
Step 1: The FAFSA 
Completing the FAFSA - the Free Application for Federal Student Aid -  is the first step to 
financial aid. The information you provide determines whether you are eligible for federal 
financial aid, and the amount you are qualified to receive. Remember, the FAFSA is free — do 
not pay for it! 
 
Complete the FAFSA as soon after January 1st as possible. Some financial aid is determined 
on a first come, first served basis so start as soon as possible. 
 
Apply for a Federal Student Aid Identification Number (FSA ID) online at fsaid.ed.gov to 
complete and electronically sign your FAFSA and other federal student aid documents. Apply 
before you start the FAFSA, particularly if you are using the paper FAFSA. Or, apply online 
while you are completing the online FAFSA and you'll receive your PIN immediately. 
 
Complete the FASFA online at FAFSA.ed.gov. Step-by-step assistance is available as you 
complete the form. If you can't do it online, ask your high school counselor for a paper copy. 
The FASFA is available in English and Spanish. 
 
You will receive a Student Aid Report (SAR) once your FAFSA is processed. The SAR will 
show how much federal aid you are entitled to receive and how much your family can expect to 
pay. This is your Expected Family Contribution (EFC). 
 
Completing the Free Application for Federal Student Aid (FAFSA) is the first step in the financial aid process. 

When you complete the FAFSA, you apply for federal grants and federal student loans. 

The sooner you fill out your FAFSA, the better. Many types of financial aid are distributed on a first-come, 
first-serve basis, so it’s to your advantage to file as early as possible. Check with your college and file in time to 
meet the earliest deadline. 

You must complete a FAFSA every school year. 
List of documents and information you will need to complete the FAFSA: 

•Student’s social security number. Have the card to ensure number is correct. 
•Parents’ social security numbers. Have the cards to ensure number is correct. 
•Parents’ dates of birth. 
•Student’s driver’s license number, if student has one. 
•Student’s Permanent Alien Registration Number, if not a U.S. citizen. 
•Copy of student’s 2014 Federal Income Tax Return.◦If not yet filed, use last pay stubs for each job held during 2014 and copy of 
student’s 2013 Federal Income Tax Return 
•Copy of parents’ 2014 Federal Income Tax Return.◦If not yet filed, use each parent's last pay stub for each job in 2014 and copy of 
parents’ 2013 Federal Income Tax Return 
•Records of student’s untaxed income for the following sources of income: 

◦Child support payments received in the student’s name 
◦Interest income 
◦Veterans non-education benefits 

https://fsaid.ed.gov/npas/index.htm
https://fafsa.ed.gov/
https://www.hesc.ny.gov/pay-for-college/financial-aid/how-colleges-award-financial-aid.html
http://www.fafsa.ed.gov/
https://www.hesc.ny.gov/pay-for-college/apply-for-financial-aid/apply-for-aid-start-here/completing-the-fafsa.html


◦Social security benefits in the student’s name 
•Records of parents’ untaxed income for the following sources of income:◦Child support payments received for all children 

◦Interest income 
◦Veterans non-education benefits 
◦Untaxed portion of pension benefits 
◦Untaxed portion of IRA distributions 
◦Workers’ compensation benefits 
◦Disability benefits 
◦Social security benefits 

•Your Federal Aid Personal Identification Numbers (PINs), if you have them already 
•A valid email address, if you have one 

 
Using the IRS Data Retrieval Tool makes completing the FAFSA easier. 

Students and parents who have filed their federal tax returns before completing the FAFSA will be able to select 
the IRS Data Retrieval option to transfer tax information to the FAFSA. Federal Tax Returns must be 
electronically filed at least two weeks (or 6-8 weeks if filing paper returns) before using the IRS Data Retrieval 
process. 

If you complete the FAFSA before filing your taxes, use the IRS Data Retrieval Tool to update your FAFSA 
after filing. 

Visit http://www.fafsa.ed.gov 

1. Get a federal student aid Personal Identification Number (PIN) for both you and a parent. Each of you 
needs your own separate PIN. You’ll get your secure PINs from the U.S. Department of Education by 
email right away (or mail, if you prefer, but this takes about a week). You use the PIN to “sign” your 
Free Application for Federal Student Aid (FAFSA) electronically. 

2. Answer all of the questions.  If you have filed your taxes within the timeframe necessary, follow the 
prompts to use the IRS Data Retrieval Tool.  Submit! 

3. If you indicate on your FAFSA that you are a New York State resident, interested in a college in New 
York State, you will be automatically directed to the TAP application at the completion of your FAFSA. 
Complete your TAP-on-the-Web application. 

What happens next? 

• You’ll get a Student Aid Report (SAR) summarizing your FAFSA and indicating your Expected Family 
Contribution (EFC). Review it and make any corrections needed. 

• Watch for email notices. HESC will email news to you about your TAP application and award status or 
ask for more information. 

• After you are accepted at college, you’ll get an award letter from your college showing the financial aid 
you can expect if you attend that school. Consider the options outlined in the letter including grants, 
scholarships, loans and work-study programs. 

• Talk to a financial aid professional at the college if you have any questions about your financial aid 
award letter. You should accept or decline the aid package by the deadline and complete any other forms 
required by the school. 

Following Up: 
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FAFSA follow-up is available at www.fafsa.ed.gov. This site provides resources for managing your FAFSA, 
including allowing you to: 

• Check status of a submitted FAFSA or print signature page which is available one week after 
submission if you used a PIN to sign your application, and two to three weeks after submission if you 
printed, signed and mailed a signature page. 

• View and print your Student Aid Report (SAR) 
• Make corrections to a processed FAFSA 
• Add or delete a school code 

 

Apply for FAFSA each year you are in College: 

Remember, you need to complete the FAFSA not just once, but every year you plan to attend school. If you 
filled out a FAFSA the year before, you can probably use the shorter Renewal FAFSA and TAP application. 

Beware: 

Watch out for organizations that charge a fee to submit your application. You can fill it out for free. 

Be wary of organizations that charge a fee to find you money for school. Some are legitimate and some are 
scams. 

Generally, any financial aid information help that you are asked to pay for can be received free from your 
college financial aid office and HESC. 

 

Step 2: New York State TAP 
If you are a New York State resident attending college in New York State, apply for TAP. 

Learn about the New York State Tuition Assistance Program (TAP) 
 
Click on the TAP application link at the end of the online FAFSA. 
 
Or, if you already filed the FAFSA apply for TAP now. 
 
Apply for New York State awards and scholarships for which you are eligible. 

 

Step 3: Other NYS Aid 

http://www.fafsa.ed.gov/
https://www.hesc.ny.gov/pay-for-college/apply-for-financial-aid/nys-tap.html
https://www.hesc.ny.gov/pay-for-college/apply-for-financial-aid/nys-tap/apply-for-tap.html
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Apply for New York State awards and scholarships for which you are eligible. 
 

Step 4: Institutional Aid 
The colleges you listed on the FAFSA will receive a copy of your information that they use to 
determine institutional aid. Once accepted, you will receive an award letter from the college 
detailing the aid you can receive at that college. 
 
Check with your college to see if there are additional applications for institutional aid, such 
as the CSS/Financial Aid PROFILE. 
 
 

Step 5: Outside Scholarships 
Scholarships and awards are offered by other sources such as community groups, clubs and 
organizations. 
 
Ask your high school counselor about available scholarships and awards. 
 
Search FREE scholarship websites. Do not pay for them. 
 
 

Step 6: Compare College Award Letters 
Each college to which you are accepted will send a college award letter detailing the financial 
aid package you are eligible to receive. 
 
Review and compare financial aid award letters carefully before making a decision. Use 
HESC's Award Letter Comparison Tool. 
 
Once you choose the college you will attend, follow instructions on how to accept or decline 
each part of the offer of aid, and supply any other documents as requested. 
 
Call the college financial aid office and make sure all documents are received, and your 
financial aid is set before classes start. 
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Step 7: Student Loans 
If necessary, apply for student loans,  Be sure you have received all federal, state and 
institutional aid for which you qualify before you take any loans. Loans must be repaid with 
interest. 
 
Start with federal loans. Federal loans have low, fixed-rates for students and parents. Follow 
the instructions in your award letter to receive federal loans. For more information, 
visit studentaid.ed.gov. 
 
Private loans are an option if you still have a funding gap after applying for and receiving all 
aid as well as federal student loans. Learn more about private loans. 
 
 
 

http://www.studentaid.ed.gov/
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