
REGULAR BOARD MEETING - REVISEDREGULAR BOARD MEETING - REVISED
Keene-Riverview Elementary, MPR, 832 Park AvenueKeene-Riverview Elementary, MPR, 832 Park Avenue

 

Tuesday, July 23, 2019 07:00 PM

II. . 7:00 p.m. - Call to Order7:00 p.m. - Call to Order
11. . Pledge of AllegiancePledge of Allegiance
22. . Approval of AgendaApproval of Agenda
33. . CommunicationsCommunications

IIII. . Information Items:Information Items:

IIIIII. . Protocol for Addressing Board:Protocol for Addressing Board:
Welcome to the Board Meeting (p. 4)

IVIV. . Hearing of Visitors:Hearing of Visitors:

VV. . Reports:Reports:
11. . Assistant Superintendent's Report - Curriculum and InstructionAssistant Superintendent's Report - Curriculum and Instruction
22. . Assistant Superintendent's Report - Business and OperationsAssistant Superintendent's Report - Business and Operations
33. . Superintendent's ReportSuperintendent's Report
44. . Board Members' ReportsBoard Members' Reports

VIVI. . Consent Items:Consent Items:
11. . Certificated PersonnelCertificated Personnel

Cert - July 23, 2019 (p. 5)

22. . Classified PersonnelClassified Personnel
Class - July 23, 2019 (p. 6)

33. . Approval of MinutesApproval of Minutes
Regular Board Meeting - July 9, 2019 (p. 7)

44. . Contracts and Personal Service AgreementsContracts and Personal Service Agreements
Contracts and PSAs (p. 12)

55. . Volunteer CoachesVolunteer Coaches
66. . Vouchers and PayrollVouchers and Payroll

Payable July 31, 2019 (p. 13)

Packet page 1 of 326

https://app.eduportal.com/documents/view/721215
https://app.eduportal.com/documents/view/721213
https://app.eduportal.com/documents/view/721210
https://app.eduportal.com/documents/view/721214
https://app.eduportal.com/documents/view/721211
https://app.eduportal.com/documents/view/721219


VIIVII. . Old Business:Old Business:

VIIIVIII. . Action Items: REVISEDAction Items: REVISED
11. . EWU College in the High School 2019-2020 Memorandum ofEWU College in the High School 2019-2020 Memorandum of

UnderstandingUnderstanding
EWU MOU (p. 36)

22. . Adoption of Instructional Materials for Secondary Math at Housel MiddeAdoption of Instructional Materials for Secondary Math at Housel Midde
SchoolSchool

HMS Math (p. 50)

33. . Adoption of Instructional Materials for Secondary Math at Prosser HighAdoption of Instructional Materials for Secondary Math at Prosser High
SchoolSchool

PHS Math (p. 51)

44. . Amendment of Policy No. 2190: Highly Capable Programs - FIRSTAmendment of Policy No. 2190: Highly Capable Programs - FIRST
READINGREADING

Policy No. 2190 (p. 52)

55. . Larry Gregory, Consultant ContractLarry Gregory, Consultant Contract
Larry Gregory (p. 62)

66. . Consulting - STEMCoreConsulting - STEMCore
STEMCore (p. 63)

77. . Adoption of Policy No. 3241: Student Discipline - FIRST READINGAdoption of Policy No. 3241: Student Discipline - FIRST READING
Policy No. 3241 (p. 66)

88. . Approval of Elementary Schools Educational SpecificationsApproval of Elementary Schools Educational Specifications
Elem Schools Ed Specs Cover Sheet (p. 94)

KRV Ed Specs (p. 95)

KRV Site Plan (p. 175)

PHE Ed Specs (p. 176)

PHE Site Plan (p. 248)

Whitstran Ed Specs (p. 249)

Whitstran Site Plan (p. 319)

99. . Principals' Negotiations - REVISEDPrincipals' Negotiations - REVISED
Principals (p. 320)

IXIX. . Discussion Items:Discussion Items:
11. . Construction UpdateConstruction Update
22. . Roles of the Board and the SuperintendentRoles of the Board and the Superintendent

Assessment (p. 326)

33. . Safety and SecuritySafety and Security

XX. . Future Meetings:Future Meetings:

Regular Board Meeting, August 13, 2019, 7:00 p.m., Keene-Riverview ElementaryRegular Board Meeting, August 13, 2019, 7:00 p.m., Keene-Riverview Elementary
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Regular Board Meeting, August 27, 2019, 7:00 p.m., Keene-Riverview ElementaryRegular Board Meeting, August 27, 2019, 7:00 p.m., Keene-Riverview Elementary

XIXI. . Adjournment:Adjournment:

XIIXII. . Study Session: BudgetStudy Session: Budget

XIIIXIII. . Executive Session - "To review the performance of a publicExecutive Session - "To review the performance of a public
employee..." RCW 42.30.110 (1) (g)employee..." RCW 42.30.110 (1) (g)

XIVXIV. . Executive Session - "To receive and evaluate complaints or chargesExecutive Session - "To receive and evaluate complaints or charges
brought against a public officer or employee" - RCW 42.30.110 (1)brought against a public officer or employee" - RCW 42.30.110 (1)
(f) - REVISED(f) - REVISED
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BOARD PACKET 
 
 
TO:    Board of Directors 
SUBJECT:   Certificated Personnel  
AGENDA:   Consent 
DATE:   July 23, 2019 
PREPARED BY:  Mr. Matthew Ellis, Superintendent 
 
 

Certificated Employees 
 
Brittany Walk has been recommended as a fifth grade teacher at Whitstran Elementary 
School for the 2019/20 school year. 
 
Maribel Sanchez Gonzalez has been recommended as a fifth grade teacher at Whitstran 
Elementary School for the 2019/20 school year. 
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BOARD PACKET 
 
 
TO:   Board of Directors 
SUBJECT:  Classified Personnel  
AGENDA:  Consent 
DATE:   July 23, 2019 
PREPARED BY: Craig Reynolds, Assistant Superintendent 
 

CLASSIFIED EMPLOYEES 
 
 
Melinda White has resigned her position as an office assistant at Housel Middle School. 
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Board Meeting July 9, 2019 
 

1 

REGULAR BOARD MEETING 
The regular meeting of the Board of Directors of Prosser School District was called to order at 
7:00 p.m. by Mr. Scotty Hunt, President.  Other Board members present included Mrs. Jesalyn 
Cole, Mr. Andy Howe and Mr. Scott Coleman.  Also present were Mr. Matt Ellis, 
Superintendent; Deanna Flores and Craig Reynolds, Assistant Superintendents and Julie Hyatt, 
Secretary. There was also an audience of District staff. Board member Peggy S. Douglas was 
excused from the meeting.  
 
Minutes from the June 25, 2019, regular Board meeting were presented and approved. 
 
APPROVAL OF AGENDA: 
Motion by Andy Howe, seconded by Scott Coleman and motion carried unanimously to 
approve the agenda.  
 
COMMUNICATIONS: 
None  
 
INFORMATION ITEMS: 
None 
 
PROTOCOL FOR ADDRESSING BOARD: 
Mr. Ellis did not read the protocol for addressing the Board. 
 
HEARING OF VISITORS 
Fred Bray, Director of the K-5 Migrant Summer School invited the Board members to attend 
Parent Night, next Wednesday, July 17.  An official invitation will be sent soon.  
 
REPORTS: 
Assistant Superintendent’s Report – Curriculum and Instruction 
• Mrs. Flores distributed a handout describing the curriculum review and adoption process.  She 
also distributed examples of Illustrative Mathematics and Agile Mind, the proposed new math 
curriculums at the middle school and high school and provided a detailed explanation of the 
process. 
 
Discussion 
Discussion ensued about the pros and cons of online curriculum versus pen and paper as well as 
the plan for preparing teachers to teach the new curriculum. The importance of District-wide 
inclusion for teaching the curriculum, including special education students was also discussed. 
 
Assistant Superintendent’s Report – Business and Operations 
• Currently working on the General Fund budget for 2019/20 
 
Superintendent’s Report 
• A cost proposal for Rocky Jackson was recently sent to the Board. 
• We are in the middle of moving our office as a cost-cutting measure. 
• Briefly reviewed the state’s change in student discipline from two years ago, and stated that 
WSSDA wrote a policy in April 2019.  We will bring an amended policy to the Board soon. 
• Will be bringing consultants to the Board for approval soon, for next year, including Wilma 
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2 

Kozai, training in classroom management and discipline and additional STEM rigor. 
• Karissa Garza has started working as our payroll officer and is getting support from ESD 105. 
• Continuing to work with Prosser Leadership, placing automatic electronic defibrillators within 
our community, as well as funding more Mustangs for Mustangs projects. 
 
Board Members’ Reports 
Scott Coleman 
• Has enjoyed seeing weekly progress on the high school. Mr. Coleman appreciates the updates 
from Chervenell and is hearing mostly positive things from the community on the project. 
 
Deanna announced the next elementary design meeting is Thursday, July 18. The Board 
members were sent invitations to the meeting. 
 
Andy Howe 
•  No report 
 
Jesalyn Cole 
•  Met recently with Angela Skeen on developing local history curriculum. 
• The ponies have gone over so well, there will be nine more added, which will bring the total 
to twenty. 
  
Scotty Hunt 
No report 
 
CONSENT ITEMS: 
Motion by Andy Howe, seconded by Jesalyn Cole and motion carried unanimously to approve 
the Consent Agenda as presented. 
 
Certificated Personnel 
Missy Somers submitted a letter of resignation from her position as a math interventionist at 
Whitstran Elementary School. 
 
Anita Quinn submitted a letter of retirement from her position as a science teacher at Prosser 
High School. 
 
Jenna Essary was recommended as a second grade teacher at Keene-Riverview Elementary 
School for the 2019/20 school year. 
 
Eva Villalba Arevalo was recommended as a fourth grade dual language teacher at Prosser 
Heights Elementary School for the 2019/20 school year. 
 
Nirmal Joshi was recommended as the MEChA (Movimiento Estudiantil Chican @ 
de Aztlan) advisor at Prosser High School for the 2018/19 school year. 
 
Wendy Rodriguez and Mandy Stephens were recommended for the Migrant Summer Arts 
Academy Port Townsend. 
 
Classified Personnel 
Angela Mireles resigned her position as a noon duty supervisor at Housel Middle School. 
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 Trisha Rutherford and Heather Howell were hired as intervention paraeducators for K-5 
summer school. 
 
Cole Hoberg resigned his position as an assistant football coach at Housel Middle School. 
 
Approval of Minutes 
Minutes from the June 25, 2019 regular Board meeting were presented. 
 
Contracts and Personal Service Agreements: 
We will use the AVID Math and Science Summer Bridge (STEM) Program for students who are 
attending HMS Migrant/21st Century Summer School. This program is designed specifically to 
increase students’ math and science knowledge and skills, specifically targeted towards those 
students who need more support and intervention. AVID Math and Science Summer Bridge 
Program provides student materials with a cost of approximately $2,875.  Funding will be from 
21st Century and will be used to cover the costs of the AVID Summer Bridge program agreement; 
Summer Bridge Math for 7th grade and Summer Bridge Mission Possible. 
 
Volunteer Coaches 
None 
 
Vouchers 
“The following vouchers as audited and certified by the auditing officers, as required by RCW 
42.24.080, and those expense reimbursement claims certified, as required by RCW 42.24.090, 
are approved for payment. 
 
General Fund Voucher numbers 231986 through 232032 totaling $140,549.17 
Capital Projects Voucher numbers 200000138 through 200000144 totaling $779,711.93 
Associated Student Body Fund Voucher numbers 186426 through 186459 totaling $23,768.65.” 
 
OLD BUSINESS: 
None 
  
ACTION ITEMS: 
Supervisors’ Salary Adjustment for 2018/19 
The supervisors of the food service, transportation, and maintenance departments have not 
received a salary adjustment for the 2018-19 school year. It was proposed that each supervisor 
receive a 5% adjustment, retroactive to September 1, 2018. 
 
Motion by Scott Coleman, seconded by Jesalyn Cole and motion carried unanimously to 
authorize a salary adjustment of 5% for the food service, transportation, and maintenance 
department supervisors, retroactive to September 1, 2018. 
 
Principal Bargaining 
On June 21, 2019, the District negotiation team reached a one-year tentative agreement with the 
Prosser Principals’ Association for the 2018-2019 calendar year. The proposed agreement 
would increase the principals’ salaries by 8%. All other benefits within the principals’ contract 
would remain intact. The compensation associated with this agreement would be retroactively 
paid. The District would begin negotiating the principals’ contract for 2019-2020, immediately.  
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Motion by Jesalyn Cole seconded by Andy Howe to authorize a salary adjustment of 8% for the 
principals. 
 
The motion failed with a unanimous vote from the Board opposing the motion. 
 
PEA (Prosser Education Association) Negotiations 
Prosser School District has reached an agreement with PEA. Although an agreement was 
reached, there are still areas PSD and PEA will need to work collaboratively on to develop 
language and a Memorandum of Understanding.  The summary of the agreement is listed 
below. 

1. 2019-2020, 2020-2021 Calendars 
2.  Conferences Tentatively Planned  
3. Insurance - continue current plans as is until SEBB takes effect in January 2020. At 

that time, the District’s $130 per person monthly contribution is moved to individual 
VEBA accounts. 

4. Adjust evaluation language to switch the required comprehensive evaluation from 
once every four years to once every six years. MOU will be drafted to address 
current procedural deficiencies in evaluation process.  

5. Adjust the Co-Curricular schedule to be indexed off of the teacher base salary. 
Refine "F" to more accurately reflect practice; increase "G" by $5; eliminate "I". 

6. Adjust the Extra Duty schedule to be indexed off of the teacher base salary. Added 
"Thrive" to "D"; added Missoula Coordinator to "F"; added index to "H"; added 
“lunch” academic programs to "K”. 

7. Any stipend for teachers, mentors, implementers, etc. from grants or colleges are 
passed on in total to appropriate teachers.   PEA will be notified of any such stipends. 

8. District Timesheets –  
• Streamline Approval Process 
• Payroll MOU if Necessary  
• Graduation Attendance – More Development/MOU 

9. One additional Professional Development day as authorized 
by the state. 

• Tuesday, August 20th Kick-Off – PEA/PSD Developed 
• Wednesday–Thursday, August 21-22 – Mandatory Days 

10.  Prosser EA contract currently expires on August 31, 2020.  PEA will receive  
 a 2.4% increase for this school year.  

• BA 135 – Will include members who qualified Sept 1, 1992, in all 50 states 
 
Motion by Andy Howe, seconded by Jesalyn Cole and motion carried unanimously to approve 
the proposed changes to the collective bargaining agreement with the PEA.  
 
DISCUSSION ITEMS: 
Roles of the Board and the Superintendent 
Standards Process 
Mr. Ellis stated the discussion earlier tonight about curriculum related to this item.  He then 
reviewed each example under this item on the document included in the Board packet and 
described how each one is either currently taking place or how we will continue to fulfill this 
portion of the Roles of the Board and Superintendent.  Mr. Ellis also said it is important for us 
to develop a new strategic plan. 
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Safety and Security 
Mr. Ellis read a list of the members of the prior safety and security committee and said the 
committee may be revived, likely with some different members added.  
 
Mr. Ellis also said the Board might want to reconsider the expense of Keith Merritt’s consulting 
contract, which is $5000 annually.  This could be an additional cost savings.  
 
It was suggested to have our security staff be a part of upgrading our safety and security plan.  
 
Mr. Ellis listed the buildings where our security personnel will be working. The addition of 
more security guards has been well received in the community. There was also discussion 
about the sustainability of keeping these guards in the District. A small safety and tech levy 
was suggested as a possible means for funding security personnel.  

 
FUTURE MEETINGS: 
• Regular Board Meeting, July 23, 2019, Keene-Riverview Elementary, 7:00 p.m. 
• Executive Session to Discuss Superintendent’s Evaluation, July 23, 2019, After the 
Conclusion of the Regular Board Meeting 
• Regular Board Meeting, August 13, 2019, Keene-Riverview Elementary, 7:00 p.m. 
 
“Construction Update” will be added to each meeting’s Discussion Items going forward. 
 
ADJOURNMENT: 
President Hunt adjourned the regular Meeting at 8:05 p.m. 
 
BUDGET STUDY SESSION: 
The study session began at 8:05 p.m. 
 
Craig Reynolds distributed a handout showing the four Non-General Fund budgets. Mr. 
Reynolds provided a detailed explanation of each budget. 
 
Discussion 
Discussion ensued with Mr. Reynolds answering questions.   
 
It was agreed to continue the discussion on the budget at the next Board meeting, and then 
possibly at a special meeting, then adopt it at the first meeting in August. 
 
Motion by Scott Coleman, seconded by Andy Howe and motion carried unanimously to 
adjourn the study session at 8:20 p.m. 
 
Mr. Ellis announced there would be short exempt session to discuss negotiations.  
 
____________________________  ______________________________ 
Clerk to the Board     Board President  
 
__________________________________ 
Secretary to the Clerk of the Board 
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Prosser School District No. 116 

Contracts and Personal Service Agreements 
Consent 

July 23, 2019 
 

 
CONTRACTS/AGREEMENTS: 
 

1.  2019/2020 Benton Franklin Counties Juvenile Justice Center (BFJJC): 
BFJJC implements and follows up on truancy board recommendations, provides outreach 
services, family counseling, assessments and treatment referrals, and monitoring of 
truancy petitions. The cost for this service is $6,585.00 with funding provided through the 
general fund budget. 

 
2. Dr. Kathryn Karschney Contract 

The District contracted with Kathryn “Katy” Karschney last year to implement English 
Language Arts curriculum to meet the current Washington State Learning Standards.  
The work with Katy this year would be a continuation of the ELA implementation with staff 
(grades 6-12) for up to 12 days at a rate of $1,300 a day, which includes all travel 
expenses, from September 2019 through June 2020. Cost of consulting services is 
$15,600. Funding will be provided through basic education curriculum adoption funds.  
 

3. Kozai Consulting Contract  
The District contracted with Wilma Kozai last year, to work with the District Leadership 
Team to develop a culture of continuous learning in our schools.  We would like to 
continue this partnership with Ms. Kozai for the 2019/20 school year. Her contracted 
duties will include working with principals two days per month and working with 
instructional coaches one day per month.  Ms. Kozai will begin on September 17 and will 
work with our principals for twenty-one days throughout the year and with our 
instructional coaches for 5 days throughout the year.  Wilma’s cost is $1000 per day plus 
travel and meals. The total amount of the contract will be approximately $26,000.00, plus 
travel and meals. Funding for this contract will be taken out of categorical and the 
Superintendent’s budget.  

 
 

 
 
 
 
 
 
 
 
 
 
 
 
RECOMMENDATION: 
 
It is recommended that the Board of Directors approve the above Contracts/Agreements. 
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BOARD PACKET 
 
 

TO: Board of Directors 

SUBJECT: Adoption of Instructional Materials for Secondary Math at Housel 

Middle School 

AGENDA: Action 

DATE: July 23, 2019 

PREPARED BY: Deanna Flores, Assistant Superintendent 
 
 
Background: 
 
On May 30, 2019 the Instructional Materials Committee met and approved the following 6 th - 8th 
grade instructional materials for secondary mathematics at Housel Middle School. Curriculum 
examples were available at the curriculum office for review from June 10, 2019 until June 24, 
2019. The estimated implementation cost for this curriculum is $25,803. 
 

Curriculum Material 
 

Instructional Materials – Illustrative Mathematics 
 
Course programs: 

 6th Grade Math 
 7th Grade Math 
 8th Grade Math 

 
Content copyright: Illustrative Mathematics 
 
Publisher: Open Educational Resources (OER) Copyright: 2017         

            
 
  
 
 
 
 
 
 
 
 
 
 
Recommendation: 
 
It is recommended the Board of Directors approve the adoption of instructional materials 
“Illustrative Mathematics” listed above. 
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BOARD PACKET 
 
 

TO: Board of Directors 

SUBJECT: Adoption of Instructional Materials for Secondary Math at Prosser 

High School 

AGENDA: Action   

DATE: July 23, 2019 

PREPARED BY: Deanna Flores, Assistant Superintendent 
 
 
Background: 
 
On May 30, 2019 the Instructional Materials Committee met and approved the following 9 th – 
12th grade instructional materials for secondary mathematics at Prosser High School. 
Curriculum examples were available at the curriculum office for review from June 07, 2019 until 
June 24, 2019.  The estimated implementation cost for this curriculum is $18,559. 
 

Curriculum Material 
 

Instructional Materials – Agile Mind High School Mathematics 
 
Course programs: 

 CCSS Algebra I 
 CCSS Intensified Algebra 
 Geometry  
 Algebra II 

 
Copyright Agile Mind, Inc.  
Content copyright: Charles A. Dana Center, The University of Texas at Austin 
 
Publisher: Agile Mind, Inc.                                                                        Copyright: 2002-2019           
      

 
  
 
 
 
 
 
 
 
Recommendation: 
 
It is recommended the Board of Directors approve the adoption of instructional materials “Agile 
Mind High School Mathematics” listed above. 
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 BOARD PACKET 
 
 
 
TO:  Board of Directors 
SUBJECT: Larry Gregory, Consultant Contract 
AGENDA: Action 
DATE:  July 23, 2019 
PREPARED BY: Matt Ellis, Superintendent 
 
 
 
Background 
 
Prosser School District is seeking to work with WSU Adjunct Professor, Larry Gregory, 
around promoting safe, healthy, and productive classroom environments. Prosser 
School District has consulted with Mr. Gregory in the past as a Hearing Officer, 
however, Mr. Gregory also possesses a wealth of knowledge in the area of building 
leadership and engagement strategies that limit disruptive behavior.  
 
Money for Mr. Gregory’s consulting will come out of Title IV funding and the 
Superintendent budget allocation. The estimated cost for consultancy is approximately 
$5000. It is our hope that Mr. Gregory’s knowledge and expertise will help support 
teachers in managing difficult classrooms.   
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 

 
Recommendation 
 
It is recommended that the Board of Directors take action to approve a consulting 
contract with Mr. Gregory.  
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Keene-Riverview Elementary School - Educational Specifications 

 
 

 

  Page i  
 

 
 
 
 
 
 
 

INTRODUCTION 
 
 

These educational specifications are a set of concisely written, organized objectives that 

describe the educational facility needs of students, educators, and the community. They 

collectively outline what these groups want to achieve for students, educators, the 

community, and their activities and relationships. This document serves as a written 

communication between educators and the design professionals. The development of the 

educational specifications is only the first set of specifications and the first in a series of 

communications. Design specifications and construction specifications follow. Therefore, 

diagrams in this document are for illustration purposes only. Additional interpretation will 

be made by the design architect. Further, these educational specifications are prepared 

as a “guiding document” and not a “trapping document.” The district can expect minor 

variations in the design as professional architects and engineers translate this information 

into schematic design and construction documents. 
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Keene-Riverview Elementary School - Educational Specifications 

  Page 1-1  
 

1.0   COMMUNITY INFORMATION 

1.1 Community Information 

The City of Prosser serves as the county seat in Benton County in Washington State 
and has area of approximately 4.53 square miles.  Prosser has a population of 
approximately 5,800, while Benton County has an estimated population of over 
184,000.  The population of Prosser School District is approximately 13,000.  
 
Prosser was once home to Native Americans, who hunted and fished the area.  
Colonel William F. Prosser, who was sent as an agent for the Department of the 
Interior, surveyed the area in 1879, then claimed a homestead in 1882.  Prosser 
was finally and officially incorporated in 1899, with a population of 229.  The 
Northern Pacific Railroad built a power house on the Yakima River and established 
the Prosser Falls Land and Irrigation Company.    With the rich, fertile ground in the 
area, Prosser had, and continues to have, a strong agriculture industry, including 
concord and wine grapes, apples, cherries, hops, asparagus, corn, wheat, and 
related processing plants.  Prosser’s location on the Yakima River and easy highway 
access has allowed both the tourist industry and wine industry to flourish.  Yakima 
Valley is home to several wineries, and the city of Prosser now calls itself “The 
Birthplace of the Washington Wine Industry.”   
 
Prosser sits between the Rattlesnake Hills to the north and the Horse Heaven Hills 
to the south, and has the Yakima River running through it.  (The Columbia River 
runs on the outside of Benton County.)  This scenic valley offers a wide assortment 
of outdoor activities including hunting, fishing, camping, hiking, boating, and golf.  
Although Prosser has a small-town feel, it has quick access to medical care, and 
major shopping, and there are 17 local churches, 5 parks, an activities center, a 
museum, and a public library. 
 
The area is geographically characterized by grassland plains, as is typical of its 
steppe climate.  This temperate climate results in hot summers with temperatures 
up to 104 degrees F and cold winters with sub-zero temperatures.    
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According to US Census data, the per capita income in Prosser is approximately 
$16,302, and the median income of households in the city was $39,185. 
 
1.2 School District Information 

The Prosser School District currently serves just over 2,700 students. Student 
enrollment is projected to be stable or decline slightly over the coming years.   The 
district operates three elementary schools, one middle school grades six through 
eight, one alternative high school grades nine through twelve, and one high school 
grades nine through twelve.  The Prosser School District has a number of 
Turnaround Principles with aligned Indicators that provide direction and a 
philosophical basis for their programs and activities. 

Principle: Provide Strong Leadership 
Indicator: The District examines its policies and makes modifications as 
needed to provide operational flexibility for principals in order to support 
school turnaround plans in key areas. 

 
Principle: Ensure teachers are effective and able to improve instruction 

Indicator: The district has policies and practices in place that prevent 
ineffective teachers from transferring to schools that are required to 
implement turnaround plans.  
Indicator: Professional development is built into the school schedule by the 
district, but the school is allowed discretion in selecting training and 
consultation that fit the requirements of its Student and School Success 
Action Plan and evolving needs. 

 
Principle: Redesign the school day, week, year 

Indicator: The district allocates resources to support additional learning 
time for students and staff in schools required to implement turnaround 
principles. 

 
 
 
 

Packet page 100 of 326



   
Keene-Riverview Elementary School - Educational Specifications 

  Page 1-3  
 

Principle: Strengthen the school's instructional program 
Indicator: The district ensures that school improvement initiatives include 
rigorous, research-based, field-proven instructional programs, practices, 
and models.  
Indicator: The district has a comprehensive plan that includes testing each 
student at least 3 times each year to determine progress toward standards-
based objectives.  

 
Principle: Use data to inform instruction and continuous improvement 

Indicator: The district provides schools with technology, training, and 
support for integrated data collection, reporting, and analysis systems.  

 
Principle: Provide ongoing mechanisms for family and community engagement 

Indicator: The LEA/School has announced changes and anticipated actions 
publicly; communicated urgency of rapid improvement, and signaled the 
need for rapid change. 
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1.3 Enrollment Projections 

The Prosser School District has a slightly decreasing student population.  The 
enrollment projections from the Office of the Superintendent of Public Instruction 
indicate that this trend will continue for some years.  The table with the OSPI 
projection is included in Exhibit 1-1.  The six-year projection indicates that grades 
K-5 will remain relatively stable over the coming years. 
 

EXHIBIT 1-1 
OSPI ENROLLMENT PROJECTION TABLE (LINEAR REGRESSION K) 

 
Source: OSPI and Teater-Crocker, Inc., 2017 
 
1.4 Project Rationale 

All three elementary schools are older buildings nearing, or at, the end of life for 
many components. Keene-Riverview Elementary was constructed in 1949 with 
some additions and modernizations in 1985. Prosser Heights was constructed in 
the 1960s and, while an addition was added in 1986, the original building has never 
been modernized or updated. Whitstran Elementary was constructed in the 1950s 
and has remained largely untouched beyond a limited modernization in 1985. In 
addition, every school has a significant number of students learning in portable 
buildings rather than in permanent classroom structures. 
 
With these aging buildings in mind, the Prosser community determined that 
significant updating, remodeling, and refreshing of these buildings, as well as 
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additional classroom space, was warranted.  A bond to fund this work was passed 
in the spring of 2017.  
 
The Prosser School District and the community it serves have chosen to enrich the 
educational program delivery at the elementary levels in order to provide the best 
possible education for its students.  The larger, updated buildings will have 
adequate spaces for the programs and will meet the needs of the modern 
curriculum.   
 
 
1.5 Site Considerations 

The refreshing and remodeling of the three elementary schools will occur on each 
school’s existing site. 
 
Prevailing winds are from the west and northwest.  Despite a milder local climate, 
some snow and ice accumulations are to be expected.   
 
Two of the sites, Prosser Heights and Keene-Riverview, currently have inadequate 
parking and traffic flow for buses and parents during drop-off and pick-up.  
Remedying these safety and efficiency concerns may require addressing the flow 
of traffic on the streets surrounding each of the schools, and possibly siting new 
construction specifically to support improvements in these areas. 
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2.0 GENERAL BUILDING CONSIDERATIONS 

These general design considerations are applicable to each program area unless 
otherwise specified or noted in this document.  Other notes or specifications in this 
document may be more detailed, restrictive, or stringent in requirements than those noted 
in this chapter in which case the more restrictive requirement applies. 
 

2.1 CIRCULATION 

The design of foyers, corridors, and common areas should allow as much visibility as possible for 
supervising these spaces with a minimum number of staff members. The number of “blind spots” 
in the building should be minimized. Accesses to all building areas and the site need to meet the 
needs of the disabled and the Americans with Disabilities Act.   
 
The main entry area should be clearly marked and visible to a first-time visitor. It should be open 
and inviting with ample display areas for student work and achievements. Main entry floor areas 
need to be a durable surface (ceramic, vinyl composition tile, or equivalent). The outside of the 
main entry area should be covered to protect those arriving or exiting from inclement weather. 
Corridor floor surfaces should be hard surface for ease of cleaning. Each building entry should 
have a series of mats that “progressively scrub” the feet of those entering the building. The main 
foyer and the corridors need to have higher lighting levels than typically specified in classrooms.  
 
Student lockers are not planned for this school. Corridors should have a wainscot of durable 
material with tackable surface above. 
 
2.2 VEHICLE ACCESS AND PARKING 

The school should have a main student drop-off zone located near the “front” of the building and 
near the main administration area. No driveway approaching the school should be designed to 
allow a vehicle to accelerate into the building (i.e. no long, straight roadways). Efforts should be 
made to prevent automobile crossing traffic in this area. The bus-loading zone should be 
separated from all other traffic (parent, staff, and visitors) and should have parking space for 
nineteen (19) full size passenger buses. Three (3) handicapped buses will use the bus parking 
prior to the arrival of regular buses or a separate pick up area if at the same time as the regular 
buses. In addition, two (2) county mini-buses pick up students after school at the same time as 
the other buses. If possible, buses should park chevron style along a loading zone (curb). If bus 
loops are used, there should be a sufficient turning radius, as determined during the design 
process, for the largest buses. All driveways and drop-off zones should be fully paved and curbed 
with appropriate handicapped access curb cuts. Bus lanes shall be designed to accommodate 
the heavy loads associated with such vehicles. 
 
There should be seventy-five (75) spaces for staff parking plus additional visitor parking near the 
main entrance but away from bus traffic and bus parking. The number of visitor and handicapped 
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parking spaces should be calculated and placed per law. Six (6) parking spaces are needed in 
the kitchen/delivery area for kitchen, custodial and maintenance staff. All parking lots shall be fully 
paved and curbed with appropriate handicapped access curb cuts. Curbs and concrete wheel 
stops should be eliminated in the interior of the parking lots in order to facilitate sweeping and/or 
snow removal. All parking lots shall have painted parking stripes. 
 
Bicycle parking shall be provided at a safe and separate distance from staff and visitor parking 
and should be visible from the front office. 
 
A screened service area shall be located on the site to minimize its effect on the surrounding 
properties and other on-site facilities. There shall be space for two (2) dumpsters adjacent to the 
kitchen with easy access for the trash hauling equipment. A loading area shall be located at the 
kitchen delivery area. Spaces for recycling containers shall be provided. Dumpsters and recycling 
should be configured so that custodians do not have to lift cans above waist to dump and trucks 
can access the dumpsters and recycling for removal. A non-secure, outside storage area should 
be provided near the loading area for maintenance and custodial supplies and equipment to be 
stored on a short-term basis.  
 
All parking and driveway areas shall be provided with signs that clearly indicate traffic flow and 
parking requirements (e.g., BUS TRAFFIC ONLY, FIRE LANE, LOADING ZONE, VISITOR 
PARKING, etc.). Student routes to fields should not cross service or other access driveways. 
Access walkways to all parking lots shall be clearly marked and sized for maximum use. Bollards 
may be used where practical but shall be minimized. Parking lot lighting shall be installed as 
appropriate.  
 
2.3 BUILDING SECURITY AND SAFETY 

The design of the school should contribute to the safety and security of its occupants. A bright, 
clean, orderly environment encourages students to keep it that way. The school design should 
contribute significantly to a clean, but not sterile, climate. At the time of the writing of these 
educational specifications the district is reviewing a previously-developed facilities security plan. 
The following information is recommended to be incorporated into the plan as it is developed. 
 
The design of the facility should prevent unauthorized or illegal entry and contribute to security.  
A fully programmable, IP-based “card-lock” locking system should be used on exterior doors. The 
card-lock system should have a notification feature when an exterior door is ajar. In addition, the 
building should have an IP-based, zoned security alarm system using card swipe devices. The 
system should monitor corridors, and selected sensitive areas, doors and hatches. (Selected 
sensitive areas, doors and hatches include but are not limited to office areas, computer rooms, 
chemical storage areas, audio/visual equipment storage areas, student records areas, and 
vaults.) 
 
There should be a clearly marked, single entrance to the school that is designed to prevent visitors 
from accessing any portion of the school without first going through the office. Entrances should 
be able to accommodate the flow of students at the beginning and end of school but be locked 
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down and secure for the remainder of the school day. Consideration of community use of the 
school should determine both exterior and interior door locations to maximize after-hours and 
weekend school security. 
 
The exterior of the building should not provide any “natural ladders” that would provide access to 
the building roof. Roof pitch should be no greater than 4/12 to allow easier maintenance of the 
roofing system. Access ladders to the roof should not be “ship ladders.” Recesses, blind corners, 
or crawl space accesses, and roof hatches should be eliminated where possible. If practical, 
restrooms should be located away from the entrances of the school for security purposes.  
Stairwells, if used, should be open in nature for easy visual supervision. 
 
The use of multiple, small, power over Ethernet (POE) cameras is essential. These cameras 
should be attached to the building network. The data drops for these cameras should be placed 
at strategic locations in the hallways and large core spaces. These cameras will be used to 
monitor exterior portions of the building campus and should be located along with wireless hot 
spots for the exterior spaces. Parking lots should have pole-mounted cameras allowing for 
sufficient coverage of the lots. Monitors may be placed in different areas of the school, especially 
in the administrative office area to monitor video feeds from Ethernet-based (POE) cameras.   
 
There should be additional exterior security lighting near entrances and walkways for visual 
supervision by law enforcement. These light fixtures should be designed to allow easy change-out 
of bulbs.   
 
The building shall be provided with a fire alarm system that has the capability to transmit an alarm 
to the fire department or a monitoring company. The fire alarm system shall have sensing devices 
and alarm initiating devices connected to a control/annunciator panel. Fire alarms shall have both 
audio and visual alarms. The control/annunciator panel shall be placed near the main 
administrative area. Fire extinguishers, exit lights, and exit door hardware should be provided as 
part of the construction package. All of the components in this paragraph are to be designed in 
compliance with code authorities having jurisdiction. 
 
The areas of the property regularly utilized by students shall be fenced with open chain link fencing 
of heights to be determined during design. If desired, baffle gates can be installed for access to 
adjacent residential areas or walking paths. There shall be fencing around the service area with 
a gate wide enough for all service vehicles. All hazardous equipment storage areas shall be 
fenced. 
 
2.4 TECHNOLOGY AND COMMUNICATIONS 

A fully programmable unified communication system (VOIP), including intercom features, shall be 
provided for the school. The communication system shall allow for FAX sending and reception in 
the office area. The components of the system should include the clock/bell system and any 
servers and/or hardware for the system should be installed in a data closet. The clock bell console 
(if separate hardware) shall be placed in the administrative office. 
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The intercom feature needs to provide the capacity for several auxiliary inputs, including 
connection to the network for streaming services.  In addition, it shall provide for office-classroom 
communications, all-call functions, and the capability for remote assessment of building 
occupancy. 
 
Within the school, a telephone and clock shall be placed in each classroom, conference room, 
office, secretarial space, workroom, clinic, multipurpose room, library, kitchen, or other frequently 
occupied space. The clock system shall have intercom functions. A digital or analog clock with a 
clock face shall also be installed in every classroom to facilitate the teaching of telling time on a 
dial-style clock. 
 
Wireless technology shall be accessed from anywhere in the facility. Data drops for the wireless 
routers shall be centrally placed in the ceiling of each classroom or on the grid recommended by 
the wireless system selected by the district. Additional wireless routers shall be placed in other 
areas of the school to ensure wireless access at any location. Wireless access shall be available 
in selected exterior locations as well, especially at the PE/outdoor activity area. Every classroom 
shall include a classroom sound field system with built-in speakers.   
 
 A computer technology system to support the instructional and administrative needs of the school 
should be installed in the building and will be an integral part of this school’s success. Each 
classroom, conference room, office, secretarial space, workroom, clinic, multipurpose room and 
library within the school needs to be connected internally with a local area network. The local area 
network needs to be connected to the other schools in the district through a district-operated 
network (preferably via fiber-optic cable) or the Internet. Fiber optic cable should be considered 
for installation between the school’s main distribution frame room and the intermediate frame 
distribution rooms (data closets) as required. Category 6 cable, or better, is to be used for the 
connections to each of the classroom data drops. Open tray raceways should be used where 
possible for ease of maintenance. Each classroom, conference room, office, secretarial space, 
workroom, clinic, multipurpose room and library within the school should have multiple data drops 
per the district standards.  (At the time of the writing of this document, a minimum of two (2) data 
drops per wall for classrooms is recommended.)  Sufficient electrical outlets to supply the 
technology equipment should accompany each data drop. Each classroom should be provided 
the infrastructure for a short-throw projector on the designated teaching wall and an outlet 
supporting a designated space for a laptop/ipad/chromebook cart or cabinet holding up to thirty 
(30) of the same devices.  
 
If determined by the district, LED reader boards shall be placed on the roadside near the entrance 
to the school. The reader board shall be tied into the IP-based communications system for the 
school.  Additional digital signage may be installed via wall-mounted monitors in common areas 
and the hallways. The administration of these signs should be available from the administration 
area. 
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2.5 COMMUNITY USE 

There will be considerable use of this facility by the general community and programs from other 
schools.  The core areas need to be designed to accommodate such use. These core areas are 
defined as the multipurpose room, public restrooms and library areas. 
 
2.6 MAINTENANCE, UTILITIES, AND ENERGY CONSERVATION 

The school shall be provided with modern HVAC equipment and utility systems that take 
advantage of current utility conservation technologies. The building shall be heated and cooled.  
Classrooms shall have fresh air occupancy sensors. Air handlers need to be selected that provide 
minimal classroom background noise and provide high acoustical qualities for a quiet learning 
environment. HVAC air intake shall be placed away from exhaust of other systems and traffic. 
System controls need to be programmable and include economizer and optimized start-up 
features. Each system shall be capable of off-site control through the use of a laptop or remote 
computer. Additional controls to manage peak load demand shall be included in each system.  
Load shedding controls and the ability to sequentially bring food service equipment on line are 
especially important. HVAC units shall have easy access to filters for maintenance without 
interrupting teaching activities. All general lighting fixtures shall have LED lamps. Where spot 
lighting may be necessary, LED or compact fluorescent lights should be used. In the gymnasium 
and other high-bay areas, compact fluorescent lighting or LED lighting should be used and should 
have easy access for changing bulbs. No metal halide lighting shall be used in the interior of this 
building. Restrooms and classrooms shall be equipped with occupancy and daylight sensors to 
control lighting. The security lighting in each parking area shall be placed on electric eye sensor 
switches with override timers for energy conservation. Outdoor electrical outlets shall be provided 
for lawn care equipment or other equipment. 
 
To enable future remodeling with minimum cost, electrical service to classrooms should be 
provided overhead where practical. Electrical service should be sized larger than initially needed 
to provide for reasonable future expansion capacity. Surge protection shall be provided at the 
panel. Ample outlets shall also be provided in each hallway wall for custodial equipment. 
 
Restroom fixtures that have water conservation features shall be specified. The district should 
consider electronic sink faucets, electronic hand dryers, electronic urinals, and water closets. 
There should be numerous isolation valves to allow easy servicing of the plumbing system. Floor 
sinks should be used in the custodial closets. Irrigation meters should be separated from domestic 
water meters. Several outdoor spigots are needed and will be itemized during the design process. 
There should be a “floor drain” near the dumpsters to allow cleaning of that area. Gutters, where 
used, should have screens or covers. 
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2.7 RESTROOMS 

Restrooms shall be provided in sufficient quantity to meet local building requirements and enable 
students to access restrooms with a minimum loss of instructional time. With each set of public 
male and female restrooms, a single “family restroom” with changing table shall be provided. A 
family restroom is not necessary for restrooms associated with individual spaces (e.g. clinic, life 
skills, etc.) Wall mounted toilet fixtures should be considered for ease of cleaning. Walls shall be 
a hard, smooth, washable material. Restrooms shall have mirrors, soap dispensers, toilet tissue 
dispensers, and electronic hand dryers, all placed at age-appropriate heights. All restrooms 
should have floor drains. Restrooms shall be equipped with very durable privacy partitions 
between toilets and urinals. Doors shall be placed on the toilet partitions. There shall be at least 
one sink inside each girl’s restroom, even if a half-ring sink is used outside the restroom. Individual 
restrooms shall be equipped with purge fans. Each fan shall be controlled with an automatic timer 
that shuts off after ten (10) minutes of operation. 
 
Staff restrooms that are accessible only from a secured space (e.g. teacher work room, staff 
dining area, etc.) shall have an entrance vestibule with both inside and outside doors for acoustical 
privacy. All staff restrooms shall be “unisex” restrooms. A shelf for books, papers, etc. shall be 
provided inside each staff restroom.   
 
Plumbing cleanouts shall be installed in numerous places around the building to provide ease of 
maintenance. A hose bib shall be placed in each large public restroom within a secure wall box. 
The plumbing walls in restrooms should have easy-access panels to maintain fixtures and pipes.  
Non-slip flooring materials shall be used in the restrooms. 
 
2.8 DESIGN CONSIDERATIONS 

The design of the building should reflect the natural, physical qualities of the surrounding 
environment. The use of materials, colors, and architectural features reflecting the surrounding 
mountains, hills, lakes, and fields is important.   
 
2.9 OTHER CONSIDERATIONS 

The creative use of color is encouraged in the school design. Colors should be coordinated with 
an overall scheme. However, color selection should take the sensitivity to soiling from student 
activities and use into account.     
 
2.10 GENERAL CLASSROOMS 

2.10.1 Program Functions 

The programs offered in the general classrooms provide opportunities to develop command 
of, among others, reading, writing, mathematics, social studies, and the fundamental tools 
for continued learning. Students are expected to use critical and constructive thinking in 
making wise individual and group decisions in these spaces. While demonstrating the ability 
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to maintain self-control in accordance with accepted social standards, each student is also 
expected to demonstrate the skills, attitudes, and knowledge for effective living in the home, 
at work, and in the community.   
 
Instructional activities include one-on-one tutoring, small group instruction, and whole group 
instruction. Instruction will also include the use of personal computing devices and portable 
laptop computers. Instructors also commonly make use of manipulatives and hands-on 
materials, visual learning aides, and auditory learning aides. Classroom instructors use a 
variety of instructional styles and instructional models including team teaching, blended 
learning, thematic instruction, and project-based education. 

 
 

2.10.2 Component Spaces  

Description # Areas # Staff # Students Sq. Ft. Sq. Ft. Total 
Grade 1 Gen. Classrooms 7 1 20 870 6,090 
Grade 2 Gen. Classrooms 7 1 22 870 6,090 
            
Total                12,180  

 
 

2.10.3 Component Relationships  

The general classrooms shall have easy access to the core areas of the school (office, 
library, etc.) but be acoustically isolated from noisy areas (music room, multipurpose room, 
etc.). Each classroom needs to have easy access to restrooms to minimize loss of 
instructional time. Doorways need to be placed to allow students to enter and exit the room 
with minimum disruption of instruction and should be placed opposite the teaching wall 
whenever possible. 
 
The typical casework for each classroom should include one full-height cabinet 
approximately four feet wide, along with a combination of base cabinets, drawers, and one 
set of flat file drawers. Wall cabinets are to be located above the base cabinets and may 
include a bookshelf unit. All cabinets have adjustable shelving and many cabinets may be 
lockable pending District input during design. 
 
Student cubbies shall be included in each classroom with enough storage to hold a 
backpack and jacket for up to twenty-eight (28) students, except for kindergarten classrooms 
which should have cubbies for twenty-two (22) students. 
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Typical casework layout: 
 
 

 

 

 

 

 

 

 
Note: This diagram is for illustration purposes only and is not to scale.  Additional interpretation will be 
made by the design architect.  
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2.10.4 SPACE ATTRIBUTES  

General Classroom  
 Utilities  
  Plumbing One sink with a bubbler and water bottle filler 
  HVAC Heating & cooling with individual room temperature control 
  Electrical Outlets on each wall and above counters, electrical for 

sound field system, wiring for short throw projector, 
electrical for wireless access point, electrical for mobile 
device cart 

  Lighting LED recessed in suspended ceiling; lighting switched by 
zones, ability to lower or dim light levels across the room, 
occupancy sensors; zones should be front to back of 
classroom to enable darkening at the instructional wall 

  Technology Two (2) data outlets per wall (to be confirmed during 
design); data drop for telephone (at teacher desk and at rear 
of room) and intercom in each room; classroom sound field 
system, data for short throw projector; wireless access point 
data drop above suspended ceiling; ceiling box (ex. FSR 
CB-12) for future extensibility (if budget allows) 

 Surfaces  
  Ceiling Suspended acoustical 
  Walls As much tackable surface as possible (tackable wall 

covering); acoustical treatment of common classroom walls 
  Flooring Carpet with hard surface around sink area 
 Windows and Doors  
  Windows Natural light in each room; internal sun control devices; 

operable window(s); window placement across from door 
and toward back of room to allow a “safe” area and reduce 
whiteboard glare 

  Doors Door closer to dampen noise; small window in door for 
safety 

 Storage Approximately 20 linear feet of base cabinets with overhead 
cabinets and four linear feet of a full-height cabinet (secure) 
all with adjustable shelves; some floor and wall cabinets 
should be secure; student cubbies per room type 

 Furniture & Equipment Approximately 12-16 linear feet of whiteboards with one 
area used in conjunction with short\-throw projector, 
speakers for sound field system; wireless access point, 
desks, tables, chairs, one 4-drawer file cabinet 

 Other none 
 

Packet page 112 of 326



 
 

Keene-Riverview Elementary School - Educational Specifications 

  Page 3-1  

3.0   EDUCATIONAL AND SUPPORT SPACES 

3.1 ADMINISTRATION  

3.1.1 PROGRAM FUNCTIONS 

The administrative offices provide leadership, program coordination, and facilitation 
services for teachers, students, and the general public in the areas of curriculum, 
instructional leadership, and student discipline. The administrative offices need to set a 
tone of organization and order while also providing a customer-friendly atmosphere. The 
administration often meets with students, teachers, and parents in small individual 
conferences and small group meetings. The administrative offices are typically high traffic 
areas with considerable public visibility. The office design needs to allow good sight lines 
to the entrance of the school and the clinic.  

The reception area should be a warm and welcoming place that gives visitors and students 
a sense of calmness and professionalism. Current cumulative files for each student and 
other records are stored in the administrative area.   

The office clinic is staffed part-time by a school nurse. Activities include treating mild 
ailments, being a location for ill students to temporarily reside until going home or returning 
to class and dispensing prescribed medications.  
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3.1.2 COMPONENT SPACES  

 
 

 
3.1.3 COMPONENT RELATIONSHIPS – ADMINISTRATION AND COUNSELING 

The entrance to the school should be designed as a “secure” entrance, directing visitors to 
enter and check in with office personnel before entering the school. This may be done by 
having an entrance vestibule with the interior set of doors locked and directing visitors to 
enter the office through a side door in the vestibule rather than go through the second set 
of doors in the vestibule. In addition, a service window could be located in the entrance 
vestibule to facilitate business with visitors that does not require that they enter the school. 
The interior vestibule doors may be unlocked during public functions when the secure 
entrance is not desired. Public restrooms need to be near the entry for public use.  As of 
the writing of these specifications, it is assumed the district will utilize pre-existing building 
security designs for a secure entry. 

The administration area includes the principal’s office, the counselor’s office, an itinerant 
office, a shared office for the psychiatrist and nurse, the clinic, the clerical-reception area, 
a conference room, an in-school suspension (ISS) space (part of larger area, not a separate 
room) and a shared work room. The administration reception/clerical area needs to have 
direct sight lines to the entrance of the building for traffic control and safety. The clerical 
area should have good sight lines to the two in-school suspension workspaces as well as 
the clinic. The work room should be accessible from the clerical area and directly from the 
corridor or staff room so teacher circulation to the work room is not through the office. The 
mailboxes for teachers should be in the staff room.   

Description # Areas # Staff # Students Sq. Ft. Sq. Ft. Total
Clinic 1 1 1-4 200 200

Conf. Room 1 1-10 0 250 250

File-Storage Room 1 0 0 100 100

ISS Space 1 1 2 70 70

L&F / Comm. Closet 1 0 0 50 50

Office - AP / Itinerant 1 1 1-4 150 150

Office - Counselor 1 2 1-4 150 150

Office - Principal 1 1-4 1-4 180 180

Office - Psych / Nurse 1 1 1-3 150 150

Reception Area - Adm. 1 1-4 1-6 600 600

Restrooms 3 1 0 60 180

Work Room (Shared) 1 1-2 0 350 350

Total 2,430         
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A lost and found and community resource closet should be included in the administration 
area to facilitate the retrieval of lost student items as well as community service items such 
as food packages, clothing and classroom supplies for families. 

One restroom is to be within the clinic. Adult restrooms should be accessible from the 
administration offices and reception area. 

The principal and counselor offices should be adjacent to the conference room and have 
good sight lines to the front of the building. Both offices should have passage doors to the 
conference room. Offices should have natural light if possible.  

 
 

 

 

 

 
 
 
 

 
 
 
 
 

  
 
 
 
 
 
 

 
Note: This diagram is for illustration purposes only and is not to scale. Additional interpretation will be 
made by the design architect. 
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3.1.4 SPACE ATTRIBUTES 

Clinic  
 Utilities  
  Plumbing 2 Sinks (1 in toilet room, 1 in clinic), toilet, eye wash, 

hose bib, supply line for ice maker 
  HVAC Additional ventilation fan 
  Electrical See general considerations 
  Lighting Dimmable LED 
  Technology See general considerations 
 Surfaces  
  Ceiling Ceiling-mounted curtain between cots 
  Walls Washable surface - tackable near desk area 
  Flooring Hard surface 
 Windows and Doors  
  Windows Interior window with sight line to the clerical area; blinds 

on window 
  Doors Window with blinds in door (sight line to clerical) 
 Storage Secure, wall-hung, medication cabinet 
 Furniture & Equipment Two cots; small refrigerator, ice maker; 4-drawer file 

cabinet; chair; modular furniture 
 Other Cot area should be away from the sink 
Conference Room  
 Utilities  
  Plumbing Sink in counter 
  HVAC See general considerations 
  Electrical Additional outlets above counter; power for short-throw 

projector; power for small refrigerator 
  Lighting LED recessed in suspended ceiling 
  Technology Data for short-throw projector 
 Surfaces  
  Ceiling See general considerations 
  Walls See general considerations 
  Flooring See general considerations 
 Windows and Doors  
  Windows Natural light if possible 
  Doors See general considerations 
 Storage At least 36” base cabinet counter and wall cabinets 
 Furniture & Equipment Short-throw projector; whiteboard; conference table 

with chairs; small refrigerator 
 Other None 
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File - Storage  
 Utilities  
  Plumbing None 
  HVAC Heating and cooling 
  Electrical Electrical outlets for recharging equipment  
  Lighting LED surface or recessed 
  Technology None 
 Surfaces  
  Ceiling Suspended acoustical or drywall 
  Walls Drywall 
  Flooring Hard surface 
 Windows and Doors  
  Windows None 
  Doors Solid, no openings 
 Storage Adjustable shelves – confirm built in or portable 
 Furniture & Equipment Six 4-drawer fireproof file cabinets; storage cabinets 
 Other Crossing guard equipment 
In-School Suspension Space  
 Utilities  
  Plumbing None 
  HVAC Heating and cooling 
  Electrical No electrical outlets  
  Lighting LED surface mount; light switches outside space 
  Technology Data drop in space 
 Surfaces  
  Ceiling Hard surface 
  Walls Washable, durable surface (acoustically treated) 
  Flooring Carpet 
 Windows and Doors  
  Windows None 
  Doors None 
 Storage None 
 Furniture & Equipment Study carrels for two students 
 Other None 
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Lost and Found / Comm. Closet  
 Utilities  
  Plumbing None 
  HVAC None 
  Electrical No electrical outlets in the room 
  Lighting Light switches outside the room 
  Technology None 
 Surfaces  
  Ceiling Hard surface 
  Walls Hard surface 
  Flooring Hard surface 
 Windows and Doors  
  Windows None 
  Doors No window in door 
 Storage Shelving 
 Furniture & Equipment None 
 Other None 
Offices  
 Utilities  
  Plumbing None 
  HVAC See general considerations 
  Electrical Additional outlets near desk top 
  Lighting LED recessed in suspended ceiling 
  Technology Data near desk top, telephone (at desk) 
 Surfaces  
  Ceiling See general considerations 
  Walls As much tackable surface as possible (tackable wall 

covering); acoustical treatment of common walls 
  Flooring Carpet 
 Windows and Doors  
  Windows Exterior windows if possible 
  Doors See general considerations 
 Storage Addressed through FF&E 
 Furniture & Equipment Desk, table, chairs, storage units; whiteboard 
 Other None 
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Clerical-Reception Area  
 Utilities  
  Plumbing None 
  HVAC See general considerations 
  Electrical Outlets near desk tops, countertops, fax, printers; 

electrical for lighted display cases (foyer) 
  Lighting LED recessed in suspended ceiling 
  Technology Master clock/bell control panel; telephone; multiple 

data drops 
 Surfaces  
  Ceiling See general considerations 
  Walls Drywall with selected areas of tackable space 
  Flooring Carpet – for use with rolling chairs 
 Windows and Doors  
  Windows Interior windows to main entrance; all windows with 

blinds 
  Doors See general considerations 
 Storage Secure base and upper wall cabinets plus full height 

cabinet for personal items; laptop charging cabinet for 
up to five laptops; radio charging cabinet 

 Furniture & Equipment Desk behind counter area; a portion of counter at 
appropriate height for students; bulletin board outside 
the reception area to display official notices, etc.;  
comfortable chairs;  display cases outside office  in 
foyer; four 4-drawer file cabinets 

 Other Acoustical separation between office and foyer 

Restrooms - Unisex  
 Utilities  
  Plumbing Sink; motion activated valves; toilet; hose bib 
  HVAC Additional ventilation fan with timer switch 
  Electrical Refer to general considerations  
  Lighting LED recessed 
  Technology Refer to general considerations  
 Surfaces  
  Ceiling Suspended acoustical or hard surface 
  Walls Washable wall surface, mirror 
  Flooring Hard surface 
 Windows and Doors  
  Windows None 
  Doors No openings 
 Storage None built in 
 Furniture & Equipment Small shelf above each staff toilet, mirror 
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 Other None 

Work Room  
 Utilities  
  Plumbing Sink with bottle filler 
  HVAC Additional ventilation fan 
  Electrical Outlet for copier, electrical at counter height; electrical 

at island 
  Lighting LED recessed in suspended ceiling 
  Technology Data at counter height; data for copier and at island 
 Surfaces  
  Ceiling See general considerations 
  Walls Drywall with some tackable areas 
  Flooring Hard surface 
 Windows and Doors  
  Windows Not required but desirable 
  Doors Window in door to clerical area 
 Storage Island work area; storage under island including flat 

files; perimeter base cabinets with countertops and wall 
cabinets with adjustable shelving 

 Furniture & Equipment Copier, laminator, binding equipment, etc.; rear-feed 
mailboxes to staff break room 

 Other None 
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3.2 CUSTODIAL - MAINTENANCE 

3.2.1 PROGRAM FUNCTION 

The custodial program provides appropriate cleaning support for the building by ensuring 
a clean, healthy, organized, and safe physical plant for the instruction of students. The 
custodians provide these services through regular sweeping, mopping, dusting, and 
scrubbing. They use larger cleaning equipment that requires additional storage space. 
Short term storage of desks, chairs, and tables is needed while they await repair or 
long-term storage. Minor repair of equipment occurs in a larger custodial area.  

3.2.2 COMPONENT SPACES 

 

 
 

3.2.3 COMPONENT RELATIONSHIPS 

The large custodial closet needs to be central in the school to enable an efficient cleaning 
schedule. It should be located adjacent to the commons/multi-purpose room and kitchen 
and still have easy access from the outside loading dock for deliveries. The laundry 
equipment should be in the large custodial closet. The can wash closet should be outside 
and near the loading dock and kitchen back entrance. The smaller custodial closets should 
be distributed around the school to minimize the time custodians need to access equipment 
and supplies. The mechanical room/electrical rooms need to be placed for easy service.  

 

 
 
 
 

Description # Areas # Staff # Students Sq. Ft. Sq. Ft. Total
Can Wash Area 1 0 0 20 20
Custodial Closets (Lrg) 1 1 0 400 400
Custodial Closets (Sml) 2 1 0 50 100
Mechanical/Elec Room 3 0 0 400 1,200
Laundry 1 0 0 50 50

Total 1,770         
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This diagram is for illustration purposes only and is not to scale. Additional interpretation will be made 
by the design architect. 
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3.2.4 SPACE ATTRIBUTES 

Can Wash  
 Utilities  
  Plumbing Spigots for hoses to wash garbage cans at loading area; 

floor drain by can wash and dumpster area 
  HVAC Heating 
  Electrical Refer to general considerations 
  Lighting LED surface 
  Technology None 
 Surfaces  
  Ceiling Hard surface 
  Walls Hard surface 
  Flooring Hard surface 
 Windows and Doors  
  Windows None 
  Doors No window in door 
 Storage Hose storage rack 
 Furniture & Equipment None 
 Other None 
Custodial Closets  
 Utilities  
  Plumbing Floor mop sink in custodial closets; large custodial 

closet has plumbing for washer and plumbing for gas if 
gas dryer is used; floor drain 

  HVAC Heating and cooling 
  Electrical Electrical outlets in closets; special electrical for dryer 

unless gas is used 
  Lighting Bench lighting in large closet 
  Technology Phone and data in large custodial closet 
 Surfaces  
  Ceiling Hard surface 
  Walls Hard surface 
  Flooring Hard surface 
 Windows and Doors  
  Windows None 
  Doors No windows in doors 
 Storage Sufficient adjustable shelving to store custodial supplies 

and small tools; locking wall cabinet; Consider wall 
cabinets above washer and dryer; modular bases under 
washer and dryer if possible 

 Furniture & Equipment Wall-mounted cleaning products dispenser; work bench 
in large closet; commercial washer and dryer 

 Other None 
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Laundry Area  
 Utilities  
  Plumbing Plumbing for washer; plumbing for gas (if gas dryer) 
  HVAC Extra ventilation required 
  Electrical Electrical for washer; special electrical for dryer 
  Lighting LED recessed 
  Technology Telephone 
 Surfaces  
  Ceiling Hard surface 
  Walls Washable surface 
  Flooring Non-slip floor covering 
 Windows and Doors  
  Windows None 
  Doors Large door to accommodate laundry carts 
 Storage Cabinets, cupboards, and shelving for cleaning 

supplies, soaps, bleaches, etc. 
 Furniture & Equipment Washer, dryer, laundry carts, tables for folding clothes 
 Other None 

Mechanical/Electrical Room  
 Utilities  
  Plumbing As required by function and code 
  HVAC Heating and cooling 
  Electrical As required by function and code 
  Lighting As required by function 
  Technology Phone and data drop in the mechanical room. 
 Surfaces  
  Ceiling Open structure 
  Walls Drywall 
  Flooring Hard surface 
 Windows and Doors  
  Windows No windows necessary 
  Doors No openings 
 Storage As required for equipment and parts 
 Furniture & Equipment None 
 Other None 
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3.3 FOOD SERVICE 

3.3.1 PROGRAM FUNCTIONS 

The food service department is operated as a support service to the educational program. 
Meals are eaten in a cafeteria/multipurpose area designed to provide some “volume” and 
sense of space to brighten and enhance the educational climate of the school. The kitchen 
is a warming kitchen only. Food will be held and reheated for both breakfast and lunch.  
There will be approximately 350 students served for lunch in a staggered lunch period and 
approximately 170 students for breakfast. Another 110 students will eat in the cafeteria with 
sack lunches from home. 

3.3.2 COMPONENT SPACES 

 
 
3.3.3 COMPONENT RELATIONSHIPS  

The kitchen and cafeteria/multipurpose room should be in the main core area of the school. 
The office, restroom, freezer, and dry storage room need to be adjacent to the kitchen and 
close to a loading area. The cafeteria/multipurpose room and kitchen areas need to be 
adjacent to each other in order to provide efficient security and supervision during non-
school hours. The cafeteria and kitchen should be isolated from the classrooms to prevent 
unnecessary noise distractions. The food preparation and dishwashing/scullery areas need 
to be separated, but adjacent. The design of this space should prevent potentially unsafe 
collisions between serving personnel, cooking personnel, and dishwashing personnel. This 
is especially important with hot foods and equipment. The design of the cafeteria should 
allow for the smooth flow of numerous students in the lunch lines. 

The food service program current sends all laundry to the high school and will share laundry 
equipment in the nearby custodial area if needed. The kitchen should be near a main 
service entrance of the school to easily accommodate food deliveries. One or more 
dumpsters should be placed near this area. Additional containers should be added for 

Description # Areas # Staff # Students Sq. Ft. Sq. Ft. Total
Cafeteria/Multipurpose 1 2-4 232 2,784 2,784
Cooler 1 1 0 100 100
Dry storage 1 1 0 100 100
Freezer 1 1 0 100 100
Kitchen - Cook & Warm 1 3 1-3 600 600
Office - Food Service 1 1 0 100 100
Restroom 1 1 0 35 35
Scullery 1 1-2 0 100 100
Storage - Table/Chair 1 0 0 438 438

Total 4,357         
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recycling. A can washing station should be near the dumpsters. There should be a floor 
drain in the can wash and loading area. 

The cooling and heating system for the kitchen should be able to manage different 
temperatures in this space than the adjoining spaces such as the cafeteria. The kitchen 
can generate significant heat and may need to be cooled more aggressively than the 
adjoining areas. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 

Note: This diagram is for illustration purposes only and is not to scale. Additional interpretation will 
be made by the design architect. 
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3.3.4 SPACE ATTRIBUTES 

 
Cafeteria/Multipurpose  
 Utilities  
  Plumbing Bubbler with water bottle filler (recessed into wall with 

no protruding fixture) 
  HVAC Quiet HVAC air distribution system (fabric ducts where 

appropriate) 
  Electrical Electrical for one point of sale station and three food 

carts (milk, vegetables and fruit); electric for drop-down 
screen, projector(s) and/or LCD screens; sound 
system 

  Lighting LED recessed in suspended ceiling or surface mount 
  Technology Sound amplification system; LCD or projected displays 

to show lunch menus and/or announcements 
 Surfaces  
  Ceiling Designed for a high degree of acoustical dampening 
  Walls Designed for a high degree of acoustical dampening; 

padded behind baskets; climbing wall (if desired), 
whiteboard w/o tray; basketball hoops 

  Flooring Hard surface; appropriate for athletic activity, 
cleanable, lines for PE sports (e.g. basketball, 
pickleball, etc.) as defined by district 

 Windows and Doors  
  Windows Designed for maximize natural light and minimize direct 

solar gain and glare. High windows (if possible); 
darkening shades 

  Doors Double doors on all main entrance locations 
(removable mullion); double doors to outside fields 

 Storage None 
 Furniture & Equipment Twenty (20) 12-top table and chair combos (not wall 

mounted); POS equipment; 4’ magnetic whiteboard 
with cork strip (whiteboard should be flush mount and 
not have protruding chalk tray) 

 Other No sharp edges or protrusions into play area 
Cooler  
 Utilities  
  Plumbing As required by manufacturer 
  HVAC As provided by manufacturer 
  Electrical As required by manufacturer  
  Lighting As provided by manufacturer 
  Technology Temperature alarm 
 Surfaces  
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  Ceiling Part of pre-manufactured unit 
  Walls Part of pre-manufactured unit 
  Flooring Non-slip flooring 
 Windows and Doors  
  Windows NA 
  Doors Emergency exit hardware; the doors to the cooler from 

dock should be large enough for a pallet; 
 Storage Adjustable metal shelves 
 Furniture & Equipment None 
 Other None 
Dry Storage  
 Utilities  
  Plumbing None 
  HVAC Heated and cooled 
  Electrical Refer to general considerations  
  Lighting LED recessed or LED surface 
  Technology None 
 Surfaces  
  Ceiling Suspended acoustical or hard surface 
  Walls Drywall 
  Flooring Non-slip hard surface 
 Windows and Doors  
  Windows None 
  Doors Large door for loading dry goods  
 Storage Rolling metal adjustable shelving units  
 Furniture & Equipment None 
 Other None 
Freezer  
 Utilities  
  Plumbing As required by manufacturer 
  HVAC As provided by manufacturer 
  Electrical  As required by manufacturer 
  Lighting As provided by manufacturer 
  Technology Temperature alarm 
 Surfaces  
  Ceiling Integral to pre-engineered unit 
  Walls Integral to pre-engineered unit 
  Flooring Non-slip flooring 
 Windows and Doors  
  Windows None 
  Doors Emergency exit hardware 
 Storage Adjustable metal shelves 
 Furniture & Equipment None 
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 Other None 
Kitchen Cooking & Warming  
 Utilities  
  Plumbing Two deep sinks and one hand washing sink in prep 

area; disposals in both prep area sinks 
  HVAC Ample ventilation for entire kitchen, ability to cool and 

heat specific to temperatures in this space 
  Electrical Special electrical for ovens, etc. (see Appendix C for 

equipment list); ample electrical outlets for small 
appliances; electrical for disposal 

  Lighting Task lighting at work areas 
  Technology None 
 Surfaces  
  Ceiling Washable surface 
  Walls Washable surfaces 
  Flooring Non-slip flooring 
 Windows and Doors  
  Windows High windows 
  Doors Double doors leading to delivery area; roll-down door 

for access to serving line, window in door to dock 
 Storage Stainless steel cabinet equipment for pots and pan 

storage 
 Furniture & Equipment Recycling bins; can smasher, small compactor (See 

Appendix C for kitchen and bakery equipment list.) 
 Other None 
Office  
 Utilities  
  Plumbing None 
  HVAC See general considerations 
  Electrical Electrical near desk  
  Lighting LED recessed in suspended ceiling 
  Technology Data near desk  
 Surfaces  
  Ceiling See general considerations 
  Walls Drywall 
  Flooring Hard surface 
 Windows and Doors  
  Windows Window with operable blind to kitchen 
  Doors No special requirements 
 Storage None 
 Furniture & Equipment Modular desk system, chairs, coat hooks 
 Other None 
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Restroom  
 Utilities  
  Plumbing Sink; toilet 
  HVAC Ventilation fan 
  Electrical Some electrical  
  Lighting LED recessed in suspended ceiling or LED surface 
  Technology None 
 Surfaces  
  Ceiling Refer to general considerations 
  Walls Drywall 
  Flooring Hard surface 
 Windows and Doors  
  Windows None 
  Doors No window in door 
 Storage Five (5) lockers 
 Furniture & Equipment Shelf on wall behind toilet 
 Other None 
Scullery  
 Utilities  
  Plumbing Plumbing for sink, disposal, hot and cold water, floor 

drain 
  HVAC Additional ventilation 
  Electrical Special electrical anticipated for dish washer and 

disposal 
  Lighting LED recessed 
  Technology Refer to general considerations 
 Surfaces  
  Ceiling Washable surface 
  Walls Washable surface 
  Flooring Non-slip flooring 
 Windows and Doors   
  Windows None 
  Doors None 
 Storage Integral to stainless steel fabrication by kitchen 

designer 
 Furniture & Equipment Dishwashing equipment, sink, disposal 
 Other None 
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Storage – Table/Chair  
 Utilities  
  Plumbing None 
  HVAC Heating and cooling 
  Electrical None 
  Lighting LED recessed in suspended ceiling or LED surface 
  Technology None 
 Surfaces  
  Ceiling Can be open to structure 
  Walls Wall surface able to withstand bumping and scraping 

from moving equipment 
  Flooring Hard surface 
 Windows and Doors  
  Windows None 
  Doors Oversized doors 
 Storage None 
 Furniture & Equipment Twenty (20) 12-top table and chair combos 
 Other None 
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3.4 KINDERGARTEN 

3.4.1 PROGRAM FUNCTION 

The kindergarten program fosters growth in cognitive, affective, social, and physical skills 
for five-year old children. The program helps young students develop and maintain 
language acquisition, concept development, emotional growth, and perception.  

Students in this program use varied activities and are sometimes noisier than a regular 
classroom. These activities often include individual instruction, tutoring, and small group 
instruction. Students often learn by playing with large manipulative learning materials and 
participate in movement activities and interest centers. These may include painting, 
pasting, and cutting. Other activities include the use of sensory tables, rhythm instruments, 
dance, and group reading circles. 

 
3.4.2 COMPONENT SPACES 

 

 
 

3.4.3 COMPONENT RELATIONSHIPS 

The kindergarten rooms should be near each other, perhaps in a common “suite” of rooms. 
The kindergarten classrooms should be near an outside play area, specifically for early 
childhood use.   

Each classroom should have an adjacent restroom accessible only from the classroom. 
Restrooms can be shared between classrooms. There is considerable interaction between 
the kindergarten rooms and a need for easy circulation between the rooms.     

 

Description # Areas # Staff # Students Sq. Ft. Sq. Ft. Total
Kindergarten Classroom 7 1-2 18 950 6,650
Restroom 4 0 1 40 160

Total 6,810         
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Note: This diagram is for illustration purposes only and is not to scale. Additional interpretation will be made by 
the design architect. 
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3.4.4 SPACE ATTRIBUTES 

Kindergarten  
 Utilities  
  Plumbing See general considerations; sink at appropriate height 
  HVAC See general considerations 
  Electrical See general considerations 
  Lighting See general considerations 
  Technology See general considerations 
 Surfaces  
  Ceiling See general considerations 
  Walls See general considerations 
  Flooring See general considerations; larger hard surface 

adjacent to sink 
 Windows and Doors  
  Windows See general considerations 
  Doors See general considerations 
 Storage See general considerations 
 Furniture & Equipment See general considerations; sensory tables 
 Other  

Restroom  
 Utilities  
  Plumbing Sink, toilet (both sized for small children) 
  HVAC Heating and cooling; vent fan on 10-minute timer 
  Electrical None 
  Lighting LED recessed in suspended ceiling or LED surface 
  Technology None 
 Surfaces  
  Ceiling Suspended acoustical or hard surface 
  Walls Hard surface; washable 
  Flooring Hard surface 
 Windows and Doors  
  Windows None 
  Doors No window; no locking hardware 
 Storage None 
 Furniture & Equipment Toilet; sink 
 Other None 
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3.5 LIBRARY 

3.5.1 PROGRAM FUNCTIONS 

The library serves as a center for culture, literacy and lifetime learning. It provides access 
to information that advances a free and open information society. Students are provided 
the opportunity to acquire basic information through a collection of books, periodicals, and 
other print media and technology. A variety of instructional activities occur in this space. 
Accordingly, there needs to be flexibility in the use of the space for quiet individual study 
and research, computer research, and a classroom-like space to work independently under 
the supervision of the classroom teacher. The library will also be used by the community 
as a meeting space.  

3.5.2 COMPONENT SPACES 

 
 
 
3.5.3 COMPONENT RELATIONSHIPS 

The library needs to have four main areas: (1) a general circulation area near the entrance 
that houses the circulation desk, circulation computer stations, and some reference 
materials, (2) the main book shelving area (approximately 8,000 volumes), (3) a quiet 
reading area with comfortable furniture, and (4) an instructional area with equipment that 
can be used for the instruction of an entire classroom and special presentations by visiting 
presenters. 

The library center should have reasonable access from the academic classrooms.  The 
library center office/workroom and storage room should be near the circulation desk. The 
librarian’s office/workroom should be adjacent to the main library area and allow good 
visual supervision of the library through the use of interior windows. Book stacks should be 
oriented for good visual supervision from the circulation desk. Good sight lines are needed 
from the circulation desk to student computers and work areas. The library should be 
positioned in the building to minimize “through traffic” to other instructional spaces.   

The Office/Work Room can be a separate room with door and windows allowing line of 
sight into the library space, or it can be a dedicated space separated by counters or half-
walls placed on the edge or even in the middle of the larger library space. 

 

Description # Areas # Staff # Students Sq. Ft. Sq. Ft. Total
Library 1 1-5 1-20 2,000 2,000
Office/Work Room 1 1 0 250 250
Storage 1 0 0 200 200

Total 2,450         
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Note: This diagram is for illustration purposes only and is not to scale. Additional interpretation will 
be made by the design architect. 
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3.5.4 SPACE ATTRIBUTES 

Library  
 Utilities  
  Plumbing Bubbler 
  HVAC Heating & cooling with individual room temperature 

control; quiet air handling system 
  Electrical Outlets throughout for students to charge devices and 

laptops; extra electrical at circulation desk; electrical for 
short-throw projector; power for lighted display cases, 
electrical outlet for wireless access point(s) 

  Lighting Indirect LED pendant lighting; lighting for display areas 
  Technology Two data ports at circulation desk; phone at circulation 

desk; data for short-throw projector in instructional 
area; wireless access point(s) covering entire space 

 Surfaces  
  Ceiling Preferred height of  12’-14’ 
  Walls Book drop from hallway; extensive use of tackable wall 

covering 
  Flooring Carpet 
 Windows and Doors  
  Windows Windows for natural light but designed to minimize 

direct solar gain and glare; interior windows with blinds 
between office/workroom and library 

  Doors Double door entrance and exit; removable mullion 
 Storage Shelving for book collection of approximately 8,000 

volumes (height appropriate for supervision); high 
perimeter shelving, low mobile shelving in center area, 
small shelf space for periodicals; storage for media 
behind the circulation desk; shelving underneath the 
counters of the desk 

 Furniture & Equipment Short-throw projector; adjustable book shelves; tables; 
chairs; carrels, couches, ottomans; document camera, 
maps, display cases; (consider aquariums, terrariums, 
or other equipment to foster a learning-centered 
environment); perimeter stack; short movable stacks 

 Other Hallway displays (lighted); special acoustical treatment 
necessary to accommodate multiple group 
conversations  
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Office/Workroom  
 Utilities  
  Plumbing Sink with hot and cold water 
  HVAC Additional ventilation in work room 
  Electrical Additional outlets near desk top and above counter 
  Lighting Task lighting over counter 
  Technology Data near desk top; one data drop over counter 
 Surfaces  
  Ceiling See general considerations 
  Walls Tackable; white board 
  Flooring Carpet with hard surface near sink 
 Windows and Doors  
  Windows Interior window from workroom to learning commons 

with blinds (if separate room) 
  Doors See general considerations 
 Storage Counter with base cabinets, flat file storage in base 

cabinets for posters, charts, large flat media; wall 
cabinets 

 Furniture & Equipment Modular desk, table, chairs; small copier, laminating 
equipment, binding equipment, etc.; some casework 
needs to be locking/secure 

 Other None 

Storage   
 Utilities  
  Plumbing None 
  HVAC Heating and cooling 
  Electrical Electrical outlets for recharging equipment (including 

computer carts) 
  Lighting LED recessed in suspended ceiling or LED surface 
  Technology None 
 Surfaces  
  Ceiling See general considerations 
  Walls Drywall 
  Flooring Hard surface 
 Windows and Doors  
  Windows None 
  Doors Oversized; locking door; no window 
 Storage Large and small equipment storage areas; adjustable 

wall shelves; large floor space near power outlets for 
computer carts carrying mobile computer labs 

 Furniture & Equipment None 
 Other None 
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3.6 MUSIC 

3.6.1 GENERAL PROGRAM GOAL AND OBJECTIVES STATEMENT 

The music program helps students demonstrate and understand basic musical concepts 
through access to music resources and instruction through vocal and basic instruments. 
Students also receive instruction in the history, value, and appreciation of music in our 
culture. Through this program, students become more confident in their musical abilities 
and can demonstrate their musical knowledge and ability through required music 
productions. Music students develop self-discipline and experience the satisfaction of 
success. Music activities are primarily large group instruction. 

Grades K-5 may use the multipurpose area or the auditorium at the Middle School for 
gatherings and performances. 

3.6.2 COMPONENT SPACES 

 
 
 

3.6.3 COMPONENT RELATIONSHIPS 

The music classroom should be located away from quieter academic areas and have 
adequate acoustical separation from other adjacent spaces. The riser storage and musical 
instrument storage should be adjacent to, or incorporated in to, the music room.  

If desired, the music room may be located adjacent to the multipurpose room and, with the 
inclusion of a movable wall, be utilized as the stage for performances.  Alternatively, a 
portable stage may be utilized in the multipurpose room for performances. 

 

 

 

 

 

Description # Areas # Staff # Students Sq. Ft. Sq. Ft. Total
Music Room 1 1 20 950 950
Riser Storage 1 0 0 100 100
Storage - Instrument 1 0 0 160 160

Total 1,210         
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 Note: This diagram is for illustration purposes only and is not to scale. Additional interpretation will be made by 

the design architect. 
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3.6.4 SPACE ATTRIBUTES 

Music Room  
 Utilities  
  Plumbing Deep sink with swivel faucet and bubbler 
  HVAC See general considerations 
  Electrical See general considerations 
  Lighting See general considerations plus spot lighting on 

music/stage for stage performances 
  Technology See general considerations plus sound system with 

wireless microphones in instructional area 
 Surfaces  
  Ceiling Acoustically treated; higher ceiling 
  Walls Walls should be selected to match acoustical needs 
  Flooring Floor should be selected to match acoustical needs 
 Windows and Doors  
  Windows High windows (operable if possible) 
  Doors Oversized doors (prefer no mullion) 
 Storage See general considerations 
  Furniture & Equipment Risers that can seat 30 students on risers for class and 

performances, 30 music stands, 30 chairs, file cabinet 
for sheet music 

 Other Entire space should be acoustically treated 

Storage – Music Instruments  
 Utilities  
  Plumbing None 
  HVAC Heated and cooled 
  Electrical Refer to general considerations  
  Lighting LED recessed or LED surface 
  Technology None 
 Surfaces  
  Ceiling Suspended acoustical or hard surface 
  Walls Drywall 
  Flooring Hard surface 
 Windows and Doors  
  Windows None 
  Doors No window in door 
 Storage Adjustable shelving for music instrument storage 
 Furniture & Equipment None 
 Other None 
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Storage – Riser  
 Utilities  
  Plumbing None 
  HVAC Heated and cooled 
  Electrical Refer to general considerations  
  Lighting LED recessed or LED surface 
  Technology None 
 Surfaces  
  Ceiling Suspended acoustical or hard surface 
  Walls Drywall 
  Flooring Hard surface 
 Windows and Doors  
  Windows None 
  Doors No window in door 
 Storage None 
 Furniture & Equipment None 
 Other None 
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3.7 PHYSICAL EDUCATION 

3.7.1 PROGRAM FUNCTIONS 

The physical education program enables students to learn skills necessary to perform a 
variety of physical activities and participate regularly in physical activity. All students shall 
gain an appreciation for a healthy, active lifestyle and know the implication of and benefits 
from involvement in physical activities. Activities include both indoor and outdoor activities 
that include basic movement awareness activities, fitness activities, exercises, lifetime 
sports, tumbling, gymnastics, aerobics, team sports, individual, and dual sports. Lecture 
and discussion are also included in the program.  

3.7.2 COMPONENT SPACES 

 
 

 
3.7.3 COMPONENT RELATIONSHIPS 

The physical education program is a major public space and should be near the other 
“noisy” spaces in the school (kitchen, music, etc.) It should be located near drinking 
fountains and public restroom facilities. The multipurpose room needs to be located near 
the fields and the front entrance of the building or have a separate public entrance. The 
physical education area should be easily secured for after school activities. The 
office/storage room should be adjacent to the multipurpose room or have immediate access 
to the multipurpose room. Circulation patterns should minimize traffic through the 
multipurpose room.   

  

Description # Areas # Staff # Students Sq. Ft. Sq. Ft. Total
Multipurpose Room
Office/Storage 1 1 0 300 300

Total 300            

See Food Service
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Note: This diagram is for illustration purposes only and is not to scale. Additional interpretation will be made 
by the design architect. 
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3.7.4 SPACE ATTRIBUTES 

Office / Storage  
 Utilities  
  Plumbing None 
  HVAC See general considerations 
  Electrical Electrical around desk area 
  Lighting LED recessed in suspended ceiling or LED surface 
  Technology Data drop at desk area; sound system controls in office 

with controls also accessed through a door from 
gymnasium 

 Surfaces  
  Ceiling Suspended acoustical or hard surface 
  Walls Small whiteboard; some tackable space 
  Flooring Hard surface 
 Windows and Doors  
  Windows Window to gym (operable blinds); 
  Doors No window in door 
 Storage Shelving for PE equipment 
 Furniture & Equipment Modular furniture, desk, chair 
 Other None 
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3.8 SPECIAL EDUCATION 

3.8.1 PROGRAM FUNCTIONS 

The special education program ensures all individuals have the opportunity to learn and 
attain self-fulfillment regardless of their disability. This process is often a collaborative 
educational effort among learners, educators, families, communities, governments, 
businesses, and industries. There are two major sub-program types: (1) the resource room 
program that addresses students with mild to moderate cognitive impairment, and (2), the 
life skills program that addresses students with more severe cognitive impairment, 
medically fragile students, or those with multiple handicaps. Physical therapy and 
occupational therapy (PT/OT) services often occur in the life skills instructional area.   All 
instruction occurs individually in some programs or with group sizes of one to twelve 
students. Activities are quite varied in this program and are sometimes noisier than a 
regular classroom.  

3.8.2 COMPONENT SPACES 

 

 
 

3.8.3 COMPONENT RELATIONSHIPS 

The resource room should be near the general classrooms and acoustically separated from 
the multipurpose room, kitchen, and other noisy areas. It should have easy access to 
student restrooms and be grouped with the other intervention rooms. A sensory space 
should be included in the resource room. 

 

The life skills room and PT/OT room should be adjacent to each other and should have an 
operable wall to divide the room. The PT/OT functions will occur on one “side” with the 
ability to be screen off from the other area with the operable wall. The PT/OT space should 
also have its own entrance from a hallway.  

Description # Areas # Staff # Students Sq. Ft. Sq. Ft. Total
Life Skills Room 1 2-4 12 1,075 1,075
PT/OT 1 1 1-2 400 400
PT/OT + SPED Office 1 1-2 0 120 120
Resource Room 1 2-4 5-15 845 845
Restroom 1 0 1 80 80
Sensory Space 2 0 1 25 50
SLP 1 1-3 1-6 200 200

Total 2,770         
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The life skills classroom should have a kitchenette at one end of the room opposite the 
PT/OT room. The life skills room should include a low-sensory space should be easily 
accessible only from within the life skills classroom. It should also have a teaching wall 
similar to those in the general classrooms. One restroom and the life skills storage room 
should be accessible only from within the life skills room.   

The life skills room should be adjacent to the PT/OT and SPED office as well as the SLP 
office.  The life skills area needs to have easy access to the handicapped bus loading area. 
The Resource and Title rooms should be generally grouped together with other intervention 
rooms. 

 
 

 

 

 

 

 

 

 

 

 

 

 
 

Note: This diagram is for illustration purposes only and is not to scale. Additional interpretation will be made 
by the design architect. 
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3.8.4 SPACE ATTRIBUTES 

Sensory Space  
 Utilities  
  Plumbing None 
  HVAC Heating and cooling 
  Electrical Light switch outside room 
  Lighting LED surface mount 
  Technology None 
 Surfaces  
  Ceiling Hard ceiling 
  Walls Very durable (padded) 
  Flooring Soft floor 
 Windows and Doors  
  Windows None 
  Doors None 
 Storage None 
 Furniture & Equipment Soft, comfortable seating for a single student 
 Other None 

 
Kitchenette in Life Skills  
 Utilities  
  Plumbing Double sink; disposal, ice maker for refrigerator; 

dishwasher 
  HVAC Vent for hood over stove/oven; 
  Electrical Microwaves, full-sized refrigerator, disposal, outlets 

above counters; stove/oven 
  Lighting Task lighting over counter for medications and feeding 

equipment use near sink 
  Technology None 
 Surfaces  
  Ceiling See general considerations 
  Walls Hard surface; washable 
  Flooring Hard surface; no pattern; neutral color  
 Windows and Doors  
  Windows None needed – open to life skills room 
  Doors None needed - open to life skills room 
 Storage Some base and upper cabinets on kitchenette wall 
 Furniture & Equipment Heavy-duty dishwasher, microwave, refrigerator with 

ice maker, disposal; stove with oven  
 Other None 
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Life Skills Room  
 Utilities  
  Plumbing Sink with bubbler; separate large sink with high swivel 

faucet; plumbing for washer; gas for dryer selected 
  HVAC See general considerations; vent for dryer 
  Electrical Power for charging equipment; electrical for W/D 
  Lighting LED recessed in suspended ceiling; dimmable 
  Technology See general considerations 
 Surfaces  
  Ceiling Feeding tube hooks, privacy curtain track around one 

area in room 
  Walls Operable, acoustical wall to PT/OT area 
  Flooring Combination hard flooring and carpeting (approx. one-

half each); no pattern and neutral color 
 Windows and Doors  
  Windows Natural light if possible 
  Doors Oversized for wheelchair and other equipment 
 Storage Extra full-height cabinets with locks and adjustable 

shelving; wall cabinet above washer/dryer 
 Furniture & Equipment Rocking chairs; portable Hoyer; washer and dryer 
 Other None 
PT/OT  
 Utilities  
  Plumbing None 
  HVAC See general considerations 
  Electrical See general considerations 
  Lighting LED recessed in suspended ceiling 
  Technology Wall data drops; wireless 
 Surfaces  
  Ceiling Reinforced ceiling beam for swing 
  Walls Operable acoustical wall between PT/OT and two of 

the life skills room 
  Flooring Hard surface (no pattern and neutral color) with throw 

rugs 
 Windows and Doors  
  Windows See general considerations 
  Doors Operable acoustical wall (See above); door to hallway 
 Storage Floor to ceiling cupboards with adjustable shelving; 

space for filing cabinets 
 Furniture & Equipment Portable hoyer; desks, chairs, tables 
 Other None 
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PT/OT +SPED Office  
 Utilities  
  Plumbing None 
  HVAC See general considerations 
  Electrical Additional outlets near desk top 
  Lighting LED recessed in suspended ceiling 
  Technology Data near desk top, telephone (at desk) 
 Surfaces  
  Ceiling See general considerations 
  Walls Some tackable surface (tackable wall covering); 

acoustical treatment of common walls 
  Flooring Hard surface 
 Windows and Doors  
  Windows Exterior windows if possible; window with blinds into 

life skills room 
  Doors See general considerations 
 Storage Addressed through FF&E 
 Furniture & Equipment Desk, table, chairs, storage units; whiteboard 
 Other None 

 
Resource Room  
 Utilities  
  Plumbing See general considerations 
  HVAC See general considerations 
  Electrical See general considerations 
  Lighting See general considerations 
  Technology See general considerations; data in acoustical divider 

panels  
 Surfaces  
  Ceiling See general considerations 
  Walls See general considerations 
  Flooring See general considerations 
 Windows and Doors  
  Windows See general considerations 
  Doors See general considerations 
 Storage See general considerations 
 Furniture & Equipment Mobile acoustical divider panels to accommodate 

different teaching areas; tables for up to six students 
per teacher 

 Other None 
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Restroom in Life Skills Room  
 Utilities  
  Plumbing Toilets and sinks; hand-held shower  
  HVAC Ventilation fan with timer 
  Electrical Electrical for changing table if not hydraulic 
  Lighting LED recessed in suspended ceiling or LED surface 
  Technology Call button placed high on wall for staff usage 
 Surfaces  
  Ceiling Privacy curtain track 
  Walls Durable, washable surface; changing table attached to 

wall 
  Flooring Hard surface 
 Windows and Doors  
  Windows None 
  Doors No window in door 
 Storage Locking storage cabinet near changing table; storage 

for clothing 
 Furniture & Equipment Electric or hydraulic changing tables  
 Other Large space around toilet for adult assistance 
SLP Room  
 Utilities  
  Plumbing See general considerations 
  HVAC See general considerations 
  Electrical See general considerations; interactive LCD to be 

determined 
  Lighting LED recessed in suspended ceiling 
  Technology Refer to general considerations; interactive LCD and 

ceiling box to be determined 
 Surfaces  
  Ceiling See general considerations 
  Walls See general considerations 
  Flooring See general considerations 
 Windows and Doors  
  Windows Natural light if possible 
  Doors See general considerations 
 Storage Two tall cabinets with adjustable shelves 
 Furniture & Equipment Table, chairs, two 4-drawer file cabinets 
 Other None 
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3.9 STAFF ROOMS  

3.9.1 PROGRAM FUNCTIONS 

The staff room, although not an educational program, does provide space for important 
staff support functions in the school. This room provides space for teachers to meet with 
other teachers and professionals. In addition, it provides space for teachers to prepare 
instructional materials, send and receive mail, and relax during scheduled breaks. Written 
announcements, job postings, and required personnel flyers are often displayed on bulletin 
boards in the staff room. 

 
 
3.9.2 COMPONENT SPACES 

 

 
 

 
3.9.3 COMPONENT RELATIONSHIPS  

The teacher and para-pro staff room should be adjacent the administrative area in order to 
access the shared workroom. The staff restrooms should have a small entry vestibule to 
ensure acoustical privacy in the restrooms.   
  

Description # Areas # Staff # Students Sq. Ft. Sq. Ft. Total
Restroom - Staff 6 1 0 70 420
Teacher/Para Staff Room 1 30 0 600 600

Total 1,020         
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 Note: This diagram is for illustration purposes only and is not to scale. Additional interpretation will be 

made by the design architect. 
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3.9.4 SPACE ATTRIBUTES 

Restroom - Staff  
 Utilities  
  Plumbing Sink, toilet  
  HVAC Ventilation fan with timer 
  Electrical Wall duplexes 
  Lighting LED recessed in suspended ceiling or LED surface 
  Technology None 
 Surfaces  
  Ceiling See general considerations 
  Walls Washable wall surface, mirror 
  Flooring Hard surface 
 Windows and Doors  
  Windows None 
  Doors See general considerations 
 Storage Shelf over toilet for placement of personal items while 

using restroom; wall mounted storage cabinet in 
restroom 

 Furniture & Equipment Mirror 
 Other Vestibule in restroom entrance 
Teacher/Para Staff Room  
 Utilities  
  Plumbing Sink; disposal, ice maker for refrigerator; dishwasher 
  HVAC See general considerations 
  Electrical Electrical for microwave, refrigerator, disposal; outlets 

above counters; wall duplexes 
  Lighting LED recessed in suspended ceiling 
  Technology Some data ports in perimeter wall; wireless access 
 Surfaces  
  Ceiling See general considerations 
  Walls Hard surface; whiteboard, tackable spaces  
  Flooring See general considerations 
 Windows and Doors  
  Windows Natural light desired, screened from outside visibility 
  Doors See general considerations 
 Storage Some base and upper cabinets in kitchen area 
 Furniture & Equipment Comfortable chairs and table, microwave ovens, full-

sized refrigerator, dishwasher disposal (All district or 
project FFE provided); rear-feed mail boxes from office 
work room 

 Other None 
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3.10 TECHNOLOGY 

3.10.1 GENERAL PROGRAM GOAL AND OBJECTIVES STATEMENT 

The technology program introduces and utilizes technology tools such as chromebooks 
and web-based software programs to augment and offer practice at core subjects. In 
addition, students are able to utilize the technology to explore online resources and create 
digital artifacts. While the use of technology is largely digital in nature, some printing does 
occur in these classes. 

 

3.10.2 COMPONENT SPACES 

 

 
 
 

3.10.3 COMPONENT RELATIONSHIPS 

The technology classroom should be near the other academic classrooms.  It should be 
away from the nosier spaces and centrally located for ease of student transitions to and 
from this classroom.  It is assumed that a standard classroom will be utilized for the 
technology room, with no special adaptations. 

 

 

 
 
 
 
 
 
 
 
 
 

Note: This diagram is for illustration purposes only and is not to scale. Additional interpretation will be made by 
the design architect. 

 

Description # Areas # Staff # Students Sq. Ft. Sq. Ft. Total
Technology 1 1 20 870 870

Total 870            
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3.10.4  SPACE ATTRIBUTES 

Technology Room SEE GENERAL CONSIDERATIONS 
 Utilities  
  Plumbing  
  HVAC  
  Electrical  
  Lighting  
  Technology  
 Surfaces  
  Ceiling  
  Walls  
  Flooring  
 Windows and Doors  
  Windows  
  Doors  
 Storage  
  Furniture & Equipment  
 Other  
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3.11 TITLE / INTERVENTIONS 

3.11.1 GENERAL PROGRAM GOAL AND OBJECTIVES STATEMENT 

The goal of the title and intervention programs is to support core subject instruction with 
smaller group skill review and remediation. In addition to math and reading intervention 
programs, students also have support through the HOSTS (1:1 reading program) and 
English language learning. 

3.11.2 COMPONENT SPACES 

 

 
 

3.11.3 COMPONENT RELATIONSHIPS 

The intervention classrooms should be centrally located for ease of student transitions to 
and from their home classrooms.  

These classrooms are outfitted similar to general classrooms.  The exceptions being that 
HOSTS and Math Intervention can be effective in half-classroom sized spaces. As these 
programs may change in the future, it is desirable for two half-classrooms to be able to 
conjoin into a single standard classroom. 

 

 

 
 
 
 
 
 
 
 
 

Note: This diagram is for illustration purposes only and is not to scale. Additional interpretation will be made by 
the design architect. 

Description # Areas # Staff # Students Sq. Ft. Sq. Ft. Total
Math Intervention 1 1-3 1-8 435 435
Reading Intervention 1 1-4 1-25 870 870
HOSTS 1 1-5 1-5 435 435
ELL 1 1-2 1-20 870 870

Total 2,610         

 

Academic 
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3.11.4  SPACE ATTRIBUTES 

Intervention Rooms SEE GENERAL CONSIDERATIONS 
 Utilities  
  Plumbing  
  HVAC  
  Electrical  
  Lighting  
  Technology  
 Surfaces  
  Ceiling  
  Walls  
  Flooring  
 Windows and Doors  
  Windows  
  Doors  
 Storage  
  Furniture & Equipment  
 Other  
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3.12 OTHER  

3.12.1 PROGRAM FUNCTIONS 

The “other” rooms, although not educational programs, do provide space for important 
functions in the school.  
 
3.12.2 COMPONENT SPACES 

 

 
 

3.12.3 COMPONENT RELATIONSHIPS  

The book storage room should be located near the academic classrooms. The main 
distribution frame (MDF) room should be relatively central in the school, preferably near 
the library. The intermediate distribution frame (IDF) rooms should be distributed around 
the school as necessary to provide voice and data feeds to the classrooms.   
 
The Instructional Coach room is used for direct instruction and coaching of groups of 
teachers up to fifteen (15) at a time.  There is also substantial amount of curricular materials 
storage needed within this space. The Instructional Coach room should be away from the 
noisier areas. 
 
The Security Office should be located centrally in the school, preferably adjacent to the 
primary hallway with a window into the hallway. 

  

Description # Areas # Staff # Students Sq. Ft. Sq. Ft. Total
Book Storage Room 1 0 0 150 150
IDF Room 3 0 0 25 75
MDF Room 1 1 0 100 100
Instructional Coach 1 1-15 0 435 435
Security Office 1 1 0 70 70

Total 830            
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Note: This diagram is for illustration purposes only and is not to scale. Additional interpretation will be 
made by the design architect.  
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3.12.4 SPACE ATTRIBUTES 

Book Storage  
 Utilities  
  Plumbing None 
  HVAC Heating and cooling 
  Electrical Electrical outlets for charging equipment 
  Lighting LED recessed in suspended ceiling or LED surface 
  Technology None 
 Surfaces  
  Ceiling Suspended acoustical or open to structure 
  Walls Hard surface 
  Flooring Hard surface 
 Windows and Doors  
  Windows None 
  Doors No window in door 
 Storage Adjustable shelving; some flat file storage 
 Furniture & Equipment None 
 Other None 

IDF/MDF Rooms  
 Utilities  
  Plumbing None 
  HVAC Extra ventilation/cooling 
  Electrical Adequate electrical for technology equipment 
  Lighting LED recessed in suspended ceiling or LED surface; task 

lighting at bench 
  Technology Data drops in wall for phone in MDF; data at benchtop; 

wireless 
 Surfaces  
  Ceiling Suspended acoustical or open to structure 
  Walls Hard surface 
  Flooring Hard surface 
 Windows and Doors  
  Windows None 
  Doors No window in doors 
 Storage Adjustable shelves for storage and specialty racks 
 Furniture & Equipment Equipment racks; small work bench in the MDF room 
 Other None 

Instructional Coach Room See General Classroom 
 Utilities  
  Plumbing  
  HVAC  
  Electrical  
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  Lighting  
  Technology  
 Surfaces  
  Ceiling  
  Walls  
  Flooring  
 Windows and Doors  
  Windows  
  Doors  
 Storage  
 Furniture & Equipment  
 Other  
Security Office  
 Utilities  
  Plumbing None 
  HVAC See general considerations 
  Electrical Electrical near desk  
  Lighting LED recessed in suspended ceiling 
  Technology Data near desk  
 Surfaces  
  Ceiling See general considerations 
  Walls Drywall 
  Flooring Hard surface 
 Windows and Doors  
  Windows Window with operable blind to hallway 
  Doors Locking 
 Storage Locking storage for security items 
 Furniture & Equipment Modular desk system, chairs, coat hooks 
 Other None 
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APPENDIX A 

SPACE TABLES FOR KEENE-RIVERVIEW ELEMENTARY SCHOOL 
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General Classroom 
Space, 18,990

Special Learning 
Spaces, 11,040

Support Space, 9,577

Circulation, 11,486
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A.1 2BAdministration 

 

A.2 Custodial-Maintenance 

 

  

Description # Areas # Staff # Students Sq. Ft. Sq. Ft. Total
Clinic 1 1 1-4 200 200

Conf. Room 1 1-10 0 250 250

File-Storage Room 1 0 0 100 100

ISS 1 1 2 70 70

Lost and Fnd + Comm Clst 1 0 0 50 50

Office - AP / Itinerant 1 1 1-4 150 150

Office - Counselor 1 2 1-4 150 150

Office - Principal 1 1-4 1-4 180 180

Office - Psych / Nurse 1 1 1-3 150 150

Reception Area - Adm. 1 1-4 1-6 600 600

Restrooms 3 1 0 60 180

Work Room (Shared) 1 1-2 0 350 350

Total 2,430         

Description # Areas # Staff # Students Sq. Ft. Sq. Ft. Total
Can Wash Area 1 0 0 20 20
Custodial Closets (Lrg) 1 1 0 400 400
Custodial Closets (Sml) 2 1 0 50 100
Mechanical/Elec Room 3 0 0 400 1,200
Laundry 1 0 0 50 50

Total 1,770         
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A.3 Food Service 

 

A.4 4BGeneral Classroom 

 

A.5 Kindergarten 

 

A.6 Library 

 

Description # Areas # Staff # Students Sq. Ft. Sq. Ft. Total
Cafeteria/Multipurpose 1 2-4 232 2,784 2,784
Cooler 1 1 0 100 100
Dry storage 1 1 0 100 100
Freezer 1 1 0 100 100
Kitchen - Cook & Warm 1 3 1-3 600 600
Office - Food Service 1 1 0 100 100
Restroom 1 1 0 35 35
Scullery 1 1-2 0 100 100
Storage - Table/Chair 1 0 0 438 438

Total 4,357         

Description # Areas # Staff # Students Sq. Ft. Sq. Ft. Total
General Classrooms 1 7 1 20 870 6,090
General Classrooms 2 7 1 22 870 6,090

Total 12,180       

Description # Areas # Staff # Students Sq. Ft. Sq. Ft. Total
Kindergarten Classroom 7 1-2 18 950 6,650
Restroom 4 0 1 40 160

Total 6,810         

Description # Areas # Staff # Students Sq. Ft. Sq. Ft. Total
Library 1 1-5 1-20 2,000 2,000
Office/Work Room 1 1 0 250 250
Storage 1 0 0 200 200

Total 2,450         
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A.7 Music 

 

A.8 8BPhysical Education 

 

A.9 Special Education 

 

A.10 Staff Rooms 

 
11B 

  

Description # Areas # Staff # Students Sq. Ft. Sq. Ft. Total
Music Room 1 1 20 950 950
Riser Storage 1 0 0 100 100
Storage - Music 1 0 0 160 160

Total 1,210         

Description # Areas # Staff # Students Sq. Ft. Sq. Ft. Total
Multipurpose Room
Office/Storage 1 1 0 300 300

Total 300            

See Food Service

Description # Areas # Staff # Students Sq. Ft. Sq. Ft. Total
Life Skills Room 1 2-4 12 1,075 1,075
PT/OT 1 1 1-2 400 400
PT/OT + SPED Office 1 1-2 0 120 120
Resource Room 1 2-4 5-15 845 845
Restroom 1 0 1 80 80
Sensory Space 2 0 1 25 50
SLP 1 1-3 1-6 200 200

Total 2,770         

Description # Areas # Staff # Students Sq. Ft. Sq. Ft. Total
Restroom - Staff 6 1 0 70 420
Teacher/Para Staff Room 1 30 0 600 600

Total 1,020         
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A.11 Technology 

 

A.12 Title / Interventions 

 

A.13 Other 

 

Description # Areas # Staff # Students Sq. Ft. Sq. Ft. Total
Technology 1 1 20 870 870

Total 870            

Description # Areas # Staff # Students Sq. Ft. Sq. Ft. Total
Math Intervention 1 1-3 1-8 435 435
Reading Intervention 1 1-4 1-25 870 870
HOSTS 1 1-5 1-5 435 435
ELL 1 1-2 1-20 870 870

Total 2,610         

Description # Areas # Staff # Students Sq. Ft. Sq. Ft. Total
Book Storage Room 1 0 0 150 150
IDF Room 3 0 0 25 75
MDF Room 1 1 0 100 100
Instructional Coach 1 1-15 0 450 450
Security Office 1 1 0 70 70

Total 845            
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APPENDIX B 

EQUIPMENT LISTS FOR KEENE-RIVERVIEW ELEMENTARY 
SCHOOL 

 

B.1 2BKITCHEN 

At the time of the writing of these specifications a detailed equipment list has not 
been provided by school or district staff.  
 
One item has been requested to be considered:  PIPER DO-16-G 
Natural Convection Oven  
 

B.2 p2BMUSIC 

At the time of the writing of these specifications a detailed equipment list has not 
been provided by school or district staff.  

 

B.3 PHYSICAL EDUCATION 

The current equipment list for physical education is included on the following pages. 
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INTRODUCTION 
 
 

These educational specifications are a set of concisely written, organized objectives that 

describe the educational facility needs of students, educators, and the community. They 

collectively outline what these groups want to achieve for students, educators, the 

community, and their activities and relationships. This document serves as a written 

communication between educators and the design professionals. The development of the 

educational specifications is only the first set of specifications and the first in a series of 

communications. Design specifications and construction specifications follow. Therefore, 

diagrams in this document are for illustration purposes only. Additional interpretation will 

be made by the design architect. Further, these educational specifications are prepared 

as a “guiding document” and not a “trapping document.” The district can expect minor 

variations in the design as professional architects and engineers translate this information 

into schematic design and construction documents. 
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1.0   COMMUNITY INFORMATION 

1.1 Community Information 

The City of Prosser serves as the county seat in Benton County in Washington State 
and has area of approximately 4.53 square miles.  Prosser has a population of 
approximately 5,800, while Benton County has an estimated population of over 
184,000.  The population of Prosser School District is approximately 13,000.  
 
Prosser was once home to Native Americans, who hunted and fished the area.  
Colonel William F. Prosser, who was sent as an agent for the Department of the 
Interior, surveyed the area in 1879, then claimed a homestead in 1882.  Prosser 
was finally and officially incorporated in 1899, with a population of 229.  The 
Northern Pacific Railroad built a power house on the Yakima River and established 
the Prosser Falls Land and Irrigation Company.    With the rich, fertile ground in the 
area, Prosser had, and continues to have, a strong agriculture industry, including 
concord and wine grapes, apples, cherries, hops, asparagus, corn, wheat, and 
related processing plants.  Prosser’s location on the Yakima River and easy highway 
access has allowed both the tourist industry and wine industry to flourish.  Yakima 
Valley is home to several wineries, and the city of Prosser now calls itself “The 
Birthplace of the Washington Wine Industry.”   
 
Prosser sits between the Rattlesnake Hills to the north and the Horse Heaven Hills 
to the south, and has the Yakima River running through it.  (The Columbia River 
runs on the outside of Benton County.)  This scenic valley offers a wide assortment 
of outdoor activities including hunting, fishing, camping, hiking, boating, and golf.  
Although Prosser has a small-town feel, it has quick access to medical care, and 
major shopping, and there are 17 local churches, 5 parks, an activities center, a 
museum, and a public library. 
 
The area is geographically characterized by grassland plains, as is typical of its 
steppe climate.  This temperate climate results in hot summers with temperatures 
up to 104 degrees F and cold winters with sub-zero temperatures.    
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According to US Census data, the per capita income in Prosser is approximately 
$16,302, and the median income of households in the city was $39,185. 
 
1.2 School District Information 

The Prosser School District currently serves just over 2,700 students. Student 
enrollment is projected to be stable or decline slightly over the coming years.   The 
district operates three elementary schools, one middle school grades six through 
eight, one alternative high school grades nine through twelve, and one high school 
grades nine through twelve.  The Prosser School District has a number of 
Turnaround Principles with aligned Indicators that provide direction and a 
philosophical basis for their programs and activities. 

Principle: Provide Strong Leadership 
Indicator: The District examines its policies and makes modifications as 
needed to provide operational flexibility for principals in order to support 
school turnaround plans in key areas. 

 
Principle: Ensure teachers are effective and able to improve instruction 

Indicator: The district has policies and practices in place that prevent 
ineffective teachers from transferring to schools that are required to 
implement turnaround plans.  
Indicator: Professional development is built into the school schedule by the 
district, but the school is allowed discretion in selecting training and 
consultation that fit the requirements of its Student and School Success 
Action Plan and evolving needs. 

 
Principle: Redesign the school day, week, year 

Indicator: The district allocates resources to support additional learning 
time for students and staff in schools required to implement turnaround 
principles. 

 
 
 
 

Packet page 181 of 326



   
Prosser Heights Elementary School - Educational Specifications 

  Page 1-3  
 

Principle: Strengthen the school's instructional program 
Indicator: The district ensures that school improvement initiatives include 
rigorous, research-based, field-proven instructional programs, practices, 
and models.  
Indicator: The district has a comprehensive plan that includes testing each 
student at least 3 times each year to determine progress toward standards-
based objectives.  

 
Principle: Use data to inform instruction and continuous improvement 

Indicator: The district provides schools with technology, training, and 
support for integrated data collection, reporting, and analysis systems.  

 
Principle: Provide ongoing mechanisms for family and community engagement 

Indicator: The LEA/School has announced changes and anticipated actions 
publicly; communicated urgency of rapid improvement, and signaled the 
need for rapid change. 
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1.3 Enrollment Projections 

The Prosser School District has a slightly decreasing student population.  The 
enrollment projections from the Office of the Superintendent of Public Instruction 
indicate that this trend will continue for some years.  The table with the OSPI 
projection is included in Exhibit 1-1.  The six-year projection indicates that grades 
K-5 will remain relatively stable over the coming years. 
 

EXHIBIT 1-1 
OSPI ENROLLMENT PROJECTION TABLE (LINEAR REGRESSION K) 

 
Source: OSPI and Teater-Crocker, Inc., 2017 
 
1.4 Project Rationale 

All three elementary schools are older buildings nearing, or at, the end of life for 
many components. Keene-Riverview Elementary was constructed in 1949 with 
some additions and modernizations in 1985. Prosser Heights was constructed in 
the 1960s and, while an addition was added in 1986, the original building has never 
been modernized or updated. Whitstran Elementary was constructed in the 1950s 
and has remained largely untouched beyond a limited modernization in 1985. In 
addition, every school has a significant number of students learning in portable 
buildings rather than in permanent classroom structures. 
 
With these aging buildings in mind, the Prosser community determined that 
significant updating, remodeling, and refreshing of these buildings, as well as 
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additional classroom space, was warranted.  A bond to fund this work was passed 
in the spring of 2017.  
 
The Prosser School District and the community it serves have chosen to enrich the 
educational program delivery at the elementary levels in order to provide the best 
possible education for its students.  The larger, updated buildings will have 
adequate spaces for the programs and will meet the needs of the modern 
curriculum.   
 
 
1.5 Site Considerations 

The refreshing and remodeling of the three elementary schools will occur on each 
school’s existing site. 
 
Prevailing winds are from the west and northwest.  Despite a milder local climate, 
some snow and ice accumulations are to be expected.   
 
Two of the sites, Prosser Heights and Keene-Riverview, currently have inadequate 
parking and traffic flow for buses and parents during drop-off and pick-up.  
Remedying these safety and efficiency concerns may require addressing the flow 
of traffic on the streets surrounding each of the schools, and possibly siting new 
construction specifically to support improvements in these areas. 
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2.0 GENERAL BUILDING CONSIDERATIONS 

These general design considerations are applicable to each program area unless 
otherwise specified or noted in this document.  Other notes or specifications in this 
document may be more detailed, restrictive, or stringent in requirements than those noted 
in this chapter in which case the more restrictive requirement applies. 
 

2.1 CIRCULATION 

The design of foyers, corridors, and common areas should allow as much visibility as possible for 
supervising these spaces with a minimum number of staff members. The number of “blind spots” 
in the building should be minimized. Accesses to all building areas and the site need to meet the 
needs of the disabled and the Americans with Disabilities Act.   
 
The main entry area should be clearly marked and visible to a first-time visitor. It should be open 
and inviting with ample display areas for student work and achievements. Main entry floor areas 
need to be a durable surface (ceramic, vinyl composition tile, or equivalent). The outside of the 
main entry area should be covered to protect those arriving or exiting from inclement weather. 
Corridor floor surfaces should be hard surface for ease of cleaning. Each building entry should 
have a series of mats that “progressively scrub” the feet of those entering the building. The main 
foyer and the corridors need to have higher lighting levels than typically specified in classrooms.  
 
Student lockers are not planned for this school. Corridors should have a wainscot of durable 
material with tackable surface above. 
 
2.2 VEHICLE ACCESS AND PARKING 

The school should have a main student drop-off zone located near the “front” of the building and 
near the main administration area. No driveway approaching the school should be designed to 
allow a vehicle to accelerate into the building (i.e. no long, straight roadways). Efforts should be 
made to prevent automobile crossing traffic in this area. The bus-loading zone should be 
separated from all other traffic (parent, staff, and visitors) and should have parking space for 
nineteen (19) full size passenger buses. Three (3) handicapped buses will use the bus parking 
prior to the arrival of regular buses or a separate pick up area if at the same time as the regular 
buses. In addition, two (2) county mini-buses pick up students after school at the same time as 
the other buses. If possible, buses should park chevron style along a loading zone (curb). If bus 
loops are used, there should be a sufficient turning radius, as determined during the design 
process, for the largest buses. All driveways and drop-off zones should be fully paved and curbed 
with appropriate handicapped access curb cuts. Bus lanes shall be designed to accommodate 
the heavy loads associated with such vehicles. 
 
There should be sixty (60) spaces for staff parking plus additional visitor parking near the main 
entrance but away from bus traffic and bus parking. The number of visitor and handicapped 
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parking spaces should be calculated and placed per law. Seven (7) parking spaces are needed 
in the kitchen/delivery area for kitchen, custodial and maintenance staff. All parking lots shall be 
fully paved and curbed with appropriate handicapped access curb cuts. Curbs and concrete wheel 
stops should be eliminated in the interior of the parking lots in order to facilitate sweeping and/or 
snow removal. All parking lots shall have painted parking stripes. 
 
Bicycle parking shall be provided at a safe and separate distance from staff and visitor parking 
and should be visible from the front office. 
 
A screened service area shall be located on the site to minimize its effect on the surrounding 
properties and other on-site facilities. There shall be space for two (2) dumpsters adjacent to the 
kitchen with easy access for the trash hauling equipment. A loading area shall be located at the 
kitchen delivery area. Spaces for recycling containers shall be provided. Dumpsters and recycling 
should be configured so that custodians do not have to lift cans above waist to dump and trucks 
can access the dumpsters and recycling for removal. A non-secure, outside storage area should 
be provided near the loading area for maintenance and custodial supplies and equipment to be 
stored on a short-term basis. 
 
All parking and driveway areas shall be provided with signs that clearly indicate traffic flow and 
parking requirements (e.g., BUS TRAFFIC ONLY, FIRE LANE, LOADING ZONE, VISITOR 
PARKING, etc.). Student routes to fields should not cross service or other access driveways. 
Access walkways to all parking lots shall be clearly marked and sized for maximum use. Bollards 
may be used where practical but shall be minimized. Parking lot lighting shall be installed as 
appropriate.  
 
2.3 BUILDING SECURITY AND SAFETY 

The design of the school should contribute to the safety and security of its occupants. A bright, 
clean, orderly environment encourages students to keep it that way. The school design should 
contribute significantly to a clean, but not sterile, climate. At the time of the writing of these 
educational specifications the district is reviewing a previously-developed facilities security plan. 
The following information is recommended to be incorporated into the plan as it is developed. 
 
The design of the facility should prevent unauthorized or illegal entry and contribute to security.  
A fully programmable, IP-based “card-lock” locking system should be used on exterior doors. The 
card-lock system should have a notification feature when an exterior door is ajar. In addition, the 
building should have an IP-based, zoned security alarm system using card swipe devices. The 
system should monitor corridors, and selected sensitive areas, doors and hatches. (Selected 
sensitive areas, doors and hatches include but are not limited to office areas, computer rooms, 
chemical storage areas, audio/visual equipment storage areas, student records areas, and 
vaults.) 
 
There should be a clearly marked, single entrance to the school that is designed to prevent visitors 
from accessing any portion of the school without first going through the office. Entrances should 
be able to accommodate the flow of students at the beginning and end of school but be locked 
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down and secure for the remainder of the school day. Consideration of community use of the 
school should determine both exterior and interior door locations to maximize after-hours and 
weekend school security. 
 
The exterior of the building should not provide any “natural ladders” that would provide access to 
the building roof. Roof pitch should be no greater than 4/12 to allow easier maintenance of the 
roofing system. Access ladders to the roof should not be “ship ladders.” Recesses, blind corners, 
or crawl space accesses, and roof hatches should be eliminated where possible. If practical, 
restrooms should be located away from the entrances of the school for security purposes.  
Stairwells, if used, should be open in nature for easy visual supervision. 
 
The use of multiple, small, power over Ethernet (POE) cameras is essential. These cameras 
should be attached to the building network. The data drops for these cameras should be placed 
at strategic locations in the hallways and large core spaces. These cameras will be used to 
monitor exterior portions of the building campus and should be located along with wireless hot 
spots for the exterior spaces. Parking lots should have pole-mounted cameras allowing for 
sufficient coverage of the lots. Monitors may be placed in different areas of the school, especially 
in the administrative office area to monitor video feeds from Ethernet-based (POE) cameras.   
 
There should be additional exterior security lighting near entrances and walkways for visual 
supervision by law enforcement. These light fixtures should be designed to allow easy change-out 
of bulbs.   
 
The building shall be provided with a fire alarm system that has the capability to transmit an alarm 
to the fire department or a monitoring company. The fire alarm system shall have sensing devices 
and alarm initiating devices connected to a control/annunciator panel. Fire alarms shall have both 
audio and visual alarms. The control/annunciator panel shall be placed near the main 
administrative area. Fire extinguishers, exit lights, and exit door hardware should be provided as 
part of the construction package. All of the components in this paragraph are to be designed in 
compliance with code authorities having jurisdiction. 
 
The areas of the property regularly utilized by students shall be fenced with open chain link fencing 
of heights to be determined during design. If desired, baffle gates can be installed for access to 
adjacent residential areas or walking paths. There shall be fencing around the service area with 
a gate wide enough for all service vehicles. All hazardous equipment storage areas shall be 
fenced. 
 
2.4 TECHNOLOGY AND COMMUNICATIONS 

A fully programmable unified communication system (VOIP), including intercom features, shall be 
provided for the school. The communication system shall allow for FAX sending and reception in 
the office area. The components of the system should include the clock/bell system and any 
servers and/or hardware for the system should be installed in a data closet. The clock bell console 
(if separate hardware) shall be placed in the administrative office. 
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The intercom feature needs to provide the capacity for several auxiliary inputs, including 
connection to the network for streaming services.  In addition, it shall provide for office-classroom 
communications, all-call functions, and the capability for remote assessment of building 
occupancy. 
 
Within the school, a telephone and clock shall be placed in each classroom, conference room, 
office, secretarial space, workroom, clinic, multipurpose room, library, kitchen, or other frequently 
occupied space. The clock system shall have intercom functions. A digital or analog clock with a 
clock face shall also be installed in every classroom to facilitate the teaching of telling time on a 
dial-style clock. 
 
Wireless technology shall be accessed from anywhere in the facility. Data drops for the wireless 
routers shall be centrally placed in the ceiling of each classroom or on the grid recommended by 
the wireless system selected by the district. Additional wireless routers shall be placed in other 
areas of the school to ensure wireless access at any location. Wireless access shall be available 
in selected exterior locations as well, especially at the PE/outdoor activity area. Every classroom 
shall include a classroom sound field system with built-in speakers.   
 
 A computer technology system to support the instructional and administrative needs of the school 
should be installed in the building and will be an integral part of this school’s success. Each 
classroom, conference room, office, secretarial space, workroom, clinic, multipurpose room and 
library within the school needs to be connected internally with a local area network. The local area 
network needs to be connected to the other schools in the district through a district-operated 
network (preferably via fiber-optic cable) or the Internet. Fiber optic cable should be considered 
for installation between the school’s main distribution frame room and the intermediate frame 
distribution rooms (data closets) as required. Category 6 cable, or better, is to be used for the 
connections to each of the classroom data drops. Open tray raceways should be used where 
possible for ease of maintenance. Each classroom, conference room, office, secretarial space, 
workroom, clinic, multipurpose room and library within the school should have multiple data drops 
per the district standards.  (At the time of the writing of this document, a minimum of two (2) data 
drops per wall for classrooms is recommended.)  Sufficient electrical outlets to supply the 
technology equipment should accompany each data drop. Each classroom should be provided 
the infrastructure for a short-throw projector on the designated teaching wall and an outlet 
supporting a designated space for a laptop/ipad/chromebook cart or cabinet holding up to thirty 
(30) of the same devices.  
 
If determined by the district, LED reader boards shall be placed on the roadside near the entrance 
to the school. The reader board shall be tied into the IP-based communications system for the 
school.  Additional digital signage may be installed via wall-mounted monitors in common areas 
and the hallways. The administration of these signs should be available from the administration 
area. 
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2.5 COMMUNITY USE 

There will be considerable use of this facility by the general community and programs from other 
schools.  The core areas need to be designed to accommodate such use. These core areas are 
defined as the multipurpose room, public restrooms and library areas. 
 
2.6 MAINTENANCE, UTILITIES, AND ENERGY CONSERVATION 

The school shall be provided with modern HVAC equipment and utility systems that take 
advantage of current utility conservation technologies. The building shall be heated and cooled.  
Classrooms shall have fresh air occupancy sensors. Air handlers need to be selected that provide 
minimal classroom background noise and provide high acoustical qualities for a quiet learning 
environment. HVAC air intake shall be placed away from exhaust of other systems and traffic. 
System controls need to be programmable and include economizer and optimized start-up 
features. Each system shall be capable of off-site control through the use of a laptop or remote 
computer. Additional controls to manage peak load demand shall be included in each system.  
Load shedding controls and the ability to sequentially bring food service equipment on line are 
especially important. HVAC units shall have easy access to filters for maintenance without 
interrupting teaching activities. All general lighting fixtures shall have LED lamps. Where spot 
lighting may be necessary, LED or compact fluorescent lights should be used. In the gymnasium 
and other high-bay areas, compact fluorescent lighting or LED lighting should be used and should 
have easy access for changing bulbs. No metal halide lighting shall be used in the interior of this 
building. Restrooms and classrooms shall be equipped with occupancy and daylight sensors to 
control lighting. The security lighting in each parking area shall be placed on electric eye sensor 
switches with override timers for energy conservation. Outdoor electrical outlets shall be provided 
for lawn care equipment or other equipment. 
 
To enable future remodeling with minimum cost, electrical service to classrooms should be 
provided overhead where practical. Electrical service should be sized larger than initially needed 
to provide for reasonable future expansion capacity. Surge protection shall be provided at the 
panel. Ample outlets shall also be provided in each hallway wall for custodial equipment. 
 
Restroom fixtures that have water conservation features shall be specified. The district should 
consider electronic sink faucets, electronic hand dryers, electronic urinals, and water closets. 
There should be numerous isolation valves to allow easy servicing of the plumbing system. Floor 
sinks should be used in the custodial closets. Irrigation meters should be separated from domestic 
water meters. Several outdoor spigots are needed and will be itemized during the design process. 
There should be a “floor drain” near the dumpsters to allow cleaning of that area. Gutters, where 
used, should have screens or covers. 
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RESTROOMS 

Restrooms shall be provided in sufficient quantity to meet local building requirements and enable 
students to access restrooms with a minimum loss of instructional time. With each set of public 
male and female restrooms, a single “family restroom” with changing table shall be provided. A 
family restroom is not necessary for restrooms associated with individual spaces (e.g. clinic, life 
skills, etc.) Wall mounted toilet fixtures should be considered for ease of cleaning. Walls shall be 
a hard, smooth, washable material. Restrooms shall have mirrors, soap dispensers, toilet tissue 
dispensers, and electronic hand dryers, all placed at age-appropriate heights. All restrooms 
should have floor drains. Restrooms shall be equipped with very durable privacy partitions 
between toilets and urinals. Doors shall be placed on the toilet partitions. There shall be at least 
one sink inside each girl’s restroom, even if a half-ring sink is used outside the restroom. Individual 
restrooms shall be equipped with purge fans. Each fan shall be controlled with an automatic timer 
that shuts off after ten (10) minutes of operation. 
 
Staff restrooms that are accessible only from a secured space (e.g. teacher work room, staff 
dining area, etc.) shall have an entrance vestibule with both inside and outside doors for acoustical 
privacy. All staff restrooms shall be “unisex” restrooms. A shelf for books, papers, etc. shall be 
provided inside each staff restroom.   
 
Plumbing cleanouts shall be installed in numerous places around the building to provide ease of 
maintenance. A hose bib shall be placed in each large public restroom within a secure wall box. 
The plumbing walls in restrooms should have easy-access panels to maintain fixtures and pipes.  
Non-slip flooring materials shall be used in the restrooms. 
 
2.7 DESIGN CONSIDERATIONS 

The design of the building should reflect the natural, physical qualities of the surrounding 
environment. The use of materials, colors, and architectural features reflecting the surrounding 
mountains, hills, lakes, and fields is important.   
 
2.8 OTHER CONSIDERATIONS 

The creative use of color is encouraged in the school design. Colors should be coordinated with 
an overall scheme. However, color selection should take the sensitivity to soiling from student 
activities and use into account.     
 
2.9 GENERAL CLASSROOMS 

2.9.1 Program Functions 

The programs offered in the general classrooms provide opportunities to develop command 
of, among others, reading, writing, mathematics, social studies, and the fundamental tools 
for continued learning. Students are expected to use critical and constructive thinking in 
making wise individual and group decisions in these spaces. While demonstrating the ability 
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to maintain self-control in accordance with accepted social standards, each student is also 
expected to demonstrate the skills, attitudes, and knowledge for effective living in the home, 
at work, and in the community.   
 
Instructional activities include one-on-one tutoring, small group instruction, and whole group 
instruction. Instruction will also include the use of personal computing devices and portable 
laptop computers. Instructors also commonly make use of manipulatives and hands-on 
materials, visual learning aides, and auditory learning aides. Classroom instructors use a 
variety of instructional styles and instructional models including team teaching, blended 
learning, thematic instruction, and project-based education. 

 
 

2.9.2 Component Spaces  

 

 
 
 

2.9.3 Component Relationships  

The general classrooms shall have easy access to the core areas of the school (office, 
library, etc.) but be acoustically isolated from noisy areas (music room, multipurpose room, 
etc.). Each classroom needs to have easy access to restrooms to minimize loss of 
instructional time. Doorways need to be placed to allow students to enter and exit the room 
with minimum disruption of instruction and should be placed opposite the teaching wall 
whenever possible. 
 
In consideration of future broadening of program to include kindergarten classrooms, it is 
recommended that three classrooms be designed as “hybrid” classrooms, capable of 
effectively housing kindergarten programs. These classrooms would be slightly larger, and 
each would have an adjoining storage room, plumbed to be a kindergarten restroom (without 
fixtures), only accessible through a door from the classroom. These classrooms should be 
adjacent to each other. 
 
The typical casework for each classroom should include one full-height cabinet 
approximately four feet wide, along with a combination of base cabinets, drawers, and one 
set of flat file drawers. Wall cabinets are to be located above the base cabinets and may 

Description # Areas # Staff # Students Sq. Ft. Sq. Ft. Total
General Classrooms 3 4 1 25 870 3,480
Gen Classroom 3 Hybrid 3 1 25 950 2,850
Storage (plumbed for RR) 3 0 0 40 120
General Classrooms 4 6 1 27 870 5,220
General Classrooms 5 6 1 28 870 5,220

Total 16,890       
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include a bookshelf unit. All cabinets have adjustable shelving and many cabinets may be 
lockable pending District input during design. 
 
Student cubbies shall be included in each classroom with enough storage to hold a 
backpack and jacket for up to twenty-eight (28) students. 

 
Typical casework layout: 
 
 

 

 

 

 

 

 

 
Note: This diagram is for illustration purposes only and is not to scale.  Additional interpretation will be 
made by the design architect.  
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2.9.4 SPACE ATTRIBUTES  

General Classroom  
 Utilities  
  Plumbing One sink with a bubbler and water bottle filler 
  HVAC Heating & cooling with individual room temperature control 
  Electrical Outlets on each wall and above counters, electrical for 

sound field system, wiring for short throw projector, 
electrical for wireless access point, electrical for mobile 
device cart 

  Lighting LED recessed in suspended ceiling; lighting switched by 
zones, ability to lower or dim light levels across the room, 
occupancy sensors; zones should be front to back of 
classroom to enable darkening at the instructional wall 

  Technology Two (2) data outlets per wall (to be confirmed during 
design); data drop for telephone (at teacher desk and at 
rear of room) and intercom in each room; classroom sound 
field system, data for short throw projector; wireless access 
point data drop above suspended ceiling; ceiling box (ex. 
FSR CB-12) for future extensibility (if budget allows) 

 Surfaces  
  Ceiling Suspended acoustical 
  Walls As much tackable surface as possible (tackable wall 

covering); acoustical treatment of common classroom walls 
  Flooring Mixed Carpet and hard surface, with hard surface around 

sink area 
 Windows and Doors  
  Windows Natural light in each room; internal sun control devices; 

operable window(s); window placement across from door 
and toward back of room to allow a “safe” area and reduce 
whiteboard glare 

  Doors Door closer to dampen noise; small window in door for 
safety 

 Storage Approximately 20 linear feet of base cabinets with overhead 
cabinets and four linear feet of a full-height cabinet (secure) 
all with adjustable shelves; some floor and wall cabinets 
should be secure; student cubbies 

 Furniture & Equipment Approximately 12-16 linear feet of whiteboards with one 
area used in conjunction with short\-throw projector, 
speakers for sound field system; wireless access point, 
desks, tables, chairs, one 4-drawer file cabinet 

 Other none 
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Storage (Kindergarten Restroom)  
 Utilities  
  Plumbing Sink, toilet (both sized for small children) 
  HVAC Heating and cooling; vent fan on 10-minute timer 
  Electrical None 
  Lighting LED recessed in suspended ceiling or LED surface 
  Technology None 
 Surfaces  
  Ceiling Suspended acoustical or hard surface 
  Walls Hard surface; washable 
  Flooring Hard surface 
 Windows and Doors  
  Windows None 
  Doors No window; no locking hardware 
 Storage None 
 Furniture & Equipment Toilet; sink (plumbed but not installed) 
 Other None 

 

Packet page 194 of 326



 
 

Prosser Heights Elementary School - Educational Specifications 

  Page 3-1  

3.0   EDUCATIONAL AND SUPPORT SPACES 

3.1 ADMINISTRATION  

3.1.1 PROGRAM FUNCTIONS 

The administrative offices provide leadership, program coordination, and facilitation 
services for teachers, students, and the general public in the areas of curriculum, 
instructional leadership, and student discipline. The administrative offices need to set a 
tone of organization and order while also providing a customer-friendly atmosphere. The 
administration often meets with students, teachers, and parents in small individual 
conferences and small group meetings. The administrative offices are typically high traffic 
areas with considerable public visibility. The office design needs to allow good sight lines 
to the entrance of the school and the clinic.  

The reception area should be a warm and welcoming place that gives visitors and students 
a sense of calmness and professionalism. Current cumulative files for each student and 
other records are stored in the administrative area.   

The office clinic is staffed part-time by a school nurse. Activities include treating mild 
ailments, being a location for ill students to temporarily reside until going home or returning 
to class and dispensing prescribed medications.  
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3.1.2 COMPONENT SPACES  

 
 

 
3.1.3 COMPONENT RELATIONSHIPS – ADMINISTRATION AND COUNSELING 

The entrance to the school should be designed as a “secure” entrance, directing visitors to 
enter and check in with office personnel before entering the school. This may be done by 
having an entrance vestibule with the interior set of doors locked and directing visitors to 
enter the office through a side door in the vestibule rather than go through the second set 
of doors in the vestibule. In addition, a service window could be located in the entrance 
vestibule to facilitate business with visitors that does not require that they enter the school. 
The interior vestibule doors may be unlocked during public functions when the secure 
entrance is not desired. Public restrooms need to be near the entry for public use. As of 
the writing of these specifications, it is assumed the district will utilize pre-existing building 
security designs for a secure entry. 

The administration area includes the principal’s office, the counselor’s office, an itinerant 
office, a shared office for the psychiatrist and nurse, the clinic, the clerical-reception area, 
a conference room, an in-school suspension (ISS) space (part of larger area, not a separate 
room) and a shared work room. The administration reception/clerical area needs to have 
direct sight lines to the entrance of the building for traffic control and safety. The clerical 
area should have good sight lines to the two in-school suspension workspaces as well as 
the clinic. The work room should be accessible from the clerical area and directly from the 
corridor or staff room so teacher circulation to the work room is not through the office. The 
mailboxes for teachers should be in the staff room.   

Description # Areas # Staff # Students Sq. Ft. Sq. Ft. Total
Clinic 1 1 1-4 200 200

Conf. Room 1 1-10 0 250 250

File-Storage Room 1 0 0 100 100

ISS 1 1 2 70 70

L&F / Comm. Closet 1 0 0 50 50

Office - AP / Itinerant 1 1 1-4 150 150

Office - Counselor 1 2 1-4 150 150

Office - Principal 1 1-4 1-4 180 180

Office - Psych / Nurse 1 1 1-3 150 150

Reception Area - Adm. 1 1-4 1-6 600 600

Restrooms 3 1 0 60 180

Work Room (Shared) 1 1-2 0 350 350

Total 2,430         

Packet page 196 of 326



 
 

Prosser Heights Elementary School - Educational Specifications 

  Page 3-3  

A lost and found and community resource closet should be included in the administration 
area to facilitate the retrieval of lost student items as well as community service items such 
as food packages, clothing and classroom supplies for families. 

One restroom is to be within the clinic. Adult restrooms should be accessible from the 
administration offices and reception area. 

The principal and counselor offices should be adjacent to the conference room and have 
good sight lines to the front of the building. Both offices should have passage doors to the 
conference room. Offices should have natural light if possible.  

 
 

 

 

 

 
 
 
 

 
 
 
 
 

  
 
 
 
 
 
 

Note: This diagram is for illustration purposes only and is not to scale. Additional interpretation will be 
made by the design architect. 
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3.1.4 SPACE ATTRIBUTES 

Clinic  
 Utilities  
  Plumbing 2 Sinks (1 in toilet room, 1 in clinic), toilet, eye wash, 

hose bib, supply line for ice maker 
  HVAC Additional ventilation fan 
  Electrical See general considerations 
  Lighting Dimmable LED 
  Technology See general considerations 
 Surfaces  
  Ceiling Ceiling-mounted curtain between cots 
  Walls Washable surface - tackable near desk area 
  Flooring Hard surface 
 Windows and Doors  
  Windows Interior window with sight line to the clerical area; blinds 

on window 
  Doors Window with blinds in door (sight line to clerical) 
 Storage Secure, wall-hung, medication cabinet 
 Furniture & Equipment Two cots; small refrigerator, ice maker; 4-drawer file 

cabinet; chair; modular furniture 
 Other Cot area should be away from the sink 
Conference Room  
 Utilities  
  Plumbing Sink in counter 
  HVAC See general considerations 
  Electrical Additional outlets above counter; power for short-throw 

projector; power for small refrigerator 
  Lighting LED recessed in suspended ceiling 
  Technology Data for short-throw projector 
 Surfaces  
  Ceiling See general considerations 
  Walls See general considerations 
  Flooring See general considerations 
 Windows and Doors  
  Windows Natural light if possible 
  Doors See general considerations 
 Storage At least 36” base cabinet counter and wall cabinets 
 Furniture & Equipment Short-throw projector; whiteboard; conference table 

with chairs; small refrigerator 
 Other None 
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File - Storage  
 Utilities  
  Plumbing None 
  HVAC Heating and cooling 
  Electrical Electrical outlets for recharging equipment  
  Lighting LED surface or recessed 
  Technology None 
 Surfaces  
  Ceiling Suspended acoustical or drywall 
  Walls Drywall 
  Flooring Hard surface 
 Windows and Doors  
  Windows None 
  Doors Solid, no openings 
 Storage Adjustable shelves – confirm built in or portable 
 Furniture & Equipment Six 4-drawer fireproof file cabinets; storage cabinets 
 Other Crossing guard equipment 
In-School Suspension Space  
 Utilities  
  Plumbing None 
  HVAC Heating and cooling 
  Electrical No electrical outlets  
  Lighting LED surface mount; light switches outside space 
  Technology Data drop in space 
 Surfaces  
  Ceiling Hard surface 
  Walls Washable, durable surface (acoustically treated) 
  Flooring Carpet 
 Windows and Doors  
  Windows None 
  Doors None 
 Storage None 
 Furniture & Equipment Study carrels for two students 
 Other None 
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Lost and Found / Comm. Closet  
 Utilities  
  Plumbing None 
  HVAC None 
  Electrical No electrical outlets in the room 
  Lighting Light switches outside the room 
  Technology None 
 Surfaces  
  Ceiling Hard surface 
  Walls Hard surface 
  Flooring Hard surface 
 Windows and Doors  
  Windows None 
  Doors No window in door 
 Storage Shelving 
 Furniture & Equipment None 
 Other None 
Offices  
 Utilities  
  Plumbing None 
  HVAC See general considerations 
  Electrical Additional outlets near desk top 
  Lighting LED recessed in suspended ceiling 
  Technology Data near desk top, telephone (at desk) 
 Surfaces  
  Ceiling See general considerations 
  Walls As much tackable surface as possible (tackable wall 

covering); acoustical treatment of common walls 
  Flooring Carpet 
 Windows and Doors  
  Windows Exterior windows if possible 
  Doors See general considerations 
 Storage Addressed through FF&E 
 Furniture & Equipment Desk, table, chairs, storage units; whiteboard 
 Other None 
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Clerical-Reception Area  
 Utilities  
  Plumbing None 
  HVAC See general considerations 
  Electrical Outlets near desk tops, countertops, fax, printers; 

electrical for lighted display cases (foyer) 
  Lighting LED recessed in suspended ceiling 
  Technology Master clock/bell control panel; telephone; multiple 

data drops 
 Surfaces  
  Ceiling See general considerations 
  Walls Drywall with selected areas of tackable space 
  Flooring Carpet – for use with rolling chairs 
 Windows and Doors  
  Windows Interior windows to main entrance; all windows with 

blinds 
  Doors See general considerations 
 Storage Secure base and upper wall cabinets plus full height 

cabinet for personal items; laptop charging cabinet for 
up to five laptops; radio charging cabinet 

 Furniture & Equipment Desk behind counter area; a portion of counter at 
appropriate height for students; bulletin board outside 
the reception area to display official notices, etc.;  
comfortable chairs;  display cases outside office  in 
foyer; four 4-drawer file cabinets 

 Other Acoustical separation between office and foyer 

Restrooms - Unisex  
 Utilities  
  Plumbing Sink; motion activated valves; toilet; hose bib 
  HVAC Additional ventilation fan with timer switch 
  Electrical Refer to general considerations  
  Lighting LED recessed 
  Technology Refer to general considerations  
 Surfaces  
  Ceiling Suspended acoustical or hard surface 
  Walls Washable wall surface, mirror 
  Flooring Hard surface 
 Windows and Doors  
  Windows None 
  Doors No openings 
 Storage None built in 
 Furniture & Equipment Small shelf above each staff toilet, mirror 
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 Other None 

Work Room  
 Utilities  
  Plumbing Sink with bottle filler 
  HVAC Additional ventilation fan 
  Electrical Outlet for copier, electrical at counter height; electrical 

at island 
  Lighting LED recessed in suspended ceiling 
  Technology Data at counter height; data for copier and at island 
 Surfaces  
  Ceiling See general considerations 
  Walls Drywall with some tackable areas 
  Flooring Hard surface 
 Windows and Doors  
  Windows Not required but desirable 
  Doors Window in door to clerical area 
 Storage Island work area; storage under island including flat 

files; perimeter base cabinets with countertops and wall 
cabinets with adjustable shelving 

 Furniture & Equipment Copier, laminator, binding equipment, etc.; rear-feed 
mailboxes to staff break room 

 Other None 
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3.2 Art 

3.2.1 GENERAL PROGRAM GOAL AND OBJECTIVES STATEMENT 

The art program provides students with an understanding and appreciation of the basic 
principles and elements of art. The art program includes art from a historical perspective 
as well as an understanding and appreciation of art as the expression of culture and cultural 
diversity.  The art program offers primarily two-dimensional art (drawing and painting) to 
increase creativity and expression in the visual arts. Student art projects should be 
displayed in the school. 

3.2.2 COMPONENT SPACES 

 
 

3.2.3 COMPONENT RELATIONSHIPS 

The art classroom should be located away from quieter academic areas and have adequate 
acoustical separation from other adjacent spaces. The material storage and student project 
storage rooms be adjacent to, or incorporated in to, the art room.  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  
 Note: This diagram is for illustration purposes only and is not to scale. Additional interpretation will be made by 

the design architect.  

Description # Areas # Staff # Students Sq. Ft. Sq. Ft. Total
Art Room 1 1 28 950 950
Material Storage 1 0 0 100 100
Student Storage 1 0 0 160 160

Total 1,210         
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3.2.4 SPACE ATTRIBUTES 

Art Room  
 Utilities  
  Plumbing Deep sink with swivel faucet and bubbler 
  HVAC See general considerations 
  Electrical See general considerations 
  Lighting See general considerations 
  Technology See general considerations 
 Surfaces  
  Ceiling higher ceiling 
  Walls See general considerations 
  Flooring Hard surface 
 Windows and Doors  
  Windows High windows (operable if possible) 
  Doors See general considerations 
 Storage See general considerations 
  Furniture & Equipment Tables and stools or chairs; extra counter space 
 Other As much natural light as possible 
Storage – Materials  
 Utilities  
  Plumbing None 
  HVAC Heated and cooled 
  Electrical Refer to general considerations  
  Lighting LED recessed or LED surface 
  Technology None 
 Surfaces  
  Ceiling Suspended acoustical or hard surface 
  Walls Drywall 
  Flooring Hard surface 
 Windows and Doors  
  Windows None 
  Doors No window in door 
 Storage Adjustable shelving for material storage 
 Furniture & Equipment None 
 Other None 
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Storage – Student Projects  
 Utilities  
  Plumbing None 
  HVAC Heated and cooled 
  Electrical Refer to general considerations  
  Lighting LED recessed or LED surface 
  Technology None 
 Surfaces  
  Ceiling Suspended acoustical or hard surface 
  Walls Drywall 
  Flooring Hard surface 
 Windows and Doors  
  Windows None 
  Doors Window in door 
 Storage Adjustable shelving for student project storage 
 Furniture & Equipment None 
 Other None 
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3.3 CUSTODIAL - MAINTENANCE 

3.3.1 PROGRAM FUNCTION 

The custodial program provides appropriate cleaning support for the building by ensuring 
a clean, healthy, organized, and safe physical plant for the instruction of students. The 
custodians provide these services through regular sweeping, mopping, dusting, and 
scrubbing. They use larger cleaning equipment that requires additional storage space. 
Short term storage of desks, chairs, and tables is needed while they await repair or 
long-term storage. Minor repair of equipment occurs in a larger custodial area.  

3.3.2 COMPONENT SPACES 

 

 
 

3.3.3 COMPONENT RELATIONSHIPS 

The large custodial closet needs to be central in the school to enable an efficient cleaning 
schedule. It should be located adjacent to the commons/multi-purpose room and kitchen 
and still have easy access from the outside loading dock for deliveries. The laundry 
equipment should be in the large custodial closet. The can wash closet should be outside 
and near the loading dock and kitchen back entrance. The smaller custodial closets should 
be distributed around the school to minimize the time custodians need to access equipment 
and supplies. The mechanical room/electrical rooms need to be placed for easy service.  

 

 
 
 
 

Description # Areas # Staff # Students Sq. Ft. Sq. Ft. Total
Can Wash Area 1 0 0 20 20
Custodial Closets (Lrg) 1 1 0 400 400
Custodial Closets (Sml) 2 1 0 50 100
Mechanical/Elec Room 3 0 0 400 1,200
Laundry 1 0 0 50 50

Total 1,770         
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This diagram is for illustration purposes only and is not to scale. Additional interpretation will be made 
by the design architect. 
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3.3.4 SPACE ATTRIBUTES 

Can Wash  
 Utilities  
  Plumbing Spigots for hoses to wash garbage cans at loading area; 

floor drain by can wash and dumpster area 
  HVAC Heating 
  Electrical Refer to general considerations 
  Lighting LED surface 
  Technology None 
 Surfaces  
  Ceiling Hard surface 
  Walls Hard surface 
  Flooring Hard surface 
 Windows and Doors  
  Windows None 
  Doors No window in door 
 Storage Hose storage rack 
 Furniture & Equipment None 
 Other None 
Custodial Closets  
 Utilities  
  Plumbing Floor mop sink in custodial closets; large custodial 

closet has plumbing for washer and plumbing for gas if 
gas dryer is used; floor drain 

  HVAC Heating and cooling 
  Electrical Electrical outlets in closets; special electrical for dryer 

unless gas is used 
  Lighting Bench lighting in large closet 
  Technology Phone and data in large custodial closet 
 Surfaces  
  Ceiling Hard surface 
  Walls Hard surface 
  Flooring Hard surface 
 Windows and Doors  
  Windows None 
  Doors No windows in doors 
 Storage Sufficient adjustable shelving to store custodial supplies 

and small tools; locking wall cabinet; Consider wall 
cabinets above washer and dryer; modular bases under 
washer and dryer if possible 

 Furniture & Equipment Wall-mounted cleaning products dispenser; work bench 
in large closet; commercial washer and dryer 

 Other None 
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Laundry Area  
 Utilities  
  Plumbing Plumbing for washer; plumbing for gas (if gas dryer) 
  HVAC Extra ventilation required 
  Electrical Electrical for washer; special electrical for dryer 
  Lighting LED recessed 
  Technology Telephone 
 Surfaces  
  Ceiling Hard surface 
  Walls Washable surface 
  Flooring Non-slip floor covering 
 Windows and Doors  
  Windows None 
  Doors Large door to accommodate laundry carts 
 Storage Cabinets, cupboards, and shelving for cleaning 

supplies, soaps, bleaches, etc. 
 Furniture & Equipment Washer, dryer, laundry carts, tables for folding clothes 
 Other None 

Mechanical/Electrical Room  
 Utilities  
  Plumbing As required by function and code 
  HVAC Heating and cooling 
  Electrical As required by function and code 
  Lighting As required by function 
  Technology Phone and data drop in the mechanical room. 
 Surfaces  
  Ceiling Open structure 
  Walls Drywall 
  Flooring Hard surface 
 Windows and Doors  
  Windows No windows necessary 
  Doors No openings 
 Storage As required for equipment and parts 
 Furniture & Equipment None 
 Other None 
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3.4 FOOD SERVICE 

3.4.1 PROGRAM FUNCTIONS 

The food service department is operated as a support service to the educational program. 
Meals are eaten in a cafeteria/multipurpose area designed to provide some “volume” and 
sense of space to brighten and enhance the educational climate of the school. The kitchen 
is a warming kitchen only. Food will be held and reheated for both breakfast and lunch.  
There will be approximately 350 students served for lunch in a staggered lunch period and 
approximately 180 students for breakfast. Another 118 students will eat in the cafeteria with 
sack lunches from home. 

3.4.2 COMPONENT SPACES 

 

 
 
3.4.3 COMPONENT RELATIONSHIPS  

The kitchen and cafeteria/multipurpose room should be in the main core area of the school. 
The office, restroom, freezer, and dry storage room need to be adjacent to the kitchen and 
close to a loading area. The cafeteria/multipurpose room and kitchen areas need to be 
adjacent to each other in order to provide efficient security and supervision during non-
school hours. The cafeteria and kitchen should be isolated from the classrooms to prevent 
unnecessary noise distractions. The food preparation and dishwashing/scullery areas need 
to be separated, but adjacent. The design of this space should prevent potentially unsafe 
collisions between serving personnel, cooking personnel, and dishwashing personnel. This 
is especially important with hot foods and equipment. The design of the cafeteria should 
allow for the smooth flow of numerous students in the lunch lines. 

The food service program current sends all laundry to the high school and will share laundry 
equipment in the nearby custodial area if needed. The kitchen should be near a main 
service entrance of the school to easily accommodate food deliveries. One or more 
dumpsters should be placed near this area. Additional containers should be added for 

Description # Areas # Staff # Students Sq. Ft. Sq. Ft. Total
Cafeteria/Multipurpose 1 2-4 234 2,808 2,808
Cooler 1 1 0 100 100
Dry storage 1 1 0 100 100
Freezer 1 1 0 100 100
Kitchen - Cook & Warm 1 3 1-3 600 600
Office - Food Service 1 1 0 100 100
Restroom 1 1 0 35 35
Scullery 1 1-2 0 100 100
Storage - Table/Chair 1 0 0 442 442

Total 4,385         
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recycling. A can washing station should be near the dumpsters. There should be a floor 
drain in the can wash and loading area. 

The cooling and heating system for the kitchen should be able to manage different 
temperatures in this space than the adjoining spaces such as the cafeteria. The kitchen 
can generate significant heat and may need to be cooled more aggressively than the 
adjoining areas. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 

Note: This diagram is for illustration purposes only and is not to scale. Additional interpretation will 
be made by the design architect. 
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3.4.4 SPACE ATTRIBUTES 

 
Cafeteria/Multipurpose  
 Utilities  
  Plumbing Bubbler with water bottle filler (recessed into wall with 

no protruding fixture) 
  HVAC Quiet HVAC air distribution system (fabric ducts where 

appropriate) 
  Electrical Electrical for one point of sale station and three food 

carts (milk, vegetables and fruit); electric for drop-down 
screen, projector(s) and/or LCD screens; sound 
system 

  Lighting LED recessed in suspended ceiling or surface mount 
  Technology Sound amplification system; LCD or projected displays 

to show lunch menus and/or announcements 
 Surfaces  
  Ceiling Designed for a high degree of acoustical dampening 
  Walls Designed for a high degree of acoustical dampening; 

padded behind baskets; climbing wall (if desired), 
whiteboard w/o tray; basketball hoops (retractable if 
possible) 

  Flooring Hard surface; appropriate for athletic activity, 
cleanable, lines for PE sports (e.g. basketball, 
pickleball, etc.) as defined by district 

 Windows and Doors  
  Windows Designed for maximize natural light and minimize direct 

solar gain and glare. High windows (if possible); 
darkening shades 

  Doors Double doors on all main entrance locations 
(removable mullion); double doors to outside fields 

 Storage None 
 Furniture & Equipment Twenty (20) 12-top table and chair combos (not wall 

mounted); POS equipment; 4’ magnetic whiteboard 
with cork strip (whiteboard should be flush mount and 
not have protruding chalk tray) 

 Other No sharp edges or protrusions into play area 
Cooler  
 Utilities  
  Plumbing As required by manufacturer 
  HVAC As provided by manufacturer 
  Electrical As required by manufacturer  
  Lighting As provided by manufacturer 
  Technology Temperature alarm 
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 Surfaces  
  Ceiling Part of pre-manufactured unit 
  Walls Part of pre-manufactured unit 
  Flooring Non-slip flooring 
 Windows and Doors  
  Windows NA 
  Doors Emergency exit hardware; the doors to the cooler from 

dock should be large enough for a pallet; 
 Storage Adjustable metal shelves 
 Furniture & Equipment None 
 Other None 
Dry Storage  
 Utilities  
  Plumbing None 
  HVAC Heated and cooled 
  Electrical Refer to general considerations  
  Lighting LED recessed or LED surface 
  Technology None 
 Surfaces  
  Ceiling Suspended acoustical or hard surface 
  Walls Drywall 
  Flooring Non-slip hard surface 
 Windows and Doors  
  Windows None 
  Doors Large door for loading dry goods  
 Storage Rolling metal adjustable shelving units  
 Furniture & Equipment None 
 Other None 
Freezer  
 Utilities  
  Plumbing As required by manufacturer 
  HVAC As provided by manufacturer 
  Electrical  As required by manufacturer 
  Lighting As provided by manufacturer 
  Technology Temperature alarm 
 Surfaces  
  Ceiling Integral to pre-engineered unit 
  Walls Integral to pre-engineered unit 
  Flooring Non-slip flooring 
 Windows and Doors  
  Windows None 
  Doors Emergency exit hardware 
 Storage Adjustable metal shelves 

Packet page 213 of 326



 
Prosser Heights Elementary School - Educational Specifications 

 

  Page 3-20  

 Furniture & Equipment None 
 Other None 
Kitchen Cooking & Warming  
 Utilities  
  Plumbing Two deep sinks and one hand washing sink in prep 

area; disposals in both prep area sinks 
  HVAC Ample ventilation for entire kitchen, ability to cool and 

heat specific to temperatures in this space 
  Electrical Special electrical for ovens, etc. (see Appendix C for 

equipment list); ample electrical outlets for small 
appliances; electrical for disposal 

  Lighting Task lighting at work areas 
  Technology None 
 Surfaces  
  Ceiling Washable surface 
  Walls Washable surfaces 
  Flooring Non-slip flooring 
 Windows and Doors  
  Windows High windows 
  Doors Double doors leading to delivery area; roll-down door 

for access to serving line, window in door to dock 
 Storage Stainless steel cabinet equipment for pots and pan 

storage 
 Furniture & Equipment Recycling bins; can smasher, small compactor (See 

Appendix C for kitchen and bakery equipment list.) 
 Other None 
Office  
 Utilities  
  Plumbing None 
  HVAC See general considerations 
  Electrical Electrical near desk  
  Lighting LED recessed in suspended ceiling 
  Technology Data near desk  
 Surfaces  
  Ceiling See general considerations 
  Walls Drywall 
  Flooring Hard surface 
 Windows and Doors  
  Windows Window with operable blind to kitchen 
  Doors No special requirements 
 Storage None 
 Furniture & Equipment Modular desk system, chairs, coat hooks 
 Other None 
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Restroom  
 Utilities  
  Plumbing Sink; toilet 
  HVAC Ventilation fan 
  Electrical Some electrical  
  Lighting LED recessed in suspended ceiling or LED surface 
  Technology None 
 Surfaces  
  Ceiling Refer to general considerations 
  Walls Drywall 
  Flooring Hard surface 
 Windows and Doors  
  Windows None 
  Doors No window in door 
 Storage Four (4) lockers 
 Furniture & Equipment Shelf on wall behind toilet 
 Other None 
Scullery  
 Utilities  
  Plumbing Plumbing for sink, disposal, hot and cold water, floor 

drain 
  HVAC Additional ventilation 
  Electrical Special electrical anticipated for dish washer and 

disposal 
  Lighting LED recessed 
  Technology Refer to general considerations 
 Surfaces  
  Ceiling Washable surface 
  Walls Washable surface 
  Flooring Non-slip flooring 
 Windows and Doors   
  Windows None 
  Doors None 
 Storage Integral to stainless steel fabrication by kitchen 

designer 
 Furniture & Equipment Dishwashing equipment, sink, disposal 
 Other None 
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Storage – Table/Chair  
 Utilities  
  Plumbing None 
  HVAC Heating and cooling 
  Electrical None 
  Lighting LED recessed in suspended ceiling or LED surface 
  Technology None 
 Surfaces  
  Ceiling Can be open to structure 
  Walls Wall surface able to withstand bumping and scraping 

from moving equipment 
  Flooring Hard surface 
 Windows and Doors  
  Windows None 
  Doors Oversized doors 
 Storage None 
 Furniture & Equipment Twenty (20) 12-top table and chair combos 
 Other None 
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3.5 LIBRARY 

3.5.1 PROGRAM FUNCTIONS 

The library serves as a center for culture, literacy and lifetime learning. It provides access 
to information that advances a free and open information society. Students are provided 
the opportunity to acquire basic information through a collection of books, periodicals, and 
other print media and technology. A variety of instructional activities occur in this space. 
Accordingly, there needs to be flexibility in the use of the space for quiet individual study 
and research, computer research, and a classroom-like space to work independently under 
the supervision of the classroom teacher. The library will also be used by the community 
as a meeting space.  

3.5.2 COMPONENT SPACES 

 
 
 
3.5.3 COMPONENT RELATIONSHIPS 

The library needs to have four main areas: (1) a general circulation area near the entrance 
that houses the circulation desk, circulation computer stations, and some reference 
materials, (2) the main book shelving area (approximately 8,000 volumes), (3) a quiet 
reading area with comfortable furniture, and (4) an instructional area with equipment that 
can be used for the instruction of an entire classroom and special presentations by visiting 
presenters. 

The library should have reasonable access from the academic classrooms.  The library 
office/workroom and storage room should be near the circulation desk. The librarian’s 
office/workroom should be adjacent to the main library area and allow good visual 
supervision of the library through the use of interior windows. Book stacks should be 
oriented for good visual supervision from the circulation desk. Good sight lines are needed 
from the circulation desk to student computers and work areas. The library should be 
positioned in the building to minimize “through traffic” to other instructional spaces.   

The Office/Work Room can be a separate room with door and windows allowing line of 
sight into the library space, or it can be a dedicated space separated by counters or half-
walls placed on the edge or even in the middle of the larger library space. 

 

Description # Areas # Staff # Students Sq. Ft. Sq. Ft. Total
Library 1 1-5 1-28 2,000 2,000
Office/Work Room 1 1 0 250 250
Storage 1 0 0 200 200

Total 2,450         
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Note: This diagram is for illustration purposes only and is not to scale. Additional interpretation will 
be made by the design architect. 
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3.5.4 SPACE ATTRIBUTES 

Library  
 Utilities  
  Plumbing Bubbler 
  HVAC Heating & cooling with individual room temperature 

control; quiet air handling system 
  Electrical Outlets throughout for students to charge devices and 

laptops; extra electrical at circulation desk; electrical for 
short-throw projector; power for lighted display cases, 
electrical outlet for wireless access point(s) 

  Lighting Indirect LED pendant lighting; lighting for display areas 
  Technology Two data ports at circulation desk; phone at circulation 

desk; data for short-throw projector in instructional 
area; wireless access point(s) covering entire space 

 Surfaces  
  Ceiling Preferred height of 12’-14’ 
  Walls Book drop from hallway; extensive use of tackable wall 

covering 
  Flooring Carpet 
 Windows and Doors  
  Windows Windows for natural light but designed to minimize 

direct solar gain and glare; interior windows with blinds 
between office/workroom and library 

  Doors Double door entrance and exit; removable mullion 
 Storage Shelving for book collection of approximately 8,000 

volumes (height appropriate for supervision); high 
perimeter shelving, low mobile shelving in center area, 
small shelf space for periodicals; storage for media 
behind the circulation desk; shelving underneath the 
counters of the desk 

 Furniture & Equipment Short-throw projector; adjustable book shelves; tables; 
chairs; carrels, couches, ottomans; document camera, 
maps, display cases; (consider aquariums, terrariums, 
or other equipment to foster a learning-centered 
environment); perimeter stack; short movable stacks 

 Other Hallway displays (lighted); special acoustical treatment 
necessary to accommodate multiple group 
conversations  
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Office/Workroom  
 Utilities  
  Plumbing Sink with hot and cold water 
  HVAC Additional ventilation in work room 
  Electrical Additional outlets near desk top and above counter 
  Lighting Task lighting over counter 
  Technology Data near desk top; one data drop over counter 
 Surfaces  
  Ceiling See general considerations 
  Walls Tackable; white board 
  Flooring Carpet with hard surface near sink 
 Windows and Doors  
  Windows Interior window from workroom to learning commons 

with blinds (if separate room) 
  Doors See general considerations 
 Storage Counter with base cabinets, flat file storage in base 

cabinets for posters, charts, large flat media; wall 
cabinets 

 Furniture & Equipment Modular desk, table, chairs; small copier, laminating 
equipment, binding equipment, etc.; some casework 
needs to be locking/secure 

 Other None 

Storage   
 Utilities  
  Plumbing None 
  HVAC Heating and cooling 
  Electrical Electrical outlets for recharging equipment (including 

computer carts) 
  Lighting LED recessed in suspended ceiling or LED surface 
  Technology None 
 Surfaces  
  Ceiling See general considerations 
  Walls Drywall 
  Flooring Hard surface 
 Windows and Doors  
  Windows None 
  Doors Oversized; locking door; no window 
 Storage Large and small equipment storage areas; adjustable 

wall shelves; large floor space near power outlets for 
computer carts carrying mobile computer labs 

 Furniture & Equipment None 
 Other None 
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3.6 PHYSICAL EDUCATION 

3.6.1 PROGRAM FUNCTIONS 

The physical education program enables students to learn skills necessary to perform a 
variety of physical activities and participate regularly in physical activity. All students shall 
gain an appreciation for a healthy, active lifestyle and know the implication of and benefits 
from involvement in physical activities. Activities include both indoor and outdoor activities 
that include basic movement awareness activities, fitness activities, exercises, lifetime 
sports, tumbling, gymnastics, aerobics, team sports, individual, and dual sports. Lecture 
and discussion are also included in the program.  

3.6.2 COMPONENT SPACES 

 
 

 
3.6.3 COMPONENT RELATIONSHIPS 

The physical education program is a major public space and should be near the other 
“noisy” spaces in the school (kitchen, music, etc.) It should be located near drinking 
fountains and public restroom facilities. The multipurpose room needs to be located near 
the fields and the front entrance of the building or have a separate public entrance. The 
physical education area should be easily secured for after school activities. The 
office/storage room should be adjacent to the multipurpose room or have immediate access 
to the multipurpose room. Circulation patterns should minimize traffic through the 
multipurpose room.   

  

Description # Areas # Staff # Students Sq. Ft. Sq. Ft. Total
Multipurpose Room
Office/Storage 1 1 0 300 300

Total 300            

See Food Service
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Note: This diagram is for illustration purposes only and is not to scale. Additional interpretation will be made 
by the design architect. 
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3.6.4 SPACE ATTRIBUTES 

Office / Storage  
 Utilities  
  Plumbing None 
  HVAC See general considerations 
  Electrical Electrical around desk area 
  Lighting LED recessed in suspended ceiling or LED surface 
  Technology Data drop at desk area; sound system controls in office 

with controls also accessed through a door from 
gymnasium 

 Surfaces  
  Ceiling Suspended acoustical or hard surface 
  Walls Small whiteboard; some tackable space 
  Flooring Hard surface 
 Windows and Doors  
  Windows Window to gym (operable blinds); 
  Doors No window in door 
 Storage Shelving for PE equipment 
 Furniture & Equipment Modular furniture, desk, chair 
 Other None 
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3.7 SPECIAL EDUCATION 

3.7.1 PROGRAM FUNCTIONS 

The special education program ensures all individuals have the opportunity to learn and 
attain self-fulfillment regardless of their disability. This process is often a collaborative 
educational effort among learners, educators, families, communities, governments, 
businesses, and industries. There are two major sub-program types: (1) the resource room 
program that addresses students with mild to moderate cognitive impairment, and (2), the 
life skills program that addresses students with more severe cognitive impairment, 
medically fragile students, or those with multiple handicaps. Physical therapy and 
occupational therapy (PT/OT) services often occur in the life skills instructional area.   All 
instruction occurs individually in some programs or with group sizes of one to twelve 
students. Activities are quite varied in this program and are sometimes noisier than a 
regular classroom.  

3.7.2 COMPONENT SPACES 

 

 
 

3.7.3 COMPONENT RELATIONSHIPS 

The resource rooms should be near the general classrooms and acoustically separated 
from the multipurpose room, kitchen, and other noisy areas. They should have easy access 
to student restrooms and be grouped with the other intervention rooms. A sensory space 
should be included in both the resource rooms. 

The life skills room and PT/OT room should be adjacent to each other and should have an 
operable wall to divide the room. The PT/OT functions will occur on one “side” with the 
ability to be screen off from the other area with the operable wall. The PT/OT space should 
also have its own entrance from a hallway.  

 

Description # Areas # Staff # Students Sq. Ft. Sq. Ft. Total
Life Skills Room 1 2-4 12 1,075 1,075
PT/OT 1 1 1-2 400 400
PT/OT + SPED Office 1 1-2 0 120 120
Resource Room 2 2-4 5-15 845 1,690
Restroom 1 0 1 80 80
Sensory Space 3 0 1 25 75
SLP 1 1-3 1-6 200 200

Total 3,640         
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The life skills classroom should have a kitchenette at one end of the room opposite the 
PT/OT room. The life skills room should include a low-sensory space should be easily 
accessible only from within the life skills classroom. It should also have a teaching wall 
similar to those in the general classrooms. One restroom and the life skills storage room 
should be accessible only from within the life skills room.   

The life skills room should be adjacent to the PT/OT and SPED office as well as the SLP 
office.  The life skills area needs to have easy access to the handicapped bus loading area. 
The Resource and Title rooms should be generally grouped together with other intervention 
rooms. 

 
 

 

 

 

 

 

 

 

 

 

 

 
 

Note: This diagram is for illustration purposes only and is not to scale. Additional interpretation will be made 
by the design architect. 
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3.7.4 SPACE ATTRIBUTES 

Sensory Space  
 Utilities  
  Plumbing None 
  HVAC Heating and cooling 
  Electrical Light switch outside room 
  Lighting LED surface mount 
  Technology None 
 Surfaces  
  Ceiling Hard ceiling 
  Walls Very durable (padded) 
  Flooring Soft floor 
 Windows and Doors  
  Windows None 
  Doors None 
 Storage None 
 Furniture & Equipment Soft, comfortable seating for a single student 
 Other None 

 
Kitchenette in Life Skills  
 Utilities  
  Plumbing Double sink; disposal, ice maker for refrigerator; 

dishwasher 
  HVAC Vent for hood over stove/oven 
  Electrical Microwaves, full-sized refrigerator, disposal, outlets 

above counters; stove/oven 
  Lighting Task lighting over counter for medications and feeding 

equipment use near sink 
  Technology None 
 Surfaces  
  Ceiling See general considerations 
  Walls Hard surface; washable 
  Flooring Hard surface; no pattern; neutral color  
 Windows and Doors  
  Windows None needed – open to life skills room 
  Doors None needed - open to life skills room 
 Storage Some base and upper cabinets on kitchenette wall 
 Furniture & Equipment Heavy-duty dishwasher, microwave, refrigerator with 

ice maker, disposal; stove with oven  
 Other None 
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Life Skills Room  
 Utilities  
  Plumbing Sink with bubbler; separate large sink with high swivel 

faucet; plumbing for washer; gas for dryer selected 
  HVAC See general considerations; vent for dryer 
  Electrical Power for charging equipment; electrical for W/D 
  Lighting LED recessed in suspended ceiling; dimmable 
  Technology See general considerations 
 Surfaces  
  Ceiling Feeding tube hooks, privacy curtain track around one 

area in room 
  Walls Operable, acoustical wall to PT/OT area 
  Flooring Combination hard flooring and carpeting (approx. one-

half each); no pattern and neutral color 
 Windows and Doors  
  Windows Natural light if possible 
  Doors Oversized for wheelchair and other equipment 
 Storage Extra full-height cabinets with locks and adjustable 

shelving; wall cabinet above washer/dryer 
 Furniture & Equipment Rocking chairs; portable Hoyer; washer and dryer 
 Other None 
PT/OT  
 Utilities  
  Plumbing None 
  HVAC See general considerations 
  Electrical See general considerations 
  Lighting LED recessed in suspended ceiling 
  Technology Wall data drops; wireless 
 Surfaces  
  Ceiling Reinforced ceiling beam for swing 
  Walls Operable acoustical wall between PT/OT and two of 

the life skills room 
  Flooring Hard surface (no pattern and neutral color) with throw 

rugs 
 Windows and Doors  
  Windows See general considerations 
  Doors Operable acoustical wall (See above) 
 Storage Floor to ceiling cupboards with adjustable shelving; 

space for filing cabinets 
 Furniture & Equipment Portable hoyer; desks, chairs, tables 
 Other None 
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PT/OT +SPED Office  
 Utilities  
  Plumbing None 
  HVAC See general considerations 
  Electrical Additional outlets near desk top 
  Lighting LED recessed in suspended ceiling 
  Technology Data near desk top, telephone (at desk) 
 Surfaces  
  Ceiling See general considerations 
  Walls Some tackable surface (tackable wall covering); 

acoustical treatment of common walls 
  Flooring Hard surface 
 Windows and Doors  
  Windows Exterior windows if possible; window with blinds into 

life skills room 
  Doors See general considerations 
 Storage Addressed through FF&E 
 Furniture & Equipment Desk, table, chairs, storage units; whiteboard 
 Other None 

 
Resource Room  
 Utilities  
  Plumbing See general considerations 
  HVAC See general considerations 
  Electrical See general considerations 
  Lighting See general considerations 
  Technology See general considerations; data in acoustical divider 

panels  
 Surfaces  
  Ceiling See general considerations 
  Walls See general considerations 
  Flooring See general considerations 
 Windows and Doors  
  Windows See general considerations 
  Doors See general considerations 
 Storage See general considerations 
 Furniture & Equipment Mobile acoustical divider panels to accommodate 

different teaching areas; tables for up to six students 
per teacher 

 Other None 
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Restroom in Life Skills Room  
 Utilities  
  Plumbing Toilets and sinks; hand-held shower  
  HVAC Ventilation fan with timer 
  Electrical Electrical for changing table if not hydraulic 
  Lighting LED recessed in suspended ceiling or LED surface 
  Technology Call button placed high on wall for staff usage 
 Surfaces  
  Ceiling Privacy curtain track 
  Walls Durable, washable surface; changing table attached to 

wall 
  Flooring Hard surface 
 Windows and Doors  
  Windows None 
  Doors No window in door 
 Storage Locking storage cabinet near changing table; storage 

for clothing 
 Furniture & Equipment Electric or hydraulic changing tables  
 Other Large space around toilet for adult assistance 
SLP Room  
 Utilities  
  Plumbing See general considerations 
  HVAC See general considerations 
  Electrical See general considerations; interactive LCD to be 

determined 
  Lighting LED recessed in suspended ceiling 
  Technology Refer to general considerations; interactive LCD and 

ceiling box to be determined 
 Surfaces  
  Ceiling See general considerations 
  Walls See general considerations 
  Flooring See general considerations 
 Windows and Doors  
  Windows Natural light if possible 
  Doors See general considerations 
 Storage Two tall cabinets with adjustable shelves 
 Furniture & Equipment Table, chairs, two 4-drawer file cabinets 
 Other None 
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3.8 STAFF ROOMS  

3.8.1 PROGRAM FUNCTIONS 

The staff room, although not an educational program, does provide space for important 
staff support functions in the school. This room provides space for teachers to meet with 
other teachers and professionals. In addition, it provides space for teachers to prepare 
instructional materials, send and receive mail, and relax during scheduled breaks. Written 
announcements, job postings, and required personnel flyers are often displayed on bulletin 
boards in the staff room. 

 
 
3.8.2 COMPONENT SPACES 

 

 
 

 
3.8.3 COMPONENT RELATIONSHIPS  

The teacher and para-pro staff room should be adjacent the administrative area in order to 
access the shared workroom. The staff restrooms should have a small entry vestibule to 
ensure acoustical privacy in the restrooms.   
  

Description # Areas # Staff # Students Sq. Ft. Sq. Ft. Total
Restroom - Staff 6 1 0 70 420
Teacher/Para Staff Room 1 30 0 600 600

Total 1,020         
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 Note: This diagram is for illustration purposes only and is not to scale. Additional interpretation will be 

made by the design architect. 
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3.8.4 SPACE ATTRIBUTES 

Restroom - Staff  
 Utilities  
  Plumbing Sink, toilet  
  HVAC Ventilation fan with timer 
  Electrical Wall duplexes 
  Lighting LED recessed in suspended ceiling or LED surface 
  Technology None 
 Surfaces  
  Ceiling See general considerations 
  Walls Washable wall surface, mirror 
  Flooring Hard surface 
 Windows and Doors  
  Windows None 
  Doors See general considerations 
 Storage Shelf over toilet for placement of personal items while 

using restroom; wall mounted storage cabinet in 
restroom 

 Furniture & Equipment Mirror 
 Other Vestibule in restroom entrance 
Teacher/Para Staff Room  
 Utilities  
  Plumbing Sink; disposal, ice maker for refrigerator; dishwasher 
  HVAC See general considerations 
  Electrical Electrical for microwave, refrigerator, disposal; outlets 

above counters; wall duplexes 
  Lighting LED recessed in suspended ceiling 
  Technology Some data ports in perimeter wall; wireless access 
 Surfaces  
  Ceiling See general considerations 
  Walls Hard surface; whiteboard, tackable spaces  
  Flooring See general considerations 
 Windows and Doors  
  Windows Natural light desired, screened from outside visibility 
  Doors See general considerations 
 Storage Some base and upper cabinets in kitchen area 
 Furniture & Equipment Comfortable chairs and table, microwave ovens, full-

sized refrigerator, dishwasher disposal (All district or 
project FFE provided); rear-feed mail boxes from office 
work room 

 Other None 
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3.9 TECHNOLOGY 

3.9.1 GENERAL PROGRAM GOAL AND OBJECTIVES STATEMENT 

The technology program introduces and utilizes technology tools such as chromebooks 
and web-based software programs to augment and offer practice at core subjects. In 
addition, students are able to utilize the technology to explore online resources and create 
digital artifacts. While the use of technology is largely digital in nature, some printing does 
occur in these classes. 

 

3.9.2 COMPONENT SPACES 

 

 
 
 

3.9.3 COMPONENT RELATIONSHIPS 

The technology classroom should be near the other academic classrooms.  It should be 
away from the nosier spaces and centrally located for ease of student transitions to and 
from this classroom.  It is assumed that a standard classroom will be utilized for the 
technology room, with no special adaptations. 

 

 

 
 
 
 
 
 
 
 
 
 

Note: This diagram is for illustration purposes only and is not to scale. Additional interpretation will be made by 
the design architect. 

 

Description # Areas # Staff # Students Sq. Ft. Sq. Ft. Total
Technology 1 1 20 870 870

Total 870            
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3.9.4  SPACE ATTRIBUTES 

Technology Room SEE GENERAL CONSIDERATIONS 
 Utilities  
  Plumbing  
  HVAC  
  Electrical  
  Lighting  
  Technology  
 Surfaces  
  Ceiling  
  Walls  
  Flooring  
 Windows and Doors  
  Windows  
  Doors  
 Storage  
  Furniture & Equipment  
 Other  
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3.10 TITLE / INTERVENTIONS / GIFTED 

3.10.1 GENERAL PROGRAM GOAL AND OBJECTIVES STATEMENT 

The goal of the title and intervention programs is to support core subject instruction in math 
and reading with smaller group skill review and remediation. In addition to math and reading 
intervention programs, students are also supported through a bilingual reading specialist 
and the Open Door program for gifted students. 

3.10.2 COMPONENT SPACES 

 

 
 

3.10.3 COMPONENT RELATIONSHIPS 

The intervention classrooms should be centrally located for ease of student transitions to 
and from their home classrooms.  

These classrooms are outfitted similar to general classrooms, with the difference that all 
except for the Bilingual reading specialist are programs that can be effective in half-
classroom sized spaces.  As these programs may change in the future, it is desirable for 
two half-classrooms to be able to conjoin into a single standard classroom. 

 

 

 
 
 
 
 
 
 
 
 

Note: This diagram is for illustration purposes only and is not to scale. Additional interpretation will be made by 
the design architect. 

Description # Areas # Staff # Students Sq. Ft. Sq. Ft. Total
Math Intervention 1 1 1-12 435 435
Reading Intervention 1 1 1-5 435 435
Bilingual Reading Spec 1 1-2 4-16 870 870
Open Door 1 1 1-6 435 435

Total 2,175         
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3.10.4  SPACE ATTRIBUTES 

Intervention Rooms SEE GENERAL CONSIDERATIONS 
 Utilities  
  Plumbing  
  HVAC  
  Electrical  
  Lighting  
  Technology  
 Surfaces  
  Ceiling  
  Walls  
  Flooring  
 Windows and Doors  
  Windows  
  Doors  
 Storage  
  Furniture & Equipment  
 Other  
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3.11 OTHER  

3.11.1 PROGRAM FUNCTIONS 

The “other” rooms, although not educational programs, do provide space for important 
functions in the school.  
 
3.11.2 COMPONENT SPACES 

 

 
 

3.11.3 COMPONENT RELATIONSHIPS  

The book storage room should be located near the academic classrooms. The main 
distribution frame (MDF) room should be relatively central in the school, preferably near 
the library. The intermediate distribution frame (IDF) rooms should be distributed around 
the school as necessary to provide voice and data feeds to the classrooms.   
 
The Instructional Coach room is used for direct instruction and coaching of groups of 
teachers up to fifteen (15) at a time.  There is also substantial amount of curricular materials 
storage needed within this space. The Instructional Coach room should be away from the 
noisier areas. 
 
The Security Office should be located centrally in the school, preferably adjacent to the 
primary hallway with a window into the hallway. 

  

Description # Areas # Staff # Students Sq. Ft. Sq. Ft. Total
Book Storage Room 1 0 0 150 150
IDF Room 3 0 0 25 75
MDF Room 1 1 0 100 100
Instructional Coach 1 1-15 0 435 435
Security Office 1 1 0 70 70

Total 830            
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Note: This diagram is for illustration purposes only and is not to scale. Additional interpretation will be 
made by the design architect.  
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3.11.4 SPACE ATTRIBUTES 

Book Storage  
 Utilities  
  Plumbing None 
  HVAC Heating and cooling 
  Electrical Electrical outlets for charging equipment 
  Lighting LED recessed in suspended ceiling or LED surface 
  Technology None 
 Surfaces  
  Ceiling Suspended acoustical or open to structure 
  Walls Hard surface 
  Flooring Hard surface 
 Windows and Doors  
  Windows None 
  Doors No window in door 
 Storage Adjustable shelving; some flat file storage 
 Furniture & Equipment None 
 Other None 

IDF/MDF Rooms  
 Utilities  
  Plumbing None 
  HVAC Extra ventilation/cooling 
  Electrical Adequate electrical for technology equipment 
  Lighting LED recessed in suspended ceiling or LED surface; task 

lighting at bench 
  Technology Data drops in wall for phone in MDF; data at benchtop; 

wireless 
 Surfaces  
  Ceiling Suspended acoustical or open to structure 
  Walls Hard surface 
  Flooring Hard surface 
 Windows and Doors  
  Windows None 
  Doors No window in doors 
 Storage Adjustable shelves for storage and specialty racks 
 Furniture & Equipment Equipment racks; small work bench in the MDF room 
 Other None 

Instructional Coach Room See General Classroom 
 Utilities  
  Plumbing  
  HVAC  
  Electrical  
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  Lighting  
  Technology  
 Surfaces  
  Ceiling  
  Walls  
  Flooring  
 Windows and Doors  
  Windows  
  Doors  
 Storage  
 Furniture & Equipment  
 Other  
Security Office  
 Utilities  
  Plumbing None 
  HVAC See general considerations 
  Electrical Electrical near desk  
  Lighting LED recessed in suspended ceiling 
  Technology Data near desk  
 Surfaces  
  Ceiling See general considerations 
  Walls Drywall 
  Flooring Hard surface 
 Windows and Doors  
  Windows Window with operable blind to hallway 
  Doors Locking 
 Storage Locking storage for security items 
 Furniture & Equipment Modular desk system, chairs, coat hooks 
 Other None 
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APPENDIX A 

SPACE TABLES FOR PROSSER HEIGHTS ELEMENTARY SCHOOL 
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A.1 2B 

  

General Classroom 
Space, 16,890

Special Learning 
Spaces, 11,475

Support Space, 9,755

Circulation, 11,055
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A.2 Administration 

 

A.3 Art 

 

A.4 Custodial-Maintenance 

 

  

Description # Areas # Staff # Students Sq. Ft. Sq. Ft. Total
Clinic 1 1 1-4 200 200

Conf. Room 1 1-10 0 250 250

File-Storage Room 1 0 0 100 100

ISS 1 1 2 70 70

L&F / Comm. Closet 1 0 0 50 50

Office - AP / Itinerant 1 1 1-4 150 150

Office - Counselor 1 2 1-4 150 150

Office - Principal 1 1-4 1-4 180 180

Office - Psych 1 1 1-3 150 150

Office - Nurse 1 1 1-3 150 150

Reception Area - Adm. 1 1-4 1-6 600 600

Restrooms 3 1 0 60 180

Work Room (Shared) 1 1-2 0 350 350

Total 2,580         

Description # Areas # Staff # Students Sq. Ft. Sq. Ft. Total
Art Room 1 1 20 950 950
Material Storage 1 0 0 100 100
Student Storage 1 0 0 160 160

Total 1,210         

Description # Areas # Staff # Students Sq. Ft. Sq. Ft. Total
Can Wash Area 1 0 0 20 20
Custodial Closets (Lrg) 1 1 0 400 400
Custodial Closets (Sml) 2 1 0 50 100
Mechanical/Elec Room 3 0 0 400 1,200
Laundry 1 0 0 50 50

Total 1,770         
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A.5 Food Service 

 

A.6 4BGeneral Classroom 

 

A.7 Library 

 

A.8 8BPhysical Education 

 

Description # Areas # Staff # Students Sq. Ft. Sq. Ft. Total
Cafeteria/Multipurpose 1 2-4 234 2,808 2,808
Cooler 1 1 0 100 100
Dry storage 1 1 0 100 100
Freezer 1 1 0 100 100
Kitchen - Cook & Warm 1 3 1-3 600 600
Office - Food Service 1 1 0 100 100
Restroom 1 1 0 35 35
Scullery 1 1-2 0 100 100
Storage - Table/Chair 1 0 0 442 442

Total 4,385         

Description # Areas # Staff # Students Sq. Ft. Sq. Ft. Total
General Classrooms 3 4 1 25 870 3,480
Gen Classroom 3 Hybrid 3 1 25 950 2,850
Storage (plumbed for RR) 3 0 0 40 120
General Classrooms 4 6 1 27 870 5,220
General Classrooms 5 6 1 28 870 5,220

Total 16,890       

Description # Areas # Staff # Students Sq. Ft. Sq. Ft. Total
Library 1 1-5 1-28 2,000 2,000
Office/Work Room 1 1 0 250 250
Storage 1 0 0 200 200

Total 2,450         

Description # Areas # Staff # Students Sq. Ft. Sq. Ft. Total
Multipurpose Room
Office/Storage 1 1 0 300 300

Total 300            

See Food Service
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A.9 Special Education 

 

A.10 Staff Rooms 

 
11B 
A.11 Technology 

 

A.12 Title / Interventions / Gifted 

 

Description # Areas # Staff # Students Sq. Ft. Sq. Ft. Total
Life Skills Room 1 2-4 12 1,075 1,075
PT/OT 1 1 1-2 400 400
PT/OT + SPED Office 1 1-2 0 120 120
Resource Room 2 2-4 5-15 845 1,690
Restroom 1 0 1 80 80
Sensory Space 3 0 1 25 75
SLP 1 1-3 1-6 200 200

Total 3,640         

Description # Areas # Staff # Students Sq. Ft. Sq. Ft. Total
Restroom - Staff 6 1 0 70 420
Teacher/Para Staff Room 1 30 0 600 600

Total 1,020         

Description # Areas # Staff # Students Sq. Ft. Sq. Ft. Total
Technology 1 1 20 870 870

Total 870            

Description # Areas # Staff # Students Sq. Ft. Sq. Ft. Total
Math Intervention 1 1 1-12 435 435
Reading Intervention 1 1 1-5 435 435
Bilingual Reading Spec 1 1-2 4-16 870 870
Open Door 1 1 1-6 435 435

Total 2,175         
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A.13 Other 

 

Description # Areas # Staff # Students Sq. Ft. Sq. Ft. Total
Book Storage Room 1 0 0 150 150
IDF Room 3 0 0 25 75
MDF Room 1 1 0 100 100
Instructional Coach 1 1-15 0 435 435
Security Office 1 1 0 70 70

Total 830            
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APPENDIX B 

EQUIPMENT LISTS FOR PROSSER HEIGHTS ELEMENTARY 
SCHOOL 

 

B.1 2BKITCHEN 

At the time of the writing of these specifications a detailed equipment list has not 
been provided by school or district staff.  
 
One item has been requested to be considered:  PIPER DO-16-G 
Natural Convection Oven  
 

B.2 p2BMUSIC 

At the time of the writing of these specifications a detailed equipment list has not 
been provided by school or district staff.  

 

B.3 PHYSICAL EDUCATION 

At the time of the writing of these specifications a detailed equipment list has not 
been provided by school or district staff.  
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INTRODUCTION 
 
 

These educational specifications are a set of concisely written, organized objectives that 

describe the educational facility needs of students, educators, and the community. They 

collectively outline what these groups want to achieve for students, educators, the 

community, and their activities and relationships. This document serves as a written 

communication between educators and the design professionals. The development of the 

educational specifications is only the first set of specifications and the first in a series of 

communications. Design specifications and construction specifications follow. Therefore, 

diagrams in this document are for illustration purposes only. Additional interpretation will 

be made by the design architect. Further, these educational specifications are prepared 

as a “guiding document” and not a “trapping document.” The district can expect minor 

variations in the design as professional architects and engineers translate this information 

into schematic design and construction documents. 
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1.0   COMMUNITY INFORMATION 

1.1 Community Information 

The City of Prosser serves as the county seat in Benton County in Washington State 
and has area of approximately 4.53 square miles.  Prosser has a population of 
approximately 5,800, while Benton County has an estimated population of over 
184,000.  The population of Prosser School District is approximately 13,000.  
 
Prosser was once home to Native Americans, who hunted and fished the area.  
Colonel William F. Prosser, who was sent as an agent for the Department of the 
Interior, surveyed the area in 1879, then claimed a homestead in 1882.  Prosser 
was finally and officially incorporated in 1899, with a population of 229.  The 
Northern Pacific Railroad built a power house on the Yakima River and established 
the Prosser Falls Land and Irrigation Company.    With the rich, fertile ground in the 
area, Prosser had, and continues to have, a strong agriculture industry, including 
concord and wine grapes, apples, cherries, hops, asparagus, corn, wheat, and 
related processing plants.  Prosser’s location on the Yakima River and easy highway 
access has allowed both the tourist industry and wine industry to flourish.  Yakima 
Valley is home to several wineries, and the city of Prosser now calls itself “The 
Birthplace of the Washington Wine Industry.”   
 
Prosser sits between the Rattlesnake Hills to the north and the Horse Heaven Hills 
to the south, and has the Yakima River running through it.  (The Columbia River 
runs on the outside of Benton County.)  This scenic valley offers a wide assortment 
of outdoor activities including hunting, fishing, camping, hiking, boating, and golf.  
Although Prosser has a small-town feel, it has quick access to medical care, and 
major shopping, and there are 17 local churches, 5 parks, an activities center, a 
museum, and a public library. 
 
The area is geographically characterized by grassland plains, as is typical of its 
steppe climate.  This temperate climate results in hot summers with temperatures 
up to 104 degrees F and cold winters with sub-zero temperatures.    
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According to US Census data, the per capita income in Prosser is approximately 
$16,302, and the median income of households in the city was $39,185. 
 
1.2 School District Information 

The Prosser School District currently serves just over 2,700 students. Student 
enrollment is projected to be stable or decline slightly over the coming years.   The 
district operates three elementary schools, one middle school grades six through 
eight, one alternative high school grades nine through twelve, and one high school 
grades nine through twelve.  The Prosser School District has a number of 
Turnaround Principles with aligned Indicators that provide direction and a 
philosophical basis for their programs and activities. 

Principle: Provide Strong Leadership 
Indicator: The District examines its policies and makes modifications as 
needed to provide operational flexibility for principals in order to support 
school turnaround plans in key areas. 

 
Principle: Ensure teachers are effective and able to improve instruction 

Indicator: The district has policies and practices in place that prevent 
ineffective teachers from transferring to schools that are required to 
implement turnaround plans.  
Indicator: Professional development is built into the school schedule by the 
district, but the school is allowed discretion in selecting training and 
consultation that fit the requirements of its Student and School Success 
Action Plan and evolving needs. 

 
Principle: Redesign the school day, week, year 

Indicator: The district allocates resources to support additional learning 
time for students and staff in schools required to implement turnaround 
principles. 
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Principle: Strengthen the school's instructional program 
Indicator: The district ensures that school improvement initiatives include 
rigorous, research-based, field-proven instructional programs, practices, 
and models.  
Indicator: The district has a comprehensive plan that includes testing each 
student at least 3 times each year to determine progress toward standards-
based objectives.  

 
Principle: Use data to inform instruction and continuous improvement 

Indicator: The district provides schools with technology, training, and 
support for integrated data collection, reporting, and analysis systems.  

 
Principle: Provide ongoing mechanisms for family and community engagement 

Indicator: The LEA/School has announced changes and anticipated actions 
publicly; communicated urgency of rapid improvement, and signaled the 
need for rapid change. 
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1.3 Enrollment Projections 

The Prosser School District has a slightly decreasing student population.  The 
enrollment projections from the Office of the Superintendent of Public Instruction 
indicate that this trend will continue for some years.  The table with the OSPI 
projection is included in Exhibit 1-1.  The six-year projection indicates that grades 
K-5 will remain relatively stable over the coming years. 
 

EXHIBIT 1-1 
OSPI ENROLLMENT PROJECTION TABLE (LINEAR REGRESSION K) 

 
Source: OSPI and Teater-Crocker, Inc., 2017 
 
1.4 Project Rationale 

All three elementary schools are older buildings nearing, or at, the end of life for 
many components. Keene-Riverview Elementary was constructed in 1949 with 
some additions and modernizations in 1985. Prosser Heights was constructed in 
the 1960s and, while an addition was added in 1986, the original building has never 
been modernized or updated. Whitstran Elementary was constructed in the 1950s 
and has remained largely untouched beyond a limited modernization in 1985. In 
addition, every school has a significant number of students learning in portable 
buildings rather than in permanent classroom structures. 
 
With these aging buildings in mind, the Prosser community determined that 
significant updating, remodeling, and refreshing of these buildings, as well as 
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additional classroom space, was warranted.  A bond to fund this work was passed 
in the spring of 2017.  
 
The Prosser School District and the community it serves have chosen to enrich the 
educational program delivery at the elementary levels in order to provide the best 
possible education for its students.  The larger, updated buildings will have 
adequate spaces for the programs and will meet the needs of the modern 
curriculum.   
 
 
1.5 Site Considerations 

The refreshing and remodeling of the three elementary schools will occur on each 
school’s existing site. 
 
Prevailing winds are from the west and northwest.  Despite a milder local climate, 
some snow and ice accumulations are to be expected.   
 
Two of the sites, Prosser Heights and Keene-Riverview, currently have inadequate 
parking and traffic flow for buses and parents during drop-off and pick-up.  
Remedying these safety and efficiency concerns may require addressing the flow 
of traffic on the streets surrounding each of the schools, and possibly siting new 
construction specifically to support improvements in these areas. 
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2.0 GENERAL BUILDING CONSIDERATIONS 

These general design considerations are applicable to each program area unless 
otherwise specified or noted in this document.  Other notes or specifications in this 
document may be more detailed, restrictive, or stringent in requirements than those noted 
in this chapter in which case the more restrictive requirement applies. 
 

2.1 CIRCULATION 

The design of foyers, corridors, and common areas should allow as much visibility as possible for 
supervising these spaces with a minimum number of staff members. The number of “blind spots” 
in the building should be minimized. Accesses to all building areas and the site need to meet the 
needs of the disabled and the Americans with Disabilities Act.   
 
The main entry area should be clearly marked and visible to a first-time visitor. It should be open 
and inviting with ample display areas for student work and achievements. Main entry floor areas 
need to be a durable surface (ceramic, vinyl composition tile, or equivalent). The outside of the 
main entry area should be covered to protect those arriving or exiting from inclement weather. 
Corridor floor surfaces should be hard surface for ease of cleaning. Each building entry should 
have a series of mats that “progressively scrub” the feet of those entering the building. The main 
foyer and the corridors need to have higher lighting levels than typically specified in classrooms.  
 
Student lockers are not planned for this school. Corridors should have a wainscot of durable 
material with tackable surface above. 
 
2.2 VEHICLE ACCESS AND PARKING 

The school should have a main student drop-off zone located near the “front” of the building and 
near the main administration area. No driveway approaching the school should be designed to 
allow a vehicle to accelerate into the building (i.e. no long, straight roadways). Efforts should be 
made to prevent automobile crossing traffic in this area. The bus-loading zone should be 
separated from all other traffic (parent, staff, and visitors) and should have parking space for four 
(4) full size passenger buses. 2 (3) handicapped and/or community mini-buses will use the bus 
parking at the same time as the regular buses. If possible, buses should park end-to-end curbside 
style along a loading zone (curb) in front of the school. All driveways and drop-off zones should 
be fully paved and curbed with appropriate handicapped access curb cuts. Bus lanes shall be 
designed to accommodate the heavy loads associated with such vehicles. 
 
There should be forty (40) spaces for staff parking plus additional visitor parking near the main 
entrance but away from bus traffic and bus parking. The number of visitor and handicapped 
parking spaces should be calculated and placed per law. Four (4 ) parking spaces are needed 
in the kitchen/delivery area for kitchen, custodial and maintenance staff. All parking lots shall be 
fully paved and curbed with appropriate handicapped access curb cuts. Curbs and concrete wheel 
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stops should be eliminated in the interior of the parking lots in order to facilitate sweeping and/or 
snow removal. All parking lots shall have painted parking stripes. 
 
Bicycle parking shall be provided at a safe and separate distance from staff and visitor parking 
and should be visible from the front office. 
 
A screened service area shall be located on the site to minimize its effect on the surrounding 
properties and other on-site facilities. There shall be space for two (2) dumpsters adjacent to the 
kitchen with easy access for the trash hauling equipment. A loading area shall be located at the 
kitchen delivery area. Spaces for recycling containers shall be provided. Dumpsters and recycling 
should be configured so that custodians do not have to lift cans above waist to dump and trucks 
can access the dumpsters and recycling for removal. A non-secure, outside storage area should 
be provided near the loading area for maintenance and custodial supplies and equipment to be 
stored on a short-term basis. 
 
All parking and driveway areas shall be provided with signs that clearly indicate traffic flow and 
parking requirements (e.g., BUS TRAFFIC ONLY, FIRE LANE, LOADING ZONE, VISITOR 
PARKING, etc.). Student routes to fields should not cross service or other access driveways. 
Access walkways to all parking lots shall be clearly marked and sized for maximum use. Bollards 
may be used where practical but shall be minimized. Parking lot lighting shall be installed as 
appropriate.  
 
2.3 BUILDING SECURITY AND SAFETY 

The design of the school should contribute to the safety and security of its occupants. A bright, 
clean, orderly environment encourages students to keep it that way. The school design should 
contribute significantly to a clean, but not sterile, climate. At the time of the writing of these 
educational specifications the district is reviewing a previously-developed facilities security plan. 
The following information is recommended to be incorporated into the plan as it is developed. 
 
The design of the facility should prevent unauthorized or illegal entry and contribute to security.  
A fully programmable, IP-based “card-lock” locking system should be used on exterior doors. The 
card-lock system should have a notification feature when an exterior door is ajar. In addition, the 
building should have an IP-based, zoned security alarm system using card swipe devices. The 
system should monitor corridors, and selected sensitive areas, doors and hatches. (Selected 
sensitive areas, doors and hatches include but are not limited to office areas, computer rooms, 
chemical storage areas, audio/visual equipment storage areas, student records areas, and 
vaults.) 
 
There should be a clearly marked, single entrance to the school that is designed to prevent visitors 
from accessing any portion of the school without first going through the office. Entrances should 
be able to accommodate the flow of students at the beginning and end of school but be locked 
down and secure for the remainder of the school day. Consideration of community use of the 
school should determine both exterior and interior door locations to maximize after-hours and 
weekend school security. 
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The exterior of the building should not provide any “natural ladders” that would provide access to 
the building roof. Roof pitch should be no greater than 4/12 to allow easier maintenance of the 
roofing system. Access ladders to the roof should not be “ship ladders.” Recesses, blind corners, 
or crawl space accesses, and roof hatches should be eliminated where possible. If practical, 
restrooms should be located away from the entrances of the school for security purposes.  
Stairwells, if used, should be open in nature for easy visual supervision. 
 
The use of multiple, small, power over Ethernet (POE) cameras is essential. These cameras 
should be attached to the building network. The data drops for these cameras should be placed 
at strategic locations in the hallways and large core spaces. These cameras will be used to 
monitor exterior portions of the building campus and should be located along with wireless hot 
spots for the exterior spaces. Parking lots should have pole-mounted cameras allowing for 
sufficient coverage of the lots. Monitors may be placed in different areas of the school, especially 
in the administrative office area to monitor video feeds from Ethernet-based (POE) cameras.   
 
There should be additional exterior security lighting near entrances and walkways for visual 
supervision by law enforcement. These light fixtures should be designed to allow easy change-out 
of bulbs.   
 
The building shall be provided with a fire alarm system that has the capability to transmit an alarm 
to the fire department or a monitoring company. The fire alarm system shall have sensing devices 
and alarm initiating devices connected to a control/annunciator panel. Fire alarms shall have both 
audio and visual alarms. The control/annunciator panel shall be placed near the main 
administrative area. Fire extinguishers, exit lights, and exit door hardware should be provided as 
part of the construction package. All of the components in this paragraph are to be designed in 
compliance with code authorities having jurisdiction. 
 
The areas of the property regularly utilized by students shall be fenced with open chain link fencing 
of heights to be determined during design. If desired, baffle gates can be installed for access to 
adjacent residential areas or walking paths. There shall be fencing around the service area with 
a gate wide enough for all service vehicles. All hazardous equipment storage areas shall be 
fenced. 
 
2.4 TECHNOLOGY AND COMMUNICATIONS 

A fully programmable unified communication system (VOIP), including intercom features, shall be 
provided for the school. The communication system shall allow for FAX sending and reception in 
the office area. The components of the system should include the clock/bell system and any 
servers and/or hardware for the system should be installed in a data closet. The clock bell console 
(if separate hardware) shall be placed in the administrative office. 
 
The intercom feature needs to provide the capacity for several auxiliary inputs, including 
connection to the network for streaming services.  In addition, it shall provide for office-classroom 
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communications, all-call functions, and the capability for remote assessment of building 
occupancy. 
 
Within the school, a telephone and clock shall be placed in each classroom, conference room, 
office, secretarial space, workroom, clinic, multipurpose room, library, kitchen, or other frequently 
occupied space. The clock system shall have intercom functions. A digital or analog clock with a 
clock face shall also be installed in every classroom to facilitate the teaching of telling time on a 
dial-style clock. 
 
Wireless technology shall be accessed from anywhere in the facility. Data drops for the wireless 
routers shall be centrally placed in the ceiling of each classroom or on the grid recommended by 
the wireless system selected by the district. Additional wireless routers shall be placed in other 
areas of the school to ensure wireless access at any location. Wireless access shall be available 
in selected exterior locations as well, especially at the PE/outdoor activity area. Every classroom 
shall include a classroom sound field system with built-in speakers.   
 
 A computer technology system to support the instructional and administrative needs of the school 
should be installed in the building and will be an integral part of this school’s success. Each 
classroom, conference room, office, secretarial space, workroom, clinic, multipurpose room and 
library within the school needs to be connected internally with a local area network. The local area 
network needs to be connected to the other schools in the district through a district-operated 
network (preferably via fiber-optic cable) or the Internet. Fiber optic cable should be considered 
for installation between the school’s main distribution frame room and the intermediate frame 
distribution rooms (data closets) as required. Category 6 cable, or better, is to be used for the 
connections to each of the classroom data drops. Open tray raceways should be used where 
possible for ease of maintenance. Each classroom, conference room, office, secretarial space, 
workroom, clinic, multipurpose room and library within the school should have multiple data drops 
per the district standards.  (At the time of the writing of this document, a minimum of two (2) data 
drops per wall for classrooms is recommended.)  Sufficient electrical outlets to supply the 
technology equipment should accompany each data drop. Each classroom should be provided 
the infrastructure for a short-throw projector on the designated teaching wall and an outlet 
supporting a designated space for a laptop/ipad/chromebook cart or cabinet holding up to thirty 
(30) of the same devices.  
 
If determined by the district, LED reader boards shall be placed on the roadside near the entrance 
to the school. The reader board shall be tied into the IP-based communications system for the 
school.  Additional digital signage may be installed via wall-mounted monitors in common areas 
and the hallways. The administration of these signs should be available from the administration 
area. 
 
2.5 COMMUNITY USE 

There will be considerable use of this facility by the general community and programs from other 
schools.  The core areas need to be designed to accommodate such use. These core areas are 
defined as the multipurpose room, public restrooms and library areas. 
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2.6 MAINTENANCE, UTILITIES, AND ENERGY CONSERVATION 

The school shall be provided with modern HVAC equipment and utility systems that take 
advantage of current utility conservation technologies. The building shall be heated and cooled.  
Classrooms shall have fresh air occupancy sensors. Air handlers need to be selected that provide 
minimal classroom background noise and provide high acoustical qualities for a quiet learning 
environment. HVAC air intake shall be placed away from exhaust of other systems and traffic. 
System controls need to be programmable and include economizer and optimized start-up 
features. Each system shall be capable of off-site control through the use of a laptop or remote 
computer. Additional controls to manage peak load demand shall be included in each system.  
Load shedding controls and the ability to sequentially bring food service equipment on line are 
especially important. HVAC units shall have easy access to filters for maintenance without 
interrupting teaching activities. All general lighting fixtures shall have LED lamps. Where spot 
lighting may be necessary, LED or compact fluorescent lights should be used. In the gymnasium 
and other high-bay areas, compact fluorescent lighting or LED lighting should be used and should 
have easy access for changing bulbs. No metal halide lighting shall be used in the interior of this 
building. Restrooms and classrooms shall be equipped with occupancy and daylight sensors to 
control lighting. The security lighting in each parking area shall be placed on electric eye sensor 
switches with override timers for energy conservation. Outdoor electrical outlets shall be provided 
for lawn care equipment or other equipment. 
 
To enable future remodeling with minimum cost, electrical service to classrooms should be 
provided overhead where practical. Electrical service should be sized larger than initially needed 
to provide for reasonable future expansion capacity. Surge protection shall be provided at the 
panel. Ample outlets shall also be provided in each hallway wall for custodial equipment. 
 
Restroom fixtures that have water conservation features shall be specified. The district should 
consider electronic sink faucets, electronic hand dryers, electronic urinals, and water closets. 
There should be numerous isolation valves to allow easy servicing of the plumbing system. Floor 
sinks should be used in the custodial closets. Irrigation meters should be separated from domestic 
water meters. Several outdoor spigots are needed and will be itemized during the design process. 
There should be a “floor drain” near the dumpsters to allow cleaning of that area. Gutters, where 
used, should have screens or covers. 
 
2.7 RESTROOMS 

Restrooms shall be provided in sufficient quantity to meet local building requirements and enable 
students to access restrooms with a minimum loss of instructional time. With each set of public 
male and female restrooms, a single “family restroom” with changing table shall be provided. A 
family restroom is not necessary for restrooms associated with individual spaces (e.g. clinic, life 
skills, etc.) Wall mounted toilet fixtures should be considered for ease of cleaning. Walls shall be 
a hard, smooth, washable material. Restrooms shall have mirrors, soap dispensers, toilet tissue 
dispensers, and electronic hand dryers, all placed at age-appropriate heights. All restrooms 
should have floor drains. Restrooms shall be equipped with very durable privacy partitions 
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between toilets and urinals. Doors shall be placed on the toilet partitions. There shall be at least 
one sink inside each girl’s restroom, even if a half-ring sink is used outside the restroom. Individual 
restrooms shall be equipped with purge fans. Each fan shall be controlled with an automatic timer 
that shuts off after ten (10) minutes of operation. 
 
Staff restrooms that are accessible only from a secured space (e.g. teacher work room, staff 
dining area, etc.) shall have an entrance vestibule with both inside and outside doors for acoustical 
privacy. All staff restrooms shall be “unisex” restrooms. A shelf for books, papers, etc. shall be 
provided inside each staff restroom.   
 
Plumbing cleanouts shall be installed in numerous places around the building to provide ease of 
maintenance. A hose bib shall be placed in each large public restroom within a secure wall box. 
The plumbing walls in restrooms should have easy-access panels to maintain fixtures and pipes.  
Non-slip flooring materials shall be used in the restrooms. 
 
2.8 DESIGN CONSIDERATIONS 

The design of the building should reflect the natural, physical qualities of the surrounding 
environment. The use of materials, colors, and architectural features reflecting the surrounding 
mountains, hills, lakes, and fields is important.   
 
2.9 OTHER CONSIDERATIONS 

The creative use of color is encouraged in the school design. Colors should be coordinated with 
an overall scheme. However, color selection should take the sensitivity to soiling from student 
activities and use into account.     
 
2.10 GENERAL CLASSROOMS 

2.10.1 Program Functions 

The programs offered in the general classrooms provide opportunities to develop command 
of, among others, reading, writing, mathematics, social studies, and the fundamental tools 
for continued learning. Students are expected to use critical and constructive thinking in 
making wise individual and group decisions in these spaces. While demonstrating the ability 
to maintain self-control in accordance with accepted social standards, each student is also 
expected to demonstrate the skills, attitudes, and knowledge for effective living in the home, 
at work, and in the community.   
 
Instructional activities include one-on-one tutoring, small group instruction, and whole group 
instruction. Instruction will also include the use of personal computing devices and portable 
laptop computers. Instructors also commonly make use of manipulatives and hands-on 
materials, visual learning aides, and auditory learning aides. Classroom instructors use a 
variety of instructional styles and instructional models including team teaching, blended 
learning, thematic instruction, and project-based education. 
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2.10.2 Component Spaces  

 
 

2.10.3 Component Relationships  

The general classrooms shall have easy access to the core areas of the school (office, 
library, etc.) but be acoustically isolated from noisy areas (music room, multipurpose room, 
etc.). Each classroom needs to have easy access to restrooms to minimize loss of 
instructional time. Doorways need to be placed to allow students to enter and exit the room 
with minimum disruption of instruction and should be placed opposite the teaching wall 
whenever possible. 
 
The typical casework for each classroom should include one full-height cabinet 
approximately four feet wide, along with a combination of base cabinets, drawers, and one 
set of flat file drawers. Wall cabinets are to be located above the base cabinets and may 
include a bookshelf unit. All cabinets have adjustable shelving and many cabinets may be 
lockable pending District input during design. 
 
Student cubbies shall be included in each classroom with enough storage to hold a 
backpack and jacket for up to twenty-eight (28) students, except for kindergarten classrooms 
which should have cubbies for twenty-two (22) students. 

 
       
  

Description # Areas # Staff # Students Sq. Ft. Sq. Ft. Total
General Classrooms 1 2 1 20 870 1,740
General Classrooms 2 2 1 22 870 1,740
General Classrooms 3 2 1 25 870 1,740
General Classrooms 4 2 1 27 870 1,740
General Classrooms 5 2 1 28 870 1,740

Total 8,700         
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Typical casework layout: 
 
 

 

 

 

 

 

 

 
Note: This diagram is for illustration purposes only and is not to scale.  Additional interpretation will be 
made by the design architect.  
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2.10.4 SPACE ATTRIBUTES  

General Classroom  
 Utilities  
  Plumbing One sink with a bubbler and water bottle filler 
  HVAC Heating & cooling with individual room temperature control 
  Electrical Outlets on each wall and above counters, electrical for 

sound field system, wiring for short throw projector, 
electrical for wireless access point, electrical for mobile 
device cart 

  Lighting LED recessed in suspended ceiling; lighting switched by 
zones, ability to lower or dim light levels across the room, 
occupancy sensors; zones should be front to back of 
classroom to enable darkening at the instructional wall 

  Technology Two (2) data outlets per wall (to be confirmed during 
design); data drop for telephone (at teacher desk and at rear 
of room) and intercom in each room; classroom sound field 
system, data for short throw projector; wireless access point 
data drop above suspended ceiling; ceiling box (ex. FSR 
CB-12) for future extensibility (if budget allows) 

 Surfaces  
  Ceiling Suspended acoustical 
  Walls As much tackable surface as possible (tackable wall 

covering); acoustical treatment of common classroom walls 
  Flooring Carpet with hard surface around sink area 
 Windows and Doors  
  Windows Natural light in each room; internal sun control devices; 

operable window(s); window placement across from door 
and toward back of room to allow a “safe” area and reduce 
whiteboard glare 

  Doors Door closer to dampen noise; small window in door for 
safety 

 Storage Approximately 20 linear feet of base cabinets with overhead 
cabinets and four linear feet of a full-height cabinet (secure) 
all with adjustable shelves; some floor and wall cabinets 
should be secure; student cubbies 

 Furniture & Equipment Approximately 12-16 linear feet of whiteboards with one 
area used in conjunction with short\-throw projector, 
speakers for sound field system; wireless access point, 
desks, tables, chairs, one 4-drawer file cabinet 

 Other none 
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3.0   EDUCATIONAL AND SUPPORT SPACES 

3.1 ADMINISTRATION  

3.1.1 PROGRAM FUNCTIONS 

The administrative offices provide leadership, program coordination, and facilitation 
services for teachers, students, and the general public in the areas of curriculum, 
instructional leadership, and student discipline. The administrative offices need to set a 
tone of organization and order while also providing a customer-friendly atmosphere. The 
administration often meets with students, teachers, and parents in small individual 
conferences and small group meetings. The administrative offices are typically high traffic 
areas with considerable public visibility. The office design needs to allow good sight lines 
to the entrance of the school and the clinic.  

The reception area should be a warm and welcoming place that gives visitors and students 
a sense of calmness and professionalism. Current cumulative files for each student and 
other records are stored in the administrative area.   

The office clinic is staffed part-time by a school nurse. Activities include treating mild 
ailments, being a location for ill students to temporarily reside until going home or returning 
to class and dispensing prescribed medications.  
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3.1.2 COMPONENT SPACES  

 

 
 

 
3.1.3 COMPONENT RELATIONSHIPS – ADMINISTRATION AND COUNSELING 

The entrance to the school should be designed as a “secure” entrance, directing visitors to 
enter and check in with office personnel before entering the school. This may be done by 
having an entrance vestibule with the interior set of doors locked and directing visitors to 
enter the office through a side door in the vestibule rather than go through the second set 
of doors in the vestibule. In addition, a service window could be located in the entrance 
vestibule to facilitate business with visitors that does not require that they enter the school. 
The interior vestibule doors may be unlocked during public functions when the secure 
entrance is not desired. Public restrooms need to be near the entry for public use. As of 
the writing of these specifications, it is assumed the district will utilize pre-existing building 
security designs for a secure entry. 

The administration area includes the principal’s office, the counselor’s office, an itinerant 
office, a shared office for the psychiatrist and nurse, the clinic, the clerical-reception area, 
a conference room, an in-school suspension (ISS) space (part of larger area, not a separate 
room) and a shared work room. The administration reception/clerical area needs to have 
direct sight lines to the entrance of the building for traffic control and safety. The clerical 
area should have good sight lines to the two in-school suspension workspaces as well as 
the clinic. The work room should be accessible from the clerical area and directly from the 
corridor or staff room so teacher circulation to the work room is not through the office. The 
mailboxes for teachers should be in the staff room.   

Description # Areas # Staff # Students Sq. Ft. Sq. Ft. Total
Clinic 1 1 1-4 200 200

Conf. Room 1 1-10 0 250 250

File-Storage Room 1 0 0 100 100

ISS 1 1 2 70 70

L&F / Comm. Closet 1 0 0 50 50

Office - Counselor 1 2 1-4 150 150

Office - Principal 1 1-4 1-4 180 180

Office - Psych / Nurse 1 1 1-3 150 150

Reception Area - Adm. 1 1-4 1-6 500 500

Restrooms 2 1 0 60 120

Work Room (Shared) 1 1-2 0 350 350

Total 2,120         
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A lost and found and community resource closet should be included in the administration 
area to facilitate the retrieval of lost student items as well as community service items such 
as food packages, clothing and classroom supplies for families. 

One restroom is to be within the clinic. Adult restrooms should be accessible from the 
administration offices and reception area. 

The principal and counselor offices should be adjacent to the conference room and have 
good sight lines to the front of the building. Both offices should have passage doors to the 
conference room. Offices should have natural light if possible.  

 
 

 

 

 

 
 
 
 

 
 
 
 
 

  
 
 
 
 
 
 

Note: This diagram is for illustration purposes only and is not to scale. Additional interpretation will be 
made by the design architect. 
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3.1.4 SPACE ATTRIBUTES 

Clinic  
 Utilities  
  Plumbing 2 Sinks (1 in toilet room, 1 in clinic), toilet, eye wash, 

hose bib, supply line for ice maker 
  HVAC Additional ventilation fan 
  Electrical See general considerations 
  Lighting Dimmable LED 
  Technology See general considerations 
 Surfaces  
  Ceiling Ceiling-mounted curtain between cots 
  Walls Washable surface - tackable near desk area 
  Flooring Hard surface 
 Windows and Doors  
  Windows Interior window with sight line to the clerical area; blinds 

on window 
  Doors Window with blinds in door (sight line to clerical) 
 Storage Secure, wall-hung, medication cabinet 
 Furniture & Equipment Two cots; small refrigerator, ice maker; 4-drawer file 

cabinet; chair; modular furniture 
 Other Cot area should be away from the sink 
Conference Room  
 Utilities  
  Plumbing Sink in counter 
  HVAC See general considerations 
  Electrical Additional outlets above counter; power for short-throw 

projector; power for small refrigerator 
  Lighting LED recessed in suspended ceiling 
  Technology Data for short-throw projector 
 Surfaces  
  Ceiling See general considerations 
  Walls See general considerations 
  Flooring See general considerations 
 Windows and Doors  
  Windows Natural light if possible 
  Doors See general considerations 
 Storage At least 36” base cabinet counter and wall cabinets 
 Furniture & Equipment Short-throw projector; whiteboard; conference table 

with chairs; small refrigerator 
 Other None 
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File - Storage  
 Utilities  
  Plumbing None 
  HVAC Heating and cooling 
  Electrical Electrical outlets for recharging equipment  
  Lighting LED surface or recessed 
  Technology None 
 Surfaces  
  Ceiling Suspended acoustical or drywall 
  Walls Drywall 
  Flooring Hard surface 
 Windows and Doors  
  Windows None 
  Doors Solid, no openings 
 Storage Adjustable shelves – confirm built in or portable 
 Furniture & Equipment Six 4-drawer fireproof file cabinets; storage cabinets 
 Other Crossing guard equipment 
In-School Suspension Space  
 Utilities  
  Plumbing None 
  HVAC Heating and cooling 
  Electrical No electrical outlets  
  Lighting LED surface mount; light switches outside space 
  Technology Data drop in space 
 Surfaces  
  Ceiling Hard surface 
  Walls Washable, durable surface (acoustically treated) 
  Flooring Carpet 
 Windows and Doors  
  Windows None 
  Doors None 
 Storage None 
 Furniture & Equipment Study carrels for two students 
 Other None 
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Lost and Found / Comm. Closet  
 Utilities  
  Plumbing None 
  HVAC None 
  Electrical No electrical outlets in the room 
  Lighting Light switches outside the room 
  Technology None 
 Surfaces  
  Ceiling Hard surface 
  Walls Hard surface 
  Flooring Hard surface 
 Windows and Doors  
  Windows None 
  Doors No window in door 
 Storage Shelving 
 Furniture & Equipment None 
 Other None 
Offices  
 Utilities  
  Plumbing None 
  HVAC See general considerations 
  Electrical Additional outlets near desk top 
  Lighting LED recessed in suspended ceiling 
  Technology Data near desk top, telephone (at desk) 
 Surfaces  
  Ceiling See general considerations 
  Walls As much tackable surface as possible (tackable wall 

covering); acoustical treatment of common walls 
  Flooring Carpet 
 Windows and Doors  
  Windows Exterior windows if possible 
  Doors See general considerations 
 Storage Addressed through FF&E 
 Furniture & Equipment Desk, table, chairs, storage units; whiteboard 
 Other None 
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Clerical-Reception Area  
 Utilities  
  Plumbing None 
  HVAC See general considerations 
  Electrical Outlets near desk tops, countertops, fax, printers; 

electrical for lighted display cases (foyer) 
  Lighting LED recessed in suspended ceiling 
  Technology Master clock/bell control panel; telephone; multiple 

data drops 
 Surfaces  
  Ceiling See general considerations 
  Walls Drywall with selected areas of tackable space 
  Flooring Carpet – for use with rolling chairs 
 Windows and Doors  
  Windows Interior windows to main entrance; all windows with 

blinds 
  Doors See general considerations 
 Storage Secure base and upper wall cabinets plus full height 

cabinet for personal items; laptop charging cabinet for 
up to five laptops; radio charging cabinet 

 Furniture & Equipment Desk behind counter area; a portion of counter at 
appropriate height for students; bulletin board outside 
the reception area to display official notices, etc.;  
comfortable chairs;  display cases outside office  in 
foyer; four 4-drawer file cabinets 

 Other Acoustical separation between office and foyer 

Restrooms - Unisex  
 Utilities  
  Plumbing Sink; motion activated valves; toilet; hose bib 
  HVAC Additional ventilation fan with timer switch 
  Electrical Refer to general considerations  
  Lighting LED recessed 
  Technology Refer to general considerations  
 Surfaces  
  Ceiling Suspended acoustical or hard surface 
  Walls Washable wall surface, mirror 
  Flooring Hard surface 
 Windows and Doors  
  Windows None 
  Doors No openings 
 Storage None built in 
 Furniture & Equipment Small shelf above each staff toilet, mirror 
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 Other None 

Work Room  
 Utilities  
  Plumbing Sink with bottle filler 
  HVAC Additional ventilation fan 
  Electrical Outlet for copier, electrical at counter height; electrical 

at island 
  Lighting LED recessed in suspended ceiling 
  Technology Data at counter height; data for copier and at island 
 Surfaces  
  Ceiling See general considerations 
  Walls Drywall with some tackable areas 
  Flooring Hard surface 
 Windows and Doors  
  Windows Not required but desirable 
  Doors Window in door to clerical area 
 Storage Island work area; storage under island including flat 

files; perimeter base cabinets with countertops and wall 
cabinets with adjustable shelving 

 Furniture & Equipment Copier, laminator, binding equipment, etc.; rear-feed 
mailboxes to staff break room 

 Other None 
 

Packet page 274 of 326



 
Whitstran Elementary School - Educational Specifications 

 

  Page 3-9  

3.2 CUSTODIAL - MAINTENANCE 

3.2.1 PROGRAM FUNCTION 

The custodial program provides appropriate cleaning support for the building by ensuring 
a clean, healthy, organized, and safe physical plant for the instruction of students. The 
custodians provide these services through regular sweeping, mopping, dusting, and 
scrubbing. They use larger cleaning equipment that requires additional storage space. 
Short term storage of desks, chairs, and tables is needed while they await repair or 
long-term storage. Minor repair of equipment occurs in a larger custodial area.  

3.2.2 COMPONENT SPACES 

 

 
 

3.2.3 COMPONENT RELATIONSHIPS 

The large custodial closet needs to be central in the school to enable an efficient cleaning 
schedule. It should be located adjacent to the commons/multi-purpose room and kitchen 
and still have easy access from the outside loading dock for deliveries. The laundry 
equipment should be in the large custodial closet. The can wash closet should be outside 
and near the loading dock and kitchen back entrance. The smaller custodial closets should 
be distributed around the school to minimize the time custodians need to access equipment 
and supplies. The mechanical room/electrical rooms need to be placed for easy service.  

 

 
 
 
 

Description # Areas # Staff # Students Sq. Ft. Sq. Ft. Total
Can Wash Area 1 0 0 20 20
Custodial Closets (Lrg) 1 1 0 400 400
Custodial Closets (Sml) 1 1 0 50 50
Mechanical/Elec Room 2 0 0 400 800
Laundry 1 0 0 50 50

Total 1,320         

Packet page 275 of 326



 
Whitstran Elementary School - Educational Specifications 

 

  Page 3-10  

 
  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

This diagram is for illustration purposes only and is not to scale. Additional interpretation will be made 
by the design architect. 
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3.2.4 SPACE ATTRIBUTES 

Can Wash  
 Utilities  
  Plumbing Spigots for hoses to wash garbage cans at loading area; 

floor drain by can wash and dumpster area 
  HVAC Heating 
  Electrical Refer to general considerations 
  Lighting LED surface 
  Technology None 
 Surfaces  
  Ceiling Hard surface 
  Walls Hard surface 
  Flooring Hard surface 
 Windows and Doors  
  Windows None 
  Doors No window in door 
 Storage Hose storage rack 
 Furniture & Equipment None 
 Other None 
Custodial Closets  
 Utilities  
  Plumbing Floor mop sink in custodial closets; large custodial 

closet has plumbing for washer and plumbing for gas if 
gas dryer is used; floor drain 

  HVAC Heating and cooling 
  Electrical Electrical outlets in closets; special electrical for dryer 

unless gas is used 
  Lighting Bench lighting in large closet 
  Technology Phone and data in large custodial closet 
 Surfaces  
  Ceiling Hard surface 
  Walls Hard surface 
  Flooring Hard surface 
 Windows and Doors  
  Windows None 
  Doors No windows in doors 
 Storage Sufficient adjustable shelving to store custodial supplies 

and small tools; locking wall cabinet; Consider wall 
cabinets above washer and dryer; modular bases under 
washer and dryer if possible 

 Furniture & Equipment Wall-mounted cleaning products dispenser; work bench 
in large closet; commercial washer and dryer 

 Other None 
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Laundry Area  
 Utilities  
  Plumbing Plumbing for washer; plumbing for gas (if gas dryer) 
  HVAC Extra ventilation required 
  Electrical Electrical for washer; special electrical for dryer 
  Lighting LED recessed 
  Technology Telephone 
 Surfaces  
  Ceiling Hard surface 
  Walls Washable surface 
  Flooring Non-slip floor covering 
 Windows and Doors  
  Windows None 
  Doors Large door to accommodate laundry carts 
 Storage Cabinets, cupboards, and shelving for cleaning 

supplies, soaps, bleaches, etc. 
 Furniture & Equipment Washer, dryer, laundry carts, tables for folding clothes 
 Other None 

Mechanical/Electrical Room  
 Utilities  
  Plumbing As required by function and code 
  HVAC Heating and cooling 
  Electrical As required by function and code 
  Lighting As required by function 
  Technology Phone and data drop in the mechanical room. 
 Surfaces  
  Ceiling Open structure 
  Walls Drywall 
  Flooring Hard surface 
 Windows and Doors  
  Windows No windows necessary 
  Doors No openings 
 Storage As required for equipment and parts 
 Furniture & Equipment None 
 Other None 
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3.3 FOOD SERVICE 

3.3.1 PROGRAM FUNCTIONS 

The food service department is operated as a support service to the educational program. 
Meals are eaten in a cafeteria/multipurpose area designed to provide some “volume” and 
sense of space to brighten and enhance the educational climate of the school. The kitchen 
is a warming kitchen only. Food will be held and reheated for both breakfast and lunch.  
There will be approximately 210 students served for lunch in a staggered lunch period and 
approximately 120 students for breakfast. Another 60 students will eat in the cafeteria with 
sack lunches from home. 

3.3.2 COMPONENT SPACES 

 
 
3.3.3 COMPONENT RELATIONSHIPS  

The kitchen and cafeteria/multipurpose room should be in the main core area of the school. 
The office, restroom, freezer, and dry storage room need to be adjacent to the kitchen and 
close to a loading area. The cafeteria/multipurpose room and kitchen areas need to be 
adjacent to each other in order to provide efficient security and supervision during non-
school hours. The cafeteria and kitchen should be isolated from the classrooms to prevent 
unnecessary noise distractions. The food preparation and dishwashing/scullery areas need 
to be separated, but adjacent. The design of this space should prevent potentially unsafe 
collisions between serving personnel, cooking personnel, and dishwashing personnel. This 
is especially important with hot foods and equipment. The design of the cafeteria should 
allow for the smooth flow of numerous students in the lunch lines. 

The food service program current sends all laundry to the high school and will share laundry 
equipment in the nearby custodial area if needed. The kitchen should be near a main 
service entrance of the school to easily accommodate food deliveries. One or more 
dumpsters should be placed near this area. Additional containers should be added for 

Description # Areas # Staff # Students Sq. Ft. Sq. Ft. Total
Cafeteria/Multipurpose 1 2-4 140 2,800 2,800
Cooler 1 1 0 100 100
Dry storage 1 1 0 100 100
Freezer 1 1 0 100 100
Kitchen - Cook & Warm 1 3 1-3 600 600
Office - Food Service 1 1 0 100 100
Restroom 1 1 0 35 35
Scullery 1 1-2 0 100 100
Storage - Table/Chair 1 0 0 264 264

Total 4,199         
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recycling. A can washing station should be near the dumpsters. There should be a floor 
drain in the can wash and loading area. 

The cooling and heating system for the kitchen should be able to manage different 
temperatures in this space than the adjoining spaces such as the cafeteria. The kitchen 
can generate significant heat and may need to be cooled more aggressively than the 
adjoining areas. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 

Note: This diagram is for illustration purposes only and is not to scale. Additional interpretation will 
be made by the design architect. 
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3.3.4 SPACE ATTRIBUTES 

 

Cafeteria/Multipurpose  
 Utilities  
  Plumbing Bubbler with water bottle filler (recessed into wall with 

no protruding fixture) 
  HVAC Quiet HVAC air distribution system (fabric ducts where 

appropriate) 
  Electrical Electrical for one point of sale station and three food 

carts (milk, vegetables and fruit); electric for drop-down 
screen, projector(s) and/or LCD screens; sound 
system 

  Lighting LED recessed in suspended ceiling or surface mount 
  Technology Sound amplification system; LCD or projected displays 

to show lunch menus and/or announcements 
 Surfaces  
  Ceiling Designed for a high degree of acoustical dampening 
  Walls Designed for a high degree of acoustical dampening; 

padded behind baskets; climbing wall (if desired), 
whiteboard w/o tray 

  Flooring Hard surface; appropriate for athletic activity, 
cleanable, lines for PE sports (e.g. basketball, 
pickleball, etc.) as defined by district 

 Windows and Doors  
  Windows Designed for maximize natural light and minimize direct 

solar gain and glare. High windows (if possible); 
darkening shades 

  Doors Double doors on all main entrance locations 
(removable mullion); double doors to outside fields 

 Storage None 
 Furniture & Equipment Twelve (12) 12-top table and chair combos (not wall 

mounted); POS equipment; 4’ magnetic whiteboard 
with cork strip (whiteboard should be flush mount and 
not have protruding chalk tray) 

 Other No sharp edges or protrusions into play area 

Cooler  
 Utilities  
  Plumbing As required by manufacturer 
  HVAC As provided by manufacturer 
  Electrical As required by manufacturer  
  Lighting As provided by manufacturer 
  Technology Temperature alarm 
 Surfaces  
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  Ceiling Part of pre-manufactured unit 
  Walls Part of pre-manufactured unit 
  Flooring Non-slip flooring 
 Windows and Doors  
  Windows NA 
  Doors Emergency exit hardware; the doors to the cooler from 

dock should be large enough for a pallet; 
 Storage Adjustable metal shelves 
 Furniture & Equipment None 
 Other None 

Dry Storage  
 Utilities  
  Plumbing None 
  HVAC Heated and cooled 
  Electrical Refer to general considerations  
  Lighting LED recessed or LED surface 
  Technology None 
 Surfaces  
  Ceiling Suspended acoustical or hard surface 
  Walls Drywall 
  Flooring Non-slip hard surface 
 Windows and Doors  
  Windows None 
  Doors Large door for loading dry goods  
 Storage Rolling metal adjustable shelving units  
 Furniture & Equipment None 
 Other None 

Freezer  
 Utilities  
  Plumbing As required by manufacturer 
  HVAC As provided by manufacturer 
  Electrical  As required by manufacturer 
  Lighting As provided by manufacturer 
  Technology Temperature alarm 
 Surfaces  
  Ceiling Integral to pre-engineered unit 
  Walls Integral to pre-engineered unit 
  Flooring Non-slip flooring 
 Windows and Doors  
  Windows None 
  Doors Emergency exit hardware 
 Storage Adjustable metal shelves 
 Furniture & Equipment None 
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 Other None 

Kitchen Cooking & Warming  
 Utilities  
  Plumbing Two deep sinks and one hand washing sink in prep 

area; disposals in both prep area sinks 
  HVAC Ample ventilation for entire kitchen, ability to cool and 

heat specific to temperatures in this space 
  Electrical Special electrical for ovens, etc. (see Appendix C for 

equipment list); ample electrical outlets for small 
appliances; electrical for disposal 

  Lighting Task lighting at work areas 
  Technology None 
 Surfaces  
  Ceiling Washable surface 
  Walls Washable surfaces 
  Flooring Non-slip flooring 
 Windows and Doors  
  Windows High windows 
  Doors Double doors leading to delivery area; roll-down door 

for access to serving line, window in door to dock 
 Storage Stainless steel cabinet equipment for pots and pan 

storage 
 Furniture & Equipment Recycling bins; can smasher, small compactor (See 

Appendix C for kitchen and bakery equipment list.) 
 Other None 

Office  
 Utilities  
  Plumbing None 
  HVAC See general considerations 
  Electrical Electrical near desk  
  Lighting LED recessed in suspended ceiling 
  Technology Data near desk  
 Surfaces  
  Ceiling See general considerations 
  Walls Drywall 
  Flooring Hard surface 
 Windows and Doors  
  Windows Window with operable blind to kitchen 
  Doors No special requirements 
 Storage None 
 Furniture & Equipment Modular desk system, chairs, coat hooks 
 Other None 
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Restroom  
 Utilities  
  Plumbing Sink; toilet 
  HVAC Ventilation fan 
  Electrical Some electrical  
  Lighting LED recessed in suspended ceiling or LED surface 
  Technology None 
 Surfaces  
  Ceiling Refer to general considerations 
  Walls Drywall 
  Flooring Hard surface 
 Windows and Doors  
  Windows None 
  Doors No window in door 
 Storage Three (3) lockers 
 Furniture & Equipment Shelf on wall behind toilet 
 Other None 

Scullery  
 Utilities  
  Plumbing Plumbing for sink, disposal, hot and cold water, floor 

drain 
  HVAC Additional ventilation 
  Electrical Special electrical anticipated for dish washer and 

disposal 
  Lighting LED recessed 
  Technology Refer to general considerations 
 Surfaces  
  Ceiling Washable surface 
  Walls Washable surface 
  Flooring Non-slip flooring 
 Windows and Doors   
  Windows None 
  Doors None 
 Storage Integral to stainless steel fabrication by kitchen 

designer 
 Furniture & Equipment Dishwashing equipment, sink, disposal 
 Other None 
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Storage – Table/Chair  
 Utilities  
  Plumbing None 
  HVAC Heating and cooling 
  Electrical None 
  Lighting LED recessed in suspended ceiling or LED surface 
  Technology None 
 Surfaces  
  Ceiling Can be open to structure 
  Walls Wall surface able to withstand bumping and scraping 

from moving equipment 
  Flooring Hard surface 
 Windows and Doors  
  Windows None 
  Doors Oversized doors 
 Storage None 

 Furniture & Equipment Twelve (12) 12-top table and chair combos 
 Other None 
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3.4 KINDERGARTEN 

3.4.1 PROGRAM FUNCTION 

The kindergarten program fosters growth in cognitive, affective, social, and physical skills 
for five-year old children. The program helps young students develop and maintain 
language acquisition, concept development, emotional growth, and perception.  

Students in this program use varied activities and are sometimes noisier than a regular 
classroom. These activities often include individual instruction, tutoring, and small group 
instruction. Students often learn by playing with large manipulative learning materials and 
participate in movement activities and interest centers. These may include painting, 
pasting, and cutting. Other activities include the use of sensory tables, rhythm instruments, 
dance, and group reading circles. 

 
3.4.2 COMPONENT SPACES 

 

 
 

3.4.3 COMPONENT RELATIONSHIPS 

The kindergarten rooms should be near each other, perhaps in a common “suite” of rooms. 
The kindergarten classrooms should be near an outside play area, specifically for early 
childhood use.   

Each classroom should have an adjacent restroom accessible only from the classroom. 
Restrooms can be shared between classrooms. There is considerable interaction between 
the kindergarten rooms and a need for easy circulation between the rooms.     

 

Description # Areas # Staff # Students Sq. Ft. Sq. Ft. Total
Kindergarten Classroom 2 1-2 18 950 1,900
Restroom 1 0 1 40 40

Total 1,940         
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Note: This diagram is for illustration purposes only and is not to scale. Additional interpretation will be made by 
the design architect. 
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3.4.4 SPACE ATTRIBUTES 

Kindergarten  
 Utilities  
  Plumbing See general considerations; sink at appropriate height 
  HVAC See general considerations 
  Electrical See general considerations 
  Lighting See general considerations 
  Technology See general considerations 
 Surfaces  
  Ceiling See general considerations 
  Walls See general considerations 
  Flooring See general considerations; larger hard surface 

adjacent to sink 
 Windows and Doors  
  Windows See general considerations 
  Doors See general considerations 
 Storage See general considerations 
 Furniture & Equipment See general considerations; sensory tables 
 Other  

Restroom  
 Utilities  
  Plumbing Sink, toilet (both sized for small children) 
  HVAC Heating and cooling; vent fan on 10-minute timer 
  Electrical None 
  Lighting LED recessed in suspended ceiling or LED surface 
  Technology None 
 Surfaces  
  Ceiling Suspended acoustical or hard surface 
  Walls Hard surface; washable 
  Flooring Hard surface 
 Windows and Doors  
  Windows None 
  Doors No window; no locking hardware 
 Storage None 
 Furniture & Equipment Toilet; sink 
 Other None 
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3.5 LIBRARY/MEDIA CENTER 

3.5.1 PROGRAM FUNCTIONS 

The library serves as a center for culture, literacy and lifetime learning. It provides access 
to information that advances a free and open information society. Students are provided 
the opportunity to acquire basic information through a collection of books, periodicals, and 
other print media and technology. A variety of instructional activities occur in this space. 
Accordingly, there needs to be flexibility in the use of the space for quiet individual study 
and research, computer research, and a classroom-like space to work independently under 
the supervision of the classroom teacher. The library will also be used by the community 
as a meeting space.  

3.5.2 COMPONENT SPACES 

 
 
 
3.5.3 COMPONENT RELATIONSHIPS 

The library-media center needs to have four main areas: (1) a general circulation area near 
the entrance that houses the circulation desk, circulation computer stations, and some 
reference materials, (2) the main book shelving area (approximately 8,000 volumes), (3) a 
quiet reading area with comfortable furniture, and (4) an instructional area with equipment 
that can be used for the instruction of an entire classroom and special presentations by 
visiting presenters. 

The library/media center should have reasonable access from the academic classrooms.  
The library/media center office/workroom and storage room should be near the circulation 
desk. The librarian’s office/workroom should be adjacent to the main library area and allow 
good visual supervision of the library through the use of interior windows. Book stacks 
should be oriented for good visual supervision from the circulation desk. Good sight lines 
are needed from the circulation desk to student computers and work areas. The library 
should be positioned in the building to minimize “through traffic” to other instructional 
spaces.   

The Office/Work Room can be a separate room with door and windows allowing line of 
sight into the library space, or it can be a dedicated space separated by counters or half-
walls placed on the edge or even in the middle of the larger library space. 

 

Description # Areas # Staff # Students Sq. Ft. Sq. Ft. Total
Library 1 1-5 1-28 2,000 2,000
Office/Work Room 1 1 0 250 250
Storage 1 0 0 200 200

Total 2,450         
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Note: This diagram is for illustration purposes only and is not to scale. Additional interpretation will 
be made by the design architect. 
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3.5.4 SPACE ATTRIBUTES 

Library  
 Utilities  
  Plumbing Bubbler 
  HVAC Heating & cooling with individual room temperature 

control; quiet air handling system 
  Electrical Outlets throughout for students to charge devices and 

laptops; extra electrical at circulation desk; electrical for 
short-throw projector; power for lighted display cases, 
electrical outlet for wireless access point(s) 

  Lighting Indirect LED pendant lighting; lighting for display areas 
  Technology Two data ports at circulation desk; phone at circulation 

desk; data for short-throw projector in instructional 
area; wireless access point(s) covering entire space; 
two mobile device carts 

 Surfaces  
  Ceiling Preferred height of  12’-14’ 
  Walls Book drop from hallway; extensive use of tackable wall 

covering 
  Flooring Carpet 
 Windows and Doors  
  Windows Windows for natural light but designed to minimize 

direct solar gain and glare; interior windows with blinds 
between office/workroom and library 

  Doors Double door entrance and exit; removable mullion 
 Storage Shelving for book collection of approximately 8,000 

volumes (height appropriate for supervision); high 
perimeter shelving, low mobile shelving in center area, 
small shelf space for periodicals; storage for media 
behind the circulation desk; shelving underneath the 
counters of the desk 

 Furniture & Equipment Short-throw projector; adjustable book shelves; tables; 
chairs; carrels, couches, ottomans; document camera, 
maps, display cases; (consider aquariums, terrariums, 
or other equipment to foster a learning-centered 
environment); perimeter stack; short movable stacks 

 Other Hallway displays (lighted); special acoustical treatment 
necessary to accommodate multiple group 
conversations  
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Office/Workroom  
 Utilities  
  Plumbing Sink with hot and cold water 
  HVAC Additional ventilation in work room 
  Electrical Additional outlets near desk top and above counter 
  Lighting Task lighting over counter 
  Technology Data near desk top; one data drop over counter 
 Surfaces  
  Ceiling See general considerations 
  Walls Tackable; white board 
  Flooring Carpet with hard surface near sink 
 Windows and Doors  
  Windows Interior window from workroom to learning commons 

with blinds (if separate room) 
  Doors See general considerations 
 Storage Counter with base cabinets, flat file storage in base 

cabinets for posters, charts, large flat media; wall 
cabinets 

 Furniture & Equipment Modular desk, table, chairs; small copier, laminating 
equipment, binding equipment, etc.; some casework 
needs to be locking/secure 

 Other None 

Storage   
 Utilities  
  Plumbing None 
  HVAC Heating and cooling 
  Electrical Electrical outlets for recharging equipment (including 

computer carts) 
  Lighting LED recessed in suspended ceiling or LED surface 
  Technology None 
 Surfaces  
  Ceiling See general considerations 
  Walls Drywall 
  Flooring Hard surface 
 Windows and Doors  
  Windows None 
  Doors Oversized; locking door; no window 
 Storage Large and small equipment storage areas; adjustable 

wall shelves; large floor space near power outlets for 
computer carts carrying mobile computer labs 

 Furniture & Equipment None 
 Other None 
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3.6 PHYSICAL EDUCATION 

3.6.1 PROGRAM FUNCTIONS 

The physical education program enables students to learn skills necessary to perform a 
variety of physical activities and participate regularly in physical activity. All students shall 
gain an appreciation for a healthy, active lifestyle and know the implication of and benefits 
from involvement in physical activities. Activities include both indoor and outdoor activities 
that include basic movement awareness activities, fitness activities, exercises, lifetime 
sports, tumbling, gymnastics, aerobics, team sports, individual, and dual sports. Lecture 
and discussion are also included in the program.  

In addition, the school alternative physical education with art in the same space with the 
same staff member. This provides students with an understanding and appreciation of the 
basic principles and elements of art. The art program includes art from a historical 
perspective as well as an understanding and appreciation of art as the expression of culture 
and cultural diversity.  The art program offers primarily two-dimensional art (drawing and 
painting) to increase creativity and expression in the visual arts. Student art projects should 
be displayed in the school. 

3.6.2 COMPONENT SPACES 

 

 
 

3.6.3 COMPONENT RELATIONSHIPS 

The physical education program is a major public space and should be near the other 
“noisy” spaces in the school (kitchen, music, etc.) It should be located near drinking 
fountains and public restroom facilities. The multipurpose room needs to be located near 
the fields and the front entrance of the building or have a separate public entrance. The 
physical education area should be easily secured for after school activities. The 
office/storage room should be adjacent to the multipurpose room or have immediate access 
to the multipurpose room. Circulation patterns should minimize traffic through the 
multipurpose room.   

  

Description # Areas # Staff # Students Sq. Ft. Sq. Ft. Total
Multipurpose Room
PE Office/Storage 1 1 0 300 300
Art - Material Storage 1 0 0 100 100
Art - Student Storage 1 0 0 160 160

Total 560            

See Food Service
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Note: This diagram is for illustration purposes only and is not to scale. Additional interpretation will be made 
by the design architect. 
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3.6.4 SPACE ATTRIBUTES 

PE Office / Storage  
 Utilities  
  Plumbing None 
  HVAC See general considerations 
  Electrical Electrical around desk area 
  Lighting LED recessed in suspended ceiling or LED surface 
  Technology Data drop at desk area; sound system controls in office 

with controls also accessed through a door from 
gymnasium 

 Surfaces  
  Ceiling Suspended acoustical or hard surface 
  Walls Small whiteboard; some tackable space 
  Flooring Hard surface 
 Windows and Doors  
  Windows Window to gym (operable blinds); 
  Doors No window in door 
 Storage Shelving for PE equipment 
 Furniture & Equipment Modular furniture, desk, chair 
 Other None 

Art Storage – Materials  
 Utilities  
  Plumbing None 
  HVAC Heated and cooled 
  Electrical Refer to general considerations  
  Lighting LED recessed or LED surface 
  Technology None 
 Surfaces  
  Ceiling Suspended acoustical or hard surface 
  Walls Drywall 
  Flooring Hard surface 
 Windows and Doors  
  Windows None 
  Doors No window in door 
 Storage Adjustable shelving for material storage 
 Furniture & Equipment None 
 Other None 
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Art Storage – Student Projects  
 Utilities  
  Plumbing None 
  HVAC Heated and cooled 
  Electrical Refer to general considerations  
  Lighting LED recessed or LED surface 
  Technology None 
 Surfaces  
  Ceiling Suspended acoustical or hard surface 
  Walls Drywall 
  Flooring Hard surface 
 Windows and Doors  
  Windows None 
  Doors Window in door 
 Storage Adjustable shelving for student project storage 
 Furniture & Equipment None 
 Other None 
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3.7 SPECIAL EDUCATION 

3.7.1 PROGRAM FUNCTIONS 

The special education program ensures all individuals have the opportunity to learn and 
attain self-fulfillment regardless of their disability. This process is often a collaborative 
educational effort among learners, educators, families, communities, governments, 
businesses, and industries. The program type delivered at this schools is the resource room 
program that addresses students with mild to moderate cognitive impairment. All instruction 
occurs individually in some programs or with group sizes of one to twelve students. 
Activities are quite varied in this program and are sometimes noisier than a regular 
classroom.  

3.7.2 COMPONENT SPACES 

 

 
 

  

Description # Areas # Staff # Students Sq. Ft. Sq. Ft. Total
Resource Room 1 2-4 6-16 850 850
SLP 1 1-3 1-6 200 200
Sensorty Space 1 0 1 25 25

Total 1,075         
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3.7.3 COMPONENT RELATIONSHIPS 

The resource rooms should be near the general classrooms and acoustically separated 
from the multipurpose room, kitchen, and other noisy areas. They should have easy access 
to student restrooms and be grouped with the other intervention rooms. A sensory space 
should be included in the resource room. 

The SLP room should be near the resource room and the other intervention rooms. 

 
 

 

 

 

 

 

 
Note: This diagram is for illustration purposes only and is not to scale. Additional interpretation will be made 
by the design architect. 
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3.7.4 SPACE ATTRIBUTES 

Resource Room  
 Utilities  
  Plumbing See general considerations 
  HVAC See general considerations 
  Electrical See general considerations 
  Lighting See general considerations 
  Technology See general considerations; data in acoustical divider 

panels  
 Surfaces  
  Ceiling See general considerations 
  Walls See general considerations 
  Flooring See general considerations 
 Windows and Doors  
  Windows See general considerations 
  Doors See general considerations 
 Storage See general considerations 
 Furniture & Equipment Mobile acoustical divider panels to accommodate 

different teaching areas; tables for up to six students 
per teacher 

 Other None 

Sensory Space  
 Utilities  
  Plumbing None 
  HVAC Heating and cooling 
  Electrical Light switch outside room 
  Lighting LED surface mount 
  Technology None 
 Surfaces  
  Ceiling Hard ceiling 
  Walls Very durable (padded) 
  Flooring Soft floor 
 Windows and Doors  
  Windows None 
  Doors None 
 Storage None 
 Furniture & Equipment Soft, comfortable seating for a single student 
 Other None 
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SLP Room  
 Utilities  
  Plumbing See general considerations 
  HVAC See general considerations 
  Electrical See general considerations; interactive LCD to be 

determined 
  Lighting LED recessed in suspended ceiling 
  Technology Refer to general considerations; interactive LCD and 

ceiling box to be determined 
 Surfaces  
  Ceiling See general considerations 
  Walls See general considerations 
  Flooring See general considerations 
 Windows and Doors  
  Windows Natural light if possible 
  Doors See general considerations 
 Storage Two tall cabinets with adjustable shelves 
 Furniture & Equipment Table, chairs, two 4-drawer file cabinets 
 Other None 
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3.8 STAFF ROOMS  

3.8.1 PROGRAM FUNCTIONS 

The staff room, although not an educational program, does provide space for important 
staff support functions in the school. This room provides space for teachers to meet with 
other teachers and professionals. In addition, it provides space for teachers to prepare 
instructional materials, send and receive mail, and relax during scheduled breaks. Written 
announcements, job postings, and required personnel flyers are often displayed on bulletin 
boards in the staff room. 

 
 
3.8.2 COMPONENT SPACES 

 
 

 
3.8.3 COMPONENT RELATIONSHIPS  

The teacher and para-pro staff room should be adjacent the administrative area in order to 
access the shared workroom. The staff restrooms should have a small entry vestibule to 
ensure acoustical privacy in the restrooms.   
  

Description # Areas # Staff # Students Sq. Ft. Sq. Ft. Total
Restroom - Staff 3 1 0 70 210
Teacher/Para Staff Room 1 30 0 400 400

Total 610            
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 Note: This diagram is for illustration purposes only and is not to scale. Additional interpretation will be 

made by the design architect. 
 

  

 

Staff Room 
Shared Admin 

Area Work 
Room 

Rest 
Rooms 

Packet page 302 of 326



 
Whitstran Elementary School - Educational Specifications 

 

  Page 3-37  

3.8.4 SPACE ATTRIBUTES 

Restroom - Staff  
 Utilities  
  Plumbing Sink, toilet  
  HVAC Ventilation fan with timer 
  Electrical Wall duplexes 
  Lighting LED recessed in suspended ceiling or LED surface 
  Technology None 
 Surfaces  
  Ceiling See general considerations 
  Walls Washable wall surface, mirror 
  Flooring Hard surface 
 Windows and Doors  
  Windows None 
  Doors See general considerations 
 Storage Shelf over toilet for placement of personal items while 

using restroom; wall mounted storage cabinet in 
restroom 

 Furniture & Equipment Mirror 
 Other Vestibule in restroom entrance 
Teacher/Para Staff Room  
 Utilities  
  Plumbing Sink; disposal, ice maker for refrigerator; dishwasher 
  HVAC See general considerations 
  Electrical Electrical for microwave, refrigerator, disposal; outlets 

above counters; wall duplexes 
  Lighting LED recessed in suspended ceiling 
  Technology Some data ports in perimeter wall; wireless access 
 Surfaces  
  Ceiling See general considerations 
  Walls Hard surface; whiteboard, tackable spaces  
  Flooring See general considerations 
 Windows and Doors  
  Windows Natural light desired, screened from outside visibility 
  Doors See general considerations 
 Storage Some base and upper cabinets in kitchen area 
 Furniture & Equipment Comfortable chairs and table, microwave ovens, full-

sized refrigerator, dishwasher disposal (All district or 
project FFE provided); rear-feed mail boxes from office 
work room 

 Other None 
 
 

Packet page 303 of 326



 
Whitstran Elementary School - Educational Specifications 

 

  Page 3-38  

3.9 TECHNOLOGY 

3.9.1 GENERAL PROGRAM GOAL AND OBJECTIVES STATEMENT 

The technology program introduces and utilizes technology tools such as chromebooks 
and web-based software programs to augment and offer practice at core subjects. In 
addition, students are able to utilize the technology to explore online resources and create 
digital artifacts. While the use of technology is largely digital in nature, some printing does 
occur in these classes. 

 

3.9.2 COMPONENT SPACES 

 

 
 
 

3.9.3 COMPONENT RELATIONSHIPS 

The technology classroom should be near the other academic classrooms.  It should be 
away from the nosier spaces and centrally located for ease of student transitions to and 
from this classroom.  It is assumed that a standard classroom will be utilized for the 
technology room, with no special adaptations. 

 

 

 
 
 
 
 
 
 
 
 
 

Note: This diagram is for illustration purposes only and is not to scale. Additional interpretation will be made by 
the design architect. 

 

Description # Areas # Staff # Students Sq. Ft. Sq. Ft. Total
Technology 1 1 20 870 870

Total 870            

 

Academic 
Areas 

Technology 

Packet page 304 of 326



 
Whitstran Elementary School - Educational Specifications 

 

  Page 3-39  

 
3.9.4  SPACE ATTRIBUTES 

Technology Room SEE GENERAL CONSIDERATIONS 
 Utilities  
  Plumbing  
  HVAC  
  Electrical  
  Lighting  
  Technology  
 Surfaces  
  Ceiling  
  Walls  
  Flooring  
 Windows and Doors  
  Windows  
  Doors  
 Storage  
  Furniture & Equipment  
 Other  
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3.10 TITLE / INTERVENTIONS 

3.10.1 GENERAL PROGRAM GOAL AND OBJECTIVES STATEMENT 

The goal of the title and intervention programs is to support core subject instruction in math 
and reading with smaller group skill review and remediation. 

3.10.2 COMPONENT SPACES 

 

 
 

3.10.3 COMPONENT RELATIONSHIPS 

The intervention classrooms should be centrally located for ease of student transitions to 
and from their home classrooms.  

These classrooms are outfitted similar to general classrooms, with the difference that the 
math intervention program can be effective in a half-classroom sized space.  As these 
programs may change in the future, it is desirable for any two half-classrooms to be able 
to conjoin into a single standard classroom. 

 

 

 
 
 
 
 
 
 
 
 

Note: This diagram is for illustration purposes only and is not to scale. Additional interpretation will be made by 
the design architect. 

 
 

Description # Areas # Staff # Students Sq. Ft. Sq. Ft. Total
Math Intervention 1 1 1-12 435 435
Reading Intervention 1 1 1-5 870 870

Total 1,305         
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3.10.4  SPACE ATTRIBUTES 

Intervention Rooms SEE GENERAL CONSIDERATIONS 
 Utilities  
  Plumbing  
  HVAC  
  Electrical  
  Lighting  
  Technology  
 Surfaces  
  Ceiling  
  Walls  
  Flooring  
 Windows and Doors  
  Windows  
  Doors  
 Storage  
  Furniture & Equipment  
 Other  

 
 

Packet page 307 of 326



 
Whitstran Elementary School - Educational Specifications 

 

  Page 3-42  

3.11 OTHER  

3.11.1 PROGRAM FUNCTIONS 

The “other” rooms, although not educational programs, do provide space for important 
functions in the school.  
 
3.11.2 COMPONENT SPACES 

 

 
 

3.11.3 COMPONENT RELATIONSHIPS  

The book storage room should be located near the academic classrooms. The main 
distribution frame (MDF) room should be relatively central in the school, preferably near 
the library. The intermediate distribution frame (IDF) rooms should be distributed around 
the school as necessary to provide voice and data feeds to the classrooms.   
 
The Instructional Coach room is used for direct instruction and coaching of groups of 
teachers up to fifteen (15) at a time.  There is also substantial amount of curricular materials 
storage needed within this space. The Instructional Coach room should be away from the 
noisier areas. 
 
The Security Office should be located centrally in the school, preferably adjacent to the 
primary hallway with a window into the hallway. 

  

Description # Areas # Staff # Students Sq. Ft. Sq. Ft. Total
Book Storage Room 1 0 0 150 150
IDF Room 3 0 0 25 75
MDF Room 1 1 0 100 100
Instructional Coach 1 1-15 0 435 435
Security Office 1 1 0 70 70

Total 830            
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Note: This diagram is for illustration purposes only and is not to scale. Additional interpretation will be 
made by the design architect.  
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3.11.4 SPACE ATTRIBUTES 

Book Storage  
 Utilities  
  Plumbing None 
  HVAC Heating and cooling 
  Electrical Electrical outlets for charging equipment 
  Lighting LED recessed in suspended ceiling or LED surface 
  Technology None 
 Surfaces  
  Ceiling Suspended acoustical or open to structure 
  Walls Hard surface 
  Flooring Hard surface 
 Windows and Doors  
  Windows None 
  Doors No window in door 
 Storage Adjustable shelving; some flat file storage 
 Furniture & Equipment None 
 Other None 

IDF/MDF Rooms  
 Utilities  
  Plumbing None 
  HVAC Extra ventilation/cooling 
  Electrical Adequate electrical for technology equipment 
  Lighting LED recessed in suspended ceiling or LED surface; task 

lighting at bench 
  Technology Data drops in wall for phone in MDF; data at benchtop; 

wireless 
 Surfaces  
  Ceiling Suspended acoustical or open to structure 
  Walls Hard surface 
  Flooring Hard surface 
 Windows and Doors  
  Windows None 
  Doors No window in doors 
 Storage Adjustable shelves for storage and specialty racks 
 Furniture & Equipment Equipment racks; small work bench in the MDF room 
 Other None 

Instructional Coach Room See General Classroom 
 Utilities  
  Plumbing  
  HVAC  
  Electrical  
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  Lighting  
  Technology  
 Surfaces  
  Ceiling  
  Walls  
  Flooring  
 Windows and Doors  
  Windows  
  Doors  
 Storage  
 Furniture & Equipment  
 Other  
Security Office  
 Utilities  
  Plumbing None 
  HVAC See general considerations 
  Electrical Electrical near desk  
  Lighting LED recessed in suspended ceiling 
  Technology Data near desk  
 Surfaces  
  Ceiling See general considerations 
  Walls Drywall 
  Flooring Hard surface 
 Windows and Doors  
  Windows Window with operable blind to hallway 
  Doors Locking 
 Storage Locking storage for security items 
 Furniture & Equipment Modular desk system, chairs, coat hooks 
 Other None 
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APPENDIX A 

SPACE TABLES FOR WHITSTRAN ELEMENTARY SCHOOL 
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General Classroom 
Space, 10,640

Special Learning 
Spaces, 7,090

Support Space, 8,249

Circulation, 7,534
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A.1 Administration 

 

A.2 Custodial-Maintenance 

 

 

  

Description # Areas # Staff # Students Sq. Ft. Sq. Ft. Total
Clinic 1 1 1-4 200 200

Conf. Room 1 1-10 0 250 250

File-Storage Room 1 0 0 100 100

ISS 1 1 2 70 70

L&F / Comm. Closet 1 0 0 50 50

Office - Counselor 1 2 1-4 150 150

Office - Principal 1 1-4 1-4 180 180

Office - Psych / Nurse 1 1 1-3 150 150

Reception Area - Adm. 1 1-4 1-6 500 500

Restrooms 2 1 0 60 120

Work Room (Shared) 1 1-2 0 350 350

Total 2,120         

Description # Areas # Staff # Students Sq. Ft. Sq. Ft. Total
Can Wash Area 1 0 0 20 20
Custodial Closets (Lrg) 1 1 0 400 400
Custodial Closets (Sml) 1 1 0 50 50
Mechanical/Elec Room 2 0 0 400 800
Laundry 1 0 0 50 50

Total 1,320         
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A.3 Food Service 

 

A.4 4BGeneral Classroom 

 

A.5 Kindergarten 

 

 

Description # Areas # Staff # Students Sq. Ft. Sq. Ft. Total
Cafeteria/Multipurpose 1 2-4 140 2,800 2,800
Cooler 1 1 0 100 100
Dry storage 1 1 0 100 100
Freezer 1 1 0 100 100
Kitchen - Cook & Warm 1 3 1-3 600 600
Office - Food Service 1 1 0 100 100
Restroom 1 1 0 35 35
Scullery 1 1-2 0 100 100
Storage - Table/Chair 1 0 0 264 264

Total 4,199         

Description # Areas # Staff # Students Sq. Ft. Sq. Ft. Total
General Classrooms 1 2 1 20 870 1,740
General Classrooms 2 2 1 22 870 1,740
General Classrooms 3 2 1 25 870 1,740
General Classrooms 4 2 1 27 870 1,740
General Classrooms 5 2 1 28 870 1,740

Total 8,700         

Description # Areas # Staff # Students Sq. Ft. Sq. Ft. Total
Kindergarten Classroom 2 1-2 18 950 1,900
Restroom 1 0 1 40 40

Total 1,940         
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A.6 Library 

 

A.7 8BPhysical Education 

 

A.8 Special Education 

 

A.9 Staff Rooms 

 
11B 
A.10 Technology 

 

Description # Areas # Staff # Students Sq. Ft. Sq. Ft. Total
Library 1 1-5 1-28 2,000 2,000
Office/Work Room 1 1 0 250 250
Storage 1 0 0 200 200

Total 2,450         

Description # Areas # Staff # Students Sq. Ft. Sq. Ft. Total
Multipurpose Room
PE Office/Storage 1 1 0 300 300
Art - Material Storage 1 0 0 100 100
Art - Student Storage 1 0 0 160 160

Total 560            

See Food Service

Description # Areas # Staff # Students Sq. Ft. Sq. Ft. Total
Resource Room 1 2-4 6-16 850 850
SLP 1 1-3 1-6 200 200
Sensorty Space 1 0 1 25 25

Total 1,075         

Description # Areas # Staff # Students Sq. Ft. Sq. Ft. Total
Restroom - Staff 3 1 0 70 210
Teacher/Para Staff Room 1 30 0 400 400

Total 610            

Description # Areas # Staff # Students Sq. Ft. Sq. Ft. Total
Technology 1 1 20 870 870

Total 870            
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A.11 Title / Interventions 

 

A.12 Other 

 

Description # Areas # Staff # Students Sq. Ft. Sq. Ft. Total
Math Intervention 1 1 1-12 435 435
Reading Intervention 1 1 1-5 870 870

Total 1,305         

Description # Areas # Staff # Students Sq. Ft. Sq. Ft. Total
Book Storage Room 1 0 0 150 150
IDF Room 3 0 0 25 75
MDF Room 1 1 0 100 100
Instructional Coach 1 1-15 0 435 435
Security Office 1 1 0 70 70

Total 830            
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APPENDIX B 

EQUIPMENT LISTS WHITSTRAN ELEMENTARY SCHOOL 

 

B.1 2BKITCHEN 

At the time of the writing of these specifications a detailed equipment list has not 
been provided by school or district staff.  
 
One item has been requested to be considered:  PIPER DO-16-G 
Natural Convection Oven  
 

B.2 p2BMUSIC 

At the time of the writing of these specifications a detailed equipment list has not 
been provided by school or district staff.  

 

B.3 PHYSICAL EDUCATION 

At the time of the writing of these specifications a detailed equipment list has not 
been provided by school or district staff.  
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