
WINONA-MONTGOMERY CONSOLIDATED SCHOOL DISTRICT
COVID-19 Return to Work/School Guidelines, Policies, and Procedures

WMCSD Guidelines, Policies, and Procedures to minimize risk of contracting COVID-19

WMCSD will implement the following guidelines, policies, and procedures in order to minimize
the risk of our employees and students contracting the coronavirus known as COVID-19.  The
plan is based on guidance from the Center for Disease Control, the Mississippi State
Department of Health, and state/local mandates and is subject to change based on updated
information and requirements. The original plan was developed by the WMCSD Healthy
Schools Council and approved by the Board of Trustees.

In addition to reading and understanding the District’s guidelines, policies, and procedures, all
employees should familiarize themselves with applicable MSDH, CDC, and OSHA Guidelines
related to COVID-19, which can be found here:

https://msdh.ms.gov/msdhsite/_static/resources/14912.pdf Updated September 23, 2021
https://www.cdc.gov/coronavirus/2019-ncov/community/schools-childcare/index.html
https://www.osha.gov/Publications/OSAH3990.pdf

DISTRICT RESPONSIBILITIES

Cleaning, Sanitizing, and Disinfecting
WMCSD contracts with ABM for custodial and maintenance services. Cafeteria staff will be
responsible for cleaning the cafeteria daily. When an employee, student, or visitor who is in the
building is identified as having symptoms of COVID-19, that person will be isolated immediately
and the area will be closed until it is disinfected.

Persons Responsible for monitoring cleaning, sanitizing, and disinfecting:
● WES Asst Principal Stacey Johnson staceyjohnson@winonaschools.net
● WSS Asst Principal Mike Guttuso mikeguttuso@winonaschools.net
● WCTC Director Veronica Helms veronicahelms@winonaschools.net
● District Superintendent Dr. Teresa Jackson teresajackson@winonaschools.net

○ ABM Account Manager Warren Brown

Personal Protective Supplies and Equipment
Dispensers or bottles of hand sanitizer will be in high traffic locations as needed.

Personal protective equipment will be provided for nurses. Thermometers and O2 Sat readers
will be provided to the nurses’ offices.  Use of this equipment will be under the guidance of the
school nurses after training is provided and documented by the school nurse.  In addition to a
school nurse at each school, a certified nursing assistant (CNA) was added at each school for
the 2020-2021 and 2021-2022 school years.

Bottle-filling stations have been installed in most locations.  These stations will replace water
fountains throughout the district.
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Screening, Monitoring, Testing, and Vaccinations
Employees and students will be required to self-screen each day before traveling to
work/school. School nurses and trained designees will screen employees and students as
needed, which could be daily.

The district will monitor employees and students who have tested positive and/or exhibited
symptoms of COVID-19 by keeping records of positive test results and documenting when
symptoms were exhibited and requiring quarantine following guidance of the CDC, MSDH,
and/or local health agencies.

The district will make vaccination and testing information available to employees, students, and
parents in a variety of methods including one or more of the following: district/school websites,
district/school social media pages, emails, newsletters, announcements, communication
through SchoolStatus or ActiveParent, and/or public service announcements using local media
outlets.

Signage and Training
Signage will be posted as needed.

All employees must participate in mandatory training regarding COVID-19 best practices,
including, but not limited to:

● Mitigating the spread of COVID-19.
● Proper Hygiene and Etiquette including but not limited to washing hands, wearing a

mask, not touching face or mask, and coughing/sneezing into the elbow.
● Self-screening guidelines and expectations.
● Any other topics as needed.
● Teachers will be required to train students on certain topics as directed by their

principals.   Nurses, counselors, and other health care professionals may also provide
training.

Employees are encouraged to educate themselves on the various COVID-19 related issues by
using the resources at https://www.cdc.gov/coronavirus

Visitors, Vendors, and Parents
Limited access will be granted to vendors and visitors including parents.  Whenever possible,
meetings with vendors and visitors should be limited to teleconference format. To enter any
WMCSD school or building, vendors and visitors must:

● Call ahead to schedule an appointment.
● Report to the main office. Only one visitor at a time is allowed in the main office.
● Visitors must wear a mask at all times while in the building.
● Visitors must adhere to the social distancing procedures of the location.
● In the case of an emergency, a visitor should remain in his/her vehicle and call the

school’s main office to receive expedited admittance. Office numbers will be visible from
the parking area.

● Visitors may be screened with temperature scan and health questions.  If a visitor has a
temperature of 100.0℉ or higher, they will not be allowed to enter the building.
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Athletic Events
Masks are required for all spectators of indoor events. Notice will be posted outside of the Knox
Gym Door of the current mask requirements for the district.  Masks are recommended for all
spectators of outdoor events.

EMPLOYEE RESPONSIBILITIES
All employees should do their part to prevent the spread of COVID-19.  Employees must adhere
to the guidelines, policies, and procedures listed below on proper hygiene and etiquette,
self-checking for temperature and health questions, masks, physical distancing,
cleaning/sanitizing/disinfecting, and reporting.

Proper Hygiene and Etiquette
● Avoid touching your eyes, nose, and mouth.
● Cover your cough/sneeze with a tissue, then throw the tissue in the trash or

cough/sneeze into your elbow.
● Wash your hands often with soap and water for at least 20 seconds, especially after

going to the bathroom; before eating; and after blowing your nose, coughing or
sneezing.  If soap and water are not readily available, use an alcohol-based hand
sanitizer.

● Masks are recommended, but not required.

Self-Screening Health Questions and Temperature
Employees will be required to self-screen with these questions each day before traveling to
work.

● Have you been in contact with a confirmed case of COVID-19 in the past 10 days?
● Have you been directed by a health official to quarantine?
● Have you had any of the following symptoms in the last 48 hours?

○ Fever greater than 100.0℉
○ Cough
○ Shortness of breath/difficulty breathing
○ Chills
○ Repeated shaking with chills
○ Muscle pain
○ Headache
○ Sore throat
○ New loss of sense of taste or smell

If the answer to any of these questions is “Yes,” you should stay at home and notify Amanda
Gray at 662-283-3731 ext. 2 and your immediate supervisor. Confidentiality will be maintained
at all times.  This daily screening is mandatory and failure to report any “Yes” responses to the
District is an acknowledgment by each employee that they have performed the self-screening in
good faith.

If the answer to all of these questions is “No,” then you may report to work during your assigned
hours only.
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If an employee has a temperature greater than 100.0 ℉ or symptoms associated to COVID-19,
the employee will be given a letter that outlines next steps. The employee should leave the
campus immediately.  He/she must contact his/her immediate supervisor and WMCSD Business
Manager Amanda Gray for additional information at (662) 283-3731 ext. 2.

Employees Report to the Following Supervisors:
● Bus Drivers and Monitors - Jeff Davis (662) 283-1018
● Cafeteria Staff - Betty Forrest (662) 283-1007
● Teachers, Counselors, Instructional Assistants, School Secretaries

○ WES - Tabitha McCrory (662) 283-4129
○ WSS - Donna Bishop (662) 283-1244
○ WCTC - Veronica Helms (662) 283-3601

● District Administrators and Staff, Technology Dept, SROs - Dr. Teresa Jackson (662)
283-3731 ext. 1

Supervisors will report to Amanda Gray. All information will be recorded on the WMCSD
COVID-19 Employee Documentation sheet maintained by Amanda Gray, Business Manager.

Employees may also be assessed for symptoms of COVID-19 upon arrival and throughout the
day including, but not limited to the self-screening questions.  Depending upon the results of this
assessment, employees may be sent home. Employees will not be paid for absences due to
COVID quarantines/exclusions from the school setting as the Mississippi State of
Emergency has expired.

Employees may be asked to submit to COVID-19 testing. If anyone tests positive, he/she will be
sent home and encouraged to contact a qualified health care professional for additional
guidance.  If an employee tests positive, he/she will be allowed to return to work in accordance
with then-existing CDC, state, and local guidelines.  Employee confidentiality will be maintained
at all times.

Any employee who refuses to submit to health screenings as provided for in this section will not
be given access to the office and will be sent home.

Face Coverings - Masks and Neck Gaiters
Face coverings are required beginning January 3, 2022. The decision will be revisited regularly
and information provided to employees as soon as it becomes available.

Employees will be required to follow the guidance listed below regarding face coverings:
● Wear a face covering at all times in common areas such as hallways, restrooms,

workrooms, breakrooms, classrooms, etc.
● Employees who work in an office that is not shared by any other employee are not

required to wear a mask when in that office when alone.
● Face coverings should be worn covering the nose and mouth.
● Masks and neck gaiters should be solid in color with no logos and emblems.
● Masks should be disposed of or maintained in the proper manner including washing

each day for washable fabric and storing in a plastic bag.
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● Face coverings are part of the employee dress code, and it is the responsibility of the
employee to wear a face covering as directed.

Physical Distancing
Employees are required to adhere to the following guidelines:

● As few people as possible should be in any one area at any given time.  The smaller the
area, the fewer people that should be in that area.

● Every person in the area should be aware of how close they are to others and work to
physically distance as much as possible.

Mandatory Reporting
Employees are required to report the following:

● Symptoms and/or positive test results for COVID-19 of self and/or anyone in the
employee’s household. Stay at home and notify Amanda Gray at 662-283-3731 ext. 2
and your immediate supervisor.

● Contact within a 14 10-day period with a person who has tested positive for COVID-19.
● A student or anyone in the student’s household has tested positive for COVID-19
● A student, co-worker, visitor, or anyone else who has entered the school building or

come in contact with students or employees who are exhibiting symptoms of COVID-19
or who you know/suspect has tested positive for COVID-19.

● Issues with cleaning, sanitizing, and/or disinfecting.

Methods of Reporting
● Fill out the COVID-19 Reporting Form - Section A and submit it to the person

responsible for your building
● Email a copy of the COVID-19 Reporting Form - Section A to the reporting hotline

reporting@winonaschools.net
● Emergency Only call Superintendent’s Office at (662) 283-3731 to report to Dr. Teresa

Jackson.

Disciplinary Process
Discipline for not reporting information/issues related to COVID-19 is the same as discipline for
other employee issues:

● Conference with school and/or district administrator to educate the employee on the
employee’s responsibilities

● Verbal reprimand
● Written reprimand
● Dismissal from employment.

Protocol for Determining Exclusion from the School Setting for WMCSD Employees as of
January 5, 2022
An employee who tests positive for COVID-19 or who is exposed to someone infected with
COVID-19 must notify his/her supervisor and Business Manager Amanda Gray immediately.
During regular business hours, call (662) 283-3731.  After hours, email
amandagray@winonaschools.net.
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Business Manager Amanda Gray makes all decisions regarding beginning and ending dates of
exclusion from the school environment. Mrs. Gray will use the protocol below to make
determinations on an individual basis. To appeal any decision, the employee must follow the
guidance given and may contact Superintendent Dr. Teresa Jackson by calling (662) 283-3731
or emailing her at teresajackson@winonaschools.net.

If you test positive for COVID-19
Everyone, regardless of vaccination status.

● Stay home for 5 days.
● If you have no symptoms or your symptoms are resolving after 5 days, you can

return to work.
■ If you have fever, continue to stay home until your fever resolves for 24

hours without fever-reducing medication.
● Continue to wear a well-fitted mask at all times when indoors on all campuses or

facilities for 5 additional days.

If you were exposed to someone with COVID-19
If you:
Have been boosted
OR Completed the primary series of Pfizer or Moderna vaccine within the last 6 months
OR Completed the primary series of J&J vaccine within the last 2 months:

● Wear a well-fitted mask around others for 10 days.
● If you develop symptoms, you will be excluded from the school setting for 5 days.
● If after 5 day, you have no symptoms or your symptoms are resolving, you can

return to work wearing a well-fitted mask for the next 5 days.
■ If you have fever, continue to stay home until your fever resolves for 24

hours without fever-reducing medication.

If you:
Completed the primary series of Pfizer or Moderna vaccine over 6 months ago and are
not boosted
OR Completed the primary services of J&J over 2 months ago and are not boosted
OR Are unvaccinated:

● Stay home for 5 days.  After that continue to wear a well-fitted mask at all times
when indoors on all campuses or facilities for 5 additional days.

● If you develop symptoms, you will be excluded from the school setting for 5 days.
● If after 5 day, you have no symptoms or your symptoms are resolving, you can

return to work wearing a well-fitted mask for the next 5 days.
■ If you have fever, continue to stay home until your fever resolves for 24

hours without fever-reducing medication.
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STUDENT/PARENT RESPONSIBILITIES:

Proper Hygiene and Etiquette
● Handwashing
● Face coverings are recommended for students, but are not required.
● Disposal of masks, tissues, and other contaminated materials
● Self-checking for fever and other symptoms associated with COVID-19 and other

contagious illnesses.

Temperature
Students are required to adhere to the following guidelines:

● Self-check temperature before arriving at the bus stop or assigned school
location.  No student should report to school with a temperature of 100.0℉ or
higher.

● Students will be required to have their temperature checked if symptoms are
present.

● Temperatures will be taken by the school nurse or other designated staff.
● Temperatures taken by the school nurse or designee will be documented.
● Student confidentiality will be maintained by the school officials.

Screening
Students/Parents will be required to self-screen with these questions each day before traveling
to the bus stop or assigned school location. If two or more of these symptoms or fever 100.0℉ or
above are present, the parent must call their assigned contact to self-report and the student will
be given instructions as to whether he/she can return to school.

School nurses and trained designees may screen students at any time.  Screenings include
taking/recording temperatures and asking the following health questions:

● Have you been in contact with a confirmed case of COVID-19 in the past 10 days?
● Have you been directed by a health official to quarantine?
● Have you had any of the following symptoms in the last 48 hours?

○ Fever greater than 100.0℉
○ Cough
○ Shortness of breath/difficulty breathing
○ Chills
○ Repeated shaking with chills
○ Muscle pain
○ Headache
○ Sore throat
○ New loss of sense of taste or smell

Face Coverings - Masks, Neck Gaiters, Face Shields
Face coverings are required beginning January 3, 2022. The decision will be revisited regularly
and information provided to students/parents as soon as it becomes available.
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Students will be required to follow the guidance listed below regarding masks:
● Wear a face covering at all times including on the bus to and from school and in

the classroom, restroom, hallways, etc.
● Face coverings should be worn covering the nose and mouth.
● Masks and neck gaiters should be solid in color with no logos or emblems.
● Washable face coverings should be washed daily.
● Disposable masks should be disposed of by placing them in a garbage can as

soon as you arrive at home.

Physical Distancing
Students are required to adhere to the following guidelines:

● As few people as possible should be in any one area at any given time.  The
smaller the area, the fewer people that should be in that area.

● Every person in the area should be aware of how close they are to other students
and work to physically distance as much as possible.

Mandatory Reporting
Students/Families are required to report the following:

● Symptoms and/or positive test results for COVID-19 of the student and/or anyone in the
student’s household. Stay at home and notify the child’s school office immediately.

○ Parents will be asked to provide written documentation from the child’s medical
provider of a positive test result or quarantine orders.

● Contact within a 10-day period with a person who has tested positive for COVID-19.

Protocol for Determining Exclusion from the School Setting for WMCSD Students as of
January 5, 2022
A student who tests positive for COVID-19 or who is exposed to someone infected with
COVID-19 must notify his/her school nurse immediately.

Winona Elementary - Felisha Pitt at (662) 283-4129
Winona Secondary - Skyla McIntyre at (662) 283-1244

The school nurse at each location makes all decisions regarding beginning and ending dates of
exclusions from the school environment.  The school nurses will use the protocol below to make
determinations on an individual basis. To appeal any decision, the parent of the student must
follow the guidance given and may contact the school principal.

Winona Elementary - Tabitha McCrory at (662) 283-4129
Winona Secondary - Donna Bishop at (662) 283-1244

If you test positive for COVID-19
Everyone, regardless of vaccination status.

● Stay home for 10 days.

If you were exposed to someone with COVID-19
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If you:
Have been boosted
OR Completed the primary series of Pfizer or Moderna vaccine within the last 6 months
OR Completed the primary series of J&J vaccine within the last 2 months:

● Wear a well-fitted mask around others for 10 days.
● If you develop symptoms, stay home for 10 days from the onset of symptoms as

determined by the school nurse.  This is with or without a test.
● If you test positive, stay home for 10 days from the date of the test.

If you:
Completed the primary series of Pfizer or Moderna vaccine over 6 months ago and are
not boosted
OR Completed the primary services of J&J over 2 months ago and are not boosted
OR Are unvaccinated:

● Stay home for 10 days from the date of exposure.
● If you develop symptoms, stay home for 10 days from the onset of symptoms as

determined by the school nurse.  This is with or without a test.
● If you test positive, stay home for 10 days from the date of the test.
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WINONA-MONTGOMERY CONSOLIDATED SCHOOL DISTRICT
COVID-19 Reporting Form

Thank you for your report of an issue related to COVID-19.  Form also available online at
winonamontgomerycsd.com.  Put a checkmark beside the issue or incident you are reporting.
Fill in the blanks and circle the most appropriate choices to give the building contact person
more information.  Finally, add your description or details to the report so the issue can be
addressed or resolved in the most efficient manner.

A. Symptoms or Positive Test Results for COVID-19
_____ Self
_____ Person in Household
_____ Contact with a person who has tested positive
_____ Student
_____ Co-worker
_____ Visitor

Description/Details:  _____________________________________________________

______________________________________________________________________

B. Cleaning, Sanitizing, Disinfecting

_____ Winona Elementary School
_____ Office  ____________________________________ (Area/Person)
_____ Cafeteria
_____ Restroom ___________________________________________
_____ PreK/Kindergarten Building
_____ Pod Area for Grade 1   2   3   4   5   6  (Circle the Grade)
_____ Specific Classroom:  ___________________________________

Name the room by teacher or activity, computer lab, gifted, resource, etc.

_____ Winona Secondary School
_____ Office  ____________________________________ (Area/Person)
_____ Cafeteria
_____ Restroom ___________________________________________
_____ Bandhall or Choir Rooms (Circle area)
_____ Specific Classroom:  ___________________________________
Name the room by teacher or activity, computer lab, resource, etc.
_____ Bandhall or Choir Rooms (Circle area)

_____ Winona Career and Technical Center
_____ Office  ____________________________________ (Area/Person)
_____ Restroom ___________________________________________
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_____ Other Office Building
_____ Support Services Building ____________________________________
_____ Operations Office  ___________________________________________
_____ Superintendent’s Office  ______________________________________
_____ Other   ____________________________________________________

Description/Details:  _____________________________________________________

______________________________________________________________________

Any other issue or incident concerning COVID-19:

____________________________________________________________________________

________________________________________________________________

____________________________________________________________________________

________________________________________________________________

Submit this form to the person responsible for your location or email a copy of the COVID-19
Reporting Form to the reporting hotline reporting@winonaschools.net.

Persons Responsible for monitoring cleaning, sanitizing, and disinfecting:
● WES - Asst Principal Stacey Johnson - staceyjohnson@winonaschools.net
● WSS - Asst Principal Mike Guttuso - mikeguttuso@winonaschools.net
● WCTC - Director Veronica Helms - veronicahelms@winonaschools.net
● District - Superintendent Dr. Teresa Jackson - teresajackson@winonaschools.net

Emergency only - call the Superintendent’s Office at 662-283-3731 to report to the
Superintendent, Dr. Teresa Jackson.

_______________________________________
Signature

_______________________________________
Printed Name

_______________________________________
Date
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