
Fountain Lake Elementary

Pre-School Handbook
2021-2022





About Our Program……………………………………………………………1-4

Purpose

Goals

Admission

Attendance

Client Fee

Arrival and Departure

Curriculum

Field Trips

Calendar

Title IX

Health………………………………………………………………………………..5-8

Student Health Services

Medications

Minor Injuries

Major Injuries

Inoculations

Health Guidelines

Head Lice

Nutrition

Food Allergies

Rest

Outdoor Play

Safety and Emergencies………………………………………………9

Release of Children

Weather Related Closings

Abuse Reporting



Children’s Needs…………………………………………………………….10-11

Clothing

Toys

Show and Tell

Birthdays

Discipline

Children with Special Needs

Family-Staff Partnership…………………………………………..12-13

Communication

Parent-Teacher Conferences

Photographs and Video

Parent Signature Page



About Our Program

Purpose

The Fountain Lake Elementary Preschool Program is a service to four year old

children and their families.  The program is a quality approved educational provider

and is intended to provide a safe and caring environment in which each child can

play, learn and grow.

Goals

The goals of the Fountain Lake Elementary Preschool are:

1. To allow every child the opportunity to learn by using their senses and

movement.

2. To allow every child to learn and develop at his/her own pace through

hands-on experiences.

3. To provide a language rich environment.

4. To build rapport with parents and establish the importance of education

5. To provide assistance to the family in obtaining the educational goals of

his/her child.

6. To nurture developmental areas: physical, social, emotional, and intellectual.

A “hands-on” approach of learning will be the key to the Fountain Lake

Elementary Preschool program.  Students will interact in a variety of visual,

auditory, tactile and kinesthetic experiences.  Children will participate in student

directed activities.

Admission

The Fountain Lake Elementary Preschool Program is licensed by the Arkansas

Department of Health and Department of Human Services Child Care Licensing

Division.  Licensing compliances records are available for review upon request.

Placement in this program is based on class availability and need (Notice: it is not

first come, first serve).  This need is founded on research, identifying those

students that would benefit the most from preschool education, with input from

our preschool committee.  The criteria that is taken into consideration is listed

below:

● Child must be (4) years of age on or before August 1
st

of the school year of

admission

● The child’s guardians must live in District

● Income of child’s guardians

● Guardian’s education level

● Does the child have a sibling enrolled in the district (doesn’t apply to school

choice students)?

● Home language used

● Child’s score on preschool screener
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About Our Program

● Does the child live with their biological parents?

● Does child’s guardian work for the district?

● Is the child toilet trained?

If selected for admission into the program, the following items must be

provided:

1. Proof of residence (utility bill with the parent’s name and the words “service

location” on it)

2. Registration forms

3. Birth certificate

4. Record of immunization

5. Social security card

Attendance

Hours: Our program is open from 7:50 a.m. to 3:30 p.m.  This time frame will

assure your child experiences the activities in each developmental area.  Pick-up

time is 3:30 p.m.

Late pick up: Late pick-up will result in a charge of $25.00.

Absences/Tardiness: If your child will be absent, please call 501-701-1708

(PK-1 building) to notify the office.  The preschool teachers will be notified of any

absences.

Withdrawal:

If your child will be withdrawing from our program before the end of the school

year, please inform us as soon as possible.

A child will be dismissed if:

The child or parent does not adjust or agree with the program’s guidelines and

handbook.

Client Fee

The Fountain Lake Preschool program is a free service to residents of the

Fountain Lake School District.  Parents can apply for free/reduced lunches if they

need assistance covering the cost of meals (snacks are provided free of charge).
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About Our Program

Arrival and Departure

To ensure the safety of each child, we have established the following arrival and

departure procedures:

Pre-K Morning Procedures:

● Your child needs to be dropped off at the corner of the K-1 building at 7:50

am. (No earlier than 7:50 as we have buses dropping students off here.)

● You will enter from Park Avenue by the administration building and merge in

the elementary line through the HS parking lot, go through K-4 car line and

then circle by Safe Room B to follow Fason Drive down to the corner of K-1.

You can also enter through Cobra Drive, pull by Safe Room B and follow

Fason Drive down to the corner of K-1.

● Your child’s teacher will be waiting at the corner of the K-1 building to get

your child out of the car. The aides will be waiting to greet them and help

them get to the classroom.

● If you have children in other grades, you should drop off the other children

first, then go by Safe Room B to enter Fason Drive to drop the PreK child at

7:50 at the corner of K-1.

● PreK are not allowed to be dropped in the Elementary car line.

● If your child has an older sibling, they are allowed to ride the school bus to

and from school with them.

Pre-K Afternoon Procedures:

● Your child needs to be picked up at the corner of the K-1 building at 3:30 pm

● If you have children in other grades who are car riders, it would be easiest

for you to pick up the other children first, then circle down by Safe Room B

to enter coming down Fason Drive to pick up your PreK child at 3:30. This is

also our bus line for K-12, so you may have to wait a few minutes behind our

buses. They exit the campus at 3:30.

● PreK are not allowed to be picked up in the Elementary car line.

● You can check them out from the K-1 building before 2:45 pm if you wish on

any day other than early out Wednesday.

● On early out Wednesday your child will need to be picked up at 2:30 at the

corner of the K-1 building. You can always check them out before 1:30 on

early Wednesday.
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Please make sure your child’s teacher knows their daily transportation, so we can

ensure they are getting home to you safely.  If someone other than the child’s

parent/guardian will be picking up a child, you must notify the preschool (701-1708).

No child will be allowed to leave the program, other than with parent/guardian,

without written or verbal documented permission. In the event of a domestic

dispute, court orders will need to be filed with the school to prevent an

unauthorized parent from picking up his/her child.

Curriculum

Our activities are planned around your child’s individual needs, abilities, and

interests.  Teachers use play experiences to help children learn skills and concepts.

Activities encourage exploration, creativity, and problem solving.  The staff will

work with children to enhance their learning and development in all areas:

social-emotional, physical, language/literacy, math, and intellectual.

Field Trips

Our class will take a variety of field trips throughout the year.  Parents must

sign a field trip permission form for each trip. In addition, a “Preschool

Transportation Release Form” must be signed and on file. Attendance on field trips

is limited to eligible Fountain Lake Preschool students and their parents/guardians.

Calendar

The FLE Preschool Program provides 178 school days. Our program follows the

Fountain Lake School District calendar.  Visit www.flcobras.com, click on menu, then

2021-2022 District Calendar for a copy of that calendar.

TITLE IX

The Fountain Lake School District is an equal opportunity agency and is

dedicated to a policy of nondiscrimination in educational programs, activities or

employment.  Qualified students, applicants, employees, or patrons will not be

excluded from any district sponsored activity because of age, race, creed, color,

sex, religion, national origin, or qualified handicap.

Established grievance procedures for students, employees, or patrons will be

used for any individual who feels aggrieved under the above policy.  Information

concerning grievance procedures may be obtained from the Superintendent of

Schools or from the PK-4 Principal.
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Health

Student Health Services

The Fountain Lake Elementary Preschool will notify parents immediately of any

child who becomes ill while in school.  Other than giving emergency first aid when it

is required, school employees may not give aspirin or any other medication.  A

written request must be provided.

Medications

In extreme cases, medication is necessary for a child to be able to attend

school; a parent may request the school nurse to give prescribed medicine based

upon written instructions from the physician.  The parent shall make this request in

writing.  Such medication shall be taken to the school by an adult, and delivered to

the nurse in a properly labeled bottle which shows the child’s name and the name of

the medication.   Please do not send medicine to school with your child.

Minor Injuries

Minor injuries (bumps and cuts, etc.) will be treated with appropriate first aid

either by the teacher or the school nurse.

Major Injuries

In all school accidents, parents shall be notified immediately by school officials.

If the accident is of such a nature as to require immediate medical attention or the

services of a doctor when the parent cannot be reached, school officials shall act in

loco parentis and do whatever the situation demands. School officials shall make

every effort to contact the parents/guardians in case of an accident.  In the event

of an accident that is perceived to be potentially life threatening, we will call an

ambulance to transport your child to a medical facility and direct you to meet the

ambulance.

Inoculations

As required by state law, each pupil shall be immunized against diphtheria,

pertussis, tetanus, poliomyelitis, red measles, and rubella, including any other

immunization that may be required by the state law. Such immunizations shall be

secured in consonance with rules and regulations of the State Board of Health.  The

parents/guardians of a child, who object to immunization on the grounds that such

immunization conflicts with the religious tenets and practices of the

parents’/guardians’ religion or church, may apply for a waiver.
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Health

Health Guidelines

The health of the children is a priority.  Please help protect the children’s

health and the health of others by following regulations. According to the

Department of Human Services, the following health guidelines will be followed:

No child shall be admitted who has a contagious or infectious disease.  Also, no

child shall be admitted who displays any of the symptoms listed below:

1. Fever: Any child or staff with a body temperature of 101 degrees taken

orally (if a child develops a fever at school, they will be sent home) A Child

must be fever free for 24 hours, without the aid of fever reducing

medications, before they can return to school.

2. Diarrhea: three (3) or more watery stools in a 24 hour period

3. Vomiting: vomiting on two (2) or more occasions within the past 24 hour

period (if a child vomits at school, they will be sent home)

4. Rash: body rashes, not obviously associated with heat or allergic reactions to

medications

5. Sore Throat: if associated with fever or swollen glands in the neck

6. Pink Eye: pink or red eye(s) which may be swollen with white or yellow

discharge, until on antibiotics for 24 hours

7. Ring Worm: a fungal infection of the scalp or skin, may return after

evaluation and under treatment by a health care provider

8. Impetigo: may return 24 hours after treatment is initiated

Head Lice

The parents or legal guardians of students found to have live human host

parasites or nits will be asked to pick up their child. The parents or legal guardians

will be given information concerning the eradication and control of human host

parasites.  A student may be readmitted after the school nurse or designee has

determined the student no longer has live human host parasites or nits that are

transmittable in a school environment.

Each school may conduct screenings of students for human host parasites or

nits that are transmittable in a school environment, as needed. The screenings shall

be conducted in a manner that respects the privacy and confidentiality of each

student.
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Health

Nutrition

Our program serves two meals and one snack per day in compliance with DHS

regulations.  All food provided will be prepared by the school district.  Children will

not be allowed to bring sack lunches (Dept. of Human Services Regulation).  Parents

can apply for free/reduced lunches if they need assistance covering the cost of

meals (snacks are provided free of charge).  Menus are posted in each classroom

and can be found online at www.flcobras.com.

Food Allergies

Please notify your child’s teacher if your child has food allergies.  You will need

to bring a statement from your child’s doctor confirming the food allergy and

including any special instructions or emergency procedures. Menu items with

equivalent nutritional value will be substituted for allergy-causing foods.

Rest

Children will be offered an opportunity to rest after lunch/recess.  Children

have sleeping cots labeled with their names.  Clean sheets are provided weekly, or

more often if needed.  Children may bring from home a small blanket, small pillow,

or stuffed toy.  Children are not required to go to sleep.  Non-sleepers may rest

quietly with a book, while lying on their cots.
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Health

Outdoor Play

All children will play outdoors every day, weather permitting.  The length of

outdoor play times is adjusted according to the weather. Factors such as humidity

and wind are considered in determining whether children will be able to play

outdoors and how long they will stay out.

● Please dress your child for the weather, especially cool mornings in fall and

spring.

● Tennis shoes with socks or other similar shoes are best for running, climbing

and other outdoor activities.  However, sandals are permitted.

● At Open House, parents may sign a consent form for sunscreen to be used as

needed.
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Safety and Emergencies

Release of Children

No child will be released to persons not authorized by a parent or guardian.  We

must have a phone call, or written note, authorizing any changes in transportation.

If we have any doubt that the person picking up your child has not been authorized

by a parent/guardian, we will not release the child until we contact you.

Weather Related Closings

When Fountain Lake School District closes due to severe weather, our Preschool

will be closed.  Closings will be announced on radio station US97, or watch channel 4

KARK on TV.  Our school also utilizes social media and Thrillshare to notify

parents/guardians of school closings.  The telephone number you designated to be

used for “Alert” message will be called through this automated system.  Please

make sure you update that number if it changes.

In case of closings during the normal school day, please pick up your child as

soon as possible.  If your child is normally a bus rider, an Inclement Weather Form

will need to be filled out and returned to your teacher.

Abuse Reporting

Our teachers are required by state law to report suspected child

abuse/maltreatment (Act 1208 of 1991, revised in 1993). This includes

non-accidental injuries, such as welts, bruises, cuts, burns, scratches and broken

bones.  Suspected sexual abuse, emotional abuse, and neglect are also reported.

Child neglect is defined as abandonment, lack of food, utilities, shelter, or lack of

supervision.

All students and employees are subject to be interviewed by Child Care

Licensing, DCFS Special Investigations and law enforcement for investigative

purposes and/or determining compliance with licensing requirements.  Child

interviews do not require parental notice or consent.

CHILD MALTREATMENT HOTLINE: 1-800-482-5964
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Children’s Needs

Clothing

Children will be very active and creative. Please follow the guidelines listed

below:

1. Your child can easily manage clothing for toileting.

2. Clothing is washable and durable for vigorous play.

3. Clothing is inexpensive so that soiling, damage or loss will not cause concern.

4. Shoes are sturdy and protect the child’s feet. Tennis shoes are best, but

sandals are permitted.

5. Children are dressed appropriately for the weather. We will spend time

outdoors everyday, weather permitting.

6. Make sure all clothing is labeled with the child’s name.

7. Each child should bring 1 extra set of clothing, with name, in case of

accidents.

Toys

Please encourage your child to leave toys at home. We will have many materials

to explore inside and outside.  Toys that resemble weapons are not permitted.

Show and Tell

The preschool program will have Show and Tell on a weekly basis.  This will be

the only time children will be allowed to bring toys to school.  This activity develops

language skills, self-concept, and social skills. Please send inexpensive and

unbreakable items.  The school will not be responsible for broken items.

Birthdays

This is an exciting event for your child.  If parents/guardians would like to

furnish cupcakes, etc. (must be store bought), please notify the teacher in advance

so that plans can be made on appropriate school treat days. As with holidays,

children may participate at the discretion of their parents.

Discipline

The Fountain Lake Elementary Preschool program will maintain a positive

environment.  Children will be managed through positive methods.  The children will

not be allowed to harm another child, themselves, class equipment or materials.

Physical punishment will not be administered at any time.  Discipline shall be

individualized and consistent for each student.  It shall be appropriate to the

child’s level of understanding, and could include consequences such as “time out.”

10



Children’s Needs

A “Reflection” Center will be utilized to allow time for the child to think about

the behavior and learn from his/her mistake.  The teacher will interact with

techniques of guidance, redirection, encouragement, and positive reinforcement.

If a pattern of inappropriate behavior emerges, parents will be notified and a

conference scheduled.  The goal will be to work together to find a solution to the

problem behavior and resolve the difficulty.  If outside professional consultation or

evaluation is necessary, the teacher will invite an appropriate consultant to join the

parent-teacher partnership.

Children with Special Needs

Our program accepts all children.  No child is denied enrollment due to special

medical, health, or developmental needs.  We will work with special services

providers to ensure that your child has the support needed to foster development.

(Section 504 of the Rehabilitation Act of 1973 and Federal Regulations (45 CFR

Part 84)).
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Family-Staff Partnership

Communication

Communication between parents, children, and staff is encouraged.  It is the

desire of the program to develop a positive relationship and provide the best

program possible.  Please keep the lines of communication open and notify the

teacher immediately if your address or telephone number changes, so that you can

be contacted in the event of an emergency.

A Parent/Teacher Communication Notebook will be sent home daily.  Routine

newsletters and memos will be sent home informing parents of important

information.

The message/contact number for the preschool program will be 701-1708.

Please note that licensing compliance forms and current child safety recall notices

are available for review upon request.

Parent-Teacher Conferences

Conferences are scheduled twice a year.  We look forward to these

opportunities to talk about your child’s progress. Parents or teachers may request

additional conferences as needed.

Photographs and Video

Teachers use digital cameras and digital video to record children’s activities.

Documentation of children’s activities is used for families to see what their

children are doing in the center, and also for children to recall what they have been

doing.  You will see photographs throughout the center. Video may be used

occasionally during meetings or special events.

Photographs and video may also be submitted occasionally to the local

newspapers to inform the community about our program. Our staff may also share

photographs and video with other teachers in professional meetings, classes, and

workshops.

Parents will be provided with a picture and video release form to sign.
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Preschool Parent Signature Sheet

By signing this sheet, I acknowledge that I have received a

copy of the Fountain Lake Preschool Handbook, and that I am

responsible for the content contained in that handbook.

Print Child’s Name:________________________________

Parent Signature:_________________________________

Date:________________
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