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Principals’ Message:
Welcome to Marshall Elementary Schools! We hope each of you have been
enjoying your summer break and are looking forward to starting another funfilled school year.
In an effort to better inform our students and parents about the policies of the
Marshall Elementary Division, a handbook has been written which compiles
important information that affects our students.
Please take some time to review this document. The Marshall Elementary Handbook
provides information regarding policies, procedures and opportunities at Marshall
Elementary Schools. While it does not contain all details for every situation, it
should serve as a general guideline.
We look forward to this school year with great excitement and wish all of our
students a successful year.
Welcome Back!
Mrs. Clouse
Benton

Mrs. Maupin
Southeast

Mrs. Heuman
Eastwood
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Mrs. Machholz
Northwest

Elementary Calendar
2018-2019
Aug. 13 ……………………………….......Open House in each building, 5:30-7:00 PM
Aug. 15 ……………………………………….………………………….... School Begins
Sept. 3 ……………………………………….…….…...No School – Labor Day Holiday
th

th

rd

Sept. 5 ……...l2:30 Early dismissal begins on 1 and 3 Wednesdays of each month
Sept. 21 …………………………………… …………...12:30 Dismissal – Homecoming
Oct. 12 ………………………………………………………………. End of 1 Quarter
th

st

rd

st

th

st

Oct. 17 ……………………. …...12:30 Dismissal - Parent Teacher Conferences 1-7 PM
Oct. 18 .………………………...12:30 Dismissal – Parent Teacher Conferences 1-7 PM
th

th

Oct. 19 ……………………………………………………………………….... No School
Nov. 21 -23 …………………………………….…. Thanksgiving Holiday – No School
Dec. 19 …………………………………………………………...2:55 Regular Dismissal
Dec. 21 ……………………...…End of 2 Quarter/ 12:30 Dismissal Christmas Vacation
Dec. 24 -Jan. 7 .………………………..............................................Christmas Vacation
Jan. 8 ……………………………………………………………………School Resumes
Jan. 21 ………………………………………...Martin Luther King, Jr. Day – No School
Feb. 18 ……………………………………………………...Presidents’ Day – No School
th

st

rd

th

st

nd

th

th

th

st

th

Mar. 8 ………………………………………………………………......End of 3 Quarter
Mar. 27 –29 ……………………………………………...…. No School Spring Break
April 19 …………………………………………………………. Good Friday No School
May 1 ……………………………………………...………..........2:55 Regular Dismissal
May 15 …………………….…End of 4 Quarter/ 12:30 Dismissal – Last Day of School
June 3 -28 …………………………………………………………….…Summer School
th

rd

th

th

th

st

th

rd

th

th

Possible Make Up Days
3/27, 5/16, 5/17, 5/20, and others as needed
The first and third Wednesday of each month will dismiss at 12:30 for
teacher professional development. This is a change from the prior year.
(If exceptions arise, notes will be sent home).
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Mission Statement
The mission of Marshall Public Schools is to educate and empower every student,
every chance, every day.

MARSHALL PUBLIC SCHOOLS INFORMATION
Telephone Directory
Benton Elementary ................................886-3993
Southeast Elementary .........................886-2655
Eastwood Elementary ........................... 886-7100
Northwest Elementary ........................886-2993
Central Office ...................................... 886-7414

School Hours
Student Hours ................... 8:00 AM to 2:55 PM
Teacher Hours .................... 7:30 AM to 3:15 PM
School Office Hours ........ 7:30 AM to 4:00 PM
Nurse Hours ....................... 7:30 AM to 4:00 PM
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Arrival Hours
In the best interest of your child, please plan for him/her to arrive between 7:40
am and 7:55AM. Children who arrive before this time interfere with the class
preparation time available to the teacher. A student is considered tardy if
he/she arrives after 8:00AM. The student must report to the office and sign in
when arriving late.

Attendance
A child's success in school depends on regular attendance. Regular attendance
is an important school habit. Responsibility for attending class lies with the
student and the parent(s). If a child must be absent for any reason, please
call the office on the first day of a child's absence. Unexplained absences
totaling more than 10 days total will be considered excessive. Parents will be
notified of the need for a conference concerning attendance. After 15
unexplained absences the case will be referred to the county juvenile office.
Absences
If a student is absent from class, he or she should do one of the following:
1. Bring a note to the school office from a parent or guardian stating the date(s) of
the absence and the reason(s) for the absence.
OR
2. Have his or her parent or guardian call the attendance office and give the date(s)
of the absence and the reason(s) for the absence.

Attire
Good taste necessitates that children should be appropriately dressed and
carefully groomed at all times. Items of apparel which make a child feel
uncomfortable or conspicuous should be avoided. Please dress your child
appropriately for play outside during cold weather.

Bicycles
Students may ride to school as long as the parents approve. The school will not
accept responsibility for the safety of the bicycles. Locks are recommended as a
safety precaution. Students must walk the bicycle to the rack as soon as they
get to the school grounds. Bicycles will be parked for the entire school day.
Racks are provided at each building.
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Breakfast and Lunch Program
Lunches served in our school are healthy and nutritious. Lunches may be charged with a
limit not to exceed $10. Children who bring their own lunches from home may purchase
milk at school. Children are not permitted to bring carbonated beverages or milk
additives such as chocolate syrup to school. Breakfast will be served each school day on
which lunch is served. Breakfast will be served from 7:30 – 7:55 AM. Informative,
digital school menus are available online on the district’s web site. This digital format
makes it very easy to access nutritional information. There is also a free Nutrislice app
available on the App Store or Google Play to load onto any device. By clicking on a menu
item food, nutrition information is available such as calories, fat, sodium, sugar, protein,
and vitamins. Filters are available, too, for allergens, carbohydrate counts, and special
dietary needs to help students who have allergies and other dietary needs know what
foods are safe for them to eat. Paper menus are still available in each school office if
desired. *See Board Policy EF-AP1 on page 57 in the policy section of this handbook.

Bullying
General
In order to promote a safe learning environment for all students, the Marshall
School District prohibits all forms of bullying. The district also prohibits reprisal
or retaliation against any person who reports an act of bullying among or against
students. *Complete board policy JFCF can be found in the policy section of this
handbook on pages 53-56.

Cell Phone Policy






Cell phone use is not permitted during the school day. Staff members will take
away cell phones if they are seen or heard for any reason. The phone will then be
turned into the Principal.
1st offense – conference w/ Principal and parent will have to pick up cell phone
2nd offense – Focus Room and parent will have to pick up cell phone
3rd offense – 1 day of ISS and parent will have to pick up cell phone
4th offense – 3 days of ISS and parent will have to pick up cell phone
Due to the many capabilities of cell phones (pictures, video and audio
recording, etc.) there may be more severe disciplinary action taken depending
on the incident.
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Discipline
It is essential that the district maintain a classroom environment that allows
teachers to communicate effectively with all students in the class and allows all
students in the class to learn. To assist district staff in maintaining the
necessary classroom environment, the Board of Education has created a discipline
code that addresses the consequences, including suspension or expulsion, for
students whose conduct is prejudicial to good order and discipline in the schools
or impairs the morale or good conduct of other students. The Board authorizes
the immediate removal of a student upon a finding by a principal or
superintendent that the student poses a threat of harm to self or others, as
evidenced by the prior conduct of such student. Any such removal will be subject
to the appropriate due process procedures and in accordance with law.
These policies, regulations and procedures will apply to all students in attendance
in district instructional and support programs as well as at school-sponsored
activities. All district staff are required to enforce these policies, regulations
and procedures in a manner that is fair and developmentally appropriate and that
considers the student and the individual circumstances involved.
Off-campus misconduct that adversely affects the educational climate will also
be subject to these policies, regulations and procedures. Students who have been
charged, convicted or pled guilty in a court of general jurisdiction for commission
of a felony may be suspended in accordance with law.
Building principals are responsible for the development of additional regulations
and procedures regarding student conduct needed to maintain proper behavior in
schools under their supervision.
Teachers have the authority and responsibility to make and enforce necessary
rules for internal governance in the classroom, subject to review by the building
principal. The Board expects each teacher to maintain a satisfactory standard of
conduct in the classroom.
All employees of the district shall annually receive instruction related to the
specific contents of the district’s discipline policy and any interpretations
necessary to implement the provisions of the policy in the course of their duties
including, but not limited to, approved methods of dealing with acts of school
violence, disciplining students with disabilities and instruction in the necessity
and requirements for confidentiality.
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The comprehensive discipline policy of the district is composed of this policy and
includes, but is not limited to, the following policies, procedures and regulations:
JG-R, JGA, JGB, JGD, JGE and JGF. A copy of the district's comprehensive
discipline policy will be provided to every student and parent or guardian of every
student at the beginning of each school year and will be available in the
superintendent's office during normal business hours.

Discipline Plan
The pupil’s management plan that is adopted by Marshall Elementary Schools is
known as the Ozanam BIST Model of Discipline. Our philosophy is: We accept all
children where they are and want them to have a safe learning environment.
It is okay for a child to have a problem, but it is not okay for the child to
stay stuck there. We will help the child to own responsibility for the problem
and to develop a plan to be safe in his/her environment.
Our belief is that all children have the right to learn and if a child’s behavior
interferes with their ability to learn or another child’s ability to learn, then we
will help that child develop a plan to take responsibility for his/her actions and
solve the problem. Some of the things you will see or hear when you are in our
schools are:













Teachers and staff members smiling and talking one on one with students in
calm, caring manner. They will be listening and trying to get beneath the hurt to
the heart of each student.
Class meetings where shared decision-making takes place.
Teachers offering more choices in the classroom.
Students taking ownership of their problems.
Teachers providing students with grace and accountability.
Students thinking and writing about their choices in a quiet area known as a
Safe Spot to complete a Think Sheet.
Students being provided the opportunity to go to a Buddy Room to gain
control of their emotions.
Students being provided the opportunity to go to the Focus Room or
isolation until they are able to be safe and productive.
Students being provided with the opportunity to attend school in an
alternative setting until they are able to be in control of themselves in a regular
classroom placement.
Teachers and students developing plans together.
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Teachers meeting with students to visualize the way they will handle a
problem situation (Triage).
Teachers forming partnerships with parents: communicating often
regarding the student’s plan.
Students with more confidence and increased self-esteem.

Emergency Procedures

1)
2)
3)
4)
5)

During the school year, we prepare the children for emergency situations by
practicing fire, tornado, and intruder drills. We feel as a school we have
procedures that will keep us as safe as possible if we would happen to experience
any of the disasters mentioned. To help keep calm and organized in any emergency
situation, we ask that you follow these guidelines:
PARENTS OR LEGAL GUARDIANS ONLY will be allowed to take the children
from school only after an all clear has been declared by the proper authorities.
No child will be allowed to walk or ride their bikes home.
Please do not call the school!
If buses are running after the all clear and your child normally rides the bus, your
child will be placed on the appropriate bus and sent home.
All teachers and staff will remain with students until they have been picked up.

Family Vacations/Trips

Presence during instruction is vital to student success and the loss of direct
instruction may have a negative impact on learning. As a school, we strongly
recommended scheduling any family vacations/trips during our school scheduled
vacation times. Vacations/trips are not considered excused absences.

Guidance
Students are encouraged to visit with the counselor for personal guidance and for
information on grades, study help, and testing programs.
The counselor is available to discuss any home, school, or social concerns.

Indoor Recess Guidelines
The guidelines for indoor recess are a temperature of 32 degrees or less.

Lost and Found
Please be sure that your child’s name is plainly marked on such items as boots,
coats, sweaters, raincoats, purses, wallets, etc. Many items listed are lost and go
unclaimed each year. If your child should lose an item, please check with the
school office. Items left in the building at the end of the year will be donated to
an area agency.
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Out of School Parties
Parents frequently ask permission to send home invitations to birthday and other
parties through the schools. We are happy to cooperate when an invitation is
extended to every member of the class. When a few children are excluded their
feelings are unnecessarily hurt.

Parent-Teacher Conferences
Coupled with progress reports are parent-teacher conferences. These
conferences are held at the end of the 1st quarter. Additional conferences may be
scheduled throughout the year by the teacher and/or parent as needed. The
purpose of the conference is to provide an opportunity for the parent(s) and
teacher to sit down and discuss the educational progress of the students.
Continuous communication between the parent(s) and teacher is critical to the
success of your child.

Parent/Teacher Organization (PTO)

The Elementary Parent/Teacher Organization helps to develop mutual
understanding and cooperation between parents and teachers. This provides a
firm foundation upon which an outstanding educational program can be built. The
Marshall Elementary PTO encompasses all four elementary schools and the Early
Childhood Program. This committee will plan and conduct PTO sponsored
activities within each building. Meetings are held on the 1st Tuesday of each
month at Benton Elementary School Cafeteria, so you may mark your calendar
ahead for the year. Please watch for our Marshall Owl TextCaster reminders on
the day of the meeting. Thanks for supporting your student and your school.

Picking Up Your Child
If it is necessary for a child to leave during the school day, parents must check
his/her child out at the office. The child will be called to the office via the
intercom. Parents are not to go directly to the classroom or wait outside the
classroom door. Standing in the hallway outside the classroom can be disruptive
to classroom activities.

Retention
Retention may be considered when, in the judgment of the professional staff, it
is in the best educational interest of the student involved. Parents/Guardians will
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receive prior notification and explanation concerning the retention. However, the
final decision will rest with the school administration.
State law requires that all students who are reading below a third-grade reading
level according to the district’s fourth-grade reading assessment shall be
retained if the student has not adequately improved by the end of summer school.
Further, if a student fails to attend remediation assigned as a condition of
promotion, the student will be retained.

School Closings
Generally there are two types of emergencies that could necessitate the closing
of school. They are snowstorms and tornadoes or severe weather activity. The
directive to close school comes from the office of the superintendent. Notice of
closure will be broadcasted over KMMO Radio (1300 AM, 102.9 FM), KRLI
97.5 FM, KCTV5, KOMU8, and KMBC9. We also utilize the Marshall Owl
TextCaster alert system and it will usually be the first communication available.

School Parties/Field Trips
Fall Festival, Christmas, and Valentines’ Day are three observed parties that may
be held in your child’s classroom. Pupils may provide refreshments for their class
in recognition of their birthday on a designated day each month. These should be
served after 2:00 PM. Please make arrangements with your child’s teacher prior
to the monthly celebration day.
Field trips are taken at the discretion of the principal. A signed permission slip
must be on file before your child will be allowed to go on the trip.

Soiled Clothing Procedure Grades 1-12
Students in grades one through twelve will be expected to change clothes by
themselves should an accident occur. If a child is unable to change his/her own
clothing, every effort will be made to contact the parent or emergency contacts.
If the parent or emergency contacts cannot be reached, school personnel, in the
best interest of the child, will assist the child in changing clothes. If this
situation occurs a second time, the parent will be asked to meet with school
personnel to create an individual plan for their child.

Suspensions
Any child whose conduct continues to be disruptive to the classroom setting after
other means of correction have failed, may be suspended by the building principal,
who in turn will notify the Superintendent of Schools.
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Telephone
Because of the number of children enrolled in school, no child may use the
telephone except for emergencies. It is difficult to accept messages for
individual children without interrupting the classroom instructional
program. We would appreciate your cooperation in not asking us to deliver
a message to an individual child except in an emergency. School telephone
numbers are:
(Grades K, 1, 2) Benton..................886-3993
(Grade K, 1, 2) Southeast...........886-2655
(Grade K, 3, 4) Eastwood..............886-7100
(Grade K, 3, 4) Northwest..........886-2993
Supt. Office..........................886-7414

Textbooks and Supplies
Textbooks are furnished by the Marshall Public Schools and are distributed by
the classroom teacher to all pupils in kindergarten through grade four. Should a
textbook become lost or damaged, the student to whom the book is checked out
will be held responsible, and will be charged according to the age of the text.
Please stress to your child the importance of respect for school material and
property. Check frequently to see that your child has supplies such as pencils
and paper.

Things to Leave at Home
1.

All Pets. Animals on the playground or in the classroom are potentially
dangerous.

2.

Knives and other sharp objects, toy guns, baseballs, , etc. All of these
items can be hazardous to other children.
3.
Trading cards should also be left at home to avoid academic distractions they
may cause.
4.
Money in large amounts. Please send only money a child needs for the day for
the risk of lost money is always present.
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Tobacco, Electronic/Vapor Cigarettes
No possession of any tobacco products, electronic cigarettes, or other nicotinedelivery products on district property, district transportation or at any district
activity. Nicotine patches or other medications used in a tobacco cessation
program may only be possessed in accordance with district policy JHCD.

Visitors
Because of the number of pupils in each classroom, visiting relatives, friends, and
younger siblings are not allowed to visit school during regular school hours.
Parents are encouraged to visit their child’s school! When planning a visitation,
please check with the school office prior to the visit in order to avoid conflict
with special schedules. If you need to give your child a special message,
medication, homework, lunch money, supplies, etc., please report to the office.
Please do not go directly to the classroom!

Withdrawals
In case of the withdrawal of a child from school, please notify the office at least
one day in advance, by note or telephone. Textbooks and library books must be
accounted for and transfer papers must be completed.
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Notes from the Nurse……..

AS NEEDED MEDICATION AT SCHOOL

(MEDICATIONS MAY BE LEFT AT THE SCHOOL TO BE USED THROUGHOUT THE
SCHOOL YEAR AS NEEDED).
You must supply these from home.

1.

NO MEDICATIONS ARE AVAILABLE AT OR PROVIDED BY THE SCHOOL. ONLY
MEDICATION BROUGHT IN BY PARENT/GUARDIAN CAN BE GIVEN.

2. PARENT MUST FILL OUT A MEDICATION AUTHORIZATION FORM FOR EACH
MEDICATION. THE FORM MUST BE FILLED OUT YEARLY.
3. ALL MEDICATIONS PRESCRIBED OR OVER THE COUNTER MUST BE IN THE
ORIGINAL AND MUST CURRENT BOTTLE (WE WILL NOT ACCEPT MEDICATION IN
BAGGIES, FOIL, TISSUE, LUNCH BOXES, ETC). THE PHARMACY WILL GIVE AN
EXTRA SCHOOL BOTTLE WHEN ASKED.
4. MEDICATION MUST BE APPROPRIATE FOR AGE AS LISTED ON THE OUTSIDE OF
THE BOTTLE.
5. WE DO NOT GIVE THE VERY FIRST DOSE OF ANY MEDICATION, AS WE DO NOT
KNOW HOW YOUR CHILD WILL REACT.
6. ALL MEDICATION MUST BE STORED IN THE NURSES OFFICE. NO STUDENT IS
ALLOWED TO CARRY ANY MEDICATION. ANY STUDENT IN POSSESSION OF AN
UNAUTHORIZED INHALER OR MEDICATION OF ANY KIND WILL BE IN VIOLATION
OF SCHOOL POLICY AND DISCIPLINARY ACTION MAY BE TAKEN. MEDICATIONS
ARE NOT TO BE KEPT IN THE LOCKER, GYM BAG, LUNCH BOXES, PURSE, OR ON THE
STUDENT. THEFTS AND UNIDENTIFIED PILLS HAVE BEEN FOUND IN THE PAST.
THIS IS WHAT WE TRY TO AVOID.
THANK YOU FOR YOUR COOPERATION ON THIS MATTER. OUR GOAL IS TO ENSURE THAT
YOUR CHILD RECEIVES THEIR MEDICATION IN A TIMELY AND SAFE MANNER.

A STUDENT WILL BE SENT HOME WHEN:
 A STUDENT HAS A TEMPERATURE OF 100* OR HIGHER
*A STUDENT SHOULD BE KEPT HOME FOR 24 HOURS FOLLOWING A FEVER
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*OTHER SYMPTOMS SUCH AS: COUCH, NASAL CONGESTION, HEADACHE,
STOMACH ACHE, VOMITING OR DIARRHEA SHOULD BE CONSIDERED BEFORE
RETURNING TO SCHOOL
 A STUDENT HAS A COMMUNICABLE DISEASE (REQUIRED TO STAY HOME 24
HOURS AFTER DIAGNOSIS AND THE BEGINNING OF MEDICATION)
 A STUDENT HAS AN ILLNESS OR INJURY THAT NEEDS IMMEDIATED MEDICAL
ATTENTION
 A STUDENT IS DELINQUENT IN IMMUNIZATIONS

Health Screenings
The health screening programs of the Marshall School District are designed to detect possible
health concerns of all students when early intervention is the most beneficial. These screenings
include growth (height and weight), hearing and vision, blood pressure. The screenings are noninvasive and are helpful tools in providing your student with the best possible chance for a healthy
and successful school year.

Screenings will take place during your child’s school day and take a short amount of time. The
type of screening will be appropriate for your child’s age. If a health concern is identified, the
school nurse will contact you as soon as possible.
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MARSHALL PUBLIC SCHOOLS
MARSHALL, MO 65340
SCHOOL NURSE
FACTS ABOUT LICE

Each year thousands of school children are infected with head lice.

It is a problem in all

communities. Lice are highly communicable and difficult to prevent, making it very important for
the entire family to be checked often.

Many people wrongly associate lice with unclean people or homes.

There is no connection.

Frequent bathing or shampooing will not prevent lice nor eliminate them once they are established.
Lice cannot jump or fly; they are usually transmitted by contact with infested persons, wearing
infested clothing, or by using an infested comb or brush.

Children should be warned against

sharing hats, clothing, or grooming aids with others. Household pets do not transmit lice.

What do you look for? Lice are small insects about the size of a sesame seed. They are usually
light brown, but can vary in color. Diagnosis is more often made on the basis of finding nits (eggs).
Nits are tiny, yellowish-white oval specks attached to hair shafts. Nits may be found throughout
the hair but are most often located at the nape of the neck, behind the ears, and on the crown of
the head. It helps to use a magnifying glass and natural light when looking for them.

Before one family is treated, all should be examined.

Those showing evidence of infestation

should all be treated at the same time.

If your family is infested, please notify your child’s school, day care provider, etc., so other
parents can be alerted to a possible outbreak. Also notify parent of your child’s playmates.
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Special Services

Terri Porter, Special Services Director
860 W. Vest Marshall, MO 65340 (660) 886-7414

Marshall Public Schools has a highly competent staff to serve students with special
learning needs grades K-12. The professional teams that operate in each division are
qualified to diagnose and remediate or enrich instruction in a number of areas. At the
elementary level, a close working relationship exists between the regular teaching
staff and the special services staff. Their efforts combine to offer each child the best
possible education.
School Wide Title I
The purpose of a School Wide Title I Program is to improve the entire educational
program in a school which should result in improving the academic achievement of all
students. The goal of such a program is to assist those students to demonstrate
proficiency on academic standards. Marshall Elementary Schools in grades K-4
participate in a school wide model.
The Marshall Public School District provides extra instruction for any students who are
experiencing difficulty in reading. Students are selected for assistance based on
information gathered from various sources such as assessment data and teacher
input. Teachers for these programs will either go into the classroom or pull students
to work with them on an as needed basis. To provide the best educational
experience, family members are encouraged to be a part of this program.
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MARSHALL PUBLIC SCHOOLS
PUBLIC NOTICE
(This notice will be provided in native languages as appropriate.)
All responsible public agencies are required to locate, evaluate, and identify children with disabilities who
are under the jurisdiction of the agency, regardless of the severity of the disability, including children
attending private schools, children who live outside the district but are attending a private school within
the district, highly mobile children, such as migrant and homeless children, children who are wards of the
state, and children who are suspected of having a disability and in need of special education even though
they are advancing from grade to grade. The Marshall Public Schools assures that it will provide a free,
appropriate public education (FAPE) to all eligible children with disabilities between the ages of 3 and 21
under its jurisdiction. Disabilities include autism, deaf/blindness, emotional disorders, hearing
impairment and deafness, intellectual disability, multiple disabilities, orthopedic impairment, other health
impairments, specific learning disabilities, speech or language impairment, traumatic brain injury, visual
impairment/blindness and young child with a developmental delay.

The Marshall Public Schools assures that it will provide information and referral services necessary to
assist the State in the implementation of early intervention services for infants and toddlers eligible for
the Missouri First Steps program.

The Marshall Public Schools assures that personally identifiable information collected, used, or
maintained by the agency for the purposes of identification, evaluation, placement or provision of FAPE
of children with disabilities may be inspected and/or reviewed by their parents/guardians.
Parents/guardians may request amendment to the educational record if the parent/guardian believes the
record is inaccurate, misleading, or violates the privacy or other rights of their child. Parents have the
right to file complaints with the U.S. Department of Education or the Missouri Department of
Elementary and Secondary Education concerning alleged failures by the district to meet the
requirements of the Family Educational Rights and Privacy Act (FERPA).

The Marshall Public Schools has developed a Local Compliance Plan for the implementation of State
Regulations for the Individuals with Disabilities Education Act (IDEA). This plan contains the agency’s
policies and procedures regarding storage, disclosure to third parties, retention and destruction of
personally identifiable information and the agency’s assurances that services are provided in compliance
with the General Education Provision Act (GEPA). This plan may be reviewed on days in which school
is in session, Monday-Friday 8:00-3:00 at 860 W. Vest, Marshall, MO 65340.
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NOTICE OF NONDISCRIMINATION
Applicants for admission or employment, students, parents of elementary and secondary school students,
employees, sources of referral and applicants for employment, and all professional organizations that have entered
into agreements with the Marshall Public School District (“School District”) are hereby notified that the School
District does not discriminate on the basis of race, color, national origin, sex, age, or disability in admission or
access to, or treatment or employment in, its programs and activities. In addition, the School District provides
equal access to the Boy Scouts of America and other designated youth groups.

Any person having inquiries concerning the School District’s compliance with the laws and regulations
implementing Title VI of the Civil Rights Act of 1964 (Title VI), Title IX of the Education Amendments of 1972
(Title IX), the Age Discrimination Act, Section 504 of the Rehabilitation Act of 1973 (Section 504), Title II of the
Americans with Disabilities Act of 1990 (ADA) or the Boy Scouts of America Equal Access Act, is directed to the
respective Compliance Coordinator listed below, who oversees the School District’s efforts to comply with the
laws and regulations implementing the laws and regulations cited above.

The School District has established grievance procedures for persons unable to resolve problems arising under the
statutes above.

The School District’s Compliance Coordinator will provide information regarding those

procedures upon request.

Any person who is unable to resolve a problem or grievance arising under any of the laws and regulations cited
above may contact the Office for Civil Rights, Region VII, 8930 Ward Parkway, Suite 2037, Kansas City,
Missouri 64114; telephone (816) 268-0550.

COMPLIANCE CO-COORDINATORS
Dr. Carol Maher and Dr. Terry Lorenz
Superintendant/Assistant Superintendant
860 West Vest
Marshall, Missouri 65340
(660) 886-7414
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COMMITMENT TO COMPLIANCE UNDER THE AMERICANS WITH
DISABILITIES ACT
In accordance with the requirements of Title II of the Americans with Disabilities Act of 1990 (“ADA”), the
Marshall Public School District (“School District”) does not discriminate on the basis of disability against
qualified individuals with a disability with respect to the School District’s services, programs or activities.

Employment: The School District does not discriminate on the basis of disability in its hiring or employment
practices. The School District complies with the federal regulations under Title I of the ADA (which governs the
application of the ADA in the hiring and employment setting).

Effective Communication: The School District will comply with the ADA with respect to providing auxiliary
aids and services leading to effective communication for qualified persons with disabilities so they can participate
equally in School District programs, services, and activities. These aids and services are designed to make
information and communications accessible to people who have impairments, in areas such as speech, hearing,
and vision. The School District will not place a surcharge on a qualified individual with a disability, or any group
of qualified individuals with disabilities, to cover the cost of providing auxiliary aids/services or reasonable
modifications of policy (for example, retrieving items from locations that are open to the public but inaccessible to
users of wheelchairs).
Anyone who requires an auxiliary aid or service for effective communication, or a modification of policies or
procedures to participate in a service, program, or activity of the School District should contact the respective
Compliance Coordinator, whose contact information is listed below. Such contact should be made as soon as
possible, but not later than 48 hours before the scheduled event (and, preferably, at least five (5) business days
before the event).

Modifications to Policies and Procedures: The School District will make reasonable modifications to policies
and programs to ensure that qualified individuals with disabilities have an equal opportunity to enjoy its services,
programs and activities.

The ADA does not require the School District to take any action that would fundamentally alter the nature of its
programs or services or impose an undue financial or administrative burden.
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Complaints that a School District service, program, or activity is not accessible to persons with a disability may be
directed to the Compliance Coordinator below. In addition, as stated in the School District’s Notice of
Nondiscrimination, a person who is unable to resolve a problem or grievance arising under Title II of the ADA
may contact the Office for Civil Rights, Region VII, 8930 Ward Parkway, Suite 2037, Kansas City, Missouri
64114; telephone (816) 268-0550.

COMPLIANCE CO- COORDINATORS
Dr. Carol Maher and Dr. Terry Lorenz
Superintendant/Assistant Superintendant
860 West Vest
Marshall, Missouri 65340
(660) 886-7414
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Parents Right to Know
Dear Parent or Guardian:
Our district is required to inform you of certain information that you, according to the
Every Student Succeeds Act of 2015 (Public Law 114-95), have the right to know.
Upon your request, our district is required to provide to you in a timely manner, the
following information:
• Whether your student’s teacher has met State qualification and licensing criteria for
the grade levels and subject areas in which the teacher provides instruction.
• Whether your student’s teacher is teaching under emergency or other provisional
status through which State qualification or licensing criteria have been waived.
• Whether your student’s teacher is teaching in the field of discipline of the certification
of the teacher.
• Whether your child is provided services by paraprofessionals and, if so, their
qualifications.
In addition to the information that parents may request, a building receiving Title I.A.
funds must provide to each individual parent:
• Information on the level of achievement and academic growth of your student, if
applicable and available, on each of the State academic assessments required under
Title I.A.
• Timely notice that your student has been assigned, or has been taught for four or
more consecutive weeks by, a teacher who has not met applicable State certification
or licensure requirements at the grade level and subject area in which the teacher has
been assigned.
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PUBLIC ANNOUNCEMENT
SURROGATE PARENT PROGRAM

Pursuant to the requirement of state law 162.997-999 RSMo, the State Board of Education is required to appoint a
surrogate parent at such time as it becomes evident that a child with a disability does not have a parent or a person
acting as a parent to participate in matters dealing with the provision of special education. For purposes of
surrogate parent appointment, “parent” is defined as a biological parent, a guardian, or a person acting as a parent
of a child including, but not limited to, a grandparent, a step-parent, or a foster parent with whom the child lives.
The term does not include the State if the child is a ward of the State. The term does not include a person whose
parental rights have been terminated.

Marshall Public Schools is given the responsibility to determine when a child with a disability who requires
special education and who resides in the District is without a parent. The District will notify the Missouri
Department of Elementary and Secondary Education (DESE) of the need to appoint a surrogate parent. Training
for persons serving as surrogate parents will be provided by the Missouri Department of Elementary and
Secondary Education and the District.

If you are interested in volunteering to serve as a surrogate parent, more information can be obtained from the
Special Services Director at Marshall Public Schools at (660) 886-7414.
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Notification of Rights under FERPA for Elementary and Secondary Schools

The Family Educational Rights and Privacy Act (FERPA) affords parents and students over 18
years of age (“eligible students”) certain rights with respect to the student’s education
records. These rights are:
(1) The right to inspect and review the student’s education records within 45 days of the
day the School receives a request for access.
Parents or eligible students should submit to the School principal a written request that
identifies the record(s) they wish to inspect. The School official will make arrangements for
access and notify the parent or eligible student of the time and place where the records may
be inspected.
(2) The right to request the amendment of the student’s education records that the
parent or eligible student believes are inaccurate, misleading, or otherwise in violation of the
student’s privacy rights under FERPA,
Parents or eligible students who wish to ask the Marshall Public School to amend a record
should write the school principal, clearly identify the part of the record they want changed,
and specify why it should be changed. If the school decides not to amend the record as
requested by they parent or eligible student, the school will notify the parent or eligible
student of the decision and advise them of their right to a hearing regarding the request for
amendment. Additional information regarding the hearing procedures will be provided to the
parent or eligible student when notified of the right to a hearing.
(3) The right to privacy of personally identifiable information in the student’s education
records, except to the extent that FERPA authorizes disclosure without consent.
One exception, which permits disclosure without consent, is disclosure to school officials
with legitimate educational interests. A school official is a person employed by the Marshall
Public School District as an administrator, supervisor, instructor, or support staff member
(including health or medical staff and law enforcement unit personnel); a person serving on the
Marshall School Board; a person or company with whom the school has outsourced services or
functions it would otherwise use its own employees to perform (such as an attorney, auditor,
medical consultant, or therapist); a parent or student serving on an official committee, such as
a disciplinary or grievance committee; or a parent, student, or other volunteer assisting
another school official in performing his or her tasks.
A school official has a legitimate educational interest if the official needs to review an
education record in order to fulfill his or her professional responsibility.
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Upon request, the school discloses education records without consent to officials of
another school district in which a student seeks or intends to enroll, or is already enrolled if
the disclosure is for purposes of the student’s enrollment or transfer. [NOTE:

FERPA

requires a school district to make a reasonable attempt to notify the parent or student of the
records request unless it states in its annual notification that it intends to forward records
on request.]
(4)

The right to file a complaint with the U.S. Department of Education concerning

alleged failures by the school to comply with the requirements of FERPA.

The name and

address of the Office that administers FERPA are:

Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue, S.W.
Washington, DC 20202-8520

[NOTE: In addition, a school may want to include its directory information public notice, as
required by 99.37 of the regulations, with its annual notification of rights under FERPA.]
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Notification of Rights Under the Protection of Pupil Rights Amendment (PPRA)

PPRA affords parents certain rights regarding our conduct of surveys, collection and use of
information for marketing purposes, and certain physical exams. These include the right to:



Consent before students are required to submit to a survey that concerns one or more of
the following protected areas (“protected information survey”) if the survey is funded in
whole or in part by a program of the U.S. Department of Education (ED)1.

Political affiliations or beliefs of the student or student’s parent;

2. Mental or psychological problems of the student or student’s family;
3. Sex behavior or attitudes;
4. Illegal, anti-social, self-incriminating, or demeaning behavior;
5. critical appraisals of others with whom respondents have close family
relationships;
6. Legally recognized privileged relationships, such as with lawyers, doctors, or
ministers;
7. Religious practices, affiliations, or beliefs of the student or parents; or
8. Income, other than as required by law to determine program eligibility.



Receive notice and an opportunity to opt a student out of1.

Any other protected information survey, regardless of funding;

2. Any non-emergency, invasive physical exam or screening required as a condition of
attendance, administered by the school or its agent, and not necessary to protect
the immediate health and safety of a student, except for hearing, vision, or
scoliosis screenings, or any physical exam or screening permitted or required under
State law; and
3. Activities involving collection, disclosure, or use of personal information obtained
from students for marketing or to sell or otherwise distribute the information to
others.



Inspect, upon request and before administration or use1.

Protected information surveys of students;

2. Instruments used to collect personal information from students for any of the
above marketing, sales, or other distribution purposes; and
3. Instructional material used as part of the educational curriculum.
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These rights transfer from the parents to a student who is 18 years old or an emancipated minor
under State law.

Marshall Public Schools has adopted policies, in consultation with parents, regarding theses rights,
as well as arrangements to protect student privacy in the administration of protected information
surveys and the collection, disclosure, or use of personal information for marketing, sales, or
other distribution purposes. Marshall Public Schools will directly notify parents of these policies
at least annually at the start of each school year and after any substantive changes. Marshall
Public Schools will also directly notify, such as through U.S. Mail or email, parents of students who
are scheduled to participate in the specific activities or surveys noted below and will provide an
opportunity for the parent to opt his or her child out of participation of the specific activity or
survey. Marshall Public Schools will make this notification to parents at the beginning of the
school year if the District has identified the specific or approximate dates of the activities or
surveys at that time. For surveys and activities scheduled after the school year starts, parents
will be provided reasonable notification of the planned activities and surveys listed below and be
provided an opportunity to opt their child out of such activities and surveys. Parents will also be
provided an opportunity to review any pertinent surveys.

Following is a list of the specific

activities and surveys covered under this requirement:


Collection, disclosure, or use of personal information for marketing, sales, or other
distribution.



Administration of any protected information survey not funded in whole or in part by ED.



Any non-emergency, invasive physical examination or screening as described above.

Parents who believe their rights have been violated may file a complaint with:
Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue, SW
Washington, D.C. 20202-8520
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Earthquake Safety for Missouri’s Schools

The New Madrid Seismic Zone Extends 120 Miles Southward from the area of Charleston,
Missouri, and Cairo, Illinois, through New Madrid and Caruthersville, following Interstate 55
to Blytheville and on down to Marked Tree, Arkansas. The NMSZ consists of a series of
large, ancient faults that are buried beneath thick, soft sediments. These faults cross five
state lines and cross the Mississippi River in three places and the Ohio River in two places.
The New Madrid Seismic Zone and surrounding region is Active, Averaging More than 200
Measured Events per Year (Magnitude 1.0 or greater), about 20 per month. Tremors large
enough to be felt (Magnitude 2.5-3.0) are noted every year. The fault releases a shock of 4.0
or more, capable of local minor damage, about every 18 months. Magnitudes of 5.0 or greater
occur about once per decade. They can cause significant damage and be felt in several states.
The Highest Earthquake Risk in the United States outside the West Coast is in the New
Madrid Seismic Zone. Damaging temblors are not as frequent as in California, but when they
do occur, the destruction covers over more than 20 times the area due to the nature of
geologic materials in the region. The 1968 5.5 magnitude Dale, Illinois earthquake toppled
chimneys and caused damage to unreinforced masonry in the St. Louis area, more than 100
miles from the epicenter. A 5.2 magnitude earthquake in April 2008 in southeast Illinois, did
not cause damage in Missouri, but was felt across much of the state.
A Damaging Earthquake in this Area, which experts say is about a 6.0 magnitude event,
occurs about once every 80 years (the last one in 1895 was centered near Charleston,
Missouri). There is estimated to be a 25-40% chance for a magnitude 6.0-7.5 or greater
earthquake along the New Madrid Seismic Zone in a 50-year period according to the U.S.
Geological Survey reports.

The results would be serious damage to unreinforced masonry

buildings and other structures from Memphis to St. Louis. We are certainly overdue for this
type of earthquake!
A Major Earthquake in the Area-the Great New Madrid Earthquake of 1811-12 was
actually a series of over 2000 shocks in five months, with several quakes believed to be a 7.0
Magnitude or higher. Eighteen of these rang church bells on the Eastern seaboard. The very
land itself was destroyed in the Missouri Bootheel, making it unfit even for farming for many
years.

It was the largest release of seismic energy east of the Rocky Mountains in the

history of the U.S. and was several times larger than the San Francisco quake of 1906.
When Will Another Great Earthquake the Size of Those in 1811-12 Happen? Several
lines of research suggest that the catastrophic upheavals like those in 1811-12 visit the New
Madrid region every 500-600 years. Hence, emergency planners, engineers, and seismologists
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do not expect a repeat of the intensity of the 1811-12 series for at least 100 years or more.
However, even though the chance is remote, experts estimate the chances for a repeat
earthquake of similar magnitude to the 1811-12 New Madrid earthquakes over a 50-year
period to be a 7-10% probability.
What Can We Do to Protect Ourselves?

Education, planning, proper building construction,

and preparedness are proven means to minimize earthquake losses, deaths, and injuries.

Prepare a Home Earthquake Plan


Choose a safe place in every room—under a sturdy table or desk or against an inside
wall where nothing can fall on you.



Practice DROP, COVER, AND HOLD ON at least twice a year. Drop under a sturdy
desk or table,hold onto the desk or table with one hand, and protect the back of the
head with the other hand. If there’s no table or desk nearby, kneel on the floor
against an interior wall away from windows, bookcases, or tall furniture that could fall
on you and protect the back of your head with one hand and your face with the other
arm.



Choose an out-of-town family contact.



Take a first aid class from your local Red Cross chapter. Keep your training current.



Get training in how to use a fire extinguisher from your local fire department.



Inform babysitters and caregivers of your plan.

Eliminate Hazards


Consult a professional to find out additional ways you can protect your home, such as
bolting the house to its foundation and other structural mitigation techniques.



Bolt bookcases, china cabinets and other tall furniture to wall studs.



Install strong latches on cupboards.



Strap the water heater to wall studs.

Prepare a Disaster Supplies Kit for Home and Car


First aid kit and essential medications.



Canned food and can opener.



At least three gallons of water per person.



Protective clothing, rainwear, and bedding or sleeping bags.



Battery-powered radio, flashlight, and extra batteries.



Special items for infant, elderly, or disabled family members.
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Written instructions for how to turn off gas, electricity, and water if authorities



advise you to do so. (Remember, you’ll need a professional to turn natural gas service
back on.)
Keeping essentials, such as a flashlight and sturdy shoes, by your bedside.



Know What to Do When the Shaking BEGINS


DROP, COVER, AND HOLD ON! Move only a few steps to a nearby safe place. Stay
indoors until the shaking stops and you’re sure it’s safe to exit. Stay away from
windows.



In a high-rise building, expect the fire alarms and sprinklers to go off during a
quake.



If you are in bed, hold on and stay there, protecting your head with a pillow.



If you are outdoors, find a clear spot away from buildings, trees, and power lines.
Drop to the ground.



If you are in a car, slow down and drive to a clear place (as described above). Stay in
the car until the shaking stops.

Know What to Do When the Shaking Stops


Check yourself for injuries. Protect yourself from further danger by putting on
long pants, a long-sleeved shirt, sturdy shoes, and work gloves.



Check others for injuries. Give first aid for serious injuries.



Look for and extinguish small fires. Eliminate fire hazards. Turn off the gas if you
smell gas or think it’s leaking. (Remember, only a professional shout turn it back on).



Listen to the radio for instructions.



Expect aftershocks. Each time you feel one, DROP, COVER, AND HOLD ON!



Inspect your home for damage. Get everyone out if you home is unsafe.



Use the telephone only to report life-threatening emergencies.

The information contained in this was extracted from the American Red Cross website
http://www.redcross.org/services/prepare/0,1082,0_241_,00html

Missouri

State

Emergency

Management Agency website (http://sema.dps.mo.gov//EQ.htm) and the Federal Emergency
Management Agency website (http://www.fema.gov/hazard/earthquake). This information could
be distributed by school districts to each student annually to satisfy the requirements of RSMo
160.455
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PUBLIC NOTICE

August 1, 2012

TO: Parents, Teachers, Employees and any Organization of These Individuals

In accordance with the U.S. Environmental Protection Agency (USEPA) Asbestos Hazard
Emergency Response Act (AHERA), the Marshall Public Schools hereby provides public notice
concerning the availability of Asbestos Management Plans that provide specific information about
Asbestos Containing Building Materials (ACBMs) present in the school facilities in the Marshall
Public Schools.

Availability of Asbestos Management Plans:
The Asbestos Management Plan documents for each school site will be maintained at the Marshall
Public Schools Central Office.

Updated information regarding inspections, response actions,

periodic re-inspections, surveillance activities, notifications, and training records will be added to
the Asbestos Management Plans as final documents become available.

Asbestos Management Plans for individual schools can be made available for inspection within 5
working days of a request by interested individuals. Appointments to review a school’s plan can be
arranged by contacting the Asbestos Program Manager’s office at 660-886-7414 ext, 300, to
schedule a mutually agreeable date/time to meet, review, and answer questions about the plan.

Description of Steps to Be Taken to Provide Annual Notifications:
Annual notifications will be provided to parents, teachers, and employees through three possible
means…1.) Annual posting on the School District website www.marshallschools.com, 2.) Annual
posting on individual school administrative boards, and 3.) Annual notice in school handbooks.

c: Asbestos Management Plan file retained at each school site by, Building

Administrator.

Asbestos Management Plan file retained at central office, by Asbestos Program Manager.
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Descriptor Code: JFCF

Policy
BULLYING

General
To promote a safe learning environment for all students, the Marshall School District prohibits
all forms of bullying. The district also prohibits reprisal or retaliation against any person who
reports an act of bullying among or against students.
Definitions
Bullying – In accordance with state law, bullying is defined as intimidation, unwanted
aggressive behavior, or harassment that is repetitive or is substantially likely to be repeated and
causes a reasonable student to fear for his or her physical safety or property; that substantially
interferes with the educational performance, opportunities or benefits of any student without
exception; or that substantially disrupts the orderly operation of the school. Bullying includes,
but is not limited to: physical actions, including violence, gestures, theft, or property damage;
oral, written, or electronic communication, including name-calling, put-downs, extortion, or
threats; or threats of reprisal or retaliation for reporting such acts.
Cyberbullying – A form of bullying committed by transmission of a communication including,
but not limited to, a message, text, sound or image by means of an electronic device including,
but not limited to, a telephone, wireless telephone or other wireless communication device,
computer or pager. The district has jurisdiction over cyberbullying that uses the district's
technology resources or that originates on district property, at a district activity or on district
transportation. Even when cyberbullying does not involve district property, activities or
technology resources, the district will impose consequences and discipline for those who engage
in cyberbullying if there is a sufficient nexus to the educational environment, the behavior
materially and substantially disrupts the educational environment, the communication involves
a threat as defined by law, or the district is otherwise allowed by law to address the behavior.
School Day – A day on the school calendar when students are required to attend school.
Designated Officials
The principal of each building is hereby designated as the individual to receive and investigate
reports of bullying. Each building principal shall designate at least two teachers or
administrators in the building who are authorized to receive and investigate reports of bullying
in the principal's absence or at the principal's discretion.
The district compliance officers, appointed in Policy AC (Dr. Carol Maher and Dr. Terry
Lorenz), will serve as the districtwide anti-bullying coordinators. The anti-bullying coordinators
will receive all completed investigative reports from all buildings and analyze the reports to
identify any information that would inform the district's antidiscrimination and anti-bullying
education and training programs. In addition, the anti-bullying coordinators will assist in
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making any relevant reports as required by state and federal law.
Reporting Bullying
School employees, substitutes or volunteers are expected to intervene to prevent student
bullying, appropriately discipline the perpetrator, assist the victim and report the incident to the
building principal or designee for further investigation and action. Any school employee,
substitute or volunteer who witnesses or has firsthand knowledge of bullying of a student must
report the incident to the building principal or designee as soon as possible, but no later than
two school days after the incident.
Students who have been subjected to bullying, or who have witnessed or have knowledge of
bullying, are encouraged to promptly report such incidents to a school employee. Any school
employee receiving such a report shall promptly transmit the report to the building principal or
designee.
If the bullying incident involves students from more than one district building, the report should
be made to the principal or designee of the building in which the incident took place or, if more
appropriate, to the principal or designee of the building attended by the majority of the
participants in the incident.
Investigation
Within two school days of receiving a report of bullying, the principal or designee will initiate
an investigation of the incident. Reports that involve students from multiple buildings will be
investigated cooperatively by the principals of each building involved, or those principals may
request that the district's compliance officer designated in Policy AC conduct the investigation.
If at any time during the investigation the principal determines that the bullying involves illegal
discrimination, harassment or retaliation as described in Policy AC, the principal will report the
incident to the compliance officer designated in that policy, who will assist in the investigation.
If the alleged bullying involves a special education student or a student with disabilities, the
principal will also notify the special education director.
The investigation shall be completed within ten school days of the date the report of bullying
was received unless good cause exists to extend the investigation. Upon completion of the
investigation, the principal will decide whether bullying or harassment occurred and, if so,
whether additional discipline is warranted in accordance with the district's student discipline
code. The principal will generate a written report of the investigation and findings and send a
copy of the completed report to the district's Title IX/Anti-Bullying Coordinators: Dr. Carol
Maher or Dr. Terry Lorenz. The principal or designee will document the report in the files of the
victim and the alleged or actual perpetrator of bullying. All reports will be kept confidential in
accordance with state and federal law.
If the incident involved allegations of illegal discrimination or harassment, the principal's
decision may be appealed in accordance with Policy AC. Student discipline may be appealed
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when allowed by law in accordance with Board policy.
The principal or other appropriate district staff will work with victims and their families to
access resources and services to help them deal with any negative effects that resulted from the
incident.
Consequences
Students who participate in bullying or who retaliate against anyone who reports bullying will
be disciplined in accordance with the district's discipline code. Such discipline may include
detention, in-school suspension, out-of-school suspension, expulsion, removal from
participation in activities, exclusion from honors and awards, and other consequences deemed
appropriate by the principal or superintendent. The district will also contact law enforcement
when required by law or notify social media companies of inappropriate online activity when
appropriate.
Even in situations where the district does not have jurisdiction to discipline a student for
bullying, such as when the acts take place off campus and there is an insufficient nexus to the
district, the principal or designee will take appropriate actions to assist student victims. Such
actions may include, but are not limited to, contacting the parents/guardians of the victim and
the alleged perpetrators, communicating that this behavior is not allowed on district grounds or
at district activities, notifying the appropriate district staff to assist the victim, and taking
additional action when appropriate, such as notifying law enforcement or social media
companies of inappropriate online activity.
District employees and substitutes who violate this policy will be disciplined or terminated.
Discipline may include suspension with or without pay, a negative evaluation, prohibition from
being on district property or at district activities, mandated training or other appropriate
remedial action. Volunteers who violate this policy will no longer be permitted to volunteer.
Policy Publication
The district shall annually notify students, parents/guardians, district employees, substitutes and
volunteers about this policy and the district's prohibition against bullying. A copy of this policy
shall be included in student handbooks and posted on the district's website.
Training and Education
The district's anti-bullying coordinator will provide information and appropriate training
designed to assist employees, substitutes and volunteers who have significant contact with
students in identifying, preventing and responding to incidents of bullying.
The district will provide education and information about bullying and this policy to students
every year. The principal of each school, in consultation with school counselors and other
appropriate school employees, will determine the best methods for facilitating the discussion.
Methods may include, but are not limited to: assemblies; homeroom presentations; class
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meetings; team or club meetings; special presentations by counselors, social workers or mental
health professionals; and open-house events. When practical, parents/guardians will be invited
to attend.
In addition to educating students about the content of this policy, the district will inform
students of:

1.

The procedure for reporting bullying.

2.

The harmful effects of bullying.

3.

Any initiatives the school or district has created to address bullying, including student
peer-to-peer initiatives.

4.

The consequences for those who participate in bullying or engage in reprisal or
retaliation against those who report bullying.

School counselors, social workers, mental health professionals, school psychologists or other
appropriate district staff will educate students who are victims of bullying about how to
overcome the negative effects of bullying including, but not limited to:
1.

Cultivating the student's self-worth and self-esteem.

2.

Teaching the student to defend him- or herself assertively and effectively without
violence.

3.

Helping the student develop social skills.

4.

Encouraging the student to develop an internal locus of control.

Additional School Programs and Resources
The Board directs the superintendent or designee to implement programs and other initiatives to
address bullying, respond to such conduct in a manner that does not stigmatize the victim, and
make resources or referrals available to victims of bullying. Such initiatives may include
educating parents/guardians and families on bullying prevention and resources.
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FOOD SERVICE MANAGEMENT - (Meal Charges)

Descriptor Code: EF-AP(1)

Unless meals are provided at no charge, the district expects students and employees to pay for meals
prior to or at the time of receipt. The district allows limited meal charges to cover the situation of a
student losing or forgetting meal money. This service is not designed or intended to provide a credit
service for continuous charging and collection of student meals. The ability to charge meals is a
privilege, not a right, and is subject to the limitations established in this procedure.
Employees
Employees may charge meals, but may not accumulate more that $20 in unpaid meal charges. No
substitute meal will be provided. If money is owed at the end of school, the district will withhold
amounts due from meal charges from the final paycheck for the school year.
Students
1.

A student may not accumulate more than $10 in unpaid charges for complete meals.

2.

A student who has accumulated over $10 in unpaid charges for complete meals and is still
unable to pay for meals will be provided a substitute meal that meets the district's nutrition
guidelines.

3.

Substitute meals provided to the student will be charged to the student's meal account.

4.

Students may not charge à la carte items.

5.

A student with money in hand will not be denied a meal even if the student has past due
charges.

6.

Students will not be singled out, shamed or punished by the district for the failure of their
parents/guardians to pay for or provide meals, and the district will not hold student records in
violation of law.

Interventions
1.

After a student accumulates $10 in unpaid meal charges, the district will encourage the
parents/guardians to submit an application for free and reduced-price meals if an application
has not been recently submitted.

2.

The district will make repeated attempts to contact the parents/guardians to notify them of
the lunch charges and to discuss the situation.

3.

Provide other resources as applicable.

Notifications to Parents/Guardians
The district will provide the following notifications to parents/guardians:
1.

The district will provide timely notification to parents/guardians of account balances for meals
over $5.

2.

The district will turn over unpaid meal charge balances to a collection agency when the
superintendent or designee determines such action is in the best interest of the district.

3.

District employees are mandated by the state of Missouri to report any instances of suspected
abuse or neglect to the Children's Division (CD) of the Department of Social Services. District
personnel will report to the CD any instance where a student's arrival at school with no
provision for food leads to a reasonable cause to suspect neglect.
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