


School Year Information Sheet

STUDENT INTERSCHOLASTIC ACTIVITY INSURANCE:  U.S.D. 426 Board of Education provides limited accident insurance for those students participating in extra-curricular athletic activities.  The district provided insurance covers injuries that occur as a result of participating in, practicing to participate, and while traveling to and from school sponsored athletic events while under the supervision of school staff.  The district provided insurance does not cover any injuries that occur outside of the realm of participation in extra-curricular athletics.  Injuries that occur during normal class time or while participating in non-athletic activities are NOT covered. This insurance coverage goes into effect when medical expenses incurred exceed $3,500 up to $25,000 and will pay expenses not covered by the families’ insurance plan.  The Kansas State High School Activities Association provides catastrophic insurance protection that goes into effect when expenses exceed $25,000.  Expense benefits and limitations are specified in the policy and are available upon request.

CATASTROPHIC INSURANCE:  The school district also carries catastrophic accident insurance for medical costs above $25,000.00 from losses sustained while practicing for, participating in, or traveling to or from athletic events.  This coverage is only for amounts in excess of the family’s insurance coverage.  Expense benefit limitations and exclusions are specified in the policy.

MEDICINE:  There will be no non-prescription medicine of any kind administered by the school unless it is prescribed by a doctor.  If your child is taking some prescription medicine, please send it to school in it’s original doctor or drug store container with a spoon if needed along with a note as to how it is to be taken.  If the medicine needs to be refrigerated, we will do so.  

LONG DISTANCE CALLS:  All long distance calls must be approved by the office, unless it is for school related business, sickness or emergencies.

NOTES:  If your child is to go somewhere other than home, please send a note to the child’s teacher so we don’t get a child on the wrong bus or have them miss the bus.

ATTENDANCE

Students must be prompt and regular in attendance if satisfactory work is to be accomplished. Regularity and promptness are two important characteristics of a successful life.

Students who are not in school before 12:30 will not be permitted to attend or participate in activities that occur on that day without prior permission from the principal. (Activities include games, programs, and any other event that begins after 12:30)

ABSENCES

Please notify the school before 8:00 a.m. if your child will not be in school.  If the school is not notified, your child will be marked as unexcused.  All absences are to be validated by a note from home or a phone call by parent/guardian, absence will remain unexcused until contact has been made from the parent /guardian.



TARDIES or ABSENCES

Students who miss more than 3 days during a nine-week period will do the following.
1) When the student gets back to school after their 4th miss they will spend recess doing their makeup work until they get caught up.
2) If the student has not gotten their work done during sports recess they may take the work home to finish at home.
3) If the makeup work is not finished by the following day the students will again spend recess to get caught up.

LUNCH, BREAKFAST, MILK AND SNACK ACCOUNTING:  Lunch, breakfast, milk and snack accounts will be kept current.  The computerized system will print a notice that accounts are nearing a zero balance on the descending fifth, fourth, third, second, and last meal.  The first notice will be mailed, the remaining four will be handed to the student.  Funds equal to at least one meal per student need to be paid each day thereafter to ensure the student(s) privilege to eat.  Students who do not have enough credit in their account to pay for a meal or breakfast will need to make other arrangements, such as eating breakfast at home and bringing a lunch to school.  Parents of students who are eligible for free and reduced price lunches or breakfasts must complete the required application for free or reduced price lunches or breakfasts and be approved in order to participate in the lunch or breakfast program on a free or reduced price basis.  Students who do not have a current application on file will not be served in the lunch or breakfast 
program without paying for their meals prior to being served.  Milk and snack fees must be paid in advance and no charging will be allowed.

DRESS CODE

By keeping a neat, well-kept appearance, a student of the Pike Valley Elementary will be respected by their classmates, their teachers, and the people of the community. Students should dress in a manner that is conducive to a climate of studying and learning.

School is a place for business and hard work.  We need to think seriously about our work at school.  We need to dress appropriately for school.  You wear Sunday clothes to church and work clothes to work outside; therefore, you should wear school clothes to work at school.  You must wear shoes and socks at all times for health and safety reasons.

Guiding principles in dress are modesty, health, safety and the avoidance of distractions.  There are several items that will not be worn; (1) half shirts,  (2) beachwear, (3) shorts that are too short (shorts should not be higher than the mid thigh level), (4) clothing full of holes or tears, (5) chains, (6) offensive T-shirts, (7) shirts with low cut sides, (8) hats, and (9) strapless/spaghetti strap
tops.  Decision of Principal is final.

Any abuses of sensible dress will be dealt with on an individual basis.

GUIDANCE COUNSELOR

The services of a counselor will be available to students and parents.  Students who are having difficulty achieving, problems in liking or adjusting to school, or any other problems may avail themselves of this service.  

GUN FREE SCHOOLS ACT

PROHIBITION OF WEAPONS

A student shall not knowingly possess, handle or transmit any object that can be reasonably be considered a weapon on the school grounds or off the school grounds at a school activity, function or event.

This policy shall include any weapon, any item being used as a weapon or destructive device, or any facsimile of a weapon.

Possession of a firearm shall result in expulsion from school for a period of one year (186 school days), except that the superintendent may recommend that this expulsion requirement be modified on a case-by-case basis under provisions of JDC(Probation).

As used in this policy, the term “firearm” means any weapon (including a starter gun) which will or is designed to or may readily be converted to expel a projectile by the action of an explosive, the frame or receiver of any such weapon, or any firearm muffler or silencer; or any destructive device.

As used in this policy, the term “destructive device” means any explosive, incendiary or poison gas: bomb, grenade, rocket having a propellant charge of more than four ounces, missile having an explosive or incendiary charge of more than one-quarter ounce, mine, or other device similar to any of these devices.

PIKE VALLEY U.S.D. 426 BOARD POLICY HANDBOOK

H.B. 2365 amends the Criminal Code to include, within the crime of unlawful possession of a firearm, the possession of a firearm by anyone other than a law enforcement officer or member of the military, on school property used for school instruction or attendance or extracurricular activities for pupils from kindergarten through high school.  Refusal to surrender or immediately remove a firearm from school property, when properly requested to do so, will be included under the crime.  Violation is a class A misdemeanor.

Exemptions from the criminal provisions include possession of a firearm in connection with an approved firearms safety or education course or possession specifically authorized in writing by either a superintendent or administrator, whichever is applicable, and possession of a firearm secured in a motor vehicle by a parent, guardian, custodian or designee, or a registered voter who is voting at a polling place on school grounds.


KANSAS SCHOOLS VIOLENCE HOTLINE

HB2558 establishes a statewide school safety hotline that will be staffed by the Kansas Highway Patrol.  The purpose of the hotline is to give students an opportunity to report “impending school
violence”.  Student calls will be received by a single statewide highway patrol dispatch center; then transferred to local law enforcement who will relay their information to the local school administrator.  As of July, 1999, the toll free Kansas School Safety Hotline number will be 1-877-626-8203.

SECTION 504/ADA  AND NONDISCRIMINATION

Pike Valley U.S.D. #426 does not discriminate on the basis of sex, race, color, national origin, handicap, or age in admission or access to, or treatment or employment in it’s programs or activities.  Any questions regarding U.S.D. #426’s compliance with Title VI, Title IX, or Section 504/ADA, including information about the existence and location of services, activities, and facilities that are accessible to and usable by disabled persons may be directed to the Compliance Officer, who can be reached at (913) 335-2206, 304 4th St., Scandia, KS  66966; to the designated Section 504 Coordinator Stanley Estes, who can be reached at (913) 374-4221, 504 Grant St., Courtland, KS  66939; or to the Assistant Secretary for Civil Rights, U.S. Department of Education.

SECTION 504/ADA GRIEVANCE PROCEDURE

It shall be the responsibility of the U.S.D. #426 personnel to insure that there is no discrimination against students based on age, sex, color, national origin, or handicap as they pertain to Section 504/ADA policies.

	a.  If any student, parent or guardian feels that there is discrimination based on 504/ADA 
	     policies, they shall notify the building principal of the nature of the complaint.  The
	     Building Principal shall notify the 504/ADA Coordinator and the Superintendent of 
     Schools of the nature of the complaint.  If the grievance can be resolved without a 
	     formal hearing, then the matter shall be considered closed.

	b.  If the student, parents or guardians feel their case has not been adequately heard or
	     their position not been made clear, they may request a hearing to discuss the grievance.
All parties to the hearing may call witnesses in support of their position and  the Superintendent of     Schools, who shall act as hearing officer, shall render a decision that is based on testimony and as it relates to Section 504/ADA policy and the policies of  the Board of Education.

	c.  The hearing shall be recorded by mechanical means and all parties notified of the
	     decision of the hearing officer within seven (7) days.

	There is nothing in the Section 504/ADA policy that prevents a grievance concerning alleged

Section504/ADA discrimination from being aired before the Board of  Education.  This must be requested and all other administrative remedies must be exhausted before this action is taken.

	e.  The grievance procedure will be conducted in the native tongue of those involved in  the grievance.


U.S.D. 426 SEXUAL HARASSMENT POLICY

District employees shall not sexually harass, or permit sexual harassment of a student by another employee, student, non-employee or non-student.  Neither shall a student sexually harass another student or students.  Violation of this policy shall result in disciplinary action, including termination, of an employee, or disciplinary action against the student(s) involved.  Supervisors who fail to follow this policy or who fail to investigate complaints shall be in violation of this policy.  If the principal is the object of a harassment complaint, the student may bypass the principal and report directly to the superintendent.  Complaints against the superintendent shall be heard by the board.

Definitions

Sexual harassment may include, but not be limited to:  sexually oriented communication, including sexually oriented verbal “kidding” or harassment or abuse; subtle pressure or requests for sexual activity; persistent unwelcome attempts to change a professional relationship into a personal, social-sexual relationship; creating a hostile school environment, including the use of innuendoes or overt or implied threats; unnecessary touching of an individual, e.g., patting, pinching, hugging, repeated brushing against another person’s body; requesting or demanding sexual favors accompanied by an implied or overt promise of preferential treatment with regard to a student’s grades or status in any activity; or sexual assault or battery as defined by current law.

Any student who believes he or she has been subjected to sexual harassment should discuss the problem with his/her principal, or another certified staff member.  Initiation of a sexual harassment complaint will not cause any adverse reflection on the student.  The initiation of a student’s complaint shall not adversely affect the job security or status of any employee or student until a finding of fact determines that improper conduct occurred.  Strict confidentiality shall be maintained throughout the complaint procedure.

COMPETITIVE FOOD REGULATIONS

Following are the guidelines from the United States Department of Agriculture that govern the serving of a Class “A” lunch as to what can and cannot be served.  These guidelines also govern the contents of a lunch brought from home.  Please follow these guidelines if you send your child’s lunch to school.

The foods restricted from sale to students are classified in the following categories:  soda water, water ices, chewing gum and certain candies.

The definitions of the four categories of restricted foods are:

	1.  Soda Water - any carbonated beverage.

	2.  Water Ices - frozen sweetened water such as “popsicles” and flavored ice.

	3.  Chewing Gum - any flavored products from natural or synthetic gums and other
	     ingredients which form an insoluble mass for chewing.

	4.  Certain Candies - hard candies, such as sour balls, lollipops, fruit balls, candy sticks,
	     starlight mints, after dinner mints, sugar wafers, rock candy, cinnamon candies, breath
	     mints, jaw breakers and cough drops, jellies and gums, such as gum drops, jelly beans,
	     jellied and fruit flavored slices, marshmallow candies fondants, such as candy corn or
	     soft mints, other restricted candies, such as licorice, spun candy and candy coated pop-
	     corn.

Ice cream, ice milk and water ices which include fruit or fruit juice are not restricted.

Beverages which do not contain soda water (carbonated) are not restricted.

“Chips” are not restricted.

Flavored (chocolate, strawberry, vanilla, etc.) candies which may contain any one of the following:  nuts, peanut butter, caramel, coconut, nougat centers, milk-based fillings or other similar ingredients are not restricted.

No foods are restricted unless they fall in one of the four (4) categories indicated above.

Each school may adopt a more strict policy than that adopted by USDA.

This regulation affects only those schools participating in the National School Lunch Program and School Breakfast Program.

BUS RIDER RULES

I.  Previous to leaving (on the road and at school).

	1.  Be on time at the designated school bus stops -- keep the bus on schedule.

	2.  Stay off the road at all times while waiting for the bus.  Bus riders conduct themselves
	     in a safe manner while waiting.

	3.  Wait until the bus comes to a complete stop before attempting to enter.

	4.  Be careful in approaching bus stops.

	5.  Bus riders are not permitted to move toward the bus at the school-loading zone until the buses have been brought to a complete stop.

II.  While on bus.

	1.  Keep hands and head inside the bus at all times after entering and until leaving the bus.

	2.  Assist in keeping the bus safe and sanitary at all times.

	3.  Remember that loud talking and laughing or unnecessary confusion diverts the driver’s attention and  may result in a serious accident.

	4.  Treat bus equipment as you would valuable furniture in your own home.

	5.  Bus riders should never tamper with the bus or any of its equipment.

	6.  Leave no books, lunches or other articles on the bus.

	7.  Keep books, packages, coats, and all other objects out of the aisles.

	8.  Help look after the safety and comfort of small children.

	9.  Do not throw anything out of the bus window. 

          10.  Bus riders are not permitted to leave their seats while the bus is in motion.

          11.  Horse play is not permitted around or on the school bus.

          12.  Bus riders are expected to be courteous to fellow pupils, the bus driver, and the patrol
	     officers or driver’s assistants.

         13.  Absolute quiet is needed when approaching a railroad crossing stop.

         14.  In case of road emergency, children are to remain in the bus.

III.  After leaving the bus.

     	1.  Cross the road, when necessary, after getting off the bus (at least 10 feet in front of the bus) but only after looking to be sure that no traffic is approaching from either direction.

	2.  Help look after the safety and comfort of small children.

	3.  Be alert to the danger signal from the driver.

	4.  The driver will not discharge riders at places other than the regular bus stop at the home or school unless by proper authorization from the parent or school official.

IV.  Extra Curricular Trips - Field Trips

	1.  The above rules and regulations will apply to any trip under school sponsorship.

	2.  Pupils shall respect the wishes of a competent chaperone appointed by the school.



FIRE DRILLS

ELEMENTARY GRADES K-5 - Kindergarten will leave by the way of the private west exit and come in by the west doors, north entrance.  

Pre-school will leave the building using the back door in the pre-school room.

Grades 1 and 2 will leave by way of the west doors, north exit.

Grades 3, 4 and 5 will leave the building by way of the east doors, north exit.

Any classes in the music room will move out of the private exit located in the music room on the east side.

Any classes in the gymnasium will leave by way of the south exit on the east end to the parking lot or the north exit on the east end to the edge of the street on the north.

Grades 6-7-8 Jr. High  - The elementary resource room will exit by way of the west door.

Science room will leave the building by the nearest exit.

The Library and Multi-media room, rooms 118 &120, will leave the building by way of the west computer room  door and west building door or north library door if needed.

The pupils and teachers in rooms 207, 209, 210, 211, and 212 will leave by way of the west stairway and exit.

Rooms 200, 202, 203, 204 and 205 will go down the east stairway and out the east exit to the parking lot.  Pupils in the counseling room will leave by the east door.

Pupils should proceed to a point approximately 50 feet from the building and not re-enter the building until the all clear bell has rung.  Pupils will re-enter the building in the same order as they leave.  In returning walk quietly and not more than two abreast. Grade teachers will supervise the fire drill of their own pupils and Jr. High teachers will supervise the fire drill in the area in which they may be working.  All teachers shall leave the building during a fire drill. The State Fire Marshall recommends that the outside doors should be held open by the first student to reach it.  It is recommended also that the last person to leave the classroom should close the door to the room.  Each teacher should take his or her grade book and make an organized head count and roll call upon leaving the building.  If in the case of fire, evacuation will be by the best alternate route if any exit is blocked.

Evacuation procedures for occupants with disabilities.

Fire Drill - The classroom instructor will be responsible for student evacuation.  

Mobility Impaired Student - An adult supervisor will be responsible for taking student(s) out the nearest exit door and 50 feet from the building where the student and the adult supervisor will wait until the all clear signal is given.  Depending on impairment, the teacher may appoint other students to assist with the evacuation of the student(s).

NATURAL DISASTER DRILL

	DISASTER--the word and the reality is nothing new to the human race.  Fire, flood, hurricane, tornado, earthquake, and even war have been companions of man through all his history.  That which in the past has been “survival” is today called “safety.”  Safety is the only concern of schools that takes precedence over instructional needs of children.  It is to this end that schools need to develop a basic philosophy in emergency preparedness or planning.
	The area of safety which is designed for protection against the effects of major disasters is called “civil defense.”  It is by no means new, as the settlers who built forts or blockhouses to stop hostile arrows or bullets or perhaps built a levee to check the floods were practicing civil defense.  The concept of civil defense has been basic to civilization and has been part of our society throughout history.  The tornado, the blizzard, the earthquake are still with us.  They affect us locally.  The community government is charged with the responsibility of providing its people with a plan of action--workable, flexible, and unmistakable functioning.  It is part of the governing function in the same way as are police and fire protection.
	The school provides a most vital link in this civil defense “chain of protection.”  The parent who sends a child to school has every right to expect that the school will provide a plan for physical protection for that child.  The responsibility for this planned protection rests clearly with the school administrator and the Board of Education, though some duties concerned with its implementation may of course, be delegated to members of the school staff.  No administrator, school board member, government official or other person can abrogate this responsibility.

ASSUMPTIONS
	In accordance with regulations laid down by the Kansas State Department of Education and the office of Civil Defense, Disaster Drills will be practiced and times will be recorded.  Schools are to design drills for natural disasters such as tornadoes.
	Operating on the assumption that inner hallways away from glass doors and windows are the “safest” place or location in our building, these drills will be designed with this in mind.


SECTION I  Communications
	
1.  Students will be kept at school when faced with storm conditions.

	2.  Parents will be notified by radio and television stations used for school 
	     dismissals.

	3.  Periodic drills will be held during the school year.

	4.  The tornado warning system differs from fire drill warnings.  Whereas
	     during a fire drill, all students are to go outside; during a natural disaster
	     drill, no student is to go outside but to go to the designated area they were
	     assigned and act according to natural disaster drill instructions.

SECTION II  
	
The warning system for Natural Disaster Drills will be an oscillated fire drill.  Whereas fire drill warnings are one continuous blast from the siren or bell, Natural Disaster Drills will be warned by an off and on siren or bell.


SECTION III  Assignment to Inner Hall Spaces

Grade 6  take position against the north and south wall from the Jr. High girls’ restroom to Elem. computer lab.

Grade 7  take position along the north and south walls adjacent to the Life Skills kitchen.  

Grade 8  take shelter along the walls of the hall between the Elem. computer lab and the science room.  

Kindergarten, use the hallway in the Kindergarten room. 

Grades 1-2 are to take shelter along the south side of the elementary hallway.

Grades 3-4-5 are to take shelter along the north side of the elementary hallway and some on the south if additional space is needed.  

Music and band take shelter in the hall adjacent to the music/band room.  If more space is needed, use the entryway to the music room and along the west wall of the music room.  

Classes in gym go to the area where they normally would go.

SPECIFIC INSTRUCTIONS
	
1.  Each student is to sit on the floor with his back against the wall.  In case
	      of real emergency students are to cover their face with their arms.
	2.  Every student is to remain quiet during this drill so as to allow for 
	     instruction or teachers to give assistance.
	3.  An aisle must be left down the middle of the hallways.
	4.  Teachers must bring their grade books to the drill with them and check
	      roll of all students in their assigned area.
	5.  No one is to leave the assigned area until an all clear signal is given and
	      then return immediately to class.
	6.  Students involved in special classes in the gymnasium or playground are
	     to move immediately to the safety areas under the supervision of the 
	     instructor.  DO NOT STAY IN THE GYMNASIUM OR ON THE PLAYGROUND.

THINGS TO REMEMBER
	
	1.  TORNADO WATCH means tornadoes are expected to develop.
	2.  TORNADO WARNING means a tornado has actually been sighted.

Tornado Drill - The classroom instructor will be responsible for the student(s) movement to the nearest refuge safety area.

Mobility Impaired Student - An adult supervisor will be responsible for taking the student(s) to the refuge safety area where the student(s) and the adult supervisor will wait until the all clear signal is given.  Depending on the impairment, the teacher may appoint other student(s) to assist with the evacuation of the student(s). 

Lockdown:

The signal that we are going to lockdown procedures will be over the intercom system.  We will go to a “soft” lockdown or a “hard” lockdown.  

Lockdown: This is an immediate threat inside or outside the building.  Staff and Students are to stay out of view of windows and remain quiet.  Teachers will give instructions and wait for the “all clear” signal from the office.  No one is to leave the room that they are in.  If you are in the bathrooms, stay out of sight.  If you are in the hallway, go to the nearest room for protection.

Lockout:  This is a threat in our area, but not necessarily in Courtland.  Staff and students are to remain inside the building for all activities.  











