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TULELAKE BASIN JOINT
UNIFIED SCHOOL DISTRICT

Regular Board Meeting
May 26, 2021
| Closed Session: 5:00 p.m.
Open Session: 6:00 p.m.
District Conference Room
400 G Street, Tulelake, CA

Meeting facilities are accessible to persons with disabilities. By request, alternative agenda document formats are
available to persons with disabilities. To arrange an alternative agenda document format or to arrange aid or services to
modify or accommodate persons with a disability to participate in a public meeting please provide a written request to
the Superintendent at the Tulelake Basin Joint Unified School District Office at least three working days prior to any
public meeting. This meeting is being recorded.

AGENDA

Call to Order by Presiding Officer ,at p.m.
Roll Call: Jordan Dodson, President
Myra Chavoya-Perez , Clerk
Carrie Guthrie, Member
| Nick Scott, Member
‘ Kevin Nicholson
Teresa Healy, Superintendent

APPROVAL of AGENDA [Motion Second /1

PUBLIC COMMENTS ON CLOSED SESSION AGENDA:
Under this item, the public is invited to address the Board regarding items that are on the Closed Session agenda. Speakers are limited to three
minutes each. Please introduce yourself to the board. The Board is not allowed under the law to take action on matters that are not listed on

the agenda.

Motign to go into Closed Session. [Motion Second /[ /1

| CLOSED SESSION AGENDA
The b?ard will adjourn to closed session to discuss:
1. PERSONNEL: PUBLIC EMPLOYEE EMPLOYMENT: Government Code § 54957
Recommendations for Approval: a) Accept Resignation of JH ELA Teacher
b) Accept Resignation of Math Teacher
c) Accept Resignation of Head Maintenance/Building/Transportation
d) Ratify Employment of Head Maintenance/Building/Transportation

|
2. PERSONNEL: Closed Session — Government Code § 54957

Pu;BLIC EMPLOYEE DISCIPLINE/DISMISSAL/RELEASE (Various Certificated and Classified Employees)

3. PEE}SONNEL: Closed Session — Government Code § 54957
PUBLIC EMPLOYEE PERFORMANCE EVALUATION:

4. POTENTIAL LITIGATION: Closed Session - Government Code § 54956.9

5. BOARD EVALUATION

6. NEGOTIATIONS: Conference with labor negotiator pursuant to {Government Code § 54957.6}:
Agency Negotiator: Teresa Healy; Employee Organization: Classified School Employees’ Association (CSEA)

7. NE(IiOTIAT[ONS: Conference with labor negotiator pursuant to {Government Code § 54957.6}: Agency Negotiator: Teresa
Healy; Employee Organization: California Teacher’s Association, Tulelake Basin Teacher's Association (CTA, TBTA)

Motion to come out of Closed Session [Motion Second [ /1]




***pledge of Allegiance***

Reporting of Closed session Items:

1. PERSONNEL: PUBLIC EMPLOYEE EMPLOYMENT: Government Code § 54957
Recommendations for Approval: a) Accept Resignation of JH ELA Teacher
b) Accept Resignation of Math Teacher
¢} Accept Resignation of Head Maintenance/Building/Transportation
| d) Ratify Employment of Head Maintenance/Building/Transportation

2. PERSONNEL: Closed Session — Government Code § 54957
UBLIC EMPLOYEE DISCIPLINE/DISMISSAL/RELEASE {Various Certificated and Classified Employees)

o

3. PERSONNEL: Closed Session — Government Code § 54957
UBLIC EMPLOYEE PERFORMANCE EVALUATION:

-

4. POTENTIAL LITIGATION: Closed Session - Government Code § 54956.9
I

5. BOARD EVALUATION

6. NEGOTIATIONS: Conference with labor negotiator pursuant to {Government Code § 54857.6}:
Agency Negotiator: Teresa Healy; Employee Organization: Classified School Employees’ Association (CSEA)

7. NEGOTIATIONS: Conference with labor negotiator pursuant to {Government Code § 54957.6}: Agency Negotiator: Teresa
Healy; Employee Organization: California Teacher’s Association, Tulelake Basin Teacher’s Association (CTA, TBTA)

Motion to close Tulelake Basin Joint Unified School District Board Meeting and open Public Hearing.

Motion ,Second  _ /[ ]
PUBLIC HEARING
A. This meeting is declared a public hearing for the purpose of 2021/2022 LCAP Budget Overview for Parents.

B. This meeting is declared a public hearing to solicit the recommendations and comments from members of the public
regarding the specific actions and expenditures proposed to be included in the 2021/2022 Local Control
Accountability Plan (LCAP). Available at Tulelake Basin loint Unified School District Office, 400 G St. Tulelake, CA
96134.

C. This meeting is declared a public hearing for the purpose of members of the public to comment on the proposed
2021/2022 July 1 Budget & Reserve Balance. Available at Tulelake Basin Joint Unified School District Office, 400 G
Street, Tulelake, CA 96134

D. Public Disclosure of the Cost of the Tulelake Basin Joint Unified School District Contract with the Tulelake Basin

Teachers Association — AB 1200

Ratify Tulelake Basin Joint Unified School District Contract with the Tulelake Basin Teachers Association.
Motion , Second A1 1

E. Public Disclosure of the Cost of the Tulelake Basin Joint Unified School District Contract with the Tulelake Basin
Classified School Employees’ Association — AB 1200.

Ratify Tulelake Basin Joint Unified School District Contract with the Tulelake Basin Classified School Employees
Asociation. Motion , Second _J_11

Motion to close Public Hearing and reopen Tulelake Basin Joint Unified School District Board Meeting.
’ Motion , Second 11



REPORTS

L Financial Reports — Mrs. Thompson

| a. Cash Balances Report

| b. Cash Flow Report

c. Edward Jones Investment Statement

2. Athletic Report — Mrs. Brown
3. Elementary Principal Report — Dr. Butler
4. Principal/Superintendent Report — Mrs.Healy

a. District Enrollment

5. Board Member Reports

PUBLIC COMMENTS ON ITEMS NOT ON AGENDA: Under this item, the public is invited to address the Board regarding items
that are not on tonight's agenda. Speakers are limited to three minutes each. Please iniroduce yourself to the board. The Board is
not allowed under the law to take action on matters that are not on the agenda. The public will have the opportunity to comment

on ail agenda items as they are presented this evening.

CONSENT AGENDA
The tonsent agenda, if approved, will be recorded in the minutes as if each item had been acted upon individually. Requests by

merr:lbers of the board to have any item taken off the consent agenda for discussion will be honored without debate. Requests by

the public to have an item taken off the consent agenda will be considered prior to the Board taking action.

Motion That all consent items to be approved as recommended by the superintendent.
Alternative Motion That consent items with the exception of (name items) be approved as recommended by the Superintendent

Approval of Consent Agenda
1. Review of consent agenda
2.  Approval of consent agenda [Motion Second 4/ 1

1. Administration

1.1 Approve Minutes.
1.1.1  Approve the Minutes of the Regular Meeting April 28, 2021
1.1.2  Approve the Minutes of the Special Meeting May 18, 2021

2. Budget and Finance
2.1 Bills Listing

2.1.1 Approve Resolution # 21 - 05 Transfer of Funds from General Fund (01} to Cafeteria Fund (13)
END OF CONSENT AGENDA

ACTION ITEMS
Approve Job Descriptions
Approve Surplus of District Vehicles
Approve MOU Between MCOE and TBJUSD to Bill for 504 Services Provided by District Staff for the Medi-Cal Program.
Approval of the Expanded Learning Opportunities Grant (ELO Grant)
Approve Change to Trimester Grading for all Elementary Students
Certify Tulelake High School Graduates Class of 2021

R~ R e o

[Motion Second .|

BOARD MEMBER REQUEST FOR ITEMS FOR NEXT REGULAR BOARD MEETING
1. | Items from the Board Calendar
2 Next Regular Board Meeting —June 30, 2021

ADJOURNMENT: Time: [Motion Second /1




CLOSED SESSION



Kar\l/n Hantzmon
484:0 Larry Place
Klarpath Falls, OR 97603

May 11, 2021

!
Teresa Healy and Board of Trustees

Tulelake Basin Joint Unified School District
400|G Street
Tulelake, CA 96134

Dear Teresa Healy and Board of Trustees:

Plealse accept this as my official resignation from the position of Junior High ELA teacher and
Yearbook Advisor at Tulelake High School. At this time | am looking for a commute closer to
home the ability to spend more time with my children as they finish high school. I would like to

thank TBJUSD and the Tulelake community for their support over the last seven years.

My last day as Junior High ELA and Yearbook Advisor will be June 30, 2021. | would be happy to
meet with you at your convenience to discuss the transition of my duties to my successor.

Sinc

rel\%J

/ 4
ps




TULELAKE BASIN JOINT UNIFIED SCHOOL
DISTRICT

P. O. Box 640
Tulelake, CA 96134

(530) 667-2295 FAX (530) 667-4298
Teresa Healy, Principal/Superintendent
thealy@tbjusd.org

I
May 12, 2021

Karyn Hantzmon
4840 Larry Place
Klamath Falls, OR 97603

Dear Karyn,

On behalf of the Board of Trustees of the Tulelake Basin Joint Unified School District, I accept your

letter c:'f May 11, 2021, resigning your position as a Junior High ELA Teacher and Yearbook Advisor for
the District.

I also want to take this opportunity to thank you for your hard work and dedication to the students of
our District.

Sincerely,

Teresa Healy
Superintendent/Principal




Ma
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14, 2021

Teresa Healy

Superintendent
Tulelake High School
850|Main St.
Tulelake CA 96134

Dear

Mrs. Healy:

Pleai‘se accept this letter as my notice of resignation. My last day of employment will be on June

11th

| wou
this g
leavi

been

Id like to thank Tulelake High School for hiring me and allowing me to grow as a teacher in
istrict. The last 7 years have been a great opportunity, and full of great memories. | regret
g behind the staff, many of whom | regard as close friends, and the students, who have
wonderful and a key reason for me staying as long as | have.

Sincerely,




TULELAKE BASIN JOINT UNIFIED SCHOOL
DISTRICT

P. O. Box 640
Tulelake, CA 96134

(530) 667-2295 FAX (530) 667-4298
Teresa Healy, Principal/Superintendent
thealy@tbjusd.org

May 14, 2021

Joel Quinn
1951 Erie St. Apt. 2
Klamath Falls, OR 97601

Dear Joel,

On behalf of the Board of Trustees of the Tulelake Basin Joint Unified School District, I accept your
letter of May 14, 2021, resigning your position as a Math Teacher for the District.

I also want to take this opportunity to thank you for your hard work and dedication to the students of
our District.

Sincerely,

/N

Teresa‘ Healy
Supenntendent/Pnnapal




04/27/2021

TULELAKE BASIN JOINT
UNIFIED SCHOOL DISTRICT

850 MAIN ST TULELAKE, CA. 96134

I Robert Mcneal resign my position with Tulelake Basin Joint Unified School District effective 2
weeks from April 28 2021. My last day being on May 11 2021

SINCERELY,

ROBERT MCNEAL JR
£/ .
_4/\)'“«;/‘—7%//1./:’«,&7 ) —27—2s2 /
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i TULELAKE BASIN JOINT UNIFIED SCHOOL
. DISTRICT

P. O. Box 640
Tulelake, CA 96134

{530) 667-2295 FAX (530) 667-4298
Teresa Healy, Principal/Superintendent
thealy@tbjusd.org

April 27, 2021

Rob MpNeaI
4270 Tingley Lane
Klama|th Falls, OR 97603
|
Dear Riob,
|
On bel?alf of the Board of Trustees of the Tulelake Basin Joint Unified School District, I accept your
letter of April 27, 2021, resigning your position as Head Maintenance/Building/Transportation for the
Districllt.

Ialso \:Nant to take this opportunity to thank you for your hard work and dedication to the students of

our District.

Sincerely,

mi)»l}\&.—g

Teresa‘ Healy
Superintendent/Principal




TULELAKE BASIN JOINT UNIFIED SCHOOL DISTRICT
BOARD OF TRUSTEES

—

EM:
DATE: May 26, 2021

SUBJECT TITLE:

Ratify employment of new Head of Building/Maintenance/Transportation

i REQUESTED ACTION:

Action:_X Information: Discussion: Information/Discussion:

BACKGROUND INFORMATION:
|
|

has been selected to the position of Head of Building/ Maintenance/Transportation.

PRbPOSED PLAN/PROGRAM REPORT:
|

| Ratify the employment of as the new Head of Building/Maintenance/Transportation
| once Pre Employment Requirements are complete.

SPECIFIC FINANCIAL IMPACT OF ACTION PROPOSED /TAKEN:

| This is a 12 month position with 261 paid days/236 work days per year.
| Beginning on Step 1 of the Salary Schedule $22.73 per hour.

RE(;ZOMM ENDATION:

| Approval

ORFGINATOR:

| Kay Wilson, District Secretary

|
APPROVED FOR SUBMISSION TO THE BOARD:

Teresa Healy, Superintendent



Tentative Agreement between CSEA and TBJUSD
Date: 04-27-2021

TENTATIVE AGREEMENT
Between the
CALIFORNIA SCHOOL EMPLOYEES ASSOCIATION
AND ITS TULELAKE CHAPTER NO. 671
and the
TULELAKE BASIN JOINT UNIFIED SCHOOL DISTRICT

The Calrforma School Employees Association and its Tulelake Chapter #671 (CSEA)
and the Tulelake Basin Joint Unified School District (District) have met and agree to the following for the
2021- 2022 school year.

Article XII Compensation:
Appendix A Salary Schedule -Increase BA stipend from $500 to $1000
Article III: Organizational Security:

3.1 |Membership and Dues Deduction:

3.1.1 |District shall distribute CSEA-supplied membership applications to new hires (but not make any
statement suggesting workers must join). District shall provide a jointly-agreed letter to new hires and
anyone asking about Janus v. American Federation of State, County, and Municipal Employees, Council 31,
et al., 585 US _ (2018), expressing District's desire to work cooperatively with CSEA due to its
professionalism and strong support for increased school funding. District shall refer all employee questions
about CSEA or dues over to the CSEA Labor Relations Representative. CSEA shall defend and indemnify
District for any claims arising from its compliance with this clause. This agreement shall satisfy District’s
duty to|bargain effects of Janus decision.

3.1.2 TThe District shall not interfere with the terms of any agreement between CSEA and the District’s
employee with regard to that employee’s membership in CSEA, including but not limited to automatic
renewal yearly unless the worker drops out during a specified window period. The District need not need
keep track of this period which shall be tracked by CSEA within its membership database.

3.1.3 |CSEA shall have the sole and exclusive right to receive the payroll deduction for regular
membership dues,
|

3.2 Pues Deduction:

e 2 8 | The district shall deduct, in accordance with the CSEA dues schedule, dues from the wages of all
employees who are members of CSEA.

3.2, |The District shall refer all employee requests to revoke membership to the CSEA Labor Relations
Representatwe and shall obtain his/her approval on behalf of the union before processing any revocation

request |

3.2.3 The District shall not be obligated to put into effect any new or changed deductions until the pay

period clommencmg thirty (30) days or more after such submission. All changes must follow the guidelines
of the Application for Membership and Salary Deduction Authorization (form # 1045-0918)
|

3.24 'i:’here shall be no charge by the District to CSEA for regular membership dues deductions.

' 1



Tentative Agreement between CSEA and TBJUSD
. Date: 04-27-2021

3.3 | Membership Information

3.3.1.| The District shall take all reasonable steps to safeguard the privacy of CSEA members’ personal
information, including but not limited to members Social Security Numbers, personal addresses, personal
phone number, personal cellular phone number, and status as a union member.

332, | The District shall reject all Public Records Act requests from outsiders for work email addresses for
bargalnmg unit members unless there is a court decision directing public agencies to release this
information.

|
33.2 ‘ District shall only post on the public portion of its website work email addresses for employees

whom |the public needs to contact.

34 ‘ Hold Harmless Provision:

3.4.1 ‘ CSEA shall defend and indemnify District for any claims arising from its compliance with this article
for any claims made by the employee for deductions made in reliance on information provided by the
employee organization to the District to cancel or change membership dues authorization. The District shall
be reqmred to promptly notify CSEA of any claims made by employees relating to dues authorization.

3.4.2 | CSEA shall have the exclusive right to decide and determine whether any such action shall be
comprtfpmised, resisted, defended, tried or appealed.

|

!
Renumiber Articles 3 — 25 with the addition of Organizational Security Article 3.

In addition we have revised all job descriptions as agreed upon during our meetings.

This is a tentative agreement, agreed to by duly appointed representatives on April 27, 2021. The tentative
agreement is subject to ratification by the CSEA membership and approval of the Board

Dated: | S\\'\H\ | BNLB\\\“/‘

| For District

Dated:i 5\"%\3@&\ By: %MM

For District

Dated: = q" 2/ %d/ ] ==

For California School Employees Assoc;atl

S = # 2/ By: Lm%é ),WL QJ&»’«,

For Californfa School Employees Association

Dated:




Tentative Agreement between TBTA and TBJUSD
Date: 05-12-2021

TENTATIVE AGREEMENT Between the
TULELAKE BASIN JOINT UNIFIED SCHOOL DISTRICT ("District”) and the
TULELAKE BASIN TEACHERS ASSOCIATION (“Association”)

The Tulelake Basin Joint Unified School District ("District”) and the Tulelake Basin Teachers

Ass|0¢:|at|on (“Association”) have met and agree to the following beginning the 2021-2022
sch?ol year:

An?'cle X: Class Size
Page 16, line 28

AIthnative solutions, which could include additional paraprofessionals, will be implemented at
that time.

Article XII: Teaching Hours/Calendar

Pag:e 20, fine 33

Insert: at which time, teacher will declare preference for pay or comp time.
Page 21, line 4

|
Insert: to be paid at the teacher’s daily rate
|

Arficle XIII: Compensation
Pa_cire 22, line 8

A one—tlme payment in the amount of $1,500.00 shall be paid to each unit member at the
begmmng of each school year in 2021/22 and 2022/23, to be paid from the district’s In Person
Instructlon grant.

|
Ani‘icle XIIT: Compensation

Page 24, beginning line 10
Insert: 3. Other School Staff

|
Chci?nge current 3. To 4.

L/h:e LI
Insiert: Openings will be posted “In House"” for 10 days, then “Out of House” for 10 days, with

pri?rity given to applicants in the listed order.



Tentative Agreement between TBTA and TBJUSD
Date: 05-12-2021

|
Article XIII: Compensation
Page 24, line 31

$1§0,877.00 will be paid for the 2021/22 school year, $12,939.00 will be paid for the 2022/23
school year and $15,000.00 will be paid for the 2023/24 school year.

Article XIV: Retirement Provisions
|
Page 26, beginning line 14

Payment shall be made no later than January 31 of the following school year. Payment is
co;ntingent upon verification of service retirement by the employee with Cal STRS. Cash
payment will be made to the employee, or an employer contribution into an established TSA, at
the discretion of the employee.

At!ticle XX: Duration

Sh'all remain in full force and effect up to and including June 30, 2024.

Each party to this agreement shall have two openers for 2022/23 and 2023/24 contract years,
compensatlon plus one other article. The parties agree to commence negotiations on or about
Aprll 1, 2022 for the 2022/23 contract opener and on or about April 1, 2023 for 2023/24. In
additlon, additional articles may be opened providing that these are opened by mutual
agreement

ThlS is a tentative agreement, agreed to by duly appointed representatives on May 12, 2021.
The tentative agreement is subject to ratification by the TBTA membership and approval of the
Board.

|

Daited: '\g\l’}/\’i-'\ By: \M —‘\/

| For District
Daited: 5 \\G\B—\ By: E\ A 1‘\((0\
| \ For District ()
Da!ted: 5//!2/2( By: %////

| For District

Da!ted‘: 5 / (9‘ / 8~\ By: _f% U\M

' For Tulelake Basin Teachers Association

Dated: 57(?//2 ‘ ﬂ// Yfﬂﬂ//yl

i / ’ For Tulelake Basin, Teachers Association
Dated: 5,/|?—- /2~ ) By: C%/%\‘),\

i il - For Tl{fejléﬁe/éasiﬁféa&hers Association



;TULELAKE BASIN JOINT UNIFIED SCHOOL DISTRICT
Board of Trustees

- NOTICE OF PUBLIC HEARING

The Tulelake Basin Joint Unified School District hereby gives

I notice that a Public Hearing will be held as follows:

TOPIC OF HEARING

Thi;s meeting is declared a public hearing for the purpose of 2021/2022 LCAP
Budget Overview for Parents,

|
Thi:s meeting is declared a public hearing to solicit the recommendations and
comments from members of the public regarding the specific actions and
expendltures proposed to be included in the 2021 /2022 Local Control

Acchuntablllty Plan (L.CAP). Available at Tulelake Basin Joint Unified School

stt|r1ct Office, 400 G St. Tulelake, CA 96134.

This meeting is declared a public hearing for the purpose of members of the
public to comment on the proposed 2021/2022 July 1 Budget & Reserve
Balalmce. Available at Tulelake Basin Joint Unified School District Office, 400 G
Streiet, Tulelake, CA 96134

Hearing Date: May 26, 2021

Tir%ne: 6:00 p.m.
Location: District Office Conference Room



LCFF Budget Overview for Parents

Local Educational Agency (LEA) Name: Tulelake Basin Joint Unified
CDS Code: 2573593

School Year: 2021-22

LEA coréwtact information:

Mrs. Te;resa Healy

Superintendent

thealy@tbjusd.org

530-667-2295

School d:istricts receive funding from different sources: state funds under the Local Control Funding
Formula (LCFF), other state funds, local funds, and federal funds. LCFF funds include a base level of
funding for all LEAs and extra funding - called "supplemental and concentration" grants - to LEAs based
on the enrollment of high needs students (foster youth, English learners, and low-income students).

Budget Overview for the 2021-22 School Year

Projected Revenue by Fund Source

All federél funds,
$324,932, &

Total LCFF funds
$5,383,698
79%

LCFF supplemental|g
concentration granis,
$1,158,688,17%

All Other LCEF funds,
, 62%

All other tate funds,
$819,9¢

This charf shows the total general purpose revenue Tulelake Basin Joint Unified expects to receive in the
coming year from all sources.

The total revenue projected for Tulelake Basin Joint Unified is $6,844,467, of which $5,383,698 is Local
Control Funding Formula (LCFF), $819,924 is other state funds, $315,913 is local funds, and $324,932 is



federal funds‘ Of the $5,383,698 in LCFF Funds, $1 ;158,688 is generated based on the enrollment of
high needs students (foster youth, English learner, and low-income students).



LCFF Budget Overview for Parents

The LCFF gives school districts more flexibility in deciding how to use state funds. In exchange, school
districts must work with parents, educators, students, and the community to develop a Local Control and
Accountability Plan (LCAP) that shows how they will use these funds to serve students.

| Budgeted Expenditures in the LCAP
$ 7,0(:)0,000
$ 6,000,000 Total Budgeted
$5 060 000 General Fund
N i Expenditures,
$ 4,0Q0,000 $6,466,448
$ 3,oqo,ooo Total Budgeted
Expenditures in
2,000,600 the LCAP
$ 1,000,000 $4,059,749
$0

This cha:rt provides a quick summary of how much Tulelake Basin Joint Unified plans to spend for 2021-
|22. It shows how much of the total is tied to planned actions and services in the LCAP.

Tulelake ;Basin Joint Unified plans to spend $6,466,448 for the 2021-22 school year. Of that amount,
$4,059,749 is tied to actions/services in the LCAP and $2,406,699 is not included in the LCAP. The
budgeted expenditures that are not included in the LCAP will be used for the following:

|
The TBJUSD 2021-22 General Fund Budget includes all expenditure needs to operate the district:
teacher and employee salaries and expenses, building operations and utilities, student support services,

overhead costs of running a district, as well as the expenditures for High Needs Students included in the
LCAP. |

|
Increaqed or Improved Services for High Needs Students in the LCAP for the 2021-22
School Year

In 2021~2:2, Tulelake Basin Joint Unified is projecting it will receive $1,158 688 based on the enroliment of
foster youth, English learner, and low-income students. Tulelake Basin Joint Unified must describe how it
intends to increase or improve services for high needs students in the LCAP. Tulelake Basin Joint Unified

plans to spend $1,519,518 towards meeting this requirement, as described in the LCAP.




LCFF Budget Overview for Parents

Update on Increased or Improved Services for High Needs Students in 2020-21

Prior Year Expenditures: Increased or Improved Services for High
Needs Students

O Total Budgeted Expenditures for
High Needs Students in the $1,298,188
Learnjng Continuity Plan

L‘.lActuai Expenditures for High
Needs Students in Learning
Contmunty Plan

$1,288,552

$0 $ 500,000 $ 1,000,000 $ 1,500,000

This chart compares what Tulelake Basin Joint Unified budgeted last year in the Learning Continuity Plan
for actions and services that contribute to increasing or improving services for high needs students with
what |Tuielake Basin Joint Unified estimates it has spent on actions and services that contribute to

- increasing or improving services for high needs students in the current year.

In 2020-21, Tulelake Basin Joint Unified's Learning Continuity Plan budgeted $1,298,188 for planned
actions to increase or improve services for high needs students. Tulelake Basin Joint Unified actually
spent $1,288,552 for actions to increase or improve services for high needs students in 2020-21.

Some programs, trainings, and/or services were unavailable or in a different format than we had planned,
due to the COVID-19 pandemic. We were still able to meet that needs of our students, by shifting with

what was|available.
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TULELAKE BASIN JOINT UNIFIED SCHOOL DISTRICT
Board of Trustees

NOTICE OF PUBLIC HEARING

The Tulelake Basin Joint Unified School District hereby gives
notice that a Public Hearing will be held as follows:

TOPIC OF HEARING

l. PUBLIC HEARING
A.  Public Disclosure of the Cost of the Tulelake Basin Joint
Unified School District Contract with the Tulelake Basin
Teachers Association — AB 1200

B.  Public Disclosure of the Cost of the Tulelake Basin Joint
Unified School District Contract with the Tulelake Basin
Classified School Employees’ Association — AB 1200.

Hearing Date: May 26, 2021
Time: 6:00 p.m.
Location: District Office Conference Room



PuBLIC DISCLOSURE OF SALARY AND BENEFIT NEGOTIATIONS
TENTATIVE SETTLEMENT

TuLELAKE BASIN JT UNIFIED
ScHooL DISTRICT

Bargaining Unit(s) / Employee Groups: CSEA - Tulelake chapter
Fiscal Year: 2020/21
Period Covered by the Agreement: 2021/22-2022/23

Date of Publjc Disclosure Board Meeting: May 26, 2021

Settlement Year

Cost of 1% Raise
(should tie to Criteria Standards Review) $10,601.10

Negotiated Percentage Change|o%

Cost of Salary Increase|sp0.00

| Cost of Statutory Benefit Increase
| (STRS, PERS, OASDI, Medicare, UI, W/C)

Cost of Health and Welfare Benefit Increase
| (Medical, Dental, Vision, Life, etc.)

178.13 194.08 199.08

0.00 0.00 0.00

Other Cost Impact

Funding Sources
General Fund

Total Cost 678.13 694.08 699.08

Other Explanations:
The contract change increases the rate of the Bachelor's Degree stipend from $500 to $1000 only. All

other changfe is to language only, with no financial cost.

I certify that ;the costs incurred under this agreement can be met by the 'stri;du/riag he term of the agreement:
=
SO - S/4/ez 72 /et

Superintendent  ° Date Chiéf Business-Official Date

After Approval by Governing Board at Public Disclosure Board Meeting:

Board President/Clerk Date

1. Purpose: Campliance with Government Code Section 3547-3547.5. To inform the public “of the issues that are being negotiated
upon and have full opportunity to express their views to the public school employer, and to know the positions of their elected
representatives”. After the public has had the opportunity to express itself, the public school employer shall, at a meeting that is open
to the public, adopt its initial proposal. The disclosure must include the following components: salaries, benefits, other compensation,
other non-compensation costs, the percent increase of the total compensation for the average employee, the approximate cost to the
LEA, the propc}sed source(s) of funding and any other major provisions not directly affecting costs, such as binding arbitration,
grievance, procedures, etc.

2. Costs: Incldlde additional costs (difference between old salaries and new salaries for each year. Include longevity, overtime,
differential, one-time only and extra duty increases.

3. Who Must File: Districts providing additional salary/benefit over and above step and column, even if formal bargaining units are not
established.
4. When to Make Available:

Modoc County| Superintendent of Schools: Minimum of 5 days (10 days if qualified or negative certification) prior to public disclosure
meetings/board date. Include Superintendent and Chief Business Official (is any) certification.

Public: Prior to the day of the public meeting (per Management Advisory 92-01), the number of days is determined locally.

Modoc County, Superintendent of School: Resubmit with board signatures after adoption.




( PUBLIC DISCLOSURE OF SALARY AND BENEFIT NEGOTIATIONS
TENTATIVE SETTLEMENT

TULELAKE BASIN JT UNIFIED
ScHoot DISTRICT

Bargaining Unit(s) / Employee Groups: Tulelake Basin Teachers Association
Fiscal Year: 2020/21
Period Covered by the Agreement: 2021/22-2023/24

Date of Public Disclosure Board Meeting: May 26, 2021

Settlerent Year [Subsequent Year 1 Subsequent Year 2

Cost of 1% Raise
. (should tie to Criteria Standards Review) $24,371.29

Negotiated Percentage Change|qo, 0% 0%
Cost of Salary Increase 39,000.00 39,000.00 0
| Cost of Statutory Benefit Increase
(STRS, PERS, OASDI, Medicare, UI, W/c)|2/541-39 2,541.39 0
Cost of Health and Welfare Benefit Increase
(Medical, Dental, Vision, Life, etc.) 5351200 107,224.00 160,810,00
Other Cost Impact
Funding Sources
General Fund
Total Cost 95,153.39 148,785.39 160,810.00

Other Explanations:

The District plans to use General Fund revenues and the General Fund ending balance to increase the
benefits to the Teachers of TBJUSD, in order to retain and attract qualified teachers to improve student
performance. The district has increased their H&W contribution, with the the intent of working toward
H&W benefits moving off of the salary schedule. This expense has been included in all current and out
year projections.

A one-time, off schedule stipend of $1500.00 per Certificated staff member will be paid at the beginning of
each of the 2021/22 and 2022/23 school years. This expense will be paid from the district's In Person
Instruction grant.

I certify that t;he Costs incurred under this agreement can be met by the district during the term of the agreement:
M‘ﬁ/ s/u/zoz| W% 5/11/z0z(

Superintendeﬁt \] Date Ch}e/f Busingss/ Official Date

After Approvgl by Governing Board at Public Disclosure Board Meeting:

Board Presiderilt/Clerk Date

1. Purpose: Conjpiiance with Government Code Section 3547-3547.5. To inform the public “of the issues that are being negotiated
upon and have full opportunity to express their views to the public school employer, and to know the positions of their elected
representatives"r After the public has had the opportunity to express itself, the public school employer shall, at a meeting that is open
to the public, adopt its initial proposal. The disclosure must include the following components: salaries, benefits, other compensation,
other non-comp?nsation costs, the percent increase of the total compensation for the average employee, the approximate cost to the
LEA, the proposed source(s) of funding and any other major provisions not directly affecting costs, such as binding arbitration,
grievance, procedures, etc.

2. Costs: Include additional costs (difference between old salaries and new salaries for each year. Include longevity, overtime,
differential, one-time only and extra duty increases. :




3. Who Must File: Districts providing additional salary/benefit over and above step and column, even if formal bargaining units are not
established.
4. When to| Make Available:
Modoc County Superintendent of Schools: Minimum of 5 days (10 days if qualified or negative certification) prior to public disclosure
meetings/board date. Include Superintendent and Chief Business Official (is any) certification.
Public: Prior to the day of the public meeting (per Management Advisory 92-01), the number of days is determined locally.
Modoc County Superintendent of School: Resubmit with board signatures after adoption.
|




| PuBLIC DISCLOSURE OF SALARY AND BENEFIT NEGOTIATIONS
; TENTATIVE SETTLEMENT

TULELAKE BASIN JT UNIFIED

i ScHooL DISTRICT
Bargaining %Unit(s) / Employee Groups: CSEA - Tulelake chapter
Fiscal Year:‘ 2020/21
Period Cov%red by the Agreement: 2021/22-2022/23

Date of Putilic Disclosure Board Meeting: May 26, 2021

Settlement Year

Subsequent Year 1| _Subsequent Year 2 _

Cost of 1% Raise
(should tie to Criteria Standards Review) $10,601.10

|
|
|
: Negotiated Percentage Change|go, /0 S

Cost of Salary Increase|26,000.00 26,000.00 0.00

| Cost of Statutory Benefit Increase

(STRS, PERS, OASDI, Medicare, UI, w/c)|3-306-16 3,306.16 b.0o

Cost off Health and Welfare Benefit Increase

[ (Medical, Dental, Vision, Life, etc.) 0.00 0.00 0.00

| Other Cost Impact

| Funding Sources
| General Fund

In Person Instruction grant

Total Cost |29 306.16 29,306.16 0.00

Other Explanations:

A one- tlme,! off schedule stipend of $1000.00 per Classified staff member will be paid at the beginning of
each of the| 2021/22 and 2022/23 school years. This expense will be paid from the district's In Person
Instruction grant.

I certify that!the costs incurred under this agreement can be met by t/gtnct during the term of the agreement:

W sSlnly G Z sl2fz

Superlntendent Date Chief Business Officj Date

&
After Appro;val by Governing Board at Public Disclosure Board Meeting:
|
Board Presidl'ent/CIerk Date

1
1. Purpose: Cumpilance with Government Code Section 3547-3547.5. To inform the public “of the issues that are being negotiated
upon and have full opportunity to express their views to the public school employer, and to know the positions of their elected
representatwes” After the public has had the opportunity to express itself, the public school employer shall, at a meeting that is open
to the public, adopt its initial proposal. The disclosure must include the following components: salaries, benefits, other compensation,
other non- compensatlon costs, the percent increase of the total compensation for the average employee, the approximate cost to the
LEA, the proposed source(s) of funding and any other major provisions not directly affecting costs, such as binding arbitration,
grievance, prccedures etc.
2. Costs: Include additional costs (difference between old salaries and new salaries for each year. Include longevity, overtime,
differential, one-time only and extra duty increases.
3. Who Must File: Districts providing additional salary/benefit over and above step and column, even if formal bargaining units are not
established.
4, When to Make Available:
Modoc County \Superintendent of Schools: Minimum of 5 days (10 days if qualified or negative certification) prior to public disclosure
meetmgslboard date. Include Superintendent and Chief Business Official (is any) certification.
Public: Prior to the day of the public meeting (per Management Advisory 92-01), the number of days is determined locally.
Modoc County Supenntendent of Schoof: Resubmit with board signatures after adoption.




- FINANCIAL REPORTS



91°Z€0'658'2$ Ly8¢'0L8°CS 91'09L'SE0'ES £5'609'69.'Z$ LE'1E2'E20'ES 50'086'0¥L'cS
ZL'LS0'05gs /¥'550'952% Z8'650'052% 69'€90'052% ¥Z'890'952% S¥'2/0'952% unoody snasay
8C'BEZ'SB0'ZS 29'685'c0L'Z¢ 8l'0£8'90L'2$ SP'L89'0LL'gs cr'o86'/LL'ZS BELE9'8LL'ZS Sauor plempg
SGL1L'es Z9'0EL'ES ze0eL'ss z8'08.'cs LE'LL6$ 06°1L£6$ pun Aepng [ended - o puny
85'LB6'ES LEZLO'YS LE'ZL0'PS LE'ZLO'PS LEZLO'PS 00'820'v% pun4 anlasey [eloads - | pund
05 0P6'crg 06°821 ‘9% Z9'4/5'09% 0£'065°29% ZrrlL'cos L8'¥29'LS$ pun4 eusisjen - g1 puny
8€'€EL'GS% G5'96€'L5% 0L°6EE'Lir$ L5'696'L¥$ 91°129'g¢es 20'e9e'ces PUN UCNESNPT YNPY - || pun4
S9'¥96'00v$ 1 ¥95'c88% L/ '609'955¢ 81°/65'682$ LG LSF'ZrSe 8r'22e'0/9% pund jeJausg - Lo puny
9ouejeq Jold 8oUe|eq Jold soue|jegq Jolld aoue|eg Iolig foueleq Jold aouelegq Jold JUNoJoYy
6102 ‘€l Jaguadaq 0z0zZ ‘zz Menuep 020z '0z Aenigay 0Z0Z ‘9L Yolely 0202 '€ |udy 0zZ0Z ‘0z Aew
06'62/.'6ZE'cY v¥'62E'980'PS 62'G81'L89'c$ 02 £59'8Z£'E$ EE LYB'EOr'ES £8'€00'65. 'S
8%201'96¢$ £8°001'952% 8L°LLL'952$ LL'SLL'952¢ 9v'6L1'952% 29'ez1'952% JUNOJY aAlesay
L0°29¢'602 28 zee8L'/Le'es £6'708°212'28 £6'208'212'2$ LG2ee'9ze'ze S1'9v6'922'CS S8UOI™ pJempT
8r'8.8¢ 8v'8/8% L9'088% 1Z29/8% 12°9/8% 8L'8/8% pund Aepng (eydes - o puny
LO'#S0'+$ LO'PSO'vS ¥8'£90'¥3 PB'E90'v$ #8'290'v$ 99'2/0'v$ pung smnissey |eoeds - /| pung
25'501°8¢% 62919'8cs 62'92£'02% 12€85'/2% 08'00.'65% 75 981 #9$ pun4 eusiajen - g1 puny
€/°965'05% Z6'€/G'LS% 8L0L5'28% 8L'6E.'L/$ 06'2£5's8% 2T'955'L8% pun4 uoneanp3 ynpy - 1 puny
29'6Z9'v9/9 6S°0LB2LG' LS 9/'68¥'660'L$ 002Ly'vrie SS'GLE'LERS SE'0PB'ZL LS pun4 [esaus9 - Lo puny
&u:m_mm d0ld mu:mmmm d0Lid aduejeg d0ld @o:m_mm J0LI4 wo:m_mm J0LId aduejeg juaung JuNoooy
0202 ‘s Joqwanaq 1202 ‘0z Aenuep 20z ‘L1 Menigaq 1202 "ZL Yorel k202 ‘1z Iudy L20Z ‘6) Aely

~JdulsIqg [ooyss

1.20Z '8l Aep Jo se saoueeg ysen PallauoosIun Jusungy

payiun julor uiseg ayejany




EOFE'YEL'T  €6'985'Le8 £6°E89'ELL S8'851°018 SOVYBL'TLT'T BIWYS'009'T ZLv0Z'ZZS L6VE'SST'T  86°VESVIZE €Z°'%98'69 05'¥84'659 Y4965 60T uzeg 3w
1Y 3NIBSBY  TOTB0'9ST
86'005'101 $S'968'L5T 82 650'St 60'8Y0'9L £8'9S0'STT 18Z12'6ET SV6EBI'EY 0Z'870's6 Py LO9TLT ZE'815'Z01 S8'EBE'LTT SINYHYYM
69'681°9€ 92'505'76€ 9£'8LT06E LY'ETP'I8E 11°8Z8°09¢ T7'968'E8E OE'ThI'8RE ZLeze'oss Y6'BER'ELE LT'Zb2'BOE 59°'/85'¢0T T10¥AYd no ysed
OT'tho'sED 08'80£'%09 CT'€92'66E EE9ER'YE 8E'pZ1'89 86'06E'TOE'T  00'98T'ST 1P'900'625 EL9LT'60I'T  ZT'OvB'0ZY 9Z'69L'18L U yses
OT'tre0'SEr 08°80f ‘t09 ZI'E9Z'66€ E£E'IER'TE 8E'PZI89 86°06E'TOE'T 00'98T'ST Iv"'900°6Z5 ELQLTGOT'T  ZT0P80TE 92°69£ 181 ET9EL'ESLS T/ EZ/bEh YO'BBE'EVZL
{oo'1s9’TvT)  (00'000'S) (68'st8’LET) (68'26v'v82)  (6%°9¥8'4€T)  [00°000%0E) Siajsuel)
00'601'T BITLZ'ET B8'SPLPT €9'vHTIL TZ'TLE'90T 00'TS6'EZ ayl0  oooo
BLLIYT 6£'629'C vy'0Z6'T ST'868°T 9T'9/8'8 00°000°0T a8 0000
THET9'ES TTUET9'ES 00'0vE‘86 samassyisaiod 000
lzs'662'87) (0e'1s5's2) {z8'058'€s) dv¥43 0000
Z0'Z8p'90s EE'B66'Z 9L TY0'EYS £€'891°0¢ TEED TTEP9TE 98'9LEVEET 00'8T0'SLE'T saxel Auadold Qoo
000 00'0 WeIDsd 13Vd13s 0000
00'8ISLIE 00'S61'65¢ 00°961°65C {ooeeg'Lee) 00940809 (00°€E8427)  OO'EGZ'ETT'T ¥Yd3  oovE
Aseuonasasip awn-aug
{ooeTr's) (00'sts'e) (oo'gez’s) 00'£Z17565 00'T£8'085 00°'/Z1'565 00'0 6108 - Je2j Jolig
00'STL'9Y 00°L158r 00'9L0'66 00°GPETST 00'ELE'8LE OU'ELERLE DOELEBLE O0°ELE'BLE 00'6bT'658'T 00'ETH's09'7 44071 oooo
000 00'0 apms dujuiopad Mo oISt
0L'0VE'LT OL'OvE'LT [1iad :1: 473 013 9zvs
0£'990'95T 0£'950°9ST 09°ZETZTE VIO szeL
00'LEE'ER 00'ize'es 0059’91 ldl ZebL
0'N9e’oy 00'098'0Y 00°098°0% uonedw ssoy Bujuies  gzpy
oo'o 0070 8I-0INOD  8BEL
000 000 Aaq joid aakojduwig payissey  Trgg
00'6€T’s 00'LbE'TT 00'665°C 00'580'%2 00'665'Z 00'98%'1Z eABuadul 3y oroL
00’0 00’0 3dNL 0699
OT'TLT'0LT 00'ZTLYDLY OL'Epbe‘DyE 8v'Loz'9e 00'TLTOLT BRI BARUAITILY  £8E9
£9°466 1SZET Z0'8LS'8 ST'80L'6 Z0'8L5'8 00°289°0Z oz doig-Aiapo)  gpes
S5'900'VTT 9'909'FIT OO'LIE'9LT AaJe5 g voneanpy jooyss suY  proe
00'pLi'9 00°T95'71 00'S£0°6T 00°201'vZ dn‘memL  sozy
00'10L's 00'T0LS 088212 00’0 8ZTY
000 00'Z6L'TT LELY
000 00'v0E"9 9ZTY
00924 00’6’8 00°05¢€ 00°650'0T 00°'86T'TZ SEOY
00EST'TE 00'ESZFIY 00'ESZ'PIY uoned sso Bulwea  ozze
00'0TZ'9 uonedi sso7 Sujuea STZE
00°S81T 00'IS0'EE CO'9ET'EE 00'50Z°ZET d3553-53WvD  o1ZE
00'8EL°2Y 00'656'Ey 00'9r0'6Y 00'EPL'SET 00'00‘FIT 183l otoe
PLLZT6T ST861'1T TL'916°L oT'zreE'sy 1L°9T6'L 00°'665'85 Aenoy  gorr
00°981'sT 00'981°ST 00'98T'ST siso) pelepue  gozo
99'947'¢ 116099 TO'bO6E 8L'68L'ZT Y0'0SE'9 YYW  Z100
AV T1ddy HOHYNL  AWVNY¥EId  aavnNwr 380030 HITNIAON——UIR0I00 — HIENILTTE ~1snony Anr Q3AI3D34  spund” 1xiond 1INV QEVAMY oIl weifoig sousy
HS¥D v10L 12/0202

TZ0Z/020TAd -suonoaford Mojd yses
L1OI41S1d T00HIS A3HIND LNIOT NiSYE IIIINL




CE'TYR'S0Z'ze L9'ore'90Z'2$

AN AN
Buipug BujuuiBeg
L 1 * OW
000°005$
0 ] H ——
000°000'L% 282v8'502'28 2eZhe'c0z'2g SN{EA Jo)ep Bujpug
w ‘90c" e
_ 000°00s'L$ 20°009'L1- €6 1L eNeA Jususseul U sBueyy
‘ 000°'000'2¢ 00gz|- Sesusdx3 pue ses 4
) o €8'95/'6 vo€le 188181y} 8|qexe |
000'005'2¢ o o
62°¥0¢g- :aBueyn 95°018°202"2% Lo'ope'ane'zg SNjeA Jayaep Bujuujpag
LEI0EI0 93 Lz/ oo POLEd Juaung LE/0€/70 ©3 Le/Lo/Lo LE/0E/P0 ©3 L2/ Lo/p0
ejeq-o)-deay Polad jualing
AMVWANS 3NTVA 1959 I
+20Z '0€ oY o) L zpz ') Judy - S NN, SECTTIvRTYeees
Ol Jo | ebey — - - o HOS d3i4INn INIOP NISvd PAVIIINL ra3

WrSLIg000-Lphza00
HOSZ L~ Arran- w--0a

8e61




B sguvlees'ts
L spuog a|qexe]

lZ880'ses 00°001 AN AL M YA A an|ej Jeyiep jEjo)
>m,ﬂgqﬁm8| 00'8+0'SE 0569 18°2¥1'eeg’) spuog s|qexe |
R Az 08°0€ Sh¥89'229 sjus|eainb3 @ UseD
SWOdU| jenuuy jejog anjep jodiew s)ossy
pejew)3sy ILEA poliad jusung
AUVIIANS 13SSY

LZ0z '0¢ udy 0} LzZog ‘L judy
0l Jo g abed

SR =S NNN INNODDY

HOS Q3I4INN LNIOr NISVYE IXV13TNL rdd

L0-6L.80-00- 112800
L0-SZ1- An-an- W- -00

8e6l




£8'95/.'6% ro9'cLed

auwiodu] LA alWwoou] polled juaiing
1 - A ; O@
000'z$
000'%$
000'9¢ ____ — — — — — S—
000'8% £9'95.'64$ P9'EL9% 8LUGDU| poliad Jusdind [ejo
000'0}$ e8982'6 ¥9°€lL9 1seus)U| ejqexe]
000ZL$ Qi poliad jueLng
pasjeey ewo paAleDay swoou| panleoey awodu|
AUYININANS TNOINI
1202 '0€ Idy 0} L2og ‘) |udy S - 29NN LNNODDY
RUS=S m.@m.a. ) - N - - T N — HOS @IEINNINIOr NISVE IXMVIITINL rag

L0-6.4EQ-00-1P12800
VOS2~ AN-an- W--00

o7RrRI




|J‘|II|I||||III||||||I|:I:|I||||I|III|I|I1I|‘II|‘I||II

1Z0Z/0€/70 YseD bulpul

e —
———

00'0% : 1G'€00'922% 16'£00'9.2%"

FRELS- yoelo- fiapoy 18BN ABUOW 18N

¥9'€l9 +9El8 1sela)u| 9|geXE)

00 0% 196V GLZS 18'6VY'SLES" 1202710170 USED BujuuiBag

ysen ysed ysep

101 awoou| Jedipulid

fli AUYWANS HSVJ l.
_ \zoz'0g udy 01 1Z0E 'L MY CEE— 35NN INNOOOY

0L o ¥ afed . T E— - I - HOS a314INN INIOT NISYE IMv13TINL rasg
i

L0-8L2E0-00- VP 12800
LO-GZ L~ ANCGn W- 00




8.°1 oooLy'y <Ll 0g'zre'z

00°000's¥Z A ] 0956°001 000°000's¥e
VZ0ZI9LILL o
£0DE9L676 - PS s)led xnarg v N 1g ofiey s,
bay 007ZSH'| ot Ze96v 00°000'g8 Z€'964'88 0¥95°00} 000°000'88
LZ0g/1Z60 0g
C
€9402r0v1 - (wsn)yueg sug iend
sanss| ayerodic
spuog ajgexe
2208 S0 0008 SY'v69°Z208 Sh'v69'219% Sjusjeainbg yseo |ejo
0003 0'0 0008 00°0% 00°0% yse jejo
SZl 15°€90'922 l5'e90'9.22 yseD alwooL
AR l5'€90'9.22- IS'E90'922- ysey fedpur,
Useg
Zovs S'0E 00°0% SPv69'Z198 SP'69'2298 Iaey hmzoEEmmu IBJo)
Loo Zoy ¢oe a0'o St'veazL SYv69'2/9 6000°) 0S¥'v69'2./9
£9784
A 1D P4 Bigg
mow>mvw LE = Emc._c._m)o@ :mu._._mE.Q ﬁw.__n._
19x1eyy) Asuopyysen
Sjusjeainby ysen
Ri8jA Juaiing awlesu| fenuuy oljoyiog SSOY/ulesy jsop xe| enjeA jaxiep 0L WY eoey/saieyg
pejeusy RejEWISy B30 1o pezijeauun
jusdiay

4202 '0€ Judy 0) 1 zpz ') judy
Ol j0g abey - : ) -

WrSLIE0-00-Lblzaog
L0sz1- An-an- W- oo

8e61

vV13a 13ssy

B FEEnY 1NNODOY

HOS d314INn LNIor NISY8 I3v137nL ras

uocnduonsag Anoasg




66"}

PJoIA JuBLIND pajelisy

B e

——

I —————

12'B80'SES 0004 18° 1YL 188 Gb'y69'syl'es FARAL R A4 s)ossY |ejol
00°870'GES 5’69 18°1v1 168 00°000'92%' 18 187 W1 EES 1S spuog 2|dexel jejol
00'870'SES 5'69 187271 188 00°000'97° 1% 187 IV1'EEs' LS SaNss| sjelodio] |B1OL
(VAN 00Ze0' Y 20L 09'26%'11 00'000'¥e2 09°/SP'GEC 0siL'sol 000'000'¥22
yZ0Z/80/L) 008°}
ao
ISYHZLYSL - LS UsSY REN 8 sewrel puowiey
692 00'686'9 g1l Z£789'9l 00000’ 26289662 0261 10} 000°000'1¥E
¥Z0z/ST/e0 0062
ao
apAWV16290 - AN W\ wieodeH YUl
192 00'00€'9 R 00°€98'01 00'000'622 00'€98'GEE 08Z8' 0l 000°'000'6Z2
£Z0Z/2Z/20 008°¢
ao
gzl06¥S6L - ued eEIN 2lIES
08’} 00GLL'E 01 00'EET'¥ 00°000°0G 1 00'CEE VS| oZza' 2ol 000°000°051
zzoz/0z/2) 0sg'h
ao
yAVDLGEZO - BN Uegjueiswy
162 00'0%L'L 12 g obL'} 00°000'8S 86°0V2'65 0100201 000'000'8S
Zz0e/L S0 000°E
ao
g 10ZLELL - BN YHEGRID
162 00°0S€'2 b 5g'zee's 00°000'G¥Z GRZEE'TST 0£66'Z01 000°000'6+2
Zz0Z/01/S0 000°E
a9
GOXWLPLLO - Ul ueg Jaim uesd fajuerg uebiol
PISIA JUaLIND awosy| [enuuy ojjojHod SS0TjUIED 3500 XEL anjep 193en aolid
i 1 I Jly aDe4/s8le
pejewysy pejyewes jejo] jo pezijeaiun . 4

120z '0€ Wdy 0} 120z ‘b AV

ot jo-9-9bed

“
LO-GLLE0-00- 112800
10-6Z L~ An-an- W--00

juasiad

uopduosaQd Ajnoesg

el 5 CNNN LNNODDY

HOS a3iHINA LNIOr NISYd Iyy13NL ra:




1sanbal uodn papjraid aq M (pasojosip jou ) Aed Buipey PUE Uoynaaxa apey o awiy

SIOVSSIN TIviaq 13SSVY

120z ‘o€ |udy o) Lz07 | judy XHIFNANLNAOISY
0L Jo 7 aBeq  HOSGIHINN INIOT NISvg IAVIIINL rgg

}0"S2.80-00-L v 12000
Lo-Sz1- An-an- w- -00

3E61



Si'p69'arL'es 1S'£90'922%" 15'£90'9228 L20Z/0e/¥0 a2uejeg Bulpug
A 1D P4 Q0 M09 Wy Jsild
¥S'ELS Y9'E1S- 10 LE/0Elr - Lail /v polad ay] 1o saseyaind paulquio’ 8SBYIIN]
L2/021v ena enfeA Jed 000'0GL UO Ad 1$/ASN 1251000
€C/0Z/Z ) %0G8°) G D BN Jueg jueiawly
69°6Ee uQ paule3 isalsjuj swosu| jessy | &/0g/v0
12/911y ®nQ anjep Jed 000'GPE UO Ad L$/ASN 62510070
12/94/11 %008°} 4 D)g obied sjlapm
o1 TR uQ paule3 jsaisju| awoou| 3essy  LZ/9L/F0
LE/LE/E CL 1Ef1/E Wol]lsalaju]
A 1D P4 90 Ja0g Wy jsii4
or'e uQ pawes ysalsju| aloau|jassy  LE/10/0
L8'080'8Y1'Z$ 18°6¥v'G 12" 1g'evi'sLes 1202/1.0/0 @duejeq Buuuibag
31809 XEB}| ysen ysen uopdioseq MinpyY  pejsod
redioulig swoou| ajeq
NVY1L30 NOILLDVSNVYHL
LZ0g '0g Judy 0} LZ0Z ') Judy R 50/ NN LNNODDY

E jo g ebey

LO-S2Z€0-00- 1712800
LO"SZ - Anradn- W--00

HOS O3(4INN LNIOP NISYE I¥vy131nL ra3




00001 18'271°665°L$ 00°000'92Y'1$ AioBajes Jo [ejo

Z0'es 29°609'/6. 00°000'18Z d31vyd 1ol
R6'LY §0'8e5'6EL 00°000°G1L Vi

ONILVYH S.AQ001L

0oosL IS EpLIEES’ LS 06'000'9L7 LS fuocbapes yo 0.
62'2E Z6'6El 's6Y 00°000'60Y 20
8E'GL 00'eg8'sez 00000°¢22 €20¢
e oe £¥'00€'00% 00°000'cSY czoe
l6'le ZG'8ER'SEE 00°000°€EE Loz

ALI-™NLIVYIA
AoBGejen anjeA jey4eln anfes Jed

Jo afejusoted

reoe MN.ON NN_ON Leoe

%0

%0l

%0¢

%0€

%0y

%08

AUVIANS ONOS
1202 '0€ 1Dy O) LZ0Z ') oy . . S >/ NN INNODDY.

0L 10§ aPeg HOS a3I4INN LNIOr NISYE 33w 131NL ra3

VO SLILO 001 PLERDD
LO-SEE- Arran- W--00



‘spun pepu3-paso|] Pue 'spun4 pepel | aBuBydX3 ‘spund [ENINN Pepnioxe LORDaS SIU} UIUIM PRUIBILOD gleq

—————————

ee——— ——— e —_—

00°001 19°271°e85' 18 00°000°92¥ LS fioBeyeD jo [€j0L

00’001 1917 'EEG'L 00°000'9LY" a3lvd LON
ONILLYY dBE

Aiobeyen anjeA }IoEN snjep Jed

jo ebejuediad

-

1Z0z '0¢ 1udy 0} 120z ' 1AV '..mmm_z:z Pz:oou.
o1 jo oy ebed = . HOS a3I4INN LNIOT NISVE Iyv13INL ra

%.. Hy 3 L,
8
L0-622E0-00-L¥ 12800
10-6Z1- An-an- W--00




ATHLETIC REPORTS



Honker Athletic Report

May 2021

Athletics:
*Baseball and Softball finished their seasons. The awards night was May 17th with a
softball game (boys vs girls). We cooked hot dogs for the players and coaches.

*Track season finished. We hosted a “Mini Meet” here with Big Valley and Butte Valley.
| appreciate the help of the many volunteers- it turned out to be a great day and
eve}ryone was very appreciative of the opportunity.

*Solccer has 28 players this year. Several new players are out since basketball was
unalble to happen this year. Only 4 scheduled games for the season since several
teams are unable to play or have had covid outbreaks.

*Scrileduling Football, Volleyball, and Soccer with “normal” seasons in the fall. Most will
start around August 1st. We need a football coach.



ELEMENTARY REPORT



Elementary Board Report

May 2021

¢ 6th grade visitation to the high school is on May 28th.
Each class gets to go on 1 field trip for end of the year activities. Each class chose to
| gotothe Lava Beds, Moore Park, Malin Park, Tulelake Park, or Juanita Lake.
e We will have our 3rd-6th Field Day on June 8th.
e We will have our K-2 Water Day/field day on June 9th.
o Awards will be given out on June 10th.
e 6th grade Softball game vs the staff will be on June 11th.
Thank you to all of the staff, parents, and community members who have made this year

possible. We made it!




HIGH SCHOOL REPORT
SUPERINTENDENT REPORT
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CONSENT AGENDA



Superintendent Board Members
Teresa Healy Jordan Dodson
Nick Scott

Carrie Guthrie

Myra Chavoya-Perez

Kevin Nicholson

TULELAKE BASIN JOINT
UNIFIED SCHOOL DISTRICT

Regular Board Meeting

April 28, 2021

Closed Session: 5:00 p.m.
Open Session: 6:00 p.m.
District Cenference Room
400 G Street, Tulelake, CA

|
M¢eting facilities are accessible to persons with disabilities. By request, alternative agenda document formats are available to
persons with disabilities. To arrange an alternative agenda document format or to arrange aid or services to modify or
accommodate persons with a disability to participate in a public meeting please provide a written request to the Superintendent
at the Tulelake Basin Joint Unified School District Office at least three working days prior to any public meeting. This meeting is
being recorded.

MINUTES
call t:o Order by Presiding Officer Dodson, at 5:12 p.m.
Rall gall: Jordan Dodson, President present
Myra Chavoya-Perez, Clerk present
Carrie Guthrie, Member present
Nick Scott, Member present
Kevin Nicholson, Member present
Teresa Healy, Superintendent present
APPR;OVAL of AGENDA [Motion Chavoya-Perez, Second Nicholson 5/0/0]

PUBLIC COMMENTS ON CLOSED SESSION AGENDA:

Under this item, the public s invited to address the Board regarding items that are on the Closed Session agenda. Speakers are limited to three
minuﬁes each. Please introduce yourself to the board. The Board is not allowed under the law to take action on matters that are not listed on
the agenda.

Motion to go into Closed Session. [Motion Scott, Second Guthrie 5/0/0]

| CLOSED SESSION AGENDA
The board will adjourn to closed session to discuss:
1. PERSONNEL: PUBLIC EM PLOYEE EMPLOYMENT: Government Code § 54957
Recommendations for Approval: a) Accept Letter of Resignation - Football Coach
b) Ratify Employment of Special Ed Teachers beginning 21/22 School Year
c) Ratify Employment of Special Ed Para Professionals beginning 21/22 School Year
d) Ratify Employment of Elementary Teacher beginning 21/22 School Year
2. PERSONNEL: Closed Session — Government Code § 54957
PUBLIC EMPLOYEE DISCIPLINE/DISMISSAL/RELEASE (Various Certificated and Classified Employees)

3. PElRSONNEL: Closed Session — Government Code § 54957
PUBLIC EMPLOYEE PERFORMANCE EVALUATION:

4. STUDENTS: Graduation Waivers

5. POTENTIAL LITIGATION: Closed Session - Government Code § 54956.9
|

|
6. NEGOTIATIONS: Conference with labor negotiator pursuant to {Government Code § 54957.6}:
Agpncy Negotiator: Teresa Healy; Employee Organization: Classified School Employees’ Association (CSEA)

7. NEGOT!ATIONS: Conference with labor negotiator pursuant to {Government Code § 54957.6}: Agency Negotiator: Teresa
Healy; Employee Organization: California Teacher’s Association, Tulelake Basin Teacher’s Assoclation (CTA, TBTA)

Motion to come out of Closed Session [Motion Guthrie, Second Scott 5/0/0]



#%*pledge of Allegiance™**

Reporting of Closed session items:

1. PERSONNEL: PUBLIC EMPLOYEE EMPLOYMENT: Government Code § 54957

Recommendations for Approval: a) Accept Letter of Resignation — Football Coach
b) Ratify Employment of Special Ed Teachers beginning 21/22 School Year
c) Ratify Employment of Special Ed Para Professionals beginning 21/22 School Year
d) Ratify Employment of Elementary Teacher beginning 21/22 School Year

[Motion Scott, second Guthrie 5/0/0]1
2. PERSONNEL: Closed Session — Government Code § 54957
PUBLIC EMPLOYEE DISClPLINE}'DlSM'lSSAL/ RELEASE (Various Certificated and Classified Employees)

3. PERSONNEL: Closed Session — Government Code § 54957
PUBE_EC EMPLOYEE PERFORMANCE EVALUATION:

4. STUDENTS: Graduation Waivers [Motion Nicholson, Second Chavoya-Perez 5/0/0]
5. POT;ENTIAL LITIGATION: Closed Sassion - Government Code § 54956.9

6. NEGleATiONS: Conference with labor negotiator pursuant to {Government Code § 54957.6}:
Age:ncy Negotiator: Teresa Healy; Employee Organization: Classified School Employees’ Association (CSEA)
7. NEGOTlATlONS: Conference with labor negotiator pursuant to {Government Code § 54957.6}: Agency Negotiator: Teresa
Healy; Employee Qrganization: California Teacher's Association, Tulelake Basin Teacher’s Association (CTA, TBTA)

REPORTS

1. Financial Reports presented by Mrs. Thompson.

a. Cash Balances Report

' h. Cash Flow Report

c. Edward Jones Investment Statement
2. Athletic Report presented by Mrs. Brown.
3. Elementary Principal Report presented by Dr. Butler.
4., Principal/Superintendent Reports presented by Mrs. Healy.

a. District Enroliment is holding at the present time — we have gained a few and lost a few.

In addition she reported that the Ford Scholarship Interviews are going to pe held the 1 week in May, 3 students
have received the TASC Scholarships and 4 have received McConnell Scholarships. CAASPP Testing is in progress,
working on Graduation/Promotion details with COVID restrictions at present. Thank you to Teresa Evans and
Natalie Scott for their work on the Student Health Screenings.

5. Board Member Reports
Member Scott reported that he was happy to see the TES video and that our kids have been able to be out and play

some sports.
Member Nicholson echoed this.

Member Guthrie thanked TES Staff for their work on the video, happy that Baseball is happening and our kids are out

enjoying themselves.
Clerk Chavoya-Perez happy to see that sports are ha ppening.
pPresident Dodson had no comments.



PUBLIC COMMENTS ON ITEMS NOT ON AGENDA: Under this item, the public is invited to address the Board regarding items that are not on
tnmght’s agenda. Speakers are limited to three minutes each. Please introduce yourself to the board. The Board is not allowed under the law to
take_ action on matters that are not on the agenda. The public will have the opportunity to comment on all agenda items as they are presented
this evening.

Community Member Lydia Gil reported on the Tulelake Shindig scheduled for August 14t She invited those who wanted to

pa r‘lliicipate to contact her. In addition she announced that 2 students received the Tulelake Shindig Scholarships with the funds
rais?‘ad last year.

CONSENT AGENDA
The i::onsent agenda, if approved, will be recorded in the minutes as if each item had been acted upon individually. Requests by members of the
board to have any item taken off the consent agenda for discussion will be honored without debate. Requests by the public to have an item
taken off the consent agenda will be considered prior to the Board taking action.

Motion That all consent items to be approved as recommended by the superintendent.

Alternative Motion  That consent items with the exception of (name items) be approved as recommended by the Superintendent
|

Approval of Consent Agenda
1. Review of consent agenda
2.  Approval of consent agenda [Motion Guthrie, Second Scott 5/0/0]

1.  Administration
1.1 Approve Minutes.
1.1.1  Approve the Minutes of the Board Workshop March 19, 2021
1.1.2 Approve the Minutes of the Regular Meeting March 24, 2021
1.1.3 Approve the Minutes of the Special Meeting April 14, 2021

2.  Budget and Finance
2.1 Bills Listing

3! Board Policies
3.1 Second Reading/Approval of Revised Board Policies/Administrative Regulations — March 2021

Board Poelicy 3110 - Transfer of Funds
Board Policy 3230 - Federal Grant Funds
Administrative Regulation 3230 - Federal Grant Funds
Administrative Regulation 3311.2 - Lease-Leaseback Contracts
Administrative Regulation 3311.3 - Design-Build Contracts
Administrative Regulation 3320 - Claims and Actions Against the District
Board Policy 3452 - Student Activity Funds
Board Policy 3600 - Consultants
Exhibit 4112.9/4212.9/4312.9 - Employee Notifications
Administrative Regulation 4161.2/4261.2/4361.2 - Personal Leaves
Administrative Regulation 4161.8/4261.8/4361.8 - Family Care and Medical Leave
Board Policy 6142.8 - Comprehensive Health Education
Administrative Regulation 6142.8 - Comprehensive Health Education
Board Policy 7210 - Facilities Financing

END OF CONSENT AGENDA




ACTION ITEMS
A. Student Placement Agreement with California State University Chico

B. | Memorandum of Understanding between MCOE and TBJUSD for Technology Services Provided by Shasta Union High
School District.

C. Approve Regular and Long Term Certificated Substitute Pay Rates: $160.00 per day regular $175.00 Long Term

| [Motion Scott, Second Nicholson 5/0/0]
D. Approve THS 2021-2022 Course Planner

E. Review/Discussion of Board By-Laws: 9100 Organization
9110 Terms of Office
9121 President
9130 Board Committees
[Motion Guthrie, Second Chavoya-Perez 5/0/0]

CORRESPONDENCE

A | Letter from Leslie Corder, MCOE Director of Fiscal Services regarding Second Interim Report

BOA;RD MEMBER REQUEST FOR ITEMS FOR NEXT REGULAR BOARD MEETING
1. Items from the Board Calendar

2. | Next Regular Board Meeting — May 26, 2021 June 30, 2021

ADJCi}URNMENT: Time: 6:37p.m. [Motion Guthrie, Second Chavoya-Perez 5/0/0]




TULELAKE BASIN JOINT UNIFIED SCHOOL DISTRICT

Special Board Meeting
Board of Trustees

Tuesday
May 18, 2021
Open Session 11:00 am
District Conference Room

Meeting Facilities are accessible to persons with disabilities. By request, alternative agenda document formats are available to persons with
disabilities. To arrange an alternative agenda document format or to arrange aid or services 10 modify or accommodate persons with a
disabilitiv to participate in a public meeting please provide a written request to the Superintendent at the Tulelake Basin Joint Unified School

District Office at least three working days prior to any public meeting.
|

MINUTES
call to Order by presiding Officer Dodson, at 11:05 a.m.

Roll Gall: Jordan Dodson, President present
Myra Chavoya-Perez, Clerk present
Carrie Guthrie, Member present at 11:10 a.m. due to road construction
| Nick Scott, Member present
Kevin Nicholson, Member present
Teresa Healy, superintendent present
Approval of Agenda [Motion Scott, second Chavoya-Perez 4/0/1)
pledge of Allegiance

PUI?L!C COMMENTS ON CLOSED SESSION AGENDA:

Under this item, the public is invited to address the Board regarding items that are on the Closed Session
agenda. Speakers are limited to three minutes each. Please introduce yourself to the board. The Board is not
allowed under the law to take action on matters that are not listed on the agenda.

Community Member Tricia Plass spoke to the agenda item.

1. Motion to go into Closed Session. [Motion Nicholson, Second Scott a/0f1]
1. CLOSED SESSION

' 1. PUBLIC EMPLOYEE DISCIPLiNEIDlSMlSSALIRELEASEICOMPLAINT -Government Code §54957
2. BOARD EVALUATION

Motion to come out of Closed Session. [Motion Guthrie, Second Nicholson 5/0/0]

Reporting of Closed Session ltems — No Reports out of Closed Session.

lll. ADJOURNMENT: Time 11:49 a.m. [Motion Chavoya-Perez, second Scott 5/0/0]
|
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ReqPay05e Payment Register by Check #

Bank Account COUNTY - County AP

Fiscal Invoice Payment Id Paymt Check Invoice Unpaid Expense

Year Date Req# Comment (Trans Batch Id) Sched Status Status Amount Sales Tax Amount
Check # 30059755, Dated 05/20/2021, Printed (000850), PO# ,Batchid AP05202021A
Direct Vendor The Merrill Clinic LLC (000720/1) (continued) L
2020/21 05/18/21 DOT Work Related 54975A 05/19/21 Paid Printed 120.00 120.00
Physical - E.
Stedman
2021 01.0000.0.0000. 3600. 5800. 670.
Check Amount for 30059755 120.00
Check # 30059756, Dated 05/20/2021, Printed (000850), PO# PO21-00404,Batchld AP05202021A
AP Vendor Norco, Inc. (000278/4)
LB 413124

PO Box 35144
Seattle, WA 98124-5144
F 2020/21 05/19/21 VR21-00405 Cylinder Rent 31824855 05/19/21 Paid Printed 99.03 99.03

2021 01.7010.0.3800. 1000. 5800. 272.

Check Amount for 30059756 99.03
Check # 30059757, Dated 05/20/2021, Printed (000850), PO# PO21-00391,Batchld AP05202021A
AP Vendor OTC Brands, Inc. (000294/2)
PO Box 14502
Des Moines, 1A 50306
F 2020/21 05/18/21 VR21-00392 TASSEL Supplies 709630795-01 05/19/21 Paid Printed 506.42 506.42
2021 01.6010.0. 1131, 4000. 4300. 670.
Check Amount for 30059757 506.42
Check # 30059758, Dated 05/20/2021, Printed (000850), PO# P021-00034,Batchld AP05202021A
AP Vendor Pape Machinery (000899/2)
PO Box 35144 # 5077
Seattle, WA 98124-5144
2020/21 05/18/21 VR21 -00034 John Deere Mower 12699642 05/19/21 Paid Printed 237.72 237.72
Parts
2021 01.8100.0.0000. 8100. 4300. 670.
Check Amount for 30059758 237.72
Check # 30059759, Dated 05/20/2021, Printed (000850), PO# P0O21-00001,Batchid AP05202021A
AP Vendor Quill Corporation (000321/3)
P.0. Box 37600
— : Philadelphia, PA_19101-0600
2020/21 05/17/21 VR21-00001 Supplies for THS and 16347684 —95/19/21- Paid Printed ~ 319.56 319.56
TES - -
Selection See last page for selection criteria ESCAPE [l ek
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ReqPay05e

Fiscal Invoice

Payment Id
Year Date Req# Comment

(Trans Batch Id)

Payment Register by Check #

Bank Account COUNTY - County AP

Paymt Check Invoice Unpaid Expense
Sched Status Status Amount Sales Tax Amount

Check # 30059759, Dated 05/20/2021, Printed (000850), PO# P021-00001,Batchid AP05202021A

_H AP Vendor Quill Corporation (000321/3) (continued) ]
2020/21 05/17/21 VR21-00001 Supplies for THS and 16347684 (continued) 05/19/21 Paid Printed {continued)
TES
2021 01.0000.0.1110. 1000. 4330. 071. 159.78
2021 01.0000.0.1110. 1000. 4330. 272. 159.78
Check Amount for 30059759 319.56
Check # 30059760, Dated 05/20/2021, Printed {000850), PO# P021-00340,Batchld AP05202021A
AP Vendor Reality Works (001030/1)
2709 Mondovi Road
Eau Claire, WI 54701
F 202021 05/17/21 VR21-00341 Class Supplies 26661 05/19/21 Paid Printed 1,881.27 1,881.27
2021 01.6387.0.3800. 1000. 4400. 670.
Check Amount for 30059760 1,881.27
Check # 30059761, Dated 05/20/2021, Printed (000850), PO# P0O21-00002,Batchid AP05202021A
AP Vendor Staples Credit Plan (000375/4)
DEPT 51-7820044922
PO Box 78004
Phoenix, AZ 85062-8004
2020/21 05/18/21 VR21-00002 Supplies for THS and 281869665 05/19/21 Paid Printed 321.53 321.53
TES
2021 01.0000.0.1110. 1000. 4330. 071, 160.77
2021 01.0000.0.1110. 1000. 4330, 272, 160.76
2020/21 05/18/21 VR21-00307 Toner District Wide 282366787 05/19/21 Paid Printed 365.49 365.49
2021 01.1100.0. 1110. 1000. 4300, 670. 090.
Check Amount for 30059761 687.02
Check # 30059762, Dated 05/20/2021, Printed (000850), PO# P021-00005,Batchld AP05202021A
AP Vendor SYNCB/AMAZON (000016/2)
PO Box 530958
Atlanta, GA 30353-0958
F 2020/21 05/19/21 VR21-00005 Safety PPE Supplies 446868585977 05/19/21 Paid Printed 259.32 259.32
2021 01.7388.0.1110. 1000. 4300, 670.
2020/21 05/19/21 VR21-00308 Computer 455678886434 05/19/21 Paid Printed 417.66 417.66
Components and
Supplies - B

2021 01. 1100, 0.1110. 1000. 4300. 670. 090.

Selection See last page for selection criteria
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ReqPay05e

Fiscal Invoice Payment Id Paymt Check
Year Date Req# Comment (Trans Batch Id) Sched Status Status

Payment Register by Check #

Bank Account COUNTY - County AP

Invoice Unpaid Expense
Amount Sales Tax Amount

Check # 30059762, Dated 05/20/2021, Printed {000850), PO# P021-00380,Batchld AP05202021A (continued)

g_u Vendor SYNCB/AMAZON {000016/2) (continued) (continued) H_
F 2020/21 05/19/21 VR21-00381 Router and external 698546498986 05/19/21 Paid Printed 2,364.83 2,364.83
battery
2021 01.1100.0. 1110, 1000. 4300. 670. 090,
F 2020/21 05/19/21 VR21-00383 Supplies 936875398867 05/19/21 Paid Printed 11117 11117
2021 11.0000. 0. 4110, 1000. 4300. 375,
Check Amount for 30059762 3,152.98
Check # 30059763, Dated 05/20/2021, Printed (000850), PO# P021-00323,Batchld AP05202021A
AP Vendor Sysco Portland (000387/1)
P.O. Box 2210
Wilsonville, OR 97070-0527
2020/21 05/17/21 VR21-00324 Food for Cafeterias 101320 05/19/21 Paid Printed 11,415.67 11,415.67
2021 13.5310. 0. 0000, 3700. 4300. 670. i 1,536.89
2021 13.5310. 0. 0000, 3700. 4700. 670, ; 9,878.78
Check Amount for 30059763 11,415.67
Check # 30059764, Dated 05/20/2021, Printed (000850), PO# P021-00399,Batchld AP05202021A
AP Vendor Tulare County Office of Eq {001036/1)
P.0. Box 5091 6200 S.Mooney Blvd,
Visalia, CA 93278-5091
F 2020/21 05/13/21 VR21-00400 Virtual Teaching 101318 05/19/21 Paid Printed 300.00 300.00
Recruitment Career
Fair
2021 01.4035.0. 1110, 1000. 5800. 670.
Check Amount for 30059764 300.00

EXPENSES BY FUND - Bank Account COUNTY ll_

Fund Expense Cash Balance Difference ||_
01 136,178.25 1,109,486.10 973,307.85
11 951.67 80,655.10 78,703.43
13 33,131.67 48,705.00 13,573.33

| Total 170,261.59 ]

Selection See last page for selection criteria
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ReqPay05e Payment Register by Check #

Bank Account COUNTY - County AP

Number of Payments 98
Number of Checks 69

Number of ACH Advice 0
Number of vCard Advice 0
Total Check/Advice Amount $168,173.92
Total Unpaid Sales Tax $2,087.67
Total Expense Amount $170,261.59

CHECK/ADVICE AMOUNT DISTRIBUTION COUNTS

$0- $99 10
$100 - $499 21
$500 - $999 13
$1,000- $4,999 14
$5,000- $9,999
$10,000- $14,999
$15,000 - $99,998
$100,000 - $199,999
$200,000 - $499,999
$500,000 - $999,999
$1,000,000 -
wwiex | TEMS OF INTEREST ****
* Number of payments to a different vendor
| Number of Prepaid payments
@ Number of Liability payments
& Number of Employee Also Vendors
2 denotes check name different than payment name
Ham:oﬁmm Final Payment

N = o

Report Totals - Payment Count 98  Check Count 69  ACH Count 0 vCard Count ] Total Check/Advice Amount 168,173.92

Report Sorted by Check #, Filtered by (Org = 5, Payment Method =N, Bank Account(s) IN (COUNTY?), Payment Type = N, On Hold? = Y, Starting Create TYIA ONLINE
Selection Date = 4/24/2021, Ending Create Date = 5/20/2021, Page Break by Check/Advice? = N, Zero? =Y, Fund = 01-13}) Page 22 of 22

Criteria S ——

005 - Tulelake Basin J.U.S.D. . Generated for Angie Forrester (AFORRESTER), May 202021
2:51PM




juspisald ‘uospoq uepJor

"TC0T ‘92 Ae uo ppay
| Bunssw panpuos pue PaJ|ed Apenbau e je pieoq pies Aq paydope pue passed
AInp uonnjosas papuswe ue 40 Adod 1paui0o pue ‘sna ‘lin} e s1 BuloBaloy sy
eyl AJiuis Ageuay op ‘sasysni | 40 pleog ayj Jo Juspisald ‘uospoq uepJor ‘1
~iIN3Ssav
~ INIVlisav
~ iS3AON
:SIAV
3104 Buimojioy a3 Aq 120z Ae 4o Aep Y19z auy
1O PRy S333sn41 Jo paeog au Jo Bunssw JejnBal e Je 431d0ay Ny dIssyd
"Pung ep=iage) syy ui Buipuads Jpysp Jusaaid
d1 SPBW 34 03 spasu Jajsuer) punj-Jaqui siy . “swesboid s|esw jooyos sy poddns
03 (€T pund) puny eusiased auy 03 (10) puny [essuss) SU3 Wol 0p0‘0T$ 03 dn

J0 I8jsuen ay3 SIZIYOHLNY AGIYIH Sesisnd] Jo pieog PLASIA jooyds payiun

JUIO[ uiseqg axefsnL ay) * lequsw Ag aIaNoD3S

pue laquaw Aq spew NOLLOW ¥ NO

S0-IZ "ON NOLLN10S3Yy

LOIY1SId TO0HIS A3I4INN LNIOL NISYS IMVIIINL




Ledger99a Journal Entry Snapshot

Journal Entry Link # 34098

Journal Entry #  (Link) 34098 Status Open Type IFTCash Fiscal Year 2021 Transaction Date 05/26/2021
Created MTHOMPSON, 5/19/2021 Posted Department BUS
Requisition # Purchase Order # Batch #
Comment  Cafeteria Transfer - Brd Approval 5/26/21
Line Seq
Account # Comments (Tran Type) Debits Credits
_.w 13.5310.0.0000.9300.8916.670. . Cafeteria Transfer - Brd Approval 5/26/21 1(R) 10,000.00
mw 13.6310.0. . .9110. . . Cafeteria Transfer - Brd Approval 5/26/21 2() 10,000.00
[301.0000.0. . .9110. . . Cafeteria Transfer - Brd Approval 5/26/21 3() 10,000.00
mv 01.0000.0.0000.9300.7616.670. . Cafeteria Transfer - Brd Approval 5/26/21 4 (X) 10,000.00
JE# Totals 20,000.00 20,000.00
Selection  Grouped by Journal Entry Link Id ESCAPE
Page 1 of 1
005 - Tulelake Basin J.U.S.D. 465029 Generated for Monica Thompson (MTHOMPSON), May 19 2021

3:33PM
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TULELAKE BASIN JOINT UNIFIED SCHOOL DISTRICT

A A B A e Y ———,—,,—, e —————

BOARD OF TRUSTEES

SUBJECT TITLE:

ITEM:
DATE: May 26, 2021

Updated Job Descriptions for Classified/Confidential Positions in the district.

REQUESTED ACTION:

Approve Updated Job Descriptions for Classified/Confidential Positions in the district:

Assistant Cook

Bilingual Liaison

Bus Driver

Custodian

Executive Assistant

Head Building/Transportation/Maintenance
Head Bus Driver

Head Cook

Head Site Custodian

Library Aide

Media Specialist

Office Clerk

Para Professional

Secretary to The Principal
Secretary

Special Education Para Professional

Action:___ X __ Information: Discussion: Information/Discussion:

RECOMMENDATION: Approve
ORIGINATOR:

Teresa Healy, Superintendent

APPROVED FOR SUBMISSION TO THE BOARD:
Teresa Healy, Superintendent




TULELAKE BASIN JOINT UNIFIED SCHOOL DISTRICT

ASSISTANT COOK

Summary of Duties: To direct and participate in the operation of a receiving kitchen; to prepare baked
goods and other food items; and to assist with other cafeteria operations.

EXAMPLE OF DUTIES
® Prepares baked goods, and other food items according to recipes.
® Prepare and serve, or prepare for transport, a variety of foods for daily menus or special events.
®  Operates and maintains equipment.
® Wash dishes, pots and pans, utensils, kitchen equipment/machines, and food service areas. Wipes down

and cleans cafeteria tables, sweeps and mops food service area.
Assist with inventory, ordering, and stocking of food and supplies.
Supervise student help.

Assists in maintenance of sanitation and safety.

Assists in preparation of a la cart, snack bar and packaged food.
Substitute for the Head Cook as needed,

Prepare and maintain records regarding cafeteria operation.
Rotates stock to ensure proper usage.

Obtains stored food from storage area.

May be assigned to more than one site.

Performs other duties as assigned.

ESSENTIAL FUNCTION

The essential functions of the job include all the duties and responsibilities as well as the physical demands listed
herein.

Knowledge of:
Methods of preparing, cooking, baking and serving; production kitchen operation and equipment; sanitation and
safety requirements.

Ability to:

Lift and/or move 50 pounds individually or with assistance using correct body mechanics; communicate effectively
and maintain cooperative relationships with those contacted in the course of work; prepare a variety of foods and
baked goods; follow and modify a recipe; perform basic arithmetic calculations with speed and accuracy;
understand, implement, and give oral and written directions in English.

Supervision: Under general supervision receives direction and technical assistance form the assigned site head |
cook. Reports to Head Cook. May direct the work and provide technical assistance to food service workers.

May be required to provide own transportation to travel between sites.
Work Environment: The work environment characteristics described here are representative of those and employee
encounters while performing the essential functions of this Jjob. Reasonable accommodations may be made to

enable individuals with disabilities to perform the essential functions.

While performing the duties of this Job, the employee regularly works near moving mechanical parts and is regularly
exposed to wet and/or humid conditions. The employee is frequently exposed to extreme cold and extreme heat,



The employee is occasionally exposed to fumes or airborne particles, toxic or caustic chemicals, and rarely exposed
to the risk of electrical shock.

The noise level in the work environment is moderate to loud. |
Physical Demands: ‘
The physical demands described here are representative of those that must be met by an employee to successfully
perform the essential finctions of this job. Reasonable accommodations may be made to enable individuals with
disabilities to perform the essential functions.

While performing the duties of this job, the employee is regularly required to stand; walk; use hands to finger, | ‘
handle, or feel objects, tools, or controls; reach with hands and arms; climb or balance; and taste or smell. The
employee frequently is required to stoop, kneel, crouch, or crawl and talk or hear. The employee is occasmna]ly
required to sit.

The employee must regularly lift and/or move up to 50 pounds individually or with assistance. Specific vision
abilities required by this job include close vision, distance vision, color vision, peripheral vision, depth perception,
and the ability to adjust focus.

Educational Requirements: High School Diploma or equivalent.

Experience Requirements: Entry level position.

Licenses/Language/Testing Requirements: A valid Class C, California driver's license, a good driving record and
use of a private automobile may be required, and if so, must be maintained during employment. Possession of (or
willingness and ability to obtain) a valid CPR and First Aid Certificate, is desirable. The ability to speak, read and
write in Spanish, in addition to English, is desirable. Fingerprint/criminal justice clearance (Dept. of Justice |
clearance, paid for by the successful candidate); Tuberculosis clearance and pre-employment drug testing. Must
hold a current Food Handler Card. w

Board Approval: May 26, 2021



TULELAKE BASIN JOINT UNIFIED SCHOOL DISTRICT

BILINGUAL LIAISON

Summary of Duties: The Bilingual Liaison works under the direction of the Site Principals to provide a link
between home and school that actively works to strengthen positive interactions for bilingual students and the;ir
parents/guardians. This position assists district staff with liaison activities such as, but not limited to oral translation
at meetings, written translation and participation on advisory councils. The Bilingual Liaison shall have flexible
hours in order to meet the needs of the District, parents and students. ‘

Essential Job Functions:

®  Performs translation and interpretative services pertaining to both oral and written communication
including family meetings, Student Study Teams, IEP meetings.
Translates documents such as newsletters, flyers, bulletins, report cards, etc.
® Performs a variety of services as a communication link between the school and members of the educational
community. J
®  Assists parents and community members in understanding program goals and objectives, and enlists their
support and involvement in the educational process.
® Performs a variety of routine clerical duties such as answering the phone, typing, filing, records |
maintenance, and preparing schedules, arranging meetings and drafting and translating meeting minut“es.
® Translate correspondence, minutes, memoranda, bulletins, reports, forms, newsletters and other school
district communications into written form, using appropriate expressions, comprehensibility, grammar and
Syntax.
Plan, organize, facilitate and or assist with parent education and parent involvement activities and eve:ﬁts.
May occasionally participate in or attend evening and/or weekend meetings and school related activities
Assist with student enrollment
Assist and support students and parents with accessing school and district activities
Acquaint families with and refer them to community agencies and resources
Efficiently performs a variety of clerical duties that may involve interpreting, copying, answering the |
telephone, and making files, operate various office equipment including but not limited to copiers and ffax
machines
Other Job Functions:
® Performs follow-up functions and activities ncluding school visitations and home visits with another staff
member, when directed by supervisor that may involve student attendance, welfare, and other
student-related problems, and provide any and all related documentation per district procedures.
Provides assistance with student language testing. ‘
Provides assistance with parental notifications regarding test scores.
®  Performs related duties as assigned.

Job Requirements - Qualifications

Ability to accurately read, write, communicate and translate a specified language other than English; communicate
with parents and encourage participation in school activities; understand and follow oral and written directions;
appropriate English usage, punctuation, spelling and grammar; perform routine clerical tasks and operate a variety of
educational and office-related machines and equipment, operate a computer and type at a speed of 40 words per|
minute; and perform other related duties as assigned.

Working Environment:



Indoor and Qutdoor work environment
Home, School and office environments
Driving between sites and or other venues

Physical Demands:
The physical requirements indicated below are examples of the physical aspects that this position classification must
perform in carrying out essential job functions.
* Dexterity of hands and fingers to operate a computer keyboard
* Hearing and speaking to exchange information in person and on the telephone
* Sitting for extended periods of time
* Seeing to read a computer screen or printed materials with or without vision aids
* Bending at the waist, kneeling or crouching to file materials
* Reaching overhead, above the shoulders and horizontally
* Lift and/or carry up to twenty-five (25) pounds for short distances
* Walk over uneven ground

Reasonable accommodation may be made to enable a person with a disability to perform the essential functions of
the job.

Educational Requirements: A high school diploma or equivalent is required.

Experience Requirements: Two years of general office experience, preferably within an educational setting. |

Licensing, Certification, Testing Requirements: A valid Class C, California driver's license, a good driving ﬁecord
and use of a private automobile may be required, and if so, must be maintained during employment. Possessim;l of
(or willingness and ability to obtain) a valid CPR and First Aid Certificate. The ability to speak, read and write/in
Spanish, in addition to English, is required. Fingerprint/criminal justice clearance (Dept. of Justice clearance, plaid
for by the successful candidate); Tuberculosis clearance and pre-employment drug testing. l

Board Approval: May 26| 2021



TULELAKE BASIN JOINT UNIFIED SCHOOL DISTRICT

BUS DRIVER

Summary of Duties: Operates a school bus for transporting students on regular routes and/or special trips and
works under the Head Bus Driver.

EXAMPLE OF DUTIES

Transports students safely to and from school, escort them as needed across streets, etc.
Records and logs information regarding transportation activities.

Does routine stated District bus safety check outs. Reports needed repairs.

Follows, and may assist in planning, routine and/or special bus routes.

Maintains order and enforces rules on bus; completes accident and discipline reports.
Confers with parents as needed.

Perform minor maintenance service as required.

Maintains bus in clean condition inside, and out as required.

Takes out of town trips and/or field trips as assigned.

Washes cleans and fuels buses on a regular basis.

Perform preventative and routine maintenance and inspections on vehicles as required and keep records on these
activities,

Communicates discipline and/or disruptive behavior on bus with Head Bus Driver.
Creates and enforces student seating assignments and enforces district bus rules.

¢  Perform all other related duties and responsibilities as required.

® ® o ® o0 0 0 @ 0 o

ESSENTIAL FUNCTION

The essential functions of the job include all the duties and responsibilities as well as the physical demands listed
herein.

Knowledge of:
Laws, rules and regulations regarding operation of a school bus; safety and maintenance requirements; vehicle
components; safe driving skills; student discipline techniques.

Ability to:

Maintain order and self-control on the school bus; maintain required records; communicate effectively and maintain
cooperative relationships with a wide variety of personalities contacted in the course of work; understand,
implement, and give oral and written directions in English.

Supervision: Under general supervision, reports to Head Bus Driver and is evaluated by the Superintendent.
Receives technical assistance from the Head Bus Driver.

Work Environment: The work environment characteristics described here are representative of those an employee
encounters while performing the essential functions of this Job. Reasonable accommodations may be made to
enable individuals with disabilities to perform the essential functions.

While performing the duties of this job, the employee is regularly exposed to vibration. The employee frequently
works in outside weather conditions and is frequently exposed to fumes or airborne particles. The employee |
occasionally works near moving mechanical parts and is occasionally exposed to wet and/or humid conditions and
extreme heat.



The noise level in the work environment is usually loud. ‘

Physical Demands:

The physical demands described here are representative of those that must be met by an employee to successfully
perform the essential functions of this job. Reasonable accommodations may be made to enable individuals with
disabilities to perform the essential functions.

While performing the duties of this job, the employee is regularly required to sit; use hands to finger, handle, or feel
objects, tools, or controls; reach with hands and arms; and talk or hear. The employee is occasionally required to
stand; walk; climb or balance; stoop, kneel, crouch, or crawl; and smell.

The employee must occasionally lift and/or move up to 50 pounds. Specific vision abilities required by this job
include close vision, distance vision, color vision, peripheral vision, depth perception, and the ability to adjust focus.

Educational Requirements: High School Diploma or equivalent.

Experience Requirements: Minimum requirement: Successful work experience. Experience driving a school bus
or equivalent vehicle.

Licenses/Language/Testing Requirements: Valid Class A or B California Driver’s License; appropriate
certificates; Bus Operators Certificate. Possession of (or willingness and ability to obtain) a valid CPR and First Aid
Certificate, is desirable. The ability to speak, read and write in Spanish, in addition to English, is desirable.
Fingerprint/criminal justice clearance (Dept. of Justice clearance, paid for by the successful candidate); Tuberculosis
clearance and pre-employment drug testing.

Board Approval: May 26, 2021






TULELAKE BASIN JOINT UNIFIED SCHOOL DISTRICT

CUSTODIAN

Summary of Duties: Under the direction of Head Site Custodian, keeps assigned facility and associated areas
clean and orderly. ‘

EXAMPLE OF DUTIES

® Keeps assigned facility clean, including but not limited to:
Sweeps, mops, strips and waxes floors, Cleans sidewalks and hallways. Vacuums and cleans rugs and
carpets. Empties and cleans waste receptacles. Cleans and sanitizes restrooms. Washes windows, doors,
and walls as required. Cleans drinking fountains and polishes metal work. Dusts and washes furniture,
woodwork and equipment.

®  Fills paper and soap dispensers and replenishes supplies.

® Assists in moving, arranging and setting up furniture and equipment for special events, meetings, and
athletic events.

®  Makes minor repairs and does minor building maintenance tasks as needed; reports needed major repairs
using district procedures.

e Water and maintain the lawns, landscaping, and school grounds as necessary.

Open and/or close the buildings, including lights, heating, air conditioning, security, raising and loweting

flag.

Makes routine security checks observing assigned areas and reporting vandalism or other problems,

Follows assigned schedule and routine.

Makes supply needs known.

Follows general safety and hazardous materials procedures,

Moves equipment and supplies within the job site.

Supervise student workers as assigned.

Assists in the cafeteria as needed.

Performs other duties as assigned.

[ ]

ESSENTIAL FUNCTION

The essential functions of the job include all the duties and responsibilities as well as the physical demands listed
herein.

Knowledge of:

Cleaning procedures; minor maintenance; yard care; use of cleaning and yard care equipment.

Ability to:

Work independently; follow a schedule; understand, implement and give written and oral direction; communicate
effectively and maintain cooperative relationships with those contacted in the course of work; follow general safety
and hazardous materials procedures.

Supervision: Under general supervision, reports to the site administrator. May receive direction and technical
assistance from Head Site Custodian on site and technical assistance from Head Building/Transportation
Maintenance.

Work Environment: The work environment characteristics described here are representative of those and empl’byee
encounters while performing the essential functions of this job. Reasonable accommodations may be made to |
enable individuals with disabilities to perform the essential functions.



While performing the duties of this job, the employee frequently works near moving mechanical parts and in outside
weather conditions and is frequently exposed to fiumes or airborne particles and toxic or caustic chemicals, The
employee occasionally works in high, precarious places and is occasionally exposed to high voltage electricity and
vibration. ‘

The noise level in the work environment is usually loud.

Physical Demands: |
The physical demands described here are representative of those that must be met by an employee to successfully
perform the essential functions of this Jjob. Reasonable accommodations may be made to enable individuals v{rith
disabilities to perform the essential functions.

While performing the duties of this job, the employee is regularly required to stand; walk; reach with hands and
arms; and stoop, kneel, crouch, or crawl. The employee is occasionally required to use hands to finger, handle or
feel objects, tools, or controls; climb or balance; talk or hear; and smell.

The employee must regularly lift and/or move up to 50 pounds, frequently lift and/or move up to 75 pounds, and
occasionally lift and/or move up to 100 pounds. Specific vision abilities required by this job include close vision,

distance vision, color vision, peripheral vision, depth perception, and the ability to adjust focus.
Educational Requirements: High School Diploma or equivalent.

Experience Requirements: Successful paid or unpaid work experience.

Licenses/Language/Testing Requirements: A valid Class C, California driver's license, a good driving rccmfd and
use of a private automobile may be required, and if s0, must be maintained during employment. Possession of (or
willingness and ability to obtain) a valid CPR and First Aid Certificate, is desirable. The ability to speak, read and
write in Spanish, in addition to English, is desirable. Fingerprint/criminal justice clearance (Dept. of Justice
clearance, paid for by the successful candidate); Tuberculosis clearance and pre-employment drug testing. ‘

Board Approval: May 26, 2021



TULELAKE BASIN JOINT UNIFIED SCHOOL DISTRICT

EXECUTIVE ASSISTANT

Classification: Confidential
Work Year/Schedule: 238 paid days; 8 hours per day (7:30 a.m. — 4:00 p.m.)
Salary: Depends on Experience

Summary of Duties: Under the direction of the Superintendent, organizes, prepares and drafts agendas and
materials for the Board of Education meetings; attends Board meetings and prepares minutes; assures legal
documents are stored and filed properly; arranges for various management meetings and preparation of agendas and
minutes; serves as secretary to the Superintendent, scheduling appointments, obtaining data, drafting
correspondence; serves as office manager responsible for budget preparation and monitoring and filing system#;
provides secretarial support; serves as a liaison, coordinates between the administrator and other staff or community
members as well as vendors, attorneys, parents; performs specialized activities as required; serves as the office
coordinator over other clerical employees; and supports the administrator in District-authorized involvement n
professional organizations at the local and State levels.

Distinguishing Characteristics: The Executive Assistant reports to the Superintendent and receives limited
direction on all but the most sensitive, complex and controversial assignments. An employee in this class must|
possess good knowledge of District procedures, personnel and organization, public relations skills, and secretagial
skills. The incumbent regularly has contact with Board Members, management, community groups, local businesses,
elected officials, and the District's legal counsel. The consequence of error is exceptionally high such as improﬁerly
releasing confidential data, failure to properly post agendas or list agenda items, and improperly retaining legal
documents.

Examples of Duties:

®  Performs advanced-level secretarial duties requiring independent judgment and analysis

®  Maintains and coordinates administrator's calendar; coordinates and schedules various appointments and meetings,
makes travel arrangements, and prepares documentation for reimbursements

®  Prepares and maintains accurate records, logs, and files including information of a confidential nature and information
related to collective bargaining or labor relations activities; maintains confidentiality of information and records

®  Researches, compiles, and reviews a variety of information; verifies data for accuracy, completeness and compliance
with established procedures; identifies and resolves discrepancies
Assists administrator in coordinating meetings, preparing agendas, minutes, and materials and attending meetings |
Administers the revolving cash fund reimbursement to individual employees and petty cash involving the receipt of
forms, issuance of checks, posting of expenses and replenishing funds

*  Coordinates, prioritizes, and supervises, work flow in the Superintendent's Office, manages on-going projects for the
Superintendent

¢  Researches technical information for the Superintendent and prepares data related to projects as necessary

Acts as liaison between the Board of Education and staff members, comimunity members, city council members, and
various other groups providing relevant information and materials
®  Plans, organizes, coordinates, supervises and participates in the preparation of the Board meeting agenda, minutes,|
resolutions, legal docurments, telephone directory, correspondence, notices, bulletins, and related materials ‘
Attends Board meetings and is responsible for preparing Board meeting minutes, maintains Board meeting calendar
Maintains Board policies and administrative regulations, legal records, and updates files accordingly
Composes correspondence, memos, bulletins and reports
Receives visitors and screens telephone calls from the public, staff, press, organizations, parents and others; exercises
independent judgment in providing information or referring individuals to the appropriate staff members, department or
Superintendent

® o e 9



|

®  Plans, manages, organizes, and executes large scale District-wide and community events including handling all|
logistics and details

®  Establishes and maintains office systems, computer programs and procedures such as files, desk manuals, calen:‘dars and
related materials ‘

®  Attends various workshops regarding legal requirements to gain information which is shared with adminisﬁato%s and

Board Members

Analyzes and controls budget accounts for office and Board of Education

Coordinates Board of Education elections, researches laws, policies, and procedures relating to elections

Maintains substitute employee system and database, along with substitute employee records

Receives and screens incoming mail

Receives and reviews requisitions checking for completeness of data, correctness of account numbers and for

authorization of purchases

Assigns purchase order and vendor numbers and maintains logs

Receives packing slips and ensures accuracy of materials received and completes process for payment

®  Processing and payment of all District invoices, including the verification of account numbers, proper documenfiation
and authorizations

®  Processes a variety of payroll related records and reports on information pertaining to employees' fringe benefit |
coverage
Process travel requests for district employees, as needed (hotel reservations, flights, car rental)
Maintain district charge accounts and cards (check in/out, logs, records)
Prepares and maintains a variety of reports and documents pertaining to the Food Service operation including accounts
payable/receivable, inventory control records, costing of food, supplies, labor summaries and government reports

®  Ensures an accurate list of free and reduced lunch participants is maintained and the service of such lunches is
recorded; supports the school sites with collecting meal applications and unpaid meal debt

®  Coordinate and maintain district SMAA (School Medi-Cal Administrative Activities) program

®  Performs other related duties as assigned

EMPLOYMENT REQUIREMENTS:

EDUCATION: Graduation from high school or equivalency and two years (48 semester or 72 quarter units) of
college-level course work in business administration, public administration, or a closely related field. Up to two
years of additional experience worki g at a Secretary to the Principal level position or higher may be substituted for
the required college coursework.

EXPERIENCE: Five years of increasingly responsible secretarial/clerical experience including at least two years
working in a secretary level position or higher for a principal, director, or executive level administrator. Experience
with a public agency is preferred, but not required, ‘

J

LICENSE/LANGUAGE REQUIREMENTS: A valid Class C, California Driver License, a good driving record,

and use of a private automobile may be required, and if so, must be maintained during employment.

WORK ENVIRONMENT;: Employees in this classification work primarily inside an office environment with |
frequent interruptions with changing priorities and short deadlines, may be required to drive an automobile to
conduct work and have direct contact with District staff and the public.

PHYSICAL REQUIREMENTS: Employees in this classification stand, walk, sit, stoop/bend, reach overhead, lift
and carry up to 20 lbs., use fingers repetitively, use both hands simultaneously, speak clearly, hear normal
conversation, and see small details.

Established: 7/1/2021



TULELAKE BASIN JOINT UNIFIED SCHOOL DISTRICT

HEAD BUILDING/TRANSPORTATION MAINTENANCE

Summary of Duties: Under the direction of the Superintendent to direct, manage, supervise, and coordinate
Maintenance and Operations programs and activities, including grounds maintenance, building maintenance,
custodial services and transportation maintenance; to maintain and inspect various District sites to assure safe,
orderly and clean buildings and grounds for students, staff and the public.

EXAMPLE OF DUTIES

Plan, organize, control and direct District maintenance, grounds keeping and custodial operations, activities and
related services; develop and implement programs for preventative maintenance.

® Provide technical expertise, information and assistance to the Superintendent regarding grounds keeping,
maintenance and custodial activities.

® Monitor and evaluate the efficiency and effectiveness of the Maintenance and Operations Department’s
performance.

e Maintain an appropriate system of records for the District’s maintenance, operations, and grounds programs,
including cost analysis and controls.

®  Plan, direct, coordinate, and review the work plan for Maintenance and Operations; assign work activities, projects
and programs; review and evaluate work products, methods and procedures; meet with staff to identify and resolve
problems.

e Plan, coordinate, and arrange for the appropriate training of staff, including in-service training and safety programs.

® Develop and prepare applicable budgets; analyze and review budgetary and financial data; monitor and authorize
expenditures in accordance with established guidelines; utilize computer spreadsheet software programs.

e Provides coordination and communication for Maintenance and Operations projects at each school site, the District
Office and outside agencies, including collecting bids and/or quotes.

® Develop and administer the District Hazardous Materials and Toxic Waste Programs, the District Asbestos
Management Program, the District Injury and Illness Prevention Program and other safety programs.

® Serve as District spokesperson for maintenance and operations matters.

e  Work in conjunction with site administrators to develop an annual maintenance plan for each site.

® Operate a computer and assigned software programs including, but not limited to, word processing, sﬁreadsheets,
databases, and energy management system software: operate other office equipment as assigned; operate a vehicle to
conduct work.,

® Diagnose and perform necessary repairs on District vehicles and equipment.

®  Perform preventative and routine maintenance and inspections on vehicles as required and keep records on these
activities.

® Operate arc welder and acetylene torch in repairing school vehicles and equipment.

®  Operate school bus for maintenance purposes.

®  Assist bus drivers in conducting safety checks.

® Train employees on proper use and safety of vehicles and mechanical equipment.

® Maintain service records on district vehicles and equipment.

®  Assist with washing, cleaning and fueling of District vehicles, as needed.

® Perform all other related duties and responsibilities as required.

ESSENTIAL FUNCTION

The essential functions of the job include all the duties and responsibilities as well as the physical demands listed

herein.



Knowledge of:

Operational characteristics, services and activities of a maintenance and operations program.

Tools, materials and equipment used in building and grounds maintenance, and custodial services.
Construction trades, including carpentry, plumbing, painting, glazing, electrical, heating and air conditioning,
concrete.

Management skills to analyze problems, policies and operational needs.

Principles of supervision, training and performance evaluation.

Pertinent Federal, State, and local laws, codes and regulations.

Hazardous material and asbestos.

Diesel mechanics

Ability to:

Use, maintain and operate tools, materials and equipment used in grounds, building and transportation maintenance;
including a variety of woodworking machinery and equipment.

Perform locksmith work; repair and replace hardware, tumblers, cylinders, locksets, door closures, cabinet and file
locks, door stops, kick panels and hinges and other related hardware as directed; cut keys and maintain records of
keys issued to personnel and school sites.

Weld; operate arc welder and acetylene torch.

Alter, repair, and maintain a variety of articles and wood structures; perform a variety of carpentry work; frame

walls, counters and window frames; perform mill and cabinet work as necessary; install doors and cabinets; install
and repair floors, doors, windows, etc.; repair, patch and maintain roofs as necessary.
Perform glazing and painting.
Install water, sewer, and gas line drainage systems and pumps.
Repair, replace, install and test plumbing systems; set fixtures.
Perform a variety of concrete work; set forms, pour and finish slabs, work with rebar.
Operate district vehicles and equipment to conduct work, including school buses for maintenance purposes.
Manage, direct and coordinate the work of maintenance/custodial staff.
Select, supervise, and train staff.
Oversee and direct the operations, services and activities of maintenance and operations.
Analyze problems, identify alternative solutions, project consequences of proposed actions and implement
recommendations in support of goals.
Research, analyze, and evaluate new service delivery methods and techniques.
Interpret and apply Federal, State and local policies, laws and regulations.
Operate a computer and assigned office equipment.
Use a variety of computer software programs including, but not limited to, word processing, spreadsheets, databases,
and energy management system software.
Communicate clearly and concisely, both orally and in writing.
Establish and maintain effective working relationships with those contacted in the course of work.
Maintain effective audio-visual discrimination and perception needed for:
o Making observations
o Communicating with others
o Reading and writing
o Operating assigned equipment
Maintain mental capacity which allows the capability of:
o Making sound decisions
o Demonstrating intellectual capabilities

Supervision: Under minimal supervision, reports to the Superintendent.

Work Environment:
e Indoor and outdoor work, subject to noise from equipment operation
e Exposure to fumes, dust, dirt, oil/grease; high voltage
e Driving a vehicle to conduct work
e Seasonal heat and cold or adverse weather conditions
Hazards:
e Working/inspecting in cramped or restrictive work chamber
e Working with power saws and flying debris
e Working at heights on ladders or scaffolding



Physical Demands:
This position requires:
® Dexterity of hands and fingers to operate a computer keyboard.
Hearing and speaking to exchange information.
Sitting or standing for extended periods of time.
Seeing to read a variety of materials and inspect work in progress.
Climbing ladders and scaffolding.
Lifting, carrying, pushing or pulling heavy objects.
Reaching overhead, above the shoulder and horizontally.
Bending at the waist, kneeling or crouching.

Educational Requirements: High School Diploma or equivalent

Experience Requirements: Experience and training for five years of increasingly responsible building, grounds,
and transportation maintenance experience that would likely provide the required knowledge and abilities

Licenses/Language/Testing Requirements: A valid Class C, California driver's license, a good driving record and
use of a private automobile may be required, and if $0, must be maintained during employment. Possession ofi‘(or
willingness and ability to obtain) a valid CPR and First Aid Certificate, is desirable. The ability to speak, read and
write in Spanish, in addition to English, is desirable. Fingerprint/criminal Justice clearance (Dept. of Justice
clearance, paid for by the successful candidate); Tuberculosis clearance and pre-employment drug testing.

Board Approval: May 26, 2021



TULELAKE BASIN JOINT UNIFIED SCHOOL DISTRICT

HEAD BUS DRIVER

Summary of Duties: Plans, organizes, and administers the transportation program of the District. Operates a school
bus for transporting students on regular routes and/or special trips and works under the Head Bus Driver.

EXAMPLE OF DUTIES

® Transports students safely to and from school, escort them as needed across streets, etc.

Directs the District transportation program in conformance with Board policies, Federal and State
guidelines, the Ed Code and school district regulations.

Prepares the Transportation budget and analyzes financial and operating statements.

Implements standards for efficient and safe transportation practices.

Coordinates the procurement of parts and supplies need for transportation.

Creates transportation routes and duty schedules for all operations.

Plans for district-wide in-service meetings and workshops for transportation personnel.

Conducts surveys and prepares reports regarding the District transportation operations as required.
Arranges for substitute coverage of transportation needs.

Confers with parents and the Superintendent on transportation issues as needed.

Conducts driver training classes to ensure up to date licensing of bus drivers.

Rides with bus drivers on their routes on a regular basis.

Schedules out of town trips for vans, buses and cars.

Communicates discipline and/or disruptive behavior on buses with site principals,

Keeps log of vehicle usage.

Perform preventative and routine maintenance and inspections on vehicles as required and keep records on these
actrvities.

®  Perform all other related duties and responsibilities as required.

ESSENTIAL FUNCTION

The essential functions of the job include all the duties and responsibilities as well as the physical demands listed
herein.

Knowledge of:
Transportation programs procedures, and methods; Federal State and local rules, laws, and regulations; principles of
supervision and evaluation.

Ability to:

Plan, organize and manage a large and diverse transportation program, direct the efforts of transportation personnel;
communicate effectively and maintain cooperative relationships with those contacted in the course of work;
understand, implement, and give oral and written directions in English.

Supervision Works under minimal supervision of the Superintendent

Work Envirenment: The work environment characteristics described here are representative of those an employee
encounters while performing the essential functions of this job. Reasonable accommodations may be made to
enable individuals with disabilities to perform the essential functions.



While performing the duties of this Job, the employee is frequently exposed to vibration. The employee frequently
works in outside weather conditions and is frequently exposed to fumes or airborne particles. The employee|
occasionally works near moving mechanical parts and is exposed to wet and/or humid conditions and extreme heat.

The noise level in the work environment is usually loud.

Physical Demands:

The physical demand described here are representative of those that must be met by an employee to successfully
perform the essential functions of this job.

Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.

While performing the duties of this Job, the employee is regularly required to sit, use hands to finger, handle, or feel
objects, tools, or controls, talk, and hear.

The employee frequently is required to stand, and walk. The employee is regularly required to reach with hands and
arms. The employee occasionally is required to climb or balance; and stoop, kneel, crouch, or crawl.

The employee must occasionally lift and/or move up to 50 pounds individually or with assistance. Specific vision
abilities required by this job include close vision, distance vision, color vision, peripheral vision, depth perception,
and the ability to adjust focus.

Educational Requirements: High School diploma or equivalent and advance training in the transportation area.
Training in management and supervision.

Experience Requirements: Three years previous school district transportation experience. One year of supervisory
responsibility.

Licenses/Language/Testing Requirements: Valid Class A or B California Driver’s License; appropriate
certificates; Bus Operators Certificate. Possession of (or willingness and ability to obtain) a valid CPR and First Aid
Certificate, is desirable. The ability to speak, read and write in Spanish, in addition to English, is desirable.
Fingerprint/criminal justice clearance (Dept. of Justice clearance, paid for by the successful candidate); Tuberculosis
clearance and pre-employment drug testing.

Board Approval: May 26,2001



TULELAKE BASIN JOINT UNIFIED SCHOOL DISTRICT

HEAD COOK

Summary of Duties: Direct and participate in the operation of a school cafeteria that prepares meals for
one or more school sites.

EXAMPLE OF DUTIES

® Directs and assists in the preparation, serving, and/or transporting of food for daily menus and special
events.

® Requisitions food to meet projected menus.
® Assumes or assists in responsibility for overall quality and quantity of food served.
®  Operates and maintains equipment. Ensures general sanitation and safety procedures.
® Directs and assists in the cleaning of dishes, pots and pans, utensils, kitchen equipment machines and
sweeps and mops the food service area. Wipes down and cleans cafeteria tables,
® Prepare and maintain records regarding cafeteria operation.
® Supervises and/or conducts the inventory, ordering, and stocking, of all food and supplies.
®  Supervises student help.
® Rotates stock to ensure proper usage.
®  Obtains stored food from storage area.
® Performs other duties as assigned.
ESSENTIAL FUNCTION

The essential functions of the job include all the duties and responsibilities as well as the physical demands listed
herein.

Knowledge of:
General record keeping; methods of preparing, cooking, baking and serving; production kitchen operation and
equipment; sanitation and safety requirement.

Ability to:

Keep records accurately; lift and /or move 50 pounds individually or with assistance; follow oral and written
instructions; provide direction to others; communicate effectively and maintain cooperative relationships with those
contacted in the course of work; prepare a variety of foods and baked goods; follow and modify a recipe; perform
basic arithmetic calculations with speed and accuracy; understand, implement, and give oral and written directions
in English.

Supervision: Under minimal supervision, reports to the Superintendent. May receive direction and assistance from
the Administrator/Supervisor. May direct the work and provide technical assistance to other food service workers.

May be required to provide own transportation to travel between sites.
Work Environment: The work environment characteristics described here are representative of those and employee
encounters while performing the essential functions of this job. Reasonable accommodations may be made to

enable individuals with disabilities to perform the essential functions.

While performing the duties of this job, the employee regularly works near moving mechanical parts and is regularly
exposed to wet and/or humid conditions. The employee is frequently exposed to extreme cold and extreme heat.



The employee is occasionally exposed to fumes or airborne particles, toxic or caustic chemicals, and rarely exposed
to the risk of electrical shock.

The noise level in the work environment is moderate to loud.

Physical Demands: _
The physical demands described here are representative of those that must be met by an employee to successfully
perform the essential functions of this job. Reasonable accommodations may be made to enable individuals with
disabilities to perform the essential functions.

While performing the duties of this job, the employee is regularly required to stand; walk; use hands to finger,
handle, or feel objects, tools, or controls; reach with hands and arms; climb or balance; and taste or smell. The
employee frequently is required to stoop, kneel, crouch, or crawl and talk or hear. The employee is occasionally
required to sit.

The employee must regularly lift and/or move up to 50 pounds individually or with assistance. Specific vision
abilities required by this job include close vision, distance vision, color vision, peripheral vision, depth perception,
and the ability to adjust focus.

Educational Requirements: High School Diploma or equivalent. Additional education/training in cafeteria
operation, food preparation, sanitation, safety and health.

Experience Requirements: Two years of successful food service experience, preferably in a school cafeteria.

Licenses/Language/Testing Requirements: A valid Class C, California driver's license, a good driving record and
use of a private automobile may be required, and if so, must be maintained during employment. Possession of (or
willingness and ability to obtain) a valid CPR and First Aid Certificate, is desirable. The ability to speak, read and
write in Spanish, in addition to English, is desirable. Fingerprint/criminal justice clearance (Dept. of Justice
clearance, paid for by the successful candidate); Tuberculosis clearance and pre-employment drug testing. Must
hold a current Food Handler Card.

Board Approval: May 26, 2021



TULELAKE BASIN JOINT UNIFIED SCHOOL DISTRICT

HEAD SITE CUSTODIAN

Summary of Duties: Keeps assigned facility and associated areas clean and orderly. Organizes, directs,
monitors, and provides training for the work of custodians and student help.

EXAMPLE OF DUTIES

® Develops work schedules; identifies and prioritizes specific tasks to be accomplished.

® Keeps assigned facility clean, including but not limited to:
Sweeps, mops, strips and waxes floors. Cleans sidewalks and hallways. Vacuums and cleans rugs and
carpets. Empties and cleans waste receptacles. Cleans and sanitizes restrooms. Washes windows, doors,
and walls as required. Cleans drinking fountains and polishes metal work. Dusts and washes furniture,
woodwork, and equipment. )

®  Performs plans and directs cleaning, gardening, and minor maintenance work at all sites.

Makes minor repairs and reports or performs needed major repairs.

Open and/or close the building, including lights, heating, air conditioning, security, raising and/or lowering

flag.

Provides leadership and works with the custodial staff in carrying out custodial and maintenance tasks.

Directs and assists in moving, arranging and setting up furniture and equipment for special events,

meetings, and athletic events.

Orders and maintains inventory of appropriate supplies and equipment and develops site budget.

Follows general safety and hazardous materials procedures.

Makes routine security checks reporting vandalism and arranging for or performing needed repairs.

Waters and maintains the lawns, landscaping and school grounds as necessary.

Assists in the cafeteria as needed.

Performs monthly safety check of buildings and grounds and completes Williams Inspections as required

by state law.

Assists Head Building/Transportation Maintenance with district projects, as approved by Superintendent.

® Performs other duties as assigned.

@ 0 & 0 @ @ e o ® @

ESSENTIAL FUNCTION

The essential functions of the job include all the duties and responsibilities as well as the physical demands listed
herein.

Knowledge of:

General methods of maintenance and cleaning procedures, use of cleaning materials and yard care, carpentry,
electrical and plumbing skills required for routine maintenance; danger of hazardous materials; the appropriate
action to prevent injury to self and others.

Ability to:

Use equipment common to the custodial, grounds keeping and maintenance function; work independently to
complete tasks; develop and follow schedules; understand, implement, and give directions; organize, schedule,
monitor and direct the work of others; communicate effectively and maintain cooperative relationships with those
contacted in the course of work; follow general safety and hazardous materials procedures..

Supervision: Under minimal supervision, reports to the site administrators. May receive training and technical
assistance from Head Building/T ransportation Maintenance.

Work Environment: The work environment characteristics described here are representative of those and employee
encounters while performing the essential functions of this job. Reasonable accommodations may be made to
enable individuals with disabilities to perform the essential functions.



While performing the duties of this Jjob, the employee regularly works in outside weather conditions. The employee
occasionally works near moving mechanical parts and in high, precarious places and is occasionally exposed to
fumes or airborne particles, toxic or caustic chemicals, high voltage electricity, and vibration.

The noise level in the work environment is usually loud.

Physical Demands:

The physical demands described here are representative of those that must be met by an employee to successfully
perform the essential functions of this Jjob. Reasonable accommodations may be made to enable individuals with
disabilities to perform the essential functions.

While performing the duties of this job, the employee is regularly required to stand; walk; use hands to finger,
handle, or feel objects, tools, or controls; and reach with hands and arms. The employee frequently is required to
stoop, kneel, crouch, or crawl and talk or hear. The employee is occasionally required to sit, climb or balance, and
smell.

occasionally lift and/or move up to 100 pounds. Specific vision abilities required by this job include close vision,

Educational Requirements: High School Diploma or experience in custodial functions as outlined under
experience.

Experience Requirements: At least three (3) years of experience in petforming custodial, grounds keeping and
maintenance functions, such as: concrete work, plumbing, carpentry and other maintenance tasks preferably inla
school setting and the ability to work with the maintenance department on major projects at the site.

Licenses/Language/Testing Requirements: A valid Class C, California driver's license, a good driving record and
use of a private automobile may be required, and if so, must be maintained during employment. Possession of (or
willingness and ability to obtain) a valid CPR and First Aid Certificate, is desirable. The ability to speak, read and
write in Spanish, in addition to English, is desirable. Fingerprint/criminal justice clearance (Dept. of Justice
clearance, paid for by the successful candidate); Tuberculosis clearance and pre-employment drug testing,

Board Approval: May 26,2021



TULELAKE BASIN JOINT UNIFIED SCHOOL DISTRICT

LIBRARY AIDE

Summary of Duties: Performs duties related to the ordering, receiving, processing, and
circulation/distribution of library books, textbooks, media, supplies and equipment.

EXAMPLE OF DUTIES

® Performs general clerical duties in the library.

® Supervision of students as assigned.

® Creates and maintains computerized records for inventory and circulation of library/textbook and media
materials and all other equipment.

® Maintains statistics and prepares reports.
® Reinforce library skills.
® Provide literature appreciation, which may include reading aloud to students, for scheduled classes.
®  Orders, processes and inventories library textbooks, books, media, materials and equipment.
®  Checks materials in and out to staff and students.
®  Shelves materials according to library organizational system and keeps library in good order.
® Inspects and repairs books/materials; makes minor repairs and reports needed repairs.
® Maintains records and may collect money for lost or damaged library/textbooks and books/materials.
® Maintains good public relations with students, parents, staff, and community.
® Does other duties as assigned.
ESSENTIAL FUNCTION

The essential functions of the job include all the duties and responsibilities as well as the physical demands listed
herein.

Knowledge of:
Library operation and organization including Dewey Decimal System; correct English usage and math skills;
general office machines; general principles of child development; direct instruction techniques; data entry.

Ability to:
Communicate effectively with a wide variety of personalities and maintain cooperative relationships with those

contacted in the course of work; type and operate office machines; learn quickly the subject areas taught in specific
assignment(s); understand, implement, and give oral and written directions in English.

Supervision: Under general supervision of the site supervisor.

Work Environment: The work environment characteristics described here are representative of those an employee
encounters while performing the essential functions of this job. Reasonable accommodations may be made to
enable individuals with disabilities to perform the essential functions.

The noise level in the work environment is usually moderate.

Physical Demands:



The physical demands described here are representative of those that must be met by an employee to successfully
perform the essential functions of this Jjob. Reasonable accommodations may be made to enable individuals with
disabilities to perform the essential functions.

While performing the duties of this job, the employee is regularly required to use hands to finger, handle, or feel
objects, tools, or controls and talk or hear. The employee frequently is required to stand; sit; reach with hands and
arms; climb or balance; and stoop, kneel, crouch, or crawl. The employee is occasionally required to walk.

The employee must occasionally lift and/or move up to 50 pounds individually or with assistance. Specific vision

abilities required by this job include close vision, distance vision, color vision, peripheral vision, depth perception,
and the ability to adjust focus.

Educational Requirements: High School Diploma or equivalent.

Experience Requirements: One year experience in clerical/library work, preferably in a school library setting.
Licenses/Language/Testing Requirements: Possession of (or willingness and ability to obtain) a valid CPR and
First Aid Certificate, is desirable. The ability to speak, read and write in Spanish, in addition to English, is desirable.

Fingerprint/criminal justice clearance (Dept. of Justice clearance, paid for by the successful candidate); Tuberculosis
clearance and pre-employment drug testing.

Board Approval: May 26, 2021



TULELAKE BASIN JOINT UNIFIED SCHOOL DISTRICT

MEDIA SPECIALIST

Summary of Duties: Performs duties related to the ordering, receiving, processing, and
circulation/distribution of library books, textbooks, instructional materials, media, supplies and
equipment.

EXAMPLE OF DUTIES
®  Assists teachers and students in learning library organization and procedures.
e Coordinate and monitor locations and use of multimedia equipment and materials.
® Provides assistance and support for students and staff in the use of computer equipment and software.
® Supervises students using computers and related multimedia equipment before, during and after school

hours.

® ' Coordinates and supervises the delivery of distance learning and post-secondary education courses to
students. (THS only)

® Maintains inventory of all school equipment.

®  Assists and supports district and state testing.

®  Creates and maintains computerized records for inventory and circulation of library/textbook and media
materials and all other equipment.

e Maintains statistics and prepares reports

® Reinforce library skills.

® Provide literature appreciation, which may include reading aloud to students, for scheduled classes.

®  Orders, processes and inventories library textbooks, books, media, materials and equipment.

® Checks materials in and out to staff and students.

® Shelves materials according to library organizational system and keeps library in good order.

® Inspects and repairs books/materials; makes minor repairs and reports needed repairs.

® Maintains records and may collect money for lost or damaged library/textbooks and books/materials.

e Maintains good public relations with students, parents, staff, and community.

® Supervision of students as assigned

® Performs other duties as assigned.

ESSENTIAL FUNCTION

The essential functions of the job include all the duties and responsibilities as well as the physical demands listed
herein.

Knowledge of:
Library operation and organization including Dewey Decimal System,; correct English usage and math skills;
general office machines; general principles of child development; direct instruction techniques; data entry.

Ability to:

Communicate effectively with a wide variety of personalities and maintain cooperative relationships with those
contacted in the course of work; type and operate office machines; computers and distance learning equipment learn
quickly the subject areas taught in specific assignment(s); understand, implement, and give oral and written
directions in English. Input data onto a server and maintain student records on server: download software to student
machines and be proficient in the use of the internet for student projects.

Supervision: Under general supervision of the site supervisor.



Work Environment: The work environment characteristics described here are representative of those an employee
encounters while performing the essential functions of this job. Reasonable accommodations may be made to
enable individuals with disabilities to perform the essential functions.

The noise level in the work environment is usually moderate.

Physical Demands:

The physical demands described here are representative of those that must be met by an employee to successfully
perform the essential functions of this job. Reasonable accommodations may be made to enable individuals with
disabilities to perform the essential functions.

While performing the duties of this job, the employee is regularly required to use hands to finger, handle, or feel
objects, tools, or controls and talk or hear. The employee frequently is required to stand; sit; reach with hands and
arms; climb or balance; and stoop, kneel, crouch, or crawl. The employee is occasionally required to walk.

The employee must occasionally lift and/or move up to 50 pounds individually or with assistance. Specific vision
abilities required by this job include close vision, distance vision, color vision, peripheral vision, depth perception,
and the ability to adjust focus.

Educational Requirements: High School Diploma or equivalent.

Experience Requirements: One year experience in clerical/library work, preferably in a school library setting.
Licenses/Language/Testing Requirements: Possession of (or willingness and ability to obtain) a valid CPR and
First Aid Certificate, is desirable, The ability to speak, read and write in Spanish, in addition to English, is desirable.

Fingerprint/criminal justice clearance (Dept. of Justice clearance, paid for by the successful candidate): Tuberculosis
clearance and pre-employment drug testing.

Board Approval: May 26, 2021



TULELAKE BASIN JOINT UNIFIED SCHOOL DISTRICT

OFFICE CLERK

Summary of Duties: Under the direction of an administrator, performs clerical duties such as typing, filing,
duplicating and answering phones; serves as receptionist and/or switchboard operator and assists students, parents,
employees or community members; prepares and processes a varicty of paperwork; maintains records and files;
registers students; administers first aid; requisitions supplies and materials; operates a computer; generates reports;
and performs other related duties as required.

Essential Job Functions:

e Assists other site personnel (i.e. attendance, registrar, ASB office, Principal, Vice Principal, nurse, etc. as
may be required for the purpose of supporting them in the completion of their work activities.

e Attends meeting, training classes, seminars, etc. for the purpose of receiving and/or conveying information.

e Maintains various files (i.e. inventory, lunch applications, purchase orders, student files, testing results,
textbook, etc.) For the purpose of documenting and/or providing reliable information.

e Performs record keeping and basic clerical functions, scheduling, copying, faxing, etc. for the purpose of
supporting assigned administrator and/or site with necessary materials.

e Prepares typewritten materials (e.g. reports, memos, letters, newsletters, etc) for the purpose of conveying
information regarding school and/or district activities and procedures.

e Processes documents and materials (e.g. bank deposits, textbooks, identification cards, health services,
lunch program, etc) for the purpose of assisting staff in the completion of their activities and/or functions.

e Responds to inquiries of staff, district office, outside agencies, the public, parents and/or students for the
purpose of providing information and/or direction as may be required.

e Supports assigned administrator/supervisor for the purpose of assisting them in the completion of their
activities and/or functions.

Other Job Functions:
e Compiles student records (ie birth certificates, transfers, immunization, etc) for the purpose of meeting
state, federal and/or district requirements.
e Requisition, receive, store and distribute supplies; maintain an adequate inventory of office and
instructional supplies
e Assist in district meal charging and monthly invoice processing
e Collect and distribute mail among district sites

Job Requirements - Qualifications:

Knowledge, Skills and Abilities:

Knowledge to perform basic math. Keyboard literate.

Skills to perform multiple basic non-technical tasks. Specific skills to apply pertinent codes, policies, regulations
and/or laws; communicate with persons of varied cultural and educational backgrounds; operate standard office
equipment; perform standard clerical procedures; prepare and maintain accurate records; and utilize pertinent
software applications.

Abilities to deal with a level or variety of clerical tasks with a moderate level of judgment with regards to working
with people. Type 30 wpm. Specific abilities to be attentive to detail; meet deadlines and schedules; and work under
time constraints.

Responsibility. The resources required (people, equipment, facilities, and/or funding) necessary to perform job
functions are of a minimal scope and minimal opportunity exists for significant impact (positive or negative) on the
organizations’ mission.

Working Environment: The job functions are generally performed in an indoor environment requiring the
following significant physical abilities; reaching, handling, fingering and/or feeling; sensory speaking, hearing and
visual. |
Educational Requirements: High school diploma or equivalent.



Licenses/Language/Testing Requirements: A valid Class C, California driver's license, a2 good driving record and
use of a private automobile may be required, and if so, must be maintained during employment. The ability to speak,
read and write in Spanish, in addition to English, is desirable. F ingerprint/criminal justice clearance (Dept. of Justice
clearance, paid for by the successful candidate); Tuberculosis clearance.

Board Approval: February 24, 2021



TULELAKE BASIN JOINT UNIFIED SCHOOL DISTRICT

PARAPROFESSIONAL

Summary of Duties: Assists the teacher and students in a variety of skilled and semi-independent activities and
lessons including the production and preparation of materials, participation in assessment meetings, instructing and
assisting students, student supervision, student testing, meeting legal requirements, assisting students in the use of
computers, maintaining records and deadlines, and monitoring assignments.

Essential Job Functions:
® Provide direct instruction to individual and groups of students as directed by assigned classroom teacher or
site principal
® Prepares materials and or lessons for student use in the computer lab/classroom and monitors student
assignments
® Responsible for clerical duties including record keeping, preparation of legal forms, composing
correspondence, and coordinating schedules
Assists in administering and monitoring diagnostic tests
Provides assistance to teachers using district and non-district computer courseware in the classroom,
including word-processing, microcomputer operation, and multi-media technology
Supports, assists, and supervise the enforcement of classroom, school and district rules
Works as a team member in assessing and in meeting student need ‘
Operates various machines used in the instructional process and in the preparation of classroom materials
Supervises students as assigned
Maintains good public relations with students, parents, staff, and community
May be required to drive students as requested by supervisor
Performs other duties as assigned.

Other Job Functions:

Assists other personnel, as needed, to support them in the completion of their work activities

Attends workshops, trainings, and in-services, as appropriate

Attends District training on behavioral intervention Strategies

Provides first aid, using universal precautions, for instances such as seizures or cardio-respiratory arrest

Job Requirements - Qualifications

Knowledge is required to perform basic math, including fractions, percents, and ratios (algebra and geometry at the
secondary level); to read a variety of manuals; to write and speak distinctly; to type correspondence, memos, etc.,
usually in prescribed formats; to prepare reports; to speak before groups; and to apply common sense understanding
of detailed multi-step instructions

Skills are required to perform multiple basic non-technical tasks. Specific skills include applying pertinent codes,
policies, regulations and/or laws;: communicating with persons of varied cultural and educational backgrounds;
operating standard office equipment; preparing and maintaining accurate records; utilizing pertinent software
applications; and demonstrating keyboard/computer literacy.

Abilities to deal with a level of complexity of tasks that require significant coordinating of others’ schedules and/or
activities; to practice discretion, independent action, and/or judgment when working with people and a diversity of
equipment; and to interact with persons and/or agendas that frequently change. Specific abilities include adhering to
safety practices; being attentive to detail; implementing established curriculum; meeting deadlines and schedules;
lifting a minimum of 50 Ibs.; working under time constraints; and motivating and working with students especially
at- risk populations.

Responsibility includes leading and guiding. The resources required (people, equipment, facilities) to perform job
functions are of a moderate scope, and moderate opportunity exists for significant impact (positive or negative) on
the organization’s mission.



Work Environment: The job functions are performed in an indoor or outdoor environment, requiring the following
significant physical abilities: lifting, reaching, handling, fingering and/or feeling; sensory speaking, hearing and
visual. The employee must occasionally lift and/or move up to 50 pounds individually or with assistance. Specific
vision abilities required by this job include close vision, distance vision, color vision, peripheral vision, depth
perception, and the ability to adjust focus.

Educational Requirements: A high school diploma or equivalent is required.

The No Child Left Behind Act of 2001 requires all paraprofessionals who provide instructional assistance to possess
a high school diploma or equivalent along with one of the following:

1. A minimum of 48 semester or 72 quarter units of college coursework.

2. An Associate or higher degree from an accredited college or university.

3. Pass an assessment that demonstrates knowledge of the ability to assist in teaching, reading, writing and
mathematics.

To be hired with the understanding that an Associate degree will be obtained within four years of the date of hire.
Certification or the ability to become certified and proficient in District adopted CPI- Crisis Prevention Institute

Experience Requirements: A minimum of one year of job-related experience, or any combination of experience
and education within the specialized field, is required.

Licensing, Certification, Testing Requirements: Fingerprint/criminal justice clearance; Tuberculosis clearance;
pre-employment drug testing; and CPR and First Aid certificates (certificates from an internet course are NOT
acceptable) are required.

Board Approval: May 26, 2021



TULELAKE BASIN JOINT UNIFIED SCHOOL DISTRICT

SECRETARY TO THE PRINCIPAL

Summary of Duties: Under the direction of the Principal, performs a wide variety of clerical and complex
secretarial functions in the management of the school office and the operational aspects of the school; performs
public relations and communication services for the school. This position requires the ability to exercise independent
judgment, complete tasks despite interruptions from staff, the public and telephones and the ability to interact
successfully with persons of varying personalities on a of myriad issues.

EXAMPLE OF DUTIES
® Relieve the principal of routine administrative details as appropriate.
® Schedule all appointments and meetings for the Principal and maintain the Principal’s calendar.
® Independently compose letters, memorandums and bulletins as directed.
® Staff the front counter and answer telephone calls coming in from intercom/outside lines.
®  Assist with il students and minor injuries,
¢ Administer prescription medications to students and document every dosage.
®  Completion of Accident Reports and insurance forms.
® Maintenance and accurate record keeping of student attendance, health, immunization and emergency
records,
® Maintain Student CUM, Attendance and Discipline Files.
® Coordinate SARB process, records and procedures for the school site.
®  Assist substitute teachers and classified substitutes by providing them with keys/ necessary materials.
® Collect, receipt and account for money collected in conjunction with fund-raising, student body, cafeteria
and other school activities.
® Responsible for student body accounts; deposits, checks, accounting
®  Assist the Principal with routine student discipline (which includes documenting in PowerSchool);
communication with parents, and maintaining required documentation.
®  Process report cards, transcripts and other correspondence for mailing.
® May assist in the scheduling of school facilities by the public, provide necessary forms.
® Responds to requests for information of a specialized or confidential nature requiring the use of discretion
and judgment in explaining district policies and regulations.
® Perform a wide variety of problem-solving tasks in support of student, certificated, classified and
management personnel.
® Performs other duties as assigned,
ESSENTIAL FUNCTION
The essential functions of the Jjob include all the duties and responsibilities as well as the physical demands listed
herein.
Knowledge of:
e Office methods, practices and equipment including basic computer programs and troubleshooting,
Microsoft Word, Excel, Publisher ’
®  English, grammar, spelling, punctuation, composition, vocabulary and proof reading.
®  Child abuse reporting requirements,
®  First aid principles and techniques including CPR.
® A demonstrated ability to communicate effectively orally and in writing
® In-depth office practices procedures, and equipment including filing systems, receptionist and telephone

techniques, and letter and report writing.



Ability to:
®  Ability to work independently; manage, prioritize tasks and activities in a fast paced setting.
® Establish and maintain effective working relationships with others (students, teachers, non-certificated
staff, parents and volunteers).
® Exercise independent judgment in the application of standard practices and procedures (school and district
policies and procedures)
Maintain confidentiality
Supervise students on a temporary basis
Follow oral and written directions
Ability to work well as a team member

Job Requirements - Qualifications:
Knowledge, Skills and Abilities:
Knowledge to perform basic math. Keyboard literate.
Skills to perform multiple basic non-technical tasks. Specific skills to apply pertinent codes, policies, regulations
and/or laws; communicate with persons of varied cultural and educational backgrounds; operate standard office
equipment; perform standard clerical procedures; prepare and maintain accurate records; and utilize pertinent
software applications.
Abilities to deal with a level or variety of clerical tasks with a moderate level of judgment with regards to working
with people. Type 30 wpm. Specific abilities to be attentive to detail; meet deadlines and schedules; and work under
time constraints.
Responsibility. The resources required (people, equipment, facilities, and/or funding) necessary to perform job
functions are of a minimal scope and minimal opportunity exists for significant impact (positive or negative) on the
organizations’ mission. ‘
Work Environment: The job functions are generally performed in an indoor environment requiring the following
significant physical abilities; reaching, handling, fingering and/or feeling; sensory speaking, hearing and visual,
Physical Demands:
The physical requirements indicated below are examples of the physical aspects that this position classification must
perform in carrying out essential job functions.

* Dexterity of hands and fingers to operate a computer keyboard

* Hearing and speaking to exchange information in person and on the telephone

* Sitting for extended periods of time

* Seeing to read a computer screen or printed materials with or without vision aids

* Bending at the waist, kneeling or crouching to file materials

* Reaching overhead, above the shoulders and horizontally

* Lift and/or carry up to twenty-five (25) pounds for short distances

* Walk over uneven ground
Reasonable accommodation may be made to enable a person with a disability to perform the essential functions of
the job.
Educational Requirements: High school diploma or equivalent.
Experience Requirements: A verified work history of at least 3 years of increasingly responsible positions in the
operation of an organization (non-public, public or private), and/or the completion of significant projects /programs
within an organization.

Licenses/Language/Testing Requirements: A valid Class C, California driver's license, a good driving record and
use of a private automobile may be required, and if so, must be maintained during employment. Possession of (or
willingness and ability to obtain) a valid CPR and First Aid Certificate. The ability to speak, read and write in
Spanish, in addition to English, is desirable. Fingerprint/criminal justice clearance (Dept. of Justice clearance, paid
for by the successful candidate); Tuberculosis clearance and pre-employment drug testing.

Board Approval: May 26, 2021



TULELAKE BASIN JOINT UNIFIED SCHOOL DISTRICT

SECRETARY

Summary of Duties: Under the direction of an administrator, operates computer equipment and maintains records
related to district-wide student attendance accounting, and discipline.

Essential Job Functions:
®  Enters information from source documents into the computer.

Verifies data against source documents, auditing and correcting data entry from school sites.

Assists in maintaining and developing district student attendance/child nutrition procedures.

Produces computer-generated reports.

Performs clerical work, including typing, filing and proofreading.

Composes routine correspondence and reports under minimal direction.

Assists with training of personnel in the use of student attendance/child nutrition computer procedures.

Acts as a receptionist on telephone and in person. Maintains good public relations with students, parents,

staff and community.

Maintains confidentiality of all sensitive communications and of all student and staff personnel matters.

®  Assists in gathering and processing school data required for outside agencies, district, and school
administration (e.g. CBEDS, student scheduling, free and reduced meal applications, testing, purchasing,
grade checks)

® Performs other duties as assigned.

® ¢ 9 0 0 o

Job Requirements - Qualifications:
Knowledge, Skills and Abilities:
Basic functions of computer operation; modern office methods and practices, filing procedures, receptionist and
telephone techniques; business letters and report writing; proper English, spelling, grammar, punctuation; collection
and organization of data and information,
Responsibility. The resources required (people, equipment, facilities, and/or funding) necessary to perform job
functions are of a minimal scope and minimal opportunity exists for significant impact (positive or negative) on the
organizations” mission.
Working Environment: The job functions are generally performed in an indoor environment requiring the
following significant physical abilities; reaching, handling, fingering and/or feeling; sensory speaking, hearing and
visual,
Physical Demands:
The physical requirements indicated below are examples of the physical aspects that this position classification must
perform in carrying out essential job functions.

* Dexterity of hands and fingers to operate a computer keyboard

* Hearing and speaking to exchange information in person and on the telephone

* Sitting for extended periods of time

* Seeing to read a computer screen or printed materials with or without vision aids

* Bending at the waist, kneeling or crouching to file materials

* Reaching overhead, above the shoulders and horizontally

* Lift and/or carry up to twenty-five (25) pounds for short distances

* Walk over uneven ground
Reasonable accommodation may be made to enable a person with a disability to perform the essential functions of the job.
Educational Requirements: High school diploma or equivalent.
Licenses/Language/Testing Requirements: Fingetprint/criminal justice clearance (Dept. of Justice clearance, paid
for by the successful candidate); Tuberculosis clearance and pre-employment drug testing

Board Appraoval: May 26, 2021



TULELAKE BASIN JOINT UNIFIED SCHOOL DISTRICT

SKILLED MAINTENANCE WORKER

Summary of Duties: Under the direction of the Head Building/Transportation Maintenance, performs skilled work
in a variety of the building maintenance trades in the maintenance and repair of district buildings, facilities and
equipment, independently or on an assigned maintenance crew,

EXAMPLE OF DUTIES

®  Perform skilled maintenance and repair of district buildings, facilities and equipment in a wide variety of the
building trades including electrical, plumbing, carpentry, locksmith work, glazing, painting, roof repair and others;
assist other maintenance personnel as directed.

® Perform locksmith work; repair and replace hardware, tumblers, cylinders, locksets, door closures, cabinet and file
locks, door stops, kick panels and hinges and other related hardware as directed; cut keys and maintain records of
keys issued to personnel and school sites.

®  Perform minor repair to electrical and plumbing fixtures, equipment, systems and other installations; replace light
fixtures, ballasts, switches and other electrical and plumbing accessories.

® Repair, maintain and perform preventative and routine maintenance for district equipment; troubleshoot equipment
malfunctions,

® Perform a variety of carpentry work; frame walls, counters and window frames; install doors and cabinets; Tepair,
patch and maintain roofs as necessary.

® Perform a variety of concrete work; set forms, pour and finish slabs, work with rebar.

Operate a variety of specialized equipment, and hand and power tools related to work performed or assigned; repair,
maintain and assure equipment is in safe and proper working condition; drive a district vehicle to various work sites.

Prepare and maintain a variety of records related to work performed, supplies and materials, labor costs and others.
Assist other maintenance personnel with daily work assignments as directed.
® Perform related duties as assigned.

ESSENTIAL FUNCTION

The essential functions of the job include all the duties and responsibilities as well as the physical demands listed
herein.

Knowledge of:
® Requirements of maintaining buildings, equipment and facilities in good repair
Operation and use of hand and power tools and equipment
Shop math applicable to the building trades
Health and safety regulations and procedures
Proper methods, materials, tools, terminology and equipment used in the building maintenance trades
Proper methods of storing equipment, materials and supplies
® Diesel mechanics
Ability to:
®  Perform skilled work in the construction, maintenance and repair of building and facilities
Operate a vehicle and a wide variety of power equipment and hand tools related to the building trades
Prioritize and schedule work
Apply and explain rules, regulations, policies and procedures
Observe legal and defensive driving practices
Observe needed and completed repairs
Work at heights
Climb ladders



Reach overhead and horizontally
Stand for extended periods of time
Lift heavy objects; at least 50 Ibs.
® Bend, kneel or crouch
Supervision: Under general supervision, reports to the Superintendent. May receive direction and technical
assistance from Head Building/Transportation Maintenance.
Work Environment:
Environment:
® Indoor and outdoor work, subject to noise from equipment operation
® Regular exposure to fumes, dust, dirt, oil/grease
® Driving a vehicle to conduct work
® Seasonal heat and cold or adverse weather conditions
Hazards:
®  Working in cramped or restrictive work chamber
®  Working with power saws and flying debris
®  Working at heights on ladders or scaffolding

Physical Demands:
This position requires:
®  Dexterity of hands and fingers to operate a computer keyboard.
Hearing and speaking to exchange information.
Sitting or standing for extended periods of time.
Seeing to read a variety of materials and inspect work in progress.
Climbing ladders and scaffolding.
Lifting, carrying, pushing or pulling heavy objects.
Reaching overhead, above the shoulder and horizontally.
Bending at the waist, kneeling or crouching.

Educational Requirements: High School Diploma or equivalent.

Experience Requirements: Training or experience to demonstrate the ability to perform skilled-level work in two or more of
the building maintenance trades and two years of experience in the maintenance trades.

Licenses/Language/Testing Requirements: A valid Class C, California driver's license, a good driving record and
use of a private automobile may be required, and if so, must be maintained during employment. Possession of (or
willingness and ability to obtain) a valid CPR and First Aid Certificate, is desirable. The ability to speak, read and
write in Spanish, in addition to English, is desirable. Fingerprint/criminal justice clearance (Dept. of Justice
clearance, paid for by the successful candidate); Tuberculosis clearance and pre-employment drug testing.

Board Approval: May 26, 2021



TULELAKE BASIN JOINT UNIFIED SCHOOL DISTRICT

SPECIAL EDUCATION PARAPROFESSIONAL

Summary of Duties: Assists students in specialized educational programs, or intervention programs, who have a
variety of physical handicaps, learning disabilities, emotional or behavioral problems on a one-to-one or group basis
reinforcing lesson plans; independently adjusts methods/approach/pace of instructional material; maintains student
discipline in group activities; performs classroom support activities; maintains a variety of records; and performs
other related duties as required. Positions in the specialized language classes require incumbents to work with non-
and limited English speaking students in their primary language.

Essential Job Functions:

®  Adapts classroom work/homework under the direction of the teacher to provide a method to support and/or
reinforce classroom objectives

Adapts to the unique behavioral and health needs of high-risk special education students
Administers tests, homework, make-up work, etc. to assist teachers in evaluating students’ progress and/or
recognize the individual needs of the student

® Assists student(s) with administration of medication, toileting, diapering, clothing manipulation, food
preparation, feeding, gastrostomy feeding tube, tracheotomy care, including cleaning and surface
suctioning, skin integrity check, colostomy cleaning or care, and intermittent catheterization

®  Assists in implementing educational programs to meet the individual needs of students (media, computer
programs, note-taking, direct learning activities, and physical education activities) in a variety of
educational settings
Assists students with participation in physical therapy, occupational therapy and speech therapy
Confers with teachers and other district personnel to assist in the evaluation of students’ progress and/or the
implementation of students’ IEP goals

Monitors students in the classroom, on campus, and on the bus to ensure a safe and positive environment
Operates basic medical, exercise, therapeutic, instructional, and office equipment
Operates communication devices and adapts to computers, as assigned

Participates in various meetings for the purpose of sharing information and/or improving one’s
skills/knowledge

® Performs record-keeping and basic clerical functions (scheduling, copying, journaling, data collection, etc.)
to support the teacher in maintaining student files and providing classroom materials

® Responds to emergency situations (e.g. injured students, fights, etc.) to resolve immediate safety concerns

Other Job Functions:

Assists other personnel, as needed, to support them in the completion of their work activities

Attends workshops, trainings, and in-services, as appropriate

Attends District training provided by a registered nurse on specialized healthcare procedures prior to assisting with
specialized health procedures (catheterization, use of Hoyer lift, gastrostomy tube, tracheotomy care), receiving a
certificate of training completion and District training on behavioral intervention strategies

Provides first aid, using universal precautions, for instances such as seizures or cardio-respiratory arrest

Job Requirements - Qualifications

Knowledge is required to perform basic math, including fractions, percents, and ratios (algebra and geometry at the
secondary level); to read a variety of manuals; to write and speak distinctly; to type correspondence, memos, etc.,
usually in prescribed formats; to prepare reports; to speak before groups; and to apply common sense understanding
of detailed multi-step instructions



Skills are required to perform multiple basic non-technical tasks. Specific skills include applying pertinent codes,
policies, regulations and/or laws; communicating with persons of varied cultural and educational backgrounds;
operating standard office equipment; preparing and maintaining accurate records; utilizing pertinent software
applications; and demonstrating keyboard/computer literacy.

Abilities are required to deal with a level of complexity of tasks that require significant coordinating of others’
schedules and/or activities; to practice discretion, independent action, and/or judgment when working with people
and a diversity of equipment; and to interact with persons and/or agendas that frequently change. Specific abilities
include adhering to safety practices; being attentive to detail; implementing established curriculum; meeting
deadlines and schedules; lifting a minimum of 50 Ibs.; working under time constraints; and motivating and working
with students (at- risk populations).

Responsibility includes leading and guiding. The resources required (people, equipment, facilities) to perform job
functions are of a moderate scope, and moderate opportunity exists for significant impact (positive or negative) on
the organization’s mission.

Working Environment: The job functions are performed in an indoor or outdoor environment, requiring the
following significant physical abilities: lifting, reaching, handling, fingering and/or feeling; sensory speaking,
hearing and visual. Employees in this position may be required to use equipment such as wheelchairs, walkers, or
similar equipment in the care of students, and must be able to lift a minimum of 50 Ibs.

Educational Requirements: A high school diploma or equivalent is required.

The No Child Left Behind Act of 2001 requires all paraprofessionals who provide instructional assistance to possess
a high school diploma or equivalent along with one of the following:

1. A minimum of 48 semester or 72 quarter units of college coursework.

2. An Associate or higher degree from an accredited college or university.

3. Pass an assessment that demonstrates knowledge of the ability to assist in teaching, reading, writing and
mathematics.

To be hired with the understanding that an Associate degree will be obtained within four years of the date of hire.
Certification or the ability to become certified and proficient in District adopted CPI- Crisis Prevention Institute
Experience Requirements: A minimum of one year of job-related experience, or any combination of experience
and education within the specialized field, is required.

Licensing, Certification, Testing Requirements: Fingerprint/criminal justice clearance; Tuberculosis clearance;
and CPR and First Aid certificates (certificates from an internet course are NOT acceptable) are required.

Board Approval: February 24, 2021



TULELAKE BASIN JOINT UNIFIED SCHOOL DISTRICT

BOARD OF TRUSTEES

SUBJECT TITLE:

Surplus Items

REQUESTED ACTION:

Action:_X Information: Discussion:

KGROUND INFORMATION:

BAC

Approve Surplus Items:

1998 Mercury Grand Marquis
White, 4 Door, Automatic
Approximately 135,000 miles
Vin # 2MEFM75WXXX630123

1990 Chevy Pickup with Utility Bed/Tool Boxes
White, Automatic

129,395 miles

Vin # 1GBGC24K8LE221046

PROPOSED PLAN/PROGRAM REPORT:

Approve

SPECIFIC FINANCIAL IMPACT OF ACTION PROPOSED /TAKEN:
St=teatat TINANCIAL IMPACT OF ACTION PROPOSED /TAKEN

1998 Mercury Grand Marquis

White, 4 Door, Automatic

Approximately 135,000 miles

Vin # 2MEFM75WXXX630123

Minimum Bid $750.00 SOLD AS IS with no warranty.

1990 Chevy Pickup with Utility Bed/Tool Boxes

White, Automatic

129,395 miles

Vin # 1GBGC24K8LE221046

Minimum Bid $1200.00 SOLD AS IS with no warranty.

RECOMMENDATION:

Approval

ORIGINATOR:

APP

Monica Thompson, CBO

ROVED FOR SUBMISSION TO THE BOARD:

== TR SUDMISSION TO THE BOARD

Teresa Healy, Superintendent

ITEM:
DATE: May 26, 2021

Information/Discussion:



Memorandum of Understanding
Between

Tulelake Basin Joint Unified School District
and
Modoc County Office of Education

This Memorandum of Understanding (MOU) sets for the terms and understanding between the Tulelake Basin
Joint Unified School District (TBJUSD) and the Modoc County Office of Education (MCOE) to bill for 504
services provided by District staff to students who qualify for the medi-cal program.

Background

TBJUSD and MCOE have a history of cooperation to ensure the educational needs of all students are met.
Specifically, MCOE operates the SELPA in which TRJUSD participates.

Purpose
This MOU will allow MCOE to bill for medi-cal services provided by the District staff.

Funding

The District will be reimbursed as per rates defined by LEA Medi-cal billing for services to 504 students, The
District will be paid after the program year is closed and final amounts are determined, no later than August
31, of the following school year.

Duration

This MOU is at will and may be modified by mutual consent of authorized officials from TBJUSD and MCOE.
This MOU shall become effective upon signature by the authorized officials from TBJUSD and MCOE and will
remain in effect until modified or terminated by any one of the partners by mutual consent. In the absence of
mutual agreement by the authorized officials from TBJUSD and MCOE this MOE shall end on June 30, 2022.

Teresa Healy Date Mike Martin Date
Superintendent County Superintendent
Tulelake Basin Joint Unified School District Modoc County Office of Education



TULELAKE BASIN JOINT UNIFIED SCHOOL DISTRICT
BOARD OF TRUSTEES

ITEM:
DATE: May 26, 2021
SUBJECT TITLE:

Change to Trimester Grading/Report Cards for Tulelake Elementary Students

REQUESTED ACTION:

Action:_X Information: Discussion: Information/Discussion:

BACKGROUND INFORMATION:

Change grading periods to trimesters for all grades K-6 beginning in the 2021-2022 school year.
The 3-6 grades will still do letter grades for report cards and the K-2 will continue to use
standard based reports cards.

PROPOSED PLAN/PROGRAM REPORT:;

Approve

SPECIFIC FINANCIAL IMPACT OF ACTION PROPOSED /TAKEN:

RECOMMENDATION:

Approval
ORIGINATOR:
Liza Butler, Principal

APPROVED FOR SUBMISSION TO THE BOARD:

Teresa Healy, Superintendent



TULELAKE BASIN JOINT UNIFIED SCHOOL DISTRICT
BOARD OFTRUSTEES

ITEM: Action
DATE: June 12, 2021 scheduled graduation, THS Gymnasium, 2:00 pm

SUBJECT TITLE: Certification of Tulelake High School Class of 2021

REQUESTED ACTION: Certification of the THS Graduating Class of 2021

Action:_ X Information: Discussion: Information/Discussion:

BACKGROUND INFORMATION

August 28, 2015: Per communication received from State Superintendent of Public Instruction, Tom
Torlakson, The California Department of Education sponsored legislation in February 2015, SB 172
(Liu) which proposed suspending the CAHSEE requirement for 2015-16, 2016-17, and 2017-18;
while the California Department of Education seeks to develop and examine recommendations for
approaches to productive graduation policies that keep California moving toward higher standards for
college and career readiness and higher graduation rates. As future action is taken on SB 172, LEA’s
will be updated. As of this date, there are no restrictions on high school diplomas based on any sort
of state test; i.e. CAHSEE,

» All students listed below, except those noted w/an asterisk**, have met all of the requirements
for graduation from the Tulelake Basin Joint Unified School District.

» Students noted with an **asterisk may be at risk of not meeting all requirements in time for the
graduation ceremony and a memo of understanding has been reviewed with each of these
students’ parents.

PROPOSED PLAN/PROGRAM REPORT

Commencement Date, Location, & Time: Saturday, June 12, 2021, THS Gym, 2:00 pm

Jesus Alcala Garcia 19. Carolina Sanchez-Reyes
Jonathan Alcala 20. Cesar Sandoval-Monteon
Yaira Arellano Alcala 21. Aixa Aleishay Silva-Garcia
Annette Lazuli Chavez Garcia 22. Karla Ariana Torres Andrade
Jazlyn Izellah Chavolla 23. Tristan Calvin Walker

Alyssa Nadine Coronado

Ailyn Diaz Acosta

Kieley Marie Girtman

0100 INHOh (U (s [0 [N s

Emanuel Ibarra

10. Lorena Ibarra

11. Nayeli Aliza Jaime+

12. Favian Martinez Bravo**

13. Jonathan Medina-Jimenez

14. Lacee Cheyanne Parker-Villines+

15. Bianca Soledad Perez

16. Katlynn Irene Perez

17. Kimberly Perez

|_18. Jesus Angel Ruiz-Vera +Students receiving THS Certificate of Completion

SPECIFIC FINANCIAL IMPACT OF ACTION PROPOSED / TAKEN:
None

RECOMMENDATION: APPROVE

ORIGINATOR: Celeste Wedmore/Tulelake High School Office Mgr/Admin. Asst. Prepared 05/20/2021
APPROVED FOR SUBMISSION TO THE BOARD: Teresa Healy, Tulelake High School Principal / TBJUSD District Superintendent
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