CANDOR JUNIOR-SENIOR HIGH SCHOOL Status Date: 03/29/2018 07:41 AM
School ERP - Annually - 2017

Building Profile - Building

Building Name
CANDOR JUNIOR-SENIOR HIGH SCHOOL

Address
| ACADEMY ST
CANDOR 13743
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Building Profile - Contact Information

Building Contact Information

Office Name Phone number
Candor High School | 706-659-5020
District Contact Information

Department/Office Name Phone number

Candor Central Schools

607-659-5010
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Building Profile - Floor Plans and Area Maps

Building Floor Plans and Area Maps

Upload building floor plans, maps or images of school grounds and local road maps. File names should describe the content of the file, i.e.
jonesschoolfloorplan.pdf.

Google maps and other available software provide easy tools for satellite images of school grounds and surrounding areas.

Maximum file size is 5 MB, .pdf or .jpg preferred.
Building Level Floor Plans

6632 _1_HighSchool-page-9-2nd-Floorjpg
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Building Profile - External Building Contact Information

In an Emergency Call 9-1-1
Emergency Responder Non-emergency Numbers

State Police

Sheriff's Dept.

Local Police

Fire Dept

EMS

Other Important Contact Numbers
(Utilities, poison control, suicide hotline, additional police or fire etc.)
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Building Profile - Incident Command System Roles

Incident Command System Roles

Name ICS Role Office number Cell Number

Jeff Kisloski ; Supeﬁniandent £ 607-659-5010 607-658-6588
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Building Profile - Building Level Emergency Response Team

Building Level Emergency Response Team

Name Title Office number Cell Number

WayneAman | Principal : _ |eo7es95020 _ |eo07-760-3843
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Building Profile - Emergency Response Team

Emergency Response Team
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Building Profile - Post Incident Response Team

Post Incident Response Team

ame Title Office number Cell Number
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Building Profile - Additional Building Personnel

Additional Building Personnel

Cell Number
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Campus Profile - Campus Profile

Campus Profile

Number of buildings on campus _

Access Route
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Functional Annexes - Introduction

Introduction

Functional annexes focus on critical operational functions and the courses of action developed to carry them out. As the building level emergency response team
assesses the school’s needs, it may need to prepare additional or different annexes. Included with each annex are issues the planning team should consider as it
develops procedures for these functions. While these are some of the most important issues, they are not meant to constitute an exhaustive list. Not all of the annexes
are required, if your team decides one of the provided annexes does not fit their school's need simply leave that annex blank.

While these functions should be described separately, it is important to remember that many functions will occur consecutively. For example, a shelter-in-place during
an emergency may be implemented but, if the building is damaged, the school may then initiate an evacuation.

Often, multiple functions will also be performed concurrently. For example, during an evacuation, once students are safely out of the building, the accounting for
students, staff, and guests function will begin. The evacuation function, however, will still be in effect as staff or first responders work to locate and evacuate any
persons not accounted for.

While functions build upon one another and overlap, it is not necessary to repeat a course of action in one functional annex if it appears in a second functional annex.
For example, though an evacuation may lead to reunification, it is not necessary to list a course of action for reunification within the Evacuation Annex.
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Functional Annexes - Shelter In Place

Shelter In Place
Pume

This annex focuses on courses of action when students and staff are required to remain indoors, perhaps for an extended period of time, because it is safer inside the
building or a room than outside. Depending on the threat or hazard, students and staff may be required to move to rooms that can be sealed (such as in the event of a
chemical or biological hazard) or without windows, or to a weather shelter (such as in the event of a tornado).

Shelter in Place Annex
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Functional Annexes - Hold in Place
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Status Date: 03/29/2018 07:41 AM

Functional Annexes - Evacuation

Evacuation
Purpose

This annex focuses on the courses of action that schools will execute to evacuate school buildings and grounds. Evacuation should take place if it is determined that it

is safer outside than inside the building (fire, explosion, intruder, hazardous material spill) and staff, students and visitors can safely reach the evacuation location
without danger.

On-site evacuation assembly areas
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Functional Annexes - Evacuation

Evacuating from Evacuating to

Candor High School : | Candor Elementary School

Off-site evacuation locations

Location Name Address Contact Name Contact Number

Candor Bus Garage 163 Spencer Road - |Daren Jensen ; 607-659-3115
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Functional Annexes - Lockout

Lockout
Purpose

This annex focuses on the courses of action schools will execute to secure school buildings and grounds during incidents that pose an imminent concern outside of the
school. The primary objective of a lockout is to quickly ensure all school staff, students, and visitors are secured in the school building away from the outside danger.

Lockout Annex
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School ERP - Annually - 2017

Functional Annexes - Lockdown

Lockdown
Purpose

This annex focuses on the courses of action schools will execute to secure school buildings during incidents that pose an immediate threat of violence in or around the
school. The primary objective of a lockdown is to quickly ensure all school staff, students, and visitors are secured in rooms away from immediate danger.

Lockdown Annex

Lockdown rally points
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Functional Annexes - Lockdown

Lockdown rally point description

Main office or auditorium
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Functional Annexes - Crime Scene Management

Crime Scene Management
Purpose
This annex outlines procedures for securing and restricting access to crime scenes in order to preserve evidence in cases of violent crimes on school property.

Evidence is critical to the investigation and prosecution of criminal cases. Therefore, only trained professionals should do the collection and preservation of evidence.
Before those professionals arrive, it is important that the crime scene remain as uncontaminated as possible. There are things that can be done by people who arrive at

the scene first to help protect the evidence. These procedures were developed around the RESPOND acronym, which was designed to aid in remembering the steps to
securing crime scenes and evidence.

Crime Scene Annex

04/05/2018 11:29 AM Page 19 of 41
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Status Date: 03/29/2018 07:41 AM

Functional Annexes - Communications

Communications
PI,IEEOSE

The Communications and Warning annex includes communication and coordination during emergencies and disasters (both internal communication and

communication with external stakeholders), as well as the communication of emergency protocols before an emergency and communication after an emergency.

Communications Annex

A comprehensive communications annex is bemg developed with the use of the newly acquired Navigate Prepared software.
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Status Date: 03/29/2018 07:41 AM

Functional Annexes - Public Health, Medical, and Mental Health

Public Health, Medical, and Mental Health Annex
Purpose

This annex describes the courses of action that the school will implement to address emergency medical (e.g., first aid), public health, and mental health counseling

issues. Schools should coordinate these efforts with the appropriate emergency medical services, public health, mental health, law enforcement, fire department, and
emergency management representatives.
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Functional Annexes - Public Health, Medical, and Mental Health

Public Health, Medical, and Mental Health Annex

04/05/2018 11:29 AM Page 22 of 41




CANDOR JUNIOR-SENIOR HIGH SCHOOL Status Date: 03/29/2018 07:41 AM
School ERP - Annually - 2017

Functional Annexes - Public Health, Medical, and Mental Health
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Functional Annexes - Accounting for All Persons

Accounting for All Persons

Purpose
This annex focuses on developing courses of action to account for the whereabouts and well-being of students, staff, and visitors, and identifying those who may be

missing.

Accounting for All Persons Annex
Navigate Prepared includes a sophisticated attendance program allowing the district to account for all students. The district is currently practicing and
establishing procedures and protocols to account for all students and staff with the Navigate Prepared software.
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Functional Annexes - Family Reunification

Reunification
Purpose

The Family Reunification annex details how students will be reunited with their families or guardians.

Family Reunification
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School ERP - Annually - 2017

Functional Annexes - Security

Security Annex
Purpose

This annex focuses on the courses of action that schools will implement on a routine, ongoing basis to secure the
school from criminal threats originating from both inside and outside the school. This includes efforts done in

conjunction with law enforcement personnel.

The District is currently a single point of entry school with an advanced security door lock program, and an advanced camera system.
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Threat/Hazard Specific Annexes - Introduction

Introduction
Threat- and Hazard-Specific Annexes

The Threat- and Hazard-specific annexes describe the courses of action unique to particular threats and hazards. Courses of action already outlired in a Functional
annex need not be repeated in a Hazard-Specific annex. Schools will develop these based on the prioritized list of hazards detenmined in the assessment process. As
planning teams develop courses of action for threats and hazards, they should consider the federal, state, and local regulations or mandates that often apply to specific
hazards.

If there is a Functional annex that applies to one of the threat or hazard annexes, the latter will include it by reference. For example, if a course of action for an active
shooter involves lockdown, and there is a lockdown annex, reference the lockdown annex in your courses of action, but do not repeat all of the information.

In addition to the list of threats and hazards two example annexes have been included to demonstrate how annexes should be organized. This is not a required format,
if your Building Level Emergency Response Team has already developed procedures for specific threats and hazards you can copy and paste those into the table
provided in the section titled "Insert Threat/Hazard Annexes".

Threat and Hazard Types and Examples

Threat and Hazard Type Examples
* Severe wind
Natural Hazards * Extreme temperatures

Landslides or mudslides
Winter precipitation

Explosions or accidental release of toxins from industrial plants

Accidental release of hazardous materials from within the school, such as gas
leaks or laboratory spills

Hazardous materials releases from major highways or railroads

Radiological releases from nuclear power stations

Dam failure

Technological Hazards

Power failure

Water failure

Infectious diseases, such as pandemic influenza, extensively drug-resistant
tuberculosis, Staphylococcus aureus, and meningitis

Contaminated food outbreaks, including Salmonella, botulism, and E. coli
Toxic materials present in school laboratories

Biological Hazards

.

Active shooters
Criminal threats or actions

Gang violence

Bomb threats

Domestic violence and abuse
* Cyber attacks

Adversarial, Incidental, and Human-caused Threats
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Threat/Hazard Specific Annexes - Example Active Shooter Annex
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Threat/Hazard Specific Annexes - Example Bomb Threat Annex

04/05/2018 11:29 AM Page 29 of 41



CANDOR JUNIOR-SENIOR HIGH SCHOOL Status Date: 03/29/2018 07:41 AM
School ERP - Annually - 2017

Threat/Hazard Specific Annexes - Insert Threat/Hazard Annexes

Threat and Hazard Specific Annexes

Name of Threat or Hazard Annex

Active Shooter
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Threat/Hazard Specific Annexes - Insert Threat/Hazard Annexes

Response Procedures
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Threat/Hazard Specific Annexes - Insert Threat/Hazard Annexes

reat or Hazard
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Threat/Hazard Specific Annexes - Insert Threat/Hazard Annexes

Response Procedures

PURPOSE

The purpose of this annex is to ensure that there are procedures in place to protect staff, students and school property mn the event of a communicated
threat regarding the presence of destructive devises on school property. This may include any explosive devise of an incendiary, chemical, biological,
or radioactive nature. A bomb threat will result in law enforcement and other safety and emergency services responding to the scene.

Once law enforcement arrives, it is critical to follow the instructions of, and cooperate with, the law enforcement officer who will be the Incident
Commander with jurisdiction over the scene, The school is a crime scene and will require a thorough search and processing.

1. RESPONSIBILITIES

2. Staff Who Received a Message That a Bomb Has Been Placed in School

. Make a record of the exact wording of the threat.

. Ask in a clear and calm voice: Where the bomb is located: What does it look like; What materials are in the bomb (type of bomb); How is it
activated; When will the bomb explode; Who is calling, name and address; Did you place the bomb; Why are you doing this.

. If the threat is made by phone, listen closely to caller’s voice and speech patterns and to noises in background. Make a record of that
information.

- If the threat is made by phone and the caller hangs up, immediately dial *57 [or the appropriate number] to trace the call.

. Notify the Incident Commander/Principal or designee and/or call 911.

School Incident Commander/Principal

. Notify law enforcement, fire and emergency services by calling 911 [insert the actual sequence to dial 911 from your phone system] if not
already notified.

. Assign staff to meet and brief emergency responder agencies.

. Notify staff through the Public Address system:

YOUR ATTENTION PLEASE. A BUILDING EMERGENCY IS IN EFFECT. ALL STAFF AND STUDENTS SHOULD REMAIN IN THEIR
ROOMS UNTIL ADVISED OTHERWISE. TWO-WAY RADIOS AND CELL PHONES SHOULD BE TURNED OFF.

] If a suspicious item is located, determine if EVACUATION procedures should be activated, selecting routes and assembly areas away from the
suspicious item. DO NOT ACTIVATE THE FIRE ALARM. Or, determine if further response should await arrival of law enforcement and other
emergency services. See subsection D below.

. If EVACUATION occurs, students and staff must be evacuated to a safe distance outside of school building(s) MINIMUM 1000 Feet is the
general rule. [Consult with Fire and Police officials.]

. Arrange for person who found a suspicious item to talk with law enforcement official.

. Notify the Superintendent.

s Active communications plan to inform parents, media, and community of incident as determined in consultation with law enforcement.
Teachers and staff

- Check classrooms, offices and work area for suspicious items and report any findings to the School Incident Commander/Principal.

. If a suspicious item is found-DO NOT TOUCH IT, Secure the area where the item is located.

s Account for students and be prepared to EVACUATE if ordered.

. EVACUATE using standard procedures and exit routes to assembly area.

» Open classroom windows and leave classroom doors open when exiting,

. Take roll after being EVACUATED. Be prepared to report the names of any missing persons to school administration.

= Keep students together at the assembly area until given further instructions. Be prepared to go to off-site relocation if ordered.
. If given the “All Clear” signal, return to the building and resume normal operations.

Incident Commander/Law Enforcement, Fire & Emergency Agencies
Once emergency responders are on scene, decisions must be made to:

. EVACUATE immediately, if this has not already occurred and if warranted, selecting routes and assembly areas away from the suspicious
item. DO NOT ACTIVATE THE FIRE ALARM.

. Speak to staff who received the threat and obtain information.

. Search the building.

. Ifa search is to be conducted, assemble and brief a search team at the interior command post. Assign search areas within the building, the

04/05/2018 11:29 AM Page 33 of 41



CANDOR JUNIOR-SENIOR HIGH SCHOOL Status Date: 03/29/2018 07:41 AM
School ERP - Annually - 2017

Threat/Hazard Specific Annexes - Insert Threat/Hazard Annexes

Name of Threat or Hazard Annex
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Threat/Hazard Specific Annexes - Insert Threat/Hazard Annexes

Response Procedures
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Threat/Hazard Specific Annexes - Insert Threat/Hazard Annexes
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Threat/Hazard Specific Annexes - Insert Threat/Hazard Annexes

Response Procedures
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Threat/Hazard Specific Annexes - Insert Threat/Hazard Annexes
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Threat/Hazard Specific Annexes - Insert Threat/Hazard Annexes
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Threat/Hazard Specific Annexes - Insert Threat/Hazard Annexes

Response Procedures
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Threat/Hazard Specific Annexes - Insert Threat/Hazard Annexes

ame of Thnea or Hazard Annex

Response Procedures
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