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Def in i t ions  

 1 .   W he n  the  ma sc u l i ne  p r on ou n  i s  u s ed  t h r ou gh ou t  t he se  po l i c i e s ,  i t  i s  

i n t e nde d  to  r e f e r  t o  b o t h  f e min ine  a nd  ma sc u l in e  an t ece de n t s .  

 2 .   W her e ve r  t he  word  " su pe r in t en de n t "  o r  " p r in c ip a l "  occ ur s ,  t h e  wor ds  " o r  

d es i gn a t e d  r ep res en t a t i ve "  a r e  a s su me d  to  be  i n c lu de d .  
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A  Dis t r i c t  Aut hor i ty  A  

 T h e  go ve r na nce  o f  t he  d i s t r i c t  sh a l l  be  ves t ed  i n  t he  b oa r d .  

 Ho me  Rule  

 T h e  b oa r d  sh a l l  ha ve  au t ho r i t y  t o  c on duc t  d i s t r i c t  bu s in es s  w i t ho u t  s pec i f i c  

s t a tu to r y  d e l e ga t i on .   T he  boa rd  ma y  t r a ns ac t  a l l  s c ho o l  d i s t r i c t  bus ine s s  a nd  

a do p t  p o l i c i e s  t he  bo a r d  dee ms  ap pr opr i a t e  t o  p e r f o r m i t s  c on s t i t u t i ona l  du t y  t o  

ma i n t a in ,  de ve l op  a nd  ope ra t e  l oca l  pu b l i c  s ch oo l s .  
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RESOLUTION TO ESTABLISH HOME RULE BY BOARD OF EDUCATION 

 Mr. President, I move the adoption of the following resolution: 

RESOLUTION 

 WHEREAS, the Board of Education of Unified School District No. 306, Saline County, 

Kansas, has determined that the exercise of powers granted by the legislature is of benefit to the 

board and local patrons; and 

 WHEREAS, Kansas law authorizes the board to transact all school district business; and 

 WHEREAS, the board intends to adopt policies that the board deems appropriate to 

perform its constitutional duty to maintain, develop and operate local public schools; and 

 WHEREAS, the board acknowledges that the power granted by law shall not be construed 

to relieve the board from any obligations to comply with state law; and 

 WHEREAS, the board acknowledges that the powers granted by law and this resolution 

shall not be construed to relieve any other unit of government of its duties and responsibilities 

prescribed by law; and 

 WHEREAS, the board acknowledges that the powers granted by law do not create any 

responsibility on the part of the district to assume the duties or responsibilities that are required of 

another unit of government; 

 NOW THEREFORE, BE IT RESOLVED, by the Board of Education of Unified School 

District No. 306, Saline County, Kansas, that the board shall exercise the power granted by law 

and by this resolution. 

 ADOPTED by the Board of Education of Unified School District 306, Saline County, 

Kansas, the _____ day of _______________, 20___. 
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A B E Dis t r i c t  Goa l s  an d  O bje c t iv es   ( Se e  BK)  A B E 

 T h e  b oa r d  s ha l l  a nn ua l l y  e s t ab l i sh  and  r e v i e w lo n g - r an ge  goa l s  a nd  

o b j ec t i ves  t o  gu id e  d i s t r i c t  op e ra t i on s .   A l l  d i s t r i c t  p e r s on ne l  sh a l l  d i r e c t  t he i r  

e f fo r t s  t o war d  ac h i ev i n g  d i s t r i c t  goa l s  an d  ob j ec t i ves .   T h e  su pe r in t en de n t  s ha l l  

g i ve  t h e  b oa r d  p e r i od i c  r e por t s  o n  p ro gre s s  ma d e  t o ward s  ac h i ev i n g  d i s t r i c t  goa l s .  

 T h e  b oa r d  sh a l l  pa r t i c ip a t e  i n  l o n g - r a nge  p l an n in g  t h ro u gh  a n  a nn ual  

me e t in g  wi t h  t he  sup e r i n t e nd e n t  an d  d es i gn a t ed  s t a f f  t o  r e vi e w p r o gr es s  o n  t h e  

i mp le me n ta t i o n  o f  bo a r d  p r io r i t i e s ,  i n i t i a t i ve s ,  a nd  l on g - r a n ge  p l an s .   T he  b oa r d  

a l so  s ha l l  co ns i de r  an d  ac t  up on  o b j ec t i ve s  an d  ma j o r  ac t i v i t i e s  p r op ose d  b y  t he  

s up e r i n t e nde n t  t o  a ch i e ve  d i s t r i c t  goa l s .  

 T h e  su pe r in t en den t  sh a l l  de ve lo p  n ec es s a r y  p r oc ed ure s  t o  i mp le me n t  t h i s  

p o l i c y .  
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A C  S c ho o l  Di s t r i c t  Grad e  Lev e l s  A C  

 T h e  d i s t r i c t  wi l l  be  o r ga n i ze d  o n  a  K -1 2  p l a n .  

{ In s e r t  g r a de  sp an s :   ex :  K -5 ,  6 -8 ,  9 -1 2 }  
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A D  Dis t r i c t  At t en d an ce  Ar eas  ( Se e  AG)  A D  

 T h e  bo a rd  s ha l l  r e v i ew  sc ho o l  a t t e nd an ce  a r ea s  a s  ne ed ed  a nd  ma ke  c ha n ges  

a s  war r a n t e d .  

 T h e  s up e r i n t e nde n t  sh a l l ,  an nua l l y ,  o r  a s  ne ed ed ,  p r e pa r e  a  wr i t t en  r e po r t  

f o r  t h e  bo a rd  co nce rn in g  ch an ges  r ec o mme n d ed  f o r  s c ho o l  a t t en dan ce  a r ea s  fo r  

t he  ne x t  s ch oo l  yea r  an d  t he  r ea so ns  fo r  t he  r ec o mme n da t io ns .   T he  bo a rd  s ha l l  

c on s id e r  t he  r e co mme nd a t io ns  f o l l o wi n g  r ece i p t  o f  t h e  r ep or t .   T h e  r eco mme n d e d 

c ha n ges  sh a l l  b e  ma d e  a va i l a b l e  t o  d i s t r i c t  pa t ro ns .   T he  boa rd  ma y  sc hed u le  a  

p u b l i c  h ea r i n g  t o  s eek  i np u t  on  t he  p r op os ed  c ha n ge s .  
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A D A  S c ho o l  Cen su s  A D A  

 T h e  b oa r d  ma y  d i r ec t  t h e  s up e r in t en den t  t o  co nd uc t  a  c en su s  o f  t h e  

f o l l o wi n g :  

•  T h e  n u mbe r  o f  po t en t i a l  s t ud en t s  l i v in g  i n  t h e  d i s t r i c t  u nde r  t he  a ge  o f  5  

ye a r s ;   

•  T h e  n u mb er  o f  p o t e n t i a l  s t ud en t s  r e s i d ing  i n  t h e  d i s t r i c t  be twe en  t he  a ges  

o f  5  an d  21 .   

 T h e  ce nsu s  sh a l l  a l s o  o b t a i n  i n f o r ma t io n  r e l a t e d  t o  t he  p l a nn i n g  o f  

t r an sp or t a t i o n  s e r v i c es  an d  o th e r  i n f o r ma t io n  t he  su pe r in t e nde n t  co ns i de r s  

n ec es s a r y ,  su ch  a s ,  b u t  n o t  l i mi t ed  t o ,  b i r t hd a t e s  o f  p o t e n t i a l  s t ud en t s  i n  t h os e  

c a t e gor i e s .  

 

Ap pr o ve d :   2 /2 02 0  

K AS B Rec o mme n da t io n  1 / 01 ;  4 /0 7 ;  12 / 18  
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A E  S c ho o l  Y ear  A E  

 T h e  boa rd  s ha l l  p ro v i de  a  s c ho o l  ye a r  co ns i s t i n g  o f  n o t  l e s s  t ha n :  

 ( 1 )   T he  mi n i mu m n u mb e r  o f  s t a tu to r i l y  r eq u i r e d  sc ho o l  d a ys  f o r  s t ud en t s  

K -1 2 ,  c on s i s t i n g  o f  n o t  l e s s  t ha n  2  1 / 2  ho ur s  f o r  k in de r ga r t en  s t ud en t s  

a nd  6  ho ur s  fo r  s t u den t s  i n  gr ad es  1 -1 2 ;  o r  

 ( 2 )   T h e  mi n i mu m nu mb e r  o f  s t a t u t o r i l y  r eq u i r e d  sc ho o l  ho ur s  f o r  s t u de n t s  

i n  g r a des  K -1 2 .  

 V i r t ua l  Sch oo l s  

 I f  t he  b oa r d  sp on sor s  a  v i r t ua l  s c ho o l ,  i t  sh a l l  c o mpl y  wi t h  a l l  cu r r e n t  

r e gu l a t i on s  o f  t h e  Ka ns as  S t a t e  De par t me n t  o f  Ed uc a t io n ,  t h e  s ch oo l  d i s t r i c t  a nd  

a pp l i ca b l e  s t a t e  l a ws .  
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A E A  S c ho o l  Ca le n dar   (Se e  IK D)  A E A  

 T h e  b oa r d  s ha l l  e s t ab l i s h  a  ca l e nd a r  f o r  e ac h  sc ho o l  yea r .   On  or  be fo r e  

M arc h  3 0  o f  e ach  yea r ,  t he  su pe r in t en den t  s ha l l  p r e se n t  a  r ec o mme n d ed  sch oo l  

c a l e nd a r  fo r  t he  ne x t  s c ho o l  yea r .   Di s t r i c t  cus to ms ,  co mmu n i t y  i n t e r e s t ,  l e ga l  

h o l i da ys ,  s t a f f  r ecomme n d a t io ns  an d  o th e r  r e l e va n t  ma t t e r s  s ha l l  be  co ns i de r ed .   

A co p y  o f  t he  c u r r e n t  ca l en da r  s ha l l  be  on  f i l e  i n  t h e  c l e r k ’ s  o f f i c e .  
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AEB  S c ho o l  Y ear  an d  Lea r nin g  O p po rtu ni t i e s  AEB   

( Se e  AE,  JBD,  JBE,  J CDA a n d JDD)   

 P ro l on ge d  o r  S ho r t e ne d  Sc ho o l  Yea r  

 T h e  b oa r d  ma y  p r o l on g  o r  s ho r t e n  t he  r e gu l a r  a ca de mic  ye a r .   T he  

s up e r i n t e nde n t  sh a l l  b e  r e s po ns i b l e  fo r  p r e pa r in g  a  p l an  a nd  p r ese n t i n g  i t  t o  t he  

b oa rd ,  a s  nec es s a r y .   T he  bo a rd  ma y  p ro lo n g  o r  s ho r t e n   t he  r e gu l a r l y  s c he du l ed  

a ca de mic  ye a r  b ec aus e  o f  t h e  fo l l o wi n g typ e s  o f  c i r cu ms tan ces  wh ic h  a r e  s t a t e d  

b y  wa y  o f  i l l u s t r a t i on  a nd  n o t  b y  wa y  o f  l i mi t a t i on :   ad ve r se  we a th e r  co nd i t i o ns ,  

b u i l d in g  ma in t en ance  p r ob l e ms ,  pe r s on ne l  p r ob l e ms ,  pu b l i c  h ea l t h  r ea so ns ,  o r  

b u d ge t a r y  p ro b l e ms .  

 S h ou l d  t he  s ch oo l  yea r  be  s hor t en ed  b y  bo a r d  ac t i on ,  t he  b oa rd  mu s t  t a ke  

s t ep s  t o  ens u re  t he  sch o o l  t e r m p ro v id ed  i n c l ude s  a t  l ea s t  t he  mi n i mu m n u mb er  o f  

d a ys  o r  h our s  r eq u i r ed  b y  Kan sas  La w.  

 Ad d i t i on a l  Le a rn in g  Op po r tu n i t i e s  fo r  S tu de n t s  

 T h e  bo a rd  ma y  r eq u i r e  ad d i t i o na l  l ea r n ing  o p por t u n i t i e s  f o r  s t ud en t s  no t  

me e t in g  mi n i mu m a ca de mi c  o r  be ha vi o r a l  s t an da r ds  a s  de f in ed  b y  t h e  b oa r d  o r  a s  

o u t l i ne d  i n  boa rd  p o l i c y  an d /o r  h an db oo k  l a n gua ge .   S t ud en t s  ma y  b e  a s s i gned  to  

a dd i t i o na l  a cad e mic  s e s s io ns  t a k in g  p l a ce :   

•  b ef o re -  o r  a f t e r - s c hoo l ;  

•  o n  S a tu r da y ;  o r  

•  d ur i n g  t he  su mme r .  

 

 T ru an c y  l a ws ,  s us pe ns i on  an d  ex pu l s io n  p o l i c i e s  an d  l aw ,  an d  a l l  

a pp ro pr i a t e  p o r t i o ns  o f  t he  s t ud en t  be hav i o r  c od e  sh a l l  a pp ly  d ur in g  ad d i t i on a l  

a ca de mic  s e s s i o ns .    

 

Ap pr o ve d : 8 /1 6  

K AS B Rec o mme n da t io n  -  7 / 02 ;  4 / 07 ;  6 /1 6  
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A F  S c ho o l  Day  A F  

 T h e  b oa rd  sh a l l  e s t ab l i s h  t he  t i me  o f  b eg i n n in g  an d  e nd in g  t h e  sc ho o l  day  

a nd  o the r  t i me  sc hedu les .  
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A G Cl os i ng  S ch oo l  B ui ld in gs  ( See  AD)  A G 

 Up on  r e qu es t  o f  t he  b oa r d ,  t h e  su pe r i n t e nd en t  s ha l l  p r e s en t  t o  t h e  bo a rd  

p l a ns  f o r  e f f i c i en t  u s e  o f  a l l  s ch oo l  a t t en da nc e  ce n t e r s .   T he  b oa rd  r e se r ve s  t he  

r i gh t  t o  c lo se  sc ho o l  b u i l d in gs  a s  p ro v id ed  f o r  i n  c u r r e n t  l a w .  
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B A Go al s  an d  O bj ec t i ves  B A 

 In s e r t  c u r r e n t  b oa r d  go a l s  h e re  i f  de s i r e d .   Up da t e  an nu a l l y  o r  a s  ne ce s sa r y .  
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B B B B New  Mem be r  O r ie nta t io n  (S ee  BCBK)  B B B B 

 T h e  s upe r in t en de n t ,  an d /o r  t h e  b oa r d  p r es i den t  a nd  sha l l  co n duc t  a n  

o r i e n t a t i on  p r o gra m t o  a cq ua i n t  ne w bo a r d  me mb er s  wi t h  boa rd  po l i c y ,  d i s t r i c t  

o pe ra t i on s ,  a nd  p ro ce du res .   T he  o r i e n t a t i on  s ha l l  a l s o  d esc r i be  t he  d u t i e s  an d  

r e sp on s ib i l i t i e s  o f  b oa rd  me mb er s ,  t h e  s upe r in t en de n t ,  t he  c l e rk  a nd  t r eas u r e r  an d  

o th e r  s t a f f .   Ne wly  e l ec t ed  an d  ne wly  a p po i n t e d  b oa r d  me mb e r s  sh a l l  b e  

e nc our a ged  to  a t t en d  wor ks ho ps  fo r  n e w b oa rd  me mb er s .  

 P r io r  t o  t he  t i me  t he y  o f f i c i a l l y  t a ke  o f f i c e ,  n e wl y  e l e c t e d  bo a rd  me mb e rs  

s ha l l  be  i n v i t e d  t o  a t t e nd  a l l  b oa rd  me e t in gs ,  e xce p t  wh en  t he  boa rd  i s  i n  e xe cu t i ve  

s e s s io n .   T he y  s ha l l  r e ce i ve  co p i e s  o f  a l l  a ge nda s ,  r ep or t s  an d  o the r  

c o mmu n ic a t i o ns  r ece i ve d  b y  c u r r en t  bo a r d  me mb er s  ex cep t  i n f o r ma t io n  o r  

ma t e r i a l  o f  a  co nf i den t i a l  n a tu re .  
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B B B F Re im b urs eme nt  f or  Exp e ns es   ( Se e  GAN)  B B B F 

 No  b oa r d  me mb e r  sh a l l  b e  r e i mb ur s ed  fo r  ex pe ns es  i nc ur r ed  fo r  a n y  t r a ve l  

u n l e s s  t he  t r a ve l  h as  b ee n  a ppr o ved  b y  t h e  b oa r d .   Boa r d  memb e r s  who  p ro v i de  

t he i r  o wn  t r an sp or t a t i on  sha l l  b e  r e i mb ur sed  fo r  eac h  mi l e  ac t ua l l y  t r a ve l e d  i n  

a t t en d i n g  bo a rd  me e t in gs  a nd  i n  t he  pe r fo r ma n ce  o f  d i s t r i c t  b us i nes s .   An y 

p a yme nt s  t o  bo a rd  me mb er s  mu s t  be  i n  t he  f o r m o f  a  r e i mb ur se me n t  fo r  a mou n t s  

p r e v io us l y  pa i d  b y  t he  b oa r d  me mb e r ,  a nd  r ece i p t s  s ha l l  b e  p rov i d ed  b y  t he  b oa r d  

me mb e r  i n  acc ord an ce  wi t h  t he  p r o v i s i ons  o f  GAN.  
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B B C Bo ar d  Commit t ees   ( Se e  CF)  B B C 

 T h e  boa rd  s ha l l  o pe ra t e  a t  a l l  t i me s  a s  a  c o mmi t t ee  o f  t h e  who le .  

 T h e re  sh a l l  be  n o  s t an d in g  o r  t e mp ora r y  boa rd  co mmi t t ees  e xce p t  a s  

p ro v id ed  f o r  i n  t h i s  po l i c y .   Boa r d  me mb e r s  ma y  se r ve  o n  co mmi t t ees  wh ich  a d v i se  

t he  b oa r d .  

 S u b -c o mmi t t e es  o f  t h e  boa rd  ma y  be  a s s i gn ed  on  a  t e mp ora ry  b as i s  a nd  

s ha l l  co ns i s t  o f  no  mo r e  t han  t h r e e  b oa r d  me mb er s .   Boa r d  s ub co mmi t t ees  a r e  

s ub j ec t  t o  t he  o pe n  me e t in gs  l a w .  

 Ad v i s o r y  Co mmi t t e es  

 Af t e r  co ns i de r in g  a d min i s t r a t i ve  r e comme n d a t io ns ,  t h e  b oa rd  ma y 

e s t a b l i s h  a d vi s o r y  commi t t ees .   T he  t yp e  an d  f unc t io n  o f  e ac h  ad v i s o r y  co mmi t t ee  

s ha l l  be  d i c t a t ed  b y  d i s t r i c t  nee ds .   Af t e r  c ons ide r in g  r e comme n d a t io ns  o f  t he  

s up e r i n t e nde n t  a nd  o th e r  me mb er s  o f  t he  ad mi n i s t r a t i ve  s t a f f ,  t he  b oa r d  s ha l l  

a pp o i n t  a l l  me mb e r s  o f  bo a rd  a d vi so r y  commi t t ees .  

 No  f i n anc i a l  a s s i s t an ce  sha l l  b e  fu rn i she d  a n y  co mmi t t ee  wi t ho u t  p r io r  

b oa rd  ap pro va l .   T he  su pe r i n t e nd en t  s ha l l  mo n i to r  ea ch  co mmi t t ee ’ s  p ro gres s  a nd  

r e l a y  i n fo r ma t i on  t o  t he  b o a r d .   As  r e qu es t ed ,  eac h  co mmi t t e e  sha l l  r ep or t  i n  

wr i t i n g  t o  t he  s up e r in t e nde n t  an d / o r  t he  bo a r d .  

 T h e  bo a rd  ma y  d i s s o lve  a n y  a d v i so r y  c o mmi t t ee  a t  an y  t i me .   No  co mmi t t ee  

s ha l l  e x i s t  l on ge r  t han  one  yea r  un l e s s  r e ap p o in t ed  b y  bo a rd  a c t i on .  
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B B E At t or ne y  B B E 

 T h e  b oa r d  sh a l l  a pp o i n t  a n  a t t o rn e y  t o  han d l e  l e ga l  ma t t e r s  r e f e r r e d  b y  t h e  

b oa rd .  
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BB G Co ns ul t a nt s   ( Se e  CJ ,  CL a n d I D)  BB G 

 T h e  bo a rd  ma y  use  c on su l t an t s  t o  ad v i s e  t h e  bo a rd .   Ne i the r  t he  

s up e r i n t e nde n t  n o r  an y  s t a f f  me mb e r  i s  au th or i zed  t o  e n ga ge  a  c on su l t an t  f o r  pa y  

w i t ho u t  p r i o r  b oa r d  ap pr o va l .  
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B CAC S p ec i a l  Meet in gs  B CAC 

 W  A I  V  E R   O  F   N  O  T I  C  E  

 I  h e r eb y  wa i ve  t h e  wr i t t en  n o t i c e  r eq u i r e d  un de r  t h e  p ro v i s i on s  o f  K .S . A.   

7 2 -1 1 38  a s  t o  t he  t ime ,  p l a ce ,  an d  pur pos e  o f  a  sp ec i a l  me e t i n g  o f  t h e  Boar d  o f  

E d uca t io n  o f  Un i f i ed  S ch oo l  Di s t r i c t  No .  _ _ _ ,  S t a t e  o f  Ka ns as ,  he ld  o n  

_ _ __ __ __ __ _ ,  2 0_ _ .  

 

_ _ __ __ __ __ __ __ __ __ _ __ __ _  

M e mbe r ,  Boa rd  o f  Ed uc a t io n  

 

_ _ __ __ __ __ __ __ __ __ _ __ __ _  

M e mbe r ,  Boa rd  o f  Ed uc a t io n  

 

_ _ __ __ __ __ __ __ __ __ _ __ __ _  

M e mbe r ,  Boa rd  o f  Ed uc a t io n  

 

_ _ __ __ __ __ __ __ __ __ _ __ __ _  

M e mbe r ,  Boa rd  o f  Ed uc a t io n  

 

_ _ __ __ __ __ __ __ __ __ _ __ __ _  

M e mbe r ,  Boa rd  o f  Ed uc a t io n  

 

_ _ __ __ __ __ __ __ __ __ _ __ __ _  

M e mbe r ,  Boa rd  o f  Ed uc a t io n  

 

_ _ __ __ __ __ __ __ __ __ _ __ __ _  

M e mbe r ,  Boa rd  o f  Ed uc a t io n  

A t t e s t :  

 

_ _ __ __ __ __ __ __ __ __ _ __ __ _  

C le r k ,  Bo ar d  o f  E duca t io n  

Un i f i e d  Sc ho o l  D i s t r i c t  No .  _ __  

_ _ __ __ __ __ __ __ __  Co un t y  

S t a t e  o f  Kan sas  
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P a ge  Lef t  B la n k  
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B CAE P u bl i c  H ear in gs   ( Se e  BCBI  an d  K N)  B CAE 

 T h e  bo a rd  ma y  h o l d  p u b l i c  h ea r in gs  o n  ma t t e r s  wh ic h  t h e  bo a r d  de e ms  

a pp ro pr i a t e .  

 P u b l i c  h ea r i n gs  wi l l  b e  he l d  a t  a  co n ven i en t  t i me  an d  a  su i t ab l e  p l ac e .   

 T h e  b oa r d  p res ide n t  o r  v i ce -p r es id en t  s ha l l  p r e s i de  a t  p ub l i c  he a r i n gs  and  

s ha l l  r e qu es t  e ve r y  pa r t i c i pa n t  t o  s t a t e  name ,  r e s i den ce  an d  p ur po se  f o r  s pe a ki n g .   

A f t e r  a  h ea r i n g  i s  ca l l e d  t o  o rd e r  t h e  b oa rd  ma y  d e l e ga t e  an o t he r  i n d i v i du a l  t o  r un  

t he  ac t ua l  hea r in g .  
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B CBD Ag en d a  B CBD 

 T h e  b oa r d  sh a l l  ad op t  an  a gen da  a t  t h e  b eg i n n in g  o f  eac h  me e t i n g .   T he  

s up e r i n t e nde n t  sh a l l  d i s t r i bu t e  ba c kgro und  ma t e r i a l  c on ce r n ing  a ge nda  i t e ms  t o  

a l l  b oa rd  me mb e r s  p r i o r  t o  eac h  me e t i n g ,  wh i ch  t h en  sh a l l  be  r e f e r r ed  t o  a s  t he  

a nn o ta t ed  a ge nd a .  

 T h e  bo a rd  a ge nd a  sha l l  be  c o mpi l ed  b y  t he  s up e r i n t e nde n t  i n  co o pe ra t i o n  

w i t h  t he  b oa r d  p re s id en t .   Ot he r  b oa r d  me mb er s  ma y  r e que s t  i t e ms  to  be  p l ac ed  

o n  t h e  a gen da .   T he  a ge nda  ma y  i nc l ude  a  pe r i od  o f  t i me  wh en  t he  pu b l i c  ma y  

s pe a k  t o  t he  bo a r d .  

 T h e  a nn o ta t ed  a gen da  s ha l l  be  s e n t  t o  a l l  bo a r d  me mb er s  a t  l e a s t  t h r ee  

c a l e nd a r  da ys  p r i o r  t o  a n y  r e gu l a r  b oa r d  me e t in g .  

 T h e  a ge nd a  f o r ma t  ma y  inc lu de :  

•  mo n t h l y  r e po r t s  t o  t he  b oa r d ;   

•  a  co nse n t  a ge nd a  co n t a in i n g  r ou t in e  b us i ne s s  a nd  i n f o r ma t ion  

i t e ms ;  

•  f i na nc i a l  r e po r t s  i nc l u d in g  mo nth l y  l i s t i n g  o f  b i l l s  r e ad y  f o r  

p a yme nt ;  

•  i mp or t an t  c o r r e sp on de nc e ;  

•  b ids ,  s pec i f i ca t i o ns ;  

•  a t t en da nc e  cen t e r  r ep or t s ;  an d  

•  r eq ues t s  fo r  h ea r i n gs  an d  o t he r  s uc h  i n fo rma t io n   

 

 O t he r  i t e ms  an d  r ep or t s  ma y  b e  a dd ed  t o  t h e  a gen da .  
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B CBF Ru les  o f  O rd er  (S ee  B CBH)  B CBF 

 T h e  bo a rd  s ha l l  be  go ve r ned  b y  l a ws  and  r u l e s  ad op t ed  b y  t h e  b oa r d .   

Ro ber t ’ s  Ru le s  o f  Ord e r  sh a l l  n o t  be  a do p te d  b y  t he  b oa r d .  

 T h e  p r es i den t  (o r  v i c e  p r e s i de n t  i n  t he  ab se nce  o f  t he  p r e s ide n t )  sha l l  

p r e s ide  a t  a l l  mee t in gs .   T he  p r es i de n t  sh a l l  p r e se n t  e ac h  a gen da  i t e m for  

d i sc us s io n  o r  de s i gna t e  t he  s up e r i n t e nden t  o r  o t he r  s t a f f  memb e r  t o  p r e s en t  t he  

a ge nd a  i t e m.   I f  b o t h  p r e s i den t  an d  v i ce  p r e s id en t  a r e  a bs en t ,  t he  me mb er s  

p r e s en t  sha l l  e l e c t  a  p r e s ide n t  p ro  t e mp ore  who  s ha l l  s e r ve  on ly  f o r  t ha t  me e t i n g  

o r  f o r  t ha t  pa r t  o f  t h e  me e t i n g  i n  wh i ch  t he  p re s i de n t  an d  v i c e  p r e s id en t  a r e  

a bs en t .  

 An y  bo a rd  me mb er  wh o  wi sh es  t o  ma ke  a  mot io n ,  s e co nd  a  mo t io n ,  o r  

d i sc us s  pen d i n g  b us in es s  s ha l l  f i r s t  s e cu re  r e co gn i t i o n  o f  t h e  b oa rd  p r es i de n t .  

A l l  f o r ma l  boa rd  ac t i on s  s ha l l  b e  t a ke n  b y  o r d in a r y  mot i ons  u n l e s s  a  fo r ma l  

r e so lu t i on  i s  r eq u i r ed  b y  l a w .  

 I t  s ha l l  no t  be  nec es s a r y  f o r  a  mo t io n  t o  b e  b e fo r e  t h e  b oa r d  t o  d i s cu ss  

a n  a gen da  i t e m wh ic h  has  b een  p res en t ed  b y  t he  b oa r d  p re s id en t  fo r  

c on s id e ra t i o n .   In  t h e  o rd ina r y  co ur se  o f  e ve n t s ,  t he  b oa r d  sh a l l  d i s cu ss  a l l  

ma t t e r s  o th e r  t h an  r ou t in e  p r oce du ra l  q ues t i o ns  p r io r  t o  t he  ma k i n g  o f  a  mo t i on  

s o  r ea ch i n g  o f  co nsen su s  ma y  b e  f ac i l i t a t e d .  

 T h e  f o l l owin g  mo t ion s  sh a l l  be  i n  o rd e r :  

•  T o  r e ces s ;  

•  T o  t a ke  ac t i o n ;  
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B CBF Ru les  o f  O rd er  B CBF -2  

•  T o  a me nd  a  mo t i on  t o  t a ke  ac t i o n ,  b u t  t he  a me nd in g  mo t io n  sh a l l  be  

d i sp os ed  o f  be fo r e  an y  o t he r  mo t i on  t o  ame n d  th e  ma in  mo t i on  s ha l l  

b e  i n  o r de r ;  

•  T o  d e fe r  a c t i o n ,  e i t he r  f i na l l y  o r  t o  a  s pec i f i c  t i me ,  da t e ,  a nd  p l ac e ;  

•  T o  go  i n t o  exe cu t i ve  se s s i on ;  a nd  

•  T o  a d j ourn ,  e i t he r  f i n a l l y  o r  t o  a  s pec i f i c  t i me ,  da t e ,  a nd  p l ace .  

 T h e  p re s id en t  ma y  ca l l  a  mee t in g  t o  o rde r  o r ,  w i th ou t  ob j ec t i on  f r o m a  

ma j o r i t y  o f  t h e  bo a rd ,  ca l l  f o r  a  b r e a k  o r  a d j our n  t he  me e t in g  w i t ho u t  a  mo t i on .  
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B CBG Vo t in g  Met ho d  B CBG 

 T h e  bo a rd  s ha l l  t a ke  a c t i o n  b y  wa y  o f  mo t i ons .   No  mo t i on  may  b e  ac t ed  

u p on  un t i l  i t  h as  be en  s eco nd ed  b y  a  b oa rd  me mb er .   T he  vo t e  o n  a l l  mo t i on s  s ha l l  

b e  b y  " yes"  a nd  "n o"  an d  wi l l  be  t a ken  b y  a  sh o w of  ha nd s  o r  o th e r  pu b l i c  vo t i n g  

me t ho d .   F o l l owin g  ea ch  vo t e ,  t he  p r e s id en t  s ha l l  an no unc e  t h e  mo t io n  c a r r i e d  o r  

f a i l e d  b y  a  vo t e  o f  _ __  a f f i r ma t i ve  vo t e s  t o  _ __  ne ga t i ve  vo t e s .   T h e  min u te s  s ha l l  

i nd i ca t e  wh e th e r  a  mo t io n  pas se d  o r  f a i l e d .   E ach  b oa r d  me mb e r  sh a l l  ha ve  t h e  

p r i v i l e ge  o f  e xp l a in in g  an y  vo t e .  

 An y  ab s t a i n in g  vo t e  s ha l l  b e  co un t ed  a s  a  "n o"  vo t e .   ( Se e  K SA 72 -8 2 0 5)  

 An y  me mb e r  ma y  dec l a r e  a  co nf l i c t  o f  i n t e r e s t  i n  a  p a r t i c u l a r  i s s ue  an d 

s ha l l  l ea ve  t he  mee t i n g  ro o m u n t i l  d i s c us s io n  a nd  vo t in g  on  t he  ma t t e r  i s  

c on c lu de d .   T he  mi n u t es  s ha l l  n o t e  t ha t  a  p a r t i cu l a r  me mb e r  h as  dec l a r e d  a  

c on f l i c t  o f  i n t e r e s t  an d  l e f t .   T h e  mi nu t es  sh a l l  a l s o  r ec o r d  t he  t i me  t he  me mb er  

l e f t  t he  me e t in g  an d  wh en  th e  me mb e r  r e tu rn ed  t o  t he  bo a r d  me e t in g .  
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B CBH Mi n ute s   ( See  BCBF)  B CBH 

 Ac cur a t e  mi nu t es  o f  e ac h  bo a rd  me e t i n g  s ha l l  be  t a ke n  an d  t r a ns c r ib ed .   

T h e  c l e r k  s ha l l  be  r e s po ns i b l e  f o r  t a k i n g  a nd  t r an sc r i b i n g  mi nu tes  o f  ea ch  bo a rd  

me e t in g .   T h e  b oa r d  s ha l l  d es i gna t e  a n  ac t i n g  c l e r k  i f  t h e  c l e rk  i s  ab sen t .   Ne i t he r  

t he  su pe r in t en de n t  no r  a  bo a rd  me mb er  ma y  s e r ve  a s  ac t i n g  c l e r k .   Un of f i c i a l  

mi n u t e s  s ha l l  b e  s e n t  t o  t he  b oa rd  a s  so on  a s  p oss ib l e  a f t e r  ea ch  me e t in g .   T he  

b oa rd  sh a l l  r e v i e w  mi nu t es  o f  e ach  me e t in g  a s  s oo n  a s   

p r ac t i ca b l e ,  sh a l l  make  an y  c o r r e c t i ons  o r  ch an ges  r e qu i r e d  t o  ma ke  t he  min u te s  

a cc ura t e l y  r e f l ec t  b oa rd  ac t i on s  t a ken ,  a nd  t hen  a ppr o ve  t he  mi nu t es  a s  p r e se n t e d  

o r  cha n ged .  

 T h e  mi n u tes  sh a l l  c l e a r l y  r e f l ec t  a l l  mo t io ns  vo t ed  on  b y  t he  b oa rd ,  

i nc l ud i n g  b oa r d  ac t i o ns  t a ke n  on  mot io ns  wh i ch  d i d  n o t  pas s .   T he  min u te s  wi l l  

n o t  co n t a i n  a  s u mma r y  o f  e ach  s t a t e me n t ,  e i t h e r  wr i t t en  o r  o r a l ,  ma de  b y  a  bo a rd  

me mb e r ,  a  gues t  o r  a  me mb e r  o f  t he  s t a f f  un l e s s  t he  boa rd  c ho ose s  t o  h a ve  wr i t t en  

r e mar ks  mad e  pa r t  o f  t h e  mi n u tes .   I f  a  r eq ue s t  i s  ma de ,  t he  boa rd  ma y  d i r ec t  t h e  

c l e r k  t o  a t t a ch  a  c opy  o f  t he  wr i t t en  r e ma r ks  t o  t h e  o r i g in a l  mi nu t e s .  
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B CBI  P u bl i c  P a r t i c ip at i on  a t  Bo ar d  M eet in gs   (S ee  BCAE a nd  K N)  B CBI  

 P a t r on -Re q ues t ed  Age nd a  I t e ms  

 An y  pa t ro n  ma y  r e qu es t  a dd i t i o n  o f  a  sp ec i f i c  a gen da  i t e m an d  sh a l l  

n o t i f y  t he  s upe r in t end en t  s e ven  da ys  p r io r  t o  t h e  mee t i n g  an d  s t a t e  t he  r eas on ( s )  

f o r  t he  r eq ues t .   T h e  s up e r i n t e nde n t  s ha l l  d e t e r min e  whe t he r  t h e  r e qu es t  ca n  be  

s o l ved  b y  s t a f f  wi t ho u t  t he  pa t ro n’ s  ap pe a ra nce  b e fo r e  t he  bo a r d .   I f  no t ,  t he  

s up e r i n t e nde n t  sh a l l  co ns u l t  w i th  t h e  boa rd  p r es i de n t ,  a nd  t h e  pa t ro n’ s  r e qu es t  

ma y b e  p l ac ed  o n  t he  ne x t  r e gu l a r  b oa r d  me e t in g  a gen da .  

 Ha nd l in g  Co mp la in t s  

 T h e  s up e r in t en de n t  ma y  r e f e r  co mp la i n t s  t o  t h e  b oa rd  o n l y  i f  a  

s a t i s f ac t o r y  ad j us t men t  ca nn o t  b e  ma de  b y  a  p r i nc i pa l ,  t h e  s upe r i n t e nde n t ,  o r  o th er  

a pp ro pr i a t e  s t a f f  memb e r s .  
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USD 306  

 

Request to  Add an Agenda Item 

 T h i s  fo r m mu s t  be  co mp le t ed  an d  r e t u r ne d  t o  t he  c l e r k  o r  t h e  

s up e r i n t e nde n t  a t  l e a s t  s e ven  d a ys  be f o re  t he  mee t in g  a t  wh ic h  yo u  wi s h  t o  s pea k .   

Yo ur  r e qu es t  wi l l  be  r e vi ewed ,  an d  on e  o f  t wo  r e co mme n d a t i ons  wi l l  b e  ma de :  

 

1 .  Ref e r r a l  o f  yo ur  r e que s t  t o  t h e  ap pro pr i a t e  a d min i s t r a to r .  

2 .  De c i s i on  b y  t he  Bo ard  o f  E duc a t i on  t o  a dd  a s  a gen da  i t e m.  

 

•  P re sen t a t i on s  s ha l l  no t  exc ee d  f i ve  mi nu te s .  

•  S u b j ec t s ,  o th e r  t ha n  p o l i c y  i s su es ,  wi l l  ge ne r a l l y  be  r e f e r r e d  t o  t he  

a d min i s t r a t i o n .  

•  Co mme n t s  sha l l  be  l imi t ed  t o  i s su es  an d  no t  r e f e r  t o  pe r so na l i t i e s .  

•  P re sen t a t i on s  mu s t  be  i n  goo d  t a s t e  b e f i t t i n g  t he  o cc as i on  a nd  t he  d i gn i t y  

o f  t he  b oa r d  mee t i n g .  

•  T ype d  c op y  o r  a n  ou t l i ne  o f  yo ur  p r e se n t a t i on  { mu s t / sh ou l d }  be  i n c lu de d  

w i t h  t h i s  r e qu es t  f o rm.  

 

 P e r mi s s i on  t o  a pp ea r  b e f o re  t he  boa rd  a t  a  r e gu l a r  mee t in g  i s  s ub j ec t  t o  

t he  ab o ve  ru l e s .  

Na me  __ __ __ __ __ ___ _ __ __ __ __ __ __ __ __ _ __ __ __ __ __ __ __ __ _ __ __ __ __ __ __  

 

Ad dre s s  _ __ __ __ __ __ _ __ __ __ __ __ __ __ __ _ _T e le ph one  _ __ ___ _ __ __ __ __ __ __  

 

In d i v id ua l  o r  o r gan i za t i o n  ( i f  an y)  yo u  r ep res en t  _ _ _ __ _ __ __ __ _ __ __ __ __ __ _  

_ _ __ __ __ __ __ __ __ __ _ __ __ __ __ __ __ __ __ _ __ __ __ __ __ __ __ __ _ __ __ __ __ __ __ _  

 

Or gan i za t i o n ’ s  a ddr es s  __ __ __ __ __ __ __ __ _ __ __ __ __ __ __ __ __ _ __ __ __ __ __ __  

 

S i gna t u re  _ __ __ __ ___ _ __ __ __ __ __ __ __ __ _ __ __ __ Dat e_ __ ___ _ __ __ __ __ __ __  

 

Dis t r i c t  o f f i c i a l ’ s  s i gn a t u r e  __ __ __ __ ___ _ __ __ __ __ __ __ __ __ _ __ __ __ __ __ __ _  

 

Da t e  r ec e i ved  _ __ ___ _ __ __ __ __ __ __  T ime  r e ce i ve d  __ __ __ __ _ __ __ __ __ __ __ _  

 

 

Approved :  
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US D 3 06  So ut he as t  o f  Sa l in e  

District Office 

5056 E. K-4 Highway 

 Gypsum, KS 67448 
         785-536-4291                           http://www.usd306.k12.ks.us             fax 785536-4247 

 

P u b l i c  F o r u m  

T h e  U S D  3 0 6  B o a r d  o f  E d u c a t i o n  b e l i e v e s  p u b l i c  p a r t i c i p a t i o n  a n d  i n v o l v e me n t  i n  y o u r  

l o c a l  s c h o o l  d i s t r i c t  i s  o f  t h e  u p mo s t  i mp o r t a n c e .  W e  a l s o  e n c o u r a g e  y o u  t o  a c c e s s  

r e g u l a r  s c h o o l  c h a n n e l s  w h e n  h a v i n g  c o n c e r n s  b e fo r e  a d d r e s s i n g  t h e  b o a r d  o f  e d u c a t i o n .  

I f  y o u  c h o s e  t o  a d d r e s s  t h e  b o a r d  y o u  h a v e  t wo  o p t i o n s :  

 

1. Follow the approved board procedures for proposing an agenda for a future meeting (this may be done by 

contacting the board clerk for more information) or:  

2. Speak during the “Public Forum” section of a board meeting. 

 I f  yo u  ch oo se  to  s pea k  d ur in g  t he  pu bl i c  f or um t h i s  f orm  mu st  b e  

c om ple t e d  a n d  re t urn e d  t o  th e  c l e rk  2 4  h rs .  p r io r  t o  th e  s tar t  o f  th e  bo ar d  

me et i ng .   Yo ur  r eq ue s t  w i l l  th en  b e  d i s t r i b ute d  to  t he  b oa rd  pr es i de nt .  
➢  W h e n  c a l l e d  u p o n ,  p l e a s e  a d d r e s s  t h e  b o a r d  f r o m t h e  p o d i u m a n d  i n t r o d u c e  

y o u r s e l f  b y  s t a t i n g  y o u r  n a me ,  a d d r e s s ,  a n d  a n y  o r g a n i z a t i o n  y o u  ma y  b e  

r e p r e s e n t i n g .  

➢  I f  u s i n g  a  p r e p a r e d  s t a t e me n t  o r  p r e s e n t a t i o n  p l e a s e  p r o v i d e  a  c o p y  t o  t h e  b o a r d  

c l e r k .  

➢  B e  b r i e f  i n  y o u r  r e ma r k s  ( a  ma x i m u m o f  f i v e  mi n u t e s  ma y  b e  a l l o w e d  f o r  t h e  

P u b l i c  F o r u m) .  

➢  S u b j e c t s ,  o t h e r  t h a n  p o l i c y  i s s u e s ,  w i l l  g e n e r a l l y  b e  r e f e r r e d  t o  t h e  

a d mi n i s t r a t i o n .  

➢  C o m me n t s  s h a l l  b e  l i m i t e d  t o  i s s u e s  a n d  n o t  r e f e r  t o  p e r s o n a l i t i e s .  

➢  P r e s e n t a t i o n s  mu s t  r e s p e c t  t h e  p r i v a c y  r i g h t s  o f  e mp l o y e e s  a n d  s t u d e n t s  a n d  

m u s t  b e  b e f i t t i n g  t h e  d i g n i t y  o f  t h e  b o a r d  me e t i n g .  

➢  G r o u p s  o r  O r g a n i z a t i o n s  wi s h i n g  t o  s p e a k  r e g a r d i n g  t h e  s a me  t o p i c  ma y  b e  

l i m i t e d  t o  o n e  s p e a k e r .  

➢ Board members will not interact with the speakers, except to ask clarifying questions through the board 

president. 
➢ *I have read and understand the above rules and guidelines: 

  

N a me  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  

 

A d d r e s s  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ T e l e p h o n e  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  

 

I n d i v i d u a l  o r  o r g a n i z a t i o n  ( i f  a n y )  y o u  r e p r e s e n t  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  

Or gan i za t i o n ’ s  a ddr es s  __ __ __ __ __ __ __ __ _ __ __ __ __ __ __ __ __ _ __ __ __ __ __ __  

 

S u b j ec t : _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  
 

 

S i gna t u re  _ __ __ __ ___ _ __ __ __ __ __ __ __ __ _ __ __ __ Dat e_ __ ___ _ __ __ __ __ __ __  
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BCBJ News Coverage         BCBJ 

 

 T h e  b oa r d  ma y  p r o vid e  a cco mmo d a t i ons  fo r  me mb er s  o f  t he  ne ws  med ia  

p r e s en t  a t  b oa r d  me e t i n gs .   T h e  s up e r i n t en de n t  ma y  p r o v ide  co p i e s  o f  t he  b oa r d  

a ge nd a  t o  n ews  me d ia  p r i o r  t o  eac h  boa rd  me e t i n g  up on  r e qu es t  o r  a s  r eq u i r e d  b y  

l a w .   At  a n  ap pro pr i a t e  t i me ,  t he  boa rd  o r  s up e r in t en de n t  ma y  e x p la i n  b oa r d  

a c t i o n .  

 Ca me ras /Rec ord i n g  De v ic es  

 Us e  o f  c a mera s ,  ph o to gr ap h ic  l i gh t s ,  a nd  r eco rd i n g  de v i ce s  a t  a n y  bo a rd  

me e t in g  sh a l l  be  a l l owe d  su b j ec t  t o  r eas ona b le  r u l e s ,  wh ic h  a r e  d es i gn ed  to  e ns u re  

o rd e r l y  co nd uc t .   Al l  r ec o rd i n g  de v i c es ,  i n c l ud i n g  mi c ro ph on es ,  s ha l l  b e  kep t  i n  

a n  a r ea  de s i gna t ed  fo r  t he  me d ia .   Use  o f  r e co r d i n g  de v i c es  sha l l  n o t  i n t e r f e r e  

w i t h  o r  d i s ru p t  t he  me e t in g .   No  ca me ras  o r  r e co r d i n g  de v i ce s  s ha l l  be  a l l o wed  a t  

e xe cu t i ve  se s s i on s  o f  t h e  bo a rd .  
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B CBK Exe c ut i ve  Se ss i on  B CBK 

 ( Se e  BBBB,  BE,  CN,  CY A,  ECA,  I DAE,  I I ,  J DD,  an d  J RB )  

 

 T h e  b oa rd  sh a l l  co nd uc t  e xec u t i ve  se s s io ns  o n l y  a s  p ro v id ed  b y  l a w ,  

s pe c i f i c a l l y  t he  Kan sa s  Ope n  M ee t i n gs  Ac t  ( “K OM A” ) .  

 S a mp le  Mot io n  

 M ot io ns  t o  r ece s s  i n to  e xe cu t i ve  s e s s i on  ma y  b e  c on s t ru c t e d  a s  f o l l o ws .  

“ I  mo ve  t h a t  t h e  b oa rd  go  i n t o  ex ecu t i ve  se s s i on  t o  [ f i l l  i n  s ub j e c t ( s ) ]  p u r s ua n t  t o  

[ f i l l  i n  j u s t i f i c a t i o n  f r o m 1 -7  e nu me ra t ed  be l o w]  an d  t ha t  t he  o pe n  me e t i n g  s ha l l  

r e su me  a t  [ f i l l  i n  t i me ]  i n  t he  b oa rd  ro o m.  

 A  su b j ec t  o f  ex ec u t i ve  s e s s i on  wo u ld  b e  t he  ma t t e r  o r  i s sue  p re se n t e d  fo r  

d i sc us s io n ,  an d  t he  bo a rd  me mb er  mu s t  i n c lu de  a  b r i e f  d es c r ip t i o n  o f  t he  

s ub j ec t ( s )  t o  be  d i scu ss ed  i n  t he  mo t io n  wh i l e  s t i l l  p ro t ec t i ng  i m p or t a n t  p r i vac y  

i n t e r e s t s .  Fo r  e xa mp le ,  t he  s ub j ec t  c ou l d  b e  t o  d i sc us s  an  i nd i v id ua l  e mp l o ye e ’ s  

p er f o r ma nce ,  t o  h o ld  a  s t ud en t  d i sc i p l i n e  a pp ea l  hea r in g ,  t o  d i scu ss  po t en t i a l  

l i t i ga t i o n  wi t h  o u r  l ega l  co unc i l ,  an d / o r  an y  o th e r  ma t t e r s  a s  wo u l d  a ppr op r i a t e l y  

f i t  un de r  t h e  j u s t i f i ca t i o n  t o  be  u t i l i zed .   

 Ac cep tab l e  j u s t i f i c a t i ons  f o r  r ece s s i n g  i n to  e xe cu t i ve  se s s i on  i n c l ude  t he  

f o l l o wi n g :  

1 )  T h e  no n -e l ec t ed  pe r so n ne l  ex ce p t io n  u nde r  K OM A;  

 

2 )  T h e  e xc ep t i on  f o r  ma t t e r s  wh i ch  wo u ld  b e  de e me d  p r i v i l e ge d  i n  t he  a t t o r ne y -

c l i en t  r e l a t i o nsh ip  un de r  K OM A;  

 

3 )  T h e  e xc ep t i on  f o r  e mp lo ye r -e mp l o yee  n e go t i a t i on s  un de r  K OMA;  

 

4 )  T h e  e xc ep t i on  f o r  da t a  r e l a t i n g  t o  f i na nc i a l  a f f a i r s  o r  t r a de  s ec re t s  o f  

c o r por a t i o ns ,  pa r tne r s h ip s ,  t r u s t s ,  a nd  i n d i v id ua l  p ro pr i e t o r s h ip s  un de r  

K OM A;  
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5 )  T h e  e xc ep t i on  r e l a t i n g  t o  a c t i o ns  a d ve r se l y  o r  f a vor ab l y  a f f e c t i n g  a  s t ud en t  

u n de r  KOMA;  

 

6 )  T h e  e xc ep t i on  f o r  p r e l i min a r y  d i sc uss io n  o f  t he  ac qu i s i t i on  o f  r ea l  p ro pe r t y  

u n de r  KOMA;  

 

7 )  T h e  e xc ep t i on  un de r  K OM A fo r  s ch oo l  s ec ur i t y  ma t t e r s  t o  e nsu re  t h e  sec ur i t y  

o f  t he  s ch oo l ,  i t s  b u i l d in gs ,  an d /o r  i t s  s ys t e ms  i s  no t  j eo pa r d i ze d .  

 

NO BINDING ACT ION S HAL L BE T AKE N DURING CL OS ED OR EX E CUT IV E  

S E S S IONS 

 W he n  a  mot i on  i s  mad e  t o  go  i n t o  exe cu t ive  se s s io n ,  a l l  b l an ks  i n  t he  

s a mpl e  mo t i on  mus t  b e  f i l l e d  i n .  

 T h e  t i me  t h e  b oa r d  w i l l  r e t u r n  t o  t he  o pe n  me e t i n g  a nd  th e  ro o m in  

wh ich  t h e  me e t in g  w i l l  r e s u me  wi l l  be  spe c i f i ca l l y  s t a t e d .  I f  n ece s sa r y ,  t he  

e xe cu t i ve  se s s i on  ma y  be  e x t e nd ed  wi th  an o t he r  mot i on  mad e  a f t e r  t he  b oa r d  

r e tu r ns  t o  ope n  se s s io n .   

 

Ap pr o ve d :  

K AS B Rec o mme n da t io n  –  6 / 99 ;  6 /0 0 ;  1 / 01 ;  4 / 07 ;  7 /1 7  
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B DA De ve l op in g  an d  Ad op t i ng  P o l i cy   ( Se e  CM ,  CM A,  GAA an d  JA)  B DA 

 T h e  b oa r d  s ha l l  a dop t  a l l  n ew  p o l i c i e s  a nd  de l e t e  o r  mo d i fy  e x i s t i n g  

p o l i c i e s .   Bo a rd  po l i c i e s ,  r u l e s  an d  r e gu l a t i o ns  ma y  b e  a me nd ed  a t  a n y  b oa rd  

me e t in g  b y  a  ma j o r i t y  vo t e  o f  t he  b oa r d .   A l l  ha nd bo o ks  sh a l l  b e  ap pro ve d  b y  t h e  

b oa rd  a nd  ad op ted ,  by  r e f e r en ce ,  a s  a  pa r t  o f  t hes e  po l i c i e s  and  r u l e s .      

 D ra f t i n g  P o l i c y  

 T h e  s upe r in t en de n t  sh a l l  d r a f t  a l l  r e co mme nd ed  po l i c y  c han ge s ,  i n c lu d i ng  

n e w  p o l i c y  r e co mme n da t io ns .   T he  s up e r in t e nde n t  ma y  in vo l ve  ap pro pr i a t e  s t a f f  

me mb e r s ,  p a t r ons  o r  s t ud en t s  whe n  r e vi s i n g  o r  d r a f t i n g  n e w po l i c y .  

 A t t o rn e y  In vo l ve me n t  

 Bo a rd  po l i c i e s  an d  ru l e s  ma y  be  s ubmi t t ed  t o  t he  l e ga l  c ou nse l  t o  

d e t e r min e  t he i r  l e ga l i t y  be f o re  t he y  a r e  su b mi t t ed  t o  t he  b oa rd .  

 P o l i c y  Di s se mi na t i on  

 Ch an ges  i n  boa rd  p o l i c y  s ha l l  b e  d i s s e mi na t e d  t o  a l l  h o l de r s  o f  p o l i c y  

b o o ks  a nd  o t he r s  a s  a pp ro pr i a t e .   T he  sup e r i n t e nd en t  s ha l l  d eve l op  a  p r oce du re  

t o  e nsu re  a p pro pr i a t e  d i s se mi na t i on  an d  t he  des t ru c t i o n  o f  o bs o l e t e  p o l i c i e s .   

E ac h  a t t e nd anc e  c en t e r  s ha l l  ha ve  a  cu r r en t  po l i c y  b oo k  i n  t he  p r i nc i pa l ’ s  o f f i ce .   

A  p o l i c y  b oo k  sh a l l  a l so  b e  ke p t  i n  t he  c en t r a l  b us i nes s  o f f i ce .   Ea ch  b oa r d  

me mb e r  sh a l l  ma i n t a i n  a  p o l i c y  bo o k ,  an d  t he  s up e r in t en de n t  ma y  a l so  des i gn a t e  

a dd i t i o na l  s t a f f  me mb er s  wh o  sh a l l  be  f u rn i sh ed  a  p o l i c y  b oo k .  

 H i s t o r i ca l  P o l i c y  F i l e s  

 T h e  c l e r k  sh a l l  kee p  a n  h i s to r i ca l  s e t  o f  bo a r d  po l i c i e s  wh ic h  w i l l  r e f l e c t  

a l l  r e v i s io ns ,  a me ndme n t s  o r  o th e r  ac t i ons  p e r t a in i n g  t o  e ve r y  p o l i c y  an d  r u l e .  



 

©KASB. This material may be reproduced for use in USD 306.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 

without written permission from KASB. 

B DA De ve l op in g  an d  Ad op t i ng  P o l i cy  B DA-2  

 P u b l i c  In p u t  on  Po l i cy  

 In d i v id ua l s  o r  gr ou ps  ma y  su b mi t  p r op ose d  ch an ges  i n  bo a rd  p o l i c y .  

 

 

 



 

©KASB. This material may be reproduced for use in USD 306.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 

without written permission from KASB. 

B E S c ho o l  B oa rd  Rec ord s  B E 

 ( Se e  B CBK,  CN,  CYA,  ECA,  I I ,  a nd  KBA)  

 

 T h e  boa rd  s ha l l  kee p  r ec o r ds  ne ce s sa r y  t o  d ocu me nt  boa rd  ac t i o ns .  
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B G M emb ers h i ps  B G 

 T h e  b oa rd  ma y  ma i n t a in  me mb er s h ip  i n  t h e  K ans as  Ass oc i a t i o n  o f  S ch ool  

Bo ard s  a nd ,  i f  a  me mb e r  o f  KAS B,  ma y  j o in  an d  pa r t i c i pa t e  i n  t h e  ac t i v i t i e s  o f  

t he  Na t i ona l  Sc ho o l  Bo ard s  Asso c i a t i on .  
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B K Bo ar d  Se l f -Ev a l uat io n   (S ee  ABE)  B K 

 T h e  b oa r d  sh a l l  co ndu c t  an  a nn ua l  s e l f -e v a l ua t i o n .   Eac h  bo a rd  me mb e r  sha l l  

u se  a  s e l f -e va lu a t i on  i ns t r u me n t  t o  a pp ra i se  i nd i v i du a l  pe r fo r ma n ce  o r  t he  

p e r f o r ma nce  o f  t he  b oa rd  a s  a  wh o le .   Re su l t s  o f  t he se  e va l ua t i o ns  s ha l l  be  

d i sc us sed  a t  l ea s t  a nn ua l l y ,  a nd  r e v i se d  s t a nda rds  a nd  p r i o r i t i e s  sh a l l  be  

d e ve lo pe d  t o  gu id e  t h e  bo a r d ’ s  de ve l op me nt  i n  t h e  co mi n g  yea r .  

 T h e  boa rd  c ons ide r s  t he  fo l l o wi n g  c on d i t i o ns  c r uc i a l  t o  s e l f -e va l ua t i o n :  

1 .  Bo ard  me mb er s  sh ou l d  be  i n vo l ve d  i n  de ve l o p in g  t he  s t an da r ds  a nd  

p ro ces s  t o  be  u s e d .  

T h e  s t an da rds  ma y  i nc l u de ,  bu t  n o t  be  l i mi t ed  t o :  

•  e du ca t i on a l  l ea de r sh ip ;  

•  p o l i c y  d e ve lo p men t ;  

•  b oa rd  me mb er  de ve l op me nt  a nd  pe r f o r ma nc e ;  

•  r e l a t i on sh i ps  wi th  t he  s up e r in t en de n t  an d  o t he r  s t a f f  me mb er s ;  

•  c o mmu n ic a t i o ns  wi t h  t h e  pu b l i c ;  

•  f i s ca l  ma na ge me nt ;  

•  b oa rd  mee t in g  o r gan i za t i o n  an d  co mmi t t ee  pe r fo r man ce ;  

•  r e l a t i on s  wi t h  c oo pe ra t i n g  a gen c i e s  an d  o t he r  go ve rn me n ta l  

o r gan i za t i on s .  

 

2 .  E va lu a t i o n  sh a l l  b e  a t  a  s c he du l ed  t i me  a nd  p l a ce  wi th  a l l  {a t  l ea s t  6 }  

b oa rd  me mb er s  p r e s en t .  

3 .  T h e  e va l ua t i on  s ha l l  be  a  co mp o s i t e  o f  t h e  i nd i v i du a l  boa rd  me mb e r s ’  

o p i n io n .  

4 .  T h e  e va l ua t i on  sh a l l  d i s cu ss  s t r e n gt hs  a s  we l l  a s  a r eas  ne ed i ng  

i mp ro ve me nt .  

 

 T h e  e va lu a t i on  r e su l t s  sh a l l  be  d i sc us se d  i n  de t a i l ,  a nd  t he  bo a rd  sh a l l  

f o r mu la t e  a  s e r i e s  o f  o b j ec t i ves  fo r  t h e  co mi n g  yea r .   T h e se  o b j ec t i ves  s ha l l  b e  

s t a t e d  i n  t h e  f o r m o f  b eh a vi o ra l  c ha n ge  o r  p r od uc t i v i t y  ga i ns .  
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CGI ............................... Administrator Evaluation (See CEI and GAK) 

CGK ............................. Suspension 

CJ .................................. Hiring Consultants (See BBG, CL and ID) 

CK ................................ Professional Development Opportunities 



 

©KASB. This material may be reproduced for use in USD 306.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 

without written permission from KASB. 

CL Administrative Teams  (See BBG, CJ and ID) 

  Method of Appointment 

  Organization 

  Resources 

  Financial 

CM ................................ Policy Implementation (See BDA, CM, CMA, GAA and JA) 

CMA ............................. Administrative Rules and Regulations (See BDA, CM, DJFAB, GAA and JA) 

  Staff Involvement 

  Community Involvement 

  Student Involvement 

  Rules Drafting 

  Disseminating Rules 

  Reviewing Rules 

  Action Allowed When No Policy Exists 

CN ................................. Public Records (See BE, CYA, ECA, IDAE, II, HAI, JGGA and JR et seq.) 

  Types of Records 

  Central Office Records 

  Building Records 

  Public Access 

  Disposition 

  Retention of Documents in Certain Circumstances 

  Form, Request for Records 

CNA .............................. Alternate code for CYA Document Production, Including Electronic Information 
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C A  Go al s  an d  O bj ec t i ves  o f  Sc ho o l  Admi ni s t ra t i o n  C A  

 T h e  goa l  o f  s ch oo l  ad mi n i s t r a t i o n  i s  t o  c r ea t e  an  en v i r on me nt  i n  wh i ch  a l l  

s t ud en t s  ca n  de mo n s t r a t e  c on t i nu ou s  aca de mi c  i mpr o ve men t .   T h e  su pe r i n t e nd ent  

mu s t  p os ses s  l e ade r sh ip  qua l i t i e s  wh i ch  mo t i va t e  a l l  s t a f f  me mb er s  t o  i mp ro ve  t he  

e du ca t i on a l  p r o gr a m an d  to  a t t a in  t he  b oa r d ’ s  goa l s  an d  o b j ec t i ves .   T he  

s up er i n t e nde n t ,  wi th  t he  bo a rd ’ s  d i r ec t i o n ,  s ha l l  mo b i l i ze  a nd  co or d in a t e  a l l  

a va i l ab l e  r e so urc es  t o  de ve l op  an  e du ca t io na l  p ro gra m d es i gn ed  t o  ma in t a i n  

c on t in uo us  ac ad e mic  i mpr o ve me nt  an d  f u l l  s t a t e  ac c re d i t a t i o n  i n  a l l  s ch oo l s .  
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C B  Ad mini s t r a t or  Eth i cs  C B  

 An  a d min i s t r a to r ' s  p r o fe s s i ona l  beh a vi o r  mu s t  c onf o r m to  a n  e th i ca l  c od e .   

T h e  ad mi n i s t r a t o r  ac kn o wle d ges  s ch oo l s  be l on g  to  t he  pub l i c  a nd  t he y  mu s t  

p ro v id e  ed uca t io na l  op po r tu n i t i e s  t o  a l l .   An  ad mi n i s t r a t o r ' s  ac t i on s  wi l l  b e  

v i e we d  an d  a ppr a i sed  b y  t he  c o mmu n i t y ,  p r o f es s i on a l  a s so c i a t e s ,  an d  s t ud en t s .   

T h e re f o re ,  t he  a d mi n i s t r a t o r  su bs c r ib es  t o  t h e  f o l l o win g  s t a nda r ds :  

 T h e  a d mi n i s t r a to r :  

•  M a ke s  t he  we l l -b e ing  o f  s t u de n t s  t h e  ba s i s  f o r  de c i s i on  ma k ing  a nd  a c t i on ;  

•  F ul f i l l s  p ro f es s i on a l  r e sp on s ib i l i t i e s  wi t h  h o nes t y  an d  i n t e gr i t y ;  

•  S u pp or t s  t he  p r i nc i p l e  o f  du e  p ro ces s  a s  r e qu i r e d  b y  l a w;   

•  Ob e ys  l oc a l ,  s t a t e  a nd  na t i on a l  l a ws ;  

•  Imp l e me n t s  a l l  bo a rd  p o l i c i e s ,  r u l e s  an d  r e gu l a t i ons ;  

•  P ur su es  a ppr opr i a t e  me a s ures  t o  c o r r e c t  t h os e  l a ws ,  p o l i c i e s  an d  r e gu l a t i ons  

t ha t  a r e  no t  c on s i s t en t  wi t h  so un d  ed uca t i on a l  go a l s ;  

•  Avo i ds  us i n g  a n  ad mi n i s t r a t i ve  p os i t i on  fo r  pe r so na l  ga in ;  

•  Ac cep t s  aca de mi c  de gre es  o r  p ro fes s ion a l  ce r t i f i ca t e s  o n ly  f r o m d u l y  

a cc r ed i t ed  i n s t i t u t i on s ;  

•  S ee ks  t o  i mp ro ve  t h e  p ro fes s io n  t h ro u gh  r e s ea rc h  an d  co n t i nu i n g  

p ro f es s io na l  d e ve lo pme n t ;  a nd  

•  Ho no r s  e mpl o yme nt  c on t r ac t s  un t i l  f u l f i l lme n t  o r  r e l ea se .  
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C D  Ad mini s t r a t i ve  L in e  a nd  Sta f f  Re la t io ns   ( Se e  GACA a nd  GACB)  C D  

 A l l  ad mi n i s t r a t o r s  a r e  u l t i ma te l y  r e s po ns ib l e  t o  t he  b oa r d .   Wi th in  t he  l i mi t s  

o f  p o l i c y  a nd  t e r ms  o f  t h e  j ob  d esc r ip t i o n ,  t h e  su pe r in t en den t ' s  a d mi n i s t r a t i ve  

s ub or d in a t e s  h a ve  f u l l  a u th or i t y  t o  a d min i s t e r  d i s t r i c t  p ro gr ams .  
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C E  S u pe r in te nd en t  o f  Sc h oo l s  C E  

 T h e  su pe r i n t e nd en t  i s  t he  s ch oo l  s ys t e m’s  ad mi n i s t r a t i ve  l e ad e r  a nd  s ha l l  

h a ve ,  un de r  t h e  b oa rd ’ s  d i r e c t i o n ,  gene ra l  su pe r v i s i on  o f  a l l  t he  s ch oo l s .   T he  

s up e r i n t e nde n t  i s  a cc ou n ta b l e  t o  t he  bo a r d  a nd  i s  r e sp on s ib l e  fo r  man a gi n g  t h e  

s ch oo l s  i n  co mp l i a nce  wi t h  bo a rd  p o l i c i e s  

 T h e  s up e r in t en de n t  ma y  d e l e ga t e  p ower s  an d  d u t i e s  t o  o t he r  s c ho o l  

p e r s on ne l .   De l e ga t i n g  po wer  o r  d u t i e s ,  h owe ver ,  sh a l l  no t  r e l i e ve  t h e  

s up e r i n t e nde n t  o f  r e sp o ns ib i l i t y  f o r  an y  ac t i o n  t a ken .  
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C E A  S u pe r in te nd en t  Q ual i f i ca t i o ns  C E A  

 T h e  su pe r in t en den t  s ha l l  po s s es s ,  o r  be  e l i g i b l e  f o r ,  a  Ka ns as  d i s t r i c t  

l e ad e r s h ip  l i cen se .  

 

 Ap pr o ve d :  KAS B Rec o mme n d a t io n  01 /0 2 ;  0 4 /0 7 ;  1 2 /1 4  
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CEB  S u pe r in te nd en t ’ s  Du t i e s  CEB  

 T h e  s up e r i n t e nd en t  sh a l l  b e  r e s po ns i b l e  t o :  

 s e r ve  a s  t h e  d i s t r i c t ’ s  c h i e f  a d mi n i s t r a to r ;  

 c a r r y  ou t  a l l  boa rd  po l i c i e s  an d  ru l e s ;  

 o ve r se e  sa f e  a nd  o rde r l y  s c ho o l s ;  

 e ns u re  s t ud en t  a ch i eve me n t  fo r  a l l  s t u den t  gr ou ps ;  

 b u i l d  po s i t i ve  s c ho o l / c o mmu n i t y  r e l a t i o ns ;  

l e ad  t he  b oa r d  i n  de ve l o p in g  co ns t r uc t i ve  b oa rd / su pe r i n t e nd en t  r e l a t i o ns ;  

 o ve r se e  e f f e c t i ve  and  e f f i c i en t  s t a f f  p e r fo r ma nce ;  

 p r ac t i ce  r e sp on s ib l e  f i s ca l ,  f a c i l i t y  an d  r e s ou rce  ma na ge me nt ;  a nd  

 mo d e l  pos i t i ve  p ro fes s io n a l  a t t r i b u t e s .  
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C E C  S u pe r in te nd en t  Re cr ui tm en t  C E C  

 T h e  su pe r i n t e nd en t  s e a rc h  p r ese n t s  t he  boa rd  wi t h  an  op po r tu n i t y  t o  r ec r u i t  

i nd i v id ua l s  who  w i l l  i mp l e men t  t he  bo a rd ' s  go a l s .   T he  b oa rd  s ha l l  e s t a b l i s h  an  

o rd e r l y  p r oce du re  fo r  e mp lo y in g  a  s upe r in t en de n t  t ha t  co nf o r ms  to  ge ne ra l l y  

a cce p t  e t h i c a l  an d  l e ga l  s t an da r ds  an d  min i mi ze s  mi sun de r s t a nd in g  i n  t he  

c o mmu n i t y .   T he  p roc es s  sh ou ld  a l l o w the  b oa r d  a mp le  op po r tu n i t y  t o  e va l ua t e  a  

n u mb er  o f  ca nd i da t e ’ s  qu a l i f i ca t i on s  whos e  p r o fe s s i ona l  t r a i n i n g  a nd  e xp e r i enc e  

me e t  d i s t r i c t  nee ds .   T h e  bo a rd  ma y  so l i c i t  a pp l i ca t i o ns  f r o m qu a l i f i ed  s t a f f  

me mb e r s  an d  ma y  l i s t  t h e  va can c y  wi th  p l a ce me n t  o f f i ce s .  

 T h e  bo a r d  ma y  s e l e c t  a  p ro f es s io na l  c o mmi t t ee  wh o  sh a l l  s c r e en  a l l  

a pp l i ca t i o ns  a nd  r e comme n d  f i na l i s t s  t o  t he  boa rd  f o r  i n t e r v i e ws .   T he  b oa r d  sh a l l  

i n t e r v i e w  se l e c t e d  c an d id a t e s .   Boa r d  me mb e r s  s ho u ld  v i s i t  e ach  f i n a l i s t ’ s  

d i s t r i c t .  
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C E E Com pe ns at i on  a n d  Be nef i t s   C E E 

 T h e  b oa r d  s ha l l  a nn ua l l y  de t e r mi ne  t he  sup e r i n t e nd en t ’ s  c o mp en sa t i on  a nd  

b en e f i t s .   Co mp e ns a t i o n  s ha l l  be  bas ed  on  r ece n t  p e r f o r ma nce  an d  th e  

s up e r i n t e nde n t ’ s  ab i l i t y  t o  ca r r y  o u t  b oa rd  po l i c y .  
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CEF  Exp e ns e  Re imb ur seme nt  a n d  Cr ed i t  Car ds   (S ee  CG,  GAN an d  KB) CEF  

 T h e  s up e r in t en de n t ’ s  us e  o f  a  d i s t r i c t  mot o r  ve h i c l e  a nd  a  d i s t r i c t  c r e d i t  

c a rd  sh a l l  b e  co nf i ne d  t o  ne ces sa r y  sc hoo l  b us i nes s .   T h e  b oa rd  s ha l l  an nu a l l y  

p r e s c r i be  l i mi t s  an d  r e s t r i c t i o ns  o n  t h e  u se  o f  c r e d i t  c a rd s  a nd  s ha l l  mo n i tor  

mo n t h l y  r e ce i p t s  a nd  r e i mb ur se me n t  e xpen se s .  

A l l  r e ward s  po i n t s  o r  c a sh  bac k  pa yme n t s  e a rn ed  u s in g  d i s t r i c t  c r e d i t  ca r ds  a r e  

d i s t r i c t  p r ope r t y  an d  s ha l l  b e  e i t h e r  ap p l i ed  t o  f u tu r e  d i s t r i c t  c r e d i t  ca r d  pu rch ase s  

o r  r e mi t t ed  t o  t he  d i s t r i c t  t r e a su re r  fo r  acc ou n t i n g  a nd  d ep os i t .    

  Ex pe nse s  f o r  d i s t r i c t  t r a ve l  i n  pe r so na l  ve h i c l e s  o r  e x t e nd ed  t r a ve l  i nc u r r e d  i n  

t he  pe r fo r ma nc e  o f  o f f i c i a l  du t i e s  sh a l l  be  r e i mb ur se d  i n  ac cor da nce  wi th  t h e  

p ro v i s i on s  o f  GAN.  

 

 

Ap p ro ve d:  

K AS B re co mme n d a t io n  6 / 01 ;  7 /0 2 ;  4 /0 7 ;  6 /1 5   
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C E G S u pe r in te n d en t ’ s  P rof es s io n a l  De ve l o pme nt  Op p ort un i t i e s  C E G 

 T h e  s up e r in t en de n t  sh a l l  ke ep  up da t ed  on  n e w e du ca t i ona l  p r ac t i ces  an d  

s ha l l  a t t en d  e du ca t i on a l  co nfe r en ces  an d  o th e r  l e a rn in g  o pp or tu n i t i e s  a s  ap pro ve d 

o r  r eq u i r ed  b y  t he  b oa rd .  

 

 

 



 

©KASB. This material may be reproduced for use in USD 306.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 

without written permission from KASB. 

C E I  Ev a l uat i n g  t he  Su per i nt en de nt   (S ee  CGI  a n d  GAK )  C E I  

 T h e  b oa r d  sh a l l  a do p t  an  e va l ua t i o n  s ys t em t h a t  p ro v id es  a  ba s i s  fo r  fo r ma l  

e va l ua t i on  o f  t he  sup e r i n t e nd en t ’ s  pe r f o r ma nc e .   T h e  s ys t em s h a l l  i nc l ud e  t he  

e va l ua t i on  f o r m us ed  an d  th e  p ro ces s  ne ce s sa r y  t o  c o mpl e t e  t he  f o r m.  

 T h e  boa rd  s ha l l  e va lu a t e  t he  su pe r in t en de n t  us in g  t he  e va l ua t i on  fo r m i n  

a cc ord anc e  wi t h  cu r r e n t  l e ga l  r eq u i r e me n t s  fo r  t he  f i r s t  f o u r  yea r s  o f  e mpl o yme nt  

a nd  a nn ua l l y  fo r  t he  t e r m o f  t h e  s up e r i n t en de n t ’ s  e mp l o yme nt .    

 T h e  s up e r i n t e nde n t ’ s  e va l ua t i on  s ha l l  b e  co nf i den t i a l  a nd  be  ma de  

a va i l ab l e  on l y  t o  t he  b oa r d ,  t h e  su pe r i n t en de n t  an d  o t he r s  a s  p r o vi de d  b y  l a w .  

T h e  e va l ua t i on  i n s t ru me n t  s ha l l  be  o n  f i l e  a t  t h e  d i s t r i c t  o f f i c e  wi t h  t he  c l e r k .   

An y  r e v i s i ons  i n  t he  e va l ua t i on  sys t e m s ha l l  i n c lu de  i n p u t  f ro m th e  

s up e r i n t e nde n t .  
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C E J No nr en ew ing  or  Termi na t in g  th e  Su pe r in te n de nt ’ s  Co ntr ac t  C E J  

 T h e  boa rd  ma y  no nren e w o r  t e r mi na t e  t he  su pe r in t en den t ' s  c on t r ac t .  
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C E K Re s ig na t io n  C E K 

 T h e  s up e r i n t e nde n t  ma y  s u b mi t  a  r e s i gn a t io n  t o  t he  b oa rd  p r es i den t  a t  a  

r e gu l a r  o r  spe c i a l  me e t in g .   T he  boa rd  sh a l l  c ons ide r  t he  r e s i gn a t io n  i n  l i gh t  o f  

t he  d i s t r i c t ’ s  n eed s .  
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C F  Bo ar d- Su pe r in te nd en t  Re la t io ns  ( See  BBC)  C F  

 T h e  bo a rd  d e l e ga t e s  t o  t he  s upe r in t en den t  a l l  a d min i s t r a t i ve  d u t i e s .   T he  

b oa rd  r e s e r ves  t he  u l t i ma te  de c i s i on  i n  a l l  ma t t e r s  co nce rn i n g  pe r so nn e l ,  p o l i c y ,  

o r  e xp en d i t u r e s  o f  fu n ds ;  an d  i t  wi l l  no rma l l y  p r oce ed  i n  t h os e  a r ea s  o n l y  a f t e r  

r ece i v i n g  t h e  su pe r i n t e n den t ’ s  r e co mme n da t io ns .  

 

Ap pr o ve d :   1 /2 1  

K AS B Rec o mme n da t io n  –  0 1 /0 2 ;  4 / 07 ;  6 /20  
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C G Ad mini s t r a t i ve  P erso n ne l   (S ee  CE F,  GAN an d  K B)  C G 

 T h e  boa rd  s ha l l  e mp lo y  ad mi n i s t r a t i ve  p e r so nne l  a s  ne ede d .  

 Co mp e nsa t i o n  Guid es  a nd  Co n t r a c t s  

 Ad mi n i s t r a t i ve  pe r so n ne l  s ha l l  b e  c o mpe ns a t e d  fo r  t h e i r  s e r v i c es  wi t h  a  

c on t r ac t ed  sa l a r y  de t e r min ed  b y  t he  boa r d .   Ad min i s t r a t i ve  c on t r ac t s  s ha l l  be  

r e vi ewed  a nn ua l l y .   T he  b oa r d  s ha l l  de t e r min e  t he  t e r ms  an d  l e n gt h  o f  each  

c on t r ac t .   T he  b oa r d ’ s  a t t o rne y  ma y  d e ve l op  a nd  r e v i e w  a d min i s t r a to r  co n t r a c t s .  

( Se e  K B)  

 Qu a l i f i ca t i on s  an d  Du t i e s  

 T h e  s up e r i n t e nde n t  s ha l l  de ve lo p  ap pr op r i a t e  j ob  d es c r ip t i o ns  f o r  each  

a d min i s t r a t i ve  po s i t i o n .   Wh en  a do p te d  b y  t h e  boa rd ,  j ob  d es c r i p t i o ns  s ha l l  b e  

f i l ed  i n  t he  ce n t r a l  o f f i ce  a nd  ma y  be  p ub l i she d  i n  t h e  ap pro pr i a t e  ha nd bo o k .  

 Re c ru i t me n t  

 T h e  bo a rd  de l e ga t e s  t o  t he  su pe r i n t e nde n t  t he  a u th or i t y  t o  i den t i f y  an d  

r eco mme n d  th e  ap po in t men t  o f  i nd i v id ua l s  t o  f i l l  vaca n t  a d min i s t r a t i ve  pos i t i o ns .   

T h e  su pe r in t en den t  sh a l l  s c r e en  a l l  a pp l i ca n t s  an d  ma y  us e  o t he r  s t a f f  me mb er s  t o  

a s s i s t .   T he  s up e r in t en de n t  s ha l l  ma ke  r e co mme n d a t i on s  t o  t h e  b oa rd .   T h e  d i s t r i c t  

ma y  p a y  p r eap pr o ve d  ex pe nse s  i n cur r e d  b y  can d i da t e s  i n t e r v i e we d  fo r  an  

a d min i s t r a t i ve  po s i t i o n .  

 As s i gn me nt  

 T h e  boa rd  s ha l l  s o l i c i t  t he  s up e r in t e nde n t ’ s  r ec o mme nd a t io ns  i n  

a pp o i n t men t ,  a s s i gnme n t ,  t r a ns f e r ,  d e mot i on ,  t e r min a t io n  o r  n o n - r e ne wa l  o f  an y  

a d min i s t r a t i ve  pe r son ne l .  
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C G Ad mini s t r a t i ve  P erso n ne l  C G- 2  

 O r i en t a t i o n  

 T h e  su pe r i n t e nd en t  sh a l l  c on du c t  an  a pp ro pr i a t e  a d min i s t r a t i ve  o r i e n t a t i o n  

p ro gra m.  

 S u pe r v i s i on  

 T h e  s up e r in t en de n t  sh a l l  be  r e sp ons ib l e  fo r  s up e r v i s i n g  a l l  admi n i s t r a t i ve  

p e r s on ne l .  

 Ad mi n i s t r a t i ve  In t e rn  Pro gra m  

 T h e  b oa r d  ma y  e s t ab l i s h ,  b y  co n t r a c t  wi t h  a n  ap pro ve d  a d min i s t r a to r  t r a in i n g  

i ns t i t u t i on ,  an  a d min i s t r a t i ve  i n t e r n  p r o gra m.  

 T ra ve l  E xp en se  an d  Re i mb ur se me n t  

 T ra ve l  e xp ens e  fo r  ad mi n i s t r a t i ve  s t a f f  s ha l l  be  p ro v id ed  i n  acc or dan ce  wi th  

CE F  a nd  GAN.  
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CGI  Ad mini s t r a t or  Eva lu at i o n   ( See  CE I  a n d  GAK)  CGI  

 Ad mi n i s t r a t i ve  pe r s on ne l  sha l l  b e  e va l ua t ed  i n  wr i t i n g  b y  t he  

s up e r i n t e nde n t  i n  a cc or dan ce  wi th  l e ga l  r eq u i r e me n t s  f o r  t h e  f i r s t  t wo  yea r s  of  

e mp lo yme n t  an d  a t  l e a s t  an nu a l l y  t h e re a f t e r .   Ad mi n i s t r a t i ve  p e r s on ne l  f i l e s  a nd  

e va l ua t i on s  sh a l l  be  a va i l ab l e  on l y  t o  t he  boa rd ,  t he  a pp ro pr i a t e  a d min i s t r a t o r ,  

t he  su pe r in t en den t  an d  o t he r s  au t hor i ze d  b y  l a w .  

 T h e  b oa r d ' s  p r oc ed ur es  co nce r n i n g  e va lu a t i on  o f  d i s t r i c t  ad mi n i s t r a to rs  

s ha l l  b e  on  f i l e  wi t h  t he  c l e r k  i n  t he  ce n t r a l  o f f i ce  an d  ma y  b e  pu b l i s he d  i n  t he  

a pp ro pr i a t e  ha nd bo ok .  
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CGK  S u sp en s io n  CGK  

 T h e  s upe r in t en de n t  sha l l  h a ve  t he  au t hor i t y  t o  su sp en d  d i s t r i c t  

a d min i s t r a to r s  wi th  p a y  p en d in g  fu r the r  b oa rd  ac t i o n .  

 T h e  su pe r in t en den t  ma y  s u s pen d  a d min i s t r a t o r s  wi t h  p a y  f o r  an y  r ea so n ,  

i nc l ud i n g ,  b u t  n o t  l imi t ed  t o ,  o ne  o r  more  o f  t h e  fo l l o win g :   a l l e ged  v io l a t i on  o f  

o r  f a i l u r e  t o  i mp le me n t  bo a rd  p o l i c y ,  r u l e ,  o r  r e gu l a t i o n ;  r e f usa l  o r  f a i l u r e  t o  

f o l l o w  a  r ea so na b le  d i r ec t i ve  o f  t h e  ad mi n i s t r a t o r ’ s  su pe r v i s o r ,  t he  

s up e r i n t e nde n t ,  o r  t he  b oa r d ;  t he  f i l i n g  o f  a  co mp la i n t  a ga ins t  t he  a d min i s t r a to r  

w i t h  a n y c i v i l  o r  c r i mi na l  au th or i t y ;  t h e  a l l e ged  co mmi s s i on  o f  a n  o f f e ns e  

i n vo l v i n g  mo ra l  t u rp i t ud e ;  o r  o t he r  goo d  c au se .  

 I f  a  s us pe ns i on  wi t ho u t  pa y  i s  i mp o se d  o n  a n  a d mi n i s t r a t o r ,  t h e  

a d min i s t r a to r  i s  e n t i t l ed  t o  p a y  u n t i l  t h e  ad mi n i s t r a t o r  ha s  be en  a d vi sed  o f  t he  

b as i s  f o r  s usp en s i o n  a nd  h as  b een  g i ven  an  op por t un i t y  t o  r e spo n d .  

 

Ap pr o ve d :   3 /2 0  

K AS B Rec o mme n da t io n  –  6 / 19  
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C J Hir in g  Con sul ta nt s   (S ee  BBG,  CL an d  ID)  C J  

 T h e  a d min i s t r a t i o n  ma y  u se  p r o fe s s i ona l  c ons u l t an t s .   T he  b oa r d  s ha l l  

a pp ro ve  a n y  c ons u l t a n t  p a y  i n  ad van ce  o r  ma y  i ns t r uc t  t he  s upe r in t en de n t  t o  

b u d ge t  a  s pe c i f i c  a mo u n t  f o r  c ons u l t an t  f e es .  
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C K P r of es s io n a l  Deve lop me nt  O p po rtu ni t i e s  C K 

 T h e  b oa r d  e nco ura ges ,  a nd  ma y  r eq u i r e ,  a d min i s t r a to r s  t o  a t t e nd  ac t i v i t i e s  

wh ich  wi l l  d i r ec t l y  be ne f i t  t h e  s ch oo l s .   T h e  d i s t r i c t  ma y  pa y  e xp en ses  t o  a t t e nd  

me e t in gs  a ppr o ved  by  t he  s upe r in t en de n t .  
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C L  Ad mini s t r a t i ve  Teams   (S ee  BBG,  CJ  an d  I D)  C L  

 T h e  boa rd  a d voca t e s  t he  t ea m c on ce p t  o f  s ch oo l  a d min i s t r a t i on .  

 M e th od  o f  Ap po in t me n t  

 T h e  s up e r i n t e nd en t  sh a l l  s e l ec t  t he  me mbe r s  o f  ea ch  a d min i s t r a t i ve  t ea m.  

 Or gan i za t i o n  

 T h e  s up e r in t en de n t  sh a l l  de t e r mi ne  t he  o rga n i za t i on  o f  e ac h  ad mi n i s t r a t i ve  

t e a m.  

 Re so urce s  

 Wi t h  b oa r d  ap pr o va l ,  t he  t ea m ma y  u s e  o u t s i de  c on su l t an t s  a nd  d i s t r i c t  

r e so urc es .     

 F in an c i a l  

 T h e  s upe r in t en de n t  ma y  r eco mme n d  a n  a d min i s t r a t i ve  t e a m b u d ge t  t o  t h e  

b oa rd .  
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C M P ol i cy  Im plem en tat io n  ( See  BDA,  CGK ,  CM A,  GAA ,  a nd  J A)  C M 

 Ad mi n i s t r a t i ve  e mplo ye es  wh o  f a i l  t o  imp l e me n t  b oa rd  po l i c i e s  ma y ,  b y  

b oa rd  ac t i o n ,  b e  su sp en de d  wi t ho u t  p a y ,  de mo te d ,  p l ace d  on  p ro ba t i on ,  

n o nre ne we d ,  o r  t e r min a t e d .  

 

Ap pr o ve d :   3 /2 0  

K AS B Rec o mme n da t io n  –  6 / 00 ;  01 / 02 ;  4 /07 ;  6 /1 9  
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CM A Ad mini s t r a t i ve  Rul es  a n d  Reg ula t io ns    CM A 

 ( Se e  BDA ,  CM,  DJ FAB ,  GAA a nd  J A)  

 T h e  s up e r i n t e nd en t  i s  r e sp ons ib l e  f o r  r e co mme n d in g ,  r u l e s  a nd  

r e gu l a t i on s  ne ces sa ry  t o  ca r r y  o u t  b oa rd  po l i c y  a nd  t o  o pe r a t e  t h e  d i s t r i c t ’ s  

s ch oo l s .   T hes e  ru l e s  an d  r e gu l a t i o ns  sh a l l  c ons t i t u t e  t h e  ad mi n i s t r a t i ve  

h an db oo ks  go ve rn i ng  t he  sc ho o l s  an d  sh a l l  be  co ns i de re d  f o r  ap pr o va l ,  

mo d i f i ca t i on  o r  d i sap pr o va l  b y  t he  b oa r d .   No  a d mi n i s t r a t i ve  r u l e  sh a l l  co nf l i c t  

w i t h  bo a rd  p o l i c y .  

 T h e  su pe r i n t e nd en t  s ha l l  r e v i e w  a l l  p ro po sed  ru l e s  b e fo re  t he y  a r e  

s ub mi t t e d  t o  t he  b oa r d .   T h e  ad mi n i s t r a t i ve  s t a f f  s ha l l  r e v i e w a l l  ad mi n i s t r a t i ve  

r u l e s  r eco mme n d e d  by  t he  su pe r i n t e nd en t  b e f o re  be in g  s ub mi t t e d  t o  t he  b oa r d  for  

t he i r  c on s id e ra t i on .  

 S t a f f  In vo l ve me n t  

 T h e  s up e r i n t e nde n t  ma y  i nc l ud e  r ep r es en t a t i ves  o f  t ho se  e mp lo yee s  who  

w i l l  b e  a f f e c t e d  a t  t he  p l an n i n g  s t a ge .  

 Co mmu n i t y  In vo l ve me n t  

 T h e  su pe r i n t e nd en t  ma y  i n vo l ve  d i s t r i c t  p a t r ons  on  co mmi t t e es  o r  s t ud y 

g r o up s  when e ve r  ne ce s sa r y  a nd  ap pr opr i a t e .  

 S tu de n t  In vo l ve me n t  

 T h e  s up e r i n t e nde n t  ma y  c o ns i de r  s t ud en t s ’  o p in io ns  co nce r n in g  ru l es  

wh ich  a f f ec t  t he m.    

 Ru l es  Dra f t i n g  

 A l l  p r op os ed  ru l e s  ma y  b e  s ub mi t t ed  t o  t h e  l e ga l  c ou ns e l  t o  de t e r mi ne  

t he i r  l e ga l i t y  b e fo re  t he y  a r e  su b mi t t ed  t o  t h e  bo a rd .  
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CM A Ad mini s t r a t i ve  Rul es  CM A- 2  

 D i s se mi na t i n g  Ru l es  

 A l l  e mp lo yee s  who  p l a y  a  r o l e  i n  e n f o rc i n g  t he  ru l e s  o r  wh o  w i l l  be  

a f f ec t ed  b y  a n y ru l e  c ha n ges  s ha l l  b e  g i ve n  c op ie s  o f  t he  pe r t i ne n t  r u l e s  an d  an y 

r e vi s io ns .  

 Re v ie wi n g  Ru l es  

 Ad mi n i s t r a t i ve  ru l e s  ad op t ed  b y  t he  boa rd  sh a l l  be  su b j ec t  t o  r e gu l a r  

r e v i ew  b y  t he  a d min i s t r a t i ve  s t a f f .   P ro po se d  ch an ges  sh a l l  be  su b mi t t e d  t o  t he  

b oa rd .  

 Ac t io n  Al l o wed  W hen  No  Po l i c y  Ex i s t s  

 In  a n  e mer ge nc y  when  a c t i o n  mu s t  b e  t a ke n ,  t he  su pe r i n t e nd en t  s ha l l  ha ve  

a u t hor i t y  t o  ac t .   An y  d ec i s io n  s ha l l  be  su b j ec t  t o  boa rd  r e vi ew  a t  t h e  n ext  

me e t in g .   T he  s up e r i n t e nde n t  s ho u l d  r eco mme n d  an y  p o l i c y  n ee ds  t h e  i nc ide n t  

ma y  h a ve  c r ea t e d .  
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C N  P u bl i c  Re co rd s  C N  

( Se e  BE,  CNA,  E CA,  HAI ,  IDAE ,  I I ,  J GGA,  a nd  J R  e t  s eq . )  

 

 T h e  boa rd  d es i gn a t e s  { th e  s u pe r i n t e nd en t / o th e r  t i t l e }  a s  i t s  F re ed o m of  

In f o r ma t i on  Of f i c e r .   T h e  Fre ed o m o f  In fo r ma t io n  Of f i ce r  sh a l l  ha ve  t he  au t ho r i t y  

t o  e s t a b l i s h  an d  ma in t a in  a  s ys t e m o f  r eco r ds  i n  ac co rda nc e  wi th  t he  Kan sas  Op en  

Re cor ds  Ac t  an d  o t he r  ap p l i c ab l e  l a ws .   T h e  b oa r d  fu r th e r  a s s i gn s  { t he  

c l e r k /o r __ __ }  to  hand le  r e qu es t s  f o r  r e co r ds  a nd  t o  s e r ve  a s  t h e  cu s to d i a n  o f  t he  

r eco rds .   T he  cu s to d i a n  sha l l  p ro mi ne n t l y  d i sp l a y  a nd  d i s t r i b u t e  o r  o t he r wi se  ma ke  

a va i l ab l e  t o  t h e  pu b l i c  a  b roc hu re  co nc e rn in g  r e co r d  acc es s  i n  t h e  f o r m p res c r i bed  

b y  t h e  l oc a l  F re ed o m of  In fo r ma t i on  Of f i ce r .  

 T ypes  o f  Re cor ds  

 A  p ub l i c  r ec o r d  me a ns  a n y  r eco rde d  i n f o r ma t i o n ,  r e ga r d l e s s  o f  fo r m o r  

c ha r ac t e r i s t i c s ,  wh ich  i s  ma de ,  ma in t a in ed ,  ke p t  b y ,  o r  i n  t he  p oss es s i on  o f  t he  

d i s t r i c t ,  i nc l ud i n g  t ho se  e xh i b i t e d  a t  p ub l i c  boa rd  mee t in gs .  

 Ce n t r a l  Of f i ce  Rec ord s  

 Re cor ds  ma i n t a i ned  b y  t he  s up e r in t en den t  s ha l l  i nc l ud e ,  b u t  ma y  n o t  be  

l i mi t ed  t o ,  t he  fo l l o win g :  f i na nc i a l ,  pe r so nn e l ,  a nd  p r op e r t y  ( bo th  r ea l  a nd  

p e r s on a l )  o wned  b y  t h e  d i s t r i c t .  

 Bu i ld i n g  Rec o r ds  

 Re cor ds  ma in t a in ed  b y  t he  bu i l d i n g  p r in c i pa l s  sh a l l  i nc l ud e ,  bu t  ma y  n o t  b e  

l i mi t ed  t o ,  t he  f o l l owi n g:  ac t i v i t y  fu nd s ,  s t u de n t  r e co r ds ,  a nd  pe r so nne l  r e co r ds .   

( Se e  J R  e t  s eq . )  
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C N  Re cor ds  C N -2  

 P u b l i c  Acc ess  

 A l l  r e co r ds ,  exc ep t  t h os e  su b j ec t  t o  exc ep t io n  b y  t h e  K ans as  Op en  Rec ord s  

Ac t ,  sh a l l  be  o pe n  t o  i n s pe c t i o n  b y  t he  gen e ra l  pu b l i c  d u r in g  r e gu l a r  o f f i ce  h our s  

o f  a n y  s ch oo l  o r  t he  d i s t r i c t  o f f i c e .   T he  su pe r in t en de n t  wi l l  e s t a b l i sh  p ro ce dur es  

f o r  ma k in g  r ec o rd s  a va i l ab l e  o n  nor ma l  b us i ne s s  d a ys  wh en  d i s t r i c t  o f f i ce s  a r e  

c l os ed .   T he  d i s t r i c t  ma y  c ha r ge  a nd  r e qu i r e  ad va nc e  pa yme n t  o f  a  f e e  f o r  

p ro v id i n g  a cce s s  t o  o r  fu rn i sh i n g  c op i e s  o f  p ub l i c  r ec o r ds .  

 Re qu es t s  fo r  acc es s  t o  o pen  r ec o r ds  s ha l l  b e  ma de  i n  wr i t i n g  t o  an  o f f i c i a l  

c us t od i an  o f  d i s t r i c t  r eco rds .   T he  o f f i c i a l  cu s to d i a n  sh a l l  exami n e  eac h  r eq ue s t  

t o  de t e r min e  whe t he r  t h e  r ec o r d  r eq ues t ed  i s  an  o pe n  r ec o rd  o r  i s  su b j ec t  t o  an  

e xc ep t i on  o f  t h e  Ka ns as  Ope n  Rec or ds  Ac t  t ha t  wo u ld  a l l o w t he  r e co r d  t o  r e ma i n  

c l os ed .   T h e  cu s to d i an  ma y  a l s o  r e fu se  t o  p ro v id e  a cce s s  t o  a  pu b l i c  r e co r d  o r  t o  

p e r mi t  i n sp ec t i on  i f  a  r eq ues t  p l ac es  a n  un rea so na b le  b u rd en  i n  p ro du c in g  pu b l i c  

r eco rds  o r  i f  t he  cu s to d i a n  h as  r e as on  t o  be l i e ve  t h a t  r e pe a t e d  r e que s t s  a r e  

i n t e nde d  to  d i s r up t  o t he r  e s se n t i a l  f un c t io ns  o f  t he  d i s t r i c t .   T h e  cus to d i a n  sha l l  

e i t he r  g r a n t  o r  d en y  e ac h  r eq ues t .  

 I f  t he  cu s to d i a n  d oes  n o t  g r a n t  t h e  r e qu es t ,  t he  p e r s on  r eq ue s t i ng  t he  r ec o r d  

s ha l l  r e ce i ve  a  wr i t t en  e xp l an a t io n  o f  t he  r eas on  fo r  t he  de n i a l  wi th i n  t h r e e  da ys  

o f  t h e  r e qu es t ,  i f  an  e xp l an a t io n  i s  r e qu es t e d .   I f  t he  r eq ue s t e r  d i sa g re es  wi t h  t he  

e xp l an a t io n ,  t he  f r e ed o m of  i n fo r ma t io n  o f f i ce r  s ha l l  s e t t l e  t he  d i sp u t e .  

 E ac h  r e qu es t  f o r  ac ce s s  t o  a  pu b l i c  r ec o rd  sh a l l  be  ac t e d  u pon  a s  s oo n  a s  

p os s ib l e ,  bu t  no t  l a t e r  t ha n  t he  en d  o f  t he  t h i r d  bu s in es s  da y  f o l l o wi n g  t he  d a t e  

t ha t  t h e  r eq ue s t  i s  r ec e i ved .   I f  t he  r e que s t  i s  n o t  ac t ed  o n  i mme dia t e l y ,   
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C N  Re cor ds  C N -3  

t he  c us t od i an  sh a l l  i n fo r m th e  r e qu es t e r ,  w i t h in  t he  t h r ee -d a y  w i nd ow,  wh en  an d  

wh ere  t he  op en  r e co rd  wi l l  b e  ma d e  a va i l a b l e .    

 E ac h  c us t od i an  sha l l  f i l e  a l l  r e qu es t s  a nd  t he i r  d i sp os i t i ons  i n  t he  

a pp ro pr i a t e  o f f i ce  an d  ma ke  r ep or t s  a s  r eq ues t ed  b y  t he  sup e r i n t e nd en t  o r  t h e  

b oa rd .  

 Co p ie s  o f  Rec ord s  

 Co p ie s  o f  o pen  r eco rd s  sh a l l  be  a va i l ab l e  up on  wr i t t e n  r eq ue s t ,  u n l e s s  

o th e r wi se  sp ec i f i ed  i n  Kan sas  o r  f e de r a l  l a w .   Re qu es t o r s  ma y  o n l y  ma ke  abs t r ac t s  

o r  ob t a in  c op i e s  o f  p u b l i c  r e co r d s  t o  wh ic h  t h e y  h a ve  a cce s s  u nde r  t he  Ka nsa s  

Op en  Re cor ds  Ac t .  T h e  d i s t r i c t  sh a l l  no t  b e  r e qu i r e d  t o  p ro v ide  co p i e s  o f  r ad i o  o r  

r eco rd i n g  t ape s  o r  d i sc s ,  v ide o  t a pes ,  f i l ms ,  p i c t u r e s ,  s l i de s ,  g r a ph i c s ,  

i l l u s t r a t i on s ,  o r  s i mi l a r  a ud i o  o r  v i s ua l  i t e ms  o r  de v i c es ,  u n l e s s  s uc h  i t e ms  o r  

d e v i ce s  we re  sh o wn  o r  p l a ye d  du r in g  ope n  se s s i on  o f  a  d i s t r i c t  bo a rd  me e t in g .   

S i mi l a r l y ,  t he  d i s t r i c t  sha l l  n o t  be  r eq u i r ed  t o  p r o vi de  suc h  i t ems  o r  de v i ce s  wh i ch  

a r e  co p yr i gh t e d  b y  a  p e r s on  o t he r  t ha n  t h e  b oa r d .   F u r t he r mo re ,  no t h i n g  i n  t he  

Ka nsa s  Op en  Re cord s  Ac t  r eq u i r e s  t he  d i s t r i c t  t o  e l ec t r on i c a l l y  ma ke  c op ie s  

a va i l ab l e  b y  a l l o wing  a  r e qu es t o r  t o  ob t a i n  co p i e s  b y  i ns e r t i n g ,  c on ne c t in g ,  o r  

o th e r wi se  a t t ac h in g  an  e l ec t ro n i c  d e vi ce  p r o vi de d  b y  t he  r eq ue s t o r  t o  t h e  co mp ut e r  

o r  o th e r  e l e c t r on i c  de v i c e  o f  t h e  d i s t r i c t .    

 Ad va nce  pa yme nt  o f  t he  ex pe ns e  o f  p r o vi d i n g  ac ce s s  t o  o r  f u rn i s h in g  co p ie s  

o f  o pe n  r e co r ds  sh a l l  be  bo r ne  b y  t he  r eq ue s to r .   Und er  n o  c i r cu ms ta nc es  s ha l l  t h e  

d oc u me nt s  be  a l l o wed  o u t  o f  t he i r  u su a l  bu i ld i n g  l o ca t i on  wi tho u t  ap pr o va l  o f  t he  

o f f i c i a l  cu s to d i a n .  
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C N  Re cor ds  C N -4  

 T h e  bo a rd  ma y  p r es c r i be  r e aso na b le  f e es  fo r  p r o vi d in g  ac ces s  t o  o r  

f u rn i sh in g  c op ie s  o f  p u b l i c  r e co r ds ,  su b j ec t  t o  t he  f o l l o wi n g :  

•  i n  t he  ca se  o f  f ees  fo r  c op i e s  o f  r e co r ds ,  t h e  f ee s  sha l l  no t  e xc ee d  t he  a c tu a l  

c os t  o f  fu rn i sh i n g  cop ie s ,  i nc l ud in g  t he  co s t  o f  s t a f f  t i me  r e qu i r ed  t o  ma ke  

t he  i n f o r ma t io n  a va i l ab l e  an d  p r i n t i n g  f e es  o f  _ _  ce n t s  p e r  p a ge ,  as  

a pp l i ca b l e ;  

•  In  t he  cas e  o f  f e es  fo r  p r o vi d in g  acc es s  t o  r ec o rd s  ma i n t a ine d  o n  co mp ut e r  

f ac i l i t i e s ,  t he  f ees  sh a l l  i nc l ud e  o n l y  t he  co s t  o f  an y  c o mp ute r  s e r v i ces ,  

i nc l ud i n g  s t a f f  t i me  r eq u i r e d .  

 Re ve nue  f r o m co p yin g  o pen  r e co r ds  wi l l  b e  dep os i t ed  i n  t h e  d i s t r i c t ’ s  

ge n e ra l  f un d .  

 D i s po s i t i on  

 A l l  d i s t r i c t  o f f i ce  r ec o r ds  sh a l l  b e  ke p t  fo r  a t  l ea s t  t h e  mi n i mu m l en g th  o f  

t i me  r eq u i r e d  b y  l aw.  

 T h e  c l e r k  { o r  _ __ }  i s  de s i gna t ed  a s  t he  o f f i c i a l  cu s to d i a n  o f  a l l  bo a rd  an d  

d i s t r i c t  o f f i ce  r e co rd s  ma in t a in ed  b y  t he  d i s t r i c t .   Ea ch  b u i l d in g  p r i nc i pa l  { o r  

_ _ _}  i s  d es i gn a t e d  a s  o f f i c i a l  c us to d i a n  o f  a l l  r e co r ds  ma i n t a i ne d  a t  t he  b u i l d in g  

l e ve l .   In  a dd i t i o n  t o  t ho se  r e co r ds  r e qu i r e d  b y  l aw ,  t he  {c l e r k}  s ha l l  be  

r e sp on s ib l e  f o r  p r e pa r in g  a nd  ke ep i n g  o th e r  r ec o rd s  n ece s sa ry  fo r  t h e  d i s t r i c t ’ s  

e f f i c i en t  o pe ra t i on .  

 D i s t r i c t  e mpl o yee s  sh a l l  f o l l o w th e  gu i de l i nes  fo un d  i n  t he  s tu de n t  r ec o rd s  

p o l i c i e s .   ( Se e  IDAE  an d  J R t h r ou gh  J RD)  

 

Ap pr o ve d :   3 /2 0  

K AS B Rec o mme n da t io n  –  6 / 00 ;  01 / 02 ;  4 /07 ;  6 /0 7 ;  1 2 /1 6 ;  12 /1 8 ;  6 / 19  



 

©KASB. This material may be reproduced for use in USD 306.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 

without written permission from KASB. 

Page Left Blank



 

©KASB. This material may be reproduced for use in USD 306.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 

without written permission from KASB. 

C N A  Do cum en t  P r od uc t ion ,  I nc l u din g  El ec t ron ic  I nf orma t io n  *  C N A  

( Se e  BCBK,  BE ,  CN,  E CA,  IDAE ,  I I ,  J GGA,  J R  e t  s eq .  an d  K BA)  

 

 De s t ro y i n g  Doc u me nt s  

 Af t e r  t he  d i s t r i c t  r ece i ve s  kno wl ed ge  o f  l e ga l  ac t i on  a ga in s t  t h e  d i s t r i c t  o r  

i t s  e mp lo yee s ,  no  doc u me nt s  o r  e l ec t r on i c  i n f o r ma t i on  pe r t a in in g  t o  t he  su b j ec t  

o f  t he  a c t i o n ,  ma in t a in ed  i n  an y  f o r m,  ma y  be  des t ro yed  a s  l o n g a s  t he  l e ga l  ac t i o n  

i s  pen d i n g .  

 

Ap pr o ve d :   3 /2 0  

K AS B Rec o mme n da t io n  –  0 2 / 0 7 ;  4 / 07 ;  6 /07 ;  6 /1 9  

 

 

*  F o r  d e t a i l e d  i n f o r m a t i o n ,  s e e  F e d e r a l  R u l e s  o f  C i v i l  P r o c e d u r e .   3 4  P r o d u c t i o n  o f  D o c u m e n t s ,  

E l e c t r o n i c a l l y  S t o r e d  I n f o r m a t i o n .   
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C O Re po rt s  C O  

 T h e  b oa r d  ma y  r e qu i r e  r ep or t s  f ro m t h e  s up e r in t en de n t  o r  o th e r  s t a f f  

me mb e r s .   T he  b oa r d  de l e ga t e s  t o  t h e  s upe r in t en de n t  a u t hor i t y  t o  r eq ue s t  r ep or t s  

f r o m an y  s t a f f  me mb e r .  

 T ypes  o f  Re po r t s  

 An nu a l  

 T h e  su pe r i n t e nd en t  sh a l l  s ub mi t  t o  t h e  boa rd  a n  an nu a l  r e por t  s u mma r i z in g  

t he  d i s t r i c t ’ s  o pe r a t i o ns  f o r  t h e  p r e ce d ing  s ch oo l  yea r .   T he  r e po r t  sh a l l  i n c lu de  

t he  ac c re d i t a t i o n  s t a tu s  o f  ea ch  d i s t r i c t  s ch o o l  bu i ld i n g .  

 Bu d ge t  Rep or t s  

 T h e  s up e r i n t e nd en t  sh a l l  p r e se n t  a  mo n th ly  b u d ge t  r ep or t  t o  t he  b oa r d .    

T h e  b ud ge t  r e por t  s ha l l  b e  i nc l ude d  i n  t he  b oa r d ’ s  a gen da  an d  sha l l  i nc l ude  ea ch  

a cc ou n t ,  t he  o r i g i na l  a ppr op r i a t i on ,  t h e  a mo un t  ex pen de d  to  da t e ,  t h e  a mo unt  

e nc u mb ere d  t o  da t e ,  a nd  t he  r e ma in i n g  b a l a nc e  i n  ea ch  ac co un t .  

 D i s se mi na t i n g  Re por t s  

 T h e  bo a r d ,  up on  r equ es t ,  ma y  r e ce i ve  co p i e s  o f  r ep or t s  su bmi t t ed  t o  t h e  

s up e r i n t e nde n t  i f  t h e r e  i s  no  p o t e n t i a l  v i o l a t i o n  o f  a n y  s t a f f  o r  s t ude n t s ’  p r i vac y  

r i gh t s .    

 



 

©KASB. This material may be reproduced for use in USD 306.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 

without written permission from KASB. 

TABLE OF CONTENTS 

D--FISCAL MANAGEMENT 

 

DA ................................. Goals and Objectives 

DB ................................. Budget Planning 

DC ................................. Annual Operating Budget 

  Budget Forms 

  Priorities 

  Deadlines and Schedules 

  Encumbrances 

  Recommendations  

  Preliminary Adoption Procedures 

  Hearings and Reviews 

DFAA ........................... Grants and other Outside Financial Resources 

DFAAA………………..Crowd Funding 

DFAB..............................Standard of Conduct for Federally Funded Contracts 

DFE .............................. Investment of Funds 

  Posting Securities 

  Distribution of Monies for Investment shall be as follows: 

DFG .............................. Fees, Payments and Rentals (See KG) 

DFK .............................. Gifts and Bequests 

DFM ............................. Equipment and Supplies Sales (See KK) 

DH ................................ Bonded Employees 

DHA…………………..Financial Statement Preparation 

DIC ............................... Inventories 

DJB ............................... Petty Cash Accounts 

  Resolution to Establish Petty Cash Fund 

DJE ............................... Purchasing  

  Purchasing Authority 

DJEB ............................ Quality Control 

  Specifications 

  Standardization 

  Quantity Purchasing  



 

©KASB. This material may be reproduced for use in USD 306.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 

without written permission from KASB. 

  Cost Control 

DJED ............................ Bids and Quotations Requirements 

  Bid Specifications 

  Procedure 

  Responsible Bidder 

  Withdrawal of Bids 

  Rejection of Bids 

  Multi-State Purchasing Pools 

DJEE ............................ Local Purchasing  

DJEF ............................ Requisitions 

DJEG ............................ Purchase Orders and Contracts (See DJEJ and DJFAB) 

DJEJ ............................. Payment Procedures (See DJEG and DJFAB) 

DJFA ............................ Purchasing Authority 

DJFAB .......................... Administrative Leeway (See CMA, DJEG, and  DJEJ) 

DK ................................ Student Activity Fund Management (See JGHB, JH and JL) 

  Activity Fund Management 

  Activity Fund Deposits 

  Inactive Activity Funds 

  Resolution to Establish Activity Fund 

DP…………………………Collection Procedures 



 

©KASB. This material may be reproduced for use in USD 306.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 

without written permission from KASB. 

D A  Go al s  an d  O bj ec t i ves  D A  

 T h e  bo a rd  sha l l  ad he r e  t o  s t r i c t  f i s ca l  acco u n t in g  p r oc ed ures  a s  ou t l i ne d  i n  

b oa rd  p o l i c i e s  a nd  r u l e s .   T he  b oa r d  sh a l l  ma ke  a n  e f f o r t  t o  s e cur e  goo ds  an d  

s e r v i ce s  f r o m r esp ons i b l e  mer ch an t s  a nd  ve n do r s  a t  a  p r i ce  and  q ua l i t y  t ha t  wi l l  

e na b l e  t h e  s t a f f  t o  fu l f i l l  t he  d i s t r i c t ' s  e du ca t i on a l  goa l s .  
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D B  Bu d get  P la nni n g  D B  

 A  p l an ne d ,  s ys t e ma t i c a l l y  p r epa re d  b ud ge t  i s  e s se n t i a l  i n  t he  ma na ge me nt  o f  

t he  d i s t r i c t .   T he  bo a r d  de l e ga t e s  t o  t he  su pe r in t en de n t  t he  au th or i t y  t o  de ve l op  a  

b u d ge t  f o r  t h e  bo a rd ' s  c on s id e ra t i on .  
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D C  An n ual  O per at i ng  Bu d get ( se e  KB A)  D C  

 T h e  d i s t r i c t  b ud ge t  sh a l l  b e  p r e pa r ed  b y  t he  s upe r in t en de n t  i n  co ope ra t i on  

wi t h  se l ec t ed  d i s t r i c t  e mp l o ye es  an d  sh a l l  r e f l e c t  t he  d i s t r i c t ’ s  e du ca t i on a l  goa l s .    

 T h e  s up e r i n t e nd en t  sh a l l  f o l l o w  th e  ad op te d  bu d ge t .    

 T h e  d i s t r i c t  s ha l l  f u nd  t he  op e ra t i n g  bu d ge t  acc or d in g  t o  a pp rove d  f i s c a l  an d  

b u d ge t a r y  p ro ce dur es  r e qu i r e d  b y  t h e  S t a t e  o f  K ans as .  

 Bu d ge t  F or ms  

 Bu d ge t  f o r ms  use d  sh a l l  be  t ho se  p re pa r ed  an d  r eco mme n d e d  b y  t he  Ka ns as  

S t a t e  De par t men t  o f  E d uca t io n .   Bud ge t  su mma r y  d oc u me nt s  sh a l l  be  p r ep a re d  on  

f o r ms  p r o v ide d  b y  t he  Ka nsa s  S t a t e  Dep ar t me n t  o f  Ed uca t io n .  

 P r io r i t i e s  

 T h e  b oa r d  wi l l  e s t a b l i s h  p r i o r i t i e s  f o r  t h e  d i s t r i c t  on  a  sh or t - t e r m,  

i n t e r me d i a t e  a nd  l o ng - r a n ge  bas i s .  

 De ad l i ne s  an d  Sc hedu les  

 De ad l i ne s  an d  t i me  sc he du l es  sh a l l  b e  e s t a b l i s he d  b y  t he  b oa rd .  

 E n cu mb ra nce s  

 An  en cu mb ra nce  sha l l  be  ma de  wh en  a  p u rc ha se  i s  ma de  o r  wh en  an  ap pro ved 

p ur cha se  o rd e r  i s  p ro ce s se d .   A l l  e ncu mb ra nce s  s ha l l  be  cha r ge d  t o  a  s pec i f i c  

f un d .   Al l  nec es s a r y  e nc u mbr an ces  s ha l l  be  ma de  b y  t he  s up e r in t e nde n t .  
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D C  An n ual  O per at i ng  Bu d get  D C -2  

 Re co mme n d a t io ns  

 Re co mme n d a t io ns  o f  t he  su pe r i n t e nd en t  a nd  p r o fe s s i ona l  s t a f f  co nc e rn i ng  

t he  d i s t r i c t ’ s  ed uc a t io na l  p ro gra m a nd  r e l a t ed  b ud ge t  f i gu r es  w i l l  b e  p r e sen t ed  t o  

t he  bo a rd  p r i o r  t o  s ub mi ss i on  o f  t he  t e n t a t i ve  d r a f t  bu d ge t .   A l l  su pe r i n t e nd ent  

a nd  s t a f f  r e co mme n d a t io ns  wi l l  be  p r e se n t e d  t o  t he  boa rd  no  l a t e r  t h an  t he  r e gu l a r  

b oa rd  mee t in g  i n  J u ne .  

 P r e l i mi na r y  Ad op t i on  Pro ce dur es  

 T h e  s up e r i n t e nde n t  w i l l  b e  r e s po ns i b l e  f o r  de ve l op i n g  t he  b u d ge t  c o ver  

l e t t e r .   I t  i s  r e c o mme nd ed  t ha t  t he  l e t t e r  i n c lu de  a  r e s t a t e me n t  o f  t he  goa l s  an d  

o b j ec t i ves  o f  t he  d i s t r i c t  a nd  a  l i s t  o f  b ud ge t  p r i o r i t i e s .   An  e xp lan a t io n  o f  l i ne  

i t e m ex pe nd i t u r e s  wi l l  be  i n c lu de d  in  t h e  l e t t e r .   Fu nd  e xpe nd i tu r e s  a nd  l i ne  

c a t e gor i e s  wi l l  a l s o  b e  e xp l a in ed  i n  t e r ms  o f  h o w th e  b ud ge t  me e t s  t he  goa l s  a nd  

o b j ec t i ves  o f  t he  d i s t r i c t  an d  e nha nc es  c o mp le t i on  o f  p r io r i t y  p ro gra ms .   A  

p re l i mi na r y  d ra f t  o f  t he  d i s t r i c t ’ s  bu d ge t  w i l l  b e  s ub mi t t e d  b y  t he  su pe r i n t e nd en t  

t o  t he  b oa r d  on  o r  be f o re  Au gu s t  1 s t  e a ch  ye a r .  

 He a r in gs  a nd  Re v ie ws  

 T h e  boa rd  s ha l l  c on du c t  b ud ge t  h ea r i n gs  a cc ord i n g  t o  s t a t e  l aw .  

 Bu d ge t  T r ans pa ren c y  

 T h e  d i s t r i c t  s ha l l  co mp l y  wi th  t h e  r e qu i r e me n t s  fo  t h e  Kan sa s  Un i f o r m 

F in an c i a l  Ac co un t i ng  a n d  Rep or t i n g  Ac t  a nd  ru l e s  a nd  r e gu l a t i o ns  p ro mu l ga t e d  

b y  t he  Kan sas  S t a t e  Boar d  o f  Ed uca t io n  t he reu nd e r  i n  ma in t a in i n g ,  r ep or t i n g ,  

p u b l i s h in g  o n  t he  d i s t r i c t ’ s  web s i t e ,  a nd  ma k i n g  a va i l a b l e  t o  t h e  pu b l i c  sp ec i f i ed  

b u d ge t a r y  r ec o rd s ,  f o r ms ,  an d  i n fo r ma t i on .  
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M ana ge me nt  o f  Di s t r i c t  As se t s / Acc ou n t s  

 T h e  s upe r in t en de n t  sha l l  e s t a b l i s h  an d  ma in t a in  ac cura t e ,  f i n an c i a l  

ma n a ge me nt  s ys t e ms  to  me e t  t he  d i s t r i c t ’ s  f i s ca l  o b l i ga t i ons ,  p r od uc e  us e fu l  

i n fo r ma t i on  fo r  f i na nc i a l  r ep or t s ,  a nd  sa f e gua r d  d i s t r i c t  r e s ou rce s .   T he  

s up e r i n t e nde n t  s ha l l  e nsu re  t h e  d i s t r i c t ’ s  a cc ou n t in g  s ys t e m p r o v ide s  on go in g  

i n t e r na l  c on t ro l s .   T he  s up e r in t en de n t  sh a l l  r e v i e w  th e  acc ou n t in g  s ys t e m wi th  t he  

b oa rd .  

W hi s t l eb l o wer s  

 T h e  d i s t r i c t  en co ura ge s  c o mpl a in t s ,  r ep or t s  o r  i nq u i r i e s  a b o u t  i l l e ga l  

p r ac t i ce s  o r  v io l a t i on s  o f  d i s t r i c t  p o l i c i e s ,  i n c lu d i n g  i l l e ga l  o r  i mp ro pe r  co nd uc t  

b y  t he  d i s t r i c t ,  i t s  l ea de r sh i p  o r  b y  o t he r s  on  i t s  be ha l f .   Re po r t s  co u ld  i nc l ud e ,  

b u t  no t  be  l i mi t e d  t o ,  f i na nc i a l  i mp ro pr i e t i e s ,  ac co un t i n g  o r  aud i t  ma t t e r s ,  e th i ca l  

v i o l a t i o ns  o r  o t he r  s imi l a r  i l l e ga l  o r  i mp ro pe r  p r a c t i c es  o r  p o l i c i e s .   T he  d i s t r i c t  

p ro h ib i t s  r e t a l i a t i o n  b y  o r  o n  b eha l f  o f  t he  d i s t r i c t  a ga in s t  s t a f f  me mb er s  who  

ma ke  go o d  f a i t h  co mp la in t s ,  r e por t s  o r  i nq u i r i e s  un de r  t h i s  p o l i c y  o r  f o r  

p a r t i c ip a t i o ns  i n  a  r e v i e w  o r  i n ves t i ga t i o n  u nd e r  t h i s  po l i c y .   T h i s  p r o t ec t i o n  

e x t e nd s  t o  t h ose  wh os e  a l l e ga t i o ns  a r e  ma de  i n  go od  f a i t h  b u t  p ro ve  t o  b e  

mi s t a ken .   T he  d i s t r i c t  r e s e r ves  t h e  r i gh t  t o  d i s c ip l i ne  pe r so ns  wh o  ma ke  ba d  f a i t h ,  

kn o win g l y  f a l s e ,  o r  ve x a t io us  co mp la i n t s ,  r e po r t s  o r  i nq u i r i e s  o r  wh o  o th e r wi s e  

a bu se  t h i s  po l i c y .  

 Co mp la i n t s ,  r ep or t s  o r  i n qu i r i e s  ma y  b e  ma de  u nd e r  t h i s  po l i c y  o n  a  

c on f id en t i a l  o r  a no n ymo u s  bas i s .   T he y  s ho u l d  de sc r i be  i n  de t a i l  t he  s pec i f i c  f ac t s  

d e mo ns t r a t i n g  t he  bas es  f o r  t he  co mp la i n t s ,  r ep or t s  o r  i n qu i r i e s .   T h e y sh ou l d  be  

d i r e c t e d  t o  t he  s upe r in t en de n t .   I f  t he  s up e r in t en de n t  i s  i mp l i c a t e d  i n  t he  

c o mpl a in t ,  r e por t  o r  i n q u i r y ,  i t  sh ou l d  be  d i r ec t ed  t o  t h e  bo a rd  o f  e duc a t i on ) .   T he  

d i s t r i c t  wi l l  c on duc t  a  p ro mp t ,  r e v i e w o r  i n ve s t i ga t i on .   T h e  d i s t r i c t  ma y  be  u na b le  
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t o  f u l l y  e va lu a t e  a  va gu e  o r  ge ne r a l  c omp l a i n t ,  r e por t  o r  i n q u i r y  t h a t  i s  mad e  

a no n ymo u s l y .  
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D C  An nu a l  Oper a t i n g  Bud ge t  D C -3 ( r )  

S c ho o l  Di s t r i c t  Ant i -F r au d  P o l i c y  

I nt ro du ct i on   

US D 30 6  S ou t he as t  o f  S a l i n e  ha s  e s t ab l i s he d  t h i s  a n t i - f r au d  p o l i c y  t o  en f o r ce  

f i s ca l  c o n t ro l s  an d  t o  a i d  i n  t h e  p r e ve n t i on  an d  de t ec t i on  o f  f r a ud  a nd  t he f t .  T h i s  

p o l i c y  a pp l i e s  t o  an y  f r au d  an d  th e f t ,  o r  su sp ec t ed  f r au d  an d  th e f t ,  i n vo l v i n g  a n y 

e mp lo ye e  ( i nc l ud i n g  Ad min i s t r a t i o n ) ,  a  c on su l t an t ,  ve nd or ,  a ge n t ,  c on t r ac t o r ,  

o u t s ide  a ge nc y ,  o r  pe r so n  do in g  bus ine s s  w i th  US D # 30 6  So u t hea s t  o f  S a l i n e  o r  

i n  an y  o th e r  r e l a t i o nsh ip  wi th  USD #3 06  So u t hea s t  o f  S a l i ne  d oe s  no t  t o l e r a t e  a n y 

t yp e  o f  f r a ud  o r  t h e f t ,  i nc l ud in g  bu t  n o t  l i mi t ed  t o  s uc h  ac t i on  t h a t  be ne f i t s  US D 

# 3 06  S ou t he as t  o f  Sa l i ne .  US D # 3 0 6  S ou th eas t  o f  Sa l i ne ’ s  po l i c y  i s  t o  p r o mot e  

c on s i s t en t ,  l e ga l ,  and  e th i ca l  o r ga n i za t i on a l  be ha v io r  b y:   

 

•   a s s i gn i n g  r e sp on s ib i l i t y  fo r  r e po r t i n g  f r a ud  a nd  t he f t ;   

•   p ro v id i n g  gu i de l i ne s  t o  c on du c t  i n ves t i ga t i on s ;   

•   

r eq u i r i n g  ea ch  e mp lo yee  t o  be  pe r io d i ca l l y  t r a in ed  i n  f r a ud  

a ware nes s .   

 

F a i l u r e  t o  c o mpl y  w i t h  t h i s  p o l i c y  s ub j ec t s  an  e mpl o yee  ( i nc l ud i n g  

Ad mi n i s t r a t i on )  t o  d i s c ip l i n a r y  ac t i on ,  i nc l u d in g  i mme d ia t e  t e r mi na t i on .  Fa i l u r e  

t o  c o mpl y  b y  n on -e mp lo yee s  c ou ld  r e s u l t  i n  c an ce l l a t i o n  o f  t he  b us i nes s  o r  o th e r  

r e l a t i on sh i p  b e t wee n  t he  en t i t y  a nd  US D # 3 06  So u th eas t  o f  Sa l i ne  an d  r ep or t i n g  

t o  an y  bo nd i n g  c o mpa n ie s .   

 

T h e  t e r m e mp lo yee  i n c l ude s  bu t  i s  no t  l imi t ed  t o  e mpl o ye es  i n  Ad min i s t r a t i o n  

p os i t i o ns .  T h e  t e r m Ad min i s t r a t i o n  i nc lu de s  Bo ard  Me mb er s ,  Su pe r in t en den t ,  
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P r in c ip a l s ,  Di r ec t o r s ,  T rea su re r ,  C le r k  t o  t he  Boar d ,  s up e r vi so r s  an d  a n y  o t he r  

e mp lo ye e  who  ha s  au th or i t y  t o  s i gn  a no th e r  e mpl o yee ' s  pe r f o r ma nc e  e va lua t i o n .  

Ad mi n i s t r a t i on  i s  r e s po ns i b l e  f o r  kno wi ng  t he  f r au d  r i s ks  i n  t he i r  a r ea s  an d  f or  

d e t e c t i n g  su ch  b eh a vi o r .   

Def in i t i o ns  a n d  Exam ple s  o f  F ra ud  a n d  Th ef t  

F ra ud  i s  de f ine d  a s  a n  i n t en t io na l  d ecep t io n  d es i gne d  to  ob t a i n  a  b ene f i t  o r  

a d van t a ge  o r  t o  c au se  s o me  be ne f i t  t h a t  i s  d ue  t o  be  de n i e d .  S o me  e xa mp les  o f  

f r au d  i nc l ud e :  

•  F or ge r y  o r  a l t e r a t i o n  o f  a  c hec k ,  ban k  d ra f t ,  o r  a n y  o t he r  f i n an c i a l  d oc u me nt ;  

•  T he f t  o f  a  c he c k  o r  o t he r  d i ve r s i on  o f  a  t a x pa ye r  pa yme n t ;   

•  Misa pp ro pr i a t i o n  o f  fu nd s ,  s ec u r i t i e s ,  su p p l i e s ,  o r  o the r  a s se t s ;   

•  Imp r opr i e t y  i n  t he  h an d l i n g  o r  r ep or t i ng  o f  mo n e y  o r  f i na nc i a l  t r an sac t i o ns ;   

•  P r o f i t ee r i n g  a s  a  r e s u l t  o f  i n s i de r  kno wle d ge  o f  d i s t r i c t  ope ra t i o ns ;   

•  An  e mpl o yee  w i th  a cce s s  t o  c onf ide n t i a l  c us t o mer  i n fo r ma t i on  wh o  se l l s  t h i s  

i n fo r ma t i on  o r  use s  i t  i n  t he  co nd uc t  o f  an  ou t s id e  bu s in es s  ac t i v i t y ;   

•  Fa l s i f y i n g  r e co r ds  t ha t  wou l d  l ead  s o me on e  t o  r e l y  on  su ch  r ec o rd  t o  ap pro ve  

e xp en d i t u r e s  t ha t  o t he rw i se  wo u ld  n o t  b e  a pp ro ved .   

 

F r a ud  ca n  a l s o  i nc l ud e  ab use  a nd  t h e f t .  Ab us e  i s  t he  i n t en t io na l ,  w ro n gf u l ,  o r  

g r o s s l y  i mpr op e r  use  o f  r e so urc es  o r  mi su se  o f  r an k ,  po s i t i on ,  o r  au t ho r i t y  t h a t  

c au ses  t h e  l o s s  o r  mi s us e  o f  r e s our ces ,  su ch  a s  t o o l s ,  ve h i c l e s ,  co mp ut e r s ,  co py 

ma c h i ne s ,  e t c .  An  exa mp le  o f  ab use  i nc l ud es  us i n g  Di s t r i c t  e qu ip me n t ,  s up p l i e s  

o r  l ab or  t o  c o nd uc t  pe r so na l  b us i nes s .  T h e f t  i s  de f i ne d  a s  t he  a c t  o f  t a k i n g  

s o met h in g  u n l awfu l ly .  An  ex a mpl e  o f  t h e f t  i s  t a k i n g  ho me  a  p r i n t e r  be lo n gi n g  t o  

US D # 30 6  S ou the as t  o f  Sa l i ne  an d  keep ing  i t  f o r  pe r so na l  use .  Ac t io ns  wh ic h  a r e  
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wa s te f u l ,  n e gl i ge n t  o r  l e s s  t h an  b es t  bu s i nes s  p r a c t i c es  a r e  no t  c o ve re d  b y  t h i s  

p o l i c y .   

Re sp on s i b i l i t y  t o  Rep o rt  S us pec t e d  F r aud  

E ac h  e mp l o ye e  i s  r e qu i r e d  t o  r e por t  an y  sus pe c t e d  f r au d  t o  t he  e mp l o ye e ' s  

Ad mi n i s t r a t i on  o r  t o  t he  E th i c s  Co mmi t t e e .  Ad min i s t r a t i o n  i s  r eq u i r ed  t o  r e por t  

s us pec t ed  f r au d ,  i n c l ud i n g  r e po r t s  f ro m e mp lo ye es  o r  o t he r  i nd i v id ua l s ,  t o  t he  

E th i c s  Co mmi t t e e .   Ad mi n i s t r a t i on  d oes  n o t  ha ve  t he  au t ho r i t y  t o  de t e r mi ne  t he  

me r i t s  o f  a  r ep or t  o f  s usp ec t ed  f r aud ;  t h e  E t h i c s  Co mmi t t ee  ma ke s  t h i s  

d e t e r min a t io n .  

Gu id e l i nes  f or  Ha ndl i ng  a  Re po rt  o f  Su sp ec te d  F r au d   

W het he r  t he  i n i t i a l  r e po r t  i s  ma de  t o  Admi n i s t r a t i on  o r  t o  t he  E th i c s  Co mmi t t ee ,  

t he  r ep or t i n g  i nd iv i d ua l  sh ou ld  r ec e i ve  t he  f o l l o wi n g ins t ru c t i o ns  a nd  

i n fo r ma t i on :  

•  Do  n o t  c on t ac t  t h e  su sp ec t ed  i n d i v id ua l  r e ga r d i n g  t h e  sus p i c io n .   

•  Al l o w the  E t h i c s  Commi t t ee  t o  c on duc t  t he  i n ve s t i ga t i on .  Do  no t  fu r the r  

i n ves t i ga t e  t he  a l l e ga t i o ns .  

•  Ob ser ve  s t r i c t  co nf ide n t i a l i t y .  Do  no t  d i scu ss  t h e  c ase ,  f ac t s ,  su sp i c io ns ,  o r  

a l l e ga t i ons  wi t h  a n yo ne  un l e s s  spe c i f i ca l l y  a s ke d  t o  d o  s o  by  t he  E th i c s  

Co mmi t t ee ,  t h e  Po l i ce  De par t me n t  o r  t he  Bo ard  At t o rn e y .  

•  Ret a l i a t i o n  wi l l  no t  b e  t o l e r a t ed .  US D #3 0 6  So u th eas t  o f  Sa l i ne  wi l l  n o t  

t o l e r a t e  a n y  fo r m o f  r e t a l i a t i o n  a ga i ns t  i n d i v id ua l s  p ro v i d in g  i n f o r ma t io n  

c on ce r n in g  f r a ud  o r  s us pec t ed  f r au d .   

•  E ve r y  e f f o r t  w i l l  be  ma de  t o  p ro t ec t  t h e  r i gh t s  an d  t he  r e pu t a t i ons  o f  

e ve r yo ne  i n vo l ved ,  i nc l ud i n g  t he  i nd i v id ua l  who  i n  goo d  f a i t h  a l l e ges ,  

p e rc e i ved  mi s co nd uc t ,  a s  we l l  a s  t he  a l l ege d  v io l a to r ( s ) .   
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•  T h e  ide n t i t y  o f  an  e mp lo yee  o r  o t he r  i nd i v i du a l  who  r ep or t s  su sp ec t ed  f r au d 

w i l l  b e  p r o t ec t ed  t o  t h e  fu l l  e x t e n t  a l l o wed  b y  l a w .  

Re sp on s i b i l i t y  o f  Eth ics  Com mit te e   

Up on  r ece i v i n g  a  r e po r t  o f  s us pec t ed  f r aud ,  t h e  E t h i c s  Co mmi t t e e  sh a l l  d oc u ment  

t he  co n t a c t  an d  co ndu c t  a  p r e l i min a r y  i nve s t i ga t i o n  t o  de t e rmi n e  t h e  c r e d ib i l i t y  

o f  t he  r e por t  a nd  t he  a pp l i ca b i l i t y  o f  t h i s  p o l i c y .  Wr on gf u l  co nd uc t  wi l l  no t  

n ec es s a r i l y  t r i gge r  t h i s  po l i c y ,  on l y  f r aud ,  ab use  an d  t he f t  a s  de f i ne d  he re in .  I f  

t he  r ep or t  i s  c r e d ib l e  a nd  i s  c o ve re d  b y  t h i s  po l i c y ,  t he  E th i c s  Co mmi t t ee  s ha l l  

f o l l o w  t he  i n ves t i ga t i on  gu id e l i nes  p r o v id ed  b e lo w .  

 

T h e  E t h i c s  Co mmi t t e e  sh a l l  ma ke  e ve ry  e f fo r t  t o  p r o t e c t  t he  r i gh t s  an d  t he  

r ep u t a t i on s  o f  e ve r yo ne  i n vo l ve d  i n  a  r ep or t  o f  sus pe c t e d  f r a ud ,  i nc l ud i n g  t he  

i nd i v id ua l ( s )  wh o  in  go o d  f a i t h  a l l e ges  p e rc e i ved  mi sco nd uc t ,  a s  we l l  a s  t he  

a l l e ged  v io l a to r ( s ) .  T h e  E t h i c s  Co mmi t t ee  a l so  sha l l  ma ke  e ve r y  e f fo r t  t o  p r o t e c t  

t he  i d en t i t y  o f  a  p e r so n  who  i n  go od  f a i t h  r ep or t e d  t he  s us pec t ed  f r au d .  Ho we ver ,  

d i s c i p l i na r y  ac t i on  ma y  be  t a ken  a s  p ro v ide d  b y  t h i s  po l i c y  i f  a  r e por t  i s  ma de  i n  

b ad  f a i t h .  Up on  d e t e rmi n in g  t ha t  a  r e por t  i s  no t  c r ed i b l e  o r  i s  no t  f r a ud ,  t he  E th i c s  

Co mmi t t ee  s ha l l  d ocu me nt  t h i s  de t e r mi na t io n .  T he  E t h i c s  Commi t t ee  wi l l  r e f e r  

q ue s t i o ns  a s  t o  whe t he r  an  ac t i on  co ns t i t u t e s  c r i mi na l  f r a ud  t o  t h e  Bo ard  At t o r ne y 

o r  t he  Po l i ce  Depa r t me n t .  T he  E t h i c s  Co mmi t t ee  i s  r e s po ns i b l e  fo r  t h e  

a d min i s t r a t i o n ,  r e v i s i on ,  i n t e rp re t a t i o n ,  an d  a pp l i ca t i o n  o f  t h i s  po l i c y  su b j ec t  to  

a pp ro va l  b y  t he  go ve r n in g  bo d y .  

 

Gu id e l i nes  f or  th e  In v es t i ga t io n  o f  S us pe c te d  F ra ud   

T h e  E th i c s  Co mmi t t e e  s ha l l  be  c o mpr i sed  o f  t h e  Bo ard  Me mb er s .  Howe ver ,  f o r  

a n y  p a r t i c u l a r  r e po r t ,  t he  i n ves t i ga t i o n  o f  wh ich  ma y  b e  de l e ga t ed  t o  a  t h r e e  



 

©KASB. This material may be reproduced for use in USD 306.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 

without written permission from KASB. 

me mb e r  c o mmi t t e e  s e l e c t e d  b y  t h e  Bo ard  Ch a i r ma n .  S uc h  i n ves t i ga t i ve  c o mmi t t ee  

s ha l l  t h en  r ep or t ,  a s  d i r e c t e d  b y  t h e  E th i c s  Co mmi t t e e  o n  t he  p r o gr es s  an d  f i nd i n gs  

o f  an y  su ch  i n ve s t i ga t i o n .  I f  bec aus e  o f  t he  n a tu r e  o f  t he  a l l e ga t i on s  t h e  Boar d  

Ch a i r ma n  sh ou ld  n o t  b e  i n vo l ve d  i n  t he  i n ve s t i ga t i on ,  t he  V ic e  Cha i r man  c an  

s e l e c t  t he  p a r t i cu l a r  i n ves t i ga t i ve  co mmi t t ee ,  In  t h e  e ve n t  a  r ep or t  co nc e rn s  

c on du c t  i n vo l v i n g  t he  Boar d  a s  a  wh o le ,  t h e  Bo ard  At t o r ne y  sha l l  be  i n f o r me d  o f  

t he  a l l e ga t i on s  fo r  r e f e r r a l  t o  t h e  a ppr op r i a t e  o u t s i de  a gency .  As  us ed  he r e in ,  

E th i c s  Co mmi t t ee  s ha l l  me a n  e i t he r  t he  E th i c s  Co mmi t t ee  o r  t h e  i n ves t i ga t i ve  

c o mmi t t ee  a pp o in t ed  f o r  t h e  pa r t i cu l a r  ma t t e r  t o  i n ves t i ga t e ,  a s  t he  c on t ex t  

r eq u i r e s .   

 

T h e  E t h i c s  Co mmi t t e e  h as  p r i mar y  r e s po ns i b i l i t y  f o r  t h e  i nve s t i ga t i o n  o f  a l l  

s us pec t ed  f r a ud  an d  f o r  c oo rd i na t i n g  i n ve s t i ga t i ve  a c t i v i t i e s  wi th  t h e  Board  

A t t o rn e y  an d  th e  P o l i c e  De par t me n t .  Each  e mpl o yee  i n vo l ved  i n  a n  i n ves t i ga t i o n  

o f  su sp ec t ed  f r au d  sha l l  ke ep  t he  c on t en t  o f  t h e  i n ves t i ga t i o n  s t r i c t l y  co nf i de n t i a l  

t o  t he  f u l l  e x t e n t  p r ov i d ed  b y  l a w.  In ve s t i ga t i on  r e su l t s  sh a l l  no t  be  d i sc l os ed  o r  

d i sc us sed  wi t h  an yo ne  o the r  t ha n   

t hos e  who  ha ve  a  l eg i t i ma t e  nee d  t o  kn ow.  An y  r eq u i r e d  i n ve s t i ga t i ve  ac t i v i t y  

s ha l l  b e  c on du c t e d  wi t ho u t  r e ga rd  t o  t h e  su sp ec t ed  wr on gd oe r ' s  l e n gt h  o f  s e r v i c e ,  

p os i t i o n / t i t l e ,  a nd  r e l a t i o ns h ip  t o  US D #3 0 6  So u t hea s t  o f  Sa l i ne ,  o r  a n y  o the r  

p e rc e i ved  mi t i ga t i n g  c i r cu ms tan ce .  

  

T h e  E t h i c s  Co mmi t t e e  s ha l l  ma in t a in  a pp ro pr i a t e  d oc u me nta t i o n  r e ga r d in g  

i nc i den t s  o f  f r au d .  T h e  E th i c s  Co mmi t t e e  s ha l l  d e ve lo p  an d  ma i n t a in  gu i de l i ne s  

f o r  ac ces s  t o  an d  secu r i t y  o f  t h i s  doc u men ta t i on .   
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I f  a n  i n ve s t i ga t i on  su bs t an t i a t e s  f r a ud u len t  a c t i v i t i e s ,  t h e  E t h i c s  Co mmi t t e e  wi l l  

p r e pa re  a n  i nc i de n t  r e po r t  f o r  t he  Gen era l  Man a ge r  an d  t he  Boa rd  At to r ne y .  T he  

E th i c s  Co mmi t t ee  s ha l l  p r e pa r e  t h e  r ep or t  a s  so on  a s  po ss i b l e  a f t e r  t h e  f r a ud  i s  

c on f i r me d  a nd  s ha l l  d oc u me nt  t h e  c on t en t  o f  t h e  i n ves t i ga t i o n ,  t h e  f i n d in gs ,  a nd  

a n y  d i sc i p l i na r y  ac t i o n  t a ken  o r  r ec o mme n de d  a s  a  r e su l t  o f  t he  f i nd i n g .   

 

An y  i nq u i r i e s  f r o m th e  s us pec t ed  i n d i v idu a l ,  h i s  o r  h e r  a t t o rn e y / r e p res en t a t i ve ,  

o r  an y  o th e r  i n qu i r e r  sh a l l  b e  d i r e c t e d  t o  t he  Boar d  A t to r ne y .   

 Disc i p l i n ary  Act io n   

Dis c ip l i na r y  ac t i o n  f o r  an  e mp lo ye e  who  f a i l s  t o  c o mpl y  wi t h  an y  pa r t  o f  t h i s  

p o l i c y ;  has  e n ga ged  in  an y  fo r m o f  f r a ud ;  s us pec t s  o r  d i sc o ve r s  f r a ud u le n t  a c t i v i t y  

a nd  f a i l s  t o  r ep or t  h i s  o r  he r  s us p i c i on s  a s  r eq u i r e d  b y  t h i s  po l i cy ;  o r  i n t e n t i o na l ly  

r ep or t s  f a l s e  o r  mi s l ea d i n g  i n fo r ma t i on  i s  s ub j ec t  t o  d i sc i p l i na ry  a c t i on ,  i nc l ud i n g  

t e r min a t io n .   US D # 3 06  s ha l l  a l s o  r e f e r  t h ose  ca ses  r ea so na b l y  be l i e ved  to  

c on s t i t u t e  c r i min a l  f r au d  t o  t he  P o l i ce  De par t men t  an d  sh a l l  c oo pe r a t e  wi t h  an y 

f u r t he r  i n ve s t i ga t i o n  an d  p r ose cu t io n .   

 

F r au d Aw are ne ss  Tr a i n in g  

E ac h  e mp lo yee  i s  r eq u i r ed  t o  a t t en d  a t  l ea s t  p e r io d i c  F ra ud  Awar en ess  T ra in i n g .  

Af t e r  a t t e nd i n g  t h e  t r a in i n g ,  t he  e mp lo yee  mu s t  s i gn  a  fo r m in d i ca t i n g  t ha t  t he y  

h a ve  a t t e nd ed  th e  t r a i n in g  an d  un de r s to od  i t s  c on t en t .   

 

An nu a l  Re po r t  In c i de n t s  o f  s us pec t ed  f r au d  de t e r mi ned  b y  t he  E t h i c s  Co mmi t t ee  

t o  ha ve  mer i t  s ha l l  be  r e p or t e d  t o  t h e  Bo ar d  At t o r ne y  a nd  t he  Ge ner a l  Man a ge r  on  

a n  a nn ua l  ba s i s .  T he  a nn ua l  su mma r y  r e por t  sh a l l  i nc l ud e :  wh e th e r  t he  r ep or t  was  

f r o m an  e mpl o yee ;  t h e  de t e r min a t io n  o f  me r i t ;  whe t he r  a  f u l l  i n ves t i ga t i o n  was  
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c on du c t e d  a nd ,  i f  so ,  t h e  r e su l t s  o f  t h e  i n ve s t i ga t i on ;  t he  d i sc i p l i na r y  a c t i o n ,  i f  

a n y ,  r e su l t i n g  f r o m th e  i n ve s t i ga t i on ;  whe t he r  t he  r e por t  wa s  r e f e r r e d  t o  a n  o u t s i de  

e n t i t y ,  a nd ,  i f  so ,  t he  cu r r e n t  s t a t us  o r  f i na l  r e su l t s  o f  t he  r e f e r r a l .   

 

Ad op ted :  8 /1 0 /2 01 5  
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 DF AA Gra nts  an d  o th er  Out s i de  F ina nc i a l  Res ou rc es  DF AA 

 T h e  b oa r d  en co ura ge s  t h e  s upe r in t en den t  t o  s ec ure  f ed e ra l ,  s t a t e  a nd  

p r i va t e  g r a n t s ,  o r  o th e r  a l t e rn a t i ve  fun d i n g  s our ce s  fo r  u se  i n  cu r r i c u lu m 

d e ve lo p me nt ,  s t a f f  d e ve lo p me nt ,  i n s t r uc t i o na l  o r  ac t i v i t y  p ro gra ms  a nd  o t he r  

a r ea s  a s  d i r ec t ed  b y  t he  b oa r d .  

  

 T h e  Su pe r i n t e nd en t  sh a l l  ap pro ve  a l l  g r a n t  ap p l i c a t i o ns  b e f o re  t h e i r  

s ub mi ss i on .  An y  gra n t  ap p l i c a t i on  t ha t  i n vo l ves  ma t ch i n g  o r  o t he r  r e s ou rce  

c o mmi t me n t  b y  t he  d i s t r i c t  mu s t  h a ve  t h e  ap pro va l  o f  t h e  b oa r d  p r i o r  t o  

s ub mi ss i on .  T he  boa rd  s ha l l  ap pr o ve  r e ce i p t  o f  a l l  g r a n t s  o r  o t he r  f i n anc i a l  

r e so urc es  a war ded ,  a cce p t i n g  a l l  t e r ms  a nd  co nd i t i o ns  an d  c on t in u in g  s up po r t  

r e l a t ed  t o  t h e  a war ded .  

 

Ap pr o ve d :  0 1 /2 01 9  
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DF AA:  Cr ow d F u n di ng ……… ……… ……… ……… ……… ……… ……… …. …DF AA  

a d op t ed  Nov .  13 ,  2 017  

Fo r  th e  p ur po ses  o f  t h i s  Po l i cy ,  “ Cro wd  fu nd in g”  i s  a  m ec h ani sm  by  whic h  

i nd i v id u a l s  or  e n t i t i e s  so l i c i t  do n a t ion s  on l in e ,  v i a  s pec i f i c a l l y -de s ig ne d  

we bs i t e s ,  f o r  a  p ar t i c u l ar  p ur pos e  or  c aus e .     

 T HE  US D 3 06  BOARD OF  E du ca t i on  r ecogn i zes  t ha t  c r o wd  fun d i n g  i s  a  

p o pu l a r  a l t e rn a t e  me t h od  f o r  p ro cur in g  f un d in g  f o r  s pe c i f i c  p r o j ec t s  an d /o r  

p ro gra ms  an d  th a t  t he  r e ven ue - r a i s i n g  po t e n t i a l  t h a t  c r owd  f un d i n g  ma y  p r o v ide  

c ou ld  be  a  b en e f i t  f o r  Di s t r i c t  p r o gra ms  an d  c l a s s r oo ms .    

   

   

   

 Ho we ve r ,  t he  Boar d  a l so  r e co gn i zes  t ha t  un r e gu la t ed  e mpl oye e  us e  o f  

c ro wd  f un d i n g  o n  be ha l f  o f  t he  Di s t r i c t  c an  s ub j ec t  bo t h  t he  Di s t r i c t  an d  t h e  

e mp lo ye e  t o  s i gn i f i ca n t  p o t e n t i a l  l e ga l  l i a b i l i t y .    

   

   

   

 T h e  p ur pos e  o f  t h i s  P o l i c y  i s  t o  e f f ec t i ve l y  r e gu l a t e  an d  e s t ab l i sh  

p a r a me te r s  fo r  u se  o f  c ro wd  fu nd i n g  fo r  Di s t r i c t  pu r po se s ,  on  b eh a l f  o f  t he  

Dis t r i c t ,  o r  f o r  t he  pu rp ose  o f  su pp l e men t i n g  Di s t r i c t  p r o gra ms .    2   

P r ohi b i t i o n  on  Un ap p ro ve d  Cr ow d f u nd in g  o n  Be h a l f  o f  t he  Di s t r i c t   

E mp l o yees  a nd / o r  e l i g ib l e  o r gan i za t i o ns  wh o  wi s h  t o  u t i l i ze  c ro wd  f un d in g  fo r  

D i s t r i c t  pu rp ose s  o r  p ro gra ms  a r e  r e qu i r ed  t o  ob t a i n  wr i t t en  pe r mi s s i on  fo r  d o in g  

s o  b y  a n  a pp l i ca t i on  t o  t he  S upe r in t en de n t  t ha t  i s  co ns i s t e n t  wi th  t he  r e qu i r e me n t s  

o f  t h i s  Po l i c y .  In d i v id ua l s  o r  g ro up s  who  h a ve  no t  ob t a in ed  wr i t t en  a pp ro va l  f r o m 



 

©KASB. This material may be reproduced for use in USD 306.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 

without written permission from KASB. 

t he  S up e r in t en de n t  ma y  n o t  so l i c i t  f u nds  o r  i t e ms  o n  be ha l f  o f  t he  Di s t r i c t  o n  a  

c ro wd  f un d in g  we bs i t e ;  g i ve  t he  ap pea ranc e  o f  so l i c i t i n g  fu nds  o r  i t e ms  o n  be ha l f  

o f  t h e  Di s t r i c t  o n  a  c r o w d f un d in g  web s i t e ;  u s e  t he  Di s t r i c t ’ s  n a me ,  l o go ,  mas co t ,  

o r  o t he r  i d en t i f y i n g  i n fo r ma t i on  i n  a  c rowd  fu nd i n g  po s t ;  o r  l i n k  t o  o r  r e f e r enc e  

a n y  o f  t h e  Di s t r i c t ’ s  web s i t e s ,  so c i a l  me d ia  s i t e s ,  o r  o t he r  s i t e ,  p l a t fo r m o r  

a cc ou n t  a s so c i a t ed  w i t h  t h e  D i s t r i c t ,  i de n t i f y  t h e mse l ve s  a s  a n  e mp lo yee  o f  t he  

d i s t r i c t ,  o r  u s e  t he i r  D i s t r i c t  e ma i l  ad dre s s .   

 

F u r t he r ,  p u r s uan t  t o  t h i s  P o l i c y ,  ab se n t  t he  wr i t t e n  ap pro va l  b y  t he  

S u pe r i n t e nd en t ,  o f  a  c r owd  f un d in g  p ro j ec t ,  e mpl o yees  o f  t he  Di s t r i c t  a r e  

p ro h ib i t ed  f ro m i de n t i f y i n g ,  o n  a  c r o wd  fu n d in g  s i t e ,  t ha t  t hey  a r e  an  e mp l o ye e  

o f  t he  Di s t r i c t ,  i f  s uc h  i d en t i f i ca t i o n  ma y  l ea d  a  r ea so nab le  r ead e r  t o  i n f e r  t ha t  

t he  e mpl o yee ’ s  c r o wd  fu nd in g  p os t ,  wh ich  d oes  n o t  o the r wi se  i de n t i f y  t h e  Di s t r i c t  

i n  i t s  r e qu es t  f o r  fu n ds ,  p u r s ua n t  t o  t h e  ab o ve  p r oh ib i t i on ,  t ha t  t h e  f un ds  

d es i gn a t e d  wi l l  be  u t i l i ze d  b y  o r  wi t h in  t he  Di s t r i c t  o r  f o r  a  Di s t r i c t  p r o gra m.  

E mp l o yees  ma y  n o t  u t i l i ze  t he i r  Di s t r i c t  ema i l  a ddr es s  o n  a n y c r o wd  f un d i n g s i t e s .  

   

 Qu as i -S c ho o l  Gr ou ps .   Bo os t e r  g ro up s ,  p a re n t  o r gan i za t i on s  a nd / or  

e du ca t i on a l  f ou nd a t io n s  t h a t  ha ve  be en  fo r ma l l y  r ec o gn i zed  by  t he  Boar d  ma y  be  

g r a n t e d  p e r mi s s io n  t o  e n ga ge  i n  c ro wd  f un d i n g on  be ha l f  o f  t h e  Di s t r i c t ,  su b j ec t  

t o  t he  r eq u i r e me n t s  o f  t h i s  P o l i c y .  Gro ups  a nd /o r  o r gan i za t i ons  t ha t  h a ve  no t  bee n  

g r a n t e d  fo r ma l  r eco gn i t i o n  b y  t he  B o ard  ma y  n o t  be  g r a n t e d  pe r mi s s i on  t o  en ga ge  

i n  c ro wd  f un d i n g  o n  b eh a l f  o f  t he  D i s t r i c t .   

 In d i v id ua l s  wh o  a r e  no t  e mpl o yee s  o f  t h e  Di s t r i c t  ma y  no t  en ga ge  i n  

c ro wd  f un d in g  on  beh a l f  o f  t he  Di s t r i c t .   

De s ig na t io n  o f  Ap pro ve d  Crow d f u n din g  S i t e s   
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T h e  S up er i n t e nde n t  o r  d es i gn ee  s ha l l  b e  r e s po ns i b l e  f o r  ma in t a i n in g  a  l i s t  of  

a pp ro ved  c ro wd  f und in g  s i t e s  an d  sh a l l  u pd a t e  t h e  l i s t  a s  n ee de d .  Al l  c r o wd  

f un d in g  p r o j ec t s  t ha t  a r e  ap pro ve d  b y  t h e  D i s t r i c t  mu s t  u t i l i ze  o ne  o f  t he  ap pro ve d  

c ro wd  f un d in g  s i t e s .  Ap pr o ve d  s i t e s  mu s t  me e t  t he  f o l l o wi n g  r e qu i r e me n t s :   

A .  T h e  s i t e  mu s t  be  op e r a t e d  b y  a  l e g i t i ma te  c o r por a t i o n  o r  l i mi t ed  l i ab i l i t y  

c o mp an y  w i th  no  s i gn i f i c an t  h i s t o r y  o f  f r a ud ,  un l awfu l  a c t i v i t y ,  

f i na nc i a l  mi s ma na geme n t ,  o r  o t he r  mi s con d uc t .   

B .  T h e  s i t e  mu s t  ha ve  a  p o l i c y  t ha t  r eq u i r e s  a l l  f un ds  r a i s ed  b y  a n  i nd i v id ua l  

o n  be ha l f  o f  t h e  s cho o l  t o  go  d i r ec t l y  t o  t he  s c ho o l ,  n o t  t he  i nd i v id ua l  

wh o po s t e d  t he  f un dra i s in g  r e que s t ;     

C .  S i t e s  t ha t  pro v i de  req u es t ed  i t em s  i n  l i eu  o f  d i rec t  f un ds  s ha l l  be  g i ve n  

p re f er en ce .  ( ex . ,  wh ere  an  i nd i v id ua l  r eq ues t s  fu nd s  t o  co mp le t e  a  

c l a s s ro o m l i b r a r y ,  s pe c i f i c  i t e ms  nee de d  fo r  t he  l i b r a r y  s ha l l  be  

d e l i ve r ed  d i r ec t l y  t o  t he  s c ho o l  i n  l i e u  o f  t he  s c ho o l  r e ce i v in g  f un ds  t o  

o b t a in  t h e m) .   

D .  S i t e s  d es i gn ed  f o r  c r o wd  f u nd i n g b y  sc ho o l s  a nd / o r  e d uca t o r s  sh a l l  be  

g i ve n  p r e f e r en ce ,  i f  t h e y  me e t  t he  r e qu i r eme n t s  o f  t h i s  s ec t i on .   

T o  t h e  e x t e n t  t h a t  t he r e  i s  n o  c r owd  fu n d in g  s i t e  a va i l a b l e  me e t  a l l  o f  t he  

r eq u i r e me n t s ,  ab o ve ,  t he  Su pe r i n t e nd en t  s ha l l  n o t  a ppr o ve  r e qu es t s  fo r  c r owd  

f un d in g .   

Re q uire m en ts  f or  Ap p ro ve d  Cr ow d f u nd in g  Req ue s t s   

I t  s ha l l  b e  t he  r e s pon s ib i l i t y  o f  t he  S upe r in t en de n t  o r  des i gn ee  t o  a ppr o ve  a l l  

c ro wd  f un d in g  r e que s t s .  Cr o wd  f un d ing  r eq ues t s  t ha t  a r e  i n co mp le t e ,  n o t  

s ub mi t t e d  i n  wr i t i n g ,  an d / o r  t ha t  do  n o t  me e t  t he  r eq u i r e me n t s  o f  t h i s  Po l i c y  s ha l l  

n o t  b e  co ns i de re d  fo r  ap pr o va l .   
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Cr ow d f u nd in g  r equ es t s  w i l l  be  co ns id er ed  f or  a pp ro va l  i f  th ey  m eet  t he  

f o l l ow in g  co nd i t io ns :   

A .  P ro j ec t s  mus t  me e t  t he  r e qu i r e me n t s  s e t  f o r th  i n  t h i s  Po l i cy ,  i nc l ud i n g  

o b t a in i n g  S up e r in t en de n t  ap pro va l  a nd  po s t i n g  on  a  Di s t r i c t -a pp ro ved  

c ro wd  f un d in g  s i t e ;    

B .  W her e  i t e ms  a r e  r e ce i ve d  f ro m a  c r o wd  fun d i n g  p ro j ec t  i n s t ea d  o f  mo ne t a r y  

f un ds ,  a l l  i t e ms  mu s t  be  de l i ve re d  d i r ec t l y  t o  t h e  p r in c ip a l  o f  t he  bu i ld i n g  

i n  wh ic h  t he y  wi l l  be  us ed .  

C .  W her e  c r o wd  f un d in g  p ro cee ds  a r e  i n  t h e  fo r m o f  fu nds ,  s uc h  fun ds  mu s t  be  

s en t  t o  t he  Di s t r i c t ’ s  T re asu re r ,  wh o  s ha l l  e ns u re  t he  ap pro pr i a t e  acc ou n t i n g  

a nd  h o l d in g  o f  su ch  f un ds  u n t i l  t h e y  a r e  u se d  f o r  t h e i r  s t a t e d  p ur po se ;   

D .  Al l  c r o wd  f un d i n g  p ro j ec t s  i n vo l v in g  c l a s s r oo m ma t e r i a l s ,  p r o j ec t s  o r  

r e so urc es  mu s t  be  c on s i s t en t  wi t h  t he  Di s t r i c t -a p pro ve d  cu r r i cu lu m;    

    

E .  Al l  c ro wd  f un d in g  p ro j ec t s ,  i n c lu d in g  t he  so l i c i t a t i o n  o f  d on a t i ons ,  on l ine  

p os t i n g ,  s e l ec t i o n  o f  i t e ms ,  a nd /o r  u se  o f  f un ds  mus t  be  co ns i s t e n t  wi th  a l l  

a pp l i ca b l e  l a ws  an d  Bo ard  p o l i c i e s  an d  h ave  a  sp ec i f i c  be g in n in g  an d  e nd i ng  

d a t e s ;   

Cr ow d f un di ng  P ro je c t s  M AY NO T:   

A .  Dis pa r a ge  t he  Di s t r i c t  o r  a n y  o f  i t s  bu i ld i n gs ,  p ro gra ms ,  s t ud en t s ,  o r  

e mp lo ye es  o r  p a in t  t he  Di s t r i c t  o r  a ny  o f  i t s  e mpl o yees ,  s t u de n t s ,  o r  

p ro gra ms  i n  a  ne ga t ive  l i gh t ;     

B .  In c l ud e  p i c t u r e s  o f  s t ud en t s  i n  t he  c r o wd  f un d in g  po s t  o r  on  t he  po s t i n g  

i nd i v id ua l ’ s  h o me  o r  b i o gr ap h y  p a ge  on  t h e  c ro wd  fu nd i n g  s i t e ;   

C .  In c l ud e  i d en t i f y i n g  i n fo r ma t i on  o f  a ny  D i s t r i c t  s t ud en t  o n  t he  c r o wd  

f un d in g  s i t e ;   
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D .  B e  u se d  fo r  p e r s on a l  ga in  o f  an y  i n d i v i dua l  o th e r  t h an  t h e  D i s t r i c t - r e l a t ed  

b en e f i t s  a s s oc i a t e d  w i t h  t he  p ro j ec t ’ s  pu r po se ;   

E .  Re su l t  i n  f un ds  and /o r  i t e ms  be i n g  p ro v i de d /d e l i ve re d  d i r e c t l y  t o  t he  

i nd i v id ua l  wh o  r e ques t ed  t he  fu nd s ;   

F .  S ol i c i t  f un ds  f o r  i t ems  o r  p ro j ec t s  t ha t  a r e  r e l i g io us  o r  p o l i t i c a l  i n  na t u re  

o r  t ha t  ha ve  a  r e l i g iou s  o r  p o l i t i ca l  p u rp os e ;   

G .  Ha ve  t he  e f f ec t  o f  ( r ega r d l e s s  o f  i n t e n t )  v io l a t i n g  T i t l e  IX  o r  any  o th e r  s t a t e  

o r  f ed e ra l  l a w;   

H .  Be  c on t i n gen t  on  add i t i o na l  Di s t r i c t  s pen d i n g  o r  r eq u i r e  “ m a tc h i n g”  f un ds  

f r o m the  Di s t r i c t  o r  a no the r  o r gan i za t i on ;   

I .  Re qu es t  f o o d  i t e ms  th a t  d o  n o t  mee t  t he  “ s mar t  s na c ks”  s t and a r ds  o f  t he  

US DA re gu la t i on s  f o r  s c ho o l  n u t r i t i on ;  o r   

J .  Co nta i n  l a n gua ge  t ha t  s u gges t s  o r  s t a t e s  t h a t  an  i t e m o r  i t e ms  fo r  wh ic h  t he  

d o na t i ons  a r e  b e in g  s ou gh t  a r e  r e qu i r ed  f o r  o r  o t he r wi s e  i n t e g ra l  t o  a  

s t ud en t ’ s  sp ec i a l  edu ca t i on  p ro gra m,  nec es s a r y  f o r  a  s t u de n t  t o  a ch i e ve  

h i s / he r  IE P  goa l s ,  o r  n ece s sa r y  t o  en su r e  pa r t i c ip a t i o n  o f  a  s t ud en t  o r  

s t ud en t s  wi th  d i sab i l i t i e s  i n  s ch oo l  o r  a n y  p r o gr a m of f e r e d  b y  t he  D i s t r i c t .   

P r oce d ure  f or  O bt a in in g  Ap pr ov a l  f or  a  Crow d f u n din g  P r oj ec t   

An y  e mpl o yee  o r  e l i g i b l e  o r gan i za t i on  ma y  su b mi t  a  w ri t t e n  r e qu es t  f o r  a pp ro va l  

o f  a  c ro wd  fu nd in g  p ro j ec t .  App l i ca n t s  mu s t  f i r s t  o b t a i n  t h e  l i s t  o f  a ppr o ved  c ro w d 

f un d in g  s i t e s  a nd  se l ec t  o ne  fo r  t he i r  p ro j ec t  t o  e nsu re  t ha t  t he  ap p l i c a t i o n ,  

i nc l ud i n g  t he  l an gu age  o f  t h e  po s t ,  i s  co ns i s t e n t  w i th  t h e  r e qu i r e me n t s  o f  t he  

D i s t r i c t -a p pr o ve d  c ro wd  f un d in g  s i t e  ch os en  b y  t he  a pp l i ca n t .  T h e  wr i t t e n  r e qu es t  

f o r  ap pro va l  m u s t  be  p ro v id ed  d i r ec t l y  t o  t h e  S upe r in t en de n t  and  mu s t  co n t a i n  t h e  

f o l l o wi n g :   

A .  T h e  na me  a nd  j ob  t i t l e  o f  t he  r e q ues t e r ,  OR  
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B .  I f  t h e  ap p l i c an t  i s  a n  o r gan i za t i on ,  t he  na me s  o f  two  me mb e r s  o f  t h e  

o r gan i za t i on  wh o  sha l l  be  r e sp on s ib l e  fo r  o ve r s ee i n g  t h e  c ro wd  fu nd i n g 

p ro j ec t  ( o r ga n i za t i ons  mu s t  me e t  t h e  r eq u i r e men t s  s e t  f o r th ,  abo ve ,  i n  o r de r  

f o r  me mb e r s  t o  a pp l y  fo r  a pp ro va l ) ;     

C .  T h e  c ro wd  f un d in g  s i t e  t o  be  u sed ;     

D .  T h e  i t e ms  be i n g  r eq ue s t e d  an d / o r  t h e  a mou n t  o f  fu nd s  t a r ge t ed  t o  be  r a i s ed ;  

   

E .  T h e  c l a s s ro o m,  p ro gra m,  an d / o r  ac t i v i t y  t o  be  be ne f i t t e d ;     

F .  T h e  e xac t  l a n gua ge  t h a t  wi l l  b e  i nc l ud ed  in  t h e  pos t  a s  we l l  a s  a n y  gr ap h ic s  

t ha t  wi l l  be  i nc l ud ed ;   

G .  T h e  p ro j ec t ed  s t a r t  an d   en d  da t e s  o f  t h e  p os t ;   

H .  A l i s t  a nd  d esc r ip t i on  o f  an y  so c i a l  me d ia  p l a t f o r ms  a nd / o r  ac co un t s  t ha t  

w i l l  b e  us ed  t o  p ro mo te  t h e  p ro j ec t ;  a nd ,    

I .  A de sc r i p t i on  o f  an y  o t he r  me th ods / ch an ne l s  t ha t  wi l l  b e  us ed  t o  

p ro mo te / ma r ke t   the  p ro j ec t .  

Ap p ro va l  o f  a  re q ue s t  s ha l l  de pe nd  on ,  b ut  n ot  b e  l imi te d  to ,  t he  f o l l ow ing  

f ac t ors :  

A .  Co mp a t i b i l i t y  wi t h  t he  d i s t r i c t ’ s  e du ca t i ona l  p r o gra m,  mi s s i on ,  v i s i on ,  c o re  

va l ues  a nd  b e l i e f s ;  

B .  Co n grue nc e  w i th  t he  d i s t r i c t  a nd  s ch oo l  goa l s  t h a t  p os i t i ve l y  i mp ac t  s t u de n t   

p e r f o r ma nce ;  

C .  T h e  d i s t r i c t ’ s  i n s t r uc t i on a l  p r i o r i t i e s ;  

D .  T h e  man ne r  i n  wh ic h  do na t i on s  a r e  c o l l e c t e d  a nd  d i s t r i bu t ed  by  t h e  c r o wd  

f un d in g  p l a t fo r m;  

E .  E q ui t y  i n  f un d i n g;  

F .  Ot her  f a c to r s  de e med  r e l e va n t  o r  a pp ro pr i a t e  b y  t he  d i s t r i c t .  
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G .   

Ad di t io na l  Re q uireme nt s  an d  Reg ul a t io ns :   

A .  W her e  a  c ro wd  f un d in g  p r o j ec t  r eq u i r e s  t he  e l ec t r on i c  t r a ns f e r  o f  f un ds ,  t he  

S u per i n t e nd en t ,  i n  co ns u l t a t i o n  w i th  t he  D i s t r i c t ’ s  T rea su r e r ,  s ha l l  e ns u re  

t ha t  suc h  t r an s f e r  i s  ma d e  p r op e r l y  and  i n  acc or dan ce  wi th  ac ce p t ab l e  

s t an da r ds  o f  p r a c t i c e .  Wh ere  su ch  t r a ns f e r  can no t  b e  p ro pe r l y  ac h i e ve d ,  t he  

p ro j ec t  s ho u ld  n o t  be  ap pr o ved .   

B .  T h e  Di s t r i c t  r e s e r ves  t he  r i gh t  t o  r e f us e  f un ds  t h a t  ha ve  be en  r a i s ed  t h ro u gh 

a n  a ppr o ved  c r o wd  fu n d in g  p r o j ec t  i f  i t  d i s co ve r s  t h a t  t he  p ro j ec t  v i o l a t ed  

t h i s  Po l i c y  o r  was  i n  v i o l a t i o n  o f  t h e  c ro wd  f un d in g  s i t e ’ s  r e qu i r e me n t s ,  

p o l i c i e s  a nd /o r  r e gu l a t i o ns .   

C .  T h e  Di s t r i c t  r e se r ve s  t h e  r i gh t  t o  t e r mi na t e  a n y  p re -a p pro ve d  c r o wd  fu nd in g 

p ro j ec t  f o r  a n y  r eas on  o r  wi t hh o l d  a pp ro va l  f o r  an y  c ro wd  f und in g  p ro j ec t  

f o r  an y  r ea so n .   

D .  I t e ms  o b t a i ne d  t h r ou gh  c ro wd  fu nd i n g  mu s t  fu l f i l l  t h e  p u rp os e  o f  t h e  

a pp ro ved  c ro wd  f un d i n g  p r o j ec t .   

E .  T h e  Di s t r i c t  T re asu re r  s ha l l  be  p r o mpt l y  n o t i f i ed  o f  an y  un used  f un ds .  

F .  I t  s h a l l  b e  t h e  r e sp ons i b i l i t y  o f  t h e  i n d i v id ua l  who se  c ro wd  fun d i n g  p ro j ec t  

i s  a ppr o ved  b y  t h e  S u pe r i n t e nd en t  t o  e ns u re  t h a t  a l l  ap p l i cab l e  l a ws  and  

r u l e s ,  i nc l ud i n g  r u l e s  an d  r eq u i r e men t s  e s t ab l i sh ed  b y  t he  c ro wd  fu nd in g  

s i t e ,  a r e  fo l l o we d .   

G.  Al l  i t em s /mat er i a l s  o bt a i ne d  t hr ou g h Di s t r i c t -a p pr ove d  cr ow d f un di ng  

a re  t he  pr op er t y  o f  t he  Di s t r i c t .  Whi l e  p re f er en ce  sh a l l  b e  g iv en  f or  t he  

i t ems /m ate r ia l s  t o  b e  use d  a nd  m ain ta i ne d  b y  th e  em plo ye e  w ho  

o r i g in a l l y  o bta i ne d  t hem  t hr ou g h cr ow d f un di ng  (w her e  a ppl i ca b le ) ,  t he  
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Dis tr i c t  re s erv es  t he  r i g ht  to  t r an s f er  s uc h  i t em s /ma ter i a l s  t o  an ot her  

c l as sr oom  a nd / or  t ea c her ,  w he re  n ece s sa ry .  

 

T h e  S up er i n t e nde n t  o r  des i gn ee  sh a l l  d e ve lo p  a d mi n i s t r a t i ve  r e gu l a t i on s ,  a s  

n ec es s a r y ,  t o  en su r e  t ha t  c ro wd  fu nd i n g  ac t i v i t y ,  a s  pe r mi t t ed  b y  t h i s  p o l i c y ,  i s  

c on du c t e d  i n  a  ma nn er  t h a t  h as  a  p os i t i ve  i mp ac t  o n  t h e  D i s t r i c t ’ s  i ma ge  a nd  

a d min i s t r a t i ve  p r oces s  an d  mi n i mi zes  p o t e n t i a l  l e ga l  l i ab i l i t y .   
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DF AB  S ta n da rd  o f  Co n du ct  f or  F e de ra l ly  F u nd e d  Cont ra c t s  DF AB  

 T h e  f o l l o wi n g  s t an da rd  o f  co nd uc t  sh a l l  be  fo l l o we d  b y  bo a r d  me mb er s ,  

d i s t r i c t  e mpl o yees ,  o f f i ce r s ,  a nd  t he i r  a gen t s  i n  an  e f f o r t  t o  e l imi n a t e  c onf l i c t s  o f  

i n t e r e s t  a nd  t o  go ve rn  a c t i o ns  wh i l e  en ga ge d  in  t he  s e l ec t i o n ,  a ward ,  a nd  

a d min i s t r a t i o n  o f  c on t r a c t s  o n  be ha l f  o f  t h e  d i s t r i c t .  

 No  b oa r d  me mb e r ,  e mp lo ye e ,  o f f i ce r ,  o r  a gen t  ma y  pa r t i c ip a t e  i n  t he  

s e l e c t i o n ,  a war d ,  o r  a d min i s t r a t i o n  o f  a  co n t r ac t  s up p or t e d  b y  F e de ra l  f u nd s  i f  h e  

o r  she  has  a  r e a l  o r  ap pa ren t  c o nf l i c t  o f  i n t e r e s t  co nc e rn in g  t he  c on t r ac t .  

 F o r  t he  pu r po ses  o f  t h i s  po l i c y ,  a  c onf l i c t  o f  i n t e r e s t  wo u l d  i nc l ude  an y 

i ns t a nc e  wh en  a  boa rd  me mb er ,  e mp lo ye e ,  o f f i ce r ,  o r  a ge n t ;  any  me mb e r  o f  h i s  o r  

h e r  i mme d i a t e  f a mi ly ;  h i s  o r  he r  pa r tne r ;  o r  an  o r gan i za t i on  wh ich  e mp lo ys  o r  i s  

a bo u t  t o  e mp l o y  a n y  o f  t he  pa r t i e s  i n d i c a t e d  he re i n  ha s  a  f i na nc i a l  o r  o th e r  i n t e r e s t  

i n  o r  r ec e i ve s  o r  wou l d  r ec e i ve  a  t an g ib l e  p e r s on a l  b en e f i t  f r om a  f i r m c ons ide red  

f o r  a  co n t r a c t .  

 Un les s  o t he r wi se  p rov i d ed  he re in ,  n o  b oa rd  me mb e r ,  e mp lo yee ,  o f f i c e r ,  o r  

a ge n t  o f  t he  d i s t r i c t  ma y  s o l i c i t  o r  a cc ep t  g r a t u i t i e s ,  f a vor s ,  o r  an y t h in g  o f  

mo n e t a r y  va l ue  f r o m ve n dor s ,  co n t r a c to r s ,  o r  p a r t i e s  t o  su bcon t r a c t s .   T h e re fo r e ,  

t hes e  i nd i v i du a l s  wou ld  b e  p ro h ib i t e d  f rom a c cep t in g  o f f e r s  fo r  f r e e  en t e r t a in me n t  

wh ich  wo u l d  o th e r wi s e  co s t  t he  i nd i v idu a l ,  l od g in g ,  t r an spo r t a t i on ,  g i f t s ,  o r  

me a l s .   Ho we ver ,  acc ep t i n g  me a l s  o f f e r ed  b y  a  sp on sor  a nd  c on su me d  b y  s uc h 

i nd i v id ua l  a t  s ch oo l ,  a  s ch oo l  sp ons or ed  ac t i v i t y ,  o r  a  r e l a t ed  e ven t  an d /o r  

a cce p t i n g  f r ee  p ro duc t  s a mp les  ha v in g  a  r e t a i l  va l ue  n o  gr ea t e r  t han  $ 1 00  wi l l  n o t  

b e  a  v i o l a t i on  o f  t h i s  p o l i c y  o r  s t a nd a rd  o f  c on du c t .  

 E mp l o yees ,  o f f i ce r s ,  a nd  a gen t s  o f  t he  d i s t r i c t  f ou nd  to  be  i n  v i o l a t i o n  o f  

t h i s  p o l i c y  an d  s t a nda rd  o f  c on du c t  sh a l l  b e  su b j ec t  t o  d i sc i p l i n a r y  a c t i on ,  
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DF AB  S ta n da rd  o f  Co n du ct  f or  F e de ra l ly  F u nd e d  Cont ra c t s  DF AB - 2  

u p  t o  a nd  i n c lu d in g  su sp en s io n  o r  t e r mi na t i on  fo r  e mp lo yee s  an d  de n i a l  o f  acc es s  

t o  d i s t r i c t  p r op e r t y  a nd  a c t i v i t i e s  a nd / o r  t he  s e ve r in g  o f  t h e  o f f i ce r  o r  a ge nc y 

r e l a t i on sh i p  wi th  t h e  d i s t r i c t ,  a s  a pp ro pr i a t e .  

 

Ap pr o ve d : 2 /1 7  

K AS B Rec o mme n da t io n  –  1 2 /1 6  
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DF E I nv es tm en t  o f  F un ds  DF E 

 T h e  i n ve s t me n t  o f  s ch o o l  d i s t r i c t  mo n i es  s ha l l  b e  t he  r e s po ns ib i l i t y  o f  t h e  

s up e r i n t e nde n t ,  bu s in es s  ma na ge r ,  an d / o r  t h e  d i s t r i c t  t r e a s u re r .  

 An y  mo n ie s  no t  i mme d ia t e l y  r eq u i r ed  f o r  t h e  p u rp ose s  fo r  wh ich  t he  

mo n ie s  were  c o l l ec t ed  o r  r e ce i ved  ma y  b e  i n ves t e d  a s  p ro v id ed  b y  c u r r e n t  s t a tu t e .  

 P os t i n g  Se cur i t i e s  

 A l l  i n ves t me n t s  o f  d i s t r i c t  mo n ies  s ha l l  be  s e cur ed  t o  1 00%  of  t he  a mo u n t  

o f  d i s t r i c t  mo n i es  b y  F . D . I . C .  co ve r a ge ,  a  p l e d ge  o f  d i r ec t  f e de ra l  ob l i ga t i o ns ,  o r  

d i r e c t  gu a ra n t e ed  f e de ra l  a gen c y  d ep os i t s  i n  acc ord an ce  w i th  r eq u i r e me n t s  o f  s t a t e  

l a w .   Ex cep t io ns  t o  t h e  r e qu i r e d  p os t i n g  o f  s ec ur i t i e s  sha l l  b e  o n l y  a s  p r o vi de d  b y  

l a w  a nd  wi t h  a pp ro va l  o f  t he  b oa rd .  

 A l l  o f f e r in gs  o f  mo n ie s  f o r  i n ve s t me n t  s ha l l  s t a t e  t he  a mou n t  t o  b e  i n ves t e d  

a nd  t he  ma t u r i t y  da t e  o f  e ach  i n ves t me n t .   

 Al l  b an ks  an d  sa v i n gs  a nd  l oa n  a s so c i a t i o ns  (h e re a f t e r  “ f i na nc i a l  

i n s t i t u t i on ( s ) ” )  wi t h  ma i n  o r  b r an ch  o f f i c es  l o ca t ed  wi th i n  t h e  d i s t r i c t  a nd  t he  

c ou n t y  o r  co un t i e s  i n  wh ich  p a r t  o f  t he  d i s t r i c t  i s  l oca t ed  s ha l l  be  g i ven  a n  

o p por t un i t y  t o  r e s po nd  to  r e que s t s  fo r  p r opo sa l s  o n  mo ni es  o f f e r e d  f o r  i n ves t me n t .   

A l l  r e s po nse s  s ha l l  be  d i r ec t ed  t o  t he  su pe r i n t e nd en t  an d  s ha l l  b e  s pe c i f i e d  on  t he  

b as i s  o f  s i mp le  i n t e r e s t .  

 D i s t r i b u t i on  o f  mo n ie s  f o r  i n ve s t me n t  sha l l  b e  a s  fo l l o ws :  

 T h e  t r e asu re r  o r  o the r  pe r so n  des i gn a t e d  b y  t he  bo a rd  sha l l  i n fo r m e ach  

e l i g i b l e  f i n an c i a l  i n s t i t u t i o n  o f  t h e  t o t a l  a mo un t  o f  mo ne y  to  b e  i n ve s t e d  on  a  

s pe c i f i e d  da t e  an d  t he  ma t u r i t y  da t e  o f  t he  i n ve s t me n t .  Eac h  f i n an c i a l  i n s t i t u t i on  

r e sp on d i n g  sh a l l  su bmi t  a  s i n g l e  p r op os a l  o f  t he  r a t e  o f  i n t e r e s t  i t  wou l d  pa y  on  

a l l  o r  pa r t  o f  t h e  f und s  t o  b e  i n ves t e d .  
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DF E I nv es tm en t  o f  F un ds  DF E -2  

 M oni es  s ha l l  be  i n ve s t e d  wi th  t he  f i nan c i a l  i n s t i t u t i on  o f f e r in g  t he  

h i ghes t  i n t e r e s t  r a t e  i n  s uc h  a mo u n t  a s  t he  f i nan c i a l  i n s t i t u t i on  wi l l  ac cep t ,  an d  

a n y r e ma i n i n g  a mo un t s  sh a l l  be  i n ves t e d  w i t h  t h e  f i na nc i a l  i n s t i t u t i on ( s )  o f f e r in g  

t he  ne x t  h i gh es t  i n t e r e s t  r a t e s  i n  s uch  amo u n t s  a s  i t  w i l l  acc ep t  u n t i l  a l l  f un ds  

o f f e r ed  fo r  i n ve s t men t  a r e  i n ves t e d .   No  f i na nc i a l  i n s t i t u t i on  s ha l l  b e  e l i g i b l e  t o  

r ece i ve  a n y  fu nd s  i n  t he  sa me  o f f e r in g  a t  a  r a t e  l o we r  t ha n  i t s  p ro po sa l  r a t e .  

 No  p ro pos a l  l e s s  t han  t he  mo s t  r e ce n t l y  d e t e r min ed  in ves t me n t  r a t e  a s  

d e f i ne d  i n  K . S . A .  12 -1 6 7 5a  sh a l l  be  acc ep t ed  u n l e s s  o the rw i s e  a u t hor i ze d  b y  

K . S . A.  12 -1 6 7 5 .   No  f un ds  wi l l  b e  i n ve s t ed  fo r  ma t u r i t i e s  o f  mo re  t ha n  t wo  yea r s .  

 An y  mo ni es  no t  o t he rw i se  i n ves t ed  i n  e l i g i b l e  f i n an c i a l  i n s t i t u t i o ns  

l oca t ed  i n  t h e  d i s t r i c t  du e  t o  t he i r  i na b i l i t y ,  f o r  wh a te ve r  r ea so n ,  t o  a c ce p t  t h e  

f un ds ,  s ha l l  b e  i n ve s t e d  i n  s ec ure d  de pos i t s  i n  f i na nc i a l  i n s t i t u t i o ns  wh ic h  ha ve  

o f f i c es  l o ca t ed  i n  c ou n t i e s  i n  wh i ch  a  p a r t  o f  t he  s c ho o l  d i s t r i c t  i s  l oca t ed .  

 An y  mo ni es  n o t  i n ve s t e d  i n  f i na nc i a l  i n s t i t u t i ons  i n  t he  d i s t r i c t  o r  

l oca t ed  i n  c ou n t i e s  i n  wh ich  a  p a r t  o f  t h e  s c ho o l  d i s t r i c t  i s  l o ca t e d  ma y  b e  i n ve s t e d  

a s  au t hor i ze d  b y  Ka ns as  l a w .  

 M oni es  a va i l a b l e  fo r  r e in ve s t me n t  a s  a  r e s u l t  o f  ma t u r i t i e s  ma y  b e  

r e in ves t ed  wi t h  t h e  f i na nc i a l  i n s t i t u t i on  ho ld i n g  s uc h  mon ies  p ro v i ded  t he  

f i na nc i a l  i n s t i t u t i o n  a g re es  t o  p a y  t he  same  o r  h i ghe r  r a t e  a s  t ha t  o f f e r ed  b y  t he  

h i ghes t  p ro po sa l  a t  t h e  t i me  th e  r eq ues t s  f o r  p r op osa l s  were  ac ce p t e d .  

 In  t h e  e ven t  o f  i d en t i ca l  h i gh  p r op osa l s ,  t h e  a l l oc a t i o n  o f  mo n i es  t o  be  

i n ves t e d  b e t wee n  th e  f i na nc i a l  i n s t i t u t i o ns  o f f e r in g  t h e  h i gh  p r op osa l s  s ha l l  be  a t  

t he  d i sc r e t i o n  o f  t h e  s up e r i n t e nde n t .  
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DF E I nv es tm en t  o f  F un ds  DF E -3  

 T h e  t r ea su r e r  sh a l l  r eco rd  t h e  fo l l o win g  in f o r ma t io n :   t he  da t e  o f  ea ch  

r eq ues t  f o r  p ro p osa l ;  t he  na me  o f  e ach  f i na nc i a l  i n s t i t u t i o n  no t i f i ed ;  t he  na me  o f  

t he  o f f i c e r  no t i f i e d ;  t he  p ro po sa l ;  t he  a mo u n t  o f  mo n ies  t he  f i n an c i a l  i n s t i t u t i o n  

i s  wi l l i n g  t o  acc ep t  a t  t h e  r a t e  p ro pos ed .  

 T o  be  e l i g i b l e  t o  r ece i ve  i n ves t ed  f un ds  o r  de po s i t s  f ro m t he  d i s t r i c t ,  an y  

o th e r wi se  e l i g ib l e  f i n an c i a l  i n s t i t u t i o n  sh a l l  ha ve  on  f i l e  i n  t he  o f f i ce  o f  t he  

d i s t r i c t  t r e a s u re r  a  l e t t e r  r e que s t i n g  i t s  i nc l us i on  i n  an y  r e ques t  f o r  p r op os a l  an d  

p ro v id i n g  p ro pe r  a s su ra nce  o f  co mp l i a nce  wi t h  r eq u i r e me n t s  o f  ap p l i c ab l e  l a ws  

a nd  boa rd  p o l i c y  r e l a t i n g  t o  ma i n t e na nce  o f  p ro pe r  s ec ur i t y  an d  a s su r an ce  o f  i t s  

me mb e r sh i p  i n  go od  s t a nd i n g  c ons i s t e n t  wi th  cu r r e n t  f ede ra l  r e gu l a t i o ns .   T he  

s up e r i n t e nde n t  sh a l l  r ep or t  mo n th l y  t o  t h e  b oa r d  on  t h e  d i s t r i c t ' s  i n ves t me n t s .  

 

Ap pr o ve d :   1 /2 1  

K AS B re co mme n d a t io n  6 / 06 ;  4 /0 7 ;  6 /1 8 ;  1 2 / 19 ;  6 /2 0  
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DF G F ee s ,  P a yme nts  a n d  Re nt a l s   ( Se e  K G)  DF G 

 P ro cee ds  f ro m fe es  fo r  bu i l d in g  o r  eq u ipme n t  use  o r  r e n t a l  wi l l  be  c r ed i t ed  

t o  t he  gen e ra l  f u n d .  
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DF K  Gi f t s  a nd  Be qu es t s  DF K  

 In c o me  de r i ve d  f r o m g i f t s  a nd  be qu es t s  w i l l  be  c r ed i t ed ,  i f  p os s ib l e ,  as  

s pe c i f i e d  b y  t he  b oa rd .   
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DF M Eq ui pme nt  a n d  Su pp l i e s  Sa l e s  ( See  KK)  DF M 

 E x ces s  o r  un usa b l e  d i s t r i c t -o wn ed  eq u ip me n t  a nd  s up p l i e s  wi l l  b e  d i sp osed  

o f  a t  t he  d i sc r e t i on  o f  t h e  bo a rd .  
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D H Bo n de d  Em plo ye es  D H 

 T h e  boa rd  sh a l l  p u rch as e  a  b l an ke t  f i de l i t y  b o nd  fo r  s ch oo l  e mp lo yee s .   T h e  

a mo u n t  o f  t h e  bo nd  sh a l l  b e  de t e r min ed  by  t he  b oa r d .  

 A  p os i t i on  bo nd  i n  t he  a mo u n t  o f  $1 00 ,0 0 0  i s  r e qu i r ed  f o r  t he  t r e as u re r ,  

c l e r k  an d  su pe r i n t e nd en t .   A  pos i t i o n  bon d  ma y  be  p urc ha sed  b y  t he  b oa r d  f o r  

d i s t r i c t  e mpl o yee s  a s  fo l l o ws :  

•  Bui ld i n g  p r in c ip a l s  

•  Bui ld i n g  s ec re t a r y ( s )  

•  Ot her  e mp lo yee s  a s  t h e  bo a r d  ma y  d i r ec t .  

 

DHI  P re pa rat i o n  o f  Ext er na l  F i na nc i a l  S ta teme nts  

 I t  i s  t h e  boa rd ' s  po l i c y  t o  h i r e  a  p e r s on  w i t h  t he  r e qu i s i t e  s k i l l ,  kn o wle d ge  

a nd  e xp e r i e nc e ,  ca pab le  o f  o ve r se e in g  t he  p re pa ra t i o n  o f  t h e  ex t e r na l  f i nan c i a l  

s t a t e me n t s  t ha t  a r e  f r ee  o f  ma t e r i a l  mi s s t a t e me n t ,  i nc lu d in g  t h e  no t e s  t o  t h e  

f i na nc i a l  s t a t e me n t s .   E ve n  t ho u gh  t h i s  i s  o u r  p o l i c y ,  we  c ho os e  t o  a l l ow  th e  

a ud i to r  t o  a s s i s t  i n  t h e  p r e pa ra t i o n  o f  t he  ex t e r na l  f i na nc i a l  s t a t e me n t s  a nd  t he  

r e l a t ed  n o t e s  a s  a  non -a u d i t  s e r v i ce .   

Ap pr o ve d :  Au gus t  10 ,  20 15  
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DI C I nv e nto r i e s  DI C 

 An  a cco un t in g  wi l l  be  ma de  a nn ua l l y  fo r  a l l  d i s t r i c t -o wn ed  p e r s on al  

p ro pe r t y .  

 An  in ve n to r y  r ec o rd  s ys t e m s ha l l  b e  d e ve l o ped  b y  t h e  s up e r in t e nde n t .   

A l l  i n ve n to r y  r e co r ds  s ha l l  be  a nn ua l l y  up da t ed  s ho wi n g  de l e t i ons  an d  ad d i t i o ns ,  

t he  e s t i ma te d  va l ue ,  o r i g in a l  co s t  ( where  a va i l ab l e ) ,  d a t e  o f  p u rc has e ,  s e r i a l  

n u mb er s  ( wher e  a va i l a b l e )  an d  l oc a t i on  an d  c on d i t i on  o f  eac h  p i ece  o f  d i s t r i c t -

o wne d  pe r so na l  p ro pe r t y .  

 E ac h  b u i l d in g  p r i nc ip a l  s ha l l  t a ke  an  a nnu a l  i n ve n to r y  o f  d i s t r i c t -o wne d  

p e r s on a l  p ro pe r t y  und e r  t he  d i r e c t i on  o f  t h e  s up e r i n t e nde n t .   In ve n t o r y  fo r ms  sh a l l  

b e  d e ve lo pe d  b y  t he  s up e r i n t e nd en t .   On e  c op y  o f  ea ch  i n ve n t o r y  t a ken  i n  a n  

a t t en da nc e  c en t e r  sha l l  be  f i l e d  i n  t h a t  bu i ld i n g ,  an d  o ne  co py  s ha l l  be  f i l e d  i n  

t he  ce n t r a l  o f f i ce  w i th  t he  c l e r k .  

 

Ap pr o ve d :   1 /1 9  
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DJB  P et t y  Cas h  Acc ou nts  DJB  

 T h e  b oa r d  ma y  e s t a b l i s h  pe t t y  c as h  ac co un t s  b y  r e so l u t i on .   Al l  pe t t y  c as h  

f un ds  wi l l  be  a ud i t ed  a nn ua l l y  a t  t he  s a me  t i me  a s  t he  ge ne ra l  f un d  bu d ge t .   T h e  

b oa rd  s ha l l  a l s o  r e ce i ve  mo n t h l y  r epo r t s  o f  t he  e xp end i tu r e s  f ro m a nd  

r e i mb ur s e men t s  t o  eac h  pe t t y  ca sh  a cco un t .  
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DJB Petty Cash Accounts         DJB 

 

[RESOLUTION TO ESTABLISH PETTY CASH FUND] 

 

RESOLUTION 

 

 WHEREAS, the Board of Education of Unified School District No. ____, ________________ 

County, Kansas, has determined that the creation of a petty cash fund is an efficient method to pay 

expenses for school district purposes in emergencies. 

 WHEREAS, Kansas law authorizes the establishment of petty cash funds; 

 NOW THEREFORE, BE IT RESOLVED, by the Board of Education of Unified School District 

No. ____, _______________ County, Kansas that a petty cash fund designated as the _____________ 

Building Petty Cash Fund is created for the purpose of receiving and expending funds for needed district 

expenditures in an emergency.  The fund shall be in the amount of $______________.* 

 The fund shall be administered by ______________________.  The _________________ shall 

keep a record of all receipts and expenditures of the fund and shall prepare and file with the Board a 

statement showing all receipts, expenditures and balance at the end of each ___________________ and at 

the end of each school year.  An itemized receipt shall be maintained for each expenditure.  Any person 

authorized to administer a petty cash fund shall be bonded by the school district. 

 Upon proper report to the board, the petty cash fund shall be replenished by payment from the 

appropriate fund of the school district. 

 The petty cash fund shall not be loaned or advanced against the salary of any employee. 

 Funds in the petty cash fund shall remain district funds but shall not be considered school money 

for purposes of K.S.A.  72-1136 and the provisions of K.S.A. 12-105b shall not apply. 

 ADOPTED by the Board of Education of Unified School District ____, _________________ 

County, Kansas, the _____ day of ____________, 20 ___. 

[NOTE:  A separate resolution must be adopted for each petty cash fund.] 

*   No t  t o  Ex cee d  $1 50 0 .0 0  
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DJ E P u rc ha s in g  DJ E 

 T h e  p urc has in g ,  r ece i v in g ,  s t o r in g  a nd  d i s t r i b u t i on  o f  s up p l i e s ,  e qu ip me n t  

a nd  se r v i c es  f o r  use  i n  t h e  d i s t r i c t  s ha l l  be  ma n a ge d  e f f i c i e n t l y  a nd  ec on o mica l l y .  

S c ho o l  e mp l o ye es  a r e  n o t  a l l owed  to  p u r ch as e  pe r s on a l  i t e ms  f r o m ve nd or s  us in g  

d i s t r i c t  ac co un t s .  

 P u r ch as i n g  Aut hor i t y  

 T h e  boa rd  s ha l l  a pp o i n t  a  pu rch as i n g  a gen t  f o r  t h e  d i s t r i c t .  
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DJ EB  Q ual i ty  Co ntr o l  DJ EB  

 T h e  b oa rd  r e s e r ves  t he  r i gh t  t o  e s t ab l i s h  t he  s pec i f i c a t i o ns  fo r  an d  qu a l i t y  

o f  go od s  o r  s e r v i c es  p u r cha se d  b y  t h e  d i s t r i c t .  

 S p ec i f i ca t i on s  

 I t  i s  t h e  r e sp ons ib i l i t y  o f  t he  o r i g ina to r  o f  a  pu r ch ase  r eq ue s t  t o  s e e  t ha t  

a l l  spe c i f i ca t i on s  r equ es t ed  a r e  co mp le t e .  

 S t a nd a rd i za t i on  

 W he ne ve r  p os s ib l e ,  s t an da r d  l i s t s  o f  sup p l i e s  a nd  eq u ip me n t  s ha l l  be  

d e ve lo pe d  i n  a l l  b udge t  a r e as .  

 Qu an t i t y  P urc ha s in g  

 Qu an t i t y  p u rc has in g  i s  e nc our a ged .  
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DJ ED Bi ds  a nd  Q uot at i on s  Req ui reme nt s  DJ ED 

 A l l  p u r cha ses  r eq u i r i n g  c o mp e t i t i ve  b ids  s ha l l  be  ma de  i n  ac cor da nce  

w i t h  cu r r en t  s t a t u t e s .  

 T h e  pur ch as i n g  a gen t  sh a l l  de ve l op  a n d  ma in t a in  l i s t s  o f  p o t e n t i a l  

s up p l i e r s .   B id  l i s t s  s ha l l  be  us ed  t o  no t i fy  p o t en t i a l  b i dde r s .  

 An y  su pp l i e r  ma y  b e  i nc l ude d  in  t h e  l i s t  up o n  r eq ues t .   Al l  b i d  l i s t s  sh a l l  

b e  r e v i e we d  an nu a l l y  b y  t he  p u rc ha s in g  age n t .  

 A  co p y  o f  t h i s  p o l i c y  sh a l l  b e  g i ven  t o  a l l  b i dd e r s  u po n  r eq ue s t .  

 A l l  b i ds  an d  su pp or t i n g  d ocu me nt a t i on  sh a l l  be  r e t a in ed  i n  t h e  d i s t r i c t  

o f f i c e  wi t h  t h e  c l e r k  f o r  a  pe r io d  o f  t h r ee  ye a r s  a f t e r  b id s  ha ve  be en  o pe ne d .  

 B id  Sp ec i f i ca t i on s  

 A l l  b id  s pec i f i c a t i o ns  sha l l  be  wr i t t en  b y  t h e  d i s t r i c t ’ s  p u rc has i n g  a gen t  

a nd  s ha l l  i n c lu de  r eq u i r ed  c ha ra c t e r i s t i c s  a nd  q ua l i t y  s t a nd a r ds .  Sp ec i f i ca t i on s  

s ha l l  i nc l ud e ,  whe n  n ec es s a r y :   r e qu i r ed  p e r f o r ma nce ,  su re t y ,  b i d ,  a nd  s t a tu t o r y  

b o nd  i n f o r ma t i on ;  c omp l i a nce  w i th  p r e f e r e n t i a l  b id  l a w;  f i na nc i a l  s t a t e me n t s ;  t he  

b oa rd ’ s  r i gh t  t o  r e j ec t  a n y  o r  a l l  b ids ;  co mp l i a nce  wi t h  a l l  f e de ra l ,  s t a t e ,  an d  l o ca l  

l a ws ,  o r d in anc es ,  a nd  r e gu l a t i o ns ;  t he  da t e ,  t i me ,  a nd  p l a ce  f o r  t he  ope n i n g  o f  

b ids ;  an d  o th e r  i t e ms  a s  t he  bo a r d  d i r e c t s .  

 T h e  b oa rd  sh a l l  a vo id  n e go t i a t i o n  o f  b id  sp ec i f i ca t i on s  a f t e r  b i ds  ha ve  

b ee n  ac cep t ed  an d  sha l l  co r r ec t  spe c i f i ca t i ons  i f  t he y  a r e  i na deq ua t e l y  wr i t t e n  an d  

r eq ues t  ne w  b id s .   I f  a n  e r ro r  i s  d i sc o ve red  i n  t he  b id  spe c i f i ca t i on s ,  a l l  b i ds  sha l l  

b e  r e tu r ne d  u no pe ned ,  an d  t h e  p ro j ec t  s ha l l  be  r e b id  us i ng  c o r r e c t e d  a nd / o r  

a me n de d  s pe c i f i ca t i on s .  
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 P ro ce dur e  

 A l l  b i ds  mu s t  be  s ubmi t t ed  t o  t he  c l e r k  i n  s e a l e d  en ve l ope s  wi th  t he  n a me  

o f  t h e  b i dd e r  a nd  t he  da t e  o f  t he  b id  ope n i n g  p l a i n l y  ma r ked  in  t he  l ower  l e f t -

h an d  co r ne r  o f  t h e  e nve l ope .   A l l  b ids  s ha l l  be  o pe ned  p ub l i c l y  on  t h e  s t a t e d  d a t e  

a nd  t i me .   Al l  b id de r s  a nd  o t he r  i n t e r e s t ed  p e r s on s  ma y  be  p r e s en t  whe n  t he  b i ds  

a r e  op en ed .  

 B id s  ma y  be  op en ed  b y  t he  p u rc ha s in g  a ge n t  o r  o t he r  pe r so n  de s i gna t e d  

b y  t he  b oa r d ,  a nd  s uch  o pe n in g  sh a l l  be  w i t nes se d  b y  on e  o th e r  d i s t r i c t  e mpl o yee .   

T h e  b i ds  s ha l l  t he n  be  a r r a n ged  i n  o r de r  f ro m l o w  to  h i gh  b e fo re  t he y  a r e  p r e se n t e d  

t o  t he  b oa r d  fo r  a c t i o n .  

 Re sp ons ib l e  Bi dde r  

 A l l  b i ds  s ha l l  b e  a wa rde d  to  t h e  l o wes t  r e sp on s ib l e  b i dde r .   T h e  boa rd  

r e ma i ns  t he  s o l e  j ud ge  o f  wh e th e r  a  b i dde r  i s  “ r e sp on s ib l e . ”   Cr i t e r i a  t ha t  ma y  be  

u se d  t o  j u d ge  whe t he r  t h e  b i dd e r  i s  r e s po ns i b l e  b y  wa y  o f  i l l u s t r a t i o n  a nd  no t  

l i mi t a t i on ,  a r e :   f i n an c i a l  s t a nd in g ,  r e pu t a t i on ,  e xp e r i e nce ,  p r io r  wor k i n g  

r e l a t i on sh i p  wi th  t h e  d i s t r i c t ,  r e so urc es ,  f a c i l i t i e s ,  j ud gme n t ,  an d  e f f i c i e nc y .  

 T h e  b oa rd  ma y  in ves t i ga t e  whe t he r  t h e  b id de r  i s  r e s po ns i b l e  b y  us i n g  

i n fo r ma t i on  a t  h an d  to  fo r m a n  i n t e l l i gen t  j ud gme n t ,  suc h  a s ,  b u t  no t  ne ces sa r i l y  

l i mi t ed  t o ,  t h e  d i s t r i c t ’ s  a r ch i t ec t ,  p r e vi ous  c l i e n t s  o f  t he  b id de r ,  t he i r  o wn  

i n ves t i ga t i on ,  o r  a n  o u t s ide  i n ves t i ga t i on  a gen c y .  
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 An y  b i d  ma y  be  wi t hd ra wn  a nd /o r  c o r r e c t e d  p r i o r  t o  t h e  s c hedu le d  t i me  

f o r  op en i n g  o f  b i ds  an d  n o  l a t e r  t han  t wo  d a ys  a f t e r  t he  b i ds  ha ve  b ee n  ope ne d  i f  

a  n on - j u d gme nt a l  e r ro r  has  bee n  ma d e .    

 An y  b i d  r ece i ve d  a f t e r  t he  p ub l i c i zed  da t e  an d  t i me  sha l l  no t  b e  

c on s id e re d  b y  t he  b oa rd .  

 Re j ec t i on  o f  Bi ds  

 T h e  bo a rd  r e s e r ves  t h e  r i gh t  t o  r e j ec t  a n y  a nd  a l l  b i ds  a nd  t o  a s k  fo r  ne w 

b ids .   T h i s  r e se r va t i o n  sh a l l  be  sp ec i f i ed  i n  t he  p ub l i ca t i o n  o r  no t i f i c a t i on  o f  b i d  

l e t t i n g .  

 T h e  bo a rd  r e se r ve s  t h e  r i gh t  t o  wa i ve  a ny  i n f o r ma l i t i e s  i n  o r  r e j ec t  a n y  

p a r t s  o f  a  b id .  

 M ul t i -S t a t e  P ur c has in g  P oo l s  

 T h e  boa rd  ma y  pa r t i c i pa t e  i n  mu l t i - s t a t e  pu rc has i n g  p oo l s .  
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DJ EE Lo ca l  P u rc has in g  DJ EE 

 T h e  pur ch as i n g  a gen t  s ha l l  ma ke  p urc hase s  f ro m lo ca l  ven dor s  wh en  th e  

p r i c e ,  a va i l ab i l i t y  o f  t he  p ro du c t  a nd  s e r v i c e  a r e  co mp e t i t i ve  wi t h  o u t s i de  ven do rs  

f o r  p u rc has es  n o t  su b j ec t  t o  t he  b i dd in g  l a w .   T he  boa rd  s ha l l  no t  g r a n t  

p r e f e r e n t i a l  b id  p e rce n t a ge s  t o  l oc a l  co n t r ac t o r s  o r  bus ine s se s  e xce p t  a s  p ro v id ed  

b y  s t a tu t e .  
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DJ EF  Re q ui s i t i o ns  DJ EF  

 T h e  pu rch as i n g  a ge n t  s ha l l  de ve l op  a  r equ i s i t i on  f o r m t o  be  us ed  b y  s t a f f  

me mb e r s  r eq ue s t i n g  t h a t  ce r t a i n  go od s  be  p ur cha se d  f o r  t h e  d i s t r i c t .  

 A l l  r eq u i s i t i o ns  sha l l  b e  s ub mi t t e d  t o  t h e  pu r ch as i n g  age n t  b y  t he  

d es i gn a t e d  d ea d l in e .   A f t e r  a  pu r ch ase  o r de r  ha s  bee n  i s su ed ,  t he  nu mb er  o f  t he  

p u r cha se  o rd e r  sha l l  be  r ec o rd ed  on  t he  r e qu i s i t i o n ,  a nd  t h e  nu mb er  o f  t he  

r eq u i s i t i on  sh a l l  be  r e co r de d  o n  t he  p u rc ha se  o rd e r .   A f t e r  p r oce s s i n g ,  t h e  o r i g i na l  

c op y  o f  t he  r eq u i s i t i on  s ha l l  be  f i l ed  i n  t he  o f f i ce  o f  t he  pu rc has i n g  a ge n t  i n  

n u me r i ca l  s eq ue nce .  

 T h e  s ch oo l  o r  d i s t r i c t  en t i t y  s ha l l  no t  b e  us ed  t o  o rd e r  o r  p u rc ha se  s up p l i e s ,  

go o ds ,  o r  ware s  fo r  t h e  p e r s on a l  us e  o f  emp l o yee s .   Us e  o f  t he  “ sc ho o l  e n t i t y”  i n  

t h i s  ma n ner  wo u ld  i n c l ude ,  bu t  ma y  n o t  b e  l i mi t e d  t o ,  t he  u se  o f  t h e  s ch oo l  o r  

d i s t r i c t ’ s  na me ,  l e t t e r hea d ,  pu r ch ase  o r de r ,  f u nd ,  c r e d i t  ca r d ,  a nd /o r  c hec k .  
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DJ EG P u rc ha se  O rd er s  and  Cont ra c t s  ( See  DJEJ  an d  DJ F AB)  DJ EG 

 T h e  p urc ha s in g  a ge n t  sh a l l  de ve l op  a n  o r de r  fo r m c o mp a t ib l e  wi th  t h e  

r eq u i s i t i on  f o r m to  be  use d  i n  p u r cha s in g  go o ds ,  an d  sh a l l  b e  a u t hor i ze d  t o  s i gn  

a l l  pu r ch ase  o rde r s .  

 E ac h  pu rc has e  o rd e r  s ha l l  i nc l ud e   a  s pec i f i c a t i o n  o f  t h e  i t e m whi ch   

a de qu a t e l y  d esc r ibe s  t he  c ha r ac t e r i s t i c s  and  t he  qu a l i t y  s t an da rd s ;  a  qu o te d ,  f i r m,  

n e t ,  de l i ve r ed  p r i ce ,  whe ne ve r  p oss ib l e ,  a nd  p r i ce s  sh o wn  b o t h  pe r  u n i t  an d  as  

e x t e nd ed ;  c l ea r  de l i ve r y  i n s t r uc t i on s  wh ich  i nc l ud e  t i me  an d  p l a ce ;  a  s i gn a tu re  o f  

t he  pu rch as i n g  a gen t  a nd  b ud ge t  ac co un t  co de  n u mb er ;  an d  t h e  a pp ro pr i a t e  a dd res s  

a nd  t e l ep ho ne  n u mb er .  

 A l l  p u rc has e  o r de r s  s ha l l  be  nu mb er ed  i n  s e qu enc e ;  su f f i c i en t  co p i e s  

w i l l  b e  ma d e  t o  me e t  d i s t r i bu t i on  r e qu i r eme n t s .  

 A  ve rb a l  o r de r ,  s ub j ec t  t o  su bse qu en t  c on f i r ma t i o n  b y  a  wr i t t en  

p ur cha se  o rd e r ,  ma y  b e  i s su e d  on l y  i n  case s  whe re  a  bo na  f i de  e me r gen c y  e x i s t s .   

W he ne ve r  po ss i b l e ,  a  p u rc ha se  o r de r  n umb e r  sh ou l d  be  g i ven  t o  t he  su pp l i e r .   A  

c on f i r mi n g  r e qu i s i t i on /p urc has e  o r de r  s ha l l  b e  i s s ue d  i mme di a t e l y  t h e re a f t e r  an d  

c l ea r l y  mar ke d  a s  suc h .  
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DJ EJ  P a yme nt  P roc ed ur es  (S ee  DJ EG a nd  DJ FAB)  DJ EJ  

 T h e  s up e r in t en de n t  sh a l l  r ec o mme n d  pa yme n t  t o  ve nd or s  an d  su pp l i e rs  

f o r  goo ds  an d  se r v i ce s  u po n  s a t i s f ac t o r y  r ece i p t  o f  a l l  go o ds  o r  c o mpl e t i o n  o f  a l l  

s e r v i ce s  a nd  fo r  wh i ch  t h e re  i s  a  d i s t r i c t  pu rc has e  o rde r  n u mb er  i s s ued  a s  p r o v ided  

f o r  i n  b oa r d  po l i c y .   ( Se e  DJ E G)  

 T h e  bo a rd  sha l l  co ns i de r  pa yme nt  o f  b i l l s  r ec o mme n de d  fo r  pa yme n t  a t  

r e gu l a r  b oa r d  me e t i ngs  ex ce p t  a s  p r o vi ded  f o r  i n  p o l i c y .   ( See  DJ F AB)  

 T h e  b oa r d  ma y  d es i gn a t e  on e  o r  mor e  e mp lo yee s  t o  pa y  b i l l s  i n  a d va nc e  

o f  a n y  b oa r d  me e t i ng  i n  o rde r  t o  a vo i d  a  p ena l t y  fo r  l a t e  pa yme n t  o r  t o  t a ke  

a d van t a ge  o f  an y  ea r l y  pa yme n t  d i sc ou n t .  
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DJF A P u rc ha s in g  Aut ho r i t y  DJF A 

 T h e  s u pe r i n t e nd en t  i s  a u th or i ze d  t o  ex ecu t e  co n t r ac t s  on  b eha l f  o f  t h e  

d i s t r i c t  f o r  t h e  p u rc ha se  o f  go od s  a nd  s e rv i ce s  i f  t h e  a mo u n t  i s  l e s s  t ha n  $2 0 , 00 0 .   

T h e  boa rd  s ha l l  r e ce ive  r ep or t s  on  a n y  c on t r a c t s .  
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DJF AB  Ad mini s t r a t i ve  Leew ay   DJF AB  

 ( Se e  CM A,  DJEG a nd  DJEJ)  

 In  a n  e mer ge nc y ,  t he  s up e r i n t e nde n t  s ha l l  h a ve  t h e  a u th or i t y  t o  ma ke  

e xp en d i t u r e s  n ec es s a r y  t o  p r e ve n t  ad d i t i on a l  da ma ge  t o  d i s t r i c t  p r op e r t y ,  t o  kee p  

t he  sc ho o l s  o pe n  o r  t o  r eo pe n  sch oo l s .   Eme r ge nc y  pu rch as es  s ha l l  be  r a t i f i e d  b y  

t he  b oa r d  a t  t he  n ex t  r e gu l a r  o r  s pec i a l  bo a r d  me e t i n g .  
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D K S tu d ent  Act i v i t y  F un d  M an ag eme nt   ( See  J GHB ,  JH a nd  J L)  D K 

 An y  a c t i v i t y  wh ic h  i n vo l ves  t he  ex pen d i t u r e  o f  ac t i v i t y  fu nd s  s ha l l  be  

s ub j ec t  t o  p r io r  ap pro va l  o f  t he  p r in c ip a l .  

 Ac t i v i t y  F un d  M an a ge me nt  

 T h e  b u i l d in g  p r in c ipa l s  s ha l l  ma i n t a i n  an  ac cur a t e  r ec o r d  o f  a l l  s t u den t  

a c t i v i t y  fu nd s  i n  t h e  r e sp ec t i ve  a t t e nd an ce  ce n t e r s .   No  fu nds  s ha l l  b e  e xpe nd ed  

f r o m th ese  a cc ou n t s  e xce p t  i n  s up po r t  o f  t he  s tu den t  ac t i v i t y  p r o gr a m.   No  

a c t i v i t y  a cco un t  s ha l l  h a ve  a  n e ga t i ve  ba l a nc e .  

 T h e  boa rd  s ha l l  r e ce ive  a  mo n th l y  r ep or t  o n  a l l  a c t i v i t y  ac co un t s .  

 A l l  s t u de n t  ac t i v i t y  fu n ds  wi l l  b e  a ud i t ed  a nn ua l l y  a t  t he  s a me  t i me  a s  t he  

ge n e ra l  f un d  bu d ge t .  

 A l l  p a yme nt s  f r o m s t ud en t  ac t i v i t y  fu nd s  sh a l l  b e  ma de  f r o m p urc has e  

o rd e r s  s i gn ed  b y  t he  e mp lo ye e  r e s po ns i b l e  f o r  t he  f un d .  

 Re ce i p t s  s ha l l  b e  kep t  fo r  a l l  r e ven ue  dep os i t ed  i n t o  t he  a c t i v i t y  fu nd  o f  

e ac h  a t t en da nce  ce n t e r .   Al l  pa yme nt s  f r om t he  ac t i v i t y  f un d  sh a l l  be  b y  c hec ks  

p ro v id ed  fo r  t ha t  p u rp os e .  

 Ac t i v i t y  F un d  De po s i t s  

 Ac t i v i t y  fu nd s  f ro m ga t e  r ec e ip t s  o r  o th e r  so ur ces  ma y  be  dep os i t e d  d i r ec t l y  

i n to  a  b an k  acc ou n t  ma i n t a ine d  fo r  t h i s  pu rp ose .  

 In a c t i ve  Ac t i v i t y  F un ds   (S ee  J H)  

 T h e  b oa r d  wi l l  a s s ume  c on t r o l  o f  a l l  i n ac t i ve  a c t i v i t y  fu nd s  a nd  d i sb ur se  

t hos e  fu nd s  t o  o t he r  ac t i v i t y  ac co un t s  o r  e xp en d  t he  fu nd s  a s  d i r ec t e d  b y  t he  

b oa rd .  
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D K S tu d ent  Act i v i t y  F un d  M an ag eme nt  D K- 2  

 E ac h  s tu de n t  a c t i v i t y  fu nd  sh a l l  ha ve  an  emp l o yee  i n  c ha r ge  o f  t he  fu nd .   

T h e  e mpl o yee  s ha l l  b e  r e sp ons ib l e  fo r  ma k i n g  a  mo n t h ly  r ep or t  t o  t h e  

s up e r i n t e nde n t  an d  t h e  bo a r d .  

 T h e  mo nt h l y  s t ud en t  ac t i v i t y  r ep or t  s ha l l  s ho w o pe n in g  an d  c lo s in g  

b a l a nc es  o f  ea ch  fu nd .   T h e  r ep or t  sh a l l  a l so  s ho w th e  t o t a l  amo u n t  o f  de pos i t s  

a nd  a n  i t e mi zed  l i s t  o f  ex pe nd i t u r e s .  
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[RESOLUTION TO ESTABLISH ACTIVITY FUND] 

RESOLUTION 

 WHEREAS, the Board of Education of Unified School District No. 306, Saline County, Kansas, 

has determined that the creation of an activity fund is an efficient method to pay expenses for student 

activities; and 

 WHEREAS, Kansas law authorizes the establishment of school activity funds; 

 NOW THEREFORE, BE IT RESOLVED, by the Board of Education of Unified School District 

No. 306, Saline County, Kansas, that an activity fund designated as the _______________ fund is created 

for the purpose of receiving and expending funds for student activities, including athletics, music, 

forensics, dramatics and other board approved student extra-curricular activities. 

 The fund shall be administered by _____________________.  The ______________________ 

shall keep a record of all receipts and expenditures of the fund and shall prepare and file with the Board a 

statement showing all receipts, expenditures and balance at the end of each _____________________ and 

at the end of each school year.  Any person authorized to administer an activity fund shall be bonded by 

the school district. 

 Funds in the activity fund shall remain district funds but shall not be considered school money for 

purposes of K.S.A.  72-1136 and the provisions of K.S.A. 12-105b shall not apply. 

 ADOPTED by the Board of Education of Unified School District 306, Saline County, Kansas, the 

____ day of _________________, 20___. 

 

[NOTE:  A separate resolution must be adopted for each activity fund.] 

 

Approved: 1/19 
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D P  Co l l ec t io n  P r oc e d ure s   ( See  EE  a nd  J S)  D P  

 Un pa i d  Fe es  a nd  Ne ga t i ve  Ac co un t  Ba l ance s  

 Un pa i d  o r  o ve rd ue  acc ou n t s  d i s ru p t  ac co un t in g  p ra c t i c es  wi t h in  t he  d i s t r i c t .   

A l l  pe r so ns  wh o  owe  o ve r due  f ee s  o r  have  n e ga t i ve  a cco un t  b a l a nc es  wi t h  t h e  

d i s t r i c t  sha l l  b e  no t i f i e d  o f  t he  de l i n que ncy  u p  t o  t h r ee  t i me s  i n  no t  l e s s  t ha n  t e n  

d a y  in c re me n t s  b y  t he  s upe r in t en de n t  o r  su pe r in t en de n t ’ s  de s ign e e  v i a  l e t t e r  s en t  

b y  U . S .  F i r s t  C l a s s  M ai l  p r o vi d i n g  t ha t  t h e  i n d i v id ua l  o wes  t h e  d i s t r i c t  f ee s  o r  

t ha t  a  s pec i f i e d  a cco u n t  h as  i n s u f f i c i e n t  f u nds  o r  a  ne ga t i ve  ba l an ce  an d  t he  

r ea s on  f o r  t he  f e es  o r  ac co un t  wi t hd r a wa l s .    

 I f ,  w i th in  t e n  da ys  a f t e r  t he  s ec on d  n o t i c e  was  ma i l e d ,  t he  d eb t  i s  no t  p a id  

i n  f u l l  o r  a r r an geme n t s  h a ve  n o t  bee n  ma d e  wi t h  t he  s up e r i n t e nde n t  o r  

s up e r i n t e nde n t ’ s  des i g n ee  t o  pa y  i t ,  a  t h i r d  a nd  f i na l  n o t i c e  sh a l l  be  s en t  t o  t h e  

d eb to r  b y  ma i l .    P o s t a ge  a nd  s t a t i o na r y  co s t s  ma y  be  a dde d  to  t h e  o r i g in a l  b i l l .  

 I f  f u l l  pa yme n t  i s  n o t  r e ce i ve d  b y  t he  c l e r k  wi th in  t en  da ys  a f t e r  ma i l i n g  

o f  t he  f i na l  no t i ce ,  a u th or i za t i on  f o r  t h e  en fo r ce me n t  o f  c o l l e c t i on  ma y  be  

o b t a ine d  t h ro u gh  th e  l oca l  s ma l l  c l a i ms  c ou r t  i n  co mp l i a nc e  w i th  K an sas  s t a t u t e s ,  

t he  su pe r in t en de n t  o r  su pe r in t en de n t ’ s  d es i gn ee  ma y  t u rn  t he  ma t t e r  o ve r  t o  l e ga l  

c ou ns e l  t o  co mme n c e  d eb t  co l l ec t i o n  p r oce ed i n gs  o n  b e ha l f  o f  t he  d i s t r i c t ,  o r  t he  

ma t t e r  ma y  be  ha nd le d  t h r ou gh  t he  K an sas  Se t Of f  P ro gra m .  

 In s u f f i c i en t  Fu nd s  Ch ec ks  

 Op t io n  1 :  

 T h e  s up e r in t en de n t  o r  t he  su pe r in t en den t ’ s  de s i gne e  i s  a u t hor i ze d  t o  

r eq ues t  cha r ge s  t o  b e  f i l e d  a ga i ns t  a  pe r so n  o r  pe r so ns  g iv i n g  wor t h l e s s  o r  

i n su f f i c i en t  f u nd  c hec ks  t o  t he  sc ho o l  d i s t r i c t .   In  ad d i t i on ,  t h e  b oa r d  a do p t s  t he   
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D P  Co l l ec t io n  P r oc ed ure s    D P -2  

f o l l o wi n g  p ro ced ur es  fo r  dea l i n g  wi t h  r e tu rn ed  c hec ks  i n  t he  sc ho o l  s e t t i n g .  

 On ce  t he  p e r s on  i s  no t i f i e d  o f  t he  f i r s t  r e t u rn ed  ch ec k  v i a  U .S .  F i r s t  C la s s  

M ai l ,  i f  r e s t i t u t i o n  i s  ma d e  wi t h in  f i ve  wor k in g  d a ys  f ro m t he  n o t i f i ca t i o n  be in g  

ma i l ed ,  t he r e  wi l l  b e  n o  c ha r ge  fo r  a  r e tu r ne d  c hec k .   I f  a f t e r  a  s ec on d 

n o t i f i ca t i o n  i s  s e n t ,  r e s t i t u t i on  i s  n o t  mad e  wi t h in  an  ad d i t i on a l  f i ve  wor k in g  

d a ys ,  a  f e e  o f  $ 10 .0 0  w i l l  be  c ha r ge d .  

•  I f  a  pe r so n  has  a  s ec on d  r e t u rn ed  c he c k,  he / she  wi l l  be  n o t i f i ed  a nd  

a s se s se d  a  $ 15 . 00  f e e ,  p r o vi d in g  r e s t i t u t i on  i s  ma de  wi th i n  f i ve  wo r ki n g  

d a ys .   Af t e r  t h e  s eco n d  no t i f i ca t i o n  i s  ma i l ed  c on ce r n in g  t h e  sec on d  

r e tu r ne d  ch ec k ,  a  f ee  o f  $ 20 .0 0  w i l l  be  a s s es s ed .  

•  F or  a  t h i r d  r e tu r ne d  che c k ,  t he  pe r so n  w i l l  be  n o t i f i ed ,  a s s es s ed  a  

$ 3 0 . 00  f ee ,  an d  i n f o rme d  t ha t  t he  d i s t r i c t  a nd  i t s  s ch oo l s  wi l l  no t  a cc ep t  

a n y  fu t u re  ch ec ks  f r om s u c h  p e r s on .   Al l  f u tu r e  p a yme nt s  t o  t he  d i s t r i c t  

o r  i n d i v i du a l  s c ho o l s  wo u l d  t he n  ne ed  t o  be  i n  t he  f o r m o f  cas h ,  

c a s h i e r ' s  ch ec k ,  o r  c r e d i t / de b i t  ca r d  pa yme nt .  

•  I f  r e s t i t u t i on  o f  t he  t h i rd  che c k  i s  no t  ma de  wi t h in  f i ve  wor k i n g  d a ys  

f r o m ma i l i n g  t he  f i n a l  n o t i f i ca t i on ,  t h e  su pe r i n t e nd en t  o r  

s up e r i n t e nde n t ’ s  des i gn ee  wi l l  be  n o t i f i ed ,  an d  t h e  s up e r i n t en de n t  o r  

s up e r i n t e nde n t ’ s  de s i gn ee  ma y  tu r n  t he  ma t t e r  o ve r  t o  t he  c ou n t y  

a t t o r ne y  f o r  l e ga l  a c t i on .  

 Op t io n  2 :  

 T h e  s up e r i n t e nde n t  o r  t h e  su pe r i n t e nd en t ’ s  d es i gn ee  i s  au t ho r i ze d  t o  r e t a i n  

t he  s e r v i ce s  o f  a  ba d  c he c k  c o l l ec t i on  a gen c y  t o  c o l l e c t  f un ds  d ue  t o  t he  d i s t r i c t  

u p on  r e ce i p t  o f  i n s u f f i c i e n t  f u nds  c he c ks .  
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D P  C o l l ec t io n  P r oc ed ure s    D P -3  

Ap pr o ve d :  1 / 19  

K AS B Rec o mme n da t io n  –  1 2 /1 6 ;  6 / 18  
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EBCA ........................... Vandalism 

  Vandalism Protection 
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EF ................................. Data Management 

  Data Dissemination 

  To Education Agencies 
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E A  Go al s  an d  O bj ec t i ves  E A  

 T h e  d i s t r i c t ' s  b us i nes s  a f f a i r s  sh a l l  be  ma na ge d  i n  t he  mos t  ec on o mic a l  an d  

e f f i c i en t  ma nn er  po ss i b l e .  

 T h e  s up e r i n t e nd en t  ha s  au t hor i t y  t o  ma nage  t he  d i s t r i c t ' s  bus in es s  a f f a i r s .  
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E B  Bu i ld in gs  a nd  Gr oun d s  M a na geme nt  E B  

 A l l  d i s t r i c t  bu i ld i n gs  a nd  p ro pe r t y  sh a l l  b e  ma in t a i ned  a nd  in sp ec t ed  o n  a  

r e gu l a r  b as i s .  

 T h e  s up e r in t en de n t  s ha l l  d e ve lo p  a  c o mp re hen s i ve  p ro gra m wh ich  wi l l  

e ns u re  p ro pe r  ma i n t en an ce  o f  a l l  d i s t r i c t -o wne d  p r ope r t y .  
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E B A I ns ur an ce  P ro gr am  E B A 

 A l l  d i s t r i c t -o wn ed  p r op e r t y ,  r ea l  an d  pe r so na l ,  wi l l  be  i n s u re d  t o  c o ve r  

l o s s es  f ro m n a tu ra l  ca us es ,  f i r e ,  van da l i sm a n d  o t he r  ca sua l t i e s .   In s u ra nc e  s ha l l  

a l so  c o ve r  t he f t  o f  d i s t r i c t  mo n ie s .  

 L i a b i l i t y  Ot he r  T ha n  F or  Veh i c l e s  

 T o  t he  e x t e n t  pe r mi t t e d  b y  l a w,  t he  b oa rd  ma y  i n su r e  a l l  e mp loye e s  a ga in s t  

l e ga l  ac t i o n  a r i s i n g  o u t  o f  t he  pe r fo r ma nc e  o f  a n y  au t ho r i ze d  du t i e s .   T h e  b oa r d  

ma y  a u th or i ze  t h e  d i s t r i c t  t o  j o in  a  g r ou p - f un ded  po o l  t o  p ro v id e  i ns u ra nc e  

c o ve ra ge  fo r  t he  d i s t r i c t .  

 T h e  d i s t r i c t  ma y  d es ign a t e  on e  o r  mo r e  i ns u ra nc e  a ge n t s  o f  r eco rd .   T he  

s up e r i n t e nde n t  ma y  wo r k  wi th  t he  i n s u r an ce  a ge n t  o f  r ec o r d  o r  gr ou p - f un de d  po ol  

t o  de ve l op  ad eq ua t e  i n su ra nce  p r o gra ms  a nd /o r  p r op os a l s  c o ve r in g  t he  d i s t r i c t ' s  

e mp lo ye es  an d  p r op e r t y .  
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E B A A W or ke rs  Com pe nsa t i on  ( See  KF D)  E B A A 

 T h e  d i s t r i c t  wi l l  pa r t i c ip a t e  i n  w or ke r s  co mp e ns a t i o n  a s  r eq u i r ed  b y  

c ur r en t  s t a t u t e .   T h e  c o mbi ne d  wor ke r s ’  c o mp ens a t i on  be ne f i t s  a n d  sa l a r y  

r ece i ve d  u nd e r  a l l o we d  s i c k  l ea ve ,  o r  o the r  a va i l ab l e  l e a ve ,  s ha l l  no t  exc ee d  o ne  

f u l l  da y ' s  p a y .  

 A l l  e mpl o yees  o f  t he  d i s t r i c t  sh a l l  be  co ve r ed  b y  wo r ke r s  

c o mp en sa t i on .   Worke r s  c o mp ens a t i o n  co ve ra ge  i s  p ro v id ed  f o r  a l l  e mpl o yees  

r e ga rd l e s s  o f  a s s i gnme n t ,  l e n gt h  o f  a s s ign me n t ,  a nd / o r  h ou r s  wor ked  pe r  da y .   

Be ne f i t s  a r e  fo r  pe r so na l  i n j u r y  f ro m a cc id en t  o r  i nd us t r i a l  d i s e ase s  a r i s i n g  o u t  

o f  an d  i n  t h e  c ou r se  o f  e mpl o yme nt  i n  t he  d i s t r i c t .  

 T h e  wor ke r s  co mp ens a t i o n  p l an  wi l l  p rov i d e  co ve r a ge  fo r  me d ic a l  

e xp en ses  an d  wa ges  t o  t h e  e x t e n t  r e qu i r ed  b y  s t a tu t e  t o  t ho se  e mpl o yees  who  

q ua l i f y ;  h o we ver ,  t he  a mo u n t  o f  wor ke r s  co mp e nsa t i o n  be ne f i t s  a nd  s i c k  l e a v e  

b en e f i t s  sh a l l  n o t  e xc ee d  a  r e gu l a r  da i l y  r a t e  o f  p a y .   An  e mp lo yee  us i n g  s i c k  

l e a ve ,  o r  o t he r  a va i l a b l e  l ea ve ,  i n  c o mb in a t i on  wi t h  wor ke r s  c o mp en sa t i on  wi l l  

b e  c ha r ge d  f o r  o ne  fu l l  o r  p a r t i a l  da y  o f  s i c k  l ea ve ,  a s  p r o vi de d  f o r  i n  t h e  s i c k  

l e a ve  po l i c y  o r  t h e  n e go t i a t ed  a g re e men t ,  f o r  eac h  da y  o f  a bs enc e  un t i l  t he  

e mp lo ye e ’ s  s i c k  l e a ve  i s  e xh au s t e d .  

 An y  e mp lo ye e  wh o  i s  o f f  wor k  a nd  d ra wi n g wor ke r s  co mp e ns a t i on  

s ha l l  be  r eq u i r e d  t o  p r o vi de  t he  c l e r k  o f  t he  bo a rd  wi t h  a  wr i t t en  do c to r ’ s  r e l ea se  

b ef o re  t he  e mpl o yee  i s  a l l o we d  to  r e t u rn  t o  wor k .   In  ad d i t i on ,  s ho u ld  t h e  

e mp lo ye e  be  r e l e ase d  t o  r e tu rn  t o  wor k  b y  a  d oc t o r  an d  f a i l  t o  do  s o ,  a l l  be ne f i t s  

u n de r  s i c k  l ea ve  sh a l l  be  e nd ed  an d  t ho se  be ne f i t s  un de r  wor ke r s  co mp e nsa t i on  

s ha l l  be  r e s t r i c t ed  a s  p r o vi de d  b y  c u r r en t  s t a tu t e .
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E B A A W or ke rs  Com pe nsa t i on  E B A A -2  

 Ch o ic e  o f  P h ys i c i an  

 T h e  bo a rd  s ha l l  h a ve  t he  r i gh t  t o  c ho ose  a  d es i gn a t e d  he a l t h  c a r e  

p ro v id e r  t o  p r o vi de  me d ic a l  a s s i s t an ce  t o  an y  e mp lo ye e  wh o  s u f f e r s  an  i n j u r y  

wh i l e  pe r fo r min g  t he i r  j ob .  
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E B B S af e ty  ( Se e  J BH )  E B B 

 T h e  d i s t r i c t  s ha l l  make  r ea so na b le  e f fo r t s  t o  p ro v i de  a  s a f e  en v i r on me nt  

f o r  s t u de n t s  a nd  e mp l o yees .  

 S a f e t y  Ru l es  

 T h e  s upe r in t en de n t  an d  s t a f f  sh a l l  de ve l op  n ece s sa r y  r u l e s  a nd  r e gu l a t i on s  

f o r  s t u de n t  s a f e t y  i n  s ch oo l  a nd  a t  s ch oo l  a c t i v i t i e s .  

 S a f e t y  Un i t  

 T ea ch e r s  who  ins t ru c t  i n  ha za r do us  c u r r i cu lu m a re as  wi l l  t e ach  a  u n i t  eac h  

ye a r  o r  s e mes t e r  d ed i c a t e d  t o  s a f e t y  r u l e s  i n he ren t  i n  t he  p a r t i cu l a r  su b j ec t  ma t t e r .  

 Ap pr opr i a t e  s a f e t y  s ign s ,  s l o gan s  o r  o th e r  s a f e t y  i t e ms  s ha l l  be  po s t e d  on  

o r  i n  t h e  nea r  v i c i n i t y  o f  po t en t i a l l y  da n ge ro us  de v i c es  o r  ma ch in e r y .  

 No  s tu den t  wi l l  be  pe r mi t t e d  t o  p a r t i c ip a t e  i n  t h e  c l a s s  u n t i l  s a t i s f ac t o ry  

kn o wled ge  o f  t h e  s a f e t y  r u l e s  a r e  de mo n s t r a t e d  t o  t he  t e ach e r .  T eac he r s  wi l l  

c on du c t  pe r io d i c  r e v i e ws  o f  s a f e t y  r u l e s  d u r i n g  t he  sc ho o l  yea r .  

 W arn i n g  S ys t e m  

 T h e  b oa r d  wi l l  s ee k  t o  c o o pe ra t e  wi t h  l oca l  go ve rn me n t  o f f i c i a l s ,  

e me r gen c y p re pa r ed ne ss  au t hor i t i e s  an d  o t he r  r e l a t ed  s t a t e  a ge nc i e s  t o  ma i n t a in  

a de qu a t e  d i sa s t e r  war n in g  s ys t e ms .  

 S a f e t y  In sp ec t i on s  

 T h e  s up e r i n t e nde n t ,  b u i l d in g  p r i nc i pa l s  a nd  ma i n t e na nce  pe r s on ne l  wi l l  

r e gu l a r l y  i n spe c t  ea ch  a t t e nd anc e  ce n t e r ,  p l a ygr ou nd  a nd  p l a ygr ou nd  e qu i p -  me n t ,  

b o i l e r s ,  b l eac he r s  an d  o t he r  ap pro pr i a t e  a r eas  t o  s e e  t h a t  t h e y  a r e  a de qu a t e l y  

ma i n t a ine d .   Wr i t t en  r ec o r ds  o f  t hes e  i n sp ec t i on s  sh a l l  be  ma in t a i ned .  
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E B B S af e ty  E B B -2  

 I f  r ep a i r s  a r e  nec es sa r y ,  t h e  i n d i v i du a l  co n duc t in g  t h e  i n ves t i ga t i on  s ha l l  

i mme d ia t e l y  i n fo r m t he  b u i ld in g  p r in c i pa l ,  s up e r in t en de n t  o r  i mme d i a t e  

s up e r v i so r  i n  wr i t i ng .   Ne ces sa r y  s t e ps  e i t he r  t o  r ep a i r  o r  t o  r e mo ve  the  d e fe c t  

w i l l  be  t a ken  a s  so on  a s  p oss ib l e .   Defec t s  r eq u i r i n g  ex pe nd i t u r e  o f  mon e y  { i n  

e xc es s  o f  $ 2 , 00 0  wi l l  b e  r e po r t e d  t o  t he  b oa r d .   An y de fec t s  n o t  i mme d ia t e l y  

r e mo ved ,  r e pa i r ed  o r  o the r wi se  e l i min a t e d  sh a l l  b e  b l oc ked  o f f  wi th  f enc es  o r  

o th e r  r e s t r a i n in g  de v i c es .  

 He a t in g  an d  L i gh t i n g  

 A l l  f u rn ace s ,  bo i l e r s  a nd  l i gh t i n g  f i x t u re s  wi l l  be  i n sp ec t ed  a nn ua l l y  t o  

e ns u re  s a f e t y  f o r  s t ud en t s ,  d i s t r i c t  e mpl oye e s  a nd  pa t r on s .   T h es e  de v i ce s  sha l l  

me e t  mi n i mu m s t a t e  a nd  f e de ra l  s t a nd a r ds .  
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E B B A Ha za rd ou s  Wa ste  I ns pe c t i on  a n d  Di sp osa l  E B B A 

 In s p ec t i o n  

 Re gu l a r  i n s pec t i o n  o f  d i s t r i c t  f ac i l i t i e s  f o r  ha za r do us  was t e  sh a l l  be  

c on du c t e d  b y  Di r ec t o r  o f  F ac i l i t i e s .   Wr i t t e n  r ec o rd s  o f  t hes e  i n sp ec t i on s  s ha l l  b e  

ma i n t a ine d .  

 D i s po sa l  

 W he n  ha za r do us  was t e  ma te r i a l  i s  p ro du ce d  in  a  c l a s s ,  o r  o t he r wi se  

l oca t ed  i n  t he  d i s t r i c t ,  i t s  d i sp os a l  s ha l l  b e  i n  a cc ord anc e  wi th  s t a t e  an d  f e de ra l  

r u l e s  a nd  r e gu l a t i on s ,  o r  cu r r e n t  l a w.  

 T h e  su pe r in t en den t  s ha l l  de ve l op  wr i t t en  ru l e s  a nd  p r oce dur es  f o r  

n o t i f y i n g  d i s t r i c t  a dmi n i s t r a to r s  t ha t  h a za rd ous  was t e  has  b een  d i sc o ve re d  a nd /o r  

p ro du ced  an d  r u l e s  fo r  r e por t i n g  t h e  p rop e r  d i s pos a l  o f  was t e .   T h ese  r u l e s  a nd  

r e gu l a t i on s  s ha l l  be  d i s t r i bu t ed  t o  a l l  s t a f f  me mb er s  i n  c l a s s i f i ed  an d  c e r t i f i ed  

h an db oo ks .  

R u l es  

T h e  su pe r i n t e nd en t  sh a l l  de ve lo p  wr i t t en  r u l e s  an d  p r oc ed ure s  f o r  n o t i f y in g  

d i s t r i c t  ad mi n i s t r a to r s  t h a t  ha za rd ou s  wa s t e  ha s  b ee n  d i sc ove re d  a n d /o r  

p ro du ced  a nd  ru l e s  fo r  r ep or t i n g  t h e  p ro pe r  d i s pos a l  o f  was t e .   T he se  ru l e s  

a nd  r e gu l a t i o ns  s ha l l  b e  d i s t r i bu t ed  t o  a l l  s t a f f  me mb er s  i n  c l a s s i f i ed  an d  

c e r t i f i ed  h an db oo ks .  
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E B B D Ev ac ua t io ns  a n d  Eme rg en c ies  ( Se e  EBBF  an d  JBH)  E B B D 

 I f  a n  e mer ge nc y  i n t e r f e r e s  wi t h  t he  no r ma l  c on du c t  o f  s ch oo l  a f f a i r s ,  

s t ud en t s  ma y  be  d i s mi s s ed  f r o m sc ho o l  on l y  b y  t he  su pe r in t en de n t  or  

s up e r i n t e nde n t ’ s  de s i gn ee .   A  p l an  f o r  eme r ge nc y  d i s mi s s a l  o f  s t ude n t s  du r in g  

t he  s ch oo l  da y  sh a l l  b e  d e ve l o ped  b y  t he  su pe r i n t e nd en t  an d  a ppr o ved  b y  t he  

b oa rd .   A  co p y  sh a l l  b e  f i l ed  wi t h  t he  c l e r k  a nd  p r oce du res  fo r  d i s mi s s a l  s ha l l  

b e  g i ven  t o  pa r en t s  an d  s t ude n t s  a t  t he  b eg i n n in g  o f  ea ch  s ch oo l  yea r .  

 S c ho o l  wi l l  n o t  be  d i s mi s se d  ea r l y  bec au se  o f  a n  e me r gen c y whe n  t he  

s a f e t y  o f  s t ud en t s  and  t eac he r s  i s  be t t e r  s e r ve d  b y  r e ma i n in g  a t  s c ho o l .  

 Du r in g  a n  e mer gen c y pe r io d  wh en  the re  i s  i n s u f f i c i e n t  wa rn i n g  t i me ,  

t he  d i s t r i c t  wi l l  ke ep  a l l  s t ud en t s  u nd e r  s ch o o l  j u r i s d i c t i on  an d  s up e r v i s i on .   T he  

s t a f f  s ha l l  r e ma in  o n  d u t y  t o  s up e r v i se  s t u de n t s  du r in g  t h i s  t ime .   P a re n t s  ma y 

c o me  to  s c ho o l  an d  p i c k  u p  t he i r  c h i l d r en .  S t ud en t s  s ha l l  b e  r e l ea se d  a cc ord i n g  

t o  bo a rd  p o l i c y  fo r  r e l ea se  o f  s t ud en t s  du r i n g  t he  sc ho o l  da y .  

 S c ho o l -C lo s in g  Ann ou nc e me nt s  

 W he n  t he  s upe r in t end en t  be l i e ve s  t he  s a f e t y  o f  s t ud en t s  i s  t h r e a t e ne d 

b y  se ve re  wea the r ,  hea l t h  o r  s a f e t y  c on ce rn s ,  o r  o t he r  c i r cu ms ta nc es ,  p a re n t s  an d  

s t ud en t s  sh a l l  b e  no t i f i ed  o f  s c ho o l  c lo s in gs  o r  ca nce l l a t i on s  b y  a nn ou nce me nt s  

ma d e  o ve r  r a d i o /T V s t a t i on ( s ) ,  a s  we l l  a s  a  d i r ec t  c a l l i n g  s ys t e m.  

 Bo mb  T hrea t s  

 I f  t he r e  i s  a  bo mb  t h r ea t  o r  s i mi l a r  e me r ge nc y ,  t he  p r i nc i pa l  sh a l l  

s ee  t h a t  s t u de n t s  a r e  e sc o r t e d  t o  a  s a f e  p l a ce .   T he  p r in c ip a l  sh a l l  n o t i f y  l a w 

e nf o rce me n t  a ge nc i e s  o f  t he  t h r ea t  a nd  r eq ue s t  a  t h o ro u gh  i nsp ec t i on  o f  t he  

b u i l d in gs  a nd  g ro un ds .   Ot he r  c on t i n gen c i e s  a s  n o t e d  i n  t he  c r i s i s  p l a n  sh a l l  be  

f o l l o wed .
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E B B D Ev ac ua t io ns  a n d  Eme rg en c ies  E B B D -2  

 I f  i t  i s  de t e r min ed  t ha t  no  da n ger  e x i s t s  t o  t he  s tu de n t s ’  s a f e ty  a n d  i f  

t he r e  i s  t i me  r e ma i n in g  i n  t h e  sc ho o l  da y ,  s c ho o l  sh a l l  be  r e sume d .  

 P l a nn i n g  f o r  E me r gen c i e s  

 E ac h  b u i ld i n g  p r in c i pa l  sh a l l  d e ve lo p  a ppr opr i a t e  e me r ge nc y 

p ro ced ure s  wh ic h  sha l l  be  i n c lu de d  i n  t he  d i s t r i c t ’ s  c r i s i s  p l an s .   As  ap pro pr i a t e ,  

p o r t i on s  o f  t he  c r i s i s  p l an  de ve l ope d  s ha l l  be  he l d  i n  s t r i c t  co nf i de nce  b y  s t a f f  

me mb e r s  ha v in g  d i r ec t  r e sp on s ib i l i t y  f o r  i mp le me n t i n g  t h e  p l an .  
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E B B E Eme rge nc y  Dr i l l s  E B B E 

 Bu i ld i n g  p r i nc i pa l s  s ha l l  b e  r e sp ons ib l e  f o r  s ch ed u l i n g  an d  co nd uc t i ng  

e me r gen c y an d  s a f e ty  d r i l l s  a s  r eq u i r ed  b y  l a w a nd  fo r  e nsu r in g  s tu den t s  a r e  

i n s t r uc t ed  i n  t he  p r oce du res  t o  f o l l o w d ur in g  t he  d r i l l s  a nd  i n  an  ac t ua l  e mer gen c y .  

 E ac h  bu i l d in g  p r in c ip a l  sha l l  d e ve lo p  a  wr i t t en  p l an  fo r  sp ec i f i c  e me r ge nc y  

d r i l l s  r e qu i r ed  b y  l a w .   T he  p l a n  s ha l l  i nc l ud e  sp ec i f i c  a r r an ge me nt s  f o r  t he  

e va cua t io n  o f  mo b i l i t y  i mp a i r ed  a nd  o t he r  i n d i v id ua l s  wh o  ma y  ne ed  a s s i s t anc e  

f r o m s t a f f  me mb er s  t o  s a f e l y  e x i t  t he  b u i ld in g .  Al t ho u gh  p l ans  f o r  e vac ua t i on  a r e  

e s se n t i a l ,  t he  s t a t e  f i r e  ma r s ha l  ma y  g ra n t  ex e mpt io ns  t o  t h e  numb e r  o r  ma nn er  o f  

d r i l l s  r eq u i r ed  b y  l a w  wi t h  r e ga r d  t o  s t ud en t s  r ec e i v i n g  spe c i a l  ed uca t io n  o r  

r e l a t ed  se r v i ces ,  up on  r eq ues t .  

 E ac h  p r in c ip a l  sh a l l  c on du c t  b r i e f i n gs  w i t h  t h e  s t a f f  c on ce r n i n g  t he  

e me r gen c y  p l an .  

 E ac h  t e ac he r  sh a l l  ex p l a in  r e l e va n t  p o r t i o ns  o f  t he  p l a n  t o  s t u de n t s  un de r  

t he i r  j u r i s d i c t i on  p r io r  t o  a  d a t e  e s t ab l i sh ed  b y  t he  p r i nc i pa l .   Wi t h in  o ne  wee k 

t he r ea f t e r ,  t he  b u i ld in g  p r i nc i pa l  s ha l l  c on d uc t  a  su rp r i s e  d r i l l .   Oth e r  d r i l l s  sh a l l  

b e  he l d  a t  t i me s  de t e r mi ne d  b y  t h e  bu i ld in g  p r i nc i pa l .    

 T h e  fo ur  f i r e  d r i l l s  an d  t h r e e  c r i s i s  d r i l l s  r eq u i r e d  b y  l aw  ma y  b e  s ch ed u le d  

a t  an y  t i me  d ur i n g  t he  sc ho o l  yea r .   Ho weve r ,  t h e  t wo  to r na do  d r i l l s  r e qu i r ed  sh a l l  

b e  c on duc t ed  i n  S ep t e mb er  an d  Mar ch .  Al l  t hes e  d r i l l s  mu s t  b e  c on du c t e d  b y  eac h  

s ch oo l  du r in g  s ch oo l  ho ur s  an d  ca nn o t  be  ma d e  p a r t  o f  r e gu l a r  d i s mi s s a l  a t  t h e  

c l os e  o f  t h e  s ch oo l  da y .      

 E ac h  e me r genc y  an d  s a f e t y  d r i l l  p l a n  s ha l l  be  r e v i ewe d  b y  t he  

s up e r i n t e nde n t  an d  f i l e d  w i th  t h e  c l e r k .  
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E B B E Eme rge nc y  Dr i l l s  E B B E- 2  

Ap pr o ve d :   3 /2 0  
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E B B F Cr i s i s  P la nn in g   ( See  EBBD)  E B B F 

 T h e  su pe r i n t e nd en t ,  i n  co ope ra t i on  wi th  e ac h  b u i ld i n g  p r in c ip a l  a nd  s t a f f ,  

s ha l l  de ve l op  a  p l an  t o  de a l  wi th  c r i s e s  i n  an  a t t en da nce  c en t e r .   E ach  p l a n  sha l l  

b e  ap pr o ve d  b y  t he  bo a r d  be f o re  i t  i s  i mple me n t ed .  

 A  c op y  o f  t h e  p l a n  s ha l l  b e  o n  f i l e  i n  e ac h  b u i l d in g  a nd  wi t h  t he  c l e r k .  

 Bu i ld i n g  p r i nc i pa l s  s ha l l  t r a in  s t a f f  t o  imp l e me n t  t he  b u i ld in g  p l a n .   

As  n ece s sa r y ,  s t u de n t s  a nd  pa re n t s  wi l l  be  i n fo r me d  a bo u t  de t a i l s  o f  t h e  p l a n .  

 C r i s i s  p l a ns  s ha l l  be  su b j ec t  t o  r e gu l a r  r ev i e w b y  th e  ad mi n i s t r a t i o n .   

I f  a  p l an  i s  i mp le me n te d ,  t he  b oa r d  sh a l l  r ec e i ve  a  r e po r t  on  h o w we l l  t he  p l an  

wo r ke d .   I f  n ece s sa ry ,  t h e  r ep or t  s ha l l  i nc l u de  r ec o mme n d ed  c ha n ges .  
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E B C S ec ur i ty  a n d  Saf e t y  E B C 

 ( Se e  J CAS,  J CDBB,  J DD,  J DDB,  J DDC,  J GGA,  a nd  KGD)  

 S ec ur i t y  de v i c es  ma y  be  i ns t a l l e d  a t  d i s t r i c t  a t t en da nc e  c en t e r s .   O the r  

me a s ures  ma y  b e  t a ke n  t o  p r e ve n t  i nc lus io ns  o r  d i s tu r ba nc es  f r o m o ccu r r in g  in  

s ch oo l  b u i ld i n gs  o r  t r e s pas s in g  o n  s ch oo l  g r ou nds .   T he  d i s t r i c t  wi l l  co op e ra t e  

w i t h  l a w  e nfo r ce me n t  i n  s e c ur i t y  ma t t e r s  a nd  sha l l ,  a s  r e qu i r ed  b y  l a w an d  b y  t h i s  

p o l i c y ,  r ep or t  f e lo n i e s  a nd  mi s de me an or s  co mmi t t ed  a t  s c ho o l  on  sc ho o l  p ro pe r t y  

o r  a t  s c ho o l - s po ns ore d  ac t i v i t i e s .   

 Re por t i n g  Cr i me s  a t  S c ho o l  t o  La w Enf o rc e me n t  

 Un les s  r ep or t i n g  wou ld  v io l a t e  t he  t e rms  o f  a n y  me mo ra nd u m of  

u n de r s t an d i n g  be t wee n  t he  d i s t r i c t  a nd  l oca l  l a w  e nf o rc eme n t ,  an y  d i s t r i c t  

e mp lo ye e  wh o  kn o ws  o r  ha s  r e aso n  t o  be l i e ve  an y  o f  t he  f o l l owi n g  h as  occ ur r ed  

a t  s c h oo l ,  on  sc ho o l  p ro pe r t y ;  o r  a t  s ch oo l - s p on sor ed  ac t i v i t y ,  p r o gr a m o r  e ve n t  

s ha l l  i mme d ia t e l y  r ep or t  t h i s  i n f o r ma t io n  t o  l o ca l  l a w  e nfo rceme n t .  

 

 Re por t ab l e  e ven t s  wo u l d  i nc l ud e :  

•  a n y  a c t  wh ic h  co ns t i t u t e s  t he  co mmi s s i on  o f  a  f e lo n y  o r  mi sd eme a n or ;  

o r  

•  a n y ac t  wh ic h  i n vo lve s  t he  po sse s s i on ,  u se ,  o r  d i sp osa l  o f  e xp los i ve s ,  

f i r ea r ms ,  o r  o th e r  wea po ns  a s  de f i ne d  i n  cu r r e n t  l a w.  

I t  i s  r eco mme n d e d  t he  b u i l d in g  ad mi n i s t r a t o r s  a nd  S t a f f  

 Ad mi n i s t r a t i ve ,  p ro fe s s i on a l ,  o r  p a ra p ro fes s io na l  e mpl o yees  o f  a  

s ch oo l  who  h a ve  i n fo r ma t i on  t ha t  a n y  o f  t h e  fo l l o wi n g  h as  oc cur r ed  sh a l l  r e por t  

t he  i n f o r ma t io n  an d  th e  i de n t i t y  o f  t h e  s tud en t  r e sp on s ib l e  t o  t h e  su pe r i n t e nd en t .   
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E BC S ec ur i t y  an d  Sa fe t y  E BC -2  

 Re por t ab l e  e ven t s  i nc l u de :  

•  A s t ude n t  b e in g  ex pe l l ed  f o r  co nd uc t  wh ic h  en da n ge r s  t h e  s a f e t y  o f  o th e r s ;  

•  A s tu de n t  be in g  e xp e l l ed  fo r  co mmi s s io n  o f  f e lo n y  t yp e  o f f e nse s ;  

•  A s tu de n t  be in g  e xp e l l ed  fo r  po sse s s i on  o f  a  wea po n ;  

•  A s t ud en t  be i n g  ad j ud ge d  t o  b  e a  j u ve n i l e  o f f en de r  f o r  an  o f f e ns e ,  wh ic h ,  

i f  co mmi t t ed  b y  an  ad u l t ,  wo u ld  co ns t i t u t e  a  f e l on y ,  exc ep t  a  f e lo n y  t he f t  

o f f e nse  i n vo l v i n g  no  d i r ec t  t h r ea t  t o  hu ma n  l i f e ;  

•  A s tu de n t  be in g  t r i e d  an d  co n v ic t e d  a s  a n  a du l t  f o r  a n y  f e l on y ,  e xc ep t  t h e f t  

i n vo l v i n g  no  d i r ec t  t h r ea t  t o  hu ma n  l i f e .  

 T h e  s up e r in t en de n t  sh a l l  i n ves t i ga t e  t he  ma t t e r  an d ,  i f  i t  i s  con f i r me d ,  

t he  su pe r i n t e nd en t  sh a l l  p r o vi de  ap pro pr i a t e  i n f o r ma t i on  a nd  t he  i d en t i t y  

o f  t he  su t de n t  r e s po ns i b l e  t o  a l l  e mp lo ye es  wh o  a r e  i n vo l ved  i n  o r  l i ke l y  t o  

b e  d i r e c t l y  i n vo l ve d  i n  t a ch i n g  o r  p ro v i d in g  r e l a t ed  se r v i c es  t o  t h e  s t ud en t .  
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E B C S ec ur i ty  a n d  Saf e t y  E B C -3  

 An nu a l  Rep or t s  

 T h e  p r inc ipa l  o f  ea ch  b u i ld in g  s ha l l  p r ep a re  a l l  r ep or t s  r e qu i r ed  b y  

l a w  an d  p res en t  t h e m t o  t he  bo a rd  an d  t he  s a t e  bo a rd  o f  ed uc a t io n  an nua l l y .  

Re por t s  sh a l l  no t  i nc l u de  an y  pe r so na l ly  i den t i f i a b l e  i n fo rma t io n  a bo u t  

s t ud en t s .  T h ese  r ep or t s  an d  t h i s  p o l i c y  ma y  b  ma de  a va i l ab l e  u p on  r e qu es t  

t o  pa r en t s ,  p a t ro ns ,  s t ud en t s ,  e mp lo yee s ,  a nd  o the r s .  

 S t a f f  Immu n i t y  

 No  b oa r d  o f  e du ca t i on ,  bo a rd  me mb er ,  s up e r i n t e nd en t s  o f  s cho o l s ,  or  

s ch oo l  e mp l o ye e  sh a l l  b e  l i a b l e  f o r  da ma ge s  i n  a  c i v i l  a c t i o n  r e s u l t i n g  f o r m 

a  p e r s on ' s  goo d  f a i t h  ac t s  o r  o mi s s i on  i n  c o mpl y i n g  wi th  t he  r e qu i r e me n t s  

o f  p ro v i s io ns  o f  t h e  Ka nsa s  s c ho o l  s a f e t y  an d  se cur i t y  ac t .   

 

Ap pr o ve d : 8 /1 6  

K AS B Rec o mme n da t io n  -  7 / 96 ;  6 / 98 ;  6 /9 9 ;  7 / 03 ;  4 /0 7 ;  6 / 16  
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EBE Cleaning and Maintenance Programs EBE 

 T h e  s up e r i n t e nde n t  s ha l l  de ve lo p  bu i ld i n g  a nd  gr ou nd s  c l e an i n g  a nd  

ma i n t e na nc e  p r o gr ams  f o r  bo a rd  ap prova l .   Af t e r  ap pr o va l  t he  p l a ns  s ha l l  be  

s ha r ed  wi th  t he  a ppro pr i a t e  a d min i s t r a to r s  a nd  c l a s s i f i e d  s t a f f .  

 S a n i t a t i on  

 T h e  su pe r i n t e nd en t  s ha l l  de ve l op  c l ean in g  sc he du l es  t o  s ee  t ha t  a l l  

a t t en da nc e  cen t e r s  an d  gr ou nd s  a r e  f r e e  f r o m l i t t e r  a nd  r e fus e .  

 C l e an i n g ,  s a n i t a t i o n  a nd  r ou t in e  ma in t ena nc e  p l a ns  sha l l  be  d e ve lo pe d  

b y  t he  s up e r i n t e nde n t  an d  ma y  b e  pu b l i s he d  i n  t he  a pp ro pr i a t e  h an db oo k( s )  o r  j ob  

d es c r ip t i o ns  an d / o r  emp l o yme n t  co n t r a c t s  a f t e r  bo a rd  a pp ro va l .    
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E B I  Lo ng - Ra ng e  M ai nten a nc e  P r ogr am  E B I  

 T h e  su pe r in t en den t  s ha l l  de ve l op  an nua l l y  p r i o r i t y  l i s t s  o u t l i n in g  l o n g -

r an ge  ma in t en an ce  o f  s c ho o l  p r op e r t y ,  b u i l d in gs  a nd  gr ou nd s .  

 T h e  s up e r in t en de n t  sh a l l  p r e se n t  a  r e po r t  t o  t he  b oa r d  an nu a l l y  

c on ce r n in g  t he  d i s t r i c t ' s  ma in t ena nc e  p r io r i t i e s .   A  co s t  a na lys i s  r ep or t  sh a l l  b e  

a t t ac he d  t o  t h e  r ep or t .  
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E B J Re cor ds  E B J 

 A l l  r e co r ds  p e r t a i n i ng  t o  d i s t r i c t -w i de  ma i n t e nan ce  c os t s  s ha l l  be  f i l ed  i n  

t he  ce n t r a l  o f f i ce .   W he n  p ra c t i c a l ,  a  co s t  an a l ys i s  o f  ex i s t i n g  a nd  p ro pos ed  

ma i n t e na nc e  p ro gra ms  s ha l l  b e  de ve l op ed  b y  t h e  su p e r i n t e nd en t .  
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E C  Eq ui pme nt  a n d  Su pp l i e s  M a na geme nt  E C  

 T h e  s upe r in t en de n t  sh a l l  kee p  up - t o -d a t e  i n ven t o r y  r ec o r ds  on  a l l  e qu i p me n t  

a nd  s up p l i e s .  

 Re ce i v in g  

 A l l  p ac k in g  l i s t s  wi l l  b e  ch ec ked  a ga ins t  a l l  i n vo i c es  fo r  accu rac y  b y  t he  

s up e r i n t e nde n t  o r  p e r so n  r e s po ns i b l e  fo r  r ece i v i n g  su pp l i e s .  

 A  q ua n t i t y  co n t ro l  s ys t e m i s  n eed ed  i n  o rde r  t o  p r e ven t  sh or t a ges  o r  

mi s ma n a ge ment  o f  d i s t r i c t -o wn ed  eq u i pme n t  o r  s up p l i e s .   Th e  s y s t e m s ha l l  be  

ke p t  up - t o -d a t e  an d  b e  acc ur a t e  e no u gh  t o  p r o v ide  i n f o rma t io n  fo r  bu d ge t  

p r e pa ra t i o n  eac h  ye a r .  

 Up on  ve r i f i c a t i on  b y  t he  pu rch as i n g  a gen t  t ha t  r e ce i vab l e s  a r e  i n  o r de r ,  

t he  me rc han d i s e  s ha l l  be  s e n t  t o  t he  a pp ro pr i a t e  l oca t i o n  a s  so on  a s  po s s i b l e .   

E ac h  bu i ld i n g  p r in c ip a l  sh a l l  be  r e sp on s ib l e  fo r  t he  a l l oca t i on  o r  s t o r a ge   o f  a l l  

s up p l i e s   a nd  eq u ip me n t .   I f  t h e  i t ems  ca n no t  be  d e l i ve red  t o  t he  p r op e r  

d es t i na t i o n ,  t h e y  wi l l  b e  s t o r ed  i n  a n  ap pr opr i a t e  s t o r a ge  a r ea .  

 Ba c k  o r de r s  sh a l l  b e  f i l ed  wi th  t he  i n vo ic e  an d  a t t a ch ed  t o  t he  pu r cha se  

o rd e r .   Pe r i od i c  ch ecks  sha l l  be  ma de  t o  de t e r mi ne  whe t he r  b ack  o rde r s  ha ve  be en  

f i l l ed  a nd  de l i ve r ed .  
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E C H P r i nt i ng  a n d  Dup l i ca t in g  S erv i ce s  ( Se e  I IBG an d KB A)  E C H 

 T h e  co p yr i gh t  l a ws  o f  t he  Un i t e d  S t a t e s  ma ke  i t  i l l e ga l  f o r  a n yon e  t o  

d u p l i ca t e  c op yr i gh t e d  ma t e r i a l s  wi th ou t  pe r mi s s io n .   Seve re  pe na l t i e s  a r e  

p ro v id ed  f o r  u na u th or i ze d  co p yi n g  o f  a l l  ma t e r i a l s  c o ve re d  b y  t he  ac t  un l e s s  t h e  

c op y i n g  f a l l s  wi t h i n  t he  b ou nds  o f  t he  " f a i r  u se"  d oc t r i ne .  

 An y  du p l i ca t i on  o f  c op yr i gh t ed  ma t e r i a l s  b y  d i s t r i c t  e mp lo ye es  mus t  be  

d o ne  wi th  p e r mi s s io n  o f  t he  co p yr i gh t  ho ld e r  o r  wi t h in  t h e  bo un ds  o f  " f a i r  u se . "  

 T h e  l e ga l  o r  i n s u ra nc e  p ro t ec t i o n  o f  t he  d i s t r i c t  sh a l l  no t  b e  e x t e nd ed  to  

s ch oo l  e mp lo ye es  who  v io l a t e  a n y  p r o v i s io ns  o f  t he  c op yr i gh t  l a ws .  
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E D  S tu d ent  Tr an sp ort a t i on  M an ag eme nt   (S ee  EDDA a n d J GG)  E D  

 Us e  o f  bu ses  b y  t he  d i s t r i c t  s ha l l  co nfo rm t o  cu r r e n t  s t a t e  l aw .   At  t i mes  i t  

ma y  b e  e xp ed i en t  t o  p a y  mi l ea ge  t o  p a re n t s  wh o  t r a ns por t  t he i r  c h i l d  t o  a  sp ec i f i ed  

p o i n t  t o  me e t  t he  bus ,  o r  t o  p r o vi de  p r i va t e  t r a ns por t a t i on  i n  l i e u  o f  p ro v id i n g  b us  

s e r v i c e .   Mi l ea ge  payme n t s  t o  pa re n t s  may  b e  mad e  on l y  w i th  b oa rd  a ppr o va l .  

 E x cep t  a s  ma y  b e  pe r mi t t ed  e l s e wher e  i n  p o l i c y ,  d i s t r i c t  bu ses  s ha l l  no t  b e  

a va i l ab l e  fo r  u se  b y  o u t s ide  g ro up s .  
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E D A A S c ho o l  Vehi c l e s   ( Di s t r i c t -Ow ned  Bu ses )  E D A A 

 ( Se e  E D,  J BCA,  a nd  J GG)  

 S c ho o l  bu ses  a nd  o th e r  s c ho o l  veh i c l e s  w i l l  n o t  b e  l oa ne d ,  l e a s ed  or  

s ub co n t r a c t e d  t o  a ny  p e r s on ,  g ro up s  o f  pe r so ns  o r  o r ga n i za t i o ns  ex cep t  a s  

a l l o we d  b y  l aw  s ub j ec t  t o  bo a rd  a pp ro va l .  

 L i a b i l i t y  

 A l l  s c ho o l  veh i c l e s  w i l l  b e  ad eq ua t e l y  i n s u re d .  

 S a f e t y  

 E ve r y  s ch oo l  veh i c l e  d r i ve r  sha l l  ha ve  a u t hor i t y  a nd  r e sp on s ib i l i t y  f or  

t he  pa s se n ge r s  r i d in g  i n  s ch oo l  veh i c l e s .  

 S tu de n t s  o r  o the r  pe r so ns  r i d i n g  s ch oo l  b us es  wh o  v io l a t e  d i s t r i c t  b us  

p as sen ge r  ru l e s  wi l l  b e  r e po r t e d  t o  t he  p ro pe r  ad mi n i s t r a t i ve  o f f i c i a l .   V i o l a t i on s  

o f  t he se  ru l e s  ma y  r e s u l t  i n  d i sc i p l i na r y  ac t i o n  b y  s ch oo l  o f f i c i a l s .  

 S p eed  L i mi t s  

 T h e  bo a r d  ma y  s e t  s pe ed  l i mi t s  f o r  d i s t r i c t  ve h i c l e s ,  wh ic h  ma y  b e  l o wer  

t ha n  s t a t e -a l l o wed  ma x i mu m s pe ed  l i mi t s .  

 S a f e t y  In sp ec t i on  

 T h e  su pe r in t en den t  sh a l l  be  r e sp on s ib l e  fo r  b us  a nd  o t he r  t r ans po r t a t i on  

i nsp ec t i on s .  

 Def ec t s  f ou nd  in  s cho o l  veh i c l e s  s ha l l  b e  r e pa i r ed  a s  s oo n  a s  p os s ib l e .   

T h e  d i r ec t o r  o f  t r an sp or t a t i o n  s ha l l  be  r e s po ns i b l e  f o r  kee p ing  s c ho o l  ve h i c l e s  

i n  go od  o pe r a t i n g  con d i t i on .  
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E D A A S c ho o l  Vehi c l e s  E D A A-2  

 S c hed u l i n g  a nd  Ro u t i n g  

 S c hed u l i n g  a nd  r ou t in g  s ha l l  b e  t he  r e s pon s ib i l i t y  o f  t h e  su pe r i n t e nde n t  

o r  t he  s up e r in t en de n t ' s  d es i gn ee .  

 Bu s  a nd  t r a ns po r t a t i o n  sc hed u le s  a nd  rou t in g  ma ps  w i l l  be  u p da t e d  

a nn ua l l y  p r i o r  t o  t he  o pen in g  o f  s c ho o l .  

 Re cor ds  

 E ve r y  b us  o r  o t he r  d r i ve r  o f  s ch oo l  veh i c l e s  wi l l  kee p  acc ura t e  r e co r ds  

p e r t a in i n g  t o  eac h  a s s i gn ed  ve h i c l e .   T he  t yp es  o f  r e co r ds  sh a l l  be  de ve l op ed  b y  

t he  su pe r in t en den t .  

 An y  r ec ord  d e ve lo pe d  b y  t h e  d i s t r i c t  f o r  t he  p u rp os e  o f  mo n i t o r i ng  

ve h i c l e  u se  wi l l  i n c lu de  bu t  wi l l  n o t  be  l i mi t ed  t o  t he  f o l l owi n g  in f o r ma t io n :   

mi l e s  d r i ven  e ac h  t r i p ,  gas  an d  o i l  u sa ge ,  p u r pos e  o f  t he  t r i p ,  d es t i na t i o n ,  t i me  

o f  de pa r t u r e  a nd  t i me  o f  r e tu rn .   Suc h  r ec o r ds  wi l l  be  s i gn ed  b y  ea ch   d r i ve r  a t  

t he  c onc lus io n  o f  e ach  t r i p  a nd  su b mi t t e d  t o  t he  pe r s on  r e s po ns ib l e  fo r  co l l ec t i o n  

o f  t hes e  r e co r ds .   An  an nua l  s u mma r y  r e po r t  wi l l  be  us ed  i n  t h e  c o mp i l a t i on  of  

t he  d i s t r i c t ' s  b ud ge t .   A  co p y  o f  t he  a nn ua l  r ep or t  ma y  b e  g i ve n  t o  t h e  boa rd  o n  

o r  be f o re  t he  r e gu l a r  b oa r d  me e t i n g  i n  J un e  o r  u po n  r eq ue s t .  

 L i c ens i n g  o f  Dr i ve r s  

 I t  s ha l l  be  t he  r e sp on s ib i l i t y  o f  a l l  s ch oo l  bu s  d r i ve r s  t o  r e g i s t e r  wi th  

t he  su pe r i n t e nd en t  an n ua l l y  t he  va l i d i t y  o f  l i ce nse  ce r t i f i c a t i o n  b y  t h e  Ka ns as  

De par t me n t  o f  Re venu e .   I f  a  s c ho o l  bus  d r i ve r ' s  l i ce nse  i s  su sp en de d  o r  r e vo ke d  

a t  an y  t i me ,  t h e  s uspe ns i on  o r  r e vo ca t i on  s ha l l  be  r ep or t e d  t o  t h e  s upe r in t en de n t  

a nd  t he  e mp lo yee  s ha l l  i mme d i a t e l y  cea se  d r i v i n g  a  s ch oo l  b us .    
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E D A A S c ho o l  Vehi c l e s  E D A A-3  

S c ho o l  bu s  d r i ve r s  sh a l l  r e ce i ve  a  co p y  o f  t h i s  po l i c y  an nu a l l y  o n  r e g i s t e r i n g  

t he i r  d r i v i n g  c e r t i f i ca t i o n  wi t h  t he  s up e r in t e nde n t .  

 Ho us i n g  o f  Sc ho o l  Ve h ic l e s  

 A l l  s ch oo l  ve h i c l e s  s ha l l  be  ho use d  i n  a r eas  des i gna t e d  b y  t he  

s up e r i n t e nde n t .   Buse s  ma y  b e  h ou sed  i n  t h e  d i s t r i c t ' s  c en t r a l  s t o r a ge  a r ea  o r  

a s s i gn ed  to  a  d es i gna t e d  d r i ve r  wh o  ma y  th en  h ou se  t h e  bu s  a s  d i r e c t e d .  

 I f  d i s t r i c t  c a r s  o r  va n s  a r e  a s s i gned  to  de s i gna t ed  e mp loye e s ,  t he  

e mp lo ye e  s ha l l  be  r e s po ns i b l e  fo r  t he  p rop e r  c a r e ,  ma i n t e na nce  an d  h ou s in g  o f  

t he  ve h i c l e  e i t he r  a t  a  d i s t r i c t -o wne d  s i t e  o r  a t  t he  e mp lo ye e ' s  r e s i den ce .  
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E D A A S c ho o l  Vehi c l e  E D A A-4  

 

T h e  b oa r d  a u th or i zed  t h e  s upe r in t en de n t  t o  a ppr o ve  t he  use  o f  s ch oo l  bu ses  o r  

o th e r  s ch oo l  ve h i c l e s  i n  t r a ns por t i n g  d i s t r i c t  s t u den t s  t o  s u mme r  a t h l e t i c  

a c t i v i t i e s  suc h  a s ,  bu t  n o t  l i mi t e d  t o ,  ca mp s ,  7 -o n -7 ,  an d  su mme r  l ea gue  ga mes .   

 An y  s t a f f  r eq ues t s  f o r  suc h  u se  sha l l  b e  su b mi t t ed  t o  t he  s up e r i n t e nde nt  

o n  o r  be f o re  J u ne  1  an d  sha l l  i n c lu de  i n f o r ma t io n  c on ce r n in g  t h e  t i me ,  da t e ,  an d  

d ur a t i o n  o f  t r i p ,  t he  p u rp ose  o f  t h e  t r a ns por t a t i on ;  t h e  t yp e  o f  bus (e s )  o r  

ve h i c l e ( s )  r e qu es t e d ;  wh ic h  d i s t r i c t  s t a f f  me mb e r ( s )  wi l l  be  a cc o mp an y in g  t he y  

s t ud en t s ( s )  on  su ch  t r i p s ;  a nd  wh e th e r  o r  n o t  ad d i t i on a l  s cho o l  t r a ns por t a t i on  

p ro v id e r s  wo u ld  b e  r e qu i r e d  t o  p r o vi de  suc h  t r a nsp or t .   

 T h e  su pe r in t en den t  ma y  g r a n t  o f  de n y  su ch  r eq ue s t s  a f t e r  t ak i n g  i n to  

c on s id e ra t i o n  t h e  f o l l o win g  f ac t o r s ;  1 )  t he  ex pe nse  o f  p ro v i d in g  r eq ues t ed  

t r an sp or t ;  2 )  t h e  a va i l ab i l i t y  o f  fu nd s  f o r  su ch  p urp os e ;  3 )  t h e  a va i l a b i l i t y  o f  

a de qu a t e  s ch oo l  s t a f f  t o  c ha pe r on e  a nd /o r  p r o vi de  t r an spo r t a t i on ;  4 )  t he  

a va i l ab i l i t y  o f  an d / o r  t he  c o ve ra ge  o f  l i a b i l i t y  i n su r an ce  fo r  t h i s  p u rp ose ;  5)  

p r io r i t y  o f  a s s i gn men t  a nd  a va i l a b i l i t y  o f  n ec es s a r y  ve h i c l e s ;  6 )T i t l e  IX  an d  

o th e r  f a i r ne s s  c ons ide ra t i on  i n  g r a n t i n g  us e  o r  r e pe a t e d  us e  t o  a  pa r t i cu l a r  gr ou p  

o f  s t ud en t  a th l e t e s ;  an d  7 )  o t he r  go od  ca use  a s  d e t e r min ed  b y  t he  su pe r i n t e nd en t .   

 

Ap pr o ve d :  

K AS B Rec o mme n da t io n  -  7 / 03 ;  4 / 07 ;  6 /1 0 ;  1 2 /1 3 ;  6 / 15  
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EDDA Special Use of School Buses (See ED) EDDA 

 

 T h e  bo a r d  ma y  a l l o w f o r  s pec i a l  u se s  o f  d i s t r i c t  bu ses  us i n g  gu id e l i n es  

e s t a b l i s he d  i n  t h i s  po l i c y .   T r ans po r t a t i on  f ee s  ma y  b e  c ha r ged  a t  t he  d i s c r e t i on  

o f  t he  Boar d  t o  o f f s e t  t o t a l l y  o r  i n  p a r t  t he  c os t  o f  ap pr o ve d  sp ec i a l  t r i p s .   Fee s  

c ou ld  i n c lu de  b u t  a r e  n o t  l i mi t e d  t o :  ( 1 )  t he  c os t  o f  fue l  ( 2 )  t he  c os t  o f  t he  d r i ver  

a nd  o n l y  US D 3 06  d r i ve r s  wi l l  be  a l l o we d  to  d r i ve  U S D 30 6  bu se s  ( 3 )  a  f e e  f or  

t he  we a r  an d  t e a r  o n  t he  b us .   Re venu es  r ec e i ved  b y  t h e  bo a rd  u nde r  t he  

p ro v i s i on s  o f  t h i s  p o l i c y  s ha l l  no t  b e  c ons ide red  a  r ed uc t i on  o f  op e ra t i n g  

e xp en ses  o f  t h e  s ch oo l  d i s t r i c t .   Gr ou ps  a l l o we d  use  o f  b use s  un de r  t h i s  po l i c y  

a r e  r e sp on s ib l e  fo r  t h e  c a r e  a nd  c l e an i n g  o f  t h e  b use s ,  an d  fo r  t he  s up e r v i s i on  o f  

p as sen ge r s .   T he  t yp es  o f  g ro up s  a l l o we d ,  an d  t he  r e s t r i c t i o ns  p l ace d  o n  t he  

a c t i v i t i e s  t h ese  gr oup s  ma y  s po ns or  wh i l e  us i n g  d i s t r i c t  t r a nsp or t a t i o n ,  s ha l l  be  

a pp ro ved  b y  t he  b oa rd  an d  f i l e d  wi th  t he  c l e r k .   Gro up s  a l l o we d  u se  o f  d i s t r i c t  

b us es  ma y  no t  t r a ve l  o u t s i de  Kan sas .  

 S p ec i a l  u se s  wi l l  no t  be  a pp ro ved  wi t ho u t  i n su r anc e  co ve r a ge .    

 T h e  b oa r d  ma y  a l l o w  t he  f o l l owin g  sp ec i a l  u se s  fo r  d i s t r i c t  o wne d  b us es :  

•  P ar en t s  a nd /o r  o the r  a du l t s  whe n  t r a ve l i ng  t o  o r  f ro m s ch oo l - r e l a t e d   

f un c t io ns  o r  a c t i v i t i e s ;  

 

•  S tu de n t s  t r a ve l i n g  t o  o r  f r o m fu nc t i on s  o r  ac t i v i t i e s  s po ns ore d  b y  

o r gan i za t i on s ,  t he  me mb er sh i p  o f  wh i ch  i s  p r inc ipa l l y  co mp os ed  o f  ch i l d r en  

o f  s ch oo l  a ge ;  

 

•  P er so ns  en ga ged  in  f i e l d  t r i p s  r e l a t e d  t o  an  ad u l t  ed uca t io n  p ro gra m 

ma i n t a ine d  b y  t he  d i s t r i c t ;  

 

•  Go ver n i n g  bo d ies  o f  t owns h ip s ,  c i t y  o r  c ou n t y  who  t r an sp or t  i nd i v id ua l s ,   

g r o up s  o r  o r gan i za t i o ns ;  

 

•  No np ub l i c  s ch oo l  s t ud en t s  whe n  t r a ve l i n g  t o  o r  f r o m in t e r sch oo l  o r  

i n t r a sc ho o l  f un c t i ons  o r  a c t i v i t i e s ;  
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•  Co mmu n i t y  co l l e ge  s t ud en t s  en r o l l e d  i n  t he  c o mmu n i t y  c o l l e ge  t o  o r  f r o m 

a t t en da nc e  a t  c l a s s  a t  t h e  c o mmu n i t y  co l l e ge  o r  t o  an d  f r om f un c t i ons  o r  

a c t i v i t i e s  o f  t he  c o mmu n i t y  co l l e ge .  
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E D D A S p ec i a l  Use  o f  S ch oo l  B use s  E D D A -2  

•  A f our -ye a r  c o l l e ge  o r  u n i ve r s i t y ,  a r ea  vo ca t i on a l  s ch oo l ,  o r  a r ea  vo ca t i on a l -

t e ch n ic a l  s ch oo l  fo r  t r an sp or t a t i o n  o f  s t ud en t s  t o  o r  f r o m a t t en da nc e  a t  c l a s s  

a t  t he  f ou r -ye a r  co l l e ge  o r  un i ve r s i t y ,  a r ea  voc a t io na l  s c ho o l  o r  a r e a  

vo c a t io na l - t e ch n ica l  s ch oo l ,  o r  f o r  t r a ns por t a t i o n  o f  s t ud en t s ,  a lu mn i  a nd  o t he r  

me mb e r s  o f  t he  p ub l i c  t o  o r  f r o m fu nc t i ons  o r  ac t i v i t i e s  o f  t he se  o r gan i za t i on s ;  

 

•  P u b l i c  r e c r e a t i o n  commi s s io ns ,  i f  t r a ve l  i s  t o  o r  f r o m an  ac t i v i t y  r e l a t ed  t o  t h e  

o pe ra t i on  o f  t he  co mmi s s io n ;  T h e  Ass a r i a  Su mme r  Yo u t h  P ro gr a m ma y  q ua l i fy  

u n de r  t h i s  a s  we l l .  

 

•  An ot he r  s ch oo l  d i s t r i c t  i f  t h e r e  i s  a  co ope ra t i ve  a nd  s ha r ed -c o s t  a r r an ge me nt  

w i t h  t ha t  d i s t r i c t .  

 

 

 

Revised: June 20, 2016 
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E D D A S p ec i a l  Use  o f  S ch oo l  B use s  E D D A -3  

W hi le  t r a ns por t i n g  s tu de n t s  t h e  d r i ve r  o f  a  s c ho o l  veh i c l e  ma y  u se  a  ce l l  p ho ne  to  

r ece i ve  vo i ce  ca l l s .  T h e  us e  o f  a  c e l l  p hon e  fo r  an y  o t he r  pu r po se  no t  s pe c i f i c a l l y  

a l l o we d  ( se e  *  be l o w)  s ha l l  b e  co ns i de r ed  t o  b e  un acc ep t ab l e .   

* In  t h e  e ve n t  o f  a n  e me r gen c y  o r  d ue  t o  a  co nf i den t i a l  s i t ua t i on  t h e  d r i ve r  ma y  

u se  t h e  ce l l  ph one  t o  co n t ac t  La w E nfo rce me n t ,  t h e  T ra nsp or t a t i o n  D i r e c to r ,  

S u pe r i n t e nd en t  o f  Sch o o l s ,  a nd /o r  P r in c ipa l s .  T he  veh i c l e  mu s t  b e  a t  a  c o mpl e t e  

s t op  whe n  ma k i n g  suc h  a  c a l l  a nd  ou t  o f  t he  t r a f f i c  l an es  o f  t h e  ro ad wa y ,  u n l e s s  

c on d i t i on s  p r e ve n t  pa r k i n g  t h e  ve h i c l e  i n  a  s a f e  l oc a t i o n .   

*T he  GP S  fu nc t i on  o f  a  p ho ne  ma y  be  u se d  b y  t he  d r i ve r  i f  p r o gr a mme d  p r i o r  to  

d ep a r t u r e  o r  p ro g r amme d  whi l e  t he  veh i c l e  i s  a t  a  fu l l  s t op .  I t  i s  h i gh l y  

r eco mme n d e d  t ha t  a  p as sen ge r  be  i n  c ha rge  o f  t h e  GPS  i f  a t  a l l  p os s ib l e .   

T h e  ab o ve  c e l l  p hon e  us e  sh a l l  be  t r ue  o f  a  bu s  d r i ve r  wh e t he r  t h e  bu s  ha s  

p as sen ge r s  o r  i s  e mp t y .   

V i o l a t i on  o f  t h i s  po l i c y  sh a l l  r e s u l t  i n  d i sc i p l i ne  up  t o  a nd  i nc lu d in g  l os s  o f  

d r i v i n g  p r i v i l e ges  a nd /o r  t e r min a t io n .   

 

Re vie we d  an d  OK’ ed  b y  K ASB:  J an ua r y  25 ,  2 01 7   

Ap pr o ve d  2 / 17  

* * ** ** ** ** ** ** ** **   

f y i :  A  Ka ns as  b i l l  has  bee n  i n t ro du ce d  th a t  wo u l d  ma ke  i t  i l l e ga l  t o  h o l d  a  wi r e l e s s  

c o mmu n ic a t i o n  de v i ce  t o  t h e  pe r s on ' s  ea r .  T h i s  wo u l d  b as i ca l l y  r eq u i r e  ha nd s - f r ee  

d e v i ce s  i n  o r de r  t o  t a ke  vo i c e  ca l l s  
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 E E F o od  Ser v ic es  Ma nag eme nt  E E  

 A  s upe r vi so r  ma y  b e  h i r e d  b y  t he  boa rd  t o  o ve r see  t he  d i s t r i c t ' s  f oo d  se r v i ce  

p ro gra m.  

 S a n i t a t i on  In s pec t io ns  

 T h e  b u i l d in g  p r i nc i pa l  s ha l l  i n sp ec t  eac h  l u nch ro o m t o  e ns u re  t h a t  p ro per  

s an i t a t i on  p r oc ed ures  a r e  be i n g  f o l l o wed .  

 Re cor ds  

 T h e  s up e r v i s o r  sha l l  b e  r e s po ns i b l e  fo r  kee p in g  f oo d  se rv i ce  r e co rds  

r eq u i r e d  b y  s t a t e  a nd  f e de r a l  l a ws  an d  r e gu la t i on s .  

 T h e  su pe r v i s o r  sh a l l  b e  un de r  t he  d i r ec t  s up e r v i s i on  o f  t he  su pe r in t en de n t  

a nd  s ha l l  ha ve  co n t ro l  o ve r  a l l  a spe c t s  o f  t he  d i s t r i c t ' s  f ood  s e r v i ce  p r o gr a ms  

s ub j ec t  t o  bo a rd  p o l i c y ,  r u l e s  an d  s t a t e  a nd  f ede ra l  r e gu l a t i ons .  

M ea l  P r i ce s  

M ea l  p r i ce s  s ha l l  be  d e t e r min ed  b y  t he  b oa rd .   

F r e e  a n d  Re du ced  Pr i c e  Mea l s  

 P a r en t s  o r  gua rd i ans  o f  s t u de n t s  a t t en d ing  s ch oo l s  p a r t i c ip a t i n g  i n  f e de ra l  

s ch oo l  me a l  p ro gra ms  mu s t  be  i n fo r me d  o f  t h e  a va i l a b i l i t y  o f  r e i mb u r sa b l e  s ch oo l  

me a l s  an d  p r o vi de d  wi t h  i n fo r ma t io n  a bo u t  e l i g i b i l i t y  a nd  t he  p ro ce s s  f o r  a pp l y in g  

f o r  f r e e  o r  r e duc ed  p r i ce  mea l s  on  o r  be f o r e  t he  s t a r t  o f  s c ho o l  ea ch  yea r .  

 Un pa i d  Mea l  Ch ar ges  

 T h e  d i s t r i c t ’ s  me a l  ch a r g in g  r eq u i r e men t s  a r e  a s  fo l l o ws .  

 A  c ha r ge  acc ou n t  f o r  s t u de n t s  pa y in g  fu l l  o r  r e du ce d  p r i ce  f o r  me a l s  ma y  

b e  e s t ab l i sh ed  wi th  t h e  d i s t r i c t .   S tu de n t s  ma y  c ha r ge  n o  mo re  t h an  { $2 0   

 

 

E E  F o od  Ser v ic es  Ma nag eme nt  E E -2  
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wo r th  o f / 5}  me a l s  t o  t h i s  acc ou n t ,    Cha rg i n g  o f  a  l a  ca r t e  o r  e x t r a  i t e ms  to  t h i s  

a cc ou n t  wi l l  no t  b e  pe r mi t t e d .    

 An y  s tu de n t  f a i l i n g  t o  ke ep  h i s /h e r  acc ou n t  so l ve n t  a s  r eq u i r ed  b y  t he  

d i s t r i c t  sha l l  n o t  be  a l l o we d  t o  c ha r ge  fu r t he r  mea l s  un t i l  t h e  ne ga t i ve  acc ou n t  

b a l a nc e  h as  bee n  pa id  i n  fu l l .   Ho we ver ,  su ch  s t ude n t s  w i l l  be  a l l o we d  t o  p u rc ha se  

a  me a l  i f  t h e  s t ud en t  pa ys  f o r  t he  me a l  wh en  i t  i s  r ec e i ved .   S tu de n t s  who  ha ve  

c ha r ge d  t h e  max i mum a l lo wa nce  t o  t h i s  a cc ou n t  an d  c an no t  pa y  o u t  o f  po c ke t  fo r  

a  mea l  w i l l  be  p ro v id ed  an  a l t e rn a t e  m e a l  co ns i s t i n g  o f  a  pe an u t  bu t t e r ,  pea nu t  

b u t t e r  a l t e rna t i ve ,  o r  ch ees e  sa nd wi ch  and  mi l k .  

 A t  l ea s t  o ne  wr i t t e n  warn i n g  s ha l l  be  p r o vi de d  t o  a  s t ude n t  an d  h i s / he r  

p are n t  o r  gua r d i a n  p r i o r  t o  de n yi n g  me a l s  f o r  e xce ed i n g  t he  d i s t r i c t ’ s  ch a r ge  l i mi t .   

I f  p a yme nt  o f  t he  nega t i ve  b a l a nce  i s  no t  r e ce i ved  wi t h in  5  wo r ki n g  da ys  o f  t h e  

ma x i mu m c h a r ge  l imi t  be i n g  a t t a i ne d ,  t he  d eb t  wi l l  be  t u rn ed  o ve r  t o  t he  

s up e r i n t e nde n t  o r  sup e r i n t e nd en t ’ s  de s i gn ee  f o r  co l l ec t i o n  i n  acc ord an ce  wi th  

b oa rd  p o l i c y  DP.   I f  t h e  de b t  i s  no t  pa i d  wi t h in  1 0  da ys  o f  ma i l i n g  t h e  f i na l  n o t i ce  

o f  t h e  ne ga t i ve  a cc ou n t  b a l a nc e  un de r  po l i c y  DP ,  i t  s ha l l  be  co ns i de red  ba d  de b t  

f o r  t he  pu r po ses  o f  f e de r a l  l a w co nc e rn i ng  u n pa i d  me a l  ch a r ges .  

 P a yme nt s  f o r  s ch oo l  me a l s  ma y  b e  ma de  a t  t he  s c ho o l  o r  d i s t r i c t  o f f i ce .   

S tu de n t s ,  p a r e n t s ,  a nd  gu a r d i a ns  o f  s t uden t s  a r e  e nc our a ged  t o  p r e pa y  me a l  cos t s .  

 T h e  d i s t r i c t  wi l l  p r ov i d e  a  co p y  o f  t h i s  u n pa i d  me a l  ch a r ges  p o l i c y  t o  a l l  

h o use ho l ds  a t  o r  be fo re  t he  s t a r t  o f  s c ho o l  e ac h  ye a r  a nd  t o  f ami l i e s  a nd  s tu de n t s  

t ha t  t r a ns f e r  i n t o  t he  d i s t r i c t  a t  t he  t i me  o f  t r an s f e r .   T h e  t e rms  o f  t h i s   

 

 

E E  F o od  Ser v ic es  Ma nag eme nt  E E -3  
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p o l i c y  wi l l  a l so  be  c o mmu n ic a t e d  t o  a l l  d i s t r i c t  s t a f f  r e sp ons i b l e  fo r  e n f o rc i n g  

a n y  a spe c t  o f  t h e  po l i c y .   Re cor ds  o f  h o w an d  when  i t  i s  co mm u n i ca t ed  t o  

h o use ho l ds  a nd  s t a f f  w i l l  b e  r e t a i ne d .    

 

Ap pr o ve d : 2 /1 7  

K AS B Rec o mme n da t io n  -  4 / 07 ;  1 2 /1 6  
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EF  Da ta  Ma n agem en t  EF  

 Da t a  Di s se mi na t io n  

 Da t a  c o l l ec t e d  b y  t he  d i s t r i c t  ma y  be  d i s s e min a t e d  wi t h  b oa rd  a ppr o va l  i n  

a cc ord anc e  wi th  c u r r e n t  l a w .  

 T o  E du ca t i on  Agen c i e s  

 Da t a  c o l l e c t e d  i n  t h e  d i s t r i c t  ma y  be  p r o vi de d  t o  au th or i zed  s t a t e  o r  f ede ra l  

go ve r n men t  ed uca t ion  a genc i e s  up on  p rop e r  r e qu es t ,  s ub j ec t  t o  t he  ap pro va l  o f  

t he  b oa r d  o r  p r o vi s ion s  o f  l a w .  
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F- -FACILITY EXPANSION PROGRAM  

 

 

FA ................................. Goals and Objectives 

FB ................................. Building Committees 

FC………………………Memorials, Funerals, and Naming of District Faculties( See KG) 

FD ................................. Capital Outlay Long Range Planning  

FDB .............................. Long-Range Needs Determination 
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F A Go al s  an d  O bj ec t i ve s  F A 

 F ac i l i t y  p l a nn in g  p ro gra ms  sh a l l  p rov i d e  fo r  ne w  de ve l o p ment s  i n  

i n s t r uc t i on ,  p op u la t i o n  sh i f t s ,  an d  ch an ges  i n  t he  c on d i t i on  o f  e x i s t i n g  f ac i l i t i e s .  

 

 

 



 

©KASB. This material may be reproduced for use in USD 306.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 

without written permission from KASB. 

F B Bu i ld in g  Commit t ees  F B 

 Bu i ld i n g  c o mmi t t e es  ma y  b e  a pp o in t ed  b y  t h e  bo a rd  t o  a s s es s  ge ne r a l  or  

s pe c i f i c  f ac i l i t y  ne eds  a nd  t o  a d v i se  t he  bo a r d .  
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F C M e mor i a l s ,  F une ra l s ,  an d  Na min g  o f  Di s t r i c t  Fa c i l i t a t e s  ( See  KG)  F C 

 Re qu es t s  t o  us e  d i s t r i c t  b u i l d in gs  an d /o r  f a c i l i t i e s  f o r  d i s p l a y in g  pe r ma ne nt  

me mo r i a l s ,  ho s t i n g  fu ne ra l  o r  me mo r i a l  s e r v i ce s ,  o r  ho nor ing  a  pe r so n  wi t h  i t s  

n a me  s ha l l  b e  co ns i de red  i n  acc ord an ce  wi t h  t he  f o l l o wi n g  p rov i s i ons .  

 M e mor i a l s  

 As  p l a ces  de s i gne d  p r i mar i l y  t o  s up po r t  l ea r n in g ,  s c ho o l  s i t e s  s ho u ld  no t  

s e r ve  a s  t he  ma in  ve nu e  f o r  pe r ma n en t  me mo r i a l s  f o r  s t u den t s  o r  s t a f f .   Pe r man en t  

me mo r i a l s  fo r  de ceas ed  s t ud en t s  o r  s t a f f  s ha l l  b e  l i mi t e d  i n  f o r m to  p e r pe t ua l  

a ward s  o r  s c ho l a r s h ip s  fo r  d i s t r i c t  s t u de n t s .   

 An y  pe r man en t  me mo r i a l s  i n  e x i s t en ce  b e fo re  t h e  ad op t i on  o f  t h i s  po l i c y  c an  

o n l y  be  r e mo ve d  b y  b oa rd  ac t i o n .   

 F u ne r a l s  

 Us e  o f  s ch oo l  f ac i l i t i e s  f o r  f un e ra l s  i s  d i sc ou ra ged .   I f  r eq ues t s  a r e  ma de  to  

h o l d  fu ne r a l  o r  me mo r i a l  s e r v i ce s  a t  d i s t r i c t  f a c i l i t i e s ,  su ch  r e qu es t  wi l l  on l y  b e  

c on s id e re d  i f  an y  se rv i ce s  a r e  s che du led  a f t e r  s ch oo l  ha s  d i s mi s se d  fo r  t h e  d a y  or  

o n  wee ke nds .   

 T h e  s up e r in t en de n t  sh a l l  ha nd le  r eq ues t  f o r  f un e ra l  a nd  me mo r i a l  s e r v i ce s  

a nd  s ha l l  r ep or t  t he  d i sp os i t i o n  o f  t h ose  r eq ues t s  t o  t h e  boa rd .   

 Na mi n g  o f  Fa c i l i t i e s  

 T h e  bo a rd  wi l l  c on s id e r  r e qu es t  f r o m scho o l  a nd  c o mmu n i t y  g r ou ps  t o  n a me  

a n  a t h l e t i c  o r  o th e r  s ch oo l  ac t i v i t y  f ac i l i t y ,  bu i l d i n g  o r  a  p o r t i on  t he r e o f  fo r  a  

p e r s on  p ro v id ed  t he  p ro po sed  na me  has  sp ec i a l  s i gn i f i ca nce  an d  /o r  t he  pe r s on  

h as  ma de  an  o u t s t and i n g  co n t r i b u t i on  t o  t he  sc ho o l  o r  t h e  s cho o l  s ys t e m a nd  h as  

b ee n  d ece ase d  fo r  a t  l e a s t  {1 0 }  ye a r s .   T he  bo a rd  sh a l l  c ons ide r  na mi n g  r eq ues t s  

a f t e r  t h e y  a r e  r ec o mme n d ed  b y  t he  s up e r in t e nde n t .  

Ap pr o ve d : 8 /1 6  
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K AS B Rec o mme n da t io n  -  6 / 13 ;  6 / 16  
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F D Ca pi t a l  Out la y  Lo ng  Ra n ge  P la nni ng  F D 

 T h e  bo a r d  d i r ec t s  t he  a d min i s t r a t i o n  t o  de ve l o p  l o n g - r an ge  p l a ns  a nd  r e l i a b l e  

me t ho ds  t o  p ro j ec t  ca p i t a l  o u t l a y  n ee ds .   T h e  l o n g - r a n ge  p l an n i n g  p ro ces s  ma y 

i nc l ude  r eco mme n d a t io ns  f ro m p a t ro ns ,  co ns u l t a n t s ,  a r ch i t ec t s ,  t he  bo a r d  

a t t o r ne y ,  t he  d i s t r i c t  s t a f f  a nd  r ep r ese n t a t i ves  f r o m loc a l ,  s t a t e  a nd  f ed e ra l  

go ve r n men ta l  a gen c i e s .  

 T h e  su pe r in t en den t  sh a l l  r ep or t  r ec o mme nd a t i ons  co nc e rn i n g  t he  d i s t r i c t ' s  

c ap i t a l  o u t l a y  ne ed s  t o  t he  b oa r d  o n  o r  b e f o re  t h e  r e gu l a r  bo a r d  me e t i n g  e ac h  

M arc h .  
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F DB Lo ng  Ra n ge  Nee ds  Det ermi na t io n  F DB 

 T h e  boa rd  an d  ad mi n i s t r a t i on  ma y  p e r i od i ca l l y  co nd uc t  d i s t r i c t -w i d e  

a s se s s me n t s  t o  e va lu a t e  f a c i l i t y  use ,  t o  p r o j ec t  f u tu re  b u i ld in g  nee ds ,  o r  t o  

r eco mme n d  t ha t  f ac i l i t i e s  be  c lo se d .   A  t a s k  f o rc e  ma y  b e  a pp o i n t e d  t o  a s s i s t  wi th  

t he  s t ud y .  
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G--PERSONNEL 

 

GA ................................ Personnel Policy Organization 

GAA ............................. Goals and Objectives (See BDA, CM, CMA and JA) 

GAAA .......................... Non-discrimination and Equal Opportunity 

GAAB .......................... Federal Program Administration (See JDDC, JGECA and KN) 

GAAC .......................... Sexual Harassment (See GAF and JGEC) 

GAACA ....................... Racial Harassment (See GAF, JGECA and KN) 

GAAD .......................... Child Abuse (See JCAC, and JGEC) 

  SRS Access to Students on School Premises 

  Cooperation Between School and Agencies 

  Reporting Procedure 

GAAE………………..Bullying by Staff 

GAAF………………..Emergency Safety Interventions 

GACA .......................... Positions (See CD and GACB) 

GACB .......................... Job Descriptions (See CD and GACA) 

GACC .......................... Recruitment and Hiring 

  Recruitment 

  Hiring 

  Hiring Sequence 

  Form, Applicant Job Application Acknowledgments 

GACCA ....................... Nepotism 

GACD .......................... Employment Eligibility Verification (Form I-9) (See GAK) 

GACE .......................... Assignment and Transfer 

GAD ............................. Employee Development Opportunities 

GAE ............................. Complaints 

GAF ............................. Staff-Student Relations (See GAAC, GAACA, JGEC, JGECA and KN) 

GAG ............................. Conflict of Interest 

GAH ............................. Participation in Community Activities 

GAHB .......................... Political Activities (See GBRK and GCRK) 

GAI .............................. Solicitations (See KDC) 
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GAJ .............................. Gifts (See JL and KH) 

  Gifts to Staff Members  

GAK Personnel Records (See CEI, CGI, GACD, GBI, and GCI) 

  Requests for References 

  Immunity Provided 

  Form, Request to Release Personnel Records 

GAL ............................. Salary Deductions  (FLSA) (See GAOF) 

GAM ............................ Personal Appearance 

GAN ............................. Travel Expenses (See BBBF, CG, CEF, GBRC, GCA and GEF) 

GAO ............................. Maintaining Proper Control (See JGFB) 

GAOA .......................... Drug Free Workplace (See LDD) 

 Alternative I 

 Alternative II 

GAOB .......................... Drug Free Schools (See JDDA and LDD) 

  Employee Conduct 

GAOC .......................... Use of Tobacco Products in School Buildings (See JCDAA) 

GAOD .......................... Drug  and Alcohol Testing  

GAOE .......................... Workers Compensation and Disability Benefits 

GAOF .......................... Salary Deductions (See GAL) 

GAR ............................. Communicable Diseases 

GARA .......................... Bloodborne Pathogen Exposure Control Plan 

GARI............................ Family and Medical Leave 

  Sample:  Family and Medical Leave Plan 

GARID ......................... Military Leave 

GBH ............................. Supervision 

GBI ............................... Evaluation (See GAK) 

  Availability of Evaluation Documents 

  Evaluation Criteria 

GBK ............................. Suspension 

GBN ............................. Nonrenewal and Termination 

GBO ............................. Resignation 

  Exit Interviews 

GBQA .......................... Reduction of Teaching Staff 
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GBR .............................. Working Schedule (See JGFB) 

  Work Schedules 

  Attendance Required 

  Workweek 

  Classification of Employees 

                                                     Overtime 

                                                      Compensation for Out 

 

GBRC ........................... Professional Development (See GAN and GBRH) 

GBRD ........................... Staff Meetings 

GBRE ........................... Additional Duty 

GBRF ........................... Student and Parent Conferences 

GBRG ........................... Non-School Employment 

GBRGA ........................ Consulting 

GBRGB ........................ Tutoring for Pay 

GBRGC........................Tort Claims Protection 

GBRH ...........................  Leaves and Absences (See GBRC) 

  Paid Leave 

  Unpaid Leave 

  Jury Leave 

GBRIBA ....................... Disability Leave 

GBRJ ............................ Substitute Teaching 

GBU .............................. Ethics (See IA and IKB) 

GBUA………………….Intellectual Property Licensed Employees 

GCA .............................. Compensation and Work Assignments (See GAN) 

  Work Assignments 

  Attendance Required 

  Workweek 

  Classification of Employees 

  Overtime 

  Compensation for Out-of-Town/Overnight Trips 

GCI ............................... Classified Employee Evaluation (See GAK) 

  Form, sample Classified Personnel Evaluation 

GCK ............................. Suspension 
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GCRF ........................... Non-School Employment 

GCRG .......................... Leaves and Absences  

  Paid Leave 

  Unpaid Leave 

  Jury Leave 

GCRH .......................... Vacations 

GCRJ………………….Intellectual Property .Classified Employees 

GCRI ............................ Paid Holidays 
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GA  P er so n ne l  P o l i c y  O rg a ni zat io n  GA  

 T h ese  p o l i c i e s  a r e  a r r an ged  i n  t he  f o l l o win g  ma n ner :  

•  GA po l i c i e s  ap p l y  t o  a l l  e mp lo yee s .  

•  GB po l i c i e s  ap p l y  t o  t ea ch e r s  a nd  o t he r  l i c en sed  s t a f f  c o ve re d  b y  t h e  

n e go t i a t ed  a g re e me n t .  

•  GC po l i c i e s  ap p l y  t o  c l a s s i f i ed /n on - l i ce ns ed  s t a f f .  
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GAA  Go al s  an d  O bj ec t i ves  ( See  BDA,  CM,  CM A an d  J A)  GAA  

 T h e  goa l  o f  t h e  p e r so n ne l  po l i c i e s  s e t  f o r t h  i n  t h i s  po l i c y  sec t i o n  i s  t o  

c r ea t e  t he  be s t  po ss i b l e  e du ca t i on a l  c l i ma te  fo r  t he  s tu de n t s  o f  t h e  s ch oo l  d i s t r i c t .   

T o  t h i s  en d ,  t hes e  pe r so nne l  po l i c i e s  a r e  d es i gn ed  to  p r e ven t  mi s un de r s t a nd i n g  b y  

t he  d i s t r i c t ’ s  p e r s onn e l  o f  t he i r  d u t i e s ,  r e sp on s ib i l i t i e s ,  a nd  p r i v i l e ges .    

 A l l  e mpl o yees  sh a l l  f o l l o w a l l  a pp l i c ab l e  boa rd  po l i c i e s ,  r u l e s ,  

r e gu l a t i on s ,  a nd  s upe r v i s o r y  d i r e c t i ves .  

 A l l  pe r so nn e l  h an dbo o ks  s ha l l  b e  a ppr o ve d  b y  t he  b oa r d  a nd  a do p te d ,  b y  

r e f e r en ce ,  a s  a  pa r t  o f  t h ese  po l i c i e s  a nd  ru l e s .  

 

Ap pr o ve d :   3 /2 0  
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GAAA  Eq u al  Em plo yme nt  O pp ort u ni ty  an d  Non di scr imin at i on  GAAA  

 T h e  bo a rd  s ha l l  h i r e  a l l  e mpl o yee s  on  t h e  ba s i s  o f  ab i l i t y  a n d  t he  

d i s t r i c t ’ s  nee ds .  

 T h e  d i s t r i c t  i s  an  equ a l  op por t un i t y  e mplo ye r  a nd  sha l l  n o t  d i s c r i mi na t e  

i n  i t s  e mpl o yme nt  p r ac t i ces  an d  p o l i c i e s  w i t h  r e s pe c t  t o  h i r i n g ,  co mp e nsa t i o n ,  

t e r ms ,  c on d i t i on s ,  o r  p r i v i l e ge s  o f  e mpl oyme n t  b ec aus e  o f  an  i n d i v i du a l ’ s  r a ce ,  

c o l o r ,  n a t i o na l  o r i g i n ,  r e l i g i on ,  s ex ,  age ,  d i sa b i l i t y ,  o r  ge ne t i c  i n f o r ma t i on .   

D i s c r i mi na t i on  on  a ny  o f  t h ese  ch a ra c t e r i s t i c s  wi l l  n o t  be  t o l e r a t e d .   T he  d i s t r i c t  

w i l l  ma ke  r eas on ab l e  acc o mmo d a t i on s  t o  ap p l i can t s  an d  e mp lo ye es  who  ne ed  t he m 

f o r  me d i ca l  o r  r e l i g io us  r e as on s ,  a s  r eq u i r ed  b y  l a w.  

 In q u i r i e s  r e ga rd i n g  c o mpl i an ce  ma y  b e  d i r e c t e d  t o  ( pos i t i o n ,  a dd res s ,  

p h one  n u mb er  o f  t he  d i s t r i c t  co mp l i a nc e  co or d in a to r )  o r  t o :  

E q ua l  E mp l o yme nt  Op p or tu n i t y  Co mmi ss io n  

Ga t e wa y  T o we r  I I  

4 0 0  S t a t e  Ave . ,  S u i t e  9 05  

Ka nsa s  Ci t y ,  K S 66 10 1  

( 91 3)  55 1 -5 6 55  

ka n sas c i t y in t a ke @eeo c . go v  

 

o r  

 

Ka nsa s  Hu ma n  Ri gh t s  Co mmi s s i on  

9 0 0  SW  J ac ks on ,  S u i t e  56 8 -S  

T o pe ka ,  K S  6 66 12 -1 2 5 8  

( 78 5)  29 6 -3 2 06  

kh r c @ks . go v  

 

o r  

 

Un i t e d  S t a t e s  Dep ar tme n t  o f  Ed uca t i o n  

Of f i ce  fo r  Ci v i l  R i gh t s  

On e  Pe t t i c oa t  L an e  

1 0 10  Wal nu t  S t r e e t ,  S u i t e  32 0  

Ka nsa s  Ci t y ,  Mi s s our i   6 41 06  

( 81 6)  26 8 -0 5 50  

OCR.Ka ns as Ci t y@ed . go v  
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GAAB  Com pl a in t s  o f  Di s cr imi na t io n  GAAB  

 ( Se e  GAAC,  GAACA,  J DDC,  J GE C,  J GE CA ,  K N,  a nd  K NA)  

 T h e  d i s t r i c t  i s  c ommi t t ed  t o  ma i n t a in in g  a  wor k i n g  a nd  l ea r n i ng  

e n v i ro n me nt  f r ee  f rom d i s c r i mi na t i on ,  i n s u l t ,  i n t i mi da t i on ,  o r  ha r as s me n t  d ue  t o  

r ace ,  co lo r ,  na t i o na l  o r i g i n ,  r e l i g io n ,  s ex ,  a ge ,  ge ne t i c  i n f o r ma t i on ,  o r  d i sa b i l i t y .   

E x cep t  a s  o th e r wi se  p ro v id ed  i n  t h i s  po l i c y  an d  boa rd  p o l i c i e s  GAAC,  J GE C,  an d 

K NA,  a n y  in c id en t  o f  d i s c r i mi na t i on  i n  a ny  f o r m sh a l l  p r o mpt ly  b e  r e p or t ed  t o  a n  

e mp lo ye e ’ s  i mme d ia t e  s up e r v i so r ,  t h e  bu i ld i n g  p r i nc i pa l ,  o r  t h e  d i s t r i c t  

c o mpl i an ce  c oo rd i na t o r  fo r  i n ves t i ga t i o n  a nd  co r r ec t i ve  a c t i on  b y  t h e  bu i ld i n g  o r  

d i s t r i c t  co mp l i a nc e  o f f i ce r .   An y  e mp lo yee  wh o  en ga ges  i n  d i sc r i mi na t o r y  co nd uc t  

s ha l l  b e  su b j ec t  t o  d i s c ip l i na r y  ac t i o n ,  u p  t o  a nd  i n c lu d i n g  t e rmi n a t i on .  

 D i s c r i mi na t i on  a ga ins t  an y  i nd i v id ua l  on  t h e  b as i s  o f  r ac e ,  co l o r ,  n a t i o na l  

o r i g i n ,  s e x ,  d i sa b i l i t y ,  a ge ,  gene t i c  i n fo rma t io n ,  o r  r e l i g i on  i n  t he  ad mi s s i on  t o ,  

a cce s s  t o ,  t r ea t me n t ,  o r  e mp l o yme n t  i n  t h e  d i s t r i c t ’ s  p ro grams  a nd  ac t i v i t i e s  i s  

p ro h ib i t ed .   ( P os i t i on ,  ad dres s ,  e ma i l  add res s ,  an d  p ho ne  numb e r  o f  t he  d i s t r i c t  

c o mpl i an ce  c oo rd i na t o r )  h as  bee n  d es i gn a t e d  t o  co ord ina t e  c o mpl i an ce  wi t h  

n o nd i s c r i mi na t i on  r eq u i r e me n t s  c on t a in ed  i n  T i t l e  V I  a nd  T i t l e  V I I  o f  t h e  Ci v i l  

R i gh t s  Ac t  o f  19 64  ex ce p t  d i sc r i min a t io n  on  t he  ba s i s  o f  s e x ,  S ec t i o n  5 04  o f  t he  

Re ha b i l i t a t i o n  Ac t  o f  1 97 3 ,  a nd  T h e  Ame r i c an s  wi th  Di s ab i l i t i e s  Ac t  o f  19 90 ,  t he  

Age  D i sc r i min a t io n  Ac t  o f  1 97 5 ,  t h e  P e r s on a l  Res po ns i b i l i t y  W o r k  Opp or t un i t y  

Re co nc i l i a t i o n  Ac t  o f  1 99 6 ,  a nd  t he  F oo d  S t a mp  Ac t  o f  19 77 ,  a s  a men de d .   

 Co mp la i n t s  r e ga r d ing  a l l e ge d  d i sc r i mina t io n  o n  t h e  ba s i s  o f  s e x ,  a s  

p ro h ib i t ed  b y  T i t l e  IX  o f  t h e  Ed uc a t io n  Ame n d me nt s  o f  1 97 2  an d  o t he r  f e de r a l   

 

 

 



 

©KASB. This material may be reproduced for use in USD 306.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 

without written permission from KASB. 

GAAB  Com pl a in t s  o f  Di s cr imi na t io n  GAAB -2  

a nd  s t a t e  l aw s  r e gu l a t i n g  su ch  d i s c r i min a t io n  an d  d i sc r i mi na t o ry  h a ras s me n t ,  sh a l l  

b e  ha nd l ed  i n  a cc orda nc e  wi t h  t he  p ro cedu res  o u t l i ne d  i n  b oa rd  po l i c i e s   

GAAC an d  J GE C a nd  s ha l l  be  d i r ec t ed  t o  t he  T i t l e  IX  Co or d ina t o r  a t  ( P os i t i on  o r  

n a me ,  a ddr es s ,  e ma i l  a dd res s ,  an d  p ho ne  n u mb er  o f  T i t l e  IX  Co or d in a to r ) .   M or e  

i n fo r ma t i on  ma y  be  o b t a ine d  on  d i s c r i min a t i on  on  t he  ba s i s  o f  s e x  b y  c on t ac t i n g  

t he  T i t l e  IX  Coor d ina t o r .  

 Co mp la i n t s  a l l e g i n g  d i sc r i min a t io n  i n  c h i l d  nu t r i t i o n  p ro grams  o f f e r e d  

b y  t he  d i s t r i c t  sh a l l  be  ha nd l ed  i n  a cc or da nce  wi th  t he  p r oc ed ure s  o u t l i ne d  in  

b oa rd  po l i c y  K NA,  an d  mo re  i n fo r ma t io n  ma y  b e  ob t a i ned  o n  p r oce du res  fo r  s uc h  

c o mpl a in t  b y  c on t ac t i n g  t h e  d i s t r i c t  c o mpl i anc e  co ord ina to r .  

 Co mp la i n t s  o f  d i s c r i mi na t i on  sh ou ld  be  ad dres se d  t o  an  emp l o yee ’ s  

s up e r v i so r  o r  t o  t he  bu i ld i n g  p r i nc i pa l  o r  t h e  c o mpl i an ce  co ord in a t o r .   Co mpl a in t s  

a ga i ns t  t he  su pe r in t en de n t  sh ou ld  b e  a dd re s se d  t o  t h e  bo a rd  o f  ed uc a t io n .  

 Un les s  o t he r wi se  p ro v i de d  he r e in ,  c o mpla in t s  o f  d i sc r i min a t i o n  wi l l  be  

r e so l ve d  us i n g  t he  d i s t r i c t ’ s  d i s c r i mi na t i on  c o mp la i n t  p ro ce dure s  i n  p o l i c y  K N.  

 T h e  d i s t r i c t  p r oh i b i t s  r e t a l i a t i on  o r  d i sc r imi n a t i on  a ga i ns t  an y  p e r s on  f o r  

o p pos i n g  d i sc r i min a t i on ,  i nc l ud in g  ha r as sme n t ;  f o r  pa r t i c ip a t i n g  i n  t h e   

c o mpl a in t  p ro ces s ;  o r  ma k in g  a  c o mpl a in t ,  t e s t i f y i n g ,  a s s i s t i ng ,  o r  p a r t i c ipa t i n g  

i n  an y  i n ves t i ga t i on ,  p r oce ed i n g ,  o r  h ea r in g .  

 

Ap pr o ve d :   1 /2 1  

K AS B Rec o mme n da t io n  –  2 / 98 ;  8 /9 8 ;  4 / 07 ;  6 / 09 ;  6 /1 5 ;  6 / 19 ;  6 /2 0 ;  7 / 20  

 

 

 



 

©KASB. This material may be reproduced for use in USD 306.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 

without written permission from KASB. 

GAAC  S e xu a l  H ar assm en t  ( Se e  GAF a nd  J GE C)  GAAC  

 T h e  b oa r d  o f  ed uca t io n  i s  co mmi t t ed  t o  p ro v id i n g  a  p os i t i ve  a nd  

p ro du c t i ve  wor k in g  a nd  l ea r n in g  e n vi r onme n t ,  f r ee  f ro m d i sc r i mi na t io n  on  t he  

b as i s  o f  s ex ,  i nc l ud in g  se xua l  h a ra s s me n t .   T h e  d i s t r i c t  do es  no t  d i sc r i min a t e  on  

t he  ba s i s  o f  s ex  i n  ad mi s s i on s ,  e mp lo yme n t ,  o r  t he  e du ca t i on a l  p ro gra ms  o r  

a c t i v i t i e s  i t  o pe r a t e s  an d  i s  p ro h i b i t e d  b y  T i t l e  IX  f ro m e n ga gi n g  i n  s uc h  

d i sc r i min a t io n .   D i sc r i mi na t io n  on  t h e  bas i s  o f  s ex ,  i n c lu d in g  s e xu a l  ha r as s me n t ,  

w i l l  n o t  be  t o l e r a t ed  i n  t he  sc ho o l  d i s t r i c t .   Di sc r i mi na t io n  on  t he  ba s i s  o f  s e x  of  

e mp lo ye es  o r  s t ud en t s  o f  t he  d i s t r i c t  b y  bo a r d  me mb er s ,  a d min i s t r a t o r s ,  l i ce ns ed  

a nd  c l a s s i f i e d  p e r s on ne l ,  s t ud en t s ,  ven do r s ,  an d  an y  o t he r s  h a v in g  bu s in es s  o r  

o th e r  co n t ac t  wi t h  t he  s ch oo l  d i s t r i c t  i s  s t r i c t l y  p ro h ib i t e d .  

 S e xua l  ha ra s s me n t  i s  u n l a wf u l  d i s c r i min a t i on  o n  t he  b as i s  o f  s ex  u nd e r  

T i t l e  IX  o f  t h e  Ed uca t io n  Ame nd me nt s  o f  19 72 ,  T i t l e  V I I  o f  t h e  Ci v i l  R i gh t s  Ac t  

o f  19 64 ,  a nd  t h e  Ka ns as  Ac t  Aga ins t  D i s c r i mi na t i on .   Al l  f o r ms  o f  s ex ua l  

h a ra s s me n t  a r e  p ro h i b i t e d  a t  s c ho o l ,  o n  sc h o o l  p r op e r t y ,  an d  a t  a l l  s ch oo l -

s po ns ore d  ac t i v i t i e s ,  p r o gr a ms ,  o r  e ve n t s  wi th i n  t h e  Un i t ed  S t a t e s .   Sex ua l  

h a ra s s me n t  a ga in s t  i n d i v id ua l s  a s s oc i a t ed  wi t h  t he  sch oo l  i s  p ro h ib i t ed ,  whe t he r  

o r  no t  t he  ha ras s me n t  o ccu r s  o n  s ch oo l  g ro u nds .  

 I t  s ha l l  b e  a  v io l a t i on  o f  t h i s  p o l i c y  fo r  an y  s tu de n t ,  e mp lo ye e ,  o r  t h i r d  

p a r t y  ( v i s i t o r ,  ve nd or ,  e t c . )  t o  s e xu a l l y  h a ra s s  an y  s tu de n t ,  e mp lo ye e ,  o r  o the r  

i nd i v id ua l  a s s oc i a t ed  wi t h  t h e  sc ho o l .   I t  s ha l l  f u r t he r  be  a  v i o l a t i o n  fo r  an y  

e mp lo ye e  t o  d i sco ur age  a  s t u de n t  o r  a n o t he r  e mp lo yee  f ro m f i l i n g  a  c o mpla in t ,  o r  

t o  f a i l  t o  i n ve s t i ga t e  o r  r e f e r  f o r  i n ves t i ga t i on ,  an y  co mp la i n t  l o d ged  u nd e r  t h e  

p ro v i s i on s  o f  t h i s  po l i c y .   V i o l a t i on  o f  t h i s  po l i c y  b y  a n y e mp lo yee  sh a l l  r e s u l t  

i n  d i s c ip l i na r y  ac t i on ,  u p  t o  an d  i nc lu d ing  t e r mi n a t i on .  
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GAAC  S e xu a l  H ar assm en t  GAAC -2  

 S e xua l  ha r as s me n t  sh a l l  i nc l ude  c on du c t  o n  t he  bas i s  o f  s ex  i n vo l v i n g  

o ne  o r  mor e  o f  t he  fo l l o win g :   ( 1 )  A d i s t r i c t  e mp lo ye e  c on d i t i on in g  t he  p r o vi s io n  

o f  a n  a id ,  be ne f i t ,  o r  s e r v i c e  o f  t he  d i s t r i c t  on  a n  i nd i v id ua l ’ s  p a r t i c ip a t i o n  i n  

u n we l co me d  sex ua l  co n duc t ;  ( 2 )  u n we l come d  c on du c t  d e t e r min ed  b y  a  r eas on ab l e  

p e r s on  t o  be  so  se ve r e ,  pe r va s i ve ,  an d  ob j ec t i ve l y  o f f ens i ve  t ha t  i t  e f f ec t i ve l y  

d en ies  a  pe r so n  eq ua l  a cce s s  t o  t he  d i s t r i c t ’ s  e du ca t i on a l  p r o gr a m or  ac t i v i t y ;  o r  

( 3 )  s e xu a l  a s s au l t ,  da t i n g  v io l en ce ,  do me s t i c  v i o l e nce ,  o r  s t a lk i n g .  

 S e xua l  ha r as s me n t  ma y  r e s u l t  f r o m ve rb a l  o r  ph ys i ca l  c on duc t  o r  wr i t t e n  

o r  gr ap h ic  ma te r i a l .   S e xua l  ha ras s men t  ma y  in c lu de  bu t  i s  n o t  l i mi t ed  t o :   ve r ba l  

h a ra s s me n t  o r  ab use  o f  a  s ex ua l  na t u re ;  p r e s s u r e  f o r  s ex ua l  ac t i v i t y ;  r e pe a t e d  

r e mar ks  t o  a  p e r s on  w i t h  s e xu a l  o r  de me a n i n g  i mp l i c a t i o n ;  un we lc o me  t ouc h i n g;  

o r  su gge s t i n g  o r  dema n d i n g  sex ua l  i n vo l ve men t  acc o mp an ie d  b y  i mp l i ed  o r  

e xp l i c i t  t h r ea t s  co nce rn i n g  a n  e mpl o yee ’ s  j o b  s t a t us .  

 T h e  d i s t r i c t  enc ou ra ge s  a l l  v i c t i ms  o f  s ex ua l  h a ra s s me n t  an d  p e r s on s  wi t h  

kn o wled ge  o f  s uc h  ha ras s men t  t o  r ep or t  t h e  h a ra s s me n t  i mme d ia t e l y .   Co mp la in t s  

o f  s e xu a l  ha ras s men t  w i l l  b e  p r o mpt l y  i n ve s t i ga t e d  an d  r e so l ve d .  An y  pe r so n  ma y 

ma ke  a  ve rb a l  o r  wr i t t en  r e po r t  o f  s e x  d i s c r i mi na t i on  b y  a n y me a ns  a nd  a t  a n y  

t i me .  

 ( Po s i t i on  o r  na me ,  a dd res s ,  e ma i l  a ddr es s ,  a nd  p h one  nu mb er  o f  t he  T i t l e  

IX  Co ord i na t o r )  h as  b ee n  de s i gna t e d  t o  c oo rd i na t e  c o mpl i an ce  wi th  

n o nd i s c r i mi na t i on  r e qu i r e me n t s  co n t a in ed  i n  T i t l e  IX  o f  t he  Ed uca t io n  

Ame n d me nt s  o f  19 72 ,  T i t l e  V I I  o f  t he  Ci v i l  R i gh t s  Ac t  o f  19 64  r e ga r d in g  

d i sc r i min a t io n  o n  t he  b as i s  o f  s e x ,  a nd  t he  Ka nsa s  Ac t  Aga i ns t  Di sc r i min a t i on .   
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GAAC  S e xu a l  H ar assm en t  GAA C -3  

In f o r ma t i on  c on ce r n i n g  t h e  p r o vi s io ns  o f  t h es e  Ac t s ,  a nd  t he  r i gh t s  p r o vi de d 

t he r eu nde r ,  a r e  a va i l a b l e  f ro m t he  T i t l e  IX  Co or d in a to r .   In q u i r i e s  a bo u t  t h e  

a pp l i ca t i o n  o f  T i t l e  IX  t o  t h e  d i s t r i c t  ma y  b e  r e f e r r ed  t o  t he  T i t l e  IX  Co ord ina to r ;  

t o  t h e  Ass i s t an t  S ec re t a r y  fo r  Ci v i l  R i gh t s  a t  t h e  U . S .  De pa r tme n t  o f  E du ca t i on ,  

Of f i ce  o f  Ci v i l  R i gh t s ,  4 00  Mar y l a nd  Aven ue ,  SW,  W as h in g to n  D . C .  2 02 02 -1 1 00 ,  

( 80 0)4 21 -3 4 8 1 ,  o r  a t  OCR@ed . go v ;  o r  bo t h .  

 Re sp ons e  t o  Hara s s me n t  Co mp la i n t s  

 T h e  d i s t r i c t  t a ke s  a l l  r e po r t s  o f  s ex ua l  h a ra s s me n t  s e r io us l y  a nd  wi l l  

r e sp on d  mea n in gf u l ly  t o  e ve r y  r ep or t  o f  d i sc r i min a t io n  ba se d  o n  sex ,  i n c lu d in g  

s ex ua l  ha r as s men t ,  o f  wh ic h  t he  d i s t r i c t  h as  ac t ua l  kno wle d ge .  E mpl o yee s  wh o  

b e l i e ve  t he y  h a ve  bee n  su b j ec t e d  t o  s ex ua l  h a ras s me n t  sh ou l d  d i sc us s  t he  p r ob l e m 

wi t h  t h e i r  i mme d ia t e  s up e r v i so r .   I f  an  emp l o yee ’ s  i mme d ia t e  s up e r v i so r  i s  t he  

a l l e ged  ha r as s e r ,  t he  e mpl o yee  s ho u ld  d i sc us s  t he  p ro b l e m wi th  t he  bu i l d i n g  

a d min i s t r a to r  o r  t h e  T i t l e  IX  Coo rd i na to r .   Al l  e mpl o yee s  r e ce i v in g  r e por t s  o f  

a l l e ged  s ex ua l  h a ras sme n t  sh a l l  n o t i f y  t he  T i t l e  IX  Coor d in a to r .  

 Def in i t i on s  

 T h e  fo l l o win g  d e f in i t i o ns  a pp l y  t o  t h e  d i s t r i c t  i n  r e spo n d in g  to  

c o mpl a in t s  o f  s ex ua l  d i sc r i mi na t io n  i nc lu d i n g  se xu a l  ha ras sme n t  a s  d e f i ned  b y  

T i t l e  IX  o f  t h e  Ed uca t io n  Ame nd me nt s  o f  19 72 ,  T i t l e  V I I  o f  t h e  Ci v i l  R i gh t s  Ac t  

o f  19 64 ,  an d  t he  Ka ns as  Ac t  Aga i ns t  Di s c r i mi na t io n .  

 T h e  “ co mp la i na n t ”  me an s  a n  i nd i v i dua l  wh o  i s  a l l e ge d  t o  be  a  v i c t i m o f  

c on du c t  t ha t  co u ld  co ns t i t u t e  s e xua l  ha r as s me n t .   

 “ Da t in g  v i o l e nc e”  me an s  v i o l e nce  co mmi t t ed  b y  a  pe r so n  who  i s  o r  h as  

b ee n  i n  a  so c i a l  r e l a t i ons h i p  o f  a  ro ma n t i c  o r  i n t i ma te  na tu r e  w i t h  t he  v i c t i m  
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wh ere  t he  ex i s t e nce  o f  s uc h  a  r e l a t i ons h ip  sh a l l  be  d e t e rmi n ed  ba se d  o n  a  

c on s id e ra t i o n  o f  t h e  l e n g th  o f  t he  r e l a t i on sh i p ,  t h e  t ype  o f  r e l a t i o ns h ip ,  a nd  t h e  

f r eq ue nc y  o f  i n t e r ac t i on  b e t wee n  the  p e r so ns  i n vo l ved .  

 T h e  “ de c i s i on -ma ke r ”  r e v i e ws  a l l  t he  e vid en ce  an d  p re pa r es  an  i mp ar t i a l  

wr i t t en  r e s po ns i b i l i t y  d e t e r min a t i on  a s  t o  whe t h e r  t he  a l l e ged  co nd uc t  o cc ur r ed  

a nd  p r o vi des  an  op po r tu n i t y  fo r  t h e  pa r t i e s  a nd  t he i r  r e p re sen t a t i ves  t o  p r e pa r e  

wr i t t en  qu es t i on s  t o  b e  a ns wer ed  b y  t he  o t he r  pa r t y .  T he  dec i s i on -ma ke r  s ha l l  no t  

b e  t he  T i t l e  IX  Co ord in a to r  o r  i n ves t i ga to r .   

 “ Do mes t i c  v i o l e nc e”  i n c lu des  c r i me s  o f  v i o l e nce  c o mmi t t ed  by  a  pe r so n 

wh o i s  a  c u r r en t  o r  fo r mer  sp ou se ,  pa r tn e r ,  p e r s on  wi th  who m t he  v i c t i m sh a re s  a  

c h i l d ,  o r  wh o  i s  o r  h as  co ha b i t e d  wi th  t h e  v i c t i m as  a  sp ou se  o r  pa r t ne r ,  b y  a  

p e r s on  s i mi l a r l y  s i t ua t ed  t o  a  sp ou se  o f  t he  v i c t i m u n de r  K an sa s  o r  ap p l i c ab l e  

f ede ra l  l a w ,  o r  b y  a n y  o the r  pe r so n  a ga i ns t  a n  ad u l t  o r  yo u t h  v i c t i m ha v in g  

p ro t ec t i on  f r o m su ch  pe r so n’ s  a c t s  b y  K an sa s  o r  ap p l i c ab l e  f ed e ra l  l aw .  

 A “ fo r ma l  co mp la in t ”  me ans  a  d oc u men t  f i l ed  b y  a  c o mpl a in an t  o r  s i gn ed  

b y  t h e  T i t l e  IX  Co ord in a to r  a l l e g in g  sex ua l  ha r as s me n t  a ga i ns t  a  r e sp on den t  an d  

r eq ues t i n g  t ha t  t h e  d i s t r i c t  i n ves t i ga t e  t he  a l l e ga t i on  o f  s ex ua l  h a ras s me n t .  

 T h e  “ in ves t i ga to r ”  i s  t h e  pe r so n  who  ca r r i e s  o u t  t he  i n ves t i ga t i on  a f t e r  

t he  f o r ma l  c o mp la i n t  i s  f i l e d  an d  co nd uc t s  i n t e r v i ews  o f  t he  w i t nes ses ,  c o l l e c t s  

a nd  d oc u me nt s  e v id en ce ,  an d  d ra f t s  a n  i nve s t i ga t i ve  r ep or t .  

 A “ res po nd en t ”  i s  a n  i nd i v i dua l  wh o  h as  be en  r ep or t ed  t o  b e  t he  

p er pe t r a to r  o f  co nd uc t  t ha t  c ou l d  co ns t i t u t e  s ex ua l  h a ra s s me n t .  
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 “ Se xu a l  a s s au l t ”  me an s  an  o f f en se  c l a s s i f i e d  a s  a  fo r c ib l e  o r  non fo r c ib l e  

s ex  o f f ens e  un de r  t he  u n i fo r m c r i me  r e po r t i n g  s ys t e m o f  t he  Fe de r a l  Bur ea u  o f  

In ve s t i ga t i on .   

 “ S t a l k i n g”  me a ns  enga g i n g  i n  a  co ur s e  o f  c on du c t  d i r ec t e d  a t  a  s pec i f i c  

p e r s on  t ha t  wou l d  cau se  a  r ea so na b le  pe r s on  t o  f e a r  fo r  h i s  o r  h e r  s a f e t y  o r  t h e  

s a f e t y  o f  o t he r s  o r  t o  su f f e r  s ub s t a n t i a l  emo t io na l  d i s t r e s s .  

 T h e  “T i t l e  IX  Coor d i na t o r”  i s  t h e  i n d i v id ua l  de s i gna t ed  a t  t h e  d i s t r i c t  

l e ve l  wh o  h as  r e s po ns i b i l i t y  t o  c oo rd in a t e  co mp l i anc e  wi th  T i t l e  IX  o f  t he  

E d uca t io n  Ame n d men t s  o f  19 72 ,  T i t l e  V II  o f  t he  Ci v i l  R igh t s  Ac t  o f  1 96 4 

r e ga rd i n g  d i s c r i mi na t io n  o n  t he  ba s i s  o f  s ex ,  an d  t h e  Ka nsa s  Ac t  Aga i ns t  

D i s c r i mi na t i on .  T he  T i t l e  IX  Co ord i na t o r ’ s  r e s po ns i b i l i t i e s  i nc l u de ,  bu t  a r e  no t  

l i mi t ed  t o :  d e ve lo p in g  ma te r i a l s  a nd  ens u r i n g  p r o fe s s i ona l  d e ve lo p me nt  occ ur s  

f o r  s t a f f  i n vo l ve d  i n  T i t l e  IX  co mp l i a nce ,  c r e a t i n g  s ys t e ms  to  c en t r a l i ze  r ec o rd s ,  

ga t he r i n g  r e l e van t  d a t a ,  c on t ac t i n g  t h e  comp l a i nan t  ( an d /o r  pa r en t s  o r  gu a rd i a n s ,  

i f  a pp l i ca b l e )  onc e  t he  d i s t r i c t  ha s  ac t ua l  kn o wle d ge  o f  a l l e ge d  s ex ua l  h a ra s s me n t ,  

c oo rd i na t i n g  t he  imp l e me n ta t i o n  o f  su p por t i ve  me asu res ,  s i gn i n g  a  fo r mal  

c o mpl a in t  t o  i n i t i a t e  a  g r i e va nce  p roce s s ,  an d  ens u r i n g  a n y  r e med ies  a r e  

i mp le me n te d .  

 T h e  T i t l e  IX  Co ord ina t o r ,  a n y  i n ves t i ga t o r ,  de c i s i on -ma ke r ,  o r  a n y  pe r so n 

wh o  f a c i l i t a t e s  an  i n fo r ma l  r e s o lu t i on  p r oc es s  sh a l l  n o t  ha ve  a  c on f l i c t  o f  i n t e r e s t  

o r  b i a s  fo r  o r  a ga i ns t  t h e  c o mp la i nan t  o r  r e sp on de n t .  T he se  i n d i v id ua l s  s ha l l  

r ece i ve  t r a i n in g  o n  t he  de f in i t i on  o f  s ex ua l  h a ra s s me n t ;  t he  s co pe  o f  t he  e du ca t i on  

p ro gra m an d  a c t i v i t i e s ;  ho w t o  c on du c t  a n  i n ves t i ga t i on ,  i nc l ud i n g  ap pe a l s  an d  

i n fo r ma l  r e s o l u t i o n  p r oce s se s ;  an d  ho w t o  se r ve  i mp ar t i a l l y ,  
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i nc l ud i n g  b y  a vo id ing  p re j ud gme n t  o f  t he  f a c t s ,  co nf l i c t s  o f  i n t e r e s t ,  an d  b i a s .   

De c i s i on -ma ke r s  s ha l l  r ec e i ve  t r a i n in g  on  i s s ue s  o f  r e l e va nce  o f  que s t i o ns  an d  

e v i den ce ,  i nc l ud i n g  wh en  q ues t i o ns  an d  e v i den ce  ab ou t  t he  co mp la ina n t ’ s  s ex ua l  

p re d i s pos i t i o n  o r  p r i o r  s ex ua l  b eh a vi o r  a r e  n o t  r e l e va n t .   In ve s t i ga t o r s  sh a l l  

r ece i ve  t r a in i n g  on  i s s ue s  o f  r e l e vanc e  o f  q ue s t i o ns  a nd  e v i denc e  i n  o r de r  f o r  t h e m 

t o  c r ea t e  i n ves t i ga t i ve  r e po r t s  t h a t  f a i r l y  s u mma r i ze  r e l e van t  ev i d enc e .  

 An y  e mpl o yee  who  w i t nes ses  a n  a c t  o f  s ex ua l  ha ras s men t  o r  r ec e i ves  a  

c o mpl a in t  o f  h a ra s sme n t  f r o m an o th e r  e mp lo ye e  o r  a  s t u den t  sh a l l  r e por t  t he  

c o mpl a in t  t o  t he i r  imme d ia t e  s upe r vi so r ,  b u i ld i n g  ad mi n i s t r a t o r ,  o r  T i t l e  IX 

Co or d in a to r .  E mp l oye e s  who  f a i l  t o  r ep or t  co mp la i n t s  o r  i nc i den t s  o f  s e xua l  

h a ra s s me n t  t o  a ppr opr i a t e  d i s t r i c t  o f f i c i a l s  ma y  f ac e  d i sc i p l i n a r y  ac t i o n .  Di s t r i c t  

o f f i c i a l s  wh o  f a i l  t o  i n ve s t i ga t e  a nd  t a ke  ap pr opr i a t e  c o r r ec t i ve  ac t i o n  i n  r e s po ns e  

t o  co mp la i n t s  o f  s exu a l  ha ras s me n t  ma y  a l so  f a ce  d i sc i p l i na ry  a c t i on .  

 Co mp la i n t s  r ec e i ved  w i l l  be  i n ves t i ga t ed  t o  de t e r mi ne  whe t he r ,  u n de r  t he  

t o t a l i t y  o f  t he  c i r c ums t an ces ,  t he  a l l e ged  be ha v io r  c ons t i t u t e s  s e xu a l  h a ra s s me n t  

u n de r  t he  d e f i n i t i on  o u t l i ne d  a bo ve .   Un ac cep t ab l e  c on du c t  ma y  o r  ma y  n o t  

c on s t i t u t e  s ex ua l  ha r as s me n t ,  d epe nd in g  o n  t h e  n a tu r e  o f  t h e  c on duc t  an d  i t s  

s e ve r i t y ,  pe r va s i vene ss ,  a nd  p e r s i s t e nce .   Beh a vi o r s  wh i ch  a r e  u nac ce p t a b l e  b u t  

d o  n o t  co ns t i t u t e  ha ra s s me n t  ma y  a l so  r e su l t  i n  e mp lo yee  d i sc ip l i n e .    

 I f  d i s c r i min a t i on  o r  h a ra s s me n t  h as  o cc ur r ed ,  t h e  d i s t r i c t  w i l l  t a ke  

p ro mp t ,  r e med ia l  ac t i o n  t o  s t op  i t  a nd  p reve n t  i t s  r eo cc ur r e nc e .    
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 T h e  T i t l e  IX  Coo rd i na t o r  s ha l l  p r o mp t l y  r e sp on d  i n  a  me a n in gfu l  wa y  to  

a n y  r ep or t s  o f  s ex ua l  d i sc r i mi na t io n  i nc lu d i n g  se xu a l  ha ras sme n t  o f  wh i ch  t he  

d i s t r i c t  ha s  ac t ua l  kno wled ge  a s  f o l l ows :  

•  C o n t a c t  t h e  c o m p l a i n a n t  w i t h i n  1 0  b u s i n e s s  d a y s  a n d  d i s c u s s  t h e  

a v a i l a b i l i t y  o f  s u p p o r t i v e  m e a s u r e s ,  w i t h  o r  w i t h o u t  t h e  f i l i n g  o f  a  

f o r m a l  c o m p l a i n t ,  a n d  c o n s i d e r  t h e  c o m p l a i n a n t ’ s  w i s h e s  a s  t o  

s u p p o r t i v e  m e a s u r e s ;  a n d  

•  I n f o r m  t h e  c o m p l a i n a n t  o f  t h e  r i g h t  t o  a  f o r m a l  c o m p l a i n t  

i n v e s t i g a t i o n  c o n s i s t e n t  w i t h  T i t l e  I X  a n d  t h e  i n f o r m a l  r e s o l u t i o n 

p r o c e s s .  

 S u pp or t i ve  Mea su res  

 T h e  d i s t r i c t  wi l l  t r e a t  t h e  c o mpl a in an t  a nd  r e s po nd en t  equ i t a b l y  b y  

o f f e r in g  su pp or t i ve  me a s ures .  T he se  n on -d i s c ip l i na r y  a nd  n on -p u n i t i ve  me as ure s  

w i l l  be  o f f e r ed  a s  ap pr opr i a t e ,  a s  r ea son ab l y  a va i l ab l e ,  a nd  w i th ou t  co s t  t o  t he  

c o mpl a in an t  o r  t he  r e sp on de n t .   S up por t i ve  me a su res  a r e  de s ign e d  t o  r e s to r e  or  

p r e s e r ve  e qu a l  a cce s s  t o  t he  ed uc a t io n  p ro gr a m or  ac t i v i t y  wi t ho u t  u n r eas on ab l y  

b ur de n in g  t h e  o t he r  pa r t y .  “ Su pp or t i ve  M ea sur es”  sh a l l  i n c lu de ,  b u t  n o t  b e  l i mi t e d  

t o ,  mea sur es  d es i gned  t o  p ro t ec t  t h e  s a f e t y  o f  a l l  pa r t i e s ,  t o  p ro t ec t  t he  d i s t r i c t ’ s  

e du ca t i on a l  en v i r onme n t ,  o r  t o  de t e r  s ex ua l  ha ra s s me n t .   Th es e  me as ures  ma y  

i nc l ude  c ou nse l i n g ,  ex t en s io ns  o f  de ad l in es  o r  co ur s e - r e l a t ed  a d j us t me n t s ,  

mo d i f i ca t i on s  o f  work  o r  c l a s s  s ch ed u le s ,  e sco r t  s e r v i c es ,  mu tu a l  r e s t r i c t i o ns  on  

c on tac t  be t we en  th e  p a r t i e s ,  c ha n ges  i n  wor k  l oca t i o ns ,  l e a ves  o f  a bs enc e ,  

i nc r eas ed  se cur i t y  a nd  mo ni t o r i n g ,  an d  o th e r  s i mi l a r  mea sur es .  T h e   
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T i t l e  IX  Co or d in a to r  i s  r e sp on s ib l e  f o r  c oo rd i na t i n g  t h e  e f f e c t i ve  i mp le me n t a t i o n  

o f  su pp or t i ve  mea sure s .  

 T h e  For ma l  Co mpl a in t  

 No  i n ves t i ga t i on  o f  a l l e ged  s ex ua l  ha r as s me n t  ma y  o ccu r  un t i l  a f t e r  a  

f o r ma l  c o mpl a in t  has  be en  f i l ed .  

 A  fo r ma l  co mp la i n t  i s  a  d oc u men t  f i l ed  by  t he  co mp la ina n t  o r  s i gne d  by  

t he  T i t l e  IX  Co ord in a to r  a l l e g i n g  s ex ua l  ha ra s s me n t  an d  r e que s t i n g  an  

i n ves t i ga t i on .  T he  p ro ce dur es  fo r  f i l i n g  a  f o r ma l  c o mpl a in t  a r e  a s  f o l l o ws :  

•  At  t he  t i me  o f  f i l i n g  a  fo r ma l  c o mpl a i n t ,  a  c o mpl a in an t  mu s t  be  

p a r t i c ip a t i n g  i n  o r  a t t e mp t i n g  t o  pa r t i c ip a t e  i n  t he  ed uc a t io n  p r o gr a m 

o r  ac t i v i t y  o f  t he  d i s t r i c t  co nce r n i n g  whic h  t he  fo r ma l  c o mpla in t  i s  

f i l ed .  

•  A f o r ma l  c o mpl a in t  s ho u ld  b e  f i l ed  i n  wr i t i n g  a nd  co n ta i n  t he  na me  

a nd  ad dres s  o f  t h e  pe r so n  f i l i n g  t he  c o mp la i n t .   T he  co mp la in t  sh ou l d  

b r i e f l y  d esc r ib e  t he  a l l e ge d  v i o l a t i o n .   F i l i n g  o f  t he  c o mp la i n t  w i t h  t he  

T i t l e  IX  Co ord i na t o r  ma y  b e  d one  i n  pe r so n ,  b y  ma i l ,  o r  b y  ema i l .   I f  

a n  i nd i v id ua l  do es  no t  wi s h  t o  f i l e  a  wr i t t e n  c o mp la i n t ,  an d  t he  ma t t e r  

h as  n o t  bee n  a de qu a t e l y  r e s o l ved ,  t he  T i t l e  IX  Co or d in a to r  ma y  i n i t i a te  

t he  c o mp la i n t .   F o rms  fo r  f i l i n g  wr i t t en  co mp la in t s  a r e  a va i l ab l e  i n  

e ac h  s ch oo l  bu i l d i n g  o f f i ce  a nd  t he  ce n t r a l  o f f i c e .  

•  A c o mpl a in t  sh ou ld  b e  f i l ed  a s  so on  a s  po ss i b l e  a f t e r  t h e  c on du ct  

o cc ur s ,  bu t  no t  l a t e r  t h an  1 80  c a l e nd a r  da ys  a f t e r  t h e  co mp la i nan t  

b ec o mes  a wa re  o f  t h e  a l l e ge d  v i o l a t i on ,  un l e s s  t h e  co nd uc t  fo r mi n g  th e  

b as i s  f o r  t h e  co mp la in t  i s  on go i n g .  
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•  An  in ves t i ga t i o n  sha l l  f o l l o w  th e  f i l i ng  o f  t h e  c o mpl a in t .   I f  t he  

c o mpl a in t  i s  a ga i ns t  t he  s up e r in t en de n t ,  t he  b oa r d  sh a l l  app o i n t  an  

i n ves t i ga t i n g  o f f i ce r .   In  o t he r  i n s t a nces ,  t he  i n ve s t i ga t i on  s ha l l  b e  

c on du c t e d  b y  a  qua l i f i e d  i nd i v id ua l  de s i gna t ed  b y  t he  T i t l e  IX  

Co or d in a to r  o r  a no th e r  i n d i v i du a l  ap po i n t e d  b y  t he  b oa r d .   T he  

i n ves t i ga t i on  s ha l l  be  t ho r ou gh .   Al l  i n t e r e s t e d  pe r so ns ,  i n c lud in g  t he  

c o mpl a in an t  a nd  t h e  r e s po nd en t ,  wi l l  b e  a f f o rd ed  an  o pp or tu n i t y  t o  

s ub mi t  wr i t t e n  o r  o r a l  e v id enc e  r e l e va n t  t o  t he  c o mpl a in t .  

 F o r ma l  Co mpl a in t  No t i ce  Re qu i r e me n t s  

 Up on  f i l i n g  o f  a  fo r ma l  co mp la i n t ,  t he  d i s t r i c t  sha l l  p r o vid e  wr i t t e n  

n o t i ce  t o  t h e  kn o wn  p a r t i e s  i n c lu d in g :   

•  N o t i c e  o f  t h e  a l l e g a t i o n s  o f  s e x u a l  h a r a s s m e n t  i n c l u d i n g  s u f f i c i e n t  

d e t a i l s  t o  p r e p a r e  a  r e s p o n s e  b e f o r e  a n y  i n i t i a l  i n t e r v i e w  i n c l u d i n g :  

o   t h e  i d e n t i t i e s  o f  t h e  p a r t i e s  i n v o l v e d ,  i f  k n o w n ;  

o   t h e  c o n d u c t  a l l e g e d l y  c o n s t i t u t i n g  s e x u a l  h a r a s s m e n t ;  a n d  

o  t h e  d a t e  a n d  l o c a t i o n  o f  t h e  a l l e g e d  i n c i d e n t ,  i f  k n o w n .  

•  T h e  d i s t r i c t ’ s  i n v e s t i g a t i o n  p r o c e d u r e s ,  i n c l u d i n g  a n y  i n f o r m a l  

r e s o l u t i o n  p r o c e s s ;  

•  A  s t a t e m e n t  t h a t  t h e  r e s p o n d e n t  i s  p r e s u m e d  n o t  r e s p o n s i b l e  f o r  t h e  

a l l e g e d  c o n d u c t  a n d  t h a t  a  d e t e r m i n a t i o n  r e g a r d i n g  r e s p o n s i b i l i t y  

w i l l  b e  m a d e  b y  t h e  d e c i s i o n - m a k e r  a t  t h e  c o n c l u s i o n  o f  t he  

i n v e s t i g a t i o n ;  

•  N o t i c e  t o  t h e  p a r t i e s  t h e y  m a y  h a v e  a n  a d v i s o r  o f  t h e i r  c h o i c e  a n d 

m a y  i n s p e c t  a n d  r e v i e w  a n y  e v i d e n c e ;  a n d  
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•  N o t i c e  t o  t h e  p a r t i e s  o f  a n y  p r o v i s i o n  i n  t h e  d i s t r i c t ’ s  c o d e  o f  

c o n d u c t  o r  p o l i c y  t h a t  p r o h i b i t s  k n o w i n g l y  m a k i n g  f a l s e  s t a t e m e n t s  

o r  k n o w i n g l y  s u b m i t t i n g  f a l s e  i n f o r m a t i o n .  

 I f ,  i n  t he  c our se  o f  an  i n ves t i ga t i on ,  t he  i n ves t i ga t o r  d ec i de s  t o  

i n ves t i ga t e  a l l e ga t i on s  a bo u t  t he  co mp la in an t  o r  r e sp on de n t  t ha t  a r e  no t  i nc l ude d  

i n  t he  no t i ce  i n i t i a l l y  p ro v id ed ,  n o t i ce  o f  t he  ad d i t i ona l  a l l e ga t i o ns  sha l l  b e  

p ro v id ed  t o  kn own pa r t i e s .  

 F o r ma l  Co mpl a in t  In ve s t i ga t i o n  Pr oce dure s  

 T o  e ns u re  a  co mp le t e  an d  t h o r ou gh  i n ve s t i ga t i on  a nd  to  p ro t ec t  t he  

p a r t i e s ,  t he  i n ve s t i ga t o r  sh a l l :  

•  E n s u r e  t h a t  t h e  p r e p o n d e r a n c e  o f  t h e  e v i d e n c e  b u r d e n  o f  p r o o f  a n d  

t h e  b u r d e n  o f  g a t h e r i n g  e v i d e n c e  s u f f i c i e n t  t o  r e a c h  a  d e t e r m i n a t i o n  

r e g a r d i n g  r e s p o n s i b i l i t y  r e s t s  o n  t h e  d i s t r i c t  a n d  n o t  t h e  p a r t i e s ;  

•  P r o v i d e  a n  e q u a l  o p p o r t u n i t y  f o r  t h e  p a r t i e s  t o  p r e s e n t  w i t n e s s e s  a n d  

e v i d e n c e ;  

•  N o t  r e s t r i c t  e i t h e r  p a r t y ’ s  a b i l i t y  t o  d i s c u s s  t h e  a l l e g a t i o n s  u n d e r  

i n v e s t i g a t i o n  o r  t o  g a t h e r  a n d  p r e s e n t  r e l e v a n t  e v i d e n c e ;  

•  A l l o w  t h e  p a r t i e s  t o  b e  a c c o m p a n i e d  w i t h  a n  a d v i s o r  o f  t h e  p a r t y ’ s  

c h o i c e ;  

•  P r o v i d e  w r i t t e n  n o t i c e  o f  t h e  d a t e ,  t i m e ,  l o c a t i o n ,  p a r t i c i p a n t s ,  a n d 

p u r p o s e  o f  a n y  i n t e r v i e w ,  m e e t i n g ,  o r  h e a r i n g  a t  w h i c h  a  p a r t y  i s  

e x p e c t e d  t o  p a r t i c i p a t e ;  

•  P r o v i d e  t h e  p a r t i e s  e q u a l  a c c e s s  t o  r e v i e w  a l l  t h e  e v i d e n c e  c o l l e c t e d 

w h i c h  i s  d i r e c t l y  r e l a t e d  t o  t h e  a l l e g a t i o n s  r a i s e d  i n  a  f o r m a l   
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c o m p l a i n t ,  i n c l u d i n g  t h e  i n v e s t i g a t i v e  r e p o r t ,  a n d  t h e  o p p o r t u n i t y  t o  

r e s p o n d  t o  t h a t  e v i d e n c e  b e f o r e  a  d e t e r m i n a t i o n  i s  m a d e ;  

•  B e  i m p a r t i a l  a n d  o b j e c t i v e l y  e v a l u a t e  a l l  r e l e v a n t  e v i d e n c e  w i t h o u t  

r e l y i n g  o n  s e x  s t e r e o t y p e s ;  

•  N o t  h a v e  c o n f l i c t s  o f  i n t e r e s t  o r  b i a s  f o r  o r  a g a i n s t  c o m p l a i n a n t s  o r  

r e s p o n d e n t ;  

•  N o t  m a k e  c r e d i b i l i t y  d e t e r m i n a t i o n s  b a s e d  o n  t h e  i n d i v i d u a l ’ s  s t a t u s  

a s  c o m p l a i n a n t ,  r e s p o n d e n t ,  o r  w i t n e s s .  

 F o r ma l  Co mpl a in t  In ve s t i ga t i o n  Re po r t  

 T h e  i n ves t i ga t o r  sh a l l  p r ep a re  a n  i nve s t i ga t i ve  r ep or t  t h a t  f a i r l y  

s u mma r i ze s  r e l e van t  e v i de nce  an d  s ha r e  t he  r ep or t  wi th  t he  pa r t i e s  an d  t he i r  

a d v i so r s  fo r  r e v i e w  an d  r e s po ns e .  

 Be f o re  c o mp le t i n g  t h e  i n ves t i ga t i ve  r epo r t ,  t he  i n ve s t i ga to r  mu s t  s end  

e ac h  pa r t y  an d  t h e i r  a d v i so r s  t he  i n ves t i ga t i ve  r ep or t  f o r  r e v i e w  an d  a l l o w  t he  

p ar t i e s  1 0  da ys  t o  s ub mi t  a  wr i t t e n  r e s pon se  fo r  t he  i n ve s t i ga to r ’ s  c on s id e ra t i on .  

 T h e  i n ves t i ga t o r ’ s  wr i t t en  r ep or t  sh a l l  i n c lu de  a n  o b j ec t i ve  e va lu a t i on  o f  

a l l  r e l e van t  e v i den ce  u s in g  a  p r e po nd era nc e  o f  t he  e vi de nce  s t a nd a rd  t o  de t e r min e  

r e sp on s ib i l i t y .  

 De c i s i on -M a ker ’ s  De te r min a t io n  

 Up on  r ec e i v in g  t h e  i n ve s t i ga to r ’ s  r ep or t ,  t he  dec i s i on -ma ke r  mu s t  ma ke  

a  de t e r min a t io n  r e ga r d in g  r e sp ons ib i l i t y  a nd  a f fo rd  e ac h  pa r ty  t he  op por t un i t y  t o  

s ub mi t  wr i t t en ,  r e l eva n t  q ues t i o ns  t ha t  t he  pa r t i e s  wan t  a s ke d  o f  a n y  pa r t y  or  

w i t nes s ,  p r o vi de  ea ch  p a r t y  wi th  t h e  a nswer s ,  a nd  a l l o w  fo r  a dd i t i o na l ,  l i mi t e d  

f o l l o w -u p  que s t i ons .  
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 T h e  d ec i s io n -ma ke r  mu s t  i s s ue  a  wr i t t en  de t e r mi na t i on  r e ga rd i ng  

r e sp on s ib i l i t y  b ase d  o n  a  p r ep on de ran ce  o f  t he  e vi de nce .  T h e  dec i s i on -ma ke r ’ s  

wr i t t en  d e t e r mi na t ion  s ha l l :  

•  I d e n t i f y  t h e  a l l e g a t i o n s  p o t e n t i a l l y  c o n s t i t u t i n g  s e x u a l  h a r a s s m e n t ;  

•  D e s c r i b e  t h e  p r o c e d u r a l  s t e p s  t a k e n ,  i n c l u d i n g  a n y  n o t i f i c a t i o n s  t o  

t h e  p a r t i e s ,  s i t e  v i s i t s ,  m e t h o d s  u s e d  t o  g a t h e r  e v i d e n c e ,  a n d 

i n t e r v i e w s ;  

•  I n c l u d e  t h e  f i n d i n g s  o f  f a c t  s u p p o r t i n g  t h e  d e t e r m i n a t i o n ;  

•  A d d r e s s  a n y  d i s t r i c t  p o l i c i e s  a n d / o r  c o n d u c t  r u l e s  w h i c h  a p p l y  t o  t he  

f a c t s ;  

•  A d d r e s s  e a c h  a l l e g a t i o n  a n d  a  r e s o l u t i o n  o f  t h e  c o m p l a i n t  i n c l u d i n g  

a  d e t e r m i n a t i o n  r e g a r d i n g  r e s p o n s i b i l i t y ,  t h e  r a t i o n a l e  t h e r e f o r ,  a n y  

d i s c i p l i n a r y  s a n c t i o n s  i m p o s e d  o n  t h e  r e s p o n d e n t ,  a n d  w h e t h e r  t h e  

r e m e d i e s  a r e  d e s i g n e d  t o  p r e s e r v e  a c c e s s  t o  t h e  e d u c a t i o n a l  

p r o g r a m  o r  a c t i v i t y  w i l l  b e  p r o v i d e d  b y  t h e  d i s t r i c t  t o  t h e  

c o m p l a i n a n t ;  a n d  

•  T h e  p r o c e d u r e s  a n d  p e r m i s s i b l e  b a s e s  f o r  t h e  c o m p l a i n a n t  a n d / o r  

r e s p o n d e n t  t o  a p p e a l  t h e  d e t e r m i n a t i o n .  

 A  co p y  o f  t he  wr i t t e n  de t e r mi na t i on  s ha l l  be  p r o vi de d  t o  bo th  p a r t i e s  

s i mu l t ane ou s l y .  

 T h e  r a n g e  o f  d i s c i p l i n a r y  s a n c t i o n s  a n d  r e m e d i e s  m a y  i n c l u d e ,  b u t  m a y  

n o t  b e  l i m i t e d  t o ,  s u p p o r t i v e  m e a s u r e s ,  s h o r t  t e r m  s u s p e n s i o n ,  l o n g  t e r m  

s u s p e n s i o n ,  e x p u l s i o n  f o r  s t u d e n t s ,  a n d / o r  t e r m i n a t i o n  f o r  e m p l o y e e s .  

C o m p l a i n a n t s  a n d  r e s p o n d e n t s  s h a l l  b e  t r e a t e d  e q u i t a b l y  b y  p r o v i d i n g  r e m e d i e s  

t o  a  c o m p l a i n a n t  w h e r e  a  d e t e r m i n a t i o n  o f  r e s p o n s i b i l i t y  f o r  s e x u a l  h a r a s s m e n t   
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h a s  b e e n  m a d e .  T h e  T i t l e  I X  C o o r d i n a t o r  i s  r e s p o n s i b l e  f o r  t h e  e f f e c t i v e  

i m p l e m e n t a t i o n  o f  a n y  r e m e d i e s .  I f  t h e  i n v e s t i g a t i o n  r e s u l t s  i n  a  

r e c o m m e n d a t i o n  t h a t  a  s t u d e n t  b e  s u s p e n d e d  o r  e x p e l l e d ,  p r o c e d u r e s  o u t l i n e d  

i n  b o a r d  p o l i c y  a n d  s t a t e  l a w  g o v e r n i n g  s t u d e n t  s u s p e n s i o n  a n d  e x p u l s i o n  w i l l  b e  

f o l l o w e d .  

 I f  t he  i n ves t i ga t i o n  r e su l t s  i n  a  r eco mme nd a t io n  t ha t  an  e mp lo yee  be  

s us pe nde d  wi th  o r  w i t ho u t  pa y  o r  t e r min a t e d ,  p roc ed ure s  ou t l i ne d  i n  bo a rd  p o l i c y ,  

t he  ne go t i a t ed  a g reeme n t  ( a s  a pp l i ca b l e ) ,  an d / o r  s t a t e  l a w wi l l  b e  f o l l o wed .  

 Re cor ds  r e l a t i n g  t o  c o mpl a in t s  f i l ed  an d  t he i r  r e s o lu t i on  s ha l l  be  

ma i n t a ine d  b y  t he  T i t l e  IX  Co ord ina to r  fo r  s e ve n  ye a r s .  

 T h e  d ec i s io n  b eco me s  f i n a l  on  t he  da t e  t he  pa r t i e s  r e ce i ve  t he  r e su l t s  o f  

a n  a pp ea l ,  i f  a n y  app ea l  i s  f i l ed ,  o r  o n  t he  da t e  t he  op po r tun i t y  f o r  an  a pp ea l  

e xp i r e s .  

 Ap pe a l s  

 T h e  co mp la i na n t  o r  r e sp on de n t  ma y  a pp ea l  t he  d ec i s io n -ma ke r ’s  

d e t e r min a t io n  r e ga rd i n g  r e sp ons ib i l i t y  o r  a  d i s mi s sa l  o f  a  f o rma l  c o mpl a in t ,  o n  

t he  fo l l o wi n g  b ase :  

•  P r o c e d u r a l  i r r e g u l a r i t y  t h a t  a f f e c t e d  t h e  o u t c o m e s ;  

•  N e w  e v i d e n c e  t h a t  w a s  n o t  r e a s o n a b l y  a v a i l a b l e  a t  t h e  t i m e  t h a t  

c o u l d  a f f e c t  t h e  o u t c o m e ;  a n d / o r  

•  T h e  T i t l e  I X  C o o r d i n a t o r ,  i n v e s t i g a t o r ,  o r  d e c i s i o n - m a k e r  h a d  a  

c o n f l i c t  o f  i n t e r e s t  o r  b i a s  a g a i n s t  e i t h e r  p a r t y  t h a t  a f f e c t e d  t h e  

o u t c o m e .  
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 T h e  r e qu es t  t o  ap pe a l  sh a l l  be  ma de  i n  wr i t i n g  t o  t he  T i t l e  IX  Coo rd i na t or  

w i t h in  20  d a ys  a f t e r  t h e  d a t e  o f  t he  wr i t t e n  d e t e r mi na t io n .   Ap pe a l s  s ha l l  be  on  

t he  r e co r d  an d  he a r d  b y  a n  a t t o rne y ,  an  i nd ep en de n t  he a r in g  o f f i ce r  a pp o in t ed  b y  

t he  b oa r d ,  o r  t he  bo a r d .  T he  a ppe a l  dec i s io n -ma ke r  ma y  no t  be  t h e  T i t l e  IX  

Co or d in a to r ,  t he  In ve s t i ga to r ,  o r  t he  de c i s i on -ma ke r  f ro m th e  o r i g i na l  

d e t e r min a t io n .  

 T h e  a p p e a l  d e c i s i o n - m a k e r  w i l l  i s s u e  a  w r i t t e n  d e c i s i o n  w i t h i n  3 0  d a y s  

a f t e r  t h e  a p p e a l  i s  f i l e d .  T h e  a p p e a l  d e c i s i o n - m a k e r  w i l l  d e s c r i b e  t h e  r e s u l t  o f  

t h e  a p p e a l  a n d  t h e  r a t i o n a l e  f o r  t h e  r e s u l t .  

T h e  a pp ea l  d ec i s io n -ma ke r  s ha l l :  

•  R e v i e w  t h e  e v i d e n c e  g a t h e r e d  b y  t h e  i n v e s t i g a t o r ,  t h e  i n v e s t i g a t o r ’ s  

r e p o r t ,  a n d  t h e  o r i g i n a l  d e c i s i o n - m a k e r ’ s  d e t e r m i n a t i o n ;  

•  N o t i f y  b o t h  p a r t i e s  i n  w r i t i n g  o f  t h e  f i l i n g  o f  a n  a p p e a l  a n d  g i v e  t h e m 

1 0  d a y s  a f t e r  t h e  a p p e a l  i s  f i l e d  t o  s u b m i t  f u r t h e r  e v i d e n c e  i n  w r i t i n g ;  

•  N o t  h a v e  a  c o n f l i c t  o f  i n t e r e s t  o r  b i a s  f o r  o r  a g a i n s t  c o m p l a i n a n t  o r  

r e s p o n d e n t  a n d  r e c e i v e  t h e  r e q u i r e d  t r a i n i n g ;  

•  I s s u e  a  w r i t t e n  d e c i s i o n  a n d  t h e  r a t i o n a l e  f o r  t h e  d e c i s i o n  w i t h i n  30  

d a y s  a f t e r  t h e  a p p e a l  i s  f i l e d ;  

•  D e s c r i b e  t h e  r e s u l t  o f  t h e  a p p e a l  a n d  t h e  r a t i o n a l e  f o r  t h e  r e s u l t  in  

t h e  d e c i s i o n ;  a n d  

•  P r o v i d e  t h e  w r i t t e n  d e c i s i o n  s i m u l t a n e o u s l y  t o  b o t h  p a r t i e s  a n d  t o  

t h e  T i t l e  I X  C o o r d i n a t o r .  
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GAAC  S e xu a l  H ar assm en t  GAAC -1 5  

 In f o r ma l  Res o lu t i o n  P ro ces s  

 A t  an y  t i me  dur in g  t h e  f o r ma l  c o mp la i n t  p ro ces s  a nd  p r io r  t o  r eac h in g  a  

d e t e r min a t io n  r e ga rd i n g  r e s po ns i b i l i t y ,  t h e  d i s t r i c t  ma y  f ac i l i t a t e  an  i n fo r ma l  

r e so lu t i on  p roc es s ,  su ch  a s  me d ia t i o n ,  t ha t  doe s  no t  i n vo l ve  a  f u l l  i n ves t i ga t i o n  

a nd  d e t e r mi na t io n  o f  r e s po ns i b i l i t y .   

 T h e  i n fo r ma l  r e s o lu t i o n  p ro ce s s  ma y  be  f a c i l i t a t e d  b y  a  t r a i ned  

e du ca t i on a l  p ro f es s io na l ,  co nsu l t a n t ,  o r  o th e r  i nd i v id ua l  s e l ec t ed  b y  t h e  T i t l e  IX 

Co or d in a to r  u nd e r  t he  f o l l o wi n g  c on d i t i on s :  

•  T h e  p a r t i e s  a r e  p r o v i d e d  a  w r i t t e n  n o t i c e  d i s c l o s i n g  t h e  a l l e g a t i o n s ,  

t h e  r e q u i r e m e n t s  o f  t h e  i n f o r m a l  r e s o l u t i o n  p r o c e s s ,  i n f o r m a t i o n  o n 

w h e n  i t  m a y  p r e c l u d e  t h e  p a r t i e s  f r o m  r e s u m i n g  a  f o r m a l  c o m p l a i n t  

a r i s i n g  f r o m  t h e  s a m e  a l l e g a t i o n s ;  

•  A t  a n y  t i m e  p r i o r  t o  a g r e e i n g  t o  a  r e s o l u t i o n ,  a n y  p a r t y  h a s  t h e  r i g h t  

t o  w i t h d r a w  f r o m  t h e  i n f o r m a l  r e s o l u t i o n  p r o c e s s  a n d  r e s u m e  t h e  

i n v e s t i g a t i o n  o f  t h e  f o r m a l  c o m p l a i n t  a n d  b e  i n f o r m e d  o f  a n y  

c o n s e q u e n c e s  r e s u l t i n g  f r o m  p a r t i c i p a t i n g  i n  t h e  i n f o r m a l  r e s o l u t i o n  

p r o c e s s ;  

•  T h e  p a r t i e s  v o l u n t a r i l y  a n d  i n  w r i t i n g  c o n s e n t  t o  t h e  i n f o r m a l  

r e s o l u t i o n  p r o c e s s ;  a n d  

•  T h e  i n f o r m a l  r e s o l u t i o n  p r o c e s s  c a n n o t  b e  u s e d  t o  r e s o l v e  a l l e g a t i o n s  

t h a t  a n  e m p l o y e e  s e x u a l l y  h a r a s s e d  a  s t u d e n t .  

 I f  t he  ma t t e r  i s  r e so lve d  t o  t he  sa t i s f a c t i on  o f  t he  pa r t i e s ,  t h e  f ac i l i t a to r  

s ha l l  do cu me nt  t he  na t u r e  o f  t he  c o mpl a in t  a nd  t he  p ro po se d  r e s o lu t i o n ,  ha ve  b o th  

p a r t i e s  s i gn  t h e  do cume n ta t i o n  an d  r ece i ve  a  c op y ,  a nd  f o r ward  i t  t o  t he   
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GAAC  S e xu a l  H ar assm en t  GAAC -1 6  

T i t l e  IX  Coor d i na t o r .   Wi t h in  2 0  da ys  a f t e r  t h e  c o mp la i n t  i s  r e so l ve d  i n  t h i s  

ma n n er ,  t h e  T i t l e  IX  Co or d in a to r  s ha l l  con t ac t  t h e  co mp la i na n t  t o  de t e r mi ne  i f  t he  

r e so lu t i on  o f  t he  ma t t e r  r e ma i ns  ac ce p t ab l e .   I f  t he  ma t t e r  i s  no t  r e so l ve d ,  o r  i f  

t he  i n d i v i du a l  do es  no t  be l i e ve  t he  r e s o lu t i on  r e ma in s  a cce p t ab l e  wi th i n  20  d a ys  

a f t e r  t he  i n f o r m a l  r e s o lu t i o n  d oc u men t  i s  e xe cu t ed ,  t h e  i n d i v id ua l  o r  t he  T i t l e  IX 

Co or d in a to r  ma y  p r oc ee d  wi t h  t he  f o r ma l  co mp la in t  p r oc es s .  

 I f  d i s c r i min a t i on  o r  h a ra s s me n t  h as  o cc ur r ed ,  t h e  d i s t r i c t  w i l l  t a ke  

p ro mp t ,  r e med ia l  ac t i on  t o  p r e ve n t  i t s  r eoc cur r e nce .   T h e  d i s t r i c t  p r oh i b i t s  

r e t a l i a t i o n  o r  d i sc r imi n a t i on  a ga i ns t  a ny  p e r so n  fo r  o pp os in g  d i sc r i mi na t io n ,  

i nc l ud i n g  ha ras s men t ;  f o r  pa r t i c i pa t i n g  i n  t h e  c o mp la in t  p ro ce s s ;  o r  ma k i n g a  

c o mpl a in t ,  t e s t i f y in g ,  a s s i s t i n g ,  o r  p a r t i c ip a t i n g  i n  an y  i n ves t i ga t i on ,  p r oce ed i n g ,  

o r  ap pea l .  

 Us e  o f  t h i s  co mp la i n t  p r oce dur e  i s  no t  a  p r e r eq u i s i t e  t o  t he  p u r su i t  o f  an y  

o th e r  r e me d ie s  i nc l ud in g  t he  r i gh t  t o  f i l e  a  c o mp la i n t  wi th  t h e  Of f i c e  fo r  Ci v i l  

R i gh t s  o f  t h e  U . S .  De pa r t men t  o f  Ed uca t io n ,  t he  Eq ua l  E mp loyme n t  Opp or t un i t y  

Co mmi s s i on ,  o r  t h e  Ka nsa s  Hu ma n  Ri gh t s  Co mmi s s i on .  

 In i t i a t i o n  o f  a  co mp la in t  o f  s e xu a l  h a ras s me n t  i n  goo d  f a i t h  wi l l  no t  

a d ve r s e l y  a f f ec t  t he  j ob  se cu r i t y  o r  s t a t us  o f  an  e mp lo ye e ,  n o r  wi l l  i t  a f f ec t  h i s  

o r  he r  c o mp ens a t i on .   An y  ac t  o f  r e t a l i a t i o n  o r  d i sc r i mi na t io n  a ga i ns t  a n y  p e r s on  

wh o  ha s  f i l ed  a  co mp l a in t  o r  t e s t i f i e d ,  a s s i s t ed ,  o r  pa r t i c ip a t e d  i n  an y  

i n ves t i ga t i on ,  p r oc ee d i n g ,  o r  h ea r in g  i n vo l v i n g  s ex  d i s c r imi n a t i on  i nc l ud i n g  

s ex ua l  h a ras s me n t  i s  p ro h ib i t ed .   An y  pe r so n  who  r e t a l i a t e s  i s  su b j ec t  t o  

i mme d ia t e  d i s c ip l i n a r y  ac t i on ,  up  t o  an d  i n c l ud i n g  t e r mi na t io n  o f  e mp lo yme n t .  
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GAAC  S e xu a l  H ar assm en t  GAAC -1 7  

 T o  t he  ex t en t  po ss ib l e  wh i l e  s t i l l  f o l l o win g  th e  a bo ve  p ro ce dur es ,  

c on f id en t i a l i t y  wi l l  b e  ma in t a in ed  t h r ou gh o u t  t he  i n ves t i ga t i on  a nd  r e s o lu t i o n  o f  

a  c o mpl a in t .   T he  d es i r e  fo r  co nf id en t i a l i t y  mu s t  b e  ba l an ced  w i t h  t he  d i s t r i c t ’ s  

o b l i ga t i on  t o  c on du c t  a  t ho ro u gh  in ves t i ga t i on ,  t o  p r o vi de  s up po r t i ve  mea su res  t o  

b o t h  pa r t i e s ,  t o  t a ke  a pp ro pr i a t e  c o r r ec t i ve  ac t i o n ,  a nd  t o  p r o vi de  du e  p ro ces s  t o  

t he  co mp la ina n t  an d  t he  r e s po nd en t .  

 F a l s e  o r  ma l i c io us  co mp la i n t s  o f  s exu a l  ha ras s men t  ma y  r e s u l t  i n  

c o r r ec t i ve  o r  d i sc i p l i n a r y  a c t i on  a ga i ns t  t h e  co mp la i na n t .  

 A  s u mma r y  o f  t h i s  po l i c y  a nd  t he  c o mpl a i n t  p ro ced ure s  i nc l ud i n g  ho w to  

r ep or t  o r  f i l e  a  f o r ma l  c o mpl a in t  o f  s ex  d i s c r i mi na t i on  o r  s ex ua l  ha ra s s me n t  sh a l l  

b e  p os t ed  i n  e ac h  d i s t r i c t  f ac i l i t y ,  s ha l l  be  pu b l i she d  i n  e mp loye e  ha nd bo o ks ,  an d  

o n  th e  d i s t r i c t ’ s  we bs i t e  a s  d i r ec t ed  b y  t he  T i t l e  IX  Coor d i na to r .   No t i f i ca t i on  o f  

t he  po l i c y  ma y  i nc l u de  po s t i n g  i n f o rma t io n  n o t i ces ,  pub l i s h in g  i n  l oca l  

n e ws pap e r s ,  pu b l i sh in g  i n  ne wsp ape r s  and  ma ga z in es  op e ra t ed  b y  t he  s ch oo l ,  o r  

d i s t r i bu t in g  me mo r an da  o r  o t he r  wr i t t e n  c o mmu n ica t i o ns  t o  s t u de n t s  a nd  

e mp lo ye es .  In  ad d i t i on ,  t he  d i s t r i c t  i s  r e qu i r ed  t o  i n c lu de  a  s t a t e me n t  of  

n o nd i s c r i mi na t o r y  p o l i c y  i n  an y  bu l l e t i n s ,  a nn ou nc e men t s ,  p ub l i c a t i ons ,  ca t a lo gs ,  

a pp l i ca t i o n  f o r ms ,  o r  o t he r  r ec ru i t me n t  ma te r i a l s  t h a t  a r e  ma d e  a va i l a b l e  t o  

p a r t i c ip an t s ,  s t ud en t s ,  ap p l i can t s ,  o r  e mpl o yees .  

 

Ap pr o ve d :   1 /2 1  
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GAACA   Rac i a l  and  Di sa bi l i t y  H ar assme nt :  Em plo yee s  GAACA 

 ( Se e  GAF,  J GECA a nd  K N)  

 T h e  bo a rd  o f  e du ca t i on  i s  co mmi t t e d  t o  p r o vi d in g  a  p os i t i ve  a nd  

p ro du c t i ve  wor k in g  an d  l ea r n in g  e n vi r on me nt ,  f r e e  f r o m d i sc r imi n a t i on ,  i nc l ud i n g  

h a ra s s me n t ,  o n  t h e  ba s i s  o f  r a ce ,  c o lo r ,  na t i o na l  o r i g in ,  o r  d i sa b i l i t y .   Rac i a l  a nd  

d i sa b i l i t y  ha r as s me n t  wi l l  n o t  be  t o l e r a t e d  i n  t he  s c ho o l  d i s t r i c t .   Rac i a l  o r  

d i sa b i l i t y  h a ras s me n t  o f  e mpl o yees  o r  s t ud en t s  o f  t he  d i s t r i c t  b y  b oa r d  me mb er s ,  

a d min i s t r a to r s ,  c e r t i f i e d  an d  su pp or t  p e r s on ne l ,  s t ude n t s ,  ve nd or s ,  a nd  an y  o t he r s  

h a v in g  bus ine s s  o r  o th e r  co n t a c t  w i th  t h e  s ch oo l  d i s t r i c t  i s  s t r i c t l y  p r oh ib i t ed .  

 Ra c i a l  ha r a s s me n t  i s  u n l awfu l  d i s c r i mi na t io n  on  t he  ba s i s  o f  r ace ,  c o l o r  

o r  n a t i o na l  o r i g in  und e r  T i t l e s  V I  a nd  V II  o f  t he  Ci v i l  R i gh t s  Ac t  o f  19 64 ,  a nd  

t he  Ka ns as  Ac t s  Aga i ns t  Di sc r i mi na t i on .   D i sa b i l i t y  ha ra s s me n t  i s  un l a wfu l  

d i sc r i min a t io n  on  t he  ba s i s  o f  d i s ab i l i t y  u n de r  Se c t i o n  50 4  o f  t he  Reha b i l i t a t i on  

Ac t  o f  19 73  a nd  t he  Ame r i can s  wi t h  D i sa b i l i t i e s  Ac t .   Al l  f o r ms  o f  r a c i a l  a nd  

d i sa b i l i t y  h a ra s s me n t  a r e  p ro h ib i t ed  a t  s ch oo l ,  o n  sc h oo l  p r op e r t y ,  a nd  a t  a l l  

s ch oo l - s p on sor ed  a c t i v i t i e s ,  p ro gra ms  o r  e ve n t s .   Ra c i a l  o r  d i s ab i l i t y  h a ra s s me nt  

a ga i ns t  i n d i v i du a l s  a s so c i a t ed  wi t h  t he  sc ho o l  i s  p ro h ib i t ed ,  wh e th e r  o r  no t  t he  

h a ra s s me n t  o ccu r s  o n  sc ho o l  gr ou nd s .  

 I t  s ha l l  be  a  v io l a t i on  o f  t h i s  po l i c y  f o r  a ny  s tu de n t ,  e mpl o yee ,  o r  t h i r d  

p a r t y  ( v i s i t o r ,  ve nd or ,  e t c . )  t o  r ac i a l l y  ha r as s  o r  h a ra s s  on  t he  ba s i s  o f  d i sa b i l i t y  

a n y  s tu de n t ,  e mpl o ye e ,  o r  o the r  i n d i v id ua l  a s soc i a t e d  wi t h  t he  sc ho o l .   I t  sh a l l  

f u r t he r  b e  a  v i o l a t i o n  f o r  an y  e mp lo yee  t o  d i sco ur a ge  a  s t ud en t  o r  an o th er  

e mp lo ye e  f ro m f i l i n g  a  co mp la i n t ,  o r  t o  f a i l  t o  i n ves t i ga t e  o r  r e f e r  f o r  

i n ves t i ga t i on ,  an y  comp l a i n t  l od ge d  un de r  t h e  p ro v i s i on s  o f  t h i s  p o l i c y .    
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GAACA Ra c ia l  an d  Di sa bi l i t y  H ara ssme nt :   Empl oy ees  GAACA -2  

Vi o la t i on s  o f  t h i s  po l i c y  b y  an y  e mpl o yee  s ha l l  r e su l t  i n  d i sc i p l i n a r y  a c t i on ,  up  

t o  an d  i nc l ud i n g  t e rmi n a t i on .  

 Har as s me n t  p ro h ib i t e d  b y  t h i s  p o l i c y  i nc l u des  r a c i a l l y  o r  d i s ab i l i t y -

mo t i va t e d  co nd uc t  wh ic h :  

•  Aff ord s  an  e mp lo ye e  d i f f e r en t  t r e a t me n t ,  s o l e l y  o n  t he  b as i s  o f  r a ce ,  

 c o l o r ,  n a t i ona l  o r i g in ,  o r  d i sa b i l i t y ,  i n  a  ma n n er  wh ic h  i n t e r f e r e s   

 w i t h  o r  l i mi t s  t he  ab i l i t y  o f  t h e  e mpl o yee  t o  pa r t i c i pa t e  i n  o r  be ne f i t   

 f r o m the  s e r v i ce s ,  a c t i v i t i e s  o r  p r o gra ms  o f  t he  s ch oo l ;  

 

•  I s  s u f f i c i e n t l y  s e ve re ,  pe r vas i ve  o r  pe r s i s t e n t  so  a s  t o  ha ve  t h e   

 p u r po se  o r  e f f ec t  o f  c r ea t i n g  a  hos t i l e  wor k in g  en v i r on me nt ;  

 

•  I s  s u f f i c i e n t l y  s e ve re ,  pe r vas i ve  o r  pe r s i s t e n t  so  a s  t o  ha ve  t h e   

 p ur po se  o r  e f f ec t  o f  i n t e r f e r i n g  wi th  a n  i n d i v id ua l ’ s  wor k  pe r f o r -  

 ma n c e  o r  e mpl o yme nt  o pp or t un i t i e s .  

 

 Ra c i a l  o r  d i sa b i l i t y  h a ra s s me n t  ma y  r e s u l t  f ro m ve r ba l  o r  p h ys i c a l  

c on du c t  o r  wr i t t en  o r  g r ap h ic  ma t e r i a l .  

 T h e  d i s t r i c t  en co urage s  a l l  v i c t i ms  o f  r ac i a l  o r  d i sa b i l i t y  ha ra s s me n t  

a nd  pe r so ns  wi th  kn o wle d ge  o f  s uch  h a ra s s me n t  t o  r ep or t  t he  ha ras s me nt  

i mme d ia t e l y .   Co mpla in t s  o f  r ac i a l  o r  d i s ab i l i t y  ha ras s men t  wi l l  be  p r o mpt l y  

i n ves t i ga t e d  an d  r e s o l ve d .    

 E mp l o ye es  who  b e l i eve  t he y  h a ve  b ee n  s ub j ec t ed  t o  r ac i a l  o r  d i s ab i l i t y  

h a ra s s me n t  sh ou l d  d i s cu ss  t he  p r ob l e m wi t h  t he i r  i mme d ia t e  su pe r v i s o r .   I f  a n  

e mp lo ye e ’ s  i mme d ia t e  s up e r vi so r  i s  t h e  a l l e ged  h a ras se r ,  t he  e mpl o yee  sh ou l d  

d i sc us s  t he  p r ob l e m wi t h  t h e  bu i ld i n g  p r in c ip a l  o r  t he  d i s t r i c t  co mp l i a nc e  

c oo rd i na t o r .   E mpl o ye es  wh o  d o  no t  be l i eve  t h e  ma t t e r  i s  a ppro pr i a t e l y  r e so l ve d  

t h ro u gh  th i s  me e t in g  ma y  f i l e  a  fo r ma l  co mp la i n t  und e r  t h e  d i s t r i c t ’ s  

d i sc r i min a t io n  co mp la i n t  p r oc ed ure  i n  po l i c y  K N.    
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GAACA Ra c ia l  an d  Di sa bi l i t y  H ara ssme nt :   Empl oy ees  GAACA -3  

 Co mp la i n t s  r ec e i ved  w i l l  be  i n ves t i ga t ed  t o  d e t e r mi ne  whe t he r ,  u nd e r  

t he  t o t a l i t y  o f  t h e  c i r c u ms ta nc es ,  t he  a l l e ged  beh a vi o r  c on s t i t u t e s  r ac i a l  or  

d i sa b i l i t y  ha r as s me n t  un de r  t he  de f in i t i on  ou t l i n ed  a bo ve .   Una c ce p t a b l e  c on du c t  

ma y  o r  ma y  n o t  co ns t i t u t e  r ac i a l  o r  d i s ab i l i t y  h a ras s me n t ,  de pen d i n g  on  t he  n a tu re  

o f  t h e  co nd uc t  an d  i t s  s e ve r i t y ,  pe r va s i ven es s  an d  p e r s i s t e nce .   Be ha v io r s  wh ic h  

a r e  una cc ep t ab l e  b u t  do  no t  c ons t i t u t e  ha ras s men t  ma y  a l so  r e su l t  i n  e mp lo y ee  

d i sc i p l i ne .  

 I f  d i sc r i mi na t io n  o r  ha r as s me n t  h as  occu r r e d ,  t h e  d i s t r i c t  wi l l  t a ke  

p ro mp t ,  r e med ia l  ac t i on  t o  p r e ven t  i t s  r eoc cur r en ce .    

 An y  e mp l o ye e  wh o  w i t nes ses  an  ac t  o f  r a c i a l  o r  d i s ab i l i t y  ha r as s me n t  

o r  r e ce i ves  a  c o mpl a i n t  o f  h a ras s me n t  f ro m an o t he r  e mpl o yee  o r  a  s t ud en t  sha l l  

r ep or t  t he  c o mpl a in t  t o  t h e  b u i l d in g  p r in c i pa l .   E mp lo yee s  wh o  f a i l  t o  r e por t  

c o mpl a in t s  o r  i n c id en t s  o f  r a c i a l  o r  d i s ab i l i t y  ha r as s me n t  t o  a pp ro pr i a t e  s c ho o l  

o f f i c i a l s  ma y  f a ce  d i sc i p l i na r y  a c t i on .   S ch oo l  ad mi n i s t r a t o r s  w h o  f a i l  t o  

i n ves t i ga t e  a nd  t a ke  ap pro pr i a t e  co r r ec t i ve  ac t i on  i n  r e s po nse  t o  c o mpla in t s  o f  

r ac i a l  o r  d i sa b i l i t y  h a ra s s me n t  ma y  a l so  f a ce  d i sc i p l i n a r y  a c t i o n ,  u p  t o  an d 

i nc l ud i n g  t e r min a t ion .  

 In i t i a t i o n  o f  a  co mp la i n t  o f  r a c i a l  o r  d i s ab i l i t y  ha r as s me n t  i n  goo d  f a i t h  

w i l l  n o t  a d ve r s e l y  a f f ec t  t h e  j ob  sec ur i t y  o r  s t a tu s  o f  a n  e mp lo yee ,  no r  wi l l  i t  

a f f ec t  h i s  o r  he r  c omp e n sa t i on .   An y  ac t  o f  r e t a l i a t i on  o r  d i s c r i mi na t i on  a ga i ns t  

a n y  p e r s on  wh o  has  f i l ed  a  co mp la in t  o r  t e s t i f i ed ,  a s s i s t e d ,  o r  p a r t i c ip a t e d  i n  an y  

i n ves t i ga t i on ,  p r oce ed in g ,  o r  hea r in g  i n vo l v i n g  a  r a c i a l  o r  d i s ab i l i t y  h a ra s s me nt  

c o mpl a in t  i s  p r oh i b i t e d .   An y  pe r so n  wh o  r e t a l i a t e s  i s  s ub j ec t  t o  i mme d ia t e  

d i sc i p l i na r y  ac t i on ,  u p  t o  a nd  i n c lu d i n g  t e r min a t io n  f ro m e mp l o yme nt .  
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GAACA Ra c ia l  an d  Di sa bi l i t y  H ara ssme nt :   Empl oy ees  GAACA -4  

 T o  t he  ex t en t  p oss i b l e ,  co nf id en t i a l i t y  wi l l  be  ma in t a i ned  t h ro u gh ou t  

t he  i n ves t i ga t i o n  o f  a  c o mpl a in t .   T h e  des i r e  fo r  c on f id en t i a l i t y  mu s t  b e   

b a l a nc ed  w i th  t h e  d i s t r i c t ’ s  o b l i ga t i on  t o  co n duc t  a  t h o r ou gh  inve s t i ga t i o n ,  t o  t a ke  

a pp ro pr i a t e  co r r ec t i ve  a c t i o n  o r  t o  p ro v ide  d ue  p roc es s  t o  t he  a cc use d .  

 F a l s e  o r  ma l i c i ou s  co mp la in t s  o f  r ac i a l  o r  d i sa b i l i t y  ha r as sme n t  ma y  

r e su l t  i n  co r r ec t i ve  o r  d i sc i p l i na r y  ac t i on  a ga i ns t  t he  co mp la i na n t .  

 A  s u mma r y  o f  t h i s  po l i c y  s ha l l  be  p os t ed  i n  ea ch  d i s t r i c t  f ac i l i t y  a nd  

s ha l l  be  pu b l i s he d  i n  e mp lo ye e  ha nd bo o ks  a nd  on  t he  d i s t r i c t ’ s  we bs i t e  a s  d i r e c t e d  

b y  t he  d i s t r i c t  c o mp l i a nce  co or d in a to r .   No t i f i ca t i on  o f  t h e  po l i c y  sh a l l  be  

i nc l ude d  in  t h e  sc hoo l  ne ws l e t t e r  o r  pu b l i s he d  i n  t h e  l oc a l  news pa pe r  a nn ua l l y .  

 

Ap pr o ve d : 2 /2 0  

K AS B Rec o mme n da t io n  –  8 / 98 ;  7 /0 3 ;  4 / 07 ;  9 / 12 ;  6 /1 5 ;  12 /1 8  
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GAAD  Ch i ld  Abu se  (S ee  J CAC an d  J GE C)  GAAD  

 An y  d i s t r i c t  e mp lo yee  wh o  has  r eas on  to  kn o w or  su sp ec t  a  ch i l d  has  b een  

i n j u red  a s  a  r e su l t  o f  ph ys i c a l ,  me n t a l ,  o r  e mo t i on a l  ab us e  o r  n e gl ec t  o r  s e xu a l  

a bu se ,  s ha l l  p ro mp t l y  r e por t  t h e  ma t t e r  t o  t he  l oca l  K an sa s  Dep ar t me n t  f or  

Ch i ld r en  a nd  Fa mi l i e s  ( DCF)  o f f i c e  o r  t o  t he  l oca l  l a w  en fo r ceme n t  a ge nc y  i f  t h e  

DCF  o f f i c e  i s  n o t  o pe n .   E mp lo yee s  ma y  f i l e  a  r ep or t  o f  s us pe c t e d  a bu se  

a no n ymo u s l y  t o  e i t h e r  DCF  b y  ph on in g  1 -8 0 0 -9 2 2 -5 33 0  o r  t o  l oc a l  l aw 

e n f o rce me n t  o f f i c i a l s .   T he  Cod e  fo r  Car e  o f  Ch i l d r en  a l s o  p r o v ide s  c i v i l  

i mmu n i t y  f ro m p ros ec u t i on  i f  t h e  r ep or t  i s  ma de  i n  goo d  f a i t h .  

 T h e  e mpl o yee  ma k ing  t he  r ep or t  wi l l  no t  c on t ac t  t he  c h i l d ’ s  f a mi l y  o r  

a n y  o the r  pe r so ns  t o  d e t e r min e  t he  ca us e  o f  t he  s us pec t ed  a bus e  o r  ne g l e c t .  

 DCF  o r  La w E nf o rceme n t  Acce ss  t o  S tu de n t s  o n  S ch oo l  P re mis es  

 T h e  bu i ld i n g  p r i nc i pa l  sh a l l  a l l o w  a  s t ud en t  t o  be  i n t e r v i e we d  b y  DCF  or  

l a w  e nfo r ce me n t  r e p re se n t a t i ve s  o n  sch oo l  p r e mi se s  t o  i n ve s t i ga t e  sus pe c t e d  c h i l d  

a bu se  an d  s ha l l  ac t  a s  a ppr op r i a t e  t o  f a c i l i t a t e  t h e  a ge nc y’ s  a cce s s  t o  t he  ch i l d  

a nd  to  p ro t ec t  t he  s t u de n t ’ s  i n t e r e s t s  du r i n g  t he  p ro ces s .   S t a t e  l a w  g ra n t s  t he  

i n ves t i ga t i n g  a gen c y th e  a u t hor i t y  t o  d e t e r min e  wh e th e r  a  s ch o o l  e mpl o yee  ma y  

b e  p re sen t  wh i l e  t he  i n t e r v i e w  i s  be i n g  con d uc t e d ,  t a k in g  i n to  a cc ou n t  t he  ch i l d ’ s  

b es t  i n t e r e s t s .   I f  a ske d  t o  s i t  i n  on  t he  i n t e r v i e w  b y  t he  a gen c y  r ep res en t a t i ve  

c on du c t i n g  i t ,  t he  b u i l d in g  p r i nc i pa l  o r  des i gn ee  t he re o f  s ha l l  o b l i ge  su ch  r eq ue s t  

i n  o r de r  t o  p ro v i de  co mf or t  t o  t he  ch i l d  t h ro u gho u t  t he  p roc es s  an d  t o  f ac i l i t a t e  

t he  i n ves t i ga t i o n .  

 Co op era t i o n  Be t ween  S c h oo l  a nd  Agenc i e s  

 P r in c ip a l s  s ha l l  wor k  w i th  DCF an d  l a w  en fo r ce me n t  a ge nc i e s  t o  de ve l op  

a  p l an  o f  c oo pe r a t i o n  fo r  i n ve s t i ga t i n g  r epo r t s  o f  s usp ec t ed  ch i ld  a bu se  o r  ne g l e c t .   

T o  t h e  ex t en t  t ha t  s a f e t y  i s  n o t  co mp r o mis ed ,  l a w enf o rc e me n t   
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GAAD  Ch i ld  Abu se  GAAD -2  

o f f i c e r s  i n ves t i ga t i ng  c o mpl a in t s  o f  s us pe c t e d  c h i l d  a bu se  o r  ne g l ec t  o n  s ch oo l  

p ro pe r t y  sh a l l  n o t  be  i n  u n i f o r m.   

 Re por t i n g  Pr oce du re  

 T h e  e mpl o yee  s ha l l  p r o mp t l y  r ep or t  t o  t h e  l o ca l  DCF  o f f i c e  o r  l a w 

e nf o rce me n t  i f  DCF  i s  c los ed .   I t  i s  r eco mme n d ed  t he  b u i l d in g  a d min i s t r a to r  a l s o  

b e  no t i f i e d  a f t e r  t he  r ep or t  i s  mad e .  

 I f  t he  bu i ld i n g  p r i nc i pa l  has  bee n  n o t i f i ed ,  t he  p r in c i pa l  s ha l l  

i mme d ia t e l y  n o t i f y  t h e  s up e r i n t e nde n t  t ha t  t h e  i n i t i a l  r e por t  t o  DCF  ha s  bee n  

ma d e .   I f  a pp ro pr i a t e ,  t he  p r i n c ip a l  ma y  c on fe r  wi t h  t h e  sc hoo l ' s  s oc i a l  wor ke r ,  

gu i da nce  c ou nse l o r  o r  p s yc ho lo g i s t .   At  no  t i me  sha l l  t he  p r inc i pa l  o r  an y  o th e r  

s t a f f  me mb e r  p r e ven t  o r  i n t e r f e r e  w i th  t h e  ma k in g  o f  a  su spe c t e d  c h i ld  ab us e  

r ep or t .  

 I f  a va i l ab l e ,  t h e  f o l l o win g  i n fo r ma t i o n  s ha l l  b e  g i ven  b y  t h e  pe r son 

ma k i n g  t h e  i n i t i a l  r epo r t :   na me ,  ad dr es s ,  an d  a ge  o f  t h e  s tu de n t ;  na me  an d  ad dre s s  

o f  t he  pa r en t s  o r  gua r d i a ns ;  n a tu re  an d  e x t e n t  o f  i n j u r i e s  o r  d es c r i p t i o n  o f  n e gl ec t  

o r  a bus e ;  a nd  an y  o th e r  i n fo r ma t i on  t ha t  mi gh t  he l p  e s t a b l i sh  t h e  ca use  o f  t he  

c h i l d ’ s  c on d i t i on .  

 An y  pe r so na l  i n t e r v i e w  o r  p h ys i ca l  i n s pec t i o n  o f  t he  ch i l d  b y  a n y  sc ho ol  

e mp lo ye e  sh a l l  b e  co n duc t ed  i n  a n  ap pro pr i a t e  ma nn er  wi th  a n  ad u l t  wi t nes s  

p r e s en t .  

 S t a t e  l a w  p ro v id es  t ha t  an yo ne  ma k i n g  a  r e po r t  i n  go od  f a i t h  an d  wi t ho u t  

ma l i ce  sh a l l  b e  i mmu ne  f ro m a n y  c i v i l  l i a b i l i t y  t ha t  mi gh t  o th e r wi s e  b e  i n cur r ed  

o r  i mp o se d .  
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GAAD  Ch i ld  Abu se  GAAD -3  

 M obi l e  Cr i s i s  He l p l i n e  

 C r i s i s  su pp or t  f o r  Ka ns as  f a mi l i e s  a nd  ch i ld r en  t o  r e s o l ve  an  e mo t i on a l ,  

p s ych i a t r i c ,  o r  beh av i o r a l  h ea l t h  c r i s i s  i s  a va i l a b l e  t h r ou gh  t he  De pa r t men t  o f  

Ch i ld r en  a nd  F a mi l i e s  M obi l e  Cr i s i s  He l p l i ne ,  1 -8 3 3 -4 41 -2 2 40 ,  i nc l ud i n g :  

▪  P ro b le m s o l v in g  t o  r e so l ve  b eh a vi o ra l  h ea l t h  c r i s i s ;  

▪  Ref e r r a l  t o  co mmu n i t y  r e so urc es  o r  r e co mme n d a t i on  t o  en ga ge  i n  

s t ab i l i za t i o n  se r v i c es ;  

▪  In -p e r s on  s up por t  v i a  mo b i l e  c r i s i s  r e s pon se ;  a nd   

▪  Co nta c t i n g  mo bi l e  c r i s i s  r e s p ons e  u n i t  t o  a s s i s t  i n  e merge n c y 

s i t ua t i o ns .  

 S e r v i c es  a r e  a va i l a b l e  t o  a l l  K ans an s  2 0  ye a r s  o r  yo un ger  i n c lud in g  a n yon e  

i n  f os t e r  ca r e  o r  fo rme r l y  i n  f os t e r  ca r e .  

An nu a l  T r a in i n g  

 An nu a l  t r a i n i n g  fo r  a l l  s ch oo l  e mp l o yee s  on  c h i l d  ab us e  an d  n e gl ec t  

r ep or t i n g  r e qu i r e me n t s  s ha l l  b e  p r o vi de d ,  a nd  d oc u me nta t i on  o f  t h e  t r a i n in g  sha l l  

b e  ma in t a i ned .  

 

Ap pr o ve d :   1 /2 2  

 

K AS B Rec o mme n da t io n  -  2 / 98 ;  4 / 07 ;  6 /0 7 ;  1 1 /1 0 ;  8 / 1 2 ;  1 0 / 12 ;  1 1 /1 2 ;  

6 /2 0 ;1 2 /2 1  
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 GAAE Bu l ly i n g  by  Sta f f  (Se e  E BC,  GAAB,  J DD,  J DDC,  an d  K GC)   GAAE  

 T h e  bo a rd  o f  ed uca t io n  p r oh i b i t s  bu l l y i n g  i n  a n y  f o r m b y  a n y  s t ud en t ,  s t a f f  

me mb e r ,  o r  p a re n t  t owar ds  a  s t ude n t  o r  a  s t a f f  me mb er  o n  o r  wh i l e  us i n g  s ch oo l  

p ro pe r t y ,  i n  a  s ch oo l  ve h i c l e  o r  a t  a  s c h oo l - s po ns ore d  ac t i v i t y  o r  e ve n t .   Fo r  t he  

p ur po ses  o f  t h i s  p o l i c y ,  t he  t e r m “ bu l l y ing”  s ha l l  ha ve  t h e  me a n i n g  a sc r i be d  t o  i t  

i n  Ka ns as  l a w .    

 T h e  ad mi n i s t r a t i on  sh a l l  p ro pos e ,  an d  t he  b oa r d  sh a l l  r e v i e w  an d  a ppr o ve  

a  p l a n  t o  ad dre s s  bu l ly i n g  a s  p r oh i b i t e d  h e r e in .   T he  p l a n  s ha l l  i nc l ude  p r o vi s io ns  

f o r  t he  t r a in in g  a nd  e du ca t i on  o f  s t a f f  memb e r s .    

 S t a f f  me mb er s  who  bu l l y  o the r s  i n  v i o l a t i o n  o f  t h i s  p o l i c y  ma y  b e  su b j ec t  

t o  d i sc i p l i n a r y  ac t i on ,  up  t o  a nd  i nc l ud in g  s us pe ns i on  a nd /o r  t e r min a t i on .   I f  

a pp ro pr i a t e ,  s t a f f  memb e r s  wh o  v io l a t e  t he  b u l l y in g  p r oh i b i t i on  s ha l l  be  r ep or t ed  

t o  l oc a l  l a w en f o rc eme n t .  

 

Ap pr o ve d :   2 /8 /1 6  

K AS B Rec o mme n da t io n  –  6 / 08 ;  6 /1 3 ;  12 /15  
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Page  Lef t  B lank  
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GAAF  Eme rge nc y  S af e ty  In te rve nt i o ns  (S ee  GAO,  J RB,  J Q ,  an d  KN) GAAF  

 T h e  b oa r d  o f  ed uca t i on  i s  co mmi t t ed  t o  l i mi t i n g  t he  us e  o f  E me r ge nc y  

S af e t y  In t e r ve n t i on  ( “E S I” ) ,  s uc h  a s  s ec l us i on  a nd  r e s t r a i n t ,  w i t h  a l l  s t u den t s .   

S ec lus i on  an d  r e s t r a in t  sh a l l  be  u se d  on l y  whe n  a  s t ude n t ' s  con d uc t  n ece s s i t a t e s  

t he  use  o f  an  e me r ge nc y  s a f e t y  i n t e r ven t i on  a s  de f i ne d  b e low .   T he  bo a rd  o f  

e du ca t i on  e nc our a ge s  a l l  e mp lo yee s  t o  u t i l i ze  o th e r  be ha v io ra l  ma n a ge me nt  t o o l s ,  

i nc l ud i n g  p r e ve n t i on  t e ch n iq ues ,  de -e sca l a t i on  t ec hn i que s ,  an d  po s i t i ve  

b eh a vi o ra l  i n t e r ve n t io n  s t r a t e g i e s .    

 T h i s  po l i c y  s ha l l  b e  ma d e  a va i l ab l e  on  t he  d i s t r i c t  webs i t e  w i th  l i n ks  t o  t he  

p o l i c y  a va i l ab l e  on  an y  in d i v i du a l  s c ho o l  p a ges .   In  a dd i t i o n ,  t h i s  p o l i c y  sha l l  be  

i nc l ude d  i n  a t  l ea s t  o ne  o f  t he  f o l l o wi n g:  e ac h  sc ho o l ’ s  co de  o f  co nd uc t ,  s ch oo l  

s a f e t y  p l a n ,  o r  s t uden t  h an db oo k .   No t i ce  o f  t he  o n l in e  a va i l ab i l i t y  o f  t h i s  po l i c y  

s ha l l  be  p r o vi de d  t o  p a re n t s  d u r i n g  e n ro l lme n t  ea ch  yea r .    

 De f in i t i on s  

 “ Ca mp us  p o l i ce  o f f i ce r ”  me an s  a  s ch oo l  s e cur i t y  o f f i ce r  des i gn a t e d  b y  t he  

b oa rd  o f  e du ca t i on  o f  a n y  s ch oo l  d i s t r i c t  pu r su an t  t o  K .S . A .  72 -6 1 4 6 ,  a nd  

a me n d me nt s  t h e re t o .  

 “ Che mic a l  Re s t r a i n t ”  me a ns  t he  u se  o f  me d ic a t i o n  t o  c on t r o l  a  s t ude n t ’ s  

v i o l en t  p h ys i c a l  be ha v i o r  o r  r e s t r i c t  a  s t u de n t ’ s  f r ee do m of  mo ve me n t .  

 “ E me r ge nc y  S a fe t y  In t e r ve n t i on”  i s  t h e  u se  o f  s ec l us i on  o r  p h ys i ca l  

r e s t r a in t ,  b u t  do es  no t  i nc l ud e  ph ys i ca l  e s co r t  o r  t he  u se  o f  t ime -o u t .  

 “ In c ide n t ”  me an s  ea ch  o cc ur r e nc e  o f  t h e  us e  o f  a n  e merge n c y  s a f e t y  

i n t e r ve n t io n .  
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GAAF  Eme rge nc y  S af e ty  In te rve nt i o ns  GAAF -2  

 “ La w e nf o rc e men t  o f f i ce r ”  a nd  “ po l i ce  o f f i c e r ”  me an  a  f u l l - t i me  o r  pa r t -

t i me  sa l a r i e d  o f f i ce r  o r  e mpl o yee  o f  t he  s t a t e ,  a  c ou n t y ,  o r  a  c i t y ,  who se  d u t i e s  

i nc l ude  t he  p r e ven t i on  o r  de t ec t i on  o f  c r ime  a nd  t he  en f o r ce me n t  o f  c r i min a l  o r  

t r a f f i c  l a w o f  t h i s  s t a t e  o r  a n y  K ans as  mu n i c ipa l i t y .  T h i s  t e rm i nc l ud es  a  ca mp u s  

p o l i ce  o f f i ce r .  

 “ Le g i t i ma te  l a w e nfo rce me n t  p u rp os e”  me a n s  a  go a l  wi t h in  t h e  l a wfu l  

a u t hor i t y  o f  an  o f f i ce r  t h a t  i s  t o  be  ac h i e ved  t h ro u gh  me th ods  o r  co nd uc t  c on do ned  

b y  th e  o f f i ce r ’ s  ap po i n t i n g  au th or i t y .  

 “ Mec ha n ica l  Res t r a in t ”  me a ns  an y  de v i ce  o r  ob j ec t  u se d  t o  l i mi t  a  s t u de n t ’ s  

mo ve me n t .  

 “ Pa ren t ”  mea ns :  ( 1 )  a  na t u ra l  pa r en t ;  ( 2 )  a n  ad op t i ve  pa r en t ;  ( 3 )  a  p e r s on  

a c t i n g  a s  a  pa r en t  a s  de f ine d  i n  K . S . A .  72 -3 1 2 2(d ) (2 ) ,  an d  ame n d me nt s  t he r e to ;  

( 4 )  a  l e ga l  gu a rd i a n ;  (5 )  a n  ed uca t io n  ad vo ca t e  f o r  a  s t u de n t  wi th  an  

e xc ep t i on a l i t y ;  ( 6 )  a  f os t e r  pa r en t ,  u n l e s s  t h e  s tu de n t  i s  a  ch i l d  wi th  an  

e xc ep t i on a l i t y ;  o r  ( 7 )  a  s t ud en t  who  ha s  r eac he d  t he  a ge  o f  ma j o r i t y  o r  i s  a n  

e ma n c ip a t e d  mi nor .  

 “ P h ys i ca l  Esc or t ”  me a ns  t he  t e mp or a r y  t ou ch in g  o r  h o ld in g  t he  h an d ,  w r i s t ,  

a r m,  sh ou l de r ,  o r  back  o f  a  s t u de n t  wh o  i s  ac t i n g  ou t  f o r  t he  pu rp ose  o f  i n du c in g  

t he  s t ude n t  t o  wa l k  t o  a  s a f e  l oca t i on .  

 “ P h ys i ca l  Res t r a in t ”  me an s  b od i l y  f o r ce  us ed  t o  s ub s t a n t i a l l y  l i mi t  a  

s t ud en t ’ s  mo ve me n t ,  ex cep t  t ha t  co nse nsu a l ,  s o l i c i t e d ,  o r  u n in t e n t io na l  co n t a c t  

a nd  co n tac t  t o  p ro v id e  c o mfor t ,  a s s i s t a nce ,  o r  i n s t ru c t i o n  s ha l l  no t  be  d ee me d  to  

b e  ph ys i ca l  r e s t r a in t .  
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 “ Sc ho o l  r e so urc e  o f f i c e r ”  me ans  a  l a w enfo rce me n t  o f f i c e r  o r  po l i ce  o f f i ce r  

e mp lo ye d  b y  a  l o ca l  l a w  e n fo rce me n t  a genc y  who  i s  a s s i gne d  to  a  d i s t r i c t  t h ro u gh  

a n  a gr ee me n t  b e t ween  t he  l o ca l  l a w  e nfo rc e me n t  a ge nc y  an d  th e  d i s t r i c t .  

 “ Sc ho o l  s e cur i t y  o f f i c e r ”  me an s  a  pe r son  who  i s  e mp lo ye d  b y  a  b oa r d  o f  

e du ca t i on  o f  a n y  s cho o l  d i s t r i c t  f o r  t he  pu rp ose  o f  a i d in g  a nd  s up p le me n t i n g  s t a t e  

a nd  l oca l  l a w enf o rce me n t  a ge nc i e s  i n  wh ic h  t he  sc ho o l  d i s t r i c t  i s  l oc a t e d ,  b u t  i s  

n o t  a  l a w  en fo r ce men t  o f f i ce r  o r  po l i ce  o f f i ce r .  

 “ Se c lu s io n”  mea ns  p l a ce me n t  o f  a  s t ud en t  i n  a  l oc a t i o n  wher e  a l l  o f  t he  

f o l l o wi n g  co nd i t i o ns  a r e  me t :  ( 1 )  t h e  s tu de n t  i s  p l ac ed  i n  an  en c lo sed  a r ea  b y  

s ch oo l  pe r so nn e l ;  ( 2 )  t he  s t ud en t  i s  pu r po se f u l l y  i s o l a t ed  f r om a d u l t s  an d  pee r s ;  

a nd  (3 )  t h e  s t ud en t  i s  p r e ve n te d  f r o m l eav i n g ,  o r  r eas on ab l y  b e l i e ve s  t h a t  he  o r  

s he  wi l l  b e  p r e ve n ted  f r o m l ea v i n g  t h e  en c l ose d  a r e a .    

 “T i me -o u t”  mea ns  a  b eh a vi o ra l  i n t e r ve n t i on  i n  wh i ch  a  s t u de n t  i s  

t e mp o ra r i l y  r e mo ve d  f ro m a  l e a r n in g  ac t i v i t y  wi t ho u t  be i n g  s ec l u ded .  

 P ro h ib i t e d  T ype s  o f  Re s t r a i n t  

 A l l  s t a f f  me mb e r s  a r e  p r oh i b i t ed  f r o m en ga g i n g  i n  t h e  fo l l owi n g  a c t i ons  

w i t h  a l l  s t u de n t s :  

•  Usi n g  f a ce -d o wn (p ro ne )  ph ys i c a l  r e s t r a in t ;  

•  Usi n g  f a ce -u p  ( su p ine )  ph ys i c a l  r e s t r a i n t ;  

•  Usi n g  p h ys i c a l  r e s t r a i n t  t ha t  obs t ru c t s  t h e  s t ude n t ’ s  a i r wa y ;  

•  Usi n g  p h ys i ca l  r e s t r a i n t  t ha t  i mp ac t s  a  s t u de n t ’ s  p r i ma r y  mo d e  o f  

c o mmu n ic a t i o n ;  

 

 



 

©KASB. This material may be reproduced for use in USD 306.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 

without written permission from KASB. 

GAAF  Eme rge nc y  S af e ty  In te rve nt i o ns  GAAF -4  

•  Usi n g  ch e mic a l  r e s t r a in t ,  exc ep t  a s  p r e sc r ibe d  t r ea t me n t s  f o r  a  

s t ud en t ’ s  me d i ca l  o r  p s yc h i a t r i c  co nd i t i on  b y  a  pe r so n  ap prop r i a t e l y  

l i cen se d  t o  i s s ue  s uch  t r ea t me n t s ;  an d  

•  Us e  o f  me c han ica l  r e s t r a i n t ,  e xc ep t :  

o  P ro t ec t i ve  o r  s t a b i l i z in g  d e vi ces  r e qu i r e d  b y  l a w o r  u se d  i n  

a cc ord anc e  wi th  a n  o r de r  f r o m a  pe r so n  ap pr opr i a t e l y  l i c en sed  t o  

i s su e  t he  o rde r  f o r  t he  d e vi ce ;  

o  An y de v i c e  use d  b y  a  c e r t i f i ed  l a w  en fo rc e me n t  o f f i ce r  t o  ca r r y  

o u t  l a w  e nfo r ce me n t  d u t i e s ;  o r  

o  S ea tbe l t s  an d  o t he r  s a f e t y  eq u ip me n t  wh en  use d  t o  s e cu re  s t ude n t s  

d u r i n g  t r ans po r t a t i on .  

 Us e  o f  E me r ge nc y  Sa f e t y  In t e r ve n t io ns  

 E S I  s ha l l  be  u se d  on ly  wh en  a  s t u den t  p r e s en t s  a  r ea so nab le  a nd  i mme d i a t e  

d an ge r  o f  ph ys i c a l  h a r m t o  s uch  s tu de n t  o r  o the r s  wi t h  t h e  p r e sen t  ab i l i t y  t o  e f f e c t  

s uc h  ph ys i ca l  h a r m.   L es s  r e s t r i c t i ve  a l t e rn a t i ves  t o  E S I ,  s uc h  a s  p os i t i ve  be ha v ior  

i n t e r ve n t io ns  s up por t ,  sha l l  be  d ee me d  i nap pr opr i a t e  o r   

i ne f f ec t i ve  u nd e r  t he  c i r c u ms ta nc es  b y  t h e  sc ho o l  e mpl o ye e  wi tne s s i n g  t h e  

s t ud en t ’ s  b eh a vi o r  p r i o r  t o  t he  use  o f  a n y  E S I .   T he  us e  o f  E S I  s ha l l  cea se  a s  s oo n 

a s  t he  i mme d ia t e  dange r  o f  p h ys i ca l  ha r m ce ase s  t o  ex i s t .   V io l e n t  a c t i on  t h a t  i s  

d es t ruc t i ve  o f  p ro pe r t y  ma y  ne ces s i t a t e  t he  us e  o f  a n  E S I .   Us e  o f  a n  E S I  f o r  

p u r po ses  o f  d i s c ip l i ne ,  pu n i s h men t ,  o r  f o r  t he  co n ve n ie nc e  o f  a  s c ho o l  e mp lo ye e  

s ha l l  no t  mee t  t he  s t a nd a rd  o f  i mme d i a t e  d an ge r  o f  ph ys i ca l  ha r m.  

 E S I  Re s t r i c t i o ns  
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 A  s t u den t  sh a l l  no t  b e  s ub j ec t ed  t o  ES I  i f  t he  s t ude n t  i s  known  to  ha ve  a  

me d ic a l  c on d i t i on  t ha t  c ou l d  pu t  t he  s t ud en t  i n  men ta l  o r  phys i c a l  dan ge r  a s  a  

r e su l t  o f  E S I .   T h e  e x i s t en ce  o f  su ch  me d ic a l  co nd i t i o n  mu s t  be  i n d i c a t e d  i n  a  

wr i t t en  s t a t e men t  f ro m t he  s tu de n t ’ s  l i ce ns ed  h ea l t h  ca r e  p ro v i de r ,  a  c op y  of  

w h i ch  h as  b een  p ro v id ed  t o  t he  sc ho o l  a nd  p l ac ed  i n  t he  s t ud en t ’ s  f i l e .   

 S u ch  wr i t t e n  s t a t e me n t  sha l l  i nc l ude  an  e xp l ana t io n  o f  t he  s t ude n t ’ s  

d ia gn os i s ,  a  l i s t  o f  a n y  r eas on s  wh y  E SI  wo u l d  pu t  t he  s tud en t  i n  me n ta l  o r  

p h ys i c a l  d an ge r ,  a nd  an y  s u gges t ed  a l t e rna t i ves  t o  E S I .  No t wi th s t a nd i n g  t he  

p ro v i s i on s  o f  t h i s  s ub se c t i o n ,  a  s t u den t  ma y  be  s ub j ec t ed  t o  E SI ,  i f  no t  s ub j ec t i ng  

t he  s t ud en t  t o  E S I  wo u l d  r e s u l t  i n  s i gn i f i ca n t  p h ys i ca l  ha rm t o  t he  s t ud en t  o r  

o th e r s .  

 Us e  o f  Se c lu s io n  

 W he n  a  s t ud en t  i s  p l a ce d  i n  s ec l us i on ,  a  s ch oo l  e mpl o yee  s ha l l  be  ab l e  t o  

s ee  an d  he a r  t h e  s tu de n t  a t  a l l  t i me s .  

 A l l  s ec lus io n  ro o ms  eq u ip pe d  wi th  a  l oc k i n g  do or  sha l l  b e  des i gned  to  

e ns u re  t ha t  t he  l o c k  a u t o mat i c a l l y  d i s en ga ge s  whe n  t he  s ch oo l  e mp lo yee  v i e wi n g 

t he  s t ud en t  wa l ks  a wa y  f r o m th e  se c lu s ion  ro o m,  o r  i n  cas e  o f  e me r gen c y ,  su ch  a s  

f i r e  o r  s e ve re  wea t he r .  

 A  se c lu s io n  ro o m sh a l l  b e  a  s a f e  p l a ce  wi t h  p r op or t i ona l  a nd  s i mi l ar  

c ha r ac t e r i s t i c s  a s  o th e r  r oo ms  whe re  s tud en t s  f r eq ue n t .   S uch  ro o m s ha l l  be  f r ee  

o f  an y  co nd i t i o n  t ha t  co u ld  b e  a  da n ge r  t o  t h e  s tu de n t ,  we l l -ve n t i l a t e d ,  a nd  

s u f f i c i e n t l y  l i gh t ed .  
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 T ra i n in g  

 A l l  s t a f f  me mb e r s  s ha l l  be  t r a i ne d  r e ga r d in g  t he  u se  o f  p os i t i ve  be ha v io r a l  

i n t e r ve n t io n  s t r a t e gi e s ,  de -e s ca l a t i o n  t ec hn i q ues ,  a nd  p re ve n t i on  t ec hn i qu es .   

S u ch  t r a i n in g  s ha l l  be  co ns i s t e n t  wi t h  na t i on a l l y  r ec o gn i zed  t r a i n i n g  p r o gr a ms  on  

E S I .   T he  i n t e ns i t y  o f  t h e  t r a i n in g  p r o vi de d  wi l l  de pe nd  upo n  t he  e mp lo yee ’ s  

p os i t i o n .   Ad mi n i s t r a t o r s ,  l i c en sed  s t a f f  me mb e r s ,  a nd  o the r  s t a f f  d ee me d  mos t  

l i ke l y  t o  n eed  t o  r e s t r a in  a  s t u den t  wi l l  b e  p r o vi de d  mo re  i n t e ns e  t r a i n in g  t h an  

s t a f f  who  d o  n o t  wo r k  d i r ec t l y  wi t h  s tu de n t s  i n  t h e  c l a s s ro o m.   Di s t r i c t  a nd  

b u i l d in g  a d min i s t r a t i o n  s ha l l  ma ke  t he  de t e r min a t io n  o f  t he  i n t e ns i t y  o f  t r a i n in g  

r eq u i r e d  b y  e ach  pos i t i on .  

 E ac h  s ch oo l  bu i ld i ng  sh a l l  ma in t a in  wr i t t en  o r  e l ec t ro n i c  do cu me nt a t i on  

r e ga rd i n g  t h e  t r a in i ng  t h a t  was  p ro v i ded  a nd  a  l i s t  o f  pa r t i c i pa n t s ,  wh ic h  s ha l l  b e  

ma d e  a va i l ab l e  f o r  i n s pe c t i o n  b y  t he  s t a t e  b oa r d  o f  ed uc a t io n  u p on  r e qu e s t .  

 No t i f i c a t i o n  an d  Docu me nt a t i on  

 T h e  p r i nc i pa l  o r  des i gn ee  s ha l l  no t i f y  t he  p a re n t  t he  s a me  d a y  a s  an  

i nc i den t .   T he  s a me -d a y  n o t i f i c a t i o n  r eq u i r e me n t  o f  t h i s  su bs ec t i on  s ha l l  be  

d ee me d  sa t i s f i e d  i f  t he  s c ho o l  a t t e mp t s  a t  l e a s t  t wo  me t ho ds  o f  co n t a c t i n g  t h e  

p a re n t .  A  pa ren t  ma y  de s i gna t e  a  p r e f e r r ed  me t ho d  o f  c on t ac t  t o  r ece i ve  t h e  sa me -

d a y  n o t i f i ca t i on .  A l so ,  a  pa ren t  ma y  a g ree ,  i n  wr i t i n g ,  t o  r ec e i ve  o n l y  o ne  sa me -

d a y  no t i f i ca t i o n  f ro m th e  sc ho o l  fo r  mu l t i p l e  i n c id en t s  oc cur r in g  o n  t h e  sa me  da y .    

 Do cu me nt a t i o n  o f  t he  E S I  u sed  sh a l l  b e  c o mpl e t e d  a nd  p rov i d ed  t o  t he  

s t ud en t ’ s  pa re n t s  n o  l a t e r  t ha n  t h e  s ch oo l  d a y  fo l l o win g  t he  da y  o f  t h e  i n c id en t .   

S u ch  wr i t t en  do cu me nta t i o n  s ha l l  i nc l ud e :  ( A)  T h e  e ve n t s  l ead in g  u p  t o  t he  

i nc i den t ;  (B )  s t u den t  be ha v io r s  t h a t  ne ces s i t a t e d  t h e  ES I ;  (C )  s t e ps  t a ke n  t o   
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t r an s i t i o n  t he  s t ud en t  bac k  i n to  t he  e du ca t i on a l  s e t t i n g ;  ( D)  t he  da t e  an d  t i me  the  

i nc i den t  occ ur r ed ,  t he  t ype  o f  ES I  u se d ,  t h e  du ra t i on  o f  t h e  ES I ,  a nd  t h e  sch o o l  

p e r s on ne l  wh o  us ed  o r  su pe r v i s ed  t h e  E SI ;  ( E)  sp ace  o r  an  ad d i t i on a l  f o r m f o r  

p a re n t s  t o  p r o v ide  f ee db ac k  o r  c o mme n t s  t o  t he  s c ho o l  r e ga rd in g  t he  i n c id en t ;  ( F )  

a  s t a t e me n t  t ha t  i n v i t e s  a nd  s t r on g l y  e nc ou ra ges  pa re n t s  t o  s c he du le  a  me e t in g  t o  

d i sc us s  t h e  i n c id en t  a nd  ho w t o  p r e ven t  fu tu r e  i n c id en t s ;  a nd  (G)  e ma i l  a nd  ph on e  

i n fo r ma t i on  fo r  t he  p a re n t  t o  c on t ac t  t he  s c ho o l  t o  s che du le  t h e  E S I  me e t i n g .  

S c ho o l s  ma y  g ro up  in c id en t s  t o ge t he r  whe n  d oc u me nt i n g  t he  i t e ms  in  

s ub pa r a gr ap hs  (A) ,  (B )  an d  ( C)  i f  t h e  t r i gge r in g  i s su e  n ece s s i t a t i n g  t he  E S Is  i s  

t he  s a me .  

 T h e  pa r en t  s ha l l  b e  p ro v id ed  t h e  fo l l o win g  in f o r ma t io n  a f t e r  t h e  f i r s t  a nd  

e ac h  s ubs eq ue n t  i nc id en t  d u r i n g  eac h  s cho o l  ye a r :  ( 1 )  a  c op y  o f  t h i s  po l i c y  whic h  

i nd i ca t e s  whe n  ES I  c a n  b e  us ed ;  ( 2 )  a  f l ye r  on  t he  p a re n t ’ s  r i gh t s ;  ( 3 )  i n f o r ma t i on  

o n  t he  pa ren t ’ s  r i gh t  t o  f i l e  a  c o mpl a in t  t h r ou gh  the  l o ca l  d i sp u t e  r e so l u t i on  

p ro ces s  ( wh i ch  i s  s e t  f o r th  i n  t h i s  p o l i c y)  a nd  t he  c o mp la i n t  p r oce s s  o f  t h e  s t a t e  

b oa rd  o f  ed uc a t io n ;  a nd  ( 4 )  i n fo r ma t i on  t ha t  wi l l  a s s i s t  t h e  pa ren t  i n  n a vi ga t i n g  

t he  co mp la i n t  p ro ces s ,  i nc l ud i n g  c on t ac t  i n fo r ma t i on  fo r  F a mi l i e s  T o ge the r  a nd  

t he  D i sa b i l i t y  Ri gh t s  Cen t e r  o f  Kan sas .   Up on  t he  f i r s t  o cc ur r e nc e  o f  an  i n c id en t  

o f  E S I ,  t he  f o r e go ing  i n f o r ma t i on  sha l l  be  p ro v id ed  i n  p r i n t e d  fo r m o r ,  u po n  t he  

p are n t ’ s  wr i t t en  r eq ue s t ,  b y  e ma i l .  Upo n  th e  o cc ur r e nc e  o f  a  s ec on d  o r  s ubs eq ue n t  

i nc i den t ,  t he  p a re n t  s ha l l  be  p ro v id ed  w i t h  a  fu l l  an d  d i r ec t  webs i t e  a ddr es s  

c on t a in in g  suc h  i n f o r ma t io n .  
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 L a w E nfo r ce me n t ,  Sch o o l  Re so urc e ,  a nd  Ca mp u s  Se cur i t y  Of f i ce r s  

 Ca mp us  p o l i c e  o f f i ce r s  an d  sc h oo l  r e s our ce  o f f i ce r s  s ha l l  be  e xe mp t  f r o m 

t he  r e qu i r e me n t s  o f  t h i s  p o l i c y  when  e n gage d  i n  a n  ac t i v i t y  t ha t  has  a  l e g i t i ma t e  

l a w  e nf o rc e men t  pu rp os e .   Sch oo l  s ec ur i t y  o f f i ce r s  sh a l l  n o t  be  e xe mp t  f r o m the  

r eq u i r e me n t s  o f  t h i s  p o l i c y .  

 I f  a  s c ho o l  i s  a war e  t h a t  a  l a w  en fo r ce me n t  o f f i c e r  o r  s c ho o l  r e so ur ce  o f f i c e r  

h as  us ed  s ec l us i on ,  p h ys i c a l  r e s t r a in t ,  o r  me c han ica l  r e s t r a in t  o n  a  s t u de n t ,  t h e  

s ch oo l  s ha l l  n o t i f y  t h e  pa r en t  t h e  s a me  da y  us i n g  t h e  pa re n t ’ s  p r e f e r r e d  me t ho d  

o f  c on t ac t .  A  sc ho o l  s ha l l  n o t  be  r e qu i r ed  t o  p r o vi de  wr i t t e n  do cu me nt a t i o n  t o  a  

p a re n t ,  a s  s e t  f o r t h  ab o ve ,  r e ga r d in g  l a w  e nf o rce me n t  us e  o f  an  e mer ge nc y  sa f e t y  

i n t e r ve n t io n ,  o r  r e por t  t o  t he  s t a t e  de pa r tme n t  o f  e du ca t i on  any  l a w enf o rc e me n t  

u se  o f  an  e mer genc y  s a f e t y  i n t e r ve n t io n .  F or  pu r po ses  o f  t h i s  su bs ec t i on ,  

me c h an i ca l  r e s t r a i n t  i nc l ude s ,  bu t  i s  n o t  l i mi t ed  t o ,  t h e  use  o f  h an dc uf f s .  

 Do cu me nt a t i o n  o f  E SI  In c id en t s  

 E x cep t  a s  sp ec i f i ed  ab o ve  wi t h  r e ga r d  t o  l a w enf o r ce me n t  o r  s ch o o l  r e so urc e  

o f f i c e r  us e  o f  e me rge n c y  sa f e t y  i n t e r ve n t i ons ,  ea ch  bu i ld in g  sh a l l  ma in t a in  

d oc u me nta t i on  a n y  t i me  ES I  i s  u se d  wi th  a  s t ud en t .   T h e  do cu me nt a t i o n  sh a l l  

i nc l ude  a l l  o f  t h e  f o l l o win g :  

•  Dat e  an d  t i me  o f  t h e  E S I ,  

•  T ype  o f  E S I ,  

•  L e n gt h  o f  t i me  th e  ES I  wa s  us ed ,   

•  S c ho o l  pe r so nn e l  who  pa r t i c ip a t e d  i n  o r  su pe r vi sed  t he  E S I ,  

•  W het he r  t h e  s tu de n t  h ad  a n  i nd i v i dua l i zed  e du ca t i on  p ro gra m a t  t he  t i me  

o f  t he  i nc i den t ,   
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•  W het he r  t he  s t ud en t  h ad  a  s e c t i o n  5 04  p l a n  a t  t he  t i me  o f  t he  i nc i den t ,  

a nd   

•  W het he r  t he  s tu de n t  h ad  a  b eh a vi o r  i n t e rve n t io n  p l an  a t  t he  t ime  o f  t he  

i nc i den t .  

 A l l  s uc h  do cu me nt a t i on  s ha l l  be  p r o v ided  t o  t h e  bu i ld i n g  p r i nc i pa l ,  who  

s ha l l  b e  r e sp on s ib l e  fo r  p ro v id i n g  cop ie s  o f  su ch  d oc ume n ta t i o n  t o  t h e  

s up e r i n t e nde n t  o r  t he  s upe r in t en de n t ’ s  de s i gne e  o n  a t  l ea s t  a  b i a nn ua l  b as i s .   At  

l e a s t  o nc e  pe r  s c ho o l  ye a r ,  e ac h  bu i l d i n g  p r i nc i pa l  o r  des i gn ee  s ha l l  r e v i e w  th e  

d oc u me nta t i on  o f  E SI  i n c id en t s  wi t h  ap pr opr i a t e  s t a f f  me mb er s  t o  co ns i d e r  t h e  

a pp ro pr i a t en es s  o f  t he  u se  o f  ES I  i n  t ho se  i n s t a nce s .  

 Re por t i n g  Da ta  

 D i s t r i c t  ad mi n i s t r a t i o n  s ha l l  r e por t  E S I  d a t a  t o  t he  s t a t e  de pa r t men t  o f  

e du ca t i on  a s  r eq u i r ed .  

 P a r en t  R i gh t  t o  Me e t i n g  o n  E S I  Use  

 Af t e r  eac h  i nc i de n t ,  a  pa r en t  ma y  r eq ues t  a  m e e t in g  wi t h  t h e  sc ho o l  t o  

d i sc us s  an d  d ebr i e f  t h e  i nc i den t .  A  pa re n t  ma y  r e qu es t  suc h  me e t in g  ve r ba l l y ,  i n  

wr i t i n g ,  o r  b y  e l e c t ro n i c  mea ns .  A  s ch oo l  sh a l l  ho l d  a  me e t i ng  r e qu es t e d  un de r  

t h i s  s ub sec t i o n  wi th in  10  s ch oo l  da ys  o f  t he  p a re n t ’ s  r eq ues t .  T he  f oc us  o f  an y  

s uc h  mee t in g  s ha l l  be  t o  d i sc uss  p r oac t i ve  wa ys  t o  p r e ven t  t h e  ne ed  f o r  e mer ge nc y 

s a f e t y  i n t e r ven t i on s  a nd  t o  r ed uce  i nc i den t s  i n  t h e  fu t u re .  

 F or  a  s t ude n t  wi t h  an  IE P  o r  a  Se c t i o n  5 04  p l an ,  s uc h  s t ude n t ’ s  IE P  t ea m o r  

S ec t io n  50 4  p l a n  t eam s h a l l  d i s cu ss  t h e  i n c i den t  a nd  c on s id e r  t he  ne ed  t o  c on d uc t  

a  f un c t io na l  beh a vio ra l  a s se s s me n t ,  deve l op  a  b eh a vi o r  i n t e r ven t i on  p l a n ,  o r  

a me n d  t he  b eh a vi o r  i n t e r ve n t io n  p l a n  i f  a l r ead y  in  e x i s t enc e .  
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 F o r  a  s t ud en t  wi t h  a  s ec t i on  50 4  p l a n ,  such  s t ude n t ’ s  s e c t i on  50 4  p l a n  t e a m 

s ha l l  d i s cu ss  an d  co ns i de r  t h e  n eed  fo r  a  s pec i a l  e du ca t i on  e va lu a t i on .   Fo r  

s t ud en t s  wh o  h a ve  an  i nd i v id ua l i ze d  e duc a t i on  p ro gr a m an d  a r e  p l ac ed  i n  a  p r i va t e  

s ch oo l  b y  a  pa r en t ,  a  me e t in g  ca l l ed  un de r  t h i s  su bs ec t i on  sh a l l  i nc l ud e  t he  pa r en t  

a nd  t h e  p r i va t e  s c hoo l ,  who  s ha l l  co ns i de r  wh e th e r  t he  pa r en t  sh ou l d  r eq ue s t  a n  

i nd i v id ua l i ze d  ed uca t io n  p ro gra m t e a m me e t i n g .  I f  t he  pa ren t  r eq ues t s  an  

i nd i v id ua l i ze d  e duc a t i on  p ro gra m t ea m me e t in g ,  t he  p r i va t e  s ch oo l  s ha l l  he lp  

f ac i l i t a t e  s uc h  me e t in g .  

 F o r  a  s t u den t  wi th ou t  an  IE P  o r  Sec t i o n  5 0 4  p l an ,  t he  s ch oo l  s t a f f  an d  t he  

p a re n t  sha l l  d i s c uss  t h e  i nc i de n t  a nd  co ns id e r  t he  ap pro pr i a t e nes s  o f  a  r e f e r r a l  f o r  

a  s pec i a l  e duc a t i on  e va l ua t i on ,  t h e  nee d  f o r  a  fu nc t i on a l  be ha v i o ra l  a s se s s me n t ,  

o r  t h e  ne ed  f o r  a  be ha v i o r  i n t e r ven t io n  p l a n .   An y  s uc h  mee t ing  s h a l l  i n c lu de  t he  

s t ud en t ’ s  p a re n t ,  a  s ch o o l  ad mi n i s t r a t o r  fo r  t he  s ch oo l  t he  s t ude n t  a t t en ds ,  o ne  o f  

t he  s t ud en t ’ s  t ea ch e r s ,  a  s ch oo l  e mp lo ye e  i n vo l ve d  i n  t he  i nc id en t ,  a nd  a n y  o th e r  

s ch oo l  e mpl o yee s  d es i gn a t e d  b y  t he  sch oo l  a d min i s t r a to r  a s  ap pr opr i a t e  fo r  su ch  

me e t in g .  

 T h e  s tu de n t  wh o  i s  t h e  s ub j ec t  o f  su ch  me e t in gs  sha l l  be  i n v i t e d  t o  a t t e nd  

t he  me e t i n g  a t  t he  d i s c r e t i o n  o f  t he  p a re n t .   T he  t i me  fo r  c a l l i n g  su ch  a  mee t i n g  

ma y  b e  e x t e nd ed  be yo n d  t he  1 0 -d a y  l i mi t  i f  t he  pa ren t  o f  t he  s t ud en t  i s  u na b l e  t o  

a t t en d  wi t h in  t ha t  t ime  p e r i od .   No t h i n g  i n  t h i s  s e c t i o n  s ha l l  be  c on s t ru ed  t o  

p ro h ib i t  t he  de ve l opme n t  an d  i mp le me n t a t i on  o f  a  fu nc t io na l  be ha v io r  a s se s s me n t  

o r  a  b eh a vi o r  i n t e r ven t io n  p l an  f o r  a n y  s tu de n t  i f  suc h  s t ud en t  wo u ld  be ne f i t  f r o m 

s uc h  me as ure s .  
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 L o ca l  D i sp u t e  Re so lu t i o n  Pr oce s s  

 I f  a  p a re n t  be l i e ves  t h a t  an  e me r gen c y  sa f e t y  i n t e r ven t io n  has  b ee n  us ed  o n  

t he  pa r en t ’ s  c h i l d  i n  v i o l a t i o n  o f  s t a t e  l aw  o r  boa rd  po l i c y ,  t he  pa re n t  ma y  f i l e  a  

c o mpl a in t  a s  sp ec i f i ed  be l ow .  

 T h e  bo a rd  o f  e duc a t i on  e nc our a ges  p a ren t s  t o  a t t e mp t  t o  r e s o l ve  i s s ue s  

r e l a t i n g  t o  t he  us e  o f  E S I  i n f o r ma l l y  w i t h  t he  b u i l d in g  p r i nc i pa l  a nd / o r  t h e  

s up e r i n t e nde n t  b e fo re  f i l i n g  a  fo r ma l  c o mp la i n t  w i th  t he  b oa r d .   On ce  a n  i n f o r ma l  

c o mpl a in t  i s  r ece i ve d ,  t h e  ad mi n i s t r a t o r  han d l i n g  suc h  c o mpl a in t  s ha l l  i n ves t i ga t e  

s uc h  ma t t e r ,  a s  d eeme d  a pp ro pr i a t e  b y  t h e  a d mi n i s t r a to r .   In  t he  e ven t  t ha t  t h e  

c o mpl a in t  i s  r e s o l ved  i n fo r ma l l y ,  t h e  admi n i s t r a to r  mu s t  p r ov i d e  a  wr i t t en  r e po r t  

o f  t he  i n f o r ma l  r e s o lu t i o n  t o  t he  su pe r i n t e nd en t  an d  t he  pa ren t s  a nd  r e t a in  a  c op y  

o f  t he  r e po r t  a t  t he  s c ho o l .   T he  s up e r in t en de n t  w i l l  sh a re  t h e  i n fo r ma l  r e s o lu t i o n  

w i t h  t he  b oa r d  o f  e du ca t i on  a nd  p r o v id e  a  co p y  to  t h e  s t a t e  de pa r t men t  o f  

e du ca t i on .  

 I f  t he  i s su es  a r e  no t  r e so l ve d  i n fo r ma l l y  w i t h  t he  bu i ld i n g  p r in c i pa l  a nd / o r  

t he  s upe r in t en de n t ,  t h e  p a re n t s  ma y  su b mi t  a  f o r ma l  wr i t t e n  comp l a i n t  t o  t he  b oa r d  

o f  e du ca t i on  b y  p r o vi d in g  a  co p y  o f  t he  c o mpl a in t  t o  t h e  c l e rk  o f  t h e  b oa r d  a nd  

t he  su pe r in t en den t  w i t h in  t h i r t y  ( 30 )  da ys  a f t e r  t h e  pa re n t  i s  i n f o r me d  o f  t h e  

i nc i den t .  

 Up on  r ec e ip t  o f  a  fo rma l  wr i t t e n  c o mpl a in t ,  t h e  b oa r d  p res i de n t  s ha l l  a s s i gn  

a n  i n ve s t i ga to r  t o  r e v i e w  t he  c o mpl a in t  a nd  r ep or t  f i nd i n gs  t o  t he  bo a rd  a s  a  

wh o le .   S uch  in ve s t i ga t o r  ma y  be  a  bo a rd  me mb e r ,  a  s c ho o l  admi n i s t r a to r  s e l ec t ed  

b y  t h e  b oa r d ,  o r  a  b o a r d  a t t o rn e y .   Su ch  in ve s t i ga to r  sh a l l  be  i n fo r me d  o f  t h e  

o b l i ga t i on  t o  ma in t a in  c on f id en t i a l i t y  o f  s t ud en t  r e co r ds  a nd  sh a l l  r e por t   
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t he  f i n d in gs  o f  f a c t  a nd  r e co mme n d ed  c o r r ec t i ve  ac t i o n ,  i f  any ,  t o  t h e  boa rd  i n  

e xe cu t i ve  se s s i on .  

 An y  s uch  i n ves t i ga t i o n  mu s t  be  co mp le t ed  wi t h i n  t h i r t y  ( 30 )  da ys  o f  r ec e ip t  

o f  t he  fo r ma l  wr i t t en  c o mpl a in t  b y  t he  b oa rd  c l e r k  an d  s upe r in t en de n t .   On  o r  

b e f o re  t h e  30 t h  da y  a f t e r  r ec e ip t  o f  t he  wr i t t en  c o mpl a in t ,  t h e  bo a r d  s ha l l  a d o p t  

wr i t t en  f i n d in gs  o f  f a c t  a nd ,  i f  nec es s a r y ,  ap pr opr i a t e  co r r ec t i ve  a c t i o n .   A  co p y  

o f  t h e  wr i t t e n  f i n d i ngs  o f  f ac t  a nd  an y  co r r e c t i ve  ac t i o n  ad op te d  b y  t he  boa rd  

s ha l l  on l y  b e  p r o vi de d  t o  t he  p a re n t s ,  t h e  s c ho o l ,  an d  t he  s t a t e  d epa r t me n t  of  

e du ca t i on  a n d  s ha l l  b e  ma i l ed  t o  t he  pa re n t s  an d  t h e  s t a t e  dep a r t me n t  wi t h i n  3 0  

d a ys  o f  t h e  bo a rd ’ s  r e ce i p t  o f  t h e  f o r ma l  c o mpl a in t .    

 I f  d e s i r e d ,  a  p a re n t  ma y  f i l e  a  c o mp la i n t  u n de r  t he  s t a t e  bo a r d  o f  e duc a t i on  

a d min i s t r a t i ve  r e v i ew  p r oce s s  wi th i n  t h i r t y  ( 30 )  da ys  f rom t h e  da t e  a  f i na l  

d ec i s io n  i s  i s s ue d  pur sua n t  t o  t h e  l oc a l  d i s pu t e  r e s o lu t i o n  p r oce s s .  

 

Ap pr o ve d :   2 /2 0  

K AS B Rec o mme n da t io n  –  6 / 13 ;  12 / 13 ;  6 /15 ;  6 /1 6 ;  6 / 18 ;  1 2 / 18  
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 Ne w e mpl o yme nt  po s i t i on s  s ha l l  be  au th or i zed  b y  t h e  bo a r d .   T he  

s up e r i n t e nde n t  sh a l l  p r e pa re  fo r  boa rd  app ro va l  a  co mp re hen s i ve  l i s t  o f  a l l  ne w 

p os i t i o ns ,  t o ge t he r  w i t h  t he i r  qu a l i f i ca t i ons ,  d u t i e s ,  a nd  r e s po ns i b i l i t i e s ,  f o r  

b oa rd  c ons i de ra t i on .   

 

Ap pr o ve d :   2 /2 0  

K AS B Rec o mme n da t io n  -  2 / 98 ;  4 / 07 ;  12 / 18  
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 T h e  su pe r i n t e nd en t  sh a l l  d e ve lo p  a  j ob  de sc r i p t i on  f o r  e ach  ca t e gor y  of  

e mp lo ye e .   Af t e r  b oa r d  a ppr o va l  o f  a n y  n ew  o r  r e vi sed  j ob  d es c r i p t i ons ,  t he y  wi l l  

b e  dee me d  i n  e f f e c t ,  s ha l l  be  f i l e d  wi th  t h e  c l e r k ,  an d  may  b e  p ub l i sh ed  i n  

h an db oo ks .  

 

Ap pr o ve d :   3 /2 0  

K AS B Rec o mme n da t io n  -  2 / 98 ;  4 / 07 ;  6 /1 9  
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GACC  Re cr ui tme nt  a n d  Hir i n g  GACC  

 Re c ru i t me n t  

 T h e  b oa r d  d e l e ga t e s  r ec r u i t i n g  au t hor i t y  t o  t he  su pe r in t end en t .   In  

c a r r y in g  o u t  t h i s  r e sp o ns ib i l i t y ,  t he  s up e r i n t e nd en t  ma y  i n vo lve  a d min i s t r a to r s  

a nd  o t he r  e mpl o yees .  

 H i r i n g  

 T h e  b oa r d  s ha l l  a ppro ve  t h e  h i r i n g  o f  a l l  e mp lo ye es .   No  s t a f f  me mb e r ’ s  

e mp lo yme n t  i s  o f f i c i a l  u n t i l  t he  co n t r ac t  o r  o th e r  d oc u me nt  i s  s i gn ed  b y  t he  

c an d id a t e  a nd  a ppr o ve d  b y  t he  b oa r d .  

 H i r i n g  s eq uen ce  

•  Co ndi t i o na l  o f f e r  o f  e mp l o ym e nt  i s  ex t en de d  t o  t h e  ca nd i da t e  i n  wr i t i n g  

s ub j ec t  t o  r e voc a t ion  o r ,  i f  p ro v i s i on a l  e mp lo yme n t  ha s  a l r ea d y  be gun ,  

t e r min a t io n  o f  e mp lo yme n t  bas ed  u po n  un sa t i s f ac to r y  r e su l t s  o f  a n y  

r e f e r en ce  an d /o r  backgr o u nd  c hec ks  p e r fo r me d ;  

•  Wr i t t e n  acc ep t an ce  by  t he  ca nd ida t e  i s  r ec e i ved ;  

•  Co nt r ac t  o r  o the r  a pp ro pr i a t e  do cu me n t  s en t  t o  t h e  cand id a t e  an d  

c an d id a t e ’ s  a cce p t a nc e  s i gn i f i e d  b y  a  s i gn e d  doc u me nt  r e tu rn ed  t o  t he  

s up e r i n t e nde n t ;  a nd  

•  Ap pr o va l  o f  t he  c on t r ac t  o r  o the r  do cu men t s  b y  t he  b oa r d .  
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GACCA   Ne p ot i sm  GACCA 

 T h e  s up e r in t en de n t  sh a l l  ma ke  r e as on ab l e  e f f o r t s  t o  de t e r mi ne  whe t he r  a  

c an d id a t e  f o r  e mpl oyme n t  i s  r e l a t ed  t o  o r  r e s i d i n g  wi th  a  bo a r d  me mb e r  o r  an  

a d min i s t r a to r  o f  t he  d i s t r i c t .   I f  a  ca nd i da t e  i s  r e l a t ed  t o  o r  r e s i d in g  w i th  a  b oa r d  

me mb e r  o r  ad mi n i s t r a t o r ,  t h e  su pe r i n t e nd en t  wi l l  ma ke  t h i s  f ac t  kno wn to  t h e  

b oa rd .  

 E x cep t  i n  an  e me r gen c y  o r  i n  t h e  c as e  t he  i nd i v id ua l  i s  dee me d  to  b e  t he  

mo s t  qu a l i f i ed  ca nd id a t e  fo r  t he  po s i t i on  b y  t he  b oa r d ,  t h e  boa r d  wi l l  n o t  e mpl o y  

a n yon e  who  i s  t h e  f a th e r ,  mo th e r ,  b ro t he r ,  s i s t e r ,  s po us e ,  s on ,  d au gh te r ,  s t ep -s o n ,  

s t ep -d a u gh te r ,  s on - i n - l a w ,  o r  da u gh te r - i n - l a w  o f  a n y  b oa r d  memb e r  o r  who  r e s i des  

i n  t he  h ou se ho l d  o f  an y  b oa r d  me mb e r .  

 T h i s  p ro v i s i on  sh a l l  no t  a pp l y  t o  a n y  p e r s on  wh o  h as  be en  r e gu l a r ly  

e mp lo ye d  b y  t h e  bo a r d  p r i o r  t o  t he  a do p t i on  o f  t h i s  po l i c y  o r  t o  a n y  p e r s on  wh o 

h as  bee n  r e gu l a r l y  emp l o yed  b y  t h e  b oa rd  p r i o r  t o  t he  e l ec t i on  o r  ap po i n t me n t  o f  

a  n e w bo a rd  me mb er  t o  who m th e  pe r so n  i s  r e l a t e d .  

 S u pe r v i s i on  L i mi t a t i o ns  

 No  e mp lo yee  s ha l l  d i r ec t l y  s up e r v i se  o r  be  r e sp ons ib l e  f o r  an y  po r t i o n  o f  

t he  e va lu a t i o n  o f  h i s  o r  he r  f a t he r ,  mo th e r ,  b ro t he r ,  s i s t e r ,  s pou se ,  s on ,  da u gh te r ,  

s t ep -s o n ,  s t ep -d a u gh te r ,  s on - i n - l aw ,  o r  da u gh te r - i n - l a w o r  an  i nd i v id ua l  r e s id in g  

w i t h  t he  e mp lo ye e .  
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GACD  Emp lo yme nt  El ig i b i l i t y  Ver i f i ca t io n   (F o rm I - 9 ) ( See  GAK)  GACD  

 A l l  d i s t r i c t  e mpl o ye es ,  a t  t he  t i me  o f  e mp lo yme n t ,  s ha l l  p r o v ide  

ve r i f i ca t i o n  o f  i de n t i t y  an d  e mpl o yme nt  s t a tus  t o  t he  s up e r in t en de n t .  

 T h e  s up e r i n t e nde n t  s ha l l  ma i n t a in  a  f i l e  o n  a l l  o f  t h e  d i s t r i c t ’ s  

e mp lo ye es  h i r e d  a f t e r  No ve mbe r  6 ,  1 98 6 ,  p ro v in g  t ha t  eac h  e mp lo yee  ha s  ve r i f i ed  

t he i r  i den t i t y ,  e mpl oyme n t  s t a t us ,  U .S .  c i t i zen sh i p ,  o r  l e ga l  a l i e n  s t a tus .    

F o r  a dd i t i o na l  i n fo rma t io n  see :  

h t t p : / /www.us c i s . gov/ f i l e s / na t i vedocument s /m -274 .pd f  
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P a ge  Le f t  B l an k  
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GAC E  As s ig nme nt  a nd  Tr an s f er  GACE  

 T h e  bo a r d  r e s e r ves  t h e  r i gh t  t o  a s s i gn ,  r ea s s i gn ,  o r  t r a ns f e r  a l l  e mp l o ye es ,  

u n l e s s  o t he r wi se  p r ov i d ed  i n  t h e  ne go t i a t e d  a gr ee me n t .  

 T h e  b oa r d  ma y  d e l e ga t e  i t s  a u th or i t y  t o  a s s i gn ,  r ea s s i gn ,  o r  t r a ns f e r  a n y  o r  

a l l  e mpl o yees  t o  t he  s up e r i n t e nde n t .  
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GAD  Emp lo yee  De ve l opme nt  Op p ort un i t i e s  GAD  

 -E x c e p t  a s  ma y  b e  sp ec i f i e d  i n  t he  n e go t i a t ed  a g re e me n t  co nce rn i n g  s t a f f  

me mb e r s  co ve red  t he r eb y ,  a l l  p l ans  fo r  s e l f - i mp ro ve me nt  i n vo l v i n g  ex pen d i t u r e  

o f  d i s t r i c t  f u nd s  o r  wh ic h  r eq u i r e  t i me  a wa y  f r o m t he  e mp lo yee ’ s  a s s i gn ed  

r e sp on s ib i l i t i e s  sh a l l  be  a pp ro ved  i n  ad van ce  b y  t he  b oa rd .  
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GAE  Com pl a in t s  GAE  

 An y  e mpl o yee  ma y  f i l e  a  c o mpl a in t  wi th  t he i r  su pe r v i s o r  co nc e rn in g  a  

s ch oo l  ru l e ,  r e gu l a t i on ,  p o l i c y  o r  dec i s i on  t h a t  a f f ec t s  t he  e mpl o yee .   T h e  

c o mpl a in t  s ha l l  be  i n  wr i t i n g ,  f i l e d  w i th in  t e n  ( 10 )  da ys  fo l l o wi n g  th e  e vent  

c o mpl a in ed  o f ,  an d  sh a l l  s pe c i f y  t he  bas i s  o f  t he  co mp la i n t .   T h e  s upe r vi so r  sha l l  

me e t  wi t h  t h e  e mp loye e  an d  p ro v id e  a  wr i t t en  r e s po ns e  wi th i n  t en  ( 10 )  d a ys .   I f  

t he  e mp l o ye e  d i sa g re es  wi t h  t he  d ec i s io n ,  t h e  e mp lo yee  ma y  a pp e a l  t o  t he  

s up e r i n t e nde n t .   T h e  s up e r i n t e nde n t ’ s  de c i s i on  sha l l  be  f i na l .   Emp l o yee s  co ve r ed  

b y  th e  ne go t i a t e d  a gre e me n t  sha l l  f o l l o w p ro ced ure s  ou t l i n ed  i n  t ha t  d oc u me nt .  
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GAF  S taf f -Stu de nt  Re l a t io ns   GAF  

 ( Se e  GAAC,  GAACA J GE C,  J GE CA an d  K N)   

 S t a f f  me mb e r s  s ha l l  ma i n t a in  p ro f es s io na l  r e l a t i o nsh ips  w i t h  s tu de n t s  

wh ich  a r e  co nd uc i ve  t o  an  e f f e c t i ve  e du ca t i on a l  en v i r on me nt .   S t a f f  me mb er s  sh a l l  

n o t  su b mi t  s t ud en t s  t o  b u l l y in g ,  h a ra s s men t ,  o r  d i sc r i min a t io n  p ro h ib i t ed  b y  bo a r d  

p o l i c y .   S t a f f  me mb er s  sh a l l  n o t  ha ve  a n y i n t e r ac t i on  o f  a  r o ma n t i c  an d /o r  s e xu a l  

n a t u re  wi th  a n y  s t ude n t  a t  a n y  t i me  r e ga rd l e s s  o f  t h e  s tu den t ’ s  a ge  o r  c on se n t .  
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GAG  Co nf l i c t  o f  I nte re s t  GAG  

 D i s t r i c t  e mp l o ye es  a r e  p ro h ib i t e d  f ro m e nga g i n g  i n  an y  ac t i v i t y  wh ic h  ma y  

c on f l i c t  wi th  o r  d e t r ac t  f ro m th e  e f f e c t i ve  pe r fo r ma n ce  o f  t he i r  d u t i e s .   No  

e mp lo ye e  wi l l  a t t e mp t ,  d u r i n g  t h e  sc ho o l  d a y  o r  on  sc ho o l  p r op e r t y ,  t o  s e l l  o r  

e nd ea vor  t o  i n f lue nce  an y  s tu de n t  o r  s ch oo l  e mpl o yee  t o  bu y  an y  p ro duc t ,  a r t i c l e ,  

i n s t r u me n t ,  s e r v i ce  o r  o th e r  i t e ms  which  ma y  d i r ec t l y  o r  i nd i r e c t l y  b en e f i t  t h e  

s ch oo l  e mp l o ye e .   No  sch oo l  e mpl o yee  wi l l  e n t e r  i n t o  a  co n t r ac t  f o r  r e mu n era t i on  

w i t h  t he  d i s t r i c t  o th e r  t h an  a  c on t r ac t  f o r  e mpl o yme nt  un l e s s  t h e  co n t r a c t  i s  

a ward ed  o n  t he  b as i s  o f  c o mp e t i t i ve  b i dd in g .  
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GAH  P a rt i c i p at io n  in  Comm un i ty  Act i v i t i e s  GAH  

 P r io r  p e r mi s s io n  mu s t  be  ob t a in ed  f ro m t he  su pe r in t e nde n t  f o r  

p a r t i c ip a t i o n  i n  an y  n o n -sc ho o l  c o mmu n i ty  a c t i v i t y  wh ic h  t a kes  p l a ce  d u r i n g  d u t y  

h o ur s .  
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GAHB  P ol i t i c a l  Act iv i t i e s  GAHB  

 Ho ld i n g  P ub l i c  Of f i ce  

 S t a f f  me mb er s  e l ec t e d  o r  ap po in t ed  t o  a  p u b l i c  o f f i ce  wh i ch  r e s t r i c t s  t he  

e mp lo ye e ’ s  a b i l i t y  t o  c o mpl e t e  c on t r ac tu a l  ob l i ga t i o ns  ma y  b e  r eq u i r ed  t o  t a ke  

u n pa i d  l ea ve  fo r  a  p e r i od  o f  t i me  de t e r min ed  b y  t h e  boa rd  o r  ma y  b e  t e r min a t e d .  

 S t a f f  me mb er s  ho l d in g  a  pu b l i c  o f f i c e ,  wh ic h  i n  t he  j u d gme nt  o f  t h e  b oa rd  

i s  l e s s  t h an  f u l l - t i me ,  sha l l  r eq ues t  un pa id  l ea ve  f ro m th e  su pe r in t en de n t  a t  l ea s t  

o ne  we e k  in  a d vanc e .  

 An  e mp lo ye e  who  mu s t  be  a bs en t  f r o m sc ho o l  t o  ca r r y  o u t  t he  d u t i e s  o f  a  

p u b l i c  o f f i c e  mu s t  t a ke  a  l e a ve  o f  a bse nc e  wi th ou t  p a y  f o r  t h e  d u ra t i on  o f  t h e  

p u b l i c  o f f i ce .  

 P o l i t i ca l  Ac t i v i t y  i n  t he  S ch oo l s  

 S t a f f  me mb er s  sha l l  n o t  u se  s ch oo l  t ime ,  s c ho o l  p ro pe r t y ,  o r  s ch oo l  

e qu ip me n t  f o r  t he  pu r po se  o f  f u r t he r i n g  t h e  i n t e r e s t s  o f  a n y  po l i t i c a l  pa r t y ,  t h e  

c a mp a i gn  o f  an y  p o l i t i ca l  ca nd ida t e ,  o r  t he  a d voc ac y  o f  an y  po l i t i ca l  i s su e .  

 F or  t he  p u r pos es  o f  t h i s  p o l i c y ,  “ad vo ca cy  o f  a n y  p o l i t i ca l  i s su e”  s ha l l  not  

b e  dee me d  to  i n c lu de  p r o v id i n g  i n f o r ma t i on  o n  e du ca t i on a l  ma t t e r s  t o  e l ec t ed  

o f f i c i a l s .   
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GAI  S o l i c i t a t io ns   (S ee  K DC)  GAI  

 A l l  s o l i c i t a t i on s  o f  an d  b y  s t a f f  me mb er s  d u r i n g  du t y  h ou r s  a r e  p r oh i b i t e d  

w i t ho u t  p r i o r  ap pr o va l  o f  t he  a pp ro pr i a t e  s up e r v i so r .  
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GAJ Gi f t s   ( Se e  JL  an d  KH)  GAJ 

 T h e  g i v i n g  o f  g i f t s  be t wee n  s tu de n t s  an d  s t a f f  me mb er s  i s  d i sco ur a ge d .  

Un les s  ap pro ve d  b y  t h e  p r inc ipa l ,  s t a f f  memb e r s  sha l l  n o t  g i ve  g i f t s  t o  a n y  s t ud en t  

o r  c l a s s  o f  s t ud en t s  wh en  the  g i f t s  a r i s e  o u t  o f  a  s ch oo l  s i t ua t i on ,  c l a s s  o r  s c ho o l -

s po ns ore d  ac t i v i t y .  

 G i f t s  t o  S t a f f  Me mb er s  

 S t a f f  me mb er s  a r e  p ro h i b i t e d  f r o m re ce i v in g  g i f t s  f ro m ve n d or s ,  s a l e s men  

o r  o t he r  s uc h  r ep res en t a t i ves .   P r e miu ms  r e su l t i n g  f ro m s a l e s  p ro j ec t s  sp ons or ed  

b y  t h e  sch oo l  s ha l l  be co me  t he  p r op e r t y  o f  t h e  s c ho o l  
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GAK  P er so n ne l  Rec or ds    (S ee  CE I ,  CGI ,  GACD,  GBI ,  a nd  GCI)  GAK  

 P e r so nne l  f i l e s  r eq u i r ed  b y  t h e  d i s t r i c t  s ha l l  be  c onf ide n t i a l  a nd  i n  t h e  

c us t od y  o f  t he  r e co rd s  cus to d i a n  a nd / o r  t h e  su pe r i n t e nd en t .   E mp l o yees  h a ve  t h e  

r i gh t  t o  i n spe c t  t he i r  f i l e s  u po n  p ro pe r  no t i ce  u nde r  t he  s up e r v i s i on  o f  a n  

a pp ro pr i a t e  s up e r v i so r .   Al l  r ec o r ds  an d  f i l e s  ma in t a in ed  b y  t he  d i s t r i c t  s ho u ld  b e  

s c r e ene d  pe r io d i c a l l y  b y  t h e  cus to d i a n  o f  r ec o r ds .  

 A l l  p e r s on ne l  f i l e s  a nd  e va l ua t i on  do cume n t s ,  i n c lu d in g  t h os e  s to r ed  by  

e l ec t ro n i c  mea ns ,  sha l l  be  a deq ua t e l y  s ecu re d .  

 Re qu es t s  f o r  Re fe r enc es  

 Un les s  o th e r wi se  p rov i d ed  b y  l a w ,  a  r eq ue s t  b y  a  t h i rd  pa r t y  fo r  r e l e ase  o f  

a n y  p e r s on ne l  r e co rd  sh a l l  r e qu i r e  t he  wr i t t en  c ons en t  o f  t he  emp l o yee ,  an d  sh a l l  

b e  s ub mi t t ed  t o  t he  r e co r ds  cus to d i a n  who  sh a l l  r e sp on d  t o  t he  r eq ue s t  a s  t he  l a w 

a l l o ws .  

 Up on  r ec e ip t  o f  a  wr i t t en  r eq ues t  d i s t r i c t  o f f i c i a l s  ma y  p ro v i de  i n fo r ma t i on  

r e ga rd i n g  pa s t  an d  p re se n t  e mp lo ye es  t o  p ro sp ec t i ve  e mpl o ye r s  i n  c o mpl i an ce  wi th  

c u r r en t  l a w .   In fo r ma t io n  t ha t  ma y  be  p ro v i de d  wi l l  i nc l ude :  

•  e mp lo yme n t  da t e ( s ) ;  

•  j ob  d esc r ip t i on  a nd  du t i e s  wh i l e  i n  t he  d i s t r i c t ’ s  e mp l o y;  

•  l a s t  s a l a r y  o r  wa ge ;  

•  wa ge  h i s to r y ;  

•  wh eth e r  t h e  e mpl o yee  wa s  vo l un t a r i l y  o r  i n vo l un t a r i l y  r e l ease d  f ro m 

s e r v i ce  a nd  t h e  r ea son s  fo r  t he  s e pa r a t i o n ;  

•  wr i t t en  e mp lo yee  eva l ua t i ons  wh i ch  we re  co nd uc t e d  p r i o r  t o  t he  

e mp lo ye e ' s  s e pa r a t i on  f r o m t he  e mp lo ye r  an d  t o  wh ic h  a n  emp l o yee  

s ha l l  be  g i ve n  a  c op y  u po n  r eq ues t .  



 

©KASB. This material may be reproduced for use in USD 306.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 

without written permission from KASB. 

GAK  P er so n ne l  Rec or ds  GAK - 2  

Immu n i t y  P r o v ide d  

Un les s  o t he r wi se  p rov i d ed  b y  l a w,  an  e mp l o ye r  wh o  r e sp on ds  i n  wr i t i n g  t o  

a  wr i t t en  r e qu es t  c on ce r n i n g  a  c u r r e n t  o r  f o r mer  e mp lo ye e  f r o m a  p ro sp ec t i ve  

e mp lo ye r  o f  t ha t  e mp lo yee  s ha l l  b e  a bs o l u t e l y  i mmu n e  f r o m c i v i l  l i a b i l i t y  fo r  

d i sc l os u re  o f  t he  i n fo r ma t i on  no t ed  ea r l i e r  i n  t h i s  p o l i c y  t o  wh ich  an  e mpl o yee  

ma y  h a ve  ac ces s .  

P ro h ib i t i o n  o n  Ai d ing  a nd  Ab e t t i n g  S ex ua l  Ab us e  

P ur su an t  t o  t h e  f e de ra l  E ve r y  S t u den t  S ucc ee ds  Ac t ,  t h e  b oa r d  p ro h ib i t s  t he  

b oa rd ,  i nd i v i du a l  boa rd  me mb er s ,  an d  any  i nd i v i dua l  o r  en t i t y  wh o  i s  a  d i s t r i c t  

e mp lo ye e ,  c on t r ac t o r ,  o r  a ge n t  f ro m as s i s t i n g  a  d i s t r i c t  e mp loye e ,  co n t r a c to r ,  o r  

a ge n t  i n  o b t a i n in g  a  n e w  j ob  i f  t he  bo a rd ,  i nd i v i dua l ,  o r  e n t i t y  kn o ws ,  o r  h as  

p ro ba b le  ca use  t o  b e l i e ve ,  t ha t  s uch  s ch oo l  e mpl o yee ,  c on t r ac to r ,  o r  a ge n t  en ga ged  

i n  s ex ua l  mi sc on du c t  r e ga r d in g  a  min or  o r  s t ude n t  i n  v i o l a t i on  o f  t he  l a w.   For  

t he  pu r po se s  o f  t h i s  p o l i c y ,  i t  sh a l l  no t  be  de e me d  a s s i s t i n g  i n  o b t a i n i n g  a  n e w 

j ob  i f  t h e  a f o r e men t io ne d  in d i v id ua l s  o r  e n t i t i e s  pa r t i c ip a t e  i n  t he  ro u t in e  

t r an s mis s i on  o f  a d min i s t r a t i ve  a nd  p e r s onn e l  f i l e s  i n  acc or da nce  wi t h  l a w  a nd  t h i s  

p o l i c y ,  

 

Ap pr o ve d : 2 /1 7  

K AS B Rec o mme n da t io n  –  7 / 02 ;  4 /0 7 ;  12 /16  
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GAL  S a l ar y  De d uct i o ns  (F LS A)  ( See  GAOF )  GAL  

 T h e  d i s t r i c t  sh a l l  c omp l y  w i th  t he  sa l a r y  b as i s  r eq u i r e men t s  o f  t h e  Fa i r   

L a bor  S t an da rds  Ac t  ( F LS A) .   T h e  bo a rd  p ro h ib i t s  a l l  ma na ge r s  f ro m ma k i n g  an y 

i mp ro pe r  ded uc t io ns  f r o m th e  sa l a r i e s  o f  e xe mp t  e mpl o yee s .   E mp l o yees  s ha l l  be  

ma d e  a wa re  o f  t h i s  po l i c y .  

 I f  a n  e mp lo yee  be l i eve s  t ha t  a n  i mp r op e r  d ed uc t i on  h as  b ee n  ma d e  t o  h i s  

o r  he r  s a l a r y ,  t h e  e mp lo yee  s ho u ld  i mme d ia t e l y  r ep or t  t h i s  i n fo r ma t i on  t o  h i s  or  

h e r  d i r ec t  s up e r vi so r ,  o r  t o  t h e  su pe r i n t e nd en t  o f  s c ho o l s .  

 Re por t s  o f  i mpr op e r  de du c t io ns  s ha l l  be  p r o mpt l y  i n ves t i ga t e d .   I f  i t  i s  

d e t e r min ed  th a t  a n  i mp ro pe r  ded uc t io n  h as  o cc ur r e d ,  t he  emp l o yee  s ha l l  be  

p ro mp t l y  r e i mb ur s ed  fo r  a n y  i mp ro pe r  d ed uc t io n  ma de .  
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GAM P er so na l  App ear a nce  GAM 

 Ap pr opr i a t e  d r e s s  an d  pe r so na l  a p pea r an ce  i s  e s se n t i a l  f o r  a l l  d i s t r i c t  

e mp lo ye es .  
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GAN  Tr av e l  Exp en ses  ( See  BBBF ,  CG,  CEF ,  GB RC  an d  GCA)  GAN  

 T h e  bo a r d  sh a l l  p rov i d e  r e i mb ur se me n t  f o r  e xp ens es  i ncu r r ed  i n  t r a ve l  

r e l a t ed  t o  t he  du t i e s  o f  t he  d i s t r i c t ’ s  e mp lo ye es  wh en  a ppr o ved  in  ad van ce  b y  t h e  

s up e r i n t e nde n t .   Mo de  o f  t r a ve l  wi l l  b e  bas ed  on ,  b u t  no t  l i mi t ed  t o ,  t h e  

a va i l ab i l i t y  o f  t r ans po r t a t i on ,  d i s t an ce  and  n u mb er  o f  pe r so ns  t r a ve l i n g  t o ge th e r .   

A  f i r s t  c l a s s  a i r  f a r e  w i l l  b e  r e i mb ur sed  on l y  whe n  co ac h  spa ce  i s  no t  a va i l ab l e .   

 Re qu es t s  f o r  r e i mbur se me n t  sh a l l  h a ve  t h e  fo l l o wi n g  a t t ac hed :   r ece ip t s  

f o r  t r a ns por t a t i on ,  pa r k i n g ,  h o t e l s  o r  mote l s ,  me a l s  a n d  o th e r  e xp en ses  f o r  wh i ch  

r ece i p t s  a r e  o rd i na r i l y  a va i l ab l e .   Fo r  t he  a u th or i zed  us e  o f  a  p e r s on a l  ca r ,  

i nc l ud i n g  a pp ro ve d  t r a ve l  be t ween  bu i ld in gs ,  s t a f f  me mb er s  sh a l l  b e  r e i mb u r se d  

a t  a  mi l ea ge  r a t e  e s t a b l i s he d  b y  t he  b oa rd .  
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GAN A  Expe ns e  Re im bu rsem en t  an d  Cre di t  Ca rd s  ( Se e  CEF  an d  GAN)   GANA  

 No n -a d mi n i s t r a t i ve  s t a f f  u se  o f  a  d i s t r i c t  c r ed i t  c a rd ,  i f  a u th or i zed  b y  t he  

s t a f f  me mb e r ' s  i mme dia t e  s up e r v i s o r ,  sh a l l  be  co nf i ne d  t o  nec es sa r y  s ch oo l  

b us i ne s s  an d  sh a l l  be  s ub j ec t  t o  a n y  gu id e l i nes  f o r  su ch  us e  e s t ab l i sh ed  b y  t he  

b oa rd  o r  d i s t r i c t  ad mi n i s t r a t i o n .   Un le s s  o t he r wi se  sp ec i f i ed  i n  gu i de l i nes  

e s t a b l i s he d  pu r s uan t  t o  t h i s  po l i c y ,  s t a f f  me mb e r s  sh a l l  r e t a in  a n y  r ece i p t ( s )  f o r  

d i s t r i c t  c r e d i t  ca r d  ex pe nd i tu r e ( s )  a nd  sha l l  p ro v id e  t he m to  t he  s t a f f  me mb er ' s  

i mme d ia t e  su pe r v i s o r  a s  s oo n  a s  p r ac t i ca b l e  fo l l o wi n g  th e  exp en d i t u r e .   

 T h e  su pe r in t en de n t  ma y  d es i gn a t e  ad mi n i s t r a t i ve  an d  o t he r  s t a f f  me mb er  

t o  who m a  d i s t r i c t  c r e d i t  c a rd  wi l l  be  i s sue d .   T h e  bo a rd  sh a l l  a nn ua l l y  p r e s c r ib e  

l i mi t s  a nd  r e s t r i c t i ons  on  t he  us e  o f  d i s t r i c t  c r e d i t  c a rd s  a nd  s ha l l  mo n i to r  mo n t h l y  

r ece i p t s  a nd  r e i mb ur s e me n t  e xp en ses .   In  n o  cas e  wi l l  c r ed i t  ca rd  ex pe nd i t u r e s  i n  

e xc es s  o f  $ 10 0 . 00  i n  on e  mo nt h  be  au th or i ze d  f o r  an y  no n -a dmi n i s t r a t i ve  s t a f f  

me mb e r  wi t ho u t  t he  p r io r  a pp ro va l  o f  t he  su pe r in t en den t .   

 A l l  r e war ds  po in t s  o r  ca s h  b ac k  p a yme nt s  e a rn ed  us i n g  d i s t r i c t  c r ed i t  c a rd s  

a r e  d i s t r i c t  p ro pe r t y  a nd  sh a l l  b e  e i t he r  a pp l i e d  t o  f u t u re  d i s t r i c t  c r e d i t  c a r d  

p ur cha ses  o r  r e mi t t ed  t o  t he  d i s t r i c t  t r ea su re r  f o r  acc ou n t i n g  an d  de po s i t .  

 Ac co un t i n gs  o f  d i s t r i c t  c r ed i t  c a rd  u se  sh a l l  be  p r o vi de d  t o  t h e  bo a rd  fo r  

r e v i ew  on  a  mo n t h l y  b as i s ,  an d  a  r ec o rd  o f  d i s t r i c t  c r ed i t  ca rd  usa ge  sha l l  b e  

ma i n t a ine d .   Ex pe nse s  fo r  d i s t r i c t  t r a ve l  i n  pe r so na l  vh i c l e s  o r  ex t ed ed  t r a ve l  

i nc u r r e d  i n  t he  pe r f o r ma nc e  o f  o f f i c i a l  du t i e s  sh a l l  b e  r e i mb ur s ed  i n  a cco rda nc e  

w i t h  t he  p ro v i s i ons  o f  GAN.  

 

 

Ap pr o ve d :  

K AS B Rec o mme n da t io n  -  6 / 13 ;  6 / 15  
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GAO Maintaining Proper Control (See JGFB) GAO 

 E ac h  e mp lo ye e  i s  r e sp on s ib l e  fo r  ma i n t a in i n g  p ro pe r  co n t ro l  i n  t he  

s ch oo l .   An  e mp lo yee  ma y  u se  r e as on ab le  f o r c e  n ece s s a r y  t o  war d  o f f  an  a t t a c k ,  

t o  p r o t e c t  a  s t u de n t  o r  a no t he r  pe r so n ,  o r  t o  q ue l l  a  d i s t u rb anc e  whi ch  t h r e a t e ns  

p h ys i c a l  i n j u r y  t o  o th e r s .  
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GAO A Dr ug  F re e  Wor k plac e  ( Se e  L DD)  GAO A 

 M a in t a in i n g  a  d ru g  f r ee  wo r k  p l a ce  i s  i mp or t an t  i n  e s t a b l i s h in g  a n  

a pp ro pr i a t e  l ea r n in g  e n v i ro n me nt  f o r  t he  s t ud en t s  o f  t he  d i s t r i c t .   T he  u n l a wf u l  

ma n u fac t u re ,  d i s t r i bu t io n ,  s a l e ,  d i s pen s in g ,  p oss es s i on  o r  use  o f  a  co n t ro l l e d  

s ub s t a nce  i s  p ro h ib i t e d  i n  t h e  d i s t r i c t .  

 As  a  co nd i t i o n  o f  e mp lo yme n t  i n  t he  d i s t r i c t ,  e mp lo yee s  sha l l  a b i de  

b y  t h e  t e r ms  o f  t h i s  p o l i c y .  

 E mp l o yees  s ha l l  no t  u n l a wf u l l y  ma nu fac t u re ,  d i s t r i b u t e ,  d i sp en se ,  

p os ses s  o r  us e  co n t r o l l ed  s ubs t an ces  i n  t he  wo r kp lac e .  

 An y  e mp lo yee  wh o  i s  c on v ic t ed  un de r  a  c r i min a l  d r u g  s t a tu t e  fo r  a  

v i o l a t i o n  o cc ur r i n g  a t  t he  wor kp la ce  mu s t  n o t i f y  t h e  s upe r i n t e nd en t  o f  t he  

c on v ic t i o n  wi t h i n  f i ve  d a ys  a f t e r  t he  co n v ic t i o n .  

 Wi t h i n  30  da ys  a f t e r  t he  n o t i ce  o f  co n vi c t i on  i s  r ec e i ved ,  t h e  s c ho ol  

d i s t r i c t  wi l l  t a ke  a ppr opr i a t e  a c t i o n  wi th  t h e  e mpl o yee .   S uc h  ac t i o n  ma y  inc lu de ,  

s us pe ns i on ,  p l a ce men t  on  p ro ba t i on a r y  s t a tus ,  o r  o the r  d i s c ip l i n a r y  a c t i o n  

i nc l ud i n g  t e r min a t i on .   Al t e r na t i ve l y ,  o r  i n  ad d i t i on  t o  any  a c t i on  s ho r t  o f  

t e r min a t io n ,  t he  e mp lo yee  ma y  be  r e qu i r ed  t o  p a r t i c ipa t e  s a t i s f a c to r i l y  i n  a n  

a pp ro ved  d ru g  ab use  a s s i s t a nce  o r  r eh ab i l i t a t i o n  p r o gr a m as  a  

c on d i t i on  o f  c on t i nu ed  e mp lo yme n t .   T h e  e mp lo ye e  s ha l l  be a r  t he  co s t  o f  

p a r t i c ip a t i o n  i n  s uch  p r o gr a m. E ac h  e mpl o yee  i n  t he  d i s t r i c t  sh a l l  be  g i ve n  a  co p y  

o f  t h i s  p o l i c y .
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GAO A Dr ug  F re e  Wor k plac e  GAO A-2  

 T h i s  po l i c y  i s  i n t e nde d  to  i mpl e me n t  t he  r eq u i r e me n t s  o f  t he  f ede ra l  

r e gu l a t i on s  p r o mul ga t e d  u nd e r  t h e  Dru g  Fre e  Wor kp lac e  Ac t  o f  1 9 88 ,  34  CF R Pa r t  

8 5 ,  Su bp ar t  F .   I t  i s  n o t  i n t en de d  t o  su pp la n t  o r  o th e r wi se  d imi n i s h  d i s c ip l i na r y  

a c t i o ns  wh i ch  ma y  be  t a ke n  un de r  boa rd  p o l i c i e s  o r  t he  n e go t i a t ed  a g re e me n t .  
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GAOB  Dr ug  F re e  Sc ho o l s   ( Se e  J DDA a n d LDD)  GAOB  

 T h e  u n l a wf u l  p oss es s i on ,  u se ,  s a l e  o r  d i s t r i b u t i on  o f  i l l i c i t  d ru gs  a nd  

a l co ho l  b y  sc ho o l  emp l o yee s  o n  s ch oo l  p r e mi ses  o r  a s  a  pa r t  o f  an y  s ch oo l  

a c t i v i t y  i s  p ro h ib i t ed .  

 E mp l o ye e  Con du c t  

 As  a  co nd i t i o n  o f  co n t i nu ed  e mp l o yme nt  i n  t he  d i s t r i c t ,  a l l  e mp lo ye es  

s ha l l  ab i de  b y  t he  t e r ms  o f  t h i s  p o l i cy .   E mp l o yees  sh a l l  no t  un l a wfu l l y  

ma n u fac t u re ,  d i s t r i bu t e ,  d i s pe nse ,  p osse s s  o r  us e  i l l i c i t  d ru gs ,  co n t r o l l e d  

s ub s t a nce s ,  o r  a l c oh o l i c  b e ve r a ge s  on  d i s t r i c t  p r op e r t y  o r  a t  any  s ch oo l  ac t i v i t y .   

Co mp l i a nc e  wi th  t h e  t e r ms  o f  t h i s  po l i c y  i s  man da t o r y .   E mp lo ye es  who  a r e  fo un d 

v i o l a t i n g  t he  t e r ms  o f  t h i s  p o l i c y  w i l l  be  r ep or t e d  t o  t he  ap pro pr i a t e  l aw 

e nf o rce me n t  o f f i ce r s .   Add i t i on a l l y ,  an  emp l o yee  wh o  v i o l a t e s  t h e  t e r ms  o f  t h i s  

p o l i c y  ma y  be  su b j ec t  t o  a n y  o r  a l l  o f  t h e  f o l l o wi n g  s an c t io ns :  

 1 .  S ho r t  t e r m su sp ens i on  wi t h  pa y ;  

 

 2 .  S ho r t  t e r m su sp ens i on  wi t ho u t  pa y ;  

 

 3 .  L on g  t e r m s usp en s i on  wi th ou t  pa y ;  

 

 4 .  Req u i r e d  pa r t i c i pa t i o n  i n  a  d ru g  an d  a l c oh o l  ed uc a t io n ,  t r e a t

 me n t ,  

      co un se l i n g ,  o r  r e ha b i l i t a t i on  p r o gra m.  

 

 5 .  T e r mi na t i on  o r  d i smi s sa l  f r o m e mpl o yme n t .  

 P r io r  t o  a pp l y in g  s an c t i ons  u nd e r  t h i s  po l i c y ,  e mpl o yees  wi l l  be  

a f fo r de d  d ue  p r oce s s  r i gh t s  t o  wh i ch  t h ey  a r e  e n t i t l ed  un de r  t he i r  co n t r ac t s  o r  

t he  p ro v i s i on s  o f  Kan sa s  l a w .   No t h i n g  i n  t h i s  po l i c y  i s  i n t e nde d  t o  d i mi n i s h  t he  

r i gh t  o f  t he  d i s t r i c t  t o  t a ke  a n y  o the r  d i s c i p l i n a r y  a c t i on  whi ch  i s  p ro v id ed  
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GAOB  Dr ug  F re e  Sc ho o l s  GAOB -2  

 

f o r  i n  d i s t r i c t  p o l i c i e s  o r  t h e  ne go t i a t ed  a g re e me n t .   T h i s  po l i c y  i s  n o t  i n t en de d  

t o  cha n ge  an y  r i gh t ,  d u t y  o r  r e s po ns i b i l i t i e s  i n  t h e  c u r r en t  n e go t i a t ed  a g ree me n t .  

 I f  i t  i s  a g re ed  t h a t  an  e mp lo yee  s ha l l  en t e r  i n to  an d  c o mp le t e  a  d ru g  

e du ca t i on  o r  r e hab i l i t a t i o n  p ro gra m,  t he  c os t  o f  su ch  p r o gr am wi l l  b e  b o r ne  b y  

t he  e mpl o yee .   Drug  a nd  a l co ho l  c ou ns e l i n g  an d  r eh ab i l i t a t i o n  p ro gra ms  a r e  

a va i l ab l e  f o r  e mp lo ye es  o f  t h e  d i s t r i c t .   A  l i s t  o f  a va i l ab l e  p r o gr a ms  a l on g  wi t h  

n a me s  an d  a ddr es s es  o f  co n t a c t  p e r s on s  fo r  t h e  p r o gr a m i s  on  f i l e  wi th  t he  bo a rd  

c l e r k .  

 E mp l o yees  a r e  r e sp o ns ib l e  f o r  c on t ac t i n g  t he  d i r ec t o r s  o f  t h e  

p ro gra ms  t o  de t e r mine  t h e  cos t  a nd  l e n g th  o f  t he  p r o gra m,  a nd  f o r  en r o l l i n g  i n  t h e  

p ro gra ms .  

 A  co p y  o f  t h i s  p o l i c y  sh a l l  b e  p ro v id ed  t o  a l l  e mp lo yee s .  
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GAO C To ba cc o -F re e  Sc ho o l  Gr ou n ds  f or  Sta f f  GAO C 

 ( Se e  J CDAA  an d  KMA )  

 

 T h e  us e ,  po sse s s i on ,  o r  p r o mot io n  o f  an y  t o ba cc o  p r od uc t  b y  s t a f f  me mb ers  

i s  p r oh i b i t ed  a t  a l l  t i me s  i n  a n y d i s t r i c t  f ac i l i t y ;  i n  s ch oo l  ve h i c l e s ;  a t  s ch oo l -

s po ns ore d  a c t i v i t i e s ,  p r o gr a ms ,  o r  e ve n t s ;  a nd  on  sc ho o l  own ed  o r  o pe ra t ed  

p ro pe r t y .   

 T h e  f o l l owin g  de f i n i t i on s  ap p l y  t o  t h i s  po l i c y .  

 “T oba cc o  p ro du c t ”  me a n s  a n y  p ro du c t  t h a t  i s  ma de  f ro m o r  d e r i ve d  f ro m 

t ob acc o ,  o r  t ha t  c on t a i ns  n i c o t i ne ,  t ha t  i s  i n t e nde d  f o r  h u ma n  c on su mp t io n  o r  i s  

l i ke l y  t o  be  co ns u me d ,  whe t he r  s mo ke d ,  h ea t ed ,  c he we d ,  abs o r bed ,  d i s s o l ved ,  

i nh a l ed ,  o r  i n ge s t e d  b y  a n y  o t he r  me an s ,  i nc l ud i n g ,  b u t  no t  l imi t ed  t o ,  e l e c t ro n i c  

n ic o t in e  de l i ve r y  s ys t e m (h e rea f t e r  “ E NDS ”) ,  c i ga re t t e s ,  c iga r s ,  p i pe  t o ba cco ,  

c he wi n g  to ba cco ,  snu f f ,  o r  s nu s .  T o bac co  p ro du c t  a l s o  me ans  a n y  c o mp one n t  o r  

a cce s s o r y  us ed  i n  t he  co ns u mpt io n  o f  a  t o ba cc o  p ro duc t ,  su ch  a s  f i l t e r s ,  r o l l i n g  

p ap e r s ,  p i pes ,  ch a r gi n g  d e vi ces ,  ca r t r i dge s ,  an d  an y  su bs t an ce  u se d  i n  E NDS ,  

wh e th e r  o r  no t  t h e y  co n ta i n  n i c o t in e .  Th i s  de f in i t i on  d oes  n o t  i nc lu de  F DA -

a pp ro ved  n i c o t i ne  r ep l ac e me n t  t h e ra p i e s  i nc l ud i n g  t r a n sd e r ma l  n i c o t in e  p a t c hes ,  

n i c o t i n e  gu m,  a nd  n i c o t i ne  l o ze n ges  p r e s c r i bed  t o  t h e  e mplo ye e  b y  a  me d i ca l  

p r ac t i t i o ne r  o r  o b t a i ne d  o ve r  t h e  co un te r  a nd  u sed  i n  a cco rd anc e  wi t h  l ab e l  

r eq u i r e me n t s .  

 “ El ec t r on i c  n i co t in e  de l i ve r  s ys t e m”  o r  “ (E NDS)”  me a ns  a ny  d e v i ce  t ha t  

d e l i ve r s  a  va por i ze d  so l u t i o n  ( i nc lu d in g  n i c o t in e ,  T HC,  o r  any  o t he r  su bs t an ce )  

b y  me an s  o f  c a r t r i d ge s  o r  o t he r  c he mic a l  d e l i ve r y  s ys t e ms .  S uc h  de f i n i t i on  sh a l l  

i nc l ude ,  b u t  ma y  no t  b e  l i mi t e d  t o ,  an y  e l ec t ro n i c  c i ga r e t t e ,  va pe  pen ,  h oo ka h  pe n ,  

c i ga r ,  c i ga r i l l o ,  p i pe ,  o r  pe r s o na l  va por i ze r .  E NDS a re  no t  F DA -a p p ro ve d  n i co t ine  

r ep l ace me n t  t h e ra p y  d e v i ce s .  
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GAO C To ba cc o -F re e  Sc ho o l  Gr ou n ds  f or  Sta f f  GAO C-2  

 “ Pr o mot i on ”  i n c lu des ,  b u t  i s  no t  l i mi t e d  t o ,  p ro du c t  a d ve r t i s i ng  v i a  b r a nd ed  

ge a r ,  b a gs ,  c lo t h in g ,  a n y  pe r so na l  a r t i c l e s ,  s i gn s ,  s t ru c tu res ,  ve h i c l e s ,  f l ye r s ,  or  

a n y  o the r  ma te r i a l s .  
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GAO D Dr ug  a n d  Al co ho l  Te s t i ng  GAO D 

 A l l  d i s t r i c t  e mpl o ye es  pe r f o r mi n g  j ob  f un c t io ns  wh ic h  r e qu i r e  t he  

e mp lo ye e  t o  ma in t a in  a  c o mme r c i a l  d r i ve r ’ s  l i ce nse  sh a l l  be  t e s t e d  f o r  a l co ho l  

a nd  d ru gs  a s  r e qu i r ed  b y  c u r r en t  f e de ra l  l a w.   Boa r d  ap pr o ved  ru l e s  an d 

r e gu l a t i on s  n e ces sa ry  t o  i mpl e men t  t he  t e s t i n g  p r o gra m sh a l l  b e  on  f i l e  w i th  t he  

c l e r k .  

 E ac h  n e w e mp lo yee  wh o  i s  r e qu i r ed  t o  un de r go  a l co ho l  an d  d r u g t e s t i ng  

s ha l l  be  g i ve n  a  c op y  o f  t he  ap pr opr i a t e  d i s t r i c t  r e gu l a t i on s .  

 E ac h  n e w e mp lo ye e  s ha l l  be  i n f o r me d  t ha t  co mp l i anc e  wi t h  t h e  r eq u i r ed  

e l e me n t s  o f  t he  t e s t i n g  p r o gra m i s  a  co nd i t i o n  o f  e mpl o yme nt  a s  a  d r i ve r  i n  t h e  

d i s t r i c t .   Al l  e mpl o ye es  sh a l l  b e  i n fo r med  o f  t h i s  po l i c y  o n  an  a nn ua l  bas i s .  
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GAO E W or ke rs  Com pe nsa t i on   (S ee  KF D)  GAO E 

 

 T h e  d i s t r i c t  wi l l  pa r t i c ip a t e  i n  wor ke r s  co mp en sa t i on  a s  r eq u i r ed  b y  

c u r r en t  s t a t u t e .   T h e  c o mbi ne d  wo r ke r s  c omp e n sa t i on  be ne f i t s  a nd  sa l a r y  r ec e i ved  

u n de r  a l l o we d  pa i d  l e a ve  s ha l l  no t  e xc eed  one  f u l l  da y ' s  p a y .  

 A l l  e mp lo yee s  o f  t he  d i s t r i c t  s ha l l  b e  co ve red  b y  wor ke r s  c o mp en sa t i on .   

W or ke r s  c o mp ens a t i o n  co ve ra ge  i s  p r ov i d ed  fo r  a l l  e mpl oye e s  r e ga rd l e s s  o f  

a s s i gn me nt ,  l e n gt h  o f  a s s i gn me nt ,  a nd /o r  h o ur s  wor ked  pe r  day .   Be ne f i t s  a r e  f o r  

p e r s on a l  i n j u r y  f r om a c c i den t  o r  i nd us t r i a l  d i s e ase s  a r i s i ng  o u t  o f  an d  i n  t he  

c ou r se  o f  e mp l o yme nt  i n  t he  d i s t r i c t .  

 An  i n j u red  e mp l o yee  mu s t  n o t i f y  t he  de s i gna t ed  e mp lo ye r ’ s  wo r ke rs  

c o mp en sa t i on  c oor d i na t o r  o r ,  i f  t he  co or d in a to r  i s  una va i l ab l e ,  h i s  o r  he r  

s up e r v i s o r  wi th i n  2 0  d a ys  o f  t he  i n j u r y  o r  wi t h in  20  da ys  o f  r e pe t i t i ve  t r a u ma  i n  

o rd e r  t o  be  e l i g i b l e  fo r  be ne f i t s .  

 T h e  wor ke r s  co mp en sa t i on  p l a n  wi l l  p r o vi de  c o ve ra ge  f o r  me d ic a l  

e xp en ses  an d  wa ges  t o  t he  ex t en t  r e qu i r ed  b y  s t a t u t e  t o  t ho se  e mpl o yees  wh o  

q ua l i f y ;  h o we ver ,  t he  a mo u n t  o f  wor ke r s  co mp e nsa t i o n  be ne f i t s  a nd  p a id  l e a ve  

b en e f i t s  sh a l l  n o t  exc ee d  a  r e gu l a r  da i l y  r a t e  o f  pa y .   An  emp l o yee  us i n g  p a id  

l e a ve  i n  c o mbi na t io n  w i th  wor ke r s  c o mp en sa t i on  wi l l  be  c ha rge d  f o r  o ne  f u l l  o r  

p a r t i a l  da y  o f  pa id  l e a ve ,  a s  p r o vi de d  fo r  i n  t he  ap p l i cab l e  l e a ve  p o l i c y  o r  t he  

n e go t i a t ed  a g ree me n t ,  f o r  ea ch  da y  o f  a bse nc e  u n t i l  t he  e mp loye e ’ s  p a id  l ea ve  i s  

e xh au s t e d .  

 An y  e mp l o ye e  wh o  i s  o f f  wor k  an d  r e ce i v i n g  wor ke r s  co mp en sa t i on  

b en e f i t s  s ha l l  be  r e qu i r e d  t o  p r o vi de  t h e  d es i gn a t e d  wor ke r s  co mp e ns a t i o n   
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GAO E W or ke rs  Com pe nsa t i on  GAO E-2  

c oo rd i na t o r  wi t h  a  wr i t t en  d oc t o r ’ s  r e l ea se  be f o re  t h e  e mp lo ye e  i s  a l l o we d  t o  

r e tu r n  t o  wor k .   In  ad d i t i on ,  sh ou ld  t h e  emp l o yee  b e  r e l e ase d  t o  r e tu rn  t o  wor k   

b y  a  d oc t o r  a nd  f a i l  t o  do  s o ,  a l l  be ne f i t s  un de r  p a id  l e a ve  sh a l l  t e r mina t e ,  an d  

t hos e  b ene f i t s  un de r  wor ke r s  c o mpe ns a t i o n  s ha l l  be  r e s t r i c t ed  a s  p ro v id ed  b y  

c u r r en t  s t a tu t e .  

 W he ne ve r  an  e mp loye e  i s  a bse n t  f ro m wo r k  an d  i s  r ec e i v in g  wor ke r s  

c o mp en sa t i on  be ne f i t s  d ue  t o  a  wo r k - r e l a t ed  i n j u r y  o r  i s  r e ce i v i n g  d i s t r i c t  pa i d  

d i sa b i l i t y  i n s u ra nce ,  t he  e mpl o ye e  ma y  use  a va i l a b l e  pa id  l ea ve  t o  su pp l e me n t  t h e  

wo r ke r s  c o mp ens a t i on  o r  d i s t r i c t  p a id  d i s ab i l i t y  i n s u ra nce  pa yme n t s .   Wor ke r s  

c o mp en sa t i on  be ne f i t s  a nd  FM L A ben e f i t s  p ro v id ed  i n  a  bo a rd  ap pr o ved  p l a n  sha l l  

r un  c on cur r en t l y  i f  bo th  a r e  ap p l i c ab l e .   

 In  n o  e ve n t  sh a l l  t h e  e mp lo yee  b e  en t i t l ed  t o  a  co mb in a t i on  o f  wor ke r s  

c o mp en sa t i o n  be ne f i t s ,  d i s t r i c t  pa i d  d i sa b i l i t y  i n s u ra nc e ,  an d  sa l a r y  i n  ex ces s  o f  

h i s / he r  f u l l  s a l a r y .   Ava i l a b l e  pa i d  l ea ve  ma y  be  use d  f o r  t h i s  pu rp ose  un t i l  1 )  

a va i l ab l e  pa i d  l e a ve  b en e f i t s  a r e  e xha us t ed ;  2 )  t h e  e mp lo ye e  r e t u r ns  t o  wo r k;  3)  

t he  e mp lo yee  i s  r e l e as ed  b y  t h e  me d i ca l  p r o vi de r  an d  a  po s i t i on  i s  o f f e r e d  b y  t he  

e mp lo ye r ,  bu t  t h e  emp l o yee  de c l i nes  t o  r e tu rn  t o  wor k;  o r  4 )  e mp l o yme nt  i s  

t e r min a t e d .   Pa i d  l ea ve  s ha l l  be  ca l cu l a t e d  o n  a  p ro ra t a  a mo u n t  eq ua l  t o  t he  

p e rc en t a ge  o f  s a l a r y  p a i d  b y  t h e  d i s t r i c t .   

 T es t i n g  

 T h e  b oa r d ,  t h r ou gh  i t s  d es i gna t ed  wor ke r s  c o mp en sa t i on  coo rd i na t o r ,  

ma y  r e qu i r e  e mpl o yee s  who  c l a i m o r  a r e  i n vo l ved  i n  a n  ac c id en t  i n  t h e  co ur s e  of  

e mp lo yme n t  t o  s ubmi t  t o  a  p os t - i n j u r y  c he mi ca l  t e s t .  T h i s  i nc l ud es  i n s t anc es  

wh ere  t he  d i s t r i c t  a d mi n i s t r a t i on  o r  wor ke r s  co mp e nsa t i o n  coo rd i na t o r  ha s   
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GAO E W or ke rs  Com pe nsa t i on  GAO E-3  

a c tu a l  kn o wle d ge  o f  a n  ac c id en t  wh e th e r  t he  e mp lo yee  h as  o r  h as  n o t  r e qu es t e d  

me d ic a l  t r ea t me n t .  I f  an  e mp lo yee  r e fuse s  t o  s ub mi t  t o  a n  emp l o ye r  r e que s t e d  

p os t - i n j u r y  c he mic a l  t e s t ,  t h e  e mp lo ye e  fo r f e i t s  a l l  r e l a t ed  worke r s  co mp e nsa t i o n  

b en e f i t s  a s  p r o vi ded  i n  K . S . A .  4 4 -5 01 (b ) (1 ) ( E) .  Ch e mic a l  t e s t  co l l ec t i o n ,  

l a be l i n g ,  an d  pe r fo rma n c e  sh a l l  me e t  t h e  r e qu i r e me n t s  fo un d  i n  K . S . A .  4 4 -

5 0 1(b ) (3 ) .  

 Ch o ic e  o f  P h ys i c i an  

 T h e  b oa r d  sh a l l  ha ve  t he  r i gh t  t o  c h oos e  a  d es i gn a t e d  h ea l t h  ca r e  p r o vi der  

t o  p ro v i de  med i ca l  a s s i s t an ce  t o  a n y  e mpl o yee  who  s u f f e r s  an  i n j u r y   

wh i l e  pe r fo r min g  t he i r  j ob .   Ho we ver ,  i f  t h e  i n j u re d  e mpl o yee  c ho os es  t o  go  t o  a  

me d ic a l  p ro v id e r  o th e r  t ha n  t he  des i gn a t ed  p r o vi de r ,  t he  r eco ve r y  f o r  suc h  

e xp en ses  s ha l l  b e  l imi t ed  t o  $ 50 0 .0 0 .  
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GAOF S a l ar y  De d uct i o ns   ( Se e  GAL)  GAOF 

 S a l a r y  d ed uc t i on s  sh a l l  be  ma de  i f  pe r mi t t ed  b y  bo a rd  po l i c y ,  t h e  

n e go t i a t ed  a g re e me n t ,  o r  r e qu i r ed  b y  l aw .   T he  d i s t r i c t  s ha l l  c o mpl y  wi t h  t h e  

s a l a r y  ba s i s  r e qu i r eme n t s  o f  t he  F a i r  L ab or  S t an da r ds  Ac t  ( FL S A . )  

 T h e  s upe r in t en de n t  sh a l l  de ve l op  fo r ms  to  p ro v i de  i n fo r ma t i on  n ee de d  to  

ma ke  ap pro ve d  s a l a ry  d ed uc t i ons .   Al l  r e qu es t s  fo r  s a l a r y  de du c t io ns  sh a l l  be  

s ub mi t t e d  t o  t he  sup e r i n t e nd en t  d u r in g  e n r o l l me n t  pe r i od s  e s t a b l i s he d  b y  t he  

b oa rd .  
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GAR  Comm u nic ab le  Di sea se s  GAR  

 W he ne ve r  a n  e mp l oye e  ha s  b een  d i a gnos ed  b y  a  p h ys i c i an  a s  h a vi n g  a  

c o mmu n ic ab l e  d i se ase  a s  de f in ed  i n  c u r r en t  r e gu l a t i on ,  t he  e mp lo yee  sh a l l  r ep or t  

t he  d i a gnos i s  an d  na tu r e  o f  t he  d i s eas e  t o  t h e  s up e r i n t e nd en t  o r  t he  

s up e r i n t e nde n t ’ s  d es i gn ee  s o  t ha t  a  p r ope r  r e por t i n g  ma y  b e  ma d e  t o  t he  c ou n t y  

o r  j o i n t  bo a rd  o f  hea l t h  a s  r e qu i r ed  b y  cu r r en t  l a w .  

 An  e mp l o ye e  a f f l i c t e d  w i th  a  co mmu n ic ab l e  d i s ea se  da n ge r ou s  t o  t h e  

p u b l i c  hea l t h  ma y  b e  e xc l ud ed  f r o m d i s t r i c t  o wn ed  o r  o pe r a t ed  p r op e r t y  f o r  t he  

d u r a t i o n  o f  t he  co n t a g i ous ne ss  i n  o r de r  t o  g i ve  ma x i mu m h ea l th  p ro t ec t i on  t o  

o th e r  d i s t r i c t  e mp lo ye es  an d  t o  s t ud en t s .  

 T h e  e mp lo yee  s ha l l  b e  a l l o we d  t o  r e tu r n  t o  du t y  u po n  r ec o ve r y  f r o m t he  

i l l ne s s ,  whe n  th e  emp l o yee  i s  n o  l o nge r  c on t a g io us  a s  a u t hor i ze d  b y  t h e  

e mp lo ye e ' s  ph ys i c i a n  o r  l o ca l  hea l t h  o f f i ce r ,  o r  a f t e r  t he  e xp i r a t i o n  o f  an y  pe r io d  

o f  i so l a t i on  o r  q ua r an t in e .  

 T h e  boa rd  r e se r ves  t h e  r i gh t  t o  r eq u i r e  a  wr i t t en  s t a t e men t  f ro m th e  

e mp lo ye e ' s  p h ys i c i an  o r  l oca l  hea l t h  o f f i ce r  i nd i ca t i n g  t ha t  t he  e mp lo ye e  i s  f r e e  

f r o m a l l  s ymp t o ms  o f  t h e  co mmu n i ca b l e  d i se ase .  

 I f  a  s c ho o l  e mp lo yee  ha s  be en  d i a gn osed  a s  ha v in g  a  c o mmu n ic ab l e  

d i se ase  an d  t he  su pe r in t en de n t  ha s  b ee n  n o t i f i e d  b y  t h e  e mp lo yee ,  t h e  

s up e r i n t e nde n t  or  t he  su pe r in t en de n t ’ s  d es i gn ee  sh a l l  de t e r mi ne  whe t he r  a  r e l e ase  

s ha l l  b e  ob t a in ed  f r om t he  e mp lo ye e ' s  p hys i c i an  o r  l oca l  h ea l t h  o f f i c e r  be f o re  t he  

e mp lo ye e  r e tu rn s  t o  d u t y .  

 De c i s i on s  r e ga rd i n g  t h e  t yp e  o f  e mpl o yme n t  s e t t i n g  fo r  a n  e mplo ye e  wi t h  

a  c o mmu n ica b l e  d i s ea se  sha l l  be  ma de  b y  t he  su pe r i n t e nde n t  o r  t h e  

s up e r i n t e nde n t ’ s  d es i gn ee  bas ed  u po n  c on s id e ra t i o n  o f  t he  p hys i c a l  co nd i t i o n  o f  

t he  e mp lo yee  a nd  th e  fo l l o wi n g  f a c to r s :  
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GAR  Comm u nic ab le  Di sea se s  GAR -2  

•  t he  na tu r e  o f  t he  r i s k ;  

•  t he  d u ra t i on  o f  t he  r i s k ;  

•  t he  s e ve r i t y  o f  t he  r i s k ;  an d  

•  t he  p r ob ab i l i t y  t ha t  t h e  d i s ea se  w i l l  be  t r a ns mi t t ed  o r  ca use  ha r m t o  

t he  e mp lo yee  o r  t o  o t he r s  wh o  w i l l  sh a re  t he  sa me  se t t i n g .  

 

 No  i n f o r ma t i on  r e ga r d in g  e mp lo yee s  w i th  co mmu n i ca b l e  d i s ea ses  sha l l  

b e  r e l e ase d  b y  sc ho o l  pe r so nn e l  wi t ho u t  t he  e mp lo yee ' s  co nse n t  ex cep t  a s  a l l o wed  

b y  s t a t e  o r  f e de r a l  s t a t u t e s .  

 Ad d i t i on a l  Ce r t i f i ca t i ons  o f  Hea l t h  

 I f  a t  an y  t i me  th e  b oa rd  h as  r e aso n  to  b e l i e ve  t h a t  an  e mp lo yee  i s  

s u f f e r in g  f ro m an  i l l n es s  d e t r i me n t a l  t o  t h e  hea l t h  o f  p up i l s ,  t he  bo a rd  r e se r ves  

t he  r i gh t  t o  r e qu i r e  su ch  e mp lo yee  t o  p r ov i d e  t h e  b oa r d  wi t h  a  ne w  ce r t i f i c a t e  of  

h ea l t h  i n  o rd e r  t o  p ro t ec t  t h e  h ea l t h ,  s a f e t y ,  an d  we l f a r e  o f  t he  s c ho o l ’ s  s t ud en t s .  

 

Ap pr o ve d :  

K AS B Rec o mme n da t io n  –  2 / 98 ;  6 /0 1 ;  4 / 07 ;  1 0 /1 2 ;  1 / 13 ;  1 2 / 20  
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GARA  Blo o db or ne  P at ho gen  Exp os ure  Co nt ro l  P la n  GARA  

 T h e  bo a rd  sha l l  ad op t  an  e xp os ure  co n t r o l  p l an  whi ch  co nfo r ms  wi th  

c u r r en t  r e gu l a t i on s  o f  t h e  K ans as  Dep ar tme n t  o f  Hu ma n  Res ou rce s  (KDHR) .  

 T h e  p l a n  sh a l l  be  acc es s ib l e  t o  a l l  e mp loye e s  an d  sh a l l  be  r e vi e wed  a nd  

u p da t e d  a t  l e a s t  a nnu a l l y .   Al l  s t a f f  sh a l l  r ece i ve  t he  t r a in in g  a nd  e qu i p me n t  

n ec es s a r y  t o  i mp le me n t  t h e  p l a n .  
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GARI  F ami l y  a nd  M edi ca l  Lea ve  GARI  

 E l i g ib l e  d i s t r i c t  e mp l o yees  s ha l l  be  p r o v id ed  f a mi l y  a nd  me d ic a l  l ea ve  

a s  p ro v i ded  b y  a  p l a n  ap pr o ve d  b y  t he  bo a r d .   T h e  p l a n  f o r  p r ov i d i n g  l e a ve  u nd er  

t h i s  p o l i c y  sha l l  be  f i l ed  wi th  t he  c l e r k  o f  t he  b oa r d  an d  ma d e  a va i l a b l e  t o  a l l  

s t a f f  a t  t he  be g in n i ng  o f  eac h  sc ho o l  ye a r .  

 

F a mi l y  an d  M edi ca l  L ea ve  ( FM LA)  Fa mi ly  a nd  me d ic a l  l ea ve  a s  r eq u i r ed  b y  

f ede ra l  l a w  sh a l l  b e  g r a n t e d  f o r  a  pe r io d  o f  no t  mo re  t h an  1 2  we e ks  dur i n g  a  

1 2 -mo n t h  pe r io d .  F or  p u rp ose s  o f  t h i s  po l i c y ,  a  12 -  mo n t h  pe r io d  sh a l l  b e  

d e f i ne d  a s  a  f i s c a l  ye a r  be g in n i n g  o n  J u ly  1  an d  e nd in g  t he  fo l l o win g  J u ne  3 0 .  

S p ou ses  e mp lo ye d  b y  t h e  d i s t r i c t  ma y  on ly  t a ke  a n  a ggre ga t e  o f  12  wee ks  o f  

l e a ve  f o r  a  b i r t h  o r  ad o p t io n  o f  a  ch i l d  o r  t o  c a r e  fo r  a  c h i l d  wi t h  a  s e r i ou s  

h ea l t h  co nd i t i o n .  A.  F ML A i s  a va i l ab l e  fo r :  ( 1 )  t he  b i r t h  o f  a  s on  o r  da u gh te r  

o f  t he  e mp lo ye e  a n d  t o  ca r e  f o r  t h e  s on  o r  da u gh te r ;  ( 2 )  t h e  p l a ce me n t  o f  a  s on  

o r  da u gh te r  wi t h  t he  e mp lo ye e  f o r  a do p t ion  o r  fos t e r  ca r e ;  ( 3 )  t he  ne ed  t o  c a r e  

f o r  a  sp ou se ,  s on ,  d au gh te r  o r  pa re n t  o f  t h e  e mpl o yee  b eca use  o f  a  s e r io us  

h ea l t h  co nd i t i o n ;  o r  ( 4 )  a  s e r i ou s  he a l t h  co n d i t i o n  o f  t h e  e mplo ye e  t ha t  

p r e ven t s  t he  e mp l o yee  f r o m pe r fo r mi n g  t he  j ob  fu nc t io ns .  ( 5 )  L ea ve  f o r  r ea so ns  

1  o r  2  mu s t  be  t a ken  w i t h in  1 2  mo n ths  o f  b i r t h  o r  p l a ce me n t .  Fa mi l y  l e a ve  

r eas on s  1  o r  2  ma y  no t  be  u sed  i n t e r mi t t en t l y  o r  on  a  p a r t - t i me  b as i s  wi t ho u t  

t he  p r i o r  a ppr o va l  o f  t h e  su pe r i n t e nd en t .  B .  T h e  l ea ve  sh a l l  no r ma l l y  b e  un pa i d  

l e a ve .  I f  t h e  e mpl o yee  h as  a n y  p a id  vaca t i o n ,  pe r so na l ,  s i c k  o r  d i sa b i l i t y  l ea ve  

t ha t  i s  a va i l ab l e  f o r  u se  b eca us e  o f  t he  r ea so n  f o r  t h e  l ea ve ,  t he  p a id  l ea ve  

s ha l l  be  us ed  f i r s t  and  c ou n te d  t o wa rd  t h e  an nu a l  f a mi l y  an d  me d ic a l  l ea ve .  T h e  

s up e r i n t e n de n t ,  o r  h i s  d es i gn ee ,  wi l l  no t i fy  t he  e mp lo yee  wh en  he / sh e  i s  ou t  o f  
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p a i d  l ea ve  an d  t he  l ea ve  h as  be en  d es i gn a t e d  a s  u np a id  p a id  f ami l y  an d  me d i ca l  

l e a ve .  T he  e mp lo ye e  s ha l l  a l so  b e  no t i f i e d  a t  t h a t  t i me  o f  t h e  en d i n g  d a t e  o f  t he  

u n pa i d  f a mi l y  a nd  me d ic a l  l ea ve .  C .  T h e  e mp lo ye e  i s  e l i g ib l e  f o r  f a mi l y  an d  

me d ic a l  l ea ve  u po n  co mp le t i o n  o f  1 2  mo nt hs  o f  s e r v i ce  i n  t he  d i s t r i c t  an d  

e mp lo ye d  a t  l ea s t  125 0  h our s  du r in g  t he  p rec ed i n g  yea r .  D .  Du r in g  t he  pe r i od  

o f  an y  un pa i d  f a mi l y  an d  med ica l  l e a ve  t h e  bo a r d  s ha l l  co n t inu e  t o  p a y  t h e  

e mp lo ye r ’ s  sh a re  o f  t h e  co s t  o f  gr ou p  he a l t h  be ne f i t s  i n  t h e  s ame  ma n n er  a s  

p a i d  i mme d i a t e l y  p r io r  t o  t h e  l ea ve .  An y  e mp lo ye e  por t i o n  o f  t he  co s t  sh a l l  be  

p a i d  b y  t h e  e mpl o yee  t o  t h e  c l e r k  o f  t h e  bo a r d  on  t h e  pa yro l l  da t e  o r  o t he r  t i me  

a s  t he  e mp lo ye e  a n d  s up e r i n t e nde n t  ma y  ag r ee .  T he  b oa r d  ma y  t e r min a t e  gr ou p  

h ea l t h  co ve r a ge  i f  t he  e mp lo ye e  pa yme n t  i s  no t  r e ce i ve d  wi t h in  30  d a ys  o f  t he  

d ue  d a t e .  E .  W he n  the  n ee d  t o  us e  Fa mi l y  &  M edi ca l  L ea ve  i s  f o r e see ab l e ,  t h e  

e mp lo ye e  sha l l  g i ve  wr i t t en  n o t i ce  3 0  da ys  i n  ad van ce .  I f  l ea ve  i s  no t  

f o r e see ab l e ,  n o t i c e  wi l l  b e  g i ven  a s  so on  a s  p r a c t i c ab l e .  F .  Upo n  th e  e mpl o yee  

b e i n g  de s i gna t ed  a s  u s in g  F a mi l y  & Me dic a l  Le a ve  t he  e mp lo ye r  wi l l  no t i f y  t h e  

e mp lo ye e  o f :  ( 1 )  t he  r eas on s  t ha t  l e a ve  wi l l  c ou n t  a s  f a mi l y  and  me d ic a l  l ea ve ,  

( 2 )  an y  r eq u i r e me n t s  fo r  me d ic a l  ce r t i f i c a t i on ,  ( 3 )  e mp lo ye r  r eq u i r e me n t  o f  

s ub s t i t u t i n g  pa i d  l eave ,  ( 4 )  r e qu i r e me n t s  f o r  p r e miu m p a yme nt s  f o r  he a l t h  

b en e f i t s  a nd  e mp l o yee  r e sp on s ib i l i t y  f o r  r e pa yme n t  i f  e mpl o ye r  p a ys  e mp l o ye e  

s ha r e ,  ( 5 )  r i gh t  t o  b e  r e s to r ed  t o  s a me  o r  e qu i va l en t  j ob ,  ( 6 )  an y  e mp lo ye r  

r eq u i r e d  f i t n es s - f o r -d u t y  ce r t i f i ca t i o ns .   
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P a ge  Le f t  B l an k  
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GARI D Mi l i ta ry  Lea ve  GARI D 

 E mp l o yees  a r e  en t i t l e d  t o  mi l i t a r y  l ea ve  u n de r  t h e  Un i fo r me d  S e r v i c es  

E mp l o yme nt  a nd  Re emp l o yme n t  Ac t  o f  1 99 4 .   T h e  Ac t  ap p l i e s  t o  mi l i t a r y  se r v i ce  

t ha t  be gan  on  o r  a f t e r  Dece mb er  12 ,  1 994  o r  mi l i t a r y  se r v i ce  t ha t  be gan  be f o re  

De ce mb er  12 ,  19 94  i f  t he  e mp lo ye e  wa s  a  r e se r v i s t  o r  Na t i on a l  Gu ard  me mb er  wh o  

p ro v id ed  n o t i c e  t o  t he  e mp lo ye r  be f o re  l ea v i n g  wor k .  

 Re e mpl o yme nt  r i gh t s  e x t e nd  to  pe r s on s  who  ha ve  be en  ab se n t  f ro m 

wo r k  be ca use  o f  “ s e r v i c e  i n  t he  un i fo r me d  se r v i ce s . ”   T he  un i fo r med  se r v i ces  

c on s i s t  o f  t he  fo l l o wi n g  mi l i t a r y  b r an ch es :  

 A r my,  Na vy ,  M ar in e  Co rps ,  A i r  Fo rce  o r  Co as t  Gua rd .  

 A r my Re se r ve ,  Na vy  Re se r ve ,  M ar in e  Corp s  Rese r ve ,  A i r  Fo rce  

 Re se r ve  o r  Coa s t  Gua rd  Res e r v e .  

 A r my Na t io na l  Gua rd  o r  Ai r  Na t io na l  Gua rd .  

 Co mmi s s i on ed  c o rp s  o f  t he  Pu b l i c  Hea l th  S e r v i c e .  

 An y  o t he r  ca t e gor y  o f  p e r s on s  des i gn a t e d  b y  t h e  Pre s id en t  i n  t ime  o f  

 war  o r  e mer ge nc y .  

 

 “ Se r vi ce”  i n  t he  un i f o r me d  s e r v i ce s  mea ns  du t y  on  a  vo lun t a r y  o r  

i n vo lu n t a r y  ba s i s  i n  a  u n i f o r me d  se r v i c e ,  i nc l ud i n g:  

 Ac t i ve  d u t y .  

 Ac t i ve  d u t y  f o r  t r a i n i n g .  

 In i t i a l  ac t i ve  d u t y  f o r  t r a in i n g .  

 In a c t i ve  du t y  t r a i n ing .  

 F u l l - t i me  Na t i on a l  Gu ar d  du t y .  

 Ab se nce  f r o m wor k  fo r  an  e xa mi na t i on  t o  de t e r mi ne  a  pe r s on’ s  

f i t ne s s  fo r  a n y  o f  t he  ab o ve  t ypes  o f  du t y .  

 

 T h e  e mp l o ye e  ma y  be  a bse n t  fo r  up  t o  f i ve  ( 5 )  ye a r s  fo r  mi l i t a r y  du t y  

a nd  r e t a i n  r ee mp lo yme n t  r i gh t s .   T h e re  a r e ,  h o we ver ,  exc ep t io ns  wh i ch  c an  

e xc eed  t he  f i ve  (5 )  ye a r s  l i mi t .   Re e mpl oyme n t  p ro t ec t i on  d oes  n o t  d epe nd  o n  

t he  t i min g ,  f r eq ue ncy ,  d u ra t i o n  o r  na t u re  o f  a n  i nd i v i du a l ’ s  s e r v i ce .   T he  
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GARI D Mi l i ta ry  Lea ve  GARI D- 2  

l a w  e nh an ces  p ro t ec t i ons  f o r  d i sa b l e d  ve t e r an s  i nc lu d in g  a  r e qu i r e me n t  t o  p ro v i de  

r eas on ab l e  acc o mmo d a t i ons  a nd  up  t o  t wo  ( 2 )  yea r s  t o  r e t u r n  t o  wor k  i f  

c on va l e sc in g  f ro m in j u r i e s  r ec e i ved  d ur ing  s e r v i ce  o r  t r a i n in g .  

 T h e  r e tu r n i n g  e mp loye e  i s  e n t i t l e d  t o  be  r ee mp l o ye d  in  t h e  j o b  t h a t  

t he y  wo u ld  h a ve  a t t a i ne d  h ad  t h e y  n o t  bee n  abs en t  f o r  mi l i t a ry  s e r v i ce ,  wi t h  t he  

s a me  sen io r i t y ,  s t a tus  an d  pa y ,  a s  we l l  a s  o th e r  r i gh t s  a nd  b ene f i t s  de t e r min ed  b y  

s en i o r i t y .   I f  nec es sa r y ,  t h e  e mp lo ye r  mu s t  p ro v id e  t r a in i n g  o r  r e t r a i n in g  t ha t  

e na b l e s  t he  e mp l o yee  t o  r e f r e s h  o r  u p gra de  t he i r  s k i l l s  so  t h e y  c an  qua l i f y  f o r  

r ee mp lo yme nt .   Wh i l e  t he  i nd i v id ua l  i s  pe r fo r mi n g  mi l i t a r y  se r v i ce ,  he  o r  sh e  i s  

d ee me d  t o  be  on  a  fu r l ou gh  o r  l ea ve  o f  ab se nc e  a nd  i s  en t i t l e d  t o  t h e  no n -se n i o r i t y  

r i gh t s  acc or de d  o th e r  i n d i v i du a l s  o n  no n -mi l i t a r y  l ea ves  o f  a bs en ce .   In d i v id ua l s  

p e r f o r mi n g mi l i t a r y  d u t y  o f  mor e  t h an  30  d a ys  ma y  e l e c t  t o  c on t in ue  e mpl o ye r  

s po ns ore d  he a l t h  c a r e  f o r  u p  t o  18  mo nt hs  a t  a  c os t  o f  up  t o  1 0 2  pe r cen t  o f  t he  

f u l l  p r e mi u m.   F or  mi l i t a r y  s e r v i ce  o f  l e s s  t h an  3 1  da ys ,  h ea l t h  c a r e  co ve r a ge  i s  

p ro v id ed  a s  i f  t he  i nd i v i du a l  ha d  ne ve r  l e f t .   Al l  p en s io ns  wh ic h  a r e  a  r ewar d  f o r  

l e n g th  o f  s e r v i ce  a r e  p r o t e c t e d .  

 In d i v id ua l s  mus t  p ro v i de  a d va nc e  wr i t t e n  o r  ve r ba l  n o t i ce  t o  t he i r  

e mp lo ye r s  fo r  a l l  mi l i t a r y  du t y .   No t i ce  ma y  b e  p ro v id ed  b y  t he  e mp lo yee  o r  b y  

t he  b r anc h  o f  t he  mi l i t a r y  i n  wh ic h  t he  i nd i v i du a l  wi l l  be  s e r v i n g .    

 N o t i ce  i s  no t  r eq u i r e d  i f  mi l i t a r y  n ece s s i t y  p r e ven t s  t he  g iv i n g  of  

n o t i ce ;  o r ,   i f  t he  g i v i n g  o f  no t i ce  i s  o t he rw i s e  i mp o ss i b l e  o r  un rea so na b le .  
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GARI D Mi l i ta ry  Lea ve  GARI D- 3  

 Ac c ru ed  vaca t i o n  o r  a nn ua l  l e a ve  ma y  be  use d  (b u t  i s  n o t  r e qu i r e d )  

wh i l e  pe r f o r mi n g mi l i t a r y  du t y .   T h e  i n d i v i du a l ’ s  t i mef r a me  f o r  r e tu rn i n g  t o  wo r k  

i s  bas ed  u po n  t he  t ime  s pe n t  on  mi l i t a r y  d u t y .  

T IM E S PE NT  ON  

M IL IT ARY DUT Y  

RET URN T O WORK  OR APP L ICAT ION FOR 

RE EM P L OYME NT  

 

L es s  t ha n  31  d a ys :  M us t  r e t u rn  a t  t he  b e g in n in g  o f  t he  nex t  r e gu l a r l y  

s ch ed u le d  wor k  p e r i od  o n  t h e  f i r s t  f u l l  da y  a f t e r  r e l eas e  

f r o m se r v i ce ,  t a k in g  i n to  acc ou n t  s a f e  t r ave l  h o me  p lu s  

a n  e i gh t  (8 )  ho ur  r e s t  p e r io d .  

  

M ore  t h an  3 0  b u t  l e s s  

t ha n  18 1  da ys :  

M us t  s ub mi t  a n  ap p l i c a t i o n  fo r  r ee mp lo yme n t  w i th i n  

1 4  da ys  o f  r e l e ase  f ro m s e r v i ce .  

  

M ore  t h an  1 80  da ys :  M us t  s ub mi t  a n  ap p l i c a t i o n  fo r  r ee mp lo yme n t  w i th i n  

9 0  da ys  o f  r e l e ase  f ro m s e r v i ce .  

 

 T h e  in d i v i du a l ’ s  s ep a ra t i o n  f ro m s e r v i c e  mus t  be  un de r  ho n ora b le  

c on d i t i on s  i n  o rd e r  f o r  t h e  pe r so n  t o  b e  en t i t l e d  t o  r eemp l o yme n t  r i gh t s .   

Do cu me nt a t i o n  s howi n g  e l i g i b i l i t y  f o r  r ee mp lo yme nt  ca n  b e  r e qu i r e d .   T h e  

e mp lo ye r  ha s  t he  r i gh t  t o  r e qu es t  t ha t  a n  i nd i v id ua l  who  i s  abs en t  f o r  a  p e r i od  o f  

s e r v i ce  o f  31  d a ys  o r  mo r e  p ro v i de  do cu me nta t i o n  sh owin g :  

 t he  ap p l i ca t i on  fo r  r ee mp lo yme n t  i s  t i me ly ;  

 

 t he  f i ve -ye a r  s e r v i ce  l i mi t a t i o n  ha s  no t  be en  e xce ed ed ;  a nd ,  

 

 s ep a ra t i on  f r o m se r v i c e  was  u nde r  ho nor ab l e  co nd i t i o ns .  
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GARI D Mi l i ta ry  Lea ve  GARI D- 4  

 

 I f  d oc u me nta t i on  i s  n o t  r ea d i l y  a va i l a b l e  o r  d oe s  no t  e x i s t ,  t h e  

i nd i v id ua l  mu s t  be  r e e mpl o yed .  Ho we ver ,  i f  a f t e r  r ee mp lo y in g  t h e  i nd i v i du a l ,  

d oc u me nta t i on  b ecome s  a va i l ab l e  t ha t  sh o ws  on e  o r  mo re  r ee mp lo yme n t  

r eq u i r e me n t s  wer e  no t  me t ,  t he  e mpl o ye r  ma y  t e r min a t e  t he  i n d i v id ua l ,  e f f ec t i ve  

i mme d ia t e l y .   T h e  t e r mi na t i on  doe s  no t  op e ra t e  r e t r oa c t i ve l y .  

 Qu es t i on s  s ho u ld  be  d i r e c t e d  t o  Ve te r a ns ’  E mp lo yme n t  a nd  T ra i n in g  

S er v i c e ,  U . S .  De pa r tme n t  o f  Lab or .  

 Ka nsa s  l a w a l so  r equ i r e s  r ee mp lo yme n t  i f  a n  i nd i v i du a l  i s  ca l l ed  t o  

a c t i ve  du t y  b y  t he  s t a t e .  
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GBH  S u pe rv i s io n  GBH  

 T h e  su pe r i n t e nd en t  a nd  o t he r  a d min i s t r a to r s  de s i gna t e d  b y  t he  

s up e r i n t e nde n t  ha ve  t he  r i gh t  t o  su pe r v i se  l i c en sed  s t a f f .   T he  r e sp ons ib i l i t y  fo r  

t he  i mme d ia t e  s up e r v i s io n  o f  l i ce ns ed  s t a f f  r e s t s  wi th  e ac h  bu i ld in g  p r i nc i pa l .  

 

Ap pr o ve d :   3 /2 0  

K AS B Rec o mme n da t io n  –  2 / 98 ;  4 /0 7 ;  6 / 19  
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GBI  Ev a l uat i o n  ( Se e  GAK)  GBI  

 T h e  b oa r d  s ha l l  a do p t  an  ap pr o ve d  e va l ua t i on  i ns t ru me n t .   T h e  i ns t ru me nt  

s ha l l  go ve rn  e va l ua t i on  o f  t e ach e r s ,  sh a l l  b e  f i l ed  wi th  t he  c l e r k  an d  ma y  be  

p u b l i s hed  i n  t ea che r  h an db oo ks .  

 Ava i l a b i l i t y  o f  E va l ua t i o n  Docu me nt s  

 Co mp le t ed  e va lua t i on  do cu me nt s  sh a l l  be  a va i l a b l e  t o  t h e  emp l o yee ,  t he  

s up e r i n t e nde n t ,  a s s i s t an t  su pe r i n t e n d en t ,  o t he r  a d mi n i s t r a to r s  u nd e r  wh ose  

s up e r v i s i on  t h e  t eac he r  wor ks ,  a nd  o t he r s  a u t hor i ze d  b y  l a w .   

 E va lu a t i o n  Cr i t e r i a  

 E va lu a t i o n  c r i t e r i a  sh a l l  b e  e s t a b l i s he d  by  t he  b oa r d .  
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GBK  S u sp en s io n  GBK  

 T h e  su pe r i n t e nd en t  sh a l l  h a ve  t he  a u t hor i t y  t o  s usp en d  l i c ens ed  e mpl o yees  

w i t h  pa y  pe nd i n g  fu r t he r  b oa r d  ac t i on .  

 T h e  su pe r in t en den t  ma y  s u s pen d  l i c en sed  e mpl o yee s  w i th  pay  f o r  an y  

r eas on ,  i n c lu d i n g ,  bu t  n o t  l i mi t ed  t o ,  on e  o r  mor e  o f  t he  fo l l o wi n g:   a l l e ge d  

v i o l a t i o n  o f  boa rd  p o l i c y ,  r u l e  o r  r e gu l a t i o n ;  r e fu sa l  o r  f a i l u r e  t o  fo l l o w a  

r eas on ab l e  d i r ec t i ve  o f  a n  a d min i s t r a to r ;  t he  f i l i n g  o f  a  comp l a i n t  a ga i ns t  t he  

e mp lo ye e  wi t h  a n y c i v i l  o r  c r i mi na l  au t hor i t y ;  t he  a l l e ge d  co m mi s s io n  o f  a n  

o f f e nse  i n vo l v i n g  mo r a l  t u r p i t u de ;  o r  o th e r  goo d  ca use .  

 I f  a  s us pe ns i on  wi t hou t  p a y  i s  i mp os ed  o n  a n  e mp l o ye e ,  t h e  e mp lo yee  i s  

e n t i t l ed  t o  p a y  un t i l  t he  e mp lo ye e  h as  be en  ad v i se d  o f  t h e  ba s i s  f o r  s us pe ns i on  

a nd  h as  b een  g i ven  an  op por t un i t y  t o  r e spo n d .  
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GB N No nr en ew al  a n d  Te rmi na t io n  GB N 

 No nre ne wa l  o r  t e r min a t i on  sh a l l  be  i n  ac co rd anc e  wi t h  Ka ns as  l a w  a nd  th e  

n e go t i a t ed  a g re e me n t ,  a s  ap p l i c ab l e .  

 

Ap pr o ve d :  3 / 20   

K AS B Rec o mme n da t io n  –  2 / 98 ;  4 /0 7 ;  6 / 19  
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GBO  Re s ig na t io n  GBO  

 T h e  boa rd  sh a l l  co ns i de r  a n y  c e r t i f i ed  emp l o yee ’ s  r e s i gn a t i on  whi ch  i s  

s ub mi t t e d  t o  t he  boa rd  i n  wr i t i n g .   T he  b oa r d  ma y  acc ep t  r e s i gn a t io ns  f r o m 

e mp lo ye es  u nd e r  c on t r ac t  wh en  t he  r e s i gna t io n  w i l l  b e  i n  t he  be s t  i n t e r e s t s  o f  t h e  

d i s t r i c t .   Al s o  s ee  t he  n e go t i a t ed  a g re e men t  

 A  ce r t i f i e d  e mp lo yee  wh o  h as  s i gne d  a  c on t r ac t  a nd  ac cep t ed  a  t ea ch i ng  

p os i t i o n  i n  t he  d i s t r i c t  f o r  t he  co mi n g  yea r  o r  wh o  has  no t  r e s i gne d  b y  t he  

c on t in u in g  co n t r ac t  n o t i ce  d ea d l in e  sh a l l  n o t  b e  r e l eas ed  f ro m t ha t  co n t r a c t  t o  

a cce p t  a no t he r  p os i t i o n  u n t i l  a  su i t a b l e  r ep l ac e me n t  has  bee n  emp l o yed .  

 I f  t he  ce r t i f i e d  e mp lo ye e  t e r mi na t e s  e mpl o yme nt  i n  t he  d i s t r i c t  wi t ho ut  

c o mpl y i n g  w i th  b oa rd  p o l i c y ,  t he  b oa r d  ma y  pe t i t i o n  t he  S t a t e  Bo ard  o f  Ed uca t io n  

t o  ha ve  t h e  t eac he r ’ s  ce r t i f i c a t e  o r  l i ce nse  s us pen de d .  

 E x i t  In t e r v i e ws  

 E x i t  i n t e r v i e ws  ma y  b e  co nd uc t ed  a f t e r  an  e mp l o ye e  r e s i gn s .  
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GBQ A Re d uct i on  o f  Te ac hin g  S ta f f  GBQ A 

 I f  t h e  bo a rd  d ec i des  t ha t  t h e  s i ze  o f  t h e  t e ac h in g  s t a f f  mu s t  be  r e du ce d,  

gu i de l i nes  i n  t he  nego t i a t e d  a g ree me n t  sh a l l  be  f o l l o wed .   In so fa r  a s  p oss ib l e  

r ed uc t i on  o f  s t a f f  sh a l l  be  ac co mp l i s hed  b y  a t t r i t i o n  d ue  t o  r e s i gna t io ns  an d 

r e t i r e me n t .  
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GB R W or k Sc he d ule   (S ee  J GF B)  GB R 

 L i c ens ed  pe r s o nne l  mu s t  b e  a t  t he i r  a s s ign e d  a r ea  d u r i n g  e ach  du t y  d a y .   

An y  t eac he r  wh o  f i nd s  i t  n ece s sa r y  t o  l eave  whi l e  su pe r v i s in g  s t ud en t s  sha l l  f i r s t  

s ec u re  ap pro va l  f rom t he  p r i nc i pa l .   Bu i l d in g  a nd  p l a ygr o und  a s s i gn me nt s  sha l l  

b e  ma d e  b y  t h e  p r i nc i pa l .  

 W or k  Sch ed u le s  

 T h e  mi n i mu m l e n gt h  o f  t h e  s ch oo l  d a y  fo r  l i c en sed  a nd  p r o fe s s i on a l  s t a f f  

s ha l l  b e  d e f in ed  i n  t he  ne go t i a t ed  a gr ee men t .   Wo r k sch ed u le s  fo r  o the r  e mp lo ye es  

s ha l l  be  d e f i ned  b y  t h e  su pe r in t en de n t  con s i s t en t  wi t h  t h e  Fa i r  Lab or  S t a nda rds  

Ac t  ( FL S A)  a n d  th e  p ro v i s i on s  o f  t h i s  po l i c y .  

 A t t en dan ce  Req u i r ed  

 Re gu l a r  a t t en da nce  i s  r e qu i r e d  o f  a l l  e mp lo ye es  s ub j ec t  t o  l e a ve  p ro v i s io ns  

i n  d i s t r i c t  po l i c y  o r  t h e  ne go t i a t e d  a g re e me n t ,  a s  a ppr opr i a t e .   E x ces s i ve  a bse nc es  

o r  t a r d i nes s ,  un au t hor i ze d  l ea ve  o r  une xcu se d  a bse nce s  ma y  r e s u l t  i n  d i sc i p l i na r y  

a c t i o n  i n c lu d in g  t e rmi n a t i on  o f  e mp l o yme nt .  
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GB RC P r of es s io n a l  Deve lop me nt   ( Se e  GAN a nd  GB RH)  GB RC 

 T h e re  s ha l l  be  a  p ro gr a m of  p ro f es s io na l  de ve l op me nt  f o r  e mp lo ye es ,  

wh ich  me e t s  min i mum s t a tu t o r y  a nd  S t a t e  Bo ard  o f  E duc a t i on  r eq u i r e me n t s .   

T h e  p ro gra m s ha l l  p ro mo te :  

•  c on t in uo us  p r o fe s s i on a l  de ve l op me nt ;  

•  i mp ro v in g  ac ade mi c  a ch i e ve men t  f o r  a l l  s t ud en t s ;   

•  d i ve r s i f i ca t i on  i n  aca de mi c  f ou nd a t i ons  o r  s ub j ec t  kno wl ed ge ;  an d  

•  i mp ro ve d  j ob  e f f ec t i ve n ess  a nd  e nh an ced  s k i l l s .    

 W he n  a pp ro pr i a t e ,  t h e  su pe r i n t e nd en t  s ha l l  co nsu l t  wi t h  t he  s t a f f  a bo u t  

p ro f es s io na l  d e ve lo pme n t  ac t i v i t i e s .  

 A l l  ap pro pr i a t e  e mplo ye es  sha l l  a t t en d  p ro fes s io na l  de ve l op me n t  s e s s i on s  

u n l e s s  ex cus ed  b y  t he  su pe r in t en den t .   P r o fe s s i ona l  d e ve lo pme n t  p ro gra ms  ma y 

u se  a l l  o r  a  po r t i o n  o f  t h e  wor kda y .  
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GB RD S taf f  Meet in gs  GB RD 

 S t a f f  mee t in gs  f o r  l i ce nse d  pe r s on ne l  s ha l l  be  ca l l ed  b y  t he  

a d min i s t r a t i o n .  
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 GB RE Ad di t io na l  Duty  GB RE 

 T h e  b oa r d  ma y  e s t ab l i s h  o th e r  e du ca t i on a l  a s s i gn men t s  t ha t  ma y  e x t e nd  

b e yon d  th e  sc ho o l  d a y  o r  t i me  c l a s s  i s  i n  s e s s i on .   Co mp en sa t i on  f o r  s uc h  

a s s i gn me nt s ,  i f  an y ,  w i l l  b e  a s  sp ec i f i ed  i n  t he  n e go t i a t ed  a g ree me n t .  

 

Ap pr o ve d :   8 /1 6  

K AS B Rec o mme n da t io n  –  2 / 98 ;  4 /0 7 ;  6 / 16   
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GB RF S tu d ent  a n d  P a re nt  Co nf ere nc es  GB RF 

 T ea ch e r s  s ha l l  be  ava i l a b l e  fo r  s t u de n t  a nd / o r  pa re n t  c on fe re n ces  a t  

mu t ua l l y  c on ve n ie n t  t i me s .   T he  p r in c ip a l  ma y  sch ed u le  i nd i v i du a l  o r  b u i ld i n g -

wi de  pa ren t - t e ach e r  c on fe re nc es  a s  n ece s s a r y .  

 

Ap pr o ve d :   2 /8 /1 6  

K AS B Rec o mme n da t io n  –  1 2 /1 5  
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GB RG No n- Sc ho o l  Em pl oyme nt  GB RG 

 T h e  bo a rd  r e se r ve s  t he  r i gh t  o f  e xc l us ive  ac ces s  t o  t h e  p ro fes s io na l  

s e r v i ce s  o f  l i ce ns ed  e mp lo ye es  i n  a cco rda nc e  wi t h  t he  t e r ms  o f  t he  c on t r ac t .  

 L i c ens ed  e mp lo yee s  sh a l l  no t  e n ga ge  i n  ou t s ide  e mp lo yme nt  wh ich  

i n t e r f e r e s  wi th  t h e i r  d u t i e s .  
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GB RGA Co ns ul t i n g  GB RGA 

 L i c ens ed  e mpl o yee s  ma y  r eq ues t  t o  b e  ex cu se d  f r o m r e gu la r  d u t y  b y  

t he  b oa r d  t o  s e r ve  a s  pa i d  o r  un pa i d  co ns u l t a n t s  t o  o t he r  d i s t r i c t s ,  go ve rn me n t  

a ge nc i e s  o r  p r i va t e  i nd us t r y .   I f  t he  e mp lo ye e  t a ke s  p a id  l e a ve  t o  p e r fo r m 

c on su l t i n g  se r v i ce s ,  an y  f ee  a nd /o r  h ono ra r i u m pa i d  t o  t h e  e mp lo yee  s ha l l  b e  

r e tu r ne d  t o  t h e  d i s t r i c t .  
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GB RGB Tu to r in g  f or  P a y  GB RGB 

 T ea ch e r s  sh a l l  no t  r e ce i ve  pa y  f o r  t u to r i n g  o r  p r i va t e  i n s t r uc t i o n  a t  

s ch oo l  u n l e s s  a ppr o ve d  in  a d va nc e  b y  t h e  b oa rd .  
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GB RGC Tu to r in g  f or  P a y  GB RGC 

 T ea ch e r  P r o t e c t i o n  Un de r  t he  Kan s as  T or t  C la i ms  Ac t  

 T ea ch e r s  e mp lo ye d  b y  Uni f i ed  Sc ho o l  D i s t r i c t  No .  3 06 ,  Gyp s u m,  

Ka nsa s ,  a r e  en t i t l e d  t o  p r o t e c t i ons  u nde r  t he  Ka ns as  T or t  C l a ims  Ac t ,  K . S . A .  7 5 -

6 1 01  e t  s e q ,  a nd  no t i f i ca t i on  o f  s a me .   
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GB RH  Le av es  a nd  Ab se nces  ( See  GBRC)  GB RH  

 L i c ens ed  e mpl o yees  w i l l  be  p r o vi de d  w i t h  p a id  an d  u np a i d  l e a ve  in  

a cc ord anc e  wi th  ap p l i c ab l e  l a w  a nd  t he  nego t i a t e d  a g ree me n t .  T h e  bo a rd  r e s e r ves  

t he  r i gh t  t o  g r an t  add i t i o na l  l e a v e .  

 

Ap pr o ve d :   3 /2 0  

K AS B Rec o mme n da t io n  –  7 / 03 ;  4 /0 7 ;  6 / 19  
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GB RIB A Dis a bi l i t y  Le av e  GB RIB A 

 T h e  b oa r d  ma y  g r an t  l ea ve  o f  ab se nce  fo r  d i s ab i l i t y  w i th  o r  wi t ho ut  

p a y .  
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GB RJ S u bs t i tu te  Tea chi n g    GB RJ 

 Qu a l i f i ed  s ubs t i t u t e  t e ac he r s  sha l l  be  s e cu re d  f o r  t h e  d i s t r i c t .  

 T h e  su pe r i n t e nd en t  ma y  me e t  wi t h  po t en t i a l  su bs t i t u t e s  be fo re  t he  s t a r t  

o f  eac h  sc ho o l  ye a r .  

 T h e  su pe r i n t e nd en t  a nd  p r i nc i pa l s  sha l l  c o mpi l e  a  l i s t  o f  a va i l ab l e  

s ub s t i t u t e  t e ach e r s ,  an d  ea ch  p r inc ipa l  sha l l  h a ve  a  c u r r en t  c opy .  

 P r in c ip a l s  (o r  o t he r  des i gn a t e d  e mp lo ye es )  sh a l l  b e  r e sp on s ib l e  f or  

o b t a in i n g  s ub s t i t u t e  t e ac he r s  f ro m th e  l i s t  a nd  e mp lo y in g  t hem a s  n ee ded .  

 T h e  s upe r in t en de n t  s ha l l  b e  r e sp on s ib l e  f o r  de ve l op i n g  a  sub s t i t u t e ’ s  

h an db oo k .  

 T h e  b oa r d  s ha l l  e s t ab l i s h  t he  r a t e  o f  pay  fo r  s ub s t i t u t e  t each e r s  ea ch  

Au gu s t  ( whe n  ne ed ed) .  

 Ca nd i da t e s  wi l l  r ec e i ve  a  s ubs t i t u t e ' s  han d bo o k ,  a n  e xp l ana t i on  of  

t he  su bs t i t u t e  p ro gra m,  ap p l i c a t i o n  fo rms ,  an d  nec es s a r y  t a x  f o r ms  a nd  o t he r  

r eco rds  t o  be  c o mpl e t e d .  

 T h e  ha nd bo o k  sha l l  i n c l ude  i n f o r ma t i on  on  whe n  an d  h o w ca nd i da t e s  

s ho u ld  a pp l y  t o  be  su bs t i t u t e s ,  t he  r a t e s  o f  pa y ,  t h e  t i me  o f  t h e  mo rn in g  o r  da y  

t ha t  s ub s t i t u t e s  c an  ex pe c t  t o  b e  ca l l ed  f o r  d u t y ,  i n s t r uc t i on s  on  where  t o  r e por t  

f o r  a l l  d i s t r i c t  a t t en da nc e  c en t e r s ,  ma ps  o f  t h e  s ch oo l  d i s t r i c t  an d  o f  e ac h  

a t t en da nc e  ce n t e r ,  a  c u r r en t  co p y  o f  t h e  s c ho o l  c a l e nd a r ,  a  c op y  o f  t h e  b oar d ’ s  

e du ca t i on a l  ph i lo sop h y  ( see  IA) ,  su gge s t i o ns  f o r  wor k in g  w i th  s t ud en t s ,  a  

s t a t e me n t  o f  e xpe c t a t i o ns  t he  d i s t r i c t  ha s  f o r  su bs t i t u t e s ,  a  l i s t  o f  t a s ks  t h e  

s ub s t i t u t e  mu s t  co mp le t e  be fo r e  l ea v in g  fo r  t he  d a y  a nd  a  s a mp le  r e por t  f o r m for  

r ep or t i n g  i n c id en t s  t h a t  ma y  t a ke  p l ac e  du r in g  t he  da y .  
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GB RJ S u bs t i tu te  Tea chi n g  GB RJ- 2  

 S u bs t i t u t e s  a r e  e nc ou ra ged  to  p r e pa re ,  i n  ad van ce ,  f o r  t he  su b j ec t s  in  

wh ich  t he y  a r e  mos t  l i ke l y  t o  su bs t i t u t e  i n  c ase  l e s s on  p l an s  a r e  no t  a va i l ab l e .  

 E ac h  p r inc ipa l  sha l l  f i l e  a  r e po r t  wi th  t he  s up e r i n t e nd en t  l i s t i n g  t he  

s ub s t i t u t e s  use d  i n  t he  b u i l d in g  du r in g  each  pa y  pe r i od .  

 T h e  su pe r i n t e nd en t  s ha l l  me e t  wi t h  p r in c ip a l s  a nd  r e v i e w  t he  

p e r f o r ma nce  o f  su bs t i t u t e s .  
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 GB U Et h ics  ( Se e  IA  a nd  IK B)  GB U 

 An  e du ca t o r  i n  t h e  pe r fo r ma n ce  o f  a s s i gne d  du t i e s  s ha l l :  

•  me e t  a nd  co n t in uo us l y  ma i n t a i n  a pp l i ca b l e  ce r t i f i c a t i on  o r  l i c en sur e  

r eq u i r e me n t s  a s  de f in ed  b y  s t a t e  an d /o r  f e de r a l  l aw  fo r  p os i t i o n  he l d ;  

•  a c t i ve l y  s up po r t  an d  p ur sue  t he  d i s t r i c t ’ s  e du ca t i on a l  mi s s i on ;  

•   r ec o gn i ze  t he  bas i c  d i gn i t y  o f  a l l  i n d i v i du a l s ;  

•  ma i n t a in  p r o fe s s i on a l  i n t e g r i t y ;  

•  a vo id  a cce p t i n g  a n yt h in g  o f  s ub s t a n t i a l  va lu e  o f f e r e d  b y  a no the r  

wh ich  i s  kn o wn  t o  be  o r  wh ic h  ma y  ap pea r  t o  i n f lu enc e  j ud gme n t  o r  

t he  pe r fo r man ce  o f  du t i e s ;  

•  a cc ura t e l y  r e p re se n t  p ro f es s io na l  q ua l i f i ca t i o ns ;  a nd  

•  b e  r e sp on s ib l e  t o  p r e se n t  a n y  su b j ec t  ma t t e r  i n  a  f a i r  a nd  ac cur a te  

ma n n er .  

 

Ap pr o ve d :   2 /1 7  

K AS B Rec o mme n da t io n  –  2 / 98 ;  4 /0 7 ;  12 /16  
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G B U A     In t e l l e c tu a l  P r ope r t y   L i c ens ed  E mp l oye e s  G B U A  

 A l l  ma te r i a l s  i nc l ud in g ,  b u t  n o t  l i mi t ed  t o ,  ha rd wa re ,  so f t ware ,  c u r r i cu l u m,  

a c t i v i t i e s ,  l e s s on  p l a ns ,  t r a in i n g  mo d e l s ,  a ud i o / v i su a l ,  d i g i t a l  r ec o r d in gs ,  a nd  

a s se s s me n t s  de ve lo pe d  whi l e  e mpl o yed  b y  US D 3 06  a r e  s o l e l y  o wned  b y  t h e  

S o u th eas t  o f  Sa l i n e  Sc ho o l s ,  USD 3 06 ,  u n l e s s  o th e r wi s e  sp ec i f i e d  i n  t h e  e mp lo yee  

c on t r ac t  o r  o t he r  wr i t t en  a g ree me n t .   

 

Approved :  August 8, 2016 
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GBUA   Licensed Employee 

 

 

 All materials including, but not limited to, hardware, software, curriculum, activites, lesson plans, 

training models, audio/visual, 
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GCA  Com pe ns at i on  a n d  W or k Ass i gnm en ts  (S ee  GAN)  GCA  

 C l a s s i f i ed  e mp lo ye es  sh a l l  b e  pa i d  acc ord in g  t o  pa y  r a t e s  e s t a b l i s he d  b y  

t he  boa rd .   Pa yme n t  s ha l l  be  mad e  a t  t h e  e s t a b l i s he d  p a y  da t e  f o l l o wi n g  th e  e nd  

o f  eac h  pa y  pe r io d .  

 W or k  As s i gn me nt s  

 S u b j ec t  t o  b oa r d  a p pro va l ,  t he  su pe r i n t e nde n t  s ha l l  d e ve lo p  t i me  sc he du l es  

f o r  a l l  c l a s s i f i ed  e mpl o yees .   Wo r k  a s s i gnme n t s  f o r  c l a s s i f i e d  e mp lo ye es  s ha l l  be  

ma d e  b y  t he  s up e r in t e nd en t .  

 A t t en dan ce  Req u i r ed  

 Re gu l a r  a t t e nd an ce  i s  r e qu i r e d  o f  a l l  e mp l o yees  s ub j ec t  t o  l e ave   

p ro v i s i on s  i n  d i s t r i c t  p o l i c y ,  e mp lo yee  ha nd bo o ks  o r  o th e r  do cu me nt s  a pp ro ved  

b y  t he  bo a rd .   Ex cess i ve  ab sen ce s  o r  t a r d i nes s ,  un au t ho r i ze d  l e a ve  o r  un ex cu sed  

a bs enc es  ma y  r e s u l t  i n  d i s c ip l i na r y  ac t i on  i nc l ud i n g  t e r min a t io n  o f  e mp lo yme n t .  

 W or kwee k   For  t he  pu r po ses  o f  F a i r  L ab or  S t a nda rds  Ac t  ( F LS A)  

c o mpl i an ce ,  t he  wo rkwe e k  wi l l  be  12 :0 0  a . m.  Su nd a y  u n t i l  1 1 : 59  p . m.  Sa t u rd a y .  

 C l a s s i f i ca t i on  o f  E mp lo yee s  

 F or  p u rp ose s  o f  c o mp l i a nce  w i th  t he  F a i r  L a bor  S t an da r ds  Ac t  ( F LS A) ,  t he  

s up e r i n t e nde n t  sh a l l  en su r e  t h a t  a l l  j ob  po s i t i ons  a r e  c l a s s i f i ed  a s  ex e mpt  o r  

n o nex e mpt  a nd  t ha t  emp l o yee s  a r e  ma de  awar e  o f  su ch  c l a s s i f i c a t i o ns .  

 Ove r t i me  

 No  no n -e xe mp t  e mp lo ye e  s ha l l  wor k  more  t ha n  40  ho ur s  pe r  we e k wi t ho u t  

t he  p r i o r  wr i t t en  pe rmi s s io n  o f  t h e  ap prop r i a t e  su pe r v i s o r .   P r i nc i pa l s  a nd  
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GCA  Com pe ns at i on  a n d  W or k Ass i gnm en ts  GCA -2  

s up e r v i so r s  sh a l l  mo n i to r  e mp lo ye es ’  work  t o  e ns u re  t h a t  t he  ove r t i me  p ro v i s i on s  

o f  t h i s  p o l i c y  an d  t h e  F a i r  L ab or  S t an da rds  Ac t  a r e  f o l l o wed .   A l l  e mpl o yees  sh a l l  

b e  co mp e nsa t ed  f o r  ove r t i me  wor ked ,  a t  a  r a t e  o f  o ne  a nd  a  ha l f  t i mes  t he i r  n o r ma l  

r a t e  o f  p a y  f o r  an y  ho ur s  wor ked  o ve r  4 0  i n  a  wor kwe e k .  

 No ne xe mp t  e mp l o ye es  wh ose  wor kwee k  i s  l e s s  t han  4 0  ho ur s  w i l l  b e  p a id  

a t  t h e  r e gu l a r  r a t e  o f  pa y  fo r  t i me  wor ked  up  t o  4 0  ho ur s .   Ove r t i me  pa y  w i l l  be  

p ro v id ed  o n l y  i f  a n  emp l o yee  wor ks  mo re  t ha n  40  h our s  i n  a  wo r kwe e k .  

 Co mp e nsa t i o n  f o r  Ou t -o f -T o wn/ Overn i gh t  T r ips  

 W he n  c l a s s i f i ed  p e r s on ne l  a r e  r e qu i r ed  t o  b e  ou t  o f  t o wn  o n  d i s t r i c t  

b us i ne s s ,  t he y  sha l l  b e  co mp e nsa t ed  i n  t he  f o l l o wi n g  ma nn er :  

 R e gu l a r  o r  o ve r t i me  p a y  (o r  co mp en sa t o r y  t i me)  a s  a p pro pr i a t e  f o r  t i me  

a wa y  f r o m ( na me  o f  t o wn)  M INUS :  

 1 .   E i gh t  h our s  fo r  s l e ep  wh en  o ve r n i gh t ;  

 2 .   Re as ona b le  t i me  fo r  me a l s  ( no r ma l l y  on e  ho ur  p e r  me a l ) ;  an d  

 3 .   T i me  u se d  exc lus i ve l y  f o r  p l eas u re  o r  p e r s on a l  bu s in es s .  
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GCI A Ev a l uat i o n  o f  Coa che s  an d  S po ns or s  GCI A 

 A l l  e mp lo ye es  c on t r ac t e d  t o  c oa ch  o r  s po nso r  an  a c t i v i t y  s ha l l  be  

e va l ua t ed  o n  a  s che du le  ap pro ve d  b y  t h e  b oa rd .   E va l ua t i on  do cu me nt s  wi l l  b e  on  

f i l e  wi th  t h e  c l e r k  o f  t h e  bo a rd .  

 Co ac hes  a nd  s po ns or s  s ha l l  be  e va l ua t ed  b y  t h e  su pe r v i s o r  t o  wh o m th ey  

a re  a s s i gn ed .   E va l ua t i o ns  s ha l l  be  ba sed  o n  t h e  e mp lo yee ’ s  p er s on a l  qua l i t i e s ,  

t he i r  c o mmi t me n t  t o  d u t y ,  t h e i r  wo r k  s k i l l s ,  a nd  o the r  ap pr opr i a t e  i s sue s  r e l a t e d  

t o  t he  ac t i v i t y  sp onso r / c oac h  j ob  de sc r i p t i on .   A  c op y  o f  t he  co mp le t ed  e va lua t i o n  

s ha l l  b e  g i ve n  t o  t he  e mp lo ye e  a f t e r  i t  i s  s i gn ed  b y  t h e  e mp lo yee  an d  t he  e va lu a to r  

a nd  wi l l  b e  p l a ced  i n  t h e  e mpl o yee ' s  p e r so n ne l  f i l e .  
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GCK  S u sp en s io n  GCK  

 T h e  s upe r in t en de n t  sha l l  h a ve  t h e  au th or i t y  t o  su sp end  c l a s s i f i e d  

e mp lo ye es  wi t h  o r  w i t ho u t  p a y .   I f  a  su sp en s io n  wi th ou t  pa y  i s  i mp ose d  o n  a  

c l a s s i f i e d  e mp lo yee ,  t he  e mp lo yee  i s  en t i t l e d  t o  pa y  un t i l  t h e  emp l o yee  has  bee n  

a d v i se d  o f  t he  ba s i s  fo r  s usp en s io n  a nd  has  be en  g i ven  a n  o pp or t un i t y  t o  r e sp on d .  
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GCRF  No n- Sc ho o l  Em pl oyme nt  GCRF  

 C l a s s i f i ed  e mp lo yee s  sh a l l  no t  be  ex cu sed  d ur i n g  t h e i r  r e gu l a r ly  a s s i gn ed  

t i me  s ch ed u le  t o  p e r f o r m ou t s i de  e mpl o yme n t .   C l a s s i f i e d  emp l o yee s  sha l l  no t  

e n ga ge  i n  ou t s i de  e mp lo yme n t  wh ic h  i n t e r f e r e s  wi t h  t he i r  du t i e s .  
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GCRG  Le av es  a nd  Ab se nc es  ( See  GB RH)  GCRG  

 P a i d  Le a ve  

 F u l l - t i me  e mp lo ye es  w i l l  be  c r ed i t e d  wi t h  10  d a ys  o f  pa i d  l ea ve  o n  t he  

f i r s t  d a y  o f  t he  f i s ca l  yea r .   Unus ed  l e a ve  wi l l  b e  ac cu mu la t ed  t o  a  max i mu m o f  

9 0  da ys .   T he  an nua l  c r ed i t  o f  1 0  d a ys  wi l l  be  f i r s t  ap p l i e d  t o  emp l o yee  ab sen ce s .   

T h e  ma x i mu m n u mb er  o f  da ys  a va i l a b l e  i n  a n y  f i s ca l  yea r  i s  10 0  da ys .  

 T h e  pa i d  l ea ve  ma y  be  use d  a s  s i c k  l e a ve ,  b e re a ve men t  l ea ve  o r  p e r s ona l  

l e a ve .  

 S i c k  l e a ve  i s  a va i l ab l e  f o r  t he  pe r so na l  i l l ne s s  o f  t he  e mplo ye e  o r  t h e  

i l l ne s s  o f  t h e  e mpl o ye e ’ s  s po use ,  ch i l d ,  g r an dch i ld ,  pa r en t  o r  t he  pa ren t  o r  ch i l d  

o f  t he  e mpl o yee ’ s  sp o use .   T h e  su pe r in t e n den t  sha l l  ha ve  t h e  r i gh t  t o  r ec e i ve  

ve r i f i ca t i o n  o f  an y  i l l nes s  o r  d i sab i l i t y .  

 Be r ea ve me n t  l e a ve  i s  p a id  l ea ve  i n  t he  e ve n t  o f  t he  dea t h  o f  a  me mb e r  o f  

t he  f a mi l y  co ve r ed  by  s i c k  l ea ve .   Be re a ve me n t  l e a ve  i s  l i mi t ed  t o  t h r ee  da ys  p e r  

o cc ur r e nc e .   Be re a veme n t  l ea ve  wi l l  b e  de du c t e d  f ro m a va i l ab l e  pa i d  l ea ve .  

 P e r so na l  l ea ve  i s  f o r  t he  pu rp ose  o f  co ndu c t i n g  pe r so na l  ac t i v i t i e s  t h a t  

ma y  n o t  b e  co mp le t ed  ou t s id e  t h e  wor kday .   P e r s on a l  l ea ve  i s  l i mi t ed  t o  t wo  da ys  

p e r  f i s c a l  yea r  a n d  w i l l  be  de du c t e d  f ro m p a id  l ea ve  a l l owe d .   Req ue s t s  fo r  

p er s on a l  l ea ve  mu s t  b e  g i ven  t o  t h e  e mp lo ye e ’ s  su pe r vi s o r  a t  l ea s t  one  wee k  i n  

a d van ce  o f  t h e  pe r iod  o f  l ea ve .  

 I f  t h e  e mp lo ye e  l e a ve s  t he  e mpl o yme nt  o f  t he  d i s t r i c t  f o r  a n y  r eas on ,  no  

p a yme nt  wi l l  b e  ma de  f o r  un us ed  s i c k  l eave .  
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GCRG  Le av es  a nd  Ab se nces  GCRG -2  

 Un pa i d  Le a ve  

 T h e  boa rd  ma y  g ra n t  a  p e r i od  o f  u np a id  l ea ve  a s  d e t e r mine d  b y  t h e  boa rd .   

T h e  pe r i od  o f  l ea ve  an d  r e aso n  fo r  un pa i d  l e a ve  sh a l l  be  de t e r mi ne d  b y  t h e  b oa r d .   

T h e  bo a r d  sh a l l  n o t  b e  r e qu i r e d  t o  pa y  an y  s a l a r y  o r  be ne f i t s  d u r i n g  pe r i od s  o f  

u n pa i d  l ea ve  ex cep t  a s  ma y  b e  r eq u i r e d  by  l aw .  

 J u r y  Le a ve  

 An y  e mp lo ye e  ca l l ed  t o  j u r y  du t y  wi l l  b e  g r an t ed  pa i d  l e a ve  an d  s uch  

l e a ve  wi l l  no t  b e  de du c t e d  f ro m t he  e mpl oye e ’ s  c r e d i t e d  pa i d  l e a ve .  
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GCRH  Va cat io ns  GCRH  

 F u l l - t i me  c l a s s i f i e d  emp l o yee s  ma y  b e  g ran t e d  a  pa i d  vaca t i o n  e ac h  ye a r .  
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GCRI  P a i d  Hol i da ys  GCRI  

 P a i d  ho l ida y  l ea ve  ma y  be  g ran t ed  t o  c l a s s i f i e d  e mpl o yees .  
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GCRJ    I nt e l l e c tu a l  P r op er t y  Cl ass i f i ed  Emp lo yee s  GCRJ 

 

Al l  ma te r i a l s  i nc l ud i n g ,  bu t  n o t  l i mi t ed  t o ,  h a rd ware ,  s o f t wa re ,  c u r r i cu l u m,  

a c t i v i t i e s ,  l e s s on  p l a ns ,  t r a in i n g  mo d e l s ,  a ud i o / v i su a l ,  d i g i t a l  r ec o r d in gs ,  a nd  

a s se s s me n t s  de ve lo pe d  whi l e  e mpl o yed  b y  US D 3 06  a r e  s o l e l y  o wned  b y  t he  

S o u th eas t  o f  Sa l i n e  Sc ho o l s ,  USD 3 06 ,  u n l e s s  o th e r wi s e  sp ec i f i e d  i n  t h e  e mp lo yee  

c on t r ac t  o r  o t he r  wr i t t en  a g ree me n t .  

 

Ap pr o ve d :  Au gus t  8 ,  2 01 6  
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TABLE OF CONTENTS  

H--NEGOTIATIONS  

 

HAA .............................. Legal Status 

HAB .............................. Goals and Objectives 

HAC  ............................. Scope of Negotiations 

HAE .............................. Board Negotiating Agents 

HAF .............................. Superintendent's Role 

HAHBA ........................ Use of School Facilities 

HAHBB ........................ Use of School Equipment 

HAI ............................... Negotiations Procedures (See CN) 

  Distribution of Information 

  Research Assistance 

  Minutes and Records 

  Reporting to Staff and Board 

  Reporting to the Media and Public 

HAJ .............................. Preliminary Agreement Disposition 

HAK ............................. Ratification Procedures 

HAL .............................. Announcement of Agreement 

HAN .............................. Slowdowns 
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H AA Le ga l  S ta t us  H AA 

 T h e  boa rd  s ha l l  n e go t i a t e  wi th  i t s  p ro f es s i on a l  e mpl o yees  a s  p r o vi de d  by  

l a w .   
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H AB  Go al s  an d  O bj ec t i ves  H AB  

 P ro fes s io na l  n e go t i a t i ons  a r e  fo r  t he  p u r po se  o f  de t e r min i n g  t he  t e r ms  and  

c on d i t i on s  o f  e mpl o yme n t  a s  d e f i ned  b y  l a w .  
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H AC S c op e  o f  Neg ot ia t ion s  H AC 

 Ne go t i a t i ons  sha l l  cove r  o n l y  t op i c s  t h a t  a r e  ma n da t o r i l y  ne go t i a b l e  un de r  

c u r r en t  l a w.   T h e  boa rd  r e se r ve s  t h e  r i gh t  t o  n e go t i a t e  an y  t op i c  t he  b oa r d  d ee ms  

i n  t he  b es t  i n t e r e s t  o f  t h e  d i s t r i c t . -  
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H AE Bo ar d  Neg ot ia t in g  Re pr ese nt a t iv es  H AE 

 T h e  boa rd  s ha l l  s e l ec t  a s  i t s  r e p res en t a t i ve ( s )  t ho s e  pe r so n( s )  t h e  bo a rd  

f ee l s  wi l l  b es t  r e p re se n t  t h e  i n t e r e s t s  o f  t h e  d i s t r i c t .  

 E ac h  yea r  t h e  b oa r d  s ha l l  des i gna t e  i t s  r ep res en t a t i ve ( s )  f o r  t he  pu r po se  

o f  ne go t i a t i n g  d ur i ng  t he  c u r r e n t  s c ho o l  ye a r .   T h e  su pe r in t en de n t  a nd  t h e  bo a rd  

p res ide n t  sh a l l  ma ke  r ec o mme n da t io ns  t o  t he  b oa r d  r e ga rd i n g  who  sh a l l  be  t h e  

c h i e f  ne go t i a to r  f o r  t h e  bo a r d  a nd  o th e r  me mb er s  o f  t h e  ne go t i a t i n g  t ea m.  

 

Ap pr o ve d :   1 /2 1  

K AS B Rec o mme n da t io n  -  4 / 07 ;  6 / 20  
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H AF  S u pe r in te nd en t ' s  Ro le  H AF  

 T h e  s up e r in t en de n t  sh a l l  no t  b e  t he  ch i e f  ne go t i a to r  f o r  t he  bo a r d .   T he  

s up e r i n t e nde n t  sh a l l  o n l y  ac t  i n  a n  ad v i s o r y  cap ac i t y .  
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H AHB A Us e  o f  Sc h oo l  F ac i l i t i e s  H AHB A 

 S c ho o l  f ac i l i t i e s  s ha l l  be  ma d e  a va i l a b l e  fo r  ne go t i a t i n g  se s s i on s  

w i t ho u t  co s t  t o  t h e  t e ac he r s '  o r gan i za t i on .   I f  t h e  r e p res en t a t i ve s  o f  t he  t e ach e r s  

w i s h  t o  ne go t i a t e  i n  f a c i l i t i e s  no t  f u rn i sh ed  b y  t he  b oa r d ,  n on e  o f  t he  co s t s  o f  an y  

o th e r  f ac i l i t i e s  s ha l l  b e  pa i d  fo r  b y  t h e  boa rd .  
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H AHBB Us e  o f  Sc h oo l  Eq ui pme nt  H AHBB 

 T h e  boa rd  ma y  ma ke  sc ho o l  eq u ip me n t  a va i l ab l e  f o r  n e go t i a t i n g  

s e s s io ns .  
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H AI  Ne got ia t i o ns  P roc edu re s  ( Se e  CN)  H AI  

 T h e  t i me ,  p l ac e ,  d u ra t i on ,  n o t i f i c a t i on ,  a ge nd a  an d  ru l e s  o f  o rde r  sha l l  be  

a s  a gr ee d  b y  t h e  bo a r d  t ea m a nd  t ea ch e r s '  t ea m.  

 D i s t r i b u t i on  o f  In fo rma t io n  

 Bo ard  d i s t r i bu t i on  o f  i n f o r ma t io n  c on ce rn in g  n e go t i a t i n g  s e s s i on s  s ha l l  

b e  d i s c r e t i o na r y  wi t h  t h e  bo a rd .  

 Re sea r ch  Ass i s t a nc e  

Up on  r e qu es t ,  t he  boa rd  sh a l l  f u r n i s h  t o  t h e  a s s oc i a t i o n  an y  in fo r ma t i on  whic h  

i s  pu b l i c  r e co r d .   In f o r ma t i on  no t  c u r r e n t l y  a va i l ab l e  i n  t he  fo r m r e qu es t e d  b y  

t he   

a s s oc i a t i o n ,  a t  t he  d i s c r e t i o n  o f  t h e  bo a rd ,  ma y  be  s up p l i e d  i f  t he  a s soc i a t i on  

r e i mb ur s es  t he  boa rd  fo r  a n y  a dd i t i o na l  ex pe ns es .   ( See  CN)  

 Mi nu t es  a nd  Rec ord s  

 On e  me mb er  o f  t he  bo a r d ' s  t e a m sh a l l  b e  d es i gn a t e d  t o  kee p  r ea so na b l y  

d e t a i l ed  mi nu t es  an d  r eco rds  o f  a l l  ne go t i a t i n g  s e s s i on s .   Fo l lowi n g  ea ch  se s s i on ,  

a  pe r so n  sha l l  t r ans c r i be  t he  min u te s  a nd  n o t e s  a nd  d i s t r i bu t e  t h e  mi nu t es  t o  t he  

b oa rd .  

 Re por t i n g  t o  t he  S t a f f  a nd  Boa r d  

 T h e  bo a rd  sha l l ,  t h rou gh  t he  s up e r i n t e nd en t ,  be  fu l l y  a d vi se d  a s  t o  t he  

s t a tu s  o f  t h e  ne go t i a t i n g  s e s s i on s .   T he  b oa rd  s ha l l  b e  fu r n i sh ed  c op ie s  o f  t he  

mi n u t es  an d  r ec o rd s  o f  ea ch  se s s i on .   T h e  bo a rd  s ha l l ,  t h ro u gh  t he  

s up e r i n t e nde n t ,  r ep or t  t o  t he  s t a f f  i n f o r ma t io n  a s  t h e  boa rd  d ee ms  ad v i sa b l e .  

 Re por t i n g  t o  t he  M ed ia  a nd  Pu b l i c  

 T h e  b oa r d  r e se r ve s  t he  r i gh t  t o  r e l e as e  t o  t he  me d i a  a nd  p ub l ic  

i n fo r ma t i on  r e ga r d ing  n e go t i a t i o ns .   Be f o r e  a n y  s ch oo l  boa rd  n e ws  r e l eas e  o r  
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H AI  Ne got ia t i o ns  P roc edu re s  H AI- 2  

s t a t e me n t  on  ne go t i a t i on s  t o  t he  p r e s s  a nd  pu b l i c  i s  ma de ,  t he  r e l e ase  sh a l l  b e  

p r e pa re d  b y  t he  ch i e f  ne go t i a to r  an d  t he  s up e r i n t e nd en t  a nd  ap pro ve d  b y  t he  

p re s i de n t  o f  t he  b oa r d .   I f  t he  p r e s ide n t  o f  t he  bo a r d  i s  un ava i l a b l e ,  t h e  v i c e -

p res ide n t  o f  t he  bo a rd  s ha l l  ma ke  t h e  d e t e r mi na t i on ,  an d  i f  he  i s  a l s o  una va i l ab l e ,  

t he  su pe r in t en de n t  sh a l l  ma ke  t h e  de t e r mi na t i on .   No  o th e r  pe r so n  i s  au th or i zed  

t o  r e l e ase  t o  t he  p ub l i c  o r  p r e s s ,  on  b eha l f  o f  t h e  bo a rd ,  an y  i n fo r ma t i on  i n  r e ga rd  

t o  ne go t i a t i o ns .  
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H AJ P re l imin ar y  Agr eeme nt  Di s po s i t i on  H AJ 

 A l l  t e n t a t i ve  a g re e me n t s  s ha l l  b e  r ep or t ed  t o  t he  b oa r d .  
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H AK  Ra t i f i ca t i on  P ro ce du re s  H AK  

 T h e  b oa r d  wi l l  n o t  en ga ge  i n  p i ece me a l  r a t i f i ca t i on  o f  a g reeme n t s .   T he  

b oa rd  wi l l  n o t  t a ke  a c t i o n  on  t h e  t o t a l  "p ac ka ge  o f  a gr ee men t s "  un t i l  a f t e r  t h e  

t e ac he r s '  a s s oc i a t i o n  ha s  ac t e d  up on  t he  sa me  pac ka ge  o f  a g ree me n t s .  I f  a f t e r  t he  

c o mpl e t i on  o f  i mp ass e  p r oc ed ure s ,  t he  bo a r d  an d  t e ac he r s '  a s so c i a t i on  ha ve  no t  

r eac he d  a g ree me n t ,  t h e  b oa r d  s ha l l  t a ke  a c t i o n  t o  co nc l ud e  t h e  ma t t e r  a s  p ro v id ed  

b y  l a w .  

 A l l  t en t a t i ve  o r  p r e l imi n a r y  a g re e me n t s  sh a l l  be  p l ace d  i n  on e  pa c ka ge  

a nd  p res en t ed  t o  t he  b oa rd  fo r  i t s  co ns i de r a t i o n .  

 



 

©KASB. This material may be reproduced for use in USD 306.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 

without written permission from KASB. 

H AL An n ou nc eme nt  o f  Ag re eme nt  H AL 

 T h e  boa rd  ma y  an nou nc e  i t s  r a t i f i ca t i o n  o f  t he  a g re e men t .  
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H AN S low dow ns  H AN 

 T h e  boa rd  o pp ose s  wo r k  s l o wd o wns  b y  i t s  t ea ch e r s .    

 I f  a n y  d i s t r i c t  t each e r s  e n ga ge  i n  a  p r ac t i ce  co mmo n l y  kn o wn  a s  a  

" s lo wd o wn ,"  t he  boa rd  s ha l l  i mme d ia t e l y  d i r ec t  t he  su pe r in t e nde n t  a nd  o t her  

a d min i s t r a to r s  t o  i n ve s t i ga t e  t h e  s i t ua t i o n  an d  r e po r t  bac k  t o  t h e  boa rd  i ns t an ces  

i n  wh ic h  a  t eac he r  i s  n o t  pe r f o r mi n g  i n  acc or dan ce  wi t h  t h e  t e rms  o f  t he  c on t r ac t .   

T h e  b oa r d  s ha l l  t a ke  wha t e ve r  a c t i on  ma y  b e  dee me d  ap pr opr i a t e ,  i nc l ud i n g  

t e r min a t io n  o f  t h e  t ea ch e r .  
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TABLE OF CONTE NTS 

I - - INSTRUCTIONAL PROGRAM  

 

IA ................................. Philosophy - Mission Statement (See GBU and IKB) 

IB .................................. School Site Councils See (KA) 

  Bylaws 

IC ................................. Educational Program (See IDA) IDAA, IDAB, IDAC and IJ) 

  Curriculum Handbooks 

   Educational Goals and Objectives 

   Additional Educational Programs 

ICA ............................... Pilot Projects (See IDAE,) 

  Pilot Project Evaluation  

  Student Surveys 

ICAA ............................ Teaching Methods (See ICA, IDAE, IJ) 

ID ................................. Instructional Program (See BBG, CJ, CL, IDA, and IJ) 

  Modification 

  Personnel 

  Financial Resources 

  Evaluation 

IDA ............................... Educational Program (See CN, IC, ID, IDAA, IDAB and IDAC) 

  Curriculum Handbooks 

  Educational Goals and Objectives 

  Other Educational Programs  

IDAA ............................ Special Programs (See IC, IDA and JJ) 

  Partnerships/Work-Study Program 

IDAB ............................ Support Programs (See IC, IDA and LDD) 

  Drug Education  

  Student Mental Health 

  Dropout Prevention 

  At-Risk Students 

  Guidance 

  Homebound Instruction 
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IDAC ............................ Exceptional Programs (See IC and IDA) 

IDACA ......................... Special Education Services 

IDACB………………..Section 504 Accommodations for Students 

IDAD ............................ Title I Programs 

  Annual Parent Meeting 

  Regulation, Title I Programs 

   Parental Involvement Encouraged 

   Activities to Enable Parental Participation 

   Scheduling for Parents’ Convenience 

   Annual Evaluation 

  Form, Title I Parent Involvement:  Policy Development Meetings 

IDAE ............................ Student Privacy Policy (See BCBK, ICA, ICAA, II and JR et seq.) 

  Regulation, Protection of Pupil Rights Amendment 

   Surveys:  Parental Inspection Rights 

   Written Permission Required 

   Physical Examinations 

   Parental Rights:  Marketing Information 

   Release of Information – FERPA Rights 

IDCE ............................ College Classes (See JBE and JQ) 

  Concurrent Enrollment 

IDFA ............................. Athletics  

IE .................................. Instructional Arrangements 

  Class Size 

  Scheduling for Instruction 

  Pre-enrollment 

IEB ................................ Charter Schools 

IF .................................. Textbooks, Instructional Materials & Media Centers (See IKD and KN) 

  Selection Criteria:  Textbooks and Instructional Materials 

  Selection Criteria:  Media Center Materials 

  Collection Development 

  Challenges of Materials 

  Review Committee 

  The Review Committee Shall: 

  Removing Challenged Materials  
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  Form, Request for Review of Textbook, etc 

IFBH ............................. Outside Speakers (See IKB) 

IFC ................................ Community Resources (See KFD) 

IFCB ............................. Field Trips 

  USD Approved Field Trips 

  Non-Sanctioned Field Trips 

  Form, Consent to Participate in Field trip, etc. 

IFCBB……………..…Out of State and International Student Travel 

IHA ............................... Grading System 

IHB  .............................. Homework 

IHEA ............................ Make-Up Opportunities (See JBD and JDD) 

IHF ............................... Graduation Requirements (See JFCA) 

                                        Graduation Committee Guidelines 

II ................................... Educational Testing Programs (See BCBK, BE, CN, CYA, IDAE, IJ and KBA) 

  Test Integrity 

  Reporting Test Results 

  Testing Integrity:  Staff Handbook Language 

IIA ................................ Performance-Based Credits 

IIBG .............................. Computer Use (See ECH, JCDA and KBA) 

  Use of District Computers/Privacy Rights 

  Copyright 

  Installation 

  Hardware 

  Audits 

  E-mail Privacy Rights 

  Ownership of Employee Computer Materials 

  Staff and Student Handbook Information 

IIBGA ........................... Children’s Internet Protection Act 

  Form, Children’s Internet Protection Act Plan 

IIBGB ........................... On-Line Learning Opportunities 

  Application 

  Guideline 

  Other Regulations or Guidelines 

IJ ................................... Evaluation of Instructional Program (See IC, ICAA, ID, II) 
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IKB  .............................. Controversial Issues (See GBU, IA and IFBH) 

IKCA ............................ Human Sexuality and AIDS Education 

  Opt-Out Procedure and Form 

  Opt-Out Form 

  Annual Request Required 

  Notice of Availability 

  Form, Parent/Guardian Opt Out Form 

IKD ............................... Religion in Curricular or School Sponsored Activities  

  (See AEA, IF, IKDA and KN) 

  Teaching About Religion 

  Religion in the Curriculum and School Activities 

  Religious Symbols in the Classroom 

  Religious Holidays 

  Graduation and Other Ceremonies 

IKDA ............................ Religious Objections to Activities (IKD) 

  Form, Opt-Out Activity Participation 

IKE ............................... Assemblies 

IKI ................................ Lesson Plans 

ING ............................... Animals and Plants in the School 
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I A P hi los o ph y  (S ee  GBU a nd  IKB)  I A 

 Exc e l l en ce  in  Ed uc at i on ….P r ep ar i n g  F ut ur e  Le ad er s  

 

 Bo t h  ac ade mi c  an d  n on -a ca de mi c  p rogr a ms  c o mp r i se  t he  e du ca t i on a l  

p ro gra m.   T he  e duc a t i on a l  p r o gr a m sh a l l  b e  pe r fo r ma n ce -o r i en t e d  an d  r e s ea r ch -

b as ed .  

 A l l  s t u den t s  s ha l l  h a ve  a n  eq ua l  op po r tu n i t y  t o  pu r su e  a nd  ac qu i r e  

kn o wled ge  a nd  to  mas t e r  t h e  ed uca t io na l  p ro gra m’ s  ob j ec t i ve s .  
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IB  S c ho o l  S i t e  Cou nc i l s  ( See  K A)  IB  

 A  s i t e  c ou nc i l  s ha l l  b e  e s t a b l i she d  i n  ea ch  d i s t r i c t  bu i ld i n g .   E ac h  co un c i l  

s ha l l  be  r e sp on s ib l e  f o r  p r o v id i n g  a d vi ce  a nd  co uns e l  f o r  e va lu a t i n g  s t a t e ,  s c ho ol  

d i s t r i c t ,  an d  s ch oo l  s i t e  pe r fo r man ce  goa l s  a nd  ob j ec t i ves  a nd  i n  r ec o mme n di n g 

me t ho ds  t h a t  ma y  b e  e mp l o ye d  a t  t he  s ch oo l  s i t e  t o  mee t  t h ese  goa l s  a nd  

o b j ec t i ves .   D i sc uss i on s  ma y  i nc l ud e  a l l oc a t i ons  o f  t h e  s ch oo l  bu d ge t  an d  

a d min i s t r a t i ve  an d  ma na ge me nt  fu nc t i on s .  

 T h e  me mb er sh i p  o f  ea ch  c ou nc i l  s ha l l  i nc l ud e ,  a t  a  min i mu m,  t he  b u i ld in g  

p r in c ip a l ,  a nd  r e p r e se n t a t i ve s  o f :   t eac he r s  a nd  o t he r  s ch oo l  p e r so nne l ,  p a r e n t s  of  

p u p i l s  a t t en d in g  t he  s ch oo l ,  t h e  bus ine s s  c o mmu n i t y ,  a nd  c o mmu n i t y  l ea de r s .  

 E ac h  p r i nc i pa l  sh a l l  su b mi t ,  f o r  t he  b oa rd ' s  c on s id e ra t i on ,  na me s  of  

i nd i v id ua l s  t o  be  c ons i de red  f o r  a pp o in t me n t  t o  t he  s i t e  c ou nc i l .   T he  b oa r d  s ha l l  

a pp o i n t  s i t e  c ou nc i l  me mb e r s .  

 E ac h  s i t e  co unc i l  sha l l  e s t a b l i sh  mee t in g  sc he du l es  t h a t  sh a l l  b e  su b j ec t  t o  

b oa rd  ap pr o va l .   Ea ch  c ou nc i l  ma y  r ep or t  t o  t h e  bo a rd  a s  d e t e rmi n ed  b y  t he  BOE .    
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I C Ed uc at i on a l  P ro gr am  (S ee  ID ,  IDAA,  IDAB,  IDAC an d  I J )  I C 

 T h e  ac ad e mic  p ro gra m sh a l l  a s s i s t  s t ude n t s  t o  g ro w i n t e l l ec t ua l l y ,  t o  

ma s t e r  t h e  c u r r i c u l um o b j ec t i ves ,  an d  t o  p r e pa re  fo r  fu r th e r  ed uc a t io n  o r  t r a in i n g .   

T h e  boa rd  s ha l l  c on s id e r  t h e  d i s t r i c t ' s  bas i c  e du ca t i on a l  p r o gr am e a ch  yea r .   An d,  

wh en  a ppr o ved ,  t he  p r o gr a m sh a l l  co ns t i t u t e  t he  d i s t r i c t ' s  b as i c  cu r r i c u lu m.  

 Cu r r i c u l a r  Of f e r in gs  

 An  ou t l i ne  o f  ea ch  c u r r i cu l a r  o f f e r i n g  an d  th e  l ea rn i n g  ob j ec t i ve s  t o  be  

ma s t e r ed  s ha l l  b e  deve l ope d .  W he n  ap pro ve d  b y  t he  b oa r d ,  t h e y  s ha l l  bec o me  a  

p a r t  o f  t hes e  po l i c i e s  an d  ru l e s  b y  r e f e r enc e .  

 E d uca t io n a l  Goa l s  and  Obj ec t i ve s  

 D i s t r i c t  ed uc a t io na l  go a l s  an d  c u r r i cu l u m o b j ec t i ves  fo r  t he  ba s i c  

e du ca t i on a l  p r o gr a m sh a l l  b e  on  f i l e  i n  t h e  d i s t r i c t  o f f i ce ,  an d  a va i l a b l e  f o r  

i n sp ec t i on  up on  r e que s t .  

 Ad d i t i on a l  E duc a t i ona l  P ro gra ms  

 Ad d i t i on a l  ed uca t ion a l  p r o gr a ms  s ha l l  be  i n  on e  o f  t he  f o l l o wi n g 

c a t e gor i e s :  

 S p ec i a l  P ro gr a ms  ( IDAA) ,  Su pp or t  P r ogr a ms  ( IDAB)  a nd  E x cep t io nal  

P ro gra ms  ( IDAC) .  

 

Ap pr o ve d :   1 /2 1  

K AS B Rec o mme n da t io n  –  6 / 04 ;  04 / 07 ;  6 /10 ;  6 /2 0  
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I CA P i lo t  P r oje c t s  ( See  IDAE)  I CA 

 

 T h e  b oa r d  s up po r t s  t h e  use  o f  p i l o t  p ro j ec t s  be f o re  an y  n e w in s t r uc t i on a l  

t e ch n iq ue  i s  i mp le men te d  on  a  d i s t r i c t -w id e  ba s i s .  

 P i l o t  p ro j ec t  me an s  a n y  r e se a rc h  o r  e xpe r i me n ta t i on  p ro gram o r  p ro j ec t  

d es i gn ed  t o  ex p lo re  o r  de ve l op  ne w,  un pr o ven  t e ach in g  me tho ds  o r  t ec hn iq ues .   

A l l  i n s t r uc t i on a l  ma te r i a l s ,  i n c lu d in g  t ea ch e r s '  ma n u a l s ,  au d i o /v i su a l  ma te r i a l s  

o r  a n y  o th e r  s up p le me n ta r y  i ns t r uc t i o na l  ma t e r i a l  t o  be  us ed  i n  co nn ec t i on  w i th  a  

p i l o t  p r o j ec t  s ha l l  be  a va i l ab l e  f o r  i n s pec t i on  b y  pa r en t s  o r  gua r d i a ns  o f  s t ud en t s  

e n ga ged  in  t he  p r o gra m o r  p ro j ec t .  

 P i l o t  P r o j ec t  E va lu a t i on  

 Be f o re  a n y p i l o t  p ro j ec t  p ro po sa l  i s  su bmi t t ed  t o  t he  b oa r d  fo r  a pp ro va l ,  

a n  e va lu a t i o n  fo r ma t  sh a l l  b e  de ve lo pe d  an d  in c lu de d  wi t h  t he  p i l o t   

p ro j ec t .   

S tu de n t  S ur ve ys  

 An y  in s t r u men t  des ign e d  to  s u r ve y  s tu den t s ,  e i t he r  b y  d i s t r i c t  s t a f f  o r  b y  

a n  o u t s ide  a gen c y  o r  i nd i v id ua l ,  s ha l l  be  ma d e  a va i l a b l e  f o r  i n s pe c t i o n  b y  p a re n t s  

o r  gu a rd i an s  be f o re  t h e  su r ve y  i s  ad mi n i s t e r ed .  
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I CAA Te ac hin g  Met ho ds  (  I CA,  I DAE,  I I ,  a n d  IJ )  I CAA 

  

 Us e  o f  c u r r en t  r e s ea r ch  f i nd i n gs  t o  i mp ro ve  i ns t ruc t i o n  i s  r eq u i r ed  a s  a  

p a r t  o f  t h e  d i s t r i c t ' s  s ch oo l  i mp ro ve m e nt  e f fo r t s .   T he  t ea ch i ng  s t a f f  i s  r e qu i r ed  

t o  kee p  ab rea s t  o f  c u r r en t  r e se a rc h -b ase d  t e ac h in g  me th od s .  
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I D I ns tr uc t i on a l  P ro gra m  ( Se e  BB G,  CJ ,  CL,  I DA a nd  I J )  I D 

 A l l  c e r t i f i ed  s t a f f  sha l l  co op e ra t i ve l y  de ve l o p  an  i n t e g ra t ed ,  co mp r ehe ns i ve ,  

p e r f o r ma nce -o r i en t ed  p reK -1 2  In s t r uc t i on a l  P r o gra m,  wh ich  w i l l  b e  co mp os ed  o f  

t he  spe c i f i c  c our ses  a nd  p r o gr a ms  o f f e r ed  t h a t  a l l o w s tu de n t s  t o  me e t  t h e  goa l s  

a nd  ob j ec t i ve s  s e t  f o r th  i n  t h e  ed uc a t ion a l  p ro gra m.  I t  i s  t o  i nc l ud e  d i s t r i c t  

i n s t r uc t i on a l  goa l s  an d  l e a rn i n g  ob j ec t i ve s  an d  be  bas ed  o n  va l i d  e du ca t i on al  

r e se a rc h  a nd  c u r r en t  S t a t e  Boar d  o f  E du ca t i on  r eq u i r e me n t s .   Af t e r  boa rd  o f  

e du ca t i on  a ppr o va l ,  d i s t r i c t  i n s t ruc t i o na l  go a l s  an d  l ea r n in g  o b j ec t i ves  sh a l l  be  

u se d  b y  t he  s t a f f  a s  t h e  bas i s  f o r  de ve l op in g  an d  i mp le me n t i n g  sp ec i f i c  c u r r i cu l a .   

T h e  s up e r i n t e nd en t  sh a l l  d e ve lo p  a  s ch edu le  fo r  pe r i od i c  cu r r i c u l u m r e vi ews .  

 M odi f i ca t i o n  

 Ad d i t i on s ,  de l e t i o ns  o r  a l t e r a t i o ns  t o  t he  In s t ru c t i o na l  P r o gr a m sh a l l  be  

a pp ro ved  b y  t h e  bo a rd .  

 P e r so nne l  

 Ou t s id e  r e so urc es  a nd  d i s t r i c t  pe r so nn e l  ma y  be  use d  i n  cu r r i c u l u m 

d e ve lo p me nt .  

 F in an c i a l  Res our ces  

 T h e  boa rd  en co ura ges  t h e  su pe r i n t e nd en t  t o  s ec ure  f e de r a l ,  s t a t e  a nd  p r i va te  

g r a n t s ,  o r  o t he r  a l t e r na t i ve  f un d in g  so urc es  f o r  us e  i n  c u r r i cu lu m d e ve lo p me nt .   

T h e  ce r t i f i e d  s t a f f  i s  e nc our a ged  t o  us e  ava i l a b l e  co mme r c i a l ,  p ub l i c  do ma in  a nd  

c o mmu n i t y  r e s our ces  t o  a s s i s t  i n  de ve l op i n g  t he  i n s t r uc t i o na l  p ro gr a m an d  

e x t e nd i n g  i t  b e yon d  th e  t r a d i t i on a l  c l a s s roo m s e t t i n g .  

 E va lu a t i o n   ( Se e  I J )  
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I DA Ed uc at i on a l  P ro gr am   ( Se e  I D,  I DAA,  IDAB,  I DAC an d  I J )  I DA 

 T h e  ac ad e mic  p ro gra m sh a l l  a s s i s t  s t ude n t s  t o  g ro w i n t e l l ec t ua l l y ,  t o  

ma s t e r  t h e  c u r r i c u l um o b j ec t i ves ,  an d  t o  p r e pa re  fo r  fu r th e r  ed uc a t io n  o r  t r a in i n g .   

T h e  boa rd  s ha l l  c on s id e r  t h e  d i s t r i c t ' s  bas i c  e du ca t i on a l  p r o gr am e a ch  yea r .   An d,  

wh en  a ppr o ved ,  t he  p r o gr a m sh a l l  co ns t i t u t e  t he  d i s t r i c t ' s  b as i c  cu r r i c u lu m.  

 C u r r i c u lu m Ha nd bo oks  

 Cu r r i c u lu m h an db ooks  sh a l l  co n t a i n  an  o u t l i ne  o f  e ach  b as i c  c our se  an d  

t he  l ea rn i n g  o b j ec t i ve s  t o  be  ma s t e r ed .   E ac h  ha nd bo o k ,  when  a pp ro ve d  b y  t h e  

b oa rd ,  sha l l  be co me  a  p a r t  o f  t hes e  po l i c i e s  an d  r u l e s  b y  r e f e r e nc e .  

 E d uca t io na l  Goa l s  and  Obj ec t i ve s  

 D i s t r i c t  ed uc a t io na l  go a l s  an d  c u r r i cu l u m o b j ec t i ves  fo r  t he  ba s i c  

e du ca t i on a l  p r o gr a m sh a l l  b e  on  f i l e  i n  t h e  d i s t r i c t  o f f i ce ,  an d  a va i l a b l e  f o r  

i n sp ec t i on  up on  r e que s t .  

 O t he r  E du ca t i on a l  P ro gr a ms  

 O t he r  ed uc a t io na l  p ro gr a ms  p r o vi de d  b y  t h e  d i s t r i c t  s ha l l  b e  i n  one  o f  t he  

f o l l o wi n g  c a t e gor i e s :  

 S p ec i a l  P ro gra ms ,  Sup p or t  P r o gr a ms  a nd  E x cep t io na l  P ro gra ms .  
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I DAA S p ec i a l  P r og ram s  ( Se e  I C,  I DA a nd  J J)  I D A A 

 In  a dd i t i o n  t o  t he  ed uca t io na l  p r o gr am,  t he  d i s t r i c t  sh a l l  p r o vi de  

p ro gra ms  t o  me e t  sp ec i a l  ne eds .   T he se  p ro gra ms  s ha l l  be  o u t l i ne d  i n  t he  

a pp ro pr i a t e  ha nd bo oks  o r  o t he r  d oc u me nt s  f o l l o wi n g  boa rd  r ev i e w an d  ap pro va l .   

 P a r t ne r sh i ps / Wor k -S t ud y  Pr o gr a m  

 T h e  b oa r d  ma y  ap pro ve  pa r tne r sh ip / work -s t ud y  p r o gra ms  wi t h  b us i nes s  

a nd /o r  ed uca t io na l  i n s t i t u t i o ns  f o r  t he  pu rp os e  o f  i mp ro v in g  a nd /o r  ex pa nd i n g  t h e  

q ua l i t y  o f  cu r r i c u l a r  o f f e r i n gs ,  a nd  ma y  a ppr o ve  op po r tu n i t i e s  fo r  pa r t ne r sh i p  

o r gan i za t i on s  t o  a s s i s t  w i t h  spe c i f i ed  p r ogr a ms .  

 A  pe r io d i c  r e v i e w o f  t he  p a r tn e r s h ip ' s  go a l s  a nd  o b j ec t i ve s  sha l l  be  

c on du c t e d .  
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I DAB  S u p por t  P r og ram s  (S ee  I C ,  I DA an d LDD)  I DAB  

 S u pp or t  p ro gr a m in fo r ma t i on  ap pr o ve d  by  t h e  b oa r d  s ha l l  b e  f i l ed  wi th  

t he  c l e r k  a nd  mad e  ava i l a b l e  t o  s t a f f  a s  ne ed ed .  

 D r u g  E du ca t i on  

 A l l  s t u de n t s  sha l l  b e  ma de  aware  o f  t he  l e ga l ,  so c i a l  a nd  he a l t h  

c on se que nc es  o f  d r ug  a nd  a l co ho l  u se .   S t ud en t s  s ha l l  b e  i n s t r uc t ed  o n  e f f e c t i ve  

t e ch n iq ue s  f o r  r e s i s t i n g  p ee r  p r e s s u re  t o  us e  i l l i c i t  d ru gs  o r  a l co ho l .   S t ude n t s  

s ha l l  b e  i n fo r me d  tha t  t he  us e  o f  i l l i c i t  d ru gs  an d  t he  un l a wfu l  p os ses s io n  a nd  u se  

o f  a l c oh o l  i s  bo th  wro n g  a nd  ha r mf u l .  

 T h e  b oa r d ' s  co mp reh en s i ve  d r u g  an d  a l c o ho l  ab use  an d  p r e ve n t i on  

p ro gra m sh a l l  be  i n c l ud ed  a s  pa r t  o f  t he  d i s t r i c t ' s  c u r r i cu l u m.   T he  cu r r i c u lu m a t  

e ac h  g ra de  l e ve l  s ha l l  b e  a ge -a p pr opr i a t e  a nd  d e ve lo p me nta l l y  b as ed .  

 A  s tu de n t  who  vo lun t a r i l y  s ee ks  a s s i s t an ce ,  ad v i ce  o r  c ou nse l i n g  f r o m 

s ch oo l  pe r so nne l  r e ga rd i n g  d ru gs  o r  d ru g  a bu se  s ha l l  no t  be  d i s c ip l i ne d  b y  sc ho o l  

a u t hor i t i e s  b eca us e  t h e  s tu de n t  so u gh t  a s s i s t an ce .  

 S tu de n t  Men ta l  Hea l th  

 T h e  su pe r i n t e nd en t  ma y  d e ve l op  a nd  i mp le me n t  a  s t ude n t  me n ta l  hea l th  

a ware nes s  p r o gra m.   T h e  su pe r in t en den t  sh a l l  i de n t i f y  c o mmu n i t y  o r  a r ea  me n t a l  

h ea l t h  a gen c i e s  a b l e  t o  p ro v i de  a s s i s t anc e .  

 D r op ou t  P re ven t io n  

 T h e  p ro gra ms  to  p r e ve n t  s t u de n t s  f ro m dr op p in g  o u t  o f  s ch o o l ,  o r  t o  

e nc our a ge  d ro po u t s  t o  r e tu rn  t o  s ch oo l  sh a l l  be :  Cre d i t  Re co ve r y  Pr o gr a ms ,  

S u mme r  Sc ho o l ,  a nd  L ea rn i n g  Cen te r .  
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I DAB  S u p por t  P r og ram s  I DAB - 2  

 T h e  s t a f f  sh a l l  i nc o rp or a t e  t he  p h i lo so phy  a nd  go a l s  o f  t h i s  po l i c y  i n to  

t he  sc ho o l s '  p ro gra ms .  

 A t -R i s k  S t ud en t s  

 T h e  su pe r in t en den t  s ha l l  be  r e s po ns i b l e  f o r  d e ve lo p in g  a  p r o gr a m fo r  

i de n t i f y in g  an d  wor ki n g  wi th  a t - r i s k  s tu de n t s .  

 Gu ida nc e  

 T h e  gu i da nce  p ro gram s h a l l  be  o r gan i zed  t o  s e r ve  o f  a l l  s t uden t s .  

 Co un se l o r ( s )  sh a l l  p ro v id e  gu id an ce  s e r v i c es  c on s i s t en t  wi t h  d i s t r i c t  

p h i l os op h y ,  j ob  des c r i p t i ons  a nd  b oa rd  po l i c i e s .  

 Ho me b ou nd  In s t r uc t i o n  

 I f  a  ch i l d  i s  u na b l e  t o  a t t en d  s ch oo l  be cau se  o f  l en g t h y  i l l n es s  o r  i n j u r y ,  

h o me bo un d  ins t ru c t i o n  ma y  be  p r o vi de d  i f :  

 T h e  pa r en t  ma kes  t he  r e que s t  f o r  ho me bo un d  in s t ru c t i on ;  a nd  

 T h e  Su per i n t e nd en t  o r  p r inc ipa l ,  t h e  s t u den t ’ s  IE P  t e a m or  a  s e c t i o n  50 4 

t e a m re co mme n d  ho me b ou nd  p l a ce me n t ,  ba se d  o n  i n f o rma t io n  i n d i ca t i n g  

h o me bo un d  ins t ru c t i o n  i s  med ica l l y  n eces sa r y .  

 T h e  p r i nc i pa l  sh a l l  be  r e s po ns i b l e  fo r  ob t a i n i n g  a  t ea ch e r  f o r  t h e  s t ud en t .   

W he n  a p pro pr i a t e ,  t he  d i r ec to r  o f  spe c i a l  e du ca t i on  i s  r e sp on s ib l e  fo r  

f i l i n g  t he  n ece s sa r y  p ap e r s  wi th  t he  Di v i s i on  o f  S t ude n t  S up po r t  Se r vi ces ,  S t a t e  

Bo ard  o f  Ed uc a t io n .   
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I DAC Exc e pt i on a l  P r og rams  ( Se e  I C  a n d  I DA)  I DAC 

 In  a d d i t i o n  t o  t h e  bas i c  p ro gra ms  a pp ro ved  b y  t he  bo a r d ,  t h e  d i s t r i c t  sh a l l  

p ro v id e  p r o gra ms  t o  me e t  e xce p t i ona l  ne ed s .   P r o gr a m in f o r ma t io n  ap pr o ve d  b y  

t he  b oa r d  sha l l  be  f i l e d  wi th  t h e  c l e r k  an d  ma d e  a va i l a b l e  t o  s t a f f  a s  ne ed ed .  

 L i s t  Oth e r  App ro pr i a t e  In fo r ma t i on  Her e  
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I DACA S pec ia l  Ed uc at i on  Ser v ic es  I DACA 

 In  a cc ord an ce  wi th  t h e  p r o vi s io ns  o f  F ede ra l  an d  s t a t e  l a w,  i t  i s  t he  po l i c y  

o f  t h i s  d i s t r i c t  t o  p r ov i d e  a  f r ee  a ppr opr i a t e  p ub l i c  e du ca t i on  fo r  e ve r y  ex ce p t io na l  

c h i l d  ( a s  d e f in ed  b y  K . S . A.  7 2 -3 40 4)  wh o  i s  a  r e s id en t  o f  t h i s  d i s t r i c t  o r  a t t en ds  

a  p r i va t e  o r  pa r oc h i a l  s ch oo l  l oca t ed  i n  t h i s  d i s t r i c t .   S pe c i a l  e duc a t i on  se r v i ces  

a r e  p ro v i ded  fo r  s uc h  ch i l d r en ,  i nc l ud i n g  i n d i v id ua l  ed uc a t io na l  p r o gr a ms  o f f e r e d  

i n  t he  l e a s t  r e s t r i c t i ve  e n vi ro n men t .  

 C h i ld  F i nd ,  Id en t i f i ca t i o n ,  a nd  E l i g i b i l i t y  

 T h e  d i s t r i c t  s ha l l  c oo rd i na t e  a nd  ma i n t a in  a  s ys t e m whic h  s ch ed u le s  a nd  

s t ru c tu r es  a va i l a b l e  s e r v i ce s  f o r  pu p i l s  wh o  a r e  r e f e r r e d  t o  d e t e r min e  e l i g i b i l i t y  

f o r  sp ec i a l  e du ca t i on  s e r v i ce s  i n  acc or dan ce  wi t h  p ro ced u ra l  p roc es s es  e s t ab l i sh ed  

i n  Fe de r a l  an d  s t a t e  l a w .  

 Ac t io ns  an d  Due  P roc es s  f o r  S t ud en t s  

 P a r en t a l  i n vo l ve me n t  an d  c oo pe r a t i on  i s  imp o r t an t  t o  t h e  s uc ce s s  o f  t he se  

e du ca t i on a l  p ro gra ms .   In  o rde r  t o  en co ura ge  t he  i n vo l ve me n t  a nd  co op e ra t i on  o f  

p a re n t s  i n  s pe c i a l  edu ca t i on  se r v i c es  an d  t o  s a f e gua rd  t he  r i gh t s  o f  e xce p t i ona l  

c h i l d r e n  t o  a  f r e e  ap pr opr i a t e  p ub l i c  e du ca t i on ,  t h e  bo a rd  u t i l i ze s  a nd  r e f e rs  

p are n t s  t o  t h e  “ Pro ce du ra l  Sa fe gu a r ds  i n  Pa ren t  R i gh t s  i n  S p ec i a l  E duc a t i on”  

p u b l i s hed  b y  t h e  Ka ns as  S t a t e  De par t me n t  o f  Ed uca t io n .    

 In  t h e  p r o vi s io n  o f  sp ec i a l  e duc a t i on  a nd  r e l a t ed  s e r v i ce s ,  t he  d i s t r i c t  wi l l  

i mp le me n t  a l l  Fed e ra l  a nd  Kan sas  s t a t u t e s ,  r u l e s ,  a nd  r e gu l a t i on s .  

 

Ap pr o ve d :  1 / 19  

K AS B Rec o mme n de d  –  6 / 14 ;  6 /1 8  
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IDACB Section 504 Accommodations for Students IDACB          IDACB 

In accordance with the provisions of the Rehabilitation Act of 1973 and Title II of the Americans with 

Disabilities Act, the district is committed to providing students with disabilities the opportunity to 

participate in and benefit from its programs and activities.  Accordingly, the district will make reasonable 

modifications to its programs and activities to accommodate otherwise qualified students with disabilities, 

unless such modifications would impose an undue burden on the operation of the particular program or 

activity or would fundamentally alter the nature or purpose of the program or activity.  No district board 

member, employee, or contractor shall retaliate against any person because of his or her exercise of rights 

under Section 504. 
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IDAD-Regulation-Title I  Programs 

 

 

NOTE:  This document MUST be approved by board action to become 

policy.  File with clerk, distribute to principals and duplicate as necessary in 

district newsletters and other documents. 

 

Regulation –  Title I  

 

 P a r en t a l  In vo l ve me n t  E nc our a ged  

 P a r en t s  sh a l l  r ec e ive  i n f o r ma t io n  ab ou t  t he  T i t l e  I  p r ogr a m,  t he  

c u r r i cu l u m,  a cad e mic  a s se s s me n t s ,  an d  r eq u i r e d  p ro f i c i enc y  l e ve l s ,  an d  t he i r  

r i gh t  t o  r e qu es t  ad d i t i on a l  me e t i n gs .   Al l  pa ren t s  o f  T i t l e  I  s t ud en t s  sha l l  be  

i n vi t ed  t o  t he  mee t ings .  

 T h e  b oa r d  sha l l  s t ro ng l y  en co ura ge  pa r en t a l  i n vo l ve me n t  i n  t h e  d i s t r i c t ' s  

T i t l e  I  p r o gr a m.   In c l ud ed  in  t he se  e f f o r t s  s ha l l  b e :  a c t i v i t i e s  t ha t  wi l l  e duc a t e  

p a re n t s  r e ga rd i n g  t he  i n t e l l ec t ua l  an d  deve l op me nta l  ne eds  o f  t he i r  ch i l d r e n  a t  

a l l  a ge  l e ve l s  i nc lu d in g :  

•  As s i s t anc e  i n  u nde r s t a n d in g .  

▪  S ta t e  aca de mi c  co n ten t  an d  ach i e ve me n t  s t a n da r ds ;  

▪  Ho w to  mo n i t o r  t h e i r  ch i l d ’ s  p r o gr es s ;  a nd  

▪  T i t l e  I  r e gu l a t i ons .  

•  Act i v i t i e s  t ha t  i nc l ud e  p r o mo t in g  co op e ra t i o n  be t wee n  the  d i s t r i c t  

a nd  o th e r  a gen c i e s  o r  s c ho o l / c o mmu n i ty  g r o u ps  ( s uc h  a s  p a re n t -

t e ac he r  gr ou ps ,  He ad  S t a r t ,  Pa ren t s  a s  T ea ch e r s ,  e t c . )  t o  fu rn i sh  

l e a r n in g  op por tu n i t i e s  an d  d i s se mi na t e  i n fo r ma t i on  r e ga r d in g  

p a re n t i n g  s k i l l s  a nd  c h i l d / a do l e sc en t  d e ve l o p ment .  
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•  Imp l e me n t i n g  s t r a t eg i e s  t o  i n vo l ve  pa r en t s  i n  t he  e du ca t i on a l  

p ro ces s ,  i nc l ud i n g:   J o in t  de ve l op me nt  o f  a  s ch oo l -p a re n t  c omp a ct  

t ha t  ou t l i n es  t he  sh a re d  r e s po ns ib i l i t i e s  o f  t he  s c h o o l  a nd  t h e  pa ren t  

f o r  h i gh  s t ud en t  ac h i e ve me n t  b y :  

▪  Ke ep i n g  f a mi l i e s  i n fo r me d  o f  o pp or t un i t i e s  f o r  i n vo l ve me n t  

a nd  e nc our a gi n g  p a r t i c ipa t i o n  i n  va r io us  p ro gra ms .  

▪  P ro v id in g  a cce s s  t o  ed uc a t io na l  r e so urc es  f o r  pa r en t s / f a mi l i e s  

t o  use  t o ge th e r  wi t h  t he i r  c h i l d r e n .  

▪  Ke ep i n g  f a mi l i e s  i n fo r me d  o f  t he  o b j ec t i ves  o f  d i s t r i c t  

e du ca t i on a l  p r o gra ms  a s  we l l  a s  o f  t he i r  c h i l d ' s  p a r t i c ip a t i o n  

a nd  p ro gre s s  wi th i n  t h es e  p ro gra ms .  

▪  Al l o win g  pa r en t s  r ea so na b le  ac ces s  t o  s t a f f  who  wor k  wi t h  

t he i r  c h i l d r e n .  

▪  P ro v id in g  p r o fe s s i ona l  de ve l op me nt  op por t un i t i e s  fo r  t ea che r s  

a nd  s t a f f  t o  en ha nce  t he i r  u nde r s t a nd in g  o f  e f f ec t i ve  pa re n t  

i n vo l ve men t  s t r a t e gi e s .  

▪  P ro mo t i n g  ac t i v i t i e s ,  wh i ch  e mp has i ze  t he  i mp or t a nc e  o f  

p a re n t - s ch oo l  co mmu n ica t i o n .  

 Ac t i v i t i e s  t o  Ena b le  P a r en t a l  Pa r t i c i pa t i on  

 T h e  d i s t r i c t  s ha l l  e nab l e  f a mi l i e s  t o  pa r t i c i pa t e  i n  t h e  e du ca t i on  o f  t h e i r  

c h i l d r e n  t h r ou gh  a  va r i e t y  o f  r o l e s .   F o r  ex a mpl e ,  f a mi l y  me mb e r s  sh a l l  be  g i ven  

o p por t un i t i e s  t o :  

▪  P ro v id e  i np u t  i n t o  d i s t r i c t  p o l i c i e s  t h a t  a f f ec t  T i t l e  I  p ro gra ms 

a nd  t he i r  c h i l d r e n .  

▪  Un der s t a nd  a nd  p a r t i c i pa t e  i n  s c ho o l  i mpro ve me nt  e f fo r t s .  

▪  Vo lu n tee r  t i me  wi t h in  c l a s s ro o ms  a nd  sc ho o l  p r o gra ms .  

▪  P er f o r m r e gu la r  e va l ua t i on s  o f  p a re n t  i n vo l ve men t  a t  ea ch  

s ch oo l  a nd  a t  t he  d i s t r i c t  l e ve l .  

▪  P ro v id e  a cce s s ,  up on  r e que s t ,  t o  a n y  i n s t r uc t i on a l  ma t e r i a l  

u se d  a s  pa r t  o f  t h e  ed uc a t io na l  c u r r i cu l um.  

▪  P ro v id e  i n fo r ma t i on  i n  a  l an gu a ge  u nde r s t a n dab l e  t o  p a re n t s ,  

i f  p r ac t i ca l .  
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 S c hed u l i n g  fo r  Pa r en t s ’  Con ven ien ce  

 T h e  d i s t r i c t  sh a l l ,  t o  t he  e x t e n t  p os s ib l e ,  s ch ed u le  a c t i v i t i e s  fo r  p a re n t  

i n vo l ve me n t  a t  t i me s  an d  p l ace s  ac ces s ib l e  t o  pa ren t s  o f  T i t l e  I  s t ud en t s  an d 

p ro v id e  i n f o r ma t i on  i n  a  f o r ma t  a nd  l an gu a ge  t he  p a re n t s  u nde r s t a nd .    

 An nu a l  E va l ua t i on  

 T h e  d i s t r i c t  s ha l l  co n duc t ,  wi th  i n vo l ve me n t  o f  pa r en t s ,  an  an nua l  

e va l ua t i on  o f  t h e  con t e n t s  a n d  e f f ec t i ve ne ss  o f  t he  pa re n t a l  i n vo l ve men t  po l i c y  

IDAD.   T h e  d i s t r i c t  s ha l l  u se  t he  f i nd i n gs  o f  t h e  e va lua t i o n  t o  d es i gn  s t r a t e g i e s  

f o r  mo re  e f f ec t i ve  pa ren t a l  i n vo l ve me n t  a nd  t o  r e v i s e ,  i f  nece s sa r y ,  t he  po l i c y  

IDAD.  
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Title I Parent Involvement:  Policy Development Meetings 

USD 306,  Sal ine  County ,  KS  

 

Date of meeting/s (fill out sheet for each meeting): __________________________ 
 

Parents present (list names, address, phone, child’s name): 

 

Name Address Phone Child’s Name 

    

    

    

    

    

    

    

    

    

    

    

    

    

    

 

Major topics discussed: 
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Proposed changes (if any) made to policy IDAD 

 

 

 

 

 

 

 

 

 

 

Administrators and other school employees present: 

        

Name Title/Position Building 

   

   

   

   

   

   

   

   

   

 

Copies to:  Clerk of the Board; Superintendent of Schools; School Principal 

Approved by Board of Education as Policy/Regulation:  ____________date 
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I DAD Ti t l e  I  P r og rams  I DAD 

 T h e  b oa r d  s ha l l  e ns u re  t h e  d i s t r i c t ' s  T i t l e  I  p ro gra ms  op e ra t e  i n  

a cc ord anc e  wi th  f ed e r a l  l a ws  an d  co nd i t i o ns .   T he  su pe r i n t e nd en t  i s  r e sp on s ib l e  

f o r  a d min i s t e r i n g  t he  d i s t r i c t ' s  T i t l e  I  p ro gr a m;  a s ses s in g  t he  e du ca t i on a l  ne ed s  

o f  a l l  s t ud en t s ,  p a r t i c u l a r l y  t h e  n ee ds  o f  ed uca t io na l l y  d i sa dva n ta ged  ch i ld r en ;  

d e ve lo p i n g  a pp ro pr i a t e  co mmu n i ca t i on  cha nn e l s  be t we en  a l l  pa r t i e s ;  de ve l op in g  

i n -s e r v i ce  t r a in i n g  fo r  pa ren t s  a nd  s t a f f ;  a nd  d e ve lo p in g  a ppr opr i a t e  e va lua t i o n  

p ro ced ure s .  

 An nu a l  Pa re n t  M ee t in g  

 T h e  bo a rd  sha l l  de s ign a t e  a t  l ea s t  on e  me e t in g  d a t e  e ac h  sc ho o l  yea r  t o  

p ro v id e  p a re n t s  o f  T i t l e  I  s t u de n t s  an  o pp or t un i t y  t o  me e t  wi t h  s ch oo l  pe r so nn e l  

i n  o rd e r  t o  p a r t i c ipa t e  i n  t he  d es i gn  a nd  imp l e me n ta t i o n  o f  t he  T i t l e  I  p r o gr a m.  
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Protection of Pupil Rights Amendment: Regulation 

US D 3 06  

 

 

NOTE:  This document MUST be approved by board action to become policy.  

File with clerk, distribute to principals and duplicate as necessary in district 

newsletters and other documents. 

 

 

 Surveys:  Parental Inspection Rights 

 

 Parents shall have the right to inspect any survey created by a third party before it is administered 

or distributed to students in the school.  Prior to distribution, parents shall have the right to inspect any 

survey that seeks information about: political affiliations or beliefs of the student or the student’s parent; 

mental or psychological problems of the student or the student’s family;  sex behavior or attitudes; illegal, 

anti-social, self-incriminating, or demeaning behavior; critical appraisals of other individuals with whom 

respondents have close family relationships; legally recognized privileged or analogous relationships, such 

as those of lawyers, physicians, and ministers; religious practices, affiliations, or beliefs of the student or 

student’s parent; or income (other than that required by law to determine eligibility for participation in a 

program or for receiving financial assistance under such program). 

 

 Written Permission Required 

 

 If such survey is funded in whole or in part by federal funds, a survey that seeks this information 

shall not be administered without the express written consent of the parent.  If the survey is not federally 

funded, parents must be given direct notification of the survey, through U.S. mail or e-mail, and provided 

with an opportunity to opt their child out of the survey.  If the survey is part of the curriculum, parents shall 

have the right to inspect any instructional materials used in conjunction with the survey. 
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 Physical Examinations 

 

 Prior to the administration of any non-emergency, invasive physical examination or screening that 

is required as a condition of attendance, administered by the school, scheduled by the school in advance 

and not necessary to protect the immediate health and safety of the student, the school shall provide parents 

with notice of the activity and provide parents with an opportunity to opt their child out of the activity.  This 

requirement does not apply to routine dental, hearing and vision screenings required under Kansas law. 

 

 Parental Rights: Marketing Information 

 

 If the school collects, discloses or uses personal information from students for the purpose of 

marketing or selling that information, parents shall have a right to inspect any instrument used for the 

collection of such information before it is administered or distributed to students in school.  Parents shall 

be provided with notice of such activities and provided with an opportunity to opt their child out of the 

activity.  The requirements concerning activities involving the collection and disclosure of personal 

information from students for marketing purposes do not apply to the collection, disclosure, or use of 

personal information collected from students for the exclusive purpose of developing, evaluating, or 

providing educational products or services for or to students or educational institutions, such as the 

following: 

 

1. College or other postsecondary education recruitment, or military recruitment. 

2. Book clubs, magazines, and programs providing access to low-cost literary products. 

3. Curriculum and instructional materials used by elementary schools and secondary schools. 

4. Tests and assessments used by elementary schools and secondary schools to provide cognitive, 

evaluative, diagnostic, clinical, aptitude, or achievement information about students. 

5. The sale by students of products or services to raise funds for school-related or education-related 

activities. 

6. Student recognition programs. 

 Release of Information – FERPA Rights 

 

 Unless the information collected from students is designated as directory information, no 

information gathered about students shall be released to third parties without the express written consent of 

the parent or eligible student.  (See JRB ) 

 

 

To save time in case of an audit, file a copy of the minutes with critical policies required by law. 
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I DAE S tu d ent  P r i vac y  P o l i c y    I DAE 

 ( Se e  BCBK,  ICA,  ICAA,  I I ,  a n d  J R e t  s eq . )   

 T h e  su pe r i n t e nd en t ,  t h e  b oa r d  an d  s t a f f  sha l l  p r o t ec t  t he  r i gh t  o f  p r i vac y  o f  

s t ud en t s  an d  t he i r  f a mi l i e s  i n  co nn ec t io n  wi t h  a n y  s u r ve ys  o r  ph ys i ca l  

e xa mi na t i on s  co nd uc t e d ,  a s s i s t e d ,  o r  a u th or i ze d  b y  t h e  boa rd  o r  a d min i s t r a t i o n .   

T h e  d i s t r i c t  sha l l  an n ua l l y  p r o vi de  pa re n t s  no t i ce  o f  t h e i r  r i gh t s  u nde r  t he  

P ro t ec t i on  o f  Pu p i l  R i gh t s  Ame n d men t  an d  t he  S tu de n t  Da ta  P r i vac y  Ac t ,  a t  t he  

b e g in n in g  o f  ea ch  s ch o o l  ye a r ,  a nd  a t  any  o th e r  t i me  th e  sc ho o l  d i s t r i c t  po l i c i e s  

i n  t he  a r ea  a r e  s ub s t a n t i a l l y  c ha n ge d .    

 S tu de n t  Da ta  Res t r i c t i on s  

 An y  s t ude n t  d a t a  s ubmi t t ed  t o  an d  ma in t a i ne d  b y  a  s t a t e wi de  l o n g i tu d in a l  

s t ud en t  d a t a  s ys t e m s ha l l  o n l y  be  d i sc l ose d  i n  a cc ord anc e  wi th  t h e  S tu de n t  Da t a  

P r i vac y  Ac t .   Di s c los u re  o f  a l l  o th e r  s t ud en t  d a t a  o r  s t ud en t  r eco rd  i n f o r ma t io n  

ma i n t a ine d  i s  go ve rn ed  b y  t he  Fa mi l y  E duc a t i ona l  R i gh t s  an d  Pr i vac y  Ac t  

( “F E RP A”) .  

 An nu a l  wr i t t e n  no t i ce  p r e s en t ed  t o  p a re n t s  a nd  l e ga l  gua r d i an s  o f  d i s t r i c t  

s t ud en t s  sh a l l :  1 )  r equ i r e  p a re n t  o r  gu a rd i a n ’ s  s i gna t u re ;  a nd  2 )  s ha l l  s t a t e  s t u de n t  

d a t a  s ub mi t t e d  t o  and  ma in t a in ed  b y  a  s t a t e w ide  l on g i tu d i na l  da t a  s ys t e m o n l y  b e  

d i sc l os ed  a s  f o l l ows .  

 S tu de n t  da t a  ma y  b e  d i sc l os ed  t o :  

•  T h e  a u th or i zed  p e r s on ne l  o f  a n  ed uca t io na l  a ge nc y  o r  t he  s t a t e  b oa r d  o f  

r e ge n t s  wh o  r eq u i r e  d i sc l os u re s  t o  pe r fo rm a s s i gne d  du t i e s ;  an d  

•  T h e  s tu de n t  an d  t h e  pa ren t  o r  l e ga l  gua r d i a n  o f  t he  s t ud en t ,  p r ov i d ed  t h e  

d a t a  p e r t a ins  s o l e l y  t o  t he  s t ud en t .  

 S tu de n t  d a t a  ma y  b e  d i sc l os ed  t o  a u th or i ze d  p e r s on ne l  o f  a n y  s t a t e  a ge nc y ,  

o r  t o  a  s e r v i c e  p ro v id e r  o f  a  s t a t e  a gen c y,  ed uca t io na l  a gen c y ,  o r  s ch oo l   
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I DAE  St ud ent  P r i va cy  P o l i cy    I DAE -2  

p e r f o r mi n g i ns t ruc t i o n ,  a s se s s me n t ,  o r  l o n g i tu d in a l  r ep or t i ng ,  p r o vi de d  a  da t a -

s ha r in g  a gr ee me n t  be t wee n  the  ed uca t i on a l  a ge nc y  an d  o th e r  s t a t e  a ge nc y  o r  

s e r v i ce  p ro v id e r  p r ov i d es  t he  f o l l o wi n g :  

•  p ur po se ,  s co pe ,  an d  d ur a t i o n  o f  t h e  da t a -s ha r in g  a g r ee me n t ;  

•  r ec i p i e n t  o f  s t u de n t  d a t a  use  su ch  i n fo rma t io n  so l e l y  fo r  t he  pu r po ses  

s pe c i f i e d  i n  a g ree me n t ;  

•  r ec i p i e n t  sha l l  co mp ly  w i t h  da t a  acc es s ,  u s e ,  a nd  s ecu r i t y  r e s t r i c t i o ns  

s pe c i f i c a l l y  des c r ib ed  i n  a gr ee me n t ;  a nd  

•  s t ud en t  da t a  s ha l l  be  de s t r o ye d  whe n  no  l o n ge r  n ece s sa r y  fo r  p u r po ses  

o f  t he  d a t a -s h a r in g  ag r ee me n t  o r  up on  e xp i r a t i on  o f  t he  a g re eme n t ,  

wh ich e ve r  oc cur s  f i r s t .    

* A  s e r v i ce  p r o v ide r  e n ga ged  to  p e r f o r m a  fu nc t i on  o f  i n s t ruc t i o n  

ma y  b e  a l l o we d  t o  r e t a in  s t ud en t  t r a ns c r ip t s  a s  r e qu i r e d  b y  

a pp l i ca b l e  l a ws  an d  ru l e s  a nd  r e gu l a t i on s .  Des t r uc t i o n  sha l l  comp l y  

w i t h  t he  NIST SP 8 00 -8 8  s t a nd a rd s  o f  d a t a  d es t ruc t i o n .  

 Un les s  a n  ad u l t  s t u de n t  o r  pa ren t  o r  gu a rd i a n  o f  a  mi nor  s t ude n t  p r o vi des  

wr i t t en  co nse n t  t o  d i s c l o se  p e r s on a l l y  i den t i f i a b l e  s t u de n t  d a t a ,  s t ud en t  da t a  ma y  

o n l y  b e  d i sc l ose d  t o  a  go ve rn me n ta l  en t i t y  n o t  s pec i f i e d  a bove  o r  a n y  pu b l i c  o r  

p r i va t e  a ud i t  a nd  e va l ua t i on  o r  r e se a rc h  o rga n i za t i on  i f  t he  da t a  i s  a ggr e ga t e  da t a .   

“ Aggr e ga t e  d a t a ”  me an s  da t a  co l l ec t ed  o r  r ep or t e d  a t  t he  g r ou p ,  co hor t ,  o r  

i n s t i t u t i on a l  l e ve l  and  wh ich  c on ta i ns  no  p e r s on a l l y  i de n t i f i ab l e  s t u den t  da t a .    

 T h e  d i s t r i c t  ma y  d i sc l ose :  
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•  S tu de n t  d i r ec t o r y  i n fo r ma t i on  when  nec es s a r y  an d  t he  s tu de n t ’ s  par en t  o r  

l e ga l  gua rd i an  h as  con se n t e d  i n  wr i t i n g ;   

•  d i r e c to r y  i n f o r ma t ion  t o  an  e nha nc e me n t  ve n do r  p ro v id in g   p h o to gra ph y  

s e r v i ce s ,  c l a s s  r i n g  s e r v i ce s ,  yea r bo o k  pu b l i sh i n g  s e r v i ce s ,  me mo r a b i l i a  

s e r v i ce s ,  o r  s i mi l a r  s e r v i ces ;  

•  a n y  i n fo r ma t i on  r e qu i r i n g  d i sc los u re  pu r su an t  t o  s t a t e  s t a t u t e s ;  

•  s t ud en t  da t a  pu r sua n t  t o  a n y  l a wf u l  s ub poe na  o r  c ou r t  o r de r  d i r ec t i n g  s uch  

d i sc l os u re ;  a nd  

•  s t ud en t  d a t a  t o  a  pu b l i c  o r  p r i va t e  p os t s eco n dar y  e du ca t i on a l  i n s t i t u t i on  fo r  

 p u r po ses  o f  a pp l i ca t i o n  o r  a d mis s io n  o f  a  s t ud en t  t o  suc h  po s t se co nd ar y  

e du ca t i on a l  i n s t i t u t i o n  w i th  t h e  s tu de n t ’ s  wr i t t e n  co ns en t .  

 S tu de n t  Da ta  S ec ur i t y  B re ac h  

 I f  t he r e  i s  a  s ec u r i t y  b r eac h  o r  u na u th or i ze d  d i sc l os u re  o f  s t ud en t  da t a  o r  

p e r s on a l l y  i d en t i f i ab l e  i n f o r ma t io n  o f  any  s tu de n t  s ub mi t t e d  t o  o r  m a in t a in ed  on  

a  s t a t e wi de  s t ud en t  l o n g i tu d in a l  da t a  s ys t e m,  ea ch  a f f ec t ed  s tu de n t  o r  t h e  pa r en t  

o r  l e ga l  gua rd i an  o f  t h e  s t ud en t ,  i f  a  mi nor ,  s ha l l  be  i mme d ia t e l y  n o t i f i ed ,  an d  a n  

i n ves t i ga t i on  i n to  t he  cau se s  an d  c ons equ en ces  o f  t he  b r ea ch  o r  u na u t hor i ze d  

d i sc l os u re  wi l l  b e  con d uc t e d .  

 B io me t r i c  Da ta  

 T h e  d i s t r i c t  s ha l l  no t  c o l l e c t  b io me t r i c  da t a  f ro m a  s t ud en t  o r  use  an y  d e vi ce  

o r  me ch an i s m t o  a s se s s  a  s t u den t ’ s  p h ys io lo g i ca l  o r  e mo t i on a l  s t a t e ,  u n l e s s  t he  

a du l t  s t u de n t  o r  t h e  p a re n t  o r  l e ga l  gua rd i a n  o f  t he  mi n or  s t u de n t   

 

 

I DAE  St ud ent  P r i va cy  P o l i cy    I DAE -4  



 

©KASB. This material may be reproduced for use in USD 306.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 

without written permission from KASB. 

c on se n t s  i n  wr i t i n g .   “B io met r i c  d a t a”  i nc l ud es  mea sur ab l e  b i o l o gi ca l  o r  

b eh a vi o ra l  c ha rac t e r i s t i c s  t ha t  ca n  be  u sed  f o r  au to ma ted  r ecogn i t i on  o f  an   

i nd i v id ua l ,  s uc h  a s  f i n ge rp r in t s ,  r e t i n a  a nd  i r i s  p a t t e r ns ,  vo i c epr in t s ,  DNA 

s eq ue nce ,  f ac i a l  ch a ra c t e r i s t i c s ,  a nd  h an dwr i t i n g .  

 No th i n g  i n  t h i s  p o l i c y  s ha l l  p ro h ib i t  t h e  co l l ec t i on  o f  a ud i o  vo i ce  

r eco rd i n gs ,  f a c i a l  e xp res s io n  i n f o r ma t io n ,  an d  s tu den t  ha nd wr i t i n g  f o r :   

•  p ro v i s i on  o f  co uns e l i n g  o r  p s yc h o lo g i c a l  s e r v i ce s ,   

•  c on du c t i n g  s t ude n t  t h r ea t  a s s es s me n t s ,  

•  c o mpl e t i n g  s t ud en t  d i s c ip l i n a r y  i n ve s t i ga t i ons  o r  he a r in gs ,  o r   

•  c on du c t i n g  ch i ld  a bus e  i n ves t i ga t i o ns .    

 S e l ec t  S t ud en t  Sur veys  

  No  t e s t ,  q ue s t i o nn a i r e ,  s u r ve y ,  o r  e xa min a t i on  c on ta i n in g  a ny  q u e s t i on s  

a bo u t  a  s t ud en t ’ s  o r  t he  s t ude n t ’ s  pa r en t s ’  o r  gu a rd i an s ’  pe r so na l  be l i e f s  o r  

p rac t i ce s  on  i s s ues  s uch  a s  s e x ,  f a mi ly  l i f e ,  mo ra l i t y ,  o r  r e l i g i on  s ha l l  be  

a d min i s t e r e d  t o  an y  s t ud en t  un l e s s :  

•  t he  pa ren t  o r  gua r d i an  i s  no t i f i e d  i n  wr i t i n g ;  a nd   

•  t he  pa r en t  o r  gua rd i a n  o f  t h e  s t ud en t  g ive s  wr i t t e n  p e r mi s s io n  f o r  t he  

s t ud en t  t o  pa r t i c i pa t e .   

 No th i n g  s ha l l  p r oh i b i t  s c ho o l  co un se lo r s  f ro m p ro v id i n g  co un se l i n g  

s e r v i ce s ,  i nc l ud i n g  t he  a d min i s t r a t i o n  o f  t e s t s  a nd  f o r ms  a s  pa r t  o f  s t u de n t  

c ou ns e l i n g  se r v i ce s .   An y  in f o r ma t io n  ob t a i ne d  t h r ou gh  su ch  t e s t s  o r  c ou nse l i n g  

s e r v i ce s  s ha l l  n o t  be  s t o r ed  on  a n y pe r so na l  mo b i l e  e l ec t r on i c  d e v i ce  wh ic h  i s  no t  

o wne d  b y  t he  sc ho o l  d i s t r i c t .   S t o r a ge  o f  s uc h  i n f o r ma t i on  on  p e r s on a l   
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l a p t ops ,  t a b l e t s ,  ph on es ,  f l a sh  d r i ves ,  ex t e rna l  ha r d  d r i ve s ,  o r  v i r t u a l  s e r ve r s  n o t  

o wne d  b y  t he  d i s t r i c t  i s  p r oh i b i t ed .  

 S tu de n t s  ma y  be  q ues t i o ned :  

•  i n  t he  p ro v i s i on  o f  ps yc ho l o gi ca l  s e r v i ces ,   

•  c on du c t i n g  o f  s t ud en t  t h r ea t  a s se s s me n t s ,   

•  c o mpl e t i n g  s t ud en t  d i s c ip l i n a r y  i n ve s t i ga t i ons  o r  he a r in gs ,  o r   

•  c on du c t i n g  ch i ld  a bus e  i n ves t i ga t i o ns .    

 Co l l ec t i o n  o f  s uc h  i n f o r ma t i o n  i n  t hes e  l imi t ed  c i r c u ms ta nc es  i s  pe r mi t t e d  

w i t ho u t  p r i o r  wr i t t e n  co ns en t  o f  t he  p a re n t ,  gu a rd i an ,  o r  a du l t  s t ud en t .  

 

A p pr o ve d :   8 /1 6  

K AS B Rec o mme n da t io n  –  7 / 03 ;  6 /0 4 ;  4 / 07 ;  6 / 14 ;  6 /1 6  
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I DCE Co l l e ge  Cl as ses   (S ee  J BE an d  J Q)  I DCE 

 I f  a p pro ve d  b y  t he  bo a r d  an d  wi th  pa r en t a l  pe r mi s s i on ,  e l i g i b l e  s t u de n ts  

wh o  ca n  c o mp le t e  g r a du a t io n  r e qu i r e me n t s  a s  p r e s c r i bed  b y  t he  b oa r d  a r e  e l i g i b le  

t o  be  r e l ea se d  f ro m s ch oo l  du r i n g  t he  r egu l a r  s c ho o l  da y  t o  a t t en d  c l a s s es  a t  a  

Re ge n t ' s  u n i ve r s i t y ,  c o mmu n i t y  co l l e ge ,  t e ch n ic a l  co l l e ge ,  voca t i o na l  e duc a t i ona l  

s ch oo l  o r  W as hb urn  Un i ve r s i t y .  

 Co nc ur r e n t  E nr o l l men t  

 A  s t ud en t  e n r o l l e d  i n  g r a de s  1 0 ,  1 1  o r  12 ,  o r  a  g i f t e d  ch i ld  i n  g r a de s  9  

t h ro u gh  12  who  ha s  d e mo ns t r a t e d  t he  ab i l i t y  t o  ben e f i t  f r o m p a r t i c ip a t i o n  i n  t he  

r e gu l a r  c u r r i c u l a  o f  e l i g i b l e  p os t sec on dar y  ed uca t io n  i ns t i t u t i ons ,  ma y  a pp l y  t o  

t he  p r inc ipa l  f o r  pe r mi s s i on  t o  en r o l l  a t  a n  e l i g ib l e  p os t sec on dar y  e duc a t i on  

i ns t i t u t i on .  

 T h e  d i s t r i c t  ma y  e n t e r  i n t o  an  a g re e men t  w i t h  t he  c o l l e ge  fo r  t h e  pu rp ose  

o f  a l l o wi n g  t hes e  s tud en t s  t o  r e ce i ve  d ua l  c r e d i t .  
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I DF A At hle t i c s  I DF A 

 An y  d i s t r i c t  e l e me n ta r y  o r  mi d d le  s ch oo l  t h a t  i n c lu de s  an y  o f  t h e  gr ad es  

s i x  t h ro u gh  n in e  ma y c on duc t  a th l e t i c  p r ac t i ce  du r i n g  t he  s ch oo l  da y  on l y  a t  t i me s  

wh en  on e  o r  mo re  e l ec t i ve  aca de mi c  co ur ses  o r  a  s t u d y  pe r io d  i s  o f f e r ed  t o  

s t ud en t s .  

 D i s t r i c t  h i gh  s ch oo l / s  sh a l l  n o t  c on du c t  a th l e t i c  p r a c t i c e  d u r i n g  t he  

s ch oo l  da y ,  a nd  p r ac t i ce  s ha l l  n o t  b e  co un te d  f o r  c r ed i t  o r  a s  a  pa r t  o f  t he  s ch oo l  

t e r m.  

 D i s t r i c t  s c ho o l s  sh a l l  ne i t he r  o f f e r  c r e d i t  f o r  a th l e t i c  p r ac t i ce  no r  c ou n t  

a t h l e t i c  p r ac t i ce  a s  a  p h ys i ca l  e du ca t i on  co ur se .  
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I E I ns tr uc t i on a l  Arr ang eme nts  I E  

 E ac h  b u i ld i n g  p r in c ip a l  s ha l l  o r ga n i ze  t he  i n s t ru c t i ona l  p ro gr am i n  a  m a nn er  

c o mp a t ib l e  w i th  t h ese  p o l i c i e s .  

 C l a s s  S i ze  

 C la s s  s i ze  sh a l l  b e  d e t e r min ed  b y:   c l a s s  en r o l l me n t ,  t e ac he r  a va i l a b i l i t y ,  

b u d ge t  a nd  f ac i l i t y  l imi t a t i o ns .  

 S c hed u l i n g  fo r  In s t ru c t i on  

 C la s s  s ch ed u les  sh a l l  be  d e ve lo pe d  to  me e t  d i s t r i c t  i n s t ru c t i on a l  g oa l s  a nd  

l e a r n in g  ob j ec t i ve s .   

 P r e -e n r o l l me n t  

 T h e  a d min i s t r a t i o n  sh a l l  de ve l op  an d  c oo rd i na t e  p r e -e n r o l l me n t  ac t i v i t i e s  

e ac h  s p r i n g .  
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I EB  Ch ar ter  Sc ho o l s   I EB  

 T h e  bo a r d  ma y  co ns id e r  a  p e t i t i on  fo r  c r e a t i o n  o f  a  c ha r t e r  s c ho o l  i f  t h e  

p e t i t i on  me e t s  a l l  r eq u i r e me n t s  o f  c u r r e n t  l a w  a nd  r e gu l a t i o ns .  
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IF  Te xt bo ok s ,  I ns t ru c t i on a l  Mat er i a l s  a n d  M edi a  Cent er s  IF  

 ( Se e  IK D a n d K N)  

 A l l  t e x tb oo ks ,  i n s t ruc t i o na l  ma t e r i a l s  and  t he  se l ec t i o n  c r i t e r i a  fo r  d i s t r i c t  

me d ia  c en t e r  ma te r i a l s  s ha l l  be  su b j ec t  t o  b oa r d  ap pro va l .  

 T e x tb oo ks  a nd  i ns t ru c t i o na l  ma te r i a l s  sha l l  su pp or t  t h e  d i s t r i c t ’ s  

i n s t r uc t i on a l  p r o gr am.   Me d ia  c en t e r  ma te r i a l s  sha l l  su pp or t  an d  su pp le me n t  t h e  

c u r r i cu l u m,  p r o mot e  w i s e  u se  o f  l e i su r e  t ime ,  d e ve lo p  l i t e r a r y  d i sc r i min a t io n  a nd  

a pp rec i a t i on ,  an d  enc ou ra ge  s tu de n t s  t o  be co me  p ro du c t i ve  c i t i zen s .  

 S e l ec t i on  Cr i t e r i a :   T e x tb oo ks  an d  In s t ruc t i o na l  Ma t e r i a l s  

T e x tb oo ks  an d  i n s t ruc t i o na l  ma t e r i a l s  sha l l  p ro v id e :  

 An  e f f ec t i ve  e du ca t io n  fo r  a l l  s t u de n t s ;  

 F ac tua l  kno wl ed ge ,  l i t e r a r y  a ppr ec i a t i o n ,  a e s t he t i c  va l ues  an d  e th i ca l  

s t an da r ds ;  

 P r a c t i c e  fo r  s t ud en t s  t o  d e ve lo p  ab i l i t i e s  i n  c r i t i c a l  t h in k i n g ,  

c o mmu n ic a t i o n ,  ma the ma t i c s  an d  sc i e nc e  s k i l l s .  

 In f o r ma t i on  whi ch  he l ps  s t ud en t s  de ve l op  a n  ap pre c i a t i on  o f  Amer i can  

c u l t u r a l ,  e t hn i c  a nd  r ac i a l  d i ve r s i t y  an d  b a l a nc ed  v i e ws  co nce rn i n g  i n t e r na t i o na l ,  

n a t i ona l ,  s t a t e  a nd  l oc a l  i s s ues  a nd  p ro b l ems ;  a nd  

 S uf f i c i en t  f l e x i b i l i t y  f o r  mee t in g  t he  sp ec i a l  ne ed s  o f  i n d iv i d ua l s  a nd  

g r o up s .  

 T h e  su pe r in t en den t  s ha l l  de ve l op  se l e c t i on  p ro ce dur es  wh i ch  me e t  t he  

a bo ve  c r i t e r i a ,  wh ich  sh a l l  i nc l ude  a  r e v i e w  o f  a va i l ab l e  ma te r i a l  b y  a pp ro pr i a t e  

s t a f f  me mb er s .  

 S e l ec t i on  Cr i t e r i a :   M ed i a  Ce n te r  M ate r i a l s  

 M a te r i a l s  s ha l l  b e  cho se n  f o r  ac cu rac y ,  a r t i s t i c  q ua l i t y ,  f o r ma t  an d  
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IF  Te xt bo ok s ,  I ns t ru c t i on a l  Mat er i a l s  a n d  M edi a  Cent er s  IF - 2  

a u t hor i t a t i ven es s .   Ma t e r i a l s  sh a l l  be  c hos en  o n  va r io us  r ea d in g  l e ve l s  p r e s en t in g  

d i f f e r en t  po i n t s  o f  v i e w ,  i nc lu d in g  cu r r en t  i s sue s .  

 Bo o ks  a nd  o t he r  me d ia  ma t e r i a l s  s ha l l  b e  e va l ua t ed  be fo r e  p u rc ha se ,  e i t he r  

t h ro u gh  d i r e c t  exami n a t i on  o r  b y  u s in g  r ep u t a b l e ,  un b i a s ed ,  p ro fes s io na l l y  

p r e pa re d  se l ec t i on  t oo l s .  

 T h e  me d ia  cen t e r ( s )  sh a l l  o b t a i n ,  p ro ces s  an d  c i r c u l a t e  ma te r i a l s  an d  

e qu ip me n t  a nd  p ro v i de  r e f e r enc es  a nd  o th e r  s e r v i c es  t o  s t u de n t s  an d  f ac u l t y .   

M ed i a  sp ec i a l i s t s  sha l l  wor k  t o wa rd  p ro v i d in g  r e so urc es  s o  t ha t  s t u de n t s  ha ve  a n  

o p por t un i t y  t o  a ch i eve  h i gh  l e ve l s  o f  pe r f o r ma nce .  

 Co l l ec t i o n  De ve l op me nt  

 T h e  me d i a  c o l l e c t i o n  s ha l l  be  de ve l ope d  s ys t e ma t i ca l l y ,  be  we l l  ba l an ce d 

i n  co ve r a ge  o f  su b j ec t s ,  i n c lu de  va r io us  t yp es  o f  ma te r i a l s  a nd  a  va r i e t y  o f  c on t en t  

i n  va r i ou s  fo r ma t s .  

 T h e  c o l l ec t i o n  s ha l l  r e f l e c t ,  en r i c h  a nd  c o mp le me n t  t he  b ro ad  i n t e r e s t s  

r ep r ese n t e d  i n  t h e  cu r r i c u l u m.   T he  co l l e c t i o n  sh ou l d  b e  l a rge  e no u gh  t o  a l l o w 

ma t e r i a l s  t o  b e  p l a ced  i n  c l a s s r oo ms  f o r  ex t e nde d  pe r io ds  o f  t ime .  

 Ch a l l e n ges  o f  Ma te r i a l s  

 An y  pe r so n  ha v in g  a  c o mpl a in t  ab ou t  t e x t bo o ks ,  med i a  ce n t e r  o r  o t her  

i n s t r uc t i on a l  ma te r i a l s  s ha l l  me e t  wi t h  t h e  p r i nc i pa l .   I f  t he  ma t t e r  ca nn o t  be  

r e so l ve d ,  t h e  p r i nc i pa l  sh a l l  no t i f y  t he  sup e r i n t e nd en t  an d  a s k  t he  co mp la i n an t  t o  

u se  a  r e qu es t  f o r  r e v i e w  f o r m whic h  i s  a va i l ab l e  t h r ou gh  bu i l d i n g  p r inc ipa l s  

o r  a t  t he  d i s t r i c t  o f f i c e .   A f t e r  r e ce i v in g  t h e  c o mp le t e d  fo r m,  t h e  s up e r i n t e nd en t  

s ha l l  me e t  wi th  t h e  co mp la ina n t  t o  d i sc uss  t he  co mp la i n t .  
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IF  Te xt bo ok s ,  I n s t ru c t i on a l  Mat er i a l s  a n d  M edi a  Cent er s  IF - 3  

 I f  t he  co mp la in t  i s  no t  r e so l ve d  a t  t he  me e t in g  wi t h  t h e  s up e r i n t e nd en t ,  

t he  c o mpl a in an t  ma y  r e qu es t  t ha t  t he  b oa r d  co ns i de r  t he  c o mpla in t .   I f  t h e  b oa r d  

c ho os es  t o  co ns i de r  t h e  c o mp la i n t ,  i t  s ha l l  f o r war d  a l l  ap pr opr i a t e  wr i t t en  

ma t e r i a l s  t o  a  r e v i e w co mmi t t e e .  

 Re v ie w  Co mmi t t ee  

 W he n  a  r e v i e w  co mmi t t ee  i s  e s t ab l i sh ed  by  t he  bo a r d  t o  ha nd l e  c o mpl a in t s  

c on ce r n in g  t ex tb oo ks ,  me d i a  ce n t e r  o r  i n s t ru c t i ona l  ma te r i a l s ,  t he  r e v i ew 

c o mmi t t ee  sh a l l  be  co mp o se d  o f :  

 T h e  bu i ld i n g  p r i nc i pa l ,  me d ia  spe c i a l i s t ,  t wo  su b j ec t  a r ea  s pec i a l i s t s  a nd  

t wo  c o mmu n i t y  me mb er s .  

 T h e  c o mmi t t ee ’ s  cha r ge  sh a l l  b e :  

 T o  r e vi ew  t he  ma te r i a l  an d  p r ep a re  a  wr i t t e n  r e por t  co n t a in i n g  c on c lu s io ns  

a nd  r e co mme n d a t i ons  wi t h in  3 0  da ys ;  

 T o  d i r ec t  a  wr i t t en  r e po r t  t o  t h e  boa rd ;  an d  

 T o  se nd  t he  co mp la in an t  a  c op y  o f  t h e  r ep or t .  

 T h e  Re v ie w  Co mmi t t e e  Sh a l l :  

 E x a mine  an d  e va l ua t e  t h e  ma t e r i a l  a s  a  wh o le ;  c ons ide r  t he  d i s t r i c t ’ s  

p o l i c y ,  p r oc ed ure  a nd  ph i lo so ph y  fo r  s e l e c t i o n  o f  t e x tb o o k ,  i n s t ru c t i ona l  

ma t e r i a l s  an d  med i a  c en t e r  ma te r i a l s ;  an d  

 W ei gh  s t r en g th s  and  wea kne sse s  a nd  fo r m o p in i on s  b ase d  u po n  t he  

s e l e c t i o n  c r i t e r i a .  

 I f  t h e  co mp la i na n t  i s  d i s sa t i s f i e d  wi t h  t he  c o mmi t t e e ’ s  r e co mme n d a t io n ,  

a n  ap pe a l  o f  t h e  dec i s i on  ma y  be  ma de  t o  t he  b oa r d  f o r  a   
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IF  Te xt bo ok s ,  I ns t ru c t i on a l  Mat er i a l s  a n d  M edi a  Cent er s  IF - 4  

h ea r in g  an d  f i n a l  d ec i s io n .   I f  an  a pp ea l  i s  r eq ues t ed  b y  t he  co mp la i nan t ,  t he  

s up e r i n t e nde n t  sh a l l  r eq ues t  t h a t  t he  b oa rd  s che du le  an  ap pe a l  an d  s ha l l  p r ep a re  

i n  ad van ce  o f  t he  app ea l  a l l  ap pro pr i a t e  d oc u me nta t i on  f o r  t he  b oa r d ’ s  s t u d y .  

           Re mo vin g  Cha l l en ge d  Mate r i a l s  

 Ch a l l e n ged  ma t e r i a l s  s ha l l  no t  b e  r e move d  f r o m us e  du r in g  t h e  r e vi e w 

p e r i od .  
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IFBH Outside Speakers  (See IKB) IFBH 

 Wi t h  ad mi n i s t r a t i ve  a pp ro va l ,  o u t s ide  s pe a ke r s  ma y  be  i n v i t ed  t o  mee t  

w i t h  g ro up s  o f  s t uden t s  a s  p a r t  o f  t he  ed uc a t io na l  p ro ces s .  

 S p ea ke r s  s ha l l  b e  i n f o r me d  o f  t h i s  po l i cy  a nd  a n y  r u l e s  wh en  t he y  a re  

i n vi t ed  t o  ma ke  a  p r e s en t a t i o n .  

 Ou t s id e  s pea ke r s  sho u l d  be  s e l e c t e d  so  t ha t  va r i ous  po i n t s  o f  v i e w  a r e  

p r e s en t ed .  

 T h e  t e ac he r / sp on sor  o r  an y  me mb e r  o f  t he  s c ho o l  ad mi n i s t r a t i o n  ma y  

i n t e r ru p t  o r  su sp en d  a n y  p ro cee d in gs  i f  t he  s pea ke r  i s  no t  a b id i n g  b y  t he se  ru l e s .  

 Wi t h  p r io r  b oa rd  a ppro va l  an  h on ora r iu m ma y  be  pa i d  t o  o u t s i de  s pe a ke r s .  
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IF C Comm u ni t y  Re so ur ce s  ( Se e  K F D)  IF C 

 T h e  use  o f  co mmu ni t y  r e s ou rce s  i s  e nco ura ge d  wher e  l e g i t i ma te  

e du ca t i on a l  ob j ec t i ve s  ma y  b e  ad van ce d .  

 T h e  l i ce ns ed  s t a f f  sh a l l  ma in t a in  a  l i s t  o f  su i t a b l e  c o mmu n i t y  r e s ou rce s  

wh ich  ma y  be  u se d  fo r  f i e l d  t r i p s  a nd  o the r  e xc ur s io ns .  

 

Ap pr o ve d :   3 /2 0  

K AS B Rec o mme n da t io n  –  6 / 04 ;  4 /0 7 ;  6 / 19  
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IF CB  F ie l d  Tr ip s    IF CB  

 US D Ap pr o ve d  F i e ld  T r ips  

 F i e l d  t r i p s  ma y  be  a ppr o ved  b y  t h e  p r i nc i pa l  whe n  r e as ona b le  

e du ca t i on a l  ob j ec t i ve s  can  be  e s t ab l i sh ed .  

 Ad va nce  r eq ues t s  fo r  f i e l d  t r i p s  i nc l ud in g  t r an sp or t a t i o n  a nd  o th e r  

r e so urc e  n eed s  sh a l l  b e  s ub mi t t ed  b y  t he  t e ac he r  t o  t h e  p r i nc i pa l .   E ac h  b u i ld in g  

p r in c ip a l  s ha l l  de ve lo p  a  fo r m t o  no t i f y  pa ren t s  o f  a  f o r t hc o min g  f i e ld  t r i p .   T h e  

f o r m s ha l l  i n c lu de  t h e  na t u re  o f  t he  t r i p ,  d epa r tu r e  t i me ,  ex pe c t e d  r e tu r n  t i me ,  

n a me  o f  sp on sor ( s )  a nd  mo de  o f  t r a ve l .   T he  fo r m sh a l l  a l so  i nc l ud e  a  sp ace  

wh ere  a  p a re n t  ma y  a s k  t ha t  a  c h i l d  be  e xc us ed  a nd  th e  r eas ons  f o r  t he  e xc use .  

 No n -S a nc t i on ed  F i e ld  T r i ps  

 No n -s an c t io ne d  f i e ld  t r i p s  o r gan i zed  b y  e mpl o yees  ac t i n g  a s  

i nd epe nd en t  co n t r ac t o r s / a gen t s  i n vo l v in g  s tu den t s  o n  a  vo l un t ee r ,  s e l f -

s up po r t i n g  b as i s  a r e  n o t  a pp ro ved  b y  t he  b oa rd  a nd  a r e  n o t  c on s id e re d  a  p a r t  o f  

t he  cu r r i cu lu m.  T o t a l  r e s po ns i b i l i t y  f o r  p r i va t e l y  p l a nne d  f i e l d  t r i p s  o r  t o u r s  

r e s t s  wi th  t h e  i n d i v id ua l ( s )  an d  a ge nc y  sp o nso r in g  t he m.   T he  d i s t r i c t  a s su me s  

n o  l e ga l  o r  f i na nc i a l  r e sp on s ib i l i t i e s  fo r  no n -s an c t i one d  f i e l d  t r i p s .  

 E ve r y  a t t e mp t  sh ou ld  b e  ma de  t o  s ch edu le  no n -b oa rd  ap prove d  t r i p s  

d u r i n g  wee ke nd s  an d / o r  va ca t i on  p e r i ods .   I f  t r a ve l  a r r an ge me nt s  nec es s i t a t e  t ha t  

s o me  sc ho o l  da ys  a r e  mi s se d ,  n o r ma l  p r oce du re s  fo r  s t a f f  an d  s t ud en t s  a bs en ces  

mu s t  be  f o l l o wed .  
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IF CB  F ie l d  Tr ip s    IF CB -2  

 No n -s an c t io ne d  F i e ld  T r i ps ( c on t in ue d)  

 I f  r ec r u i t me n t  o f  s t ud en t s  i s  so u gh t  t h rou gh  the  sc ho o l s ( s ) ,  t h e  r e qu es t  

f o r  r e c ru i t me n t  sh a l l  be  ma de  i n  ac cord an ce  wi t h  t h ose  o f  p r i va t e  c i t i zens .   

Re c ru i t me n t  e f fo r t s  ma y  o c cur  d u r i n g  c l a s s  t i me  o r  t h e  e mplo ye e ' s  wor k  da y  i f  

a pp ro ved  b y  ad mi n i s t r a t i o n  p r i o r  t o  t he  eve n t .  
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IF CBB  Out -o f - St a te  a n d  In ter na t io na l  S tu d ent  Tr ave l   IF CBB  

 

 Ou t -o f - s t a t e  a nd  i n t e r na t i on a l  s t ud en t  t r i p s  mu s t  ha ve  p r i o r  a ppr o va l  f r o m 

t he  Boar d  o f  E du ca t io n .    

 T h e  Boar d  wi l l  co ns id e r  fo r  ap pro va l  t r i p s  wh ich  a r e  r e l a t e d  t o  a  co ur s e  

o f  s t u d y ,  s e r ve  a s  an  e x t e ns i on  o f  t h e  cu r r i c u l u m ,  o r  a r e  t he  r e su l t  o f  s t ud ent  

a c t i v i t y  p ro gra ms  s po ns ore d  b y  USD 30 6 .   

  K SHS AA sp on sor ed  a c t i v i t i e s  do  n o t  r e qu i r e  b oa r d  ap pro v a l .   

A l l  r eq ues t s  fo r  su ch  t r a ve l  mu s t  b e  sub mi t t e d  b y  t he  sp ons or  t o  t he  bu i ld i n g  

p r in c ip a l  i n  wr i t i n g  o n  t h e  Di s t r i c t ’ s  ap pr o ved  fo r m ( Se e  T r i p  Req ues t  Fo r m) .   

Re qu es t s  mu s t  be  a pp ro ve d  b y  t h e  p r i nc ip a l ,  t he  s upe r in t en den t  an d  t he  Boa rd .  

Re qu es t s  f o r  ou t -o f - s t a t e  t r i p s  mu s t  be  r ec e i ved  f o r  c on s id e ra t i on  o f  a ppr o va l  b y  

t he  Boar d  o f  E du ca t io n  a t  l e a s t  3 0  da ys  p r i o r  t o  t h e  da t e  o f  d ep a r t u r e .  

Re qu es t s  fo r  i n t e rn a t i on a l  t r a ve l  sh ou ld  be  r ec e i ved  fo r  co ns i de ra t i on  o f  a pp ro val  

b y  t h e  Bo ar d  o f  E duca t io n  a t  l ea s t  18 0  days  p r i o r  t o  t h e  da t e  o f  d epa r tu r e .    

 T h e  Boa rd  o f  Ed uc a t io n  sha l l  r e se r ve  t h e  r i gh t  t o  a s s ign  g ro un d 

t r an sp or t a t i o n  b as ed  on  a va i l ab i l i t y  o f  ve h i c l e s ,  d r i ve r s  a nd  c on s id e ra t i o ns  fo r  

s t ud en t  s a f e t y .    

 T h e  Boa rd  o f  E duc a t io n  sha l l  a l so  r e se r ve  t he  r i gh t  t o  d e t e r mi ne  t h e  l e ve l  

o f  ade q ua t e  s t ud en t  su pe r vi s io n .   

 GE NE RAL L Y,  t he  BOE  wi l l  co ns i de r  r e qu es t s  fo r  g ro un d  t r a ns po r t a t i on  

a nd  s tu de n t  r e g i s t r a t i ons ;  h o we ver ,  t h e  Bo ard  r e s e r ves  t he  r i gh t  t o  a pp ro ve  o r  

d i sa pp ro ve  r e qu es t s  b ase d  on  t he  Bo ard ’ s  f i nan c i a l  pos i t i on .  Al l  o t he r  c os t s  

a s s oc i a t ed  wi t h  t h e  t r i p  a r e  t he  r e sp on s ib i l i t y  o f  t he  c l ub /o r gan i za t i o n  an d /o r  t he  

p a r t i c ip an t s .   Ho we ve r ,  i n  ex t en ua t in g  c i r c u ms t an ces  a dd i t i o na l  f i na nc i a l  he lp  f o r  

me a l s ,  o ve rn i gh t  l odg i n g  an d  ad u l t  r e g i s t r a t i o ns  ma y  be  co n s id e re d .    
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IH A Gr ad in g  S ys tem  IH A 

 T h e  d i s t r i c t  s ha l l  ha ve  b oa r d -a ppr o ved  me t ho ds  f o r  a s s es s i n g  an d  r ep or t i ng  

t he  qu a l i t y  o f  s t uden t  a cad e mic  p r o gr es s .   In f o r ma t io n  s ha l l  be  pu b l i she d  i n  

a pp ro pr i a t e  ha nd bo oks .  

 



 

©KASB. This material may be reproduced for use in USD 306.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 

without written permission from KASB. 

IHB  Ho mew ork  IHB  

 Ho me wor k  sh a l l  no t  b e  us ed  a s  a  mea ns  t o  d i sc ip l i ne  s t ud en t s .   Ho me wor k 

s ha l l  be  a s s i gne d  a s  n ee de d  t o  r e i n fo r ce  l e s s ons  i n t ro du ce d  i n  t he  c l a s s r oo m.  
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IH EA M ak e- Up  O pp ort u ni t i e s   ( Se e  JB D an d  JDD )  IH EA 

 Wi t h i n  t i me  l i mi t s  e s t ab l i sh ed  b y  t h e  a dmi n i s t r a t i on ,  a l l  t e ac he r s  s ha l l  

s up p l y  ma ke -u p  work  a s s i gn me nt s  whe n  r eq ues t ed .   T h e  t ime  l i mi t s  sh a l l  be  

i nc l ude d  in  t h e  s t a f f  a nd  s t ud en t  han db ooks  eac h  ye a r .  
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IHF  Gr ad u at io n  Re qui reme nt s  ( Se e  JF CA)  IHF  

 T h e  b oa r d  ma y  a do p t  g r a du a t io n  r eq u i r e me n t s  ex ce ed i n g  t he  mi n i mu ms  s e t  

f o r t h  b y  s t a t e  r e gu l a t i on .  Un le s s  o t he r wi s e  p r o vi de d  he r e in ,  i n  o rd e r  q ua l i f y  fo r  

g r a dua t io n ,  t he  bo a rd  r e qu i r e s  e ac h  ca nd i da t e  t o  e a r n  2 8  ac ad e mic  c r e d i t s  o f  a  

t yp e  me e t i n g  s t a t e  and  d i s t r i c t  r e qu i r e me n t s .   

 E x cep t io ns  ma y  be  g ra n t e d  b y  t h e  bo a r d  t o  wa i ve  l oc a l  g r ad ua t i on  

r eq u i r e me n t s  t ha t  a r e  i n  e xce s s  o f  t h e  s t a t e  min i mu m re qu i r e me n t s  f o r  s t u de n t s  o n  

a  cas e  b y  ca se  b as i s .  T h e  bo a r d  au t ho r i zes  t h e  fo r ma t i on  o f  a  Gr ad ua t i on  

Co mmi t t ee  t o  ma ke  de t e r mi na t i on s  on  whe n  wa i ve r s  a r e  t o  be  g r a n t e d .  T he  b oa r d  

f u r t he r  a u th or i zes  t he  i s su an ce  o f  a  S t a t e  o f  Ka nsa s  mi n i mu m s t a nd a r ds  d i p lo ma  

a s  a n  a l t e r na t e  fo r  ca nd id a t e s  i n  l i mi t e d  s i t ua t i o ns  a s  dee me d  ap pro pr i a t e  b y  t he  

Gra du a t i on  Co mmi t t e e .  

 T h e  bo a rd  s ha l l  a ward  a  s t u de n t  a  d i p lo ma  i f  t h e  s t ude n t  i s  a t  l ea s t  1 7  ye a rs  

o ld ;  i s  e n r o l l e d  o r  r e s i de s  i n  t h e  d i s t r i c t ;  wa s  i n  cu s to d y o f  t h e  Sec re t a r y  o f  t he  

Ka nsa s  De par t me n t  o f  Cor r e c t i o ns  (KDOC) ,  t h e  S ec r e t a r y  o f  DCF o r  a  f e de r a l l y  

r eco gn i ze d  In d i an  t r i be  i n  t h i s  s t a t e  a t  an y  t i me  o n  o r  a f t e r  t he  s t u de n t ’ s  14 t h  

b i r t h da y ;  an d  h as  a ch i e ved  a t  l e a s t  t h e  mi n i mu m h i gh  s ch oo l  gr ad ua t i on  

r eq u i r e me n t s  ad op t ed  b y  t he  s t a t e  boa rd  o f  e duc a t i on .  Ot he r  s i t u a t i ons  wh ic h  ma y  

war r an t  wa i ve r  o f  g r ad ua t io n  r eq u i r e me n t s  i n  ex ce s s  o f  t h e  mi n imu m r e q u i r e me n t s  

a do p te d  b y  t h e  s t a t e  b oa r d  i nc l ude ,  b u t  ma y  n o t  b e  l i mi t e d  t o ,  t he  f o l l owin g 

c i r c u ms ta nc es :   

● I f  s uc h  a  s t ud en t  i s  a n  ad u l t  l ea r ne r  who se  f ou r  yea r  co h or t s  ha ve         

g r a dua t ed ;  o r   

 ●  I f  s uc h  a  s t u de n t  i s  a t t e nd i n g  a n  a l t e rna t i ve  sch oo l  o r  p r o gra m a nd  has  

e xp e r i e nc ed  h i gh  mo b i l i t y ,  t e en  p r e gna ncy ,  l o n g - t e r m i l l ne s s ,  e x t r e me  ha r ds h ip  

c on d i t i on s ,  o r  i s  deeme d  to  b e  a t  r i s k  b y  t he  Gra dua t i o n  Co mmi t t ee .   
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 T h e  b oa r d ’ s  Gra du a t i on  co mmi t t ee  s ha l l  b e  co mp r i s ed  o f  t h e  h i gh  s ch ool  

p r in c ip a l ,  h i gh  sc hoo l  c ou nse lo r ,  a n d  t h e  s en i o r  c l a s s  sp on so r ( s ) .  A  wr i t t e n  

a l t e r na t i ve  gr ad ua t i on  p l an  s ha l l  b e  de ve lo pe d  b y  t h e  co mmi t t e e  f o r  s t ude n t s  t h e  

c o mmi t t ee  i d en t i f i e s .  Gr ad ua t i on  p l a ns  an d  wa i ve r s  o f  gr ad ua t io n  r eq u i r e men t s  

ma y  o n l y  be  g ran t ed  up on  a  un an i mo us  a f f i r ma t io n  vo t e  o f  t he  Gra du a t io n  

Co mmi t t ee .  Al t e rna t i ve  g r ad ua t i on  p l a ns  d e ve lo pe d  b y  t h e  Gra du a t io n  c o mmi t t e e  

s ha l l  me e t  o r  e xc eed  t h e  mi n i mu m gr a du a t io n  r eq u i r e men t s  ad o p te d  b y  t h e  s t a t e  

b oa rd  o f  ed uc a t io n .  T h e  c o mmi t t e e  wi l l  d e t e r min e  i f  t h e  s t ude n t  sh a l l  be  g r an t ed  

a  r e gu l a r  So u t hea s t  o f  S a l i n e  d ip l o ma  o r  t h e  a l t e r na t i ve  S t a t e  o f  Kan sas  min i mu m 

s t an da r ds  d i p lo ma .  S t ud en t s  r e ce i v in g  t he  mi n i mu m s t an da r ds  d ip l o ma  ma y  n o t  be  

a l l o we d  to  p a r t i c i pa t e  i n  t he  gr ad ua t i on  ce re mo n y .  

 T h e  g ra du a t io n  p l a n  a s  d e ve lo pe d  b y  t h e  Gra dua t io n  Co mmi t t e e  sh a l l  be  

wr i t t en  an d  p re sen t e d  t o  t he  S t ude n t  an d  t o  t h e  s t ud en t ’ s  pa r en t ( s ) / l e ga l  

gu a rd i an ( s )  i f  t h e  s t u de n t  i s  no t  1 8 .  A  co p y  o f  t h e  gr ad ua t i on  p l a n  sh a l l  a l so  be  

s ha r ed  w i th  t h e  S up e r i n t e nd en t  o f  S ch oo l s  wh o  s ha l l  sh a re  i t  w i t h  t he  me mb e r s  o f  

t he  Bo ar d  o f  E du ca t io n .  T he  g r ad ua t i on  p l a n  can  be  ap pe a l e d  b y  t he  s tu de n t ,  o r  

h i s / he r  pa ren t ( s ) / l e ga l  gua r d i a n ( s )  i f  t he  s t ud en t  i s  no t  1 8 ,  t o  t he  Boar d  o f  

E d uca t io n  b y  s ub mi t t i n g  a  wr i t t e n  r e qu es t  t o  t h e  Cle r k  o f  t h e  Bo ard .  T h e  r e que s t  

mu s t  be  r e ce i ved  wi t h in  t e n  ( 10 )  d a ys  o f  t h e  s tu den t ’ s  r ec e ip t  o f  t he  wr i t t en  

gr a dua t io n  p l a n .  T he  Boar d  o f  E du ca t i on  w i l l  co ns i de r  t h e  ap pe a l  a t  t he i r  ne x t  

r e gu l a r l y  s c he du l ed  me e t in g .  T h e  s t ude n t  s ha l l  a t t e nd  t h e  Boar d  me e t i n g .  I f  t he  

s t ud en t  i s  n o t  1 8  h i s / he r  pa r en t ( s ) / gua rd i a n ( s )  sh a l l  a l so  a t t en d  t he  me e t in g .  I f  

t he  s t ude n t  o r  p a re n t ( s ) / gua r d i ns  ( i f  r e qu i r ed )  a r e  no t  p r e sen t  a t  t he  mee t in g ,  t h e  

a pp ea l  wi l l  n o t  be  c on s id e re d .  
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Ap pr o ve d : 2 /1 7  

K AS B Rec o mme n da t io n  9 / 97 ; 6 / 04 ; 4 /0 7 ;6 /1 5 ; 1 /2 01 7   

 

 

G ra du a t i on  Co mmi t t e e  Gu id e l i n es :  T he  bo a r d  o f  e du ca t i on  o f  USD 3 06  h as  

e s t a b l i s he d  a  Gra dua t io n  Co mmi t t e e  t h ro u gh  p o l i c y  IHF .  T h i s  c o mmi t t ee  sh a l l  

c on s i s t s  o f  t he  h i gh  s ch oo l  p r in c ip a l ,  h i gh  s ch oo l  c ou nse l o r ,  an d  t he  s en i o r  c l a ss  

s po ns or ( s ) .  T he y  a r e  c ha r ge d  wi t h  r e vi ewin g  t he  ac ad e mic  r ec o r d  o f  s t ud en t s  who  

a r e  a t  r i s k  o f  n o t  gr a du a t in g  w i th  t he i r  co h or t s  a s  i de n t i f i ed  b y  t h e  h i gh  sc ho o l  

c ou ns e lo r .  T he  Grad ua t io n  Co mmi t t ee  wi l l  ma ke  d ec i s io ns  on  a  c ase  b y  cas e  b as i s  

o n  t he  me r i t s  o f  wa i v i n g  ce r t a in  g r ad ua t i on  r e qu i r e me n t s  fo r  a  S o u th eas t  o f  Sa l i n e  

H i gh  Sc ho o l  Di p lo ma  o r  e s t a b l i s h i n g  a  g r ad ua t io n  p l an  r e s u l t i ng  i n  an  a l t e rn a t i ve  

S t a t e  o f  K ans as  mi n i mu m s t a nda rds  d i p lo ma .  S tu de n t s  wh o  a r e  i s su ed  a n  

a l t e r na t i ve  d i p lo ma  w i l l  n o t  be  e l i g i b l e  t o  p a r t i c ipa t e  i n  t he  S o u th eas t  o f  S a l i ne  

g r a dua t io n  ce re mo n y .  Pe r  IHF ,  s i t ua t i on s  wh ich  ma y  wa r r a n t  wa i ve r  o f  g r a du a t io n  

r eq u i r e me n t s  i n  ex ces s  o f  t h e  mi n i mu m re qu i r e me n t s  a do p t e d  b y  t he  s t a t e  b oa r d  

i nc l ude ,  bu t  ma y  n o t  be  l i mi t ed  t o ,  t he  f o l l o wi n g  c i r c u ms ta nc es :  ●  I f  su ch  a  

s t ud en t  i s  an  ad u l t  l ea rne r  who se  f ou r  yea r  c oh or t s  ha ve  g rad ua t ed ;  o r  ●  I f  s uc h  a  

s t ud en t  i s  a t t e nd i n g  a n  a l t e rn a t i ve  sc ho o l  o r  p ro gra m a nd  has  e xp e r i e nc ed  h i gh  

mo b i l i t y ,  t ee n  p re gna nc y ,  l on g - t e r m i l l ne s s ,  ex t r e me  h a r dsh ip  co nd i t i o ns ,  o r  i s  

d ee me d  to  be  a t  r i sk  b y  t he  Gra du a t io n  Co mmi t t ee .  S t ud en t s  ma y  r e qu es t  t he  

Gra du a t i on  Co mmi t t e e  me e t  a nd  co ns i de r  t h e i r  g r ad ua t i on  e l i g i b i l i t y  t h ro u gh  t he  

s ch oo l  c ou ns e lo r .  Th e  co mmi t t ee  ma y  a s s i gn  a  d i p lo ma  t o  a  s t ud en t  wh o  ha s  

a ch i e ved  18  ye a r s  o f  a ge  a nd  me t  t he  s t a t e  min i mu m r eq u i r eme n t s  r e ga r d l e s s  o f  

s t ud en t  r eq ues t .  S t ude n t s  a s s i gne d  a  d ip loma  wo u ld  b e  co ns i de r ed  gr ad ua t e d  an d  
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i ne l i g ib l e  fo r  f u r t he r  a t t e nd anc e  a t  So u t hea s t  o f  Sa l i ne .  Gra du a t io n  p l ans  

e s t a b l i s he d  b y  t h e  co mmi t t ee  mu s t  me e t  o r  ex ce ed  t he  s t a t e  min i mu m 

r eq u i r e me n t s .  Ea ch  p l a n  wi l l  b e  i n d i v id ua l i zed  o n  a  ca se  b y  cas e  b as i s  a nd  be  i n  

wr i t i n g  f i l e d  wi th  t he  sch oo l  co un se l o r .  T h e  g ra du a t i on  p l a n  w i l l  be  wr i t t en  an d  

d e l i ve r ed  t o  t he  s t ude n t .  I f  t h e  s t u de n t  i s  n o t  ye t  18  i t  sh a l l  a l s o  b e  de l i ve red  t o  

h i s / he r  p a re n t ( s ) / l e ga l  gua rd i an ( s ) .  
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IHF  Gr ad u at io n  Re qui reme nt s  ( Se e  JF CA)  IHF - 2  

 G ra du a t i on  Co mmi t t ee  Gu ide l in es :  T he  b oa rd  o f  e du ca t i on  o f  US D 30 6  ha s  

e s t a b l i s he d  a  Gra dua t io n  Co mmi t t e e  t h ro u gh  p o l i c y  IHF .  T h i s  c o mmi t t ee  sh a l l  

c on s i s t s  o f  t he  h i gh  s ch oo l  p r in c ip a l ,  h i gh  s ch oo l  c ou nse l o r ,  an d  t he  s en i o r  c l a ss  

s po ns or ( s ) .  T he y  a r e  c ha r ge d  wi t h  r e vi ewin g  t he  ac ad e mic  r e c o r d  o f  s t ud en t s  who  

a r e  a t  r i s k  o f  n o t  gr a du a t in g  w i th  t he i r  co h or t s  a s  i de n t i f i ed  b y  t h e  h i gh  sc ho o l  

c ou ns e lo r .  T he  Grad ua t io n  Co mmi t t ee  wi l l  ma ke  d ec i s io ns  on  a  c ase  b y  cas e  b as i s  

o n  t he  me r i t s  o f  wa i v i n g  ce r t a in  g r ad ua t i on  r e qu i r e me n t s  fo r  a  S o u th eas t  o f  Sa l i n e  

H i gh  Sc ho o l  Di p lo ma  o r  e s t a b l i s h i n g  a  g r ad ua t io n  p l an  r e s u l t i ng  i n  an  a l t e rn a t i ve  

S t a t e  o f  K ans as  mi n i mu m s t a nda rds  d i p lo ma .  S tu de n t s  wh o  a r e  i s su ed  a n  

a l t e r na t i ve  d i p lo ma  w i l l  n o t  be  e l i g i b l e  t o  p a r t i c ipa t e  i n  t he  S o u th eas t  o f  S a l i ne  

g r a dua t io n  ce re mo n y .  Pe r  IHF ,  s i t ua t i on s  wh ich  ma y  wa r r a n t  wa i ve r  o f  g r a du a t io n  

r eq u i r e me n t s  i n  ex ces s  o f  t h e  mi n i mu m re qu i r e me n t s  a do p te d  b y  t he  s t a t e  b oa r d  

i nc l ude ,  b u t  ma y  n o t  b e  l i mi t e d  t o ,  t he  f o l l o win g  c i r c u ms t anc es :   

•  I f  s uc h  a  s t u de n t  i s  an  a du l t  l ea r ne r  wh os e  fo u r  ye a r  c oh or t s  h ave  g r ad ua t e d;  

o r    

● I f  s uch  a  s t u den t  i s  a t t en d in g  a n  a l t e rna t i ve  sc ho o l  o r  p r o gr a m a nd  has  

e xp e r i e nc ed  h i gh  mo b i l i t y ,  t e en  p regn a nc y ,  l on g - t e r m i l l ne s s ,  ex t r e me  

h a r dsh ip  co nd i t i o ns ,  o r  i s  de e med  t o  be  a t  r i s k  b y  t he  Grad ua t io n  Co mmi t t ee .   

S tu de n t s  ma y  r e que s t  t he  Grad ua t io n  Co mmi t t e e  me e t  a nd  c ons ide r  t he i r  

g r a dua t io n  e l i g i b i l i t y  t h ro u gh  t he  sc ho o l  co un se l o r .  T he  c o mmi t t ee  ma y  a s s i gn  a  

d ip l o ma  to  a  s t u de n t  wh o  ha s  ac h i e ve d  18  ye a r s  o f  a ge  a nd  me t  t he  s t a t e  min i mu m 

r eq u i r e me n t s  r e ga rd l e s s  o f  s t ud en t  r eq ues t .  S t ud en t s  a s s i gn ed  a  d ip l o ma  wo u ld  b e  

c on s id e re d  g ra du a t e d  an d  in e l i g i b l e  f o r  fu r t he r  a t t en da nc e  a t   
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IHF  Gr ad u at io n  Re qui reme nt s  ( Se e  JF CA)  IHF - 3  

S o u th eas t  o f  Sa l i ne .  Gra du a t i on  p l a ns  e s t a b l i s he d  b y  t he  c o mmi t t ee  mu s t  me e t  o r  

e xc eed  t he  s t a t e  min imu m r e q u i r e me n t s .  Ea ch  p l an  wi l l  b e  i nd iv i d ua l i zed  on  a   

c a se  b y  cas e  bas i s  an d  be  i n  wr i t i n g  f i l e d  wi t h  t he  sc ho o l  co un se l o r .  T h e  

g r a dua t io n  p l a n  wi l l  b e  wr i t t e n  a nd  d e l i ve r ed  t o  t h e  s t ud en t .  I f  t he  s t ud en t  i s  n o t  

ye t  1 8  i t  s ha l l  a l so  be  d e l i ve re d  t o  h i s /h e r  p a re n t ( s ) / l e ga l  gua r d i a n ( s ) .  

 

Approved: 1/2017  
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II Educational Testing Program II 

 ( Se e  B CBK,  BE,  CN,  CY A,  I DAE,  I J ,  JF  a nd  KB A)  

 

 T h e  d i s t r i c t  e duc a t i on a l  t e s t i n g  p ro gr a m sh a l l  co ns i s t  o f  mul t i p l e  

a s se s s me n t s .   T he se  a s se s s me n t s  sha l l  i nc l u de ,  a s  a  mi n i mu m,  i n d i v i du a l  t e ach e r  

s ub j ec t  ma t t e r  t e s t s ,  d i s t r i c t  gr ou p  ac h i e ve me n t  t e s t s ,  an d  s t a t e  r e qu i r e d  t e s t s .  

 T es t  In t e g r i t y  

 T h e  bo a rd  r eq u i r e s  a l l  l i ce nse d  s t a f f  me mb er s  t o  p r o t e c t  t h e  i n t e g r i t y  o f  t he  

s t ud en t  a s s es s me n t  p ro ces s .   Ho ne s t  a dmi n i s t r a t i on  o f  t h e  t e s t  a nd  acc ura t e  

r ep or t i n g  o f  s t u de n t  ac h i e ve me n t  t o  t he  b oa rd ,  t he  co mmu n i ty  a nd  t h e  s t a t e  o f  

Ka nsa s  i s  ne ces sa r y  t o  ma in t a in  a cc ou n tab i l i t y  me as ure s .   Al l  s t ude n t s  a nd  s t a f f  

a r e  r e qu i r e d  t o  ma in t a i n  a  h i gh  l e ve l  o f  i n t e gr i t y  i n  t he  a d min i s t r a t i o n  a nd  

c o mpl e t i on  o f  s t ud en t  a s ses s me n t s .  

 Re por t i n g  T e s t  Re su l t s  

 T h e  s up e r in t en de n t  sh a l l  r ep or t  an nu a l l y  i n  wr i t i n g  t o  t h e  b oa r d  t he  r e s u l t s  

o f  t he  d i s t r i c t ' s  a ca demi c  ac h i e ve me n t  t e s t i n g  p r o gr a m.   S t a t e  r e qu i r e d  t e s t  r e su l t s  

s ha l l  be  d i sa gg r e ga t e d  a s  r eq u i r e d  b y  cu r r e n t  r e gu l a t i on  a nd  sh a l l  be  r ep or t ed  

a nn ua l l y  t o  t h e  bo a rd ,  d i s t r i c t  p a t ro ns  a nd  t h e  S t a t e  Boar d  o f  Ed uc a t io n .  
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P a g e  L e f t  B l a n k  
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I I A P er f orm a nce -Bas ed  Cr edi t s  I I A 

 A  s t ud en t  ma y  e a r n  c r ed i t s  t o ward s  h i gh  sc ho o l  g r ad ua t io n  b y  

d e mo ns t r a t i n g  ma s t e r y  o f  t h e  co ur s e  o u t co me s  t h r ou gh  a  pe r fo r ma nc e  i n s t r u men t .  

T h e  s t a nd a rd s  f o r  d es i gn in g  a nd  pas s in g  t he  pe r f o r ma nc e  i n s t r u me n t  s ha l l  be  s e t  

s u f f i c i e n t l y  h i gh  t o  e ns u re  c r ed i t s  e a rn ed  b y  suc h  me an s  sha l l  be  e qu i va l en t  t o  

t hos e  o f f e r e d  i n  t h e  f r a me wor k  o f  t h e  Carn e g i e  un i t .  

 A wr i t t en  r eq ue s t  t o  “ t e s t  o u t ”  o f  a  c l a s s  mu s t  be  su b mi t t ed  p r io r  t o  t he  

b e g in n in g  o f  ea ch  s eme s t e r / ye a r .   A  s t ude n t  ma y  n o t  r eq ues t  t o  “ t e s t  ou t ”  o f  a  

c l a s s  i n  wh ic h  he  o r  s he  i s  c u r r e n t l y  en r o l l ed  o r  has  b ee n  e n r o l l ed .  

 T h e  r eq ues t  i s  t o  be  eva l ua t e d  wi th i n  30  s ch o o l  da ys  b y  a  r e vi ew  co mmi t t ee  

c o mp os ed  o f :  a  b u i ld in g  ad mi n i s t r a to r ,  a  s ch oo l  c ou nse lo r ,  a  f ac u l t y  me mb e r  

a pp o i n t e d  b y  t h e  p r in c i pa l  an d  t h e  s tu den t s ’  pa r en t ( s )  o r  gua rd i a n ( s ) .  

 I f  t h e  r e qu es t  i s  ap pr o ved ,  t he  co ur se  i n s t r uc t o r  wi l l  h a ve  3 0  s ch oo l  da ys  

t o  d es i gn  a  pe r f o r man ce  i ns t ru me n t  t h a t  r e f l ec t s  ma s t e r y  o f  a l l  co ur s e  o u t c o me s .   

Co mme r c i a l l y  a va i l a b l e  i n s t r u men t s  ma y  b e  u sed  i f  t h e y  co ve r  a l l  c ou r se  

o b j ec t i ves .  A  pe r fo rma n c e  i ns t ru me n t  s ha l l  be  ap pro ve d  b y  t he  p r in c ip a l .  T h e  

p r in c ip a l ,  i n  c on su l t a t i o n  wi t h  t he  i n s t ruc t o r ,  wi l l  d e t e r mi ne  t he  se t t i n g  a nd  th e  

t i me l in es  fo r  t he  admi n i s t r a t i on  o f  t h e  i n s t r u me n t ,  a s  we l l  a s  t he  c r i t e r i a  f o r  

s uc ces s fu l  c o mpl e t i on  o f  t h ose  t a s ks .  

 T h e  s tu de n t  ha s  10  sc ho o l  d a ys  i n  wh ic h  t hos e  de s i gna t ed  t a sks  de ve l op ed  

b y  t h e  t eac he r  a nd  ap pr o ved  b y  t he  a d min i s t r a t i o n  mus t  be  pe r f o r me d .    

 C re d i t  f o r  s uch  c l a s se s  s ha l l  b e  a ward ed  on l y  o n  a  pa s s / f a i l  ba s i s .  S t ud en t s  

wi l l  b e  a l l o wed  o n l y  o ne  o pp or t un i t y  t o  “ t e s t  ou t ”  o f  a n y  p a r t i c u l a r   
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I I A P er f orm a nce -Bas ed  Cr edi t s  I I A-2  

c l a s s .   I t  wi l l  n o t  be  t he  r e sp on s ib i l i t y  o f  t he  s ch oo l  o r  t he  i n s t ru c to r  t o  p ro v id e  

i ns t r uc t i on a l  a nd / o r  r e v i e w  t i me  fo r  t he  s tu de n t .   Ho we ver ,  t h e  o u t co me s ,  a s  n o t e d  

i n  t he  d i s t r i c t  cu r r i cu lu m gu id e ,  a nd  c l a s s  s y l l a bu s  wi l l  be  mad e  a va i l a b l e .  

 G ra du a t i on  Cre d i t  T hr ou gh  In t e g ra t ed  Cour se wor k  

 T h e  bo a rd  ma y  a l l ow  g r ad ua t i on  c r e d i t  f o r  i n t e g ra t e d  ac ad emi c  o r  ca r ee r  

a nd  t ec hn i ca l  e du ca t io n  c our se  wo r k .  T he  t e ac he r  award in g  ac ad e mic  c r e d i t  s ha l l  

b e  f u l l y  l i cen se d  a nd  ma y  wor k  c o l l a bo ra t i ve l y  wi t h  a no t he r  i n s t ru c to r  t o  d e ve l o p  

a  c ou r se  p l an  f o r  i n s t r uc t i on .  T he  t e ach e r  s ha l l  mo n i t o r  t h e  s tud en t ’ s  p r o gres s  an d 

l e ve l  o f  a ch i e ve me n t .  T he  p l an  wi l l  be  r e v i e wed  p e r i od i ca l l y  t o  ma in t a in  r i go r  

a nd  r e l e van ce .  

 

Ap pr o ve d :   1 /2 2  

K AS B Rec o mme n da t io n  –  7 / 02 ;  6 /0 4 ;  4 / 07 ;  1 2 /2 1  
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I IBG Com p ute r  Us e  (S ee  ECH,  J CDA a nd  KB A )  I IBG 

 Us e  o f  Di s t r i c t  Co mpu te r s /P r i vac y  Ri gh t s  

 Co mp ut e r  s ys t e ms  a r e  fo r  e du ca t i on a l  a nd  p r o fe s s i on a l  u se .   Al l  

i n fo r ma t i on  c r e a t e d  b y  s t a f f  sh a l l  be  con s id e re d  d i s t r i c t  p rop e r t y  a nd  sh a l l  be  

s ub j ec t  t o  un an no unce d  mo n i to r in g  b y  d i s t r i c t  ad mi n i s t r a t o r s .   T h e  d i s t r i c t  r e t a in s  

t he  r i gh t  t o  d i sc i p l i n e  a n y  s t ude n t ,  u p  t o  a nd  i nc lu d in g  e xp u l s io n ,  an d  a n y 

e mp lo ye e ,  u p  t o  a nd  i nc l ud i n g  t e r min a t ion ,  f o r  v io l a t i ons  o f  t h i s  p o l i c y .  

 Co p yr i gh t  

 S o f t ware  a cq u i r e d  by  s t a f f  u s i n g  e i t he r  d i s t r i c t  o r  pe r s on a l  f un ds ,  an d  

i ns t a l l e d  on  d i s t r i c t  co mp ut e r s ,  mu s t  co mp l y  wi t h  c op yr i gh t  l aws .   P ro of  o f  

p u r cha se  ( c op y  o r  o r i g in a l )  mus t  be  f i l e d  i n  t he  d i s t r i c t  o f f i ce .  

 In s t a l l a t i on  

 No  so f t war e ,  i nc l ud in g  f r ee ware  o r  sha rewar e ,  ma y  be  i n s t a l l e d  on  an y 

d i s t r i c t  co mp ut e r  un t i l  c l e a r e d  b y  t he  n e two r k  ad mi n i s t r a t o r .   T h e  a d mi n i s t r a to r  

w i l l  ve r i f y  t he  c o mp a t i b i l i t y  o f  t he  so f twar e  w i th  e x i s t i n g  s o f twar e  a nd  ha r dware ,  

a nd  p res c r i be  i n s t a l l a t i on  a nd  d e - i ns t a l l a t i o n  p r oc ed ures .   P r o gra m f i l e s  mu s t  ha ve  

t he  su pe r in t en den t ’ s  a pp ro va l  t o  b e  i n s t a l l e d  o n  an y  d i s t r i c t  s e r ve r  o r  c o mp ute r .    

 Ha r d war e  

 S t a f f  s ha l l  no t  i n s t a l l  u na ppr o ved  h a rd war e  on  d i s t r i c t  co mp ute r s ,  

o r  ma ke  c ha n ges  t o  so f t war e  se t t i n gs  t ha t  s up po r t  d i s t r i c t  h a rdwar e .  
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I IBG Com p ute r  Us e  I IBG -2  

 Au d i t s  

 T h e  a d mi n i s t r a t i on  ma y  co nd uc t  p e r i od i c  a ud i t s  o f  s o f t war e  i n s t a l l e d   

o n  d i s t r i c t  e qu ip me n t  t o  ve r i f y  l e g i t i ma t e  us e .  

 E -ma i l  P r i vac y  Ri gh t s  

 E mp l o yees  an d /o r  s t u de n t s  sh a l l  h a ve  no  ex pe c t a t i on  o f  p r iva c y  when  

u s in g  d i s t r i c t  e -ma i l  o r  o t he r  o f f i c i a l  commu n ic a t i on  s ys t e ms .   An y  e -ma i l  o r  

c o mp ute r  ap p l i c a t i on  o r  i n f o r ma t io n  i n  d i s t r i c t  co mp ut e r s  o r  co mp u te r  s ys t e ms  i s  

s ub j ec t  t o  mo n i t o r i ng  b y  t h e  ad mi n i s t r a t i o n .  

 Own er s h ip  o f  E mpl oye e  Co mp ut e r  Mate r i a l s  

 Co mp ut e r  ma te r i a l s  o r  d e vi ces  c r e a t e d  a s  pa r t  o f  an y  a s s i gne d  d i s t r i c t  

r e sp on s ib i l i t y  o r  c l a s s r oo m a c t i v i t y  u nd e r t a ke n  o n  sc ho o l  t i me  s ha l l  be  t h e  

p ro pe r t y  o f  t h e  bo a rd .  
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I IBGA Ch i ld re n’ s  I nte rn et  P r otec t io n  Act  I IBGA 

 

 T h e  d i s t r i c t  sh a l l  imp l e me n t  t he  Ch i l d r en ’ s  In t e rn e t  P ro t ec t i o n  Act  

( C IP A) .   T h e  s up e r in t e nde n t  sh a l l  de ve lo p  a  p l a n  t o  i mp le me n t  t he  Ch i l d r e n ’ s  

In t e r ne t  P r o t e c t i o n  Ac t .   T h i s  p l an  s ha l l  be  o n  f i l e  wi th  t he  b oa rd  c l e r k  an d  i n  

e ac h  sc ho o l  o f f i ce  w i t h  In t e rn e t  ac ces s ,  an d  co p ie s  sh a l l  b e  a va i l a b l e .   T he  

s up e r i n t e nde n t  sh a l l  en su r e  c o mp l i a nce  wi th  CIP A b y  c omp l e t i n g  F ed e ra l  

Co mmu n i ca t i on  Co mmi s s io n  fo r ms  a s  r e qu i r e d .  

 

Ch i ld re n’ s  I nte rn et  P r otec t io n  Act  ( CIP A)  P LAN  

 

T h e  US D 30 6  p l a n  sha l l ,  a t  a  min i mu m:  

•  p ro v id e  r ea so nab le  pu b l i c  no t i ce  i n c lu d i ng  a t  l ea s t  one  pu b l i c  h ea r in g ;  

•  i n s t a l l  b l oc ks  o r  In t e rne t  f i l t e r s  t o  l i mi t  a cce s s  b y  b o th  mi no r s  a nd  a du l t s  t o  

c h i l d  po r no gra ph y  o r  ma te r i a l s  t ha t  a r e  ob sc ene ,  i n ap pro pr i a t e  o r  ha r mf u l ;  

•  mo n i t o r  t h e  on - l i ne  ac t i v i t i e s  o f  mi nor s ;  

•  a dd res s  i s s ue s  r e l a t ed  t o  t he  sa f e t y  o f  min or s  whe n  u s in g  e -ma i l ,  cha t  r o o ms ,  

a nd  o the r  e l ec t ro n i c  c o mmu n ic a t i o n ;  

•  a s  pa r t  o f  i t s  In t e r ne t  s a f e t y  p o l i c y  ed uc a t e  mi nor s  ab ou t  a pp ro pr i a t e  o n l in e  

b eh a vi o r ,  i nc l ud in g  i n t e r ac t i n g  wi t h  o the r  i nd i v i dua l s  o n  s oc i a l  ne twor k in g  

we bs i t e s  an d  i n  c ha t  r oo ms  a nd  c yb e r b u l ly i n g  aware ne ss  an d  r e sp on se ;  

•  h in de r  u na u th or i zed  a cce s s  (h ac k in g)  a nd  o t he r  un l awfu l  o n - l i n e  ac t i v i t i e s  b y  

mi n or s ;  an d  

•  p re ven t  un au t hor i ze d  d i sc l osu re  o f  p e r s ona l  i n fo r ma t i on  r e ga rd in g  mi no r s .  
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I IBGB  O n- Lin e  Lear ni ng  Op p ort u ni t i e s  I IBGB  

 Ap pl i ca t i on  

 S tu de n t s  ma y  a p p l y  fo r  pe r mi s s i on  t o  e n ro l l  i n  an  on - l i ne  c our se  fo r  

c r ed i t .   App l i ca t i o ns  fo r  t he  n ex t  ac ad e mic  yea r  s ha l l  be  su b mi t t ed  t o  t he  

p r in c ip a l  no  l a t e r  t h an  e n r o l l me n t .   T he  s tu de n t  an d  t h e  s tu den t ’ s  pa r en t s  sha l l  

b e  i n f o r me d  o f  t h e  ad mi n i s t r a t o r ’ s  dec i s io n  i n  wr i t i n g  n o  l a t e r  t h an  t he  f i r s t  da y  

o f  s ch oo l .  

 S tu de n t s  ma y  no t  e n r o l l  i n  a n  on - l i n e  co ur se  a s  a n  a l t e rn a t i ve  t o  a ny 

c ou r se  o f f e r e d  b y  t he  h i gh  s c ho o l ,  e xc ep t  a s  an  a t t e mpt  t o  ea r n  c r ed i t  f o r  a  c l a s s  

a l r ea d y  a t t e mp ted  bu t  f a i l ed  b y  t h e  s tu den t .  

 Gu ide l in es  

 T h e  f o l l owin g  gu i de l i nes  s ha l l  b e  us ed  b y  t h e  ad mi n i s t r a t i on :  

1 .  On l y  ap pr o ved  co ur se s  sha l l  be  p os t ed  o n  s t ude n t  t r a ns c r ip t s .  

2 .  Ap pr o va l  o f  an y  co ur se  sh a l l  b e  bas ed  up o n  t he  c our se  c on t en t  an d  r i go r ,  

i t s  l e n g th  an d  s co pe ,  i t s  me t ho d  o f  a s ses s in g  kn owled ge  ac qu i r e d  b y  t he  

s t ud en t ,  t h e  qu a l i f i ca t i on s  o f  t he  i n s t r uc t o r  a nd  o t he r  a pp ro pr i a t e  f ac t o r s .  

3 .  E nr o l l me n t  i n  a n  o n - l i ne  co ur s e  w i l l  b e  a l l o we d  o n l y  i f  a n  ap pr opr i a t e ly  

c e r t i f i ed  s t a f f  me mbe r  i s  a va i l ab l e  a nd  w i l l i n g  t o  s up e r v i se  t he  s tu den t ’ s  

p ar t i c ip a t i o n  i n  t h e  co ur se .  

4 .  S us pe nd ed  o r  e xp e l l e d  s t ud en t s  ma y  a l s o  a pp l y  f o r  p e r mi s s ion  t o  e n r o l l  i n  

o n - l i ne  c our se  wor k .  

 

 O t he r  Re gu la t i o ns  o r  Gu i de l i nes  

 Ap pr o va l  b y  t he  ad mi n i s t r a t i o n  sha l l  b e  ba se d  on  Ka nsas  S t a t e  

De par t me n t  o f  E duc a t i on  r e gu l a t i o ns  an d /o r  gu i de l i nes  i n  e f f ec t  a t  t he  t i me  t he  

s t ud en t  r eq ues t  i s  mad e .  
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I J  Ev a l uat i o n  o f  In s tru c t i on a l  P ro gr am     I J  

 ( Se e  IC ,  ICAA,  ID ,  an d  I I )  

 T h e  su pe r i n t e nd en t  ma y  d e ve l op  gu i de l i n es  t o  e va lua t e  t h e  i n s t r uc t i on a l  

p ro gra m.   T h i s  e va l ua t i o n  ma y  b e  p a r t  o f  t h e  d i s t r i c t ' s  s ch oo l  imp r o ve me nt  e f fo r t s .  

 T h e  su pe r i n t e nd en t  ma y  e s t a b l i sh  s pe c i a l  c u r r i cu l u m co mmi t t e es  t o  s t u dy 

t he  d i s t r i c t ' s  i n s t ru c t i on a l  p r o gra m o n  a  r e gu l a r  s ch ed u le .   T h e  su pe r in t en den t  

ma y  r e qu i r e  r e por t s  f r o m th ese  co mmi t t ee s  wh ic h  ma y  i nc l ude  t he  c o mmi t t ee ' s  

r eco mme n d a t i on s  fo r  i mp ro ve me nt ,  mo d i f i c a t i on ,  o r  e l i mi n a t ion  o f  a n y  pa r t  o f  t h e  

i n s t r uc t i on a l  p ro gram.   T he  s up e r i n t e nde n t  ma y  s ub mi t  a  c omp r e hen s i ve  r e por t  

f r o m the  c o mmi t t ees  t o  t he  b oa r d .   

 

Ap pr o ve d :   1 /2 1  

K AS B Rec o mme n da t io n  –  6 / 04 ;  4 /0 7 ;  6 / 12 ;  6 / 19 ;  6 /2 0  
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IK A F in a nc i a l  L i t er ac y  (S ee  ID)  IK A 

 T h e  boa rd  su pp or t s  t h e  goa l  o f  p ro v id in g  s tu de n t s  w i th  su f f i c i en t  

kn o wled ge  o f  eco no mi c  s ys t e ms  t o  ma ke  i n f o r me d ,  f i n anc i a l  c ho i ce s .   In  

f u r t he ra nc e  o f  t h i s  go a l ,  t h e  bo a r d  d i r ec t s  t h e  su pe r i n t e nd en t  t o  d e ve lo p  an d 

i mp le me n t  a  p l an  t o  i n cor po ra t e  o u t c ome -b a se d  p e r s on a l  f i na nc i a l  l i t e r a cy  

e du ca t i on  i n  t o  t he  d i s t r i c t ' s  i n s t ru c t i ona l  p r o gr a m.  

 T h e  s up e r in t en de n t  sh a l l   d oc u men t  d i s t r i c t  e f fo r t s  t o  p ro v ide  f i n an c i a l  

l i t e r a c y  e duc a t i on  op p or tu n i t i e s  fo r  d i s t r i c t  s t u de n t s  a nd  sha l l  p ro v id e ,  u po n  

r eq ues t ,  f ee dba c k o r  i n fo r ma t i on  t o  t he  Ka ns as  S t a t e  De par t me n t  o f  E du ca t i on  on  

s uc h  e f f o r t s .   

 

Ap pr o ve d :   K ASB Rec o mme n d a t io n  -  6 /1 5  
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IKB  Co nt ro ver s ia l  I s s ues   (S ee  GBU,  I A an d  IF BH)  IKB  

 W he n  a  c on t r o ve r s i a l  s ub j ec t  a r i s e s  i n  t he  c l a s s ro o m,  t eac he r s  ma y  u s e  t h e  

o p por t un i t y  t o  t e ac h  a bo u t  t h e  co n t ro ve r sy .   

 T ea ch e r s  sha l l  e nsu re  t ha t  va r io us  po s i t i o ns  co nc e rn i n g  an y  co n t r o ve r s i a l  

s ub j ec t  a r e  p r e se n t e d  a nd  th a t  s t u de n t s  h ave  t h e  op por t un i t y  t o  f r e e l y  d i sc us s  t he  

t op i c .    
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IK CA H uma n Se xu a l i ty  a nd  AI DS  Ed uc at io n  IK CA 

 Op t -Out  P ro ced ure  an d  F or m  

 P a r en t s  o r  gua r d i a n s  ( o r  a  s t u den t  o ve r  e i gh t een  yea r s  o f  a ge )  who  d o  

n o t  wa n t  t he  s t ud en t  i n vo l ve d  i n  a l l  o r  s o me  p or t i on  o f  t he  d i s t r i c t ’ s  Hu ma n  

S e xua l i t y  a nd  AIDS  e du ca t i on  c l a s ses  s ha l l  be  p r o v ide d  a  wr i t t en  c op y  o f  t h e  

go a l s  an d  ob j ec t i ves  fo r  t h e  s tu de n t ’ s  a pp ro pr i a t e  Hu ma n  Sex ua l i t y  a nd  AIDS  

c l a s s .   Fo l l o win g  r e vi e w  o f  t he  cu r r i c u lu m go a l s  o n  f i l e  a t  t he  bo a r d  o f  e du ca t i on  

o f f i c e ,  t he  p a re n t  o r  gu a rd i an  mu s t  co mp le t e  t he  d i s t r i c t  op t -o u t  fo r m a nd  s t a t e  

t he  p o r t i on ( s )  o f  t h e  c u r r i cu l u m in  wh i ch  t he  s t ude n t  i s  n o t  t o  b e  i n vo l ve d .  

 Op t -Out  F or m 

 P a r en t s  o r  gu a rd i an s  (o r  s t u den t s  e i gh t e en  yea r s  o f  a ge  o r  o ld e r )  ma y 

o b t a in  t he  o p t -o u t  r eq ue s t  f o r m f ro m the  p r in c ip a l ,  c o mpl e t i ng  a nd  s i gn i n g  t he  

f o r m an d  r e tu rn i n g  t h e  fo r m to  t he  p r i nc ip a l .   T he  s i gne d  fo rm wi l l  be  kep t  o n  

f i l e  i n  t h e  p r i nc i pa l ' s  o f f i ce .  

 T h e  b u i l d in g  p r in c ipa l  s ha l l  r ec e i ve  a  cop y  o f  t he  s i gne d  f o rm s o  t he  

n a me d  s tu den t  s ha l l  b e  exc us ed  f ro m a l l  o r  a  po r t i o n  o f  t he  Huma n  Se xu a l i t y  a nd  

AIDS  c l a s s es .   Ar r an ge me nt s  s ha l l  a l s o  b e  ma de  fo r  c l a s s  r ea s s i gn me nt  o f  t he  

s t ud en t  du r i n g  t he  o p t -o u t  pe r i od .  

 An nu a l  Req ues t  Re qu i r e d  

Op t -o u t  r e que s t s  s ha l l  b e  r eq u i r ed  a nn ua l ly  a n d  a r e  va l i d  on l y  fo r  t he  s ch oo l  yea r  

i n  wh ic h  t he y  a r e  s ub mi t t e d .  
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IK CA H uma n Se xu a l i ty  a nd  AI DS  Ed uc at io n  IK CA- 2  

 No t i ce  o f  Ava i l ab i l i t y  

 P u b l i c  n o t i ce  o f  t he  a va i l ab i l i t y  o f  t he  Hu ma n  S ex ua l i t y  a nd  AIDS 

c ur r i cu l u m go a l s  a nd  o b j ec t i ves  sh a l l  be  ma d e  b y  me a ns  o f  a  l e t t e r  t o  p a re n t s .  
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P a g e  L e f t  B l a n k  
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IK D Re l ig i on  i n  Curr i c u la r  or  Sc ho o l  S po ns or ed  Act iv i t i e s  IK D 

 ( Se e  AEA,  IF ,  IK DA a nd  K N)  

 No  r e l i g i ou s  be l i e f  o r  no n -b e l i e f  sha l l  be  p ro mo te d  o r  d i s pa ra ge d  b y  t he  

d i s t r i c t  o r  i t s  e mpl oye e s .   S t ud en t s  an d  s t a f f  s ho u ld  be  t o l e r a n t  o f  e ac h  o th e r ' s  

r e l i g i ou s  v i e ws .   S t ud en t s  an d  s t a f f  me mb er s  ma y  b e  e xc us ed  f ro m pa r t i c i pa t i n g  

i n  p r ac t i ces  co n t r a r y  t o  t h e i r  r e l i g i ou s  be l i e f s  un l e s s  t he r e  a r e  c l ea r  ed uca t io na l  

i s su es  o f  o ve r r i d i n g  c on ce r n  whic h  p re ven t  i t .  

 T ea ch i n g  Ab ou t  Re l ig i o n  

 T ea ch e r s  ma y  t ea ch  a bo u t  r e l i g io n ,  r e l i g io us  l i t e r a t u r e  an d  h i s t o r y  b u t  a re  

p ro h ib i t ed  f r o m p romo t in g ,  ex po un d i n g u p on ,  c r i t i c i z in g  o r  r i d i c u l i n g  a  r e l i g i on .   

Re l i g i ous  t ex t s  ma y  b e  u sed  t o  t e ac h  ab ou t  r e l i g io n ,  bu t  t he  us e  o f  r e l i g io us  t e x t s  

i s  p ro h ib i t e d  i f  u se d  t o  p ro mo te  a  p a r t i cu l a r  r e l i g io us  d oc t r i ne .  

 Re l i g i on  i n  t he  Cur r i c u l u m a nd  Sc ho o l  Ac t i v i t i e s  

 In  c o mp l i a nce  wi th  t h i s  po l i c y ,  r e l i g i ous  t he me s  ma y  be  p re s en t e d  i n  t he  

c u r r i cu l u m an d  a s  pa r t  o f  s c ho o l  ac t i v i t i e s .   Mu s i c ,  a r t ,  l i t e r a t u r e  a nd  d r a ma  

h a v in g  a  r e l i g i ou s  t h e me  o r  b as i s  a r e  pe r mi t t ed  a s  p a r t  o f  t he  c u r r i cu l u m or  a s  

p a r t  o f  a  s ch oo l  ac t i v i t y  i f  t he y  a r e  p r e se n t e d  i n  a  b a l a nce d  a nd  o b j ec t i ve  ma nn er  

a nd  a r e  a  t r ad i t i o na l  pa r t  o f  t he  cu l t u r a l  an d  r e l i g io us  t r a d i t i on  o f  a  pa r t i c u l a r  

h o l i da y  o r  f i e l d  o f  s t u d y .   T h e  e mp h as i s  on  r e l i g i ou s  t he me s  i n  t h e  a r t s ,  l i t e r a tu r e  

a nd  h i s to r y  sh ou l d  be  o n l y  a s  ex t en s i ve  a s  ne ce s sa r y  f o r  a  ba l a nc ed  an d  t ho r ou gh  

s t ud y  o f  t h ese  a r eas .   T h ese  s t ud i e s  sh ou l d  ne ve r  fo s t e r  a n y  pa r t i c u l a r  r e l i g i ou s  

t e ne t s  o r  d e mea n  an y  r e l i g i ous  b e l i e f s  o r  n o n -b e l i e f s .  

 Re l i g i ous  S ymb ol s  i n  t h e  Cla s s r oo m  

 T e mp or a r y  d i sp l a y  o f  r e l i g io us  s ymb ol s  i s  p e r mi t t ed  a s  p a r t  o f  t he  

c u r r i cu l u m.   T he  t e mp or a r y  u se  o f  r e l i g i ou s  s ymb ol s  su ch  a s  a  c r os s ,  me n ora h ,   
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IK D Re l ig i on  i n  Cur r i c u la r  or  Sc ho o l  S po ns or ed  Act iv i t i e s  IK D- 2  

c res cen t ,  S t a r  o f  Dav i d ,  c r ec he ,  s ymb o l s  o f  na t i ve  Amer i can  r e l i g io ns  o r  o t he r  

s ymb o l s  t h a t  a r e  a  pa r t  o f  a  r e l i g i ou s  ho l i da y  a r e  pe r mi t t e d  a s  a  t ea ch i n g  a i d  i f  

t he y  a r e  d i sp l a ye d  a s  an  e xa mp le  o f  a  ho l id a y ' s  cu l t u r a l  an d  r e l i g io us  h e r i t a ge .  

 Re l i g i ous  Ho l id a ys   

 Ho l id a ys  wh ic h  h a ve  a  r e l i g i ou s  an d  a  s ec u l a r  bas i s  ma y  be  ob se r ve d .   

S c ho o l  vaca t i o ns  s ha l l  ha ve  s ec u l a r  de s i gn a t i ons ,  e . g . ,  Wi n t e r  Va ca t i on ,  Spr i n g  

Bre a k .  

 G ra du a t i on  a nd  O the r  Cere mo n ies  

 S c ho o l  c e r e mo ni es  sh a l l  be  s e cu l a r  i n  na t u r e .     W hi l e  r e cogn i z in g  t he  

s i gn i f i c an ce  o f  t r ad i t i on ,  t h e  b oa r d  r eq u i r e s  t h a t  gr ad ua t io n  e xe r c i se s  an d  

d ed i ca t i on  c e re mo ni es  b e  sec u l a r  i n  na t u re .    
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IK DA Re l ig i ou s  O bje c t i ons  t o  Ac t iv i t i e s  ( Se e  IK D)  IK DA 

 A  p a re n t  o r  gua r d i a n  ( o r  a  s t u de n t  e i gh t ee n  yea r s  o f  a ge  o r  o ld e r )  ma y 

r eq ues t  t h a t  t he  s t ude n t  be  e xcu se d  f r o m p a r t i c ip a t i n g  i n  ac t i v i t i e s  fo r  r e l i g i ou s  

r eas on s .   T h e  p a re n t ,  g u a rd i an ,  o r  ad u l t  s t ud en t  mu s t  c o mp le t e  t he  d i s t r i c t  op t -

o u t  f o r m f o r  r e l i g i ous  ob j ec t i on s ,  s t a t i n g  t he  s pec i f i c  ac t i v i t y ,  t he  p o r t i on  o f  t h e  

c u r r i cu l u m in  wh i ch  t h e  ac t i v i t y  ex i s t s ,  a nd  t he  r e as ons  f o r  t he  r e qu es t .   T h e  

r eq ues t  ma y  be  g ran t e d ,  o r  de n i e d ,  o r  pa r t i a l l y  g r an t ed  a nd  p a r t i a l l y  d en i ed .  

 T h i s  po l i c y  sh a l l  no t  be  i n t e r p re t ed  t o  a l l o w pa r en t s  t o  p r eve n t  t h e  

d i s s e min a t io n  o f  i n f o r ma t i o n  whic h  pa r en t s  f i n d  r e l i g io us l y  o b j ec t i o na b le .   

Ra t he r ,  t h i s  po l i c y  o n l y  e x t e nd s  t o  ac tu a l  pa r t i c i pa t i on  b y  t he i r  c h i l d  i n  an  

a c t i v i t y ,  t h e  p e r fo r ma nc e  o f  wh ic h  i s  c on t r a r y  t o  t h e  c h i l d ' s  r e l i g io us  t eac h in gs .  

 A  pa r en t  o r  gua r d i an  s ee k in g  t o  op t -o u t  t h e i r  ch i l d  f ro m a c t i v i t i e s  

c on t r a r y  t o  t h e  ch i l d ' s  r e l i g io us  t e ach in gs  mu s t  c o mpl e t e  t h e  d i s t r i c t ' s  Ac t i v i t y  

P a r t i c ip a t i on  Opt -Out  Fo r m re ga r d in g  r e l i g i o us  ob j ec t i on s  wh ic h  i s  a va i l a b l e  i n  

t he  b oa r d  o f f i ce .   Pa r en t s  des i r i n g  t o  op t -o u t  t he i r  c h i l d r e n  f ro m a c t i v i t i e s  d ue  

t o  r e l i g io us  r e as on s  mu s t  r e t u r n  t he  c o mple t ed  an d  s i gne d  fo rm t o  t he  p r in c ip a l .   

T h e  fo r m mu s t  be  su b mi t t ed  wi t h in  a  r ea so na b le  a mo u n t  o f  t i me  p r i o r  t o  t he  

s ch ed u le d  ac t i v i t y  i n  o r de r  t o  a l l o w  t i me  f o r  t he  p r in c ip a l  t o  

c on s id e r  t he  r eq ues t .   T h e  co mp le t ed  fo rm s h a l l  be  kep t  on  f i l e  wi t h  t he  c l e r k  

a nd  t he  su pe r in t en den t  sha l l  r ec e i ve  a  c op y .  

 T h e  p r in c ip a l  sh a l l  r ev i e w the  r eq ues t  a nd  d e t e r min e  wh e th e r  t he  r eq ues t  

s ho u ld  be  g ra n t e d  o r  den i ed .   T he  p r inc i pa l  sh a l l  n o t i f y  t h e  p a re n t s  o f  t he  

d ec i s io n  wi th i n  a  r eas o n ab l e  a mo un t  o f  t ime  a f t e r  t h e  r eq ue s t  i s  s ub mi t t e d .
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IK DA Re l ig i ou s  O bje c t i ons  t o  Ac t iv i t i e s  IK DA- 2  

I f  t he  p a re n t s  a r e  d i s sa t i s f i e d  wi th  t he  p r i nc i pa l ' s  d ec i s i on ,  t h e y  ma y  a pp ea l  i n  

wr i t i n g  t o  t he  s up e r in t e nde n t .  

 I f  t h e  op t -o u t  r e qu es t  i s  g r a n t e d ,  s t ud en t s  wh o  o p t -o u t  o f  ac t i v i t i e s  f or  

r e l i g i ou s  r ea so ns  ma y  s t i l l  be  r e qu i r e d  t o  v i ew  t he  ac t i v i t y ,  t o  l ea r n  t he  su b j ec t  

ma t t e r  o f  t he  ac t i v i t y ,  o r  t o  d i sc us s  t he  ac t i v i t y .   T he  s t ude n t  ma y  b e  r ea s s i gne d  

d ur i n g  t he  ac t i v i t y  o r  g i ve n  a l t e rna t i ve  c l a s s  a s s i gn me nt s .  

 Op t -o u t  r e qu es t s  mus t  be  su b mi t t e d  a nn ua l l y  an d  a r e  va l i d  on l y  fo r  t h e  

s ch oo l  yea r  i n  wh ic h  t h e y  a r e  su b mi t t e d .  
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P a ge  Le f t  B l an k  
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IK E As sem bl i e s  IK E 

 E ac h  bu i ld i n g  p r in c ip a l  ma y  s ch ed u le  a s se mb l i e s  a s  n eed ed .  
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IK I  Le sso n  P la ns  IK I  

 E ac h  t eac he r  s ha l l  d e ve lo p ,  ma i n t a i n  an d  fo l l o w l e s s on  p l a ns  wh i ch  

c on fo r m t o  t he  ap pro ve d  c u r r i cu l u m,  t he  d i s t r i c t ' s  e du ca t i on a l  goa l s  a nd  t h e  

e xp ec t ed  s t ude n t  l ea rn i n g  o u t c o mes .   P r in c ip a l s  s ha l l  e s t a b l i s h  me th od s  t o  

r e gu l a r l y  r e v i e w t ea ch e r  l e s so n  p l a ns .  
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I NG An imal s  an d  P la nt s  i n  th e  Sc ho o l  I NG 

 Wi t h  t he  p r i o r  a pp rova l  o f  t he  p r i nc i pa l ,  a n i ma l s  o r  p l an t s  may  b e  b r ou gh t  

t o  s ch oo l  f o r  i n s t ru c t i on a l  pu r po ses .  

 I f  s o me o ne  i s  i n j u r e d  b y  a n  a n i ma l  o r  co me s  i n to  c on t ac t  w i th  a  t ox i c  p l an t ,  

t he  i nc ide n t  sh a l l  be  imme d ia t e l y  r e po r t e d  t o  t he  ad mi n i s t r a t i on  b y  t he  s up e r vi s in g  

t e ac he r .   T h e  p r in c ipa l  s ha l l  no t i f y  t h e  app ro pr i a t e  pe r so ns .  
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J A Go al s  an d  O bj ec t i ves  ( See  BDA,  CM,  CM A,  GAA an d  J CDA)  J A 

 T h ese  s tu de n t  p o l i c i e s  a r e  de s i gne d  to  p r eve n t  mi s un de r s t an d i ng  b y  s t ud en t s  

a bo u t  t h e i r  r i gh t s  an d  r e sp on s ib i l i t i e s .  T he  i d eas  an d  r ec o mme n d a t i ons  o f  s t ud en t s  

s ha l l  b e  co ns i de r ed  wh en  a do p t in g  po l i c i e s ,  r u l e s ,  an d  r e gu l a t i ons  go ve r n in g  t he  

c on du c t  o f  s t ud en t s  an d  t h e i r  r i gh t s  a nd  r e s po ns i b i l i t i e s .  

 A l l  s t u de n t  han db ooks  s ha l l  b e  c on s i s t en t  wi t h  b oa r d  po l i c y ,  a ppr o ved  b y  

t he  b oa r d ,  a nd  a do p te d ,  b y  r e f e r e nce ,  a s  a  p a r t  o f  t hes e  po l i c i e s  an d  r e gu l a t i o ns .  

 

Ap pr o ve d :   2 /8 /1 6  

K AS B Rec o mme n da t io n –7 / 96 ;  4 /0 7 ;  12 / 15  
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JB  At t en da nc e  Reco rd s   ( Se e  J BC,  J BD,  a nd  J BE )  JB  

 Da i l y  a t t en da nce  r eco rd s  sh a l l  be  ma in t a in ed  f o r  ea ch  s tu den t  i n  eac h  sc ho o l .   

T h e  p r i mar y  r e sp on s ib i l i t y  f o r  r eco rd i n g  a t t en dan ce  sh a l l  be  a s s i gn ed  to  t ea ch e r s  

u s in g  f o r ms  p r es c r ibe d  b y  t h e  su pe r i n t e nd en t .   A  cu mu la t i ve  a t t en da nce  r ec o rd  

f o r  ea ch  s t ude n t  s ha l l  a l so  b e  ma in t a in ed .  

 T h e  su pe r i n t e nd en t  sh a l l  i nc l ud e  a t t e nd anc e  da t a  i n  an  an nua l  r ep or t  t o  t he  

b oa rd .   At t e nd an ce  p r ob l e ms  sh a l l  b e  r epo r t e d  t o  t h e  boa rd  a s  ne ces sa r y .  

 

Ap pr o ve d :   2 /8 /1 6  

K AS B Rec o mme n da t io n –7 / 96 ;  4 /0 7 ;  12 / 15  
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JB C En ro l lme nt  (S ee  I IB GB,  J BCA,  J BCB and  J QK A)  JB C 

 Re s id en t  S tu den t s  

 A “ res i de n t  s t ud en t ”  i s  a n y  ch i l d  wh o  h as  a t t a ine d  t he  a ge  o f  e l i g i b i l i t y  

f o r  s c ho o l  a t t e nda nce  a nd  l i ves  wi th  a  pa r en t  o r  a  pe r so n  ac t i n g  a s  a  pa r en t  wh o  

i s  a  r e s id en t  o f  t h e  d i s t r i c t .   Ch i l d r e n  who  a r e  “h o mele s s”  a s  d e f i ne d  b y  K ans as  

l a w  a nd  wh o  a r e  l o ca t e d  i n  t h e  d i s t r i c t  w i l l  b e  a d mi t t ed  a s  r e s id en t  s t ud en t s .   F o r  

p ur po ses  o f  t h i s  po l i c y ,  “p a re n t ”  me ans  t h e  na tu r a l  pa re n t s ,  a do p t i ve  pa re n t s ,  

s t ep -p a ren t s ,  a nd  f os t e r  pa r en t s .   Fo r  pu rp os es  o f  t h i s  po l i c y ,  “ pe r so n  ac t i n g  a s  a  

p a re n t ”  me an s  a  gua r d i a n  o r  c on se r va t o r ,  a  pe r so n  l i a b l e  b y  l a w  t o  ca r e  fo r  o r  

s up po r t  t he  c h i l d ,  a  p e r s on  wh o  has  a c tu a l  ca r e  an d  co n t r o l  o f  t he  ch i l d  a nd  

p ro v id es  a  ma j o r  po r t i on  o f  s up por t ,  o r  a  p e r s on  who  h as  a c tua l  ca r e  an d  c on t r o l  

o f  t he  c h i l d  wi t h  wr i t t en  c ons en t  o f  a  pe r s on  wh o  ha s  l e ga l  cus t od y  o f  t h e  ch i l d .  

 No n - r e s i den t  S tu de n t s  

 No n - r e s i den t  s t ud en t s  a r e  t h os e  wh o  do  n o t  me e t  t he  de f in i t i o n  o f  a  

r e s i den t  s t ude n t .   Al t ho u gh  t he  d i s t r i c t  i s  n o t  r e qu i r e d  t o  ad mi t  n on - r e s ide nt  

s t ud en t s ,  n on - r e s i de n t  s t u de n t s  ma y  be  admi t t ed  t o  t he  ex t en t  t h a t  s t a f f ,  f ac i l i t i e s ,  

e qu ip me n t ,  a nd  su pp l i e s  a r e  a va i l a b l e .   Ot he r  c r i t e r i a  r e ga r d i ng  s t ud en t s  s ee k in g  

n o n - r e s id en t  s t u de n t  a d mi t t anc e  ma y  be  co ns i de red  p r i o r  t o  ac t i n g  o n  a n y an nu a l  

n o n - r e s id en t  s t ud en t  a pp l i ca t i o n  a s  sp ec i f i e d  i n  t h i s  p o l i c y .    

 No n -r es i den t  S tu de n t s -Co n t in ued  Enr o l l me n t  

 No n - r e s i den t  s t ud en t s  a d mi t t e d  t o  t he  d i s t r i c t  sh a l l  be  e va l ua t ed  ea ch  

s p r i n g  b y  d i s t r i c t  admi n i s t r a t i on  on  t he  f o l l o wi n g  c r i t e r i a :  wh e t he r  t he  s tu de n t  

ma d e  ac ad e mic  p r o gre s s ;  r e gu l a r i t y  an d  pu nc tua l i t y  o f  a t t e ndan ce ;  a nd   
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JB C En ro l lme nt  JB C- 2  

d i s c i p l i na r y  r ec o rd ,  s pe c i f i c a l l y  wh e th e r  t he  s t ud en t  c o mpl i ed  wi t h  t he  s t ude n t  

c on du c t  co de  a nd  a vo i de d  1 )  ma j o r  d i sc i p l i na r y  p ro b l e ms  an d /o r  2 )  a  l a r ge  n u mb er  

o f  r e f e r r a l s  f o r  min or  d i sc i p l i na r y  p ro b l ems .    

 S tu de n t s  ma y  b e  r ead mi t t e d  o r  de n i e d  a dmi s s io n  fo r  t h e  nex t  s ch oo l  year  

b as ed  on  t h e  r e su l t s  o f  t he se  e va lu a t i o ns .   Ho we ve r ,  i f  t he  s t u den t  h as  a  d i sa b i l i t y ,  

t he  s t u de n t ’ s  ab i l i t y  t o  me e t  t hes e  e xp ec t a t i ons  sh a l l  be  con s id e re d  p r io r  t o  

d en y i n g c o n t in ue d  en ro l l me n t  i n  t he  d i s t r i c t .   P a re n t s  sh a l l  be  i n f o r me d  o f  a n y 

a d min i s t r a t i ve  de c i s io n  o n  n on - r e s i de n t  s t u de n t  a pp l i ca t i on s  no  l a t e r  t ha n  J une  1  

f o r  r ea d mis s io n  &  Au gu s t  2 0  f o r  n ew  a pp l i ca t i on .  

 E nr o l l me n t  Res t r i c t i o n  

 Un les s  a pp ro ved  i n  ad va nce  b y  t he  bo a r d ,  n o  s tu den t ,  r e ga r d l e s s  of  

r e s i den c y ,  who  ha s  be en  su sp en ded  o r  e xp e l l e d  f ro m an o th e r  s ch oo l  d i s t r i c t  wi l l  

b e  a d mi t t e d  t o  t he  d i s t r i c t  un t i l  t h e  pe r io d  o f  su ch  s us pe ns i on  o r  e xp u l s i on  has  

e xp i r e d .  

 E nr o l l me n t  P roc ed ure s  

 T h e  s up e r in t en de n t  o r  h i s /h e r  des i gn ee  sha l l  e s t a b l i s h  o rd e r l y  p ro ced ure s  

f o r  e n r o l l i n g  a l l  s t u de n t s ,  i nc l ud i n g  p r e -e n ro l l men t ,  ch ange s  i n  en r o l l me n t ,  

n o r ma l  en r o l l me n t  t ime s ,  a nd  c o mmu n ica t i on  t o  pa r en t s  a nd  t o  t he  p ub l i c .  

 P a r t -T i me  S t ude n t s  

 P a r t - t i me  s t ud en t s  ma y  e n ro l l  wi t h  t h e  (b oa r d ’ s / ad mi n i s t r a t i o n ’ s )  

p er mi s s io n  i f  t he y  c o mpl e t e  a l l  p ape rwo r k  i n  a  t i me l y  f a sh i on  a nd  a r e  i n  

a t t en da nc e  n o  l a t e r  t h an  S ep t e mb er  1s t .  Pa r t - t i me  s t ud en t s  may  b e  a d mi t t ed  o n l y  

t o  t he  e x t e n t  t ha t  s t a f f ,  f ac i l i t i e s ,  e qu ip me n t ,  an d  s up p l i e s  a r e   
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JB C En ro l lme nt  JB C- 3  

a va i l ab l e  an d  t h e  s tud en t s  fo l l o w  th e  d i s t r i c t ’ s  s t ud en t  c on d uc t  p o l i c i e s  a nd  r u l e s .  

 Id e n t i f i ca t i on  o f  S tud en t s  

 A l l  s t u de n t s  e n r o l l i n g  i n  t h e  d i s t r i c t  f o r  t h e  f i r s t  t i me  sha l l  p r o v ide  

r eq u i r e d  p r oo f  o f  i den t i t y .   S tu den t s  e n ro l l i n g  i n  k i nd e r ga r t e n  o r  f i r s t  gr ade  sh a l l  

p ro v id e  a  ce r t i f i ed  co p y  o f  t he i r  b i r t h  ce r t i f i c a t e ,  a  ce r t i f i ed  c op y  o f  t he  co ur t  

o rd e r  p l ac i n g  t h e  ch i l d  i n  t h e  c us t od y  o f  t he  Se c re t a r y  o f  t h e  De par t me n t  fo r  

Ch i ld r en  a nd  F a mi l i e s ,  o r  o t he r  d oc u me nta t i o n  whic h  t he  b oa rd  de t e r min es  t o  be  

s a t i s f ac t o r y .   S tu de n t s  en r o l l i n g  i n  g r a des  2 -1 2  s ha l l  p ro v i de  a  ce r t i f i ed  t r an sc r i p t ,  

s i mi l a r  p up i l  r e co r ds  o r  da t a ,  o r  o t he r  d oc u me nta r y  e vi de nc e  t he  bo a rd  d ee ms  

s a t i s f ac t o r y .    

 T h e  a bo ve  r e qu i r eme n t s  a r e  no t  t o  s e r ve  a s  ba r r i e r s  t o  i mme d ia t e  

e n r o l l me n t  o f  s t ud en t s  d es i gna t ed  a s  h o mel es s  o r  fo s t e r  c h i l d r en  a s  r eq u i r e d  b y  

t he  E ve r y  S t ud en t  Suc cee ds  Ac e  (E SS A)  an d  th e  McKi nne y -V en to  Ac t  a s  a me nde d  

b y  E S SA.  T he  d i s t r i c t  s ha l l  wor k  wi th  t h e  Dep ar t me n t  fo r  Ch i ld r e n  a nd  Fa mi l i e s ,  

t he  s ch oo l  l a s t  a t t e nde d ,  o r  o th e r  r e l e van t  a ge nc i e s  t o  o b t a i n  n ec es s a r y  en r o l l me n t  

d oc u me nta t i on .   

 I f  p r op e r  p ro of  o f  i de n t i t y  i s  n o t  p ro v id ed  wi th in  30  da ys  o f  en ro l l i n g ,  t he  

s up e r i n t e nde n t  sh a l l  n o t i f y  l oc a l  l aw  e nfo r ce me n t  o f f i c i a l s  a s  r e qu i r e d  b y  l aw  a nd  

s ha l l  no t  n o t i f y  an y  p e r s on  c l a i mi n g  c us to d y  o f  t he  c h i l d .  

 E nr o l l me n t  In fo r ma t io n  

 T h e  e n r o l l me n t  do cum e n t a t i o n  s ha l l  i nc l ud e  a  s t u den t ’ s  pe r man en t  r eco rd  

c a rd  wi th  a  s t ude n t ’ s  l e ga l  na me  a s  i t  a pp ea r s  o n  t he  b i r t h  ce r t i f i c a t e  o r  a s  c ha n ged  

b y  a  c ou r t  o rd e r  and  t h e  na me ,  ad dre s s ,  a nd  t e l ep ho ne  numb e r  o f  t he  l a wf u l  

c us t od i an .   T h e  r ec o rd s  sh a l l  a l s o  p r o vi de  p r op e r  p r oof  o f  i de n t i t y .    

 



 

©KASB. This material may be reproduced for use in USD 306.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 

without written permission from KASB. 

JB C En ro l lme nt                        JB C- 4  

 

 As s i gn me nt  t o  a  Sc ho o l  Bu i l d in g ,  Gr ade  L e ve l ,  o r  C l as s es  

 Un les s  o t he r wi s e  p r ov i d ed  h e re i n ,  t he  s upe r in t en de n t  sh a l l  a s s ign  s t ud en t s  

t o  t h e  a ppr opr i a t e  b u i l d in g .   An y  s tu de n t  d es i r i n g  t o  a t t e nd  a  s ch oo l  ou t s i de  t he  

a t t en da nc e  a r ea  i n  wh ic h  t he  s t ud en t  r e s id es  ma y  do  s o  on l y  wi t h  t he  p r io r  wr i t t e n  

p e r mi s s io n  o f  t he  sup e r i n t e nd en t .  

 I f  r eq u i r ed  b y  l aw ,  s t ud en t s  sh a l l  b e  d e t e r mi ne d  b y  t h e  b u i ld in g  p r in c ip a l  

b as ed  on  t he  ed uc a t io na l  a b i l i t i e s  o f  t he  s tu de n t .   I f  t he  pa re n t s  d i s a g ree ,  t he  

p r in c ip a l ’ s  d ec i s i on  ma y  b e  ap pea l ed  t o  t he  su pe r i n t e nd en t .   I f  t h e  p a re n t s  a r e  

s t i l l  d i s sa t i s f i e d  w i th  t he  a s s i gn me nt ,  t hey  ma y  a p pe a l  i n  wr i t i n g  t o  t he  b oa r d .  

 T ra ns f e r r i n g  Cre d i t  

 In  { mi d d l e  s c ho o l / j un i o r  h i gh}  an d  h i gh  sc ho o l ,  f u l l  f a i t h  an d  c r ed i t  sh a l l  

b e  g i ve n  t o  u n i t s  ea rn ed  i n  o th e r  a cc r ed i t e d  s ch oo l s  a t  t he  t i me  the  s tu de n t  e n r o l l s  

i n  t h e  d i s t r i c t ,  un l e s s  t he  p r i nc i pa l  de t e rmi n es  t he re  i s  va l i d  r e as on  f o r  n o t  do i n g  

s o .   F o r  on l i ne  c r e d i t  ap pro va l  p r oce du re s  a f t e r  e n r o l l me n t ,  s ee  bo a rd  po l i c y  

I IBGB.  

 T ra ns f e r s  f r o m Non -Ac cre d i t e d  Sc ho o l s  

 S tu de n t s  t r a ns f e r r i ng  f r o m no n -ac c re d i t e d  sch oo l s  wi l l  b e  p l a ce d  b y  t he  

p r in c ip a l .   In i t i a l  p l ac e me n t  wi l l  be  ma de  b y  t h e  p r i nc i pa l  a f t e r  co ns u l t a t i o n  wi th  

p a re n t s  o r  gu a rd i an s  an d  gu id anc e  pe r son ne l .   F i na l  p l ace me n t  sha l l  be  ma de  b y  

t he  p r in c ip a l  b ase d  on  t he  s tu de n t ’ s  do cume n te d  p as t  e du ca t i on a l  e xp e r i e nc es  a nd  

p er f o r ma nce  on  t e s t s  ad mi n i s t e r ed  t o  d e t e r mi ne  gr ad e  l e ve l  p l ac e me n t .  

 

Ap pr o ve d :   2 /1 7  

K AS B Rec o mme n da t io n  –  6 / 01 ;  4 /0 7 ;  6 / 13 ;  1 2 /1 4 ;  6 / 15 ;  1 2 / 15 ,  1 2 /1 6  
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P a g e  L e f t  B l a n k  
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JB CA Homeless  S tudents  (See  EDAA and  J BC)  JB CA 

 T h e  d i s t r i c t ,  i n  acc ord an ce  wi t h  s t a t e  a nd  f ede ra l  l a w a nd  the  Ka nsa s  s t a t e  

p l a n  wi l l  e nsu re  t ha t  h o mel es s  c h i l d r e n  i n  t he  sc ho o l  d i s t r i c t  have  acc es s  t o  a  f r e e  

a nd  ap pro pr i a t e  p ub l i c  ed uca t io n .   Ho me le s s  s t ud en t s  a r e  i nd iv i d ua l s  who  l ac k  a  

f i xe d ,  r e gu l a r ,  an d  ad eq ua t e  n i gh t t i me  r e s i de nc e .   F o r  t he  pu rp os es  o f  t h i s  po l i c y ,  

a  s t ud en t  a wa i t i n g  fos t e r  ca r e  p l a ce me n t  sh a l l  n o t  be  c on s id e red  ho me les s .  

 Co or d in a to r  

 T h e  boa rd  s ha l l  d es ign a t e  a  ho me le s s  co or d in a to r  f o r  t h e  d i s t r i c t .  

 

Ap pr o ve d :   2 /1 7  

K AS B Rec o mme n da t io n  –  7 / 03 ;  4 /0 7 ;  12 /16  

 

No te :   The  re ad er  i s  e nco ur a g ed  to  re v i ew  re gu la t i o ns  an d  f orm s  f or  r e la te d 

i n f orma t io n .  
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Homeless Student Regulations  

Required by Federal and State Law 

 

NOTE:  This document MUST be approved by board action to become policy.  

File with clerk, distribute to principals, and duplicate as necessary in district 

newsletters and other documents. 

 

Homeless  s tudents  shal l ,  by  def in i t ion ,  inc lude  the  f o l lowing:  

1 .  Ch i ld r en  an d  you th  wh o  a r e  sha r in g  t he  h o us in g  o f  o th e r  pe r s on s  d ue  t o  

l o s s  o f  h ou s in g ,  ec on o mic  ha r ds h ip ,  o r  a  s i mi l a r  r ea so n ;  a r e  l i v i n g  i n  

mo t e l s ,  ho t e l s ,  t r a i l e r  p a r ks ,  o r  ca mp ing  g r ou nd s  due  t o  t h e  l ac k  o f  

a l t e r na t i ve  a de qua t e  ac co mmo d a t io ns ;  a r e  l i v i n g  i n  e merge n c y  o r  

t r an s i t i o na l  s he l t e r s ;  o r  a r e  ab an do ned  i n  h os p i t a l s .  

2 .  Ch i ld r en  an d  you t h  wh o  ha ve  a  p r i ma r y  n i gh t t i me  r e s id enc e  t ha t  i s  a  

p u b l i c  o r  p r i va t e  p l ac e  no t  de s i gna t ed  fo r  o r  o r d in a r i l y  u se d  a s  a  r e gu l a r  

s l ee p in g  acc o mmo d a t i on  fo r  hu ma n  be in gs .  

3 .  Ch i ld r en  a nd  yo u th  wh o  a r e  l i v in g  i n  ca r s ,  pa r ks ,  p ub l i c  s pa ces ,  

a ba nd on ed  bu i l d in gs ,  su bs t an da r d  h ou s in g ,  b us  o r  t r a i n  s t a t i o ns ,  o r  

s i mi l a r  s e t t i n gs .  

4 .  Mi gra to r y  ch i l d r e n  wh o  mee t  one  o f  t he  ab o ve -d es c r ib ed  c i r cums t an ces .  

 E nr o l l me n t / P l a ce me n t    ( See  J BC)  

 T h e  d i s t r i c t ,  a cc ord in g  t o  t h e  ch i l d ' s  o r  yo u t h ' s  b es t  i n t e r e s t ,  sh a l l  e i t her  

c on t in ue  t he  ch i l d ' s  o r  you th ' s  e duc a t i on  i n  t h e  s ch oo l  o f  o r i g i n  fo r  t h e  du r a t i o n  

o f  ho me le s sn ess  i n  a n y  c ase  i n  wh ic h :  1 )  a  f a mi l y  bec o me s  h o mele s s  b e t wee n  

a ca de mic  ye a r s  o r  du r in g  a n  a ca de mic  ye a r ;  a nd  2 )  f o r  t he  r e ma i nd e r  o f  t h e  

a ca de mic  ye a r ,  i f  t h e  c h i l d  o r  yo u th  be co me s  p e r ma ne n t l y  h o use d  d ur i n g  a n  

a ca de mic  ye a r ;  o r  en r o l l  t he  ch i l d  o r  yo u th  i n  an y  pu b l i c  s c ho o l  t ha t  n on ho me les s  

s t ud en t s  who  l i ve  i n  t he  a t t en da nce  a r ea  i n  w h ich  t h e  ch i l d  o r  you t h  i s  a c tu a l l y  

l i v in g  a r e  e l i g i b l e  t o  a t t en d .  
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 S c ho o l  S t a b i l i t y  

 In  d e t e r mi n i n g  t he  b es t  i n t e r e s t  o f  t h e  c h i l d  o r  you t h ,  t he  d i s t r i c t  

h o mel es s  s t u den t  l i a i s on  s ha l l :   

1 )   p r e su me  th a t  kee p ing  t he  ch i l d  o r  you t h  i n  t h e  sc ho o l  o f  o r i g i n  i s  i n  

t he  c h i l d ' s  o r  you th ' s  be s t  i n t e r e s t ,  ex cep t  whe n  d o i n g  s o  i s  c on t r a r y  

t o  t he  r e que s t  o f  t he  ch i l d ' s  o r  yo u th ' s  pa ren t  o r  gua rd i an ,  o r  ( i n  t h e  

c ase  o f  an  u nac co mp a n ie d  yo u t h )  t he  you t h ;  

2 )   co ns i de r  s t u de n t -c en t e r e d  f ac t o r s  r e l a t ed  t o  t he  c h i l d ' s  o r  yo u t h ' s  b es t  

i n t e r e s t ,  i n c lu d in g  f ac t o r s  r e l a t e d  t o  t h e  i mp ac t  o f  mo b i l i t y  o n  

a ch i e ve men t ,  e du ca t io n ,  he a l t h ,  a nd  sa f e ty  o f  ho me les s  ch i l d r e n  a nd  

yo u th ,  g i v in g  p r io r i t y  t o  t he  r e qu es t  o f  t he  ch i l d ' s  o r  you t h ' s  pa ren t  or  

gu a rd i an  o r  ( i n  t he  ca se  o f  a n  un acc o mp a n ie d  yo u th )  t he  you th ;  

3 )  i f ,  a f t e r  c on duc t ing  t he  bes t  i n t e r e s t  d e t e r mi na t io n  bas ed  o n  

c on s id e ra t i o n  o f  t he  p r e su mp t io n  i n  c l a us e  (1 )  an d  t h e  s t ud en t -

c en t e r e d  f ac to r s  i n  c l a us e  (2 ) ,  i t  i s  de t e rmi n ed  t ha t  i t  i s  n o t  i n  t he  

c h i l d ' s  o r  you th ' s  bes t  i n t e r e s t  t o  a t t e nd  t he  s ch oo l  o f  o r i g in  o r  t h e  

s ch oo l  r e qu es t ed  b y  t he  p a re n t  o r  gua rd i a n ,  o r  ( i n  t he  case  o f  a n  

u na cc o mpa n ie d  you th )  t he  yo u th ,  p r o vi de  t h e  ch i l d ' s  o r  you t h ' s  pa re n t  

o r  gua rd i an  o r  t h e  una cc o mpa n ie d  yo u th  wi t h  a  wr i t t en  e xp l ana t i on  o f  

t he  r ea so ns  f o r  i t s  de t e r min a t io n ,  i n  a  ma nn er  an d  f o r m un de r s t a nd ab l e  

t o  s uc h  p a re n t ,  gu a r d i a n ,  o r  un acc omp a n i ed  you t h ,  i nc l u d in g  

i n fo r ma t i on  r e ga r d ing  t he  r i gh t  t o  a pp ea l  s uc h  de t e r min a t i on ;  a nd  

4 )  i n  t he  ca se  o f  a n  u na cc o mpa n ie d  yo u th ,  en su re  t ha t  t he  d i s t r i c t  

h o mel es s  s t u de n t  l i a i s on  a s s i s t s  i n  p l a ce me n t  o r  en r o l l me n t  d ec i s io ns  

u n de r  t h i s  su bp a ragr a ph ,  g i ve s  p r i o r i t y  t o  t he  v i ews  o f  suc h  
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u na cc o mpa n ie d  yo u th ,  an d  p ro v i des  n o t i c e  t o  suc h  yo u th  o f  t h e  r i gh t  

t o  ap pea l .  

 Imme d ia t e  E nro l l men t  

 T h e  s ch oo l  s e l e c t e d  sh a l l  i mme d ia t e l y  e n ro l l  t he  h o mel es s  c h i l d  o r  yo u t h ,  

e ve n  i f  t he  c h i l d  o r  yo u t h :  

1 )   i s  un ab l e  t o  p ro duc e  r ec o rd s  n o r ma l l y  r eq u i r ed  fo r  en ro l l me n t ,  s uc h  

a s  p r e v io us  a ca de mic  r ec o r ds ,  r e co r ds  o f  i mmu n i za t i on  and  o t he r  

r eq u i r e d  hea l t h  r e co rd s ,  p ro of  o f  r e s i de ncy ,  o r  o t he r  d o c u me nta t i o n ;  

o r  

2 )  h as  mi s se d  ap p l i c a t i o n  o r  e n r o l l me n t  de ad l in es  d u r in g  a n y  p e r i od  of  

h o mel es sne ss .  

 Re l e van t  Aca de mi c  Re cor ds  

 T h e  en r o l l i n g  s ch oo l  s ha l l  i mme d ia t e l y  co n t ac t  t h e  s c ho o l  l a s t  a t t en de d 

b y  t h e  ch i l d  o r  you t h  t o  o b t a i n  r e l e va n t  ac ad e mic  an d  o t he r  r ec o r ds .   

 Re l e van t  Hea l th  Reco rd s  

 I f  t he  ch i l d  o r  yo u th  nee ds  t o  o b t a in  immu n i za t i ons  o r  o the r  r eq u i r e d  

h ea l t h  r eco rds ,  t h e  en ro l l i n g  sc ho o l  s ha l l  i mme d ia t e l y  r e f e r  t h e  p a re n t  o r  gua r d i a n  

o f  t he  ch i l d  o r  you th ,  o r  ( i n  t he  ca se  o f  an  un acc o mp an i ed  yo u t h )  t he  yo u th ,  t o  

t he  d i s t r i c t  h o mele s s  s t ud en t  l i a i so n ,  wh o  sh a l l  a s s i s t  i n  ob t a i n in g  nec es s a r y  

i mmu n i za t i on s  o r  s c r e en i n gs ,  o r  i mmu n i za t i o n  o r  o t he r  r e qu i r e d  he a l t h  r eco rds .  

 Re cor ds  

 An y  r e cor d  o r d in a r i l y  ke p t  b y  t he  sch oo l ,  i nc l ud i n g  i mmu n i za t i on  o r  

o th e r  r e qu i r ed  he a l t h  r eco rds ,  a ca de mic  r e co r ds ,  b i r t h  ce r t i f i ca t e s ,  gua r d i a ns h ip  

r eco rds ,  a nd  e va l ua t i on s  f o r  s pec i a l  s e r v i ces  o r  p ro gra ms ,  r e ga r d in g  ea ch  

h o mel es s  c h i l d  o r  yo u t h  sha l l  be  ma i n t a i ne d  so  t ha t  t h e  r ec o r ds  i n vo l ve d  a r e  

a va i l ab l e ,  i n  a  t i me l y  f a s h io n ,  whe n  a  c h i l d  o r  you t h  en t e r s  a  n ew  s ch oo l  o r  s c ho o l  
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d i s t r i c t  an d  i n  a  man ne r  c on s i s t en t  wi t h  t he  F a mi l y  Ed uca t io na l  R i gh t s  a nd  Pr i vac y  

Ac t .   See  po l i c i e s  J R  th r ou gh  J RD.   

 E nr o l l me n t  Di s pu t e s  

 I f  a  d i sp u t e  a r i s e s  ove r  e l i g i b i l i t y ,  s c hoo l  s e l ec t i on ,  o r  e n ro l l me n t  i n  a  

s ch oo l :  

1 )   t h e  ch i l d  o r  yo u th  s ha l l  be  i mme d ia t e ly  e n r o l l e d  i n  t he  s ch o o l  in  

wh ich  e n ro l l me n t  i s  s ou gh t  ( whe t he r  s ough t  b y  t he  p a re n t ,  gu a r d i a n ,  

o r  un acc o mp an i ed  yo u t h ) ,  pen d i n g  f i n a l  r e s o l u t i o n  o f  t h e  d i s pu t e ,  

i nc l ud i n g  a l l  a va i l ab l e  a pp ea l s ;  

2 )   t h e  p a re n t  o r  gu a rd i a n  o f  t he  c h i l d  o r  yo u th  o r  ( i n  t h e  c ase  o f  a n  

u na cc o mpa n ie d  yo u th )  t he  yo u th  sh a l l  b e  p ro v id ed  wi th  a  wr i t t en  

e xp l an a t io n  o f  a n y  de c i s i on s  r e l a t e d  t o  s ch o o l  s e l ec t i o n  o r  en ro l l me n t  

ma d e  b y  t he  s ch oo l ,  t h e  l o ca l  ed uca t io na l  a gen c y ,  o r  t he  S t a t e  

e du ca t i on a l  a gen c y  i n vo l ved ,  i n c lu d in g  t he  r i gh t s  o f  t he  p a re n t ,  

gu a rd i an ,  o r  u nac comp a n i ed  you th  t o  a pp ea l  s uc h  dec i s i ons ;  a nd  

3 )   t h e  p a re n t ,  gua rd i an ,  o r  una cc o mpa n ie d  yo u t h  s ha l l  b e  r e f e r r ed  t o  t he  

d i s t r i c t  ho mel es s  s t u de n t  l i a i s on ,  wh o  s ha l l  ca r r y  ou t  t he  d i sp u t e  

r e so lu t i on  p roc es s  a s  ex pe d i t i ou s l y  a s  poss i b l e  a f t e r  r e ce i v in g  n o t i ce  

o f  t he  d i sp u t e .   

 

P l a ce me n t  Cho i ce  

 T h e  c ho i ce  r e ga r d in g  p l a ce me n t  sh a l l  be  ma d e  r e ga r d l e s s  o f  wh e t he r  t h e  

c h i l d  o r  yo u th  l i ves  wi th  t he  h o mel es s  p a re n t s  o r  h as  be en  t e mp o ra r i l y  p l a ce d  

e l se where .  

 P r i vac y  
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 In f o r ma t i on  a bo u t  a  h o mel es s  ch i l d ' s  o r  yo u t h ' s  l i v in g  s i t ua t i on  sha l l  be  

t r ea t ed  a s  a  s t ud en t  e du ca t i on  r e co r d ,  and  s ha l l  n o t  b e  dee me d  t o  be  d i r e c to r y  

i n fo r ma t i on ,  un de r  po l i c y  J RB.   

 Co n ta c t  In f o r ma t io n  

 No th i n g  sh a l l  p ro h ib i t  t he  d i s t r i c t  f r o m req u i r i n g  a  pa r en t  o r  gu a r d i a n  o f  

a  h o mel es s  c h i l d  o r  yo u th  t o  s ub mi t  co n t a c t  i n f o r ma t io n .  

 Def in i t i on  

 T h e  t e r m “s ch oo l  o f  o r i g in ”  me an s  t h e  sch oo l  t h a t  a  c h i l d  o r  yo u th  

a t t en de d  wh en  pe r ma n en t l y  ho use d  o r  t h e  s ch oo l  i n  wh ich  t h e  c h i l d  o r  yo u t h  was  

l a s t  en ro l l ed ,  i nc lu d in g  a  p r e sc ho o l .  

 W he n  t he  c h i l d  o r  yo u t h  co mp le t e s  t he  f i na l  gr ad e  l e ve l  s e r ve d  b y  t he  

s ch oo l  o f  o r i g in ,  t he  t e r m “ sc ho o l  o f  o r i g i n”  s ha l l  i nc l ude  t he  des i gn a t e d  r ec e i v i n g  

s ch oo l  a t  t he  ne x t  gr a de  l e ve l  f o r  a l l  f ee de r  s ch oo l s .  

 Co mp ar ab l e  Se r v i c es  

 E ac h  h o mele s s  c h i l d  o r  yo u th  s ha l l  be  p ro v i de d  se r v i ce s  co mp ara b l e  t o  

s e r v i ce s  o f f e r ed  t o  o t he r  s t ud en t s  i n  t he  s c ho o l  s e l ec t ed ,  i nc l ud in g :  

1 )  T ra ns por t a t i on  se r v i c es ;  

2 )   E du ca t i on a l  s e r v i ce s  fo r  wh i ch  t h e  c h i l d  o r  you t h  me e t s  t he  e l i g i b i l i t y  

c r i t e r i a ,  su ch  a s  s e r v i c es  p r o vi de d  u nd e r  t i t l e  I  o f  t he  E l e me n ta r y  an d 

S ec on dar y  E duc a t i on  Ac t  o f  19 65  o r  s i mi l a r  S t a t e  o r  l oc a l  p rogr a ms ,  

e du ca t i on a l  p r o gr a ms  f o r  ch i l d r en  wi th  d i sa b i l i t i e s ,  an d  ed uc a t io nal  

p ro gra ms  f o r  E n gl i sh  l ea rne r s ;  

3 )  P ro gra ms  i n  ca r ee r  an d  t ec hn ica l  e du ca t io n ;  

4 )  P ro gra ms  fo r  g i f t e d  a nd  t a l en t ed  s t u den t s ;  a nd   

5 )  S c ho o l  nu t r i t i o n  p r ogr a ms .  

 Co or d in a t i o n  
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 T h e  d i s t r i c t  s ha l l  co or d in a t e  t h e  p r o vi s i on  o f  s e r v i c es  u nd e r  t h e se  

r e gu l a t i on s  wi t h  t h e  De par t me n t  f o r  Ch i ld r e n  an d  Fa mi l i e s  a nd  o th e r  a gen c i e s  o r  

e n t i t i e s  p ro v i d in g  se r v i c es  t o  h o mele s s  ch i l d r en  an d  you t hs  an d  t he i r  f a mi l i e s ,  

i nc l ud i n g  s e r v i ce s  an d  p r o gra ms  f un de d  u n de r  t h e  Run a wa y  an d  Ho me les s  You t h  

Ac t  (4 2  U .S . C .  5 7 0 1  e t  s eq . ) ,  an d  t r ans po r t a t i on ,  t r a ns f e r  o f  s ch oo l  r e co r ds ,  a nd  

o th e r  i n t e rd i s t r i c t  a c t i v i t i e s ,  wi t h  o th e r  l o ca l  e du ca t i on a l  a gen c i e s .  

 Ho us i n g  As s i s t a nc e  

 I f  a pp l i ca b l e ,  t he  d i s t r i c t  s ha l l  co or d in a t e  wi th  s t a t e  an d  l oca l  h ou s in g  

a ge nc i e s  r e s po ns i b l e  fo r  d e ve lo p in g  t he  co mp re he ns i ve  h ous i n g  a f fo r da b i l i t y  

s t r a t e gy  t o  min i mi ze  e du ca t i ona l  d i s ru p t io n  fo r  ch i l d r en  a nd  yo u ths  who  b ec o me  

h o mel es s .    

 T h e  c oo rd i na t i on  r equ i r e d  sha l l  be  d es i gne d  to :  

1 )  e ns ure  t h a t  a l l  h o mele s s  ch i l d r en  a nd  you th s  a r e  p ro mp t l y  i den t i f i ed ;  

2 )  e ns ure  t ha t  a l l  ho mele s s  ch i l d r e n  a nd  you ths  ha ve  acc es s  t o ,  a nd  a r e  

i n  r e as on ab l e  p ro x imi t y  t o ,  a va i l a b l e  ed uc a t io n  an d  r e l a t ed  su pp or t  

s e r v i ce s ;  an d  

3 )  r a i s e  t he  a war en ess  o f  s c ho o l  pe r so nne l  a nd  se r v i c e  p r o v ide r s  o f  t he  

e f f ec t s  o f  sh or t - t e r m s t a ys  i n  a  s he l t e r  a nd  o t he r  cha l l e n ge s  a s so c i a t ed  

w i t h  ho me les sn ess .  

 Ho me le s s  Ch i l d r e n  an d  You ths  Wi th  D i sab i l i t i e s  

 F o r  c h i l d r en  a nd  yo u t hs  who  a r e  b o th  h ome l es s  a nd  e l i g ib l e  fo r  s e r v i ce s  

u n de r  t he  In d i v id ua l s  wi t h  Di sa b i l i t i e s  Ed uc a t io n  Ac t  ( 20  U .S . C .  1 40 0  e t  s eq . ) ,  

t he  d i s t r i c t  s ha l l  c oor d in a t e  t h e  p ro v i s io n  o f  s e r v i ce s  un de r  t hes e  r e gu l a t i o ns  wi th  

t he  p ro v i s i on  o f  p r o gr a ms  fo r  ch i l d r en  wi th  d i s ab i l i t i e s  s e r ve d  b y  t h e  d i s t r i c t  an d  

o th e r  i n vo l ved  l oca l  e du ca t i on a l  a gen c i e s .  

 D i s t r i c t  Ho me les s  S tu de n t  L i a i s on  
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 T h e  b oa r d  d es i gn a t e s  t he  fo l l o wi n g i nd iv i d ua l  t o  a c t  a s  t h e  d i s t r i c t ' s  

h o mel es s  s t u de n t  l i a i s on :  ( Na me  o f  Of f i ce )  ( Bu s in es s  Addr es s )  ( Ph on e -F ax ) .   T he  

d i s t r i c t  sh a l l  i n fo r m s ch oo l  pe r s on ne l ,  s e r v i c e  p ro v i de r s ,  a nd  a d voc a t e s  wo r ki n g  

w i t h  ho me les s  f a mi l i e s  o f  t h e  du t i e s  o f  t h i s  l i a i s on .  

T h e  d i s t r i c t  h o mele s s  s t ud en t  l i a i s on  s ha l l  e nsu re :  

1 )  h o mel es s  ch i l d r en  an d  you ths  a r e  i de n t i f i ed  b y  s ch oo l  pe r s on ne l  

t h ro u gh  ou t r eac h  and  c oor d in a t i on  ac t i v i t i e s  wi t h  o th e r  en t i t i e s  an d  

a ge nc i e s ;  

2 )  h o mel es s  ch i l d r e n  and  yo u th s  a r e  e n r o l l e d  i n ,  a nd  h a ve  a  fu l l  a nd  eq ua l  

o p por t un i t y  t o  s ucc ee d  i n ,  d i s t r i c t  s c ho o l s ;  

3 )  h o mel es s  f a mi l i e s  an d  h o mele s s  ch i l d r en  a nd  you ths  h a ve  ac ces s  t o  

a nd  r e ce i ve  ed uca t ion a l  s e r v i c es  f o r  wh ic h  s uc h  f a mi l i e s ,  ch i l d r e n ,  

a nd  you t hs  a r e  e l i g i b l e ,  i n c lu d in g  se r v i c es  t h r ou gh  Head  S t a r t  

p ro gra ms  ( i nc l ud i n g  E a r l y  He ad  S t a r t  p r ogr a ms )  u nd e r  t he  Hea d  S t a r t  

Ac t  (4 2  U .S . C .  98 31  e t  s e q . ) ,  ea r l y  i n t e r ve n t i on  se r v i c es  un de r  pa r t  C 

o f  t he  In d i v id ua l s  wi t h  Di sab i l i t i e s  Ed uc a t i on  Ac t  (2 0  U . S . C .  1 4 31  e t  

s eq . ) ,  a nd  o t he r  p r e sc ho o l  p ro gra ms  ad mi n i s t e r ed  b y  t h e  l oc a l  

e du ca t i on a l  a gen c y;  

4 )  h o mel es s  f a mi l i e s  and  h o mele s s  ch i l d r e n  a nd  yo u t hs  r ece i ve  r e f e r r a l s  

t o  he a l t h  ca r e  s e r v i ce s ,  den t a l  s e r v i ces ,  me n ta l  hea l t h  a nd  sub s t a nc e  

a bu se  se r v i ces ,  ho us in g  se r v i c es ,  an d  o th e r  a ppr op r i a t e  s e r v i ces ;  

5 )  t he  p a re n t s  o r  gu a rd i a ns  o f  ho me le s s  ch i l d r en  a nd  you ths  a r e  i n f o r me d  

o f  t he  ed uc a t io na l  a nd  r e l a t e d  op po r tu n i t i e s  a va i l ab l e  t o  t he i r  ch i l d r en  

a nd  a r e  p ro v i ded  wi th  me an i n gfu l  o pp or tu n i t i e s  t o  p a r t i c ipa t e  i n  t h e  

e du ca t i on  o f  t he i r  c h i l d r e n ;  
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6 )  p u b l i c  n o t i c e  o f  t he  e du ca t i on a l  r i gh t s  o f  ho me les s  ch i l d r e n  an d  

yo u ths  i s  d i s se mi na t ed  i n  l o ca t i on s  f r e quen te d  b y  p a re n t s  o r  gua rd i ans  

o f  s uc h  c h i l d r e n  a nd  you t hs ,  an d  u na cco mp a n ie d  yo u th s ,  i nc l u d in g  

s ch oo l s ,  she l t e r s ,  pub l i c  l i b r a r i e s ,  a nd  sou p  k i t c hen s ,  i n  a  ma nn er  a nd  

f o r m u nd e r s t an dab le  t o  t he  pa r en t s  an d  gua rd i ans  o f  h o mele s s  ch i l d r en  

a nd  you ths ,  an d  u nacc o mp an i ed  you t hs ;   

7 )  e nr o l l me n t  d i s pu t e s  a r e  me d ia t ed  i n  ac cor da nce  wi t h  t h ese  

r e gu l a t i on s ;  

8 )  t he  p a re n t  o r  gua rd i a n  o f  a  ho me le s s  c h i l d  o r  yo u th ,  an d  a n y 

u na cc o mpa n ie d  yo u th ,  i s  f u l l y  i n fo r me d  o f  a l l  t r an sp or t a t i o n  se r v i ces ,  

i nc l ud i n g  t r a ns por t a t i on  t o  t h e  sch oo l  o f  o r i g in ,  an d  i s  a s s i s t e d  in  

a cce s s i n g  t r ans po r t a t i on  t o  t he  sc ho o l  t ha t  i s  s e l ec t ed ;  

9 )  s ch oo l  pe r so nn e l  p r ov i d i n g  se r v i ce s  u nd e r  t hes e  r e gu l a t i ons  r e ce i ve  

p ro f es s io na l  d e ve lo pme n t  an d  o t he r  s up po r t ;  an d   

1 0 )  u na cc o mpa n ie d  yo u th s :  

a .  a re  en ro l l ed  i n  s ch oo l ;  

b .  h a ve  op por t un i t i e s  t o  me e t  t h e  s a me  ch a l l e n g in g  s t a t e  ac ad e mic  

s t an da r ds  a s  Ka ns as  e s t ab l i sh es  fo r  o th e r  c h i l d r en  a nd  you th ;  

a nd  

c .  a re  i n fo r me d  o f  t h e i r  s t a t us  a s  i n de pen de n t  s t ud en t s  u nd er  

f ede ra l  l a w  r e ga rd i ng  s tu de n t  f i n an c i a l  a s s i s t a nce  f o r  h i gh er  

e du ca t i on  ac qu i s i t i on  a nd  t ha t  t h e  you t hs  ma y  ob t a in  a s s i s t ance  

f r o m th e  d i s t r i c t  h o mel es s  s t u de n t  l i a i s on  t o  r e ce ive  

ve r i f i ca t i o n  o f  su ch  s t a tu s  fo r  pu r po ses  o f  t he  F r ee  Ap p l i c a t i on  

f o r  Fe de ra l  S t ud en t  A i d .  
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 T h e  l i a i so n  s ha l l  a l so  wor k  wi t h  t he  s t a t e  co or d in a to r  fo r  e du ca t i on  of  

h o mel es s  c h i l d r e n  an d  yo u t h  t o  r eq ues t  a nd  r e ce i ve  ne ed ed  t e ch n ic a l  a s s i s t a nce  

a nd  mo ni to r i n g  t o  e ns u re  t he  d i s t r i c t  c o mp l i e s  wi th  f e de r a l  a nd  s t a t e  l a w  r e ga r d i ng  

h o mel es s  s t u de n t s .   S i mi l a r l y ,  t he  l i a i so n  wi l l  c oor d ina t e  w i th  t he  s t a t e  

c oo rd i na t o r  i n  o r de r  t o  p r o v ide  p ro f es s i on a l  de ve l op me nt  op po r tu n i t i e s  fo r  

d i s t r i c t  p e r s on ne l  t o  a i d  t h e m i n  i d en t i f y i n g  a nd  me e t i n g  t h e  n ee ds  o f  ho me le s s  

c h i l d r e n  a nd  yo u th s  a nd  wi l l  r e sp on d  to  i nq u i r i e s  f r o m p a re n t s ,  gua rd i an s ,  an d  

h o mel es s  ch i l d r en  and  yo u t hs  t o  e ns u re  t he y  a r e  p ro v id ed  wi t h  t he  f u l l  p ro t ec t i on  

o f  t he  l a w  a nd  se r v i ce s  t he y  a r e  d ue .  

 No t i ce  

 T h e  d i s t r i c t  sh a l l  i n fo r m sc ho o l  pe r so nne l ,  s e r v i ce  p ro v id e r s ,  a d voc a t e s  

wo r ki n g  wi th  h o mel es s  f a mi l i e s ,  p a r e n t s  a nd  gua r d i a ns  o f  home l es s  c h i l d r e n  an d 

yo u ths ,  an d  ho me les s  c h i l d r en  a nd  you t hs  o f  t he  du t i e s  o f  t he  d i s t r i c t  ho me les s  

s t ud en t  l i a i so n ,  an d  p u b l i s h  a nn ua l l y  u pda t ed  co n ta c t  i n fo r ma t i on  fo r  t h e  l i a i so n  

o n  t h e  d i s t r i c t ' s  we bs i t e .  

 

 L o ca l  an d  S t a t e  Co ord in a t i o n  

 T h e  d i s t r i c t  ho me les s  s t u den t  l i a i s o n ,  a s  a  pa r t  o f  a s s i gne d  du t i e s ,  sh a l l  

c oo rd i na t e  a nd  co l l ab or a t e  wi th  s t a t e  c oo rd i na t o r s ,  t he  c o mmu n i t y ,  a nd  sc ho o l  

p e r s on ne l  r e s po ns i b l e  fo r  t he  p ro v i s io n  o f  e duc a t i on  a nd  r e l a t e d  s e r v i ces  to  

h o mel es s  ch i l d r en  an d  you ths .  S uc h  c oo rd i na t i on  sh a l l  i n c lu de  co l l ec t i n g  an d 

p ro v id i n g  t o  t he  s t a t e  c oor d i na t o r  t he  r e l i a b l e ,  va l i d ,  an d  co mp re hen s i ve  da t a .  

 Ho me le s s  S t a tu s  

 T h e  d i s t r i c t  h o mele s s  s t u de n t  l i a i so n  ma y  a f f i r m,  w i th ou t  fu r th e r  a ge ncy 

a c t i o n  b y  t he  De par tme n t  o f  Ho us i n g  a nd  Ur ban  De ve l op me nt ,  t ha t  a  c h i l d  o r  yo u t h  

wh o  i s  e l i g i b l e  fo r  an d  pa r t i c i pa t i n g  i n  a  p ro gra m pr o vi de d  b y  t he  d i s t r i c t ,  o r  t h e  
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i mme d ia t e  f a mi l y  o f  s uc h  a  ch i l d  o r  yo u t h ,  who  me e t s  t h e  e l i g i b i l i t y  r eq u i r e men t s ,  

i s  e l i g i b l e  f o r  su ch  p r o gr a m or  s e r v i c e .   

D i s pu t e  Reso lu t i on  Pr oce s s  

A  c o mpl a in t  r e ga r d ing  t h e  p l ace me n t  o r  ed uc a t io n  o f  a  ho me les s  c h i l d  o r  

yo u th  sh a l l  f i r s t  be  p r e se n t e d  o ra l l y  a nd  i n fo r ma l l y  t o  t h e  d i s t r i c t ' s  h o mel es s  

s t ud en t  l i a i s on .   I f  t h e  co mp la in t  i s  no t  p ro mp t l y  r e s o l ved ,  t h e  co mp la ina n t  ma y  

p res en t  a  fo r ma l  wr i t t en  c o mpla in t  ( g r i eva n ce )  t o  t he  ho me le s s  s t ude n t  l i a i so n .   

T h e  wr i t t en  c o mpl a in t  mu s t  i nc lu de  t he  fo l l o win g  i n f o r ma t io n :  da t e  o f  f i l i n g ,  

d es c r ip t i o n  o f  c once rns ,  t h e  na me  o f  t h e  pe r so n  o r  p e r s ons  i n vo l ved ,  an d  a  

r eca p i t u l a t i on  o f  t h e  ac t i on  t a ke n  dur i n g  t he  i n f o r ma l  c ha r ge  s t a ge .   Wi th i n  f i ve  

( 5 )  wor k in g  d a ys  a f t e r  r ece i v i n g  t he  c o mp la i n t ,  t h e  l i a i s on  s ha l l  s t a t e  a  de c i s i on  

i n  wr i t i n g  t o  t he  co mp la i nan t ,  wi th  s up por t i n g  e v id enc e  an d  r eas on s .   In  ad d i t i on ,  

t he  l i a i so n  wi l l  i n fo r m t he  s up e r in t en de n t  o f  t h e  fo r ma l  co mp la in t  a nd  t h e  

d i sp os i t i o n .  

  

 T ra ns por t a t i on   ( Se e  E DAA,  J BC a nd   J GG)   

 I f  i t  i s  i n  t he  be s t  i n t e r e s t  o f  t he  ho me les s  c h i l d  o r  yo u th  t o  a t t en d  t he  

s ch oo l  o f  o r i g in ,  t r an sp or t a t i o n  t o  an d  f ro m t h a t  s c ho o l  wi l l  b e  p ro v id ed  a t  t h e  

r eq ues t  o f  t h e  pa r en t  o r  gu a rd i an  o r ,  i n  t h e  ca se  o f  an  u na cc omp a n i ed  yo u th ,  t h e  

h o mel es s  co or d in a to r .   I f  t he  s t u de n t ' s  t e mp or a r y  ho us i n g  i s  o u t s i de  t he  a t t e nd an ce  

a r ea  o f  t he  s c ho o l  o f  o r i g in ,  t he n  t h e  d i s t r i c t  wi l l  wor k  wi th  t h e  s ch oo l  o f  o r i g i n  

t o  a g re e  on  a  me th od  t o  a pp or t i on  t h e  r e s po ns i b i l i t y  an d  cos t s  fo r  t r an sp or t i n g  t h e  

c h i l d .   I f  an  a g re e men t  can no t  be  r e ach ed ,  t he  c os t s  wi l l  b e  sha red  e qu a l l y .  

 

Ap pr o ve d :   2 /1 7  
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K AS B Rec o mme n de d  Re gu la t i o n  –  7 /0 3 ;  4 / 07 ;  1 2 / 16  
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Complaint Form 

 

 PROGRAMS FOR HOMELESS STUDENTS 

 (Assignment to a School Other than School of Origin/School Requested by the Parent) 

 

After reviewing the situation, it would be in the best interest of your child or youth to be educated 

at  .  

 

Explanation of decision:   

  

  

  

 

If you so choose, you may appeal this decision in the following manner: 

 

You may verbally and informally state your complaint to the district's homeless student liaison.  If 

the complaint is not promptly resolved, you may complain in writing to the district homeless 

student liaison.  You must include the following information: date of filing, description of the 

complaint, the name of the person or persons involved and an explanation of the action taken 

during the informal charge stage.  Within five (5) working days after receiving the complaint, the 

liaison will provide you a written decision, with supporting evidence and reasons.  In addition, the 

liaison will inform the superintendent of the formal complaint and the result. 
 

Ap pr o ve d :    

K AS B Rec o mme n de d  Re gu la t i o n  –  7 /0 3 ;  4 / 07 ;  1 2 / 16  
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JB CB  Foster  Care  S tudents  (See  EDAA ,  J BC ,  and  J BCA )  JB CB  

 T h e  d i s t r i c t ,  i n  acc ord an ce  wi t h  s t a t e  a nd  f ede ra l  l a w a nd  the  Ka nsa s  s t a t e  

p l a n ,  wi l l  en su r e  s t ud en t s  p l a ce d  i n  fos t e r  c a r e  wi t h in  t h e  sc ho o l  d i s t r i c t  ha ve  

a cce s s  t o  a  pu b l i c  edu ca t i on  i n  a  s t ab l e  e du ca t i on a l  e n v i ro n me nt .   Fo r  t he  pu rp ose s  

o f  t h i s  po l i c y  a nd  i t s  a p p l i ca b l e  r e gu l a t i on s ,  “ f os t e r  c a r e”  me an s  2 4 -h o ur  

s ub s t i t u t e  ca r e  f o r  ch i l d r en  p l ace d  a wa y f r o m t he i r  p a re n t s  and  fo r  wh o m a  c h i ld  

we l f a r e  a ge nc y  has  p l a ce me n t  a nd  ca re  d u t i e s .    

 P o i n t  o f  Co n tac t  

 T h e  bo a rd  s ha l l  d es ign a t e  an  e mp lo ye e  t o  s e r ve  a s  a  p o i n t  o f  c on t ac t  f o r  

c h i l d  we l f a r e  a ge nc i e s  on  b eh a l f  o f  t h e  d i s t r i c t .  

 M obi l e  Cr i s i s  He l p l i n e  

 C r i s i s  su pp or t  f o r  Ka ns as  f a mi l i e s  a nd  ch i ld r en  t o  r e s o l ve  an  e mo t i on a l ,  

p s ych i a t r i c ,  o r  beh av i o r a l  h ea l t h  c r i s i s  i s  a va i l a b l e  t h r ou gh  t he  De pa r t men t  o f  

Ch i ld r en  a nd  F a mi l i e s  M obi l e  Cr i s i s  He l p l i ne ,  1 -8 3 3 -4 41 -2 2 40 ,  i nc l ud i n g :  

▪  P ro b le m s o l v in g  t o  r e so l ve  b eh a vi o ra l  h ea l t h  c r i s i s ;  

▪  Ref e r r a l  t o  co mmu n i t y  r e so urc es  o r  r e co mme n d a t i on  t o  en ga ge  i n  

s t ab i l i za t i o n  se r v i c es ;  

▪  In -p e r s on  s up por t  v i a  mo b i l e  c r i s i s  r e s pon se ;  a nd   

▪  Co nta c t i n g  mo bi l e  c r i s i s  r e s p ons e  u n i t  t o  a s s i s t  i n  e merge n c y 

s i t ua t i o ns .  

 S e r v i c es  a r e  a va i l a b l e  t o  a l l  K ans an s  2 0  ye a r s  o r  yo un ger  i n c lud in g  a n yon e  

i n  f os t e r  ca r e  o r  fo rme r l y  i n  f os t e r  ca r e .  

Ap pr o ve d :   1 /2 2  

K AS B Rec o mme n da t io n  –  1 2 /1 6 , 12 /2 1  

No te :   The  re ad er  i s  e nco ur ag ed  to  re v i ew  re gu la t i o ns  an d  f orm s  f or  r e la te d 

i n f orma t io n .  
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Foster Care Student Regulations  

To Aid In Implementation of Federal Law  

 

NOTE:  This document MUST be approved by board action to become policy.  

File with clerk, distribute to principals, and duplicate as necessary in district 

newsletters and other documents. 

 
 T h e  E ver y  S t ud en t  Su cc eed s  Ac t  ( “ E SS A”)  a dd res ses  ad d i t i o na l  p ro t ec t i on s  

f o r  s t u de n t s  i n  f os t e r  ca r e  a nd  e s t ab l i s he s  a  s ys t e m o f  j o in t  r e s po ns i b i l i t y  f or  

s ch oo l  d i s t r i c t s ,  t h e  Ka nsa s  S t a t e  Dep ar t me n t  o f  E duc a t i on  ( “KS DE”) ,  an d  t h e  

Ka nsa s  Dep ar t me n t  fo r  Ch i l d r e n  a nd  Fa mi l i e s  ( “DCF”)  t o  e nsu re  t he  e du ca t i on a l  

s t ab i l i t y  o f  s t u de n t s  i n  f os t e r  ca r e .  

 F or  t he  p u rp os es  o f  t h es e  r e gu l a t i o ns ,  “ f os t e r  ca r e”  mean s  2 4 -h our  

s ub s t i t u t e  ca r e  f o r  ch i l d r en  p l ace d  a wa y f r o m t he i r  p a re n t s  and  fo r  wh o m a  c h i ld  

we l f a r e  a ge nc y  h as  p l a ce me n t  an d  ca r e  du t i e s .   T h i s  i n c lu de s ,  b u t  i s  no t  l i mi t ed  

t o ,  p l a ce me n t s  i n  f os t e r  f a mi l y  h o mes ,  f o s t e r  h o mes  o f  r e l a t i ves ,  g ro up  ho me s ,  

e me r gen c y  she l t e r s ,  r e s i den t i a l  f ac i l i t i e s ,  ch i l d -c a re  i n s t i t u t i o ns ,  a nd  p re -

a do p t i ve  h o mes .      

 T ra ns por t a t i on  o f  S tu de n t s  i n  Fo s t e r  Ca re  

 E S S A re qu i r e s  ea ch  Ka nsa s  s c ho o l  d i s t r i c t  t o  c o l l ab ora t e  wi t h  c h i l d  we l f a r e  

a ge nc i e s ,  su ch  a s  DCF  a nd  t r i b a l  c h i l d  we l f a r e  a ge nc i e s ,  t o  d e ve l o p  a nd  i mp le me n t  

c l ea r ,  wr i t t en  p r oc edu res  f o r  h o w t r a nsp or t a t i o n  t o  ma in t a in  a  s t ud en t  i n  f os t e r  

c a re  i n  h i s  o r  he r  s ch o o l  o f  o r i g in  ( whe n  in  t he  s t ud en t ’ s  bes t  i n t e r e s t )  wi l l  b e  

p ro v id ed ,  a r r an ge d ,  a nd  fu nde d .   T he  p r oce dur es  mu s t  e ns u re  t ha t  t he  

t r an sp or t a t i o n  wi l l  b e  p r o vi de d  p ro mp t ly ,  i n  a  co s t -e f f e c t i ve  ma n ner ,  an d  i n  

a cc ord anc e  w i th  f e de r a l  l a w.   Al s o ,  t h e y  mu s t  ad dr es s  h o w add i t i o na l  c os t s  wi l l  
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b e  abs o r bed .   T he r e fo re ,  i f  t h e r e  a r e  an y  a dd i t i o na l  co s t s  i n cu r r ed  t o  ma in t a i n  a  

f os t e r  c a r e  s t ude n t  i n  h i s  o r  he r  s c ho o l  o f  o r i g i n ,  t h e  d i s t r i c t  wi l l  p ro v id e  t he  

t r an sp or t a t i o n  i f :  

1 .   DCF a gr ees  t o  r e imb u r se  t he  d i s t r i c t  f o r  t he  a dd i t i o na l  c os t s ;  

2 .   T h e  d i s t r i c t  a g re es  t o  pa y  t he  a dd i t i ona l  c os t s ;  o r  

 3 .   DCF an d  t he  d i s t r i c t  sp l i t  t he  ad d i t i ona l  c os t s .    

 Up on  r e que s t ,  t h e  d i s t r i c t  w i l l  p ro v id e  a n  a s s u ra nce  t o  K SDE  th a t  t he  

d i s t r i c t  ha s  t r a nsp or t a t i o n  p ro ce dur es  mee t i n g  t he  ab o ve  r eq u i r e me n t s .    

Ad d i t i on a l  Cos t s  

 “ Addi t i o na l  co s t s ”  r e f l ec t  t he  d i f f e r e nc e  be t wee n  wh a t  t he  d i s t r i c t  wo u ld  

s pe nd  t o  t r an sp or t  a  s t ud en t  t o  t h e  a s s i gne d  sc ho o l  an d  t h e  cos t  o f  t r a ns por t i n g  a  

s t ud en t  i n  fo s t e r  ca r e  t o  h i s  o r  he r  s ch oo l  o f  o r i g i n .   T i t l e  I ,  Pa r t  A  fu nd s  ma y  b e  

u se d  t o  pa y  fo r  a dd i t i on a l  t r an sp or t a t i o n  c os t s  i n  T i t l e  I  d i s t r i c t s .    

 S c ho o l  o f  Or i g i n  

 T h e  “ s ch oo l  o f  o r i g in ”  i s  t he  s c ho o l  i n  wh ich  a  s t ud en t  i s  en ro l l ed  a t  t he  

t i me  o f  p l ace me n t  i n  f os t e r  c a r e  o r  o f  a  cha n ge  i n  p l ace me n t .   A  s tu den t  i n  fo s t e r  

c a r e  i s  en t i t l ed  t o  r e ma in  e n r o l l e d  i n  h i s  o r  h e r  s c ho o l  o f  o r i g i n  u n l e s s  i t  i s  

d e t e r min ed  n o t  t o  be  i n  t h e  s tu de n t ’ s  bes t  i n t e r e s t  t o  s t a y  a t  t ha t  s ch oo l .    

 Be s t - In t e r e s t  De te r mi na t i on   

 DCF  wi l l  ma ke  t h e  f i n a l  de c i s i on  r e ga rd i ng  wh e th e r  i t  i s  i n  a  s t u de n t ’ s  bes t  

i n t e r e s t  t o  r e ma i n  i n  t he  sch oo l  o f  o r i g i n .   Di s t r i c t  s t a f f  ma y  be  a s ke d  t o  p r o v ide  

i n fo r ma t i on  on  t he  “ ed uca t io na l  bes t  i n t e r e s t ”  o f  t he  s t ud en t  t o  s up po r t  

e du ca t i on a l  dec i s i on -ma k i n g  ba se d  on  wha t  i s  b es t  f o r  t he  s tud en t  a cad e mic a l l y .   

F o r  s t ud en t s  r ec e i v i ng  s pe c i a l  e du ca t i on  an d  r e l a t e d  se r v i ce s  un de r  t he  In d i v id ua l  

w i t h  Di s ab i l i t i e s  E du ca t i on  Ac t  o r  f o r  s t ud en t s  o n  Sec t io n  50 4  acc o mmo d a t i on  

p l a ns ,  i t  i s  r e co mme n de d  t ha t  r e l e va n t  t ea m me mb e r s  sh ou l d  b e  c on su l t ed  i n  t he  
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b es t  i n t e r e s t  d e t e r mi n a t i on  p r oce s s ,  a s  t he  d i s t r i c t  wi l l  s t i l l  be  r e qu i r ed  t o  en su r e  

c o mpl i an ce  wi th  Leas t  Re s t r i c t i ve  En v i r on me nt  r eq u i r e me n t s .   

 T h e  Uni t e d  S t a t e s  De par t men t  o f  E du ca t io n  h as  p r o v ide d  a  l i s t  o f  f a c to r s  

t ha t  ma y  be  co ns i de r ed  i n  de t e r min in g  t h e  s t ude n t ’ s  ed uc a t io na l  bes t  i n t e r e s t ,  

w h ich  i n c lu de  a ppr op r i a t en es s  o f  t he  cu r r en t  s e t t i n g ,  p ro x i mi t y  o f  p l a ce me n t  t o  

s ch oo l  a t t en dan ce  ce n t e r s ,  t h e  c h i l d ’ s  p r e f e r en ce ,  t h e  p a re n t s ’  p r e f e r e nce ,  t he  

c h i l d ’ s  a t t a ch me n t  t o  t he  s c ho o l  o f  o r i g i n ,  wher e  s i b l i n gs  w i l l  b e  p l ac ed ,  a nd  t h e  

a va i l ab i l i t y  o f  n eede d  se r v i ces .   T he  “ be s t - i n t e r e s t  d e t e r mina t io n”  ma y  no t  be  

ma d e  b ase d  on  t r an sp or t a t i o n  co s t s  o r  f un d i n g .     

 D i s t r i c t  Fos t e r  Ca re  L i a i so n  

 T h e  “d i s t r i c t  f os t e r  ca r e  l i a i s on”  i s  a  d i s t r i c t  e mp lo ye e  who  f ac i l i t a t e s  t he  

e nr o l l me n t  i n  o r  t r ans f e r  t o  a  pu b l i c  s c hoo l  o f  a  s t ud en t  i n  t he  d i s t r i c t  wh o  i s  a  

war d  o f  t he  s t a t e .   T h e  d i s t r i c t ’ s  f o s t e r  ca r e  l i a i so n  i s  co ns i de red  t he  d es i gna t ed  

p o i n t  o f  c on t ac t  f o r  c o l l a bo ra t i on  wi t h  DCF  on  t r a ns por t a t i on  p r oce d ures .    

 T h e  Di s t r i c t  ha s  d es ign a t ed  t he  f o l l owin g  s t a f f  pe r so n  a s  t he  Di s t r i c t  f os t e r  

c a r e  l i a i so n :  

 Na me :    Ro ger  S t u mpf  

 P os i t i o n :   Su pe r in t end en t  

 E -ma i l :   r s t u mp f @u sd 3 06 .o r g  

 Ad dre s s :   50 56  E .  K -4  Hwy,  Gyp su m,   KS  67 44 8  

 T e l ep ho ne :  7 85 -5 3 6 -4 2 91  
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Chi ld  Wel f a r e  Agen cy  

 In  K an sas ,  DCF  i s  t h e  r e gu l a r  ch i l d  we l f a r e  a ge nc y  f o r  c o l l a bo ra t i on  o n  

t r an sp or t a t i o n  p r oced ur es .   T h e  Ch i l d  P r o t e c t i ve  S e r vi ces  ( “ CPS ”)  d i v i s io n  o f  

DCF  wi l l  t yp i c a l l y  be  t he  d i v i s i on  t ha t  wo r ks  w i th  t he  d i s t r i c t  on  i s su es  r e l a t ed  

t o  s t u den t s  i n  fos t e r  ca r e ,  h o we ver ,  t r i ba l  c h i l d  we l f a r e  a gen c i e s  ma y  a l s o  be  

i n vo l ved  wi th  t h i s  p ro ce s s .   T he r e f o re ,  whe ne ve r  DCF  i s  u se d  i n  t hes e  r e gu l a t i o ns ,  

i t  ma y  be  d ee me d  to  ap p l y  t o  an y  c h i ld  we l f a r e  a gen c y  bas ed  o n  t he  c i r cu ms ta nce s .   

 Ch i ld  Wel f a r e  Co n tac t  

 T h e  d i s t r i c t ,  i f  r ece i v i n g  T i t l e  I ,  Pa r t  A  fu nd s ,  mu s t  c o l l ab ora t e  on  

t r an sp or t a t i o n  p r oc ed ur es  wi t h  t he  DCF -d es i gn a t e d  c on t ac t  i f  DCF n o t i f i e s  t he  

d i s t r i c t  i n  wr i t i n g  t ha t  DCF  h as  d es i gn a t e d  a n  e mp lo yee  t o  s e r ve  a s  a  po i n t  o f  

c on t ac t  f o r  t he  d i s t r i c t .     

  

Ap pr o ve d :  2 / 17  
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Ge ne ra l  T ra ns po r ta t i on  Pro ce du res  ( OPT I ONAL)  

 T o  e ns ure  t ha t  t ra nsp or t a t i on  i s  p r ov i ded  pr ompt l y  when  i t  i s  de t e r min ed  

t o  be  i n  t h e  bes t  i n t e res t  o f  a  s t u de n t  i n  f o s t e r  c are  t o  r e mai n  i n  t he  s ch oo l  o f  

o r ig in ,  t he  d i s t r i c t  ha s  de ve l ope d  the  f o l l o wi ng  t r an sp or t a t i on  pr oc ed ure s .   Th ese  

p ro ce dur es  wi l l  g u ide  t he  de ve l op me n t  o f  an  i nd i v id ua l  t r an spo r ta t i o n  p la n  f o r  a  

s t ud en t  nee d in g  t ra ns po r ta t i o n  t o  h i s  o r  h er  s c ho o l  o f  o r ig in .      

F u nd i ng  S t ra t eg i e s  

 T h e  d i s t r i c t  an d  DCF ha ve  i d en t i f i ed  t h e  f o l l o wi ng  fu nd i ng  o p t io ns  t h a t  may  

b e  i mp le me n te d  i f  ad d i t i on a l  co s t s  t o  t ra ns po r t  a  s t ud en t  i n  f o s t e r  ca re  t o  t he  

s ch oo l  o f  o r i g in  a re  d e t e r min ed:  

(A d jus t  t h e  i t e ms  be l ow  to  i n c lu de  t h os e  ag ree d  up on  b y  t he  d i s t r i c t  a nd  DCF .   

Co ns i de r  a ny  co s t - s ha r in g  s t r a t e g i e s  t h a t  t he  d i s t r i c t  has  us ed  s ucc es s fu l l y  wi t h  

n e i gh bor i ng  d i s t r i c t s  i n  t ra nsp or t i n g  s t ude n t s  who  ar e  ho me l es s  t o  an d  f ro m t he i r  

s ch oo l  o f  o r i g in  o r  an y  o t her  p ro gr ams  wh er e  t ra nsp or t a t i on  c os t s  are  s ha re d . )  

1 .  Co s t  s har in g  be tw een  the  d i s t r i c t  a nd  DCF  thr ou gh  us e  o f  a  s pe c i f i c  

t r an sp or t a t i on  s t ra t e gy  i n  wh i ch  eac h  p ar t y  i s  r e s po ns i b l e  f o r  a  

s eg me n t  o f  t he  t ra nsp or t a t i on ;  

2 .  Of f s e t  o f  co s t s  by  DCF ,  suc h  a s  u s in g  T i t l e  I V - E  fu nd s  p a id  t o  a  f o s t e r  

p ar en t  o r  ca reg i ve r  f o r  t ra ns po r ta t i o n ;   

3 .  Co s t  s har in g  be twee n  t he  s ch oo l  d i s t r i c t  o f  a t t e nd anc e  a nd  t he  sc ho ol  

d i s t r i c t  whe re  t h e  s tu de n t  i s  l i v i ng ;   

4 .  Us e  o f  t he  d i s t r i c t ’ s  T i t l e  I  f u nd s ;  

5 .  Us e  o f  Me d ic a id  re imb ur se me n t s  i f  t he  IE P  f or  a  s t u de n t  r e ce i v in g  

s pe c ia l  e duc a t i on  se r v i c es  wi l l  i nc l ude  t r an sp or t a t i o n  as  a  r e l a t e d  

s e rv i ce ;  

6 .  Us e  o f  an y  av a i la b l e  gr an t  f un ds ;  a nd  
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7 .  [ Ot he r] .  

T ra ns po r ta t i o n  S t r a t e g i e s  

 T h e  f o l l ow in g  t ra nsp or t a t i on  s t ra t eg i e s  may  be  c ons ide re d  i n  ach i ev i ng  

t r an sp or t a t i on  t o  a  s t ud en t ’ s  s ch oo l  o f  o r i g in :  

(A d jus t  t h e  i t e ms  be l ow  to  i n c lu de  t h os e  ag ree d  up on  b y  t he  d i s t r i c t  a nd  DCF .   

Co ns i de r  a ny  s t ra t eg i e s  t h a t  ha ve  be en  u se d  s uc ces s fu l l y  t o  t ra ns po r t  s t u de n ts  

wh o  a re  ho me les s  t o  a nd  f ro m t he i r  s ch o o l  o f  o r ig i n  a nd  e f f ec t i ve  pr ac t i ces  

c ur ren t l y  use d  t o  s ha re  t ra ns por ta t i on  cos t s  w i t h  n e ig h bor i n g  d i s t r i c t s ,  

c o mmu ni t y  p ar t ne r s ,  o r  o t her s . )  

1 .  A rr an g i ng  t ra ns po r ta t i o n  by  t h e  f o s t e r  p ar en t  o r  car eg i ver  t o  t h e  

s ch oo l  o f  o r ig in  or  t o  a  b us  s to p  o n  a  rou t e  t o  t h e  s c ho o l  o f  o r ig in ,  

s uc h  a s  whe n  th e  f o s t e r  p ar en t  l i ve s  w i th i n  a  cer t a i n  d i s ta nce  f ro m 

t he  sc ho o l  o f  o r ig i n ;  

2 .  A rr an g i ng  t r ans po r ta t i o n  by  a  r e la t i ve  or  a no the r  ad u l t  a pp ro ve d  by  

DCF  wi t h  who m th e  s t ud en t  h as  a  r e la t i ons h i p  an d  who se  ex i s t i ng  

c o mmut e  a l i gn s  wi th  t he  s tu den t ’ s  t ra nspo r ta t i o n  n ee d  t o  t he  s ch oo l  

o f  or i g in  o r  a  bu s  s to p  o n  a  ro u t e  t o  t he  s ch oo l  o f  o r i g in ;  

3 .  M axi mi z in g  t he  e x i s t i ng  d i s t r i c t  t ra ns po r t a t i o n  sy s t e m  by  e xp l or i ng  

wa ys  t he  s t ud en t  can  be  t ra ns por t ed  t o  a n  e x i s t i ng  bu s  s top  t h a t  

s e rv es  t he  sc ho o l  o f  o r i g in  (o p t io ns  t o  t r an sp or t  t he  s t u de n t  t o  a n  

e x i s t i ng  b us  s t op  cou ld  occ ur  t hr ou gh  us e  o f  p ub l i c  t r an sp or t a t i on  

w i t h  a  bu s  pas s  o r  t r an sp or t a t i o n  vo uche r ,  o r  t ra ns po r ta t i o n  by  t he  

f o s t e r  par en t  or  c are g i v er ,  a  r e l a t i ve ,  o r  a no t her  a du l t  w i th  who m 

t he  s t ude n t  h as  a  r e la t i o ns h ip ) ;    

4 .  Usi ng  ex i s t i n g  i n t ra d i s t r i c t  t r an sp or t a t i on  op t io ns  t ha t  a l l o w 

s t ud en t s  t o  b e  t r ansp or t ed  wi th i n  t h e  d i s t r i c t ,  s uc h  a s  r ou t e s  f o r  
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s t ud en t s  who  ar e  home l es s ,  s t u de n t s  a t t en d i ng  mag ne t  p ro grams ,  or  

s t ud en t s  r e ce i v in g  s pe c ia l  e du ca t i on  se rv i ces  ( t h i s  o p t i on  may 

r eq u i r e  t he  a dd i t i o n  o f  a  bus  s to p  on  an  ex i s t i n g  ro u t e  o r  t h a t  a n  

e x i s t i ng  r ou t e  be  re ro u t ed  t o  ac co mmo da te  t h e  t ra ns por ta t i on  n ee ds ) ;   

5 .  Co or d in a t i ng  wi th  t h e  d i s t r i c t  i n  wh i ch  t he  s tu den t  i s  l i v i ng  t o  

p ro v id e  t r an sp or t a t i o n  t o  t h e  d i s t r i c t  bou n dar i e s  or  an  ex i s t i n g  bus  

s t op  wi t h in  t he  d i s t r i c t ;    

6 .  E v a lu a t in g  whe t he r  an  I E P f or  a  s t u den t  r e ce i v in g  sp ec i a l  ed uc a t i on  

s erv i ce s  wi l l  i nc lud e  t r an sp or t a t i o n  t o  t he  s tu de n t ’ s  sp ec i a l  

e du ca t i o n  pro gr a m a t  t h e  s c ho o l  o f  o r i g i n  as  a  r e la t ed  s e rv i ce ;    

7 .  Co nt r ac t i ng  wi th  a  p r i v a t e  t ra ns po r ta t i o n  c o mp an y ,  su ch  a s  a  t a x i  

s erv i ce ,  f o r  t he  s t uden t ’ s  t r an sp or t a t i o n  ne ed s ;    

8 .  Usi ng  pu b l i c  t ra nsp or t a t i on  wi t h  a  bu s  p ass  or  t r an sp or t a t i on  

v ou ch er ;  

9 .  A d din g  a  d i s t r i c t  t ran sp or t a t i on  r ou t e ;  or  

1 0 .  [ Ot he r] .  

I nd i v id ua l  Tr ans po r ta t i o n  P l an  

 Wh e n  DCF  d e t e r mi nes  t ha t  t h e  be s t  i n t e r es t  o f  a  s t ude n t  i n  f o s t e r  c are  i s  t o  

r e mai n  i n  t he  sc ho o l  o f  o r i g in ,  t h e  d i s t r i c t  f o s t e r  c are  l i a i s on  wi l l  t ak e  s t e ps  t o  

p ro mpt l y  c o l l a bo ra t e  wi t h  r e l eva n t  DCF s t a f f  on  h o w t r an sp or ta t i o n  t o  t he  sc ho o l  

o f  o r i g in  wi l l  b e  pr ov i de d ,  a r r an ge d ,  a nd  fu nd ed .    

 Wh e n  p oss i b l e ,  an d  t o  a l l o w f or  ad eq ua te  co ns i de ra t i on  o f  t h e  s t u den t ’ s  

n ee ds ,  i n d i v i du a l  t ra ns po r ta t i o n  p l an n in g  wi l l  b eg i n  i n  adv an ce  o f  p l ace me n t  

c ha ng es  an d  wi l l  o cc ur  i n  co or d in a t i on  w i t h  t he  co ns u l ta t i on  o n  t he  s t ud en t ’ s  

e du ca t i o na l  b es t  i n t e r es t .    
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 T h e  d i s t r i c t  f o s t e r  c ar e  l i a i s on  wi l l  c on ve ne  a  me e t in g  t o  e s ta b l i s h  an  

i nd i v id ua l i z e d  t r an sp or t a t i on  p la n  f o r  t h e  s t ud en t .   T he  l i a i s on  wi l l  a t t empt  t o  

i nc l ude  t he  s t ude n t ’ s  DCF  e duc a t i on  d ec i s io n - make r  an d  o th er s  w h o  may  b e  

i nv o l ve d  i n  e du ca t io n  dec i s i on - maki ng  f or  t he  s tu de n t ,  su ch  a s  t h e  s t ud en t ’ s  

c as ewor ker ,  f o s t e r  pa re n t  or  ca re g i ve r ,  an d  t he  c ou r t - a pp o i n t e d  spe c ia l  adv oc a te  

(CA S A )  l i a i so n .  Th e  D i s t r i c t  f o s t e r  ca re  l i a i s on  ma y  a l s o  i nvo l ve  o th er  d i s t r i c t  

s t a f f ,  a s  ap pr opr ia t e .   T he  l i a i s on  wi l l  i n vo l ve  t he  d i s t r i c t  t r ans po r ta t i o n  d i r ec t or  

i f  t h e  i n d i v i du a l  t ran sp or t a t i on  p l an  wi l l  i n vo l ve  a d ju s t men t s  t o  e x i s t i n g  bus  

r ou t e s .       

 I f  n ec es s ary ,  t h e  d i s t r i c t  f o s t e r  ca re  l i a i so n  w i l l  i de n t i f y  a  s h or t - t e r m 

t r an sp or t a t i on  s t r a t eg y  t ha t  may  be  us ed  un t i l  t h e  f i na l  t r ans po r ta t i o n  p l an  i s  

c o mpl e t e d  so  t ha t  t h e  s t ude n t  c an  r e ma in  a t  t he  s ch oo l  o f  o r i g i n  wi t ho u t  

i n t e r ru p t i on .    

 I n  ev a lu a t i ng  t ra nspo r ta t i o n  o p t io ns  t o  t h e  s c ho o l  o f  o r i g i n ,  p ar t i c i pa n t s  

w i l l  p r io r i t i z e  s t u de n t  s a f e t y ,  c os t  e f f ec t i ve ne ss ,  r e l i ab i l i t y ,  and  t i me  an d  d i s ta nce  

o f  t he  c o mmute .   

 De t e r mi n in g  Ad d i t i on a l  Cos t s  

 T o  i den t i f y  wh e th er  a dd i t i o na l  cos t s  w i l l  be  i ncu rre d  i n  an  i nd i v i du a l  

t r an sp or t a t i on  p la n  t o  t r ans po r t  t h e  s t ud en t  t o  t he  s ch oo l  o f  o r i g in ,  t h e  f o s t er  

c ar e  l i a i so n  wi l l  c o ns u l t  w i th  t he  d i s t r i c t  t r an sp or t a t i on  d i rec to r  t o  c a l c u la t e  t he  

c os t  o f  t ra ns por t i n g  t he  s tu den t  t o  t h e  s ch o o l  t h a t  t he  s tu de n t  wou l d  o the r wi se  

a t t e nd ,  wh ich  wi l l  be  us ed  as  a  co mpa r i s on .   I n  a cc ord an ce  wi th  t he  f ed era l  No n -

R e gu l a to ry  Gu i da nce ,  i f  t he  d i s t r i c t  i s  a b l e  t o  pr ov i de  t r an sp or t a t i on  t hro ug h  a n  

e s ta b l i s he d  b us  r ou t e ,  t her e  ar e  n o  a dd i t i on a l  c os t s .   I f  t he  d i s t r i c t  w i l l  r e ro u te  

b us es  or  pr ov i de  t ra ns po r ta t i o n  t h ro ugh  a  pr i va t e  v eh i c l e  or  t ra ns por ta t i on  

c o mp an y ,  t h e  d i s t r i c t  may  c on s id er  as  a dd i t i on a l  co s t s  t he  co s t  o f  r e ro u t i ng  b use s  
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o r  t he  d i f f e r enc e  b e t we en  the  s pec i a l  t ra ns po r ta t i o n  c os t s  an d  t he  us ua l  

t r an sp or t a t i on  c os t s .    

 A d mi n i s t ra t i ve  co s t s ,  suc h  as  ad d i t i o n a l  s t a f f  t i me  t o  co or d in a t e  

t r an sp or t a t i on ,  w i l l  a l s o  b e  c on s id ered  i n  d e t e r mi n in g  wh e th er  t he re  are  

a d d i t i o na l  cos t s  t o  t ra ns po r t  t he  s t ud en t  i n  f o s t e r  ca re  t o  t he  sc ho o l  o f  o r ig i n .    

 P la n  E l emen t s  

 T h e  i nd i v id ua l  t ra nsp or t a t i on  p l a n  ma y  in c l ude :   

1 .  A  da i l y  t ra ns po r ta t i on  s t ra t eg y ;  

2 .  On e  or  mor e  ba ck up  t r an sp or t a t i on  s t ra t eg i e s ;  

3 .  T ra ns po r ta t i o n  s t r a t e g i e s  t o  a l l o w  p ar t i c i pa t i on  i n  a f t e r - sch oo l  an d 

e x t r ac urr i cu l ar  a c t i v i t i e s ;  

4 .  A  des cr i p t i o n  o f  t he  f un d in g  s t r a t e gy  t ha t  w i l l  be  us ed  i f  ad d i t i on al  

c os t s  t o  t ra ns po r t  t he  s t ud en t  t o  t he  s ch oo l  o f  o r i g i n  are  i den t i f i e d ;  

5 .  I de n t i f i c a t i on  o f  wh o  i s  r e s po ns i b l e  f o r  e ac h  as pec t  o f  t he  

t r an sp or t a t i on  s t ra t eg y ;  

6 .  De s ig na t i on  o f  a n  adu l t  t o  acc o mp an y  y oun ge r  s tu den t s ,  i f  ne ces sa ry ,  

s uc h  as  whe n  pu b l i c  t r an sp or t a t i on  i s  u sed ;  

7 .  F o r  t r ans po r ta t i o n  s t ra t eg i e s  wi t h  mu l t i p l e  s eg me n t s ,  s i gn  o f f  

p ro ce dur es  t o  e ns ur e  t ha t  t he  s t ud en t  s a f e l y  an d  su cces s fu l l y  

c o mpl e t e s  eac h  se g me n t ;      

8 .  A  c o mmu nic a t io n  pr o to co l  b e t wee n  t he  Di s t r i c t  an d  DCF when  

t r an sp or t a t i on  f o r  a  s t ud en t  i s  no  l o ng er  n ee de d;  an d  

9 .  A  reg u l ar  r e v i e w  pr oc ess  f o r  ad jus t i n g  t r ans po r ta t i o n  s t r a t e g i e s  

wh en  c i rcu ms ta nc es  c ha ng e .  

 T h e  f i n a l  i n d i v i du a l  t r an sp or t a t i o n  p l an  w i l l  r eq u i r e  a  s i gna tur e  b y  t he  

f o s t e r  c are  l i a i so n  a n d  a  d i s t r i c t  o f f i c ia l  wh o  h as  au t ho r i t y  t o  ap pr ove  an y  
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a d d i t i o na l  ex pen d i t ur e .   T he  DCF  ed uca t io n  d ec i s io n - ma ker  a nd  t he  f o s t e r  p are nt  

o r  ca re g i ve r ,  i f  d i f f e r en t  f r o m the  e du ca t i on  d ec i s io n - ma ker ,  w i l l  a l so  b e  as ked  

t o  s i g n  t he  p la n .  

 

Ap pr o ve d :   2 /1 7  
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JB D Ab se nc es  a nd  Excu se s   ( See  AEB,  IH EA,  JB E an d  J DD)  JB D 

 W he n  a  s t ud en t  i s  abs en t  f r o m s ch oo l ,  an  a t t e mp t  s ha l l  b e  ma de  t o  c on t ac t  

t he  p a re n t  o r  gua r d i an  t o  de t e r mi ne  t h e  r ea so n  fo r  t he  ab se nce .   T h e  p r i nc i pa l  has  

b ee n  des i gna t e d  t o  de t e r mi ne  t h e  a cce p t ab i l i t y  a nd  va l i d i t y  o f  ex cu ses  p r e s en t ed  

b y  t h e  pa r en t ( s )  o r  t h e  s tu de n t .  

 P ro ce dur es  f o r  no t i f y i n g  pa r en t s  o n  t he  day  o f  a  s t u de n t ’ s  ab sen ce  sh a l l  

b e  pu b l i she d  i n  t h e  s t ud en t  h an db oo k .  

 E x cus ed / Une xcu se d  Ab se nce s  

 T h e  de f i n i t i on  o f  " exc us ed  a bse nce "  i nc l ud es  t h e  fo l l o win g :  

•  P er so na l  i l l nes s ;  

•  He a l th - r e l a t e d  t r ea tme n t ,  e xa mi na t io n ,  o r  r e cu pe r a t i o n ;  

•  S er i ou s  i l l n es s  o r  dea t h  o f  a  me mb er  o f  t h e  f a mi l y ;  

•  Ob l i ga to r y  r e l i g io us  o bs e r van ces ;  

•  P ar t i c ip a t i on  i n  a  d i s t r i c t -a p pr o ved  o r  s ch oo l  sp on sor ed  ac t i v i t y  o r  

c ou r se ;  

•  Ab se nce s  p r e  a r r an ged  b y  p a re n t s  a nd  ap pr o ved  b y  t he  p r in c ipa l  a nd   

•  S tu de n t s  o f  a c t i ve  du t y  mi l i t a r y  pe r so nn e l  ma y  ha ve  a dd i t i o na l  e xc us ed  

a bs enc es  a t  t he  d i s c r e t i o n  o f  t he  p r i nc ip a l  f o r  v i s i t a t i o ns  r e l a t i ve  t o  

l e a ve  o r  de p l o yme nt .   

A l l  a bs enc es  wh ich  d o  n o t  f i t  i n t o  o ne  o f  t h e  ab o ve  ca t e gor i e s  wo u ld  be  

c on s id e re d  an  une xc us ed  a bs enc e .   A  s tu den t  s e r v in g  a  p e r io d  o f  s usp en s io n  

o r  ex pu l s io n  f ro m t he  d i s t r i c t  s ha l l  n o t  be  c on s id e re d  i n exc usa b l y  abs en t .   

 

   

JB D Ab se nc es  a nd  Excu se s   ( See  AEB,  IH EA,  JB E an d  J DD)  JB D- 2  
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 S i gn i f i can t  Pa r t  o f  a  S c ho o l  Da y  

 An  ab sen ce  o f  t wo  o r  mo r e  ho ur s  i n  a n y  s ch oo l  da y  sh a l l  be  co ns i de red  

a n  ab se nce  f o r  a  s i gn i f i ca n t  pa r t  o f  t he  s ch o o l  da y .   

 M a ke -Up  Wor k  

 I t  i s  t he  s t ude n t ’ s  r e sp on s ib i l i t y  t o  ob t a i n  ma ke -u p  a s s i gn me nt s  f r o m 

t e ac he r s  f o l l o win g  an  e xc us ed  o r  u ne xc use d  ab se nce .  

 

 

 

Approved: 

 

KASB Recommendation – 7/96; 9/97; 4/07; 12/14; 6/15
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JB E Tr ua nc y  (S ee  AE B,  IDCE ,  J BD,  a nd  J Q)  JB E 

 Un les s  r ep or t i n g  wo u l d  v io l a t e  t he  t e r ms  o f  an y  me mo ra nd u m of  

u n de r s t an d i n g  b e t wee n  th e  d i s t r i c t  an d  t h e  a u th or i t y  t o  wh ich  r ep or t s  wou l d  b e  

ma d e .   T he  bu i l d in g  p r in c ip a l  ( o r  _ __ _)  sh a l l  r e por t  s t u de n t s  wh o  a r e  i nex cu sa b ly  

a bs en t  f r o m sch oo l  t o  t he  a ppr opr i a t e  a u th or i t y .  

 T ru an c y  i s  de f in ed  a s  an y  t h r ee  co nse cu t i ve  u ne xc use d  abs en ces ,  an y  f i ve  

u ne xc use d  a bs enc es  i n  a  s e mes t e r ,  o r  s e ven  u nex cu sed  ab se nces  i n  a  s c ho o l  yea r ,  

wh ich e ve r  c o me s  f i r s t .   Sc ho o l  ye a r  me an s  t he  pe r i od  f r o m Ju l y  1  t o  J un e  3 0 .   

S tu de n t s  wh o  a r e  a bs en t  w i t ho u t  a  va l i d  ex cu se  fo r  a  s i gn i f i c an t  pa r t  o f  an y  

s ch oo l  d a y  s ha l l  b e  co ns i de red  t r ua n t .  

 P r io r  t o  r e por t i n g  t o  e i t he r  t he  De par t me n t  fo r  Ch i ld r en  a nd  Fa mi l i e s  ( i f  

t he  s t u den t  i s  un de r  1 3 )  o r  t he  c ou n t y  o r  d i s t r i c t  a t t o r ne y  ( i f  t h e  s t ud en t  i s  1 3  o r  

mo r e  ye a r s  o f  a ge  bu t  l e s s  t ha n  18  ye a r s  o f  a ge ) ,  a  l e t t e r  sh a l l  be  s e n t  t o  t he  

s t ud en t ’ s  pa ren t ( s )  o r  gua r d i a n  no t i f y i n g  t h e m t ha t  t he  s t u de n t ’ s  f a i l u r e  t o  a t t e nd  

s ch oo l  wi t ho u t  a  va l i d  e xc us e  s ha l l  r e s u l t  i n  t he  s t ud en t  b e in g  r ep or t e d  t ru an t .  

 W ai ve r  o f  Co mp u l s o ry  A t t en dan ce  Req u i r e me n t s  

 S tu de n t s  16  o r  17  yea r s  o f  a ge  ma y  be  ex emp t  f r o m co mp u l so r y  a t t e nda nc e  

r e gu l a t i on s  i f  t h e  pa r en t ( s )  o r  pe r so n  ac t i n g  a s  pa re n t  a t t e nd( s )  t he  co un se l i n g  

s e s s io n  r e qu i r ed  b y  l a w  an d  s i gn s  t h e  app ro pr i a t e  c on sen t  and  wa i ve r  f o r m;  i f  

t he  s t ud en t  ea r ns  a  GE D;  o r  i f  t he  s t u de n t  i s  ex e mpt  f r o m c o mpu l so r y  a t t e nda nc e  

r eq u i r e me n t s  pu r su an t  t o  a  co ur t  o r de r .  
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JB E Tr ua nc y  JB E- 2  

 In vo l ve me n t  o f  L aw E nf o rc e me n t  

 L a w enf o rc e me n t  o f f i c e r s  ma y  r e tu rn  t ru an t  c h i l d r e n  t o  t he  s ch o o l  wh ere  

t he  ch i l d  i s  en ro l l ed ,  t o  t he  c h i l d ’ s  pa r en t  o r  gu a rd i an ,  o r  t o  an o th e r  l o ca t i on  

d es i gn a t e d  b y  t he  boa rd  t o  a ddr es s  t r ua ncy  i s su es .  

 Re por t i n g  t o  Pa re n t s  

 I f  a  t r u an t  c h i l d  i s  r e t u r ne d  t o  s ch oo l  b y  a  l a w  enf o rc e men t  o f f i c i a l ,  t he  

p r in c ip a l  sh a l l  no t i f y  t h e  pa r en t  o r  gua rd i a n .  

 Du a l  E nro l l men t  S tud en t s  

 E l i g ib l e  s t u de n t s  who  a r e  en r o l l e d  i n  a  bo a r d -a ppr o ved  dua l  e n r o l l me n t  

p ro gra m s ha l l  n o t  b e  c on s id e re d  t r uan t  fo r  t he  ho ur s  du r i n g  t he  sc ho o l  da y  t he y  

a t t en d  c l a s ses  a t  a  Re ge n t ’ s  un i ve r s i t y ,  c o mmu n i t y  co l l e ge ,  t e c h n ic a l  c o l l e ge ,  

vo c a t i o na l  e du ca t i ona l  s ch oo l ,  o r  Wa sh bur n  Uni ve r s i t y .  

 

Ap pr o ve d :    

K AS B Re co mme n d a t i on  –  7 / 96 ;  9 /9 7 ;  8 /9 8 ;  7 /0 2 ;  6 /0 4 ;  6 / 06 ;  4 /0 7 ;  6 / 10 ;  6 / 12 ;  

1 1 / 12 ;  1 /1 3 ;  6 /1 6  
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JBH Release of a Student During the School Day (See EBB and EBBD) JBH 

 Bu i ld i n g  p r i nc i pa l s  sh a l l  no t  r e l eas e  a  s t ud en t  d u r in g  t he  sch oo l  da y  e xce p t  

u p on  a  wr i t t en  o r  ve rb a l  r e qu es t  f r o m th e  s t ud en t ' s  l a wf u l  p a ren t  o r  p e r s on  a c t i n g  

a s  a  pa r en t .  

 Be f o re  r e l eas i n g  a  s t u de n t  du r in g  t h e  s cho o l  da y ,  t he  b u i ld in g  p r i nc i pa l  

s ha l l  be  r e s po ns i b l e  fo r  ve r i f y in g  t he  i den t i t y  o f  t h e  p e r s on  seek i n g  r e l eas e  o f  t h e  

s t ud en t .  

 I f  t he  p r i nc i pa l  i s  no t  s a t i s f i ed  wi t h  t h e  i den t i f i c a t i on  p ro v id ed  b y  t he  

p er s on  s ee k in g  r e l e as e  o f  a  s t u de n t ,  t he  s t ud en t ’ s  r e l e ase  ma y  b e  r e f use d .  

 S tu de n t s  s ha l l  no t  b e  a l l o wed  t o  ru n  p e r s on a l  e r r an ds  f o r  s ch ool  

e mp lo ye es  o f f  s ch oo l  p r e mise s  du r in g  t he  s ch oo l  d a y .  
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J CAB  S e arc he s  o f  P ro per ty  ( Se e  J CABB)  J CAB  

 P r in c ip a l s  a r e  a u th or i ze d  t o  s e a rc h  p rop e r t y  i f  t h e r e  i s  r ea so na b le  

s us p i c i on  t ha t  d i s t r i c t  p o l i c i e s ,  r u l e s  o r  d i r ec t i ves  a r e  be i n g  v io l a t ed .   In  ad d i t i on  

a l l  l oc ke r s  sh a l l  b e  su b j ec t  t o  r an do m s ea rc he s  wi t h ou t  p r io r  no t i ce  o r  r ea so nab le  

s us p i c i on .   Al l  s e a r ch es  b y  t he  p r in c ip a l  s ha l l  be  ca r r i ed  ou t  i n  t he  p r e se nce  o f  

a no the r  a d u l t  wi tne s s .  

 S ea rch  o f  Lo c ke r s  

 L o c ke r s  i n  t he  d i s t r i c t  s c ho o l s  s ha l l  be  u nd e r  s u pe r vi s io n  o f  t h e  

p r in c ip a l .   S t ud en t s  s ha l l  ha ve  no  e xp ec t a t i o n  o f  p r i va c y  i n  an y  sc ho o l  l o c ke r .  

 T h e  co mb in a t io ns  an d / o r  ke ys  t o  a l l  l oc ke r  l oc ks  s ha l l  b e  i n  t he  

p os ses s io n  o f  t he  p r i nc i pa l  a nd  s to r ed  i n  a  p l ace  des i gn ed  to  gu a rd  a ga i ns t  

u na u t hor i ze d  ac ce s s  o r  u se .   T he  p r in c ipa l  ma y  s ea rch  an y  lo c ke r  a t  an y  t i me  

w i t ho u t  n o t i c e .   S t ude n t s  sh a l l  n o t  p l ac e  l o c ks ,  o th e r  t ha n  t h ose  ap pro ve d  b y  t he  

s ch oo l ,  o n  a n y  l oc ke r .  

 S ea rch es  o f  P ro pe r t y  

 An y p e r s on  o th e r  t han  t he  p r i nc i pa l  who  w i s he s  t o  s ea r ch  a  s t u de n t ’ s  

l oc ke r  o r  p ro pe r t y  sh a l l  r ep or t  t o  t h e  p r in c i pa l  be f o re  p ro ceed in g .   In  n o  e ve n t  

s ha l l  a n y  pe r s on  be  pe r mi t t e d  t o  s e a rc h  a  s t ud en t ’ s  l o c ke r  o r  p r op e r t y  

wi t ho u t  t h e  p r i nc i pa l ’ s  co ns en t  un l e s s  t h e  p e r s on  has  a  va l i d  s e a rc h  war r an t  

a u t hor i z in g  a  s ea rch .  

 I f  a  l a w  e nfo rce me n t  o f f i ce r  des i r i n g  t o  s e a rc h  a  s t u de n t ’ s  l ocke r  o r  

p ro pe r t y  ha s  a  s ea r ch  war r an t ,  t he  p r in c ipa l  s ha l l  pe r mi t  t he  s ea rch  wh ich  s ha l l  

b e  ma d e  i n  t he  p r e s en ce  o f  t he  p r inc i pa l .
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J CAB  S e arc he s  o f  P ro per ty  J CAB - 2  

 P ro h ib i t e d  i t e ms  fo un d  d ur in g  t he  s ea rc h  sh a l l  r e ma in  i n  t h e  c us t od y 

o f  e i t he r  t he  b u i ld ing  p r i nc i pa l  o r  t he  l aw  en fo r ce me n t  o f f i ce r .   I f  a n y  i t e ms  a r e  

t u rn ed  o ve r  t o  l a w en fo r ce me n t  o f f i c i a l s  t he  p r i nc i pa l  s ha l l  r ec e i ve  a  r ec e ip t  f or  

t he  i t e ms .  

(W he ne ve r  t he  p r i nc ip a l  i s  me n t io ne d  i n  t h i s  po l i c y ,  i t  sh a l l  be  co ns t r ue d  s o  a s  t o  

i nc l ude  t he  s upe r in t en de n t  “o r  des i gna t e d  r e p re sen t a t i ve . ” )  
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J CABB  S e arc he s  o f  S t u de nt s  ( See  J CAB an d  J CAC)  J CABB  

 P r in c ip a l s  a r e  a u t hor i ze d  t o  s ea r ch  s t ude n t s  i f  t h e r e  i s  r eas on ab l e  

s us p i c i on  t ha t  d i s t r i c t  po l i c i e s ,  r u l e s  o r  d i r ec t i ves  a r e  be ing  v i o l a t ed .   S t r i p  

s ea r che s  sh a l l  n o t  b e  co nd uc t ed  b y  s ch o o l  au t ho r i t i e s .   Al l  s ea r che s  b y  t he  

p r in c ip a l  sh a l l  be  c a r r i ed  o u t  i n  t h e  p r e sen ce  o f  a no the r  ad u l t  w i t nes s .  

 T h e  s tu den t  sha l l  be  t o ld  wh y  a  s ea r ch  i s  be i n g  c on du c t e d .   T he  s t ud en t  

s ha l l  b e  r eq ue s t e d  t o  e mp t y  i t e ms  su ch  a s ,  b u t  no t  l i mi t ed  t o ,  p o c ke t s ,  pu r se s ,  

s ho u ld e r  ba gs ,  b oo k  b a gs  a nd  b r i e f ca ses .   T h e  p r inc ipa l  sh a l l  a t t e mp t  t o  ca l l  t he  

s t ud en t ’ s  pa r en t / s  an d  ma y  ca l l  l a w  e n f o rc e men t .   I t e ms  wh ic h  t he  p r i nc i pa l  

b e l i e ve s  ma y  be  c on ne c t e d  w i th  i l l e ga l  ac t i v i t y  sh a l l  r e ma in  i n  t he  c us t od y  o f  t he  

p r in c ip a l  u n l e s s  t he  i t e ms  a r e  t u rn ed  o ve r  t o  l a w  enf o r ce me n t  o f f i c i a l s .   I f  t h e  

s t ud en t  r e f us es  t o  co o pe ra t e ,  t h e  p r inc ip a l  ma y  t a ke  d i s c ip l i na r y  a c t i o n  a nd / or  

s ee k  a s s i s t a nce  f r o m l a w  e nf o rce me n t .  

 I f  l a w  e n fo rce me n t  a s s i s t a nce  i s  p r e sen t ,  f u r t he r  s ea rch  o f  t he  

s t ud en t  sha l l  be  wi th  co op e ra t i on  a nd  a s s i s t an ce  o f  l aw  enfo rce me n t  o f f i c i a l s .   

T h e  p r i nc i pa l  s ha l l  r e ma in  wi t h  t he  s t ud en t  an d  be  p re s en t  d u r i n g  a n y  s ea r ch  o f  

t he  s t ud en t  ma de  b y  l a w  enf o rc e me n t  o f f i c i a l s  on  s ch oo l  p ro pe r t y .  T he  p r in c ip a l  

s ha l l  r e c e i ve  an d  f i l e  a  r ece ip t  f o r  i t e ms  tu rn ed  o ve r  t o  l aw  enfo rce me n t  o f f i c i a l s .  

 I f  t he  p r in c ip a l  b e l i eve s  a  s t u de n t  i s  i n  pos ses s io n  o f  an  o b j ec t  wh ich  

c an  j eop a r d i ze  t he  he a l t h ,  we l f a r e  o r  s a f e t y  o f  t he  s t u den t  o r  o t he r s ,  t he  s t ud en t  

s ha l l  be  r e mo ved  t o  a  s a f e  l oca t i o n .   T h i s  d e t e r mi na t io n  ma y  b e  ba sed  on  a n y 

i n fo r ma t i on  r e ce i ved  b y  t he  p r inc ipa l  o r  an y  me mb e r  o f  t h e  f acu l t y  o r  s t a f f .  
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J CABB  S e arc he s  o f  S t u de nt s  J CABB - 2  

 Wr i t t e n  d oc u ment a t i o n  o f  ea ch  sea rch  sh a l l  be  ma i n t a ine d  b y  t he  

p r in c ip a l .  

(W he ne ve r  t he  p r i nc ip a l  i s  me n t io ne d  i n  t h i s  po l i c y ,  i t  sh a l l  be  co ns t r ue d  s o  a s  t o  

i nc l ude  t he  s upe r in t en de n t  “o r  des i gna t e d  r e p re sen t a t i ve . ” )  

 

Ap pr o ve d :    

K AS B Rec o mme n da t io n  –  7 / 96 ;  8 /9 8 ;  4 / 07 ;  1 2 /1 5  
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P a g e  L e f t  B l a n k  
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J CAC I nt err og at i on  a n d  In v es t i ga t io ns    J CAC 

 ( Se e  E BC,  GAAD,  J CABB,  J CE C a nd  J HCAA)  

 Bu i ld i n g  a d min i s t r a t o r s ,  s ch oo l  s ecur i t y  o f f i ce r s ,  an d /o r  o t he r s  

d es i gn a t e d  b y  t he  s up e r i n t e nde n t  ma y  co nd uc t  i n ves t i ga t i ons  a nd  qu es t i on  

s t ud en t s  a bo u t  v io l a t i on  o f  s ch oo l  ru l e s ,  t he  s t u de n t  c on du c t  co de ,  an d / o r  l a w .   

Un les s  o th e r wi se  p ro v i de d  h e re in ,  s uc h  i n ves t i ga to r s  s ha l l  n o t  be  r eq u i r e d  t o  

c on tac t  t he  s t ud en t ’ s  p a re n t ,  gua rd i an ,  o r  r e p re sen t a t i ve  p r io r  t o  qu es t i on i n g  a n d 

ma y r eq ues t  l a w e n fo rce me n t ,  s ch oo l  r e so ur ce  o f f i c e r ( s ) ,  an d / o r  s ch oo l  s e cur i t y  

o f f i c e r ( s )  f o r  a s s i s t an ce  i n  c on du c t i n g  t he  i n ve s t i ga t i on s .  

 I f  t he r e  i s  r eas on  to  be l i e ve  a  v io l a t i on  o f  a  c r i mi na l  l a w ha s  be en  

c o mmi t t ed ,  t h e  b u i ld in g  a d min i s t r a t o r ,  t he  s up e r i n t e nde n t ’ s  d es i gn ee ,  a nd / o r  

s ch oo l  s e cur i t y  o f f i c e r  wi th  au t ho r i za t i o n  o f  t he  su pe r i n t e nd en t  o r  t h e  

s up e r i n t e nde n t ’ s  de s ign e e  s ha l l  no t i f y  t he  a pp ro pr i a t e  l a w  enf o r ce me n t  a ge nc y  o f  

c r i min a l  co nd uc t  a s  p ro v id ed  i n  l a w an d /o r  bo a rd  po l i c y  a nd  ma y  r e que s t  f u r th e r  

i n ves t i ga t i on  o f  t he  a l l e ged  v io l a t i o n .  

 W he n  a  s ch oo l  r e sou rce  o f f i c e r  o r  c a mp us  p o l i ce  o f f i ce r  i n i t i a t e s  a n  

i n ves t i ga t i on  o f  a  p o t e n t i a l  v io l a t i on  o f  c r i mi na l  l a w  b y  a  s t u de n t  on  t he  o f f i ce r ’ s  

o wn i n i t i a t i ve  a nd  n o t  a t  t he  b ehe s t  o f  a  bu i ld i n g  a d min i s t r a to r  o r  t he  d es i gne e  o f  

t he  su pe r i n t e nd en t ,  su ch  o f f i ce r  wi l l  n o t i f y  t he  bu i ld i n g  a d min i s t r a to r  a nd  w i l l  

ma ke  a  r e as ona b le  a t t e mp t  t o  c on t ac t  t he  s t u de n t ’ s  pa re n t ,  gua r d i a n ,  o r  

r ep r ese n t a t i ve  p r io r  t o  i n i t i a t i n g  qu es t i on in g .  

 Co or d in a t i o n  wi th  L a w E nfo rce me n t  

 S c ho o l  ad mi n i s t r a t o r s  an d /o r  s c ho o l  s ec ur i t y  o f f i ce r s  s ha l l / ma y  me e t  

p er i od i ca l l y  wi t h  l oca l  l a w en fo r ce me n t  o f f i c i a l s  t o  d i sc us s  t he  d i s t r i c t ’ s  po l i c i es  

a nd  r u l e s  r e ga rd i n g  l a w  e nfo rce me n t  c on t a c t s  wi th  t he  d i s t r i c t .  
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J CAC I nt err og at i on  a n d  In v es t i ga t io ns  J CAC- 2  

 No t i f i c a t i o n  o f  In ve s t i ga t i on s  Con du c t e d  b y  L aw Enf o rc e me n t  Of f i ce r s  

 W he n  l a w  e nfo r ceme n t  o f f i ce r s  i n i t i a t e  a n  i n ves t i ga t i on  i n vo l v in g  

q ue s t i o n i n g  o f  a  s t u de n t  on  a  t o p i c  un re l a t e d  t o  a  r ep or t  o f  ch i l d  a bu se  o r  ne g l e c t  

o r  t o  t he  i d en t i t y  o f  t he  s t ud en t  du r in g  sc ho o l  h ou r s ,  t he  bu i ld in g  ad mi n i s t r a t or  

s ha l l  ma ke  a  r e aso nab le  a t t e mp t  t o  c on t ac t  a  pa r en t ,  gua rd i an ,  o r  r e p re se n t a t i ve  

o f  t he  s tu de n t ( s )  p r io r  t o  su ch  q ues t i o n in g .   No t i f i c a t i on  o r  a t t emp t ed  no t i f i c a t i o n  

o f  a  pa r en t ,  gu a rd i a n ,  o r  r ep res en t a t i ve  sha l l  be  d oc u ment ed  b y  t h e  ad mi n i s t r a to r  

i n vo l ved .   I f  a  s t ud en t ’ s  p a re n t ,  gua rd i an ,  o r  r e p res en t a t i ve  i s  n o t  p r e se n t  du r in g  

s uc h  que s t i on i n g  o f  a  s t u den t ,  t he  p r inc i pa l  ma y  be  p re sen t  un l e s s  o th e r wi se  

s pe c i f i e d  i n  l a w  o r  bo a r d  po l i c y .  

 Ch i ld  Abu se  an d  Id en t i t y  In ve s t i ga t i ons  Co nd uc t ed  b y  L a w En fo r ce me nt  

Of f i ce r s  

 T h e  a d mi n i s t r a t i on  sh a l l  c oo pe ra t e  w i th  l a w  e nfo rce me n t  o f f i ce r s  who  a r e  

c on du c t i n g  i n ve s t i ga t i on s  o f  s usp ec t ed  ch i ld  a bu se  o r  ne g l ec t  o r  co nce rn i n g  t he  

s t ud en t ’ s  i den t i t y .   F or  an y  i n ves t i ga t i on s  c on ce r n in g  kn o wn o r  su sp ec t e d  c h i l d  

a bu se  o r  n e gl ec t ,  s cho o l  s t a f f  sh a l l  f o l l ow t he  p ro ce dur es  ou t l i n ed  i n  boa rd  po l i c y  

GAAD i ns t ead  o f  t he  r e qu i r e me n t s  o f  t h i s  p o l i c y .  

 L a w E nfo rce me n t  In i t i a t e d  In ve s t i ga t i o ns  a t  Sc ho o l  

 In  c as es  no t  i n vo l v in g  t h e  i n ves t i ga t i on  o f  kno wn o r  su spec t ed  c h i l d  

a bu se  o r  ne g l e c t  o r  i n vo l v i n g  t h e  s tu den t ’ s  i den t i t y ,  l a w e n fo rce me n t  o f f i ce r s  

s ha l l  n o t  be  pe r mi t t e d  t o  i n i t i a t e  an d  co nd uc t  i n ves t i ga t i o ns  i n vo l v i n g  t he  

q ue s t i o n i n g  o f  s t ude n t s  du r in g  sc ho o l  h o ur s  u n le s s  t he  s tu de n t ’ s  pa r en t  o r  

gu a rd i an  ha s  g i ven  t he  s ch oo l  p e r mi s s io n  t o  a l l o w the  q ue s t i o n in g ,  a  va l i d  war r an t  

h as  b ee n  p res en t ed  t o  t he  b u i ld in g  ad mi n i s t r a t o r  fo r  s uc h  pu rp os e ,  o r  i n  
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J CAC I nt err og at i on  a n d  In v es t i ga t io ns  J CAC- 3  

d e mo ns t r a t e d  e me r gen c y  s i t ua t i on s .   I f  a  d e mo ns t r a t e d  e me r ge nc y  i s  f o un d ,  t he  

b u i l d in g  a d mi n i s t r a to r  s ha l l  r e qu i r e  i den t i f i ca t i o n  o f  l a w e nfo rce me n t  o f f i c i a l s  

a nd  r ea so ns  f o r  t he  i n t e r ro ga t i on  o r  i n ves t i ga t i o n  o f  a  s t u de n t .   I f  t h e  b u i ld in g  

a d min i s t r a to r  i s  n o t  s a t i s f i e d  wi th  e i t he r  t h e  i de n t i f i ca t i on  o r  t he  r ea so n ,  t h e  

r eq ues t  sh a l l  n o t  be  g r a n t e d .   T h e  b u i l d in g  a d mi n i s t r a to r  sh a l l  a t t e mp t  t o  n o t i f y  

t he  su pe r in t en den t  an d  t h e  o f f i ce r ’ s  su pe r i o r s  o f  t he  r e as ons  fo r  t he  r e fus a l .    

 T a k in g  S t ude n t s  In to  Cus t od y  

 S tu de n t s  s ha l l  no t  be  vo l un t a r i l y  r e l ea se d  b y  sc ho o l  o f f i c i a l s  t o  l aw 

e nf o rce me n t  a u th or i t i e s  un l e s s  t h e  s tu de n t  ha s  bee n  p l a ce d  u nd e r  a r r e s t  o r  t a ken  

i n to  c us t od y  b y  l a w  en fo r ce me n t ,  s c ho o l  r e so urc e  o f f i ce r s ,  c a mp us  po l i ce  o f f i c e r s ,  

o r  Depa r t me n t  fo r  Ch i ld r en  a nd  Fa mi l i e s  ( “ DCF”)  a u th or i t i e s  p u r s ua n t  t o  a  c h i l d  

a bu se  i n ves t i ga t i on .   E xc ep t  a s  o th e r wi se  s pe c i f i e d  i n  t h i s  po l i c y ,  a  r eas on ab l e  

e f fo r t  sh a l l  be  ma de  t o  no t i f y  t h e  s t uden t ’ s  p a re n t ,  gu a rd i an ,  o r  r ep res en t a t i ve  

wh en  s t ud en t s  a r e  r emo ve d  f ro m  

s ch oo l  f o r  an y  r eas on .   P a re n t s  sh a l l  n o t  be  n o t i f i ed  b y  sc ho o l  o f f i c i a l s  wh en  th e i r  

c h i l d  i s  t a ken  i n t o  c us t od y  b y  DCF ,  s ch o o l  r e s our ce  o f f i ce r s ,  ca mp u s  po l i ce  

o f f i c e r s ,  an d / o r  l a w e nf o rce me n t  a s  a  r e su l t  o f  a l l e ga t i o ns  o f  a bus e  o r  n e gl ec t .  

E x cep t  a s  p ro v id ed  ab o ve  a nd / o r  a s  sp e c i f i e d  i n  a  co ur t  o rd e r  o r  a r r e s t  war r a n t ,  i f  

a  s t u den t  i s  t a ken  i n to  c us t od y  b y  a  l aw  en fo r ce me n t  o f f i ce r ,  s ch oo l  r e so urc e  

o f f i c e r ,  o r  ca mp u s  p o l i ce  o f f i c e r ,  b u i l d in g  a d mi n i s t r a to r s  s ha l l  ma ke  a  goo d - f a i th  

e f fo r t  t o  c on t ac t  t h e  s t u de n t ’ s  p a re n t  o r  gu a rd i an .  No t i f i c a t i on  e f fo r t s  sha l l  be  

d oc u me nte d .    

 W he n  a  s t ud en t  ha s  b ee n  t a ke n  i n t o  cu s to d y  o r  a r r e s t e d  o n  s ch ool  

p r e mi ses  wi th ou t  p r io r  no t i f i c a t i o n  t o  t h e  b u i ld in g  a d mi n i s t r a to r ,  t he  s c ho o l   
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J CAC I nt err og at i on  a n d  In v es t i ga t io ns  J CAC- 4  

s t a f f  p r e s en t  s ha l l  a s k  t h e  l a w enf o r ce me n t  o f f i c e r  t o  no t i f y  t he  b u i ld in g  

a d min i s t r a to r  o f  t he  c i r cu ms ta nc es  a s  qu i c k l y  a s  p oss ib l e  an d  s ha l l  t he ms e l ves  

c on t ac t  t h e  b u i l d in g  a d min i s t r a to r  wi th  an y  i n f o r ma t i on  t h e y  h a ve  r e ga rd i n g  t he  

c h i l d  be i n g  t a ken  i n to  c us t od y .   Sc ho o l  r e so urc e  o f f i ce r s  a nd  ca mp us  po l i ce  

o f f i c e r s  a r e  e xp ec t ed  t o  co n t a c t  t h e  b u i ld in g  a d min i s t r a to r  a s  so o n  a s  p r ac t i ca b l e  

a f t e r  t a k in g  a  s t u de n t  i n t o  cu s to d y .  

 D i s t u r ba nce  o f  Sc hoo l  En v i r on me nt  

 L a w en fo r ce me n t  o f f i ce r s  ma y  b e  r e que s t e d  t o  a s s i s t  i n  co n t r o l l i ng  

d i s t u rb an ces  a t  s ch oo l  a nd ,  i f  nec es s a r y ,  t o  t a ke  s tu de n t s  o r  o th e r  p e r s on s  i n t o  

c us t od y .  

 Def in i t i on  

 F or  t he  pu r po ses  o f  t h i s  p o l i c y ,  “c a mpu s  p o l i c e  o f f i ce r ”  i s  a  s c ho o l  

s ec ur i t y  o f f i ce r  e mplo ye d  b y  a nd  des i gn a t e d  b y  t h e  b oa r d  t o  a id  an d  s up p le me n t  

l a w  e nfo rce me n t  a gen c i e s  o f  t he  s t a t e ,  c i t y ,  an d  co un t y  i n  wh ich  t he  sch oo l  d i s t r i c t  

i s  l oca t ed .  

 F or  t h e  p u r pos es  o f  t h i s  po l i c y ,  s t u de n t s  w i l l  n o t  be  dee me d  to  b e  “ t a ken  

i n to  c us t od y”  wh en  th e y  a r e  b e in g  q ues t i on ed  b y  a  s ch oo l  r e sou rce  o f f i ce r ,  s c ho o l  

s ec ur i t y  o f f i c e r ,  a nd / o r  ca mp us  p o l i c e  o f f i ce r  a bo u t  a  v i o l a t i on  o f  s t a t e  l a w,  

c ou n t y  r e so l u t i on s ,  c i t y  o r d in an ces ,  bo a r d  po l i c y  o r  r e gu l a t i on ,  a n d /o r  s c ho ol  

r u l e s  o n  p r op e r t y  own ed ,  o cc up i ed ,  o r  o pe ra t e d  b y  t he  s ch oo l  d i s t r i c t  o r  a t  t h e  

s i t e  o f  a  fu nc t io n  spo ns ore d  b y  t he  sc ho o l  d i s t r i c t .  

 

Ap pr o ve d :   2 /2 0  
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J CDA S tu d ent  Co n du ct  (Se e  AEB,  I IBG,  J A ,  JDD an d  JH CAA)  J CDA 

 E ac h  p r i nc i pa l  s ha l l  de ve l op  r u l e s  an d  r e gu l a t i on s  t o  go ve rn  s tu den t  

c on du c t  c on s i s t en t  wi t h  b oa r d  p o l i c i e s .   Th e  r u l e s  sh a l l  b e  r e v i e wed  b y  t he  boa rd  

a nd  a do p te d  a s  p o l i cy  b y  r e f e r e nc e .    T h e  r u l e s  o f  co nd uc t  sh a l l  b e  pu b l i s he d  

 i n  s t ud en t  h an db oo ks .  

 V i o l a t i on  o f  an y  p ro v i s io n  o f  t h e  be ha vi o r  c od e  ma y  r e su l t  i n  d i s c ip l i na ry  

a c t i o n  u p  t o  an d  i nc lu d i n g  s usp en s io n  an d / o r  ex pu l s io n .   

 



 

©KASB. This material may be reproduced for use in USD 306.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 

without written permission from KASB. 

J CDAA To ba cc o -F re e  Sc ho o l  Gr ou n ds  f or  St ud en t s  J CDAA 

 ( Se e  GAOC an d  KMA)  

 T h e  use ,  p oss es s io n ,  o r  p r o mot i on  o f  an y  t o ba cc o  p ro du c t  b y  any  s tu de n t  i s  

p ro h ib i t ed  a t  a l l  t ime  i n  an y  d i s t r i c t  f a c i l i t y ;  i n  s ch oo l  ve h i c l e s ;  a t  s c ho o l -

s po ns ore d  a c t i v i t i e s ,  p r o gr a ms ,  o r  e ve n t s ;  a nd  on  sc ho o l  own ed  o r  o pe ra t ed  

p ro pe r t y .  

 S tu de n t  v io l a t i o ns  wi l l  r e su l t  i n  d i sc i p l i n a r y  a c t i o ns  a s  ou t l i n ed  b y  b oa rd  

p o l i c y  a nd / o r  s t ud en t  han db oo ks .  D i s c ip l i na r y  ac t i o ns  ma y  i nc l ud e  

p a re n t / gu a rd i an  no t i f i ca t i on ,  p a r t i c ipa t i on  i n  a  t o ba cc o  an d  e l ec t ro n i c  n i co t ine  

d e l i ve r y  s ys t e ms  e du ca t i on  p ro gra m,  r e f e r r a l  t o  a  ce s sa t i on  p ro gra m,  a nd / o r  

c o mmu n i t y  se r v i ce .  S tu de n t  v io l a t i o ns  ma y  b e  r ep or t e d  t o  l a w e nf o rc e men t  i f  u se  

o r  po sse s s i on  i s  d eeme d  to  b e  i l l e ga l .  

 T h e  f o l l owin g  de f i n i t i on s  ap p l y  t o  t h i s  po l i c y .  

 “T oba cc o  p r od uc t ”  me a n s  an y  p ro du c t  t h a t  i s  ma d e  f r o m or  d e r i ve d  f ro m 

t ob acc o ,  o r  t ha t  c on t a i ns  n i c o t i ne ,  t ha t  i s  i n t e nde d  f o r  h u ma n  c on su mp t io n  o r  i s  

l i ke l y  t o  be  co ns u me d ,  whe t he r  s mo ke d ,  h ea t ed ,  c he we d ,  abs o r bed ,  d i s s o l ved ,  

i nh a l ed ,  o r  i n ge s t e d  b y  a n y  o t he r  me an s ,  i nc l ud i n g ,  b u t  no t  l imi t ed  t o ,  e l e c t ro n i c  

n ic o t in e  de l i ve r y  s ys t e m (h e rea f t e r  “ E NDS ”) ,  c i ga re t t e s ,  c iga r s ,  p i pe  t o ba cco ,  

c he wi n g  to ba cco ,  snu f f ,  o r  s nu s .  T o bac co  p ro du c t  a l s o  me ans  a n y  c o mp one n t  o r  

a cce s s o r y  us ed  i n  t he  co n s u mpt io n  o f  a  t o ba cc o  p ro duc t ,  su ch  a s  f i l t e r s ,  r o l l i n g  

p ap e r s ,  p i pe s ,  c ha r g i n g  de v i ce s ,  c a r t r i d ge s ,  an d  an y  su bs t an ce s  us ed  i n  E NDS,  

wh e th e r  o r  no t  t h e y  co n ta i n  n i c o t in e .  Th i s  de f in i t i on  d oes  n o t  i nc lu de  F DA -

a pp ro ved  n i c o t i ne  r ep l ac e me n t  t h e ra p i e s  i nc l ud i n g  t r an sd e r ma l  n i c o t in e  p a t c hes ,  

n i c o t i n e  gu m,  an d  n i c o t in e  l o ze n ge s  p r e sc r ibe d  t o  t h e  s t ud en t  b y  a  me d i ca l  

p r ac t i t i o ne r  o r  o b t a i ne d  o ve r  t h e  co un te r  a nd  u sed  i n  a cco rd anc e  wi t h  l ab e l  

r eq u i r e me n t s .  
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 “ El ec t r on i c  n i c o t i ne  d e l i ve r y  s ys t e m”  o r  “ (E NDS)”  me ans  a n y  d e vi ce  t h a t  

d e l i ve r s  a  va por i ze d  so l u t i o n  ( i nc lu d in g  n i c o t in e ,  T HC,  o r  any  o t he r  su bs t an ce )  

b y  me a ns  o f  c a r t r i d ge  o r  o th e r  ch e mica l  d e l i ve r y  s ys t e ms .  Suc h  de f in i t i o n  s ha l l  

i nc l ude ,  b u t  ma y  no t  b e  l i mi t e d  t o ,  an y  e l ec t ro n i c  c i ga r e t t e ,  va pe  pen ,  h oo ka h  pe n ,  

c i ga r ,  c i ga r i l l o ,  p i pe ,  o r  pe r s o na l  va por i ze r .  E NDS a re  no t  F DA -a p p ro ve d  n i co t ine  

r ep l ace me n t  t h e ra p y  d e v i ce s .  

 “ Pr o mot i on ”  i n c lu des ,  b u t  i s  no t  l i mi t e d  t o ,  p ro du c t  a d ve r t i s i ng  v i a  b r a nd ed  

ge a r ,  b a gs ,  c lo t h in g ,  a n y  pe r so na l  a r t i c l e s ,  s i gn s ,  s t ru c tu res ,  ve h i c l e s ,  f l ye r s ,  or  

a n y  o the r  ma te r i a l s .  

 

Ap pr o ve d :   1 /2 1  
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J CDB  Dr ess  Co de  J CDB  

 Ne a tn es s ,  de ce nc y ,  a nd  go od  t a s t e  a r e  gu i de l i nes  o f  t h e  d i s t r i c t  d r e s s  

c od e .   S tu de n t s  mus t  d r e s s  i n  a  ma n ne r  t ha t  i s  n o t  o bsce ne ;  o f f e ns i ve ;  o r  

s ub s t a n t i a l l y  o r  ma te r i a l l y  d i s ru p t i ve  t o  t h e  l e a r n in g  e n vi r o nme n t .   Ap par e l  t h a t  

i s  s e xua l l y  su gge s t i ve ;  p ro mo tes  v i o l e nc e ,  i l l e ga l  a c t i v i t i e s ,  d ru gs ,  a l c oh o l ,  

a nd /o r  t o ba cco ;  o r  i s  de t e r mi ne d  t o  be  gan g  r e l a t e d  i s  p ro h i b i t e d .  

 S tu de n t  a pp a re l  an d  gr oo mi n g mu s t  a l s o  me e t  r eq u i r e me n t s  o f  an y  c ou r se s  

wh ich  a r e  pa r t  o f  t h e  ap pr o ved  cu r r i c u lu m in  wh i ch  t h e y  a r e  en r o l l e d .  

 T ra d i t i ona l  t r i b a l  r ega l i a  o r  o b j ec t s  o f  cu l t u r a l  s i gn i f i ca nc e  s ha l l  no t  be  

p ro h ib i t ed  a t  a  pu b l i c  e ve n t .  

 D re s s  c ode s  sh a l l  be  p u b l i s hed  i n  t he  a ppro pr i a t e  s t ud en t  h an db o o ks .  

 

Ap pr o ve d :   1 /2 2  

K AS B Rec o mme n da t io n –7 / 96 ;  4 /0 7 ;  12 / 15 ;  1 2 /2 1  
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J CDBB  W ea po ns  ( See  E BC,  J DC,  J DD,  J HCAA an d  KGD)  J CDBB  

 A  s t ud en t  s ha l l  no t  kn o wi n gl y  po ss es s ,  han d l e ,  o r  t r a ns mi t  a n y  o b j ec t  t h a t  

c an  r e aso na b l y  b e  co ns i de red  a  wea po n  a t  s ch oo l ,  on  sc ho o l  p r ope r t y ,  o r  a t  a  

s ch oo l - s p on sor ed  e ven t .   T h i s  s ha l l  i nc l ude  a n y  we ap on ,  an y  i t e m b e i n g  u sed  a s  a  

we ap on  o r  d es t r uc t i ve  d e vi ce ,  o r  an y  f ac s i mi l e  o f  a  wea po n .   

 W eap on s  an d  Des t r uc t i ve  De v ic es  

 As  u se d  i n  t h i s  po l i cy ,  t h e  t e r m “ wea po n  a nd /o r  d es t r uc t i ve  d ev i ce ”  sha l l  

i nc l ude ,  b u t  sh a l l  no t  b e  l i mi t e d  t o :  

*  a n y  we ap on  wh ich  wi l l  o r  i s  des i gn ed  t o  o r  ma y  r ea d i l y  be  c on ve r t e d  t o  e xp e l  

a  p r o j ec t i l e  b y  t h e  ac t i on  o f  an  ex p lo s ive ;  

 

*  t he  f r a me  o r  r e ce i ve r  o f  an y  wea po n  de sc r i be d  i n  t he  p r ece d i n g  e xa mp le ;  

 

*  a n y  f i r ea r m mu f f l e r  o r  f i r e a r m s i l e nce r ;  

 

*  An y ex p lo s i ve ,  i nce nd ia r y ,  o r  po i so n  gas  b o mb ,  gr en ade ,  r o c ke t  ha v in g  a  

p ro pe l l an t  c ha r ge  o f  mo r e  t h an  fo ur  o un ces ,  mi s s i l e  ha v i n g  an  e xp los i ve  o r  

i nce nd i a r y  c ha r ge  o f  mo r e  t h an  1 / 4  ou nc e ,  mi n e ,  o r  s i mi l a r  d e vi c e ;  

 

*  a n y  we ap on  whic h  wi l l ,  o r  wh i ch  ma y  be  r ead i l y  c on ve r t ed  t o ,  ex pe l  a  

p ro j ec t i l e  b y  t he  ac t i o n  o f  a n  ex p lo s i ve  o r  o t he r  p ro pe l l an t  a nd  whic h  ha s  an y  

b a r r e l  wi t h  a  b o re  o f  mo r e  t ha n  1 /2  i nc h  i n  d i a me te r ;   

 

*  a n y  c o mbi na t io n  o f  pa r t s  e i t he r  d es i gn ed  o r  i n t e nd ed  f o r  us e  i n  c on ve r t i n g  

a n y  d e vi ce  i n to  a  de s t r uc t i ve  d e vi ce  d esc r i be d  i n  t he  t wo  i mme d ia t e l y  

p r ec ed i n g  e xa mp le s  a nd  f r o m whic h  a  de s t r uc t i ve  d e vi ce  ma y  b e  r ea d i l y  

a s se mb le d ;   

 

*  a n y  b lu d ge on ,  s a nd  c l ub ,  me ta l  kn uc k le s ,  o r  t h ro wi n g  s t a r ;  

 

*  a n y  kn i f e ,  c o mmo n l y  r e f e r r e d  t o  a s  a  s wi t c hb l ad e ,  wh i ch  h as  a  b l ade  t ha t  

o pe ns  a u to ma t i c a l l y  b y  ha nd  p res su r e  ap p l i ed  t o  a  b u t t on ,  sp r in g ,  o r  o t he r  

d e v i ce  i n  t he  ha nd le  o f  t he  kn i f e  o r  an y  kn i f e  h a vi n g  a  b l ad e  t h a t  o pen s ,  

f a l l s ,  o r  i s  e j ec t e d  i n t o  po s i t i o n  b y  t he  fo r ce  o f  gr a vi t y  o r  b y  a n  ou twar d ,  

d o wn ward ,  o r  ce n t r i fu ga l  t h ru s t  o r  mo ve me nt ;  

 

*  a n y  e l e c t ro n i c  de v i c e  d es i gn ed  t o  d i sc ha r ge  i mmo b i l i z i n g  l e ve l s  o f  e l ec t r i c i t y ,  

c o mmo n l y  kn own  as  a  s t un  gu n .  
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J CDBB  W ea po ns  J CDBB - 2  

  

 P e na l t i e s  fo r  W eap on  V io l a t i o ns  

 P os se s s i on  o f  a  weapo n  a nd / o r  d es t r uc t i ve  d e vi ce  l i s t ed  un de r  t h e  “W eap on s  

a nd  Des t r uc t i ve  De v ic es ”  he ad i n g  o f  t h i s  po l i c y  sh a l l  r e su l t  i n  ex pu l s i on  f r o m 

s ch oo l  f o r  a  pe r i od  o f  on e  c a l e nd a r  ye a r ,  e xc ep t  t h e  s up e r i n t e nde n t  ma y 

r eco mme n d  t h i s  e xp u l s io n  be  mo d i f i e d  o n  a  ca se -b y-c a s e  ba s i s .    

 P os se s s i on  o f ,  ha nd l i n g  o f ,  an d /o r  t r a nsmi t t i n g  a  wea po n  o f  a  t yp e  o t he r  

t ha n  de sc r i be d  u nde r  t he  “W ea po ns  a nd  De s t ru c t i ve  De v ice s”  h ea d in g  a bo ve ,  an  

i t e m b e in g  use d  a s  a  we ap on  o r  de s t ru c t i ve  d e vi ce ,  o r  a  f ac s i mi l e  o f  a  wea po n  ma y 

r e su l t  i n  d i sc i p l i na ry  a c t i on  up  t o  an d  i nc l ud i n g  s us pe ns i on  a nd / o r  e xp u l s i on .   

E x pu l s io n  hea r in gs  fo r  wea po ns  v io l a t i o ns  sh a l l  be  c on du c t e d  b y  t he  

s up e r i n t e nde n t  o r  t he  su pe r in t en den t ’ s  d es i gn ee .  

 S tu de n t s  v i o l a t i n g  t h i s  p o l i c y  sh a l l  b e  r ep or t e d  t o  t h e  ap pr opr i a t e  l aw 

e nf o rce me n t  a gen c y( i e s )  an d ,  i f  a  j u ve n i l e ,  t o  t he  S ec r e t a ry  fo r  DCF  o r  t h e  

S ec re t a r y  o f  K DOC as  a ppr op r i a t e .  

 P os se s s i on  o f  an  a i r  gu n  a t  s c ho o l ,  on  s ch oo l  p ro pe r t y ,  o r  a t  a  s c ho o l  

s up e r v i se d  ac t i v i t y  wi l l  n o t  be  p r oh i b i t ed  f o r  s t u de n t s  pa r t i c i pa t i n g  i n  a n  a i r  gu n -

r e l a t ed  a c t i v i t y  s po ns ore d  b y  an  o r gan i za t i on  he l d  a t  s c ho o l  o r  wh en  i n  t r a ns i t  t o  

o r  f ro m s uch  a c t i v i t i e s  he l d  o f f  d i s t r i c t  p r op e r t y .  

 

Ap pr o ve d :   8 /1 6  

K AS B Rec o mme n da t i on –9 / 97 ;  6 /9 9 ;  6 /0 0 ;  6 / 01 ;  6 / 04 ;  4 /0 7 ;  1 0 / 12 ;  1 / 13 ;  6 /1 5 ;  

6 /1 6  
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J CE Com pl a in t s  (S ee  J DDC an d  K N)  J CE 

 Co mp la i n t s  Ab ou t  Di s c r i mi na t i on  

 T h e  d i s t r i c t  i s  c ommi t t ed  t o  ma in t a in in g  a  wor k in g  an d  l ea r n in g  

e n v i ro n me nt  f r ee  f rom d i s c r i mi na t i on ,  i n s u l t ,  i n t i mi da t i on ,  o r  ha r as s me n t  d ue  t o  

r ace ,  co l o r ,  r e l i g io n ,  s e x ,  a ge ,  na t i on a l  o r i g in ,  o r  d i sa b i l i t y .  

 An y  in c id en t  o f  d i s c r i mi na t i on  i nc l ud i n g  ac t s  o f  h a ra s s me n t  s ha l l  p ro mp t l y  

b e  r ep or t ed  fo r  i n ves t i ga t i o n  an d  c o r r ec t i ve  ac t i on  b y  t he  b u i l d in g  p r i nc i pa l  o r  

d i s t r i c t  co mp l i a nc e  c oo rd i na t o r .   An y  s t ud en t  o r  e mp l o yee  wh o  e n ga ges  i n  

d i sc r i min a to r y  co nd uc t  s ha l l  b e  s ub j ec t  t o  d i sc i p l i na r y  ac t i on ,  up  t o  a nd  i n c lu d i ng  

t e r min a t io n  f ro m e mp lo yme n t  o r  ex pu l s ion  f r o m sc ho o l .  

 D i s c r i mi na t i on  a ga i ns t  an y  s tu de n t  on  t he  bas i s  o f  r a ce ,  co lo r ,  na t i ona l  

o r i g i n ,  s e x ,  d i sa b i l i t y ,  o r  r e l i g io n  i n  t he  a d mis s io n  o r  a cc es s  t o ,  o r  t r e a t me n t  i n  

t he  d i s t r i c t ’ s  p r o grams  a nd  a c t i v i t i e s  i s  p r oh i b i t e d .   S up e r i n t en de n t ,  50 56  Eas t  K4  

Hwy,  Gyp su m,  K S  6 7 44 8 ,  (7 85 )  53 6 -4 29 1  ha s  be en  de s i gna t e d  t o  c oor d in a t e  

c o mpl i an ce  wi t h  no nd i sc r i min a t io n  r eq u i r e me n t s  c on t a in ed  i n  T i t l e  V I  o f  t h e  Ci vi l  

R i gh t s  Ac t  o f  1 96 4 ,  T i t l e  IX  o f  t he  E du ca t io n  Ame nd me nt s  o f  19 72 ,  Se c t i o n  50 4 

o f  t he  Reh ab i l i t a t i on  Ac t  o f  1 97 3 ,  a nd  Th e  Ame r i c ans  wi t h  D i s ab i l i t i e s  Ac t  o f  

1 9 90 .  

 An y  s tu de n t  who  b e l i e ve s  t ha t  h e  o r  sh e  ha s  bee n  d i sc r i mi na t ed  a ga i ns t  

ma y  f i l e  a  c o mpl a in t  w i th  t h e  bu i ld i n g  p r i nc i pa l ,  an o th e r  ad min i s t r a to r ,  t h e  

gu i da nce  c ou nse lo r ,  o r  an o th e r  ce r t i f i e d  s t a f f  me mb e r .   An y  s ch o o l  e mpl o yee  

wh o  r ec e i ves  a  co mp la in t  o f  d i sc r i min a t io n  o r  h a ra s s me n t  f rom a  s tu de n t  sh a l l  

i n fo r m t he  s t ud en t  o f  t h e  e mpl o yee ’ s  o b l iga t i on  t o  r ep or t  t he  co mp la in t  a nd   
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J CE Com pl a in t s  J CE- 2  

a n y p r op ose d  r e so lu t i o n  o f  t he  c o mp la i n t  t o  t h e  b u i l d in g  p r inc ip a l .   I f  t he  bu i ld i n g  

p r in c ip a l  i s  t he  a l l e ge d  ha r as se r ,  t he  r e por t  s ha l l  b e  ma d e  t o  t h e  d i s -  

t r i c t  co mp l i a nc e  c oor d in a to r .   An y  s tu den t  c o mp la i n t  o f  d i s c r i mi na t io n  s ha l l  be  

r e so l ve d  un de r  t he  d i s t r i c t ’ s  d i s c r i mi na t i on  c o mp la i n t  p ro ce dure s  i n  p o l i c y  K N .  

 T h e  d i s t r i c t  p ro h ib i t s  r e t a l i a t i on  o r  d i s c r i mi na t i on  a ga i ns t  any  p e r so n  for  

o p pos i n g  d i s c r i mi na t i on ,  i n c lu d in g  h a ra s sme n t ;  f o r  p a r t i c ip a t i n g  i n  t h e  co mp la in t  

p ro ces s ;  o r  ma k i n g  a  c o mpl a in t ,  t e s t i f y in g ,  a s s i s t i n g ,  o r  p a r t i c ip a t i n g  i n  an y 

i n ves t i ga t i on ,  p r oce ed in g ,  o r  hea r in g .  

 C o mp la i n t s  Ab ou t  Sch o o l  Ru les  

 An y  s tu den t  ma y  f i l e  a  co mp la i n t  wi t h  t h e  p r in c ip a l  co nce r n i n g  a  s ch oo l  

r u l e  o r  r e gu l a t i on  a s  i t  a pp l i e s  t o  t he  s t ude n t .   T he  c o mpl a in t  sh a l l  b e  i n  wr i t i n g ,  

f i l ed  w i th i n  20  da ys  f o l l o wi n g  th e  a pp l i ca t i on  o f  t he  ru l e  o r  r egu l a t i o n ,  an d  mu s t  

s pe c i f y  t h e  b as i s  fo r  t he  co mp la i n t .   T he  p r i nc i pa l  sh a l l  i n ves t i ga t e  t h e  c o mpl a in t  

a nd  i n f o r m t he  s tu de n t  o f  t he  r e s o lu t i o n  wi t h in  1 0  d a ys  a f t e r  t he  co mp la in t  i s  

f i l ed .  

 



 

©KASB. This material may be reproduced for use in USD 306.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 

without written permission from KASB. 

J CEC Dem on str at i on s  ( See  J CAC)  J CEC 

 S tu de n t  de mo n s t r a t i o ns  on  s ch oo l  p ro pe r t y  s ha l l  be  c on duc t ed  i n  an  

o rd e r l y  a nd  no n -d i s ru p t i ve  ma nn er .   Demo n s t r a t i on s  ma y  b e  t e r mi na t ed  a t  an y  

t i me  b y  t h e  p r i nc i pa l  o r  t he  su pe r i n t e nd en t .    
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J DA Co rp or a l  P un i s hmen t  J DA 

 Co rp ora l  p un i sh me n t  sh a l l  n o t  be  p e r mi t t e d  i n  t h e  sch oo l  d i s t r i c t .   
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J DB  Det en t io n  J DB  

 De t en t i o n  p e r i ods  ma y  b e  e s t ab l i sh ed  b y  bu i ld i n g  p r in c i pa l s  a nd  

a d min i s t e r e d  a cc ord in g  t o  r u l e s  a ppr o ved  b y  t h e  bo a rd .  
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J DC P r ob at i on   (S ee  J CDBB an d J DD)  J DC 

 An y  pu n i s h men t ,  susp en s io n  o r  e xp u l s i on ,  ma y  be  de f e r r e d  b y  t h e  p r in c ip a l  

( ad d  o th e r  p os i t i on s  a s  a p pro pr i a t e ) .   T h e  s t ude n t  i n vo l ve d  ma y  b e  p l ac ed  o n  

p ro ba t i on  f o r  a  s e t  p e r i od  o f  t i me .   T he  p un i sh me n t ,  s us pen s io n  o r  ex pu l s io n ,  sha l l  

r e ma i n  de f e r r ed  s o  l o n g  a s  t he  s t ud en t  me e t s  t he  c on d i t i ons  o f  t he  p ro ba t i on .   I f  

a  s t ud en t  i s  p l ac ed  on  p ro ba t i on ,  wr i t t e n  n o t i f i ca t i o n  sha l l  be  s en t  t o  t he  s t ud en t ’ s  

p are n t  o r  gua r d i a n .   An y  dec i s io ns  o n  p ro ba t i on  f o r  s t u de n t s  f ou nd  to  be  i n  

v i o l a t i o n  sh a l l  be  han d l ed  b y  t he  s upe r in t e nd en t .  

 A  s t ud en t  p l a ce d  o n  p ro ba t i on  sh a l l  b e  g ive n  a  wr i t t en  l i s t  o f  t he  t e r ms  

a nd  c on d i t i ons  o f  t he  p ro ba t i on .   T he  s tu de n t  sh a l l  s i gn  a  s t a t e me n t  t ha t :   t h e  

t e r ms  a nd  c on d i t i ons  h a ve  be en  e xp l a in ed ,  t h e  s t u de n t  u nde r s t an ds  t he  c on d i t i on s ,  

t he  s t ud en t  a gr ees  t o  a b i de  b y  t h e  co nd i t i on s  a nd  f a i l u r e  t o  ab i de  b y  t he  c on d i t i on s  

ma y  b e  r e as on  to  r e in s t a t e  t he  o r i g i na l  pu n i s h me n t .  
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J DD S u sp en s io n  a nd  Expu l s i on  P r oce d ure s    J DD 

 ( Se e  AE B,  E BC,  IHE A,  J BD,  J CDBB,  JDC,  J CDA,  J DDB,  J DDC,  an d  

 J HCAA)  

 

 E x cep t  a s  l i mi t ed  b y  S ec t i on  50 4  o r  IDE A,  a  s t u de n t  ma y  be  s us pe nde d  or  

e xp e l l e d ,  f o r  r e aso ns  se t  f o r t h  i n  Kan sas  l a w .   An y  s t ude n t  who  i s  sus pe nd ed  f o r  

a  p e r i od  o f  mo r e  t ha n  10  d a ys  o r  ex pe l l e d  sh a l l  r ec e i ve  a  c op y  o f  t h e  cu r r en t  

s us pe ns i on  a nd  ex pu l s io n  l a w  a nd  t h i s  po l i c y .   Su sp ens io n / ex p u l s i on  hea r in gs  

s ha l l  be  c o nd uc t e d  by  t he  su pe r i n t e nd en t /d es i gn ee  o r  o t he r  ce r t i f i ca t ed  e mpl o yee ,  

o r  c o mmi t t ee  o f  ce r t i f i c a t e d  e mp lo ye es  o f  t he  s c h oo l  i n  wh ich  t h e  pu p i l  i s  

e n r o l l e d ,  o r  b y  a n y  o t he r  h ea r i n g  o f f i c e r  a pp o i n t e d  b y  t h e  bo a r d .  

 Re aso ns  f o r  Su sp ens io n  o r  Ex pu l s io n  

 

 S tu de n t s  ma y  be  su sp en de d  o r  ex pe l l ed  fo r  on e  o r  mor e  o f  t he   

 

f o l l o wi n g  r eas on s :  

 

•  Wil l fu l  v io l a t i o n  o f  a n y  p u b l i s hed ,  ad op te d  s tu de n t  co nd uc t  r e gu l a t i on ;  

•  Co nd uc t  wh i ch  su bs t a n t i a l l y  d i s ru p t s ,  imp e d es ,  o r  i n t e r f e r e s  wi t h  s ch oo l  

o pe ra t i on ;  

•  Co nd uc t  wh ic h  en dan ge r s  t he  s a f e t y  o r  su bs t an t i a l l y  i mp in ges  o n  o r  i n va des  

t he  r i gh t s  o f  o th e r s ;  

•  Co nd uc t  wh i ch  c on s t i t u t e s  t he  c o mmi ss ion  o f  a  f e l on y ;  

•  Co nd uc t  a t  s c ho o l ,  on  sc ho o l  p r ope r t y ,  o r  a t  a  s c ho o l  s up e r v i sed  a c t i v i t y  wh ic h  

c on s t i t u t e s  t he  co mmis s io n  o f  a  mi s de me an or ;  

•  Dis ob ed i en ce  o f  a n  o rd e r  o f  a  s ch oo l  au t hor i t y  i f  t he  d i s ob ed ie nce  r e s u l t s  i n  

d i so rd e r ,  d i s r up t i on  o r  i n t e r f e r en ce  w i th  s ch oo l  o pe r a t i on ;  a nd  

•  P os se s s i on  o f  a  wea po n  a t  s c ho o l ,  on  sc hoo l  p ro pe r t y  o r  a t  a  s ch o o l -  

s po ns ore d  e ven t .  

 

 S h or t - t e r m S usp en s io n  

 E x cep t  i n  an  e me r gen c y ,  a  sh or t - t e r m su sp en s io n  (n o t  ex cee d in g  t e n  

s ch oo l  d a ys )  mu s t  b e  p r ece de d  b y  o ra l  o r  wr i t t en  n o t i ce  o f  t h e  c ha r ge s  t o  t he  

s t ud en t  a nd  a n  i n f o rma l  hea r in g .   I f  a  hea r in g  i s  no t  he l d  p r io r  t o  t he  

s us pe ns i on ,  an  i n f o rma l  hea r in g  sha l l  be  p ro v id ed  n o  l a t e r  t han  72  h our s  a f t e r  

i mp os i t i o n  o f  a  s hor t - t e r m su spe ns i on .  
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J DD S u sp en s io n  a nd  Expu l s i on  P r oce d ure s  J DD- 2  

 Wr i t t e n  n o t i c e  o f  any  sh or t - t e r m sus pe ns i on  sha l l  b e  d e l i ve re d  t o  t h e  

s t ud en t ’ s  p a re n t  o r  gu a r d i a n  w i th i n  24  ho ur s  a f t e r  t he  su sp en s io n  ha s  be en  

i mp os ed .   Sh or t - t e rm s u sp ens io n  hea r in gs  ma y  be  c on duc t e d  b y  a n y  p e r s on  

d es i gn a t e d  i n  p o l i c y  a s  ha v in g  t he  a u th or i t y  t o  su spe n d .  

 A t  t he  i n fo r ma l  s us pe ns i on  he a r in g ,  t h e  s t ud en t  sha l l  h a ve  t he  r i gh t  t o  

b e  p r e se n t  a nd  t o  be  n o t i f i ed  o f  t h e  ch a r ge s  an d  t h e  ba s i s  f o r  t h e  ac cu sa t i on .   T he  

s t ud en t  sh a l l  ha ve  t he  r i gh t  t o  ma ke  s t a t eme n t s  i n  h i s / he r  de f en se  a f t e r  r e ce i v in g  

n o t i ce  o f  t he  ch a r ges .  

 L o n g-T e r m Su sp ens io n  o r  Ex pu l s io n  

 Be f o re  a  s t ud en t  i s  su b j ec t  t o  l o n g - t e r m su sp en s io n  ( no t  t o  exc ee d  90  

s ch oo l  d a ys )  o r  e xp u l s io n  ( no t  t o  ex cee d  1 8 6  s ch oo l  da ys  o r  on e  ca l en da r  yea r  

f o r  ce r t a i n  we ap on  an d / o r  de s t ru c t i ve  de v i c e  v i o l a t i on s ) ,  a  hea r i n g  s ha l l  b e  

c on du c t e d  b y  a  h ea r in g  o f f i ce r  wh o  ha s  be en  a u th or i zed  b y  t he  b oa r d .   F o r ma l  

h ea r in gs  sh a l l  be  c ond uc t ed  a cc ord i n g  t o  p ro ced ure s  ou t l i n ed  i n  c u r r en t  Ka nsa s  

l a w  a nd :  

•  T h e  s tu den t  an d  pa r en t s  o r  gua r d i a ns  s ha l l  b e  g i ven  wr i t t en  n o t i ce  o f  t h e  

t i me ,  d a t e  a nd  p l ace  o f  t he  h ea r i n g .  

 

•  T h e  no t i ce  s ha l l  i n c lu de  c op i e s  o f  t he  su sp en s io n / e xp u l s i on  l aw ,  a nd  

a pp ro pr i a t e  bo a rd  p o l i c i e s ,  r e gu l a t i o ns  a nd  han db oo ks .  

 

•  T h e  hea r in g  ma y  b e  c on du c t e d  b y  e i t he r  a  c e r t i f i ed  e mp lo ye e  o r  co mmi t t ee  o f  

c e r t i f i ed  e mp lo ye es  a u t hor i ze d  b y  t h e  boa rd ,  t he  c h i e f  a d min i s t r a t i ve  o f f i ce r ,   

o r  o th e r  ce r t i f i e d  e mp lo yee  o f  t he  d i s t r i c t  i n  wh i ch  t h e  s tu de n t  i s  e n ro l l ed ,  o r  

b y  an  o f f i c e r  ap po in t e d  b y  boa rd .  

 

•  E x pu l s io n  he a r in gs  fo r  weap on s  v io l a t i ons  s ha l l  b e  co nd uc t ed  i n  co mp l i a nce  

w i t h  Ka ns as  l a w  b y  pe r so ns  a pp o in t ed  b y  t he  b oa r d .  

 

•  F in d in gs  r e qu i r e d  b y  l a w  sh a l l  be  p r e pa r ed  b y  t h e  pe r so n  o r  commi t t ee  

c on du c t i n g  t h e  hea r in g .  
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J DD S u sp en s io n  a nd  Expu l s i on  P r oce d ure s  J DD- 3  

•  A rec or d  o f  t he  hea r in g  sh a l l  b e  a va i l ab l e  t o  s t ud en t s  an d  pa r en t s  o r  

gu a rd i ans  a cc ord i n g  t o  Ka ns as  l a w .  

 

•  Wr i t t e n  no t i ce  o f  t he  r e s u l t  o f  t he  h ea r i n g  sh a l l  b e  g i ven  t o  t he  p up i l  a nd  t o  

p a re n t s  a nd  gua r d i a ns  wi t h in  2 4  ho ur s  a f t e r  de t e r min a t io n  o f  su ch  r e su l t .  

 

 Rul es  Wh ich  Ap p l y  i n  a l l  Ca se s  W he n  a  S tu de n t  Ma y  b e  Susp en de d  o r  

E x pe l l ed  

 

•  Ref us a l  o r  f a i l u r e  o f  t h e  s tu den t  a nd /o r  t he  s t ud en t ’ s  pa r en t s  t o  a t t e nd  t h e  

h ea r in g  s ha l l  r e s u l t  i n  a  wa i ve r  o f  t he  s t ud en t ’ s  o pp or tu n i t y  fo r  t h e  he a r in g .  

•  A s tu de n t  s us pe nd ed  fo r  mor e  t ha n  10  sc ho o l  da ys  o r  ex pe l l e d  f ro m sc ho o l  

s ha l l  be  p r o vi de d  wi th  i n fo r ma t i on  c on ce rn in g  se r v i ce s  o r  p r o gr a ms  o f f e r e d  b y  

p u b l i c  an d  p r i va t e  age n c i e s  wh i ch  p ro v id e  s e r v i ce s  t o  i mpr ove  t he  s tu den t ’ s  

a t t i t u de  a nd  b eh a vi o r .  

•  A s tu de n t  who  has  b ee n  su sp en ded  o r  ex pe l l ed  s ha l l  b e  no t i f i e d  o f  t he  da y  t h e  

s t ud en t  c an  r e tu r n  t o  s c ho o l .  

•  I f  t he  su sp ens io n  o r  ex pu l s io n  i s  no t  r e l a t e d  t o  a  we ap on s  v io l a t i on ,  t h e  

p r in c ip a l  ma y  e s t a b l i sh  a ppr op r i a t e  r equ i r e me n t s  r e l a t i n g  t o  t he  s t ud en t ’ s  

f u tu re  be ha v io r  a t  s ch o o l  an d  ma y  p l ace  t h e  s tu de n t  o n  p ro ba t io n .   ( See  J DC)  

•  I f  t h e  e xp u l s i on  i s  r e l a t ed  t o  a  wea po ns  v i o l a t i o n  t h e  s up e r i n t e nd en t  ma y 

e s t a b l i s h  a pp ro pr i a t e  r eq u i r e me n t s  r e l a t i ng  t o  t h e  s t ud en t ’ s  f u tu re  be ha v io r  a t  

s ch oo l  an d  ma y  p l a ce  t h e  s t ud en t  o n  p rob a t i on  i f  t he  s t u de n t  i s  a l l o we d  t o  

r e tu r n .   (S ee  E BC,  J CDBB a nd  J DC)  

•  T h e  da ys  a  s t u den t  i s  s us pen de d  o r  e xp e l l e d  a r e  no t  su b j ec t  t o  t he  c o mp ul s o r y  

a t t en da nc e  l a w.  

•  Du r in g  t h e  t i me  a  s t u de n t  i s  su sp en ded  o r  ex pe l l ed  f r o m s ch oo l ,  t he  s t u de n t  

ma y  n o t :  

•  Be  o n  sc ho o l  p ro pe r t y  o r  i n  a n y  s cho o l  b u i l d in g  w i th ou t  t he  

p e r mi s s io n  o f  t he  p r in c i pa l .  

•  At t en d  an y  sc h oo l  ac t i v i t y  a s  a  s pec t a t o r ,  p a r t i c ipa n t  o r  o bse r ve r .  

 

 A  s t ud en t  o ve r  t h e  a ge  o f  1 8  o r  t h e  pa ren t s  o r  gua r d i a n  o f  a  s t ud en t  who  

i s  s us pen de d  f o r  mor e  t ha n  1 0  da ys  o r  ex pe l l ed  f r o m sch oo l  ma y  a p pea l  t o  t he  

b oa rd  wi th i n  1 0  c a l en da r  da ys  o f  r e ce i v ing  wr i t t en  no t i ce  o f  t h e  he a r in g  r e s u l t s .  

 W he n  a  su sp en s io n  i s  i mp os ed  du r in g  t he  sc ho o l  da y ,  t he  s t ude n t  sh a l l  

n o t  b e  r e mo ve d  f ro m sc ho o l  u n t i l  a  pa ren t  h as  be en  n o t i f i ed .   I f  a  p a re n t  ca nn o t   
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J DD S u sp en s io n  a nd  Expu l s i on  P r oce d ure s  J DD- 4  

b e  n o t i f i ed  du r in g  r egu l a r  s c ho o l  ho ur s ,  t h e  s t ud en t  sh a l l  r e ma i n  a t  s c ho o l  un t i l  

t he  r e gu l a r  d i s mi s s a l  t i me .  

 S tu de n t  Ri gh t s  Dur i ng  a  Lo n g -T e r m Su sp en s io n / Ex pu l s io n  Hear i n g  

 T h e  s tu den t  sha l l  have  t he  r i gh t :  

•  t o  co uns e l  o f  h i s /h e r  o wn  c ho ice ;  

•  t o  ha ve  a  pa ren t  o r  gu a r d i a n  p re sen t ;  

•  t o  hea r  o r  r ea d  a  fu l l  r e por t  o f  t e s t i mo n y  o f  wi t ne s se s ;  

•  t o  co nf ro n t  a nd  c r os s -e x a mi ne  wi t nes ses  wh o  ap pe a r  i n  pe r so n  a t  

t he  he a r i n g;  t o  p r e s en t  h i s  o r  he r  o wn  wi tn es ses ;  

•  t o  t e s t i f y  i n  h i s  o r  he r  o wn  be ha l f  an d  t o  g i ve  r eas on s  f o r  h i s  o r  he r  

c on du c t ;  

•  t o  an  o r de r l y  h ea r i n g;  a nd  

•  t o  a  f a i r  an d  i mp ar t i a l  dec i s io n  ba se d  on  s ub s t a n t i a l  e v i den ce .  

 

 Ap pe a l  t o  t h e  Bo ard  

 T h e  f o l l owin g  co nd i t i ons  s ha l l  a pp l y  i f  a  s t ud en t  wh o  i s  a ge  18  o r  

o ld e r  o r  t h e  s tu den t ’ s  p a re n t  o r  gua r d i a n  f i l e s  a  wr i t t en  ap pe a l  o f  a  s us pen s io n  

o r  ex pu l s io n :  

•  Wr i t t e n  no t i ce  o f  t he  ap pe a l  sh a l l  be  f i l ed  w i th  t h e  c l e r k  w i th in  10  

c a l e nd a r  da ys  o f  r e ce i v in g  t he  r e su l t s  o f  t h e  he a r in g .  

 

•  T h e  boa rd  s ha l l  s ched u l e  a n  ap pe a l  wi t h  t h e  bo a r d  o r  a  he a r ing  o f f i c e r  

a pp o i n t e d  b y  t h e  bo a r d  wi t h i n  20  ca l en da r  d a ys .  

 

•  T h e  s t ude n t  an d  t h e  s t ud en t ’ s  pa r en t  sha l l  be  no t i f i e d  i n  wr i t i n g  o f  t he  

t i me  a nd  p l a ce  o f  t he  ap pea l  a t  l ea s t  5  ca l e nd a r  da ys  be f o re  t he  he a r i n g .  

 

•  T h e  hea r in g  sha l l  be  c on du c t e d  a s  a  fo r ma l  h ea r i n g  u s in g  ru l e s  s i mi l a r  

t o  t ho se  n o t e d  ea r l i e r  f o r  ex pu l s io n  he a r in gs .  

 

•  T h e  boa rd  s ha l l  r e co r d  t he  h ea r i n g .  

 

•  T h e  bo a rd  s ha l l  r en de r  a  f i n a l  de c i s i on  no  l a t e r  t ha n  t he  nex t  r e gu l a r l y  

s ch ed u le d  bo a rd  mee t i n g  a f t e r  t h e  co nc l us i on  o f  t he  a pp ea l  h ea r in g .  

 

Ap pr o ve d :    
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J DDA Dr ug -F ree  Sc ho o l s  (S ee  GAOB,  J GF GB,  J GF GBA,  an d  L DD)  J DDA 

 M a in t a in i n g  d ru g - f r ee  s c ho o l s  i s  i mp or t an t  i n  e s t a b l i s h in g  an  ap pro pr i a t e  

l e a r n in g  e n vi ro n ment  fo r  t h e  d i s t r i c t ' s  s t u de n t s .   Un le s s  o th e r wi se  spe c i f i ed  i n  

t h i s  p o l i c y ,  t h e  pos ses s io n ,  u se ,  s a l e ,  d i s t r i b u t i on ,  a nd /o r  be in g  u nd e r  t he  

i n f lu en ce  o f  i l l i c i t  d ru gs ,  co n t r o l l e d  sub s t a nc es ,  an d /o r  a l co h o l  b y  s tu den t s  a t  

s ch oo l ,  on  o r  i n  s cho o l  p r ope r t y ,  o r  a t  s c ho o l  sp ons ore d  ac t i v i t i e s  o r  e ven t s  i s  

p ro h ib i t ed .    

 P os se s s i on ,  u se ,  a nd /o r  b e in g  un de r  t he  i n f l ue nce  o f  a  c on t ro l l e d  s ub s t a nce  

b y  a  s t u de n t  f o r  t he  pu rp ose s  o f  t h i s  p o l i c y  sha l l  o n l y  be  p e r mi t t ed  i f  s uc h  

s ub s t a nce  wa s :   

1 .  Ob ta i ne d  d i r ec t l y  f ro m,  o r  p u r s ua n t  t o  a  va l i d  p r e s c r i p t i o n  o r  o rd e r ,  

i s su ed  t o  s uc h  s t ude n t  f ro m a  pe r so n  l i cens ed  b y  t he  s t a t e  t o  d i s pe nse ,  

p r e s c r i be ,  o r  ad mi n i s t e r  co n t ro l l e d  su bs t an ce s ;  

2 .  In  t he  ca se  o f  u se  o r  po sse s s i on ,  ap pro ve d  a nd  ad mi n i s t e r e d ,  i f  

a d min i s t e r e d  a t  a l l ,  i n  ac co rda nc e  wi th  b oa rd  po l i c y  J GF GB a nd /o r  

b oa rd  p o l i c y  J GF GBA;  an d   

3 .  Use d ,  i f  a t  a l l ,  i n  a cc ord anc e  wi th  l a be l  d i r ec t i o ns .    

 S tu de n t  Con du c t  

 As  a  co nd i t i o n  o f  con t in ue d  e n ro l l me n t  i n  t h e  d i s t r i c t ,  s t u den t s  sh a l l  a b id e  

b y  t h e  t e r ms  o f  t h i s  p o l i c y .  

 S tu de n t s  s ha l l  no t  ma n u fac t u re ,  s e l l ,  d i s t r i b u t e ,  d i sp ens e ,  p os ses s ,  u se ,  

a nd /o r  b e  u nde r  t he  i n f lu en ce  o f  i l l i c i t  d ru gs ,  c on t r o l l ed  s ubs t a nc es ,  o r  a l co ho l i c  

b e ve ra ges  a t  s ch oo l ,  o n  o r  i n  s ch oo l  d i s t r i c t  p ro pe r t y ,  o r  a t  an y  sc ho o l  ac t i v i t y ,   
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J DDA Dr ug -F ree  Sc ho o l s  J DDA- 2  

p ro gra m,  o r  e ven t .   An y  s t ude n t  v i o l a t i n g  t h e  t e r ms  o f  t h i s  p o l i cy  w i l l  b e  r ep or t e d  

t o  t he  a ppr op r i a t e  l aw  en fo r ce me n t  o f f i c i a l s ,  a nd  wi l l  b e  su b j e c t  t o :  

 [ Insert  l oca l  sanct ions  here:   Poss ib le  sanct ions  f or  noncompl iance must  

include  expul s ion  as  a  consequence  for  v io la t ion  of  JDDA.]  

 S tu de n t s  wh o  a r e  su sp en de d  o r  e xp e l l e d  un de r  t he  t e r ms  o f  t h i s  po l i c y  wi l l  

b e  a f f o rd ed  t h e  du e  p r oce s s  r i gh t s  c on t a ine d  i n  b oa r d  po l i c i e s  an d  Kan sas  s t a tu t e s ,  

K . S . A.  7 2 -6 11 4 ,  e t  s e q .   No th in g  i n  t h i s  po l i c y  i s  i n t e nd ed  to  d i mi n i s h  t he  a b i l i t y  

o f  t he  d i s t r i c t  t o  t a ke  o th e r  d i s c ip l i na r y  a c t i o n  a ga i ns t  t h e  s t u de n t  i n  a cc ord anc e  

w i t h  o t he r  p o l i c i e s  go ve rn i n g  s tu de n t  d i sc i p l i ne .   I f  a  s t ud en t  a g re es  t o  e n t e r  a nd  

c o mpl e t e  a  d r u g  e duc a t io n  o r  r e hab i l i t a t i on  p ro gra m,  t h e  c os t  o f  s uc h  p r o gra m 

wi l l  b e  bo rne  b y  t h e  s t ud en t  a nd  h i s  o r  h e r  p a re n t s .  

 A  l i s t  o f  a r e a  d ru g  a nd  a l co ho l  co un se l i n g  an d  r eh ab i l i t a t i on  p ro gra ms ,  

a l o n g wi t h  n a mes  an d  ad dr es s es  o f  c on t ac t  pe r so ns  fo r  t he  p ro gr a ms ,  i s  on  f i l e  

w i t h  t h e  b oa r d  c l e r k .   Pa re n t s  o r  s t ude n t s  sh ou l d  c on t ac t  t he  d i r e c to r s  o f  t h e  

p ro gra ms  t o  de t e r mi ne  t he  co s t  an d  l en g t h  o f  t he  p r o gr a m.  

 A  c o p y o f  t h i s  p o l i c y  wi l l  b e  p ro v id ed  t o  a l l  s t ud en t s  a nd  t h e  p a re n t s  o f  a l l  

s t ud en t s .   P a re n t s  o f  a l l  s t u de n t s  wi l l  b e  no t i f i e d  t h a t  co mp l i a nc e  wi t h  t h i s  po l i c y  

i s  ma nd a to r y .  

 

Ap pr o ve d :   1 /1 9  
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J DDB  Re po rt i ng  t o  Law  Enf o rcem en t  ( Se e  E BC an d  J DD)  J DDB  

 Un les s  r e por t i n g  wo u l d  v i o l a t e  t he  t e r ms  o f  a n y  me mo ra nd u m of  

u n de r s t an d i n g  b e t wee n  th e  d i s t r i c t  a nd  l oc a l  l a w  en fo r ce me n t ,  wh en e ve r  a  s t u de n t  

e n ga ges  i n  co nd uc t  wh ich  co ns t i t u t e s  t he  co mmi s s io n  o f  any  mi s d e mea no r  o r  

f e lo n y  a t  s ch oo l ,  on  s ch oo l  p ro pe r t y ,  o r  a t  a  s c ho o l  su pe r v i s ed  ac t i v i t y  an d /o r  has  

b ee n  fo un d  1 )  i n  po ss es s i on  o f  a  weap o n ,  2 )  i n  p oss es s io n  o f  a  co n t ro l l e d  

s ub s t a nce  o r  i l l e ga l  d ru g ,  o r  3 )  t o  ha ve  en ga ge d  in  be ha v io r  a t  s ch oo l  wh ic h  h as  

r e su l t e d  i n  o r  was  sub s t a n t i a l l y  l i ke l y  t o  h a ve  r e su l t ed  i n  s e r io us  bo d i l y  i n j u r y  t o  

o th e r s ,  t h e  { p r i nc i pa l / su pe r i n t e nd en t }  s ha l l  r ep or t  suc h  a c t  t o  t h e  a ppr op r i a t e  l a w 

e nf o rce me n t  a ge nc y .  

 

Ap pr o ve d :   8 /1 6  
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 J DDC Bu l ly i n g  ( Se e  E BC,  GAAE ,  J CE ,  J DD,  JGE C,  J GE CA,  an d  KGC)  J DDC 

 T h e  bo a rd  o f  ed uca t i on  p r oh ib i t s  bu l l y i ng  i n  an y  fo r m b y  any  s tu den t ,  

s t a f f  me mb er ,  o r  pa re n t  t o ward s  a  s t ud en t  o r  a  s t a f f  me mb er  o n  o r  wh i l e  us i n g  

s ch oo l  p ro pe r t y ,  i n  a  s c ho o l  ve h i c l e ,  o r  a t  a  s c ho o l - s po ns ore d  ac t i v i t y  o r  e ven t .   

F or  t h e  p u rp os es  o f  t h i s  p o l i c y ,  t he  t e r m “b u l l y in g”  sha l l  ha ve  t he  me an in g 

a sc r i be d  t o  i t  i n  Kans as  l a w .  

 T h e  a d min i s t r a t i o n  sh a l l  p r op ose ,  an d  t h e  bo a rd  sh a l l  r e v i e w an d  ap pro ve  

a  p l a n  t o  ad dre s s  bu l ly i n g  a s  p r oh i b i t e d  h e r e in .   T he  p l a n  s ha l l  i nc l ude  p r o vi s io ns  

f o r  t he  t r a i n in g  a nd  e du ca t i on  o f  s t a f f  me mb er s  a nd  s tu de n t s  an d  s ha l l  i nc l ud e  

a pp ro pr i a t e  co mmu n i t y  i n vo l ve me n t  a s  a pp ro ve d  b y  t h e  bo a rd .   S tu de n t s  who  

h a ve  b u l l i e d  o the r s  i n  v i o l a t i on  o f  t h i s  p o l i c y  ma y  b e  su b j ec t  t o  d i sc i p l i na r y  

a c t i o n ,  u p  t o  a nd  i n c lu d i n g  su spe ns i on  a nd / o r  e xp u l s io n .   I f  ap pr opr i a t e ,  s t u de n ts  

wh o  v i o l a t e  t he  b u l l y i n g  p r oh ib i t i on  s ha l l  b e  r ep or t ed  t o  l oca l  l a w  e nfo rce me n t .  

 

Ap pr o ve d :   2 /8 /1 6  
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JF  Ac ad emic  Ac hie veme nt  ( See  I I  an d  J R  e t  s e q)  JF  

 S t a f f  s ha l l  e s t ab l i s h  h i gh  e x p ec t a t i o ns  fo r  a l l  s t u de n t s .   T hes e  e xp ec t a t i o ns  

s ha l l  be  b ase d  o n  i nd i v i du a l  s t u de n t  a b i l i t y  t o  me e t  t he  boa rd  a ppr o ved  l e a rn in g  

o b j ec t i ves  f o r  eac h  su b j ec t .  

 Re por t i n g  

 P e r i od i c  r ep or t s  o n  eac h  s tu den t ' s  ma s t e r y  o f  t h e  a pp rove d  l ea rn i ng  

o b j ec t i ves  s ha l l  b e  i s s ue d  t o  t h e  pa r en t s .  

 Re por t  Ca r ds  

 Re por t  ca r ds  s ha l l  be  i s s ued  t o  ea ch  s tud en t  a t  t h e  en d  o f  ea ch  s pe c i f ic  

g r a d in g  pe r i od  fo r  ea ch  su b j ec t  t a ken .   Re aso ns  fo r  d e f i c i enc i e s  an d / o r  f a i l u r e s  

s ha l l  b e  g i ve n .   T he  su pe r i n t e nd en t  sh a l l  de ve l op  s t a nd a rd  r e po r t i n g  f o r ms  fo r  

e ac h  g ra de  l e ve l .  
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JF A P ee r  Gra di ng  o f  As s i gnm en ts  JF A 

  Op t io n  I :
*  

P ee r  Gra di ng  P ro hib i t e d  

 No  s tu den t  sha l l  be  a l l o we d  to  g r ad e  ano th e r  s t u de n t ’ s  wor k .   T ea ch e r s  

wh o as s i gn  wor k  t o  s t ud en t s  a r e  e xp ec t ed  t o  g r a de  e ach  a s s ign me n t  an d  t o  e n t e r  

t he  gr ade  o r  ma r k  i n  t he  ap pr opr i a t e  g r ade  b oo k .   

  Op t io n  I I :  

 Limi t ed  P ee r  Gra din g  Al low ed:  

 P ee r  g r a d in g  sh a l l  be  a l l o wed  wh en  th e  t ea ch e r  be l i e ves  pe e r  g r ad i n g  wi l l  

b e  a  va l ua b l e  l ea r n in g  e xp e r i e nc e  fo r  t he  c l a s s .  Dur i n g  a  pee r  gr ad i n g  ac t i v i t y ,  

t he  t e ach e r  s ha l l  u se  t he  ac t i v i t y  t o  he l p  s tu de n t s  r e v i e w  c l a s s  co nce p t s  o r  

o b j ec t i ves .   I f  pee r  g r a d in g  i s  a l l owed ,  s t ud en t s  sh a l l  n o t  be  a s ked  t o  p ub l i c l y  

r e ve a l  e i t he r  t h e i r  own  g ra de  o r  t h e  g r a de  o f  an o th e r  s t u de n t .    

 
*
KASB

 
recommendation.  This is the easiest way to avoid privacy and legal issues, which may arise if 

students are allowed access to each other’s work and/or grades. 

 

NOTE:  If adopted, language on this topic should also be used in board-approved faculty and student 

handbooks. 
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JF B  P r omot i o n  an d  Reten t i o n  JF B  

 S tu de n t s  ma y  b e  p romo t ed  wh en  th e y  have  de mo ns t r a t ed  mas t e r y  o f  t h e  

b oa rd -a p pro ve d  l ea r n i n g  o b j ec t i ves .  

 T h e  f i na l  de c i s i on  t o  p ro mo te  o r  r e t a in  a  s t ud en t  sha l l  r e s t  w i th  t he  

p r in c ip a l  a f t e r  r ec e i v i n g  i n f o r ma t i on  f r o m pa r en t s / gua r d i a ns ,  t e ac he r s ,  an d  o t he r  

a pp ro pr i a t e  s c ho o l  pe r so nn e l .  

 

Ap pr o ve d :  

K AS B Rec o mme n da t io n  -  7/96; 4/07; 12/15 
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JF C Gr ad u at io n  Exe rc i se s  JF C 

 S tu de n t s  i n  goo d  s t an d i n g  an d  wh o  ha ve  c o mp le t e d  t he  r eq u i r e men t s  f o r  

g r a dua t io n  ma y  be  a l l o we d  to  pa r t i c i pa t e  i n  g r ad ua t io n  e xe r c i se s  u n l e s s  

p a r t i c ip a t i o n  i s  d en i e d  fo r  a pp ro pr i a t e  r eas on s ,  i n c lu d i n g  bu t  no t  l i mi t ed  t o  

o u t s t an d i n g  f i n an c i a l  ob l i ga t i o ns  t o  US D 30 6 .  Gra du a t i on  ex e rc i s e s  sh a l l  be  u nd e r  

t he  co n t r o l  an d  d i r ec t i on  o f  t he  b u i l d in g  p r in c ip a l .   

 

Updated:   12/2016
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 JF CA Ea r ly  Gr ad u at io n  (S ee  IHF )  JF CA 

 S tu de n t s  who  co mp le t e  a l l  s t a t e  an d  l o ca l  gr ad ua t i on  r e qu i r e me n t s  ma y 

r eq ues t  p e r mi s s io n  t o  g r a du a t e  ea r l y .  

 A  s t ud en t  who  wi s hes  t o  gr ad ua t e  f ro m h igh  s ch oo l  e a r l y  ma y  r eq ues t  

p e r mi s s io n  t o  do  so .   T he  s t ud en t  an d  p a re n t s  sh a l l  c ons u l t  wi t h  h i gh  sch oo l  

a d min i s t r a t i ve  a nd / o r  gu i da nce  pe r so nn e l  i n  o r de r  t o  d e ve lo p  a  g r a du a t i on  p l an .   

T h e  bo a rd  s ha l l  a ppro ve  o r  de n y  e ach  r equ es t  b as ed  o n  t he  c i r c u ms t an ces  o f  t he  

i nd i v id ua l  s t ud en t .   T h e  s t ud en t ’ s  r e que s t  sh a l l  be  i n  wr i t i n g ,  a dd res se d  t o  t he  

s up e r i n t e nde n t ,  s t a t e  t he  r ea so ns  su pp or t i ng  t he  r eq ue s t ,  a nd  i n c l ud e  a  c op y  o f  t he  

gr a dua t io n  p l a n  a nd  a  l e t t e r  o f  su pp or t  f ro m th e  s tu de n t ’ s  pa re n t s .   T he  l e t t e r s  of  

r eq ues t  s ha l l  be  s e n t  t o  t he  s up e r in t en de n t ,  who  sh a l l  f o rwar d  t h e m to  t h e  bo a rd .  

 

Ap pr o ve d :   2 /8 /1 6  
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JF CB  P a rt - Time  En ro l lm en t  f or  Se n io rs :  JF CB  

 

 S e n io r s  who  a r e  on  sc he du l e  t o  g r a d ua t e  i n  e i gh t  s e me s t e r s  wi l l  h a ve  

t he  op t i o n  t o  a t t en d  sc ho o l  pa r t - t i me  t he  se co nd  se me s t e r  o f  t he i r  s e n i o r  yea r  wi t h  

t he  pe r mi s s io n  o f  t h e  P r in c ip a l  an d  w i th  wr i t t en  a ppr o va l  o f  t he  p a re n t s / gua r d i a ns .   

S u ch  wr i t t e n  pe r mi s s i on  s ha l l  b e  ob t a in ed  fo l l o wi n g  a  me e t i n g  t h a t  sha l l  i nc l ud e  

t he  s t ude n t ,  t he  s t ude n t ’ s  pa r en t / s  o r  gua r d i a n / s  a nd  t h e  ad min i s t r a t i o n .  

 

 S e n io r s  who  a t t en d  pa r t - t i me  sec on d  se me s t e r  s ha l l  l e a ve  t he  bu i ld i ng  

a f t e r  t h e i r  c l a s se s  a r e  c o mpl e t e d  f o r  t h e  d a y  u n l e s s  t h e y  a r e  me e t in g  wi th  a  s t a f f  

me mb e r .   Sen io r s  a t t e nd in g  pa r t - t i me  du r i n g  s ec on d  se me s t e r  s ha l l  be  a l l o wed  t o  

p a r t i c ip a t e  i n  s e n io r  c l a s s  a c t i v i t i e s  a nd  ma y  p a r t i c i pa t e  i n  KS HS AA ac t i v i t i e s  i f  

t he y  me e t  t he  Sc ho o l ’ s  a nd  K SHS AA e l i g ib i l i t y  r eq u i r e me n t s .  

 

 T h e  Bo ard  s ha l l  be  n o t i f i ed  i n  a  t i me l y  ma n n er  whe n  t he  P o l i c y  i s  

u t i l i zed .  

 

  Ad op ted :   F ebr ua r y  8 ,  20 16  

 



 

©KASB. This material may be reproduced for use in USD 306.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 

without written permission from KASB. 

 J GA S tu d ent  I ns ur an ce  Pr og ram  J GA 

 P a r en t s  o r  gua rd i ans  sha l l  be  no t i f i e d  a nn ua l l y  i n  wr i t i n g  o f  s t ude nt  

i n su ra nce  p r o v ide d  by  t he  d i s t r i c t  a nd  t h a t  med ica l  e xp ens es  no t  c o ve re d  b y  s uc h 

p o l i c i e s  a r e  t h e  r e s po ns i b i l i t y  o f  t he  pa ren t s .  
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J GC He al t h  Asse s sme nt s  a n d  P hy s i c a l s  (S ee  JGCB)  J GC  

 Un les s  o th e r wi se  p rov i d ed  he re i n ,  a l l  s t ud en t s  un de r  t h e  a ge  o f  n in e  s ha l l  

s ub mi t  e v ide nc e  t h ey  h a ve  un de r go ne  a  h ea l t h  a s se s s me n t  p r io r  t o  en t e r in g  

k i n de r ga r t en  o r  be f o r e  e n r o l l i n g  i n  t he  d i s t r i c t  f o r  t he  f i r s t  t ime .  

 T h e  a bo ve  r e qu i r e men t  i s  n o t  t o  s e r ve  a s  a  b a r r i e r  t o  i mme d i a t e  e n ro l l men t  

o f  s t ud en t s  d es i gn a t e d  a s  h o mel es s  o r  fo s t e r  c h i l d r en  a s  r equ i r e d  b y  t he  E ve r y  

S tu de n t  Su cce ed s  Ac t  (E S S A)  an d  t he  McKi nne y -V e n to  Ac t  a s  a me nd ed  b y  ES S A.  

T h e  d i s t r i c t  sh a l l  wor k  wi t h  t he  De par t me n t  f o r  Ch i l d r e n  an d  Fa mi l i e s ,  t h e  s ch oo l  

l a s t  a t t e nd ed ,  o r  o the r  r e l e van t  a gen c i e s  t o  ob t a in  ne ce s sa r y  do cu me nta t i o n  o f  

h ea l t h  a s ses s men t s .  

 A l l  s t u de n t s  e n ga ged  i n  a t h l e t i c  a c t i v i t i e s  c o ve re d  b y  KS HS AA r u l e s  sh a l l  

p ro v id e  t he  bu i ld i n g  p r in c ip a l  wi t h  p ro of  o f  a  p h ys i ca l  e xa mi na t io n  a nd  c l ea r a nc e  

t o  pa r t i c i pa t e .  

 P r in c ip a l s  sh a l l  work  c o op e ra t i ve l y  wi th  l o ca l ,  c ou n t y ,  a nd  s t a t e  he a l t h  

a ge nc i e s  t o  d i s se mi na t e  ma t e r i a l s  r e l a t e d  t o  t h e  a va i l a b i l i t y  o f  h ea l t h  a s se s s me n t s .  
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 J GCA Lo ca l  He a l t h  an d  Wel ln ess  J GCA 

 T h e  b oa r d  i s  c o mmi t t e d  t o  p ro v i d in g  a  s c ho o l  en v i r on me nt  t h a t  p r o mot es  

s t ud en t  he a l t h  an d  we l lne s s  a s  p a r t  o f  t he  t o t a l  l ea r n in g  e xp e r i e nc e  fo r  i t s  

s t ud en t s .   T o  t h i s  en d ,  t h e  b oa r d  sh a l l  p ro mo te  a nd  mo n i to r  a  l oc a l  h ea l t h  a nd  

we l lne s s  p l an  t ha t  i n c l ude s  m e th od s  t o  p ro mo te  s t ud en t  he a l t h  an d  we l l nes s ,  

p r e ven t  a nd  r e du ce  c h i l dh oo d  o be s i t y ,  an d  p r o vi de  a s s u ra nce  t h a t  s ch oo l  me a l s  

a nd  o t he r  f oo d  a nd  b e ve ra ges  so l d  a nd  o th e r wi se  ma d e  a va i l a b l e  o n  t h e  sc ho o l  

c a mp us  dur i n g  t he  sc ho o l  d a y  a r e  co ns i s t en t  wi th  a pp l i ca b l e  mi n i mu m f e de ra l  

s t an da r ds .   T h e  p ro gr a m s ha l l :  

•  In c l ud e  goa l s  f o r  p ro v i d in g  p ro pe r  s t ud en t  nu t r i t i o n  p ro mo t io n  an d 

e du ca t i on ,  ph ys i c a l  a c t i v i t y .  An d  o the r  s c ho o l -b as ed  ac t i v i t i e s  

d es i gn ed  to  p r o mot e  s tu de n t  we l ln es s  wh ic h  a r e  bas ed  o n  ev i d enc e -

b as ed  s t r a t e g i e s  a nd  t e ch n iq ue s ;  

•  M eet  f e de r a l  nu t r i t i o n  s t a nd a rd s  an d  gu id e l i n es  fo r  a l l  f oo ds  a nd  

b e ve ra ges  p ro v id ed  t o  s t u den t s  i n  ea ch  s ch o o l  du r in g  t he  sc hoo l  da y ;   

•  E n sur e  s t an da rds  a nd  n u t r i t i on  gu i de l i nes  f o r  a l l  f o od s  an d  be ve ra ges  

s o ld  t o  s t ud en t s  d u r i n g  t he  sc ho o l  da y  a t  e ach  d i s t r i c t  s cho o l  a r e  

c on s i s t en t  w i th  t h e  r e qu i r e me n t s  o f  t h e  Sc ho o l  Br ea kfas t  P ro gr a m,  t he  

Na t io na l  Sc ho o l  Lu nc h  Pro gr a m,  an d  t he  co mp e t i t i ve  fo od  s t a nd a rd s  

e s t a b l i s he d  pur su an t  t o  t he  Na t i on a l  Sc hoo l  Lu nc h  Pr o gr a m;  

•  P ro v id e  s t ud e n t s  wi th  o pp or tu n i t i e s  t o  imp r o ve  pe r so na l  hea l t h  a nd  

d i se ase  p r e ven t io n ;  

•  De ve l op  e s s en t i a l  he a l t h  s k i l l s  nec es s a ry  t o  ma in t a in  an d  en ha nc e  

p e r s on a l  an d  co mmu n i t y  h ea l t h  be ha v io r s ;  

•  In c l ud e  go a l s  fo r  a ddr es s i n g  s t ud en t  s oc i a l  a nd  me n ta l  h ea l t h  ne ed s ;  
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•  De ve l o p  s k i l l s  t o  p r eve n t  i n j u r y ;  a nd  

•  E d uca t e  S tu de n t s  a nd  S t a f f  ab ou t  t h e  ne ga t i ve  e f f e c t s  and  

c on se que nc es  o f  n i co t i ne ,  a l c oh o l ,  a nd  d ru g  us e .  

 T h e  Su pe r in t en den t  o r  des i gnee  s ha l l  be  r e sp ons ib l e  fo r  t he  

i mp le me n ta t i o n  a nd  o ve r s i gh t  o f  t h i s  p o l i c y  an d  p l an  t o  e ns u re  eac h  o f  t h e  

d i s t r i c t ’ s  s ch oo l s ,  p r o gr a ms ,  an d  c u r r i cu l u m i s  co mp l i a n t  wi t h  t h i s  p o l i c y ,  t he  

p la n ,  a nd  ex i s t i n g  l aw  an d  r e gu la t i o ns .  

 E ac h  bu i ld i n g  p r inc i pa l  o r  de s i gnee  s ha l l  a nn ua l l y  r e por t  t o  t he  

s up e r i n t e nde n t  o r  de s i gn ee  r e ga rd i n g  c o mpl i anc e  i n  h i s / he r  s c hoo l .  S t a f f  me mb e r s  

r e sp on s ib l e  f o r  p ro gr a ms  r e l a t ed  t o  s ch oo l  h ea l t h  a nd  we l ln es s  s ha l l  a l s o  r ep or t  

t o  t h e  su pe r in t en den t  o r  d es i gne e  r e ga r d i n g  t he  s t a t us  o f  suc h  p ro gra ms .  T he  

s up e r i n t e nde n t  o r  d es i gn ee  sh a l l  t he n  an nua l l y  r e por t  t o  t he  bo a r d  on  th e  d i s t r i c t ’ s  

c o mpl i an ce  wi th  l a w ,  p o l i c y ,  a nd  t h e  d i s t r i c t ’ s  p l an  r e l a t e d  t o  s ch oo l  we l l ne s s .  

 He a l th  a nd  We l ln es s  Co mmi t t ee  

 T h e  b oa r d  sh a l l  e s t ab l i s h  a  h ea l t h  a nd  we l l nes s  c o mmi t t e e  c omp r i s ed  o f ,  

b u t  n o t  ne ces sa r i l y  l imi t ed  t o ,  a t  l e a s t  o ne  o f  e ac h  o f  t he  f o l l owi n g:  s c ho o l  b oa r d  

me mb e r ,  d i s t r i c t  a dmi n i s t r a to r ,  d i s t r i c t  f oo d  se r v i c e  r e p res en t a t i ve ,  s t u de n t ,  

p a r e n t / gu a rd i an ,  s c ho o l  h ea l t h  p r o fe s s io na l ,  p h ys i c a l  ed uca t io n  t ea che r ,  a nd  

me mb e r  o f  t he  p ub l i c .  

 T h e  h ea l t h  an d  we l lne s s  co mmi t t ee  s ha l l  s e r ve  a s  an  ad v i s o r y  c o mmi t t ee  

r e ga rd i n g  s t ude n t  h ea l t h  i s s ues  a nd  s ha l l  b e  r e s po ns ib l e  fo r  de ve lo p i n g ,  

i mp le me n t i n g ,  a nd  p e r i od i ca l l y  r e vi ewin g  a n d  u pd a t in g  a  s ch oo l  he a l t h  an d  

we l lne s s  p o l i c y  a nd  p l a n  t ha t  co mp l i e s  wi t h  l a w t o  r ec o mme nd  t o  t he  bo a r d  f o r  

a do p t i on .  

 T h e  hea l t h  an d  we l lne s s  co mmi t t ee  s ha l l  r e v i ew  a nd  c ons ide r  e v i den ce -

b as ed  s t r a t e g i e s  an d  t e ch n iq ue s  i n  e s t a b l i s h in g  go a l s  fo r  nu t r i t i on  e du ca t i on  an d 
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p ro mo t io n ,  ph ys i ca l  ac t i v i t y ,  an d  o th e r  s c ho o l -b as ed  a c t i v i t i e s  t h a t  p r o mot e  

s t ud en t  he a l t h  an d  we l l ne s s  a s  p a r t  o f  t he  p o l i c y  a nd  p l an  de ve l op me nt  an d 

r e vi s io n  p ro ce s s .  

 T h e  s up e r in t en de n t  o r  des i gn ee  an d  t he  h ea l t h  an d  we l l ne s s  c o mmi t t ee  

s ha l l  co nd uc t  a n  a s se s s me n t  a t  l ea s t  on ce  e ve r y  t h r ee  ( 3 )  yea r s  o n  t h e  co n t e n ts  

a nd  i mp le me n t a t i on  o f  t h i s  p o l i c y  a n d  p l a n  a s  pa r t  o f  a  co n t in u ous  i mp r o ve me nt  

p ro ces s  t o  s t r en g th en  t h e m a nd  ens ur e  p ro pe r  i mpl e men t a t i o n .  T h i s  t r i e nn i a l  

a s se s s me n t  s ha l l  be  ma d e  a va i l ab l e  t o  t he  p ub l i c  i n  a n  acc es s ib l e  an d  eas i l y  

u n de r s to od  man ne r  an d  i n c lu de :  

•  T h e  e x t e n t  t o  wh ic h  d i s t r i c t  s c ho o l s  a r e  i n  c o mpl i an ce  wi th  l aw ,  p o l i c y ,  a nd  

i t s  p l a n  r e l a t ed  t o  s ch o o l  hea l t h  a nd  we l ln es s ;  

•  T h e  ex t en t  t o  wh ich  t h i s  p o l i c y  an d  p l a n  co mp a re  t o  mo de l  l oca l  hea l t h  a nd  

we l lne s s  p o l i c i e s ;  a nd  

•  A de sc r i p t i on  o f  t he  p ro gre s s  ma d e  b y  t h e  d i s t r i c t  i n  a t t a i n in g  t he  goa l s  o f  

t h i s  p o l i c y .  

 A t  l e a s t  o nce  e ve r y  t h r ee  ( 3 )  yea r s ,  t h e  d i s t r i c t  s ha l l  up da t e  an d  mo di fy  

t h i s  po l i c y  a nd  he a l t h  a nd  we l ln es s  p l an  b as ed  on  t h e  r e su l t s  o f  t he  mo s t  r ec en t  

t r i en n i a l  a s se s s me n t  a nd /o r  a s  d i s t r i c t  an d  co mmu n i t y  ne ed s  and  p r io r i t i e s  cha n ge ;  

h ea l t h  a nd  we l l nes s  go a l s  a r e  me t ;  n e w  h ea l t h  s c i e nce ,  i n f o r ma t io n ,  an d  

t e ch no l o g i e s  e me r ge ;  o r  n e w f ed e ra l  o r  s t a t e  gu ida nc e  o r  s t a nda rds  a r e  i s s ue d .  

 T h e  d i s t r i c t  sha l l  an n ua l l y  i n fo r m a nd  up da t e  t he  p ub l i c ,  i nc lu d in g  

p a re n t s / gua r d i a ns ,  s t u de n t s ,  an d  o th e r s  i n  t he  co mmu n i t y ,  ab o u t  t he  co n t e n t s ,  

u p da t e s  an d  i mp e t r a t i on  o f  t h i s  po l i c y  a nd  p l an  v i a  t he  d i s t r i c t  we bs i t e ,  s t ud en t  

h an db oo ks ,  ne ws le t t e r s ,  o r  o t he r  e f f i c i en t  co mmu n i ca t i on  me t h ods .  T h i s  an nua l  

n o t i f i ca t i o n  sh a l l  i nc l u de  i n f o r ma t io n  on  h o w t o  acc es s  t he  s c ho o l  h ea l t h  an d  

we l lne s s  po l i c y  a nd  p l a n ;  i n fo r ma t i on  abo u t  t he  mos t  r e ce n t  t r i en n i a l  a s ses s men t ;  
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i n fo r ma t i on  on  ho w t o  pa r t i c i pa t e  i n  t h e  d e ve lo p me nt ,  i mp le me n ta t i o n ,  an d  

p e r i od i c  r e v i e w  an d  u p da t e  o f  t he  s ch oo l  h ea l t h  a nd  we l ln es s  po l i c y  a nd  p l a n ;  a nd  

a  me ans  o f  co n t a c t i ng  h ea l t h  a nd  we l l nes s  c o mmi t t ee  l ea de r sh i p .  

 Re cor d keep in g  

 T h e  d i s t r i c t  s ha l l  r e t a in  r ec o rd s  do cume n t i n g  c o mpl i an ce  w i th  t he  

r eq u i r e me n t s  o f  t he  s c ho o l  he a l t h  an d  we l l nes s  po l i c y ,  wh ic h  sh a l l  i n c lu de :  

•  T h e  wr i t t en  s ch oo l  he a l t h  a nd  we l lne s s  po l i c y  an d  p l a n ;  

•  Do cu me nt a t i o n  de mo n s t r a t i n g  t ha t  t h e  d i s t r i c t  ha s  i n fo r med  the  p ub l i c ,  o n  

a n  an nu a l  bas i s ,  a bo u t  t h e  co n t e n t s  o f  t h e  s ch oo l  h ea l t h  an d  we l l nes s  po l i c y  

a nd  p l an  a nd  a n y  u pda t e s  t o  t hes e  do cu men t s ;  

•  Do cu me nt a t i o n  o f  e f f o r t s  t o  r e vi ew  and  up da t e  t h e  sc ho o l  h ea l t h  a nd  

we l lne s s  po l i c y  a nd  p l a n ,  i nc lu d in g  who  was  i n vo l ve d  i n  t he  r e v i e w an d 

me t ho ds  u se d  b y  t he  d i s t r i c t  t o  i n f o r m th e  pu b l i c  o f  t he i r  a b i l i t y  t o  

p a r t i c ip a t e  i n  t he  r e v i e w;  a nd  

•  Do cu me nt a t i o n  d e mo ns t r a t i n g  t he  mo s t  r ec en t  a s s es s me n t  o n  t h e  

i mp le me n ta t i o n  o f  t h e  s c ho o l  he a l t h  and  we l ln es s  p o l i c y  an d  p l an  a nd  

n o t i f i ca t i o n  o f  t he  a s s es s me n t  r e su l t s  t o  t h e  pu b l i c .  

 

Ap pr o ve d :  1 / 21  

 

K AS B Rec o mme n da t io n  –  6 / 05 ;  4 /0 7 ;  6 / 14 ;  1 2 /1 5 ;  6 / 17 ;  1 2 / 20  
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J GCB  I no c ula t i o ns  (S ee  JGC)  J GCB  

 Un les s  p ro v id ed  o the rw i se  h e re i n ,  a l l  s t u de n t s  e n ro l l i n g  i n  a n y  d i s t r i c t  

s ch oo l  sh a l l  p ro v id e  t he  bu i l d in g  p r in c ip a l  wi t h  p ro of  o f  i mmu n i za t i o n  o f  ce r t a i n  

d i se ase s  o r  fu r n i s h  d oc u me nt s  t o  s a t i s f y  s t a t u t o r y  r e qu i r e men t s .   Boo s t e r  s ho t s  

ma n d a t e d  b y  t he  S ec r e t a r y  o f  t he  Depa r tme n t  o f  Hea l t h  a nd  En v i r on me nt  a r e  a l so  

r eq u i r e d .   

 No t i ce  o f  t h i s  p o l i cy  a n d  t h e  ap p l i c ab l e  s t a t e  l aw  sha l l  be  d i s t r i b u t e d  t o  

p a re n t s  o r  gua r d i a ns  o f  cu r r e n t  an d  p ros pec t i ve  d i s t r i c t  s t u den t s  on  o r  be fo r e  Ma y 

1 5 t h  o f  eac h  sc ho o l  ye a r .   T he  su pe r i n t e nd en t  sh a l l  i s sue  a  n e ws  r e l ea se  e ac h  

Au gu s t  ex p l a i n in g  t h e  r eq u i r e d  i no cu l a t i ons  a nd  b oos t e r  sho t s .   Pa r en t s  ma y  

d e l e ga t e  i n  wr i t i n g  t h e i r  a u t hor i t y  t o  co ns en t  t o  i mmu n i za t i o ns .   At  t h e  be g in n i ng  

o f  a  s ch oo l  ye a r ,  s c ho o l  boa rds  sh a l l  p ro v id e  i n fo r ma t io n  o n  i mmu n i za t i on s  

a pp l i ca b l e  t o  s ch oo l  a ge  ch i l d r e n  t o  pa ren t s  a nd  gu a rd i an s  o f  s t ud en t s  i n  g r a de s  

s i x  t h r ou gh  12 .  T h e  i n fo r ma t i on  o n  i mmu n i za t i o ns  sh a l l  i n c lud e :  

( 1 )  A  l i s t  o f  so urc es  f o r  ad d i t i on a l  i n f o r ma t io n ;  an d  

( 2 )  r e l a t e d  s t an da r ds  i s s ue d  b y  t he  na t i o na l  c en t e r s  f o r  d i s eas e  co n t r o l  

a nd  p re ven t io n .  

 S tu de n t s  wh o  f a i l  t o  p r o vi de  t he  d ocu me n ta t i on  r e qu i r e d  b y  l a w  ma y  be  

e xc l ud ed  f ro m sc hoo l  b y  t he  s up e r i n t en de n t  un t i l  s t a tu t o ry  r e qu i r e me n t s  a r e  

s a t i s f i e d .   No t i ce  o f  e xc l us i on  sh a l l  b e  g i ven  t o  t he  p a r en t s / gua r d i a ns  a s  

p r e s c r i bed  b y  l a w .   S t ud en t s  wh o  a r e  no t  immu n i zed  a ga i ns t  a  p a r t i cu l a r   

d i s e ase (es )  ma y  be  ex c l ude d  f ro m s ch oo l  d u r i n g  a n y  o u t b rea k .  

 T h e  ab o ve  r e qu i r e men t s  a r e  n o t  t o  s e r ve  a s  ba r r i e r s  t o  i mme d i a t e  en ro l l me n t  

o f  s t ude n t s  des i gna t ed  a s  h o mel es s  o r  fos t e r  c h i l d r en  a s  r e qu i r e d  b y   

 

J GCB  I no cul a t i on s  J GCB - 2  
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t he  E ve r y  S t ud en t  S uc cee ds  Ac t  ( ES S A)  an d  t he  M cKin ne y -V en to  Ac t  a s  a me nd ed  

b y  E S SA.  T he  d i s t r i c t  s ha l l  wor k  wi th  t h e  Dep ar t me n t  fo r  Ch i ld r e n  a nd  Fa mi l i e s ,  

t he  s ch oo l  l a s t  a t t e nd ed ,  o r  o th e r  r e l e va n t  a ge nc i e s  t o  ob t a in  n ece s sa r y  

d oc u me nta t i on  o f  i noc u l a t i o ns .  

 E ac h  p r i nc i pa l  sh a l l  f o r war d  e v i de nce  o f  c o mpl i an ce  w i th  t he  i no cu l a t i o n  

l a w  t o  o th e r  s c ho o l s  o r  s ch oo l  d i s t r i c t s  wh en  r e qu es t ed  b y  t h e  sc ho o l  o r  b y  t he  

s t ud en t ' s  pa ren t s / gua r d i a ns  an d  sh a l l  work  c oo pe r a t i ve l y  wi t h  l o ca l ,  c ou n t y ,  a nd  

s t a t e  hea l t h  a ge nc i e s  t o  d i s s e min a t e  ma t e r i a l s  r e l a t ed  t o  t h e  a va i l ab i l i t y  o f  

i no cu l a t i o ns .  

 

Ap pr o ve d :  2 / 17  
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J GCB A Au tom ate d  Exte rn a l  Def ibr i l l a t ors  J GCB A 

 I f  t h e  boa rd  ap pr o ves  t h e i r  u s e  i n  d i s t r i c t  s c ho o l s  an d  o th e r  f ac i l i t i e s ,  

a u t o mate d  ex t e r na l  de f ib r i l l a t o r s  s ha l l  be  p ro pe r l y  ma i n t a i ne d  a s  r e qu i r ed  b y  l a w  

a nd  u se d  i n  ac cor da nc e  wi t h  r ec o mme n d ed  i ns t r uc t i o ns .  

 

Ap pr o ve d :    

K AS B Rec o mme n da t io n –6 / 04 ;  4 /0 7 ;  6 /0 8 ;  6 /0 9 ;  12 /1 5  
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 J GCC Comm u nic ab le  Di sea se s  J GCC 

 An y  s t ude n t  n o t e d  by  a  ph ys i c i a n  o r  t he  s c ho o l  n u r s e ,  o r  l oc a l  he a l t h  

o f f i c e r  a s  h a vi n g  a  c o mmu n ic ab l e  d i seas e  ma y  be  r e qu i r ed  t o  wi th d ra w  f ro m 

s ch oo l  fo r  t he  d u ra t i o n  o f  t h e  i l l ne s s .   T h e  s tu de n t  wi l l  b e  r ea d mi t t ed  t o  r e gu l a r  

c l a s ses  up on  t e r min a t i on  o f  t h e  i l l n es s ,  a s  a u th or i zed  b y  t he  s tu de n t ’ s  ph ys i c i a n  ,  

t he  l o ca l  h ea l t h  o f f i c e r ,  o r  a f t e r  t he  e xp i r a t i on  o f  an y  pe r io d  o f  i s o l a t i o n  o r  

q ua ran t in e .  

 T h e  bo a rd  r e se r ve s  t he  r i gh t  t o  r eq u i r e  a  wr i t t en  s t a t e me n t  f r o m the  

s t ud en t ’ s  p h ys i c i an  or  l oca l  hea l t h  o f f i c e r  i n d i c a t i n g  t h a t  t h e  s t ud en t  i s  f r ee  f r o m 

a l l  s ymp to ms  o f  t he  d i se ase .  

 I f  a  s t u de n t  i s  a bse n t  f ro m re gu l a r  c l a s se s  f o r  mo re  t h an  t h r ee  

c on sec u t i ve  da ys  o r  t he  p r in c ip a l  h as  b ee n  n o t i f i ed  t ha t  a  s t u den t  ha s  o r  i s  

s us pec t ed  o f  ha v in g  a  co mmu n i ca b l e  d i s ea se ,  t he  p r i nc i pa l  s ha l l  d e t e r mi ne  

wh e th e r  a  r e l e ase  sha l l  b e  o b t a i ne d  f r o m t he  s tu den t ' s  ph ys i c i a n  o r  l o ca l  hea l t h  

d ep a r t me n t  be fo r e  t he  s t ud en t  r een t e r s  s ch o o l .  

 De c i s i on s  r e ga r d in g  t h e  t ype  o f  e duc a t i on  a nd  t he  s e t t i n g  f o r  p ro v i s ion  

o f  e du ca t i on a l  s e r v i ce s  f o r  a  s t ud en t  wi th  a  c o mmu n ic ab l e  d i se ase  s ha l l  be  b ase d  

o n  t he  ch i l d ’ s  me d ica l  c on d i t i o n ,  t h e  c h i l d ’ s  ed uca t io na l  nee ds  an d  t he  ex pec t ed  

t yp e  o f  i n t e r ac t i on  wi t h  o t he r s  i n  t he  e duca t io na l  s e t t i n g .   F i na l  d ec i s io ns  wi l l  be  

ma d e  b y  sch oo l  ad mi n i s t r a t i o n  a f t e r  r ece iv i n g  i n pu t  f ro m t he  s t ud en t ’ s  p h ys i c i an ,  

p u b l i c  h ea l t h  pe r son ne l ,  t h e  s t u de n t ’ s  pa ren t  o r  gu a rd i an ,  a nd  pe r so nn e l  

a s s oc i a t ed  wi t h  t he  p r op ose d  ca r e  o r  ed uca t io na l  s e t t i n g .  

 

Ap pr o ve d :   1 /2 1  
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J GCD He al t h  Sc ree n i ng s  J GCD   

 V i s i on  a nd  h ea r i n g  sc r ee n in gs  wi l l  be  c on d uc t e d  i n  t he  d i s t r i c t  a s  pa r t  o f  

t he  o ve ra l l  he a l t h  s e r v i ces  p r o gr a m.  F re qu en c y  o f  t he  s c r ee n i n gs  wi l l  b e  i n  

a cc ord anc e  wi th  s t a t e  l a w.  W hen  ap pro pr i a t e ,  o t he r  s c r ee n i n gs  dee me d  ben e f i c i a l  

t o  s t u de n t s ,  su ch  a s  d en t a l  s c r een in gs ,  ma y  b e  pe r f o r me d  in  t he  s ch oo l  h ea l t h  

p ro gra m.    

 W he n  t hes e  s c r ee n i ngs  can no t  b e  pe r f o rme d  b y  d i s t r i c t  s t a f f ,  t he  bo a rd  

a u t hor i zes  t he  su pe r in t e nde n t  t o  i d en t i f y  h ea l t hc a re  s e r v i ce  p ro v i de r s  t o  p ro v id e  

t he m.   Su ch  hea l t hc a r e  s e r v i c e  p r o vi de r s  s ha l l  be  r eq u i r e d  t o  en t e r  i n to  a  co n t r a c t  

w i t h  t he  d i s t r i c t  p r io r  t o  p r o vi d i n g  a n y  s c r een in gs  o r  o th e r  s e rv i ce s  t o  s t u den t s  i n  

t he  s c ho o l  s e t t i n g .  

 V i s i on  Sc r een in gs  

 E ac h  ye a r  v i s i on  s c r e en i n g  p roc ed ure s  wi l l  b e  c on du c t e d  fo r  s t ud en t s  n e w 

t o  t he  d i s t r i c t ,  i nc l ud in g  k in de r ga r t e ne r s .   Suc h  p r oce du res  wi l l  be  p r o vi de d  fo r  

o th e r  s t u de n t s  a t  a  f r e qu en c y  o f  n o t  l e s s  t h an  o nce  e ve r y  t wo  yea r s  un l e s s  

o th e r wi se  sp ec i f i ed  b y  s t a t e  l a w.  S t ud en t s  kn o wn  t o  ha ve  v i s io n  d i f f i cu l t i e s  an d  

s t ud en t s  r e f e r r e d  by  t e ac he r s ,  pa r en t s ,  an d /o r  p h ys i c i an s  wi l l  b e  s c r e en ed  

r e ga rd l e s s  o f  g r a de  l e ve l .  

 He a r in g  S c ree n i n g  

 E ac h  yea r  h ea r i n g  sc r e en i n g  p r oc ed ures  wi l l  be  c on duc t ed  fo r  s t u de n t s  new 

t o  t he  d i s t r i c t ,  i nc l ud in g  k in de r ga r t e ne r s .  Su ch  p roc ed ure s  wi l l  be  p r o vi de d  f o r  

o th e r  s t u d en t s  a t  a  f r eq ue nc y  o f  n o t  l e s s  t han  o nce  e ve r y  t h r e e  yea r s  u n l e ss  

o th e r wi se  s pec i f i e d  by  s t a t e  l a w .  S tu de n t s  kn o wn  to  h a ve  h ea r in g  d i f f i cu l t i e s  a nd  

s t ud en t s  r e f e r r e d  by  t e ac he r s ,  pa r en t s ,  an d /o r  p h ys i c i an s  wi l l  b e  s c r e en ed  

r e ga rd l e s s  o f  g r a de  l e ve l .  
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J GC D He al t h  Sc ree n i ng  J GCD- 2    

 Un der  c e r t a in  c on d i t i on s ,  h ea r i n g  sc r e en in g  se r v i c es  a r e  p r o vi de d  for  

s t ud en t s  r e s id in g  w i th in  d i s t r i c t  bo un dar i e s  wh o  a r e  e n ro l l ed  i n  ac c re d i t e d  no n -

p u b l i c  s c ho o l s .  T he se  se r v i c es  a r e  co or d in a t e d  be t we en  the  a dmi n i s t r a t i on  o f  t he  

a cc r ed i t ed  n on pu b l i c  s ch oo l  a nd  d i s t r i c t  admi n i s t r a t i on  an d  r e qu i r e  a  r eq ues t  f ro m 

t he  s t u de n t ’ s  p a re n t  o r  gu a rd i an .  Imp l eme n ta t i o n  o f  t he  p r ogr a m fo r  n on pu b l ic  

s ch oo l  s t ud en t s  fo l l ows  th e  sa me  gu i de l i ne s  a s  fo r  d i s t r i c t  s t ud en t s .  

 De n ta l  Sc r een i n gs  

 F re e  d en t a l  i n sp ec t i ons  w i l l  be  o f f e r ed  t o  s t u de n t s ,  p l ann ed  fo r  b y  

d es i gn a t e d  sch oo l  s t a f f ,  a nd  c on du c t e d  by  a pp ro pr i a t e  de n t a l  c a r e  p ro v id e r s .  

 S e l ec t e d  Sc ree n in gs   

 O t he r  s c r e en i n g  p ro ce du res  ma y  b e  d ee me d  a ppr op r i a t e  an d  be ne f i c i a l  to  

s t ud en t s .  Des i gn a t e d  s t a f f  w i l l  a s s i s t  i n  t he  p l an n in g  a nd  i mp leme n ta t i o n  o f  o the r  

s c r e en i n g  p ro gra ms  fo l l o wi n g  s t an da r d  p ro ce dur es .  

 S c r een in g  r e su l t s ,  and  r e f e r r a l s  when  ne ce s sa r y ,  wi l l  be  co mmu ni ca t e d  t o  

p a re n t s .  

 In  a cco rd anc e  wi t h  s t a t e  l a w,  t he  pa ren t  o r  gua r d i a n  o f  a n y  ch i ld  en t e r i ng  

s ch oo l  fo r  t he  f i r s t  t i me  sh a l l  be  i n fo rme d  o f  t h e  a va i l a b i l i t y  o f  s i c k l e  ce l l  

s c r e en i n g  a nd  o f  t he  l o ca t i on  o f  t he  nea r es t  f a c i l i t y  p r o vi d in g  b l oo d  t e s t s  f o r  

s i c k l e  ce l l  t r a i t  an d  s i c k l e  c e l l  a ne mia .   

 

Ap pr o ve d : 8 /1 6  

K AS B Rec o mme n da t io n  –  6 / 16  
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 J GD S tu d ent  P sy ch o l og i ca l  Se rv i ces  ( See  J R  e t  s eq )  J GD 

 Va r io us  ps yc ho l o gi ca l  s e r v i ce s  a r e  a va i l ab l e  t o  s t u de n t s  t h ro u gh  t he  

d i s t r i c t ,  c oo pe r a t i ve  spe c i a l  ed uc a t io n  p ro gra ms ,  t he  co un ty ,  an d  t h e  s t a t e .   

Re su l t s  o f  an y  such  ps ych o lo g i c a l  s e rv i ce ,  t e s t i n g  p ro gram,  o r  co nsu l t a t i on  

s e r v i ce s  wi l l  be  kep t  i n  s t r i c t  c onf iden ce  b y  sc ho o l  a u th or i t i e s  a nd  sha l l  be  

go ve r ned  b y  J R t h r ou gh  J RD.  

 

Ap pr o ve d :    

K AS B Rec o mme n da t io n  –  7 / 96 ;  4 /0 7 ;  12 /15  
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J GEC S e xu a l  H ar assm en t  ( Se e  GAAC,  GAAD,  GAF ,  J DDC a nd  K N)  J GEC 

 T h e  b oa r d  o f  ed uca t io n  i s  co mmi t t ed  t o  p ro v id i n g  a  p os i t i ve  a nd  

p ro du c t i ve  l ea rn i n g  a nd  wor ki n g  en v i ro nme n t ,  f r ee  f ro m d i sc r i mi na t io n  on  t he  

b as i s  o f  s ex ,  i nc l ud in g  se xua l  h a ra s s me n t .   T h e  d i s t r i c t  do es  no t  d i sc r i min a t e  on  

t he  ba s i s  o f  s ex  i n  ad mi s s i on s ,  e mp lo yme n t ,  o r  t he  e du ca t i on a l  p ro gra ms  o r  

a c t i v i t i e s  i t  o pe r a t e s  an d  i s  p ro h i b i t e d  b y  T i t l e  IX  f ro m e n ga gi n g  i n  s uc h  

d i sc r i min a t io n .  Di s c r i mi na t i on  o n  t he  ba s i s  o f  s ex ,  i nc l ud i n g  s ex ua l  ha ras s men t ,  

w i l l  n o t  be  t o l e r a t ed  i n  t he  sc ho o l  d i s t r i c t .   Di sc r i mi na t io n  on  t he  ba s i s  o f  s e x  of  

e mp lo ye es  o r  s t ud en t s  o f  t he  d i s t r i c t  b y  bo a r d  me mb er s ,  a d min i s t r a t o r s ,  l i ce ns ed  

a nd  c l a s s i f i e d  p e r s on ne l ,  s t ud en t s ,  ven do r s ,  an d  an y  o t he r s  h a v in g  bu s in es s  o r  

o th e r  co n t ac t  wi t h  t he  s ch oo l  d i s t r i c t  i s  s t r i c t l y  p ro h ib i t e d .  

 S e xua l  ha ra s s me n t  i s  u n l a wf u l  d i s c r i min a t i on  o n  t he  b as i s  o f  s ex  u nd e r  

T i t l e  IX  o f  t h e  Ed uca t io n  Ame nd me nt s  o f  19 72 ,  T i t l e  V I I  o f  t h e  Ci v i l  R i gh t s  Ac t  

o f  19 64 ,  a nd  t h e  Ka ns as  Ac t  Aga ins t  D i s c r i mi na t i on .   Al l  f o r ms  o f  s ex ua l  

h a ra s s me n t  a r e  p ro h i b i t e d  a t  s c ho o l ,  o n  sc ho o l  p r op e r t y ,  an d  a t  a l l  s ch oo l -

s po ns ore d  ac t i v i t i e s ,  p r o gr a ms ,  o r  e ve n t s  wi th i n  t h e  Un i t ed  S t a t e s .   Sex ua l  

h a ra s s me n t  a ga in s t  i n d i v id ua l s  a s s oc i a t ed  wi t h  t he  sch oo l  i s  p ro h ib i t ed ,  whe t he r  

o r  no t  t he  ha ras s me n t  o ccu r s  o n  s ch oo l  g ro u nds .  

 I t  s ha l l  b e  a  v io l a t i on  o f  t h i s  p o l i c y  fo r  an y  s tu de n t ,  e mp lo ye e ,  o r  t h i r d  

p a r t y  ( v i s i t o r ,  ve nd or ,  e t c . )  t o  s e xu a l l y  h a ra s s  an y  s tu de n t ,  e mp lo ye e ,  o r  o the r  

i nd i v id ua l  a s s oc i a t ed  wi t h  t h e  sc ho o l .   I t  s ha l l  f u r t he r  be  a  v i o l a t i o n  fo r  an y  

e mp lo ye e  t o  d i sc ou rage  a  s t ud en t  f r o m f i l i n g  a  co mp la i n t ,  o r  t o  f a i l  t o  i n ves t i ga t e  

o r  r e f e r  f o r  i n ves t i ga t i on ,  a n y  co mp la in t  l o d ged  un de r  t h e  p ro v i s i on s  o f  t h i s  

p o l i c y .  

  

 



 

©KASB. This material may be reproduced for use in USD 306.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 

without written permission from KASB. 

J GEC S e xu a l  H ar assm en t  J GEC- 2  

 S e xua l  ha r as s me n t  sh a l l  i nc l ude  c on du c t  o n  t he  bas i s  o f  s ex  i n vo l v i n g  

o ne  o r  mo re  o f  t he  fo l l o win g :  (1 )  A d i s t r i c t  e mp l o ye e  co nd i t i on in g  t he   

p ro v i s i on  o f  an  a id ,  be ne f i t ,  o r  s e r v i ce  o f  t he  d i s t r i c t  on  an  i n d i v id ua l ’ s  

p ar t i c ip a t i o n  i n  u n we lc o me d  s ex ua l  co nd uc t ;  ( 2 )  u n we lc o me d  co n duc t  de t e r mi ne d 

b y  a  r ea so nab le  pe r so n  t o  be  s o  se ve re ,  pe r va s i ve ,  a nd  o b j ec t i ve l y  o f f e ns i ve  t h a t  

i t  e f f e c t i ve l y  de n i e s  a  pe r so n  e qu a l  a cce s s  t o  t he  d i s t r i c t ’ s  e du ca t i on a l  p ro gra m 

o r  a c t i v i t y ;  o r  (3 )  s ex ua l  a s sa u l t ,  d a t i n g  v i o l enc e ,  d o mes t i c  v i o l e nce ,  o r  s t a l k in g .  

 S e xua l  ha r as s me n t  ma y  r e s u l t  f r o m ve rb a l  o r  ph ys i ca l  c on duc t  o r  wr i t t e n  

o r  g r a ph i c  ma te r i a l .   S e xua l  ha ra s s me n t  ma y  inc lu de ,  b u t  i s  n o t  l i mi t e d  t o :   ve r ba l  

h a ra s s me n t  o r  ab use  o f  a  s ex ua l  na t u re ;  p r e s s u r e  f o r  s ex ua l  ac t i v i t y ;  r e pe a t e d  

r e mar ks  t o  a  p e r s on  w i t h  s e xu a l  o r  de me a n i n g  i mp l i c a t i o n ;  un we lc o me  t ouc h i n g;  

o r  su gge s t i n g  o r  dema n d i n g  sex ua l  i n vo l ve men t  acc o mp an ie d  b y  i mp l i e d  o r  

e xp l i c i t  t h r e a t s  co nce rn i n g  a  s t u de n t ’ s  g r ade s ,  pa r t i c i pa t i on  i n  ex t r a -c u r r i c u l a r  

a c t i v i t i e s ,  e t c .  

 T h e  d i s t r i c t  enc ou ra ge s  a l l  v i c t i ms  o f  s ex ua l  h a ra s s me n t  an d  p e r s on s  wi t h  

kn o wled ge  o f  s uc h  ha ras s men t  t o  r ep or t  t h e  h a ra s s me n t  i mme d ia t e l y .   Co mp la in t s  

o f  s e xu a l  ha ras s men t  w i l l  b e  p r o mpt l y  i n ve s t i ga t e d  an d  r e so l ved .  An y  pe r so n  ma y 

ma ke  a  ve rb a l  o r  wr i t t en  r e po r t  o f  s e x  d i s c r i mi na t i on  b y  a n y me a ns  a nd  a t  a n y  

t i me .  

 ( Po s i t i on  o r  na me ,  a dd res s ,  e ma i l  a ddr es s ,  a nd  p h one  nu mb er  o f  t he  T i t l e  

IX  Co ord i na t o r )  h as  b ee n  de s i gna t e d  t o  c oo rd i na t e  c o mpl i an ce  wi th  

n o nd i s c r i mi na t i on  r e qu i r e me n t s  co n t a in ed  i n  T i t l e  IX  o f  t he  Ed uca t io n  

Ame n d me nt s  o f  19 72 ,  T i t l e  V I I  o f  t he  Ci v i l  R i gh t s  Ac t  o f  19 64  r e ga r d in g  

d i sc r i min a  
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J GEC S e xu a l  H ar assm en t  J GEC- 3  

t i on  on  t he  b as i s  o f  s e x ,  an d  t h e  K ans as  Ac t  Aga i ns t  Di s c r i mi na t io n .  In fo r ma t i on  

c on ce r n in g  t he  p r o vi s i on s  o f  t he se  Ac t s ,  a nd  t h e  r i gh t s  p ro v ide d  t he r eu nd e r ,  a r e  

a va i l ab l e  f ro m t he  T i t l e  IX  Co or d in a to r .   In q u i r i e s  ab ou t  t he  ap p l i ca t i on  o f  T i t l e  

IX  to  t he  d i s t r i c t  may  b e  r e f e r r ed  t o  t h e  T i t l e  IX  Co or d in a to r ;  t o  t he  Ass i s t a n t  

S ec re t a r y  f o r  Ci v i l  R i gh t s  a t  t he  U. S .  De pa r t men t  o f  Ed uc a t io n ,  Of f i c e  o f  Ci v i l  

R i gh t s ,  4 00  M ar y l and  Ave nue ,  SW,  W as h i n gt on  D .C .  2 02 02 -1 1 0 0 ,  ( 80 0)4 21 -3 4 8 1 ,  

o r  a t  OCR@e d. go v ;  o r  bo t h .  

 Re sp ons e  t o  Hara s s me n t  Co mp la i n t s  

 T h e  d i s t r i c t  t a ke s  a l l  r e po r t s  o f  s ex ua l  h a ra s s me n t  s e r io us l y  a nd  wi l l  

r e sp on d  mea n in gf u l ly  t o  e ve r y  r ep or t  o f  d i sc r i min a t io n  ba se d  o n  sex ,  i n c lu d in g  

s ex ua l  ha ras s men t ,  o f  wh ic h  t he  d i s t r i c t  ha s  a c tu a l  kn o wle d ge .   An y  s t ud en t s  wh o  

b e l i e ve  t h a t  h e  o r  s he  ha s  b ee n  s ub j ec t ed  t o  s ex ua l  ha ras s men t  sh ou l d  r ep or t  t he  

a l l e ged  ha ras s men t  t o  t h e  b u i l d in g  p r inc ip a l ,  a no t he r  ad mi n i s t r a to r ,  t he  gu i da nce  

c ou ns e lo r ,  t he  T i t l e  IX  Co or d in a to r ,  o r  a no the r  l i c en se d  s t a f f  me mb er .   Al l  

e mp lo ye e s  r ece i v i n g  r ep or t s  o f  s ex ua l  ha ra s s me n t  f r o m a  s tu den t  s ha l l  no t i f y  t he  

T i t l e  IX  Coo rd i na t o r .  

 Def in i t i on s  

 T h e  fo l l o win g  d e f in i t i o ns  a pp l y  t o  t h e  d i s t r i c t  i n  r e spo n d in g  to  

c o mpl a in t s  o f  s ex ua l  d i sc r i mi na t io n  i nc lu d i n g  se xu a l  ha ras sme n t  a s  d e f i ned  b y  

T i t l e  IX  o f  t h e  Ed uca t io n  Ame nd me nt s  o f  19 72 ,  T i t l e  V I I  o f  t h e  Ci v i l  R i gh t s  Ac t  

o f  19 64 ,  an d  t he  Ka ns as  Ac t  Aga i ns t  Di s c r i mi na t io n .  

 T h e  “ co mp la i na n t ”  me an s  a n  i nd i v i dua l  wh o  i s  a l l e ge d  t o  be  a  v i c t i m o f  

c on du c t  t ha t  co u ld  co ns t i t u t e  s e xua l  ha r as s me n t .   
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J GEC S e xu a l  H ar assm en t  J GEC- 4  

 “ Da t in g  v i o l e nc e”  me an s  v i o l e nce  co mmi t t ed  b y  a  pe r so n  who  i s  o r  h as  

b ee n  i n  a  soc i a l  r e l a t i o nsh ip  o f  a  ro ma n t i c  o r  i n t i ma te  na tu re  wi t h  t he  v i c t i m 

wh ere  t he  ex i s t e nce  o f  s uc h  a  r e l a t i ons h ip  sh a l l  be  d e t e rmi n ed  ba se d  o n  a  

c on s id e ra t i o n  o f  t h e  l e n g th  o f  t he  r e l a t i on sh i p ,  t h e  t ype  o f  r e l a t i o ns h ip ,  a nd  t h e  

f r eq ue nc y  o f  i n t e r ac t i on  b e t wee n  the  p e r so ns  i n vo l ved .  

 T h e  “ de c i s i on -ma ke r ”  r e v i e ws  a l l  t he  e vid en ce  an d  p re pa r es  an  i mp ar t i a l  

wr i t t en  r e s po n s i b i l i t y  d e t e r min a t i on  a s  t o  whe t he r  t he  a l l e ged  co nd uc t  o cc ur r ed  

a nd  p r o vi des  an  op po r tu n i t y  fo r  t h e  pa r t i e s  a nd  t he i r  r e p re sen t a t i ves  t o  p r e pa r e  

wr i t t en  qu es t i on s  t o  b e  a ns wer ed  b y  t he  o t he r  pa r t y .  T he  dec i s i on -ma ke r  s ha l l  no t  

b e  t he  T i t l e  IX  Co ord in a to r  o r  i n ves t i ga to r .   

 “ Do mes t i c  v i o l e nc e”  i n c lu des  c r i me s  o f  v i o l e nce  c o mmi t t ed  by  a  pe r so n 

wh o i s  a  c u r r en t  o r  fo r mer  sp ou se ,  pa r tn e r ,  p e r s on  wi th  who m t he  v i c t i m sh a re s  a  

c h i l d ,  o r  wh o  i s  o r  h as  co ha b i t e d  wi th  t h e  v i c t i m as  a  sp ou se  o r  pa r t ne r ,  b y  a  

p e r s on  s i mi l a r l y  s i t ua t ed  t o  a  sp ou se  o f  t he  v i c t i m u n de r  K an sa s  o r  ap p l i c ab l e  

f ede ra l  l a w ,  o r  b y  a n y  o the r  pe r so n  a ga i ns t  a n  ad u l t  o r  yo u t h  v i c t i m ha v in g  

p ro t ec t i on  f r o m su ch  pe r so n’ s  a c t s  b y  K an sa s  o r  ap p l i c ab l e  f ed e ra l  l aw .  

 A “ fo r ma l  co mp la in t ”  me ans  a  d oc u m en t  f i l ed  b y  a  c o mpl a in an t  o r  s i gn ed  

b y  t h e  T i t l e  IX  Co ord in a to r  a l l e g in g  sex ua l  ha r as s me n t  a ga i ns t  a  r e sp on den t  an d  

r eq ues t i n g  t ha t  t h e  d i s t r i c t  i n ves t i ga t e  t he  a l l e ga t i on  o f  s ex ua l  h a ras s me n t .  

 T h e  “ in ves t i ga to r ”  i s  t h e  pe r so n  who  ca r r i e s  o u t  t he  i n ves t i ga t i on  a f t e r  

t he  f o r ma l  c o mp la i n t  i s  f i l e d  an d  co nd uc t s  i n t e r v i ews  o f  t he  w i t nes ses ,  c o l l e c t s  

a nd  d oc u me nt s  e v id en ce ,  an d  d ra f t s  a n  i nve s t i ga t i ve  r ep or t .  
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J GEC S e xu a l  H ar assm en t  J GEC- 5  

 A “ res po nd en t ”  i s  a n  i nd i v i dua l  wh o  h as  be en  r ep or t ed  t o  b e  t he  

p er pe t r a to r  o f  co nd uc t  t ha t  c ou l d  co ns t i t u t e  s ex ua l  h a ra s s me n t .  

 “ Se xu a l  a s s au l t ”  me an s  an  o f f en se  c l a s s i f i e d  a s  a  fo r c ib l e  o r  non fo r c ib l e  

s ex  o f f ens e  un de r  t he  u n i fo r m c r i me  r e po r t i n g  s ys t e m o f  t he  Fe de r a l  Bur ea u  o f  

In ve s t i ga t i on .   

 “ S t a l k i n g”  me a ns  enga g i n g  i n  a  co ur s e  o f  c on du c t  d i r ec t e d  a t  a  s pec i f i c  

p e r s on  t ha t  wou l d  cau se  a  r ea so na b le  pe r s on  t o  f e a r  fo r  h i s  o r  h e r  s a f e t y  o r  t h e  

s a f e t y  o f  o t he r s  o r  t o  su f f e r  s ub s t a n t i a l  emo t io na l  d i s t r e s s .  

 T h e  “T i t l e  IX  Coor d i na t o r”  i s  t h e  i n d i v id ua l  de s i gna t ed  a t  t h e  d i s t r i c t  

l e ve l  wh o  h as  r e s po ns i b i l i t y  t o  c oo rd in a t e  co mp l i anc e  wi th  T i t l e  IX  o f  t he  

E d uca t io n  Ame n d men t s  o f  19 72 ,  T i t l e  V II  o f  t he  Ci v i l  R igh t s  Ac t  o f  1 96 4 

r e ga rd i n g  d i s c r i mi na t io n  o n  t he  ba s i s  o f  s ex ,  an d  t h e  Ka nsa s  Ac t  Aga i ns t  

D i s c r i mi na t i on .  T he  T i t l e  IX  Co ord i na t o r ’ s  r e s po ns i b i l i t i e s  i nc l u de ,  bu t  a r e  no t  

l i mi t ed  t o :  d e ve lo p in g  ma te r i a l s  a nd  ens u r i n g  p r o fe s s i ona l  d e ve lo p me nt  occ ur s  

f o r  s t a f f  i n vo l ve d  i n  T i t l e  IX  co mp l i a nce ,  c r e a t i n g  s ys t e ms  to  c en t r a l i ze  r ec o rd s ,  

ga t he r i n g  r e l e van t  d a t a ,  c on t ac t i n g  t h e  comp l a i nan t  ( an d /o r  pa r en t s  o r  gu a rd i an s ,  

i f  a pp l i ca b l e )  onc e  t he  d i s t r i c t  ha s  ac t ua l  kn o wle d ge  o f  a l l e ge d  s ex ua l  h a ra s s me n t ,  

c oo rd i na t i n g  t he  imp l e me n ta t i o n  o f  su p por t i ve  me asu res ,  s i gn i n g  a  fo r mal  

c o mpl a in t  t o  i n i t i a t e  a  g r i e va nce  p roce s s ,  an d  ens u r i n g  a n y  r e med ies  a r e  

i mp le me n te d .  

 T h e  T i t l e  IX  Co ord ina t o r ,  a n y  i n ves t i ga t o r ,  de c i s i on -ma ke r ,  o r  a n y  pe r so n 

wh o  f a c i l i t a t e s  an  i n fo r ma l  r e s o lu t i on  p r oc es s  sh a l l  n o t  ha ve  a  c on f l i c t  o f  i n t e r e s t  

o r  b i a s  fo r  o r  a ga i ns t  t h e  c o mp la i nan t  o r  r e sp on de n t .  T he se  i n d i v id ua l s  s ha l l  

r ece i ve  t r a in i n g  o n  t h e  de f in i t i o n  o f  s e xua l  ha ra s s me n t ;  t he  s co pe   
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o f  t h e  ed uc a t io n  p ro gr a m an d  ac t i v i t i e s ;  ho w t o  c on duc t  a n  i n ves t i ga t i o n ,  

i nc l ud i n g  a pp ea l s  and  i n f o r ma l  r e so lu t i on  p r oc es s es ;  a nd  ho w to  se r ve  i m p ar t i a l l y ,  

i nc l ud i n g  b y  a vo id ing  p re j ud gme n t  o f  t he  f a c t s ,  co nf l i c t s  o f  i n t e r e s t ,  an d  b i a s .  

De c i s i on -ma ke r s  s ha l l  r ec e i ve  t r a i n in g  on  i s s ue s  o f  r e l e va nce  o f  que s t i o ns  an d  

e v i den ce ,  i nc l ud i n g  wh en  q ues t i o ns  an d  e v i den ce  ab ou t  t he  co mp la ina n t ’ s  s ex ua l  

p re d i s pos i t i o n  o r  p r io r  s ex ua l  beh a vi o r  a r e  n o t  r e l e van t .   In ve s t i ga t o r s  s ha l l  

r ece i ve  t r a in i n g  on  i s s ue s  o f  r e l e vanc e  o f  q ue s t i o ns  a nd  e v i denc e  i n  o r de r  f o r  t h e m 

t o  c r ea t e  i n ves t i ga t i ve  r e po r t s  t h a t  f a i r l y  s u mma r i ze  r e l e van t  ev i d enc e .  

 An y  e mpl o yee  who  w i t nes se s  a n  a c t  o f  s ex ua l  ha ras s men t  o r  r ec e i ves  a  

c o mpl a in t  o f  h a ra s sme n t  f r o m an o th e r  e mp lo ye e  o r  a  s t u den t  sh a l l  r e por t  t he  

c o mpl a in t  t o  t he i r  imme d ia t e  s upe r vi so r ,  b u i ld i n g  ad mi n i s t r a t o r ,  o r  T i t l e  IX 

Co or d in a to r .  E mp l oye e s  who  f a i l  t o  r ep or t  co mp la i n t s  o r  i nc i den t s  o f  s e xua l  

h a ra s s me n t  t o  a ppr opr i a t e  d i s t r i c t  o f f i c i a l s  ma y  f ac e  d i sc i p l i n a r y  ac t i o n .  Di s t r i c t  

o f f i c i a l s  wh o  f a i l  t o  i n ve s t i ga t e  a nd  t a ke  ap pr opr i a t e  c o r r ec t i ve  ac t i o n  i n  r e s po ns e  

t o  co mp la i n t s  o f  s exu a l  ha ras s me n t  ma y  a l so  f a ce  d i sc i p l i na ry  a c t i on .  

 Co mp la i n t s  r ec e i ved  w i l l  be  i n ves t i ga t ed  t o  de t e r mi ne  whe t he r ,  u n de r  t he  

t o t a l i t y  o f  t he  c i r c ums t an ces ,  t he  a l l e ged  be ha v io r  c ons t i t u t e s  s e xu a l  h a ra s s me n t  

u n de r  t he  de f in i t i o n  o u t l i ne d  a bo ve .   Unac ce p t a b l e  s t u de n t  c on d uc t  ma y  o r  ma y  

n o t  c ons t i t u t e  s e xu a l  h a ras s me n t ,  d ep en d in g  o n  t he  n a tu re  o f  t h e  co nd uc t  a nd  i t s  

s e ve r i t y ,  pe r va s i vene ss ,  a nd  p e r s i s t e nce .   Beh a vi o r s  wh i ch  a r e  u nac ce p t a b l e  b u t  

d o  n o t  c on s t i t u t e  ha ra s s me n t  ma y  p r o v ide  g r o un ds  f o r  d i sc i p l i n e  u nd e r  t h e  c od e  

o f  s t u de n t  co nd uc t .  
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 I f  d i s c r i min a t i on  o r  h a ra s s me n t  h as  o cc ur r ed ,  t h e  d i s t r i c t  w i l l  t a ke  

p ro mp t ,  r e med ia l  ac t i on  t o  s t op  i t  a nd  p reve n t  i t s  r eo cc ur r e nc e .  

 T h e  T i t l e  IX  Coo rd i na t o r  s ha l l  p r o mp t l y  r e sp on d  i n  a  me a n in gfu l  wa y  to  

a n y  r ep or t s  o f  s ex ua l  d i sc r i mi na t i o n  i nc lu d i n g  se xu a l  ha ras sme n t  o f  wh i ch  t he  

d i s t r i c t  ha s  ac t ua l  kno wled ge  a s  f o l l ows :  

•  C o n t a c t  t h e  c o m p l a i n a n t  w i t h i n  1 0  b u s i n e s s  d a y s  a n d  d i s c u s s  t h e  

a v a i l a b i l i t y  o f  s u p p o r t i v e  m e a s u r e s ,  w i t h  o r  w i t h o u t  t h e  f i l i n g  o f  a  

f o r m a l  c o m p l a i n t ,  a n d  c o n s i d e r  t h e  c o m p l a i n a n t ’ s  w i s h e s  a s  t o  

s u p p o r t i v e  m e a s u r e s ;  a n d  

•  I n f o r m  t h e  c o m p l a i n a n t  o f  t h e  r i g h t  t o  a  f o r m a l  c o m p l a i n t  

i n v e s t i g a t i o n  c o n s i s t e n t  w i t h  T i t l e  I X  a n d  t h e  i n f o r m a l  r e s o l u t i o n 

p r o c e s s .  

 S u pp or t i ve  Mea su res  

 T h e  d i s t r i c t  wi l l  t r e a t  t h e  c o mpl a in an t  a nd  r e s po nd en t  equ i t a b l y  b y  

o f f e r in g  su pp or t i ve  me a s ures .  T he se  n on -d i s c ip l i na r y  a nd  n on -p u n i t i ve  me as ure s  

w i l l  be  o f f e r ed  a s  ap pr opr i a t e ,  a s  r ea son ab l y  a va i l ab l e ,  a nd  w i th ou t  co s t  t o  t he  

c o mpl a in an t  o r  t he  r e sp on de n t .   S up por t i ve  me a su res  a r e  de s ign e d  t o  r e s to r e  or  

p r e s e r ve  e qu a l  a cce s s  t o  t he  ed uc a t io n  p ro gr a m or  ac t i v i t y  wi t ho u t  u n r eas on ab l y  

b ur de n in g  t h e  o t he r  pa r t y .  “ Su pp or t i ve  M ea sur es”  sh a l l  i n c lu de ,  b u t  n o t  b e  l i mi t e d  

t o ,  mea sur es  d es i gned  t o  p ro t ec t  t h e  s a f e t y  o f  a l l  pa r t i e s ,  t o  p ro t ec t  t he  d i s t r i c t ’ s  

e du ca t i on a l  en v i r onme n t ,  o r  t o  de t e r  s ex ua l  ha ra s s me n t .   Th es e  me as ures  ma y  

i nc l ude  c ou nse l i n g ,  ex t en s io ns  o f  de ad l in es  o r  co ur s e - r e l a t ed  a d j us t me n t s ,  

mo d i f i ca t i on s  o f  work  o r  c l a s s  s ch ed u le s ,  e sco r t  s e r v i c es ,  mu tu a l  r e s t r i c t i o ns  on  

c on tac t  b e t we en  th e  p a r t i e s ,  cha n ges  i n  wo r k   
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l oca t i o ns ,  l e a ves  o f  ab se nce ,  i nc rea sed  s ecu r i t y  a nd  mo ni to r in g ,  an d  o th e r  s i mi l a r  

me a s ures .  T h e  T i t l e  IX  Coor d in a to r  i s  r e s po ns i b l e  fo r  c oor d in a t i n g  t he  e f f ec t i ve  

i mp le me n ta t i o n  o f  sup p or t i ve  me as ur es .  

 T h e  For ma l  Co mpl a in t  

 No  i n ves t i ga t i on  o f  a l l e ged  s ex ua l  ha r as s me n t  ma y  o ccu r  un t i l  a f t e r  a  

f o r ma l  c o mpl a in t  has  be en  f i l ed .  

 A  fo r ma l  co mp la i n t  i s  a  d oc u men t  f i l ed  by  t he  co mp la ina n t  o r  s i gne d  by  

t he  T i t l e  IX  C o ord in a to r  a l l e g i n g  s ex ua l  ha ra s s me n t  an d  r e que s t i n g  an  

i n ves t i ga t i on .  T he  p ro ce dur es  fo r  f i l i n g  a  f o r ma l  c o mpl a in t  a r e  a s  f o l l o ws :  

•  At  t he  t i me  o f  f i l i n g  a  fo r ma l  c o mpl a i n t ,  a  c o mpl a in an t  mu s t  be  

p a r t i c ip a t i n g  i n  o r  a t t e mp t i n g  t o  pa r t i c ip a t e  i n  t he  ed uc a t i o n  p r o gr a m 

o r  ac t i v i t y  o f  t he  d i s t r i c t  co nce r n i n g  whic h  t he  fo r ma l  c o mpla in t  i s  

f i l ed .  

•  A f o r ma l  c o mpl a in t  s ho u ld  b e  f i l ed  i n  wr i t i n g  a nd  co n ta i n  t he  na me  

a nd  ad dres s  o f  t he  pe r so n  f i l i n g  t he  c o mp la i n t .   T he  co mp la in t  sh ou l d  

b r i e f l y  d esc r ib e  t he  a l l e ge d  v i o l a t i o n .   F i l i n g  o f  t he  c o mp la i n t  w i t h  t he  

T i t l e  IX  Co ord i na t o r  ma y  b e  d one  i n  pe r so n ,  b y  ma i l ,  o r  b y  ema i l .   I f  

a n  i nd i v id ua l  do es  no t  wi s h  t o  f i l e  a  wr i t t e n  c o mp la i n t ,  an d  t he  ma t t e r  

h as  n o t  bee n  a de qu a t e l y  r e s o l ved ,  t he  T i t l e  IX  Co or d in a to r  ma y  i n i t i a te  

t he  c o mp la i n t .   F o rms  fo r  f i l i n g  wr i t t en  co mp la in t s  a r e  a va i l ab l e  i n  

e ac h  s ch oo l  bu i l d i n g  o f f i ce  a nd  t he  ce n t r a l  o f f i c e .  

A  c o mp la i n t  s ho u l d  b e  f i l ed  a s  s oo n  a s  po ss i b l e  a f t e r  t he  co nd uc t  o ccu r s ,  b u t  no t  

l a t e r  t h an  1 80  c a l e nda r  da ys  a f t e r  t he  c o mp la i nan t   
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•  b ec o mes  a wa re  o f  t h e  a l l e ge d  v i o l a t i on ,  un l e s s  t h e  co nd uc t  fo r mi n g  th e  

b as i s  f o r  t h e  co mp la in t  i s  on go i n g .  

•  A n  in ves t i ga t i o n  sha l l  f o l l o w  th e  f i l i ng  o f  t h e  c o mpl a in t .   I f  t he  

c o mpl a in t  i s  a ga i ns t  t he  s up e r in t en de n t ,  t he  b oa r d  sh a l l  app o i n t  an  

i n ves t i ga t i n g  o f f i ce r .   In  o t he r  i n s t a nces ,  t he  i n ve s t i ga t i on  s ha l l  b e  

c on du c t e d  b y  a  qua l i f i e d  i nd i v id ua l  de s i gna t ed  b y  t he  T i t l e  IX  

Co or d in a to r  o r  a no th e r  i n d i v i du a l  ap po i n t e d  b y  t he  b oa r d .   T he  

i n ves t i ga t i on  s ha l l  be  t ho r ou gh .   Al l  i n t e r e s t e d  pe r so ns ,  i n c lud in g  t he  

c o mpl a in an t  a nd  t h e  r e s po nd en t ,  wi l l  b e  a f f o rd ed  an  o pp or tu n i t y  t o  

s ub mi t  wr i t t e n  o r  o r a l  e v id enc e  r e l e va n t  t o  t he  c o mpl a in t .  

 F o r ma l  Co mpl a in t  No t i ce  Re qu i r e me n t s  

 Up on  f i l i n g  o f  a  fo r ma l  co mp la i n t ,  t he  d i s t r i c t  sha l l  p r o vid e  wr i t t e n  

n o t i ce  t o  t h e  kn o wn  p a r t i e s  i n c lu d in g :   

•  N o t i c e  o f  t h e  a l l e g a t i o n s  o f  s e x u a l  h a r a s s m e n t  i n c l u d i n g  s u f f i c i e n t  

d e t a i l s  t o  p r e p a r e  a  r e s p o n s e  b e f o r e  a n y  i n i t i a l  i n t e r v i e w  i n c l u d i n g :  

o   t h e  i d e n t i t i e s  o f  t h e  p a r t i e s  i n v o l v e d ,  i f  k n o w n ;  

o   t h e  c o n d u c t  a l l e g e d l y  c o n s t i t u t i n g  s e x u a l  h a r a s s m e n t ;  a n d  

o  t h e  d a t e  a n d  l o c a t i o n  o f  t h e  a l l e g e d  i n c i d e n t ,  i f  k n o w n .  

•  A n  e x p l a n a t i o n  o f  t h e  d i s t r i c t ’ s  i n v e s t i g a t i o n  p r o c e d u r e s ,  i n c l u d i n g  

a n y  i n f o r m a l  r e s o l u t i o n  p r o c e s s ;  

A s t a t e me n t  t ha t  t he  r e s po nd en t  i s  p r e s u me d  n o t  r e sp on s ib l e  f o r  t h e  a l l e ged  

c on du c t  an d  t ha t  a  de t e r mi na t i on  r e ga r d in g   
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•  r e s p o n s i b i l i t y  w i l l  b e  m a d e  b y  t h e  d e c i s i o n - m a k e r  a t  t h e  c o n c l u s i o n 

o f  t h e  i n v e s t i g a t i o n ;  

•  N o t i c e  t o  t h e  p a r t i e s  t h e y  m a y  h a v e  a n  a d v i s o r  o f  t h e i r  c h o i c e  a n d 

m a y  i n s p e c t  a n d  r e v i e w  a n y  e v i d e n c e ;  a n d  

•  N o t i c e  t o  t h e  p a r t i e s  o f  a n y  p r o v i s i o n  i n  t h e  d i s t r i c t ’ s  c o d e  o f  

c o n d u c t  o r  p o l i c y  t h a t  p r o h i b i t s  k n o w i n g l y  m a k i n g  f a l s e  s t a t e m e n t s  

o r  k n o w i n g l y  s u b m i t t i n g  f a l s e  i n f o r m a t i o n .  

 I f ,  i n  t he  c our se  o f  an  i n ves t i ga t i on ,  t he  i n ves t i ga t o r  d ec i de s  t o  

i n ves t i ga t e  a l l e ga t i on s  a bo u t  t he  co mp la in an t  o r  r e sp on de n t  t ha t  a r e  no t  i nc l ude d  

i n  t he  no t i ce  i n i t i a l l y  p ro v id ed ,  n o t i ce  o f  t he  ad d i t i ona l  a l l e ga t i o ns  sha l l  b e  

p ro v id ed  t o  kn own pa r t i e s .  

 F o r ma l  Co mpl a in t  In ve s t i ga t i o n  Pr oce dure s  

 T o  e ns u re  a  co mp le t e  an d  t h o r ou gh  i n ve s t i ga t i on  a nd  to  p ro t ec t  t he  

p a r t i e s ,  t he  i n ve s t i ga t o r  sh a l l :  

•  E n s u r e  t h a t  t h e  p r e p o n d e r a n c e  o f  t h e  e v i d e n c e  b u r d e n  o f  p r o o f  a n d  

t h e  b u r d e n  o f  g a t h e r i n g  e v i d e n c e  s u f f i c i e n t  t o  r e a c h  a  d e t e r m i n a t i o n  

r e g a r d i n g  r e s p o n s i b i l i t y  r e s t s  o n  t h e  d i s t r i c t  a n d  n o t  t h e  p a r t i e s ;  

•  P r o v i d e  a n  e q u a l  o p p o r t u n i t y  f o r  t h e  p a r t i e s  t o  p r e s e n t  w i t n e s s e s  a n d  

e v i d e n c e ;  

•  N o t  r e s t r i c t  e i t h e r  p a r t y ’ s  a b i l i t y  t o  d i s c u s s  t h e  a l l e g a t i o n s  u n d e r  

i n v e s t i g a t i o n  o r  t o  g a t h e r  a n d  p r e s e n t  r e l e v a n t  e v i d e n c e ;  

•  A l l o w  t h e  p a r t i e s  t o  b e  a c c o m p a n i e d  w i t h  a n  a d v i s o r  o f  t h e  p a r t y ’ s  

c h o i c e ;  
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•  P r o v i d e  w r i t t e n  n o t i c e  o f  t h e  d a t e ,  t i m e ,  l o c a t i o n ,  p a r t i c i p a n t s ,  a n d 

p u r p o s e  o f  a n y  i n t e r v i e w  o r  m e e t i n g  a t  w h i c h  a  p a r t y  i s  e x p e c t e d  t o  

p a r t i c i p a t e ;  

•  P r o v i d e  t h e  p a r t i e s  e q u a l  a c c e s s  t o  r e v i e w  a l l  t h e  e v i d e n c e  c o l l e c t e d 

w h i c h  i s  d i r e c t l y  r e l a t e d  t o  t h e  a l l e g a t i o n s  r a i s e d  i n  a  f o r m a l  

c o m p l a i n t ,  i n c l u d i n g  t h e  i n v e s t i g a t i v e  r e p o r t ,  a n d  t h e  o p p o r t u n i t y  t o  

r e s p o n d  t o  t h a t  e v i d e n c e  b e f o r e  a  d e t e r m i n a t i o n  i s  m a d e ;  

•  B e  i m p a r t i a l  a n d  o b j e c t i v e l y  e v a l u a t e  a l l  r e l e v a n t  e v i d e n c e  w i t h o u t  

r e l y i n g  o n  s e x  s t e r e o t y p e s ;  

•  N o t  h a v e  c o n f l i c t s  o f  i n t e r e s t  o r  b i a s  f o r  o r  a g a i n s t  c o m p l a i n a n t s  o r  

r e s p o n d e n t s ;  

•  N o t  m a k e  c r e d i b i l i t y  d e t e r m i n a t i o n s  b a s e d  o n  t h e  i n d i v i d u a l ’ s  s t a t u s  

a s  c o m p l a i n a n t ,  r e s p o n d e n t ,  o r  w i t n e s s .  

 F o r ma l  Co mpl a in t  In ve s t i ga t i o n  Re po r t  

 T h e  i n ves t i ga t o r  sh a l l  p r ep a re  a n  i nve s t i ga t i ve  r ep or t  t h a t  f a i r l y  

s u mma r i ze s  r e l e van t  e v i de nce  an d  s ha r e  t he  r ep or t  wi th  t he  pa r t i e s  an d  t he i r  

a d v i so r s  fo r  r e v i e w  an d  r e s po ns e .  

 Be f o re  c o mp le t i n g  t h e  i n ves t i ga t i ve  r epo r t ,  t he  i n ve s t i ga to r  mu s t  s end  

e ac h  pa r t y  an d  t h e i r  a d v i so r s  t he  i n ves t i ga t i ve  r ep or t  f o r  r e v i e w  an d  a l l o w  t he  

p a r t i e s  1 0  da ys  t o  s ub mi t  a  wr i t t e n  r e s pon se  fo r  t he  i n ve s t i ga to r ’ s  c on s id e ra t i on .  

 T h e  i n ves t i ga t o r ’ s  wr i t t en  r ep or t  sh a l l  i n c lu de  a n  o b j ec t i ve  e va lu a t i on  o f  

a l l  r e l e van t  e v i den ce  u s in g  a  p r e po nd era nc e  o f  t he  e vi de nce  s t a nd a rd  t o  de t e r min e  

r e sp on s ib i l i t y .  
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De c i s i on -M a ker ’ s  De te r min a t io n  

 Up on  r ec e i v in g  t h e  i n ve s t i ga to r ’ s  r ep or t ,  t he  dec i s i on -ma ke r  mu s t  ma ke  

a  de t e r min a t io n  r e ga r d in g  r e sp ons ib i l i t y  a nd  a f fo rd  e ac h  pa r ty  t he  op por t un i t y  t o  

s ub mi t  wr i t t en ,  r e l eva n t  q ues t i o ns  t ha t  t he  pa r t i e s  wan t  a s ke d  o f  a n y  pa r t y  or  

w i t nes s ,  p r o vi de  ea ch  p a r t y  wi th  t h e  a nswer s ,  a nd  a l l o w  fo r  a dd i t i o na l ,  l i mi t e d  

f o l l o w -u p  que s t i ons .  

 T h e  d ec i s io n -ma ke r  mu s t  i s s ue  a  wr i t t en  de t e r mi na t i on  r e ga rd i ng  

r e sp on s ib i l i t y  b ase d  o n  a  p r ep on de ran ce  o f  t he  e vi de nce .  T h e  dec i s i on -ma ke r ’ s  

wr i t t en  d e t e r mi na t ion  s ha l l :  

•  I d e n t i f y  t h e  a l l e g a t i o n s  p o t e n t i a l l y  c o n s t i t u t i n g  s e x u a l  h a r a s s m e n t ;  

•  D e s c r i b e  t h e  p r o c e d u r a l  s t e p s  t a k e n ,  i n c l u d i n g  a n y  n o t i f i c a t i o n s  t o  

t h e  p a r t i e s ,  s i t e  v i s i t s ,  m e t h o d s  u s e d  t o  g a t h e r  e v i d e n c e ,  a n d 

i n t e r v i e w s ;  

•  I n c l u d e  t h e  f i n d i n g s  o f  f a c t  s u p p o r t i n g  t h e  d e t e r m i n a t i o n ;  

•  A d d r e s s  a n y  d i s t r i c t  p o l i c i e s  a n d / o r  c o n d u c t  r u l e s  w h i c h  a p p l y  t o  t he  

f a c t s ;  

•  A d d r e s s  e a c h  a l l e g a t i o n  a n d  a  r e s o l u t i o n  o f  t h e  c o m p l a i n t  i n c l u d i n g  

a  d e t e r m i n a t i o n  r e g a r d i n g  r e s p o n s i b i l i t y ,  t h e  r a t i o n a l e  t h e r e f o r ,  a n y  

d i s c i p l i n a r y  s a n c t i o n s  i m p o s e d  o n  t h e  r e s p o n d e n t ,  a n d  w h e t h e r  

r e m e d i e s  d e s i g n e d  t o  r e s t o r e  o r  p r e s e r v e  a c c e s s  t o  t h e  e d u c a t i o n a l  

p r o g r a m  o r  a c t i v i t y  w i l l  b e  p r o v i d e d  b y  t h e  d i s t r i c t  t o  t h e  

c o m p l a i n a n t ;  a n d  
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•  T h e  p r o c e d u r e s  a n d  p e r m i s s i b l e  b a s e s  f o r  t h e  c o m p l a i n a n t  a n d / o r  

r e s p o n d e n t  t o  a p p e a l  t h e  d e t e r m i n a t i o n .  
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 A  co p y  o f  t he  wr i t t e n  de t e r mi na t i on  s ha l l  be  p r o vi de d  t o  bo th  p a r t i e s  

s i mu l t ane ou s l y .  

 T h e  r a n g e  o f  d i s c i p l i n a r y  s a n c t i o n s  a n d  r e m e d i e s  m a y  i n c l u d e ,  b u t  m a y  

n o t  b e  l i m i t e d  t o ,  s u p p o r t i v e  m e a s u r e s ,  s h o r t  t e r m  s u s p e n s i o n ,  l o n g  t e r m  

s u s p e n s i o n ,  e x p u l s i o n  f o r  s t u d e n t s ,  a n d / o r  t e r m i n a t i o n  f o r  e m p l o y e e s .  

C o m p l a i n a n t s  a n d  r e s p o n d e n t s  s h a l l  b e  t r e a t e d  e q u i t a b l y  b y  p r o v i d i n g  r e m e d i e s  

t o  a  c o m p l a i n a n t  w h e r e  a  d e t e r m i n a t i o n  o f  r e s p o n s i b i l i t y  f o r  s e x u a l  h a r a s s m e n t  

h a s  b e e n  m a d e .  T h e  T i t l e  I X  C o o r d i n a t o r  i s  r e s p o n s i b l e  f o r  t h e  e f f e c t i v e  

i m p l e m e n t a t i o n  o f  a n y  r e m e d i e s .  I f  t h e  i n v e s t i g a t i o n  r e s u l t s  i n  a  

r e c o m m e n d a t i o n  t h a t  a  s t u d e n t  b e  s u s p e n d e d  o r  e x p e l l e d ,  p r o c e d u r e s  o u t l i n e d  

i n  b o a r d  p o l i c y  a n d  s t a t e  l a w  g o v e r n i n g  s t u d e n t  s u s p e n s i o n  a n d  e x p u l s i o n  w i l l  b e  

f o l l o w e d .  

 I f  t he  i n ves t i ga t i o n  r e su l t s  i n  a  r eco mme nd a t io n  t ha t  an  e mp lo yee  be  

s us pe nde d  wi th  o r  w i t ho u t  pa y  o r  t e r min a t e d ,  p roc ed ure s  ou t l i ne d  i n  bo a rd  p o l i c y ,  

t he  ne go t i a t ed  a g reeme n t  ( a s  a pp l i ca b l e ) ,  an d / o r  s t a t e  l a w wi l l  b e  f o l l o wed .  

 Re cor ds  r e l a t i n g  t o  c o mpl a in t s  f i l ed  an d  t he i r  r e s o lu t i on  s ha l l  be  

ma i n t a ine d  b y  t he  T i t l e  IX  Co ord ina to r  fo r  s e ve n  ye a r s .  

 T h e  d ec i s io n  b eco me s  f i n a l  on  t he  da t e  t he  pa r t i e s  r e ce i ve  t he  r e su l t s  o f  

a n  a ppe a l ,  i f  an y  a pp ea l  i s  f i l e d ;  o r  on  t he  d a t e  t he  o pp or t un i t y  f o r  a n  ap pe a l  

e xp i r e s .  

 Ap pe a l s  
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 T h e  co mp la i na n t  o r  r e sp on de n t  ma y  a pp ea l  t he  d ec i s io n -ma ke r ’s  

d e t e r min a t io n  r e ga rd i n g  r e sp ons ib i l i t y  o r  a  d i s mi s sa l  o f  a  f o rma l  c o mpl a in t ,  o n  

t he  fo l l o wi n g  b ase s :  
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•  P r o c e d u r a l  i r r e g u l a r i t y  t h a t  a f f e c t e d  t h e  o u t c o m e s ;  

•  N e w  e v i d e n c e  t h a t  w a s  n o t  r e a s o n a b l y  a v a i l a b l e  a t  t h e  t i m e  t h a t  

c o u l d  a f f e c t  t h e  o u t c o m e ;  a n d / o r  

•  T h e  T i t l e  I X  C o o r d i n a t o r ,  i n v e s t i g a t o r ,  o r  d e c i s i o n - m a k e r  h a d  a  

c o n f l i c t  o f  i n t e r e s t  o r  b i a s  a g a i n s t  e i t h e r  p a r t y  t h a t  a f f e c t e d  t h e  

o u t c o m e .  

 T h e  r e qu es t  t o  ap pe a l  sh a l l  be  ma de  i n  wr i t i n g  t o  t he  T i t l e  IX  Coo rd i na t or  

w i t h in  20  d a ys  a f t e r  t h e  d a t e  o f  t he  wr i t t e n  d e t e r mi na t io n .   Ap pe a l s  s ha l l  be  on  

t he  r e co r d  an d  he a r d  b y  a n  a t t o rne y ,  an  i nd ep en de n t  he a r in g  o f f i ce r  a pp o in t ed  b y  

t he  b oa r d ,  o r  t he  bo a r d .  T he  a ppe a l  dec i s io n -ma ke r  ma y  no t  be  t h e  T i t l e  IX  

Co or d in a to r ,  t he  In ve s t i ga to r ,  o r  t he  dec i s i on -ma ke r  f ro m th e  o r i g i na l  

d e t e r min a t io n .  

 T h e  a p p e a l  d e c i s i o n - m a k e r  w i l l  i s s u e  a  w r i t t e n  d e c i s i o n  w i t h i n  3 0  d a y s  

a f t e r  t h e  a p p e a l  i s  f i l e d .  T h e  a p p e a l  d e c i s i o n - m a k e r  w i l l  d e s c r i b e  t h e  r e s u l t  o f  

t h e  a p p e a l  a n d  t h e  r a t i o n a l e  f o r  t h e  r e s u l t .  

T h e  a pp ea l  d ec i s io n -ma ke r  s ha l l :  

•  R e v i e w  t h e  e v i d e n c e  g a t h e r e d  b y  t h e  i n v e s t i g a t o r ,  t h e  i n v e s t i g a t o r ’ s  

r e p o r t ,  a n d  t h e  o r i g i n a l  d e c i s i o n - m a k e r ’ s  d e t e r m i n a t i o n ;  

•  N o t i f y  b o t h  p a r t i e s  i n  w r i t i n g  o f  t h e  f i l i n g  o f  a n  a p p e a l  a n d  g i v e  t h e m 

1 0  d a y s  a f t e r  t h e  a p p e a l  i s  f i l e d  t o  s u b m i t  f u r t h e r  e v i d e n c e  i n  w r i t i n g ;  
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•  N o t  h a v e  a  c o n f l i c t  o f  i n t e r e s t  o r  b i a s  f o r  o r  a g a i n s t  c o m p l a i n a n t  o r  

r e s p o n d e n t  a n d  r e c e i v e  t h e  r e q u i r e d  t r a i n i n g ;  

 

J G E C  S e x u a l  H a r a s s m e n t  J G E C - 1 5  

•  I s s u e  a  w r i t t e n  d e c i s i o n  a n d  t h e  r a t i o n a l e  f o r  t h e  d e c i s i o n  w i t h i n  30  

d a y s  a f t e r  t h e  a p p e a l  i s  f i l e d ;  

•  D e s c r i b e  t h e  r e s u l t  o f  t h e  a p p e a l  a n d  t h e  r a t i o n a l e  f o r  t h e  r e s u l t  in  

t h e  d e c i s i o n ;  a n d  

•  P r o v i d e  t h e  w r i t t e n  d e c i s i o n  s i m u l t a n e o u s l y  t o  b o t h  p a r t i e s  a n d  t o  

t h e  T i t l e  I X  C o o r d i n a t o r .  

 In f o r ma l  Res o lu t i o n  P ro ces s  

 A t  an y  t i me  dur in g  t h e  f o r ma l  c o mp la i n t  p ro ces s  a nd  p r io r  t o  r eac h in g  a  

d e t e r min a t io n  r e ga rd i n g  r e s po ns i b i l i t y ,  t h e  d i s t r i c t  ma y  f ac i l i t a t e  an  i n fo r ma l  

r e so lu t i on  p roc es s ,  su ch  a s  me d ia t i o n ,  t ha t  doe s  no t  i n vo l ve  a  f u l l  i n ves t i ga t i o n  

a nd  d e t e r mi na t io n  o f  r e s po ns i b i l i t y .   

 T h e  i n fo r ma l  r e s o lu t i o n  p ro ce s s  ma y  be  f a c i l i t a t e d  b y  a  t r a i ned  

e du ca t i on a l  p ro f es s io na l ,  co nsu l t a n t ,  o r  o th e r  i nd i v id ua l  s e l ec t ed  b y  t h e  T i t l e  IX 

Co or d in a to r  u nd e r  t he  f o l l o wi n g  c on d i t i on s :  

•  T h e  p a r t i e s  a r e  p r o v i d e d  a  w r i t t e n  n o t i c e  d i s c l o s i n g  t h e  a l l e g a t i o n s ,  

t h e  r e q u i r e m e n t s  o f  t h e  i n f o r m a l  r e s o l u t i o n  p r o c e s s ,  a n d  i n f o r m a t i on  

o n  w h e n  i t  m a y  p r e c l u d e  t h e  p a r t i e s  f r o m  r e s u m i n g  a  f o r m a l  

c o m p l a i n t  a r i s i n g  f r o m  t h e  s a m e  a l l e g a t i o n s ;  

•  A t  a n y  t i m e  p r i o r  t o  a g r e e i n g  t o  a  r e s o l u t i o n ,  a n y  p a r t y  h a s  t h e  r i g h t  

t o  w i t h d r a w  f r o m  t h e  i n f o r m a l  r e s o l u t i o n  p r o c e s s ,  r e s u m e  t h e  
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i n v e s t i g a t i o n  o f  t h e  f o r m a l  c o m p l a i n t ,  a n d  b e  i n f o r m e d  o f  a n y  

c o n s e q u e n c e s  r e s u l t i n g  f r o m  p a r t i c i p a t i n g  i n  t h e  i n f o r m a l  r e s o l u t i o n  

p r o c e s s ;  
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•  T h e  p a r t i e s  v o l u n t a r i l y  a n d  i n  w r i t i n g  c o n s e n t  t o  t h e  i n f o r m a l  

r e s o l u t i o n  p r o c e s s ;  a n d  

•  T h e  i n f o r m a l  r e s o l u t i o n  p r o c e s s  c a n n o t  b e  u s e d  t o  r e s o l v e  a l l e g a t i o n s  

t h a t  a n  e m p l o y e e  s e x u a l l y  h a r a s s e d  a  s t u d e n t .  

 I f  t he  ma t t e r  i s  r e so lve d  t o  t he  sa t i s f a c t i on  o f  t he  pa r t i e s ,  t h e  f ac i l i t a to r  

s ha l l  do cu me nt  t he  na t u r e  o f  t he  c o mpl a in t  a nd  t he  p ro po se d  r e s o lu t i o n ,  ha ve  b o th  

p a r t i e s  s i g n  t h e  d ocume n ta t i o n  an d  r ec e i ve  a  c op y ,  an d  f o r ward  i t  t o  t he  T i t l e  IX  

Co or d in a to r .   Wi t h in  2 0  d a ys  a f t e r  t h e  c omp l a i n t  i s  r e s o l ved  i n  t h i s  man ner ,  t he  

T i t l e  IX  Coor d i na t o r  s ha l l  co n t a c t  t h e  comp l a i nan t  t o  de t e r min e  i f  t he  r e so lu t i on  

o f  t he  ma t t e r  r e ma in s  ac ce p t a b l e .   I f  t he  ma t t e r  i s  n o t  r e so l ve d ,  o r  i f  t he  i nd i v id ual  

d oe s  no t  be l i e ve  t he  r e so l u t i o n  r e ma i ns  ac ce p t a b l e  wi t h i n  20  da ys  a f t e r  t he  

i n fo r ma l  r e s o lu t i on  do cu me nt  i s  e xecu t e d ,  t he  i n d i v i du a l  o r  t he  T i t l e  IX  

Co or d in a to r  ma y  p r oc ee d  wi t h  t he  f o r ma l  co mp la in t  p r oc es s .  

 I f  d i s c r i min a t i on  o r  h a ra s s me n t  h as  o cc ur r ed ,  t h e  d i s t r i c t  w i l l  t a ke  

p ro mp t ,  r e med ia l  ac t i on  t o  p r e ve n t  i t s  r eoc cur r e nce .   T h e  d i s t r i c t  p r oh i b i t s  

r e t a l i a t i o n  o r  d i sc r imi n a t i on  a ga i ns t  a ny  p e r so n  fo r  o pp os in g  d i sc r i mi na t io n ,  

i nc l ud i n g  ha ras s men t ;  f o r  pa r t i c i pa t i n g  i n  t h e  c o mp la in t  p ro ce s s ;  o r  ma k i n g a  

c o mpl a in t ,  t e s t i f y in g ,  a s s i s t i n g ,  o r  p a r t i c ip a t i n g  i n  an y  i n ves t i ga t i on ,  p r oce ed i n g ,  

o r  ap pea l .  
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 Us e  o f  t h i s  co mp la i n t  p r oce dur e  i s  no t  a  p r e r eq u i s i t e  t o  t he  p u r su i t  o f  an y  

o th e r  r e me d i es ,  i n c lu d i n g  t he  r i gh t  t o  f i l e  a  c o mpl a in t  wi th  t h e  Of f i ce  f o r  Ci v i l  

R i gh t s  o f  t h e  U . S .  De pa r t men t  o f  Ed uca t io n ,  t he  Eq ua l  E mp loyme n t  Opp or t un i t y  

Co mmi s s i on ,  o r  t h e  Ka nsa s  Hu ma n  Ri gh t s  Co mmi s s i on .  

 

J GEC S e xu a l  H ar assm en t  J GEC- 17  

 T h e  f i l i n g  o f  a  comp l a i n t  o r  o th e r wi se  r ep or t i n g  s ex  d i sc r i min a t io n  

i nc l ud i n g  se xu a l  ha r as s me n t  sh a l l  no t  r e f l ec t  u po n  t he  i n d iv i d ua l ’ s  s t a tu s  o r  

gr a des .   An y  a c t  o f  r e t a l i a t i o n  o r  d i sc r i min a t i on  a ga ins t  an y  p e r so n  who  ha s  f i l ed  

a  c o mpl a in t  o r  t e s t i f i e d ,  a s s i s t e d ,  o r  pa r t i c i pa t e d  i n  a n y  i n ve s t i ga t i o n ,  p roc ee d in g ,  

o r  hea r in g  i n vo l v in g  se x  d i sc r i min a t i on ,  i nc l ud i n g  s exu a l  ha r as s men t ,  i s  

p ro h ib i t ed .   An y  p e r so n  who  r e t a l i a t e s  i s  su b j ec t  t o  i mme d i a t e  d i s c ip l i n a r y  ac t i o n ,  

u p  t o  an d  i n c lu d i n g  e xp u l s i on  fo r  a  s t u d en t  o r  t e r min a t i on  o f  e mp lo yme n t  f o r  a n  

e mp lo ye e .  

 F a l s e  o r  ma l i c io us  co mp la i n t s  o f  s exu a l  ha ras s men t  ma y  r e s u l t  i n  

c o r r ec t i ve  o r  d i sc i p l i n a r y  a c t i on  a ga i ns t  t h e  co mp la i na n t .  

 A  s u mma r y  o f  t h i s  po l i c y  a nd  t he  c o mpl a i n t  p ro ced ure s  i nc l ud i n g  ho w to  

r ep or t  o r  f i l e  a  f o r ma l  c o mpla in t  o f  s ex  d i s c r i mi na t i on  o r  s ex ua l  ha ra s s me n t  sh a l l  

b e  po s t e d  i n  e ac h  d i s t r i c t  f ac i l i t y  s ha l l  be  pu b l i she d  i n  s t u de n t  ha nd bo o ks ,  an d  on  

t he  d i s t r i c t ’ s  web s i t e  a s  d i r ec t ed  b y  t he  T i t l e  IX  Co ord i na t o r .   No t i f i c a t i o n  o f  t h e  

p o l i c y  ma y  in c lu de  po s t i n g  i n f o r ma t io n a l  n o t i ces ,  pu b l i s h i n g  i n  l oca l  n e wsp ap e r s ,  

p u b l i s h in g  i n  ne wspa pe r s  a nd  ma ga z i nes  ope ra t ed  b y  t he  sc ho o l ,  o r  d i s t r i bu t i n g  

me mo r a nd a  o r  o t he r  wr i t t en  c o mmu n ica t i on s  t o  s t ud en t s  an d  e mp lo yee s .  In  

a dd i t i o n ,  t he  d i s t r i c t  i s  r eq u i r ed  t o  i n c l ud e  a  s t a t e me n t  o f  n on d i s c r i mi na t o r y  

p o l i c y  i n  an y  b u l l e t i n s ,  an no unc e me nt s ,  p ub l i ca t i o ns ,  c a t a l o gs ,  a pp l i ca t i o n  f o r ms ,  
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o r  o th e r  r ec r u i t me n t  ma te r i a l s  t ha t  a r e  ma d e  a va i l ab l e  t o  pa r t i c ip an t s ,  s t ud en t s ,  

a pp l i ca n t s ,  o r  e mp loye e s .  

 

Ap pr o ve d : 1 /2 1  

K AS B Re c o mme n da t io n  –  7 / 96 ;  8 /9 8 ;  7 / 03 ;  4 / 07 ;  6 /1 3 ;  6 / 15 ;  12 /1 8 ;  6 / 20 ;  7 / 20  
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P a ge  Lef t  B la n k  
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J GECA Ra c ia l  an d  Di sa bi l i t y  H ara ssme nt  J GECA 

 ( Se e  GAACA,  GAAB,  GAF,  J DDC an d  KN)  

 T h e  bo a rd  o f  e du ca t i on  i s  co mmi t t e d  t o  p r o vi d in g  a  p os i t i ve  a nd  

p ro du c t i ve  l e a rn i n g  an d  wo r ki n g  en v i r on me nt ,  f r e e  f r o m d i sc r imi n a t i on ,  i nc l ud i n g  

h a ra s s me n t ,  on  t he  ba s i s  o f  r ac e ,  co lo r ,  na t i on a l  o r i g i n ,  o r  d i sa b i l i t y .   

D i s c r i mi na t i on  o r  ha ras s men t  o n  t he  ba s i s  o f  r ac e ,  co l o r ,  o r  na t i on a l  o r i g in  

( “ r ac i a l  ha r a s s me n t ” )  o r  o n  t he  b as i s  o f  d i s ab i l i t y  ( “d i sa b i l i t y  h a ra s s me n t” )  sh a l l  

n o t  b e  t o l e r a t ed  i n  t h e  sc ho o l  d i s t r i c t .   Ra c i a l  o r  d i s ab i l i t y  ha ras s me n t  o f  

e mp lo ye es  o r  s t u den t s  o f  t he  d i s t r i c t  b y  b oa r d  me mb er s ,  ad mi n i s t r a to r s ,  

c e r t i f i ca t ed  a nd  s upp or t  p e r s on ne l ,  s t u de n t s ,  ve nd or s ,  an d  a n y  o the r s  ha v in g  

b us i ne s s  o r  o the r  co n t a c t  w i th  t h e  sc ho o l  d i s t r i c t  i s  s t r i c t l y  p ro h i b i t e d .  

 Ra c i a l  ha r a s s me n t  i s  u n l awfu l  d i s c r i mi na t io n  on  t he  ba s i s  o f  r ace ,  c o l o r  

o r  n a t i o na l  o r i g in  und e r  T i t l e s  V I  a nd  V II  o f  t he  Ci v i l  R i gh t s  Ac t  o f  19 64 ,  a nd  

t he  Ka ns as  Ac t s  Aga i ns t  Di sc r i mi na t i on .   D i sa b i l i t y  ha ra s s me n t  i s  un l a wfu l  

d i sc r i min a t io n  on  t he  ba s i s  o f  d i s ab i l i t y  u n de r  Se c t i o n  50 4  o f  t he  Reha b i l i t a t i on  

Ac t  o f  1 97 3  an d  t h e  Ame r i c an s  wi t h  Di s ab i l i t i e s  Ac t .   Al l  f o r ms  o f  r a c i a l  o r  

d i sa b i l i t y  h a ra s s me n t  a r e  p ro h ib i t ed  a t  s ch oo l ,  o n  sc h oo l  p r op e r t y ,  a nd  a t  a l l  

s ch oo l - s p on sor ed  a c t i v i t i e s ,  p ro gra ms  o r  e ve n t s .   Ra c i a l  o r  d i s ab i l i t y  h a ra s s me nt  

a ga i ns t  i n d i v i du a l s  a s so c i a t ed  wi t h  t he  sc ho o l  i s  p ro h ib i t ed ,  wh e th e r  o r  no t  t he  

h a ra s s me n t  o ccu r s  o n  sc ho o l  gr ou nd s .  

 I t  s ha l l  be  a  v io l a t i on  o f  t h i s  po l i c y  f o r  a ny  s tu de n t ,  e mpl o yee ,  o r  t h i r d  

p a r t y  ( v i s i t o r ,  ven do r ,  e t c . )  t o  s o  h a ra s s  any  s t ud en t ,  e mpl o yee  o r  o the r  i nd i v id ua l  

a s s oc i a t ed  w i th  t he  s ch oo l .   I t  sh a l l  f u r th e r  be  a  v i o l a t i o n  fo r  an y  e mp lo yee  t o  

d i sc ou ra ge  a  s t ude n t  f r o m f i l i n g  a  co mp la i n t ,  o r  t o  f a i l  t o  i n ves t i ga t e  o r  r e f e r  fo r  

i n ves t i ga t i on ,  an y  comp l a i n t  l od ge d  un de r  t h e  p ro v i s i on s  o f  t h i s  p o l i c y .  
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J GECA Ra c ia l  an d  Di sa bi l i t y  H ara ssme nt  J GECA- 2  

 P ro h ib i t e d  c on duc t  u n de r  t h i s  po l i c y  i nc l u des  r ac i a l l y  o r  d i s ab i l i t y -

mo t i va t e d  co nd uc t  wh ic h :  

•  Aff ord s  a  s t u de n t  d i f f e r e n t  t r ea t men t ,  so l e l y  o n  t he  b as i s  o f  r ac e ,   

  co l o r ,  na t i on a l  o r i g i n ,  o r  d i sa b i l i t y ,  i n  a  ma n ner  wh ich  i n t e r f e r e s  wi th   

  o r  l i mi t s  t he  ab i l i t y  o f  t he  s tu de n t  t o  p a r t i c ip a t e  i n  o r  be ne f i t  f r o m  

  t he  s e r v i ces ,  ac t i v i t i e s  o r  p r o gra ms  o f  t he  s ch oo l ;  

 

•  I s  s u f f i c i e n t l y  s e ve re ,  pe r vas i ve  o r  pe r s i s t e n t  so  a s  t o  ha ve  t h e   

  pu r po se  o r  e f f ec t  o f  c r e a t i n g  a  h os t i l e  aca de mi c  en v i ro n me nt ;  o r  

 

•  I s  s u f f i c i e n t l y  s e ve re ,  pe r vas i ve  o r  pe r s i s t e n t  so  a s  t o  ha ve  t h e   

  pur po se  o r  e f f ec t  o f  i n t e r f e r in g  wi th  a  s t u de n t ’ s  a ca de mi c   

  pe r f o r ma nc e  o r  ab i l i t y  t o  pa r t i c i pa t e  i n  o r  be ne f i t  f r o m th e  se r v i ces ,   

  a c t i v i t i e s  o r  p r o grams  o f  t he  s c ho o l .  

 

 Ra c i a l  o r  d i sa b i l i t y  h a ra s s me n t  ma y  r e s u l t  f ro m ve r ba l  o r  p h ys i c a l  

c on du c t  o r  wr i t t en  gra ph ic  ma te r i a l .  

 T h e  d i s t r i c t  en co urage s  a l l  v i c t i ms  o f  r ac i a l  o r  d i sa b i l i t y  ha ra s s me n t  

a nd  pe r so ns  wi th  kn o wle d ge  o f  s uch  h a ra s s me n t  t o  r ep or t  t he  ha ras s me nt  

i mme d ia t e l y .   T he  d i s t r i c t  wi l l  p ro mp t l y  i n ves t i ga t e  a l l  c o mp la i n t s  o f  r ac i a l  o r  

d i sa b i l i t y  ha ras s men t  an d  t a ke  p r o mpt  c o r r ec t i ve  ac t i o n  t o  en d  t h e  ha r as s me n t .  

 An y  s t ud en t  who  be l i e ve s  h e  o r  sh e  h as  be en  s ub j ec t  t o  r a c i a l  o r  

d i sa b i l i t y  h a ra s s me n t  o r  has  wi t ne s se d  a n  a c t  o f  a l l e ged  r a c i a l  o r  d i s ab i l i t y  

h a ra s s me n t ,  s ho u ld  d i sc us s  t h e  a l l e ge d  h a ra s s me n t  wi t h  t h e  b u i l d in g  p r in c ip a l ,  

a no the r  a d min i s t r a to r ,  t he  gu ida nc e  c ou nse l o r ,  o r  a no the r  c e r t i f i ed  s t a f f  me mb er .   

An y  sch oo l  e mp lo ye e  who  r e ce i ves  a  co mp la i n t  o f  r ac i a l  o r  d i s ab i l i t y  ha ras s me n t  

f r o m a  s t ud en t  sh a l l  i n fo r m the  s tu de n t  o f  t he  e mp lo yee ’ s  o b l iga t i on  t o  r e por t  t he  

c o mpl a in t  a nd  a n y  p ro p ose d  r e s o lu t i on  o f  t he  co mp la i n t  t o  t h e  b u i l d in g  p r i n c i pa l .   

I f  t he  bu i ld i n g  p r in c i pa l  i s  t h e  a l l e ge d  ha ras se r ,  t he  c o mpl a in t  sha l l  be  r e por t ed  

t o  t he  d i s t r i c t  co mp l i a nc e  co ord i na t o r .   Th e  bu i ld i n g  p r in c ip a l  sh a l l  d i s cu ss  t h e  
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J GECA Ra c ia l  an d  Di sa bi l i t y  H ara ssme nt  J GECA- 3  

c o mpl a in t  wi t h  t h e  s tu de n t  t o  de t e r min e  i f  i t  c a n  be  r e s o l ved .   I f  t he  ma t t e r  i s  n o t  

r e so l ve d  t o  t h e  sa t i s f a c t i o n  o f  t h e  s tu de n t  i n  t h i s  me e t in g ,  t he  s t ud en t  ma y  i n i t i a t e  

a  fo r ma l  co mp la i n t  u n de r  t he  d i s t r i c t ’ s  d i sc r i min a t io n  co mp la in t  p r oce d ure  i n  

p o l i c y  KN.    

 Co mp la i n t s  r ec e i ved  w i l l  be  i n ves t i ga t ed  t o  d e t e r mi ne  whe t he r ,  u nd e r  

t he  t o t a l i t y  o f  t h e  c i r c u ms ta nc es ,  t he  a l l e ged  beh a vi o r  c on s t i t u t e s  r ac i a l  or  

d i sa b i l i t y  ha r as s me n t  un de r  t h e  d e f i n i t i on  o u t l i ne d  a bo ve .   Un ac cep t ab l e  s t u de n t  

c on du c t  ma y  o r  ma y  n o t  co ns t i t u t e  r a c i a l  o r  d i sa b i l i t y  ha r as s me n t ,  d ep en d in g  on  

t he  na t u re  o f  t h e  c on du c t  a nd  i t s  s eve r i t y ,  pe r va s i ven ess  an d  p e r s i s t e nce .   

Be ha v io r s  wh i ch  a r e  u na cce p t a b l e  bu t  d o  n o t  c on s t i t u t e  ha r as s me n t  ma y  p ro v id e  

g r o un ds  fo r  d i s c ip l i n e  un de r  t he  c od e  o f  s t ud en t  c on du c t .   T h e  d i sc ip l i ne  o f  a  

s t ud en t  fo r  v io l a t i on  o f  an y  p ro v i s i on  o f  t he  c od e  o f  s t u den t  co nd uc t  ma y  b e  

e nh an ced  i f  t he  co ndu c t  i s  r a c i a l l y  o r  d i sa b i l i t y  mo t i va t ed .  

 I f  d i s c r i mi na t io n  o r  ha r as s me n t  h as  occu r r e d ,  t h e  d i s t r i c t  wi l l  t a ke  

p ro mp t ,  r e me d ia l  ac t i on  t o  p r e ven t  i t s  r eoc cur r en ce .  

 An  e mpl o yee  wh o  wi t nes ses  an  a c t  o f  r ac i a l  o r  d i s ab i l i t y  ha ras s me n t  

s ha l l  r e por t  t he  i nc i de n t  t o  t h e  b u i ld i n g  p r i nc i pa l .   E mpl o yees  wh o  f a i l  t o  r ep or t  

c o mpl a in t s  o r  i n c id en t s  o f  r a c i a l  o r  d i s ab i l i t y  ha r as s me n t  t o  a pp ro pr i a t e  s c ho o l  

o f f i c i a l s  ma y  f a ce  d i sc i p l i na r y  a c t i on .   S ch oo l  ad mi n i s t r a t o r s  wh o  f a i l  t o  

i n ves t i ga t e  a nd  t a ke  ap pro pr i a t e  co r r ec t i ve  ac t i on  i n  r e s po nse  t o  c o mpla in t s  o f  

r ac i a l  o r  d i s ab i l i t y  ha ras s men t  ma y  a l s o  f a ce  d i sc i p l i n a r y  a c t i o n .  

 W he n  a  co mp la i n t  c on t a in s  e v i den ce  o f  c r i mi na l  ac t i v i t y  o r  c h i l d  

a bu se ,  t he  c o mp l i a nc e  co or d ina to r  s ha l l  r e por t  su ch  c on du c t  t o  t he  a ppr op r i a t e  

l a w  e nf o rce me n t  o r  DCF  a u th or i t i e s .  
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J GECA Ra c ia l  an d  Di sa bi l i t y  H ara ssme nt  J GECA- 4  

 T o  t h e  e x t e n t  p oss i b l e  c onf ide n t i a l i t y  wi l l  b e  ma i n t a ine d  t h ro u gh ou t  

t he  i n ves t i ga t i on  o f  a  co mp la i n t .   T h e  d es i r e  f o r  co nf id en t i a l i t y  mu s t  b e  b a l a nc ed  

wi t h  t h e  d i s t r i c t ’ s  o b l i ga t i on  t o  co nd uc t  a  t ho r ou gh  in ves t i ga t i o n ,  t o  t a ke  

a pp ro pr i a t e  co r r ec t i ve  a c t i o n  o r  t o  p ro v ide  d ue  p roc es s  t o  t he  a cc use d .  

 T h e  f i l i n g  o f  a  c o mp la i n t  o r  o the rw i se  r ep or t i n g  r ac i a l  o r  d i s ab i l i t y  

h ara s s me n t  s ha l l  n o t  r e f l e c t  u po n  th e  s tu de n t ’ s  s t a tus  o r  g r a de s .   An y  a c t  o f  

r e t a l i a t i o n  o r  d i sc r imi n a t i on  a ga in s t  a ny  p e r s on  who  has  f i l e d  a  co mp la in t  or  

t e s t i f i ed ,  a s s i s t e d ,  o r  pa r t i c i pa t ed  i n  any  i n ve s t i ga t i on ,  p roc ee d in g ,  o r  he a r i n g  

i n vo l v i n g  a  r a c i a l  o r  d i sa b i l i t y  h a ra s s men t  co mp la in t  i s  p r oh ib i t e d .   An y  pe r s on  

wh o  r e t a l i a t e s  i s  s ub j ec t  t o  i mme d i a t e  d i s c ip l i n a r y  ac t i on ,  up  t o  an d  i n c lu d i ng  

e xp u l s i on  f o r  a  s t u den t  o r  t e r mi na t i on  o f  e mp lo yme n t  fo r  a n  emp l o yee .  

 F a l s e  o r  ma l i c i ou s  co mp la in t s  o f  r ac i a l  o r  d i sa b i l i t y  ha r as sme n t  ma y  

r e su l t  i n  co r r ec t i ve  o r  d i sc i p l i na r y  ac t i on  a ga i ns t  t he  co mp la i na n t .  

 A  s u mma r y  o f  t h i s  po l i c y  s ha l l  be  pos t ed  i n  ea ch  d i s t r i c t  f ac i l i t y  a nd  

s ha l l  b e  pu b l i s he d  i n  s t u de n t  ha nd bo o ks  an d  on  t he  d i s t r i c t ’ s  we bs i t e  as  d i r e c t e d  

b y  t he  d i s t r i c t  c o mp l i a nce  co or d in a to r .   No t i f i ca t i on  o f  t h e  po l i c y  sh a l l  be  

i nc l ude d  i n  t he  sc ho o l  ne ws le t t e r  o r  pu b l i sh ed  i n  t h e  l oca l  n ewsp ap e r  an nua l l y ,  i f  

a pp l i ca b l e .  

 

Ap pr o ve d :   2 /2 0  

K AS B Rec o mme n da t io n –8 / 98 ;  7 /0 3 ;  4 /0 7 ;  6 /0 9 ;  9 / 12 ;  6 / 15 ;  12 /1 8  
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J GF B  S u pe rv i s io n  o f  S tu de nt s  ( GAO,  GBR an d  J H)  J GF B  

 S tu de n t s  sh a l l  b e  s upe r vi sed  b y  sc ho o l  pe r s on ne l  whe n  t he y  a r e  un de r  t he  

j u r i s d i c t i o n  o f  t he  s ch o o l .  

 E ac h  bu i l d i n g  p r i nc ip a l  sha l l  c oo r d i na t e  an d  a s s i gn  t eac he r s ,  a i des  o r  

p a ra p r o fe s s io na l s  t o  su pe r v i s e  s t ud en t s  e n ga ged  in  s c ho o l  sp o nso red  ac t i v i t i e s .   

A l l  s ch oo l - s p on sor ed  ac t i v i t i e s  s ha l l  be  su pe r vi sed  b y  a n  ad u l t  a ppr o ved  b y  t h e  

a d min i s t r a t i o n .  

 E ac h  bu i ld i n g  p r inc i pa l  sh a l l  en su r e  ap p r opr i a t e  s t a f f  memb e r s  a r e  

a va i l ab l e  fo r  s up e r vi s i n g  s tu den t s  a t  sp ec i f i c  t i mes  a nd  i n  des ign a t ed  a r ea s .  

 

Ap pr o ve d :   2 /8 /1 6  

K AS B Rec o mme n da t io n –7 / 96 ;  4 /0 7 ;  12 / 15  

 

 



 

©KASB. This material may be reproduced for use in USD 306.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 

without written permission from KASB. 

J GF F  Us e  o f  Vehi c l e s  J GF F  

 T h e  su pe r in t en den t  s ha l l  de ve l op  p ro ced ur es  r e gu l a t i n g  t he  d r i v in g ,  

p a r k in g  a nd  u se  o f  ve h i c l e s  du r i n g  t h e  s ch oo l  d a y .   Fa i l u r e  t o  ob se r ve  d i s t r i c t  

r e gu l a t i on s  ma y  r e su l t  i n  d i sc ip l i na r y  ac t i on .  

 Ru l es  an d  r e gu l a t i ons  co nc e rn i n g  us e  o f  mo to r i ze d  veh i c l e s  o n  s ch ool  

p ro pe r t y  sh a l l  be  a ppr o ved  b y  t he  b oa r d  an d  in c lu de d  i n  t he  s tu de n t  ha nd bo o k .  
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 J GF G S tu d ent  Ac c id en t s  an d  He a l t h  Eme rg en c ie s  J GF G 

 W he n  a  s t a f f  me mb er  b ec o mes  a ware  t ha t  a  s t u de n t  ha s  be en  i nvo l ve d  i n  

a n  acc i de n t  o r  i s  i n  ne ed  o f  e mer ge nc y  c a re  a t  s c ho o l ,  o n  s ch oo l  p r op e r t y ,  o r  a t  a  

s ch oo l - s p on sor ed  ac t i v i t y ,  t he  s t a f f  me mb e r  sh a l l  f o l l o w  t he  r u l e s  fo r  t he  ca r e  of  

a n  i n j u re d  s t ud en t  a n d  s ha l l  r ep or t  t h e  ac c id en t  t o  t he  bu i ld in g  p r inc ipa l .   I f  a  

s t ud en t  has  a n  acc i de n t  wh ic h  ap pe a r s  t o  r e qu i r e  me d i ca l  t r e a t me n t ,  an  e mp lo yee  

s ha l l  s e nd  f o r  me d ic a l  he l p  an d  t r y  t o  ma ke  t he  s tu de n t  a s  co mf o r t a b l e  a s  p os s ib l e  

wh i l e  wa i t i n g  f o r  me d ica l  a s s i s t a nce  t o  a r r i ve .  

 W he n  ap pr opr i a t e ,  t he  s t u den t ' s  pa r en t ( s )  s ha l l  be  no t i f i ed  o f  t he  

s t ud en t ’ s  c on d i t i on  a s  s oo n  a s  po ss i b l e  t o  d e t e r mi ne  ap pro pr i a t e  a c t i o n .   I f  t he  

s t ud en t  n ee ds  med ica l  a t t en t i on ,  an d  t he  pa ren t s  ca nn o t  be  r e ach ed ,  t he  p r in c ip a l  

s ha l l  s e e k  e mer gen c y me d ica l  t r ea t me n t .  

 E me r ge nc y  Car e  

 A t  t he  s c ene  o f  a n  e me r ge nc y  o r  a cc i de n t  wh en  me d i ca l  he lp  i s  n o t  r ea d i l y  

a va i l ab l e  t o  a s s i s t  i n  t he  c a r e  o f  an  i n ju re d  s tu de n t ,  a n  e mp lo yee  ma y  r e nde r  

e me r gen c y  ca r e  o r  a s s i s t an ce ,  i nc l ud i n g ,  bu t  no t  l i mi t e d  t o ,  f i r s t  a id ,  a s  de e med  

r eas on ab l y  ne ces sa r y  u n t i l  me d ic a l  he l p  a r r i ve s .   Ka nsa s  l a w p r o vi de s  p ro t ec t i o n  

f r o m c i v i l  l i ab i l i t y  fo r  a n y  p e r s on  wh o ,  i n  goo d  f a i t h  a nd  wi th o u t  c o mp en sa t i on ,  

r en de r s  e mer ge nc y  ca re  o r  a s s i s t anc e  t o  a n y  pe r so n ,  i nc l ud ing  a  mi n or  wi t ho u t  

f i r s t  ob t a in in g  t he  co ns en t  o f  t h e  p a re n t  o r  gua rd i an  o f  su ch  mi n or ,  a t  t he  s ce ne  

o f  an  e mer ge nc y  o r  a cc i den t .   Ho we ver ,  t h i s  p r o t e c t i on  do es  no t  ex t en d  to  

i nd i v id ua l s  wh os e  ac t s  o r  o mis s io ns  i n  r en de r in g  e me r genc y  c a re  i n  t h ese  

c i r c u ms ta nc es  we re  gr os s l y  o r  wa n to n l y  ne g l i gen t .  
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J GF G S tu d ent  Ac c id en t s  an d  He a l t h  Eme rg en c ie s  J GF G- 2  

 Re cor ds  

 Ap pr opr i a t e  r e co r ds  d oc u me nt in g  s t ude n t  a cc i de n t s  sh a l l  b e  ma i n t a ine d .  

 

Ap pr o ve d :   2 /2 0  

K AS B Rec o mme n da t io n  -  4 / 07 ;  1 2 /1 5 ;  1 2 /1 8   
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J GF GB  S u pe rv i s io n  o f  Me dic at i on s  ( Se e  J GF GBA)  J GF GB  

 T h e  s up e r vi s io n  o f  me d ic a t i o ns  sh a l l  be  i n  s t r i c t  c o mpl i an ce  wi th  t h e  

r u l e s  an d  r e gu l a t i ons  o f  t h e  b oa r d  a s  ca r r i e d  o u t  b y  d i s t r i c t  p e r s on ne l .   Dia gn os i s  

a nd  t r ea t men t  o f  i l l ne s s  a nd  t he  p r e sc r ib in g  o f  d r u gs  a nd  me d ic ine s  a r e  n o t  t he  

r e sp on s ib i l i t y  o f  t he  p ub l i c  s c ho o l s  an d  a r e  n o t  t o  be  p rac t i c ed  b y  an y  sc ho o l  

p e r s on ne l ,  i n c lu d in g  s ch oo l  n u r s es ,  un l e s s  au th or i zed .  

 In  c e r t a in  c i r cu ms t an ce s  wh en  med i ca t i on  i s  n ece s sa r y  i n  o r de r  t ha t  t he  

s t ud en t  r e ma i n  i n  s c ho o l ,  t he  s ch oo l  ma y  co o pe ra t e  w i th  p a re n t s  i n  t he  su pe r v i s io n  

o f  me d i ca t i on  t ha t  t he  s t u den t  wi l l  u s e .   Ho we ve r ,  t he  me d ica l  p e r s on  a u t hor i ze d  

t o  p r e sc r i be  me d ica t i o n  o r  t he  pa ren t  i f  i t  i s  a  n on -p re sc r i p t i on  me d ic a t i on  mus t  

s en d  a  wr i t t en  o rde r  t o  t he  b u i ld in g  a d min i s t r a to r  wh o  ma y  s u pe r v i s e  t he  

a d min i s t r a t i o n  o f  t he  me d i ca t i on  o r  t r ea tme n t .   T he  pa r en t s  mu s t  su b mi t  a  wr i t t e n  

r eq ues t  t o  t h e  bu i ld in g  a d min i s t r a to r  r equ es t i n g  t he  s ch oo l ’ s  c oo pe r a t i on  i n  su ch  

s up e r v i s i on  an d  r e l ea s in g  t he  s ch oo l  d i s t r i c t  an d  pe r so nn e l  f ro m l i ab i l i t y .  

 S c ho o l  p e r s on ne l  sh a l l  no t  b e  r e qu i r e d  t o  b e  c us t od i an s  o f  a n y  me d ic a t i on  

e xc ep t  a s  r eq u i r e d  by  a  wr i t t en  o rd e r  o f  a  l i cen se d  me d i ca l  pe r so n  

o r  i n  t he  cas e  o f  non pr esc r ip t i on  me d i ca t i on  whe n  r e que s t e d  i n  wr i t i n g  b y  t he  

p a re n t s .  

 T h e  me d ic a t i o n  sha l l  be  ex a min ed  b y  t he  s ch oo l  e mp lo yee  a d mi n i s t e r i n g  

i t  t o  d e t e r mi ne  t ha t  i t  a pp ea r s  t o  be  i n  t he  o r i g i na l  c on t a in e r ,  t o  be  p r op e r l y  

l a be l ed ,  an d  t o  b e  p r op e r l y  a u th or i zed  by  t h e  wr i t t en  o r de r  o f  l i ce nse d  me d ic a l  

p e r s on .   T wo  co n ta in e r s ,  one  fo r  ho me  an d  one  fo r  s c ho o l ,  sh o u ld  be  r eq ues t ed  

f r o m the  pha r mac i s t .  
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J GF GB  S u pe rv i s io n  o f  Me dic at i on s  J GF GB - 2  

 An y  ch an ges  i n  t ype  o f  d r u gs ,  d osa ge ,  a nd / o r  t i me  o f  admi n i s t r a t i on  

s ho u ld  be  acc o mp an ie d  b y  u pd a t e d  p h ys i c i a n  a nd  pa r en t  pe r mi s s i on  s i gna t u re s  a nd  

a  n e wl y  l a be l ed  p ha rma c y  c on t a in e r .  

 A l l  me d ic a t i o n  ma in t a i ne d  i n  t he  sc ho o l  s e t t i n g  s ho u l d  be  kep t  i n  a  l oc ke d 

c on ta in e r .   T h i s  i nc lu de s  me d i ca t i on  r e qu i r i n g  r e f r i ge r a t i o n .  

 M ed i ca t i on s  s ho u ld  b e  i n ven t o r i e d  e ve r y  se me s t e r .   Ou t -o f -da t e  s t oc k  

s ho u ld  be  r e t u rn ed  t o  pa ren t  o r  de s t r o ye d .  

 Ove r - t he -c o un t e r  med ica t i o ns  s ho u ld  no t  b e  ma in t a i ned  on  an y  s ch oo l  

p r e mi ses ,  i nc lu d in g  a t h l e t i c  a r e as ,  un l e s s  wr i t t en  pa re n t  p e r mi s s io n  t o  a d min i s t e r  

i s  ob t a in ed .  

 T h e  bu i l d in g  ad mi n i s t r a to r  ma y  ch oo se  t o  d i sc on t in ue  t he  a d min i s t r a t i on  

o f  me d i ca t i on  p ro v ide d  t h a t  t he  pa re n t s  o r  me d ica l  pe r so n  a r e  no t i f i e d  i n  a d van ce  

o f  t he  d a t e  a nd  t h e  r e as ons  f o r  t he  d i sc on t i nu anc e .  

 A f t e r  me d ic a t i on  i s  ad mi n i s t e r e d ,  s t ude n t s  s ho u ld  be  o bse r ve d  fo r  

p os s ib l e  r ea c t i o ns  t o  t h e  me d ic a t i on .   T h i s  obs e r va t i on  ma y  oc cur  a t  t he  s i t e  o f  

a d min i s t r a t i o n  o r  i n  t he  c l a s s r oo m a s  a  pa r t  o f  t h e  no r ma l  ro u t i ne .  

 T h i s  p o l i c y  s ha l l  be  s ha r ed  wi t h  a l l  l oc a l  p h ys i c i an s  a nd  den t i s t s  wh ere  

p r ac t i ca b l e .   Fo r ms  sh o u ld  a l so  be  ma de  ava i l a b l e  t o  t he  h ea l t h  c a r e  p ro v id e r s  i n  

t he  co mmu n i t y .  

 An  in d i v id ua l  r e co rd  s ho u ld  b e  kep t  o f  eac h  me d i ca t i on  a dmi n i s t e r e d .   

T h e  r e co r d  sh ou l d  i nc l ude  s t ud en t  i d en t i f i c a t i on ,  da t e  p r e sc r i be d ,  n a me  o f  

me d ic a t i o n ,  t i me  an d  da t e ( s )  ad mi n i s t e r e d ,  s i gn a tu r e  o f  p e r s on  ad mi n i s t e r i n g  a nd  

s ec t i on  f o r  co mme n t s .  
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J GF GB  S u pe rv i s io n  o f  Me dic at i on s  J GF GB - 3  

 In  t h e  a d min i s t r a t i on  o f  me d i ca t i on ,  t he  s ch oo l  e mpl o yee  s ha l l  n o t  b e  

d ee me d  t o  h a ve  a s su me d  an y  l e g a l  r e s po ns i b i l i t y  o th e r  t h an  ac t i n g  a s  a  d u ly  

a u t hor i ze d  e mp l o ye e  o f  t he  s ch oo l  d i s t r i c t .  

 

Ap pr o ve d :    

K AS B Rec o mme n da t io n –9 / 96 ;  6 /0 4 ;  4 /0 7 ;  1 2 / 15  
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P a ge  Lef t  B la n k  

 

 

 

 

 



 

©KASB. This material may be reproduced for use in USD 306.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 

without written permission from KASB. 

 J GF GBA   S t ud ent  S e l f -Admi ni s t ra t io n  o f  Me di cat i o ns   J GF GB A 

       (S ee  J GFGB)   

 

 T h e  s e l f -a d mi n i s t r a t i o n  o f  me d ic a t i o n  i s  a l l o we d  fo r  e l i g i b l e  s t ud en t s  in  

g r a des  K – 12 .   As  u sed  i n  t h i s  po l i c y ,  med ic a t i on  i n c lu de s ,  b u t  i s  no t  l i mi t ed  t o ,  a  

me d ic i ne  fo r  t he  t r ea t me n t  o f  an ap h yl ax i s  o r  a s t h ma  l i s t e d  i n  c u r r e n t  f ede ra l  

r e gu l a t i on  a s  an  i nha l ed  b r on ch od i l a to r  o r  a u to - i n j ec t ab l e  ep in ep hr in e .   S e l f -

a d min i s t r a t i o n  i s  t he  s t u de n t ’ s  d i sc r e t i o na r y  us e  o f  a n  a ppr o ve d  me d ic a t i on  fo r  

wh ich  t he  s tu den t  ha s  a  p r e s c r ip t i o n  o r  wr i t t en  d i r e c t i o n  f r o m a  h ea l t h  ca r e  

p ro v id e r  o r  wr i t t e n  pa ren t a l  a u t hor i za t i on  o n  f i l e  i n  t h e  s c ho o l  o f f i c e  fo r  o ve r - t he  

c ou n te r  me d ic a t i o ns .   S e l f -a d mi n i s t r a t i o n  o f  med ica t i o n  a t  a  do sa ge  o r  r a t e  

e xc eed in g  p ro du c t  l a be l  i n s t r uc t i on s  ma y  r e su l t  i n  de n i a l  o f  p r i v i l e ge  t o  s e l f -

a d min i s t e r  me d i ca t i on s  an d /o r  d i s c ip l i na ry  a c t i on  a s  a pp ro pr i a t e .  

 As  u se d  i n  t h i s  po l i cy  h ea l t h  ca r e  p r o vi de r  me an s  a  ph ys i c i a n  l i c ens ed  t o  

p r ac t i ce  me d ic i ne  and  s u r ge r y ;  a n  a d vanc ed  r e g i s t e r e d  n ur s e  p r a c t i t i on e r ,  o r  a  

l i cen se d  ph ys i c i a n  a s s i s t a n t  who  h as  au th or i t y  t o  p r e sc r ibe  d ru gs  u nd e r  t h e  

s up e r v i s i on  o f  a  r e spo ns i b l e  ph ys i c i an .  

 S tu de n t  E l i g ib i l i t y  

 An  e l i g i b l e  s t ud en t  sh a l l  mee t  a l l  t he  f o l l o win g  r eq u i r e me n t s :  

•  Ha ve  a  wr i t t e n  s t a t eme n t  f r o m th e  s t ude n t ’ s  he a l t h  c a r e  p r o vid e r  s t a t i n g  

t he  na me  a nd  p urpo se  o f  a n y  p re sc r i p t i on  med ica t i o n / s  o r  wr i t t e n  

a u t hor i za t i on  f ro m t he  s t ud en t ’ s  p a re n t  f o r  u se  o f  o ve r - t he -c o un te r  

me d ic a t i o n / s ;  

 

•  Kn o w t he  p re s c r i bed  o r  r ec o mme n de d  do sa ge ;  

 

•  Kn o w t he  t i me  t he  me d ic a t i o n  i s  t o  b e  r e gu l a r l y  ad mi n i s t e r e d ;  

 

•  Be  a b l e  t o  a r t i c u l a t e  a n y  a dd i t i o na l  s pec i a l  c i r c u ms t anc es  u nde r  wh ic h  

t he  med ica t i o n  i s  t o  b e  ad mi n i s t e r e d ;  

 

 



 

©KASB. This material may be reproduced for use in USD 306.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 

without written permission from KASB. 

J GF GB A   S t u de nt  S e l f -Admi ni s t ra t io n  o f  Me di cat i o ns  J GF GB A-2  

•  Kn o w t he  l e n g th  o f  t i me  f o r  wh ic h  t he  med ica t i o n  i s  p r e sc r i bed ;  

 

•  T h e  s tu den t  sha l l  a l so  de mo ns t r a t e  t o  t he  h ea l t h  ca r e  p r o vi de r  o r  t he  

p ro v id e r ’ s  des i gn ee ,  a s  ap p l i c ab l e ,  a nd  t he  s ch oo l  n u r s e  o r  t h e  n u r se ’ s  

d es i gn ee  t h e  s k i l l  l eve l  ne ces sa r y  t o  u se  t he  med ica t i o n  a nd  an y  de v i c e  

t ha t  i s  n ece s sa r y  t o  ad mi n i s t e r  t he  me d i ca t i on .   In  t he  a bse nc e  o f  a  

s ch oo l  n u r s e ,  t he  s c ho o l  s ha l l  d es i gna t e  a  pe r so n  who  i s  t r a in ed  t o  

w i t nes s  t he  d e mo ns t r a t i o n .  

 

 Au th or i za t i o n  Req u i r e d  

 

 Wi t h  r e ga rd  t o  p r e sc r i p t i on  me d i ca t i on s  wh ich  a r e  n o t  ad mi n i s t e r ed  on  a  

r e gu l a r  s ch ed u le ,  t he  s tu de n t ’ s  hea l t h  c a r e  p ro v id e r  s ha l l  p r ep a re  a  wr i t t e n  

t r ea t me n t  p l an  fo r  ma na g in g  t he  s t ude n t ’ s  c on d i t i o n ,  s uc h  a s  a s t h ma  a t t a c ks  o r  

a na ph y la x i s  ep i so des ,  a nd  fo r  me d i ca t i on  u se  b y  t h e  s t ud en t  d u r i n g  sc ho o l  ho ur s .   

T h e  s tu den t ’ s  pa ren t  o r  gu a rd i an  s ha l l  a nnu a l l y  co mp le t e  a nd  su b mi t  t o  t he  s c ho o l  

a n y  wr i t t en  doc u me nta t i o n  r eq u i r ed  b y  t he  s ch oo l ,  i n c lu d in g  t h e  t r e a t me n t  p l a n  

p re pa re d  b y  t h e  s t ud en t ’ s  hea l t h  c a r e  p ro v id e r .   Pe r mi s s io n  fo r ms  sha l l  b e  up da t ed  

d ur i n g  e n ro l l me n t .  

 E mp l o yee  Immu n i t y  

 A l l  t eac he r s  r e sp on s ib l e  f o r  t he  s tu de n t ’ s  s up e r v i s i on  s ha l l  b e  n o t i f i ed  t h a t  

p er mi s s io n  t o  c a r r y  me d ic a t i o ns  an d  s e l f -a d min i s t e r  h as  be en  g r a n t e d .   T he  sc ho o l  

d i s t r i c t  s ha l l  p ro v ide  wr i t t e n  no t i f i c a t i on  t o  t h e  p a re n t  o r  gua rd i an  o f  a  s t ud en t  

t ha t  t he  s c ho o l  d i s t r i c t  a nd  i t s  o f f i ce r s ,  emp l o yee s ,  an d  a ge n t s  a r e  n o t  l i ab l e  f or  

d a ma ge ,  i n j u r y ,  o r  d ea t h  r e su l t i n g  d i r ec t l y  o r  i n d i r e c t l y  f ro m t he  se l f -

a d min i s t r a t i o n  o f  med ica t i o n .  

 W ai ve r  o f  L i ab i l i t y  

 T h e  s t ude n t ’ s  p a re n t  o r  gua r d i a n  s ha l l  s i gn  a  s t a t e me n t  ac kn o wle d g in g  t h a t  

t he  s c ho o l  d i s t r i c t  a nd  i t s  o f f i ce r s ,  e mp loye e s ,  o r  a ge n t s  i n cur  n o  l i ab i l i t y   
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J GF GB A   S t u de nt  S e l f -Admi ni s t ra t io n  o f  Me di cat i o ns  J GF GB A-3  

f o r  da ma ge ,  i n j u r y ,  o r  dea th  r e s u l t i n g  d i r e c t l y  o r  i n d i r ec t l y  f r o m t he  se l f -

a d min i s t r a t i o n  o f  me d ic a t i o n  an d  a g ree in g  t o  r e l ea se ,  i n de mn i f y ,  a nd  h o ld  t he  

d i s t r i c t  an d  i t s  o f f i ce r s ,  e mp lo yee s ,  an d  a ge n t s ,  ha r ml es s  f rom a n d  a ga i ns t  an y  

c l a i ms  r e l a t i n g  t o  t he  s e l f -a d mi n i s t r a t i on  o f  me d ic a t i o n  a l l owe d  b y  t h i s  p o l i c y .  

  Ad d i t i on a l  Req u i r e me n t s  f o r  S t ud en t s  P ron e  t o  S pe c i f i e d  E me rge n c i e s  

•  T h e  sc ho o l  d i s t r i c t  sh a l l  r eq u i r e  t h a t  a n y  b ac k -u p  me d ic a t i on  p ro v id ed  

b y  t he  s t ude n t ’ s  p a ren t  o r  gua r d i a n  be  kep t  a t  t h e  s t ud en t ’ s  s ch o o l  i n  a  

l oca t i o n  t o  wh ic h  t h e  s t ude n t  h as  i mme d ia t e  a cc es s  i f  t h e r e  i s  an  a s th ma  

o r  ana p h yl ax i s  e me r ge nc y ;  

 

•  T h e  s ch oo l  d i s t r i c t  sh a l l  r e qu i r e  t ha t  a l l  n ece s sa r y  an d  pe r t i n ent  

i n fo r ma t i on  b e  ke p t  o n  f i l e  a t  t he  s t u den t ’ s  s ch oo l  i n  a  l o ca t i o n  ea s i l y  

a cce s s i b l e  i f  t h e r e  i s  an  a s th ma  o r  an ap h yla x i s  e me r gen c y;  

 

•  E l i g ib l e  s t ud en t s  sh a l l  be  a l l o wed  t o  pos ses s  a nd  us e  a pp ro ved  

me d ic a t i o ns  a t  an y  p l a ce  wher e  t h e  s t ud en t  i s  s ub j ec t  t o  t he  j u r i s d i c t i o n  

o r  s up e r vi s io n  o r  t h e  s ch oo l  d i s t r i c t ,  i t s  o f f i ce r s ,  e mpl o yee s ,  o r  a gen t s ;  

 

•  T h e  b oa rd  ma y  a dop t  po l i c y  o r  h an dbo o k  l a n gua ge  whic h  i mp ose s  

a dd i t i o na l  r eq u i r e me n t s  r e l a t i n g  t o  t he  se l f -a d min i s t r a t i on  o f  

me d ic a t i o n  a l l o we d  fo r  i n  t h i s  p o l i c y  an d  ma y  e s t ab l i sh  a  p ro ced ur e  f o r ,  

a nd  t h e  c on d i t i ons  u n de r  wh ic h ,  t he  au t hor i za t i on  fo r  s t ude n t  s e l f -

a d min i s t r a t i o n  o f  med ica t i o n  ma y  be  r e voke d .  

 

Ap pr o ve d :   2 /1 7  

K AS B Rec o mme n da t io n  –  6 / 04 ;  6 /0 5 ;  4 / 07 ; 12/16 
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P a g e  L e f t  B l a n k  
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J GG Tr an sp ort a t i on  ( Se e  E D a nd  E DDA)  J GG  

 Bu s  t r a nsp or t a t i o n  sha l l  be  p ro v id ed  t o  a nd  f ro m sc ho o l  fo r  t hos e  s tu de n t s  

wh o  q ua l i f y .   T r an sp o r t a t i o n  ma y  be  p ro v i de d  b y  t he  d i s t r i c t  f o r  a l l  s c ho ol  

a c t i v i t i e s .   T ra ns po r t a t i o n  ma y  be  d en i ed  t o  s t u den t s  who  a r e  de t a ine d  a f t e r  s ch oo l  

f o r  d i s c ip l i n a r y  r e aso ns .  

 S tu de n t s  who  us e  sc ho o l -p ro v i ded  t r a ns po r t a t i on  sh a l l  be  u n de r  t he  

j u r i s d i c t i o n  o f  t h e  ve h i c l e  d r i ve r  wh i l e  i n  t h e  veh i c l e .   S t ud en t s  sha l l  b e  s ub j ec t  

t o  t h e  d i s t r i c t ' s  s t u de n t  beh a vi o r  c o de  an d  o th e r  r e gu l a t i ons  d e ve lo pe d  b y  t he  

s up e r i n t e nde n t  an d  ap pr o ved  b y  t he  b oa r d .  

 Bu s  d r i ve r s  sh a l l  r epo r t  v io l a t i o ns  o f  t h e  r u l e s  t o  t h e  b u i l d in g  p r i n c i pa l  

wh o  ma y  d i s c ip l i ne  s tu de n t s .  T he  p r i nc i pa l  ma y  s usp end  o r  r e vo ke  t he  

t r an sp or t a t i o n  p r i v i l e ge  o f  a  s t u den t  wh o  v i o l a t e s  a n y  ru l e  o r  r e gu l a t i on .  

 W he n  the  d i s t r i c t  p ro v i des  t r an sp or t a t i on  t o  a n  ac t i v i t y ,  pa r t i c ip a t i n g  

s t ud en t s  a r e  p ro h i b i t e d  f ro m d r i v in g  pe r so na l  au t o mo bi l e s  t o  a nd  f r o m d i s t r i c t -

s po ns ore d  ac t i v i t i e s  h e ld  du r in g  o r  a f t e r  t he  s ch oo l  da y  u n l e s s  a u t hor i ze d  i n  

wr i t i n g  b y  t h e  s tu de n t ’ s  pa r en t  o r  gu a rd i an .  

 A l l  r u l e s  s ha l l  b e  pub l i s hed  i n  t he  s t ud en t  h an db oo k .  

 

Ap pr o ve d :    

K AS B Rec o mme n da t io n –7 / 96 ;  4 /0 7 ;  12 / 15  
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J GGA Us e  o f  Vi de o  Came ra s    (S ee  CN a nd  J R  e t  s eq )  J GGA 

 T h e  d i s t r i c t  ma y  use  v i d eo  ca me ra s  t o  mo n i to r  s t u den t  a c t i v i t y .  

 V i deo  ca me ras  ma y  be  us ed  t o  mo n i t o r  s t ud en t s  r i d in g  i n  d i s t r i c t  ve h i c l e s  

a nd  t o  mo n i t o r  s t ud en t  be ha v io r  i n  o r  a rou n d  a n y  d i s t r i c t  f ac i l i t y .  

 V i deo  t a pes  t ha t  a r e  r ec o rd s  o f  s t ud en t  b eh a vi o r  sha l l  b e  s ec ure d  i n  a  

l oc ked  f i l e  u n t i l  t he  t a pe s  a r e  e i t h e r  r e us ed  o r  e r a se d .   T h e  v i d eo  t a p e  sha l l  be  

c on s id e re d  a  s t u de n t  r eco rd  an d  s ha l l  be  su b j ec t  t o  c u r r e n t  l a w f o r  t he  r e l e ase  of  

s t ud en t  r eco rd  i n fo rma t io n .  
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J GH  S c ho o l  F oo d  Se rv i ce  P ro gra ms  J GH  

 T h e  d i s t r i c t  sh a l l  p ro v i de  a  s c ho o l  fo od  se r v i c e  p r o gr a m.   Fo o d  s e r v i ce  

r u l e s  s ha l l  be  pu b l i sh ed  i n  s t u de n t  han dbo o ks .   Bu i l d i n g  p r i nc i pa l s  s ha l l  de ve l op  

i nd i v id ua l  bu i l d in g  ru l e s .  

 F r e e  o r  Red uce d  Pr i ce  Me a l s  

 F re e  o r  r ed uce d  p r i ce  me a l s  sha l l  be  p r ov i d ed  f o r  s t ude n t s  wh o  q ua l i fy  

u n de r  s t a t e  an d  f e de ra l  r u l e s  an d  r e gu l a t i o ns .  

 T h e  e l i g i b i l i t y  fo r ms ,  r u l e s  an d  r e gu l a t i on s  go ve rn i n g  t h i s  p ro gr a m s ha l l  

b e  p r o vi de d  b y  t h e  ad mi n i s t r a t i o n  t o  s t u de n t s  o r  t he i r  pa r en t s .  

 Co n t r ac t s  Wi t h  Ot he r  Age nc i e s  

 T h e  boa rd  ma y  e n t e r  i n t o  co n t r a c t s  w i th  t he  go ve r n in g  a u t ho r i t y  o f  a n y  

n o np ub l i c  s ch oo l  o r  a n y  c h i ld -c a re  i n s t i t u t i o n  t o  p r o vi de  me a l s  f o r  ch i l d r e n  who  

a t t en d  t he se  i n s t i t u t i o ns .   T he  bo a rd  ma y  a l so  c on t r ac t  f o r  mea l  s e r v i c e  wi t h  a n y 

mu n ic ipa l i t y ,  a n y  s t a t e  u n i ve r s i t y  o r  a n y  co r po ra t i on  who se  ope ra t i on s  a r e  

s ub s t a n t i a l l y  c on t ro l l e d  b y  a  s t a t e  un i ve r s i t y .   Co n t r ac t s  sh a l l  p r o vi de  f o r  pa yme nt  

o f  t h e  c os t s  i nc u r r ed  b y  t he  d i s t r i c t  t o  p ro v i de  t he  s e r v i ce .   In co me  r e ce i ved  b y  

t he  d i s t r i c t  un de r  a ny  c on t r ac t  t o  p r o vi de  t h i s  s e r v i c e  sh a l l  b e  de po s i t e d  i n  t h e  

d i s t r i c t  f o od  s e r v i ce  f un d  an d  ma y  b e  e xpe nd ed  wh e th e r  bu d ge t e d  o r  n o t .  
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J GHB  Ve n din g  Mac hi ne s  an d  Ot her  Autom ated  P l ay  Ma chi ne s  J GHB  

 ( Se e  DK  an d  J GCA )  

 

 No  ve nd i n g  ma ch i ne  o r  p l a y  ma c h in e  ma y  b e  p l a ce d  i n  a n y b u i l d in g  

w i t ho u t  p r i o r  ap pr o va l  o f  t he  s up e r in t en de n t .  

 Ve nd i n g  mac h in e  f ood s  a nd  b e ve ra ges  a va i l ab l e  f o r  s a l e  t o  s t ud en t s  wi l l  

c o mpl y  w i th  e s t a b l i sh ed  f ede ra l  n u t r i t i on  s t a nd a r ds  an d  gu i da nc e  on  s nac ks  i n  

s ch oo l .  

 Ad ver t i s i n g  a s s oc i a t e d  wi t h  p r od uc t  ve nd in g  wi l l  be  l i mi t ed  t o  s i gn a ge  

o n  e qu i p me n t ,  pa pe r  c u ps  a nd  o th e r  s e r v in g  c on t a in e r s ,  a nd  wi l l  p r o mot e  a  

p os i t i ve  nu t r i t i o n  mes sa ge .  

 T h e  b u i l d in g  p r i nc i pa l  s ha l l  ma na ge  t he  ma ch i ne ( s ) .   A  mo nth ly  r e p or t  

s ha l l  be  p r epa red  b y  e ac h  p r in c ip a l  sh o win g  a l l  r e ce i p t s  a nd  e xp en d i t u r e s  f o r  ea ch  

ma c h i ne .   P r oce eds  f r o m ma ch i nes  s ha l l  b e  dep os i t ed  i n  t h e  ap pr opr i a t e  ac t i v i t y  

a cc ou n t .  

 

Ap pr o ve d :  1 / 20 19  

K AS B Rec o mme n da t io n  –  7 / 96 ;  4 /0 7 ;  6 / 17  
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JH S tu d ent  Act i v i t i e s  (S ee  DK,  J GF B,  J M an d  KG)  JH  

 T h e  p r i nc i pa l  s ha l l  b e  r e sp ons ib l e  fo r  o r gan i z in g  an d  a ppro v i n g  a l l  

s t ud en t  ac t i v i t i e s .   A l l  s ch oo l - s p on sor ed  ac t i v i t i e s  s ha l l  be  s up e r vi se d  b y  an  

a du l t  ap pro ve d  b y  t he  a d min i s t r a t i o n .  

 E l i g ib i l i t y  fo r  Ac t i v i t i e s  

 S tu de n t s  wh o  pa r t i c ip a t e  i n  an y  sch oo l  ac t i v i t y  sha l l  me e t  t h e  f o l l o wi n g 

r eq u i r e me n t s :  

•  a l l  ap p l i c ab l e  K S HSAA re gu la t i o ns ;  

•  a ca de mic  e l i g i b i l i t y  r eq u i r e me n t s  no t ed  i n  han db oo ks ;  a nd  

•  o th e r  r e qu i r e me n t s  r e qu es t ed  b y  t he  ad min i s t r a t i o n  a nd  ap pr o ve d  b y  

t he  b oa r d .  

 Ad d i n g  o r  E l i min a t i ng  Ac t i v i t i e s  

 Ad mi n i s t r a t i ve  r ecomme n d a t io ns  t o  ad d  o r  e l i mi na t e  spe c i f i c  ac t i v i t i e s  

{ s ha l l / ma y}  be  c on s id e re d  b y  t he  b oa r d .   In d i v id ua l  p a t ro ns  o r  g ro up s  o f  p a t r ons  

ma y  r eq ues t  t h e  a dd i t i on  o r  e l i mi na t i on  o f  ac t i v i t i e s  us i n g  ru l e s  a pp ro ved  b y  t he  

b oa rd  a nd  f i l e d  w i th  t he  c l e r k .  

 Ac t i v i t y  F un d  M an a ge me nt  

 T h e  b u i l d in g  p r in c ipa l s  s ha l l  ma i n t a i n  a n  acc ura t e  r eco rd  o f  a l l  s t u de nt  

a c t i v i t y  f un d s  i n  t he  r e s pec t i ve  a t t e nd an ce  c en t e r s .   A  mo nt h l y  r ep or t  t o  t he  

b oa rd  o f  t he  r e ve nu e  a nd  ex pe nd i t u r e s  o f  t he  a c t i v i t y  fu nd  sha l l  b e  mad e .   No 

f un ds  s ha l l  be  ex pe nd ed  f ro m t he se  a cco un t s  e xc ep t  i n  t h e  s upp or t  o f  t he  s tu den t  

a c t i v i t y  p ro gra m.    

 Re ce i p t s  sh a l l  be  i s su ed  fo r  a l l  r e ve nu e  t a ke n  i n to  t h e  a c t i v i t y  f un d  o f  

e ac h  a t t en da nce  ce n t e r .   Al l  pa yme nt s  f r om t he  ac t i v i t y  f un d  sh a l l  be  b y  c hec ks  

p ro v id ed  fo r  t ha t  p u rp os e .  
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JH    S t ud en t  Ac t iv i t i e s  JH -2  

Ap pr o ve d :   2 /8 /2 01 6  

K AS B Rec o mme n da t io n  –  6 / 00 ;  4 /0 7 ;  11 /1 2 ;  12 / 15  
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P a g e  L e f t  B l a n k  
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 JH C S tu d ent  O r ga ni zat i on s  JH C  

 S tu de n t s  ma y  f o r m c lu bs  a nd  o t he r  g ro ups  o r gan i zed  t o  p ro mo te  o r  p u r s ue  

s pe c i a l i ze d  ac t i v i t i e s  ou t s i de  t he  r e gu l a r  c l a s s r oo m.   Me mb e r sh ip  i n  s t ud en t  

o r gan i za t i on s ,  whe t he r  s ch oo l  sp on sor ed  o r  n on -s c ho o l  sp onso re d ,  mu s t  be  o pe n  

t o  a l l  i n t e r e s t ed  an d  e l i g i b l e  s t ud en t s .   T he  b u i l d in g  p r i nc i pa l  a nd  t h e  bo a rd  s ha l l  

a pp ro ve  sc ho o l  s po ns ore d  s tu de n t  o r gan i za t i o ns ,  an d  a  s t a f f  me mb e r  s ha l l  a t t en d  

t he  mee t in gs  o r  a c t i v i t i e s  t o  su pe r vi se  us e  o f  t h e  f ac i l i t i e s  b y  a l l  s t u de n t  

o r gan i za t i on s  a s  an  ad v i s o r  o r  s up e r v i so r .  

 S tu de n t  Cl ub s  

 T h e  a d min i s t r a to r  s ha l l  e s t a b l i s h  r e gu l a t i o ns  fo r  t he  op e ra t i o n  o f  s c ho ol  

s po ns ore d  c lu bs ,  and  f o r  t h e  us e  o f  s c ho o l  f a c i l i t i e s  b y  no n -s c h oo l -  sp on sor ed  

c l u bs .  

 S c ho o l  s po nso red  c lu bs  sh a l l  b e  u nd e r  t he  d i r e c t  c on t r o l  o f  s c ho ol  

p e r s on ne l .   E ve r y  sch o o l  s po ns ore d  c lu b  s ha l l  h a ve  a  c ons t i t u t i on  whi ch  ha s  bee n  

a pp ro ved  b y  t he  b u i l d in g  p r i nc i pa l  a nd  f i l e d  i n  t he  s ch oo l  o f f i ce .   I f  n on -

c ur r i cu l u m re l a t ed  s ch o o l  s po ns ore d  c lu bs  a r e  a l l o we d  t o  me e t  o n  sc ho o l  p ro pe r t y  

d u r i n g  no n - i ns t r uc t i o na l  t i me ,  t he n  n on -s ch oo l  sp ons ore d  s t ud en t  c lu bs  ma y  a l s o  

me e t  on  s ch oo l  p ro pe r t y  a t  su ch  t i me s .  

 No n -S c ho o l  Sp on so re d  S t ud en t  Clu bs  

 No n -s ch oo l  s po ns ored  c lu bs  s ha l l  s ub mi t  a  r e qu es t  f o r  us e  o f  s c ho o l  

f ac i l i t i e s  p r i o r  t o  u s in g  t he  f ac i l i t i e s .   A  f a cu l t y  me mb e r  (o r  o th e r  a du l t  a ppr o ved  

i n  a d va nc e )  ma y / s ha l l  a t t e nd  t he  me e t i ngs  a s  a  s up e r v i so r  b u t  ma y / s ha l l  n o t  

p ar t i c ip a t e  i n  t he  gr ou p’ s  a c t i v i t i e s .  
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JH C S tu d ent  Or ga ni zat i on s  JH C -2  

 S tu de n t  Go vern me n t  

 S tu de n t  co un c i l s  und e r  t h e  d i r ec t  c on t ro l  o f  t h e  bu i ld i n g  p r i nc i pa l  or  

d es i gn a t e d  f acu l t y  r e p re se n t a t i ve  ma y  be  e s t ab l i sh ed .   S t ude n t  co un c i l s  ma y  

e xe r c i s e  o n l y  t he  au th or i t y  ex pre s s l y  d e l ega t e d  t o  t he m b y  th e  b u i l d in g  p r i nc i pa l .  
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JH CA S tu d ent  P u bl i ca t i o ns  ( See  K I)  JH CA 

 S c ho o l -S p ons ore d  S tu de n t  P ub l i ca t i o ns  

 S c ho o l - s po ns ore d  s tu de n t  p ub l i ca t i o ns  sh a l l  be  u nd e r  t h e  s upe r vi s io n  o f  

t he  b u i ld in g  p r in c ip a l  o r  des i gn a t e d  f ac u l t y  r ep r es en t a t i ve .  

 S tu de n t s  wh o  ha ve  f ac t s  an d  op in i on s  sh ou ld  b e  a l l o wed  to  e xp res s  t he m 

i n  p r i n t  a s  we l l  a s  t h ro u gh  o r a l  co mmu n ic a t i ons .   Ho we ver ,  s t ud en t  ed i t o r s  an d  

wr i t e r s  mu s t  o bs e r ve  t he  s a me  l e ga l  r e s po ns i b i l i t i e s  a s  t ho se  i mp os ed  up on  

c on ve n t i ona l  ne wspap e r s  an d  c o mmu n ica t i on  me d ia .   No  s tu den t  sh a l l  d i s t r i b u t e  

a n y  s ch oo l  p ub l i ca t i o n  whic h :  

•  I s  o bs ce ne  ac cor d i n g  t o  c u r r e n t  l e ga l  d e f in i t i o ns ;  

•  I s  l i be l ou s  acc or d in g  t o  c u r r e n t  l e ga l  d e f in i t i o ns ;  o r  

•  Cre a t e s  a  ma te r i a l  o r  s ubs t an t i a l  i n t e r f e r en ce  wi t h  n o r ma l  s ch ool  

a c t i v i t y  o r  wi t h  ap pro pr i a t e  d i sc i p l i ne  i n  t he  o pe ra t i o n  o f  t h e  s ch oo l .  

 S tu de n t  p ub l i ca t i o ns  wh i ch  a r e  no t  l i be lou s ,  d i s ru p t i ve ,  o r  o bs ce ne  ma y 

b e  d i s t r i bu t ed  o n  s ch o o l  p r op e r t y  du r ing  s c ho o l  h our s  a t  t i me s  an d  i n  a r e as  

d es i gn a t e d  b y  t he  bu i l d in g  p r i nc i pa l .  

 I f  a  d ec i s io n  t o  d i sa pp ro ve  d i s t r i bu t io n  o f  a  pu b l i c a t i o n  i s  ma d e ,  t h e  

p r in c ip a l  sh a l l  s t a t e  r eas on s  f o r  t h e  dec i s i on  t o  t he  s t ude n t ( s ) .  

 I f  t h e  s t ud en t  i s  d i s s a t i s f i e d  wi th  t h e  p r i nc i pa l ' s  d ec i s io n ,  t h e  s t u de nt  

ma y  a p pea l  t he  d ec i s i on  t o  t he  su pe r in t end en t .  

 No n -S c ho o l  Sp on so re d  S t ud en t  P ub l i ca t i o ns  

 No n -s ch oo l  s po ns ored  s tu den t  pu b l i c a t i o ns  ma y  be  d i s t r i bu t ed  o n  sc ho ol  

p ro pe r t y  a t  t i me s  a nd  i n  a r eas  des i gn a t e d  b y  t h e  bu i l d i n g  p r inc i pa l .  

D i s t r i b u t i on  o f  a n y  no n -s ch oo l - s po ns o red  p u b l i ca t i o n  ma y  b e  ha l t ed  
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JH CA S tu d ent  P u bl i ca t i o ns  JH CA- 2  

i f  t h e  ma t e r i a l  i s  o bsc en e ,  l i b e lo us ,  c r ea t e s  a  ma te r i a l  o r  su bs t an t i a l  d i s ru p t i on  o f  

n o r ma l  s ch oo l  ac t i v i t y ,  o r  i n t e r f e r e s  wi t h  t h e  ope ra t i on  o f  t he  s ch o o l .   Di s t r i bu t io n  

i n  v io l a t i on  o f  t h i s  po l i c y  ma y  r e s u l t  i n  su sp en s io n ,  e xp u l s i on ,  o r  o t he r  d i sc i p l i n e  

o f  t he  s t ud en t s  i n vo lve d .  

 Ad ver t i s e me n t s  

 Ad s  c on ce r n in g  i l l e ga l  d r u gs ,  an y  c on t r o l l ed  su bs t a nc es ,  o r  an y  i l l e ga l  

a c t i v i t y  a r e  p r oh i b i t ed  i n  s c ho o l  sp ons ored  pu b l i c a t i o ns .  
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JH CAA Ga n g  Int imid at i on  (S ee  J CAC,  J CDA,  J CDBB a nd  J DD)  JH CAA  

 Ga n g in t i mi da t io n  i s  t he  co mmu n i ca t i on  o f  a n y  t h r ea t  o f  pe r so na l  i n j u r y  

t o  a no t he r ,  a c tu a l  p e r so na l  i n j u r y  t o  a no th e r ,  o r  an y  t h r e a t  o f  o r  a c tu a l  d a m a ge  t o  

a no the r ’ s  p ro pe r t y  ba se d  on  ga n g  a f f i l i a t i on .  Gan g  in t i mid a t io n  o n  s c ho o l  o wne d 

o r  o pe ra t ed  p ro pe r ty ;  a t  s c ho o l - s p on sore d  ac t i v i t i e s ,  p r o grams ,  o r  e ve n t s ,  o r  

wh ich  d i s r up t  t he  s ch o o l  en v i ro n me nt  i s  p ro h ib i t ed .  

 D i s c ip l i na r y  ac t i o n  ma y  b e  t a ken  a ga i n s t  an y  s tu de n t  f o r  pa r t i c i pa t i n g  i n  

ga n g  i n t i mi da t i on  o r  cau s in g  a nd /o r  pa r t i c ipa t i n g  i n  gan g - r e l a t ed  ac t i v i t i e s  on  

s ch oo l  o wn ed  o r  op e ra t ed  p r op e r t y  o r  a t  s ch o o l - s po ns ore d  a c t i v i t i e s ,  p ro gra ms ,  o r  

e ve n t s .  Di s t r i c t  s t a f f  ma y  b e  p ro v id ed  i nse r v i ce  t r a in i n g  r e ga rd in g  ga n g  be ha v io r  

a nd  ch a ra c t e r i s t i c s  t o  f a c i l i t a t e  i de n t i f i c a t i on  o f  s t u den t s  i n vo l ved  i n  ga n g 

a c t i v i t i e s .  

 

Ap pr o ve d :   1 /2 1  

K AS B Rec o mme n da t io n –7 / 96 ;  4 /0 7 ;  12 / 15 ;  1 2 /2 0  



 

©KASB. This material may be reproduced for use in USD 306.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 

without written permission from KASB. 

 J I  Comm u ni t y  Ac t iv i t i e s  J I  

 S tu de n t s  s ha l l  n o t  pa r t i c ip a t e  i n  a n y  c o mmu n i t y  ac t i v i t i e s  du r i n g  sc ho ol  

h o ur s  wi t ho u t  t h e  p r i o r  p e r mi s s io n  o f  t he  p r i nc i pa l ,  u n l e s s  t h os e  ac t i v i t i e s  a r e  

u n der t a ke n  a s  p a r t  o f  a  co ur s e ’ s  a ppr o ved  cu r r i c u lu m.  
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J J  Emp lo yme nt  o f  S tu de nt s  ( Se e  IDAA)  J J  

 In -S c h oo l  E mpl o yme n t  

 S tu de n t s  ma y  be  e mpl o yed  b y  t he  d i s t r i c t .   T he  d i s t r i c t  sh a l l  no t  e mp lo y  

s t ud en t s  i n  ha za r do us  j obs .  

 Ou t s id e  E mp lo yme n t  

 A  s tu de n t  who  ne ed s  t o  wor k  o n  a  r e gu l a r  ba s i s  d u r i n g  t he  s ch o o l  day  

s ha l l  f i l e  a  wr i t t en  r eq ues t  w i th  t he  p r in c i pa l .   I f  t he  r eq ues t  i s  ap pro ve d ,  t he  

s t ud en t  s ha l l  f i l e  a  wo r k  sc he du l e  wi t h  t he  p r i nc i pa l .   Cha nge s  i n  t h e  s ch ed u le  

s ha l l  b e  r e por t ed  b y  t he  s tu de n t  t o  t h e  p r in c i pa l .   T h e  s t ud en t  s ha l l  n o t  be g in  t he  

n e w sc hed u le  u n l e s s  t he  ch an ge  i s  a ppr o ve d  b y  t he  p r i nc i pa l .  

 Vo ca t i on a l  o r  Oth e r  W or k  Ex per i en ce  

 A  s tu de n t  who  works  i n  a  bo a rd -a p pr ove d  voc a t io na l  o r  o t he r  wor k -

e xp e r i e nc e  p r o gr a m s ha l l  ha ve  a  s ched u l e  de ve l op ed  c oop e ra t i ve l y  b y  t he  

e mp lo ye r  an d  t he  su pe r vi s in g  t ea che r  an d  a ppr o ved  b y  t he  p r inc i pa l  p r i o r  t o  

b e g in n in g  t he  wor k  ac t i v i t y .  

 A l l  bo a rd  p o l i c i e s  r e ma i n  a pp l i ca b l e  t o  s t u de n t s  pa r t i c i pa t i n g  i n  

vo c a t io na l  o r  o t he r  wo r k  e xpe r i e nce  p rogr a ms .  
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JK S o l i c i t a t io ns  ( Se e  KI )   JK 

 Co mme r c i a l  f i r ms  sha l l  n o t  be  p e r mi t t e d  t o  so l i c i t  s t u de n t s  d u r i n g  sc ho ol  

h o ur s  o r  o n  sc ho o l  p r op e r t y  wi t ho u t  p r i o r  ap pr o va l  o f  t h e  a d mi n i s t r a t i on .  

 S o l i c i t a t i o ns  b y  s t ud en t s  o f  s t u den t s  du r in g  s ch oo l  h our s  a nd  o n  s ch ool  

p ro pe r t y  s ha l l  be  d on e  o n l y  when  t he y  a r e  r e l a t ed  t o  s c ho o l  sp o nso red  ac t i v i t i e s .   

A l l  s t ud en t  s a l e s  p ro j ec t s  s ha l l  r eq u i r e  t he  p r in c ip a l ' s  p r io r  a pp ro va l .    

 Re pre sen t a t i ves  f rom c o mme r c i a l  s c ho o l s ,  co l l e ges ,  a r me d  fo rce s  o r  o t he r  

a ge nc i e s  sh a l l  b e  pe r mi t t e d  t o  me e t  wi t h  s t u de n t s  o n l y  b y  p e r mi s s io n  o f  t h e  

p r in c ip a l .   S t ud en t  c on t ac t  b y  t he se  o rga n i za t i on s  sh a l l  be  a r r an ge d  f o r  an d  

s up e r v i se d  b y  t he  gu i da nce  o f f i c e .   
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J L Gi f t s   ( Se e  DK ,  GAJ a nd  KH)  J L 

 T h e  g i v i n g  o f  g i f t s  be t wee n  s tu de n t s  an d  s t a f f  me mb er s  i s  d i sco ur a ge d .  

 S tu de n t  Gi f t s  t o  S t a f f  Me mb er s  

 S tu de n t s  sh a l l  be  a l l o wed  to  c o l l e c t  mo ne y  o r  p u rc has e  g i f t s  f o r  f ac u l t y  

me mb e r s  wi t h  t h e  p r in c i pa l ' s  a pp ro va l .  

 F ac u l t y  Gi f t s  t o  S tu de n t s  

 A  g i f t  b y  a  f a cu l t y  me mb e r  t o  an  i n d iv i d ua l  s t u de n t  o r  t o  c l a s ses  o f  

s t ud en t s  du r i n g  sc hoo l  h ou r s  o r  on  sc ho o l  p ro pe r t y  sh a l l  r eq u i r e  p r i o r  ap pro va l  o f  

t he  p r i nc i pa l .  

 S tu de n t  Or ga n i za t i o n  G i f t s  t o  t he  S ch oo l  

 S tu de n t  o r ga n i za t i ons ,  wi t h  p r io r  ap pro va l  o f  t he  o r gan i za t i on  sp o nso r  a nd  

b u i l d in g  p r in c ip a l ,  ma y  d on a t e  a  po r t i o n  o f  t he  o r gan i za t i on ' s  f u n ds  t o  t he  d i s t r i c t .   

T h ese  d on a t io ns  s ha l l  r e qu i r e  p r i o r  b oa r d  a pp ro va l .  

 A  g i f t  i s  de f i ne d  a s  a n y  do na t i on ,  p r e s en t  o r  e nd o wment  i n  t h e  f o r m o f  

c as h ,  mer cha nd i se  o r  pe r so na l  f a vor .  

 An y  s tu de n t  o r ga n i za t i on  g i f t  t o  t h e  d i s t r i c t  s ha l l  bec o me  d i s t r i c t  p ro pe r t y  

wh en  a cce p t e d  b y  t he  b oa r d .  
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J M Co nt es t s  f or  S tu de nt s  ( Se e  JH)  J M 

 No  s t ud en t  s ha l l  e n t e r  a n y  c on te s t  a s  a  s ch oo l  r e p r ese n t a t i ve  u n l e s s  t h e  

c on t e s t  i s  a pp ro ved  by  t he  KS HS AA or  b y  t h e  ad mi n i s t r a t i on .   
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J N Aw a rd s  J N 

 Awar ds  f o r  pa r t i c i pa t i o n  i n  i n t e r s ch o la s t i c  ac t i v i t i e s  s ha l l  b e  l i mi t e d  t o  

t hos e  ap pro ve d  b y  t he  KS HS AA.  
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JQ Exc e pt i on a l  S t u de nt s   (S ee  IDCE  a nd  J BE )  JQ  

 A l l  p r o gr a ms  f o r  ex ce p t i ona l  s t ud en t s  s ha l l  be  man a ged  in  acc o rd anc e  wi t h  

t he  l oca l  p l an s  fo r  ex ce p t io na l  s t ude n t s ,  t he  po l i c y  an d  r u l e s  o f  t h e  l oca l  b oa r d ,  

a nd  t he  ru l e s  a nd  r e gu l a t i on s  o f  t he  s t a t e  b oa rd  o f  e du ca t i on .  

 Co nc ur r e n t  E nr o l l men t  

 A  s tu de n t  e n r o l l e d  i n  g r a de s  11  o r  1 2 ,  o r  a  g i f t e d  c h i l d  i n  g r ad es  9  t h r o u gh  

1 2  who  h as  de mo ns t r a t ed  t h e  ab i l i t y  t o  be ne f i t  f r o m pa r t i c i pa t i on  i n  t h e  r e gu l a r  

c u r r i cu l a  o f  e l i g ib l e  po s t s eco nd ar y  edu ca t i on  i n s t i t u t i o ns ,  ma y  a p p l y  t o  t h e  

p r in c ip a l  f o r  p e r mi s s io n  t o  en ro l l  a t  an  e l i g i b l e  p os t sec on dar y  ed uc a t io n  

i ns t i t u t i on .  
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JQ A Tem po ra r i ly  Di s ab le d  St u de nt s  ( See  IDACB a nd  J GF GBA)  JQ A  

 S tu de n t s  who  a r e  t emp o r a r i l y  d i sab l ed  by  i l l nes s ,  op e ra t i o n ,  o r  a cc i den t  

a u t hen t i ca t ed  b y  a  he a l t h  ca r e  p ro v id e r ’ s  or de r ,  ma y  be  e l i g ib l e  fo r  a l t e r na t i ve  

e du ca t i on a l  s e r v i c es  o r  acc o mmo d a t i on s  i n  t he i r  r e gu l a r  p ro gra m whi ch  a l l o w for  

me a n i n gfu l  p a r t i c ipa t i on  i n  t he  p r o gra m.  

 S tu de n t s  wi t h  i n j u r i e s  wh ic h  p ro h ib i t  p a r t i c ipa t i o n  i n  p h ys i ca l  e du ca t i on  

o r  o t he r  c l a s s es  s ha l l  p r e se n t  t o  t h e  b u i ld in g  p r inc ipa l  a  hea l t h  c a r e  p ro v i de r ’ s  

s t a t e me n t  p ro h ib i t i ng  s uc h  ac t i v i t y .  

 T ea ch e r s  s ha l l  f o l l ow  me d ic a l  i n s t ru c t i on s  r e l a t i n g  t o  l i mi t a t i ons  on  t he  

s t ud en t ’ s  pa r t i c i pa t i o n ,  a nd  sh a l l  e i t he r  p r o vi de  a l t e rna t i ve  me th od s  f o r  t he  

s t ud en t  t o  ea r n  a  c r ed i t / g r ad e  i n  t h e  c l a s s  d u r i n g  t h e  pe r io d  o f  t he  d i sa b i l i t y  o r  

c on t ac t  t h e  d i s t r i c t  5 0 4  c oor d i na t o r  f o r  co ns i de r a t i o n  o f  an  e va l ua t i on  u nde r  

S ec t i o n  50 4 .  

 F o r  t h e  p u rp os es  o f  t h i s  p o l i c y ,  he a l t h  ca r e  p r o v ide r  s ha l l  ha ve  t he  

me a n i n g  s ub sc r i be d  t o  i t  i n  bo a rd  p o l i c y  J GF GBA.  
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 JQ E Al t er nat i ve  Arr a ngeme nt s  f or  No ntr a di t i on a l  S t u de nt s  JQ E 

 M ar r i e d  s tu den t s ,  p r e gn an t  s t u de n t s ,  a nd  s tu den t s  wh o  a r e  pa r en t s  s ha l l  

h a ve  acc es s  t o  t he  s a me  ed uca t io na l  o ppo r tu n i t i e s ,  s e r v i ce s ,  a nd  e x t r a cu r r i c u l a r  

a c t i v i t i e s  p ro v i ded  t o  o th e r  s t u de n t s .  

 A pre gna n t  s t u de n t  ma y  b e  r eq u i r e d  t o  p r o vi de  a  h ea l t h  c a r e  p ro v id e r ’ s  

r e l ea se  t o  be  a l l o we d  to  pa r t i c i pa t e  i n  s cho o l  ac t i v i t i e s  wh ic h  c ou ld  po se  a  hea l t h  

o r  s a f e t y  r i s k .  

 I f  t he r e  i s  a  de l a y  i n  ob t a i n in g  a  h ea l t h  c a r e  p ro v id e r ’ s  r e l ea se ,  i n  t he  

s t ud en t ’ s  bes t  i n t e r e s t ,  t he  a d mi n i s t r a t i on  ma y  d e n y  ac t i v i t y  p a r t i c ip a t i o n  u n t i l  

t he  r e l eas e  i s  ma d e  ava i l a b l e .  
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JQ I  Ad ul t  S t ud ent s  JQ I  

 Ad u l t  s t ude n t s  wh o  ha ve  n o t  g r a du a t e d  f rom h i gh  sc ho o l  a r e  e nc ou ra ged  to  

a t t en d  h i gh  s ch oo l  c l a s se s .  
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 JQK A F o re i gn  Exc h an ge  St ud e nt s  (S ee  J BC)  JQK A  

 F o r e i gn  e xc ha n ge  s t ud en t s  f r o m ap pro ve d  o r gan i za t i on s  ma y  b e  ad mi t t ed  

t o  t he  d i s t r i c t  on  a  t u i t i on - f r e e  bas i s  t o  t he  e x t e n t  s t a f f ,  f a c i l i t i e s ,  e qu i p me n t ,  a nd  

s up p l i e s  a r e  a va i l a b l e .   Oth e r  fo r e i gn  ex ch an ge  s t ud en t s  wh o  me e t  r e s ide nc y  

r eq u i r e me n t s  ma y  be  a l l owed  to  e n ro l l  i n  t he  d i s t r i c t  un de r  ru l e s  e s t a b l i she d  b y  

t he  boa rd .   S tu de n t s  wh o  e n t e r  t h e  c ou n t r y  o n  a n  F -1  v i s a  s ha l l  p r e -p a y  t u i t i o n  

e qu a l  t o  t he  c u r r en t  c os t  pe r  pu p i l  a s  ca l c u l a t ed  b y  t he  Ka nsas  S t a t e  Dep ar t me n t  

o f  Ed uc a t io n .   
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 JQ L He ar i ng  P r oce d ure s  f o r  Exce pt i on a l  S t ud e nt s  JQ L 

 A  hea r in g  p ro ced ure  sh a l l  be  a va i l a b l e  t o  pa ren t s  o r  gua rd i ans  o f  

e xc ep t i on a l  s t u de n t s  ac cor d i n g  t o  s t a t e  bo a r d  o f  ed uc a t io n  r egu l a t i o ns ,  t he  s t a t e  

s pe c i a l  e duc a t i on  p l an ,  l o ca l l y  ad op t ed  p ro ce dur es ,  an d  ap p l i ca b l e  l a ws .    
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 JQ LA Cl ass - s i ze / Cas e lo a d  L imi t s  f or  Exce pt ion a l  S tu de nt s  JQ LA 

 T h e  s up e r in t en de n t  sh a l l  de ve l op  and  r e v i e w  p e r io d i c a l l y  c l a s s -

s i ze / cas e lo ad  l i mi t s  f o r  s t u de n t s  wi t h  e xce p t i ona l i t i e s .   
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J R S tu d ent  Re cor ds  J R 

 ( Se e  B CBK,  CN,  CYA,  ECA,  I DAE,  J GGA,  JR  e t  s eq .  a nd  KB A)    

 

 A l l  s t u den t  r e co r ds  sh a l l  be  t r ea t ed  a s  c on f id en t i a l  a nd  p r i ma r i l y  fo r  l o ca l  

s ch oo l  use  u n l e s s  o t he r wi se  s t i pu l a t e d .  Ac ces s  t o  s t ude n t  r e co r ds ,  ex c lu d i n g  

s t ud en t  da t a  su b mi t t e d  t o  o r  ma in t a in ed  i n  a  s t a t ew ide  l on g i tud in a l  da t a  s ys t e m 

i n  ac cor da nce  wi t h  bo a r d  po l i c y  IDE A,  sh a l l  be  p e r mi t t ed  a s  s e t  f o r th  i n  b oa r d  

p o l i c i e s  J R  a nd  J RB.  

 W he n  r e cor ds  i n c lud e  i n fo r ma t i on  o n  mo r e  t ha n  one  s t ud en t ,  t he  

p a re n t s / gua r d i a ns  o f  a n y  s tu den t  sh a l l  h ave  ac ces s  t o  c o p i e s  o f  t h a t  pa r t  o f  t he  

r eco rd  t h a t  pe r t a i ns  t o  t he i r  ch i l d .   Eac h  sc ho o l  s ha l l  e s t a b l i s h  p r oce du res  f o r  

t he  gr an t in g  o f  a  r e qu es t  b y  p a re n t s / gu a rd i a ns  fo r  acc es s  t o  t h e i r  c h i l d ' s  s c ho o l  

r eco rds  wi t h in  a  r eas on ab l e  pe r i od  o f  t ime ,  bu t  i n  no  cas e  mo r e  t ha n  45  d a ys  

a f t e r  t h e  r eq ue s t  ha s  b ee n  ma de .  

 In  s i t ua t i o ns  wher e  t h e  pa r en t s  o f  a  s t u de n t  a r e  d i vor ced  o r  s ep a ra t ed ,  

e ac h  pa ren t ,  c us t od i a l  an d /o r  no n -c us t od i a l ,  sh a l l  h a ve  eq ua l  r i gh t s  t o  t h e i r  

c h i l d ' s  r e co r ds  u n l e s s  a  c ou r t  o rd e r  sp ec i f i e s  o the r wi se .   P r i va t e  a g r ee me n ts  

b e t we en  t he  s tu de n t ' s  pa r en t s  s ha l l  no t  b e  r eco gn i ze d  b y  t he  d i s t r i c t ' s  p e r s on ne l .  

 P a r en t s / gua r d i a ns  sha l l  h a ve  a n  o pp o r t un i t y  f o r  a  he a r i n g  t o  c ha l l en ge  

t he  c on t en t  o f  t he i r  c h i l d ' s  s ch oo l  r ec o r ds  t o  en su r e  t h a t  t h e  r e co r ds  a r e  no t  

i nac cur a t e ,  mi s l e ad i ng  o r  o the r wi se  i n  v i o l a t i o n  o f  t he  p r i va c y  o r  o th e r  r i gh t s  of  

s t ud en t s ;  t o  h a ve  a n  o p por t un i t y  fo r  t he  co r r e c t i o n  o r  d e l e t i on  o f  an y  i na ccu ra t e ,  

mi s l ea d in g  o r  o t he rwi s e  i na pp ro pr i a t e  da t a  c on t a in ed  t he re in ;  a nd  t o  

i n se r t  i n t o  r ec o rd s  t he  p a re n t ' s / gua r d i a n ' s  wr i t t en  e xp l an a t io n  o f  t he  c on t en t  o f  

t he  r ec o r ds .
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J R S tu d ent  Re cor ds  J R -2  

 An y  e l i g ib l e  pa r en t /gu a rd i an  o r  s t ud en t  ma y  i ns pe c t  t he  p e r so na l  r eco rd s   

o f  t h e  s t ud en t  du r in g  r e gu l a r  s c ho o l  o f f i ce  ho ur s .   T h e  d i s t r i c t  r e se r ve s  t h e  r i gh t  

t o  i n t e rp r e t  s e l ec t e d  r eco rds  t o  s t u de n t s  an d / o r  pa r en t / gua r d i an s  a t  t h e  t i me  o f  t h e  

i n sp ec t i on .  

 W he n  a  s t u de n t  a t t a in s  18  yea r s  o f  a ge ,  t he  pe r mi s s io n  o r  c onse n t  r eq u i r e d  

o f  an d  t he  r i gh t s  ac co rd ed  t o  t he  p a re n t s  o f  t he  s tu den t  sha l l  t he r ea f t e r  on l y  b e  

r eq u i r e d  o f  an d  ac cor de d  t o  t he  s t ud en t .  

 T h e  p a re n t s / gu a r d i a ns  o f  s t ud en t s ,  o r  t h e  s t ud en t s  i f  t he y  a r e  1 8  ye a r s  o f  

a ge  o r  o ld e r  s ha l l  b e  i n fo r med  an nu a l ly  b y  t h e  s up e r in t end en t  o f  t he  r i gh t s  

a cc ord ed  t he m b y  th i s  s e c t i o n  an d  b y  t he  F a mi l y  Ed uca t io na l  R i gh t s  a nd  Pr i vac y  

Ac t .   In  ad d i t i on ,  t he  pu b l i c  sha l l  b e  i n fo r me d  an nu a l l y  b y  t he  su pe r i n t e nd en t  o f  

t he  c a t e gor i e s  o f  i n f o r ma t i o n  t h e  i n s t i t u t i o n  h as  de t e r min ed  to  be  d i r e c to ry  

i n fo r ma t i on .  
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J RA Ty pe s  o f  Rec or ds  J RA 

 ( Se e  B CB K,  CN,  CYA,  ECA,  I DAE,  J GGA,  JR  e t  s eq .  a nd  KB A)  

 

 P e r ma ne n t  S tu de n t  Re cor ds :   E ach  sc ho o l  s ha l l  pe r man en t l y  r e t a i n  r eco rds  

r e l a t i n g  t o  e ac h  s tu de n t ' s  a ca de mic  pe r fo r ma n ce ,  a t t e ndan ce  a nd  ac t i v i t i e s .   

In f o r ma t i on  ab ou t  s t u de n t s  co l l ec t ed  an d  s t o r ed  b y  an y  s ch oo l  pe r so nne l  s ha l l  be  

s ep a ra t ed  i n t o  o ne  o f  t h e  f o l l o win g  c l a s s i f i ca t i on s :  

 Ad mi n i s t r a t i ve  r e co rd s :   o f f i c i a l  ad mi n i s t r a t i ve  r ec o rd s  t ha t  con s t i t u t e  t h e  

mi n i mu m p e r s on a l  i n f o r ma t i o n  nec es s a r y  f o r  o pe ra t i n g  t he  e duc a t io na l  s ys t e m.   I t  

s ha l l  i n c lu de  b i r t h  d a t e ,  s ex ,  r ace ,  name s ,  t e l e ph on e  nu mb er s ,  ad dres ses  a nd  

p l ac es  o f  e mp l o ymen t  o f  p a re n t s ,  a cad emi c  wor k  c o mpl e t e d ,  g r a des ,  a t t e nd anc e  

r eco rds ,  wi th d ra wa l  a nd  r e en t r y  r ec o rd s ,  h o nor s  a nd  ac t i v i t i e s ,  d a t e  o f  gr ad ua t i on  

a nd  f o l l o w -u p  r eco rds  o f  a  s t u den t .  

 S u pp l e men ta r y  r eco rd s :  ve r i f i e d  i n fo r ma t i on  i mp or t a n t  i n  o pe ra t i n g  t he  

e du ca t i on a l  s ys t e m b u t  i s  o f  a  mo re  se ns i t i ve  na t u re  an d  o f  l e s s  h i s to r i ca l  

i mp or t an ce .   I t  i n c lud es :   t e s t  da t a ,  s uc h  a s  s c o re s  o n  s t an da rd i ze d  a ch i e ve me n t ,  

a p t i t ud e  a nd  i n t e l l i gen ce  t e s t s ;  o bs e r va t i on a l  da t a  su ch  a s  s ys t ema t i ca l l y  ga t he r ed  

t e ac he r  o r  c ou ns e lo r  e va l ua t i o ns  a nd  ob se r va t i o ns  o f  s oc i a l  an d  pe r s on a l  a s se t s ;  

c l i n i ca l  f i nd in gs  a nd  ve r i f i e d  r e por t s  o f  s e r i ous  o r  r ecu r r en t  de v i a n t  b eh a vi o r  

p a t t e rn s ;  ge ne ra l  d a t a  suc h  a s  he a l t h  da t a ,  f a mi l y  bac kgr o und  in f o r ma t io n  an d  

e du ca t i on a l  an d  vo ca t i on a l  p l a ns .  

 T e n t a t i ve  r e co r ds :   u s e fu l  i n f o r ma t i on  t ha t  h as  n o t  be en  ve r i f i e d  o r  i s  no t  

c l ea r l y  nee de d  b e yond  th e  i mme d ia t e  p r e se n t .   I t  i nc l ud es  u ne va l ua t ed  r e -p or t s  o f  

t e ac he r s  o r  co un se l o r s  t h a t  ma y  b e  ne ed ed  in  on go i n g  co un se l i n g  o r  d i sc i p l i na r y  

a c t i o ns .  
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J RB  Re l ea se  o f  S tu de nt  Re cor ds  J RB  

 ( Se e  BCBK,  CN,  CNA,  E CA,  IDAE ,  J GGA,  J R  e t  s eq .  an d  K BA)  

 

 In d i v id ua l  s t ud en t  f i l e s  a r e  n o t  a va i l ab l e  f o r  pu b l i c  i n sp ec t i on .   E xce p t  a s  

p ro v id ed  i n  IDAE  wi t h  r e ga r d  t o  s t ude n t  r e co r ds  wh ic h  a r e  s t ud en t  da t a  s ub mi t t e d  

t o  o r  ma i n t a i ne d  i n  a  s t a t e wi de  l o n gi tu d ina l  da t a  s ys t e m,  t he  cu s to d i a n  o f  s t u den t  

r eco rds  s ha l l  d i s c l ose  t h e  s tu de n t ’ s  e du ca t io na l  r e co r ds  o n l y  a s  p ro v i ded  f o r  i n  

t h i s  p o l i c y .    

 D i r ec t o r y  In fo r ma t i on  

 An nu a l  n o t i ce  s ha l l  b e  g i ve n  t o  p a re n t s  a nd  e l i g ib l e  s t ud en t s  c on ce r n i ng  

t he i r  r i gh t s  wi t h  r e ga rd  t o  s t ud en t  r ec o rd s .   In  a d d i t i o n ,  t h e  c us t od i an  o f  t h e  

e du ca t i on a l  r e co r ds  s ha l l  g i ve  an nu a l  p ub l i c  n o t i ce  o f  t he  c l a s s  o f  r ec o rd s  t he  

i n s t i t u t i on  ha s  d es i gn a t e d  a s  d i r ec to r y  i n f o r ma t i o n  a nd  o f  t he  r i gh t  o f  t h e  p a re nt  

o r  e l i g ib l e  s t u den t  t o  o p t -o u t  o f  t he  r e l ease  o f  d i r e c to r y  i n f o r ma t io n  wi t ho u t  p r i o r  

wr i t t e n  c ons en t .   T he  a ppr opr i a t e  fo r ms  f o r  p ro v i d in g  no t i ce  sh a l l  be  on  f i l e  i n  

t he  o f f i ce  o f  t he  c us to d i an  o f  t he  ed uc a t ion a l  r ec o r ds .  

 A f t e r  g i v in g  n o t i ce  an d  a l l o win g  a  r e aso na b le  pe r i od  o f  t i me  fo r  pa r en t s  or  

e l i g i b l e  s t ude n t s  t o  i n fo r m th e  d i s t r i c t  t ha t  an y  o r  a l l  o f  t he  d i r e c to r y  i n f o r ma t io n  

s ho u ld  no t  be  r e l e ased  wi th ou t  p r io r  wr i t t e n  c ons en t ,  t he  c us t od i a n  o f  r eco rds  ma y  

ma ke  d i r ec to r y  i n f o r ma t io n  a va i l a b l e  w i t ho u t  pa ren t a l  o r  e l i g i b l e  s t ud en t ' s  

c on se n t .    

 T h e  c us t od i an  o f  r e co r ds  s ha l l  ma ke  s t ud en t  r ec r u i t i n g  i n fo r ma t i on  

( i nc l ud i n g  s tu de n t  na me ,  a dd res s ,  a nd  t e l ep ho ne  l i s t i n g )  a va i l ab l e  t o  mi l i t a r y  

r ec r u i t e r s  an d  p os t se co nd ar y  i n s t i t u t i o ns  u n l e s s  pa r en t s  o r  e l i g ib l e  s t u den t s  

p ro v id e  a  wr i t t e n  r e qu es t  t o  t he  d i s t r i c t  p r o vi d in g  t ha t  t he  sp ec i f i e d  i n fo r ma t ion  

n o t  be  r e l ea sed  wi t ho u t  p r io r  wr i t t e n  c ons en t .   No t i ce  o f  t h e  o p t i on  t o  o p t -o u t  o f  

t he  r e l eas e  o f  r ec ru i tme n t  i n f o r ma t io n  sha l l  b e  p r o vi de d  t o  pa re n t s  a nd  e l i g i b l e   



 

©KASB. This material may be reproduced for use in USD 306.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 

without written permission from KASB. 

J RB  Re l ea se  o f  S tu de nt  Re cor ds  J RB - 2  

s t ud en t s  i n  t he  d i s t r i c t ’ s  an nu a l  n o t i ce  o f  r i gh t s  u nd e r  t he  F a mi l y  Ed uca t io na l  

R i gh t s  a nd  Pr i vac y  Ac t .  

 F o r  t he  pu r po ses  o f  t h i s  p o l i c y ,  s ch o o l  o f f i c i a l  me a ns  t eac he r ,  

a d min i s t r a to r ,  o t he r  c e r t i f i ed  e mpl o yee  o r  b oa rd  o f  ed uca t io n .   T h e  d i s t r i c t  ma y  

d i sc l os e ,  wi th ou t  t he  p a re n t s  o r  e l i g i b l e  s t u de n t s ’  c on s e n t ,  p e r so na l l y  i d en t i f i a b l e  

i n fo r ma t i on  t o  s c ho o l  o f f i c i a l s  wi t h  a  l e g i t i ma te  e du ca t i on a l  i n t e r e s t .   A  s ch ool  

o f f i c i a l  i s  a  pe r so n  e mp lo ye d  b y  t he  sc ho o l  a s  an  a d mi n i s t r a to r ,  s up e r vi so r ,  

i n s t r uc t o r ,  o r  s up por t - s t a f f  me mb er  ( i n c lu d i n g  he a l t h  o r  med ic a l  s t a f f  a nd  l a w 

e nf o rce me n t  u n i t  p e r s on ne l ) ;  t h e  s ch oo l  bo a r d  ( i n  ex ec u t i ve  s e s s io n ) ;  a  p e r s on  or  

c o mp an y  wi t h  who m t he  sc ho o l  has  c on t r ac t ed  t o  p e r f o r m a  s pe c i a l  t a s k  ( s uc h  a s  

a n  a t t o rn e y ,  au d i to r ,  me d ica l  c on su l t an t ,  o r  t h e ra p i s t ) ;  o r  a  p a re n t  o r  s t ud en t  

s e r v in g  on  a n  o f f i c i a l  c o mmi t t e e  su ch  a s  a  d i sc i p l i na r y  o r  gr i e va nce  c o mmi t t ee ,  

o r  a s s i s t i n g  an o th e r  s ch oo l  o f f i c i a l  i n  p e r f o r mi n g  h i s  o r  he r  t a s ks .   A  sc ho o l  

o f f i c i a l  h as  a  l e g i t ima t e  ed uc a t io na l  i n t e r e s t  i f  t he  o f f i c i a l  n ee ds  t o  r e vi ew  an  

e du ca t i on  r e co rd  i n  o r de r  t o  f u l f i l l  h i s  o r  h e r  p r o fe s s i on a l  r e s po ns i b i l i t y .  

 T h e  cu s to d i a n  ma y  d i s c lo se  s tu den t s ’  e duc a t io n  r e co rds  t o  t he  f o l l o wi n g 

p er s on s  wi t ho u t  t h e  p r io r  c on se n t  o f  t h e  p a re n t s :  

•  Ot her  s c ho o l  o f f i c i a l s ,  i n c lu d in g  t ea che r s  w i th i n  t he  d i s t r i c t  wh o  ha ve  

l e g i t i ma te  e du ca t i ona l  i n t e r e s t s ;  

 

•  Off i c i a l s  o f  o th e r  s c ho o l s  o r  s ch oo l  s ys t e ms  in  wh i ch  t h e  s t ud en t  i n t en ds  

t o  en r o l l .   T he  s cho o l  d i s t r i c t  wi l l  f o rwar d  s t ude n t  r e co r ds  t o  suc h  

i ns t i t u t i on s  wi t ho u t  fu r th e r  n o t i c e  t o  t he  pa ren t s  o r  e l i g i b l e  s t ud en t  whe n  

t he  d i s c lo su r e  i s  i n i t i a t ed  b y  a  p a re n t  o r  e l i g i b l e  s t ude n t  o r  an  a nn ua l  

n o t i ce  p ro v id ed  t o  pa ren t s  a nd  e l i g i b l e  s t ud en t s  b y  t he  d i s t r i c t  i n f o r ms  

t he m tha t  s uc h  r eco rd s  wi l l  b e  a u toma t i ca l l y  d i s c lo se d  t o  t he se  

i n s t i t u t i on s  f o r  t h e  pu rp ose s  o f  en ro l l me n t  o r  t r an s f e r  o f  t he  s tu de n t ;  
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•  Au th or i zed  pe r s ons  t o  wh o m a  s tu de n t  has  a pp l i ed  f o r  o r  f r om wh o m a  

s t ud en t  has  r e ce i ve d  f i na nc i a l  a id ;  

 

•  S ta t e  a nd  l o ca l  o f f i c i a l s  o r  a u th or i t i e s  t o  wh o m suc h  i n f o rma t io n  i s  

s pe c i f i c a l l y  r eq u i r ed  t o  b e  r ep or t ed  o r  d i sc l os ed  p ur s ua n t  t o  s t a t e  

s t a tu t e s ;  

 

•  Or gan i za t i o ns  c on du c t i n g  s tu d i e s  f o r  e du ca t i on a l  a ge nc i e s  fo r  t h e  

p u r po se  o f  de ve lo p in g ,  va l i d a t i n g  o r  ad mi n i s t e r i n g  s t ude n t  t e s t s  o r  

p ro gra ms ;  

 

•  Ac cre d i t i n g  o r ga n i za t i on s ;  

 

•  P ar en t s  o f  a  s t u de n t  1 8  y ea r s  o f  a ge  i f  p a r e n t s  c l a i m th e  s tu de n t  a s  a  

d ep en de n t  fo r  i n co me  t a x  p urp ose s ;  

 

•  Ap pr opr i a t e  pe r so ns  i f  kn owled ge  o f  any  i n fo r ma t io n  i s  nece s sa r y  t o  

p ro t ec t  t he  h ea l t h  o r  s a f e t y  o f  t he  s tu de n t  o r  o t he r  pe r so ns  i n  a n  

e me r gen c y;   

 

•  An  a ge nc y  ca se wo r ke r  o r  r e p re sen t a t i ve  o f  a  s t a t e  o r  l o ca l  ch i l d  we l f a re  

a ge nc y  o r  t r i ba l  o r gan i za t i o n  wh o  has  t h e  r i gh t  t o  ac ces s  a  s t ude n t ’ s  c a se  

p la n  whe n  s uc h  a gen cy  o r  o r gan i za t i o n  i s  l e ga l l y  r e sp on s ib l e  f o r  t he  ca r e  

a nd  p r o t e c t i on  o f  t he  s t ud en t  an d  when  a n y  fu r th e r  d i sc los u r e  o f  s uch  

i n fo r ma t i on  t h e re b y  w i l l  b e  l i mi t e d  i n  acc or dan ce  wi th  l a w;  an d  

 

•  In  c o mp l i a nce  wi t h  a  l a wf u l l y  i s su ed  s ub po en a  o r  j ud i c i a l  o r de r .  

 

 Ac ces s  w i l l  b e  gr an t e d  t o  an y  t h i rd  pa r t y  u p on  wr i t t en  au t ho r i za t i o n  o f  t h e  

e l i g i b l e  s t ud en t ,  pa r en t  o r  gua r d i a n .  

 No  p e r s ona l l y  i de n t i f i ab l e  i n f o r ma t i on  co n ta i ne d  i n  p e r so na l  s c ho o l  

r eco rds  s ha l l  be  fu rn i sh ed  t o  an y  pe r s on  o th e r  t ha n  t hos e  n ame d  he re in .   W he n  

t he r e  i s  wr i t t e n  i ns t r uc t i on  f ro m th e  s t ud en t ' s  pa r en t s ,  gu a r d i a n  o r  t he  e l i g ib l e  

s t ud en t  spe c i f y in g  t he  r eco rd s ,  t h e  r ea so ns  a nd  t he  p e r s on( s )  t o  who m th e  r e l eas e  

i s  t o  be  ma de ,  a  c op y  o f  t h e  r ec o r ds  t o  be  r e l ea se d  sh a l l  b e  mad e  a va i l ab l e  t o  t he  

s t ud en t ,  pa r en t s  o r  gu a rd i an  up on  r e qu es t .   Wh en  in f o r ma t io n  i s  r eq ues t ed  in  

c o mpl i an ce  wi th  a  j ud i c i a l  o rd e r  o r  p u r s u a n t  t o  a n y  l a wf u l l y  i s su ed   
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s ub po en a ,  pa r en t ( s ) / gu a rd i an  an d  th e  s t ud en t  sh a l l  be  no t i f i ed  o f  t he  o r de r s  o r  

s ub po en as  i n  a d va nce  o f  co mp l i a nce  wi t h  t h e  o rd e r  o r  s ub po en a  un l e s s :   

•  t he  o r de r  o r  su bp oena  s pec i f i c a l l y  f o rb ids  s uc h  d i s c lo su r e ;  o r   

•  t he  o rde r  i s  i s su ed  i n  t he  co n t e x t  o f  a  cou r t  p r oc eed in g  wher e  a  pa r en t  

i s  a  pa r t y  a nd  t he  p ro cee d in g  i n vo l ve s  c h i l d  ab use  an d  ne g l e c t  o r  

d ep en de nc y  ma t t e r s .  

 No th i n g  c on t a in ed  i n  t h i s  p o l i c y  sh a l l  p r ec l u de  au th or i zed  r e p r ese n t a t i ves  

o f  t he  Co mp t ro l l e r  Gen e ra l  o f  t he  Un i t e d  S t a t e s ,  t he  Se c re t a r y  a nd  a n  

a d min i s t r a t i ve  he ad  o f  an  e du ca t i on a l  age n c y  o r  s t a t e  au t hor i t i e s  f r o m ha v i n g  

a cce s s  t o  s t ude n t  o r  o th e r  r e co r ds  wh i ch  ma y  b e  ne ces sa r y  i n  c on ne c t io n  wi th  t he  

a ud i t  a nd  e va lu a t i o n  o f  f e de r a l l y  s up por t ed  e duc a t i on  p ro gra ms  o r  t he  en f o rc e me n t  

o f  t he  f e de r a l  l e ga l  r e qu i r e me n t s  wh i ch  r e l a t e  t o  t h ese  p ro gra ms .  

 T he  da t a  c o l l ec t i on  b y  su ch  o f f i c i a l  w i th  r e s pec t  t o  i n d i v id ua l  s t u de n t s  sh a l l  no t  

i nc l ude  i n f o r ma t io n  ( i nc l ud i n g  so c i a l  s e cu r i t y  n u mbe r s )  wh ich  wou ld  pe r mi t  t h e  

p e r s on a l  i d en t i f i c a t i o n  o f  s t ude n t s  o r  t h e i r  pa r en t s  o r  gua r d i a n  o n  t h e  da t a  

c o l l e c t e d  an d  p r o vi de d .  

 A l l  pe r so ns ,  a ge nc i e s  o r  o r ga n i za t i o ns  d es i r i n g  acc es s  t o  t h e  r e co r ds  o f  a  

s t ud en t  s ha l l  be  r eq u i r ed  t o  s i gn  a  fo r m,  wh ich  sh a l l  be  ke p t  pe r man en t l y  wi t h  t he  

s t ud en t ' s  f i l e ,  bu t  on l y  f o r  i n sp ec t i on  by  t he  pa r en t s / gua r d i a n ,  t he  s t u den t  o r  a  

s ch oo l  o f f i c i a l  r e sp on s ib l e  f o r  r ec o rd  ma in t e nan ce .   T h e  fo r m s i gn ed  sha l l  i nd i ca t e  

t he  sp ec i f i c  ed u c a t ion a l  o r  o t he r  i n t e r e s t  o f  eac h  pe r so n ,  a ge nc y  o r  o r ga n i za t i o n  

h as  i n  s ee k in g  t h i s  i n fo r ma t i on .    

 P e r so na l  i n f o r ma t io n  sh a l l  b e  t r an s f e r r ed  t o  a  t h i r d  pa r t y  o n l y  o n  t h e   
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c on d i t i on  t h a t  s uc h  pa r t y  sh a l l  no t  p e r mi t  an y  o the r  p a r t y  t o  ha ve  ac ces s  t o  s uc h  

i n fo r ma t i on  wi t h ou t  t he  wr i t t e n  c ons en t  o f  t he  s tu den t ' s  pa r en t s  o r  t he  e l i g ib l e  

s t ud en t .   T h e  b oa r d  a nd  s t a f f  s ha l l  p r o t ec t  t h e  r i gh t s  o f  p r i va c y  o f  s t u den t s  a nd  

t he i r  f a mi l i e s  i n  co n nec t i o n  w i th  an y  s u r ve ys  o r  da t a -g a t he r in g  ac t i v i t i es  

c on du c t e d ,  a s s i s t ed  o r  a u th or i zed  b y  t h e  bo a r d  o r  ad mi n i s t r a t i on .    

 Re gu l a t i o ns  e s t a b l i s he d  un de r  t h i s  po l i c y  sha l l  i nc l ud e  p r o vi s io ns  

c on t ro l l i n g  t he  u se ,  d i s s e min a t io n  an d  p ro t ec t i o n  o f  su ch  d a t a .   

 F o r ward i n g  Pu p i l  Rec or ds  

 Ad mi n i s t r a t o r s  s ha l l  f o r ward  s t ud en t ' s  s c ho o l  r ec o r ds  up on  r eq ues t  a nd  

ma y  n o t  wi t hh o ld  t hem f o r  a n y  r eas on .  

 

Ap pr o ve d :   2 /1 7  

K AS B Rec o mme n da t io n  –  7 / 96 ;  6 /0 0 ;  7 / 02 ;  7 / 03 ;  4 /0 7 ;  2 / 13 ;  6 /1 4 ;  1 2 /1 6  
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J RC Dis p os i t i on  o f  Recor ds  J RC 

 ( Se e  B CBK,  CN,  CYA,  ECA,  I DAE,  J GGA,  JR  e t  s eq .  a nd  KB A)  

 

 A l l  s t ud en t  r e co r ds  w i l l  b e  ma in t a in ed  an d  sc r ee ne d  pe r i od i ca l l y .  

 Ad mi n i s t r a t i ve  r ec o rd s  s ha l l  be  pe r ma ne n t  r ec o rd s  an d  ma i n t a i ne d  b y  t h e  

s ch oo l  f o r  an  i n de f in i t e  pe r i od  o f  t i me .   W he n  t he  s t ud en t  gr ad ua t e s ,  

s up p le me n t a r y  r eco rd s  sh a l l  b e  des t roye d  o r  sh a l l  be  t r ans f e r r ed  t o  t he  

a d min i s t r a t i ve  r e co r ds  i f  t he y  h a ve  pe r ma ne n t  u se f u ln es s .   T en t a t i ve  r ec o rd s  sh a l l  

b e  des t ro ye d  wh en  th e  use  fo r  wh ich  t he y  we re  co l l ec t ed  i s  en de d .   Ho we ve r ,  

t e n t a t i ve  r e co r ds  ma y  b e  p l ace d  i n  t he  su pp l e me n ta r y  c l a s s i f i ca t i o n  i f  t h e  

c on t in u in g  u se f u ln es s  o f  t he  i n f o r ma t io n  i s  de mo n s t r a t ed  an d  i t s  va l i d i t y  ve r i f i ed .  

 T h e  o f f i c i a l  c us t od i an  s ha l l  r e v i e w a  s t ude n t ' s  r e co r ds  whe n  t he  s t ude n t  

mo ve s  f ro m e l e me n ta r y  t o  a  mi dd l e  s c hoo l  o r  j un io r  h i gh ,  f ro m a  mi dd l e  s c ho o l  

o r  j un i o r  h i gh  t o  h i gh  s ch oo l  an d  u po n  h i gh  s ch oo l  g r ad ua t i on .   Du r in g  ea ch  r e v i e w 

o bs o l e t e  o r  u nn ece ssa r y  i n f o r ma t io n  sh a l l  be  r e mo ved  a nd  d es t r o yed .  

 F o l l o win g  a  r e as onab le  a mo u n t  o f  t i me  a f t e r  a  s t ud en t  has  g r a du a t e d  o r  

c eas es  t o  a t t en d  sch o o l  i n  t he  d i s t r i c t ,  t he  r ec o r ds  o f  t he  s t ud en t  t h a t  a r e  

d e t e r min ed  to  b e  ap pr opr i a t e  f o r  r e t e n t i on  ma y  b e  p l a ce d  on  mic ro f i l m.  
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J RD He ar i ng  Re q ues t  J RD 

 ( Se e  B CBK,  CN,  CYA,  ECA,  I DAE,  J GGA,  JR  e t  s eq .  a nd  KB A)  

 

 W he n  a  he a r i n g  has  b ee n  r e que s t e d  b y  a  p a re n t ,  gu a rd i an  o r  a n  e l i g ib l e  

s t ud en t  t o  c ha l l en ge  t he  c on t en t  o f  t he  s tu de n t ' s  ed uc a t io n  r e co rd ,  t h e  p r oc ed ure  

t o  be  fo l l o we d  in  t h e  he a r i n g  s ha l l  b e :  

 T h e  hea r in g  sh a l l  be  c on du c t e d  an d  the  dec i s io n  r e nd e re d  b y  a  p e r s on  who  

d oe s  no t  ha ve  a  d i r e c t  i n t e r e s t  i n  t h e  hea r in g  o u t c o me .  

 T h e  pa re n t ,  gu a rd i an  o r  e l i g i b l e  s t u de n t  sh a l l  be  g i ven  no t i ce  o f  t h e  d a t e ,  

p l ac e  a nd  t i me  o f  t he  hea r in g  wi t h in  a  r eas on ab l e  t i me  in  ad van ce  o f  t he  he a r i n g .  

 T h e  p a re n t ,  gua r d i a n  o r  t he  e l i g ib l e  s t ud en t  ma y  be  a s s i s t ed  o r  r e p re se n t e d  

b y  i nd i v id ua l s  o f  t h e i r  ch o i ce  a t  t he i r  o wn  e xp en se ,  i n c lu d i n g  an  a t t o r ne y .   

P a r en t s ,  gua rd i an  o r  t he  e l i g i b l e  s t ud en t  sh a l l  b e  a f f o rd ed  a  fu l l  an d  f a i r  

o p por t un i t y  t o  p r e s en t  r e l e va n t  e v i de nce .  

 A  wr i t t en  de c i s i on  sh a l l  be  r en de red  w i th in  a  r e as on ab l e  t i me  a f t e r  t he  

h ea r in g  co nc l ude s .   Th e  de c i s i on  o f  t he  hea r in g  o f f i c i a l  s ha l l  be  bas ed  s o l e l y  up on  

t he  e vi de nce  p r ese n t e d  a t  t h e  h ea r in g  a nd  i nc l ud e  a  su mma r y  o f  t he  e v i den ce  an d 

t he  r ea so ns  fo r  t he  de c i s i on .  
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J S  S tu d ent  F ee s  an d  Ch a rge s  J S  

 Bu i ld i n g  p r in c ip a l s  s ha l l  be  au t hor i ze d  t o  co l l ec t  f ee s  ap pr ove d  b y  t he  

b oa rd  o r  t o  s e e k  r e s t i t u t i o n  f o r  a n y  sc ho o l  p ro pe r t y  l o s t ,  d a ma ge d  o r  d es t r o yed  by  

a  s t ud en t .  

 C re d i t  Ca r d  Pa yme n t s  

 C re d i t  an d  de b i t  ca rd s  ma y  be  ac ce p t e d  t o  pa y  f e es ,  f i nes ,  an d  ch a r ges  

d ue  t he  d i s t r i c t .   A  f ee  { ma y / sh a l l }  be  co l l e c t e d  t o  co ve r  c os t s  o f  acc ep t i n g  c r ed i t  

o r  de b i t  ca r ds .  

 F ee  Sch ed u le s  

 T h e  s up e r in t en de n t  s ha l l  d i s t r i bu t e  a  s ch ed u le  o f  e n ro l l men t  f ee s  a nd  

o th e r  f e es  ap pro ve d  i n  a d va nc e  b y  t he  boa rd  t o  a l l  b u i l d in g  p r i nc i pa l s .   T he  f ee  

s ch ed u le  sh a l l  i n c lu de :  

•  A l i s t  o f  a l l  i t e ms  f o r  wh i ch  a  c ha r ge  i s  t o  be  co l l ec t ed ;  

•  T h e  a mo u n t  o f  e ac h  c ha r ge ;  

•  T h e  da t e  due ;  

•  Cla ss i f i ca t i on s  o f  s t u de n t s  e xe mp t  f ro m th e  f ee  o r  cha r ge ;  

•  A s ys t e m fo r  acc ou n t i n g  fo r  an d  d i s pos in g  o f  f e es ;  a nd  

•  An  ap pea l  p r oce du re  t o  be  us ed  b y  s tu den t s  o r  p a re n t s  t o  c l a i m e xe mp t ion  

f r o m pa y in g  t h e  f ees  o r  c ha r ges .  

 De b t  Co l l e c t i on  

 Bu i ld i n g  p r i nc i pa l s  sh a l l  a t t e mp t  t o  co l l ec t  u npa id  f ee s  a nd  t h e  j u s t i f i ab l e  

va l ue  o we d  b y  a  s t ud en t  o f  s ch oo l  p ro pe r t y  l o s t ,  d a ma ged ,  o r  des t ro ye d  b y  a  

s t ud en t .   I f ,  a f t e r  t he  a t t e mp t  t o  c o l l ec t ,  t h e  a mo u n t  r e ma i ns  un pa id ,  t h e  p r in c ip a l  

s ha l l  r ep or t  t h e  ma t t e r  t o  t he  s up e r in t en de n t  who  s ha l l   
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J S  S tu d ent  F ee s  an d  Ch a rge s  J S- 2  

c on su l t  wi t h  t h e  sch o o l  bo a rd ' s  a t t o r ney ,  a nd  t he y  sha l l  j o i n t l y  r ec o mme n d  a  

c ou r se  o f  a c t i on  t o  t h e  bo a r d .  

 F o r ward i n g  Pu p i l  Rec or ds  

 Ad mi n i s t r a t o r s  sh a l l  f o r war d  s t ud en t ' s  s ch o o l  r e co r ds  up on  r eq ue s t  a nd  

ma y  n o t  wi t hh o ld  t hem f o r  a n y  r eas on .  

 

Ap pr o ve d :   2 /8 /2 01 6  

K AS B Rec o mme n da t io n –7 / 96 ;  6 /9 9 ;  6 /0 0 ;  6 /0 1 ;  4 / 07 ;  1 2 /1 5  
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K A Go al s  an d  O bj ec t i ves  ( See  IB)  K A 

 T h e  goa l  o f  e du ca t i on a l  p ub l i c  r e l a t i on s  i s  t o  f ac i l i t a t e  a  p r oce s s  o f  

c o mmu n ic a t i o n  b e t we en  t he  d i s t r i c t  a nd  i t s  i n t e rn a l  a nd  e x t e rna l  p ub l i c s .  T he  

p u b l i c  r e l a t i o ns  p r o gr a m i s  i n t en ded  to  deve l op  be t t e r  pu b l i c  un de r s t a nd in g  o f  t h e  

d i s t r i c t ’ s  goa l s ,  ob j ec t i ve s ,  a cc o mpl i sh me n t s ,  an d  nee ds .  

 T h e  c o mmu n i t y  s ha l l  be  i n f o r me d  a bo u t  s c ho o l  f un c t i ons  a nd  a c t i v i t i e s ,  t he  

a cc r ed i t a t i on  s t a t us  o f  e ac h  s ch oo l ,  an d  t he  p r o gres s  o f  s ch o o l  i mp ro ve me nt  

e f fo r t s .   P a t r on  i n vo lve me n t  i s  en co ura ged .  
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KB  P u bl i c  Inf orm at i on  P r ogr ams   (S ee  CEE,  CEF ,  CG  an d  KBA)  KB  

 T h e  b oa r d  s ha l l  ke ep  t he  pu b l i c  i n f o r me d  ab o u t  t h e  s ch oo l  s ys t em’ s  fu nc t io ns  

a nd  o pe ra t i ons .  

 Ne ws le t t e r s  a nd  o t he r  Me d ia  

 T h e  b oa r d  { ma y / s ha l l }  i s su e  a  pa t ro n  n ews l e t t e r .   T he  su pe r in t e nde n t  sha l l  

b e  r e s po ns i b l e  f o r  t he  c on t en t  o f  t he  d i s t r i c t  n ews le t t e r  an d  o t he r  d i s t r i c t -

s po ns ore d  me d i a  o r  pu b l i ca t i on s .  

 T h e  s upe r in t en de n t  sh a l l  d i r ec t  t he  d i s se mi na t i on  o f  d i s t r i c t  i n fo r ma t i on  an d  

r ep or t  t o  t h e  bo a rd  a s  r e qu es t ed .  

 W he n  a ppr o ved  b y  t he  p r i nc i pa l ,  a t t en da nc e  c en t e r  a nn ou nce me nt s  o r  s ch oo l -

r e l a t ed  i n f o r ma t io n  ma y  b e  s en t  h o me  wi t h  s tu de n t s .  
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KB A Dis t r i c t  or  S ch oo l  W eb  S i t e s  KB A 

 ( Se e  DC,  ECH,  I I ,  I IBG,  J R  e t  s e q . ,  an d  K B)  

 T h e  bo a rd  ma y  e s t a b l i sh  a  d i s t r i c t  we b s i t e  a nd  ma y  a l l ow  c rea t i on  o f  web  

s i t e s  f o r  i n d i v i du a l  s ch oo l s .   A  d i s t r i c t  we bs i t e  sh a l l  be  u nde r  t he  c on t r o l  a nd  

s up e r v i s i on  o f  t he  admi n i s t r a t i on .  

 W ebs i t e  Ru le s  

 De t a i l e d  ru l e s  r e l a t i n g  t o  web  s i t e s  a r e  fo u nd  i n  ap pr opr i a t e  h an db oo ks  o r  

i n  do cu me nt s  a pp ro ve d  b y  t he  b oa r d  an d  f i l ed  wi th  t he  c l e r k  an d / o r  p r i nc i pa l s .  

 W ebs i t e  ru l e s  s ha l l  i n c l ude  t he  fo l l o wi n g a r e as :  

•  d a t a  p r i vac y  a nd  FERP A re gu la t i on s ;  

•  c op yr i gh t  r u l e s ,  r e l a t i n g  t o  a cce s s  a nd  u se  o f  ma te r i a l s  an d  t he  

p ro pe r t y  r i gh t s  o f  t h e  d i s t r i c t ,  s t ud en t s ,  an d  e mp lo yee s  wh o  c r ea t e  

ma t e r i a l ;  

•  i n s t r uc t i on  o n  wha t  i n fo r ma t i on  an d  ma te r i a l s  w i l l  b e  p r o min en t l y  

p os t ed  on  d i s t r i c t  and /o r  s ch oo l  ho me pa ge s ,  wh ich  sha l l  i nc lud e ,  bu  

ma y  n o t  be  l i mi t ed  t o ,  a  co p y  o f  K an sa s  S t a t e  Dep ar t me n t  of  

E d uca t io n ' s  F or m 15 0  e s t i ma t in g  t he  l e ga l  max i mu m ge ne r a l  f und 

b u d ge t  a s  we l l  a s  t he  bu d ge t  su mma r y  fo r  t he  cu r r e n t  s ch oo l  yea r  a nd  

a c tu a l  ex pe nd i t u r e s  f o r  t h e  i mme d i a t e l y  p r ec ed i n g  t wo  sch oo l  yea r s  

s ho wi n g  t o t a l  n e t  do l l a r s  o f  t r ans f e r s  an d  d o l l a r s  p e r  pu p i l  a s  sp ec i f i e d  

i n  K an sas  l aw ,  u s in g  t he  f u l l - t i me  eq u i va l e n t  e n ro l l men t  o f  t he  s ch ool  

d i s t r i c t  f o r  s uc h  r eq u i r ed  ca l cu l a t i on s ;  

•  b oa rd ' s  an d  ad mi n i s t r a t i o n ' s  r i gh t  t o  de t e r min e  we b s i t e  co n t e n t  a nd  

mo n i t o r  us e  b y  e mp lo ye es  a nd  s t ude n t s .  
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 D i s t r i c t  an d  sc ho o l  we b s i t e s  a r e  ma i n t a ined  t o  s up po r t  t h e  p ub l i c  r e l a t i o ns  

a nd  e d uca t i on a l  p r ogr a ms  o f  t h e  d i s t r i c t  a nd / o r  t h e  s c ho o l s .   We bs i t e s  ma y  be  

mo d i f i ed  o r  t e r min a t e d  a t  an y  t i me  b y  boa rd  ac t i o n .  

 

 

Ap pr o ve d :  

K AS B Rec o mme n da t io n  -  6 / 00 ;  7 / 03 ;  4 /0 7 ;  6 / 15  
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KB C M edi a  Re la t io ns   KB C 

 Up on  p r es en t a t i o n  o f  p r op e r  c r e de n t i a l s ,  me d i a  me mb er s  on  a s s i gn me nt  

w i l l  be  a d mi t t e d  f r ee  o f  ch a r ge  t o  a l l  s ch o o l  ex t r a  c u r r i c u l a r  ac t i v i t i e s .   T o  t he  

e x t e n t  p os s ib l e ,  spa ce  wi l l  be  p ro v i ded  a t  s po r t i n g  a nd  s pe c i a l  e ve n t s  f o r  me mb er s  

o f  t he  wor k i n g  me d ia  t o  c o ve r  ex t r a  cu r r i cu l a r  ac t i v i t i e s .  

 B r oad cas t i n g  an d  T ap in g  

 T h e  su pe r i n t e nd en t  i s  au t hor i ze d  t o  e s t a b l i s h  ru l e s  a nd  r e gu l a t i on s  for  

b ro adc as t i n g  a nd  t a p i n g  d i s t r i c t  ac t i v i t i e s .  

 T h e  a ppr opr i a t e  b u i ld in g  p r in c ip a l  s ha l l  be  r e s po ns i b l e  f o r  d e t e r min i n g  

e l i g i b i l i t y  an d  i s su in g  pa s se s  t o  p r e s s  me mb e r s  on  a s s i gn me nt  t o  co ve r  s ch ool  

e ve n t s .   M e mb er s  o f  t he  b ro ad cas t  me d ia  s ha l l  n o t i f y  t he  s up e r i n t e nd en t  p r i o r  t o  

t he  e ven t  t he y  wi s h  t o  c o ve r  so  a r r a n ge me n t s  ma y  b e  ma d e  f o r  t he i r  e qu i p me n t .  

 Ne ws  Re l eas es  

 Ne ws  an d  i n fo r ma t io n  c on ce r n i n g  bu i l d in g  e ve n t s  an d  p ro gra ms  ma y  b e  

r e l ea se d  t o  t he  med ia  wi th  t he  ap pro va l  o f  t he  p r i nc i pa l .   Di s t r i c t  n e ws  r e l e ase s  

p r e pa re d  f o r  p u b l i c  d i s t r i bu t io n  b y  d i s t r i c t  e mp lo yee s  o r  s t ude n t s  sh a l l  ha ve  t he  

s up e r i n t e nde n t ’ s  a pp ro va l  p r i o r  t o  r e l e ase .   T he  su pe r in t e nd en t  s ha l l ,  up on  

r eq ues t ,  p r epa re  o f f i c i a l  d i s t r i c t  ne ws  r e l e ase s  fo r  t h e  bo a rd .  
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KB C M edi a  Re la t io ns  KB C-2  

 Co nfe ren ces  a nd  In t e r v i e ws  

 Ne ws  co nfe r en ces  a nd  i n t e r v i ews  sh a l l  b e  s c he du l ed  s o  t h e y  do  n o t  d i s ru pt  

r e gu l a r  ed uca t io na l  a c t i v i t i e s .   Re pre sen t a t i ves  o f  t he  ne ws  me d i a  s e e ki n g  t o  

i n t e r v i e w  a  s tu den t  d u r i n g  s ch oo l  ho ur s  mu s t  f i r s t  ha ve  t he  p r i nc i pa l ’ s  ap pr o va l  

a nd  p e r mi s s io n  f ro m t he  s t ude n t ' s  pa r en t  o r  gu a rd i an .  
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K CB   Cus t o dia l  a nd  Non - Cus to dia l  P ar en t  Ri gh t s  K CB  

 T h e  d i s t r i c t  r e co gn i ze s  t ha t  pa r en t s  o f t e n  s ha r e  c a r e g i v in g  a nd  cus to d y of  

t he i r  ch i l d r en  an d  t ha t  p a re n t s ,  i f  n o t  o the rw i se  p r oh i b i t e d  b y  c ou r t  o rde r ,  sh ou ld  

h a ve  eq ua l  ac ce s s  t o  i n fo r ma t i on  r e ga r d ing  t he i r  c h i l d ' s  s c ho o l  r ec o r ds .  

 An y  p a re n t  ma y  ob t a i n  co p i e s  o f  s ch oo l  i n fo r ma t i on  s uc h  a s  r e po r t  ca r ds  

a nd  p r o gr es s  r e por t s  u po n  r e qu es t  t o  a  ch i l d ’ s  p r in c ip a l ,  un l e s s  o t he r wi se  

p ro h ib i t ed  b y  l a w  o r  c ou r t  o rd e r .  

 

A p pr o ve d :  2 / 20  

K AS B Rec o mme n da t io n  –  6 / 14 ;  12 / 18  
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K DC S o l i c i t a t io ns  ( Se e  GAI)  K DC 

 T h e  b oa r d  s ha l l  d i s c ou ra ge  a l l  s o l i c i t a t i ons  o f  an d  b y  s t a f f  me mb er s  d u r in g  

r e gu l a r  s ch oo l  h our s  a nd  a t  s ch oo l - s p on sor ed  ac t i v i t i e s .  

 Age n t s ,  so l i c i t o r s  a nd  sa l e s me n  s ha l l  no t  b e  p e r mi t t ed  t o  t a ke  t i me  o f  

t e ac he r s  o r  s t ude n t s  f r o m e du ca t i on a l  a c t i v i t i e s .   T he  s tu de n t s  a n d  f a cu l t y  o f  t h e  

d i s t r i c t  s ha l l  no t  p r omo t e  c o mme r c i a l  o r  p r i va t e  f i nan c i a l  i n t e r e s t s ,  e i t he r  t h r ou gh  

d i r e c t  s a l e s  o r  t h ro ugh  p r o mot io n  o f  co mp e t i t i ve  goo ds  o r  s e rv i ce s .  

 T h i s  ru l e  ap p l i e s  t o  t hos e  ac t i v i t i e s ,  p r omo t io ns  a nd  s a l e s  o r i g in a t i n g  

o u t s ide  t he  sc ho o l .   E x cep t io n  t o  t h i s  r u l e  ma y  be  ma de  a s  o u t l i ne d  be l o w.  

 M a te r i a l s  an d  p r o j ec t s  su b mi t t ed  f o r  co ns i de r a t i o n  u nd e r  t h i s  r u l e  mu s t  

b e  ma de  i n  wr i t i n g  t o  t h e  su pe r i n t e nd en t .   Req ue s t s  wi l l  be  con s id e re d  i n  l i gh t  o f  

t he  p ro po sa l ' s  d i r ec t  c on t r i b u t i on  t o  t h e  e du ca t i on a l  va lue s  i n  t he  s ch oo l .   

Co ns i de r a t i o n  s ha l l  be  on  t he  b as i s  o f  u n rea so na b l y  a dd ed  wo r k  f o r  s t a f f  me mb er s .  

 An y  in d i v i d ua l s  o r  o r gan i za t i on s  v io l a t i n g  t h e  po l i c y  on  s o l i c i t a t i on s  

s ha l l  b e  r e po r t e d  t o  t he  bo a rd  b y  t he  su pe r in t en de n t .   V io l a to r s  ma y  b e  den i ed  

f u r t he r  ac ces s  t o  s c ho o l  p r e mis es  b y  boa rd  a c t i on .  
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KF D S c ho o l  Vo l unt eer s   (S ee  EBAA a nd  IF C)  KF D 

 S c ho o l  vo lu n t e e r s  wo r k  u nd e r  t he  s ch o o l  s t a f f ’ s  d i r e c t i o n  wi t h  t he  

p r in c ip a l ’ s  a pp ro va l .  

 S c ho o l  vo l un t ee r s  a r e  b ou nd  b y  t he  po l i c i e s ,  r u l e s  a nd  r e gu l a t i on s  o f  t he  

d i s t r i c t ,  s e r ve  wi t ho u t  f i nan c i a l  c o mp en sa t i on  a nd  {a re / a r e  n o t }  co ve r ed  b y  

wo r ke r s ’  c o mpe ns a t i o n .  
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K G Us e  o f  Sc h oo l  F ac i l i t i e s  b y  Commu ni t y  Gr ou ps  ( Se e  DF G an d  JH )  K G 

 T h e  bo a rd  ma y  a l l o w  use  o f  s c ho o l  b u i l d in gs  a nd  sch oo l  g ro un ds  b y  

c o mmu n i t y  g r ou ps  { ou t s i de  t h e  sc ho o l  d a y} .   Use  o f  an y  sc ho o l  f a c i l i t y  o r  s ch oo l  

g r o un ds ,  ho we ve r ,  sh a l l  n o t  i n t e r f e r e  w i t h  da i l y  s c ho o l  us e  o r  an y  sc ho o l -

s po ns ore d  ac t i v i t y .   

 F ee s  an d  Re n ta l  Ch arge s  

 T h e  b oa r d  s ha l l  e s t ab l i s h  r e as ona b le  f e es  an d /o r  r e n t a l  ch a r ges  fo r  t h e  u se  

o f  an y  s ch oo l  f a c i l i t y  o r  s ch oo l  g ro un ds ;  f ee s  an d /o r  r e n t a l  ch a r ges  wi l l  co ve r  

c os t s  o f  wa ges  o f  s ch o o l  p e r s on ne l  i n vo lve d  a n d  u t i l i t i e s .   T h e  f ee  an d /o r  r e n t a l  

c ha r ge s  sha l l  be  a ppro ve d  b y  t he  b oa r d  and  s ha l l  be  r e v i e we d  an n ua l l y .  

 L ea se  Ar ra n ge men t s  

 T h e  boa rd  s ha l l  a ppro ve  a n y  l e ase  a r r a n ge me nt s .  

 S u pe r v i s i on  o f  Non -S c ho o l  Gr ou ps  

 W he ne ve r  an y  sc ho o l  f ac i l i t y  i s  u se d  b y  no n -s ch oo l  g ro up s  o r  i n d i v id ua l s ,  a  

s ch oo l  e mp lo ye e  {s ha l l / ma y}  b e  on  d u t y  t o  s ee  t h a t  t he  b u i l d i n g  an d  eq u ip me nt  

a r e  p ro pe r l y  u se d .   A  s ch oo l  e mpl o yee  ma y  n o t  be  r eq u i r e d  t o  b e  o n  d u t y  whe n ,  

i n  t he  p r in c ipa l ’ s  o p in io n ,  i t  i s  n o t  ne ces sa r y .  

 In s u ra nce  a nd / o r  Bo nd s  

 

T h e  bo a rd ,  t h ro u gh  i t s  du l y  a u th or i zed  a ge n t ,  r e s e r ves  t he  r i gh t  t o  r eq u i r e  bo nd s  

( cas h  o r  o th e r wi s e ) ,  i n su ra nce ,  o r  o th e r  da ma ge  d ep os i t s ,  ac cep t a b l e  t o  t he  b oa r d  

b ef o re  a l l o wi n g  u se  o f  t he  s ch oo l s ’  f a c i l i t i e s .   Us e  i s  s ub j ec t  t o  l i mi t e d  ac ces s  

a nd  a va i l ab i l i t y .   An y  da ma ge s  o cc ur r i n g  d ur i n g  us e  wi l l  be  b i l l ed  t o  t h e  

i nd i v id ua l  a nd /o r  o r ga n i za t i o n  r e n t in g  t he  f ac i l i t y .  
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P a g e  L e f t  B l a n k  
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K GA Us e  o f  Di s t r i c t  P erso n a l  P r o per t y  a nd  Eq ui pme nt  K GA 

 Re qu es t s  fo r  us e  o f  d i s t r i c t  pe r so na l  p r ope r t y  o r  eq u i p men t  b y  o u t s ide  t a x -

e xe mp t  o r ga n i za t i on s  sh a l l  b e  su b mi t t ed  t o  t he  s up e r i n t e nd en t  o r  t h e  

s up e r i n t e nde n t ’ s  de s i gn ee .   An y  r e qu es t  s ha l l  be  g r a n t e d  o r  d en i ed  pur su an t  t o  

gu i de l i nes  fo r  us in g  p e r s on a l  p ro pe r t y  o r  eq u i p men t  d e ve lo pe d  b y  t he  

a d min i s t r a to r  a nd  app ro ve d  b y  t he  b oa r d .   T h e  s u pe r i n t e nd en t  ma y  e s t a b l i s h  a  

d ep os i t  o r  r e qu i r e men t  f o r  t he  pu r ch ase  o f  i n su ran ce  fo r  us e  o f  s ch oo l  p e r s on a l  

p ro pe r t y  o r  eq u ip me n t  be fo r e  i t  i s  r e move d  f ro m t he  s ch oo l  g r o un ds  o r  o t he r  

d i s t r i c t  p ro pe r t y .   T he  d ep os i t  wi l l  be  pa id  t o  t h e  p r in c ip a l  ( o r / __ __ _)  an d  wi l l  be  

r e fu nd ed  whe n  th e  eq u i p men t  i s  r e tu rn ed  i n  wor k i n g  o r de r .  

 L o s t ,  S to l en ,  o r  Da ma ge d  Pr op e r t y  o r  Eq u i p men t  

 No  r e qu es t  f o r  use  o f  s ch oo l  p e r s on a l  p ro pe r t y  o r  eq u i p men t  s ha l l  be  

g r a n t e d  un t i l  t he  r e qu es t o r  ex ec u t e s  a  u se  a g ree me n t  s pec i f y i ng  s uc h  pe r so n  wi l l  

a g re e  t o  p a y  t h e  d i s t r i c t  f a i r  ma r ke t  va l ue  f o r  an y  eq u i p men t  t ha t  h as  b een  l os t ,  

s t o l e n ,  o r  h as  su f f e r e d  i r r e pa rab l e  da ma ge  whi l e  i n  t h e  r eq ue s to r ' s  p oss es s io n .   

F o r  t h e  p u rp os es  o f  t h i s  po l i c y ,  " i r r e pa ra b l e  da ma ge "  s ha l l  i n c l ude  an y  da ma ge  

s e ve re  e no u gh  th a t  t h e  c os t  t o  r ep a i r  s uch  eq u ip me n t  wou l d  be  mo re  t ha n  t he  f a i r  

ma r ke t  va l ue  o f  t he  e qu i p me n t .   I f  s c ho o l  p e r s on a l  p r ope r ty  o r  eq u i p men t  i s  

r e tu r ne d  da ma ge d  beyo n d  no r ma l  wea r  and  t e a r  o f  acc ep t ab l e  u se ,  t he  r e que s to r  

s ha l l  be  r e s po ns i b l e  f o r  t h e  c os t  t o  r ep a i r  s uc h  p e r s ona l  p r ope r t y  o r  e qu i p me n t .   

T h e  d i s t r i c t  ma y  a l so  r e qu i r e  t he  pu r cha se  o f  i n su ran ce .  

 P e r so na l  Use  

 No  d i s t r i c t  p e r s on a l  p r op e r t y  o r  e qu i pme n t  s ha l l  b e  us ed  b y  s t a f f  f o r  

p e r s on a l  r ea so ns  a t  s c ho o l  o r  a wa y  f ro m i t s  des i gn a t e d  s t a t i on  w i th ou t  t he  p r i o r  

a pp ro va l  o f  { the  sup e r i n t e nd en t ;  t he  bu i l d in g  p r in c ip a l ;  o r_ _ __ __ __ __ _} .  No  

d i s t r i c t  pe r so na l  p rop e r t y  o r  eq u i p men t  sh a l l  b e  use d  b y  t he  su pe r in t en de n t  f o r   
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K GA Us e  o f  Di s t r i c t  P erso n a l  P r o per t y  a nd  Eq ui pme nt  K GA- 2  

p e r s on a l  r eas on s  a t  s c ho o l  o r  a wa y  f r o m i t s  d es i gn a t e d  l o ca t i on  wi th ou t  t he  p r i o r  

a pp ro va l  o f  t he  b oa rd  o f  ed uca t io n .  

 

Ap pr o ve d :   1 /2 2  

K AS B Rec o mme n da t io n  –  3 / 00 ;  4 /0 7 ;  6 / 12 ;  1 2 /2 1  
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K GB  Co nc ea l ed  O bse rv at i on s  ( Se e  J GGA)  K GB  

 Un les s  o t he r wi se  p ro v i de d  i n  t h i s  po l i c y  o r  p o l i c y  J GGA,  i nd i v i du a l s  a r e  

p ro h ib i t ed  f ro m re cor d i n g  s t u den t s ,  e mp lo ye es ,  an d / o r  bo a rd  me mb e r s  

s u r r ep t i t i o us l y  o r  t h r ou gh  the  u se  o f  c on ce a l e d  a ud i o  a nd /o r  v i s ua l  r e co r d in g  

d e v i ce s .   T h i s  p r oh ib i t i on  i s  i n  e f f ec t  a t  s c ho o l ,  on  o r  i n  d i s t r i c t  p ro pe r t y ,  an d  a t  

me e t in gs  a nd  c onf e ren ce s  he l d  f o r  e duc a t io na l  o r  d i s c ip l i na r y  p ur po ses .    

 E x cep t io ns  t o  t h i s  p ro h ib i t i o n  i n c lu de  t he  use  o f  v id eo  s u r ve i l l an ce  

t h ro u gho u t  d i s t r i c t  f a c i l i t i e s  an d  i n  d i s t r i c t  ve h i c l e s ,  p ro v id ed  i n  ac co rda nc e  wi th  

J GGA;  t he  r ec o r d in g  o f  me e t in gs  su b j ec t  t o  t he  Ka ns as  Op en  M ee t i n gs  Ac t ;  t h e  

r eco rd i n g  o f  du e  p r oc es s  he a r i n gs  o r  s t u de n t  d i sc ip l i na r y  hea r i n gs  fo r  e v ide n t i a r y  

p ur po ses ;  r e co r d i n g  o f  s t ude n t s  f o r  use  d u r i n g  t h e  s tu den t ’ s  e va lu a t i on  o r  

p ro v i s i on  o f  spe c i a l  e du ca t i on  s e r v i ce s  wi t h  t he  p r in c ip a l ’ s  p r i o r  pe r mi s s i on ;  an d  

t he  r ec o r d in g  o f  a  s ch o o l  s po ns ore d  ac t i v i t y ,  p r o gra m,  o r  e ven t  wh ich  i s  o pe n  t o  

t he  ge ne r a l  p ub l i c .    

 In d i v id ua l s  wi sh i n g  t o  r ec o rd  s t ud en t s ,  e mp lo ye es ,  o r  bo a rd  me mb e r s  a t  

s ch oo l ,  on  o r  i n  d i s t r i c t  p r ope r t y ,  o r  a t  me e t in gs  a nd  c onf e re nc es  a s  p r e vi ou s ly  

d es c r ib ed  s ha l l  f i r s t  n o t i f y  t h e  su pe r i n t e n d en t  o r  b u i ld in g  p r in c i pa l  i n  a d van ce .   

I f  su ch  r ec o rd in g  i s  n o t  p ro h i b i t e d  b y  l aw  o r  p o l i c y ,  t h e  a d mi n i s t r a to r  ma y  a l l o w 

t he  r ec o r d in g  an d  ma y  ma ke  a r r an ge me nt s  t o  r e co r d  o n  beh a l f  o f  t he  d i s t r i c t .  

  

Ap pr o ve d :   8 /1 6  

K AS B Rec o mme n da t io n  – 6 /1 6  

 

 

  



 

©KASB. This material may be reproduced for use in USD 306.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 

without written permission from KASB. 

K GC Bu l ly i n g  by  P ar en t s  (S ee  E BC,  GAAE ,  JDDC,  KGD)  K GC  

 T h e  bo a rd  o f  ed uc a t i on ,  i n  i t s  co mmi t me n t  t o  p ro v i de  a  p os i t i ve  an d 

p ro du c t i ve  l e a rn i n g  a nd  wor k in g  e n vi ro n me nt  f o r  i t s  s t ude n t s  an d  s t a f f  i n  

a cc ord anc e  wi t h  s t a t e  l a w ,  p ro h ib i t s  bu l ly i n g  i n  a n y  fo r m b y  a n y  s tu den t ,  s t a f f  

me mb e r ,  o r  p a re n t  t owar ds  a  s t ude n t  o r  a  s t a f f  me mb er  o n  o r  wh i l e  us i n g  s ch oo l  

p ro pe r t y ,  i n  a  s c ho o l  ve h i c l e ,  o r  a t  a  s ch oo l - s po ns ore d  ac t i v i t y  o r  e ve n t .   Fo r  t he  

p ur po ses  o f  t h i s  p o l i c y ,  t he  t e r m “ bu l l y ing”  s ha l l  ha ve  t h e  me a n i n g  a sc r i be d  to  i t  

i n  Ka ns as  l a w .  

 T h e  a d min i s t r a t i o n  sh a l l  p r op ose ,  an d  t h e  bo a rd  sh a l l  r e v i e w an d  ap pro ve  

a  p l an  t o  ad dre s s  bu l l y in g  a s  p r oh i b i t ed  he re i n .  

 P a r en t s  p a r t i c ip a t i n g  i n  p ro h i b i t e d  bu l l y i n g  co nd uc t  a i me d  a t  d i s t r i c t  

s t ud en t s  a nd / o r  s t a f f  me mb e r s  ma y  j eo p a r d i ze  t h e i r  a cce s s  t o  d i s t r i c t  f a c i l i t i e s ;  

d i s t r i c t  p r op e r t y ;  s c ho o l  sp on sor ed  ac t i v i t i e s ,  p ro gra ms ,  an d  e ven t s ;  an d /o r  

d i s t r i c t  s t ud en t s  and /o r  s t a f f  me mb er s  t h ro u gh  the  d i s t r i c t ’ s  c o mmu n ica t i o n  

s ys t e ms .   As  ap pr opr i a t e ,  r e po r t s  t o  l oca l  l a w  en fo r ce me n t  wi l l  be  f i l e d  t o  r e po r t  

c r i min a l  bu l l y i n g  b eh a v io r s .  

 T h i s  po l i c y  an d  t he  d i s t r i c t  b u l l y in g  p l an  {s ha l l / ma y}  b e  pos t ed  on  t h e  

d i s t r i c t ’ s  web s i t e ,  and  c op i e s  o f  s uc h  doc ume n t s  sh a l l  be  ma d e  ava i l a b l e  t o  pa re n t s  

o f  cu r r en t  s t u den t s  up o n  r eq ues t .   

 

Ap pr o ve d :   2 /8 /2 01 6  

K AS B Rec o mme n da t io n  –  6 / 13 ;  12 / 15  
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K GD Cr ow d Co ntr o l  a t  Sc h oo l  S p on sor ed  Act i v i t i e s  K GD 

 ( Se e  EB C ,  GAAE,  JCDBB ,  J DDC an d  LGC )  

Dis ru p t i ve  a c t s  a t  s c ho o l  o r  s ch oo l  s pon so red  ac t i v i t i e s  wi l l  no t  b e  t o l e r a t e d .   

P e r so ns  t h r ea t en i n g  t h e  sa f e t y  o f  s t u den t s ,  s c ho o l  p e r s on ne l ,  o r  o th e r  pe r s ons ;  t o  

d a ma ge  s ch oo l  p ro pe r t y ;  o r  t o  i n t e r f e r e  w i t h  s c ho o l  o r  s ch oo l  ac t i v i t i e s  o r  t h e  

e du ca t i on a l  p r oce s s  w i l l  b e  a s ked  t o  l ea ve  t he  p r e mise s .   

 T h e  sc ho o l  ad mi n i s t r a t i o n  an d  s t a f f  a r e  r e s p ons i b l e  fo r  ha nd l in g  a n y 

d i s t u rb an ce  ca us ed  by  a d u l t s  o r  s t ud en t s .   T he  f i na l  de c i s i on  f o r  d e t e r mi n i n g  i f  

a s s i s t a nce  i s  n eed ed  i s  t he  r e sp on s ib i l i t y  o f  t h e  s upe r in t e n den t  o r  s ch oo l  

p r in c ip a l .   In  t he  abs en ce  o f  t h es e  i n d i v id ua l s ,  t h e  d e t e r mi na t i on  sh a l l  b e  ma de  

b y  t he  a s s i s t an t  p r inc i pa l  o r  pe r s on  d es i gn a t e d  t o  be  i n  c ha r ge  o f  t h e  bu i l d in g  o r  

a c t i v i t y .   T he  su pe r i n t e nde n t  sh a l l  be  no t i f i e d  o f  an y  se r i ou s  p ro b l e m a t  t h e  

s ch oo l .   

 

P os se s s i on  o f  a  F i r e a r m   

 Un les s  o the r wi se  r eq u i r ed  b y  l aw  o r  a u t hor i ze d  b y  b oa r d  po l i c y ,  n o  

p e r s on  o t he r  t h an  a  l a w en fo r ce me n t  o f f i ce r  s ha l l  p os s es s  a  f i r e a r m on  an y  d i s t r i c t  

o wne d  o r  o pe r a t e d  p r op e r t y ;  wi th i n  a n y  d i s t r i c t  owne d  o r  o pe ra t e d  bu i l d in g  o r  

f ac i l i t y ;  i n  a  s ch oo l  ve h i c l e ;  i n  a n  e mpl o yee ' s  p e r s on a l  ve h i c l e  be in g  use d  t o  

t r an sp or t  s t u de n t s  o r  s ch oo l  s t a f f  i n  t he  pe r f o r ma nc e  o f  j o b  du t i e s  f o r  t h e  d i s t r i c t ;  

o r  a t  an y  sc ho o l  s po ns ore d  ac t i v i t y ,  p ro gra m,  o r  e ve n t .   T h i s  p r oh i b i t i on  i nc l ude s  

p os ses s io n  o f  co nce a l e d  an d /o r  o pe n l y  ca r r i ed  wea po ns ;  ho we ve r  s uc h  p ro h ib i t i o n  

s ha l l  no t  a pp l y  t o  t he  s ec ure d  s to r a ge  o f  a  han d gun  i n  a  d i s t r i c t  e mpl o yee ' s  o wn  

l oc ked  veh i c l e  o n  sch o o l  p ro pe r t y  s o  l ong  a s  su ch  wea po n  i s  ma i n t a i ne d  ou t  o f  

p l a i n  s i gh t .  
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K GD Dis ru pt i ve  Act s  a t  Sc h oo l  o r  Sc ho o l  Act iv i t i e s  K GD- 2  

 Ap pr opr i a t e  s i gns  sha l l  b e  c on sp i cu ous l y  p os t ed  a s  d i r ec t  b y  t he  b oa r d  a nd  

r eq u i r e d  b y  l a w .   

 An yo ne  i n  v io l a t i o n  o f  t h i s  p o l i c y  s ha l l  be  d i r ec t e d  t o  l e a ve  t h e  p r e mis es  

i mme d ia t e l y  a nd  no t  r e tu r n  wi t ho u t  p r io r  a pp ro va l  f ro m t he  bu i l d in g  a d min i s t r a tor  

o r  su pe r i n t e nd en t .   F a i l u r e  t o  co mp l y  wi t h  su ch  o rd e r  wi l l  r e su l t  i n  a  r e por t  t o  

l a w  e nf o rce me n t .   

 

Ap pr o ve d :   9 /2 01 6  

K AS B Rec o mme n da t io n  –  6 / 99 ;  7 /0 3 ;  6 / 06 ;  4 / 07 ;  7 /1 2 ;  6 / 13 ;  6 /1 5  
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K GDA     P ubl i c  Co nd uct  on  Sc h o o l  P ro pe r ty  K GDA 

 T h e  su pe r i n t e nd en t  o r  t h e  su pe r i n t e nd en t ’ s  de s i gne e  ma y  d en y  a cce s s  t o  

t he  s ch oo l  b u i l d in gs ,  f ac i l i t i e s ,  an d /o r  g rou n ds  o f  t he  d i s t r i c t  t o  p e r s on s  wh o  h a ve  

n o  l a wf u l  b us i ne s s  t o  pu r su e  a t  t he  s ch oo l ,  pe r s o ns  wh o  a r e  a c t i n g  i n  a  man ner  

d i s r up t i ve  o r  d i s tu r b i n g  t o  t he  no r ma l  ed uc a t io na l  f u nc t i on s  o f  t he  s ch oo l ,  o r  

p e r s on s  who  a r e  on  sc ho o l  p r op e r t y  i n  v io l a t i o n  o f  Boar d  an d /o r  bu i l d i n g  p o l i c y .   

Ad mi n i s t r a t i ve  p e r s on ne l  ma y  de ma nd  id en t i f i c a t i on  an d  e vi den ce  o f  q ua l i f i ca t i o n  

f o r  acc es s  o f  a n yon e  de s i r i n g  t o  us e  o r  co me  up on  th e  p re mi se s  o f  t he  pa r t i c u l ar  

s ch oo l  o r  f ac i l i t y .   

 P e r so ns ,  i nc l ud i n g  p a re n t s  o r  p e r s on s  ac t i n g  a s  p a re n t s ,  who  h a ve  

l e g i t i ma te  r eas on s  fo r  be in g  on  sch oo l  p ro pe r t y  mu s t  ne ve r th e l e s s  ab ide  by  

p o l i c i e s  a do p te d  b y  t h e  b oa r d  an d  bu i ld i ng  p o l i ces  s pe c i f i ca l l y  a p p l i c ab l e  t o  ea ch  

s ch oo l .   Su ch  b u i l d in g  p o l i c i e s  s ha l l  b e  p u b l i s hed  i n  a  co ns p i c u ous  p l ac e  v i s i b l e  

t o  a l l  wh o  e n t e r  p r emi s e .  {V i s i t o r s  mu s t  s ec u re  an d  wea r  a  v i s i t o r ’ s  pas s  t o  e n t e r  

s ch oo l  b u i l d in gs  d u r in g  t h e  sch oo l  d a y}   

 An yo ne  wh o  r e f use d  o r  f a i l s  t o  l ea ve  d i s t r i c t  bu i ld i n gs ,  f a c i l i t i e s ,  an d /o r  

g r o un ds  a f t e r  b e in g  r eq ues t ed  t o  do  so  by  a n  a u th or i zed  d i s t r i c t  e mp lo ye e  s ha l l  

b e  c on s id e re d  t o  be  t r e s pas s in g  i n  v i o l a t i on  o f  Ka nsa s  l a w .   In  S u c h  c ase ,  t he  

p o l i ce  w i l l  be  c on t ac t e d  an d  a r r e s t  a nd  c r i mi na l  c ha r ges  ma y  r e su l t .   

 T h e  a d min i s t r a t i o n  w i l l  de t e r mi ne  i f  t he  i nd i v i du a l  wh o  has  b ee  a s ke d  to  

l e a ve  a  d i s t r i c t  b u i ld in g ,  f ac i l i t y ,  o r  g r ou n ds  i s  a l l o wed  t o  r e t u r n  i n  t he  f u t u re .   

I f  t he  i nd i v i du a l  i s  no t  t o  r e tu rn  i n  t h e  fu t u re ,  t he  a ppro pr i a t e :   T r esp ass  

No t i f i c a t i o n  i s  t o  b e  s en t  t o  t he  i n d i v id ua l .   
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KH Gifts to Schools (See GAJ and JL)       KH 

 An y  o r ga n i za t i o n  o r  i nd i v id ua l  ma k i n g  a  g i f t  t o  t he  d i s t r i c t  sh a l l  h a ve  t he  

p r io r  a pp ro va l  o f  t he  b oa r d .   Al l  g i f t s  wi l l  b e  r e ga rd ed  a s  d i s t r i c t  p ro pe r t y .  

 P e r so ns  o r  o r gan i za t i o ns  des i r i n g  t o  ma ke  g i f t s  t o  t h e  s c ho o l s  sh o u ld  c on t ac t  

t he  su pe r in t en den t .  
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KI Di s t r i bu t in g  Mat er ia l s  in  Sc ho o l s  ( See  JH CA ,  JK  a nd  J R e t  s e q . )  KI  

 In  a cc ord an ce  wi t h  ru l e s  a do p te d  b y  t he  b oa rd ,  t he  su pe r i n t en de n t  r e s e r ves  

t he  r i gh t  t o  r e fu se  d i s t r i b u t i on  t o  s t u de n t s  a n y ma te r i a l  b y  o u t s i de  i n d i v id ua l s  o r  

g r o up s  whic h  c r ea t e s  a  ma te r i a l  o r  s ub s t a n t i a l  i n t e r f e r e nce  w i t h  n o r ma l  s ch oo l  

a c t i v i t y  o r  a pp ro pr i a t e  d i sc ip l i ne  i n  t he  op e ra t i o n  o f  t h e  s ch oo l .  

 M a te r i a l s  P ro duc ed  by  Ou t s i de  Gro ups – In c l u d in g  Re l i g i ou s  Mat e r i a l s  

 T h e  p r in c ip a l  ma y  e s t ab l i sh  r u l e s  an d  r egu l a t i o ns  wh i ch  c on t r o l  t he  t i me ,  

p l ac e  a nd  ma nn er  i n  wh ic h  no n -s ch oo l / ed uc a t io na l  ma t e r i a l s  a r e  d i sp l a yed  an d 

d i s s e min a t e d  i n  t h e  bu i ld i n g  o r  on  s ch oo l  p ro pe r t y .   No  s t ud en t  sh a l l  b e  f o r c ed  t o  

p a r t i c ip a t e  i n  t h e  d i s t r i b u t i on  o r  r e ce i p t  o f  a n y  n on -s c ho o l  ma te r i a l s  i n  t he  

s ch oo l s .  

 P o l i t i ca l  Ca mp a i gn  M ate r i a l s  

 T h e  boa rd  e nco ur a ges  r e sp on s ib l e  us e  o f  p o l i t i c a l  ma te r i a l s  a s  pa r t  o f  t he  

b oa rd -a p pro ve d  cu r r i c u l u m.   No  s t ud en t  s ha l l  be  fo r ce d  t o  p a r t i c ipa t e  i n  t he  

d i s t r i bu t io n  o r  r e ce ip t  o f  an y  po l i t i c a l  ma t e r i a l s .  

 Ad ver t i s i n g  i n  t he  S ch o o l s  

 N o  a d ve r t i s i n g  fo r  co mme r c i a l  p u rp os es  s ha l l  be  p e r mi t t ed  i n  t he  s ch ool  

b u i l d in gs  o r  on  t h e  g r ou nd s  o f  t he  d i s t r i c t  w i th ou t  p r io r  boa rd  a pp ro va l .   Ad -  

ve r t i s i n g  i n  s t ude n t  p u b l i ca t i o ns  s ha l l  b e  r e gu l a t e d  b y  r u l e s  an d  r e gu l a t i o ns  

d e ve lo pe d  b y  t he  su pe r in t en d e n t .   Ad ver t i s i n g  i n  t he  s t ud en t  pu b l i ca t i on s  ma y  

p ro mo te  p r od uc t s  b y  b ra nd  n a me .   Ads  p ro mo t i n g  t h e  sa l e  o f  an y  co n t r o l l e d  

s ub s t a nce ,  d r u g  p a rap he rna l i a  o r  a n y  o the r  i l l e ga l  ma te r i a l  o r  a c t i v i t y  a r e  

p ro h ib i t ed .



 

©KASB. This material may be reproduced for use in USD 306.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 

without written permission from KASB. 

KI Di s t r i bu t in g  Mat er ia l s  in  Sc ho o l s  KI -2  

 M a i l i n g  L i s t s  

 No  ma i l i n g  l i s t s  o f  s t ud en t s  sh a l l  b e  g i ven  t o  i nd i v id ua l s ,  o r ga n i za t i o ns  o r  

ve n do r s  fo r  t he  p u rpo se  o f  d i s t r i b u t in g  ma t e r i a l s .  
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P a g e  L e f t  B l a n k  

 



 

©KASB. This material may be reproduced for use in USD 306.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 

without written permission from KASB. 

KK S al e  o f  D i s t r i c t  P rop er ty  (S ee  DF M)  KK 

 T h e  b oa r d  ma y  d i s p os e  o f  p r op e r t y  i n  a  ma nn er  t he  b oa rd  dee ms  to  be  i n  t h e  

d i s t r i c t ’ s  be s t  i n t e r e s t .   Wh ene ve r  ex ces s  d i s t r i c t  p ro pe r t y  i s  t o  b e  so ld  a t  au c t i o n ,  

a l l  s a l e s  sh a l l  be  t o  t h e  h i ghe s t  b i dd e r .    No  c r ed i t  s ha l l  be  e x t e n ded .  
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KM Vis i to rs  to  t he  S ch oo l  KM 

 T h e  b oa r d  e nco ur a ges  pa t ro ns  a nd  pa ren t s  t o  v i s i t  d i s t r i c t  f ac i l i t i e s .   Pa t r on  

v i s i t s  sha l l  be  s c he du le d  wi t h  t he  t e ac he r  an d  t h e  bu i l d i n g  p r in c i pa l .  

 No t i ce s  sh a l l  be  pos t e d  i n  s ch oo l  b u i l d in gs  t o  r eq u i r e  v i s i t o r s  t o  che c k  i n  a t  

t he  o f f i ce  b e fo re  p r oc ee d in g  t o  co n t a c t  any  o th e r  pe r so n  i n  t he  b u i ld i n g  o r  on  t he  

g r o un ds .  

 An y  pe r so n  wh o  v i s i t s  a  bu i ld i n g  an d /o r  g ro u nds  o f  t h e  d i s t r i c t  w i l l  be  u nd e r  

t he  j u r i s d i c t i o n  o f  t he  bu i ld i n g  p r in c ip a l  wh o  s ha l l  be  r e sp on s i b l e  f o r  d e ve lo p in g  

r u l e s  a nd  r e gu l a t i on s  go ve rn i n g  t he  p r e sen ce  o f  v i s i t o r s  i n  t he  b u i ld in gs .  

 T h e  p r in c ip a l  has  a u t hor i t y  t o  r e que s t  a s s i s t a nc e  f r o m l a w e nf o rc e men t  i f  

a n y  v i s i t o r  t o  t h e  d i s t r i c t ' s  bu i l d in gs  o r  g ro un ds  r e f use s  t o  l e a ve  o r  c r ea t e s  a  

d i s t u rb an ce .   V i o l a t i o n  o f  t h i s  r u l e  ma y  l ea d  t o  r e mo va l  f r om t he  b u i l d in g  or  

g r o un ds  an d  d en i a l  o f  fu r t he r  ac ces s  t o  t he  b u i ld i n g  o r  g r ou nds .   V i o l a t o r s  o f  t h i s  

b oa rd  p o l i c y  ma y  b e  s ub j ec t  t o  t he  s t a t e  t r e sp as s  l aw .  
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KM A To ba cc o - F re e  Sc ho o l  Gr ou n ds  f or  Vi s i tor s  KM A 

 ( Se e  GAOC an d  J CDAA)  

 T h e  us e  o f  a n y  t ob acc o  p r od uc t  b y  pa r en t s ,  c on t r ac t o r s ,  vo lu n t e e r s ,  a nd  a l l  

o th e r  v i s i t o r s  i s  p r oh ib i t ed  a t  a l l  t i mes  i n  an y  d i s t r i c t  f a c i l i t y ;  i n  s ch oo l  o wn ed  

o r  op e ra t ed  p r op e r t y .  

 T h e  f o l l owin g  de f i n i t i on s  ap p l y  t o  t h i s  po l i c y .  

 “T oba cc o  p ro du c t ”  me a n s  a n y  p ro du c t  t h a t  i s  ma de  f ro m o r  d e r i ve d  f ro m 

t ob acc o ,  o r  t ha t  c on t a i ns  n i c o t i ne ,  t ha t  i s  i n t e nde d  f o r  h u ma n  c on su mp t io n  o r  i s  

l i ke l y  t o  be  co ns u me d ,  whe t he r  s mo ke d ,  h ea t e d ,  c he we d ,  abs o r bed ,  d i s s o l ved ,  

i nh a l ed ,  o r  i n ge s t e d  b y  a n y  o t he r  me an s ,  i nc l ud i n g ,  b u t  no t  l imi t ed  t o ,  e l e c t ro n i c  

n ic o t in e  de l i ve r y  s ys t e m (h e rea f t e r  “ E NDS ”) ,  c i ga re t t e s ,  c iga r s ,  p i pe  t o ba cco ,  

c he wi n g to bac co ,  s nu f f ,  o r  sn us .  T o bac co  p r od uc t s  a l so  me a ns  a n y  c o mp on en t  or  

a cce s s o r y  us ed  i n  t he  co ns u mpt io n  o f  a  t o ba cc o  p ro duc t ,  su ch  a s  f i l t e r s ,  r o l l i n g  

p ap e r s ,  p i pes ,  ch a r gi n g  d e vi ces ,  ca r t r i dge s ,  an d  an y  su bs t an ce  u se d  i n  E NDS ,  

wh e th e r  o r  no t  t h e y  co n ta i n  n i c o t in e .  Th i s  de f in i t i on  d oes  n o t  i nc lu de  F DA -

a pp ro ve d  Nic o t in e  Rep lac e me n t  T h e ra p i e s  i nc l ud i n g  t r a ns de r ma l  n i c o t i ne  pa t ch es ,  

n i c o t i n e  gu m,  an d  n i c o t i ne  l o zen ge s .  

 “ El ec t r on i c  n i c o t in e  de l i ve r  s ys t e m”  o r  “ E NDS ”  me an s  a n y  d e v i ce  t h a t  

d e l i ve r s  a  va por i ze d  so l u t i o n  ( i nc lu d in g  n i c o t in e ,  T HC,  o r  any  o t he r  su bs t an ce )  

b y  me an s  o f  c a r t r i d ge s  o r  o t he r  c he mic a l  d e l i ve r y  s ys t e ms .  S uc h  de f i n i t i on  sh a l l  

i nc l ude ,  b u t  ma y  no t  b e  l i mi t e d  t o ,  an y  e l ec t ro n i c  c i ga r e t t e ,  va pe  pen ,  h oo ka h  pe n ,  

c i ga r ,  c i ga r i l l o ,  p ip e ,  o r  pe r so na l  vap or i ze r .  
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K N Com pl a in t s  K N 

( Se e  BCBI ,  GAAC,  GAACA,  GAAB,  GAAF ,  IF ,  IK D,  J CE ,  J GEC,  J GE CA,  

a nd  K NA)  

 T h e  bo a rd  en co ura ges  a l l  c o mpl a in t s  r e ga r d in g  t h e  d i s t r i c t  t o  be  r e s o l ved  

a t  t he  l o wes t  p oss ib l e  a d min i s t r a t i ve  l e ve l .   W he ne ve r  a  c o mpl a in t  i s  ma d e  

d i r e c t l y  t o  t h e  b oa r d  a s  a  wh o le  o r  t o  a  b oa rd  me mb er  a s  a n  i nd i v i du a l ,  i t  w i l l  b e  

r e f e r r ed  t o  t he  a d min i s t r a t i on  f o r  s t u d y  a nd  pos s ib l e  r e s o l u t i o n .  

 D i s c r i mi na t i on  a ga ins t  an y  i nd i v id ua l  on  t h e  b as i s  o f  r ac e ,  co l o r ,  n a t i o na l  

o r i g i n ,  s e x ,  d i s ab i l i t y ,  a ge ,  o r  r e l i g io n  i n  t he  a d mis s io n  o r  acce s s  t o ,  o r  t r e a t me n t  

o r  e mp lo yme n t  i n  t he  d i s t r i c t ’ s  p r o gr a ms  an d  a c t i v i t i e s  i s  p ro h ib i t e d .   Ha ras s me n t  

o f  an  i n d i v id ua l  o n  a n y  o f  t he se  gr ou nd s  i s  a l so  p r oh i b i t ed .   ( Po s i t i on ,  ad dre s s ,  

e ma i l  a ddr es s ,  a nd  ph o ne  n u mb er  o f  co mp l i a nce  c o ord ina to r )  h as  bee n  d es i gn a t e d  

t o  c oor d i na t e  c o mpl i a nc e  wi th  n on d i s c r imi n a t i on  r e qu i r e me n t s  c on t a in ed  i n  T i t l e  

V I  o f  t he  C i vi l  R i gh t s  Ac t  o f  1 96 4 ,  T i t l e  V II  o f  t he  Ci v i l  R i gh t s  Ac t  o f  19 64  

r e ga rd i n g  d i s c r i mi na t i on  o n  t h e  b as i s  o f  s ex ,  Sec t i o n  5 04  o f  t he  R e ha b i l i t a t i on  

Ac t  o f  19 73 ,  t h e  Amer i ca ns  wi t h  Di sa b i l i t i e s  Ac t  o f  1 99 0 ,  t h e  Age  D i s c r i mi na t i on  

Ac t  o f  1 97 5 ,  t he  P e r so na l  Res po ns i b i l i t y  W or k  Op por t un i t y  Rec on c i l i a t i o n  Ac t  o f  

1 9 96 ,  an d  t h e  F oo d  S t a mp  Ac t  o f  19 77 ,  a s  a me nd ed .  In f o r ma t i on  c on ce r n i n g  t h e  

p ro v i s i on s  o f  t hes e  Ac t s ,  an d  t he  r i gh t s  p ro v id ed  t he re un de r ,  a r e  a va i l a b l e  f ro m 

t he  co mp l i anc e  co ord i na t o r .  

Co mp la i n t s  Ab ou t  Di s c r i mi na t i on  o r  Di s c r i mi na t o r y  Ha ras s men t  

 Co mp la i n t s  o f  d i sc r i mi na t io n  o r  d i sc r i mi na t o r y  h a ra s s men t  b y  an  

e mp lo ye e ,  e xc l ud in g  c o mpl a in t s  r e ga r d ing  d i s c r i mi na t i on  o r  h a ra s s me n t  o n  t h e  

b as i s  o f  s e x  o r  i n  ch i l d  nu t r i t i on  p ro gra ms ,  sh ou l d  be  a dd res se d  t o  t he  e mp lo yee ’ s  

s up e r v i so r ,  t h e  bu i ld i n g  p r inc ipa l ,  o r  t he  d i s t r i c t  co mp l i a nce  c oo rd i na t o r .   S uc h  

c o mpl a in t s  b y  a  s t u de n t  sh ou ld  b e  a dd res s ed  t o  t he  b u i ld in g   
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K N Com pl a in t s  K N- 2  

p r i n c ip a l ,  a no t he r  a dmi n i s t r a to r ,  t h e  gu ida nc e  co uns e lo r ,  o r  a no th e r  ce r t i f i e d  s t a f f  

me mb e r .   An y  s ch oo l  e mp lo yee  wh o  r e ce ive s  a  c o mpl a in t  o f  su ch  d i sc r i min a t io n  

o r  ha r as s me n t  f ro m a  s t ud en t  s ha l l  i n fo r m th e  s tu de n t  o f  t he  e mp l o yee ’ s  o b l i ga t i on  

t o  r ep or t  t h e  co mp la i n t  a nd  an y  p r op ose d  r e s o lu t i o n  o f  t h e  co mp la in t  t o  t he  

b u i l d in g  p r in c ip a l .   I f  t he  b u i ld i n g  p r i nc i pa l  i s  t he  a l l e ge d  ha ras se r ,  t he  co mp la i n t  

s ha l l  b e  r ep or t e d  t o  t h e  d i s t r i c t  c o mpl i an ce  c oor d i na t o r .   Co mpla in t s  b y  an y  o t her  

p e r s on  a l l e g in g  su ch  d i sc r i min a t io n  s ho u ld  be  a ddr es s ed  t o  t he  b u i l d in g  p r i nc i pa l  

o r  t he  d i s t r i c t  c o mpl i anc e  co or d in a to r .   E xc ep t  a s  o t he r wi se  p ro v id ed  i n  t h i s  

p o l i c y  r e ga rd i n g  comp l a i n t s  o f  d i sc r i mi n a t i on  on  t he  bas i s  o f  s e x  o r  r e ga r d in g  

c h i l d  nu t r i t i on  p ro gra ms ,  c o mpl a in t s  a bou t  d i s c r i mi na t i on ,  i nc l u d in g  co mp la i n t s  

o f  ha r as s me n t ,  w i l l  be  r e so l ve d  t h r ou gh  the  f o l l o wi n g  c o mpl a in t  p r oc ed ure s :  

 In f o r ma l  P r oc ed ure s  

 T h e  b u i ld in g  p r i nc i pa l  sh a l l  a t t e mp t  t o  r e so l ve  co mp la i n t s  o f  

d i sc r i min a t io n  o r  ha r as s me n t  i n  a n  i n fo rma l  ma nn er  a t  t he  bu i ld i n g  l e ve l .   An y  

s ch oo l  e mp lo ye e  who  r ece i ve s  a  c o mpl a in t  o f  suc h  d i s c r i mi na t io n  o r  ha r as s me n t  

f r o m a  s t ud en t ,  an o t he r  e mp lo ye e ,  o r  an y  o t he r  i nd i v i dua l  s ha l l  i n fo r m t he  

i nd i v id ua l  o f  t h e  e mp lo yee ’ s  o b l i ga t i on  t o  r ep or t  t he  c o mpla in t  an d  an y  p r op os ed  

r e so lu t i on  o f  t he  co mp la i n t  t o  t he  b u i l d in g  p r i nc i pa l .   T he  b u i l d i n g  p r i nc i pa l  s ha l l  

d i s c us s  t h e  c o mpl a in t  wi t h  t he  i nd i v i dua l  t o  d e t e r mi ne  i f  i t  c a n  b e  r e so l ve d .   I f  

t he  ma t t e r  i s  r e s o l ved  t o  t he  s a t i s f ac t i on  o f  t he  i nd i v id ua l ,  t he  b u i ld in g  p r in c ip a l  

s ha l l  do cu me nt  t he  n a t u re  o f  t h e  c o mpla i n t  a nd  t he  p r op osed  r e s o l u t i o n  o f  t he  

c o mpl a in t  an d  f o r ward  t h i s  r e co r d  t o  t h e  d i s t r i c t  c o mpl i an ce   
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c oo rd i na t o r .   Wi t h in  2 0  da ys  a f t e r  t he  c omp l a i n t  i s  r e s o l ved  i n  t h i s  ma nne r ,  t h e  

p r in c ip a l  sh a l l  co n t ac t  t he  c o mpla ina n t  t o  de t e r mi ne  i f  t h e  r e so lu t i on  o f  t he   

ma t t e r  r e ma i ns  acc ep t a b l e .   I f  t he  ma t t e r  i s  n o t  r e so l ve d  t o  t h e  s a t i s f ac t i o n  o f  t h e  

i nd i v id ua l  i n  t he  me e t i n g  wi th  t he  p r i nc i pa l ,  o r  i f  t he  i n d i v id ua l  d oes  no t  b e l i e ve  

t he  r e s o lu t i on  r e ma ins  ac cep t ab l e ,  t h e  i n d iv i d ua l  ma y  i n i t i a t e  a  f o r ma l  co mp la i n t .  

 I f  s uc h  d i sc r i mi na t ion  o r  h a ras s me n t  ha s  o cc ur r e d ,  t he  d i s t r i c t  w i l l  t a ke  

p ro mp t ,  r e med ia l  ac t i on  t o  p r e ve n t  i t s  r eoc cur r e nce .   T h e  d i s t r i c t  p r oh i b i t s  

r e t a l i a t i o n  o r  d i sc r imi n a t i on  a ga i ns t  a ny  p e r so n  fo r  o pp os in g  d i sc r i mi na t io n ,  

i nc l ud i n g  ha ras s men t ;  f o r  pa r t i c i pa t i n g  i n  t h e  c o mp la in t  p ro ce s s ;  o r  ma k i n g a  

c o mpl a in t ,  t e s t i f y in g ,  a s s i s t i n g ,  o r  p a r t i c ip a t i n g  i n  an y  i n ves t i ga t i on ,  p r oce ed i n g ,  

o r  hea r in g .  

 F o r ma l  Co mpl a in t  P ro ce dur es  

•  A f o r ma l  c o mpl a in t  s ho u ld  b e  f i l ed  i n  wr i t i n g  a nd  co n ta i n  t he  na me  

a nd  ad dres s  o f  t he  pe r so n  f i l i n g  t he  c o mp la i n t .   T he  co mp la in t  sh ou l d  

b r i e f l y  de sc r i be  t h e  a l l e ged  v i o l a t i o n .   I f  an  i n d i v id ua l  do es  n o t  w i sh  

t o  f i l e  a  wr i t t en  comp l a i n t ,  an d  t h e  ma t t e r  h as  no t  be en  a de qu a t e l y  

r e so l ve d ,  t h e  b u i l d ing  p r i nc i pa l  ma y  in i t i a t e  t he  co mp la i n t .   Fo r ms  f o r  

f i l i n g  wr i t t en  co mp la i n t s  a r e  a va i l ab l e  i n  ea ch  sc ho o l  bu i ld in g  o f f i ce  

a nd  t he  ce n t r a l  o f f i ce .  

 

•  A c o mpl a in t  sh ou ld  b e  f i l ed  a s  so on  a s  po ss i b l e  a f t e r  t h e  c on du ct  

o cc ur s  b u t  n o t  l a t e r  t h an  1 80  da ys  a f t e r  t he  c o mpl a in an t  bec o me s  a ware  

o f  t he  a l l e ge d  v io l a t i on ,  un l e s s  t h e  c on du c t  fo r mi n g  th e  bas i s  fo r  t he  

c o mpl a in t  i s  on go i n g.  

 

I f  a p pr opr i a t e ,  a n  i nve s t i ga t i o n  s ha l l  f o l l o w  the  f i l i n g  o f  t h e  c o mpl a in t .   I f  t h e  

c o mpl a in t  i s  a ga ins t  t he  s up e r i n t e nde n t ,  t h e  b oa rd  s ha l l  a pp o in t  a n  i n ve s t i ga t i n g  

o f f i c e r .   In  o t he r  i n s t a nc es ,  t he  i n ves t i ga t i on  s ha l l  b e  c on du c t e d  b y  t h e  bu i ld i ng  

p r in c ip a l ,  t he  co mp l i a nc e  co ord i na t o r ,  o r  a no t he r  i n d i v id ua l  ap po i n t e d  b y  t he  

b oa rd .   T he  i n ves t i ga t i on  s ha l l  be  i n fo r ma l  b u t  t ho r ou gh .   Al l  i n t e r e s t e d  pe r so ns ,  

i nc l ud i n g  t he  co mp la i na n t  an d  t he  p e r s on  a ga i ns t  who m t he  c omp l a i n t  i s  l od ge d ,  

w i l l  b e  a f f o rd ed  a n  op p or tu n i t y  t o  su b mi t  wr i t t en  o r  o r a l  e v i den ce  r e l e van t  t o  t he  

c o mpl a in t .   
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•  A wr i t t en  d e t e r mi na t i on  o f  t h e  co mp la i n t ’ s  va l i d i t y  a nd  a  desc r ip t i on  

o f  t he  r e s o lu t i o n  sha l l  be  i s su ed  b y  t he  i n ves t i ga t o r ,  an d  a  co py 

f o r war de d  to  t h e  comp l a i nan t  an d  t he  ac cu sed  no  l a t e r  t h an  3 0  da ys  

a f t e r  t h e  f i l i n g  o f  t he  c o mpl a in t .  

 

 

o  I f  t h e  i n ves t i ga t i on  r e su l t s  i n  a  r e co mme n d a t i on  t ha t  a  s t ude n t  b e  

s us pe nde d  o r  e xpe l l e d ,  p r oce du res  ou t l i n ed  i n  boa rd  po l i c y  a nd  

s t a t e  l aw  go ve r n in g  s t ud en t  s us pe ns i on  a nd  e xp u l s i on  wi l l  b e  

f o l l o wed .  

 

o  I f  t he  i n ves t i ga t i o n  r e su l t s  i n  a  r e c o mme n d a t i on  t h a t  an  e mp loye e  

b e  su sp en de d  wi t ho u t  p a y  o r  t e r mi na t ed ,  p r oc ed ure s  ou t l i n ed  i n  

b oa rd  po l i c y ,  t h e  nego t i a t e d  a g ree me n t  ( a s  ap p l i cab l e ) ,  a nd  s t a t e  

l a w  wi l l  b e  f o l l o wed .  

 

•  Re cor ds  r e l a t i n g  t o  co mp la i n t s  f i l ed  an d  t he i r  r e s o lu t i on  s ha l l  b e  

f o r war de d  to  a nd  ma i n t a i ne d  i n  a  c on f id en t i a l  ma nn er  b y  t h e  d i s t r i c t  

c o mpl i an ce  c oor d in a t o r .  

 

•  T h e  c o mpl a in an t  ma y  a pp ea l  t he  d e t e rmi n a t i on  o f  t he  comp l a i n t .   

Ap pe a l s  s ha l l  be  he a rd  b y  t he  d i s t r i c t  c o mpl i an ce  co ord in a t o r ,  a  

h ea r in g  o f f i ce r  ap po in t ed  b y  t he  b oa r d ,  o r  b y  t he  b oa r d  i t s e l f  a s  

d e t e r min ed  b y  t he  b oa rd .   T he  r eq ues t  t o  ap pe a l  t h e  r e so l u t i on  s ha l l  be  

ma d e  wi th i n  20  d a ys  a f t e r  t he  d a t e  o f  t h e  wr i t t e n  r e so lu t i on  o f  t he  

c o mpl a in t  a t  t h e  l ower  l e ve l .   T h e  a ppe a l  o f f i c e r  sha l l  r e v i e w  th e  

e v i den ce  ga t he r ed  b y  t h e  i n ves t i ga t o r  a nd  t he  i n ves t i ga t o r ’ s  r ep or t  an d  

s ha l l  a f f o rd  t he  co mp la ina n t  a nd  t he  p e r s on  a ga ins t  wh o m t he  

c o mpl a in t  i s  f i l ed  a n  op po r tu n i t y  t o  s ub mi t  f u r th e r  e v i de nce ,  o r a l l y  o r  

i n  wr i t i n g ,  wi t h in  10  d a ys  a f t e r  t he  a ppe a l  i s  f i l ed .   T h e  ap pe a l  o f f i c e r  

wi l l  i s su e  a  wr i t t en  d e t e r min a t io n  o f  t he  c o mpl a in t ’ s  va l i d i t y  a n d  a  

d es c r ip t i o n  o f  i t s  r e so lu t i on  wi t h in  3 0  days  a f t e r  t he  a pp ea l  i s  f i l e d .  

 

•  I f  d i sc r i mi na t io n  o r  ha r as s me n t  h as  occu r r e d ,  t h e  d i s t r i c t  wi l l  t a ke  

p ro mp t ,  r e me d i a l  a c t i on  t o  p r e ve n t  i t s  r eoc cu r r e nce .   T he  d i s t r i c t  

p ro h ib i t s  r e t a l i a t i on  o r  d i sc r i mina t io n  a ga i ns t  an y  p e r s on  fo r  op p os in g  

d i sc r i min a t io n ,  i n c lu d i n g  ha ras s men t ;  f o r  pa r t i c i pa t i n g  i n  t he  

c o mpl a in t  p r oce s s ;  o r  ma k i n g  a  co mp la i n t ,  t e s t i f y i n g ,  a s s i s t i n g ,  o r  

p a r t i c ip a t i n g  i n  a n y  i n ve s t i ga t i on ,  p ro ce ed in g ,  o r  hea r in g .  

 

•  Us e  o f  t h i s  co mp la i n t  p r oce du re  i s  no t  a  p r e r eq u i s i t e  t o  t he  pu r s u i t  o f  

a n y  o t he r  r e me d ie s  i nc l ud i n g  t he  r i gh t  t o  f i l e  a  co mp la i n t  w i t h  t h e  

Of f i ce  f o r  Ci v i l  R i gh t s  o f  t he  U . S .  Depa r tme n t  o f  Ed uca t io n ,  t h e  Eq ua l  

E mp l o yme nt  Op po r tu n i t y  Co mmi ss io n ,  o r  t he  Kan sas  Hu ma n  Ri gh t s  

Co mmi s s i on .  
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 Co mp la i n t s  Ab ou t  Di s c r i mi na t i on  o n  t he  Ba s i s  o f  Sex  

 Co mp la i n t s  r e ga r d ing  a l l e ge d  d i sc r i mina t io n  o n  t h e  ba s i s  o f  s e x ,  a s  

p ro h ib i t ed  b y  T i t l e  IX  o f  t h e  Ed uc a t io n  Ame n d me nt s  o f  1 97 2  an d  o t he r  f e de r a l   

a nd  s t a t e  l aw s  r e gu l a t i n g  su ch  d i s c r i min a t io n  an d  d i sc r i mi na t o ry  h a ras s me n t ,  sh a l l  

b e  ha nd l ed  i n  a cc orda nc e  wi t h  t he  p roc edu res  o u t l i ne d  i n  b oa r d  po l i c i e s  GAAC 

a nd  J GE C an d  s ha l l  b e  d i r e c t e d  t o  t he  T i t l e  IX  Co ord ina to r  a t  ( po s i t i on  o r  na me ,  

a dd res s ,  e ma i l  ad dres s ,  a nd  p ho ne  n u mb er  o f  T i t l e  IX  Co ord i na t o r ) .    

 Co mp la i n t s  Co nc e rn in g  Ch i l d  Nu t r i t i on  Pr o gr a ms  

 Co mp la i n t s  a l l e g i n g  d i sc r i min a t io n  i n  c h i l d  nu t r i t i o n  p ro grams  o f f e r e d  

b y  t he  d i s t r i c t  sh a l l  be  ha nd l ed  i n  a cc or da nce  wi th  t he  p r oc ed ure s  o u t l i ne d  in  

b oa rd  p o l i c y  K NA.  

 Co mp la i n t s  Ab ou t  Po l i c y  

 T h e  su pe r in t en den t  sh a l l  r ep or t  an y  u nreso l ved  c o mp la i n t  a bou t  p o l i c i e s  

t o  t he  b oa r d  a t  t h e  ne x t  r e gu l a r l y  s ch ed u le d  bo a r d  me e t i n g .  

 Co mp la i n t s  Ab ou t  Cu r r i c u l u m  ( Se e  IF )  

 T h e  s upe r in t en de n t  s h a l l  r ep or t  a  f a i l u r e  t o  r e so l ve  an y  c o mpla i n t  ab ou t  

c u r r i cu l u m to  t h e  boa rd  a t  t h e  ne x t  r e gu l a r l y  s c he du l ed  b oa r d  me e t in g .  

 Co mp la i n t s  Ab ou t  In s t ru c t i o na l  Ma te r i a l s  

 T h e  bu i l d in g  p r i nc ip a l  sh a l l  r e por t  a ny  u nr eso l ve d  co mp la i n t  a bo u t  

i n s t r uc t i on a l  ma te r i a l s  t o  t he  su pe r in t en de n t  i mme d i a t e l y  a f t e r  r ec e i v in g  t he  

c o mpl a in t .  

 Co mp la i n t s  Ab ou t  Fac i l i t i e s  an d  Se r v i c es  
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 T h e  s up e r in t en de n t  sh a l l  r e por t  a n y  un reso l ved  co mp la i n t  ab ou t  f ac i l i t i e s  

a nd  s e r v i ce s  t o  t he  bo a r d  a t  t he  n ex t  r e gu l a r l y  s che du led  boa rd  me e t i n g .   

 Co mp la i n t s  Ab ou t  Pe r so nne l  

 T h e  su pe r i n t e nd en t  o r  t he  bu i l d in g  p r i nc i pa l  i n vo l ved  s ha l l  r e por t  an y  

u nr eso l ve d  co mp la i n t  a bo u t  pe r so nn e l  t o  t he  b oa r d  a t  t he  n ex t  r e gu l a r l y  

 s ch ed u le d  bo a rd  mee t i n g .  

 Co mp la i n t s  Ab ou t  Eme r ge nc y  Sa fe t y  In t e r ve n t io n  Use  

 Co mp la i n t s  co nce rn in g  t he  u se  o f  e merge n c y  s a f e t y  i n t e r ven t io ns  b y  

d i s t r i c t  s t a f f  s ha l l  be  a ddr es s ed  i n  a c cord an ce  wi th  t he  l o ca l  d i s pu t e  r e s o lu t i o n  

p ro ces s  ou t l i ne d  i n  bo a r d  po l i c y  GAAF .  

 

Ap pr o ve d :   1 /2 1  

K AS B Rec o mme n da t io n  –  9 / 97 ;  8 /9 8 ;  3 / 00 ;  4 / 07 ;  6 /1 3 ;  6 / 15 ;  6 /2 0 ;  7 / 20  
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K NA Com pl a in t s  Reg ar din g  Chi ld  Nut r i t i on  P r ogr ams  K NA 

 Dis c r i mi na t i on  a ga i ns t  a n y  i nd i v id ua l  o n  t he  ba s i s  o f  r a ce ,  co lo r ,  n a t i o na l  

o r i g i n ,  s e x ,  d i s ab i l i t y ,  a ge ,  o r  r e t a l i a t i on  fo r  p r i o r  c i v i l  r i gh t s  a c t i v i t y  i n  a ny 

p ro gra m o r  ac t i v i t y  c on du c t e d  o r  f un ded  b y  t he  Un i t e d  S t a t e s  Dep ar t me n t  o f  

Agr i c u l tu r e  i s  p ro h ib i t e d .  ( Po s i t i on  o r  na me ,  a dd res s ,  e ma i l  a dd res s ,  a nd  p h one  

n u mb er  o f  co mp l i a nce  co ord i na t o r )  has  bee n  d es i gna t ed  t o  co ord in a t e  c o mpl i an ce  

w i t h  no nd i sc r i mi na t io n  r eq u i r e men t s  co n t a i ne d  i n  T i t l e  V I  o f  t h e  Ci v i l  R i gh t s  Ac t  

o f  1 96 4 ,  Amer i ca ns  w i t h  D i sa b i l i t i e s  Ac t ,  Se c t i on  50 4  o f  t he  Re ha b i l i t a t i o n  Ac t  

o f  1 97 3 ,  Age  Di sc r i mi na t io n  Ac t  o f  1 9 75 ,  Pe r s ona l  Resp o ns ib i l i t y  Wor k  

Op po r tu n i t y  Re co nc i l i a t i o n  Ac t  o f  19 96 ,  a nd  t h e  F oo d  S t a mp  Ac t  o f  1 97 7 ,  a s  

a me n de d .  

 Co mp la i n t s  Ab ou t  Di s c r i mi na t i on  i n  Ch i ld  Nu t r i t i on  P ro gra ms  

 T o  f i l e  a  c o mpl a in t  o f  d i s c r i mi na t i on  r ega r d in g  ch i ld  n u t r i t i o n  p r o gra ms  

o f f e r ed  b y  t h e  d i s t r i c t ,  co mp le t e  t he  USDA Pro gra m Di sc r imi n a t i on  Co mpl a in t  

F or m ( AD -3 0 27)  a t :  h t t p : / / www.a sc r . u sda . go v / co mp la i n t_ f i l i ng_ c us t .h t ml ;  o r  

wr i t e  a  l e t t e r  an d  p ro v i de  t h e  i n f o r ma t i on  r eq ues t ed  i n  t he  fo r m.   T o  r eq ues t  a  

c o mpl a in t  f o r m,  ca l l  ( 86 6)  63 2 -9 9 92 .  

S u b mi t  t he  c o mp le t ed  f o r m to :  

U . S .  Depa r t me n t  o f  Agr i c u l tu r e  

Of f i ce  o f  t he  Ass i s t an t  Se c re t a r y  f o r  Ci v i l  R i gh t s  

1 4 00  In de pe nde nc e  Ave n ue ,  SW  

W ash in g to n ,  D. C .  202 5 0 -9 41 0 .  

F AX :  ( 20 2)  6 90 -7 4 42  

E ma i l :  p ro gra m. in t a ke @us da . go v  

 

Ap pr o ve d :  1 / 21  

K AS B Rec o mme n da t io n  –  6 / 20  

 

http://www.ascr.usda.gov/complaint_filing_cust.html
mailto:program.intake@usda.gov
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LB ................................. School-Community Cooperation 

LC ................................. School-Community Programs 
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L A  Go al s  an d  O bj ec t i ves  L A  

 T h e  bo a rd  s ha l l  s ee k  t o  e s t a b l i s h  a  s a t i s f a c to r y  wor k in g  r e l a t i ons h i p  wi th  

go ve r n men ta l  a genc i e s  a nd  p r i va t e  o r gan i za t i o ns  ha v i n g  an  i n t e r e s t  i n  t h e  s ch oo l s .  
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L B  S c ho o l - Comm u ni t y  Co o per at i on  L B  

 T h e  bo a r d  sh a l l  s ee k  t o  fos t e r  c oo pe r a t i o n  b e t wee n  th e  s ch oo l s  and  

c o mmu n i t y  g ro up s  and  o r gan i za t i on s .  
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L C  S c ho o l - Comm u ni t y  P r ogr ams  L C  

 T h e  b oa r d  sh a l l  co ns i de r  e s t a b l i s h in g  p ro gr a ms  sp ons or ed  j o i n t l y  b y  t he  

d i s t r i c t  a nd  co mmu n i t y  g r ou ps  o r  o r ga n i za t i o ns  whe ne ve r ,  i n  t he  bo a rd ' s  

j ud gme n t ,  t hes e  p r ogr a ms  c an no t  o r  sho u l d  no t  be  wh o l l y  u nd e r  t h e  bo a rd ' s  

c on t ro l .  
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L D D F e der a l  Go ver nme nt - Dru g  F r ee  S ch oo l s  L D D 

 ( Se e  GAO A,  GAOB,  I DAB a nd  J DDA)  

 T h e  un l awfu l  p oss es s i on ,  u s e ,  s a l e  o r  d i s t r i b u t i on  o f  i l l i c i t  d r u gs  a nd  

a l co ho l  b y  s t ud en t s  o r  s ch o o l  e mpl o yees  o n  sch oo l  p r e mi ses  o r  a s  a  pa r t  o f  an y  

s ch oo l  a c t i v i t y  i s  p r oh ib i t ed .   T h i s  po l i c y ,  an d  an y  cu r r i c u lu m u se d  i n  co n j unc t io n  

w i t h  i t ,  s ha l l  be  e va l ua t e d  a t  l e a s t  e ve r y -o t h e r  yea r  u s in g  c r i t e r i a  de ve l op ed  b y  

t he  s up e r i n t e nde n t  an d  a pp ro ve d  b y  t h e  b oa rd .   T he  bo a r d  sha l l  r e ce i ve  a  r e por t  

a f t e r  e ach  o f  t he se  r ev i e ws  i s  c on du c t e d .  
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L D D A F i s ca l  Ma n agem en t  o f  F e de ra l  Gr an t s  L D D A 

 T h e  d i s t r i c t  s ha l l  me e t  t he  r eq u i r e me n t s  o f  t he  E du ca t i on  De pa r t men t  

Ge ner a l  Ad mi n i s t ra t i v e  R eg u la t i o ns  ( E DGAR) .   T h e  ou t l i n e  u se d  t o  me e t  t h i s  

r eq u i r e me n t  ma y  b e  t h e  d oc u men t :   F ede ra l  Ed uca t io n  Gra n t s  Ma na ge me nt :   W ha t  

Ad mi n i s t r a t o r s  Nee d  t o  Kn o w ,  Of f i ce  o f  M ana ge me nt  an d  Bu d ge t  c i r c u l a r s ,  or  

o th e r  pe r t i ne n t  d oc ume n t s  d e ve lo pe d  b y  t h e  U . S .  Dep a r t me n t  o f  E d uc a t io n .  
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L E D F ami l y  N ig ht  L E D 

 No  s ch oo l  ac t i v i t y  i s  t o  t a ke  p l ace  o n  W ed nes da y  n i gh t  o r  on  Su nda y  

w i t ho u t  wr i t t e n  pe r mi s s io n  o f  t he  su pe r in t e n den t .   T h es e  t i me s  a r e  s e t  a s id e  f o r  

f a mi l y  a c t i v i t i e s .   I f  t h e  s up e r i n t e nd en t  p e r mi t s  an y  e xc ep t io ns  t o  t h i s  p o l i c y ,  

n o t i ce  sh a l l  be  g i ven  t o  t h e  bo a rd  a t  t he i r  ne x t  r e gu l a r  o r  s pec i a l  me e t i n g .  
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M A Go al s  an d  O bj ec t i ves  M A 

 T h e  bo a r d  sh a l l  s ee k  t o  wor k  ha r mo nio us ly  w i th  e du ca t i on a l  a ge nc i e s  h a vi n g  

a n  i n t e r e s t  i n  t h e  d i s t r i c t ’ s  s c ho o l s .   S ta f f  s ha l l  f o l l o w  a l l  r e gu l a t i o ns  r eq u i r e d  b y  

s t a t e  a nd  f e de r a l  ed uc a t io n  a gen c i e s .  
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M D I nt er d i s t r i c t  Re l a t io ns  M D 

 T h e  bo a r d  sh a l l  work  c o op e ra t i ve l y  wi t h  o the r  d i s t r i c t s  t o  p ro v i de  s e r v i ce s  

t o  s t u de n t s  whe n  i t  i s  i n  t he  b es t  i n t e r e s t  o f  s t u de n t s  a nd  t h e  d i s t r i c t .  
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MF  Co l l e ges  a n d  Univ ers i t i e s  MF  

 T h e  boa rd  ma y  co ns id e r  us e  o f  s t ud en t  t ea ch e r s  i n  d i s t r i c t  c l a s ses .  

 Co n t r ac t  Req u i r e d  

 A  wr i t t e n  s t u den t  t ea ch i n g  c on t r ac t  wi th  ap pr opr i a t e  co l l e ges  an d 

u n i ve r s i t i e s  sh a l l  be  p r e pa re d  an d  p r ese n t e d  t o  t h e  bo a r d  f o r  t h e i r  c on s id e ra t i on  

a nd  a pp ro va l .  

 O t he r  Re l a t i o nsh ips  

 O t he r  r e l a t i on sh i ps  be t wee n  th e  d i s t r i c t  an d  i n s t i t u t i on s  o f  h i gh e r  e du ca t i on  

ma y  b e  c on s id e re d  up o n  r ec o mme n da t i on  o f  t he  a d min i s t r a t i o n .  

 

 

M I K an sas  Ed uc at i on  Sy s tem s  Ac cr edi ta t i on  M I

 Ka nsa s  Ed uc a t io n  S ys t e ms  Accr ed i t a t i on  ( he r ea f t e r  “KE S A”)  i s  a  d i s t r i c t -

w i de  a cc r ed i t a t i on  p ro ces s .   Acc r ed i t a t i on  wi t h i n  t h i s  p roc es s  i s  u l t i ma te l y  

g r a n t e d  b y  t he  Ka ns as  S t a t e  Bo ard  o f  E d uca t io n .   T he  d i s t r i c t  s ch oo l  b oa r d  

( he r ea f t e r  “b oa r d” )  sh a l l  ma i n t a i n  t he  goa l  o f  fu l l  a cc re d i t a t i o n  fo r  t he  d i s t r i c t .   

Go od  f a i t h  e f fo r t s  s ha l l  be  ma d e  b y  a l l  s t a f f  t o  i mp le me n t  d i s t r i c t  s c ho ol  

i mp ro ve me nt  p l an s .   T h e  boa rd  s ha l l  mo n i t o r  co mp l i a nc e .  

 T h e  b oa r d  i s  c o mmi t t ed  t o  i mp le me n t ing  a nd  su s t a i n in g  t he  f ou n da t i ona l  

s t ru c tu r es  de f in ed  w i t h in  t h e  K ES A p roc es s  a s  we l l  a s  de f in i ng  a nd  i mp le me n t i ng  

d i s t r i c t -w i de  goa l s  i n  a l i gn me n t  wi t h  t h e  K E S A r ub r i c s .    

 In  o rd e r  fo r  ac c re d i t a t i o n  t o  be  ac h i e ve d ,  t he  b oa r d  sh a l l  co mmi t  t o  s ch oo l  

i mp ro ve me nt  f o r  a l l  d i s t r i c t  s c ho o l s ,  a ca de mic  ach i e ve men t  fo r  a l l  d i s t r i c t  

s t ud en t s ,  an d  r e s u l t s -b a se d  p r o fe s s i ona l  de ve l op me nt  f o r  a l l  d i s t r i c t  s t a f f  

me mb e r s .   T he  su pe r i n t e nde n t  s ha l l  r e gu l a r l y  r e po r t  t o  t he  boa r d  on  t he  d i s t r i c t ’ s  
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p ro gre s s  t o wa rd  f u l l  a cc r ed i t a t i on  wi th i n  t he  5  yea r  c yc l e  de f in ed  a s  pa r t  o f  t h e  

K ES A pr oc es s .  

 T h e  b oa r d  s ha l l  f u l l y  i n fo r m th e  p ub l i c  i n  l an gua ge s  c o mmo n ly  u s ed  i n  t he  

c o mmu n i t y  ab ou t  d i s t r i c t -w i de  goa l s ,  s c ho o l  i mp ro ve me nt  p l an s ,  t he  p r o gr es s  of  

s ch oo l  i mp ro ve me nt  e f f o r t s ,  t he  ac c re d i t a t i o n  s t a t us  o f  t h e  d i s t r i c t ,  a nd  o t he r  

p e r t i ne n t  i n f o r ma t ion  a s  t he  b oa rd  ma y  d i r ec t .  

 

Ap pr o ve d :   2 /1 7  
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