% Sﬁr lus Items Request Form
Wont: Bm > b

SCHOOL DISTRICT

(Property Transaction Form)

Directions:

List items that you have for surplus. List each item separately and attach a conﬁpleted copy of this form to each item.

e Approval by building Supervisor
e Keep one copy of this completed form for your files and send the original to Tammy Baisden at the District Office.
e Be sure to remove items from your building inventory.
e Items must be kept until notified by the District Office.
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S5CHOOL DISTRICT

Directions:

Surplus Items Request Form
(Property Transaction Form)

RECEIVEL

0CT 2 5 2021

e List items that you have for surplus. List each item separately and attach a completed copy of this form to each item.

Approval by building Supervisor
Keep one copy of this completed form for your files and send the original to Tammy Baisden at the District Office.
Be sure to remove items from your building inventory.

Items must be kept until notified by the District Office.
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Revised: 04.23.2015










i

3
A
4

e







2

=]
g
m
& |
m
£
£
b




= Jh..mu.v,fn,lﬂ.”ﬂr, i
Bl 7 .

i

|n.
.
= wat







v
v

ﬁ/\\ Surplus Items Request Form
Moot Boeer p -

SCHMOOL HISTRICT (Property Transaction Form)

Directions:
e List items that you have for surplus. List each item separately and attach a completed copy of this form to each item.
e Approval by building Supervisor
e Keep one copy of this completed form for your files and send the original to Tammy Baisden at the District Office.
e Be sure to remove items from your building inventory.
e |tems must be kept until notified by the District Office.
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Directions:
List books and instructional materials that you have for surplus. List each item separately including teacher editions, workbooks, posters,

charts, etc.

bt Doker

SCHOOL DISTRICT

Instructional Material Surplus Request Form

Approval by building Supervisor
Keep one copy of this completed form for your files and send the original to Gwen Garrett at Special Programs.
Box items and tape a copy of the completed form to the box. Box must be sturdy and able to close securely with a lid, and no larger than
12”x12"x18”.
Items need to be kept until notified by the District Office.

(Property Transaction Form)
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747 /\E\ Instructional Material Surplus Request Form

Ot I TRIET (Property Transaction Form)

Directions:

e List books and instructional materials that you have for surplus. List each item separately including teacher editions, workbooks, posters,
charts, etc.

e Approval by building Supervisor

e Keep one copy of this completed form for your files and send the original to Gwen Garrett at Special Programs.

e Box items and tape a copy of the completed form to the box. Box must be sturdy and able to close securely with a lid, and no larger than
12”x12"x18".

e Items need to be kept until notified by the District Office.
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SCHOOL DISTRICT

Directions:
List books and instructional materials that you have for surplus. List each item separately including teacher editions, workbooks, posters,

charts, etc.

Approval by building Supervisor
Keep one copy of this completed form for your files and send the original to Gwen Garrett at Special Programs.
Box items and tape a copy of the completed form to the box. Box must be sturdy and able to close securely with a lid, and no larger than

Instructional Material Surplus Request Form
(Property Transaction Form)

12”x12"x18".
e Items need to be kept until notified by the District Office.
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Surplus Item Form

r

For office use only : 7 . . For office use only
Mt. Baker School District

Directions: List items that you have for surplus. List each separate item and attach an item label to the item(s) to be
Keep one copy for your files and send the original sheet to the maintenance/transportation office. Be sure to remove items from

- your building inventory

Idiscarded.

Items will be picked up after school board approval:
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SCHODOL DISTRICT

Directions:

Surplus Items Request Form

(Property Transaction Form)

e List items that you have for surplus. List each item separately and attach a completed copy of this form to each item.

e Approval by building Supervisor

e Keep one copy of this completed form for your files and send the original to Tammy Baisden at the District Office.

e Be sure to remove items from your building inventory.
e |tems must be kept until notified by the District Office.

L # of Approx. - :
Description of Item Manufacturer p'? Value | Condition | For Office Use Only
Items Size

A Round Table D Fair
B Cart 1 Fair
C Rectangle Tables 2 Fair

Folding Table 2 Fair
D
E Book Shelves with back ( 2 shelves) 6 Fair
F Lot of Games/Puzzles/Blocks 1 Fair
G
H

Prepared by: GUVWV\N{ BCMSQU/W

Date Approved by School Board:

Date: 10/25/2/

Revised: 04.23.2015
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SCHOOL DISTRICT

Directions:

Obsolete/Destroy Item Request Form

(Property Transaction Form)

e List items that are obsolete and/or have no value. List each item separately and attach a completed copy of this form to each item.

e Approval by building Supervisor

e Keep one copy of this completed form for your files and send the original to Tammy Baisden at the District Office.

e Be sure to remove items from your building inventory.
e Items must be kept until notified by District Office.

Description of Item Ife tr::s Manufacturer Ar;[inzr;)x. CZ::iLi":;gn DeDsattr:y For OfficgU#eOnly
A | Computers 48 0 10-01-21 e ‘
B Monitors 12 0 10-01-21
C Chromebooks 11 0 10-01-21
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