
REGULAR BOARD MEETING - REVISED
Prosser High School Library, 1203 Prosser Avenue

 

Wednesday, November 13, 2019 06:00 PM

I.  6:00 p.m. - Call To Order
1.  Pledge of Allegiance
2.  Approval of Agenda
3.  Communications

II.  Information Items:
1.  HMS and PHS Music Program Update

III.  Protocol for Addressing Board:
Welcome to the Board Meeting (p. 3)

IV.  Hearing of Visitors:

V.  Reports:
1.  Assistant Superintendent's Report - Curriculum and Instruction
2.  Assistant Superintendent's Report - Business and Operations
3.  Superintendent's Report
4.  Board Members' Reports
5.  Student Representatives' Reports

VI.  Consent Items:
1.  Certificated Personnel

Cert - November 13, 2019 (p. 4)

2.  Classified Personnel
Class - November 13, 2019 (p. 5)

3.  Approval of Minutes
Regular Board Meeting - October 23, 2019 (p. 6)

Special Board Meeting - October 24, 2019 (p. 14)

4.  Contracts and Personal Service Agreements
Master Schedule Consultants' Contract (p. 19)

HVAC Contract for 2019-22 School Years with Apollo Sheet Metal, Inc. (p. 20)

5.  Volunteer Coaches
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6.  Vouchers
Payable November 15, 2019 (p. 21)

VII.  Old Business:

VIII.  Action Items: REVISED
1.  Out-of-State Travel: Prosser Thrive to CADCA National Leadership Forum

CADCA (p. 61)

2.  Amend Policy No. 3210: Nondiscrimination - FIRST READING -
REVISED

Policy No. 3210 (p. 62)

3.  Amend Policy No. 5010: Nondiscrimination and Affirmative Action -
FIRST READING - REVISED

Policy No. 5010 (p. 67)

4.  Amend Policy No. 5011: Sexual Harassment of District Staff Prohibited -
FIRST READING - REVISED

Policy No. 5011 (p. 74)

IX.  Discussion Items:
1.  Student Parking Permits

Parking Permits (p. 81)

2.  Long-Range Facilities Planning
3.  Construction Update
4.  Safety and Security Update
5.  Roles of the Board and the Superintendent - Climate

Climate (p. 83)

X.  Future Meetings:

Special Board Meeting, Safety and Security, November 21, 2019, PHS Library, 6:30 p.m.
Value Engineering Meeting for Elementary Schools, Date and Time TBD
Regular Board Meeting in November, Date and Time TBD

XI.  Adjournment:

XII.  Negotiations Update
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Board Meeting October 23, 2019 
 

1 

REGULAR BOARD MEETING: 
CALL TO ORDER 
The regular meeting of the Board of Directors of Prosser School District was called to order at 
6:00 p.m. by Mr. Scotty Hunt, President.  Other Board members present included Mr. Andy 
Howe, Mrs. Peggy S. Douglas and Mrs. Jesalyn Cole. Student representatives Rebekah 
Bestebreur and Zane Castilleja were also in attendance. Also present were Mr. Matt Ellis, 
Superintendent; Mrs. Deanna Flores and Mr. Craig Reynolds, Assistant Superintendents and 
Julie Hyatt, Secretary. Representatives from Architects West and CSG were also present. 
There was also an audience of District staff and visitors. Board member Scott Coleman and 
student representatives Martha Akinbade and Cacia Roy were excused from the meeting. 
 
The Board meeting was held in the Prosser High School Library, 1203 Prosser Avenue.  
Minutes from the October 9, 2019 regular Board meeting were presented and approved. 
 
APPROVAL OF AGENDA: 
Motion by Andy Howe, seconded by Jesalyn Cole and motion carried unanimously to 
approve the revised agenda. Revisions included the addition of attachments to Information 
Items and three Action Items. 
 
COMMUNICATIONS: 
None 
 
INFORMATION ITEMS: 
PTA Update – Jani Andrews 
Ms. Andrews reported that Prosser PTA needs to dissolve as there was not enough interest 
from members to assume the role of the executive board officers.  There will be one last large 
distribution of mini-grant funds, to put money back into the schools. 
 
Mr. Hunt thanked Ms. Andrews for her work with the PTA. 
 
Special Services Update 
Dr. Syndi Duehn provided the Board with an update of work taking place in the special 
education department. This information was also included in the Board packet. 
 
Technology Department Update 
Shawn Shultz, Technology Director, provided the Board with an update of what is happening 
in the Technology Department and work priorities for her staff.  This information was also 
included in the Board packet. 
 
Transportation Department Update 
Amiee Cooke, Transportation Director, provided the Board with an update of what is 
happening in the Transportation Department regarding bus routes, training and staffing. This 
information was also included in the Board packet. 
 
Mr. Ellis reported on a parent concern regarding the Horse Heaven Hills bus route. The parent 
did not like that the route was made longer last year as well Hwy 221 not being a safe road. 
 
In an effort to increase our pool of bus drivers, there was discussion about the possibility of 
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the District paying some of the employments fees for new drivers or reimbursing them after 
they had worked a committed amount of time. 
 
President Hunt mentioned that it is National School Bus Safety Week. He plans to ride a 
school bus route tomorrow morning.  
 
HMS and PHS Athletic/Activity Update 
Kristal Cole and Bryan Bailey, Athletic Directors at HMS and PHS provided the Board with 
an update on student participation in the drug testing and education policy program, which 
was adopted last year.  Ms. Cole and Mr. Bailey provide statistics for total amount of students 
involved in athletics and activities and the number and percentage of “opt-ins” for random 
drug testing at each of their schools. A schedule of the drug education meetings was also 
reported. The principals provided the Board with hard copies of their report.  Ms. Cole also 
announced a change was made at HMS for student sign-ups for this program, they are now 
using Skyward. 
 
Parent/Teacher Conferences Report 
Principals at each building provided the Board with the numbers and percentages of parents 
who attended parent/teacher conferences at their school.  Principal Sally Juzeler was not in 
attendance, so Kris Moore reported on the numbers from Prosser Heights. The principals also 
reported on their efforts to connect with parents who did not attend conferences. 
 
PROTOCOL FOR ADDRESSING BOARD: 
Mr. Ellis did not read the protocol for addressing the Board. 
 
HEARING OF VISITORS: 
None 
 
REPORTS: 
Assistant Superintendent’s Report – Curriculum and Instruction 
• College and Career Fair will be held at PHS on November 14. 
• Announced that our ECEAP program may expand next year with additional students. 

  • We recently received a $30,000 grant to study the implementation of dual language 
instruction our school district. 

 
Assistant Superintendent’s Report – Business and Operations 
Food Service Program Report 
Mr. Reynolds provided the Board with a hard copy of his update on our Food Service 
Department, including the balance of unpaid meal charges, by building.  
 
Darlene Morrow, Food Service Supervisor, reported on the department’s efforts to collect 
unpaid meal charges. The Food Service Department follows up by sending applications home 
to parents. There are currently sixty-six applications “pending”, which have been sent out. 
 
Discussion ensued about ways to increase the percentage of families completing the free and 
reduced forms. This is important, as we are attempting to achieve Level 2 status, which would 
enable us to provide meals for all students at no charge. 
Kevin Gilman said that parents who have not completed all necessary forms, including the 
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free and reduced meal form, are contacted to fill out the form, either online or by hand. Help 
is provided to parents to complete the forms.  
 
Mrs. Flores said she recently discovered ten high school students who are involved in College 
in the High School courses.  Those ten students were contacted and six have turned in their 
forms. 
 
The principals should notify Mr. Ellis of those parents who have not returned their forms. 
Increasing the return rate, to achieve a higher percentage than the 70’s, will be discussed at an 
Ad Team meeting. 
 
Mrs. Morrow thanked everyone for participating in National School Lunch Week. 
 
October 2019 Student Enrollment 
The enrollment report was included in the Board packet. 
 
Additional Reported Items 
• Reported on the switch to SEBB (School Employees Benefit Board) insurance coverage for 
all school district employees, which will begin January 1, 2020. 
• We currently have a contract with Pepsi which ends on June 22, 2051. They would be happy 
to provide a soccer scoreboard and extend our contract for seven more years.   
 
Superintendent’s Report 
• Professional development is continuing with Wilma as well as within the District. Deanna 
and Mr. Ellis both participated in professional development recently. 

• WASA came out with their legislative positions and Mr. Ellis will get them to the Board. 
• Participated in the All-Community Spelling Bee last weekend as a judge.  It was well 
attended and it was great to watch our students challenging themselves. 

  
Board Members’ Reports  
Andy Howe 
•  Attended a CTE conference at YV Tech recently. It was geared to FFA and CTE staff.  Mr. 
Howe was the only representative from Prosser. It is hoped there will be more of an effort 
made to have our CTE staff participate in the future. 
 
Jesalyn Cole 
• Thanked the staff at Housel, Heights and PHS for all of their work during conferences.  
 
Peggy S. Douglas 
• Recently participated in the National School Lunch event at KRV and thanked Darlene for 
her efforts. Mrs. Douglas was able to meet several staff members and interact with students.  
 
Scotty Hunt 
•Attended a life skills/Ag class cider press party and really enjoyed it.  He really enjoyed 
seeing the two groups work together. Mr. Hunt would like to see more collaboration between 
general ed and special ed. 
• Participated in National School Lunch Week by handing out lunches. 
• Will ride a bus route early tomorrow morning in recognition of School Bus Safety Week. 
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Student Representatives 
Zane Castilleja 
• Reported on homecoming activities from a few weeks ago. 
• Reported on fundraising efforts for Mrs. Gorman during Pink Week. 
• Senior Nights are coming up this week. 
 
Rebekah Bestebreur 
• Reported on parent teacher conferences activities. 
• Freshmen are visiting CBC soon. 
• This Saturday is Safe Medication Disposal Day at the hospital and Thrive will be helping. 
 
CONSENT ITEMS: 
Motion by Andy Howe, seconded by Peggy S. Douglas and motion carried unanimously to 
approve the Consent Agenda as presented. 
 
Certificated Personnel 
There were no recommendations. 
 
Classified Personnel 
Jennifer Maarhuis was hired as a special education paraeducator at Prosser Heights 
Elementary. 
 
Mayra Mejia was hired as a secretary at Prosser Heights Elementary School. 
 
Tamara Jones and Stormee Van Belle were hired as assistant girls’ basketball coaches at 
Prosser High School. 
 
Approval of Minutes 
Minutes from the October 9, 2019 regular Board meeting were presented. 
 
Contracts and Personal Service Agreements: 
Kevin Concienne will provide DJ Services for the Prosser High School Halloween Dance, 
which will be held November 1, 2019. The cost for this service is a one-time fee of $350.00. 
This will be funded through the Dance Team. 

 
Volunteer Coaches 
None 
 
Vouchers and Payroll 
RCW 42.24.080, and those expense reimbursement claims certified, as required by RCW 
42.24.090, are approved for payment. In addition, payroll warrants in the amount of 
$2,577,514.96 were also approved.   
 
General Fund Voucher numbers 900079 through 900089 totaling $22,274.69 
General Fund Voucher numbers 900090 through 900222 totaling $323,287.94 
Capital Projects Voucher numbers 200000163 through 200000164 totaling $2,091,583.84  
Associated Student Body Fund Voucher number 186526 through 186537 totaling $6,668.30 
Payroll Warrant numbers 300400 through 300438 totaling $2,577,514.96”. 
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Old Business 
None 
 
ACTION ITEMS: 
Mr. Hunt announced that prior to the Board taking action on the elementary construction 
schematic design drawing packages, there would be discussion first, with the architects 
presenting the plans to the Board.  The designs were viewed on a smart board. 
 
Ed Champagne, Architects West, said that schematic design is the first phase of three 
developmental phases.  Mr. Champagne then briefly discussed the process of getting to this 
stage. He said schematic design is a basic design, it does not show great detail.  Some things 
may change as the projects are further defined. 
 
Whitstran Elementary 
Mark Puddy, Architects West, presented the site plan design for Whitstran Elementary. This 
included bus and parent driving routes, parking and fire department access. 
 
Robert Schmidt, Architects West, presented the floor plan design for Whitstran and noted 
recent changes. 
 
Mr. Hunt said that all twelve portables at Whitstran will be removed with the current design.  
He hopes all portables in the District can be eliminated. 
 
Prosser Heights Elementary 
Mark Puddy presented the site plan for Prosser Heights Elementary. This included discussion 
about storm water draining, parking, bus routing and pedestrian access.  
 
Robert Schmidt presented the floor plan design for Prosser Heights Elementary and noted the 
new additions to the building, location of restrooms, kitchen, etc.   
 
Keene-Riverview Elementary 
Mark Puddy presented the site plan for Keene-Riverview Elementary.  This included fire 
department access, bus access and parent parking.  He showed changes to parking and parent 
drop-off lanes.  He also discussed the vacation of Kinney Way by the city. 
 
Robert Schmidt presented the floor plan design for Keene-Riverview Elementary. He pointed 
out the long and extended wings of the school. He said the main entry is moving to the west. 
 
All three schools will have typical classrooms.  There will only be minor differences among 
them.  Additionally, each elementary school will have a secure entry. 
 
Mr. Hunt commended Architects West and CSG, saying they have done an awesome job. He 
said we learned a lot going through the high school construction project. Regarding the 
elementary schools, we’ll next go into design development and value engineering, which is 
where we’ll need to cut some things. Hopefully we’ll get to keep everything we need. 
Approval of Schematic Design Package for Whitstran Elementary School 
The Schematic Design package for Whitstran Elementary School was presented for approval 
from the Board of Directors. This package is the first step in the construction process of 
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designing a remodeled and renovated Whitstran Elementary. The architects have worked 
closely with the Board members who served as the Design Committee, as well as the staff of 
Whitstran over the last several months to create changes and improvements to their school site 
and floor plan. The approval of the Schematic Design layout shows general conformance to 
expectations.   
 
Motion by Peggy S. Douglas, seconded by Andy Howe and motion carried unanimously to 
approve the Schematic Design package for Whitstran Elementary School. 
 
Approval of Schematic Design Package for Prosser Heights Elementary School 
The Schematic Design package for Prosser Heights Elementary School was presented for 
approval from the Board of Directors. This package is the first step in the construction process 
of designing a remodeled and renovated Prosser Heights Elementary. The architects have 
worked closely with the Board members who served as the Design Committee, as well as the 
staff of Heights over the last several months to create changes and improvements to their 
school site and floor plan. The approval of the Schematic Design layout shows general 
conformance to expectations.   
 
Motion by Andy Howe, seconded by Jesalyn Cole and motion carried unanimously to 
approve the Schematic Design package for Prosser Heights Elementary School. 
 
Approval of Schematic Design Package for Keene-Riverview Elementary School 
The Schematic Design package for Keene-Riverview Elementary School was presented for 
approval from the Board of Directors. This package is the first step in the construction process 
of designing a remodeled and renovated Keene-Riverview Elementary. The architects have 
worked closely with the Board members who served as the Design Committee, as well as the 
staff of Keene-Riverview over the last several months to create changes and improvements to 
their school site and floor plan. The approval of the Schematic Design layout shows general 
conformance to expectations.  
 
Motion by Jesalyn Cole, seconded by Peggy S. Douglas and motion carried unanimously to 
approve the Schematic Design package for Keene-Riverview Elementary School. 
 
Form D-5 Required Resolution No. 07-19: Resolution of Racial Imbalance (Prosser Heights) 
REVISED 
In order to meet the State of Washington’s construction assistance requirements, the District 
must file Form D-5, Application for Preliminary Funding Status. Form D-5 requires 
Resolution No. 07-19: Resolution of Racial Imbalance, be adopted by the Board of Directors. 
 
Motion by Peggy S. Douglas, seconded by Andy Howe and motion carried unanimously to 
adopt Resolution No. 07-19: Resolution of Racial Imbalance, for Prosser Heights Elementary 
School, to comply with Form D-5 requirements. 
 
ROLL CALL: Andy Howe, Aye; Scotty Hunt, Aye; Jesalyn Cole, Aye; Peggy S. Douglas, 
Aye. 
Form D-5 Required Resolution No. 08-19: Resolution of Racial Imbalance (KRV) REVISED 
In order to meet the State of Washington’s construction assistance requirements, the District 
must file Form D-5, Application for Preliminary Funding Status. Form D-5 requires 
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Resolution No. 08-19: Resolution of Racial Imbalance, be adopted by the Board of Directors. 
 
Motion by Jesalyn Cole, seconded by Andy Howe and motion carried unanimously to adopt 
Resolution No. 08-19: Resolution of Racial Imbalance, for Keene-Riverview Elementary 
School, to comply with Form D-5 requirements. 
 
ROLL CALL: Andy Howe, Aye; Scotty Hunt, Aye; Jesalyn Cole, Aye; Peggy S. Douglas, 
Aye. 
 
Form D-5 Required Resolution No. 09-19: Authorized District Personnel - REVISED 
In order to meet the State of Washington’s construction assistance requirements, the District 
must file Form D-5, Application for Preliminary Funding Status. This form requires 
Resolution No. 09-19: Authorized District Personnel, be adopted by the Board of Directors. 
 
Motion by Andy Howe, seconded by Peggy S. Douglas and motion carried unanimously to 
adopt Resolution 09-19: Authorized District Personnel, to comply with Form D-5 
requirements. 
 
ROLL CALL: Andy Howe, Aye; Scotty Hunt, Aye; Jesalyn Cole, Aye; Peggy S. Douglas, 
Aye. 
 
Dax Logsdon, CSG explained that we’ve reached our maximum capacity of funding 
eligibility which is why there is no resolution for Whitstran. He said we have gone over with 
the square footage of PHE and KRV.  The allocations of funds will show more local funds for 
Whitstran to compensate for the loss of state funds. 
 
DISCUSSION ITEMS: 
Construction Update 
Prosser High School 
Ed Champagne reported the walls will start arriving and going up the third week of 
November.  Even though that is later than first stated, he thinks Chervenell will make up the 
time during construction. There are over 1000 panels (tall walls) ordered for the high school. 
The storm water and sewer systems are in, lights are up and lots of site plans are completed. 
 
Chervenell has provided a drone flyover. The latest update is on the website. 
 
Discussion 
An audience member asked where the students will go during elementary construction.   
 
Dax Logsdon replied that while the original plan was to open up the old high school as a 
swing place after the new high school is completed, the plans have changed.  This was due to 
the District’s declining enrollment. We were able to lock in 2017 enrollment, which puts us in 
a better position for increased funding.  Dax briefly explained the process and timeline of 
submitting to OSPI and then when the state releases funding for construction projects. The 
elementary projects are dependent on state participation.  In order to maintain maximum 
eligibility, the decision was made to begin the elementary construction projects sooner. 
 
Mr. Champagne added that elementary students will stay in their building while new 
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construction is taking place, but will move to the old high school during the remodeling 
phase.   
  
Dax assured the group there would be fences around all construction sites. Workers are not 
allowed to speak to students, there will be zero interaction. 
 
Mr. Puddy recounted a very recent experience in Spokane when students were in the building 
when construction was taking place. They all worked together and got it done.  It does take 
coordination. 
 
Safety and Security 
Safety and Security Committee meeting will be tomorrow night in the PHS library at 6:30 
p.m. 
 
Roles of the Board and the Superintendent 
Resource Alignment 
Mr. Ellis announced a retreat has been scheduled for January. We’ll go back through all of the 
items below at that time. 

1) Choice-out Numbers and Enrollment 
2) ECEAP/Early Learning Report 
3) Running Start Participation 
4) Class Size – Overage Numbers 

 
FUTURE MEETINGS: 
 Special Board Meeting, Safety and Security, Thursday, October 24, 2019, PHS Library, 

6:30 p.m. 
 Value Engineering Meeting, Date and Time TBD 
 Regular Board Meeting, Wednesday, November 13, 2019, PHS Library, 6:00 p.m. 
 
ADJOURNMENT: 
Motion by Andy Howe, seconded by Peggy S. Douglas and motion carried unanimously to 
adjourn the regular Board meeting at 8:13 p.m.    
 
 
_____________________  ______________________________ 
Clerk to the Board     Board President 
 
 
___________________________________ 
Secretary to the Clerk of the Board 
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 BOARD PACKET 
 
 
 
TO:  Board of Directors 
SUBJECT: Master Schedule Consultants’ Contract 
AGENDA: Consent 
DATE:  November 13, 2019 
PREPARED BY: Matt Ellis, Superintendent 
 
 
 
Background 
Last year Prosser High School received a grievance due to unfair labor practices in the 
distribution of preparatory time. In order to focus efforts in this area, I am recommending 
working with consultants Amy Parris and Carlos M. Gonzalez, Jr. The anticipated cost of this 
work will be approximately $6000.  
 
The work seeks to support our current administrators in gaining the skills necessary to lead this 
work. The consultant work will also focus efforts around improving the counseling staff’s 
confidence and ability to use Skyward as a master scheduling tool.  
 
Although this is primarily work that Prosser High School will take on, we will be extending the 
opportunity to Housel Middle School as well in order to build capacity. 

 
 
 
 

.  
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