
Step 1: Click on 
Time Keeper 
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Step 2: Log 
into Time 
Keeper 



Step 3: Click 
on 
Workshop 
Registration 
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Step 4: 
Available 
workshops 
will be 
displayed in 
this area. 
Click on the 
title (it will 
become 
bolded), then 

the + in the 

upper right 

 How to Register for Internal PD Through Time Keeper  



Step 5: You 
will be 
prompted 
to register 
for the 
workshop 
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Step 6: You 
will be all 
registration 
information, 
with choices 
to unregister 
or print 
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