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Vendor

This form is a checklist for essential bid documents

Included Not
Included BID: Paper Products
(Please 1
Check) (Please
Check)

1. Invitation to Bid with Original Signature

2. Certification Regarding Debarment, Suspension, Ineligibility,
and Voluntary Exclusion - Lower Tier Covered Transactions

3. Certification Regarding Lobbying

4. Disclosure of Lobbying Activities

5. Certificate of Independent Price Determination

6. Addendums (If any are distributed)

7. Material Safety Data Sheets

SIGNATURE OF AUTHORIZED REPRESENTATIVE

DATE
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ADVERTISEMENT
INVITATION TO BID
Sealed bids are hereby invited by Natchitoches Parish School Board for:
Bid: Paper Products

Bids will be received no later than 2:00 p.m., Wednesday, June 23, 2021, at the
Natchitoches Parish School Board purchasing department, 310 Royal Street, Natchitoches,
LA 71458-0016. Bids will be publicly opened and read aloud in the School Board's Central
Office by a designated representative of the Natchitoches Parish School Board. Any bid

recejved after this date and time will not be accepted and will be returned unopened.
Complete bid documents may be obtained by visiting www.centralbidding.com .

Bid shall be submitted in a sealed envelope clearly marked on the outside with:

1. Bidders name.
2. Bid due date and time.
3. Project number/name: _______Paper Products

Bidders may elect to submit bids electronically at www.centralbidding.com. Bidders that
wish to submit electronic bids online may be charged a fee by Central Bidding.

Bids must be submitted on the official bid form(s) furnished in the bid package. Bids
submitted on any other form(s) will be rejected.

Award will not be made at the time of the bid opening, but will be awarded by the School
Board at the meeting. Vendors who are not awarded will be notified by
mail.

If quoting a price on an item that has not been pre-approved, you must submit a sample of
that item before bid opening for it or it will not be considered.

Natchitoches Parish School Board reserves the right to reject, in whole or in part, any bids
and to waive any and all technicalities and informalities in accordance with State law.

Firm Name Address

City State ZIP Area Code Telephone
AUTHORIZED SIGNATURE -
Contract Administrator:

Printed Name Title

Address City State_ _ZIP__

Area Code ____ Telephone Email:

RETURN WITH BID FORM
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Natchitoches Parish School Board is an Equal Opportunity Employer.

Michelle Demery
Chief Procurement Officer

Michelle.Demery@NPSB.la
(318)352-2358

Natchitoches Times:
May 2021
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SECTION ONE
GENERAL INSTRUCTIONS TO BIDDERS

1.1 Definition of key words used in this solicitation:

For purposes of this solicitation and subsequent contract, the following definitions

shall apply:

a) Bidder-The individual, partnership, LLC, or corporation who submits a bid in
response to a solicitation.

b) Central Bidding: Service provided by Info Tech, Inc. the company contracted by the
Natchitoches Parish School Board to provide secure internet bids. Web address is
www.centralbidding.com and telephone is 225-810-4814.

c) Contract: The legal agreement formed by the acceptance of the bidder’s offer by the

NPSB.
d) Contractor/Consultant: The individual, partnership, or corporation who, as a result

of the competitive solicitation process, is awarded a contract by the NPSB.

e) Contract Representative: The NPSB employee or employees who have specifically
been designated to act a contact person or persons to the Contractor, and is
responsible for monitoring and overseeing the Contractor’s performance under this
Contract.

f) Document: Incorporated herein by reference, all instructions, terms, conditions,
specifications, scope of work, addenda, amendments and the Contractor’s bid as
accepted by NPSB.

g) Supervisor of Purchasing: The contracting authority for the NPSB authorized to
sign purchase orders, contracts, and amendments thereto on behalf of the NPSB.

h) May: Indicates something that is not mandatory, but not permissible.

i) NPSB: The Natchitoches Parish School Board

j} Should: Indicates something that is recommended but not mandatory. If the Bidder
fails to provide recommended information, the NPSB may, at its sole option,
ask the Bidder to provide the information or evaluate the bid without the
information.

1:2 Inquiries

a) Any question related to an Invitation to Bid shall be directed to the NPSB Purchasing
agent, Michelle Demery.

b) A bidder shall not contact or ask questions of the department for whom the
requirement is being procured unless specifically authorized by the purchasing
agent.

¢) The Purchasing Agent may require any and all questions to be submitted in writing.
Bidders are encouraged to submit written questions via email or fax, at least seven
days prior to the bid due date.

d) Any correspondence related to a solicitation should refer to the appropriate
Invitation for Bid number, pate, and paragraph number. An envelope containing the
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f)

g)
h)

questions should be identified as such, otherwise it may not be opened until after
the official bid due date and time.

Objections or request for changes to the bid specifications or bid conditions must be
filed in writing and must be received by the NPSB Purchasing Department at least
(7) days prior to the hour and date of the bid opening. Resulting changes to the
specifications (if approved) shall be issued by written addendum no less than three
(3) business days prior to bid opening.

Exceptions do not obligate the NPSB to change or alter specifications.

Oral interpretations or clarifications will be without legal effect.

Only questions answered /addressed by a formal written addendum to the
[nvitation to Bid will be binding.

1:3 Familiarization of Scope of Work

a)

b)

Before submitting a bid, each bidder shall familiarize itself with the specifications,
requirements, restrictions, laws regulations and other factors affecting contract
performance.

The Bidder shall be responsible for fully understanding the requirements of the
subsequent contract and otherwise satisfy itself as to the expense and difficulties
accompanying the fulfillment of contract requirements. It is expected that this may
require an on-site inspection.

The failure or omission of the bidder to acquaint itself with existing conditions shall
in no way relieve it of any obligation with respect to this or any other bid, proposal,
or contract. There will be no subsequent financial adjustment, other than that
provided by the subsequent Contract, for lack of such familiarization.

1:4 Submission of Bids

a)

b)

d)

Except as provided in paragraph 1.4, the bidder shall submit a bid on the forms
furnished herewith. Bidders electing to submit a physical (paper) bid, must use the
bid package as outlined in the instructions. Bids submitted in any other form will be
rejected.

The bid shall be submitted in a sealed envelope. The bidder shall type/print name
of bidder, bidder’s address, bid name, bid number and bid opening date on face of
envelope. THE NPSB ASSUMES NO RESPONSIBILITY FOR UNMARKED ENVELOPES
BEING CONSIDERED FOR AWARD.

The NPSB does not accept fax or email bid responses for formal solicitations and
those responses will not be considered.

Bid prices are to by typewritten or in ink. All bids must be submitted with original
signature signed in ink by an authorized member of the firm. All signatures,
including, but not limited to, witness signatures and notary signatures on
accompanying documents shall be original signatures submitted in ink. This
provision does not apply to electronic bids.
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e)
f)

g)

h)

i)
j)

Any bid will be rejected if it shows any deviations, additions, conditional bids,
alternate bids, incomplete bids, or others unless specifically allowed for.
Physical (paper) bids shall be hand delivered or mailed to:

Natchitoches Parish School Board

Purchasing Department

c/0 Michelle Demery

310 Royal Street

Natchitoches, LA 71458-0016

All bids received after the time limit set forth in the Invitation to Bid will be
returned to the bidder unopened. It is solely the bidder’s responsibility to see that
sealed bids are arrive at the designated location before the bid due date and time.

Bidders may elect to submit bids electronically via the internet. Electronic bids for
the NPSB are available for submission at www.centralbidding.com .

Bidders electing to submit bids electronically shall follow procedures as established
by Central Bidding. Proper and timely submission of an electronic bid is the sole
responsibility of the bidder. Bidders are encouraged to complete the electronic bid
documents well in advance of bid closing. Late bids due to malfunction of internet
infrastructure, certificate service providers, electronic bid bond providers, or other
interruptions shall not be allowed.

Bidders submitting bids electronically need not submit paper forms.

Bids with different ITB numbers are not to be combined on the same form or placed
in the same envelope. Bids submitted in violation of this provision will be
determined non-responsive.

1:5 Completion of Bid Documents

a) ANYALTERNATE PRODUCTS MUST BE SUBMITTED 7 DAYS PRIOR TO BID OPENING.

b)

Bidder must present detailed specifications as well the brand and model or catalog
number of the product offered in its bid if the bid is an alternate. This information
will be used in determining compliance with specifications. Bids not specifying
brand and model number shall be considered as offering the exact products as
specified in the solicitation.

Failure to submit adequate documentation on the product offered if different will be
cause for rejection of a bid.

It is the responsibility of the bidder to ensure receipt and acknowledgement of all
addenda prior to submission. The bidder shall acknowledge receipt of all addenda
on the bid form where appropriate. Failure to acknowledge receipt of addenda in
the space provided will result in the bid being declared non-responsive.
Substitution or alteration of any form is not allowed. All forms must be executed as
presented. Failure to adequately complete a necessary form, substitution of a form,
or alteration of a form shall be cause for rejection of a bid.
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f} All bids submitted in response to this invitation shall become the property of the
NPSB and shall become a matter of public record available for review subsequent to
the Contract award.

g) By signature on the bid form, bidder certifies:

>

»

The submission of the offer did not involve collusion or other anti-
competitive practices.

The Bidder shall not discriminate against an employee, or applicant for
employment in violation of Federal or State law. :

The Bidder has not given, offered to give, nor intends to give at any time
hereafter, any economic opportunity, future employment, gift, loan, gratuity,
special discount, trip, favor, meal or service to a public servant in connection
with the submitted offer.

The Bidder hereby certifies that the individual signing the bid is an
authorized agent for the bidder and has the authority to bind the Bidder to
the contract.

That neither it nor its principals are presently debarred, suspended,
proposed for debarment, declared ineligible from participation in any
transaction by any Federal department or agency.

1:6 Bid Changes or Withdrawal

a) Bidder may withdraw bid prior to the bid opening by written request. This
communication must be received prior to the date and hour of the bid opening.

b} Except as provided in this section, NPSB Policy, State of Louisiana Revised Statute
38:2214 or other applicable law, all bids shall remain firm for a minimum of forty-
five (45) days from the date of the bid opening.

Bids containing patently obvious, unintentional, and substantial mechanical, clerical,
or mathematical errors, or errors of unintentional omission of a substantial quantity
of work, labor, material, or services made directly in the compilation of the bid, may
be withdrawn by the contractor if clear and convincing sworn, written evidence of
such errors is furnished to the NPSB Purchasing Department within forty-eight (48)
hours of the bid opening excluding Saturdays, Sundays and legal holidays. Such
errors must clearly be shown by objective evidence drawn from inspection of the
original work papers, documents, or materials used in the preparation of the bid
sought to be withdrawn.,
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1:7 Prices

a) Unless otherwise provided for in bid documents, all bids shall include freight pre-
paid, F.0.B NPSB.

b) The NPSB is exempt from all state and local sales taxes.

c) All prices submitted should include all taxes, which may be due and payable by the
bidder, and the bidder shall have no claim under any contract for the payment of
any additional taxes.

1:8 Quantities

a) All quantities set forth in the bid documents are estimated quantities that the NPSB
reasonably expects to purchase during the contract period and are used for the
purpose of determining low bid.

b) The NPSB reserves the right to purchase a greater or lesser amount of any item set
forth in the bid.

¢) The NPSB does not guarantee or otherwise assure the purchase of any individual
item or quantity in this bid or resulting contract.

1:9 Trade Names and Materials

a} Where materials or equipment are specified by a trade or brand name, it is not the
intention of the NPSB to discriminate against an equal product of another
manufacturer.

b) Itis to be understood that the use of such a brand name or trade name is to define a
standard of quality, character, and performance as well as establish an equal basis
for the evaluation of bids.

¢) Bids are not restricted to the specific brand, make or manufacturer named.
Equivalent products will be acceptable.

d) It shall be the responsibility of the Supervisor of Purchasing to determine what is
considered an equivalent product.

e) All materials or equipment shall be the best of their respective kinds and shall in all
cases be fully equal to the stated product. Manufacturer spec sheets of the
equivalent product must be included with bid or bid will be rejected.

1:10 Award of Bid

a) The NPSB reserves the right to reject, in whole or in part, any and all bids and to
waive any and all technicalities and informalities, and reissue an Invitation to Bid in
accordance with the state law.

b) The NPSB reserves the right to negotiate with the lowest responsive, responsible
bidder prior to bid award and to issue change orders in conjunction with bid award.

c) Bids shall be opened publicly, read aloud, recorded, and compiled in a tabular form,
a copy of which will be available for examination in the Purchasing Department. No
determination of bid award will be made at the time of opening. After review by the

8
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d)

g)

h)

)

k)

Purchasing Department, the certified tabulation and recommendation for bid award
will be available for examination prior to the official meeting for consideration by
the Board. Recommendation of award will be made to the NPSB based upon the
lowest responsible and responsive bidder(s) in conformance with the criteria
designated in the Invitation to Bid.

For the purpose of making this evaluation, administrative costs the NPSB for issuing
and administering each contract awarded under this invitation will be considered.
Individual awards may be made for the items and combinations of items, which
result in the lowest aggregate price to the NPSB, including such administrative costs.
Based on such administrative costs the NPSB may make multiple awards for this
contract.

In calculation of the lowest responsive bid, unit prices shall supersede extended
prices for items bid in quantity, and written expressions for a price shall supersede
the corresponding numerical expression if they do not agree. A random un-
substantive discrepancy in extended prices will not render a bid unresponsive. The
Purchasing Department shall rea the bids as submitted, note any discrepancies, and
request written clarification for insubstantive {(minor) errors that do not affect low
bid determination.

The NPSB may reject any bid for failure by the bidder to comply with any
requirement stated in the bid documents. Non-responsive bidders will be noted on
the bid tabulation as such, with reason(s) for this determination stated.

The NPSB reserves the right to reject all bids (individual line item or group, as
applicable) if the lowest bid is in excess of ten percent (10%) of the price offered to
any government entity by any authorized distributor for similar quantities of the
same product within 180 days prior to bid opening.

Any bidder evidenced to be not responsible may be disqualified through a
Disqualification Hearing process, and if declared “not responsible” by the NPSB bids
shall be rejected. A bidder may be declared not responsible for such reasons
including, but not limited to, failure to pay taxes, failure to obtain licenses or
permits, poor performance on past contracts with NPSB or other government
agency, or lack of evident capacity to fulfill contract.

The NPSB reserves the right to contact bidders for the purpose of obtaining
additional information and/or clarification that will assure full understanding of,
and responsiveness to, solicitation requirements. Such information shall be
provided within five business days. This may include brochures, specification
sheets, detail drawings, or samples.

The NPSB reserves the right to eliminate any and all items from the bid list prior to
issuing a bid award, a notice to proceed, or a purchase order, and if so, the bid price
shall be adjusted accordingly.

Payment discounts, while accepted, will not be used in the determination of low bid.
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1) Awards become official at the time bids are accepted by the NPSB during their
regular sessions. Contact has its inception in the award, eliminating a formal signing
of a separate Contract Document.

m) The purchase order and/or contract mailed or delivered to the successful bidder is
the official authorization to deliver materials or perform the services described
therein. The time allowed for delivery or performance begins with the date of bid
acceptance and approval by the NPSB unless otherwise specified in the bid
documents whether or not a purchase order or contract has been issued.

n) Preference
» Preference is hereby given to materials, supplies and provisions,

produced, manufactured or grown in Louisiana, quality being equal to
articles offered by competitors outside of the state.

Preference for Louisiana products may be granted in accordance with
LA R.S. 38:2251. Bidder shall include with bid, or submit in a separate
envelope that meets the requirements of 1.5.2, a notarized statement
indicating which bid items meet preference requirements.

For determination of preference, paper and paper products shall be
manufactured or converted in Louisiana. For the purposes of this
paragraph, “manufactured” shall mean the process of making a
product suitable for use from raw materials by hand or by machinery
and “converted” shall mean the process of converting roll stock into a
sheeted and fully packaged product in a full-time converting
operation. For paper supplied in wrapped reams, each carton and
each individual ream shall be clearly labeled with the name of the
manufacturer or converter and the location within Louisiana where
such paper is manufactured or converted.

in the event of a tie bid, preference will be given in the following
order: companies located in Natchitoches Parish, companies located
in the State of Louisiana, companies whose Louisiana business
workforce is comprised of a minimum of fifty percent Louisiana
residents, and bid with earlies submittal time.

10
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SECTION I LAWS

This contract between Natchitoches Parish School Board and the Vendor shall be governed in
accordance with the laws of the State of Louisiana and all applicable Federal Regulations.

Upon signing this contract to provide Paper Products to the Natchitoches Parish School Board Child
Nutrition Program, the bidder is agreeing that the compliance with the Acts listed below:

2.0.1

2.0.2

2.03

DEBARMENT, SUSPENDED, AND INELIGIBLE STATUS

Institutions shall solicit offers from, award contracts to, and consent to subcontracts with
responsible contractors and /or principals only. By signing this agreement, the bidder is testifying
that they (the Contractor) and/or its subcontractors are not debarred, suspended or have any
ineligible or voluntary exclusion with the U.S. Department of Agriculture or any other Federal or
State Agency. All responses will be verified.

A contract award (see 2 CFR 180.220) must not be made to parties listed on the government
wide exclusions in the System for Award Management (SAM), in accordance with the OMB
guidelines at 2 CFR 180 that implement Executive Orders 12549 (3 CFR part 1986 Comp., p.
189) and 12689 (3 CFR part 1989 Comp., p. 235), “Debarment and Suspension.” SAM
Exclusions contains the names of parties debarred, suspended, or otherwise excluded by
agencies, as well as parties declared ineligible under statutory or regulatory authority other
than Executive Order 12549.

BYRD ANTI-LOBBYING AMENDMENT

Contractors that apply or bid for an award exceeding $100,000 must file the required
certification. Each tier certifies to the tier above that it will not and has not used Federal
appropriated funds to pay any person or organization for influencing or attempting to
influence an officer or employee of any agency, a member of Congress, officer or employee of
Congress, or an employee of a member of Congress in connection with obtaining any Federal
contract, grant or any other award covered by 31 U.S.C. 1352. Each tier must also disclose any
lobbying with non-Federal funds that takes place in connection with obtaining any Federal
award. Such disclosures are forwarded from tier to tier up to the non-Federal award.
(Appendix II of 2CFR Part 200(1)).

CONTRACT TERMS AND CLAUSES

The Contract between the Board/CNP and the Contractor shall begin and end on the dates
specified in the IFB, unless terminated earlier in accordance with the applicable terms and
conditions.

Contract Renewal: The Board/CNP shall have the option, in its sole discretion, to renew the
Contract for additional renewals as defined in the Standard Contract on a year-to year basis giving
the Contractor written notice of the renewal decision at least sixty (60) days prior to the expiration
of the initial term or renewal term. Renewal will depend up the best interests of the CNP, funding,
and Contractor’s performance. Renewal will be accomplished through the issuance of a written
notice or Notice to Award Amendment. Upon board's election in its sole discretion, to renew any

11
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part of the Contract, the Contractor shall remain obligated to perform in strict accordance with this
Contract unless otherwise agreed by the CNP and the Contractor.

Contract Extension: In the event that this Standard Contract shall terminate or be likely to
terminate prior to the making of an award for a new contract for the identified goods and services,
the CNP may, with written consent of the Contractor, extend this Contract for such period as may
be necessary to afford the CNP a continuous supply of the identified goods and services.

204 REMEDY FOR NON-PERFORMANCE/TERMINATION OF CLAUSES

a. Immediate Termination: This Contract will terminate immediately and absolutely if the
NPSB/CNP determines that adequate funds are not appropriated or granted or funds are de-
appropriated such that the NPSB/CNP cannot fulfill its obligations under the Contract, which
determination is at the sole discretion and shall be conclusive. Further the NPSB/CNP may
terminate the Contract for any one or more of the following reasons effective immediately
without advance notice:

ty

(ii)

(i)
(iv)

In the event the Contractor is required to be certified or licensed as a condition
precedent to providing goods and services, the revocation or loss of such license
or certification may result in immediate termination of the Contract effective as of
the date on which the license or certification is no longer in effect;

The NPSB/CNP determines that the actions, of failure to act, of the Contractor, its
agents, employees or subcontractors have caused, or reasonably could cause, life,
health or safety to be jeopardized;

The Contractor fails to comply with confidentiality laws or provisions; and/or
The Contractor furnished any statement, representation or certification in
connection with the Contract or the bidders process which is materially false,
deceptive, incorrect, or incomplete.

b. Termination for Cause: The occurrence of any one or more of the following events shall
constitute cause for the NPSB/CNP to declare the Contractor in default of its obligations under
the Contract:

(¥

(i)

(i)
(iv)

W)

The Contractor fails to deliver or has delivered nonconforming goods or services
or fails to perform to the NPSB/CNP's satisfaction, any material requirement of
the Contract or is in violation of a material provision of the Contract, including, but
without limitation the express warranties, made by the Contractor;

The NPSB/CNP determines that satisfactory performance or the Contract is
substantially endangered or that a default is likely to occur;

The Contractor fails to make substantial and timely progress toward performance
of the Contract;

The Contractor becomes subject to any or insolvency proceeding under federal,
NPSB law, or State law to the extent allowed by applicable federal, parish or state
law including bankruptcy laws; the Contractor terminates or suspends its
business; or the NPSB/CNP reasonably believes that the Contractor has become
insolvent or unable to pay its obligations as the accrue consistent with applicable
federal or state law;

The Contractor has failed to comply with applicable federal, NPSB, and State laws,
rules, ordinances, regulations and orders when performing within the scope of the
Contract;

12
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(vi)  The Contractor has engaged in conduct that has or may expose the NPSB/CNP to
liability, as determined in the NPSB'’s sole discretion; or

(vii)  The Contractor has infringed any patent, trademark, copyright, trade dress or any
other intellectual property rights of the NPSB, CNP, or a third party.

¢. Notice of Default: If there is a default event caused by the Contractor, the NPSB/CNP shall
provide written notice to the Contractor requesting that the breach or noncompliance be
remedied within the period of time specified in the NPSB/CNP’s written notice to the
Contractor. Ifthe breach or noncompliance is not remedied within the period of time specified
in the written notice, the NPSB/CNP may:
(i) Immediately terminate the Contract without additional written notice; and/or
(i) Procure substitute goods or services from another source and charge the
difference between the Contract and the substitute to the defaulting Contractor;
and/or,
(iii)  Enforce the terms and condition of the Contract and seek any legal or equitable
remedies.

d. Termination for Convenience: Following thirty (30) days written notice, the NPSB/CNP may
terminate the Contract in whole or in part without the payment of any penalty or incurring
any further obligation to the Contractor. Following termination upon notice, the Contractor
shall be entitled to compensation, upon submission of invoice and proper proof of claim, for
goods and services provided under the Contract to the NPSB/CNP up to and including the date
of termination.

e. Termination Due to Change in Law: The NPSB/CNP shall have the right to terminate this
Contract without penalty by giving thirty (30) days’ written notice to the Contractor as a result
of any of the following:

(1) The NPSB/CNP authorization to operate is withdrawn or there is a material
alteration in the programs administered by the NPSB/CNP; and for
(ii) The NPSB/CNP's duties are substantially modified.

f. Payment Limitation in Event of Termination: In the event of termination of the Contract
for any reason by the NPSB/CNP, the NPSB/CNP shall pay only those amounts, if any, due and
owing to the Contractor for goods and services actually rendered up to and including the date
of termination of the Contract and for which the NPSB/CNP is obligated to pay pursuant to the
Contract or Purchase Instrument. Payment will be made only upon submission of invoices and
proper proof of the Contractor’s claim. This provision is no way limits the remedies available
to the NPSB/CNP under the Contract in the event of termination. The NPSB/CNP shall not be
liable for any costs incurred by the Contractor in its performance of the Contract, including,
but not limited to startup costs, overhead or other costs associated with the performance of
the Contract.

g. The Contractor’s Termination Duties: Upon receipt of termination or upon request of the
NPSB/CNP, the Contractor shall:

(i) Cease work under the Contract and take all necessary or appropriate steps to limit
disbursements and minimize costs, and furnish a report within thirty (30) days of
the date of notice of termination, describing the status of all work under the
Contract, including without limitation, results accomplished, conclusions
resulting therefrom, and any matters the NPSB/CNP may require;

13
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2.05

(i) Immediately cease using and return to the NPSB/CNP, any personal property or
materials, whether tangible or intangible, provided by the NPSB/CNP to the
Contractor;

(iii}  Comply with the NPSB/CNP’s instructions for the timely transfer of any active files
and work product produced by the Contractor under the Contract;

(iv]  Cooperate in good faith with the NPSB/CNP, its employees, agents, and
contractors during the transition period between the notification of termination
and the substitution of any replacement contractor; and

v) Immediately return to the NPSB/CNP any payments made by the NPSB/CNP for
goods and services that were not delivered or rendered by the Contractor.

Contractors must comply with Section 104(d) of the William F. Goodling Child Nutrition
Reauthorization Act of 1998 (Public Law 105-336 added a provision, Section 12(n) to NSLA
(42USC1760(n)) requiring school food authorities to purchase, to the maximum extent
practicable, domestic commodities and products. Section 12(n) of the NSLA defines a “domestic
commodity or product” is defined as one that is either in the U.S. or is processed in the U.S.
substantially using agricultural commodities produced in the U.S. as provided in 7 CFR Part 210.21
(d). “Substantial” means that over 51 percent of the final processed product consist of agricultural
commodities that were grown domestically, including products from Guam, American Samoa,
Virgin Islands, Puerto Rico of the United States. All food items (except for pineapple, mandarin
oranges, and tuna) must be of domestic origin. Pineapple and papaya can be imported from the
following areas only: Hawaii, Philippines, Thailand and Indonesia. See attached form for
identifying foods that do not meet the term “domestic” in applicable food 1FB.

HUB STATEMENT

It is the intent of the Natchitoches Parish School Board to provide maximum practicable
opportunities in its solicitations to minority firms, women's business enterprises and labor surplus
area firms (2CFR Part 200.321)

The SPONSOR and VENDOR must take all necessary affirmative steps outlined in 2 CFR 20.321 to
assure that minority businesses, women'’s business enterprises and labor surplus area firms are
used when possible.

Affirmative steps will include:

1. Placing qualified small and minority businesses and women's businesses on
solicitation lists.

2. Assuring that small and minority businesses, and women's business enterprises are
solicited whenever they are potential sources.

3. Dividing total requirements, when economically feasible, into smaller tasks or
quantities to permit maximum participation by small and minority businesses, and
women's enterprises.

4. Establishing delivery schedules, where the requirement permits, which encourage
participation by small and minority businesses, and women’s business enterprises.

5. Using the services and assistance, as appropriate, of such organizations as the Small
Business Administration and the Minority Business Development Agency of the
Department of Commerce; and

6. Requiring the prime contractor, if subcontracts are to be let, to take the affirmative
steps listed in paragraphs (1) through (5) of this section.
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2.0.6

Act

2.0.7

2.08

2,09

Links below may provide sources to find listings of minority and women's business
enterprises:

Small business Association List of federally-certified minority and woman-owned businesses:
http://sbafla.com/

Louisiana’s Hudson Initiative (Small Entrepreneurship) Program
https://www.doala.gov/Pages/osp/secv.aspx

CLEAN AIR AND WATER ACT
Compliance with all applicable standards, orders, or requirements issued under to the Clean Air

(42 U.5.C.7401-7671q) and the Federal Water Pollution Control Act as amended (33 US.C. 1251-
1357). The Contractor certifies that none of the facilities it uses to produce goods provided under
the Contract are on the Environmental Protection Authority (EPA) list of violation Facilities. The
contractor will immediately notify the OPSB/CNP of the receipt of any communication indicating
threat any of Contractor’s facilities are under consideration to be listed on the EPA List of Violating
Facilities.

CIVIL RIGHTS

In accordance with Federal Law, the Natchitoches Parish Child Nutrition Program adheres to the
non-discrimination policy of the U.S. Department of Agriculture as stated in Section 11, 2.0.13 in this
document.

The Contractor shall comply with the following civil rights laws, as amended: Title VI of the Civil
Rights Act of 1964; Title IX of the Education Amendments of 1972; Section 504 of the
Rehabilitation Act of 1973; the Age Discrimination Act of 1975; Title 7 CNF Parts 15, 153, and 15b;
the Americans with Disabilities Act; and FNS Instruction 113-1, Civil Rights Compliance and
Enforcement in School Nutrition Programs.

EQUAL EMPLOYMENT OPPORTNITY

The Natchitoches Parish Child Nutrition Program is an equal opportunity employer. The
Contractor agrees that it will be compliant with Executive Order 11246 of September 24, 1965,
“Equal Employment Opportunity” as amended by Executive Order 11375, “Amending Executive
Order 11246 Relating to Equal Employment Opportunity,” and implement regulations at41 CFR
Part 60, “Office of Federal Contract Compliance Programs, Equal Employment Opportunity,
Department of Labor.”

FEDERAL AND PUBLIC WORKS CONTRACTS COMPLIANCE

Davis-Bacon Act, as amended (40 U.S.C. 3141-3148). When required by Federal program
legislation, all prime construction contracts in excess of $2,000 awarded by non-Federal
entities must include a provision for compliance with the Davis-Bacon Act (40 US.C. 3141-
3144, and 3146-3148) as supplemented by Department of Labor regulations (29 CFR Part 5,
“Labor Standards Provisions Applicable to Contracts Covering Federally Financed and
Assisted Construction”). In accordance with the statute, contractors must pay wages to
laborers and mechanics at a rate not less than the prevailing wages specified in a wage
determination made by the Secretary of Labor. In addition, contractors must pay wages not
less than once a week.
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Copeland “Anti-Kickback” Act (40 U.S.C. 3145), as supplemented by Department of Labor
regulations (29 CFR Part 3, "Contractors and Subcontractors on Public Building or Public
Work Financed in Whole or in Part by Loans or Grants from the United States”). The Act
provides that each contractor or sub-recipient must be prohibited from inducing, by any
means, any person employed in the construction, completion, or repair of public work, to give
up any part of the compensation to which he or she is otherwise entitled. The non-Federal
entity must report all suspected or reported violations to the Federal awarding agency.

Contract Work Hours and Safety Standards Act (40 U.S.C. 3701-3708). Where applicable,
all contracts awarded by the non-Federal entity in excess of $100,000 that involve the
employment of mechanics or laborers must include a provision for compliance with 40 U.S.C.
3702 and 3704, as supplemented by Department of Labor regulations (29 CFR Part 5). Under
40 US.C. 3702 of the Act, each contractor must be required to compute the wages of every
mechanic and laborer on the basis of a standard work week of 40 hours. Work in excess of
the standard work week is permissible provided that the worker is compensated at a rate of
not less than one and a half times the basic rate of pay for all hours worked in excess of 40
hours in the work week. The requirements of 40 U.S.C. 3704 are applicable to construction
work and provide that no laborer or mechanic must be required to work in surroundings or
under working conditions which are unsanitary, hazardous or dangerous. These
requirements do not apply to the purchases of supplies or materials or articles ordinarily
available on the open market, or contracts for transportation or transmission of intelligence
Appendix Il of 2 CFR Part 200(E).

Rights to Inventions Made Under a Contract or Agreement. If the Federal award meets
the definition of “funding agreement” under 37 CFR §401.2 (a) and the recipient or sub-
recipient wishes to enter into a contract with a small business firm or nonprofit organization
regarding the substitution of parties, assignment or performance of experimental,
developmental, or research work under that “funding agreement,” the recipient or sub-
recipient must comply with the requirements of 37 CFR Part 401, “Rights to Inventions Made
by Nonprofit Organizations and Small Business Firms Under Government Grants, Contracts
and Cooperative Agreements,” and any implementing regulations issued by the awarding
agency.

Procurement of Recovered Materials- A Non-Federal entity that is a state agency of a
political subdivision of a state and its contractors must comply with section 6002 of the
Solid Waste Disposal Act, as amended by the Resource Conservation and Recovery Act. The
requirements of Section 6002 include procuring only items designated in guidelines of the
Environmental Protection Agency (EPA) at 40 CFR part 247 that contain the highest
percentage of recovered materials practicable, consistent with maintaining a satisfactory
level of competition, where the purchase price of the item exceeds $10,000 or the value of
the quantity acquired by the preceding fiscal year exceeded $10,000; procuring solid waste
management services in a manner that maximizes energy and resource recovery; and
establishing an affirmative procurement program for procurement of recovered materials
identified in the EPA guidelines (2 CFR Part 200.322)
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SECTION Il

TERMS AND CONDITIONS
3.01 The vendor must have the ability to service the school district according to the contract.

3.0.2

3.0.3

3.04

3.0.5

3.06

3.07

3.08

3.09

Bids must be submitted on the attached bid form(s). All conventional paper bids shall be
hand delivered or sent by registered or certified mail with a return receipt requested to the
Natchitoches Parish Child Nutrition, 310 Royal Street, Natchitoches, Louisiana, 71458-0016.
Each bid shall be sealed in the envelope clearly marked on the outside “BID #21-01 Paper
Supplies.” The bids will be received until Wednesday, June 23 2021 at 2:00 P.M. All
bids arriving after the scheduled date and hour will be returned unopened to the bidders.
No bid may be withdrawn for at least forty-five (45) days after the scheduled closing time for
receipt of bid

CORRECTIONS: All prices and notations must be ink or typewritten. No erasures are permitted.
Errors may be crossed out and corrections printed in ink or typewritten adjacent to the crossed
out error. Any correction shall be initialed in ink by the person signing the bid.

SPECIFICATIONS: Bids must be submitted in strict accordance with the specifications
contained herein for each item. If bidder is submitting a bid not conforming to specifications,
please indicate on bid form, giving all information needed. All products delivered shall have
been processed and packed in accordance with good commercial practice. All products shali
conform in all respects to all application standards promulgated under the Federal Food,
Drug and Cosmetic Act in effect at the time of delivery. Containers specified are to be
representative of the product to be furnished if awarded the bid. Failure to furnish all
information requested on the bid form, furnish samples and specifications when requested
in the bid may result in disqualification of such bid.

For each item bid, extensions are to be made on line items. Each page will be totaled. The value of
the entire bid is to be totaled on the last page.

Contracts will be awarded to the lowest, responsive bidder meeting all bid specifications. Awards
will be based on line by line pricing. The NPSB/CNP reserves the right to require a performance

bond not to exceed 1% of the value of the contract.

The NPSB/CNP reserves the right to renew or extend this contract or any portion thereof, for up
to two twelve-month periods, upon mutual agreement in writing.

Bid prices shall include all delivery and handling charges to the Natchitoches Parish School
Board Central Warehouse.

The successful bidder shall furnish a Certificate of Insurance within fifteen (15)
calendar days after award of bid but prior to start of service. Certificate should provide
for:
i. General Liability Insurance with minimum of $300,000 combined single limit and
$50,000 property damage.
ii. Comprehensive General Automobile Liability Insurance with minimum limits of
$100,000/$300,000 bodily injury and $50,000 property damage.
iil. Workers Compensation with $100,000 employer liability coverage.
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3.0.10 Escalation/De-Escalation of Prices: Natchitoches Parish Child Nutrition Program will allow
for price escalation or de-escalation as may be caused by the effects of the Covid-19
Pandemic. The bid prices quoted shall remain firm for the first 90 days of the bid term. The
awarded vendor must submit a written request for a price change on specific products known
to have increased appreciably in delivered (landed) cost to the vendor.

3.0.11 The quantities stated on the bid form are based on usage reports from the bid period August 1,
2020 through March 31, 2021 and are accurate to the best of our ability to gather data. However,
bidders must understand that the fact that a quantity is stated on an item does not constitute a
guarantee to purchase an amount in excess of actual requirements. Natchitoches Parish CNP is
committed to providing accurate forecasting data.

At this time, no school system has published their exact return to school schedule. NPSB made
estimates for this bid as if school will be in session in “normal times". Different methods of
meal service may cause some items to be used more, or less. Because these are fluid times,
NPSB reserves the right to re-submit the estimates to be purchased and delete items
presented in this bid document for pricing. Every effort will be made to maintain constant
communication with the awarded vendor so all parties are successful during the execution of
this contract.

SECTION IV SPECIAL TERMS AND CONDITIONS
4.0.1 VOLUME

a. The estimated quantities of items specified herein are based upon the best information
obtainable and represent the estimated and not the actual amounts, which may be
required during the contract period.

b. The fact that specific quantities cannot be determined will not relieve the NPSB/CNP of
their obligation to order from the successful bidder, all paper products which in the
judgment of the Director of Child Nutrition may be needed, and shall not in any case
relieve the successful vendor of its obligation to fill all order which may be required
during the contract period.

¢. Estimated quantities which are not ordered prior to expiration of the period specified, or
termination of the contract, shall stand automatically canceled.

d. The projected quantities to be used by the NPSB/CNP are shown on the Request for
Quotation Forms.

4.0.2 ORDERS

a. Orders will be transmitted from the CNP Purchasing Office. Orders may be emailed
(preferred), faxed or telephoned.

b. Deliveries must contain quantities of each type of item ordered.

¢. No personal orders can be taken and/or delivered.
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4.0.3

4.04

4.0.5

4.0.6

4.0.7

EXCLUSIVITY

a. The NPSB Child Nutrition Program will use the designated vendor as an exclusive source
for paper goods. The only other exceptions might be in time of emergency when
purchases from another source might be necessary to complete meal service.

DELIVERY

a. Delivery shall be made to the Natchitoches Parish School Board Central Warehouse (300
Parkway Drive).

b. All deliveries are to be made within the operational hours of the Central Warehouse.
The successful vendor is responsible for establishing a delivery schedule. This schedule
must be submitted to Child Nutrition Services

before making any deliveries. The Child Nutrition Department must be notified of any

¢. The vendor should give IMMEDIATE NOTICE to the Child Nutrition Department, (318-
352-3438) of inability to deliver. If the vendor is unable to deliver any item requested by
the specified

delivery date, the Child Nutrition office must be notified so that other arrangements can be
made. The NPSB/CNP reserves the right to cancel the portion which has not been delivered
with the specified time and/or to purchase it elsewhere, charging the increase in price and
cost of handling, if any, to the Contractor.

DAMAGED OR UNSUITABLE PRODUCT

a. The successful contractor will pick up damaged and/or unsuitable product. Natchitoches
Parish Schools will be given credit for all damaged and/or unsuitable product.

b. Vendor may have the option to replace damaged and/or unsuitable product.

HACCP REQUIREMENTS

a. The Natchitoches Parish Child Nutrition Program expects a Hazard Analysis Critical
Control Point (HACCP) plan to be in place by potential vendors and their manufacturers.
Prior to awarding the bid, OPSB/CNP may require documentation verifying a written
HACCP plan is followed.

INVOICES

a. Invoices shall be dated as the date items are delivered.

b. The vendor invoice shall be left at the time of delivery, match with what product was
delivered, and contain complete product information. In the event of error
(omission/returns) the delivery driver will initial changes to the invoice.

¢. The warehouseman will sign the invoice acknowledging merchandise was delivered to
the Warehouse.

d. The vendor should leave two (2} invoices with the warehouseman at the time of delivery.

e. In the event of errors, a credit or debit (as the case may be) is to be issued against the
Invoice.

f.  The credit, or debit, in regards to deliveries or pickups, shall be sent to the CNP office.
All handwritten invoices shall be marked “actual” invoice unless it will be re-billed on a
computer-generated ticket.
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4.08 TAXES
Federal Excise Taxes are not applicable to any purchase of the Natchitoches Parish Child Nutrition
Program. Bids should not include any such taxes. Exemption certificates will be furnished upon
request. Effective September 1, 1991, according to Act 1029, Parish School Boards are also exempt
from paying state and local sales tax.

4.0.9 PAYMENTS
a. Invoices are paid by the month, not by the invoice. Payment will be made on the 20t of
the month following the month of service.
b. Statements shall be submitted to the Natchitoches Parish School Board, P.0O. Box 16,
Natchitoches, LA, 71458-0016 Attention: Michael Milner for the one (1) calendar month
of deliveries by the 5% of each month.

4.0.10 ADDITIONAL ITEMS
If, during the contract period, new products are brought to the attention of the Child Nutrition
Department, such products may be added to this contract if determined by the NPSB/CNP that it
would be in the best interest of the program. Such products and prices must be approved by the
Director of Child Nutrition and the CN Purchasing Clerk (or their assignees) before the items may
be added to the contract. All proper procurement procedures will be followed on new items.
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Debarment/Suspension
Page | of 2

Certification Regarding Debarment, Suspension, Ineligibility and
Voluntary Exclusion - Lower Tier Covered Transactions

This certification is required by the regulations implementing Executive Order 12549, Debarment and Suspension, 7 CFR
Part 3017, Section 3017, subpart c- Responsibilities of Participants. The regulations were published in the November 28,
2003, Federal Register (pages 66534-66566). Copies of the regulations may be obtained by contacting the Department of
Agriculture.

{BEFORE COMPLETING CERTIFICATION, READ ATTACHED NSTRUCTIONS)

{1) The prospective lower tier parlicipant certifies, by submission of this proposal, that neither it nor its principals are
presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded from
participation in this transaction by any Federal department or agency.

(2) Where the prospective lower tier participant is unable to certify any of the statements in this certification, such
prospective participant shall attach an explanation to this proposal.

Organization Name PR/Award Number or Project Name

Name and Title of Authorized Representative

Signature Date



Certification Regarding
Debarment/Suspension

Page 2 of 2

INSTRUCTIONS TO BIDDERS FOR COMPLETING CERTIFICATION FORM

NOTE: Each responsive bidder must include this certification statement with it's bid on each contract equaling
or exceeding $25,000 or any contract for audit services regardless of amount.

1.

By signing and submitting this form, the prospective lower tier paricipant is providing the certification
set out on the reverse side in accordance with these instructions.

The certification in this clause is a material representation of fact upon which reliance was placed when
this transaction was entered into. If it is later determined that the prospective lower tier participant
knowingly rendered an erroneous certification, in addition to other remedies available to the Federal
Government, the department or agency with which this transaction originated may pursue available
remedies, including suspension and/or debarment,

The prospective lower tier participant shall provide immediate written notice 1o the person to which this
proposal is submitted if at any time the prospective lower tier participant learns that its certification was
errocneous when submitted or has become erroneous by reason of changed circumstances.

The terms covered transaction, debarred, suspended, ineligible, lower tier covered fransaction,
participant, person, primary covered transaction, principal, proposal, and voluntarily excluded, as used
in this clause, have the meanings set out in the Definitions and Coverage sections of the U. S.
Department of Agriculture regulations 7 CFR 3017 implementing Executive Order 12 549. (Contact the
person to whom this proposal is submitted for assistance in obtaining a copy of those regulations.)

The prospective lower tier participant agrees by submitting this form that, should the proposed covered
transaction be entered into, it shail not knowingly enter into any lower tier covered transaction with a
person who is debarred, suspended, declared ineligible, or voluntarily excluded from participation in
this covered transaction, unless authorized by the department or agency with which this transaction
originated.

The prospective lower tier participant further agrees by submitting this form that it will include this
clause titled “Certification Regarding Debarment, Suspension, Ineligibility and Voluntary Exclusion -
Lower Tier Covered Transaction" without modification in all lower tier covered fransactions and in all
solicitations for lower tier covered transactions.

A participant in a covered transaction may rely upon a certification that a prospective participant in a
lower tier covered transaction has not been debarred, suspended, ineligible, or voluntarily excluded
from the covered transaction, unless the participant knows that the certification is erroneous. A
participant may decide the method and frequency by which it determines the eligibility of its principals.
Each participant may, but is not required to, check the Nonprocurement List.

Nothing contained in the foregoing shall be construed to require establishment of a system of records in order to
render in good faith the certificalion required by this clause. The knowledge and information of a participant is not
required to exceed that which is normally possessed by a prudent person in the ordinary course of business

dealings.

Except for transactions authorized under Paragraph 5 of these instructions, if a participant in a covered
transaction knowingly enters into a lower tier covered transaction with a person who is suspended,
debarred, ineligible, or voluntarily excluded from participation in this transaction, in addition to other
remedies available to the Federal Government, the departiment or agency with which this transaction
originated may pursue avaitable remedies, including suspension and/or debarment.



CERTIFICATION REGARDING LOBBYING

CERTIFICATION FOR CONTRACTS, GRANTS, LOANS, AND COOPERATIVE AGREEMENTS
EXCEEDING $100,000 IN FEDERAL FUNDS

The undersigned certifies, to the best of his or her knowledge and belief, that:

(1) No Federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned, to any persc
for influencing or attempting to influence an officer or employee of any agency, a Member of Congress, ¢
officer or employee of Congress, or an employee of a Member of Congress in connection with the awardir
of any Federal contraci, the making of any Federal grant, the making of any Federal loan, the ctering into «
any cooperative agreement, and the extension, continuation, renewal, amendment, or modification of ar
Federal contract, grant, loan, or cooperative agreement,

(2) lf any funds other than Federal appropriated funds have been paid or will be paid to any person for influencir
or attempting to inlluence an officer or cmployee of any agency, a Member of Congress, an officer «
employee of Congress, or an employee of a Member of Congress in connection with this Federal contrac
grant, loan, or cooperative agreement, the undersigned shall complete and submit Standard Form - LLI
"Disclosure of Lobbying Activities,” in accordance with its instructions.

(3) The undersigned shall require that the language of this certification be included in the award documents for a
subawards (exceeding $100,000 in Federal funds) at all tiers (including subcontracts, subgrants, and contrac
under grants, loans, and coopcrative agreements) and that all subrecipients shall certify and disclos
accordingly.

This certification is a material representation of tact upon which reliance was placed when this transaction was made ¢
entered into. Submission of this certification is a prerequisite for making or entering into this transaction imposed t
section 1352, title 31, U.S. Code. Any person who fails to file the required certification shall be subject to a civil penal
of not less than $10,000 and not more than $100,000 for each such failurc.

NAME/ADDRESS of VENDOR

TITLE/TITLE of SUBMITTING OFFICIAL

SIGNATURE DA'TE

m-Discrimination Statement: 'Ihe U.S. Department of Agriculture prohibits diserimination apainst ils customers, employees, and applicants for employment

the bases of race, color, national origin, age, disability, sex, gender identity, religion, reprisal, and where applicable, political beliels, marital status, familial or
rental status, sexual orienfation, or all or part of an individual's income is derived from any public assistance program, or protected genetic information in
ployment or in any program or activity conducted or funded by the Department. (Not all prohibited bases will apply to all programs and/or employment
tivitics.)

you wish to file & Civil Rights program complaint ol discrimination, complete the USDA Propram Discrimination Complaint_Form, found online at
pehwoww.ascr.usda govicomplaint filing custhtml, or at any USDA office, or call {866) 632-9992 to request the form. You may alsn write a letter containing

of the information requested in the form. Send your completed complaint form or letter to us by mail at 1.S. Department of Agriculture, Director, Office of
ljudication, 1400 Independence Avenue, S.W., Washington, D.C. 20250-9410, by fax (202) 690-7442 or email at program, intake@usda goy.

lividuals who are deaf, hard of hearing or have speech disabilitics may contact USDA thiough the Federa) Relay Service at (800) 877-8339; or (800) 843-6136
xnish).

ISDA is an cquat opportunity provider and cmployer.
CAOPSBWolLynn - 043019\Documents\CHILD NUTRITION PURCHASING CO-OP\BID DOCUMENTS\REQUIRED DOCUMENTS FOR ALL
BIDSWOBBYING Cert (bidders) Revised 07 2013.do¢



Disclosure of Lobbying Activities
Page1of3

Disclosure of Lobbying Activities
Complete this forin to disclose lobbying activities pursuant to 31 U.S.C. 1352
(See attached for public burden disclosure)

1. Type of Federal Action: 2,

(cnter letter of choice)

_— E' ;(r}::t'act ~ a. bid/offer/application
: c. cooperative agreement _ b.initial award
d. loan _ c. post-award

& loan guarantee
f. loan insurance

Status of Federal Action;
(enter letter of choice)

3. Report Type:
_a.initial filing
___b. material change
For material change only:
Year quarter
Date of last report =

4., Name and Address of Reporting Entity: 5. If Reporting Entity in No. 4 is Subawardee, Enter
Prime Subawardee Name and Address of Prime:
Tier , if known:
Congressional District, if known: Congressional District, if known:
6. Federal Department/Agency: 6, Federal Program Name/Description:
CFDA Number, i/ applicable.
8. Federal Action Number, ifknown: 9.  Award Amount, [ known:

$

10, a. Namec and Address of Lobbying Registrant
(if individual, last name, first name, Mi):

b. Individuals Performing Services (including address if
different from No. 10a)
flast name, first name, Mi}:

11. Amount of Payment (check all that apply).

$ ) [ actual U planned

12. Torm of Payment (check all that apply):
a. cash

b. in-kind; specify: nature
value

13. Type of Payment {check all that apply):

2. relainer b. one-time fee

¢. commission _ d. contingent fee

e deferred

f. other; specify:

14.

Brief Description of Services Performed or to be Performed and Date(s) of Service, including officer(s), employee(s),
or Member(s) contacted, for Payment Indicated in Item 11:

(Aftach Conlinuation Sheet(s) SF-LLL-A, if necessary)

15, Continuation Sheet(s) SF-LLL-A attached: Yes No
16. Information requested through this form is authorized by
Title 31 U.S.C. Section 1352. This Disclosure of Lobbying Signature:

Activities is a material representation of fact upon which
reliance was placed by the tier above when this transaction
was made or entered into. This disclosure is required
pursuant to 31 U.S.C. 1352, This information will be reported
to the Congress semi-annually and will be available for public
inspection. Any person who fails to file the required
disclosure shall be subject to a civil penalty of not less than
$10,000 and not more than $100,000 for each such failure.

Print Name:

Title:

Telephone No.: Date:

Federal Use Only

Authorized for Local Reproduction
Standard Form - LLL (Rev. 7-97)
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Office of Chief Financial Officer, USDA Pt. 3018, App. B
DISCLOSURE OF LOBBYING ACTIVITIES Approved by OMB
CONTINUATION SHEET 0348-0046
Reporting Entity: Page of

Authorized for Local Reproduction
Standard Form - LLL-A



Disclosure of Lobbying Activities
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Th

INSTRUCTIONS FOR COMPLETION OF SF-LLL, DISCLOSURE OF LOBBYING ACTIVITIES

is disclosure form shall be completed by the reporting entity, whether subawardee or prime Federal recipient, at the

initiation or receipt of a covered Federal action, or a material change to a previous filing, pursuant to title 31 U.S.C. section
1352, The filing of a form is required for each payment or agreement to make payment to any lobbying entity for influencing
or attempting to influence an officer or employee of any agency, a Member of Congress, an officer or employee of Congress,
or an employee of a Member of Congress in connection with a covered Federal action. Complete all items that apply for both

the
Bu

initial filing and material change report. Refer to the implementing guidance published by the Office of Management and
dget for additional information,

Identify the type of covered Federal action for which lobbying activity is and/or has been secured to influence the outcome
of a covered Federal action.

. Identify the status of the covered Federal action.

3. Identify the appropriate classification of this report. [fthis is a followup report caused by a material change to the

10.

L1.

12.

13.
14,

15,
16.

information previously reported, enter the year and quarter in which the change occurred. Enter the date of the last
previously submitted report by this reporting entily for this covered Federal action.

. Enter the full name, address, city, State and zip code of the reporting entity. Include Congressional District, if known.

Check the appropriate classification of the reporting entity that designates if it is, or expects to be, a prime or subawavd
recipient. Identify the tier of the subawardee, e.g., the first subawardee of the prime is the 1st tier, Subawards include but
are not limited to subcontracts, subgrants and contract awards under grants.

. If the organization filing the report in item 4 checks “Subawardee,” then enter the full name, address, city, State and zip

code of the prime Federal recipient. Include Congressional District, if known.

- Enter the name of the federal agency making the award or loan commitment. Include at least one organizational level

below agency name, if known. For example, Departinent of Transportation, United States Coast Guard.

Enter the Federal program name or description for the covered Federal action (item 1). Ifknown, enter the full Catalog of
Federal Domestic Assistance (CFDA) number for grants, cooperative agreements, loans, and loan commitinents,

Enter the most appropriate Federal identifying number available for the Federal action identified in item 1 (e.g., Request for
Proposal (RFP) number; invitations for Bid (IFB) number; grant announcement number; contract, grant, ot loan award
number; application/proposal control number assigned by the Federal agency). Include prefixes, e.g., “RFP-DE-90-001.”

For a covered Federal action where there has been an award or loan commitment by the Federal agency, enter the Federal
amount of the award/loan commitment for the prime entity identified in item 4 or 5.

(a) Enter the full name, address, city, state and zip code of the lobbying entity engaged by the reporting entity identified in
item 4 to influence the covered Federal action.

(b) Enter the full names of the individual(s) performing services, and include full address if different from 10(a). Enter
Last Name, First Name, and Middle Initial (MI).

Enter the amount of compensation paid or reasonably expected to be paid by the reporting entity (item 4) to the [obbying
entity (item 10). Indicate whether the payment has been made (actual) or will be made (planned). Check all boxes that
apply. Ifthis is a material change report, enter the cumulative amount of payment made or planned to be made.

Check the appropriate box(es). Check all boxes that apply. If payment is made through an in-kind contribution, specify the
nature and value of the in-kind payment.

Check the appropriate box(es). Check all boxes that apply. If other, specify nature.

Provide a specific and detailed description of the services that the lobbyist has performed, or will be expected to perform,
and the date(s) of any services rendered. Include all preparatory and related activity, not just time spent in actual contact
with Federal officials. Identify the Federal official(s) or employee(s) contacted or the officer(s), employee(s), or
Member(s) of Congress that were contacted.

Check whether or not a SF-LLL-A Continuation Sheet(s) is attached.
The certifying official shall sign and date the form, print his/her name, title, and telephone number.

Public reporting burden for this collection of information is estimated to average 30 minutes per response, including time for reviewing
instructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the colicction of
information. Send comments regarding the burden estimate or any olher aspect of this collection of information, including suggestions for

red

ucing this burden, to the Office of Management and Budget, Paperwork Reduction Project (0348-0046), Washington, DC 20503



Certificate of Independent Price Determination

Both the school food authority and the Vendor (offeror) shall execute this Certificate of Independent
Price Determination.

(Name of Vendor) {Name of School Food Authority)

{A) By submission of this offer, the offeror certifies and in the case of a joint offer, each party thereto certifies
as to its own organization, that in ¢connection with this procurement:

1. The prices in this offer have been arrived at independently, without consultation, communication or
agreement, for the purpose of restricting competition, as to any matter relating to such prices with
any other offeror or with any competitor.

2. Unless otherwise required by law, the prices with have been quoted in this offer have not been
knowingly disclosed by the offeror and will not knowingly be disclosed by the offeror prior to the
opening in the case of an advertised procurement, or prior to award in the case of a negotiated
procurement, directly or indirectly to any other offeror or to any competitor; and

3. No attempt has been made or will be made by the offeror to induce any person or firm to submit or
not to submit, an offer for the purpose of restricting competition.

(B) Each person signing this offer on behalf of the Vendor certifies that:

1. Heorsheis the person in the offeror’s organization responsible within the organization for the
decision as to the prices being offered herein and has not participated, and will not participate, in any
action contrary to {A)(1) through {A}(3) above; or

2. He or she is not the person in the offeror’s organization responsible within the organization for the
decision as to the prices being offered herein, but that he or she has been authorized in writing to act
as the agent for the persons responsible for such decisions in certifying that such persons have not
participated and will not participate, in any action contrary to {A)(1) through {A){3) above; or

To the best of my knowledge, this Vendor, its affiliates, subsidiaries, officers, directors and employees are not
currently under investigation by any governmental agency and have not in the last three years been convicted
or found liable for any act prohibited by State or Federal law in any jurisdiction, involving conspiracy or collusion
with respect to bidding on any public contract, except as follows:

Vendor’s Authorized Representative Title Date

in accepting this offer the SFA certifies that no representative of the SFA has taken any action which may have
jeopardized the independence of the offer reflected above.

SFA’s Authorized Representative Title Date

**Note: Accepting a bidder’s offer does not constitute award of the contract,



BID:

SUBMISSION OF ALTERNATE ITEMS

OPENING DATE:

COMPANY SUBMITTING

ALTERNATES:

REPRESENTATIVES TO BE PRESENT (No Broker may be present in the absence

of a company representative):

BID
ITEM
NUMBER

ITEM DESCRIPTION

BRAND/LABEL
SUBMITTING

PRODUCT
MANUFACTURER
NUMBER

JAOH4IY

TIAINTA
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