
JOB TITLE:  ACTIVITIES DIRECTOR (AD) 

DESCRIPTION OF BASIC FUNCTIONS AND RESPONSIBILITIES:  

Under the direction of the Superintendent and in cooperation with the school site principal the AD 

plans, coordinates, implements, and evaluates the activity programs at the school level in conformance 

with the state and district guidelines.  

SUPERVISOR:  Superintendent 

COMPENSATION: Teacher Salary plus $7500 

DAILY RESPONSIBILITIES / DUTIES: (BUT NOT LIMITED TO)  

1. Evaluate activity sponsors and coaches. 

a. Preseason  

b. Postseason  

2. Assure that sponsors, coaches, and players adhere to the CHSAA and site athletic bylaws.  

3. Verify that all participants are medically cleared, have insurance, have been released by parents, 

and have signed Code of Conduct form.  

4. Oversee activity scheduling. 

5. Provide transportation for all away competition.  

6. Provide officials for all home competition.  

7. Provide supervision for competitions and events.  

8. Keep records of all awards/letters issued. 

9. Verify that all participants are academically eligible to compete. 

10. Activity account management and oversight  

a. Oversee purchases. 

b. Oversee Fundraising 

11. Provide adequate practice and playing facilities usage.  

12. Respond to all parent, staff, and participant concerns via phone or email. 

13. Be the District Advisor to the Booster club. 

14. Oversee concession stands. 

15. Recreation Department Liaison  


