Employee Access
and
Leave Time




File

@ https://pac.sco.kl2wius/scriptsfwsisadil WService=wsFin/seplogllw

Edit Wiew Faworites Tools Help

| 95 M Gmail

f v B ~ = o v Pagev Safetyv Toolsv @~

Enter your
Login ID
& Password

St. Croix Central School Distrid
Skyward Financial Database

Login ID: [
Password: l * % % % % % % % l

Forgot your LoginfPassword?

05.17.02.00.05




Tools Help

@ * B ~ ) @ V’RaQE" Safegyv Tools v (@v

. Log 'in to - ;eME: a“View Favorites
~ Skyward |

~l

SKYWARD RN

St. Croix Central School District
Skyward Financial Database

Login ID:

Password:

Forgot your LoginfPassword?

05.17.02.00.05







You are now in “Employee Access” R
bi #2 1 School District o Account | Preferences | i | f:,';’:'_

Jump to Other Dashboards My Time Off Status : Jump to Other Systems
Skyward User TlmeOH Code Remaining Approved Waiting Available

Employee || |MEDICAL £33h 00m . 833?'

Educator Access Plus

|~ Employee Access

'Reset Dashboards - SelectWidgets || |15 B Financial Management

P s

DEDUCTION  -64h00m A Human Resources

OFHoiRs o }
=iy T Student Management
| HOURSROLL  24h 00m 24h 00m| || #* Product Setup

OVER -

VACATION 96h00m

IH




Employee Access - 0517020005 - Intemet Explorer

& https://pac.scekl2wi,us/scripts/wsisa,dil WService=wsFin/semhomiLuy
St. Croix Central School District ‘°°°“"‘ | Preferences | Ext | [2

ime  Fasflrack
Off | Open Positions

. v Employee Information : - vPayroll : : e

E: Personal Informiation L ’ Check History =
| Calendar 47| | CheckEstimator i i
| Modify HR Calendar Events {9 } ' Calendar Year-to-Date
| Online Forms 41 | | Fiscal Year-to-Date i

Direct Deposit Information
W2 Information

W4 Information

' 1095 Forms

O O O O O e o oY




> Check History 7

B (o] 7 Favorites

Views; [Check Date Seg - Check Degzd

axsble Wage Information w| Filters: [*Skyward Default V| Y [

v vV W VW V" W Y ¥ 9V VWV W W T T "W WA

Check Daie v

G3/2072017
03/03/2017
0271742017

02/03/2017

01/20/2017
01/05/2017
12/20/2016
12/05/2016
11/18/2016

11/04/2016

10/25/2016
10/20/2016
10/05/2016
08/20/2016
06/30/2016

08/20/201%

08/03/2016

Gross Federal | Stale | FICA |
Miages | i = vages 0S|

03f20/2017 . 3 223 8E 1407 IR |Yes

 Medicare Met|C |

Be
Ty,

900153536
900153372 |
900153124
900152871

900152618
900152365
900152110
900151849
900151773
900151526
900151277 |

900149217 |
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| v TheLeave Time displayed abov is for a Support ff Employee;. it i
Holiday, Medical, Personal and No Deduct Leave Time.

v You can see how many hours of leave time you had at the beginning of the school
year. You can also see how much leave time you have left in each category.

[ By the end of the school year... You should use ALL your holiday leave. Keep in
mind you can only carr r 3 days of personal leave to the next school year. -
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Important information about AESOP & Leave Time:

1. Leave time must be in 1 hour increments.

The hours you enter mto ,Skyward Leave Time must




Strange Situations with Leave Time:--

“No Deduct” Selection for Leave Time

> If there is no time in Skyward for an employees absence, but a
substitute was hired, the sub may not be paid. We will get a
“Fatal Error” message and not allow us to continue with the
payroll process. ' |

There are many strange situations, so always remember you can
call or email me or Pam Katner for assistance! It is much easier
to fix things before we are in the middle of the payroll process. :
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v Call me—-extension 3370
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