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Injured Employee

e Call the On Call Nurse for injury care directions. If
the injury is an emergency, the employee may seek
treatment immediately.

On Call Nurse Instructions, Workflow

e Fill out Incident Report and turn in to your immediate
supervisor
Incident Report English, Spanish
Obtain Treatment

1. Xpress Wellness Urgent Care
445 W 15th St, Liberal, KS 67901
(620) 417-9012

2. Southwest Family Medicine
102 E 11th St, Liberal, KS 67901
(620) 624-2565

e Turn in any bills or medical documentation to
Workers Compensation Agent

Witnesses to Incident

e Fill out Witness Report and turn in to your immediate
supervisor
e Eyewitness Report English, Spanish



http://go.boarddocs.com/ks/usd480/Board.nsf/goto?open&id=B4WQ7P67F485
https://drive.google.com/file/d/1gcWeZZjkeifnTdkhi9bN3weTN2PuYTb6/view?usp=sharing
https://drive.google.com/file/d/1-eddTFZJlEYOBAoFEqHBAQGYLAiWZAjd/view?usp=sharing
mailto:hr@usd480.net
https://drive.google.com/file/d/1TWbNbigLaVf2dNeNXGIZVL4_FHicdBtZ/view?usp=sharing
https://drive.google.com/file/d/18ssIa-hg-kMhTO7fOVmhq8KqITPhfT8U/view?usp=sharing
https://drive.google.com/file/d/1ubbslIFpriAjFU_cJCWnE6zKHasGV8rI/view?usp=sharing
https://drive.google.com/file/d/1seg-L38GSuGJiW2DC6rkV23GsNwJflz1/view?usp=sharing
https://xpresswellnessurgentcare.com/
https://www.google.com/search?q=express+wellness+urgent+care+liberal+ks&rlz=1C1GCEU_enUS889US889&oq=express+wellness+urgent+care+liberal+ks&aqs=chrome..69i57j46i13i175i199j0i22i30l2.6453j0j15&sourceid=chrome&ie=UTF-8#
https://www.swfamilymedicine.com/
https://www.google.com/search?q=southwest+family+medicine+liberal+ks&rlz=1C1GCEU_enUS889US889&ei=TRv7YM2NCdurtQba7oiACg&oq=southwest+family+medicine+liberal+ks&gs_lcp=Cgdnd3Mtd2l6EAMyCwguEMcBEK8BEJMCMgYIABAWEB4yBggAEBYQHjoOCC4QxwEQrwEQkQIQkwI6CwguEMcBEK8BEJECOgIIADoICC4QxwEQowI6CwguELEDEMcBEKMCOgUIABCxAzoICAAQsQMQgwE6BAgAEEM6BQgAEJECOgoIABCxAxCDARBDOgoILhDHARCvARBDOgsILhDHARCjAhDJAzoICC4QxwEQrwE6AgguOgkIABDJAxAWEB5KBAhBGABQuZ0CWNvHAmDcyAJoAXABeACAAfsDiAHOPpIBDDAuMjQuNi4yLjMuMZgBAKABAaoBB2d3cy13aXqwAQDAAQE&sclient=gws-wiz&ved=0ahUKEwiN6Neq-fnxAhXbVc0KHVo3AqAQ4dUDCA8&uact=5#
https://drive.google.com/file/d/14rIL3k9N63zBRtJk6f6S8z0TP7rZLma9/view?usp=sharing
https://drive.google.com/file/d/1_K3BBUkIneS1pZ3t4FUAz2NuBTtUDWBN/view?usp=sharing

Supervisor

Fill out Supervisor Report

Collect employee Injury Report and Eyewitness
Report

Turn in all three reports to the Workers
Compensation Agent

Workers Compensation
Agent/HR

Track injury and employee status
Communicate with employee’s supervisor on
employee work status



https://drive.google.com/file/d/12842cwMY6SxYuX4ZcY12nE_QEzlYC6Vn/view?usp=sharing

