
Kitchen Use Request 
Kitchen Facility Use requests must be submitted to nutrition.resource@kelsosd.org at least 3 weeks prior 

to the event. Additionally, kitchen use must be submitted through the Maintenance Facilities Use 
Calendar.  If you have any questions, please contact Nutrition Services at 360-501-1807.  

Name: School/Department/Organization: 

Event Title: Date of event: 

Contact Number: Contact email: 

It is required by Kelso Nutrition Services and the Cowlitz County Health Department that 
organizations other than Kelso Nutrition Services obtain a Temporary Food Permit in order to 
operate in our kitchens. Please see the CCHHS Webpage here for information on how to apply 

for the temporary permit: 
https://www.co.cowlitz.wa.us/DocumentCenter/View/239/Temporary-Food-Application-Rules-

and-Fees?bidId= 

Please outline your menu and methods of preparation: 

Item Method of Preparation 

mailto:nutrition.resource@kelsosd.org
https://www.co.cowlitz.wa.us/DocumentCenter/View/239/Temporary-Food-Application-Rules-and-Fees?bidId
https://www.co.cowlitz.wa.us/DocumentCenter/View/239/Temporary-Food-Application-Rules-and-Fees?bidId


If your School/Department/Organization also needs food and supplies from Nutrition 
Services, please also complete the Food and Supply Request Form found on our 
webpage. 

Nutrition Services requires one NS Staff member to be on-site during events. This ensures that 
health code is being followed, equipment is used properly, questions can be answered, and 
access to cold storage areas may be given. NS Office can prepare a quote for organizations for 
labor costs upon request. Please provide billing information for your organization for labor. 
Organizations will be charged the base catering rate.  

Bill to: 

Address: 

Phone: 

Nutrition Services Office will bill inter-district for district/school/department sponsored events. 
If you would like to receive a copy of the invoice for your records please check here. If you do 
not want a copy, the invoice will be sent straight to the DO for processing and payment.  

Yes, I would like a copy of the invoice. 

Budget code for billing inter-district departments/schools: 
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