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Introduction 
The Hancock County School District will offer a virtual school option for students in grades 

3-12 for the 2021-2022 school year.  All applicants must complete this application, meet 

all attendance and academic performance qualifications for participation, attend a Virtual 

Orientation scheduled for Thursday, August 5, 2021 for Semester I and January 12, 2022 

for Semester II, and sign the required virtual instruction agreement to participate in the 

program. Applying for participation in the virtual instruction program does not guarantee 

acceptance. Parents of students in grades K-2 as well as those interested in participating 

in the virtual program will be considered separately as a program for virtual instruction is 

not currently in place for this grade span. All applications for K-2 as well as those 

participating in the Students with Disabilities Program (SWD) will be considered on a case-

by-case basis.  The Special Education Director must approve all students participating in 

the SWD program prior to enrollment in the Virtual Instruction Program. 

 

Our Mission 
The mission of the Hancock County Virtual Instruction Program is to provide eligible 

students with the opportunity to complete a quality education program, ultimately leading 

to graduates who have the skills necessary to think analytically, communicate clearly, and 

perform independent tasks effectively. The Hancock County Virtual Instruction Program 

offers students the flexibility to cultivate their individual talents and interests.  We believe 

it is essential to introduce our young people to a variety of educational experiences to 

prepare them to live in a rapidly changing environment. 

 

Student Code of Conduct 
The Hancock County Virtual Instruction Program follows all rules and regulations of the 

Georgia Department of Education and the Hancock County School District, including the 

Code of Conduct outlined in the Student/ Parent Handbook. 

 

Personal Commitment 
There are no bells to begin and end classes in an online learning environment. Students 

must be self-motivated and have a strong desire to learn and achieve knowledge and skills 

via online courses.  Making a commitment to learn in this manner is a personal decision 

and requires determination to achieve academic success. Additionally, the Virtual 

Instruction Program will require that parent take an active role in their child’s educational 

development since the program does not offer one-on-one instruction but is considered 

student led.  

 

Registration Process 
During the enrollment periods at the start of each semester, the students’ parent/ guardian 

should complete the Virtual Instruction Application available from the student’s respective 

school.  
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Families will be contacted and invited to participate in an initial Virtual Instruction 

Orientation, which will be held virtually. Admission to the Hancock County Virtual 

Instruction Program is contingent upon an eligibility screening during the registration 

process.  This eligibility screening includes, but is not limited to: 

• must be a resident of Hancock County entering Grades 3 through 12 Grade for 

the current school year. 

• must have a parent, guardian, or designated adult (aged 18 or older) who will 

serve as the learning coach to support the student’s daily learning experiences 

• must be able to maintain communication with your respective school staff 

• must have daily access to a computer, reliable internet service, email, and phone 

(The Hancock County School District is not responsible for technology or 

equipment that is not property of HCSD for providing equipment). 

o Minimum Technical Requirements are as follows: 

▪ Chrome, Windows-based, or Apple computer 

▪ Reliable Internet Connection with a recommended minimum 3 Megabits per 

second download speed 

▪ Internal or external microphone 

▪ Internal or external speakers 

▪ Internal or external web camera 

▪ Google Chrome Browser 

▪ Firefox Browser 

▪ Adobe Acrobat Reader 

 
For students in grade 3 through 8, a printer is recommended but not required. 

 

Once accepted, students will be enrolled in the appropriate grade level courses.  

Students will be assigned a username and password to access courses through the 

appropriate online platform. 

 

Participating in Hancock County Schools’ Virtual Instruction Program means: 

• You are enrolled in online courses off campus. 

• You work independently and are responsible for completing all assignments and 

tasks. 

• You spend an average of 60 minutes per subject, per day working online. 

• You arrange to come on campus for any mandatory, proctored exams, and take 

all required state exams. 

• You must utilize school-provided email for all electronic communication. 

• Your parent and learning coach must provide email addresses. 

 

The Hancock County School District reserves the right to restrict access and admission 

to any student.  Entrance or denial to Hancock County Virtual Instruction Program will 

be based upon the consideration of the student’s academic performance, attendance, 

and will ultimately be based on what is deemed to be in the best interest of the student. 
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Qualifications for Participation  
 

The Hancock County Virtual Instruction Program will offer rigorous, state-accredited, 

online courses for students electing to participate in virtual instruction for the 2021-2022 

school year.  The Hancock County School District maintains that face-to-face instruction 

remains the most effective manner for educating children; however, the district has 

elected to offer eligible students concerned about their health and safety a virtual option 

while the country continues to adjust to the demands of living with a national pandemic.  

The Hancock County School District will offer a Virtual Academy utilizing virtual programs, 

including Edgenuity and Odysseyware, for course delivery. 
 

The requirements for participation in HCSD’s Virtual Instruction Program are: 

a. Students must fill out an application and complete all necessary enrollment 

procedures to be considered for enrollment in HCSD’s Virtual Instruction Program. 

Completion of the procedures doesn’t guarantee enrollment in the virtual program, 

but students will not be considered who do not follow enrollment requirements.  

b. Students must have a reliable internet connection at their residence to qualify for 

the program.  

c. Students and their parents must attend a virtual Orientation. Semester I Orientation 

will be held Thursday, August 5, 2021 and Semester II Orientation will be 

Wednesday, January 12, 2022. Parents will receive a direct email informing them 

of the meeting access.  Students and parents must also sign the Virtual Instruction 

Agreement provide on page 13 of this manual.   

d. Students will be subject to the same attendance, behavior, and other policies that 

apply to students in the regular school setting.  

e. Students will be eligible to participate in all extracurricular activities of the school 

for which they are enrolled. 

f. Eligible students will be required to demonstrate exemplary attendance, 

participation, and grades to be eligible for participation in the HCSD Virtual 

Instruction Program.  If a student was not successful in a virtual setting during the 

2020-2021 school year, they will NOT be eligible for participation in 2021-2022 

school term.  

g. Students who enroll in the HCSD Virtual Instruction Program must do so for at least 

one semester; applications will only be accepted at the beginning of each 

semester. Students will not be eligible to apply in the middle of a semester or term. 

h.  Students must adhere to the Technology Acceptable Use Policy of the Hancock 

County School District.  

i. To remain in the HCSD’s Virtual Instruction Program for Semester II, students 

must successfully pass at least 75% of the courses he/she is enrolled in during 

Semester I. 

  
Enrollment Periods 
Students and families who are new to Hancock Count School District may choose either 

the on-campus setting or participation in the Hancock County School District’s Virtual 

Instruction Program upon enrollment, if seats are available. However, students must still 
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meet the attendance and academic performance requirements required of all students 

participating in the Virtual Instruction Program. 

 

Academic Calendar 
The Hancock County School District’s Virtual Instruction Program adheres to the 

Hancock County School District Academic Calendar which can be found online at 

www.hancock.k12.ga.us. 

 

Student assignment deadlines will be adjusted to consider any student holiday, though 

students may continue working during that time. 

 

Parents and/or learning coaches will be provided with the name of the teacher at each 

school who is responsible for facilitating virtual instruction of students at each school. 

However, parents/guardians are reminded that the Virtual Instruction Program currently 

offered by the Hancock County School District is presently limited to offering students 

the opportunity to complete required courses via Odysseyware. Thus, virtual instruction 

teachers are not available on weekends, holidays, or teacher planning/professional 

learning dates. Students should refer to communications from teachers regarding the 

best hours to reach them.  Students who contact virtual instruction teachers Monday 

through Thursday can expect a response within 24 hours.  Students who contact virtual 

instruction teachers Friday through Sunday can expect a response on the next school 

day. 

 

Required Assessments 
Any students participating in the Hancock County School District’s Virtual Instruction 

program must complete required state and local assessments.  Georgia Milestones 

Assessment information can be found at the following site: 

https://www.gadoe.org/Curriculum-instruction-and-

Assessment/Assessment/Pages/Georgia-Milestones-Assessment-System.aspx 

All EOG, EOC and AP exams must be taken in a face-to-face format during the 

designated state established windows.  Students taking the EOGs and EOCs will be 

scheduled to come to a school site to take exams.  Times, dates, and locations will be 

communicated.  EOC assessments count towards the student’s yearly average for the 

course as with those students participating in face-to-face instruction. Failure to take an 

EOC will result in a grade of zero being awarded for the missed assessment.   

 

Clubs and Athletics 
Since the Hancock County Virtual Instruction Program is an extension of the local 

school, a student is allowed to participate in all clubs and athletics offered at the local 

school. Students who wish to participate in clubs and athletics must attend the initial 

meeting for that activity.  Once the club or athletic group begins, if all prior forms and 

requirements have not been met, participation will not be allowed.  While on campus, at 

all functions, students are expected to adhere to all school rules and the student code of 

http://www.hancock.k12.ga.us/
https://www.gadoe.org/Curriculum-instruction-and-Assessment/Assessment/Pages/Georgia-Milestones-Assessment-System.aspx
https://www.gadoe.org/Curriculum-instruction-and-Assessment/Assessment/Pages/Georgia-Milestones-Assessment-System.aspx
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conduct.  Failure to do so can result in dismissal from the club or athletic group.  

Contact the student’s school of enrollment for more information. 

 
Admission to Hancock County Virtual Instruction Program does not guarantee eligibility 

for athletics.  Students must meet the requirements set forth by GHSA (see GHSA 

Constitution).  Contact the Hancock Central Athletic Director or your school principal for 

further information. 

 

Transportation to and from club and athletic activities is the student’s responsibility. 

 

Standards of Participation 
Each student enrolled in Hancock County’s Virtual Instruction Program is solely 

responsible for the content posted through his/her login and account activity.  Sharing 

or using your username and password with others or using other’s usernames and 

passwords is strictly prohibited and is against the Hancock County School District’s 

Acceptable Use Policy. 

 

The following are strictly prohibited: 

• posting personally identifiable information in any format other than a private 

message 

• antagonism or prejudice of any kind with respect to race, religion, gender, 

intelligence, age, orientation, disability, sexual orientation, or socioeconomic 

status 

• posting material including language, photographs, and videos that are 

inappropriate or vulgar 

• any criminal or other illegal activity including encouraging unlawful use, illegally 

posting, distributing, uploading, or downloading copyrighted work (whether 

music, video, words, images, drawings, pictures, software, etc. 

• sharing assignments, quizzes, tests, assessments, essays, term papers, 

questions/answers, or any other action that would violate the academic honesty 

policies 

• spam or unauthorized, unsolicited, commercial promotion 

• any form of hacking, and 

• disruptions of the server or host software. 

 
Failure to comply with these strictly prohibited standards of participation will result in 

temporary or permanent removal of user access to the Hancock County Virtual 

Instruction Program and possible expulsion from Hancock County Schools.  Refer to the 

Student/Parent Handbook for the district’s Acceptable Use Policy. 

 

Dress Code 
When students report to a campus of Hancock County Schools, they must adhere to 

Hancock County School District’s dress code listed in the approved Parent/Student 

Handbook. 
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Attendance Policy 

Compulsory Attendance 
Hancock County School authorities, in cooperation with other county agencies and 

courts, shall enforce the Georgia Compulsory Attendance Law, O.C.G.A. 20-2-690.1, 

Mandatory Attendance, which requires every parent, guardian, or other person residing 

in the state having control of any such age child or children between the ages of 6 and 

16 enroll and send such child or children to school. Further, all children enrolled for 20 

school days or more in the public schools of Hancock County before their SIXTH 

birthday shall become subject to al provisions of the law.  All students missing more 

than ten unexcused days in Georgia are declared as truant by the law. 

 
Virtual Attendance Procedures 

The Hancock County Virtual Instruction Program is required to monitor student 

attendance in accordance with all applicable statutes and State Board of Education 

rules.  Therefore, students are required to work in their online class(es) according to the 

guidelines listed below.  Additionally, students can access their online coursework at 

any time (day, night, weekends, or holidays) unless there are specified requirements.  

Student attendance will be monitored, and students with excessive absences, according 

to the Hancock county Student Attendance Protocol, will be subject to truancy 

guidelines. 

 

• Students must be active in online coursework and meet minimum progress 

expectations (with a minimum of 20 hours per week). 

• Attend in virtual sessions with the assigned teachers at the designated intervals, 

as required. 

• Attendance will be verified and documented weekly. 

• An absence is defined as failure to log in and complete assignments where 

minimum progress expectations have not been met. 

• Extended periods of inactivity, coupled with unsatisfactory student progress, may 

be considered grounds for removal form the Hancock County Virtual Instruction 

Program and/or truancy proceeding. 

• If a student is unable to access his or her course(s), it is the parent’s 

responsibility to notify the appropriate school administrator by email within 24 

hours. 

 
See your Student/Parent Handbook for the Hancock County Attendance Policy. 

 

Continuation Policy 

To ensure all approved virtual instruction students are successful with the program, 

grades and course progress percentages will be checked throughout the school year.  

Progress will be reviewed at each scheduled progress report time. 

• Students who are either failing or critically behind will be place on Academic 

Probation. 
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• If satisfactory progress is not met by the next progress report date, a conference 

will be held to discuss the student’s return to in-person learning. 

• In general, the following must be adhered to the successfully complete and 

continue in the Hancock County School District’s Virtual Instruction Program: 

o At the end of the 1st Nine Weeks, students must have completed at least 

25% of each course assigned with a minimum grade of 60 in each course. 

o At the end of the 2nd Nine Weeks, students must have completed at least 

25% of each course assigned with a minimum grade of 70 in each course. 

o At the end of the 3rd Nine Weeks, students must have completed at least 

25% of each course assigned with a minimum grade of 70 in each course. 

o At the end of the 4th Nine Weeks, students must have completed at least 

25% of each course assigned with a minimum grade of 70 in each course. 

Students participating in the HCSD Virtual Instruction Program must complete each 

course with 100% completion prior to the end of the school term. Students who fail to 

meet this criteria shall be assigned a grade of 0 for each assignment not completed.  

 

Orientation 

Orientation sessions will be conducted to introduce students, parents/guardians, and 

Learning Coaches to Odysseyware, and Office 365 tools.  Attendance is required. 

 

Academic Integrity 

While learning in an online environment has similar standards to any traditional school, 

the format of the work presents unique situations.  Students must maintain the highest 

level of academic integrity.  Any attempt to use dishonesty in the research, construction 

or submission of work will result in disciplinary action, ranging from a grade of zero on 

the assignment to removal from the Hancock County School District’s Virtual Instruction 

Program. 

 

Academic integrity means: 

• Your work on each assignment will be completely your own. 

• Your collaboration with another classmate on any assignments will be pre-

approved by your facilitator. 

• You will not practice plagiarism in any form. 

• You will not allow others to copy your work. 

• You will not misuse content from the Internet. 

• You will not copy or redistribute any part of the assignments and/or assessments 

in any way, electronically, verbally, or on paper. 

• You will not log into a second course or open course-related materials on another 

browser on another computer. 

• You will not confer with others (students, family members, teachers, or 

acquaintances), either in person or through electronic communication, during 

assessments. 
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• You will take assessments without any aids – You will not use textbooks, 

references, or other materials (printed or electronic) – unless otherwise 

instructed to do so. 

 

Failure to meet the academic integrity policy will result in consequences as 

outlined in the HCSD Student Code of Conduct. 

 
Grade Determination 

Performance in Odysseyware courses and ratings from teacher-conducted assessments 

will be used to determine mastery of each standard. Mastery will be marked on the 

HCSD Standards-Based Report card for the grade level. 

 

Final grades for 3rd – 12th grade will be determined based on 100-point scoring.  Grading 

will follow the Hancock County School District Grading Scale and Policies: 

 

A = 90 – 100 

B = 80 – 89 

C = 70 – 79 

D = 60 - 69 

F = 59 and below 

 

Graduation 

Seniors who are enrolled in the Virtual Instruction Program and also wishing to 

participate in the practice and ceremony of Graduation for the FY22 must complete all 

course work 15 days prior graduation.  Students must follow all rules and requirements 

set forth by the Hancock County Board of Education and the State of Georgia as 

outlined in the Parent/Student Handbook. Please reference the Parent/Student 

Handbook for graduation requirements.  

 

Parent Requests 

As the parent/guardian of a participant in the Hancock County Virtual Instruction 

Program, it is critically important that you monitor student progress and activity daily to 

ensure students do not fall behind or begin to accrue absences. 

 

If, at any time, you would like to schedule an in-person conference, please contact your 

school principal or assistant principal for a meeting as soon as possible. Please include 

your student’s name, grade level, and your contact information in the email. 

 
**The Hancock County Virtual Instruction Program reserves the right to change or modify any 

procedures at any time.  Procedure changes will be posted on the Hancock County School 

District website under the header Virtual Instruction Program.  It is the student and parent’s 

responsibility to check the website regularly for updates. The Hancock County School District 

will also make every effort to notify each participating parent directly in the event of changes in 

protocols or procedures. 
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Hancock County Schools 

HCSD Electronic Device User Agreement 

2021-2022 
 

Program Mission 

The Hancock County School District understands that access to electronic devices during 

the COVID-19 pandemic ensures that every student has access to a quality education. 

During this time, access to electronic devices will improve the connection between the 

high-quality instruction our teachers deliver and the vast collection of resources, tools, 

and resources that exist in our children’s digital worlds. This connection will allow students 

to become creators, inventors, risk-takers, and problem solvers at a level not previously 

attainable without the use of technology.  Our teachers are already skilled at integrating 

technology into their classrooms and now will have even greater opportunities to facilitate 

their student’s learning beyond the traditional classroom. 

 

DISTRIBUTION OF ELECTRONIC DEVICES 

Parents/Guardians MUST sign and return the HCSD Electronic Device User Agreement 

before the student Chromebook, iPad, and/or Hatch tablet can be issued to their child. 

Students and parents will be responsible for the care of the device throughout the school 

year. All students are expected to use the school-issued device and enforce procedures 

outlined in this agreement to help maintain security to the district’s network systems.  

 

TAKING CARE OF YOUR ELECTRONIC DEVICES 

Students are responsible for the general care and use of the Chromebook, iPad, Hatch 

tablet, or Wi-Fi cards they have been issued by the school district. Any devices that are 

broken or fail to work properly upon receipt, must be reported to your school principal 

immediately, preferably within 24 hours of receipt.  

 

General Precautions: 

• Take care to protect your username and/or password. Do not share your password 

with other students or individuals. Privileges will be suspended if a student signs 

into any device using another student’s account.  

• Chromebooks must remain free of any writing, drawing, or stickers that are not the 

property of the Hancock County School District (HCSD). A damaged device fee 

Hancock County Board of Education 
“Barking our Way to New Beginnings… Lifelong- BULLDOG STRONG!”  

10571 Highway 15 North ● P.O. Box 488 ● Sparta, GA 31087 
Phone: (706) 444-5775 ● Fax: (706) 444-7026 

www.hancock.k12.ga.us 

Ms. Miranda Wilson, Ed.S., Superintendent of Schools 

 

Dr. Charles R. Culver, Superintendent of Schools 

http://www.hancock.k12.ga.us/
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will be charged if this rule is not followed and the exterior of the device is altered 

in any way. 

• All Chromebooks, iPads, and Hatch tablets have a HCSD inventory decal tag on 

them. This tag must not be removed or altered in any way. If the tag is removed, 

the individual may lose privileges to use the electronic device in the future without 

submitting a $100 deposit to the Hancock County Board of Education. 

• Please keep food and beverages away from all district-issued electronic devices. 

 

Carrying your Chromebook, iPad, or Hatch Tablet 

• Individuals should never carry their Chromebook, iPad, or Hatch tablet by lifting 

the device from the screen. Always transport Chromebooks from the base with 

the lid closed. Open the Chromebook screen by placing your thumb on the middle 

of the upper lip of the device and raising the screen carefully. Opening the lid by 

pulling the corner may damage the device over time. 

 

Screen Care 

• Do not lean or put pressure on the top of the electronic devices when they closed. 

• The screens of Chromebooks, iPads, or Hatch Tablets can easily be damaged! 

The screens are particularly sensitive to damage from excessive pressure on the 

screen and sunlight.  

• Do not mark or scratch the screen’s surface. 

• Do not place anything on the keyboard (e.g. pens, pencils, or disks). 

 

PROTECTING & STORING YOUR ELECTRONIC DEVICES 

Identification of Devices 

The electronic device you were assigned has a special serial number. This number will 

be linked to the student’s identification. All devices are the responsibility of the student. 

In most cases, students will be assigned the same device for multiple years. 

 

Account Security  

Students are required to use their @hancock.k12.ga.us domain user ID and password to 

protect their accounts and are required to keep all passwords confidential.  

 

BEWARE: The Violation of any policies or any attempts to compromise any district filters 

will result in the violation of the Hancock County School District’s Acceptable Use of 

Technology Agreement and will result in the IMMEDIATE loss of privileges to use any 

electronic devices purchased by the Hancock County School District. To avoid this, 

please adhere to the following:  

• Do not use your device to access inappropriate or potentially unsafe content.  

• Accessing, submitting, publishing, displaying or retrieving any material deemed 

to be in violation of any federal or state regulations is prohibited, including, but 

not limited to: copyrighted material; threatening, racially offensive, abusive, 
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defamatory, profane, sexually oriented, pornographic, or obscene material; or 

material protected by the Federal Trade Commission.  

• Never download or install anything onto your device without appropriate 

authorization from your teacher. This includes (but is not limited to) music, 

games, video files, or any external/Internet installed applications. This includes 

CD/DVD games as well as Internet installed games.  

• Your device is school property, and school personnel has the authority to inspect 

it and all your files or electronic communications at any time. Malicious activities 

are forbidden.  

• Do not use another individual’s account.  

• Never knowingly transmit computer viruses or perform actions that would 

intentionally waste or disrupt network resources.  

• Do not hack your device or the network or attempt to defeat or bypass the 

Internet or device filters. 

• Do not attempt to hard reset your electronic device.  

 

REPAIRING/REPLACING YOUR CHROMEBOOK/HATCH TABLET/iPad 

If your electronic device is damaged, lost, or stolen, the parent and/or guardian is directly 

responsible. A fee will be charged each time a hardware repair is required from intentional 

damage or irresponsible use/care of any device. Examples include water spills, missing 

keys, screen damage, cracked base covers, broken hinges, etc. Repair costs could range 

from $40-$350. If damaged to the device is beyond repair, the student will be responsible 

for the replacement value up to $350. 

 

EXPECTATION of PRIVACY 

No right of privacy exists in the use of technological resources provided by the Hancock 

County School District. School district administrators or individuals designated by the 

Superintendent may review files, internet history logs, monitor communications, review 

content activities, and intercept email messages to maintain system integrity and to 

ensure compliance with board policy and applicable laws and regulations. District 

personnel shall monitor the online activities of individuals who access the internet via 

school-owned devices. 

 

I understand that by accepting the electronic device assigned to my child, I am 

acknowledging that I am also agreeing to abide by the policies and guidelines set forth 

by the Hancock County Board of Education in the HCSD Electronic Device User 

Agreement. 

 

Student Name (Print): ____________________________________ 

 

 

Parent/Guardian Name (Print): ____________________________ 

 

Parent/Guardian Signature: _______________________________        Date: __________ 
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Hancock County School District Virtual 

Instruction Program Handbook Agreement  

 2021-2022 
 
I have read and understand the above rules.  I acknowledge that the Hancock County 

School District Virtual Instruction Program permissions can be revoked at any time at 

the discretion of Hancock County Schools. 

 

Hancock County Schools reserves the right to amend the Hancock County School 

District Virtual Instruction Program Handbook, policies, and procedures. 

 

I understand it is my responsibility to adhere to all rules and regulations governed by 

Hancock County Schools and the State of Georgia. 

 
 
               

  Student’s Signature       Date 

 

               

  Parent/Guardian’s Signature   Date 

 

Parent/Guardian Email:          _____ 

 

The Learning Coach identified for this student is: __________________________________ 

 

The Contact information for the Learning Coach is at follows: 

 

Phone Number: _________________________________ 

 

Email: __________________________________________ 


