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Trona Joint Unified Safety Plan 
Goals to be completed during school year 2017/2018 

 
 
1. Meet with Searles Valley Chemical Corporation and collect information for writing a 

chemical response procedure specific to chemicals stored at nearby chemical facilities. 
 
2. All classrooms will be equipped with lockable doors from the inside of the classroom. 
 
3. Repair or replace all telephones so that all room phones are in serviceable condition. 
 
4. Review all campus entry points and provide secure gates and entry points. 
 
5.     Communicate campus visitor protocol to all stakeholders. 
 
6.     Coordinate with San Bernardino County Sheriffôs Department and other agencies an  
        active shooter/lockdown scenario for both campuses. 
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Trona Joint Unified Safety Plan 
Goals To Be Completed During School Year 2018-19 

 
 

 1. Finish upgrade to school bell and notification systems. 
 
2. Upgrade supplies for emergency situations. (Ie. Earthquake, lockdowns) 
 
3. Install wind sock at football or maintenance areas for determining wind direction in the 

event of chemical release. 
 
4.     Continue to upgrade and practice various emergency drills at both school campuses. 
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TRONA JOINT UNIFIED  

Memo  
Date:  February 28, 2018 

To:  Dr. Keith Tomes 

From:  Darik McCullar 

 

Re:  Break-ins / Vandalism - Dates 

  

 
October 9, 2011  Cafeteria Break-in  Window/Stock  $300 
 
November 24, 2011 Cafeteria Break-in  Window/Cash/Stock $1,150 
  
December 7, 2011 Cafeteria Break-in  Window   $300 
 
December 20-30, 2011 Baseball Snack bar Door Repair   $200 
 
January 15, 2012  Cafeteria Break-in  Window   $250 
 
February 12, 2012 Cafeteria Break-in  Window   $250 
 
April 9-13, 2012  HS Gym Snack Bar Break-in Window  $250 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

TRONA SCHOOL DISTRICT  

 

2016 -17 EXPULSION SUMMARY  

 

 

 

          NUMBER OF  

                   EXPULSIONS              REASON 

 

   0      

 

          

        

 

    

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 
*Insert Teacher Notifications 

* Insert Memo to Teachers Regarding Notifications 

*Insert Example 

 

 

 

 

 

 
 

 

 

 

 

 
 

 

 

 

 

 

 

 

 



 

 

STRATEGIES AND PROGRAMS 

 

THAT PROVIDE OR MAINTAIN  A HIGH LEVEL  OF 

 

SCHOOL SAFETY  

 

 

 

 

 

 
SCHOOL SAFETY - LEGISLATIVE INTENT  

Ed Code 35294 

 

 
It is the intent of the Legislature that all California public schools, in kindergarten, and grade 1 to 12, 

inclusive, operated by school district, in cooperation with local law enforcement agencies, community 

leaders, parents, pupils, teachers, administrators and other persons who may be interested in the 

prevention of campus crime and violence, develop a comprehensive school safety plan that addresses the 

safety concerns identified through a systematic planning process.  

 

For the purpose of this section, law enforcement agencies include local police departments, county 

sheriffs' offices, school district police or security departments, probation departments, and district 

attorneys' offices.  

 

For purposes of this section a "safety planò means a plan to develop strategies aimed at the prevention of 

and education about, potential incidents involving crime and violence on the school campus.  

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

CHILD ABUSE REPORTING  

 

 

 

 
 

 

 

 

 

 

 

 

 



 

 

Child Abuse and Neglect Reporting Law 
 
Reporter Responsibility Employee Form 

 

Definitions: The following situations are reportable conditions: 

ǒ Physical abuse  
ǒ Sexual abuse  
ǒ Child exploitation, child pornography and child prostitution  
ǒ Neglect  
ǒ Corporal punishment resulting in injury  
ǒ Willful cruelty or unjustifiable punishment  

 

Who Reports: The following individuals are legally mandated reporters: 

ǒ Child care custodians  
ǒ Health practitioners  
ǒ Commercial film or photographic processors in specified instances  
ǒ Child Protective Agencies  
ǒ Clergy members  
ǒ Fire Fighters, Animal Control Officers, Humane Society Officers  

When to Report: A telephone report must be made immediately when the reporter observes a child in his/her professional 

capacity or within the scope of his /her employment and has knowledge, or reasonable suspicion, that the child has been 

abused. A written report, on a standard form, must be sent within 36 hours after the telephone report has been made. 

 

To Whom Do You Report: You have a choice of reporting to the Police or Sheriffôs Department, the Probation 

Department or Child Welfare Agency. Each county has preferred reporting procedure. 

 

Individual Responsibility: Any individual who is named in the reporting law must report abuse. If the individual confers with 

a superior and a decision is made that the superior file the report, one report is sufficient. However if the superior disagrees, 

the individual with the original suspicion must report. 

 

Anonymous Reporting: Mandated reporters are required to give their names. Non-mandated reporters may report 

anonymously. Child protective agencies are required to keep the mandated reporter's name confidential, unless a court orders 

the information disclosed. 

 

Immunity: Any legally mandated reporter has immunity when making a report. In the event a civil suit is filed against the 

reporter, reimbursement for legal fees is available up to $50,000 (P.C. Section 11172). No individual can be dismissed, 

disciplined or harassed for making a report of suspected child abuse. 

 

Liability: Legally mandated reporters can be criminally liable for failing to report suspected abuse. The penalty for this 

misdemeanor is up to six months in county jail, a fine of not more than $1,000 or both. Mandated reporters can also be civilly 

liable for failure to report.  

 

Notification Regarding Abuse: You are not legally required to notify the parents that you are making a report; however, it is 

often beneficial to let the parents know you are reporting for benefit of a future relationship. 

 

I understand that I am a legally mandated reporter. I have clarified any information listed above which I did not 

understand, am now aware of my reporting responsibilities and am willing to comply. I have also requested an explanation of 

reporting policies within this agency and understand them as well. 

 

__________________________________________                   __________________________________________ 

Employee's Name                                                                           Witness (Supervisor) 

 



 

Date:  __________________________________________ 

TRONA JOINT UNIFIED SCHOOL DISTRICT  
83600 Trona Road ǒ Trona, CA 93562 ǒ 760 372-2861  

Fax 760 372-4534 

Dr. Keith Tomes, Superintendent 

 

 

 
 

To:   All New Employees of the Trona Joint Unified School District  
 
From: Keith Tomes 
 
Subject: Child Protection Services 
 
Date: March 13, 2017 
 
 

Please sign below to verify that you have received the Reporting Child 
Abuse packet furnished by Sherman Garnett, San Bernardino County 
Superintendent of Schools. 

 
This packet is mandatory reading for all school staff.  Please read the 
attached material by ________________________. 

 
 If you have questions, I can be reached at (760) 372-2861.  

 
 
 
 
 
  ____________________________ 
  Signature 
 
 
  ____________________________ 
  Date 

    

 

 

 

 

 

 



 

 

 

 

 
 

Reporting Child  

Abuse 
 

( If in doubt, fill it out)  
 

 

 

 

 

Presented by: 

Sherman R. Garnett 
Coordinator, Child Welfare and Attendance 

San Bernardino County Superintendent of Schools 

San Bernardino County Board of Education 
 

 

 

 

 

 

 

 

 



 

 

San Bernardino County Superintendent of Schools  

Sherman R. Garnett, Coordinator 

Child Welfare and Attendance 

 

Child Abuse Reporting ï Quiz 
 

TRUE   FALSE    

 Ǐ           Ǐ        1.  Teachers and administrators are the only school personnel permitted to complete and                    
   mail child abuse report forms. 

 Ǐ           Ǐ        2. A completed copy of all child abuse reports must be placed in the student's cumulative file.  

 Ǐ           Ǐ        3.  Student to Student sexual harassment must be reported on a child abuse report form. 

 Ǐ           Ǐ      4.   The reporting party has the option to contact the police or child abuse authorities upon completion of the 

report.  

 Ǐ           Ǐ   5.  The site principal does not need to be notified that a report has been filed . 

 Ǐ           Ǐ       6.   The reporting party may remain anonymous.  

 Ǐ           Ǐ        7.   If one does not observe any physical or sexual abuse of a child, you may not report it.  

 Ǐ           Ǐ      8. A teen pregnancy must be reported via a child abuse report by the principal.  

 Ǐ           Ǐ      9.  A principal may opt not to report an alleged abuse after consulting with the parents of the alleged victim.  

 Ǐ           Ǐ      10.   A teacher may be dismissed for failure to file a child abuse report. 

 Ǐ           Ǐ     11. A teacher is not allowed to know the outcome of an alleged child abuse report.  

 Ǐ           Ǐ     12. A child abuse report must be completed for a student who appears on school grounds under the influence of 

a controlled substance.  

 Ǐ           Ǐ     13.    A principal may designate a staff member to complete and file the proper forms for all alleged child abuse 

reported by teachers.  

 Ǐ           Ǐ     14.     A child abuse report may only be filed within 72 hours after the alleged act. 

 Ǐ           Ǐ     15.  Educational neglect by a parent (truancy) must be reported as child abuse. 

 

 



 

 
CHILD ABUSE REPORTING REQUIREMENTS  

FOR PUBLIC SCHOOL EMPLOYEES 
WHO IS REQUIRED TO REPORT? (Penal Code 11165.7) 
 

* Teachers   * Classified Employees 

* Instructional Aids   * Teacher Aides 
* Teacher Assistants * Certificated Counselors  

* School Administrators 
 

WHAT IS REQUIRED TO BE REPORTED? (Penal Code 11166) 
 

* Physical Abuse *Sexual Abuse *Mental Abuse 
 

When there is knowledge or reasonable suspicion that a child has been abused, school personnel are 
mandated to report the suspected abuse. 
 
WHO IS CHILD ABUSE REPORTED TO? (Penal Code 11165.9) 
 

*  Any Child Protective Agency (police or sheriffôs department. probation department. welfare 
department) 

 
INTERVIEWING A CHILD ABUSE VICTIM (Penal Code 11174.3) 
 

*  A suspected child abuse victim may be interviewed at school during school hours. 

*  The child may be interviewed in private or the child may select an adult staff member to be present 
at the interview. 

 
REMOVAL OF CHILD ABUSE VICTIM FROM SCHOOL (Education Code 48906) 
 

*  A school official may release a suspected child abuse victim to a peace officer 

*  A school official will provide the peace officer with the address and phone number of the minor's 

parent or guardian. 

*  A peace officer will notify the parent/guardian that the minor is in custody and where the minor is 
being held. 

 
FAILURE TO REPORT CHILD ABUSE (Penal Code 11172) 
 

*  A person who fails to report an instance of child or suspected abuse is guilty of a misdemeanor 

and can be fined $ 1000.00 or be confined in county jail for six months or both. 

 
LIABILITY (Penal Code 11172) 
 
*  No school employee, who is a mandated reporter, can be held criminally or civilly liable for 

reporting known or suspected child abuse unless the report was false. 
*   No school employee can be held criminally or civilly liable for responding to the request of a child 

protective agency to have access to a child who is a victim or suspected victim of child abuse 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 



 

 

What is Child Abuse?  

 

Simply stated, Child Abuse is defined as the act  of intentionally 

inflicting injury on a child or the failure to   protect  a child from 

injury.  By law, a person is considered a child from birth until their 

18 th  birthday.  There are several forms of child abuse.  They 

include the following:  

 

 

PHYSICAL ABUSE:  

 

 

EMOTIONAL ABUSE:  

 

 

GENERAL NEGLECT: 

 

 

SEVERE NEGLECT: 

 

 

SEXUAL MOLESTATION:  

 

 

CARETAKER ABSENCE/INCAPACITY:  

 

 



 

 

 

CLUES FOR IDENTIFYING CHILD ABUSE                         

AND NEGLECT  
 

One sign alone may not necessarily indicate abuse. However, if a number are 

present, it is prudent to consider the possibility of child abuse.  

 

Suspect abuse or neglect if a child:  

 

ǒ Is habitually away from school and constantly late; arrives at school very early 

and leaves very late" because he does not want to go home  

ǒ Is compliant, shy, withdrawn, passive and uncommunicative (perhaps having 

internalized her problem of dealing with adults)  

ǒ Is nervous, hyperactive, aggressive, disruptive, or destructive (perhaps acting 

out his hurt to secure attention)  

ǒ Has an unexplained injury -  a patch of missing hair, a burn, a limp or bruises  

ǒ Has an inordinate number of ''explained'' injuries such as br uises on her arms 

and legs over a period of time  

ǒ Exhibits an injury that is not adequately explained  

ǒ Complains about numerous beatings  

ǒ Complains about mother's boyfriend ''doing things" when mother is not home  

ǒ Goes to the bathroom with difficulty  

ǒ Is in adequately dressed for inclement weather with, for example, only a sweater 

in winter for outerwear  

ǒ Wears a long - sleeved top or shirt during the summer months to  

cover bruises on the arms  

ǒ Has clothing that is soiled, tattered or too small  

ǒ Is dirty and sme lls or has bad teeth, hair falling out  

ǒ Is thin, emaciated and constantly tired, showing evidence of malnutrition and 

dehydration  

ǒ Is usually fearful of other children and adults  

ǒ Has been give inappropriate food, drink or drugs  

 



 

 

EMOTIONAL ABUSE  
 

ǒ Constantly ignoring the child  

ǒ Isolating the child from the family and the community -  denying the child normal human contact  

ǒ Verbally assaulting the child with constant name - calling, harassment or threats  

ǒ Constant rejection of the child  

ǒ Terrorizing the child  

ǒ Developmental deprivation -  a gross failure to provide the emotional nurturing and physical and 

cognitive stimulation necessary  

ǒ Leaving infants untouched in cribs  

ǒ Inappropriate parental responses  

ǒ Refusal to get help for a child's p sychological needs  

ǒ Failure to provide needed physical or mental stimulation  

ǒ Scapegoating, ridiculing, denigrating of child's behavior  

ǒ Ambivalent towards child and parenting responsibilities  

ǒ Inappropriate and unrealistic expectat ions for a child's behav ior or performance  

ǒ Routinely threaten to withdraw love  

ǒ Close confinement such as tying children to furniture for hours, days, weeks  

ǒ Locking children in closets or dark scary places  

ǒ Keeping children indoors for weeks or months  

ǒ Torture such as forcing ch ildren to eat unpalatable and loathsome substances such as peppers 

and soap 

ǒ Forcing children to stand or squat or walk for hours at a time  

ǒ Forcing children to wear clothes of the opposite sex  

ǒ Gross parent/child role reversal  

ǒ Routinely threaten the safety and health of the child  

ǒ Failure to provide adequate and safe home environment due to alcohol/drug use  

ǒ Subject child to witnessing acts of violence  

ǒ Routinely subject the child to psychotic behavior or drug /alcohol induced inappropriate behavior  

ǒ Exposing a child to corruption, including criminal behavior and substance abuse  

ǒ Improper ethical guidance: parents condoning of or indifference to a child's serious 

misbehavior, parents providing grossly inappropriate models of ethic al behaviors, parental 

indifference to the whereabouts, associates and misbehaviors of their child  

 

AHA Guidebook for the Visual Assessment of Physical Child Abuse  

Recognizing Child Abuse -  A Guide for the Concerned, Douglas J. Besharov, 2/99  

 

 



 

 

Ten Things You Can Do To Prevent Child Abuse 
 

1. Volunteer your time. Get involved with other parents in your community. Help vulnerable 

children and their families. Start a playgroup.  

2. Discipline your children thoughtfully.  Never discipline your child when you are upset. Give 

yourself time to calm down. Remember that discipline is a way to teach your child. Use privileges to 

encourage good behavior, and time-outs to help your child regain control.  

3. Examine your behavior. Abuse is not just physical. Both words and actions can inflict deep, 

lasting wounds. Be a nurturing parent. Use your actions to show children and other adults that 

conflicts can be settled without hitting or yelling.  

4. Educate yourself and others. Simple support for children and parents can be the best way to 

prevent child abuse. After school activities, parent education classes, mentoring programs, and respite 

care, are some of the many ways to keep children safe from harm. Be a voice in support of these 

efforts in your community.  

5. Teach children their rights. When children are taught they are special and have the right to be 

safe, they are less likely to think abuse is their fault and more likely to report an offender.  

6. Support prevention programs. Too often, intervention occurs only after abuse if reported. 

Greater investments are necessary in programs that have been proven to stop abuse before it occurs-

such as family counseling and home visits by nurses who provide assistance for newborns and their 

parents.  

7. Know what child abuse is. Physical and sexual abuse clearly constitutes maltreatment, but so 

does neglect or the failure of parents or other caregivers to provide a child with needed food, clothing, 

and care. Children can also be emotionally abused when they are rejected, berated or continuously 

isolated.  

8. Know the signs. Unexplained injuries aren't the only signs of abuse. Depression, fear of a certain 

adult, difficulty trusting others or making friends, sudden changes in eating or sleeping patterns, 

inappropriate sexual behavior, poor hygiene, secrecy, and hostility often are signs of family problems 

and may indicate a child is being neglected or physically, sexually, or emotionally abused.  

9. Report abuse. If you witness a child being harmed or see evidence of abuse, or if a child tells you 

about abuse, make a report to your state's child protective services department or local police. When 

talking to a child about abuse, listen carefully, assure the child that he or she did the right thing by 

telling an adult and affirm that he or she is not responsible for what happened.  

10. Invest in kids. Encourage leaders in the community to support children and families. Ask 

employers to provide family-friendly work environments. Ask your local and national lawmakers to 

support legislation to better protect our children and improve their lives.  

 

San Bernardino County Child Abuse Hotline: 1-800-827-8724 
Child Protective Services (CPS) Protocol for Schools Guidelines for 

Accessing Children/Records at School Sites 



 

               
  

 

Introduction  Whenever a representative of the San Bernardino County Department of Children's 
Services (DCS)/CPS deems it necessary, a suspected victim of child abuse/neglect may 
be interviewed during school hours, on school premises, concerning a report of 
suspected child abuse/neglect that may have occurred at the child's home or out-of-
home care facility. Additionally, CPS often views the school site as a safe environment 
for interviewing existing court dependents because children feel free to discuss, at the 
school site, issues which may be present in their out-of-home facility. 

 

A CPS representative may also need to access educational records of a court dependent 
child for the purpose of obtaining educational information necessary to complete the 
child's Health and Education Passport. 
 

This protocol describes the basic procedural guidelines by which a DCS/CPS 
representative may access a child at a school site and/or retrieve a court dependent 
child's school record. 
 

 

Parties  This procedural protocol is between the following parties: 
ǒ The San Bernardino County Superintendent of Schools,(SBCSS), and  
ǒ The San Bernardino County Department of Children's Services      
       (DCS) also known as Child Protective Services (CPS); and  
ǒ The School Districts in San Bernardino County  
 

 
Interviewing   
These penal codes specify procedures and policy for interviewing children who are suspected victims 
of child abuse, on school premises, concerning a   school report of suspected child abuse, which 
occurred in the child's home or in an out- premises an out-of-home care facility. School personnel may 
be present during a social   (penal code worker's interview of a child abuse victim on school grounds, if 
requested by the 11174.3 &  child. The CPS worker shall ask the child if they wish to be interviewed in 
private 11167.5) or select any adult who is a member of the school staff, including any certificated or 
classified.employee or volunteer aid to he present during the interview. The purpose of having a 
school staff member at the interview is to support the child and help him/her feel as comfortable as 
possible during the interview process. A staff member selected by the child may choose to decline to 
participate. The staff member shall not participate in the interview or discuss any facts or 
circumstances of the case, with the child or other people. 

 
 
Notification   
If a child is released from school, as a victim of suspected child abuse,  into the of parent/ into the 
custody of a peace officer/Child Protective Service agency           guardian  personnel, and the school 
receives inquiries from parents/guardian about (ed. code the student's location,   the school shall refer 
the parents/guardian to 48906)   the law enforcement agency that took the child into protective custody. 
   

 
 
CPS reasons for access  
A Child Protective Services (CPS) representative may need to see a child  at the school site for the 
following reasons:  



 

    To investigate a child abuse allegation; 

      To visit with a child who is currently a court dependent. 
 

 
CPS reasons for access of school records at school site: 

 A Child Protective Services representative may need to access a child's   school records at the 
school site for the following reasons: 

                 To view the child's school progress;  

       To obtain copies of the record for a court report;  

        To gather necessary information for the DCS Health and Education   Passport. 
 

 
School  identification of CPS worker 

School officials must verify and document the identity of a Child Protective Service's worker, who 
is requesting to see a child at: 

      The school site, and/or  

      Before releasing a child from the school site to the CPS worker.  
                                     

 
Acceptable identification of CPS worker at a school site   

When a CPS worker is requesting to see a child at the school site, and/or  requesting educational 
records on a child, the following documents shall be the only acceptable forms of identification the 
school official will  accept. 
      1.   San Bernardino County Employee Identification Badge, with the Red  background, 

representing the "Department of Children's Services". This badge shall contain the following  
information:  

o Employee Name  
o Employee Photograph  
o County Department Name  
o Employee Number  
o Employee Signature  

 
AND 
 

2. Child Protective Service's worker business card shall contain information  about the 
CPS Worker business address and phone number.  

 
 
Reason for visit of CPS visit of child at school site to view educational records  

 The CPS worker shall state the reason for the visit/release from school, and/or CPS visit of and/or 

reason to view child's school records to the school official, while maintaining the child's 
confidentiality. The reason(s) does not need to be so specific as to divulge confidential information, for 
example, the social  worker may state that they are there to follow-up or for an investigation. 

 
 
School responsibility for ensuring confidentiality for childôs files access to social workers 

The school official shall ensure the childôs confidentiality by having the CPS  worker sign their name 
and state their relationship to child in the "CONFIDENTIAL LOG", which shall be provided by the 
school official. This log is to be maintained in a secure area. The CPS worker shall not sign     the 
normal school sign in/sign out sheet, which is accessible to the public.  Upon signing the 



 

ñCONFIDENTIAL LOGò, the CPS worker shall wait for specific instructions from the school official as 
to:  
      Whether or not the child is in school, and/or 
     Where to meet with child at the school site 

  
 
CPS response to mandated reporter 

If the CPS presence at the school site is to investigate a child abuse   allegation(s), at the conclusion of 
the investigation, CPS will inform the mandated reporter, in writing, of the disposition of the case. No 
specific details shall be provided to ensure the child's confidentiality.    
                          

 
 
Access to childôs educational records 

If and when a CPS Worker request and is given permission to view the student's "CUMULATIVE FILE", 
the CPS Worker will be required to sign a log contained in the CUMULATIVE FILE, stating their name, 
agency and  relationship to the child. 
  

The CPS Worker shall wait for specific verbal instructions from the school official as to 
where to view and/or copy the child's confidential records. 

 
The CPS Worker may need to know that obtaining/accessing records at the school site 
could take up to five (5) business days from the initial request date. 

 
Reference: Education Code 49064. 
 

 
Unacceptable practices by school site personnel  

The following is a list of practices, which are strongly discouraged by DC and/or school 
administrators.  
School staff shall NOT: 

     Request to see CPS Worker's Driver's License;  

     Photocopy CPS Worker's Identification Card and/or Business card and     
                               place in child's file;  

    Use another student to retrieve a child for the purposes of a visit with  
     a CPS  Worker;  

    Notify parents/Guardians of CPS Worker's visit at the school site;  

    Do not accept initial request for records by fax or other electronic  
    means.  

 

 

 

 

 

 
 

CHECKLIST FOR REPORTING CHILD ABUSE AND NEGLECT  
(May be modified and reproduced to inform staff) 

 

_______ Have all pertinent information available prior to placing the telephone report; the child's name, 

address, telephone number, names of parents and siblings. 



 

 

_______ For reporting physical or sexual abuse or life threatening or life endangering situations, call in the 

report immediately to the appropriate law enforcement office. 
 

Telephone     (760) 956-5001________________________________ 

        Sheriff s Department or local Police Department 

 

_______ For reporti ng neglect or emotional abuse, call the report immediately to the appropriate children's 

protective services. 

  

Telephone  Child Abuse Hotline - 24 hours a day 

  All referrals   (1-800-827-8724)  Inform hotline that you're a mandated representative 

 

  In some instances, the reporter may have to call both of the above agencies 

 

_______ Document date and time call is made, contact person's name, title, position, I.D. number, response 

or directive of contact person. 

 

  Officerôs Name: __________________________   I.D. Number _____________ 

 

_______ Notify the principal that a report has been made. ** 

 

_______ Complete required suspected abuse report form(s) within 36 hours of telephone call: 

  Fax (909) 891-3545 or (909) 891-3560 

 

_______ Keep a copy for yourself. 

 

_______ Send copies to the agency to which the telephone report was made. (CPS address below): 

 

_______ Send original (white) and all attached copies (except yellow) to the law enforcement division of 

children's protective services office: 

 

_______ Document filing of report in the student's Health folder (permissive per FERPA) 

  Note: Do not include a copy of the report 

 

_______ San Bernardino County CPS Office  

  412 W. Hospitality Ln 

  San Bernardino, CA 92415 -0029 

 

**  AB 299 effective 01101106 - May fax or electronically transmit report SS8572 

**  Although employees required to report under the law cannot be required to disclose their identity to their 

employer, these recommended procedures were developed to better protect the employee, if used, by 

verifying that a report was made in the event the original report is lost. 

 
Revised 8/4/05 FILE: Child Abuse Checklist 

 

 



 

 

DEPARTMENT OF CHILDREN'S SERVICES 

 
Child Abuse Reporting Numbers 

 
 

San Bernardino County     800-827-8724 

909-384-9233 
 
 

Los Angeles County     800-540-4000 
 
 

Riverside County  800-442-4918       

760-863-7210 
 
 

Orange County      714-940-1000 
 
 

Kern County       661-631-6011 
 
 
 
 

The report must be made with the county in which the 
children reside, If you are not sure which county has 
jurisdiction over the residence address, call San 
Bernardino County's Child Abuse Hotline and a screener 
will assist you with making the report to the proper agency, 

 

 



 

 

BOARD POLICIES  

 
Business and Non-instructional Operations                                                      BP 3514(a) 

 

ENVIRONMENTAL SAFETY  

 

The Governing Board recognizes its obligation to provide a safe and healthy environment at school 

facilities for students, staff, and community members. The Superintendent or designee shall regularly 

assess school facilities to identify environmental health risks. He/she shall establish a comprehensive plan 

to prevent and/or mitigate environmental hazards based on a consideration of the proven effectiveness of 

various options, anticipated short-term and long-term costs and/or savings to the district, and the 

potential impact on staff attendance, student attendance, and student achievement. 
 

(cf. 0200 - Goals for the School District) 

(cf. 1312.4 - Williams Uniform Complaint Procedures) 

(cf. 3516 - Emergencies and Disaster Preparedness Plan) 

(cf. 3516.3 - Earthquake Emergency Procedure System) 

(cf. 3517 - Facilities Inspection) 

(cf. 4157/4257/4357 - Employee Safety) 

(cf. 5030 - Student Wellness) 

(cf. 5142 - Safety) 

(cf. 7111 - Evaluating Existing Buildings) 

 

Strategies addressed in the district's plan shall include, but not necessarily be limited to, the following: 

 

1. Ensuring good indoor air quality by maintaining adequate ventilation; using effective 

maintenance operations to reduce dust, mold, mildew, and other indoor air contaminants; and 

considering air quality in the site selection, design, and furnishing of new or remodeled facilities 
 

(cf. 3513.3 - Tobacco-Free Schools) 

(cf. 5141.23 - Asthma Management) 

(cf. 6163.2 - Animals at School) 

(cf. 7150 - Site Selection and Development) 

 

2. Limiting outdoor activities when necessary due to poor outdoor air quality, including excessive 

smog, smoke, or ozone, or when ultraviolet radiation levels indicate a high risk of harm 
 

(cf. 3516.5 - Emergency Schedules) 

(cf. 5141.7 - Sun Safety) 

(cf. 6142.7 - Physical Education and Activity) 

 

3. Reducing exposure to diesel exhaust and other air contaminants by limiting unnecessary idling of 

school buses and other commercial motor vehicles 
 

(cf. 3540 - Transportation) 

(cf. 3541.1 - Transportation for School-Related Trips) 



 

(cf. 3542 - School Bus Drivers) 

 

4. Minimizing exposure to lead in paint, soil, and drinking water. 

BP 3514(b) 

 

 

ENVIRONMENTAL SAFETY  (continued)  

 

 

5. Inspecting facilities for naturally occurring asbestos and asbestos-containing building materials 

that pose a health hazard due to damage or deterioration and safely removing, encapsulating, 

enclosing, or repairing such materials 

 

6. Ensuring the proper storage, use, and disposal of potentially hazardous substances 

 
(cf. 3514.1 - Hazardous Substances) 

(cf. 6161.3 - Toxic Art Supplies) 

 

7. Ensuring the use of effective least toxic pest management practices 

 
(cf. 3514.2 - Integrated Pest Management) 

 

8. Instituting a food safety program for the storage, preparation, delivery, and service of school 

meals in order to reduce the risk of foodborne illnesses 

 
(cf. 3550 - Food Service/Child Nutrition Program) 

 

In developing strategies to promote healthy school environments, the Superintendent or designee may 

consult and collaborate with local environmental protection agencies, health agencies, and other 

community organizations. 

 
(cf. 1020 - Youth Services) 

 

The Superintendent or designee shall provide the district's maintenance and facilities staff, bus drivers, 

food services staff, teachers, and other staff as appropriate with professional development regarding their 

responsibilities in implementing strategies to improve and maintain environmental safety at the schools. 

 
(cf. 4131 - Staff Development) 

(cf. 4231 - Staff Development) 

(cf. 4331 - Staff Development) 

 

The Superintendent or designee shall notify the Board, staff, parents/guardians, students, and/or 

governmental agencies, as appropriate, if an environmental hazard is discovered at a school site.  The 

notification shall provide information about the district's actions to remedy the hazard and may 

recommend health screening of staff and students. 

 
(cf. 5141.6 - School Health Services) 



 

 

 
Legal Reference:  (see next page) 
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ENVIRONMENTAL SAFETY  (continued)  

 

 

 
Legal Reference: 

EDUCATION CODE 

17002  Definition of "good repair" 

17070.75  Facilities inspection 

17582  Deferred maintenance fund 

17590  Asbestos abatement fund 

17608-17613  Healthy Schools Act of 2000, least toxic pest management practices 

32240-32245  Lead-Safe Schools Protection Act 

48980.3  Notification of pesticides 

49410-49410.7  Asbestos materials containment or removal 

FOOD AND AGRICULTURAL CODE 

11401-12408  Pest control operations and agricultural chemicals 

13180-13188  Healthy Schools Act of 2000, least toxic pest management practices 

GOVERNMENT CODE 

3543.2  Scope of representation; right to negotiate safety conditions 

HEALTH AND SAFETY CODE 

105400-105430  Indoor environmental quality 

113700-114437  California Retail Food Code, sanitation and safety requirements 

CODE OF REGULATIONS, TITLE 5 

14010  Standards for school site selection 

CODE OF REGULATIONS, TITLE 8 

337-339  Hazardous substances list 

340-340.2  Occupational safety and health, rights of employees 

1528-1533  Construction safety orders; exposure to hazards 

5139-5223  Control of hazardous substances 

CODE OF REGULATIONS, TITLE 13 

2480  Vehicle idling 

CODE OF REGULATIONS, TITLE 17 

35001-36100  Lead abatement services 

CODE OF REGULATIONS, TITLE 22 

64670-64679  Lead and copper in drinking water 

UNITED STATES CODE, TITLE 7 

136-136y  Use of pesticides 

UNITED STATES CODE, TITLE 15 

2601-2629  Control of toxic substances 

2641-2656   Asbestos Hazard Emergency Response Act 

UNITED STATES CODE, TITLE 42 

1758  Food safety and inspections 

CODE OF FEDERAL REGULATIONS, TITLE 40 

141.1-141.723  Drinking water standards 

745.61-745.339  Lead-based paint standards 

763.80-763.99  Asbestos-containing materials in schools 

763.120-763.123  Asbestos worker protections 



 

 

 

 

Management Resources: (see next page) 
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ENVIRONMENTAL SAFETY  (continued)  

 

 

 
Management Resources: 

CSBA PUBLICATIONS 

Indoor Air Quality: Governing Board Actions for Creating Healthy School Environments, Policy Brief, July 2008 

Asthma Management in the Schools, Policy Brief, March 2008 

Food Safety Requirements, Fact Sheet, October 2007 

Sun Safety in Schools, Policy Brief, July 2006 

CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 

School Site Selection and Approval Guide, 2000 

Indoor Air Quality, A Guide for Educators, 1995 

CALIFORNIA DEPARTMENT OF HEALTH SERVICES PUBLICATIONS 

Report to the Legislature: Lead Hazards in California's Public Elementary Schools and Child Care Facilities, April 1998 

U.S. ENVIRONMENTAL PROTECTION AGENCY PUBLICATIONS 

Indoor Air Quality Tools for Schools, rev. 2007 

Healthy School Environments Assessment Tool, 2007 

The ABCs of Asbestos in Schools, rev. August 2003 

Mold Remediation in Schools and Commercial Buildings, March 2001 

How to Manage Asbestos in School Buildings: AHERA Designated Person's Self-Study Guide, 1996 

WEB SITES 

CSBA: http://www.csba.org 

AirNow: http://www.airnow.gov 

American Association of School Administrators: http://www.aasa.org 

California Air Resources Board: http://www.arb.ca.gov 

California Department of Education, Health and Safety: http://www.cde.ca.gov/ls/fa/hs 

California Department of Pesticide Regulation:  http://www.cdpr.ca.gov 

California Department of Public Health: http://www.cdph.ca.gov 

California Indoor Air Quality Program: http://www.cal-iaq.org 

Centers for Disease Control and Prevention: http://www.cdc.gov 

Consumer Product Safety Commission: http://www.cpsc.gov 

National Center for Environmental Health: http://www.cdc.gov/nceh 

Occupational Safety and Health Administration: http://www.osha.gov 

U.S. Environmental Protection Agency:  http://www.epa.gov 
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Business and Noninstructional Operations                                                        BP 3514.1 

 

HAZARDOUS SUBSTANCES 

 

The Governing Board recognizes that potentially hazardous substances are used in the daily operations 

of our schools.  The Superintendent or designee shall ensure these substances are inventoried, used, 

stored and regularly disposed of in a safe and legal manner. 

 

Insofar as possible, the Superintendent or designee shall minimize the quantities of hazardous substances 

stored on school property and shall substitute less dangerous materials for hazardous substances. 

 

Hazard Communication Program 

 

The Superintendent or designee shall develop, implement and monitor a written hazard communication 

program in accordance with state law.  As part of this program, he/she shall ensure that employees are 

fully informed about the properties and potential hazards of substances to which they may be exposed 

and that material safety data sheets are readily accessible to them. 

 

Teachers shall instruct students about the importance of proper handling, storage, disposal and 

protection when using any potentially hazardous substance. 

 
(cf. 3514 - Environmental Safety) 

(cf. 4157/4257/4357 - Employee Safety) 

(cf. 5141.22 - Infectious Diseases) 

(cf. 6161.3 - Toxic Art Supplies) 

 
Legal Reference: 

EDUCATION CODE 

49341  Legislative findings 

49401.5  Legislative intent; consultation services 

49411 Chemical listing; compounds used in school programs; determination of shelf life; disposal 

FOOD AND AGRICULTURAL CODE 

12981  Regulations re pesticides and worker safety 

HEALTH AND SAFETY CODE 

25163  Transportation of hazardous wastes; registration; exemptions; inspection 

25500-25520  Hazardous materials release response plans; inventory 

LABOR CODE 

6360-6363  Hazardous Substances Information and Training Act 

CODE OF REGULATIONS, TITLE 8 

5194  Hazard communication 
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Business and Noninstructional Operations                                                   AR 3514.1(a) 

 

HAZARDOUS SUBSTANCES 

 
Cautionary Notice 2010-13:  AB 1610 (Ch. 724, Statutes of 2010) amended Education Code 37252.2 to relieve districts 

from the obligation, until July 1, 2013, to perform any activities that are deemed to be reimbursable state mandates 

under that section.  As a result, certain provisions of the following policy or administrative regulation that reflect 

those requirements may be suspended. 

 

The disposal of chemicals may be accomplished in accordance with removal and disposal systems 

established by the County Office of Education or by permission of the County Superintendent of Schools.  

(Education Code 49411) 

 

Hazard Communication Program 

 

The written hazard communication program shall be available upon request to all employees and their 

designated representatives.  (8 CCR 5194) 

 

The following materials are exempted from the hazard communication program and this district 

regulation:  hazardous wastes; tobacco products; wood and wood products; manufactured articles; food, 

drugs and cosmetics intended for personal consumption by employees while in the workplace; and 

substances used in compliance with regulations issued by the Department of Pesticide Regulation 

pursuant to Food and Agricultural Code 12981. 

 

1. Container Labeling 

 

Except for consumer products, pesticides, alcoholic beverages, and food, drug and additive 

products which are already labeled in compliance with federal law, no container of hazardous 

substance shall be accepted by schools or the district unless labeled by the supplier with the 

following information:  

 

a. Identity of the hazardous substance(s) 

b. Hazard warning statements 

c. Name and address of the chemical manufacturer or importer 

 

Whenever hazardous substances are transferred from their original containers to other 

containers, the secondary containers shall likewise be labeled with the identity and hazard 

warning statement. 

 

2. Material Safety Data Sheets 

 

Upon receiving a hazardous substance or mixture, the Superintendent or designee shall ensure 



 

that the manufacturer has also furnished a Material Safety Data Sheet (MSDS) as required by 

law.  If the MSDS is missing or obviously incomplete, the Superintendent 

 

AR 3514.1(b) 

 

HAZARDOUS SUBSTANCES  (continued) 

 

 

or designee shall request a new MSDS from the manufacturer and shall notify the California 

Occupational Safety and Health Division (Cal/OSHA) if a complete MSDS is not received. 

 

The Superintendent or designee shall maintain copies of the MSDS for all hazardous substances 

and ensure that they are kept up to date and available to all affected employees during working 

hours.  He/she shall review each incoming MSDS for new and significant health or safety 

information and shall disseminate this information to affected employees. 

 

3. Employee Information and Training 

 

Employees shall receive inservice training on hazardous substances in their work area at the time 

of their initial assignment and whenever a new hazard is introduced into their work area.  This 

training shall include but is not limited to:  (8 CCR 5194) 

 

a. An overview of the requirements of California's Hazard Communication Regulation (8 

CCR 5194), including employee rights described therein 

 

b. The location, availability and content of the district's written hazard communication 

program 

 

c. Information as to any operations in the employees' work area where hazardous substances 

are present 

 

d. The physical and health effects of the hazardous substances in the work area 

 

e. Techniques and methods of observation that may determine the presence or release of 

hazardous substances in the work area 

 

f. Methods by which employees can lessen or prevent exposure to these hazardous 

substances, such as appropriate work practices, use of personal protective equipment and 

engineering controls 

 

g. Steps the district has taken to lessen or prevent exposure to these substances 

 

h. Instruction on how to read labels and review the MSDS for appropriate information 

 

i. Emergency and first aid procedures to follow if exposed to the hazardous substance(s) 



 

 AR 3514.1(c) 

 

 

HAZARDOUS SUBSTANCES  (continued) 

 

 

4. List of Hazardous Substances 

 

For specific information about the hazardous substances known to be present in the district and 

schools, employees may consult the MSDS. 

 

5. Hazardous Nonroutine Tasks 

 

When employees are required to perform hazardous nonroutine tasks, they shall first receive 

information about the specific hazards to which they may be exposed during this activity and the 

protective/safety measures which must be used.  They shall also receive information about 

emergency procedures and the measures the district has taken to lessen the hazards, including 

ventilation, respirators, and the presence of another employee. 

 

6. Hazardous Substances in Unlabeled Pipes 

 

Before starting to work on unlabeled pipes, employees shall contact their supervisors for 

information as to the hazardous substance(s) contained in the pipes, the potential hazards, and 

safety precautions which must be taken. 

 
(cf. 3514 - Environmental Safety) 

 

7. Informing Contractors  

 

To ensure that outside contractors and their employees work safely in district buildings and 

schools, the Superintendent or designee shall inform these contractors of hazardous substances 

which are present on the site and precautions that employees may take to lessen the possibility of 

exposure.  It shall be the contractor's responsibility to disseminate this information to his/her 

employees and subcontractors. 
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INTEGRATED PEST MANAGEMENT  

 

 

Definition  
 

Integrated Pest Management (IPM) means a strategy that focuses on long-term prevention or suppression 

of pest problems through a combination of techniques such as monitoring for pest presence and 

establishing treatment threshold levels, using nonchemical practices to make the habitat less conducive to 

pest development, improving sanitation, and employing mechanical and physical controls. Pesticides that 

pose the least possible hazard and are effective in a manner that minimizes risks to people, property, and 

the environment are used only after careful monitoring indicates they are needed according to pre-

established guidelines and treatment thresholds.  (Food and Agricultural Code 13181) 

 

Procedures 
 

The Superintendent or designee shall designate a staff person to develop, implement, and coordinate an 

IPM program that incorporates effective, least toxic pest management practices. The district's program 

shall include the following elements: 
 

1. Carefully monitoring and identifying the pest population levels and identifying practices that 

could affect pest populations.  Strategies for managing the pest shall be influenced by the pest 

species and whether that species poses a threat to people, property, or the environment. 

 

2. Setting action threshold levels to determine when pest populations or vegetation at a specific 

location might cause unacceptable health or economic hazard that would indicate corrective 

action should be taken. 

 

3. Modifying or eliminating pest habitats to deter pest populations and minimize pest infestations. 

 

4. Considering a full range of possible alternative treatments.  Such alternative treatments may 

include taking no action or controlling the pest by physical, horticultural, or biological methods. 

Cost or staffing considerations alone will not be adequate justification for use of chemical control 

agents. 

 

5. Selecting nonchemical pest management methods over chemical methods whenever such methods 

are effective in providing the desired control or, when it is determined that chemical methods 

must be used, giving preference to those chemicals that pose the least hazard to people and the 

environment. 

 

6. Ensuring that persons applying pesticides follow label precautions and are trained in the 



 

principles and practices of IPM. 
 

(cf. 4231 - Staff Development) 
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INTEGRATED PEST MANAGEMENT  (continued)  

 

 

7. Limiting pesticide purchases to amounts needed for the year.  Pesticides shall be stored at a secure 

location that is not accessible to students and unauthorized staff.  They shall be stored and 

disposed of in accordance with state regulations and label directions registered with the U.S. 

Environmental Protection Agency (EPA) as well as any disposal requirements indicated on the 

product label. 

 
(cf. 3514.1 - Hazardous Substances) 

 

Prohibited Pesticides 
 

The IPM Coordinator shall not use a pesticide on a school site if that pesticide has been granted a 

conditional or interim registration or an experimental use permit by the California Department of 

Pesticide Regulation (DPR) or if the pesticide is subject to an experimental registration issued by the EPA 

and either of the following conditions exists:  (Education Code 17610.1) 

 

1. The pesticide contains a new active ingredient. 

 

2. The pesticide is for new use. 

 

In addition, the IPM Coordinator shall not use a pesticide on a school site if DPR cancels or suspends 

registration or requires that the pesticide be phased out from use.  (Education Code 17610.1) 

 

Notifications 
 

The IPM Coordinator shall annually notify staff and parents/guardians of students enrolled at a school 

site, in writing, regarding pesticide products expected to be applied at the school facility in the upcoming 

year.  The notification shall include at least the following:  (Education Code 17612) 

 

1. The Internet address (http://www.schoolipm.info) used to access information on pesticides and 

pesticide use reduction developed by the DPR pursuant to Food and Agricultural Code 13184. 

 

2. The name of each pesticide product expected to be applied in the upcoming year and the active 

ingredient(s) in it. 

 

3. An opportunity for interested persons to register to receive notification of individual pesticide 

application at the school site.  The IPM Coordinator shall notify such registered persons of 

individual pesticide applications at least 72 hours prior to the application.  The notice shall include 

the product name, the active ingredient(s) in the product, and the intended date of application. 

 AR 3514.2(c) 



 

 

 

INTEGRATED PEST MANAGEMENT  (continued)  

 

 

4. Other information deemed necessary by the Superintendent or IPM Coordinator. 
 

(cf. 1312.4 - Williams Uniform Complaint Procedures) 

(cf. 3517 - Facilities Inspection) 

(cf. 4112.9/4212.9/4312.9 - Employee Notifications) 

(cf. 5145.6 - Parental Notifications) 

 

If a pesticide product not included in the annual notification is subsequently intended for use at a school 

site, the IPM Coordinator shall provide written notification of its intended use to staff and 

parents/guardians of students enrolled at the school, at least 72 hours prior to the application.  

(Education Code 17612) 

 

Whenever the IPM Coordinator deems that the immediate use of a pesticide is necessary to protect the 

health and safety of students, staff, or other persons at the school site, he/she shall make every effort to 

provide the required notifications prior to the application of the pesticide.  (Education Code 17612) 
 

(cf. 3514 - Environmental Safety) 

 

Posting of Warning Signs 
 

The IPM Coordinator shall post a warning sign at each area of the school site where pesticides will be 

applied that shall be visible to all persons entering the treated area.  The sign shall be posted at least 24 

hours prior to the application and until 72 hours after the application.  The warning sign shall display the 

following information:  (Education Code 17612) 
 

1. The term "Warning/Pesticide Treated Area" 

 

2. The product name, manufacturer's name, and the EPA's product registration number 

 

3. Intended areas and dates of application 

 

4. Reason for the pesticide application 

 

When advance posting is not possible due to an emergency condition requiring immediate use of a 

pesticide, the warning sign shall be posted immediately upon application and shall remain posted until 72 

hours after the application.  (Education Code 17609, 17612) 

 

Records 

 

Each school site shall maintain records of all pesticide use at the school for four years, and shall make the 

information available to the public, upon request, in accordance with the  

 

 AR 3514.2(d) 



 

 

 

INTEGRATED PEST MANAGEMENT  (continued)  

 

 

California Public Records Act.  Such records may be maintained by retaining a copy of the warning sign 

posted for each pesticide application with a recording on that copy of the amount of the pesticide used.  

(Education Code 17611) 

 
(cf. 1340 - Access to District Records) 

(cf. 3580 - District Records) 

 

 

 
Legal Reference: 

EDUCATION CODE 

17366 Legislative intent (fitness of buildings for occupancy) 

17608-17613  Healthy Schools Act of 2000 

48980  Notice at beginning of term 

48980.3  Notification of pesticides 

FOOD AND AGRICULTURAL CODE 

11401-12408  Pest control operations and agricultural chemicals 

13180-13188  Healthy Schools Act of 2000 

GOVERNMENT CODE 

3543.2  Scope of representation; right to negotiate safety conditions 

6250-6270  California Public Records Act 

CODE OF REGULATIONS, TITLE 8 

340-340.2  Employer's obligation to provide safety information 

UNITED STATES CODE, TITLE 7 

136-136y  Insecticide, Fungicide and Rodentcide Act 

 

Management Resources: 

U.S. ENVIRONMENTAL PROTECTION AGENCY 

Pest Control in the School Environment:  Adopting Integrated Pest Management, 1993 

WEB SITES 

California Department of Education:  http//www.cde.ca.gov 

California Department of Pesticide Regulation, School IPM:  http://schoolipm.info 

U.S. Environmental Protection Agency, Integrated Pest Management at Schools: http://www.epa.gov/pesticides/ipm 
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CAMPUS SECURITY  

 

 

The Governing Board is committed to providing a school environment that promotes the safety of 

students, employees, and visitors to school grounds.  The Board also recognizes the importance of 

protecting district property, facilities, and equipment from vandalism and theft. 

 

The Superintendent or designee shall develop campus security procedures which are consistent with the 

goals and objectives of the district's comprehensive safety plan and site-level safety plans.  Such 

procedures shall be regularly reviewed to reflect changed circumstances and to assess their effectiveness 

in achieving safe school objectives. 

 
(cf. 0450 - Comprehensive Safety Plan) 

 

Surveillance Systems 

 

The Board believes that reasonable use of surveillance cameras will help the district achieve its goals for 

campus security.  In consultation with the safety planning committee and relevant staff, the 

Superintendent or designee shall identify appropriate locations for the placement of surveillance 

cameras.  Cameras shall not be placed in areas where students, staff, or community members have a 

reasonable expectation of privacy.  Any audio capability on the district's surveillance equipment shall be 

disabled so that sounds are not recorded. 

 
(cf. 5131.1 - Bus Conduct) 

(cf. 5145.12 - Search and Seizure) 

 

Prior to the operation of the surveillance system, the Superintendent or designee shall ensure that signs 

are posted at conspicuous locations at affected school buildings and grounds.  These signs shall inform 

students, staff, and visitors that surveillance may occur and shall state whether the district's system is 

actively monitored by school personnel.  The Superintendent or designee shall also provide prior written 

notice to students and parents/guardians about the district's surveillance system, including the locations 

where surveillance may occur, explaining that the recordings may be used in disciplinary proceedings, 

and that matters captured by the camera may be referred to local law enforcement, as appropriate. 

 
(cf. 5144 - Discipline) 

(cf. 5144.1 - Suspension and Expulsion/Due Process) 

 

To the extent that any images from the district's surveillance system create a student or personnel record, 

the Superintendent or designee shall ensure that the images are accessed, retained, and disclosed in 

accordance with law, Board policy, administrative regulation, and any applicable collective bargaining 



 

agreements. 

 

 

 BP 3515(b) 

 

 

CAMPUS SECURITY  (continued) 

 
(cf. 4112.6/4212.6/4312.6 - Personnel Records) 

(cf. 5125 - Student Records) 

(cf. 5125.1 - Release of Directory Information) 

 

 

 
Legal Reference: 

EDUCATION CODE 

32020  Access gates 

32211  Threatened disruption or interference with classes 

32280-32288  School safety plans 

35160  Authority of governing boards 

35160.1  Broad authority of school districts 

38000-38005  Security patrols 

49050-49051  Searches by school employees 

49060-49079  Student records 

PENAL CODE 

469  Unauthorized making, duplicating or possession of key to public building 

626-626.10  Disruption of schools 

CALIFORNIA CONSTITUTION  

Article 1, Section 28(c) Right to Safe Schools 

UNITED STATES CODE, TITLE 20 

1232g  Family Educational Rights and Privacy Act 

COURT DECISIONS 

New Jersey v. T.L.O. (1985) 469 U.S. 325 

ATTORNEY GENERAL OPINIONS 

83 Ops.Cal.Atty.Gen. 257 (2000) 

75 Ops.Cal.Atty.Gen. 155 (1992) 

 

Management Resources: 

CSBA PUBLICATIONS 

Protecting Our Schools:  Governing Board Strategies to Combat School Violence, 1999 

CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 

Safe Schools:  A Planning Guide for Action, 2002 

NATIONAL INSTITUTE OF JUSTICE PUBLICATIONS 

The Appropriate and Effective Use of Security Technologies in U.S. Schools: A Guide for Schools and Law Enforcement 

Agencies, 1999 

WEB SITES 

CSBA: http://www.csba.org 

California Department of Education, Safe Schools Office: http://www.cde.ca.gov/ls/ss 

National Institute of Justice:  http://www.ojp.usdoj.gov/nij 
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CAMPUS SECURITY  

 

The Superintendent or designee shall ensure that the district's campus security plan includes strategies 

to: 

 

1. Secure the campus perimeter and school facilities in order to prevent criminal activity  
 

 These strategies include a risk management analysis of each campus' security system, lighting 

system, and fencing.  Procedures to ensure unobstructed views and eliminate blind spots caused 

by doorways and landscaping shall also be considered.  In addition, parking lot design may be 

studied, including methods to discourage through traffic. 

 

2. Secure buildings from outsiders and discourage trespassing 
 

 These strategies may include requiring visitor registration, staff and student identification tags, 

and patrolling of places used for congregating and loitering. 

 
(cf. 1250 - Visitors/Outsiders) 

(cf. 3515.2 - Disruptions) 

(cf. 5112.5 - Open/Closed Campus) 

 

3. Discourage vandalism and graffiti 
 

 These strategies may include plans to immediately cover graffiti as well as campus beautification 

projects and shall also include students and the community in these projects. 

 
(cf. 3515.4 - Recovery for Property Loss or Damage) 

(cf. 5131.5 - Vandalism and Graffiti) 

(cf. 5137 - Positive School Climate) 

 

4. Control access to keys and other school inventory 
 

(cf. 3440 - Inventories) 

 

5. Detect and intervene with school crime 
 

 These strategies may include the creation of a school watch program, an anonymous crime 

reporting system, analysis of school crime incidents, and collaboration with local law enforcement 

agencies, including providing for law enforcement presence. 

 
(cf. 3515.3 - District Police/Security Department) 

(cf. 5116.1 - Intradistrict Open Enrollment) 

(cf. 5138 - Conflict Resolution/Peer Mediation) 



 

(cf. 5145.9 - Hate-Motivated Behavior) 

All staff shall receive training in building and grounds security procedures. 

 AR 3515(b) 

 

 

CAMPUS SECURITY  (continued) 

 

 
(cf. 4131 - Staff Development) 

(cf. 4231 - Staff Development) 

(cf. 4331 - Staff Development) 

 

Keys 

 

All keys used in a school shall be the responsibility of the principal or designee.  Keys shall be issued only 

to those employees who regularly need a key in order to carry out normal activities of their position. 

 

The principal or designee shall create a key control system with a record of each key assigned and 

room(s) or building(s) which the key opens. 

 

Keys shall be used only by authorized employees and shall never be loaned to students. The master key 

shall not be loaned. 

 

The person issued a key shall be responsible for its safekeeping.  The duplication of school keys is 

prohibited.  If a key is lost, the person responsible shall immediately report the loss to the principal or 

designee and shall pay for a replacement key. 
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DISRUPTIONS 

The Governing Board is committed to providing a safe environment for district students, staff, and 

others while they are on district property or engaged in school activities. 

 

The Superintendent or designee shall remove any non-student who, by his/her presence or action, 

disrupts or threatens to disrupt normal district or school operations, threatens the health or safety of 

anyone on district property, or causes or threatens to cause damage to district property or to any 

property on school grounds. 

 
(cf. 1250 - Visitors/Outsiders) 

(cf. 3515 - Campus Security) 

(cf. 4118 - Suspension/Disciplinary Action) 

(cf. 4158/4258/4358 - Employee Security) 

(cf. 4218 - Dismissal/Suspension/Disciplinary Action) 

(cf. 5131.4 - Student Disturbances) 

 

The Superintendent or designee shall establish a plan describing staff responsibilities and actions to be 

taken when an individual is causing a disruption.  In developing such a plan, the Superintendent or 

designee shall consult with law enforcement to create guidelines for law enforcement support and 

intervention in the event of a disruption. 

 
(cf. 0450 - Comprehensive Safety Plan) 

(cf. 3515.3 - District Police/Security Department) 

(cf. 3516 - Emergencies and Disaster Preparedness Plan) 

 

The Superintendent or designee shall provide training to school staff on how to identify and respond to 

actions or situations that may constitute a disruption. 

 
(cf. 4131 - Staff Development) 

(cf. 4231 - Staff Development) 

(cf. 4331 - Staff Development) 

 

Any employee who believes that a disruption may occur shall immediately contact the principal. The 

principal or designee shall notify law enforcement in accordance with Education Code 48902 and 20 USC 

7151 and in other situations, as appropriate. 

 

Safe School Zone 

Possession of a firearm within 1000 feet of any district school is prohibited except when authorized by 

law.  (Penal Code 626.9) 

 

Possession of any other unauthorized weapon or dangerous instrument is prohibited on school grounds 



 

or buses and at school-related or school-sponsored activities without the written permission of school 

authorities. 

 BP 3515.2(b) 

 

DISRUPTIONS  (continued) 

 

 
(cf. 5131.7 - Weapons and Dangerous Instruments) 

(cf. 5144.1 - Suspension and Expulsion/Due Process) 

(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 

 

 

 
Legal Reference: 

EDUCATION CODE 

32210  Willful disturbance of public school or meeting, misdemeanor 

32211  Threatened disruption or interference with classes; misdemeanor 

35160  Authority of governing boards 

44810  Willful interference with classroom conduct 

44811  Disruption of classwork or extracurricular activities 

48902  Notification of law enforcement authorities 

51512  Prohibited use of electronic listening or recording device 

PENAL CODE 

243.5  Assault or battery on school property 

415.5  Disturbance of peace of school 

626-626.11  Schools, crimes, especially: 

626.7  Failure to leave campus or facility; wrongful return; penalties; notice; exceptions 

626.8  Disruptive presence at schools 

626.81  Misdemeanor for registered sex offender to come onto school grounds 

626.85  Misdemeanor for specified drug offender presence on school grounds 

626.9  Gun Free School Zone Act 

627-627.10  Access to school premises 

653b  Loitering about schools or public places 

12556  Imitation firearms 

UNITED STATES CODE, TITLE 20 

7151  Gun-Free Schools Act 

COURT DECISIONS 

Reeves v. Rocklin Unified School District, (2003) 109 Cal.App.4th 652 

In Re Joseph F., (2000) 85 Cal.App.4th 975 

In Re Jimi A., (1989) 209 Cal.App.3d 482 

In Re Oscar R., (1984) 161 CalApp.3d 770 

ATTORNEY GENERAL OPINIONS 

79 Ops.Cal.Atty.Gen. 58 (1996) 

 

Management Resources: 

CSBA PUBLICATIONS 

911! A Manual for Schools and the Media During a Campus Crisis, 2001 

U.S. DEPARTMENT OF EDUCATION PUBLICATIONS 

Practical Information on Crisis Planning: A Guide for Schools and Communities, May 2003 

WEB SITES 

CSBA: http://www.csba.org 

California Department of Education, Safe Schools Office: http://www.cde.ca.gov/ls/ss 

U.S. Department of Education, Emergency Planning: http://www.ed.gov/admins/lead/safety/emergencyplan 
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Business and Non-instructional Operations                                                   AR 3515.2(a) 

 

DISRUPTIONS 

 

 

The principal or designee may direct any person, except a student, school employee, or other person 

required by his/her employment to be on school grounds, to leave school grounds if:  (Education Code 

44810, 44811; Penal Code 415.5, 626.7, 626.8, 626.81, 626.85) 

 

1. The principal or designee has reasonable basis for concluding that the person is committing or has 

entered the campus with the purpose of committing an act which is likely to interfere with the 

peaceful conduct, discipline, good order, or administration of the school or a school activity, or 

with the intent of inflicting damage to any person or property. 
 

(cf. 3515.3 - District Police/Security Department) 

 

2. The person fights or challenges another person to a fight, willfully disturbs another person by 

loud and unreasonable noise, or uses offensive language which could provoke a violent reaction. 
 

(cf. 4158/4258/4358 - Employee Security) 

 

3. The person loiters around a school without lawful business for being present or reenters a school 

within 72 hours after he/she was asked to leave. 

 

4. The person is required to register as a sex offender pursuant to Penal Code 290. 

 

 However, a registered sex offender may be on school grounds if he/she has a lawful purpose and 

written permission from the principal or designee. 
 

(cf. 3515.5 - Sex Offender Notification) 

 

5. The person is a specified drug offender as defined in Penal Code 626.85. 
 

(cf. 1240 - Volunteer Assistance) 

 

However, a specified drug offender may be on school grounds with written permission from the 

principal or designee or, if he/she is a parent/guardian of a child enrolled in that school, to attend 

a school activity. 

6. The person has otherwise established a continued pattern of unauthorized entry on school 

grounds. 

 

The principal or designee shall allow a parent/guardian who was previously directed to leave school 

grounds to reenter for the purpose of retrieving his/her child for disciplinary reasons, medical attention, 



 

or family emergencies, or with the principal or designee's prior written permission.  (Penal Code 626.7, 

626.85) 

AR 3515.2(b) 

 

 

DISRUPTIONS  (continued) 

 

 

When directing any person to leave school premises, the principal or designee shall inform the person 

that he/she may be guilty of a crime if he/she: 

 

1. Fails to leave or remains after being directed to leave (Penal Code 626.7, 626.8, 626.85) 

 

2. Returns to the campus without following the school's posted registration requirements (Penal 

Code 626.7) 

 

3. Returns within seven days after being directed to leave (Penal Code 626.8, 626.85) 

 
(cf. 0450 - Comprehensive Safety Plan) 

(cf. 1250 - Visitors/Outsiders) 

 

Appeal Procedure 

 

Any person who is asked to leave a school building or grounds may appeal to the Superintendent or 

designee.  This appeal shall be made no later than the second school day after the person has departed 

from the school building or grounds.  After reviewing the matter with the principal or designee and the 

person making the appeal, the Superintendent or designee shall render his/her decision within 24 hours 

after the appeal is made, and this decision shall be binding.  (Education Code 32211) 

 

The decision of the Superintendent or designee may be appealed to the Governing Board.  Such an 

appeal shall be made no later than the second school day after the Superintendent or designee has 

rendered his/her decision.  The Board shall consider and decide the appeal at its next scheduled regular 

or adjourned regular public meeting.  The Board's decision shall be final.  (Education Code 32211) 
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CRIMINAL BACKGROUND CHECKS FOR CONTRACTORS  

 

Whenever the district contracts for school and classroom janitorial, school site administrative, school site 

grounds and landscape maintenance, student transportation, and school site food-related services, the 

Superintendent or designee shall ensure that the contracting entity certifies in writing that any employees 

who may come into contact with students have not been convicted of a felony as defined in Education 

Code 45122.1, unless the employee has received a certificate of rehabilitation and a pardon.  (Education 

Code 45125.1) 

 
(cf. 3540 - Transportation) 

(cf. 3551 - Food Service Operations/Cafeteria Fund) 

(cf. 3600 - Consultants) 

(cf. 7140 - Architectural and Engineering Services) 

 

On a case-by-case basis, the Superintendent or designee may also require a contracting entity providing 

school site services, other than those listed above, to comply with these requirements.  (Education Code 

45125.1) 

 

These requirements shall not apply if the Superintendent or designee determines that the contracting 

entity is providing services in an emergency or exceptional situation, such as when student health or 

safety is endangered or when repairs are needed to make school facilities safe and habitable.  (Education 

Code 45125.1) 

 

In addition, these requirements shall not apply if the Superintendent or designee determines that the 

employees of the contracting entity will have limited contact with students.  In determining whether a 

contract employee has limited contact with students, the Superintendent or designee shall consider the 

totality of the circumstances, including the following factors:  (Education Code 45125.1) 

 

1. The length of time the contractors will be on school grounds 

 

2. Whether students will be in proximity with the site where the contractors will be working 

 

3. Whether the contractors will be working by themselves or with others 

 

Upon a determination that an employee shall have limited contact with students, the Superintendent or 

designee shall take appropriate steps to protect the safety of any student who may come in contact with 

this employee.  (Education Code 45125.1) 

 

These steps may include, but not be limited to, ensuring that the employee is working during nonschool 

hours, providing for regular patrols or supervision of the site from district security or personnel, 



 

ensuring that the employee is not working alone when students are present, limiting the employee's access 

to school grounds and/or providing the employee with a visible means of identification. 

AR 3515.6(b) 

 

 

CRIMINAL BACKGROUND CHECKS FOR CONTRACTORS  (continued)  

 

 
(cf. 3515.3 - District Police/Security Department) 

 

Other Facility Contractors  

 

When the district contracts for construction, reconstruction, rehabilitation or repair of a school facility 

where the employees of the entity will have contact, other than limited contact with students, the 

Superintendent or designee shall ensure the safety of students by utilizing one or more of the following 

methods:  (Education Code 45125.2) 

 

1. The installation of a physical barrier at the worksite to limit contact with students. 

 

2. Continual supervision and monitoring of all employees of the entity by an employee of the entity 

whom the Department of Justice has ascertained has not been convicted of a violent or serious 

felony. 

 

The supervising employee may submit his/her fingerprints to the Department of Justice pursuant 

to Education Code 45125.1. 

 

3. Surveillance of employees of the entity by school personnel. 

 

These requirements shall not apply if the Superintendent or designee determines that the contracting 

entity is providing construction, reconstruction, rehabilitation or repair services in an emergency or 

exceptional situation, such as when student health or safety is endangered or when repairs are needed to 

make school facilities safe and habitable.  (Education Code 45125.2) 

 

 

 
Legal Reference: 

EDUCATION CODE 

41302.5 School districts, definition 

45122.1 Classified employees, conviction of a violent or serious felony 

45125.1 Criminal background checks for contractors 

45125.2 Criminal background checks for construction 

PENAL CODE 

667.5 Prior prison terms, enhancement of prison terms 

1192.7 Plea bargaining limitation 
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EMERGENCIES AND DISASTER PREPAREDNESS PLAN 

 

 

The Governing Board recognizes that all district staff and students must be prepared to respond quickly 

and responsibly to emergencies, disasters, and threats of disaster. 

 

The Superintendent or designee shall develop and maintain a disaster preparedness plan which details 

provisions for handling emergencies and disasters and which shall be included in the district's 

comprehensive school safety plan.  (Education Code 32282) 

 
(cf. 0450 - Comprehensive Safety Plan) 

(cf. 3516.3 - Earthquake Emergency Procedure System) 

 

The Superintendent or designee shall also develop and maintain emergency plans for each school site. 

 

In developing the district and school emergency plans, the Superintendent or designee shall collaborate 

with city and county emergency responders, including local public health administrators. 

 

The Superintendent or designee shall use state-approved Standardized Emergency Management System 

guidelines and the National Incident Command System when updating district and site-level emergency 

and disaster preparedness plans. 

 

The Board shall grant the use of school buildings, grounds, and equipment to public agencies, including 

the American Red Cross, for mass care and welfare shelters during disasters or other emergencies 

affecting the public health and welfare.  The Board shall cooperate with such agencies in furnishing and 

maintaining whatever services they deem necessary to meet the community's needs.  (Education Code 

32282) 

 
(cf. 1330 - Use of School Facilities) 

 

School employees are considered disaster service workers and are subject to disaster service activities 

assigned to them. (Government Code 3100) 

 
(cf. 4112.3/4212.3/4312.3 - Oath or Affirmation) 

(cf. 4119.3/4219.3/4319.3 - Duties of Personnel) 

 

 

 
Legal Reference:  (see next page) 

 



 

 

 

 

BP 3516(b) 

 

EMERGENCIES AND DISASTER PREPAREDNESS PLAN  (continued) 

 

 
Legal Reference: 

EDUCATION CODE 

32001  Fire alarms and drills 

32040  Duty to equip school with first aid kit 

32280-32289  School safety plans 

32290  Safety devices 

39834 Operating overloaded bus 

46390-46392  Emergency average daily attendance in case of disaster 

49505 Natural disaster; meals for homeless students; reimbursement 

GOVERNMENT CODE 

3100  Public employees as disaster service workers 

8607 Standardized emergency management system 

CODE OF REGULATIONS, TITLE 5 

550  Fire drills 

560  Civil defense and disaster preparedness plans 

CODE OF REGULATIONS, TITLE 19 

2400-2450  Standardized emergency management system 

UNITED STATES CODE, TITLE 42 

12101-12213 Americans with Disabilities Act 

 

Management Resources: 

CSBA PUBLICATIONS 

Avian Influenza, Governance and Policy Services Fact Sheet, April 2006 

911!  A Manual for Schools and the Media During a Campus Crisis, 2001 

CENTERS FOR DISEASE CONTROL AND PREVENTION PUBLICATIONS 

Pandemic Influenza Planning Checklist, 2006 

CONTRA COSTA COUNTY OFFICE OF EDUCATION 

Pandemic Flu School Action Kit, June 2006 

GOVERNOR'S OFFICE OF EMERGENCY SERVICES 

School Emergency Response:  Using SEMS at Districts and Sites, June 1998 

U.S. DEPARTMENT OF EDUCATION PUBLICATIONS 

Practical Information on Crisis Planning: A Guide for Schools and Communities, May 2003 

WEB SITES 

CSBA:  http://www.csba.org 

American Red Cross:  http://www.redcross.org 

California Department of Education, Crisis Preparedness:  http://www.cde.ca.gov/ls/ss/cp 

California Emergency Management Agency:  http://www.calema.ca.gov 

California Seismic Safety Commission:  http://www.seismic.ca.gov 

Centers for Disease Control and Prevention:  http://www.cdc.gov 

Contra Costa County Office of Education, Pandemic influenza resources: 

http://www.cccoe.k12.ca.us/about/flu/resources_flu_action_kit 

Federal Emergency Management Agency: http://www.fema.gov 

U.S. Department of Education, Emergency Planning: http://www.ed.gov/admins/lead/safety/emergencyplan 

U.S. Department of Homeland Security: http://www.dhs.gov 
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EMERGENCIES AND DISASTER PREPAREDNESS PLAN 

 

Components of the Plan 

 

The Superintendent or designee shall ensure that district and school site plans address, at a minimum, 

the following types of emergencies and disasters: 

 

1. Fire on or off school grounds which endangers students and staff 
 

(cf. 3516.1 - Fire Drills and Fires) 

 

2. Earthquake or other natural disasters 
 

(cf. 3516.3 - Earthquake Emergency Procedure System) 

 

3. Environmental hazards 
 

(cf. 3514 - Environmental Safety) 

(cf. 3514.2 - Integrated Pest Management) 

 

4. Attack or disturbance, or threat of attack or disturbance, by an individual or group 
 

(cf. 3515 - Campus Security) 

(cf. 3515.2 - Disruptions) 

(cf. 5131.4 - Student Disturbances) 

 

5. Bomb threat or actual detonation 
 

(cf. 3516.2 - Bomb Threats) 

 

6. Biological, radiological, chemical, and other activities, or heightened warning of such activities 

 

7. Medical emergencies and quarantines, such as a pandemic influenza outbreak 
 

(cf. 5141.22 - Infectious Diseases) 

 

The Superintendent or designee shall ensure that the district's procedures include strategies and actions 

for prevention/mitigation, preparedness, response, and recovery, including, but not limited to, the 

following: 

 

1. Regular inspection of school facilities and equipment and identification of risks 

 
(cf. 3530 - Risk Management/Insurance) 



 

 

2. Instruction and practice for students and employees regarding emergency plans, including: 

AR 3516(b) 

 

 

EMERGENCIES AND DI SASTER PREPAREDNESS PLAN  (continued) 

 

 

 a. Training of staff in first aid and cardiopulmonary resuscitation 

 

 b. Regular practice of emergency procedures by students and staff 
 

(cf. 4131 - Staff Development) 

(cf. 4231 - Staff Development) 

(cf. 4331 - Staff Development) 

 

3. Specific determination of roles and responsibilities of staff during a disaster or other emergency, 

including determination of: 

 

 a. The appropriate chain of command at the district and, if communication between the 

district and site is not possible, at each site 

 

 b. Individuals responsible for specific duties 

 

 c. Designation of the principal for the overall control and supervision of activities at each 

school during the emergency, including authorization to use his/her discretion in situations 

which do not permit execution of prearranged plans 

 

 d. Identification of at least one person at each site who holds a valid certificate in first aid and 

cardiopulmonary resuscitation 

 

e. Assignment of responsibility for identification of injured persons and administration of 

first aid  

 

4. Personal safety and security, including: 

 

 a. Identification of areas of responsibility for supervision of students 

 

 b. Procedures for evacuation of students and staff, including posting of evacuation routes 

 

 c. Procedures for release of students, including a procedure to release students when 

reference to the emergency card is not feasible 

 
(cf. 5141 - Health Care and Emergencies) 

(cf. 5142 - Safety) 

 

d. Identification of transportation needs, including a plan which allows bus seating capacity 



 

limits to be exceeded when a disaster or hazard requires students to be moved immediately 

to ensure their safety. 

AR 3516(c) 

 

 

EMERGENCIES AND DISASTER PREPAREDNESS PLAN  (continued) 

 

 
(cf. 3543 - Transportation Safety and Emergencies) 

 

 e. Provision of a first aid kit to each classroom 

 

 f. Arrangements for students and staff with special needs 

 
(cf. 4032 - Reasonable Accommodation) 

(cf. 6159 - Individualized Education Program) 

 

g. Upon notification that a pandemic situation exists, adjustment of attendance policies for 

students and sick leave policies for staff with known or suspected pandemic influenza or 

other infectious disease 

 
(cf. 4161.1/4361.1 - Personal Illness/ Injury Leave) 

(cf. 4261.1 - Personal Illness/Injury Leave) 

(cf. 5113 - Absences and Excuses) 

(cf. 6183 - Home and Hospital Instruction) 

 

5. Closure of schools, including an analysis of: 

 

 a. The impact on student learning and methods to ensure continuity of instruction 

 

b. How to provide for continuity of operations for essential central office functions, such as 

payroll and ongoing communication with students and parents/guardians 

 
(cf. 3516.5 - Emergency Schedules) 

 

6. Communication among staff, parents/guardians, the Governing Board, other governmental 

agencies, and the media during an emergency, including: 

 

 a. Identification of spokesperson(s) 

 
(cf. 1112 - Media Relations) 

 

b. Development and testing of communication platforms, such as hotlines, telephone trees, 

and web sites 

 
(cf. 1113 - District and School Web Sites) 

 



 

c. Development of methods to ensure that communications are, to the extent practicable, in a 

language and format that is easy for parents/guardians to understand 

AR 3516(d) 

 

 

EMERGENCIES AND DISASTER PREPAREDNESS PLAN  (continued) 

 

 

d. Distribution of information about district and school site emergency procedures to staff, 

students, and parents/guardians 

 

7. Cooperation with other state and local agencies, including: 

 

 a. Development of guidelines for law enforcement involvement and intervention 

 

b. Collaboration with the local health department, including development of a tracking 

system to alert the local health department to a substantial increase of student or staff 

absenteeism as indicative of a potential outbreak of an infectious disease 

 
(cf. 1400 - Relations between Other Governmental Agencies and the Schools) 

 

8. Steps to be taken after the disaster or emergency, including: 

 

 a. Inspection of school facilities 

 

 b. Provision of mental health services for students and staff, as needed 

 
(cf. 6164.2 - Guidance/Counseling Services) 
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FIRE DRILLS AND FIRES  

 

Fire Drills  

 

The principal shall cause the fire alarm signal to be sounded at least once every month.  (Education Code 

32001) 

 

The principal shall also hold fire drills at least once a month at the elementary level, four times every 

school year at the intermediate level, and not less than twice every school year at the secondary level.  

(Education Code 32001) 

 

1. The principal shall notify staff as to the schedule for fire drills. 

 

2. Whenever a fire drill is held, all students, teachers and other employees shall be directed to leave 

the building.  (5 CCR 550) 

 

3. Teachers shall ascertain that no student remains in the building. 

 

4. Teachers shall be prepared to select alternate exits and shall direct their classes to these exits 

whenever the designated escape route is blocked. 

 

5. The principal or designee shall keep a record of each fire drill conducted and file a copy of this 

record with the office of the Superintendent or designee. 

 

Fires 

 

When a fire is discovered in any part of the school, the following actions shall be taken: 

 

1. The principal or designee shall sound fire signals, unless the school and/or building is equipped 

with an automatic fire detection and alarm system.  (Education Code 32001) 

 

2. The principal or designee shall call 911. 

 

3. All persons shall be directed to leave the building and shall proceed outside to designated 

assembly areas. 

 

4. Staff shall give students clear direction and supervision and help maintain a calm and orderly 

response. 

 



 

5. In outside assembly areas, teachers shall take roll, report missing students, and provide assistance 

to any injured students. 

 

 

FIRE DRILLS AND FIRES  (continued)  

 

 

6. In outside assembly areas, the principal, designee and/or each department head shall account for 

their staff, report missing staff, and provide assistance to any injured staff. 

 

 AR 3516.1(b) 

 

 

7. If the fire is extensive, students shall be taken to an alternate location for protective custody until 

parents/guardians can pick them up or until they can be safely transported to their homes. 

 
(cf. 0450 - Comprehensive Safety Plan) 

(cf. 3516 - Emergencies and Disaster Preparedness Plan) 

 

 

 
Legal Reference: 

EDUCATION CODE 

17074.50-17074.56 Automatic fire detection, alarm and sprinkler systems 

32001 Uniform fire signals 

32040 Duty to equip school with first aid kit 

CODE OF REGULATIONS, TITLE 5 

550  Fire drills 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

Policy                                                              TRONA JOINT UNIFIED SCHOOL DISTRICT  

adopted:  October 13, 2011                                                                                Trona, California  

Business and Non-instructional Operations                                                  AR 3516.2(a) 

 

BOMB THREATS  

 

To maintain a safe and secure environment for district students and staff, the Superintendent or designee 

shall ensure that the district's emergency and disaster preparedness plan and/or each school's 

comprehensive safety plan includes procedures for dealing with bomb threats.  He/she also shall provide 

training regarding the procedures to site administrators, safety personnel, and staff members who 

customarily handle mail, telephone calls, or email. 
 

(cf. 0450 - Comprehensive Safety Plan) 

(cf. 3516 - Emergencies and Disaster Preparedness Plan) 

(cf. 4040 - Employee Use of Technology) 

(cf. 4131 - Staff Development) 

(cf. 4231 - Staff Development) 

(cf. 4331 - Staff Development) 
 

Receiving Threats 
 

Any staff member receiving a telephoned bomb threat shall try to keep the caller on the line in order to 

gather information about the location and timing of the bomb and the person(s) responsible.  To the 

extent possible, the staff member should also take note of the caller's gender, age, any distinctive features 

of voice or speech, and any background noises such as music, traffic, machinery, or voices. 

 

If the bomb threat is received through the mail system or in writing, the staff member who receives it 

should handle the letter, note, or package as minimally as possible.  If the threat is received through 

electronic means, such as email or text messaging, the staff member should not delete the message. 
 

Response Procedure 
 

The following procedure shall be followed when a bomb threat is received: 
 

1. Any employee who receives a bomb threat shall immediately call 911 and also report the threat to 

the Superintendent or designee.  If the threat is in writing, the employee shall place the message in 

an envelope and take note of where and by whom it was found. 

 

2. Any student or employee who sees a suspicious package shall promptly notify the Superintendent 

or designee. 

 

3. The Superintendent or designee shall immediately use fire drill signals and initiate standard 

evacuation procedures as specified in the emergency plan. 

 
(cf. 3516 - Emergencies and Disaster Preparedness Plan) 

(cf. 3516.1 - Fire Drills and Fires) 

 



 

4. The Superintendent or designee shall turn off any two-way radio equipment which is located in a 

threatened building. 

 

 AR 3516.2(b) 

 

BOMB THREATS  (continued) 

 

Law enforcement and/or fire department staff shall conduct the bomb search.  No school staff shall 

search for or handle any explosive or incendiary device. 
 

(cf. 3515.3 - District Police/Security Department) 

 

No one shall reenter the threatened building(s) until the Superintendent or designee declares that reentry 

is safe based on law enforcement and/or fire department clearance. 
 

(cf. 3516.5 - Emergency Schedules) 

 

To the extent possible, the Superintendent or designee shall maintain communications with staff, 

parents/guardians, the Governing Board, other governmental agencies, and the media during the period 

of the incident. 
 

(cf. 1112 - Media Relations) 

 

Following the incident, the Superintendent or designee shall provide crisis counseling for students and/or 

staff as needed. 
 

(cf. 6164.2 - Guidance/Counseling Services) 

 

Any employee or student found to have made a bomb threat shall be subject to disciplinary procedures 

and/or criminal prosecution. 
 

(cf. 4118 - Suspension/Disciplinary Action) 

(cf. 4218 - Dismissal/Suspension/Disciplinary Action) 

(cf. 5131 - Conduct) 

(cf. 5131.7 - Weapons and Dangerous Instruments) 

(cf. 5144.1 - Suspension and Expulsion/Due Process) 

 

 

 
Legal Reference:  (see next page) 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

AR 3516.2(c) 

 

 

BOMB THREATS  (continued) 

 

 

 
Legal Reference: 

EDUCATION CODE 

44810  Willful interference with classroom conduct 

48900  Grounds for suspension or expulsion 

51202  Instruction in personal and public health and safety 

PENAL CODE 

17  Felony, misdemeanor, classification of offenses 

148.1  False report of explosive or facsimile bomb 

245  Assault with deadly weapon or force likely to produce great bodily injury; punishment 

594  Vandalism; penalty 

 

Management Resources: 

CSBA PUBLICATIONS 

911: A Manual for Schools and the Media During a Campus Crisis, 2001 

U.S. DEPARTMENT OF HOMELAND SECURITY PUBLICATIONS 

Bomb Threat Checklist 

WEB SITES 

CSBA:  http://www.csba.org 

California Department of Education, Safe Schools: http://www.cde.ca.gov/ls/ss 

U.S. Department of Homeland Security:  http://www.dhs.gov 

U.S. Department of Treasury, Bureau of Alcohol, Tobacco, Firearms and Explosives: 

http://www.THREATPLAN.org 
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EARTHQUAKE EMERGENCY PROCEDURE SYSTEM  

Earthquake Preparedness 

 

Earthquake emergency procedures shall be established in every school building having an occupant 

capacity of 50 or more students, or more than one classroom, and shall be incorporated into the 

comprehensive school safety plan.  (Education Code 32282) 

 
(cf. 0450 - Comprehensive Safety Plan) 

 

Earthquake emergency procedures shall be aligned with the Standardized Emergency Management 

System and the National Incident Management System.  (Government Code 8607; 19 CCR 2400-2450) 

 
(cf. 3516 - Emergencies and Disaster Preparedness Plan) 

 

Earthquake emergency procedures shall include, but not be limited to, all of the following:  (Education 

Code 32282) 

 

1. A school building disaster plan, ready for implementation at any time, for maintaining the safety 

and care of students and staff 

 

2. A drop procedure whereby each student and staff member takes cover under a table or desk, 

dropping to his/her knees, with the head protected by the arms and the back to the windows 

 

Drop procedures shall be practiced at least once each school quarter in elementary schools and at 

least once each semester in secondary schools. 

 

3. Protective measures to be taken before, during, and following an earthquake 

 

4. A program to ensure that students and staff are aware of and properly trained in the earthquake 

emergency procedure system 

 
(cf. 4131 - Staff Development) 

(cf. 4231 - Staff Development) 

(cf. 4331 - Staff Development) 

 

The Superintendent or designee may work with the California Office of Emergency Services (renamed 

the California Emergency Management Agency) and the Seismic Safety Commission to develop and 

establish the earthquake emergency procedures.  (Education Code 32282) 

 



 

Earthquake emergency procedures shall outline the roles and responsibilities of students and staff during 

and after an earthquake. 

AR 3516.3(b) 

 

 

EARTHQUAKE EMERGENCY PROCEDURE SYSTEM  (continued)  

 

 

Staff and students shall be informed of the dangers to expect in an earthquake and procedures to be 

followed. Students shall be instructed to remain silent and follow directions given by staff in such an 

emergency. Staff and students also shall be taught safety precautions to take if they are in the open or on 

the way to or from school when an earthquake occurs. 

 

Earthquake emergency procedures shall designate outside areas and alternative areas, which may 

include areas off campus if necessary, in which students will assemble following evacuation. In 

designating such areas, the Superintendent or designee shall consider potential post-earthquake hazards 

outside school buildings including, but not limited to, power lines, trees, covered walkways, chain link 

fences that may be an electric shock hazard, and areas near buildings that may have debris. 

 

Earthquake emergency procedures shall designate evacuation routes and alternative routes that avoid 

areas with potential hazards to the extent possible.  The needs of students with disabilities shall be 

considered when planning evacuation routes. 

 

The Superintendent or designee shall identify potential earthquake hazards in classrooms and other 

district facilities. Potential hazards may include, but are not limited to, areas where the main gas supply 

or electric current enters the building, suspended ceilings, pendant light fixtures, large windows, 

stairwells, science laboratories, storage areas for hazardous materials, shop areas, and unsecured 

furniture and equipment. To the extent possible, such shall be minimized by securing equipment and 

furnishings and removing heavy objects from high shelves. 

 

Earthquake While Indoors at School 

 

When an earthquake occurs, the following actions shall be taken inside buildings and classrooms: 

 

1. Staff shall have students perform the drop procedure. Students should stay in the drop position 

until the emergency is over or until further instructions are given. 

 

2. In laboratories, burners should be extinguished if possible before taking cover. 

 

3. As soon as possible, staff shall move students away from windows, shelves, and heavy objects and 

furniture that may fall.  

 

4. After the earthquake, the principal or designee shall determine whether planned evacuation 

routes and assembly areas are safe and shall communicate with teachers and other staff. 

 



 

AR 3516.3(c) 

 

EARTHQUAKE EMERGENCY PROCEDURE SYSTEM  (continued)  

 

 

5. When directed by the principal or designee to evacuate, or if classrooms or other facilities present 

dangerous hazards that require immediate evacuation, staff shall account for all students under 

their supervision and have the students evacuate the building in an orderly manner. 

 

Earthquake While Outdoors on School Grounds 

 

When an earthquake occurs, the following actions shall be taken by staff or other persons in authority 

who are outdoors on school grounds: 

 

1. Staff shall direct students to walk away from buildings, trees, overhead power lines, power poles, 

or exposed wires. 
 

2. Staff shall have students perform the drop procedure. 

 

3. Staff shall have students stay in the open until the earthquake is over or until further directions 

are given. 
 

Earthquake While on the Bus 
 

If students are on the school bus when an earthquake occurs, the bus driver shall take proper 

precautions to ensure student safety.  The driver shall pull to the side of the road, away from any outside 

hazards if possible, and turn off the ignition.  As soon as possible, the driver shall contact the 

Superintendent or designee for instructions before proceeding on the route. 

 
(cf. 3543 - Transportation Safety and Emergencies) 

 

Subsequent Emergency Procedures 

 

After the earthquake has subsided, the following actions shall be taken: 

 

1. Staff shall extinguish small fires if possible. 

 

2. Staff shall provide assistance to any injured students, take roll, and report missing students to the 

principal or designee. 

 

3. Staff and students shall not light any stoves or burners until the area is declared safe. 

 

4. All buildings shall be inspected for water and gas leaks, electrical breakages, and large cracks or 

earth slippage affecting buildings. 

 

 



 

 

 

EARTHQUAKE EMERGENCY PROCEDURE SYSTEM  (continued)  

 

 

5. The principal or designee shall post staff at a safe distance from all building entrances and 

instruct staff and students to not reenter until the buildings are declared safe. 

 AR 3516.3(d) 

 

6. The principal or designee shall request assistance as needed from the county or city civil defense 

office, fire and police departments, city and county building inspectors, and utility companies and 

shall confer with them regarding the advisability of closing the school. 

 

7. The principal or designee shall contact the Superintendent or designee and request further 

instructions after assessing the earthquake damage. 

 

 

 
Legal Reference: 

EDUCATION CODE 

32280-32289  School safety plans 

GOVERNMENT CODE 

3100  Public employees as disaster service workers 

8607  Standardized Emergency Management System (SEMS) 

CODE OF REGULATIONS, TITLE 19 

2400-2450  Standardized Emergency Management System 

 

Management Resources: 

FEDERAL EMERGENCY MANAGEMENT AGENCY PUBLICATIONS 

Guidebook for Developing a School Earthquake Safety Program, 1990 

OFFICE OF EMERGENCY SERVICES PUBLICATIONS 

The ABCs of Post-Earthquake Evacuation: A Checklist for School Administrators and Faculty 

Guide and Checklist for Nonstructural Earthquake Hazards in California Schools, January 2003 

School Emergency Response: Using SEMS at Districts and Sites, June 1998 

WEB SITES 

CSBA: http://www.csba.org 

American Red Cross:  http://www.redcross.org 

California Emergency Management Agency:  http://www.calema.ca.gov 

California Seismic Safety Commission:  http://www.seismic.ca.gov 

Federal Emergency Management Agency (FEMA): http://www.fema.gov/hazards/earthquakes 

National Incident Management System (NIMS): http://www.fema.gov/emergency/nims 

 

 

 

 

 

 

 

 



 

 

 

Regulation                                                      TRONA JOINT UNIFIED SCHOOL DISTRICT  

approved:  October 13, 2011                                                                           Trona, California  

Business and Non-instructional Operations                                                   BP 3516.5(a) 

 

EMERGENCY SCHEDULES 

 

In order to provide for the safety of students and staff, the Governing Board authorizes the 

Superintendent or designee to close a school site, change the regular school day schedule, or take any 

necessary action when hazardous environmental or weather conditions or other emergencies warrant. 

 
(cf. 0450 - Comprehensive Safety Plan) 

(cf. 4157/4257/4357 - Employee Safety) 

(cf. 5142 - Safety) 

(cf. 6112 - School Day) 

 

When an emergency condition causes a school closure, reduction in attendance, or change in schedule 

pursuant to Education Code 41422 or 46392, thereby preventing the district from complying with the 

minimum number of instructional days or minutes required by law, the Superintendent or designee shall 

complete and submit to the Superintendent of Public Instruction the necessary forms for obtaining 

approval of the days of the closure, reduction in attendance, or change in schedule.  The Superintendent 

or designee shall submit other relevant district records as may be required. 

 
(cf. 3580 - District Records) 

(cf. 6111 - School Calendar) 

 

The Superintendent or designee shall establish a system for informing students and parents/guardians 

when school buses are not operating as scheduled, the school day schedule is changed, or the school is 

closed.  The district's notification system shall include, but is not limited to, notifying local television and 

radio stations, posting on district web site(s), sending email and text messages, and/or making telephone 

calls. 
 

(cf. 1112 - Media Relations) 

(cf. 1113 - District and School Web Sites) 

(cf. 3542 - School Bus Drivers) 

(cf. 3543 - Transportation Safety and Emergencies) 

 

Whenever the school day schedule changes after students have arrived at school, the Superintendent or 

designee shall ensure that students are supervised in accordance with the procedures specified in the 

district's emergency and disaster preparedness plan. 

 
(cf. 3516 - Emergencies and Disaster Preparedness Plan) 

 

The Superintendent or designee may provide a means to make up lost instructional time later during the 

year.  Students and parents/guardians shall receive timely advanced notice of any resulting changes in 

the school calendar or school day schedule. 



 

 

 
Legal Reference:  (see next page) 

BP 3516.5(b) 

 

 

EMERGENCY SCHEDULES  (continued) 

 

 

 
Legal Reference: 

EDUCATION CODE 

41420  Required length of school term 

41422  Schools not maintained for 175 days 

46010  Total days of attendance 

46100-46192  Attendance; maximum credit; minimum day 

46390  Calculation of ADA in emergency 

46391  Lost or destroyed ADA records 

46392  Decreased attendance in emergency situation 

VEHICLE CODE 

34501.6  School buses; reduced visibility 

 

Management Resources: 

CALIFORNIA DEPARTMENT OF EDUCATION CORRESPONDENCE 

90-01  Average Daily Attendance Credit During Periods of Emergency, February 10, 2005 

WEB SITES 

California Department of Education:  http://www.cde.ca.gov 
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         Trona, California  

Business and Non-instructional Operations                                       BP 3517(a) 

 

FACILITIES INSPECTION  

 

The Governing Board recognizes that the condition of school facilities may have an impact on safety, 

student achievement, and employee morale and desires to provide school facilities that are safe, clean, 

and functional, as defined in Education Code 17002. 

 
(cf. 0510 - School Accountability Report Card) 

(cf. 1312.4 - Williams Uniform Complaint Procedures) 

(cf. 3111 - Deferred Maintenance Funds) 

(cf. 3514 - Environmental Safety) 

 

The Superintendent or designee shall develop a facilities inspection and maintenance program to ensure 

that school facilities are maintained in good repair in accordance with law.  At a minimum, the program 

shall analyze those facility conditions specified on the facilities inspection tool developed by the Office of 

Public School Construction, including the following: 

 

1. Gas Leaks:  Gas systems and pipes appear safe, functional, and free of leaks. 

 

2. Mechanical Systems:  Heating, ventilation, and air conditioning systems as applicable are 

functional and unobstructed. 

 

3. Windows/Doors/Gates/Fences (interior and exterior):  Conditions that pose a safety and/or 

security risk are not evident. 

 

4. Interior Surfaces (floors, ceilings, walls, and window casings):  Interior surfaces appear to be 

clean, safe, and functional. 

 

5. Hazardous Materials (interior and exterior):  There does not appear to be evidence of hazardous 

materials that may pose a threat to students or staff. 

 

6. Structural Damage:  There does not appear to be structural damage that could create hazardous 

or uninhabitable conditions. 

 

7. Fire Safety:  The fire equipment and emergency systems appear to be functioning properly. 

 

8. Electrical (interior and exterior):  There is no evidence that any portion of the school has a power 

failure and electrical systems, components, and equipment appear to be working properly. 

 

9. Pest/Vermin Infestation:  Pest or vermin infestation is not evident. 



 

 

10. Drinking Fountains (inside and outside):  Drinking fountains appear to be accessible and 

functioning as intended. 

BP 3517(b) 
 

FACILITIES INSPECTION (continued)  
 

 

11. Restrooms:  Restrooms appear to be accessible during school hours, are clean, functional, and in 

compliance with Education Code 35292.5 (operational and supplied). 
 

12. Sewers:  Sewer line stoppage is not evident. 
 

13. Roofs (observed from the ground, inside/outside the building):  Roof system appears to be 

functioning properly.  
 

14. Playground/School Grounds:  The playground equipment and school grounds appear to be clean, 

safe, and functional. 
 

15. Overall Cleanliness:  School grounds, buildings, common areas, and individual rooms appear to 

be cleaned regularly. 
 

The Superintendent or designee shall ensure that any necessary repairs identified during the inspection 

are made in a timely and expeditious manner. The Superintendent or designee shall provide the Board 

with regular reports regarding the district's facility inspection program and updates of any visits to 

district schools by the County Superintendent of Schools. 
 

 
 

Legal Reference: 

EDUCATION CODE 

1240  County superintendent of schools, duties 

17002  Definitions 

17070.10-17077.10  Leroy F. Greene School Facilities Act of 1998 

17565-17591  Property maintenance and control, especially: 

17584 Deferred maintenance 

17592.72  Urgent or emergency repairs, School Facility Emergency Repair Account 

33126  School accountability report card 

35186  Williams uniform complaint procedure 

CODE OF REGULATIONS, TITLE 2 

1859.300-1859.330  Emergency Repair Program 

 

Management Resources: 

CSBA PUBLICATIONS 

Williams Settlement and the Emergency Repair Program, Policy Brief, January 2008 

COALITION OF ADEQUATE SCHOOL HOUSING PUBLICATIONS 

Facility Inspection Tool Guidebook, February 2008 

WEB SITES 

CSBA:  http://www.csba.org 

California County Superintendents Educational Services Association: http://www.ccsesa.org 

California Department of Education, Williams Case:  http://www.cde.ca.gov/eo/ce/wc/index.asp 

Coalition of Adequate School Housing:  http://www.cashnet.org 



 

State Allocation Board, Office of Public School Construction: http://www.opsc.dgs.ca.gov 
 

 

 

Policy adopted: October 13, 2011                           TRONA JOINT UNIFIED SCHOOL DISTRICT  

                                                                                Trona, California  

All Personnel BP 4119.11(a) 

  4219.11 

SEXUAL HARASSMENT   4319.11 

 

 

The Governing Board prohibits sexual harassment of district employees and job applicants.  The Board 

also prohibits retaliatory behavior or action against district employees or other persons who complain, 

testify or otherwise participate in the complaint process established pursuant to this policy and 

administrative regulation. 
 

(cf. 0410 - Nondiscrimination in District Programs and Activities) 

(cf. 4030 - Nondiscrimination in Employment) 
 

The Superintendent or designee shall take all actions necessary to ensure the prevention, investigation, 

and correction of sexual harassment, including but not limited to:  
 

1. Providing training to employees in accordance with law and administrative regulation 
 

2. Publicizing and disseminating the district's sexual harassment policy to staff 
 

(cf. 4112.9/4212.9/4312.9 - Employee Notifications) 
 

3. Ensuring prompt, thorough, and fair investigation of complaints 
 

4. Taking timely and appropriate corrective/remedial action(s), which may require interim 

separation of the complainant and the alleged harasser and subsequent monitoring of 

developments 
 

All complaints and allegations of sexual harassment shall be kept confidential to the extent necessary to 

carry out the investigation or to take other subsequent necessary actions.  (5 CCR 4964) 
 

Any district employee or job applicant who feels that he/she has been sexually harassed or who has 

knowledge of any incident of sexual harassment by or against another employee, a job applicant or a 

student, shall immediately report the incident to his/her supervisor, the principal, district administrator 

or Superintendent. 
 

A supervisor, principal or other district administrator who receives a harassment complaint shall 

promptly notify the Superintendent or designee. 
 

Complaints of sexual harassment shall be filed in accordance with AR 4031 - Complaints Concerning 

Discrimination in Employment. An employee may bypass his/her supervisor in filing a complaint where 

the supervisor is the subject of the complaint. 
 

(cf. 4031 - Complaints Concerning Discrimination in Employment) 
 



 

Any district employee who engages or participates in sexual harassment or who aids, abets, incites, 

compels, or coerces another to commit sexual harassment against a district employee, job applicant, or 

student is in violation of this policy and is subject to disciplinary action, up to and including dismissal. 

  

 BP 4119.11(b) 

         4219.11 

         4319.11 

 

SEXUAL HARASSMENT  (continued) 

 
(cf. 4117.4 - Dismissal) 

(cf. 4118 - Suspension/Disciplinary Action) 

(cf. 4218 - Dismissal/Suspension/Disciplinary Action) 

 

 
Legal Reference: 

EDUCATION CODE 

200-262.4  Prohibition of discrimination on the basis of sex 

GOVERNMENT CODE 

12900-12996  Fair Employment and Housing Act, especially: 

12940  Prohibited discrimination 

12950.1 Sexual harassment training 

LABOR CODE 

1101  Political activities of employees 

1102.1  Discrimination:  sexual orientation 

CODE OF REGULATIONS, TITLE 2 

7287.8 Retaliation 

7288.0 Sexual harassment training and education 

CODE OF REGULATIONS, TITLE 5 

4900-4965  Nondiscrimination in elementary and secondary education programs receiving state financial assistance 

UNITED STATES CODE, TITLE 42 

2000d-2000d-7  Title VI, Civil Rights Act of 1964 

2000e-2000e-17  Title VII, Civil Rights Act of 1964, as amended 

2000h-2-2000h-6  Title IX, 1972 Education Act Amendments 

CODE OF FEDERAL REGULATIONS, TITLE 34 

106.9  Dissemination of policy 

COURT DECISIONS 

Department of Health Services v. Superior Court of California, (2003) 31 Cal.4th 1026 

Faragher v. City of Boca Raton, (1998) 118 S.Ct. 2275 

Burlington Industries v. Ellreth, (1998) 118 S.Ct. 2257 

Gebser v. Lago Vista Independent School District, (1998) 118 S.Ct. 1989 

Oncale v. Sundowner Offshore Serv. Inc., (1998) 118 S.Ct. 998 

Meritor Savings Bank, FSB v. Vinson et al., (1986) 447 U.S. 57 

 

Management Resources: 

OFFICE OF CIVIL RIGHTS AND NATIONAL ASSOCIATION OF ATTORNEYS GENERAL 

Protecting Students from Harassment and Hate Crime, January, 1999 

WEB SITES 

California Department of Fair Employment and Housing:  http://www.dfeh.ca.gov 

Equal Employment Opportunity Commission:  http://www.eeoc.gov 

U.S. Department of Education, Office for Civil Rights:  http://www.ed.gov/about/offices/list/ocr/index.html 
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All Personnel  AR 4119.11(a) 

  4219.11 

SEXUAL HARASSMENT   4319.11 

 

Definitions 
 

Prohibited sexual harassment includes, but is not limited to, unwelcome sexual advances, unwanted 

requests for sexual favors, or other unwanted verbal, visual, or physical conduct of a sexual nature made 

against another person of the same or opposite sex in the work or educational setting when:  (Education 

Code 212.5; 5 CCR 4916) 
 

1. Submission to the conduct is made explicitly or implicitly a term or condition of the individual's 

employment. 
 

2. Submission to or rejection of such conduct by the individual is used as the basis for an 

employment decision affecting him/her. 
 

3. The conduct has the purpose or effect of having a negative impact upon the individual's work or 

has the purpose or effect of creating an intimidating, hostile, or offensive work environment.  The 

conduct is sufficiently severe, persistent, pervasive, or objectively offensive so as to create a hostile 

or abusive working environment or to limit the individual's ability to participate in or benefit 

from an education program or activity. 
 

4. Submission to or rejection of the conduct by the other individual is used as the basis for any 

decision affecting him/her regarding benefits, services, honors, programs, or activities available at 

or through the district.  

Other examples of actions that might constitute sexual harassment, whether committed by a supervisor, a 

co-worker, or a non-employee, in the work or educational setting, include, but are not limited to: 

 

1. Unwelcome verbal conduct such as sexual flirtations or propositions; graphic comments about an 

individual's body; overly personal conversations or pressure for sexual activity; sexual jokes or 

stories; unwelcome sexual slurs, epithets, threats, innuendoes, derogatory comments, sexually 

degrading descriptions, or the spreading of sexual rumors 

 

2. Unwelcome visual conduct such as drawings, pictures, graffiti, or gestures; sexually explicit 

emails; displaying sexually suggestive objects 

 

3. Unwelcome physical conduct such as massaging, grabbing, fondling, stroking, or brushing the 

body; touching an individual's body or clothes in a sexual way; cornering, blocking, leaning over, 

or impeding normal movements 

 



 

Prohibited sexual harassment may also include any act of retaliation against an individual who reports a 

violation of the district's sexual harassment policy or who participates in the investigation of a sexual 

harassment complaint. 

 AR 4119.11(b) 

  4219.11 

  4319.11 

 

 

SEXUAL HARASSMENT  (continued) 

 

 

Training  

 

Every two years, the Superintendent or designee shall ensure that supervisory employees receive at least 

two hours of classroom or other effective interactive training and education regarding sexual harassment. 

All newly hired or promoted supervisory employees shall receive training within six months of their 

assumption of the supervisory position.  (Government Code 12950.1) 

 

The district's training and education program for supervisory employees shall include information and 

practical guidance regarding the federal and state laws on the prohibition against and the prevention and 

correction of sexual harassment, and the remedies available to the victims of sexual harassment in 

employment. The training shall also include all of the content specified in 2 CCR 7288.0 and practical 

examples aimed at instructing supervisors in the prevention of harassment, discrimination, and 

retaliation.  (Government Code 12950.1; 2 CCR 7288.0) 

 

In addition, the Superintendent or designee shall ensure that all employees receive periodic training 

regarding the district's sexual harassment policy, particularly the procedures for filing complaints and 

employees' duty to use the district's complaint procedures. 

 

Notifications 

 

A copy of the Board policy and this administrative regulation shall:  (Education Code 231.5) 

 

1. Be displayed in a prominent location in the main administrative building, district office, or other 

area of the school where notices of district rules, regulations, procedures, and standards of 

conduct are posted 

 

2. Be provided to each faculty member, all members of the administrative staff, and all members of 

the support staff at the beginning of the first quarter or semester of the school year or whenever a 

new employee is hired 

 
(cf. 4112.9/4212.9/4312.9 - Employee Notifications) 

 

3. Appear in any school or district publication that sets forth the school's or district's comprehensive 

rules, regulations, procedures, and standards of conduct 

 



 

All employees shall receive either a copy of information sheets prepared by the California Department of 

Fair Employment and Housing (DFEH) or a copy of district information sheets that contain, at a 

minimum, components on:  (Government Code 12950) 

 

 AR 4119.11(c) 

  4219.11 

  4319.11 

 

 

SEXUAL HARASSMENT  (continued) 

 

 

1. The illegality of sexual harassment 

 

2. The definition of sexual harassment under applicable state and federal law 

 

3. A description of sexual harassment, with examples 

 

4. The district's complaint process available to the employee 

 
(cf. 4031 - Complaints Concerning Discrimination in Employment) 

 

5. The legal remedies and complaint process available through DFEH and the Equal Employment 

Opportunity Commission (EEOC) 

 

6. Directions on how to contact DFEH and the EEOC 

 

7. The protection against retaliation provided by 2 CCR 7287.8 for opposing harassment prohibited 

by law or for filing a complaint with or otherwise participating in an investigation, proceeding, or 

hearing conducted by DFEH and the EEOC 

 

In addition, the district shall post, in a prominent and accessible location, DFEH's poster on 

discrimination in employment and the illegality of sexual harassment.  (Government Code 12950) 
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  4258 

EMPLOYEE SECURITY   4358 

 

 

The Governing Board desires to provide a safe, orderly working environment for all employees.  As part 

of the district's comprehensive school safety plan, the Superintendent or designee shall develop strategies 

for protectin g employees from potentially dangerous persons and situations and for assisting them in the 

event of an emergency situation. 

 
(cf. 0450 - Comprehensive Safety Plan) 

(cf. 3515 - Campus Security) 

(cf. 5131.4 - Student Disturbances) 

 

The Superintendent or designee shall ensure that employees are informed, in accordance with law, 

regarding crimes and offenses by students who may pose a danger in the classroom. 

 

When violence is directed against an employee by any individual and the employee so notifies the 

Superintendent or designee, the Superintendent or designee shall take steps to ensure that appropriate 

legal measures are instituted.  When the employee notifies the Superintendent or designee of a threat of 

bodily harm, the district shall take appropriate measures to enable the employee to request assistance if a 

threat occurs on school grounds. 

 

The Superintendent or designee may ensure that employees are trained in crisis prevention and 

intervention techniques in order to protect themselves and students.  Staff development may include 

training in classroom management, effective communication techniques and crisis resolution. 

 
(cf. 4131 - Staff Development) 

(cf. 4231 - Staff Development) 

(cf. 4331 - Staff Development) 

 

The Board recognizes that access to two-way communications devices allows employees to call for 

assistance from their supervisor or law enforcement in the event of a threat of violence or medical 

emergency.  The district shall provide such communications devices in classrooms to the extent possible. 

 
(cf. 5141 - Health Care and Emergencies) 

 

Employees may not carry or possess pepper spray on school property or at school activities.  On a case-

by-case basis, however, the Superintendent or designee may allow the possession of a pepper spray 

weapon that meets the requirements of Penal Code 12403.7 when justified by unusual dangerous 

circumstances.  Any employee who is negligent or careless in the possession or handling of pepper spray 

shall be subject to appropriate disciplinary measures. 



 

 
(cf. 4118 - Suspension/Disciplinary Action) 

(cf. 4218 - Dismissal/Suspension/Disciplinary Action) 

 

 BP 4158(b) 

  4258 

  4358 

 

 

EMPLOYEE SECURITY  (continued)  

 

 

Reporting of Injurious Objects 

 

The Board requires school employees to take immediate action upon being made aware that any person is 

in possession of an injurious object on school grounds or at a school-related or school-sponsored activity. 

The employee shall use his/her own judgment as to the dangerousness of the situation and, based upon 

this analysis, shall do one of the following: 

 

1. Confiscate the object and deliver it to the principal immediately 

 

2. Immediately notify the principal, who shall take appropriate action 

 

3. Immediately notify the local law enforcement agency and the principal 

 
(cf. 5131.7 - Weapons and Dangerous Instruments) 

(cf. 5144. - Discipline) 

(cf. 5144.1 - Suspension and Expulsion/Due Process) 

(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 

 

When informing the principal about the possession or seizure of a weapon or dangerous device, the 

employee shall report the name(s) of persons involved, witnesses, location, and the circumstances of any 

seizure. 

 

 
Legal Reference: 

EDUCATION CODE 

32210-32212  Willful disturbance, public schools or meetings 

32225-32226  Communication devices 

35204  Contract with attorney in private practice or use of administrative advisor 

35205  Contract for legal services 

35208  Liability insurance 

35213  Reimbursement for loss, destruction or damage of school property 

44014  Report of assault by pupil against school employee 

44807  Duty concerning conduct of students 

48201  Transfer of student records 

48900-48926  Suspension or expulsion  Grounds for suspension or expulsion 

49079  Notification to teacher; student who has engaged in acts constituting grounds for suspension or expulsion 

49330-49335 Injurious objects 



 

CIVIL CODE  

51.7  Freedom from violence or intimidation 

CODE OF CIVIL PROCEDURE 

          EMPLOYEE SECURITY  (continued)  

                                                                                                                                        BP 4158(c) 

        4258 

        4358 
 

 

527.8  Workplace violence safety act 

GOVERNMENT CODE 

995-996.4  Defense of public employees 

3543.2  Scope of representation 

PENAL CODE 

71  Threatening public officers and employees and school officials 

240  Definition of assault 

241.2  Assault on school or park property against any person 

241.3  Assault against school bus drivers 

241.6  Assault on school employee includes board member 

242  Definition of battery 

243  Battery; definition of "injury" and "serious bodily injury" 

243.2  Battery on school or park property against any person 

243.3  Battery against school bus drivers 

243.6  Battery against school employee includes board member 

245.5  Assault with deadly weapon; school employee includes board member 

290  Registration of sex offenders 

601  Trespass by person making credible threat 

626.9  Gun-Free School Zone Act of 1995 

626.10  Exceptions to bringing weapons on school grounds 

646.9  Stalking 

12403.7  Weapons approved for self defense 

WELFARE AND INSTITUTIONS CODE 

827  Juvenile court proceedings; reports; confidentiality 

828.1  District police or security department, disclosure of  juvenile records 

 

 

 
Management Resources: 

CDE CORRESPONDENCE 

0401.01  Protecting Student Identification in Reporting Injurious Objects 

WEB SITES 

California Department of Education, Safe Schools and Violence Prevention Office:  http://www.cde.ca.gov/ls/ss/ 

CSBA: http://www.csba.org 
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STUDENTS EXPELLED FROM OTHER DISTRICTS  

 

 

The Governing Board does not grant admission to students expelled from other districts in accordance 

with law. 

 
(cf. 0450 - Comprehensive Safety Plan) 

 

 

 
Legal Reference: 

EDUCATION CODE 

46600  Agreements for interdistrict attendance 

46601 Failure to approve interdistrict attendance; expulsion prohibiting appeal 

48200  Compulsory attendance 

48645.1  Juvenile court school 

48660-48666  Community day schools 

48915  Expulsion; particular circumstances 

48915.1  Expelled individuals:  enrollment in another district 

48915.2  Expelled student; enrollment during and after period of expulsion 

48918  Rules governing expulsion procedures 

 
Management Resources: 

WEB SITES 

CSBA: http://www.csba.org 

California Attorney General's Office: http://www.caag.state.ca.us 

California Department of Education: http://www.cde.ca.gov 

U.S. Department of Education, Office of Safe and Drug-Free Schools: http://www.ed.gov/about/offices/list/osdfs 
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CONDUCT 

The Governing Board believes that all students have the right to be educated in a positive learning 

environment free from disruptions. Students shall be expected to exhibit appropriate conduct that does 

not infringe upon the rights of others or interfere with the school program while on school grounds, while 

going to or coming from school, while at school activities, and while on district transportation. 
 

(cf. 5131.1 - Bus Conduct) 

(cf. 6145.2 - Athletic Competition) 

 

The Superintendent or designee shall ensure that each school site develops standards of conduct and 

discipline consistent with district policies and administrative regulations.  Students and 

parents/guardians shall be notified of district and school rules related to conduct. 

 

Prohibited student conduct includes, but is not limited to: 

1. Conduct that endangers students, staff, or others 

 
(cf. 0450 - Comprehensive Safety Plan) 

(cf. 5131.7 - Weapons and Dangerous Instruments) 

(cf. 5142 - Safety) 

 

2. Conduct that disrupts the orderly classroom or school environment 

 
(cf. 5131.4 - Student Disturbances) 

 

3. Harassment or bullying of students or staff, including, but not limited to, cyberbullying, 

intimidation, hazing or initiation activity, extortion, or any other verbal, written, or physical 

conduct that causes or threatens to cause violence, bodily harm, or substantial disruption, in 

accordance with the section entitled "Bullying/Cyberbullying" below 

 

Cyberbullying includes the transmission of communications, posting of harassing messages, direct 

threats, or other harmful texts, sounds, or images on the Internet, social networking sites, or other 

digital technologies using a telephone, computer, or any wireless communication device.  

Cyberbullying also includes breaking into another person's electronic account and assuming that 

person's identity in order to damage that person's reputation. 

 
(cf. 5145.3 - Nondiscrimination/Harassment) 

(cf. 5145.7 - Sexual Harassment) 

(cf. 5145.9 - Hate-Motivated Behavior) 

 

4. Damage to or theft of property belonging to students, staff, or the district 



 

 
(cf. 3515.4 - Recovery for Property Loss or Damage) 

(cf. 5131.5 - Vandalism and Graffiti) 

                                                                                                                            BP 5131(b) 

 

 

CONDUCT  (continued) 

 

 

5. Possession or use of a laser pointer, unless used for a valid instructional or other school-related 

purpose, including employment (Penal Code 417.27) 

 

Prior to bringing a laser pointer on school premises, students shall first obtain permission from 

the principal or designee. The principal or designee shall determine whether the requested use of 

the laser pointer is for a valid instructional or other school-related purpose. 

 

6. Use of profane, vulgar, or abusive language 

 
(cf. 5145.2 - Freedom of Speech/Expression) 

 

7. Plagiarism or dishonesty on school work or tests 

 
(cf. 5131.9 - Academic Honesty) 

(cf. 6162.54 - Test Integrity/Test Preparation) 

(cf. 6162.6 - Use of Copyrighted Materials) 

 

8. Inappropriate attire  

 
(cf. 5132 - Dress and Grooming) 

 

9. Tardiness or unexcused absence from school 

 
(cf. 5113 - Absences and Excuses) 

(cf. 5113.1 - Truancy) 

 

10. Failure to remain on school premises in accordance with school rules 

 
(cf. 5112.5 - Open/Closed Campus) 

 

11. Possession, use, or being under the influence of tobacco, alcohol, or other prohibited drugs 

 
(cf. 5131.6 - Alcohol and Other Drugs) 

(cf. 5131.62 - Tobacco) 

(cf. 5131.63 - Steroids) 

 

Employees are expected to provide appropriate supervision to enforce standards of conduct and, if they 

observe or receive a report of a violation of these standards, to immediately intervene or call for 

assistance. If an employee believes a matter has not been resolved, he/she shall refer the matter to his/her 



 

supervisor or administrator for further inve stigation. 

BP 5131(c) 

 

 

CONDUCT  (continued) 

 

 

Students who violate district or school rules and regulations may be subject to discipline including, but 

not limited to, suspension, expulsion, transfer to alternative programs, or denial of the privilege of 

participation in extracurricular or cocurricula r activities in accordance with Board policy and 

administrative regulation.  The Superintendent or designee shall notify local law enforcement as 

appropriate. 

 
(cf. 1020 - Youth Services) 

(cf. 1400 - Relations Between Other Governmental Agencies and the Schools) 

(cf. 5020 - Parent Rights and Responsibilities) 

(cf. 5127 - Graduation Ceremonies and Activities) 

(cf. 5144 - Discipline) 

(cf. 5144.1 - Suspension and Expulsion/Due Process) 

(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 

(cf. 6020 - Parent Involvement) 

(cf. 6145 - Extracurricular and Cocurricular Activities) 

(cf. 6184 - Continuation Education) 

(cf. 6185 - Community Day School) 

 

Possession/Use of Cellular Phones and Other Mobile Communications Devices 

 

No student shall be prohibited from possessing or using an electronic signaling device that is determined 

by a licensed physician or surgeon to be essential for the student's health and the use of which is limited 

to health-related purposes.  (Education Code 48901.5) 

 

Students may possess or use on school campus personal electronic signaling devices including, but not 

limited to, pagers and cellular/digital telephones, as well as other mobile communications devices 

including, but not limited to, digital media players, personal digital assistants (PDAs), compact disc 

players, portable game consoles, cameras, digital scanners, and laptop computers, provided that such 

devices do not disrupt the educational program or school activity and are not used for illegal or unethical 

activities such as cheating on assignments or tests. 

 

If a disruption occurs or a student uses any mobile communications device for improper activities, a 

school employee shall direct the student to turn off the device and shall confiscate it.  

 

In accordance with BP/AR 5145.12 - Search and Seizure, a school official may search a student's mobile 

communications device, including, but not limited to, reviewing messages or viewing pictures. 

 
(cf. 5145.12 - Search and Seizure) 

 

 



 

 

BP 5131(d) 

CONDUCT  (continued) 

 

 

Bullying/Cyberbullying  

 

The Board desires to prevent bullying by establishing a positive, collaborative school climate and clear 

rules for student conduct. 

 
(cf. 5137 - Positive School Climate) 

(cf. 5138 - Conflict Resolution/Peer Mediation) 

(cf. 6164.2 - Guidance/Counseling Services) 

 

The district may provide students with instruction, in the classroom or other educational settings, that 

promotes communication, social skills, and assertiveness skills and educates students about appropriate 

online behavior and strategies to prevent and respond to bullying and cyberbullying. 

 
(cf. 1220 - Citizen Advisory Committees) 

(cf. 6163.4 - Student Use of Technology) 

 

School staff shall receive related professional development, including information about early warning 

signs of harassing/intimidating behaviors and effective prevention and intervention strategies. 

Parents/guardians, students, and community members also may be provided with similar information. 

 
(cf. 4131 - Staff Development) 

(cf. 4231 - Staff Development) 

(cf. 4331 - Staff Development) 

(cf. 5136 - Gangs) 

 

When a student is suspected of or reported to be using electronic or digital communications to engage in 

cyberbullying against other students or staff, or to threaten district property, the investigation shall 

include documentation of the activity, identification of the source, and specific facts or circumstances that 

explain the impact or potential impact on school activity, school attendance, or the targeted student's 

educational performance. 

 

Students shall be encouraged to save and print any messages sent to them that they feel constitute 

cyberbullying and to notify a teacher, the principal, or other employee so that the matter may be 

investigated. 

 

Any student who engages in cyberbullying on school premises, or off campus in a manner that causes or 

is likely to cause a substantial disruption of a school activity or school attendance, shall be subject to 

discipline in accordance with district policies and regulations. If the student is using a social networking 

site or service that has terms of use that prohibit posting of harmful material, the Superintendent or 

designee also may file a complaint with the Internet site or service to have the material removed. 

 
Legal Reference:  (see next page) 



 

 

 

CONDUCT  (continued)                                                                                               BP 5131(e) 

 
Legal Reference: 

EDUCATION CODE 

200-262.4  Prohibition of discrimination 

32261  Bullying 

35181  Governing board policy on responsibilities of students 

35291-35291.5  Rules 

44807  Duty concerning conduct of students 

48900-48925  Suspension or expulsion, especially: 

48908  Duties of students 

51512  Prohibition against electronic listening or recording device in classroom without permission 

CIVIL CODE  

1714.1  Liability of parents and guardians for willful misconduct of minor 

PENAL CODE 

288.2  Harmful matter with intent to seduce 

313  Harmful matter 

417.25-417.27  Laser scope 

647  Use of camera or other instrument to invade person's privacy; misdemeanor 

647.7  Use of camera or other instrument to invade person's privacy; punishment 

653.2  Electronic communication devices, threats to safety 

VEHICLE CODE 

23124  Use of cellular phones provisional license holders 

CODE OF REGULATIONS, TITLE 5 

300-307  Duties of pupils 

UNITED STATES CODE, TITLE 42 

2000h-2000h6 Title IX, 1972 Education Act Amendments 

UNITED STATES CODE, TITLE 47 

254  Universal service discounts (e-rate) 

COURT DECISIONS 

J.C. v. Beverly Hills Unified School District, (2010) 711 F.Supp.2d 1094 

LaVine v. Blaine School District, (2000, 9th Cir.) 257 F.3d 981 

 
Management Resources: 

CSBA PUBLICATIONS 

Cyberbullying: Policy Considerations for Boards, Policy Brief, July 2007 

CALIFORNIA D EPARTMENT OF EDUCATION PUBLICATIONS 

Bullying at School, 2003 

NATIONAL SCHOOL BOARDS ASSOCIATION PUBLICATIONS 

Digital Discipline: Off-Campus Student Conduct, the First Amendment and Web Sites, School Law in Review, 2001 

NATIONAL SCHOOL SAFETY CENTER PUBLICATIONS 

Bullying in School: Fighting the Bullying Battle, 2006 

WEB SITES 

CSBA: http://www.csba.org 

California Cybersafety for Children: http://www.cybersafety.ca.gov 

California Department of Education, Safe Schools Office: http://www.cde.ca.gov/ls/ss 

Center for Safe and Responsible Internet Use: http://cyberbully.org 

National School Boards Association: http://www.nsba.org 

National School Safety Center: http://www.schoolsafety.us 

U.S. Department of Education: http://www.ed.gov 
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BUS CONDUCT 

 

 

In order to help ensure the safety and well-being of students, bus drivers, and others, the Governing 

Board expects students to exhibit appropriate and orderly conduct at all times when using school 

transportation, including while preparing to ride, riding, or leaving the bus. 

 
(cf. 0450 - Comprehensive Safety Plan) 

(cf. 3516 - Emergencies and Disaster Preparedness Plan) 

(cf. 3540 - Transportation) 

(cf. 3541.2 - Transportation for Students with Disabilities) 

(cf. 3543 - Transportation Safety and Emergencies) 

(cf. 5131 - Conduct) 

 

The Superintendent or designee shall establish regulations related to student conduct on buses, bus 

driver authority, and the suspension of riding privileges.  He/she shall make these rules available to 

parents/guardians, students, and other interested parties.  (5 CCR 14103) 

 
(cf. 3452 - School Bus Drivers) 

 

Students found to be in violation of the district's bus conduct rules shall be subject to discipline in 

accordance with Board policy and administrative regulation. 

 
(cf. 5144 - Discipline) 

(cf. 5144.1 - Suspension and Expulsion/Due Process) 

 

The Superintendent or designee may deny a student the privilege of using school transportation upon the 

student's continued disorderly conduct or his/her persistent refusal to submit to the authority of the 

driver. (5 CCR 14103) 

 

 

 
Legal Reference:  (see next page) 

 

 

 

 

 

 

 

 



 

 

 

 

 

BP 5131.1(b) 

 

 

BUS CONDUCT  (continued) 

 

 

 
Legal Reference: 

EDUCATION CODE 

35160  Authority of governing boards 

39800  Transportation 

39839 Transportation of guide dogs, signal dogs, service dogs 

44808  Duty to supervise conduct of students 

48900  Grounds for suspension and expulsion 

48918  Expulsion procedures 

49060-49079  Student records 

49073-49079  Privacy of student records 

GOVERNMENT CODE 

6253-6270  California  Public Records Act 

CODE OF REGULATIONS, TITLE 5 

14103  Authority of the driver 

CODE OF REGULATIONS, TITLE 13 

1200-1228  General provisions, school bus regulations 

UNITED STATES CODE, TITLE 20 

1232g  Family Educational Rights and Privacy Act 

CODE OF FEDERAL REGULATIONS, TITLE 34 

99.1-99.67  Family Educational Rights and Privacy 

 
Management Resources: 

NATIONAL INSTITUTE OF JUSTICE PUBLICATIONS 

The Appropriate and Effective Use of Security Technologies in U.S. Schools: A Guide for Schools and Law Enforcement 

Agencies, 1999 

WEB SITES 

CSBA: http://www.csba.org 

California Department of Education, Office of School Transportation: http://www.cde.ca.gov/ls/tn 

U.S. Department of Education, Family Policy Compliance Office:  http://www.ed.gov/policy/gen/guid/fpco 
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BUS CONDUCT 

Bus Rider Rules 

 

The following rules apply at all times when students are riding a school bus, including when on school 

activity trips:  

 

1. Riders shall follow the instructions and directions of the bus driver at all times. 

 
(cf. 3542 - School Bus Drivers) 

 

2. Riders should arrive at their designated bus stop on time and stand in a safe place at the stop to 

wait quietly for the bus. 

 
(cf. 3541 - Transportation Routes and Services) 

 

3. Riders shall enter the bus in an orderly manner and go directly to their seats. 

 

4. Riders shall sit down and fasten any passenger restraint systems. Riders shall remain seated while 

the bus is in motion. 

 

5. Riders shall not block the aisle or emergency exit with their body or personal belongings.  Riders 

may bring large or bulky items, such as class projects or musical instruments, on the bus only if 

the item does not displace any other rider or obstruct the driver's vision. 

 

6. Riders should be courteous to the driver and to fellow passengers. Vulgarity, rude, or abusive 

behavior is prohibited. 

 

7. Any noise or behavior that could distract the driver, such as loud talking, scuffling or fighting, 

throwing objects, or standing or changing seats, is prohibited and may lead to suspension of riding 

privileges. 

 
(cf. 5144 - Discipline) 

 

8. Riders shall not use tobacco products, eat, or drink while riding the bus. 

 
(cf. 5131.62 - Tobacco) 

 

9. Riders may bring electronic devices onto the bus only if such devices are permitted at school.  If 

the use of cellular telephones or similar devices disrupts the safe operation of the school bus, the 



 

bus driver may direct the student to no longer use the device on the bus. 

 
(cf. 5131 - Conduct) 

 

 

 AR 5131.1(b) 

 

 

BUS CONDUCT  (continued) 

 

 

10. Riders shall not put any part of the body out of the window nor throw any item from the bus. 

 

11. Riders shall help keep the bus and the area around the bus stop clean.  Riders shall not damage or 

deface the bus or tamper with bus equipment. 

 

12. Service animals are permitted on school transportation services; all other animals are prohibited.  

(Education Code 39839; 13 CCR 1216) 

 
(cf. 6163.2 - Animals at School) 

 

13. Upon reaching their destination, riders shall remain seated until the bus comes to a complete stop 

and upon the signal from the driver, unfasten any restraint system, enter the aisle, and go directly 

to the exit. 
 

14. Riders should be alert for traffic when leaving the bus and shall follow the district's 

transportation safety plan when crossing the road and exiting the bus. 

 
(cf. 3543 - Transportation Safety and Emergencies) 

 

The driver or any passenger shall report any violation of the district's bus rules to the transportation 

supervisor.  The transportation supervisor shall notify the student's parent/guardian of the misbehavior, 

determine the severity of the misconduct, and take action accordingly.  In instances of a severe violation 

or repeated offenses, the rider may be denied transportation for a period of time determined appropriate 

by the principal or designee. 

 

Bus drivers shall not deny transportation services except as directed by the transportation supervisor. 
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ALCOHOL AND OTHER DRUGS  

 

The Governing Board believes that the use of alcohol or other drugs adversely affects a student's ability 

to achieve academic success, is physically and emotionally harmful, and has serious social and legal 

consequences.  The Board desires to keep district schools free of alcohol and other drugs in order to help 

prevent violence, promote school safety and create a well-disciplined environment conducive to learning. 

 

The Superintendent or designee shall develop, implement and evaluate a comprehensive prevention and 

intervention program that is coordinated with other school and community-based services and programs.  

The district's program shall be scientifically based and designed to prevent or reduce alcohol or other 

drug use and the possession and distribution of illegal drugs.  It shall include primary prevention 

activities such as decision-making skills and conflict management, instruction, referral to a rehabilitation 

program, enforcement/discipline, activities that promote the involvement of parents/guardians and 

coordination with appropriate community agencies and organizations. 

 
(cf. 0450 - Comprehensive Safety Plan) 

(cf. 1020 - Youth Services) 

(cf. 4020 - Drug and Alcohol-Free Workplace) 

(cf. 5138 - Conflict Resolution/Peer Mediation) 

(cf. 6020 - Parent Involvement) 

 

The Board and Superintendent shall agree upon performance measures that will be used to monitor and 

determine the effectiveness of the district's program in reducing drug and alcohol use.  The 

Superintendent or designee shall develop and implement an evaluation process that includes ongoing 

assessment and analysis of objective data regarding the incidence of drug and alcohol use among district 

students, including discipline problems, and the prevalence of risk factors. 

 

The Superintendent or designee shall consult with principals, teachers, other school personnel, students 

and parents/guardians when developing the district's program. 

 

The Superintendent or designee shall clearly communicate to all students, staff and parents/guardians 

the district's policies, regulations and school rules related to the use of alcohol and other drugs on school 

campuses or at school activities.  Information about program needs and goals shall be widely distributed 

in the community. 

 
(cf. 5131.61 - Drug Testing) 

(cf. 5131.62 - Tobacco) 

(cf. 5131.63 - Steroids) 

 

Staff should encourage students to participate as responsible partners in efforts to maintain a safe, 



 

constructive school climate. 

 
(cf. 5137 - Positive School Climate) 

BP 5131.6(b) 

 

ALCOHOL AND OTHER DRUGS  (continued)  

 

The district's drug education program shall augment county drug education services, if any.  District 

staff shall take every opportunity to cooperate with county and county office of education staff in 

planning and implementing collaborative alcohol and drug prevention programs. 

 
(cf. 1020 - Youth Services) 

(cf. 1400 - Relations Between Other Governmental Agencies and the Schools) 

 

Instruction  

 

The district shall provide science-based preventative instruction which has been proven effective in 

helping students avoid the use of alcohol and other drugs. 

 
(cf. 6142.1 - Sexual Health and HIV/AIDS Prevention Instruction) 

(cf. 6142.8 - Comprehensive Health Education) 

(cf. 6143 - Courses of Study) 

 

All instruction and related materials shall consistently state that unlawful use of alcohol or other drugs is 

wrong and harmful.  Instruction shall not include the concept of responsible use of drugs or alcohol when 

such use is illegal. (20 USC 7114, 7162; Health and Safety Code 11999.2) 

 

The district shall offer staff development activities for staff who implement the comprehensive drug and 

alcohol prevention and intervention program. 

 
(cf. 4131 - Staff Development) 

 

Intervention, Referral and Student Assistance Programs 

 

School staff, students and parents/guardians shall be informed about early warning signs which may 

indicate alcohol and other drug use and about appropriate agencies offering intervention programs, 

counseling, referral and other student assistance programs. 

 

The Board strongly encourages any student who is using alcohol or drugs to discuss the matter with 

his/her parent/guardian or with any staff member.  Students who disclose their use of alcohol or other 

drugs when seeking help from an intervention or recovery program shall not be disciplined for such use. 

 

Enforcement/Discipline 

 

The Superintendent or designee shall take appropriate action to eliminate possession, use or sale of 

alcohol and other drugs and related paraphernalia on school grounds or at school-sponsored activities. 

 



 

 BP 5131.6(c) 

 

 

ALCOHOL AND OTHER DRUGS  (continued)  

 

 
(cf. 5131 - Conduct) 

(cf. 5145.11 - Questioning and Apprehension by Law Enforcement) 

(cf. 5145.12 - Search and Seizure) 

 

Students possessing, using or selling alcohol or other drugs or related paraphernalia shall be subject to 

disciplinary procedures including suspension or expulsion and/or referral to law enforcement in 

accordance with law, Board policy and administrative regulation.  In addition, such students may be 

referred to an appropriate counseling program, transferred to an alternative placement, and/or be 

restricted from extracurricular activities, including athletics. 

 
(cf. 5144 - Discipline) 

(cf. 5144.1 - Suspension and Expulsion/Due Process) 

(cf. 6145 - Extracurricular and Cocurricular Activities) 

 

 

 
Legal Reference: 

EDUCATION CODE 

44049  Known or suspected alcohol or drug abuse by student 

44645  In-service training anabolic steroids 

48900  Suspension or expulsion (grounds) 

48900.5  Suspension, limitation on imposition; exception 

48901  Smoking or use of tobacco prohibited 

48901.5  Prohibition of electronic signaling devices 

48902  Notification of law enforcement authorities; civil or criminal immunity 

48909  Narcotics or other hallucinogenic drugs 

48915  Expulsion; particular circumstances 

49602  Confidentiality of pupil information 

51202  Instruction in personal and public health and safety 

51203  Instruction on alcohol, narcotics and restricted dangerous drugs 

51210  Areas of study 

51220  Areas of study, grades 7 to 12 

51260-51269  Drug education 

60041 Instructional materials 

60110-60115  Instructional materials on alcohol and drug education 

BUSINESS AND PROFESSIONS CODE 

25608  Alcohol on school property; use in connection with instruction 

HEALTH AND SAFETY CODE 

11032  Narcotics, restricted dangerous drugs and marijuana 

11053-11058  Standards and schedules 

11353.6  Juvenile Drug Trafficking and Schoolyard Act 

 

 

 
Legal Reference:  (see next page) 



 

 

BP 5131.6(d) 

 

 

ALCOHOL AND OTHER DRUGS  (continued)  

 

 

 
Legal Reference continued: 

HEALTH AND SAFETY CODE  (continued) 

11357  Unauthorized possession of marijuana; possession in school or on school grounds 

11361.5  Destruction of arrest or conviction records 

11372.7  Drug program fund; uses 

11802  Joint school-community alcohol abuse primary education and prevention program 

11998-11998.3  Drug and Alcohol Abuse Master Plans 

11999-11999.3  Alcohol and drug program funding; no unlawful use 

124175-124200  Adolescent family life program 

PENAL CODE 

13860-13864  Suppression of drug abuse in schools 

VEHICLE CODE 

13202.5  Drug and alcohol related offenses by person under age of 21, but aged 13 or over; 

WELFARE AND INSTITUTIONS CODE 

828   Disclosure of information re minors 

828.1  Disclosure of criminal records; protection of vulnerable staff & students 

UNITED STATES CODE, TITLE 20 

5812  National education goals 

7101-7184  Safe and Drug-Free Schools and Communities Act 

 
Management Resources: 

WEB SITES 

California Department of Education, Alcohol, Tobacco and Other Drug Prevention:  http://www.cde.ca.gov/ls/he/at 

California Healthy Kids:  http://www.californiahealthykids.org 

U.S. Department of Education, Office of Safe and Drug Free Schools:  

http://www.ed.gov/about/offices/list/osdfs/index.html 
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AL COHOL AND OTHER DRUGS  

 

 

Instruction  

 

The curriculum of all elementary and secondary schools shall include instruction on the effects upon the 

human body, as determined by science, of tobacco, alcohol, narcotics, dangerous drugs as defined in 

Health and Safety Code 11032, and other dangerous substances.  Instruction shall be sequential in nature 

and suited to meet the needs of students at their respective grade level.  (Education Code 51203, 51260) 

 
(cf. 5131.62 - Tobacco) 

 

In grades 1-6, instruction in drug education should be given in health courses required by Education 

Code 51210.  (Education Code 51260) 

 

In grades 7-12, instruction in drug education shall be conducted in health courses and in any other 

appropriate area of study required by Education Code 51220.  (Education Code 51260) 

 
(cf. 6142.8 - Comprehensive Health Education) 

 

Secondary school instruction shall also include a study of the effects of alcohol and other drugs upon 

prenatal development.  (Education Code 51203) 

 
(cf. 6143 - Courses of Study) 

 

Instruction shall be provided by appropriately trained instructors who have demonstrated competencies, 

as determined by the principal or designee, in the following areas:  (Education Code 51260) 

 

1. The ability to interact with students in a positive way 

 

2. Knowledge of the properties and effects of tobacco, alcohol, narcotics, dangerous drugs, and 

shared drug apparatus 

 

3. Effective teaching skills and competency in helping students to express opinions responsibly and to 

become aware of their values as they affect drug-use decisions 

 

Intervention  

 

District staff shall intervene whenever students use alcohol or other illegal drugs while on school property 

or under school jurisdiction.  Staff members who have a reasonable suspicion that a student may be 



 

under the influence of alcohol or drugs shall immediately notify the principal or designee. 

 

AR 5131.6(b) 

 

ALCOHOL AND OTHER DRUGS  (continued)    

 

 

If the principal or designee, in his/her professional capacity or in the course of his/her employment, 

knows, observes or suspects that a student may be under the influence of alcohol or drugs, he/she may 

notify the parent/guardian.  (Education Code 44049) 

  

School staff shall not disclose confidential information provided during counseling by a student 12 years 

of age or older.  A school counselor may report such information to the principal or parent/guardian only 

when he/she believes that disclosure is necessary to avert a clear and present danger to the health, safety 

or welfare of the student or other persons living in the school community.  The school counselor shall not 

disclose such information to the parent/guardian if he/she believes that the disclosure would result in a 

clear and present danger to the student's health, safety or welfare.  (Education Code 44049, 49602) 

 
(cf. 5022 - Student and Family Privacy Rights) 

(cf. 5141 - Health Care and Emergencies) 

(cf. 6164.2 - Guidance/Counseling Services) 
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STEROIDS 

 

 

The Governing Board recognizes that the use of steroids and other performance-enhancing supplements 

presents a serious health and safety hazard.  As part of the district's drug prevention and intervention 

efforts, the Superintendent or designee and staff shall make every reasonable effort to prevent students 

from using steroids or other performance-enhancing supplements. 

 

Students participating in interscholastic athletics are prohibited from using steroids and dietary 

supplements banned by the U.S. Anti-Doping Agency as well as the substance synephrine.  (Education 

Code 49030) 

 
(cf. 5131.61 - Drug Testing) 

(cf. 6145.2 - Athletic Competition) 

 

Before participating in interscholastic athletics, a student athlete and his/her parent/guardian shall sign a 

statement that the student athlete pledges not to use androgenic/anabolic steroids and dietary 

supplements banned by the U.S. Anti -Doping Agency and the substance synephrine, unless the student 

has a written prescription from a licensed health care practitioner to treat a medical condition. 

 

A student who is found to have violated the agreement or this policy shall be restricted from participating 

in athletics and shall be subject to disciplinary procedures including, but not limited to, suspension or 

expulsion in accordance with law, Board policy, and administrative regulation. 

 
(cf. 5144 - Discipline) 

(cf. 5144.1 - Suspension and Expulsion/Due Process) 

(cf. 6145 - Extracurricular and Cocurricular Activities) 

 

Coaches shall educate students about the district's prohibition and the dangers of using steroids and 

other performance-enhancing supplements. 

 
(cf. 4127/4227/4327 - Temporary Athletic Team Coaches) 

 

The Superintendent or designee shall ensure that district schools do not accept sponsorships or donations 

from supplement manufacturers that offer muscle-building supplements to students. 

 
(cf. 1325 - Advertising and Promotion) 

 

 

 
Legal Reference: (see next page) 



 

 

 

  

 

 BP 5131.63(b) 

 

 

STEROIDS  (continued) 

 

 

 
Legal Reference: 

EDUCATION CODE 

49030-49034 Performance-enhancing supplements 

51260-51269  Drug education, especially: 

51262  Use of anabolic steroids; legislative finding and declaration 

CIVIL CODE  

1812.97  Warning statement; posting in athletic facilities 

HEALTH AND SAFETY CODE 

110423.2  Dietary supplements 

 
Management Resources: 

CALIFORNIA INTERSCHOLASTIC FEDERATION BYLAWS 

California Interscholastic Federation Constitution and Bylaws 2005-06 

U.S. ANTI-DOPING AGENCY PUBLICATIONS 

Guide to Prohibited Substances and Prohibited Methods of Doping 

WEB SITES 

CSBA:  http://www.csba.org 

California Department of Education:  http://www.cde.ca.gov 

California Interscholastic Federation: http://www.cifstate.org 

National Center for Drug Free Sport:  http://www.drugfreesport.com 

National Institute on Drug Abuse: http://www.nida.nih.gov 

U.S. Anti-Doping Agency: http://www.usantidoping.org 
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STEROIDS 

 

The district shall not accept a sponsorship from any manufacturer or distributor whose name appears on 

the label of a dietary supplement that contains substances banned by the U.S. Anti-Doping Agency and 

the substance synephrine.  Such supplements shall not be sold, distributed, or marketed at a school-

related event.  (Education Code 49031) 

 

Marketing includes, but is not limited to, direct product advertising, provision of educational materials, 

product promotion by a district employee or volunteer, product placement, clothing or equipment 

giveaways, or scholarships.  Marketing shall not include the inadvertent display of a product name or 

advertising by a person who is not a manufacturer or distributor.  (Education Code 49031) 

 

School personnel and coaches may provide only non-muscle-building nutritional supplements to student 

athletes for the purpose of providing additional calories and electrolytes, provided that they do not 

contain any dietary supplements prohibited by the U.S. Anti-Doping Agency and the substance 

synephrine.  Permissible non-muscle-building nutritional supplements are identified according to the 

following classes:  carbohydrate/electrolyte drinks, energy bars, carbohydrate boosters, and vitamins and 

minerals. 

 

School personnel, including coaches, shall follow the manufacturer's recommendations when discussing 

the use of any drug or food supplement with a student athlete.  In order to minimize the health and safety 

risks to student athletes, school personnel shall not supply or recommend any drug, medication, or food 

supplement to enhance an athlete's performance. 

 

Notice 

 

The principal or designee shall ensure that the following warning, reproduced in 10-point bold type, is 

posted in every locker room of schools with classes in grades 7-12 and contained in any contracts for the 

lease or rental of the school's athletic facilities:  (Civil Code 1812.97) 

 

Warning:  Use of steroids to increase strength or growth can cause serious health problems.  

Steroids can keep teenagers from growing to their full height; they can also cause heart disease, 

stroke, and damaged liver function. 

 

Men and women using steroids may develop fertility problems, personality changes, and acne.  

Men can also experience premature balding and development of breast tissue.  These health 

hazards are in addition to the civil and criminal penalties for unauthorized sale, use, or exchange 

of anabolic steroids. 
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STEROIDS 

 

 

AGREEMENT FOR STUDENT ATHLETE AND PARENT/GUARDIAN  

REGARDING USE OF STEROIDS 

 

_________(print name of student athlete)______________ 

 

Directions:  As a condition of membership in the California Interscholastic Federation (CIF) and in 

accordance with Education Code 49030, the Governing Board of the Trona Joint Unified School District has 

adopted Board Policy 5131.63 prohibiting the use and abuse of androgenic/anabolic steroids as specified 

below.  CIF Bylaw 524 requires that all participating students and their parents/guardians sign this 

agreement. 

 

By signing below, we agree that the student shall not use androgenic/anabolic steroids or any dietary 

supplement banned by the U.S. Anti-Doping Agency as well as the substance synephrine, without a 

written prescription from a licensed health care practitioner to treat a medical condition. 

 

We recognize that under CIF Bylaw 200.D the student may be subject to penalties, including ineligibility 

for any CIF competition, if the student or his/her parent/guardian provides false or fraudulent 

information to the CIF.  

 

We understand that the student's violation of the district's policy regarding steroids may result in 

discipline against him/her including, but not limited to, restriction from athletics or suspension or 

expulsion from school. 

 

 

  _________________________  

Signature of student athlete  Date 

 

 

   ________________________ 

Signature of parent/guardian Date 
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WEAPONS AND DANGEROUS INSTRUMENTS 

 

 

The Governing Board recognizes that students and staff have the right to a safe and secure campus free 

from psychological and physical harm and desires to protect them from the dangers presented by 

firearms and other weapons. 

 
(cf. 0450 - Comprehensive Safety Plan) 

(cf. 5116.1 - Intradistrict Open Enrollment) 

(cf. 5131 - Conduct) 

(cf. 5144 - Discipline) 

 

Possession of Weapons 

 

The Board prohibits any student from possessing weapons, imitation firearms, or dangerous instruments 

of any kind in school buildings, on school grounds or buses, at school-related or school-sponsored 

activities away from school, or while going to or coming from school. 

 
(cf. 3515.3 - District Police/Security Department) 

 

Unless he/she has obtained prior written permission as specified below, any student who is determined to 

have brought a firearm to school or possessed a firearm at school, as verified by a school employee, shall 

be expelled for not less than one year, except that the Board may set an earlier date for readmission on a 

case-by-case basis, in accordance with Board policy and administrative regulation.  (20 USC 7151; 

Education Code 48915) 

 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 

(cf. 5144.2 - Suspension and Expulsion/Due Process (Individuals with Disabilities)) 

 

Students possessing or threatening others with any weapon, dangerous instrument, or imitation firearm 

shall be subject to suspension and/or expulsion in accordance with law, Board policy, and administrative 

regulations. 

 

Under the power granted to the Board to maintain order and discipline in the schools and to protect the 

safety of students, staff, and the public, any school employee is authorized to confiscate a weapon, 

dangerous instrument, or imitation firearm from any student on school grounds. 

 
(cf. 4158/4258/4358 - Employee Security) 

 

The principal or designee shall notify law enforcement authorities when any student possesses a firearm, 

explosive, or other dangerous weapon or instrument without permission, sells or furnishes a firearm, or 



 

commits any act of assault with a firearm or other weapon.  (20 USC 7151; Education Code 48902; Penal 

Code 245, 626.9, 626.10) 

 
(cf. 3515.2 - Disruptions) 

BP 5131.7(b) 

 

 

WEAPONS AND DANGEROUS INSTRUMENTS  (continued) 

 

 

Possession of Pepper Spray 

 

To prevent potential misuse that may harm students or staff, students are prohibited from carrying tear 

gas or tear gas weapons such as pepper spray on campus or at school activities. 

 

Reporting of Dangerous Objects 

 

The Board encourages students to promptly report the presence of weapons, injurious objects, or other 

suspicious activity to school authorities.  The identity of a student who reports such activity shall remain 

confidential to the extent permitted by law. 

 
(cf. 5125 - Student Records) 

 

The Superintendent or designee shall develop strategies designed to facilitate student reporting of the 

presence of injurious objects on school grounds, such as tip hotlines, electronic transmissions, or other 

methods that preserve the student's anonymity.  Incident reports and records shall not identify the 

student who reported the possession.  The Superintendent or designee also shall inform staff, students, 

and parents/guardians that students who report the presence of injurious objects on school campuses are 

to be protected and their identity shielded. 

 
(cf. 5138 - Conflict Resolution/Peer Mediation) 

 

 

 
Legal Reference:  (see next page) 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

BP 5131.7(c) 

 

 

WEAPONS AND DANGEROUS INSTRUMENTS  (continued) 

 

 

 
Legal Reference: 

EDUCATION CODE 

35291  Governing board to prescribe rules for discipline of the schools 

48900  Grounds for suspension/expulsion 

48902  Notification of law enforcement authorities 

48915  Required recommendation for expulsions 

48916  Readmission 

49330-49335  Injurious objects 

PENAL CODE 

245  Assault with deadly weapon 

417.4  Imitation firearm; drawing or exhibiting 

626.9  Gun-Free School Zone Act of 1995 

626.10  Dirks, daggers, knives, razor or stun gun; bringing or possessing in school 

653k  Soliciting a minor to commit certain felonies 

12001  Control of deadly weapons 

12020-12036  Unlawful carrying and possession of concealed weapons 

12220  Unauthorized possession of a machine gun 

12401-12404  Tear gas 

12550-12556  BB devices and imitation firearms 

UNITED STATES CODE, TITLE 20 

6301-7941  No Child Left Behind Act, especially: 

7151  Gun-Free Schools Act 

 

Management Resources: 

CALIFORNIA DEPARTMENT OF EDUCATION COMMUNICATIONS 

0401.01 Protecting Student Identification in Reporting Injurious Objects 

U.S. DEPARTMENT OF EDUCATION PUBLICATIONS 

Guidance Concerning State and Local Responsibilities Under the Gun-Free Schools Act, January 2004 

WEB SITES 

CSBA: http://www.csba.org 

California Department of Education, Safe Schools:  http://www.cde.ca.gov/ls/ss 

National Alliance for Safe Schools: http://www.safeschools.org 

National School Safety Center: http://www.schoolsafety.us 

U.S. Department of Education, Office of Safe and Drug Free Schools: http://www.ed.gov/about/offices/list/osdfs 
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WEAPONS AND DANGEROUS INSTRUMENTS 

 

Prohibited weapons and dangerous instruments include, but are not limited to: 

 

1. Firearms:  pistols, revolvers, shotguns, rifles, "zip guns," "stun guns," tasers, and any other 

device capable of propelling a projectile by the force of an explosion or other form of combustion 

 

2. Knives, razor blades, and box cutters:  any dirks, daggers, ice picks, or other weapons with a 

fixed, sharpened blade fitted primarily for stabbing, weapons with a blade fitted primarily for 

stabbing, weapons with a blade longer than 2-1/2 inches, folding knives with a blade that locks 

into place, and razors with an unguarded blade  (Education Code 48915; Penal Code 626.10) 

 

3. Explosive and/or incendiary devices:  pipe bombs, time bombs, cap guns, containers of 

inflammable fluids, and other hazardous devices 

 

4. Any instrument that expels a metallic projectile, such as a BB or a pellet, through the force of air 

pressure, carbon dioxide pressure, or spring action, or any spot marker gun  (Penal Code 626.10) 

 

5. Any other dangerous device, instrument, or weapon, including those defined in Penal Code 12020, 

including a blackjack, slingshot, billy, nunchaku, sandclub, sandbag, metal knuckles, or any metal 

plate with three or more radiating points with one or more sharp edges designed for use as a 

weapon 

 

6. Any imitation firearm, defined as a replica of a firearm that is so substantially similar in physical 

properties to an existing firearm as to lead a reasonable person to conclude that the replica is a 

firearm  (Education Code 48900; Penal Code 12550) 

 

Any employee may take any weapon or dangerous instrument from the personal possession of a student 

while the student is on school premises or under the authority of the district. (Education Code 49331, 

49332) 

 
(cf. 5145.12 - Search and Seizure) 

 

In determining whether to take possession of the weapon or dangerous instrument, the employee shall use 

his/her own judgment as to the dangerousness of the situation and, based upon this analysis, shall do one 

of the following: 

 

1. Confiscate the object and deliver it to the principal immediately 

 

2. Immediately notify the principal, who shall take appropriate action 



 

 

3. Immediately notify the local law enforcement agency and the principal 

AR 5131.7(b) 

 

 

WEAPONS AND DANGEROUS INSTRUMENTS  (continued) 

 

 
(cf. 0450 - Comprehensive Safety Plan) 

(cf. 3515.3 - District/Police Security Department) 

(cf. 4158/4258/4358 - Employee Security) 

 

When informing the principal about the possession of a weapon or dangerous instrument, the employee 

shall report the name(s) of persons involved, witnesses, location, and the circumstances of the possession. 

 

The principal shall report any possession of a weapon or dangerous instrument to the student's 

parents/guardians by telephone or in person, and shall follow this notification with a letter. 

 

The employee shall retain possession of the instrument until the risk of its use as a weapon has dissipated 

or, upon the request of the student's parent/guardian, until the parent/guardian appears and personally 

takes possession.  (Education Code 49331, 49332) 
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DRESS AND GROOMING 

 

 

The Governing Board believes that appropriate dress and grooming contribute to a productive learning 

environment.  The Board expects students to give proper attention to personal cleanliness and to wear 

clothes that are suitable for the school activities in which they participate.  Students' clothing must not 

present a health or safety hazard or a distraction which would interfere with the educational process. 

 
(cf. 4119.22 - Dress and Grooming) 

(cf. 5145.2 - Freedom of Speech/Expression) 

 

Students and parents/guardians shall be informed about dress and grooming standards at the beginning 

of the school year and whenever these standards are revised.  A student who violates these standards 

shall be subject to appropriate disciplinary action. 

 
(cf. 5144 - Discipline) 

 

Gang-Related Apparel 

 

The principal, staff and parents/guardians at a school may establish a reasonable dress code that 

prohibits students from wearing gang-related apparel when there is evidence of a gang presence that 

disrupts or threatens to disrupt the school's activities.  Such a dress code may be included as part of the 

school safety plan and must be presented to the Board for approval. The Board shall approve the plan 

upon determining that it is necessary to protect the health and safety of the school's students. 

 
(cf. 0450 - Comprehensive Safety Plan) 

(cf. 5136 - Gangs) 

 

Uniforms 

 

In order to promote student safety and discourage theft, peer rivalry and/or gang activity, the principal, 

staff and parents/guardians at a school may establish a reasonable dress code requiring students to wear 

uniforms.  Such a dress code may be included as part of the school safety plan and must be presented to 

the Board for approval.  The Board shall approve the plan upon determining that it is necessary to 

protect the health and safety of the school's students. 

 

If a school's plan to require uniforms is adopted, the Superintendent or designee shall establish 

procedures whereby parents/guardians may choose to have their children exempted from the school 

uniform policy.  Students shall not be penalized academically, otherwise discriminated against or denied 

attendance to school if their parents/guardians so decide.  (Education Code 35183) 



 

 

 

BP 5132(b) 

 

 

DRESS AND GROOMING  (continued) 

 

 

The Superintendent or designee shall ensure that resources are identified to assist economically 

disadvantaged students in obtaining uniforms. 

 

 

 
Legal Reference: 

EDUCATION CODE 

32281  School safety plans 

35183  School dress codes; uniforms 

35183.5  Sun-protective clothing 

48907  Student exercise of free expression 

49066  Grades; effect of physical education class apparel 

CODE OF REGULATIONS, TITLE 5 

302  Pupils to be neat and clean on entering school 

COURT DECISIONS 

Marvin H. Jeglin et al v. San Jacinto Unified School District et al,  (C.D. Cal. 1993) 

827 F.Supp. 1459 

Arcadia Unified School District v. California Department of Education, (1992) 2 Cal. 4th 251 

Hartzell v. Connell, (1984) 35 Cal. 3d 899 
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In cooperation with teachers, students and parents/guardians, the principal or designee shall establish 

school rules governing student dress and grooming which are consistent with law, Governing Board 

policy and administrative regulations. These school dress codes shall be regularly reviewed. 

 
(cf. 0420 - School Plans/Site Councils) 

 

Each school shall allow students to wear sun-protective clothing, including but not limited to hats, for 

outdoor use during the school day.  (Education Code 35183.5) 

 

In addition,  the following guidelines shall apply to all regular school activities: 

 

1. Shoes must be worn at all times. Footwear that could cause an accident is prohibited. 

 

2. Clothing, jewelry and personal items (backpacks, fanny packs, gym bags, water bottles etc.) shall 

be free of writing, pictures or any other insignia which are crude, vulgar, profane or sexually 

suggestive, which bear drug, alcohol or tobacco company advertising, promotions and likenesses, 

or which advocate racial, ethnic or religious prejudice. 

 

3. Clothes shall be sufficient to conceal undergarments at all times. See-through or fish-net fabrics, 

halter tops, off-the-shoulder or low-cut tops, bare midriffs and skirts or shorts shorter than mid-

thigh are prohibited. 

 

4. Hair shall be clean and neatly groomed. Hair may not be sprayed by any coloring that would drip 

when wet. 

 

Coaches and teachers may impose more stringent dress requirements to accommodate the special needs 

of certain sports and/or classes. 

 
(cf. 3260 - Fees and Charges) 

 

No grade of a student participating in a physical education class shall be adversely affected if the student 

does not wear standardized physical education apparel because of circumstances beyond the student's 

control.  (Education Code 49066) 

 
(cf. 5121 - Grades/Evaluation of Student Achievement) 

 

The principal, staff, students and parent/guardians at each school may establish reasonable dress and 



 

grooming regulations for times when students are engaged in extracurricular or other special school 

activities. 

 

AR 5132(b) 

 

 

DRESS AND GROOMING  (continued) 

 

 

Gang-Related Apparel 

 

At individual schools that have a dress code prohibiting gang-related apparel at school or school 

activities, the principal, staff and parents/guardians participating in the development of the school safety 

plan shall define "gang-related apparel" and shall limit this definition to apparel that reasonably could 

be determined to threaten the health and safety of the school environment if it were worn or displayed on 

a school campus.  (Education Code 32282) 

 

Because gang-related symbols are constantly changing, definitions of gang-related apparel shall be 

reviewed at least once each semester and updated whenever related information is received. 
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Child Abuse Prevention 
 

The Governing Board recognizes the district's responsibility to educate students about the dangers of 

child abuse so that they will acquire the skills and techniques needed to identify unsafe situations and to 

react appropriately and promptly. 

The district's instructional program shall include age-appropriate and culturally sensitive child abuse 

prevention curriculum.  This curriculu m shall explain students' right to live free of abuse, inform them of 

available support resources, and teach them how to obtain help and disclose incidents of abuse.  The 

curriculum also shall include training in self-protection techniques. 

 
(cf. 6143 - Courses of Study) 

 

The Superintendent or designee shall seek to incorporate community resources into the district's child 

abuse prevention programs.  To the extent feasible, the Superintendent or designee shall use these 

community resources to provide parents/guardians with instruction in parenting skills and child abuse 

prevention. 

 
(cf. 1020 - Youth Services) 

 

Child Abuse Reporting 
 

The Board recognizes that child abuse has severe consequences and that the district has a responsibility 

to protect students by facilitating the prompt reporting of known and suspected incidents of child abuse. 

The Superintendent or designee shall establish procedures for the identification and reporting of such 

incidents in accordance with law. 

 
(cf. 0450 - Comprehensive Safety Plan) 

 

Employees who are mandated reporters, as defined by law and administrative regulation, are obligated 

to report all known or suspected incidents of child abuse and neglect. Mandated reporters shall not 

investigate any suspected incidents but rather shall cooperate with agencies responsible for investigating 

and prosecuting cases of child abuse and neglect. 

 

The Superintendent or designee shall provide training regarding the reporting duties of mandated 

reporters. 

In the event that training is not provided to mandated reporters, the Superintendent or designee shall 

report to the California Department of Education the reasons that such training is not provided. (Penal 

Code 11165.7) 

 



 

 
Legal Reference:  (see next page) 

BP 5141.4(b) 

 

 

CHILD ABUSE PREVENTIO N AND REPORTING  (continued) 

 

 

 
Legal Reference: 

EDUCATION CODE 

32280-32288  Comprehensive school safety plans 

33308.1  Guidelines on procedure for filing child abuse complaints 

44690-44691  Staff development in the detection of child abuse and neglect 

44807 Duty concerning conduct of students 

48906  Notification when student released to peace officer 

48987  Dissemination of reporting guidelines to parents 

49001 Prohibition of corporal punishment 

51220.5  Parenting skills education 

PENAL CODE 

152.3  Duty to report murder, rape, or lewd or lascivious act 

273a  Willful cruelty or unjustifiable punishment of child; endangering life or health 

288  Definition of lewd or lascivious act requiring reporting 

11164-11174.4  Child Abuse and Neglect Reporting Act 

WELFARE AND INSTITUTIONS CODE 

15630-15637  Dependent adult abuse reporting 

CODE OF REGULATIONS, TITLE 5 

4650  Filing complaints with CDE, special education students 

 

Management Resources: 

CDE LEGAL ADVISORIES 

0514.93  Guidelines for parents to report suspected child abuse 

WEB SITES 

California Attorney General's Office, Crime and Violence Prevention Center:  http://safestate.org 

California Department of Education, Safe Schools: http://www.cde.ca.gov/ls/ss 

California Department of Social Services, Children and Family Services Division: http://www.childsworld.ca.gov 

U.S. Department of Health and Human Services, National Clearinghouse on Child Abuse and Neglect Information:  

http://nccanch.acf.hhs.gov 
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Definitions 

 

Child abuse or neglect includes the following:  (Penal Code 11165.5, 11165.6) 

 

1. A physical injury or death inflicted by other than accidental means on a child by another person 

 

2. Sexual abuse of a child, including sexual assault or sexual exploitation, as defined in Penal Code 

11165.1 

 

3. Neglect of a child as defined in Penal Code 11165.2 

 

4. Willful harming or injuring of a child or the  endangering of the person or health of a child as 

defined in Penal Code 11165.3 

 

5. Unlawful corporal punishment or injury as defined in Penal Code 11165.4 

 

Child abuse or neglect does not include: 

 

1. A mutual affray between minors (Penal Code 11165.6) 

 

2. An injury caused by reasonable and necessary force used by a peace officer acting within the 

course and scope of his/her employment  (Penal Code 11165.6) 

 
(cf. 3515.3 - District Police/Security Department) 

 

3. An injury resulting from the exercise by a teacher, vice principal, principal, or other certificated 

employee of the same degree of physical control over a student that a parent/guardian would be 

privileged to exercise, not exceeding the amount of physical control reasonably necessary to 

maintain order, protect property, protect the health and safety of students, or maintain proper 

and appropriate conditions conducive to learning  (Education Code 44807) 

 

4. An injury caused by a school employee's use of force that is reasonable and necessary to quell a 

disturbance threatening physical injury to persons or damage to property, to protect 

himself/herself, or to obtain weapons or other dangerous objects within the control of the student  

(Education Code 49001) 

 
(cf. 5144 - Discipline) 

 



 

5. Physical pain or discomfort caused by athletic competition or other such recreational activity 

voluntarily engaged in by the student  (Education Code 49001) 

AR 5141.4(b) 

 
 

CHILD ABUSE PREVENTION AND REPORTING  (continued)  

 

 

Mandated reporters include, but are not limited to, teachers; instructional aides; teacher's aides or 

assistants; classified employees; certificated pupil personnel employees; administrative officers or 

supervisors of child attendance; administrators and employees of a licensed day care facility; Head Start 

teachers; district police or security officers; licensed nurses or health care providers; and administrators, 

presenters, and counselors of a child abuse prevention program.  (Penal Code 11165.7) 

 

Reasonable suspicion means that it is objectively reasonable for a person to entertain a suspicion, based 

upon facts that could cause a reasonable person in a like position, drawing when appropriate on his/her 

training and experience, to suspect child abuse or neglect.  However, reasonable suspicion does not 

require certainty that child abuse or neglect has occurred nor does it require a specific medical indication 

of child abuse or neglect.  (Penal Code 11166) 
 

Reportable Offenses 
 

A mandated reporter shall make a report using the procedures provided below whenever, in his/her 

professional capacity or within the scope of his/her employment, he/she has knowledge of or observes a 

child whom the mandated reporter knows or reasonably suspects has been the victim of child abuse or 

neglect.  (Penal Code 11166) 

 

Any mandated reporter who has knowledge of or who reasonably suspects that a child is suffering 

serious emotional damage or is at a substantial risk of suffering serious emotional damage, based on 

evidence of severe anxiety, depression, withdrawal, or untoward aggressive behavior toward self or 

others, may make a report to the appropriate agency.  (Penal Code 11166.05, 11167) 

 

Any district employee who reasonably believes that he/she has observed the commission of a murder, 

rape, or lewd or lascivious act by use of force, violence, duress, menace, or fear of immediate and 

unlawful bodily injury against a victim who is a child under age 14 shall notify a peace officer.  (Penal 

Code 152.3, 288) 

 

Responsibility for Reporting 

 

The reporting duties of mandated reporters are individual and cannot be delegated to another person.  

(Penal Code 11166) 

 

When two or more mandated reporters jointly have knowledge of a known or suspected instance of child 

abuse or neglect, the report may be made by a member of the team selected by mutual agreement and a 

single report may be made and signed by the selected member of the reporting team. Any member who 

has knowledge that the member designated to report has failed to do so shall thereafter make the report.  



 

(Penal Code 11166) 

AR 5141.4(c) 

 

 

CHILD ABUSE PREVENTION AND REPORTING  (continued)  

 

 

No supervisor or administrator shall impede or inhibit a mandated reporter from making a report.  

(Penal Code 11166) 

 

Any person not identified as a mandated reporter who has knowledge of or observes a child whom he/she 

knows or reasonably suspects has been a victim of child abuse or neglect may report the known or 

suspected instance of child abuse or neglect to the appropriate agency.  (Penal Code 11166) 

 

Reporting Procedures 

 

1. Initial Telephone Report 

 

Immediately or as soon as practicable after knowing or observing suspected child abuse or 

neglect, a mandated reporter shall make an initial report by telephone to any police department 

(excluding a school district police/security department), sheriff's department, county probation 

department if designated by the county to receive such reports, or county welfare department.  

(Penal Code 11165.9, 11166) 

 

San Bernardino County Child Protective Services 

1-800-827-8724 

 

When the initial telephone report is made, the mandated reporter shall note the name of the 

official contacted, the date and time contacted, and any instructions or advice received. 

 

2. Written Report  

 

Within 36 hours of knowing or observing the information concerning the incident, the mandated 

reporter shall then prepare and either send, fax, or electronically submit to the appropriate 

agency a written follow-up report, which includes a completed Department of Justice form (SS 

8572).  (Penal Code 11166, 11168) 

 

 The Department of Justice form may be obtained from the district office or other appropriate 

agencies, such as the county probation or welfare department or the police or sheriff's 

department. 

 

Reports of suspected child abuse or neglect shall include, if known:  (Penal Code 11167) 

 

 

 



 

AR 5141.4(d) 

 

 

CHILD ABUSE PREVENTION AND REPORTING  (continued)  

 

 

a. The name, business address, and telephone number of the person making the report and 

the capacity that makes the person a mandated reporter 

 

b. The child's name and address, present location, and, where applicable, school, grade, and 

class 

 

c. The names, addresses, and telephone numbers of the child's parents/guardians 

 

d. The name, address, telephone number, and other relevant personal information about the 

person who might have abused or neglected the child 

 

e. The information that gave rise to the reasonable suspicion of child abuse or neglect and the 

source(s) of that information 

 

 The mandated reporter shall make a report even if some of this information is not known or is 

uncertain to him/her.  (Penal Code 11167) 

 

 The mandated reporter may give to an investigator from an agency investigating the case, 

including a licensing agency, any information relevant to an incident of child abuse or neglect or 

to a report made for serious emotional damage pursuant to Penal Code 11166.05.  (Penal Code 

11167) 

 

3. Internal Reporting  

 

The mandated reporter shall not be required to disclose his/her identity to his/her supervisor, the 

principal, or the Superintendent or designee.  (Penal Code 11166) 

 

However, employees reporting child abuse or neglect to an appropriate agency are encouraged, 

but not required, to notify the principal as soon as possible after the initial telephone report to the 

appropriate agency.   

 

 The principal so notified shall provide the mandated reporter with any assistance necessary to 

ensure that reporting procedures are carried out in accordance with law, Board policy, and 

administrative regulation. At the mandated reporter's request, the principal may assist in 

completing and filing the necessary forms. 

 

 Reporting the information to an employer, supervisor, principal, school counselor, co-worker, or 

other person shall not be a substitute for making a mandated report to the appropriate agency.  

(Penal Code 11166) 
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CHILD ABUSE PREVENTION AND REPORTING  (continued)  

 

 

Victim Interviews by Social Services 

 

Whenever a representative from the Department of Social Services or another government agency 

investigating suspected child abuse or neglect deems it necessary, a suspected victim may be interviewed 

during school hours, on school premises, concerning a report of suspected child abuse or neglect that 

occurred within the child's home or out-of-home care facility. The child shall be given the choice of being 

interviewed in private or in the presence of any adult school employee or volunteer aide selected by the 

child.  (Penal Code 11174.3) 

 

A staff member or volunteer aide selected by a child may decline to be present at the interview. If the 

selected person accepts, the principal or designee shall inform him/her of the following requirements:  

(Penal Code 11174.3) 

 

1. The purpose of the selected person's presence at the interview is to lend support to the child and 

enable him/her to be as comfortable as possible. 

 

2. The selected person shall not participate in the interview. 

 

3. The selected person shall not discuss the facts or circumstances of the case with the child. 

 

4. The selected person is subject to the confidentiality requirements of the Child Abuse and Neglect 

Reporting Act, a violation of which is punishable as specified in Penal Code 11167.5. 

 

If a staff member agrees to be present, the interview shall be held at a time during school hours when it 

does not involve an expense to the school.  (Penal Code 11174.3) 

 

Release of Child to Peace Officer 

 

When a child is released to a peace officer and taken into custody as a victim of suspected child abuse or 

neglect, the Superintendent or designee and/or principal shall not notify the parent/guardian, but rather 

shall provide the peace officer with the address and telephone number of the child's parent/guardian. It is 

the responsibility of the peace officer or agent to notify the parent/guardian of the situation.  (Education 

Code 48906) 

 
(cf. 5145.11 - Questioning and Apprehension by Law Enforcement) 

 

Parent/Guardian Complaints 

 

Upon request, the Superintendent or designee shall provide parents/guardians with a copy of this 

administrative regulation which contains procedures for reporting suspected child abuse  



 

 

AR 5141.4(f) 

CHILD ABUSE PREVENTION AND REPORTING  (continued)  

 

 

occurring at a school site to appropriate agencies.  For parents/guardians whose primary language is not 

English, such procedures shall be in their primary language and, when communicating orally regarding 

those procedures, an interpreter shall be provided. 

 

To file a complaint against a district employee or other person suspected of child abuse or neglect at a 

school site, parents/guardians may file a report by telephone, in person, or in writing with any 

appropriate agency identified above under "Reporting Procedures." If a parent/guardian makes a 

complaint about an employee to any other employee, the employee receiving the information shall notify 

the parent/guardian of procedures for filing a complaint with the appropriate agency.  The employee also 

is obligated pursuant to Penal Code 11166 to file a report himself/herself using the procedures described 

above for mandated reporters. 
 

(cf. 1312.1 - Complaints Concerning District Employees) 

 

In addition, if the child is enrolled in special education, a separate complaint may be filed with the 

California Department of Education pursuant to 5 CCR 4650. 
 

(cf. 1312.3 - Uniform Complaint Procedures) 

 

Notifications 

 

The Superintendent or designee shall provide to all new employees who are mandated reporters a 

statement that informs them of their status as mandated reporters, their reporting obligations under 

Penal Code 11166, and their confidentiality rights under Penal Code 11167.  The district also shall 

provide these new employees with a copy of Penal Code 11165.7, 11166, and 11167. (Penal Code 11165.7, 

11166.5) 

 

Before beginning employment, any person who will be a mandated reporter by virtue of his/her position 

shall sign a statement indicating that he/she has knowledge of the reporting obligations under Penal Code 

11166 and will comply with those provisions.  The signed statement shall be retained by the 

Superintendent or designee.  (Penal Code 11166.5) 

 
(cf. 4112.9/4212.9/4312.9 - Employee Notifications) 

 

Employees who work with dependent adults shall be notified of legal responsibilities and reporting 

procedures pursuant to Welfare and Institutions Code 15630-15637. 

 

The Superintendent or designee also shall notify all employees that: 

 

1. A mandated reporter who reports a known or suspected instance of child abuse or neglect shall 

not be held civilly or criminally liable for making a report and this immunity shall apply even if 

the mandated reporter acquired the knowledge or reasonable suspicion of child abuse or neglect 



 

outside of his/her professional capacity or outside the scope of  

 

 AR 5141.4(g) 

 

 

CHILD ABUSE PREVENTION AND REPORTING  (continued)  

 

 

 his/her employment. Any other person making a report shall not incur civil or criminal liability 

unless it can be proven that he/she knowingly made a false report or made a report with reckless 

disregard of the truth or falsity of the report.  (Penal Code 11172) 

 

2. If a mandated reporter fails to report an incident of known or reasonably suspected child abuse or 

neglect, he/she may be guilty of a crime punishable by a fine and/or imprisonment.  (Penal Code 

11166) 

 

3. No employee shall be subject to any sanction by the district for making a report.  (Penal Code 

11166) 
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SAFETY 

 

Release of Students 

Students shall be released during the school day only to the custody of an adult if: 

 

1. The adult is the student's custodial parent/guardian. 

 
(cf. 5021 - Noncustodial Parents) 

 

2. The adult has been authorized on the student's emergency card as someone to whom the student 

may be released when the custodial parent/guardian cannot be reached, and the principal or 

designee verifies the adult's identity. 

 
(cf. 3516 - Emergencies and Disaster Preparedness Plan) 

 

3. The adult is an authorized law enforcement officer acting in accordance with law. 

 
(cf. 5141.4 - Child Abuse Prevention and Reporting) 

(cf. 5145.11 - Questioning and Apprehension by Law Enforcement) 

 

4. The adult is taking the student to emergency medical care at the request of the principal or 

designee. 

 
(cf. 5141 - Health Care and Emergencies) 

 

Supervision of Students 

 

The principal or designee shall require all individuals supervising students to remain alert in spotting 

dangerous conditions, promptly report any such conditions to the principal or designee, and file a written 

report on such conditions as appropriate. 

 
(cf. 3530 - Risk Management/Insurance) 

 

In arranging for appropriate supervision on playgrounds, the principal or designee shall: 

 

1. Clearly identify supervision zones on the playground and require all playground supervisors to 

remain outside at a location from which they can observe their entire zone of supervision 

 



 

2. Consider the size of the playground area, the number of areas that are not immediately visible, 

and the age of the students to determine the ratio of playground supervisors to students 

 

AR 5142(b) 

 

 

SAFETY  (continued) 

 

 

The Superintendent or designee shall ensure that teachers, teacher aides, playground supervisors, yard 

aides, and volunteers who supervise students receive training in safety practices and in supervisory 

techniques that will help them to forestall problems and resolve conflicts. Such training shall be 

documented and kept on file. 

 
(cf. 1240 - Volunteer Assistance) 

(cf. 3515.2 - Disruptions) 

(cf. 4131 - Staff Development) 

(cf. 4231 - Staff Development) 

(cf. 5131.4 - Student Disturbances) 

(cf. 5138 - Conflict Resolution/Peer Mediation) 

 

Playground Safety 

 

Any new playground or any replacement of equipment or modification of components inside an existing 

playground shall conform to standards set forth by the American Society for Testing and Materials and 

the guidelines set forth by the U.S. Consumer Product Safety Commission. (Health and Safety Code 

115725) 

 

Any playground installed between January 1, 1994, and December 31, 1999, shall conform to these 

standards not later than 15 years after the date of installation.  (Health and Safety Code 115725) 

 

Eye Safety Devices 

 

The Superintendent or designee shall provide schools with eye safety devices for use whenever students, 

teachers, or visitors are engaged in or observing an activity or using hazardous substances likely to cause 

injury to the eyes. Eye safety devices may be sold to students for an amount not to exceed their actual cost 

to the district. (Education Code 32030, 32031, 32033) 

 
(cf. 3260 - Fees and Charges) 

 

 

 
Legal Reference:  (see next page) 

 

 

 

 



 

 

 

 

 AR 5142(c) 

SAFETY  (continued) 
 

Legal Reference: 

EDUCATION CODE 

8482-8484.6 After School Education and Safety Program 

17280-17317 Building approvals (Field Act) 

17365-17374 Fitness of school facilities for occupancy 

32001 Fire alarms and drills 

32020 School gates; entrances for emergency vehicles 

32030-32034 Eye safety 

32040 First aid equipment 

32225-32226 Two-way communication devices in classrooms 

32240-32245 Lead-free schools 

32250-32254 CDE school safety and security resources unit 

32280-32289 Safety plans 

44807 Duty of teachers concerning conduct of students 

44808 Exemption from liability when students are not on school property 

44808.5 Permission for students to leave school grounds; notice (high school) 

45450-45451  Crossing guards 

48900  Hazing 

49300-49307 School safety patrol 

49330-49335 Injurious objects 

49341 Hazardous materials in school science laboratories 

51202 Instruction in personal and public health and safety 

GOVERNMENT CODE 

810-996.6 California Tort Claims Act 

HEALTH AND SAFETY CODE 

115725-115735 Playground safety 

115775-115800 Wooden playground equipment 

115810-115816 Playground safety and recycling grants 

PENAL CODE 

245.6 Hazing 

PUBLIC RESOURCES CODE 

5411 Purchase of equipment usable by physically disabled persons 

VEHICLE CODE 

21100  Rules and regulations; crossing guards 

21212 Use of helmets 

42200 Fines and forfeitures, disposition by cities 

42201 Fines and forfeitures, disposition by counties 

CODE OF REGULATIONS, TITLE 5 

202 Exclusion of students with a contagious disease 

570-576  School safety patrols 

5531 Supervision of social activities 

5552 Playground supervision 

5570 When school shall be open and teachers present 

14103 Bus driver; authority over pupils 

COURT DECISIONS 

Wiener v. Southcoast Childcare Centers, (2004) 32 Cal.4th 1138 

Kahn v. East Side Union High School District, (2003) 31 Cal.4th 990 

Hoyem v. Manhattan Beach City School District, (1978) 22 Cal. 3d 508 



 

 
Legal Reference:  (see next page) 

AR 5142(d) 

 

 

SAFETY  (continued) 

 

 

 
Management Resources: 

AMERICAN SOCIETY FOR TESTING AND MATERIALS 

F 1487-05, Standard Consumer Safety Performance Specification for Playground Equipment for Public Use, 2005 

U.S. CONSUMER PRODUCT SAFETY COMMISSION PUBLICATIONS 

Handbook for Public Playground Safety, Pub. No. 325, 1994, rev. 1997 

WEB SITES 

American Society for Testing and Materials: http://www.astm.org 

California Department of Education, Safe Schools Office: http://www.cde.ca.gov/ls/ss 

California Department of Public Health:  http://www.cdph.ca.gov 

Centers for Disease Control and Prevention: http://www.cdc.gov 

Environmental Protection Agency: http://www.epa.gov 

U.S. Consumer Product Safety Commission: http://www.cpsc.gov 

U.S. Department of Education, Safe Schools: http://www.ed.gov/about/offices/list/osers/osep/gtss.html 
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IDENTIFICATION AND REPORTING OF MISSING CHILDREN  

 

 

District personnel, including but not limited to teachers, administrators, school aides, school playground 

workers and school bus drivers, are encouraged to report missing children to a law enforcement agency 

in a timely manner in order to provide those children a necessary level of protection. 

 

 

 
Legal Reference: 

EDUCATION CODE 

32390  Voluntary program for fingerprinting students 

38139  Posting of information about missing children 

48980  Parental notification of district programs, rights and responsibilities 

49068.5-49068.6  Missing children; transfers 

49370  Legislative intent re: reporting of missing children 

CODE OF REGULATIONS, TITLE 5 

640-641 Student fingerprinting program 

 

Management Resources: 

WEB SITES 

Department of Justice/Attorney General's Office: http://www.caag.state.ca.us/app 
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DISCIPLINE  

 

 

The Governing Board desires to prepare students for responsible citizenship by fostering self-discipline 

and personal responsibility. The Board believes that high expectations for student behavior, effective 

classroom management and parent involvement can minimize the need for discipline. Staff shall use 

preventative measures and positive conflict resolution techniques whenever possible. 
 

(cf. 5020 - Parent Rights and Responsibilities) 

(cf. 5137 - Positive School Climate) 

(cf. 5145.3 - Nondiscrimination/Harassment) 

(cf. 5145.9 - Hate-Motivated Behavior) 

(cf. 6020 - Parent Involvement) 

 

Board policies and regulations shall delineate acceptable student conduct and provide the basis for sound 

disciplinary practices. Each school shall develop disciplinary rules to meet the school's individual needs. 
 

(cf. 5131 - Conduct) 

(cf. 5131.1 - Bus Conduct) 

 

When misconduct occurs, staff shall implement appropriate discipline and attempt to identify and 

address the causes of the student's behavior. Continually disruptive students may be assigned to 

alternative programs or removed from school in accordance with law, Board policy and administrative 

regulation.  At all times, the safety of students and staff and the maintenance of an orderly school 

environment shall be priorities in determining appropriate discipline. 
 

(cf. 0450 - Comprehensive Safety Plan) 

(cf. 3515 - Campus Security) 

(cf. 3515.3 - District Police/Security Department) 

(cf. 3515.4 - Recovery for Property Loss or Damage) 

(cf. 4158/4258/4358 - Employee Security) 

(cf. 5136 - Gangs) 

(cf. 5144.1 - Suspension and Expulsion/Due Process) 

(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 

(cf. 6164.5 - Student Success Teams) 

(cf. 6159.4 - Behavioral Interventions for Special Education Students) 

(cf. 6184 - Continuation Education) 

(cf. 6185 - Community Day School) 

 

Staff shall enforce disciplinary rules fairly, consistently and without discrimination. 
 

(cf. 0410 - Nondiscrimination in District Programs and Activities) 

(cf. 5145.3 - Nondiscrimination/Harassment) 

 



 

The Superintendent or designee shall provide professional development as necessary to assist staff in 

developing classroom management skills and implementing effective disciplinary techniques. 

BP 5144(b) 

 

 

DISCIPLINE  (continued)  

 

 
(cf. 4131 - Staff Development) 

(cf. 4231 - Staff Development) 

(cf. 4331 - Staff Development) 

 

 

 
Legal Reference: 

CIVIL CODE  

1714.1 Parental liability for child's misconduct 

EDUCATION CODE 

32280-32288 School safety plans 

35146  Closed sessions 

35291  Rules 

35291.5-35291.7  School-adopted discipline rules 

37223  Weekend classes 

44807.5  Restriction from recess 

48900-48926  Suspension and expulsion 

48980-48985  Notification of parents or guardians 

49000-49001  Prohibition of corporal punishment 

49330-49335  Injurious objects 

CODE OF REGULATIONS, TITLE 5 

307  Participation in school activities until departure of bus 

353  Detention after school 

 

Management Resources: 

CSBA PUBLICATIONS 

Protecting Our Schools: Governing Board Strategies to Combat School Violence, 1999 

CDE PROGRAM ADVISORIES 

1010.89  Physical Exercise as Corporal Punishment, CIL 89/9-3 

1223.88  Corporal Punishment, CIL: 88/9-5 

WEB SITES 

CDE:  http://www.cde.ca.gov 

USDOE:  http://www.ed.gov 
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SUSPENSION AND EXPULSION/DUE PROCESS 

 

The Governing Board has established policies and standards of behavior in order to promote learning 

and protect the safety and well-being of all students.  When these policies and standards are violated, it 

may be necessary to suspend or expel a student from regular classroom instruction. 
 

(cf. 5144 - Discipline) 

 

Suspended or expelled students shall be denied the privilege of participation in all extracurricular 

activities during the period of suspension or expulsion. 
 

(cf. 6145 - Extracurricular and Cocurricular Activities) 

 

Except where suspension for a first offense is warranted in accordance with law, suspension shall be 

imposed only when other means of correction fail to bring about proper conduct.  (Education Code 

48900.5) 

 

Expulsion is an action taken by the Board for severe or prolonged breaches of discipline by a student.  

Except for single acts of a grave nature, expulsion shall be used only when there is a history of 

misconduct, when other forms of discipline, including suspension, have failed to bring about proper 

conduct, or when the student's presence causes a continuing danger to self or others. 

 

The grounds for suspension and expulsion and the procedures for considering, recommending and/or 

implementing suspension and expulsion shall be those specified in law and/or administrative regulation. 

 

Zero Tolerance 

 

The Board supports a zero tolerance approach to serious offenses in accordance with state and federal 

law.  This approach makes the removal of potentially dangerous students from the classroom a top 

priority and ensures the standardized treatment of all students.  Staff shall immediately report to the 

Superintendent or designee any incidence of offenses specified in law, Board policy, and administrative 

regulation as cause for suspension or expulsion. 

 

Student Due Process 

 

The Board shall provide for the fair and equitable treatment of students facing suspension and expulsion 

by affording them their due process rights under the law.  The Superintendent or designee shall comply 

with procedures for notices and appeals as specified in administrative regulation and/or law.  (Education 

Code 48911, 48915, 48915.5) 
 



 

(cf. 5119 - Students Expelled from Other Districts) 

(cf. 5144.2 - Suspension and Expulsion/Due Process (Individuals with Disabilities)) 

 

 

 BP 5144.1(b) 

 

 

SUSPENSION AND EXPULSION/DUE PROCESS  (continued) 

 

 

Supervised Suspension Classroom 

 

The Superintendent or designee shall examine alternatives to off-campus suspension and may establish a 

suspension program which involves progressive discipline during the school day on campus; use of 

conferences between staff, parents/guardians and students; detention; student study teams or other 

assessment-related teams; and/or referral to school support services staff. The use of such alternatives 

does not preclude off-campus suspensions. 

 

Decision Not to Enforce Expulsion Order 

 

On a case-by-case basis, the enforcement of an expulsion order may be suspended by the Board pursuant 

to the requirements of law. 

 

 

 
Legal Reference:  (see next page) 
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SUSPENSION AND EXPULSION/DUE PROCESS  (continued) 

 

 

 
Legal Reference: 

EDUCATION CODE 

212.5  Sexual harassment 

1981 Enrollment of students in community school 

17292.5 Program for expelled students 

32261  Interagency School Safety Demonstration Act of 1985 

35146  Closed sessions (re suspensions) 

35291  Rules (for government and discipline of schools) 

35291.5  Rules and procedures on school discipline 

48660-48667  Community day schools 

48900-48927  Suspension and expulsion 

48950  Speech and other communication 

49073-49079  Privacy of student records 

CIVIL CODE  

47  Privileged communication 

48.8  Defamation liability 

CODE OF CIVIL PROCEDURE 

1985-1997  Subpoenas; means of production 

GOVERNMENT CODE 

11455.20  Contempt 

54950-54963  Ralph M. Brown Act 

HEALTH AND SAFETY CODE 

11014.5  Drug paraphernalia 

11053-11058  Standards and schedules 

LABOR CODE 

230.7  Discharge or discrimination against employee for taking time off to appear in school on behalf of a child 

PENAL CODE 

31  Principal of a crime, defined 

240  Assault defined 

241.2  Assault fines 

242  Battery defined 

243.2  Battery on school property 

243.4  Sexual battery 

245  Assault with deadly weapon 

245.6  Hazing 

261  Rape defined 

 

 

 

Legal Reference continued:  (see next page) 
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SUSPENSION AND EXPULSION/DUE PROCESS  (continued) 

 

 

 
Legal Reference:  (continued) 

PENAL CODE (continued) 

266c  Unlawful sexual intercourse 

286  Sodomy defined 

288  Lewd or lascivious acts with child under age 14 

288a  Oral copulation 

289  Penetration of genital or anal openings 

626.2  Entry upon campus after written notice of suspension or dismissal without permission 

626.9  Gun-Free School Zone Act of 1995 

626.10  Dirks, daggers, knives, razors or stun guns 

868.5  Supporting person; attendance during testimony of witness 

WELFARE AND INSTITUTIONS CODE 

729.6  Counseling 

UNITED STATES CODE, TITLE 18 

921  Definitions, firearm 

UNITED STATES CODE, TITLE 20 

7151  Gun free schools 

COURT DECISIONS 

T.H. v. San Diego Unified School District (2004) 122 Cal. App. 4th 1267 

Woodbury v. Dempsey (2003) 108 Cal. App. 4th 421 

Board of Education of Sacramento City Unified School District v. Sacramento County Board of Education and Kenneth 

H., (2001) 85 Cal.App.4th 1321 

Garcia v. Los Angeles Board of Education (1991) 123 Cal.App.3d 807 

Fremont Union High School District v. Santa Clara County Board (1991) 235 Cal. App. 3d 1182 

John A. v. San Bernardino School District  (1982) 33 Cal. 3d 301 

ATTORNEY GENERAL OPINIONS 

84 Ops.Cal.Atty.Gen. 146 (2001) 

80 Ops.Cal.Atty.Gen. 91 (1997) 

80 Ops.Cal.Atty.Gen. 85 (1997) 

 
Management Resources: 

WEB SITES 

CSBA:  http://www.csba.org 

California Attorney General's Office:  http://www.caag.state.ca.us 

California Department of Education:  http://www.cde.ca.gov 

U.S. Department of Education, Office of Safe and Drug-Free Schools: 

http://www.ed.gov/about/offices/list/osdfs/index.html 
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SUSPENSION AND EXPULSION/DUE PROCESS 

Definitions 

 

Suspension from school means removal of a student from ongoing instruction for adjustment purposes.  

However, suspension does not mean any of the following:  (Education Code 48925) 
 

1. Reassignment to another education program or class at the same school where the student will 

receive continuing instruction for the length of day prescribed by the Governing Board for 

students of the same grade level 
 

2. Referral to a certificated employee designated by the principal to advise students 

 

3. Removal from the class, but without reassignment to another class or program, for the remainder 

of the class period without sending the student to the principal or designee as provided in 

Education Code 48910.  Removal from a particular class shall not occur more than once every five 

school days. 
 

Expulsion means removal of a student from the immediate supervision and control, or the general 

supervision, of school personnel.  (Education Code 48925) 
 

Day means a calendar day unless otherwise specifically provided.  (Education Code 48925) 
 

School day means a day upon which the schools of the district are in session or weekdays during the 

summer recess.  (Education Code 48925) 
 

Student includes a student's parent/guardian or legal counsel.  (Education Code 48925) 

 

Principal's designee means one or more administrators or, if there is not a second administrator at one 

school site, a certificated person specifically designated by the principal, in writing, to assist with 

disciplinary procedures.  Only one such person may be designated at any time as the principal's primary 

designee and only one such person may be designated as secondary designee for the school year.  The 

names of such persons shall be on file in the principal's office.  (Education Code 48911) 
 

School property, for the purposes described in Education Code 48900, includes, but is not limited to, 

electronic files and databases.  (Education Code 48900(u)) 
 

Notice of Regulations 
 

At the beginning of each school year, the principal of each school shall ensure that all students and 




