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 Compliance with the E-rate requirements of the Children’s Internet Protection 

Act 

Employees and students will be instructed on the appropriate use of the Internet. Par-

ents will be required to sign a permission form to allow their students to access the 

Internet. Students will sign a form acknowledging they have read and understand the 

Internet Acceptable Use policy and regulations, that they will comply with the policy 

and regulations, and that they understand the consequences for violation of the policy 

or regulations. 

In compliance with federal law, this policy will be maintained at least five years be-

yond the termination of funding under the Children’s Internet Protection Act (CIPA) 

or E-rate.  

Legal References:  Children’s Internet Protection Act, 47 U.S.C. 254(h). 

              Iowa Code 279.8 (1999) 

Cross References:   502    Student Rights and Responsibilities 

    506 Student Records 

    605.5 Media Centers 

Approved:  January 14, 2002    Reviewed:  June 10, 2013  

Revised:  December 8, 2003 
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INTERNET - APPROPRIATE USE 

Because technology is a vital part of the school district curriculum, the Internet will be 

made available to employees and students. Appropriate and equitable use of the Inter-

net will allow employees and students to access resources unavailable through tradi-

tional means. 

Students will be able to access the Internet through their teachers. Individual student 

accounts and electronic mail addresses will not be issued to kindergarten through 

eighth grade students. Individual student accounts and electronic mail addresses will 

be issued to ninth through twelfth grade students. If a student already has an electronic 

mail address, the student will not be permitted to use the address to send and receive 

mail at school. 

The Internet can provide a vast collection of educational resources for students and 

employees. It is a global network which makes it impossible to control all available 

information. Because information appears, disappears and changes constantly, it is not 

possible to predict or control what students may locate. The school district makes no 

guarantees as to the accuracy of information received on the Internet. Although stu-

dents will be under teacher supervision while on the network, it is not possible to con-

stantly monitor individual students and what they are accessing on the network. Some 

students might encounter information which may not be of educational value. Student 

Internet records and access records are confidential records treated like other student 

records. Students’ Internet activities will be monitored by the school district to ensure 

students are not accessing inappropriate sites that have visual depictions that include 

obscenity, child pornography or are harmful to minors. The school district will use 

technology protection measures to protect students from inappropriate access, includ-

ing sites that include obscenity, child pornography or are harmful to minors.  

The school district will monitor the online activities of students and will educate stu-

dents about appropriate online behavior, including interacting on social networking sites 

and chat rooms. Students will also be educated on cyberbullying, including awareness 

and response. Employees will provide age appropriate training for students who use the 

Internet. The training provided will be designed to promote the school district’s com-

mitment to:  

 The standards and acceptable use of Internet services as set forth in the Internet 

Safety Policy; 

 Student safety with regard to: 

o safety on the Internet; 

o appropriate behavior while on online, on social networking Web sites, and 

o in chat rooms; and 

o cyberbullying awareness and response. 
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Ruthven-Ayrshire  

Community School District 
Learning Today for Living Tomorrow 

Dear Students and Parents: 

Ruthven-Ayrshire Community School District is proud to initiate the Ruthven-Ayrshire 

Technology Learning Initiative – Learning in the Present; Preparing for the Future. 

This project loans a school owned laptop computer to every student in grades 9 – 12 

for school and home usage. Laptops will be an important tool for student learning. 

Teachers will often use the laptops for classroom instruction and will assign home-

work and projects that will require students to use the Laptops. 

The purpose of this manual is to assist students and parents with what is required for 

proper use of the laptops. Before students are issued their Laptops, all students and 

parents will be asked to sign several agreements regarding the proper care and usage 

of the Laptops. By signing the forms, each user agrees to the terms on the forms as 

well as all terms described in this manual. 

For students to gain maximum benefit from the laptop computers, they will need to 

use them at home as well as school. The computers are an expensive instructional 

tool and therefore must be insured before they go home. Ruthven-Ayrshire has en-

cumbered the cost of all insurance for the current year with the following stipula-

tions: 

Without Coinsurance 
       ·       Full Cost of the Repair 
With Coinsurance 

·       First Breakage: Student pays $30 – money due before the Laptop is returned 
to the student 

· Second Breakage: Student pays $70 (entire deductible) – money due before 
the Laptop is returned to the student 

· Third Breakage: The student and parent(s) will meet with the Principal to 
ascertain consequences. 

 
We hope that you share our excitement of being able to offer the Laptop computers 

as an instructional resource to our students and teachers at Ruthven-Ayrshire Com-

munity School District. The affect on teaching and learning will be enormous. Our 

students will gain access to up to date information and will be able to use this infor-

mation to enhance learning. In addition, their technology skills will increase and 

better prepare them for higher education and the workforce. As with any new initia-

tive, there will be constant assessment and necessary changes to make this project 

work to the maximum benefit of our students. We are committed to that goal. 
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Ruthven-Ayrshire Technology Learning Initiative Motto: 

“Learning in the Present; Preparing for the Future” 

The Ruthven-Ayrshire Initiative for Technology Learning (RAITL) seeks to pro-

vide 21st Century learning tools to teachers and students to support the 

attainment of the Iowa Core Content Standards and Benchmarks, the Iowa 

Core Curriculum, and Iowa’s 21st Century Skills. 

The RAITL has identified core four operational goals: 

★ Empower students academically by providing them with the 21st Century 

learning tools; 

★ Provide technology equity to students by providing meaningful access to 

learning technology resources for students who are economically disad-

vantaged or have special needs; 

★ Prepare students for the workplace of the 21st Century, and thereby en-

hancing local economic development by creating a technologically-

literate graduating work force; and 

★ Enhance the overall school experience at Ruthven-Ayrshire Community 

School, generating enthusiasm and a more positive learning environment 

for students. 

The RAITL intends to achieve the following measurable results: 

 Increased student achievement as measured by standardized measures 

of academic performance; 

 Higher student motivation and engagement as observed during class-

room visits, walk-throughs, and observations; 

 Fewer behavior problems and increased student attendance as shown in 

office records; 

 Better class participation, and greater homework completion as indicated 

by higher student grade point averages; 

 Increased instruction of students with lessons involving higher-order 

thinking skills as recorded on teacher lesson plans; 
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Student Responsibilities 

Your Laptop is an important learning tool and is for educational purposes only.  

In order to take your Laptop home each day, you must be willing to accept the 

following responsibilities. 

· When using the Laptop at home, at school, and anywhere else I may take 

it, I will follow the policies of the Ruthven-Ayrshire School—especially the 

Student Code of Conduct—and abide by all local, state, and federal laws. 

· I will treat the Laptop with care by not dropping it, getting it wet, leaving it 

out-doors, or using it with food or drink nearby. 

· I will not lend the Laptop to anyone, not even my friends or siblings; it will 

stay in my possession at all times. 

· I will not load any software onto the Laptop. 

· I will not remove programs or files from the Laptop. 

· I will honor my family’s values when using the Laptop. 

· I will not give personal information when using the Laptop. 

· I will bring the Laptop to school every day with the battery recharged. 

· I agree that e-mail (or any other computer communication) should be used 

only for appropriate, legitimate, and responsible communication.  

· I will keep all accounts and passwords assigned to me secure, and will not 

share these with any other students.  

· I will return the Laptop when requested and upon my withdrawal from 

Ruthven-Ayrshire School (the laptop will be in the same condition as it was 

issued less reasonable wear). 

 

 

 

 

 

 

 Code No. 605.6 
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§ I will be fair and not discriminate. 

§ I will honor property rights including copyrights and patents. 

§ I will give proper credit for intellectual property. 

§ I will respect the privacy of others. 

§ I will honor confidentiality. 

Parent Responsibilities 

Your son/daughter has been issued a Laptop computer to improve and person-

alize his/her education this year.  It is essential that the following guidelines be 

followed to ensure the safe, efficient, and ethical operation of this computer. 

★ I will supervise my son’s/daughter’s use of the Laptop at home. 

★ I will discuss our family’s values and expectations regarding the use of the 

Internet and email at home and will super-vise my son’s/ daughter’s use of 

the Internet and email. 

★ I will not attempt to repair the Laptop, nor will I attempt to clean it with 

anything other than a soft, dry cloth. 

★ I will report to the school any problems with the Laptop.  

★ I will not load or delete any software from the Laptop. 

★ I will make sure my son/daughter recharges the Laptop battery nightly. 

★ I will make sure my son/daughter brings the Laptop to school every day. 

★ I understand that if my son/daughter comes to school without his/her 

computer I may be called to bring it to school. 

★ I agree to make sure that the Laptop is returned to the school when re-

quested and upon my son’s/daughter’s withdrawal from Ruthven-Ayrshire 

School. 

★ I agree to pay for any fines my son/daughter incurs due to loss of damage 

of school equipment. 
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 Greater technological literacy skills for students as recorded on the dis-

trict’s technology assessment; and 

 Increased teacher recruitment, enthusiasm, and retention. 

Computer, Network, and Internet Use Guidelines 

Ruthven-Ayrshire fully expects that all members of the school community 

will use the computer systems in a responsible, appropriate, and legal man-

ner. Use the following regulations as a guide when working within our com-

puter system: 

1) The school’s internet connection should be used only for research or 

information gathering that is directly related to academic assignments 

or extracurricular projects supervised by the Ruthven-Ayrshire District 

faculty. 

2) During school hours, game playing on computers is not allowed unless 

the game is directly related to a school assignment or activity. 

3) Students in those grades in which laptop computers are required are 

expected to bring their computers to school each day with the battery 

fully charged. Computers should be plugged in each night to assure a 

full charge the following day. 

4) E-mail (or any other electronic communication) should be used only for 

legitimate and responsible communication between students, faculty, 

and the outside world. Rude, abusive, threatening, or otherwise inap-

propriate language is not permitted. 

5) Students may access only those files that belong to them or which they 

are certain they have permission to use. Students are expected to fol-

low all copyright laws. 

6) Files stored within the school computer systems (both laptop and file 

servers) should be limited to those relating to formal school courses or 

activities. Games, commercial software, or graphic files that are not for 

a school project or formal activity should not be stored on the school 

computer systems. 

7) Laptops and cases are property of the Ruthven-Ayrshire Community 

School District and are loaned to the students. 
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The Ruthven-Ayrshire District reserves the right to monitor all activity on lap-

tops issued to students. Access to the Ruthven-Ayrshire District computer sys-

tems on or off campus is a privilege, not a right. Violating the letter or spirit of 

the above regulations may be cause to deny a student access to the Ruthven-

Ayrshire Community School District computer systems, and/or may result in 

more serious disciplinary action(s) and/or financial obligations. 

Standards for Proper Care of Your Laptop 

Users are responsible for the general care of the Laptop computers that have 

been issued by the school.  Laptop computers that are broken or fail to work 

properly must be reported to the Help Desk or taken to the office for a loaner 

should the device have a serious malfunction. 

General Precautions 

1. Users are responsible for keeping their Laptop computer’s battery charged 

for school each day. 

2. No food or drink is allowed next to your Laptop computer while it is in use. 

Do not eat or drink while using your Laptop. 

3. Cords, cables, and removable storage devices must be inserted carefully 

into the Laptop. 

4. Users should never carry their Laptops while the screen is open, unless 

directed to do so by a teacher. 

5. Laptops should be closed and put to Sleep before moving them to con-

serve battery life. 

6. Laptops must remain free of any writing, drawing, stickers, or labels that 

are not the property of the Ruthven-Ayrshire Community School District. 

Removable Clings are allowed. 

7. Do not attempt to remove or change the physical structure of the comput-

er, including keys, screen cover, or plastic casing. Doing so will void the 

warranty, and families will be responsible for 100 percent of the repair or 

replacement cost. 
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¨ Share personal information with anyone on the Internet or via e-mail; 

¨ Engage in unauthorized use of the network; 

¨ Maliciously damage or steal school computer equipment or electronic 

data; and 

¨ Change the settings of school-supplied software. 

Cyber Bullying 

“Cyber Bullying” is when a child, preteen, or teen is tormented, threatened, 

harassed, humiliated, embarrassed or otherwise targeted by another child, 

preteen, or teen using the Internet, interactive and digital technologies, or mo-

bile phones (www.stopcyberbullying.org). 

This is serious. Children have killed each other and/or committed suicide after 

having been involved in a cyber bullying incident. 

Harassment and bullying of students and employees are against federal, state, 

and local policy, and are not tolerated by the board.  The board is committed 

to providing all students with a safe and civil school environment in which all 

members of the school community are treated with dignity and respect. 

If—after an investigation—a student is found to be in violation of the board’s 

anti-bullying/harassment policy, the student shall be disciplined by appropriate 

measures which may include suspension or expulsion. 

Ruthven-Ayrshire has a “good conduct” policy by which it governs out-of-

school conduct of students who participate in extracurricular activities.    

A cyber bully may be punished under the Ruthven-Ayrshire good conduct poli-

cy by being suspended from extracurricular activities, including being banned 

from school dances, prom, being a member of student council, or being 

elected to class office, as well as suspended from interscholastic activities. 

The Association for Computing Machinery’s Code of Ethics and Professional 

Conduct (1993) stresses the following “moral imperatives:” 

§ I will contribute to society and human well-being. 

§ I will avoid harm to others. 

§ I will be honest and trustworthy. 
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¨ Be prepared and have my assigned Laptop ready to work at the begin-

ning of class; 

¨ Use the Laptop only for activities my teacher has allowed; 

¨ Respect the Laptops of others; 

¨ Secure Laptops appropriately; 

¨ Report any loss or damage to any Laptop immediately; 

¨ Protect the Laptop by keeping the Laptop in a school approved case; 

¨ Charge the batteries as directed; 

¨ Protect the Laptop by unplugging power supply and other peripherals 

when transporting the Laptop; and 

¨ Protect the display by carefully closing the lid when moving the Lap-

top. 

Use of the Ruthven-Ayrshire Community School District computer network as 

well as the Internet is a privilege. Therefore, I agree that I will: 

¨ Act responsibly and ethically when accessing the Internet; 

¨ Only access teacher authorized sites at the appropriate times; 

¨ Use my assigned network drive to store school related files only; 

¨ Notify my teacher immediately if I accidentally access an inappropriate 

site; and 

¨ Protect my user account by logging off when not at my computer. 

I agree that I will not: 

¨ Send defamatory or harassing e-mail; 

¨ Make unauthorized access (“Hack”) into any computer system; 

¨ Use copyrighted materials that exceed fair use guidelines without 

written permission of the author; 

¨ Loan my Laptop to another student; 

¨ Share passwords; 
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8. Do not remove or interfere with the serial number or any identification 

placed on the computer. 

9. Laptops must never be left in a car or any unsupervised area. 

Carrying Laptop Computers 

The protective case provided has sufficient padding to protect the Laptop from 

normal treatment and provide a suitable means for carrying the computer 

within the school. The guidelines below should be followed: 

1. Laptops should always be within the protective case when carried. 

2. Do not place other objects (such as folders and books) within the case to 

avoid causing too much pressure and weight on the mobile computer 

screen. 

3. Always completely close the lid and wait for the computer to enter Sleep 

mode before moving it, even for short distances. Movement while the 

computer is on can result in permanent damage to the hard-drive and 

therefore the loss of all data. Sleep mode is sufficient 

4. We recommend that you carry the laptop bag inside your normal school 

pack.  Do not overstuff your pack—extreme pressure on the laptop can 

cause permanent damage to the screen and other components. 

5. Do not lift the Laptop while holding the screen.  This is a weak spot. 

6. Do not grab and squeeze the computer as this can damage the screen and 

other components. 

Screen Care 

The mobile computer screens can be easily damaged if proper care is not tak-

en. Broken screens are NOT covered by warranty and can cost over $800 to 

replace. Screens are particularly sensitive to damage from excessive pressure.  

Please care for your screen: 

1. Do not touch the computer screen with anything (e.g., your finger, pen, 

marker, etc.) other than approved computer screen cleaners. 
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2. Do not leave anything on the keyboard before closing the lid (e.g. pens, 

pencils, or disks).  A pen or pencil left on the keyboard will crack the screen 

when the lid is closed. 

3. Do not lean on the top of the mobile computer when it is closed. 

4. Do not place anything near the mobile computer that could put pressure 

on the screen. 

5. Do not place anything in the carrying case that will press against the cover. 

6. Do not poke the screen. 

7. Clean the screen with a soft, dry, anti-static, or microfiber cloth or with 

screen cleaner designed specifically for LCD-type screens. Do not use 

cleaning solutions. 

Battery Life and Charging 

1. Arrive at school each day with a fully charged battery. Establish a routine at 

home whereby each evening you leave your computer charging overnight. 

2. Avoid using the charger in any situation where you or another is likely to 

trip over the cord. 

3. Don’t let the battery completely drain. Immediately shut down if you are 

unable to connect to the charger. 

4. Close the lid on the computer when it is not in use in order to save battery 

life and protect the screen. 

Using Your Laptop at School 

1. Laptops are intended for use at school each day. School messages, an-

nouncements, calendars, and schedules will be accessed using the Laptops 

in addition to routine instructional tasks. 

2. Sound should be muted at all times unless used for instructional purposes. 

 

Laptops at Home 

1. When users are not monitoring mobile computers, they should be stored 

in a safe location. Users are encouraged to take their mobile computers 

home every day after school, regardless of whether or not they are need-
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5. If possible, set up a workstation at home with an external keyboard and 

mouse that allows you to situate the screen at eye-level and the keyboard 

at lap-level. 

6. Read the safety warnings included in the Apple use guide. 

ETC. 

1. All mobile computers lock themselves with the active user account when 

not in use.  Keep your password safe and do not share your password with 

others for any reason.  Should your password become compromised con-

tact the Tech Help Desk. 

2. Do not modify any files that you did not create. Deletion or changes to 

certain files can affect your mobile computers performance. 

3. Music and games are not allowed on the computer during school hours in 

the classroom. Do not save any games or programs (unless used for class-

room purposes and approved by your classroom teacher). All software 

must be district provided. 

4. The Laptop has antivirus protection and web filtering software. This soft-

ware will scan the hard drive and removable media for known viruses. The 

virus software will be upgraded from the network. 

5. Users may be selected at random to provide their mobile computer for 

inspection. 

How to Handle Problems 

1. Promptly report any problems to the Tech Office at R-A or G-T. 

2. Don’t force anything (e.g., connections, popped-off keys, DVD/CD’s). Seek 

help instead. 

3. When in doubt, ask for help. 

 

Ruthven-Ayrshire Standards for Proper Computer Care 

Use of the Ruthven-Ayrshire Community School District Laptops is a privilege. 

Therefore, I agree that I will: 
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8.  All data stored on or accessed by devices owned by Ruthven-Ayrshire 

CSD is subject to the Acceptable Usage Policy.  This data could be moni-

tored.  Devices Suspected of containing illegal data, images or evidence of 

illegal activities will be turned over to law enforcement for investigation and 

legal action when warranted.  

Online Communication 

1. Always use appropriate language. 

2. Do not transmit language/material that is profane, obscene, abusive, or 

offensive to others. 

3. Do not send mass emails, chain letters or spam. 

4. Users should maintain high integrity with regard to their email or other 

communication content online. If you wouldn’t want your teacher or par-

ent to see the information; don’t say it. 

5. No private chatting during class without permission. 

6. District email is subject to inspection and use of this email account should 

be school related. 

7. Personal email accounts not provided by the district are not allowed on 

the mobile computer. 

Personal Health and Safety 

1. Avoid extended use of the computer resting directly on your lap. The 

bottom of the laptop can generate significant heat and therefore cause 

temporary or permanent injury. Use a barrier such as a book when work-

ing on your lap. 

2. Avoid lap-based computing while connected to the power adapter as this 

will significantly increase heat production. 

3. Avoid lengthy use involving repetitive tasks (such as typing and use of the 

track-pad). Take frequent breaks and alter your physical position (typing 

while standing, sitting, leaning, etc.) to minimize discomfort. 

4. Maintain good physical posture while working at the computer. 
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ed.  Mobile computers should not be stored in a vehicle.  When not in use, 

store your laptop in the bag in an upright position. 

2. If Users leave their mobile computer at home, all means to have it brought 

to school should be sought prior to the start of school.  Loaners under such 

conditions may be allowed for the term of one day should one be available 

and if absolutely necessary. 

 

Saving Data to Removable Storage Devices 

1. Users may choose to store personal items such as pictures or music using 

removable storage devices.  Users may also choose to backup their other 

work using removable file storage. 

2. Removable flash drives may be purchased at a local retailer.  

Privacy and Safety 

1. Avoid chat rooms and do not click on links from mysterious senders. 

2. Only open, use, or change computer files that belong to you. 

3. Never reveal your full name, phone number, home address, social security 

number, credit card numbers, password, or passwords of other people. 

4. Remember that storage is not guaranteed to be private or confidential. 

5. If you inadvertently access a web site that contains obscene, pornographic, 

or otherwise offensive material, notify a staff member immediately so that 

such sites can be blocked from further access. This is not merely a request; 

it is a responsibility. 

6. Electronic devices owned by Ruthven-Ayrshire CSD could contain Global 

Positioning Systems (GPS). This technology could be used by Ruthven-

Ayrshire CSD or legally authorized law enforcement agencies in order to 

determine the location of the device.   

7.   It is not the policy of the Ruthven-Ayrshire CSD to monitor students or 

their surroundings by activating the built in Web Camera and/or Micro-

phone.  It is important to note that the laptops issued do contain these de-

vices, and malicious software or law enforcement could activate these de-

vices.  


