
Sign up for Employee portal Online 

 

1. Locate a previously received check stub. The information on your 

check stub will be needed to complete this process.  
2. Follow the link: https://hr.slp.k12.la.us/ESP/Login 

 
3. Click on the blue words create an account 

 

 

https://hr.slp.k12.la.us/ESP/Login


4. Fill out the information on create new account page. * Your employee 

number is on your check stub, also all fields must match the 

information on your check stub.  User Name MUST BE three initials 

of your name and the last four of you social security number. (Same 

as your school email user id with-out @.slp.k12.la.us). This will make 

sure we can repair your account if needed. Make sure the password 

you choose is 8 characters long, has one number, and one symbol. 

Please print this page for your records, and write down your 

password. 

 



5. When you complete and hit the submit button you will get an email 

like this: 

 
6. Click the blue words on your email to follow the link back so you can 

log in.

 
7. Click the go to login page words to log into your new account. Make 

sure you save the page and know your password.  


