Wynne Public Schools

Request for Field Trip 
	Staff Member(s) in Charge:
	
	     
	

	School:
	
	     
	

	Date of Field Trip:
	
	     
	

	Location of Field Trip:
	
	     
	

	Sponsor:
	
	     
	

	Departure Time:
	
	     
	

	Return Time:
	
	     
	

	Number of Students Attending:
	
	     
	

	Signature of Staff Member Requesting Field Trip:
	
	     
	

	Current Date:
	
	     
	


List other staff and the number of chaperones that will be attending:
     
Indicate how attendance will impact student achievement:
     
EXPECTED COST OF THIS REQUEST:

	Registration/Attendance Cost
	
	     
	

	Transportation needed
	
	     
	

	Number of drivers, if needed

Substitute Cost, if needed:
	
	     
	

	Total Cost:
	
	     
	

	
	
	
	

	Recommended By Principal:
	
	
	

	Fund
	
	Budget Unit
	
	

	Date Approved:
	
	
	

	
	
	
	

	Approved by Assistant Superintendent:
	
	
	

	Date Approved:
	
	
	

	
	
	
	

	Approved by Superintendent:
	
	
	

	Date Approved:
	
	
	

	

	Attach additional available information about the field trip to this request.


