
WILEY SCHOOL DISTRICT RE-13JT 
PO BOX 247 

WILEY, CO  81092 
 
Title: Instructional Aide 
 
Definition: Under supervision of assigned teacher, assists in carrying out 
instructional program as well as performing general clerical and stenographic 
duties. 
 
Qualifications: 

1. Associate degree or proof of passing the Place or Praxis test 
2. Computer experience required 
3. Proficient word processing skills 
4. Strong High School math background (preferred) 
5. Experience working with children 
6. Ability to establish and maintain cooperative relationships with students, 

parents and staff 
 
Reports to: The Classroom teacher to whom assigned and/or building principal. 
 
Responsibilities and Duties: 

1. Administers, scores, and records such achievement and diagnostic tests 
as the teacher recommends for individual students. 

2. Works with individual students or small groups of students to reinforce 
learning of material or skills initially introduced by the teacher. 

3. Assists the teacher in devising special strategies for reinforcing material or 
skills based on a sympathetic understanding of individual students, their 
needs, interests, and abilities. 

4. Operates and cares for equipment used in the classroom for instructional 
purposes. 

5. Helps students master equipment or instructional materials for instruction. 
6. Guides independent study, enrichment work, and remedial work set up 

and assigned by the teacher. 
7. Distributes and collects workbooks, papers, and other materials for 

instruction. 
8. Assists with supervision of students at all times. 
9. Alerts the regular teacher to any problem or special information about an 

individual student. 
10. When appropriate, participate in staffings or recommendations for change 

of program of assigned students. 
11. Maintain the same high level of ethical behavior and confidentiality of 

information about students as is expected of fully licensed teachers. 
12. Assumes other responsibilities as assigned by the teacher. 


