
  

  

  

  

  

BOARD OF DIRECTORS 

November 1, 2021 

  
                        



 

  

Kelso School District No. 458 
601 Crawford St. Kelso WA, 98626 

November 1, 2021 @ Roy Parsons Executive Board Room & Zoom 
5:00 p.m. Work Session – Seniors & Dual Credit 

6:00 p.m. Regular Board Meeting 
Executive Session 42.30.110(1)(c) 

 

CALL TO ORDER OF REGULAR MEETING  

FLAG SALUTE  

COMMUNICATIONS, CORRESPONDENCE & INTRODUCTIONS 

COMMENTS/QUESTIONS  

APPROVAL OF AGENDA  

CONSENT AGENDA  

A. Minutes from October 18, 2021 Board Meeting 
B. Certificated Employment Recommendations 
C. Classified Employment Recommendations 
D. Contracts and Agreements with Kelso School District 
E. Warrants 
F. Update to Non-Represented Salary Schedule 
G. Request for Sunday Activity 

UNFINISHED BUSINESS  

A. Policy 2125/2125P Sexual Health Education (2nd Reading & Action) ………………………………………………………….Kim Yore 
B. Policy 3116/3116P Students in Foster Care (2nd Reading & Action) …………………………………………………………Don Iverson 
C. Policy 3122/3122P Excused and Unexcused Absences (2nd Reading & Action) ………………………………….Don Iverson 
D. Policy 5011/5011P Sexual Harassment of District Staff Prohibited (2nd Reading & Action) ……………..Holly Budge 

NEW BUSINESS  

A. Wallace Resource Center & Wallace Headstart Presentation ……………………………………Mindy Leasure & Corie Dow 
B. Health & Safety Update …………………………………………………………………………………………………………………………….….…….Don Iverson 
C. Superintendents Report ……………………………………………………………………………….……..……..…………………….……….Mary Beth Tack  

FOR THE GOOD OF THE ORDER  

ADJOURN TO EXECUTIVE SESSION 42.30.110(1)(C) 

ADJOURN 



 

 

 

 

 

 

 

Kelso School District 

Board of Directors 
 

 
Leah Moore ...................................... Term Expires:  November 2021 

Karen Grafton ................................. Term Expires:  November 2021 

Jeane Conrad, Vice President ... Term Expires:  November 2023 

Mike Haas, President ................... Term Expires:  November 2023 

Ron Huntington ............................. Term Expires:  November 2023 



Kelso School District 
Board of Directors Committee Assignments 

January, 2021 

 

Position 1 
Director – Leah Moore 

 Legislative Representative 
 Facilities/Construction 

 

Position 2 
Director - Karen Grafton 

 ELL Advisory 
 Calendar 
 Kelso Public Schools Foundation 

 

Position 3 
Vice President - Jeane Conrad 

 Student Rights & Responsibilities 
 Highly Capable 
 Budget 

 

Position 4 
President - Mike Haas 

 Technology 
 Social & Emotional Learning/Whole Child 
 Budget 
 Boundary Review 

 

Position 5 
Director - Ron Huntington 

 CTE 
 WIAA 
 Council on Learning 

 



SEPTEMBER OCTOBER NOVEMBER DECEMBER 

September 13 

 

6:00 Regular Board Meeting  

October 18 

 

5:00 Work Session (Technology) 

6:00 Regular Board Meeting  

November 1 

 

5:00 Work Session  

(Seniors & Dual Credit) 

6:00  Regular Board Meeting 

December 14 

 

5:00 Work Session (SEL) 

6:00 Regular Board Meeting   
November 15 

5:00 Work Session (School Improvement Plan) 

6:00 Regular Board Meeting 

JANUARY FEBRUARY MARCH APRIL 

January 3 

 

5:00 Work Session (Math) 

6:00 Regular Board Meeting 

 

February 15 

 

5:00 Work Session (ELA) 

6:00 Regular Board Meeting  

March 7 

 

5:00 Work Session (EL) 

6:00  Regular Board Meeting April 18 

 

5:00 Work Session (Special Programs) 

6:00 Regular Board Meeting  

January 24 

 

5:00 Work Session  

(Budget Workshop) 

6:00 Regular Board Meeting 

March 21 

 

5:00 Work Session (Science) 

6:00 Regular Board Meeting 

MAY JUNE JULY AUGUST 

May 9 

 

5:00 Work Session (HiCap) 

6:00 Regular Board Meeting 

June 6 

 

5:00 Special Meeting (Graduation 

Appeals for walking in gradua-

tion) 

 6:00 Regular Board Meeting 

July 11 

 

5:00 Regular Board Meeting  

August 15 

 

4:00 Work Session (Budget) 

5:00 Regular Board Meeting  
May 23 

 

6:00 Regular Board Meeting 

2021/2022 School Board Calendar  
Revised 9-13-21 



SCHOOL CLIMATE
A school climate that emphasizes student safety, 
a healthy lifestyle, and respect for other students 
and faculty.

EARLY LEARNING
Every Kelso student will meet or exceed standard 
by the end of third grade in English/language arts 
and mathematics.

QUALITY INSTRUCTION
Every Kelso student will experience high-quality 
standards-based instruction that fosters critical 
thinking and high levels of academic achievement.

CAREER, COLLEGE  
& COMMUNITY READY 
Every Kelso student will transition successfully 
between grades and schools and will graduate 
with the knowledge, skills and attitude to excel 
in post-high school opportunities. To that end, 
we will actively engage and partner with parents, 
families, and our community.

Road to
STUDENT SUCCESS

•K
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Mission
The mission of Kelso Public 
Schools is to prepare every 
student for living, learning, and 
achieving success as a citizen  
of our changing world.
 

Vision
Our students begin school ready 
to learn, transition confidently 
between grades and schools, 
and emerge from our district as 
engaged citizens, both career- 
and college-ready.
 

Principles
District communication that is 
open, effective, and collaborative. 
Financial stewardship that 
assures the responsive and 
productive management of 
district resources.

Our Goals



QUALITY INSTRUCTION
Student achievement in mathematics 
and English language arts will increase 
annually and the achievement gap 
between English learners, students 
with learning disabilities and students 
in poverty—in comparison with other 
students—will decrease annually.

 2021-22 PRIORITY:
Expansion of robust remote and  
in-person learning models

CAREER, COLLEGE & 
COMMUNITY READY
Increase the four-year high 
school graduation rate by at 
least one percent per year 
for the next five years.

SCHOOL CLIMATE
Improvements will be achieved to the 
learning environment in two specific 
areas: 1) safety and security of our 
students and staff, and 2) student 
behavior.

 2021-22 PRIORITY:
Climate and culture of student and 
staff health and safety

How We    

     G
et There

FISCAL RESPONSIBILITY
 2021-22 PRIORITY: 
Maintain effective resource 
allocation, operational planning, 
and solid fiscal controls.

EARLY LEARNING
The percentage of all third 
grade students meeting or 
exceeding the grade level 
English language arts 
benchmark will increase  
annually, regardless of 
student subgroup.



Goals

Implement a  
comprehensive High 
School and Beyond Plan 
to ensure students are 
career and college ready

Develop and refine  
vertical alignment sys-
tems to support students 
successfully navigating 
the critical transitions in 
their schools (Pre-K to K, 
Grade 5 to Grade 6, Grade 
8 to Grade 9, and gradu-
ation to post-secondary 
experiences)

100% of students develop individualized 
High School and Beyond Plans  (HSBP)
that include career awareness and  
exploration

100% of students grades 7 – 12 annually 
implement research of post-secondary 
options and refine their individualized 
HSBP

100% of students use the HSBP to ensure 
they are on track for graduation and 
post-secondary enrolled

Develop transition meetings with Early 
Learning agencies for successful  
transitions for kindergarten readiness

Implement dedicated transition days  
at the start of each school year for in-
coming kindergarten, 6th grade, and 9th 
grade students

Ensure 100% of students participate in 
Senior Exit Interviews, which provide 
connections to community leaders and 
communicate next steps for diverse 
post-secondary enrollment

100% of 9th grade students are  
on track for on-time graduation

Increase student participation and 
scores on college entrance tests (ACT, 
PSAT, SAT, and ASVAB)

100% of seniors have a HSBP  
outlining at least one of these:   
college acceptance, military, trade/
technical training, industry  
certification/apprenticeship

100% of high school students  
participate in a mock job interview 
and complete a resume

100% of middle school students  
complete applications for College 
Bound Scholarships 

100% of high school students  
complete the FAFSA application

Increase percentage of graduating 
students who persist two or more 
years in college and acquire a college, 
post-secondary degree or industry 
certification

Increase percentage of students 
enrolled in academically rigorous 
course work per annual high school 
transcript analysis process

Increase in high school graduation 
rates and decrease in dropout rates

IMPLEMENTATION 
MEASURES

IMPACT 
MEASURES

CAREER, COLLEGE, COMMUNITY READY
Roadmap

If students are able to transition successfully between grades and schools and graduate with the skills necessary to excel in 
post-secondary opportunities, their ability to realize their personal goals and to be fulfilled, productive citizens will be enhanced. 



Goals

Improve school climate 
and safety

Increase student access 
to, and awareness of, 
school based counseling 
and the availability of 
mental health services

Provide a comprehen-
sive Work Place Wellness 
Program that promotes 
healthy lifestyle for staff

Develop and implement a comprehensive 
Multi-Tiered System of Support (MTSS)  
model in all Kelso schools

Develop and implement a Positive Behavior 
and Intervention System (PBIS) in each school

Implement Social and Emotional Learning 
(SEL) in our schools so children and adults 
understand and manage emotions, set and 
achieve positive goals, feel and show  
empathy for others, establish and maintain 
positive relationships, and make responsible 
decisions

Deliver high-quality training and other  
implementation supports, including initial 
training and ongoing support to school staff

Develop and implement a school-based mental 
health referral process

Increase school-based counseling and mental 
health services for students

Network and link community service providers 
to increase mental health, physical health, and 
drug and alcohol services to students and their 
families

Develop and sustain a district-wide workforce 
health committee that actively promotes a 
healthy lifestyle for staff
Conduct staff surveys that identify prevailing 
risk factors in our employee population that 
will drive healthy staff initiatives
Gather and share resources for preventing and 
responding to workforce health issues

100% of elementary classrooms 
embed SEL standards into daily 
instruction

90% of students will access class-
room instructional time which 
directly relates to an increase in 
student learning as measured by 
state and local assessments

Decrease prevailing risk factors 
for students identified within the 
Healthy Youth Survey Data and 
reduce classroom and school  
exclusions as measured by school 
suspension rates

90% of students will report they 
learn in an environment that is 
physically and emotionally safe

Increase in the number of students 
accessing and receiving school- and 
community-based counseling and 
mental/physical health services

Reduce absenteeism and lost time, 
promote retention of staff, improve 
decision making and productivity, 
improve employee morale, improve 
disease management and  
prevention, and promote a healthier 
workforce

IMPLEMENTATION 
MEASURES

IMPACT 
MEASURES

CLIMATE 
Roadmap

If Kelso School District is committed to developing a caring school community focused on creating a positive school climate and 
culture that promotes the long-term development and success of all children, then atmosphere and tone of the school will positively 
impact the relationships, curricular connections, and ultimately the success of the whole child.



Goals

Use a variety of media to 
maximize awareness and 
support of the district’s 
mission, vision, goals, and 
programs

Establish an effective 
employee communication 
plan to improve internal 
communication and  
employee engagement

Achieve coordinated 
communication, both 
internally and externally, 
regarding the district’s 
goals, foundational  
principles, and safety  
issues/crisis  
management

Maintain and update information on  
district media, including district websites 
and printed materials

Maintain proactive media relations  
practices 

Use social media channels to provide 
timely and relevant information

Continue communicating via: 

•	 Hilander Highlights for all staff and 
community

•	 Inside Connections for all staff
•	 Timely and relevant key communica-

tions from district departments

Establish key communicator network and 
facilitate connections among community 
leaders

Maintain high level of visibility through 
participation in professional and  
community events 

Build and maintain partnerships with 
local business and community leaders

Targeted audiences have access 
to timely and relevant  
communication

Positive news stories appear in 
the media monthly

Levies and bonds pass

All staff know district mission, 
vision, goals, and progress

Staff feels valued, connected, and 
honored  

Aligned messages among key 
communicators in the  
community, particularly in  
regard to crisis management

Increased community  
partnerships

Increased staff and student  
connections with community 
stakeholders and local  
businesses

IMPLEMENTATION 
MEASURES

IMPACT 
MEASURES

COMMUNICATION
Roadmap

If the district develops and maintains positive, collaborative relationships with all stakeholders, support for Kelso School District  
will be strengthened and lead to increased support for district initiatives and education programs.



Goals

Develop and implement 
a comprehensive birth 
to pre-kindergarten plan 
which strengthens school 
readiness

Develop and implement  
a comprehensive plan 
which improves school 
readiness and strength-
ens the transition to 
kindergarten

Increase the percentage 
of kindergarten – 3rd 
grade students who meet 
or exceed grade-level 
standards

Coordinate with Early Childhood Education 
and Assistance Program (ECEAP) and Head 
Start to increase the number of eligible 
Kelso families accessing local educational 
programs

Coordinate with local early learning  
providers on a quarterly basis to align  
instructional materials

Partner with local early learning  
programs on a quarterly basis to provide 
professional development and best  
practices in behavior, literacy, and math

Coordinate with ECEAP and Head Start to 
identify students who need additional  
summer transition support

Implement Transitional Kindergarten and 
Preschool Pups to provide additional  
opportunities for early learning

Implement a JumpStart to kindergarten for 
students who need additional supports for 
kindergarten readiness

Curriculum: staff designs rigorous  
standards-based lessons utilizing current 
district adopted core materials 

Instruction: staff remains current in best 
instructional practices and implement with-
in the classroom on a daily basis with the 
instructional framework as a foundation

Assessment: staff utilizes and develops  
action plans to improve student growth 
based on relevant formative assessment

Increase percentage of Kelso 
families accessing ECEAP and 
Head Start as measured by  
Department of Child, Youth, and 
Families (DCYF) Saturation Study

100% of local early learning  
providers implement instruc-
tional materials aligned to early 
learning standards

Increase percentage of Kelso early 
learning staff that participate 
yearly in the Annual Early  
Learning Conference

Transitions plans are developed 
for 100% of identified students

Transitional Kindergarten and 
preschool is implemented to 
support at least ninety students 
and families

JumpStart is implemented in 
100% of our elementary schools

100% of staff teach grade-level 
standards utilizing approved 
district materials

100% of staff uses observable 
early learning best practices on a 
daily basis

100% of staff uses quality  
formative assessment to drive 
instruction

IMPLEMENTATION 
MEASURES

IMPACT 
MEASURES

EARLY LEARNING
Roadmap

If all students entering Kelso School District have access to high quality early learning experiences, then their ability to meet or  
exceed standards by the end of third grade in English language arts and mathematics is greatly enhanced.



Goals

Promote budgetary and 
fiscal transparency to 
ensure open communi-
cation and community 
engagement

Allocate district  
resources effectively to 
support academic and 
operational needs

Use budget calendar, fiscal goals, and  
budget parameters for annual approval by 
the Kelso School Board

Utilize Budget Advisory Council (BAC) to 
provide guidance and recommendations on 
annual budget development

Provide continual updates on the district 
website during budget planning and  
development

Conduct staff and community outreach 
during the annual budget development  
process and fiscal decision-making

Assess monetary resources (local, state, and 
federal) and enrollment, to develop budget 
forecasts and projections

Monitor expenditures and explore avenues 
to achieve efficiency in programs and  
operations

Annual budget approved by Kelso School 
Board

Maintain local levy to fund staff and  
activities essential to the programming 
and operations of the district that are not 
supported by state resources

Develop budget priorities to align with 
the district’s mission, vision, and “Road to 
Student Success” strategic plan

Board budget workshops, updates, 
a budget hearing, and formal  
budget adoption occur in the  
fiscal year during Kelso School 
Board meetings 

Community and staff engagement 
opportunities held for input and 
feedback on budget proposals

Fiscal and budgetary information 
shared with staff and community 
through intra-district commu-
nications, website, and outside 
community resources

BAC is comprised of all major 
district stakeholders, including 
community, school and district 
leadership, the Kelso School 
Board, and all staff bargaining 
association groups, and provides 
input to superintendent and Kelso 
School Board

Levies and bonds pass

Budget supports academic and 
operational goals and priorities

IMPLEMENTATION 
MEASURES

IMPACT 
MEASURES

FINANCIAL STEWARDSHIP
Roadmap

If the district demonstrates a strong and collaborative budget process, effective resource allocation and operational planning, and 
solid fiscal controls, then management of district resources will be responsive and productive.



Goals

Develop a system in the 
importance of attracting, 
developing, and retaining 
talented and committed 
staff in every part of our 
school system

Implement standards- 
aligned teaching and 
learning based on  
equitable practices

Implement data-informed 
continuous improvement 
processes at every level

Develop partnerships with regional  
universities and community agencies  
to hire high-quality staff

Establish clear standards of  
professional practice and accountability

Provide opportunities for differentiated 
and continuous professional develop-
ment for teachers, leaders, and staff

Ensure that all students have access to 
rigorous, standards-based curriculum

Provide professional development to 
ensure instructional strategies are  
differentiated to meet the learning 
needs of all students

Use frequent and timely assessments  
to adjust teaching, learning, and  
leadership

Develop a district-wide continuum of 
supports to address the academic needs 
of all students

Promote continuous improvement 
throughout our school system with  
Professional Learning Community  
(PLC) teams

100% of classified and certificated 
staff meets certification requirements 

100% of staff consistently exhibits 
standards of professional practice

100% of staff engages with profes-
sional development for continuous 
growth

100% of students enroll in academic 
rigorous course work as measured by 
Academic Rigor Index

100% of students experience differen-
tiated instruction in their classrooms

100% of students participate in district 
and state assessments

100% of staff uses formative  
assessment for student learning and 
provides instruction responsive to 
students’ needs

100% of students have access to  
highly skilled teachers and rigorous 
coursework

100% of staff advocates for fair and  
equitable practices for all students

IMPLEMENTATION 
MEASURES

IMPACT 
MEASURES

QUALITY INSTRUCTION
Roadmap

If all teachers and support staff incorporate a growth mindset grounded in the instructional framework to implement powerful,  
relevant standards-based instruction responsive to individual learning and social-emotional needs, then all Kelso students will have 
the desire to learn at high levels with academic and social-emotional supports to graduate career- and college-ready.



 
Policy 1430 

Page 1 of 2 

Section:  BOARD OF DIRECTORS 
 
Policy Title: UAudience Participation in Board Meetings 
 
 
The Kelso School Board is committed to gaining a full understanding of the issues that 
come before it.  In order to attain a level of understanding that provides making the best 
decisions, the Board will hear in public Board meetings comments from those attending its 
meetings.  The Board will entertain comments at the beginning of regular meetings and 
periodically during its meetings.  The Board agenda shall provide for the following 
communications and audience participation: 
 
1. Written communications shall include letters or published materials received by the 

Superintendent or members of his/her staff, and which he/she deems informative or 
in need of Board action. 

 
2. Scheduled communications shall include visitors who have previously arranged with 

the Superintendent to appear before the Board.  General comments, either oral or 
written, will come at the beginning of the regular meeting under the agenda item 
designated Public Comments.  Members of the audience who are Kelso School 
District residents wishing to address the Board must provide their name, address and 
affiliation, if any, prior to addressing the board. Speakers may not discuss school 
district personnel.  Not more than three (3) minutes may be allotted to each speaker 
and no more than ten (10) minutes to the subject under discussion except with the 
unanimous consent of the Board.  Public comments under this agenda item will be 
limited to thirty (30) minutes. 

 
3. During Unfinished Business and New Business members of the audience may 

comment on “Action” items listed on the agenda and/or board policies presented for 
the first or second reading.  Questions or comments are to be directed to the Board of 
Directors as a whole and may not be put to any individual member of the Board or 
the administrative staff.  “Action” items mean the Board expects that a motion would 
be made and the Board would discuss the merits of the issue before it.  After 
presentations by school staff, district staff or scheduled presenters, and before a 
motion is heard, the President may call for any oral or written comments from the 
audience.  Members of the audience who are Kelso School District residents who wish 
to address the Board may only speak to that specific agenda item before the Board 
and have two (2) minutes to ask clarifying questions, state an opinion, or add 
information.  A total of ten (10) minutes on each agenda item scheduled for action 
may be used for public comment and/or questions.  It is the prerogative of the Board 
President to recognize people requesting oral comments to the Board. 

 



 
Policy 1430 Continued 

Page 2 of 2 

4. It shall not be permissible to orally present or discuss complaints against individual 
employees of Kelso School District at any Board of Directors meeting.  Such charges 
or complaints shall be presented to the Board of Directors, in writing, and shall be 
signed by the person or persons making the charge or complaint.  Executive session 
may be granted for a hearing of charges against individuals, whether students or 
employees. 

 
5. No person less than eighteen (18) years of age may address the Board of Directors in 

meeting unless accompanied by his/her parent(s)/ guardian(s) or teacher, except 
with unanimous consent of the Board of Directors. 

 
6. Boisterous conduct shall not be permitted at any meeting of the Board of Directors, 

nor will any defamatory or abusive remarks be tolerated.  The President of the Board 
may terminate the address of any speaker who violates this policy. 

 
7. Individuals with disabilities who may need a modification to participate in a meeting 

should contact the superintendent’s office no later than three days before a regular 
meeting and as soon as possible in advance of a special meeting so that arrangements 
for the modification can be made. 

 
8. Board work sessions are intended to give board members an opportunity to review 

topics requiring extended discussion.  At the conclusion of board discussion of an 
item, the board chair may call on audience members for comments (time permitting).  
Members of the audience who are Kelso School District residents who wish to address 
the Board may only speak to that specific work session agenda item before the Board 
and have two (2) minutes to ask clarifying questions, state an opinion, or add 
information.  A total of ten (10) minutes on each agenda item may be used for public 
comment and/or questions.  It is the prerogative of the Board President to recognize 
people requesting oral comments to the Board.   

 
 
 
 
Legal References:  RCW 42.30.030  Meetings declared open and public 
    RCW 42.30.050  Interruptions—Procedures 
 
    42 U.S.C. §§   12101-12213 Americans with Disabilities Act 
 
 
Adopted:  U January 23, 2006  



 

Communications, 

Correspondence & 

Introductions 

 



CONSENT AGENDA  
A. Minutes from October 18, 2021 Board Meeting 
B. Certificated Employment Recommendations 
C. Classified Employment Recommendations 
D. Contracts and Agreements with Kelso School District 
E. Warrants 
F. Update to Non-Represented Salary Schedule 
G. Request for Sunday Activity 

 



MINUTES
KELSO SCHOOL DISTRICT

MEETING OF THE BOARD OF DIRECTORS

10/18/21

The regular meeting of the Board of Directors of Kelso School District No. 458 was called to
order at 6:00 p.m. at Kelso School District as well as on a Zoom online/phone platform.

Board Members: Leah Moore (In Person)
Karen Grafton (In Person)
Jeane Conrad - Vice President (In Person)
Mike Haas - President (In Person)
Ron Huntington (Zoom)

Cabinet Members: Scott Westlund – Chief Financial Officer (Zoom)
Holly Budge – Director of Human Resources (Zoom)
Don Iverson – Director of Student Services (Zoom)
Heather Ogden – Director of Special Programs (Zoom)
Kim Yore – Director of Teaching & Learning  (Zoom)

Superintendent: Mary Beth Tack (In Person)

Asst. Secretary: Molly Guler (absent- excused) Sub Paula Edwards (In Person)

EXECUTIVE SESSION PRIOR TO SCHOOL BOARD MEETING AT 5:11 p.m. IN PERSON
AND ON ZOOM. RCW 42.30.110(1)(g) MEETING ADJOURNED AT: 5:56 p.m.

OTHERS PRESENT – This meeting was held remotely as well as in person. Not all of the
names of people in attendance were available, or partial names were listed. The names of
people in attendance are listed as they were shown and included: Pam Bauman, Brenda
Sargent, Cody Reid, Sandy DeBruler, Cheryl Grinde, Sara Richmond, Marissa HEffernan

COMMUNICATIONS, CORRESPONDENCE & INTRODUCTIONS -
Nancy Baldwin: OSPI Washington State Classified Employee of the Month
Tim Merlino Superintendent of ESD 112: announced that our staff member, Nancy
Baldwin, has been awarded the 2021 OSPI Washington State Classified Employee of the

1 | Page
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Year award for her outstanding service to our community by providing our homeless
students, through the McKinney-Vento Program and other sources, food, clothing, safe
support and other services. She has made a lasting positive impact on our students.
Nancy Baldwin thanked everyone and will continue her efforts.
Mike Haas stated she was a gift to our students.
Mary Beth stated that Nancy represents the finest of our educators.

Observance of National Principal Appreciation Month:

Mary Beth Tack read the Proclamation from Governor Inslee

COMMENTS & QUESTIONS –

APPROVAL OF AGENDA - Motion Passed

Motion to Approve By: Director Grafton
Seconded By: Director Moore

APPROVAL OF CONSENT AGENDA - Motion Passed

Minutes of September 13, 2021 Board Meeting
Certificated Employment Recommendations
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Classified Employment Recommendations
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Warrants:
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Contracts:
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DISPOSAL OF ITEMS:

ELL GRANT:
Each year, OSPI requires that local school boards officially approve the Transitional
Bilingual Instructional Program (ELL) Grant.

Motion to Approve by: Director  Huntington
Seconded by: Director Moore

UNFINISHED BUSINESS

APPROVED POLICY 2108 LEARNING ASSISTANCE PROGRAM (LAP) (2ND READING & ACTION)
- KIM YORE
Changes due to COVID. Opened LAP up to broaden what we can spend our resources on for
academic as well as social emotional for K-12. In place until at least 2025.
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Motion to Approve by: Director Moore
Seconded by: Director Grafton

APPROVED POLICY 2420 GRADING & PROGRESS REPORTS (2ND READING & ACTION) - KIM
YORE
Added verbiage “or designee”.
Removed section regarding withholding grades if the student has outstanding fees.

Motion to Approve by: Director Conrad
Seconded by: Director Grafton

NEW BUSINESS

HEARD TECHNOLOGY  UPDATE - CODY REID & BRENDA SARGENT

Pre Pandemic (Prior to April 2020)
Hardware and Network Access

Device access: in school only

❏ Elementary - shared Chromebooks carts, some Windows labs
❏ Secondary - Chromebook carts in 75% of classrooms, Windows computer labs

Internet content filtering: in school only

Internet access: in school only - wired and wireless networks
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Early Pandemic (April 2020-June 2020)
Hardware and Network Access

Device access: secondary moves to 1:1

❏ Elementary - no access - learning packets
❏ Secondary - 1:1 Chromebooks

Internet content filtering: functional, yet limited off-site filtering - Bark

Internet access: mostly off-site

Device support: student helpdesk goes live
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Student/Teacher Activities

Secondary: Google Classroom- Learning Management System

Video conferencing- Zoom and Meet

Google Drive

Online Curriculum

Elementary- Zoom and Meet and Extensions for those with tech access offered by some teachers.
Optional due to limited tech access.

Pandemic - 2020-2021 - The Year of the Pivot
Hardware and Network Access

Device access:

❏ Elementary - 1:1 Chromebooks
❏ Secondary - 1:1 Chromebooks, Windows computer labs, some take-home

Windows laptops

Internet content filtering: Linewize - comprehensive on-site and off-site filtering

Internet access: in-school access, internet cafe, parking lot Wi-Fi, hotspots
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Device support: student helpdesk
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Pandemic- 2021-2022 The New Normal?
Hardware and Network Access

Device access:

❏ Elementary - 1:1 in-classroom Chromebooks
❏ Secondary - 1:1 Chromebooks, Windows computer labs,

some take-home Windows laptops

Internet content filtering: Linewize

Internet access: in-school access, internet cafe, parking lot Wi-Fi,
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hotspots

Device support: student helpdesk

Current hardware and network vs pre pandemic
Pre Pandemic vs Now:

❏ Added 1200 Chromebooks
❏ Added off-site filtering with student safety features
❏ Added student technology helpdesk
❏ Added 1:1 Teacher Chromebooks
❏ Added support staff Chromebooks
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❏ Boosted network capacity
❏ Added STEAM labs at elementary schools

Online Curriculum & Accounts (not comprehensive)

Savvas (Pearson) ELA-K-8 and Science Automated through Skyward
sync

Odysseyware KVA Secondary Automated through Skyward
sync

Google Drive, Classroom, Meet, Jamboard, and
more

Manually managed

Open Court Primary ELA Manually managed

Read 180 ELA and ELL supports 6-9 Manually Managed

Renplace- Star Assessments,
Accelerated Reader, MyON,
Freckle

Early Reading, Reading, Math
Assessment- K-12,
Online books (K-8) and Math supports
(6-8)

Manually managed

TCI and McGraw Hill Secondary Social Studies Manually  managed

Edgenuity KVA Elementary Manually managed

Amplify Science 6-8 Clever Managed

Discovery learning Staff and Students Video and lesson
materials

Clever Managed

Learn Zillion and Zearn Math Pilots K-12 Clever  Managed

Keeping our Students Safe
Linewize Content Filter

Linewize Red Flags
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YouTube Restricted Mode

Bark Alerts- Monitored by admins

Video Conferencing Settings

Classwize Teacher Monitoring

Top 9 Apps by Students
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Our Filter at Work

· The Pandemic caused our District to rely much more on technology. Video conferencing
exploded and technology was more & more integrated into teaching our students.
· Director Karen Grafton asked if we knew the volume of calls that were made to our Help Desk.
· Cody replied that we didn’t have exact numbers, but there were a large amount of calls but are
decreasing
· Mike Haas thanked our Tech Team for their Update

HEARD HEALTH AND SAFETY FALL OPENING UPDATE - DON IVERSON & HOLLY BUDGE

Current data: MOLLY WILL UPDATE WITH NEW DATA ASAP
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Mitigation Strategies:

Face Coverings/Masks
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Reporting Cases & Outbreaks
Schools play an important role in identifying COVID-19 cases and close contacts and limiting the
spread of COVID-19.
All cases of COVID-19 and outbreaks in schools must be reported to the local health jurisdiction per
Washington State law (WAC 246-101).
In addition, schools and the general public must cooperate with public health authorities in the
investigation of cases and outbreaks that may be associated with the school (WAC 246-101).

OUTBREAK
A COVID-19 outbreak in a school is considered when the following have been met:

There are two or more COVID-19 cases among students or staff in a designated instructional space.
The cases have a symptom onset or positive test result within a 14-day period of each other.
The cases are epidemiologically linked.
The cases do not share a household.
The cases are not identified as close contacts of each other in another setting during the
investigation.
NOTIFYING PUBLIC HEALTH
When a school learns of a possible outbreak of COVID-19, the District COVID-19 Coordinator must
immediately notify the local health jurisdiction for review and determination of next steps.
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The District COVID-19 Coordinator must also gather information about everyone the student or
staff with COVID-19 may have been in close contact with at the school during their infectious period
and report this information to the local health department.
CLOSING OF A CLASSROOM OR SCHOOL
The local department of health will review the submitted data and will provide guidance to the local
district on how to proceed.

This may include; (1) no action needed, (2) further monitoring required, (3) recommendation for
extended quarantine timelines for identified close contacts,  (4) closing of a school classroom(s), or
(5) closure of an entire school.

COVID TESTING
While COVID-19 testing programs are not a requirement for providing in- person learning, these
measures can help reduce the risk of COVID-19 transmission in the school environment and the
broader community. Testing for COVID-19 is an important layer of prevention.

Kelso Schools will continue providing COVID tests during the 2021-2022 school year for staff and
students
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KELSO SCHOOL DISTRICT TESTING CENTER
Due to increase of testing needs across our district, we have opened a Testing Center and hired 2
additional staff, with 2 more staff hires pending.

Human Resources Update
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Vaccinations Update

Certificated

Staff in

Classroom

Classified

Staff in

Classroom

Certificated

Staff in

Building

Classified

Staff in

Building

Certificated

Staff in

District/Cent

ral Office

Classified

Staff in

District/Cent

ral Office

Totals

Fully

Vaccinated
246 110 58 121 16 33 584

Initiated

Vaccination

but are not

fully

vaccinated

or are in

their 2-week

waiting

period

0 0 0 1 0 0 1

Obtained

medical

exemption

2 2 1 0 0 2 7

Obtained

religious

exemption

30 17 4 36 0 1 88

Did not

obtain a

medical or

religious

exemption

or obtain a

vaccination

0 1 0 0 0 0 1
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681

· Director Karen Grafton commented on the great job is being done getting our district in
compliance.
· Mary Beth gave a shout out to Holly and the HR Team for a job well done.

ASSESSMENT UPDATED - PAM BAUMAN

Impact of Covid on State Assessments
Spring 18-19 = Smarter Balanced & WCAS

Spring 19-20 = Cancelled

Spring 20-21 = Postponed

Fall 21-22 = Spring 20-21 SBA & WCAS

● Reduced Tests
● Accountability Waived
● Not comparable to 2019 & prior results
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District Benchmark Assessments
● Renaissance (Star) Reading & Mathematics
● Fall, Winter, Spring
● Kindergarten - 8th grade

Luckily, we have fall data to be able to compare academic performance trends over multiple years in
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Kindergarten - 5th grade.

Last fall, 20-21 SY, our middle school students were still remote, so they didn’t participate in Star
Assessments.

Elementary Kindergarten, 2nd Grade, 4th Grade
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Middle School 6th Grade & 8th Grade
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· COVID has definitely impacted State Assessments. Our elementary early readers have been
impacted as well as our high level middle school math students.
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· Currently we are about a year behind and will be implementing a modified down version of the
State Assessments.  They will not be used for parable data on our students.
· In the Spring we will have full assessments for our students as required.
· Mike Haas commented that there was more data than he expected and thanked Pam for
navigating assessment.

HEARD BUDGET STATUS REPORT FOR AUGUST AND SEPTEMBER - SCOTT WESTLUND
As we finish closing out the financials for 2020/21, our ending fund balance for August 31, 2021,
through September reconciliation is approximately $6.2 million. Ending fund balance for 20/21
should increase to approximately $6.7 million as we recover remaining federal ESSER funds at the
end of October.
This leaves our projected beginning fund balance at 8.7% of budgeted expenditures/transfers for
the 2021/22 fiscal year. This leaves us on solid footing as we move into the new fiscal year
continuing to deal with COVID challenges.
As we move into the 2021/22 school year, the hope for stable enrollment has not been realized in
our Kinder population. We are approximately 45-55 students short of expected enrollment in
Kinder. Good news is that last year's kinder enrollment moving to first grade saw a large increase
back in line with expected numbers. I would expect the same thing to happen next year with this
year's kinder class.
Enrollment for October 1 is below budgeted enrollment by approximately 40 FTE. This is
significantly less than the 200 FTE we were down this time last year. With the expansion of federal
ESSER and American Recovery Act funds in the middle of last year, we should be able to utilize these
monies to stabilize the budget and not look to make reductions as we did last fall.
The budget looks good through the first month of school.

ACCEPTED DONATIONS - SCOTT WESTLUND

Kelso High School CTE Program has received a grant/donation through the Price Foundation. The
grant was received by teacher Michelle Mahitka. The award amount is $14,358 to purchase Real
Care Babies and other supplies for Family & Consumer Sciences. Each baby is just under $1,000
each.

The Kelso Soccer Boosters have also purchased a portable shelter for girls and boys soccer to help
protect them from the weather. The cost of the soccer shelter is $5365.

Motion to Approve by: Director Huntington
Seconded by: Director Grafton

HEARD UPDATE TO POLICY 2152/2125P SEXUAL HEALTH EDUCATION (1ST READING) - KIM
YORE
· There are some changes to the policy.  All students are to receive Sexual Health Education.
Information is to be physically and scientifically true as determined by OSPI
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· Parents will be allowed to review materials before-hand and given an opportunity to opt out for
their student
· Director Karen Grafton commented that this is the subject she receives many questions about.
She asked if we could receive the materials electronically.  Kim is attempting but not able to as of
yet.
· Director Jeane Conrad asked if would be better to come into the District Office to get the
information and the answer was yes.
· Mary Beth stated that it’s been her experience that when parents review the materials, very few
opt out.
· Moved to Second Reading

HEARD UPDATE TO POLICY 3116/3116P STUDENTS IN FOSTER CARE (1ST READING)- DON
IVERSON
· Don stated that there have been slight changes to this policy and it basically mirrors
Mckinney-Vento
· No Questions/Comments
· Moved to Second Reading

HEARD UPDATE TO POLICY 3122/3122P EXCUSED AND UNEXCUSED ABSENCES (1ST
READING) - DON IVERSON
· Don stated that there were minor changes to this policy.  Now there is a required parent
meeting after 5 absences.  Will change to a required parent meeting after 7 absences.
· Director Karen Grafton asked what the reasoning was for the changes.
· Don responded that it comes from the State and believes that moving it to 7 absences gives
more opportunity to alleviate the issue an avoid truancy
· Moved to Second Reading

HEARD UPDATE TO POLICY 5011/5011P SEXUAL HARASSMENT OF DISTRICT STAFF
PROHIBITED (1ST READING) - HOLLY BUDGE
· Holly stated that changes include the addition of how complaints are handled.
· No Questions/Comments
· Moved to Second Reading

SUPERINTENDENT REPORT

Tonight Mary Beth wanted to celebrate and recognize 3 of our District Teams
1. Teaching & Learning Team Director Kim Yore and Associate Director Gunnar Guttormsen
for their incredible topics and presenters for the October 8th In Service event
2. HR Team for their exceptional job navigating through COVID and their exemplary service
3. Student Services Director Don Iverson and his healthcare team (specialists & nurse) for
providing consistency in showing compassion in the area of health & safety
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FOR THE GOOD OF THE ORDER
· Jeane Conrad shared that she had the opportunity to visit Lexington & Huntington. She thanked
everyone for the opportunity and applauded everyone on how well everything is going.

Adjourn at 7:31 pm
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New Hires:
Carter, Trisha - Elementary Teacher, Barnes Elementary
1.0 FTE
Effective October 18, 2021

Cornett, Pauline - Elementary Teacher, Wallace Elementary
1.0 FTE
Effective October 6, 2021.

*Prudnikova, Tatyana - Roving Substitute, Kelso High School
1.0 FTE
Effective October 18, 2021

Out of Endorsement Waiver:
Hiatt, Laura - Secondary Teacher, Kelso Virtual Academy
1.0 FTE
Effective August 24, 2021

Hutchison, Diane - Secondary Teacher, Kelso Virtual Academy
1.0 FTE
Effective August 24, 2021

Hyde, Tamara - Secondary Teacher, Kelso Virtual Academy
1.0 FTE
Effective August 24, 2021
Out of endorsement in all fields other than science due to teaching in an ALE environment

Robertson, Mandie - Secondary Teacher, Kelso Virtual Academy
1.0 FTE
Effective August 24, 2021

Weiss, Hunter - Secondary Teacher, Kelso Virtual Academy
1.0 FTE
Effective August 24, 2021
Out of endorsement in all fields other than health and fitness due to teaching in an ALE environment

* = Leave Replacement
TBD = To Be Determined

CERTIFICATED PERSONNEL
November 1, 2021

Distribution List:  Human Resources, Payroll, KEA, Student Records Manager, Cody Reid, Business Office

Out of endorsement in all fields other than 4-12 History and 4-12 Social Studies due to teaching in an ALE 
environment

Out of endorsement in all fields due to teaching in an ALE environment

Out of endorsement in all fields due to teaching in an ALE environment



KELSO SCHOOL DISTRICT
SUPPLEMENTAL CONTRACTS ISSUED
October 14, 2021 to October 27, 2021

Date 
Issued Employee Position Bldg

10/25/2021 Stevens, Heidi Intramural Module - Lunch Learners/Tutoring Barnes Elementary
10/25/2021 Mejia, Jaime Intramural Module - Tutoring Afterschool Barnes
10/25/2021 Mejia, Jaime Intramural Module - Tutoring Afterschool Barnes
10/25/2021 Hennessey, Rhonda Intramural Module - After School Tutoring Barnes
10/25/2021 Hennessey, Rhonda Intramural Module - After School Tutoring Barnes
10/25/2021 McCormick, Kristin Intramural Module - Barnes Variety Show Barnes
10/25/2021 Wilson, Jerry Intramural Module - Barnes Variety Show Barnes
10/25/2021 Mejia, Jaime Intramural Module - After School Tutoring Barnes
10/25/2021 Clement, Colette Intramural Module - Sewing for Life Huntington Middle S
10/25/2021 Keatley, Kimberly Intramural Module - Science Support Huntington Middle S
10/25/2021 Keatley, Kimberly Intramural Module - Drama Huntington Middle S
10/25/2021 Fromdahl, John Intramural Module - Futsol Huntington Middle S
10/25/2021 Roffler, Elizabeth Intramural Module - Running Club Huntington Middle S
10/25/2021 Anderson, Thressa Intramural Module - Running Club Huntington Middle S
10/25/2021 Trafelet, Tammy Intramural Module - Language Arts Support Huntington Middle S
10/25/2021 Despain, Penelope Intramural Module - Math Support Huntington Middle S
10/25/2021 Despain, Penelope Intramural Module - Math Support Huntington Middle S
10/25/2021 Ahola, Kathryn Intramural Module - AVID ER (job share w/Darcy Wishard) Huntington Middle S
10/25/2021 Wishard, Darcy Intramural Module - AVID ER (job share w/Katie Ahola) Huntington Middle S
10/25/2021 Ahola, Kathryn Intramural Module - AVID ER (job share w/Darcy Wishard) Huntington Middle S
10/25/2021 Wishard, Darcy Intramural Module - AVID ER (job share w/Katie Ahola) Huntington Middle S
10/25/2021 Houglum, Ann Intramural Module - Open Library Rose Valley
10/25/2021 Latham, Alison Intramural Module - Fun Fitness Rose Valley
10/25/2021 Houglum, Ann Intramural Module - Fun Fitness Rose Valley
10/25/2021 Parsons, Tammy Intramural Module - Harry Potter Club Lexington
10/25/2021 Taylor, Amanda Intramural Module - Harry Potter Club Lexington
10/25/2021 Zorn, Anne Marie Intramural Module - Family Involvement Night Lexington
10/25/2021 Muir, Elizabeth Intramural Module - Family Involvement Night Lexington
10/25/2021 Muir, Elizabeth Intramural Module - College and Career Readiness Lexington
10/25/2021 Allais, Hailey Intramural Module - Walking/Running Club Lexington
10/25/2021 Andrechak, Rachel Intramural Module - Walking/Running Club Lexington
10/25/2021 Allais, Hailey Intramural Module - Walking/Running Club Lexington
10/25/2021 Andrechak, Rachel Intramural Module - Walking/Running Club Lexington
10/25/2021 Schill, Sarah Intramural Module - Walking/Running Club Lexington
10/25/2021 Schill, Sarah Intramural Module - Walking/Running Club Lexington
10/25/2021 Uhrlaub, Laura Intramural Module - STEAM Team Lexington
10/25/2021 Uhrlaub, Laura Intramural Module - Book Tasting Lexington
10/25/2021 Andrechak, Rachel Intramural Module - 5th Grade Community Leaders Lexington



KELSO SCHOOL DISTRICT
SUPPLEMENTAL CONTRACTS ISSUED
October 14, 2021 to October 27, 2021

Date 
Issued Employee Position Bldg

10/25/2021 Schill, Sarah Intramural Module - 5th Grade Community Leaders Lexington
10/25/2021 Rothwell, Cami Intramural Module - 5th Grade Community Leaders Lexington
10/25/2021 Zorn, Anne Marie Intramural Module - Recess Leadership Lexington
10/25/2021 Jorgenson, Rhonda Intramural Module - LEX Eagles Running Club Lexington
10/25/2021 Erickson, Jenee Intramural Module - Lifeskills 101 Lexington
10/25/2021 Reveal, Jeannie Intramural Module - Lifeskills 101 Lexington
10/25/2021 Boone, Kristy Intramural Module - Phonics Club Lexington
10/25/2021 Boone, Kristy Intramural Module - Phonics Club Lexington
10/25/2021 Hennessey, Rhonda Intramural Module - Tutoring in Reading Barnes
10/27/2021 Parsons, Tyler Coach Basketball Girl's - Asst. Huntington Middle S
10/27/2021 Crowe, Nick Coach Basketball Boy's - Asst. Huntington Middle S
10/27/2021 Muir, Adam Coach Basketball Girl's - Head Huntington Middle S
10/27/2021 Neves, Mike Coach Wrestling - Head Huntington Middle S
10/27/2021 Sitch, Justin Coach Wrestling - Asst. Huntington Middle S
10/27/2021 Sunday, Fred Coach Basketball Boy's - Head Huntington Middle S
10/27/2021 Muir, Adam Coach Bowling - Head Huntington Middle S



New Hires:
Becker, Eric - Custodian, Kelso High School
8.0 hrs/day, 260 days/year
Effective October 13, 2021

Johnson, Annie - Paraeducator, LAP, Butler Acres Elementary
6.0 hrs/day, 190 days/year
Effective November 8, 2021

Myers, Adrean - Human Resources Specialist - Benefits, Administration
8.0 hrs/day, 260 days/year
Effective October 28, 2021

Perez, Jessenia - Truancy Specialist, Kelso High School
8.0 hrs/day, 192 days/year 
Effective October 18, 2021

Resignations:
Miller, Magdalene - Paraeducator, Sped Resource, Coweeman Middle School
6.25 hrs/day, 191 days/year
Effective November 1, 2021

Schimmel, Gary - Supervisor Facilities and Operations, Administration
8.0 hrs/day, 260 days/year
Effective January 1, 2022

Retirements:
Buck, Brenda - Paraeducator, LAP/Playground, Lexington Elementary
6.0 hrs/day, 190 days/year
Effective November 1, 2021

* = Temporary Position
TSP = Timesheet Position
TBD = To Be Determined

CLASSIFIED PERSONNEL
November 1, 2021

Distribution List:  Human Resources, Payroll, PSE 1/Field Office, PSE 1 President, Cody Reid, Student Records 
Mgr, PSE 2/Field Office, Special Programs
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                                SUMMARY OF CONTRACTS / AGREEMENTS WITH KELSO SCHOOL DISTRICT

Company/Provider Sponsor                Description of Services                        Amount

CompHealth Heather Ogden Staffing agreement for Lindsey Ivey (OT) Cost is $75/hr $112.50/hr OT

Collins Architectural Group P.S. Scott Westlund Butler Acres Modernization Change Orders

   CO71 Provide roof curbs per RFI 110 $4,941.00 Increase

   CO97 Remove existing roof vents. Patch sheathing to existing $3,791.00 Increase

            joist framing or new blocking. Apply vapor barrier to deck

             surface. Patch riigd insulation with R-30 

             Polyisocyanurate board (minimum 2 layers) Type II, 

             Class 1, cellulose felt or glass fiber mat both faces.

             Match existing depth of insulation & mechanically 

            fasten. Patch coverboard & TPO roofing with seaming as

            recommended by membrane manufacturer

Forecast 5 Scott Westlund 5Sight - License Agreement (4 Users) for 9 months 2021/2022 Cost os $4,917.37

FORMA Construction Scott Westlund Huntington Change Order

   CO-01     Includes CCD's 003,001,004,005,006PT-001,011, $63,061.00 Increase 

                  010, 012,013,015,017

FORMA Construction Scott Westlund Huntington Change Order Directives

   CCD-015  Remove existing formwork at ceiling of steam tunnels As provided by Article 7.3 and 7.5 of the

                  per RFI 053 General Conditions

   CCD-017  Add (2) microwaves as shown in elevation 1C/A460 As provided by Article 7.3 and 7.5 of the

                  per CDA-015 General Conditions

                  Add (2) microwaves as shown in elevation 1B/A460 As provided by Article 7.3 and 7.5 of the

                  per CDA-015 General Conditions

                  Add duplex receptacles in casework at 24' AFF for As provided by Article 7.3 and 7.5 of the

                  microwaves in (8) locations General Conditions

                  Extend GFCI protected circuit using MC cable thru As provided by Article 7.3 and 7.5 of the

                  partial height wall from nearest above count GFCI General Conditions

                  receptacle

   CCD-018  Add new pipe & backwater valve housed in drain As provided by Article 7.3 and 7.5 of the



                  basin per RFI-064 General Conditions

                  Add rerouted waste line below existing concrete wall As provided by Article 7.3 and 7.5 of the

                  footing per RFI-064 General Conditions

   CCD-019  Demo portion of existing footing per RFI-067 As provided by Article 7.3 and 7.5 of the

                  Add sleeve & new footing section & dowels / RFI-067 General Conditions

   CCD-020  Door revisions for various doors As provided by Article 7.3 and 7.5 of the

General Conditions

   CCD-023  Revise Telecommunications System Riser Diagram As provided by Article 7.3 and 7.5 of the

                  per Sheet E700REV1                General Conditions

                  Revise Communications Backbone Conduit As provided by Article 7.3 and 7.5 of the

                  per attached Sheet E700REV1 General Conditions

FORMA Construction Scott Westlund Lexington TCM's (Team Change Memo)

   TCM#48  Electrical inspection report added GFCI receptacles $3,319.00 Increase

                 to a number of rooms (receptacles within 6' of sinks

                 required to have GFCI receptacles)

 TCM#049  Power & ethernet (signal) rough-in required for $25,690.00 Increase

                 motorized blinds in Stage 176, Commons 180,

                  Library 201 & Reception 105 per RFI 383. Revised 

                  to eliminate cost for Gym 191 per review comments

 TCM#076  Concrete burb between NW corner lawn & wood chip $1,364.00 Increase

                 area per RFI response

 TCM#078  Interior door thresholds in gym per RFI response. $3,611.00 Increase

                 Credit for original thresholds will be included in cost

                 issue 137 (RFI 432 Door Hardware Cover Plate &

                 Gasketing)

 TCM#082  Added isolation sheet per Prosoco site visit $3,854.00 Increase

 TCM#083  Scope gap of 16 GA steel brake shape per detail 10 $1,353.00 Increase

                 on A551. BP 7.2 scope was for small gauge metal on

                 exterior of bulding while BP 3.0 was for larger gauge

                 metal on interior. Neither the structural steel or sheet

                 metal subcontractors could bend the metal as shown 

                 in detail 10/A551

 TCM#085  NW Curbing & grading was discussed & revised per $5,661.85 Increase

                 RFI 342, some of the curbing & grading in this area

              was revised & communicated after work was completed

 TCM#089  Add chase wall around HVAC duct in Room 322 per $1,975.89 Increase



                470 response. (Note: 2 access panels are needed for

                access to a cleanout & damper motor - RFI response

                only references 1)

 TCM#090  Relocation of the Davit Crane in area C per CCD 036 $3,211.92 Increase

Northwest Playground Equipment Scott Westlund Carroll's FF&E order - (1) Access gate & (1) Mod Pods Quad Cost is $7,302.19

Vertical

Pacific Office Automation Scott Westlund Lease of copier for Family Resource Center - Don Iverson Cost is $24.50 per month for 48 months

Technology Integration Group - TIG Scott Westlund Suuport Agreement for voice application servers, software & Cost is $10,000.00 for 1 year contract

phones  11/1/21-10/31/22

Technology Integration Group - TIG Scott Westlund HPE/Aruba Renewal from 8/12/21 to 8/11/22 Cost is $1,011.82

Technology Integration Group - TIG Scott Westlund Essential Software Support - SMARTnet 8x5xNBD Cost is $16,235/56

TROX - Troxell Communications Cody Reid Quote# QUO-10945-59346 dated 7/29/21 to purchase 150 laptops  Cost after E-rate discount is $90,799.50

E-rate ECF Order

ESD 112 CONTRACTS

Behavioral Health Program Don Iverson To provide on-site behavioral health professional to District Cost not to exceed $30,000.00



















































UNFINISHED BUSINESS  
A. Policy 2125/2125P Sexual Health Education (2nd Reading & Action) ………………………………………………………….Kim Yore 
B. Policy 3116/3116P Students in Foster Care (2nd Reading & Action) …………………………………………………………Don Iverson 
C. Policy 3122/3122P Excused and Unexcused Absences (2nd Reading & Action) ………………………………….Don Iverson 
D. Policy 5011/5011P Sexual Harassment of District Staff Prohibited (2nd Reading & Action) ……………..Holly Budge 
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Sexual Health Education 
Policy 2125 

The Kelso board of directors is authorized by law to determine whether sexual health education 
instruction will be offered in the district. The board has determined that all students be provided 
instruction in comprehensive sexual health education, such a program will be offered to students, 
consistent with state law. 

 
Comprehensive Ssexual health education instruction provided offered by the district to students in grades 
4-12 shall will be medically and scientifically accurate, age appropriate, appropriate for and inclusive of 
students regardless of gender, race, disability status, or sexual orientation and include information about 
abstinence and other methods of preventing unintended pregnancy and sexually transmitted diseases. 
Their protected class status under Chapter 49.60 RCW. Abstinence will not be taught to the exclusion of 
other instruction on contraceptives and disease prevention. The district’s comprehensive sexual health 
education program shall be consistent with the 2005 Guidelines for Sexual Health Information and Disease 
Prevention developed by the Department of Health and the Office of Superintendent of Public Instruction, 
the Health Education K-12 Learning Standards adopted by OSPI, and other provisions of RCW 28A.300.475. 
Instructional materials will be chosen from a list provided by OSPI or will be identified or developed by the 
district and reviewed using comprehensive sexual health education curriculum analysis tools provided by 
OSPI. 
 
The superintendent/designee will provide parents/guardians an opportunity to review the materials to 
be used, including or providing electronic access, will and provide information on excluding their child 
from sexual health education instruction, and will grant all such requests. The superintendent or their 
designee will annually identify to OSPI any curricula used to provide comprehensive sexual health 
education and how the provided classroom instruction aligns with legislative requirements. 
 

Cross Reference:  Policy 2020 Curriculum Development and Adoption of Instructional 
Materials 

 Policy 2126 AIDS Prevention Education 
Legal References: RCW 28A.300.475 Comprehensive Medically Accurate Sexual Health 

Education – Curricula – Participation excused – Parental 
Review 

 RCW 28A.600.480(2) Reporting of harassment, intimidation or bullying 
retaliation prohibited - immunity 

 WAC 180-50-140 Sex Education 
Management 
Resources: 

Policy & Legal News  

 February 2021  
 February 2009  
 August 2007  

 

Adopted: 3.13.06 

Revised: 5.19.08 | 7.20.09 
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Comprehensive Sexual Health Education 
Procedure 2125P 

All instruction and materials for the district’s comprehensive sexual health education program, will meet 
the following criteria: 
 

 Medically and scientifically accurate; 

 Age appropriate; 

 Appropriate for Inclusive of all students regardless of their protected class status; gender, race, 
disability status or sexual orientation 

 Consistent with the Health Education K-12 Learning Standards adopted by the Office of 
Superintendent of Public Instruction (OSPI); 

 Consistent with the 2005 Guidelines for Sexual Health and Disease Prevention 

 Include instruction about abstinence, and 

 Include instruction about contraceptives and other methods of disease prevention. 
 
In grades K-3 instruction will be in social and emotional learning, provided at least once, that is consistent 
with the social and emotional standards and benchmarks adopted by OSPI. 
 
Comprehensive sexual health education will be provided at least once in grades 4-5, at least twice in 
grades 6-8, at least twice in grades 9-12, and will include information about: 

 The physiological, psychological, and sociological developmental processes experienced by an 
individual; 

 Abstinence and other methods of preventing unintended pregnancy and sexually transmitted 
diseases; abstinence may not be taught to the exclusion of other materials and instruction on 
contraceptives and disease prevention; 

 Health care and prevention resources; 
 The development of intrapersonal and interpersonal skills to communicate, respectfully and 

effectively, to reduce health risks and choose healthy behaviors and relationships based on 
mutual respect and affection, and free from violence, coercion, and intimidation; 

 The development of meaningful relationships and avoidance of exploitative relationships; 
 Understanding the influences of family, peers, community and the media throughout life on 

healthy sexual relationships; 
 Affirmative consent and recognizing and responding safely and effectively when violence or a risk 

of violence is or may be present, with strategies that include bystander training. 
 
Definitions 
The district’s program will provide comprehensive sexual health education as defined by RCW 
28A.300.475 the Healthy Youth Act. 

A. Comprehensive Sexual Health Education: 
The Health Youth Act RCW 28A.300.475 defines comprehensive sexual health education as 
recurring instruction in human development and reproduction that is: 

1. The physiological, psychological and sociological developmental processes 
experienced by an individual; 
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2. The development of intrapersonal and interpersonal skills to communicate 
respectfully and effectively to reduce health risks and choose healthy behaviors; 

3. Health care and prevention resources; 
4. The development of meaningful relationships and avoidance of exploitative 

relationships; and 
5. Understanding of the influences of family, peers, community and the media 

throughout life on healthy sexual relationships. 
 

1. Medically and scientifically accurate; 
2. Age-appropriate; 
3. Inclusive of all students, regardless of their protected class status; and 
4. Uses language and strategies that recognize all members of protected classes under 

Chapter 49.60 RCW 
 

B. Comprehensive sexual health education for students in grades K-3 is defined as: Instruction in 
social-emotional learning that is consistent with learning standards and benchmarks adopted by 
the office of the superintendent of public instruction under RCW 28A.300.478. 

C. Affirmative consent is defined as: A conscious and voluntary agreement to engage in sexual 
activity as a requirement before sexual activity. 

D. Medically and scientifically accurate: 
The Healthy Youth Act RCW 28A.300.475 defines medically and scientifically accurate as 
information that is verified or supported by research in compliance with scientific methods, is 
published in peer review journals, where appropriate, and is recognized as accurate and 
objective by professional organizations and agencies with expertise in the field of sexual health 
including but not limited to, the American College of Obstetricians and Gynecologists, the 
Washington State Department of Health (DOH) and the Federal Centers for Disease Control and 
Prevention. 

 

E. 2005 Guidelines for Sexual Health and Disease Prevention: 
A publication by the DOH and the Office of Superintendent of Public Instruction (OSPI) that 
provides the fundamental framework for establishing a medically and scientifically accurate 
comprehensive sexual health education program for students. A copy of the Guidelines for Sexual 
Health Information and Disease Prevention is located on the DOH and OSPI Web sites. 

 
Adoption of a Sexual Health Education Program 
 
School districts shall involve parents and school district community groups in the planning, development, 
evaluation and revision of any instruction in comprehensive sexual health education offered as a part of 
the school program. 
 
The district must ensure that all instructional materials are medically and scientifically accurate. The DOH 
is available to provide technical assistance in determining   medical and scientific accuracy. When choosing 
curriculum the district staff may examine the list of materials reviewed for medical and scientific accuracy 
that are located on the DOH OSPI website at www.doh.wa.govUH. 
 
In determining curriculum, the district staff may are encouraged to review the OSPI’s list of commonly 
used sexual health education curricula that were reviewed for their alignment with the guidelines, 

http://www.doh.wa.govuh/
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standards and other state requirements. Although the list is not exhaustive, the list is updated annually 
regularly and is posted on the OSPI website at HUwww.k12.wa.us. If the district chooses or develops a 
curriculum that is not from OSPI’s list, the district must conduct a review of the selected or developed 
curriculum using the comprehensive sexual health curriculum analysis tools provided by OSPI. Staff may 
also apply the OSPI Sexual Health Education Alignment tool to curriculum under consideration as a 
resource in assessing the curriculum. Ultimately, the district’s comprehensive sexual health education 
program will ensure that in the K-12 life of a child, the comprehensive sexual health education program 
is consistent with the 2005 Guidelines for Sexual Health and Disease Prevention, the Health Education K-
12 Learning Standards and the provisions of RCW 28A.300.475. 
 
For technical assistance, staff may contact the Health and Sexuality Sexual Health Education Program 
supervisor at the OSPI. 
 
Guest Speakers 
 
Guest speakers may deliver comprehensive sexual health education as long as they and all instruction 
materials used are consistent with state law. 
 
Parental/Guardian Notification Process 
 
At least Oone month prior to teaching a program in sexual health education, each school will provide 
written notice to parents/guardians of the planned instruction. 
 
Parent/Guardian Material Review Process 
 
At least one month prior to providing instruction in sexual health education, the district will notify parents 
that all instructional materials are available to parent/ guardians for inspection. The notice must include, 
or provide a means for electronic access to, all course materials, by grade, that will be used at the school 
during the instruction. The materials will include written materials and electronically formatted materials. 
The opportunity for inspection will be provided at a time and place convenient for parent/guardian 
participation such as week day evenings or weekends. 
 
Excluding Student from a Program/Opt-Out 
 
A parent/guardian who wishes to have a student excused from planning instruction in comprehensive 
sexual health education must file a written request with the board of directors or its designee, at least 
three days prior to the planned instruction. The district will make the appropriate op-out form available 
and will grant all such requests. Excused students shall be provided with appropriate alternative 
educational opportunities. 
 
Identification of Curricula Used 
 
The district will annually identify to OSPI, using OSPI’s reporting tool, andy curricula used to provide 
comprehensive sexual health education and how the provided classroom instruction aligns with 
requirements of RCW 28A.300.475 
 
 

http://www.k12.wa.us./
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Students in Foster Care 
Policy 3116 

The board recognizes that students in foster care experience mobility in and out of the foster care 
system and from one home placement to another that disrupts their education, thereby creating 
barriers to academic success and on-time graduation.  Through collaboration with state, local and/or 
tribal child welfare agencies, the district will strive to minimize or eliminate educational barriers for 
students in foster care, particularly with regard to enrollment, transfer of student records, and 
transportation to their school of origin. Pursuant to Chapter 28A.225 RCW, the district’s collaboration 
with the state department of children, youth, and families in compliance with RCW 74.13.56 is 
mandatory.  The superintendent or designee is authorized to establish procedures and/or practices for 
implementing this policy. 

District and Building Level Points of contact 
The superintendent or designee will designate an appropriate staff member to serve as the district’s 
point of contact foster care liaison with for local child welfare agencies, if such agencies notify the 
District in writing that they have designated a point of contact for the District.  The point of contact 
district foster care liaison will work with appropriate state, local and/or tribal child welfare agencies to 
receive notifications and share information regarding the status and progress of students who are in 
foster care.  The district pint of contact foster care liaison will also work collaboratively with the district’s 
Title I coordinator to provide supports for students in foster care that are enrolled or seeking to enroll 
in the district. The district’s foster care liaison will train the building level points of contact. 

Enrollment 
Students in foster care must remain enrolled in the school they were attending at the time they entered 
foster care or changed foster placements, unless it is determined to be in their best interest to attend 
the neighborhood school. Whenever practical and in the best interest of the child, children placed into 
foster care will remain enrolled in the school they were attending upon entering foster care.  When a 
determination of the student’s best interest is necessary, it will take into account a number of factors 
as described in the procedures that accompany this policy, including concern for the student’s safety as 
well as the availability of supports for the student’s educational success.  Such a determination should 
involve a district representative, a representative of the appropriate child welfare agency, the student, 
and the student’s biological and foster families, if reasonably feasible. Best-interest determinations 
should be made as quickly as possible in order to prevent educational discontinuity for the student, and 
should take into consideration the student-centered factors and input from the relevant and 
appropriate persons listed in procedure 3116P 

If remaining in the school of origin is determined not be in the student’s best interest, the district will 
immediately enroll that student in their new school.  Enrollment may not be denied or delayed based 
on the fact that documents normally required for enrollment have not be provided. 

A school may not prevent a student in foster care from enrolling based on incomplete information of 
any history of placement in special education, any past, current, or pending disciplinary action, any 
history of violent behavior, or behavior listed in RCW 13.04.155, any unpaid fines or fees imposed by 
other schools, or any health condition affecting the student’s educational needs during the ten (10) day 
period that the Department of Children, Youth and Families Social and Health services has to obtain that 
information.  Upon enrollment, the district will make reasonable efforts to obtain and assess the child’s 
educational history in order to meet the child’s unique needs within two (2) school business days. 
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Records Transfer 
When a student in foster care transfers schools, whether within the district or to another school district, 
the enrolling school will immediately contact the sending school to obtain academic and other 
records.  The sending school will respond as soon as possible to requests it receives for records of 
students in foster care. 

Additionally, upon receipt of a request for education records of a student in foster care from the 
Department of Children, Youth and Families, Social and Health Services the district will provide the 
records to the agency within two (2) school days. 

Transportation 
By December 10, 2016, the district will collaborate with state, local or tribal child welfare agencies as 
appropriate, to implement a written transportation procedure by which prompt, cost-effective 
transportation will be provided, arranged and funded for students to remain in their school of origin 
when in their best interest for the duration of their time in foster care. 

The written procedure will ensure that if additional costs are incurred in providing transportation, the 
district will provide transportation to the school of origin if: 1)the child welfare agency agrees to 
reimburse the transportation; 2)the district agrees to pay for the cost of the transportation; or 3) the 
district and the child welfare agency agree to share transportation costs. 

Dispute resolution 
In the event that a caregiver or education decision –maker disputes a district decision regarding the 
best interest of the student in foster care with regard to enrollment or the provision implementation of 
any other education-related service, foster care provisions of the Every Student Succeeds Act of 2015, 
including transportation, the caregiver or education decision-maker may use the three-tiered appeals 
process outlined in the procedure that accompanies this policy.  The dispute will make all reasonable 
efforts to collaborate with appropriate agencies and aggrieved parties to resolve the dispute at the local 
level. 

Disputes In the event that a dispute occurs between the district and a child welfare agency that remain 
unresolved with regard to issues that do not involve educational placement or the provision of 
educational services (e.g., transportation reimbursements, failure to collaborate), such disputes may be 
forwarded to the office of the superintendent of public instruction for resolution. 

Review of unexpected or excessive absences 
A district representative or school employee will review unexpected or excessive absences of students 
in foster care and those awaiting placement with the student and adults involved with the student, 
including their caseworker, educational liaison, attorney if one is appointed, parent, guardian and foster 
parents.  The purpose of the review is to determine the cause of the absences, taking into account: 
unplanned school transitions, periods of running from care, in-patient treatment, incarceration, school 
adjustment, educational gaps, psychosocial issues and unavoidable appointments during the school 
day.  The representative or employee will take proactive steps to support the student’s school work so 
the student does not fall behind and to avoid suspension or expulsion based on truancy. 

Facilitating on-time grade level progression 
The district will: 1) waive specific courses required for graduation for students in foster care if similar 
coursework has been satisfactorily completed in another school district; or 2) provide reasonable 
justification for denial of the waiver.  In the event the district denies a waiver and the student would 
have qualified to graduate from their sending school district, the district will make best efforts to 
provide an alternative process of obtaining required coursework so that the student may graduate on 
time. 
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The district will consolidate partial credit, unresolved or incomplete coursework and to will provide 
students in foster care with opportunities to accrue credit in a manner that eliminates academic and 
nonacademic barriers for the student.  

For students who have been unable to complete an academic course and receive full credit due to 
withdrawal or transfer, the district will grant partial credit for coursework completed before the date 
of the withdrawal or transfer.  When the district receives a transfer student in these circumstances, it 
will accept the student’s partial credits, apply them to the student’s academic progress or graduation 
or both, and allow the student to earn credits regardless of the student’s date of enrollment in the 
district. 

In the event a student is transferring at the beginning of or during their junior or senior year of high 
school and is ineligible to graduate after all alternatives have been considered, the district will work 
with the sending district to ensure the awarding of a diploma from the sending district if the student 
meets the graduation requirements of the sending district. 

In the event a student enrolled in three or more school districts as a high school student, has met state 
requirements, has transferred to the district, but is ineligible to graduate from the district after all 
alternatives have been considered, the district will waive its local requirements and ensure that the 
student receives a diploma. 

Cross Reference:  Policy 2418 Waiver of High School Graduation Credits 
 Policy 3115 Homeless Students – Enrollment Rights and Services 
 Policy 3120 Enrollment 
 Policy 3122 Excused and unexcused Absences 
 Policy 3231 Student Records 
 Policy 6100 Revenues from Local, State and Federal Sources 
Legal References: RCW 28A.150.510 Transmittal of education records to department of social 

and health services – Disclosure of educational records – 
data-sharing agreements – Comprehensive needs 
requirement document - Report 

 RCW 28A.225.023 Youth dependent pursuant to Chapter 13.34 RCW-Review 
of unexpected or excessive absences – Support  for youth’s 
school work 

 RCW 28A.225.215 Enrollment of children without legal residences 
 RCW 28A.225.330 Enrolling students from other districts-Requests for 

information and permanent records-Withheld transcripts-
Immunity from liability-Notification to teachers and 
security personnel – Rules 

 RCW 28Z.320.192 On-Time grade level progression and graduation of 
students who are dependent youth 

 20 U.S.C. 6301 et. Seq Elementary and Secondary Education Act of 1965 as 
amended by the Every Student Succeeds Act [ESSA] 

Management 
Resources: 

Policy & Legal News  

 2021 June  
 2016 November  
  OSPI list of Foster Care Liaisons/DSHS Contacts 
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Students in Foster Care 
Procedure 3116P 

Definitions 

● Additional costs incurred in providing transportation are those costs which reflect the 
difference between what the district would otherwise spend to transport a student to his or her 
assigned school and the cost of transporting a student in foster care to his or her school of 
origin. The district would, for example, incur an additional cost if it had no choice but to re-route 
busses to transport a student in foster care to one of its schools.  

● Best interest determination means using child-centered criteria for determining which 
educational setting is best for a particular child. Decisions should be made on a case-by-case 
basis and should not be based on the cost of transportation. 

● Caregiver means potential out-of-home placement options including licensed foster homes, 
relatives, group care providers or other court-ordered suitable parties. All placement options 
result from state dependency court actions. This term is relevant to the dispute resolution 
process for education-services decisions relevant to students in foster care. 

● Educational decision-maker means the caregiver and social worker listed on the Caregiver 
Authorization Form who are authorized to make day to day decisions for children and youth in 
foster care. Additional decision-makers such as the birth parent, education liaison or other 
appropriate adult may be court-appointed and identified on the Health and Education 
Authorization Court Order. This term is relevant to the dispute resolution process for enrollment 
and transportation decisions relevant to students in foster care. 

● Foster care means twenty-four hours per day temporary, substitute care for a child placed away 
from the child’s parents or guardians, and for whom the Department of Social and Health 
Services (DSHS) or a licensed or certified child placing agency has placement and care 
responsibility. This includes any out-of-home care (including a relative or suitable person), 
provided the child is under the placement and care responsibility of DSHS, and placed in out-of-
home care by DSHS. 

● Other supervising agency means an agency licensed by the state under RCW 74.15.090, or 
licensed by a federally recognized Indian tribe located in Washington under RCW 74.15.190 that 
has entered into a performance-based contract with the department to provide case 
management for the delivery and documentation of child welfare services as defined in RCW 
74.13.020.  

● School of origin means the school in which a child is enrolled at the time of placement in foster 
care. If a child’s foster care placement changes, the school of origin would then be considered 
the school in which the child is enrolled at the time of placement change.  

Duties of the foster care liaison 
The superintendent or designee will designate a district foster care liaison to work with the district’s 
Title I coordinator to provide supports for students in foster care. The liaison will also serve as the 
district’s point of contact (POC) with appropriate state, local and/or tribal child welfare agencies to 
receive notifications and share information regarding the status and progress of students in foster 
care. 
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The district foster care liaison will: 
● Collaborate with the district’s Title I coordinator and the appropriate child welfare agency point 

of contact on the implementation of Title I provisions; 
● Lead the development of a district process for making a best interest determination; 
● Document all best interest determination processes as well as collaboration with the child 

welfare agency or agencies; 
● Facilitate the transfer of records and immediate enrollment; 
● Facilitate data sharing with child welfare agencies that is in compliance with FERPA and other 

student privacy legal requirements; 
● Develop and coordinate local transportation procedures; 
● Manage transportation costs disputes; 
● Ensure that students in foster care are enrolled in and regularly attending school;  
● Coordinate all appeals of education-based decisions for students in foster care and district 

appeals of inter-agency disputes; and 
● As resources permit, provide guidance to school staff on Title I provisions and educational needs 

of students in foster care on an as-needed basis.  

Enrollment in school of origin 
When the district foster care liaison receives notification from a child welfare agency that a foster care 
student will be moving to a new residence and the necessary timeframe for determining the student’s 
most appropriate school placement, the district liaison/designee will in turn provide the agency with 
information on the appropriateness of the current educational setting. In order to minimize disruption 
to their education, students in foster care will be enrolled in or remain in their school of origin unless it 
is determined that such placement is not in the student’s best interest. 

Best interest determination 
In the event that the student’s placement in the school of origin is questioned, the district’s foster care 
liaison will meet with the child welfare agency’s point of contact, the student, and, if feasible, the 
student’s biological and foster family to determine whether the placement is in the student’s best 
interest. The following list includes, but is not limited to, factors that should be considered: 

● Preference of the student; 
● Preference of the student’s parents or education decision makers; 
● The student’s attachment to the school, including meaningful relationships with staff and peers; 
● Placement of the student’s sibling(s); 
● Influence on the school climate of the child (including safety); 
● The availability and quality of services in school to meet the child’s educational and 

socioemotional needs; 
● History of school transfers and their impact on the student; 
● Length of commute and how it would impact the student based on their developmental stage; 
● Whether the student is eligible to receive special education or related services under IDEA or 

eligible to receive related aids or services under Section 504 and, if so, the availability of those 
services in a school other than the school of origin; and 

● Whether the student is receiving ELL services and, if so, the availability of those services in 
school other than the school of origin. 

The best interest determination will be made promptly after the child welfare agency’s notification of 
placement to the district. All meeting participants will receive written notification of the outcome. 

Additionally, the caregiver or education decision-maker for the student will receive notice of the 
appeals process (see Dispute Resolution Process below) after the best interest determination. Only a 
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caregiver or education decision-maker for the student may file an appeal using the Dispute Resolution 
Process. 

Dispute resolution process: Disputes between the district and the student’s caregiver/education 
decision–maker. 

The District will adopt and implement any dispute resolution process developed by the office of the 
superintendent of public instruction when there is a disagreement about the best interest 
determination or other foster care provisions of the Every Student Succeeds Act of 2015. Students who 
are in foster care and who are also eligible for special education services have access to additional 
processes. Disagreements that arise about a student’s special education program can be resolved using 
the dispute resolution options available under special education law.   
Level One 
The student’s caregiver or education decision-maker may dispute the district’s best interest 
determination, transportation decision, or the implementation of the foster care provisions of the 
Every Student Succeeds Act of 2015 the provision of any other education-related service for a student 
in foster care.   They may do so by providing the district or the district’s foster care liaison with written 
notice of the dispute within fifteen (15) business days of receiving notice of the district’s determination 
(e.g., that the district intends to enroll the student in a school other than the school of origin or the 
school requested by the caregiver or the education decision-maker). 
  
The foster care liaison for the Kelso School District is: 
 Don Iverson, Director of Student Services 
 Kelso School District 
 601 Crawford Street 
 Kelso, WA   98626 
 360-501-1905 
  
The notice of dispute, if provided to the district, will be immediately forwarded to the foster care 
liaison, or, if that person is unavailable, another designee. The liaison will log receipt of the notice 
(including the date and time), and then forward a copy of this documentation to their immediate 
supervisor and the superintendent or designee.  
The liaison will make a decision on the dispute within five (5) business days of receipt and inform the 
caregiver or educational decision-maker in writing of the result. The following documents will be 
included with the decision in an “appeals package”: 

● A copy of the original notice of dispute; 
● Any additional information from the caregiver or educational decision-maker and/or foster care 

liaison; and 
● Instructions on appealing the decision to Level II.  

  
The liaison will verify receipt of the written decision by the caregiver or education decision-maker. 

Level Two 
If the caregiver or education decision-maker disagrees with the decision of the foster care liaison, he or 
she may appeal the decision to the superintendent or his/her designee (who must be someone other 
than the foster care liaison). He or she may do so by providing the superintendent’s office with a copy 
of the Level I appeals package within ten (10) business days of their receipt of the Level I decision. 
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Within five (5) business days of the notification to the district that the caregiver or education decision-
maker intends to appeal, the superintendent or designee will arrange to meet within a reasonably 
expeditious time period either in-person or through phone/video conference with the student’s 
caregiver or educational decision-maker, the student if appropriate, and at least one representative 
from DSHS DCYFor another supervising agency. If it is not possible for the DSHS DCYFor other 
supervising agency representative to be present within a reasonable time, the superintendent or 
designee will document their efforts to include the representative and proceed with the conference. 
  
Within five (5) business days of the conference, the superintendent or designee will provide the 
caregiver or educational decision-maker with a written decision, supporting evidence, reasons for the 
decision and an appeals package that includes: 

● A copy of the initial dispute filed at Level I and the Level I decision; 
● The Level II decision rendered by the superintendent or designee; 
● Any additional information from the caregiver or education decision-maker and/or foster care 

liaison; 
● Instructions as to how to file a Level III appeal, including the physical address and email address 

of where to submit the dispute: 
 
Foster Care Education Program Supervisor 
Old Capital Building 
PO Box 47200 
Olympia, WA 98504-7200 
fostercare@k12.wa.us 

  
The district’s foster care liaison will also be provided a copy of the Level II decision and appeals 
package. The liaison will be responsible for verifying receipt of the decision and appeals package by the 
caregiver or educational decision-maker. 

 
Level Three 
If the caregiver or education decision-maker disagrees with the decision of superintendent or designee, 
he or she may appeal the decision by notifying the district’s foster care liaison within ten (10) business 
days of receipt of the Level II decision of their intent to file a Level III appeal. 
  
The superintendent or designee will forward all written and electronic documentation to the OSPI 
Foster Care Education Program Supervisor or designee for review within five (5) business days of 
receiving notification of the caregiver or education decision-maker’s intent to file a Level III appeal. 

The caregiver or education decision-maker may also submit related documentation to the OSPI Foster 
Care Education Program Supervisor and the district’s foster care liaison for review within five (5) 
business days after notifying the district of their intent to file a Level III appeal. The documentation 
must be submitted in one consolidated and complete package via email or the US Postal Service. 

The OSPI Foster Care Education Program Supervisor or designee and appropriate DSHS DCYF 
representatives shall make a decision within fifteen (15) business days of receipt of the dispute. The 
decision will be forwarded to the district’s foster care liaison for distribution to the caregiver or 
educational decision-maker, the DSHS DCYF representative engaged by the district at Level II and the 
superintendent. The decision shall be the final resolution for placement and the provision of services 
for a child or youth in foster care in the district.  

mailto:fostercare@k12.wa.us
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The district will maintain records of disputes resolved at the Level I, Level II and/or Level III and shall be 
made available to OSPI upon request.  

Dispute Resolution Process:   Disputes between the district and the child welfare agency 
For every type of dispute regarding a student in foster care, the district and the local child welfare 
agency must make every effort to resolve the dispute collaboratively at the local level. Disputes 
between the district and DCYF  or Other Supervising Agency that remain unresolved shall be forwarded 
in writing by either of the disputing parties to the In the event that the district and the child welfare 
agency are unable to resolve a dispute that does not involve educational placement or the provision of 
educational services to a student in foster care (e.g., failure to collaborate, transportation 
reimbursements, date sharing, records release policies), either party may forward the dispute in 
writing to the OSPI Foster Care Education Program Supervisor or designee.  

A decision will be made by the OSPI Foster Care Education Program Supervisor, or designee, along with 
a committee of OSPI and DCYF staff within ten (10) business days of the receipt of the dispute. The 
decision will be forwarded, in writing, to the district’s superintendent, the district’s foster care liaison 
and the DCYF representative involved in the dispute. The decision made by the committee shall be 
final. Within ten (10) business days of receipt of the dispute, a written decision will be forwarded to the 
superintendent, the district’s foster care liaison and the agency representative involved in the 
dispute.  The decision shall be the final resolution for placement and the provision of services for a 
child or youth in foster care in the district.  

 

Adopted: 11.27.17 

Revised:  
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Excused and Unexcused Absences 
Policy 3122 

Definition of Absence 

Absence from in-person learning 

WAC 392-401-015A states the definition of an absence: 

1. A student is absent when they are:  

a. Not physically present on school grounds; and 

b. Not participating in the following activities at an approved location:  

i. Instruction; 

ii. Any instruction-related activity; or 

iii. Any other district or school approved activity that is regulated by an 

instructional/academic accountability system, such as participation in district-

sponsored sports.  

Definition of absence from remote learning 

(1) A student is absent from remote learning when the student is not participating in planned instructional 

activities on a scheduled remote learning day. (2) Evidence of student participation in remote learning 

may include, but is not limited to: (a) Daily logins to learning management systems; (b) Daily interactions 

with the teacher to acknowledge attendance (including messages, emails, phone calls or video chats); or 

(c) Evidence of participation in a task or assignment. 

Excused and Unexcused Absences 

Educators and administrators have a responsibility to monitor absences to determine if students and 

families need support. Students are expected to attend all assigned in-person classes each day or 

participate in all assigned remote instructional activities. Upon enrollment and at the beginning of each 

school year, the district shall inform students and their parents/guardians of this expectation, the benefits 

of regular school attendance, the consequences of truancy, the role and responsibility of the district in 

regard to truancy, and resources available to assist the student and their parents and guardians in 

correcting truancy. The district will also make this information available online and will take reasonable 

steps to ensure parents can request and receive such information in languages in which they are fluent. 

Parents will be required to date and acknowledge review of this information online or in writing. 

Excused Absences 

Regular school attendance is necessary for mastery of the educational program provided to students of 

the district. At times, students may be absent from class or not able to participate remotely. School staff 

will keep a record of absence and tardiness, including a record of excuse statements submitted by a 

parent/guardian, or in certain cases, students, to document a student’s excused absences. The following 

principles will govern the development and administration of attendance procedures within the district:  

http://apps.leg.wa.gov/WAC/default.aspx?cite=392-401-015
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A. The following are valid excuses for absences: 

1. Illness, health condition or medical appointment (including, but not limited to, medical, 

counseling, dental, optometry, pregnancy, and in-patient or out-patient treatment for chemical 

dependency or mental health) for the student or person for whom the student is legally 

responsible; 

2. Family emergency including, but not limited to, a death or illness in the family; 

3. Religious or cultural purpose including observance of a religious or cultural holiday or 

participation in religious or cultural instruction; 

4. Court, judicial proceeding, court-ordered activity, or jury service; 

5. Post-secondary, technical school or apprenticeship program visitation, or scholarship interview; 

6. State-recognized search and rescue activities consistent with RCW 28A.225.055; 

7. Absence directly related to the student's homeless or foster care/dependency status; 

8. Absences related to deployment activities of a parent or legal guardian who is an active duty 

member consistent with RCW 28A.705.010; 

9. Absences due to suspensions, expulsions or emergency expulsions imposed pursuant to 

chapter 392-400 WAC if the student is not receiving educational services and is not enrolled in 

qualifying "course of study" activities as defined in WAC 392-121-107; 

10. Absences due to student safety concerns, including absences related to threats, assaults, or 

bullying; 

11. Absences due to a student's migrant status; and 

12. An approved activity that is consistent with district policy and is mutually agreed upon by the 

principal or designee and a parent, guardian, or emancipated youth. 

13. Absences related to the student's illness, health condition, or medical appointments due to 

COVID-19; 

14. Absences related to caring for a family member who has an illness, health condition, or medical 

appointment due to COVID-19; 

15. Absences related to the student's employment or other family obligations during regularly 

scheduled school hours that are temporarily necessary due to COVID-19 until other arrangements 

can be made, including placement in a more flexible education program; 

16. Absences due to the student's parent's work schedule or other obligations during regularly 

scheduled school hours, until other arrangements can be made; 

17. Absences due to the student's lack of necessary instructional tools, including internet broadband 

access or connectivity; and 

http://app.leg.wa.gov/RCW/default.aspx?cite=28A.225.055
http://app.leg.wa.gov/RCW/default.aspx?cite=28A.705.010
http://apps.leg.wa.gov/WAC/default.aspx?cite=392-400
http://apps.leg.wa.gov/WAC/default.aspx?cite=392-121-107
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18. Other COVID-19 related circumstances as determined between school and parent or emancipated 

youth. 

A school principal or designee has the authority to determine if an absence meets the above criteria for 

an excused absence. Districts may define additional categories or criteria for excused absences. 

1. If an absence is excused, the student will be permitted to make up all missed assignments outside 

of class under reasonable conditions and time limits established by the appropriate teacher; 

where reasonable, if a student misses a participation-type class, they can request an alternative 

assignment that aligns with the learning goals of the activity missed. 

2. An excused absence will be verified by a parent/guardian or an adult, emancipated or 

appropriately aged student, or school authority responsible for the absence. If attendance is taken 

electronically, either for a course conducted online or for students physically within the district, 

an absence will default to unexcused until such time as an excused absence may be verified by a 

parent or other responsible adult. If a student is to be released for health care related to family 

planning or abortion, the student may require that the district keep the information confidential. 

Students thirteen and older have the right to keep information about drug, alcohol or mental 

health treatment confidential. Students fourteen and older have the same confidentiality rights 

regarding HIV and sexually transmitted diseases. 

3. Except as provided in subsection (2) of this section, in the event that a child in elementary school 

is required to attend school under RCW 28A.225.010 or 28A.225.015(1) and has five or more 

excused absences in a single month during the current school year, or ten or more excused 

absences in the current school year, the school district shall schedule a conference or conferences 

with the parent and child at a time reasonably convenient for all persons included for the purpose 

of identifying the barriers to the child's regular attendance, and the supports and resources that 

may be made available to the family so that the child is able to regularly attend school.  To satisfy 

the requirements of this section, the conference must include at least one school district 

employee such as a nurse, counselor, social worker, teacher, or community human services 

provider, except in those instances regarding the attendance of a child who has an individualized 

education program or a plan developed under section 504 of the rehabilitation act of 1973, in 

which case the reconvening of the team that created the program or plan is required. 

This conference is not required if the school has received prior notice or a doctor’s note has been 

provided and an academic plan put in place so that the child does not fall behind.  

Unexcused Absences 

1. Any absence from school for the majority of hours or periods in an average school day is 

unexcused unless it meets one of the criteria above for an excused absence. 

2. As a means of instilling values of responsibility and personal accountability, a student whose 

absence is not excused will experience the consequences of his/her absence. A student's grade 

may be affected if a graded activity or assignment occurs during the period of time when the 

student is absent. 
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3. The school will notify a student’s parent or guardian in writing or by telephone whenever the 

student has failed to attend school after one unexcused absence within any month during the 

current school year. The notification will include the potential consequences of additional 

unexcused absences. The school will make reasonable efforts to provide this information in a 

language the parent understands. 

4. The school will hold a conference with the parent or guardian after three unexcused absences 

within any month during the current school year. The conference will analyze the causes of 

the student’s absences and develop a plan that identifies student, school, and 

family commitments to reduce the student's absences from school. If the parent does not attend 

the conference, the school official may still hold the conference with the student. However, the 

school will notify the parent of the steps the district has decided to take to eliminate or reduce 

the student’s absences. 

5. Between the student’s second and fifth unexcused absence, the school must take the following 

data-informed steps: 

I. Middle and high school students will be administered the Washington Assessment of the Risks 

and Needs of Students (WARNS) or other assessment 

II. These steps must include, where appropriate, providing an available approved best practice or 

research-based intervention, or both, consistent with the WARNS profile or other assessment, if 

an assessment was applied, adjusting the child's school program or school or course assignment, 

providing more individualized or remedial instruction, providing appropriate vocational courses 

or work experience, referring the child to a community truancy board, requiring the child to 

attend an alternative school or program, or assisting the parent or child to obtain supplementary 

services that might eliminate or ameliorate the cause or causes for the absence from school. 

III. For any child with an existing individualized education plan or 504 plan, these steps must include 

the convening of the child's individualized education plan or 504 plan team, including a behavior 

specialist or mental health specialist where appropriate, to consider the reasons for the absences. 

If necessary, and if consent from the parent is given, a functional behavior assessment to explore 

the function of the absence behavior shall be conducted and a detailed behavior plan completed. 

Time should be allowed for the behavior plan to be initiated and data tracked to determine 

progress. 

Not later than the student’s fifth seventh unexcused absence in a month the district will enter into an 

agreement with the student and parents that establishes school attendance requirements, refer the 

student to a community engagement truancy board or file a petition and affidavit with the juvenile court 

alleging a violation of RCW 28A.225.010. 

6. If such action is not successful, the district will file a petition and affidavit with the juvenile court 

alleging a violation of RCW 28A.225.010 by the parent, student or parent and student no later 

earlier than the seventh unexcused absence within any month during the current school year or 

upon and not later than the fifteenth unexcused absence during the current school year. 

The superintendent will enforce the district's attendance policies and procedures. Because the full 

knowledge and cooperation of students and parents are necessary for the success of the policies and 
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procedures, procedures will be disseminated broadly and made available to parents and students 

annually.  

Unexcused absences from remote learning.  

Absences from remote learning must be marked as a "nontruancy remote learning absence" until October 

4, 2020. Such absences shall not be marked as excused or unexcused. Beginning October 5, 2020, any 

absence from remote learning is unexcused unless it meets one of the criteria in WAC 392-401A-020. 

Tardies and Disciplinary Actions 

1. Students shall not be absent if:  
a. They have been suspended, expelled, or emergency expelled pursuant to chapter 392-

400 WAC; 
b. Are receiving educational services as required by RCW 28A.600.015 and chapter 392-

400 WAC; and 
c. The student is enrolled in qualifying "course of study" activities as defined in WAC 392-

121-107. 
2. A full day absence is when a student is absent for fifty percent or more of their scheduled day. 
3. A school or district shall not convert or combine tardies into absences that contribute to a 

truancy petition. 
A student shall be considered absent if they are on school grounds but not in their assigned setting. 

Tiered response system for student absences 

WAC 392-401A-045 states:  

School districts must implement a tiered response system to reduce chronic absenteeism and address 

barriers to student engagement in learning during the COVID epidemic. Tiered response systems under 

this section must include: 

(a) Monitoring daily attendance data for all students who are absent from remote learning, whether 

excused or unexcused;  

(b) A process to contact families and verify current contact information for each enrolled student that 

includes multiple attempts and modalities in the parent's home language;  

(c) Daily notification of absences to parents;  

(d) A process for outreach from the school to determine student needs, such as basic needs, connectivity 

and hardware, connection with health and social services as necessary;  

(e) Differentiated supports that address the barriers to attendance and participation that includes 

universal supports for all students and tiered interventions for students at-risk of and experiencing chronic 

absence; and  

(f) When feasible and appropriate, transitioning the students to full-time in-person learning or other 

program to accommodate the student's needs. 

Students dependent pursuant to Chapter 13.34, RCW 

http://apps.leg.wa.gov/WAC/default.aspx?cite=392-400
http://apps.leg.wa.gov/WAC/default.aspx?cite=392-400
http://app.leg.wa.gov/RCW/default.aspx?cite=28A.600.015
http://apps.leg.wa.gov/WAC/default.aspx?cite=392-400
http://apps.leg.wa.gov/WAC/default.aspx?cite=392-400
http://apps.leg.wa.gov/WAC/default.aspx?cite=392-121-107
http://apps.leg.wa.gov/WAC/default.aspx?cite=392-121-107
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A school district representative or certificated staff member will review unexpected or excessive absences 

of a student who has been found dependent under the Juvenile Court Act with that student and adults 

involved with that student.  Adults includes the student’s caseworker, educational liaison, attorney if one 

is appointed, parent or guardians, foster parents and/or the person providing placement for the 

student.  The review will take into consideration the cause of the absences, unplanned school transitions, 

periods of running from care, in-patient treatment, incarceration, school adjustment, educational gaps, 

psychosocial issues, and the student’s unavoidable appointments that occur during the school day. The 

representative or staff member must proactively support the student’s management of their school work.  

Migrant Students 

The district, parent/guardian and student are encouraged to work to create an Extended Absence 

Agreement with the school to decrease the risk of an adverse effect on the student’s educational progress. 

Cross References: Policy 3120 Enrollment 

 Policy 3240 Student Conduct 

 Policy 3230 Student Privacy and Searches 

 Policy 3241 Classroom Management, Discipline and Corrective 
Actions  

 Policy 4218 Language Access Plan 

Legal References:  Chapter 28A.225 Compulsory school attendance and admission (new 
section added pursuant to SSHB 2449) (2016 Legislative 
Session) 

 RCW 13.34.300 Relevance of failure to cause juvenile to attend school to 
neglect petition 

 WAC 392.400.325 Statewide definition of excused and unexcused daily 

Management 
Resources: 

Policy and Legal 
News 

 

 September 2020  

 August 2018  

 July 2017  

 June 2015  

 December 2012  

 December 2001  

 

Adopted: 05.08.06 

Revised: 01.09.12 | 06.11.12 | 09.17.12 | 03.11.13 | 07.13.15 | 01.25.16 | 02.21.17 | 01.22.18 | 

09.28.20 

 



Policy 3122P 
Section:  3000 - Students 

Kelso School District No.458   Page 1 | 6 

 

 

Excused and Unexcused Absences 
Procedure 3122P 

Students are expected to attend all assigned classes each day. School staff will keep a record of absence 

and tardiness, including a call log and/or a record of excuse statements submitted by a parent/guardian 

or, in certain cases, students, to document a student’s excused absences. 

EXCUSED ABSENCES 

The following are valid excuses for absences and tardiness. Assignments and/or activities not completed 

because of an excused absence or tardiness may be made up in the manner provided by the teacher. 

1. Illness, health condition or medical appointment (including, but not limited to, medical, 

counseling, dental, optometry, pregnancy, and in-patient or out-patient treatment for chemical 

dependency or mental health) for the student or person for whom the student is legally 

responsible; Family emergency including, but not limited to, a death or illness in the family; 

religious purposes; court, judicial proceeding court-ordered activity, or serving on a jury; post-

secondary, technical school or apprenticeship program visitation, or scholarship interview; State 

recognized search and rescue activities consistent with RCW 28A.225.055; directly related to the 

student’s homeless or foster care/dependency status; absences related to deployment activities 

of a parent or legal guardian who is an active duty member consistent with RCW 28A.705.010; 

Absences due to suspensions, expulsions or emergency expulsions imposed pursuant to chapter 

392-400 WAC if the student is not receiving educational services and is not enrolled in qualifying 

"course of study" activities as defined in WAC 392-121-107; Absences due to student safety 

concerns, including absences related to threats, assaults, or bullying; Absences due to a 

student's migrant status; Absences related to the student's illness, health condition, or medical 

appointments due to COVID-19; Absences related to caring for a family member who has an 

illness, health condition, or medical appointment due to COVID-19; Absences related to the 

student's employment or other family obligations during regularly scheduled school hours that 

are temporarily necessary due to COVID-19 until other arrangements can be made, including 

placement in a more flexible education program; Absences due to the student's parent's work 

schedule or other obligations during regularly scheduled school hours, until other arrangements 

can be made; Absences due to the student's lack of necessary instructional tools, including 

internet broadband access or connectivity; and Other COVID-19 related circumstances as 

determined between school and parent or emancipated youth.  

When possible, the parent/guardian is expected to notify the school office on the morning of 

the absence by phone, e-mail or written note and to provide the excuse for the absence. If no 

excuse is provided with the notification, or no notification is provided, the parent/guardian will 

submit an excuse via phone, e-mail or written note upon the student’s return to school Adult 

students (those over 18) and emancipated students (those over 16 who have been emancipated 

by court action) will notify the school office of their absences with a note of explanation. 

Students fourteen years old or older who are absent from school due to testing or treatment 

for a sexually transmitted disease will notify the school of their absence with a note of 
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explanation, which will be kept confidential. Students thirteen years and older may do the same 

for mental health, drug or alcohol treatment; and all students have that right for family planning 

and abortion. 

A parent/guardian may request that a student be excused from attending school in observance 

of a religious holiday. In addition, a student, upon the request of his/her parent/guardian, may 

be excused for a portion of a school day to participate in religious instruction provided such is 

not conducted on school property. A student will be allowed one makeup day for each day of 

absence. 

2. Absence for parental-approved activities. This category of absence will be counted as excused 

for purposes agreed to by the principal/or designee and the parent/guardian. An absence may 

not be approved if it causes a serious adverse effect on the student's educational progress. In 

participation-type classes (e.g., certain music and physical education classes) the student may 

not be able to achieve the objectives of the unit of instruction as a result of absence from class. 

In such a case, a parent/guardian-approved absence would have an adverse effect on the 

student's educational progress that would ultimately be reflected in the grade for such a course. 

A student, upon the request of his/her parent/guardian, may be excused for a portion of a school 

day to participate in religious instruction provided such is not conducted on school property or 

otherwise involves the school to any degree. 

3. Absence resulting from disciplinary actions — or short-term suspension. As required by law, 

students who are removed from a class or classes as a disciplinary measure or students who 

have been placed on short-term suspension will have the right to make up assignments or exams 

missed during the time they were denied entry to the classroom if the effect of the missed 

assignments will be a substantial lowering of the course grade. 

4. Extended illness or health condition. If a student is confined to home or hospital for an extended 

period, the school will arrange for the accomplishment of assignments at the place of 

confinement whenever practical. If the student is unable to do his/her schoolwork, or if there 

are major requirements of a particular course which cannot be accomplished outside of class 

the student may be required to take an incomplete or withdraw from the class without penalty. 

5. Excused absence for chronic health condition. Students with a chronic health condition which 

interrupts regular attendance may qualify for placement in a limited attendance and 

participation program. The student and his/her parent/guardian will apply to the principal or 

counselor, and a limited program will be written following the advice and recommendations of 

the student's medical advisor. The recommended limited program will be approved by the 

principal. Staff will be informed of the student's needs, though the confidentiality of medical 

information will be respected at the parent's/guardian’s request. 

6. Students who miss more than 10% of a semester or trimester may be required to provide a 

doctor’s note for all future absences that school year. Once a parent/guardian has been notified 

that doctor’s notes are required for future absences, failure to provide doctor’s notes will result 

in the absence being unexcused. 
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REQUIRED CONFERENCE FOR ELEMENTARY SCHOOL STUDENTS 

If an elementary school student has five or more excused absences in a single month during the current 

school year or ten or more excused absences in the current school year, the district will schedule a 

conference with the student and their parent(s) at a reasonably convenient time.  The conference is 

intended to identify barriers to the student’s regular attendance and to identify supports and resources 

so the student may regularly attend school. 

The conference must include at least one school district employee, preferably a nurse, counselor, social 

worker, teacher of community human service provider, and may occur on the same day as the scheduled 

parent-teacher conference, provided it takes place within thirty days of the absences.  If the student has 

an Individualized Education Program or a Section 504 Plan, the team that created that program must 

reconvene. A conference is not required if prior notice of the excused absences was provided to the 

district or if a doctor’s note has been provided and a plan is in place to ensure the student will not fall 

behind in their coursework. Tiered response system for student who are absent from remote learning 

Students who are marked absent from remote learning will receive interventions and services consistent 

with the tiered response system for student absences implemented by the district pursuant to WAC 392-

401A-045. Under the tiered response system, the district will: 

• Monitor daily attendance data for all students who are absent from remote learning, whether 

excused or unexcused; 

• Make multiple attempts to contact the families regarding student absences using multiple 

modalities and in the parent's home language;  

• Provide daily notification of absences to parents; 

• Provide outreach from the student’s school to determine student needs, such as basic needs, 

connectivity and hardware, connection with health and social services as necessary;  

• Provide differentiated supports to students that address the barriers to attendance and 

participation, including universal supports for all students and tiered interventions for students 

at-risk of and experiencing chronic absence; and 

• When feasible and appropriate, transition students to full-time in-person learning or other 

program to accommodate the student's needs. 

UNEXCUSED ABSENCES 

An “unexcused absence” means that the student has failed to attend the majority of hour or periods in 

an average school day, has failed to comply with a more restrictive school district policy on absences, or 

has failed to comply with alternative learning experience programs attendance requirements. 

Unexcused absences occur when: 

1. The parent, guardian or adult student submits an excuse that does not meet the definition of an 

excused absence as defined previously; or 
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2. The parent, guardian or adult student fails to submit any type of excuse statement, whether by 

phone, email or in writing, for an absence. 

Unexcused absences from remote learning.  

Absences from remote learning must be marked as a "nontruancy remote learning absence" until October 

4, 2020. Such absences shall not be marked as excused or unexcused. Beginning October 5, 2020, any 

absence from remote learning is unexcused unless it meets one of the criteria in WAC 392-401A-020. 

Each unexcused absence within any month of the current school year will be followed by a letter or 

phone call to the parent/guardian of the student informing them of the consequences of additional 

unexcused absences.  The school will make reasonable efforts to provide this information in a language in 

which the parent is fluent. A student’s grade will not be affected if no graded activity is missed during such 

an absence. 

After three (3) unexcused absences within any month of the current school year, a conference will be 

held between the principal, student and parent/guardian to analyze the causes of the student’s 

absenteeism.  If a regularly scheduled parent-teacher conference is scheduled to take place within thirty 

days of the third unexcused absence, the district may schedule the attendance conference on the same 

day.  If the parent/guardian does not attend the scheduled conference, the conference may be conducted 

with the student and principal.  However, the parent will be notified of the steps to be taken to eliminate 

or reduce the student’s absences.   

At some point after the second and before the fifth seventh unexcused absence, the district will take 

date-informed steps to eliminate or reduce the student’s absences.  In middle school and high school, 

these steps will include application of the Washington Assessment of the Risks and Needs of Students 

(WARNS) or other assessment by the district’s designated employee. 

For any student with an existing Individualized Education Program (IEP) or Section 504 Plan, these steps 

will include convening the student’s IEP team or Section 504 team, including a behavior specialist or 

mental health specialist where appropriate, to consider the reasons for the student’s absences.  If 

necessary, and if the student’s parent gives consent, the district will conduct a functional behavior 

assessment and will complete a detailed behavior plan to explore the function of the absence behavior. 

For any student who does not have an IEP or Section 504 Plan, but who is reasonably believed to have a 

mental or physical disability or impairment, these steps will include informing the student’s 

parent/guardian of the right to obtain an appropriate evaluation at no cost to the parent to determine 

whether the student has a disability or impairment and needs accommodations, special education 

services, or related services.  This includes students with suspected emotional or behavioral disabilities.  

IF the school obtains consent to conduct an evaluation, time should be allowed for the evaluation to be 

completed, and if the student is found to be eligible for accommodations, special education services, or 

related services, a plan will be developed to address the student’s needs. 

The district will designate a staff member to apply the Washington Assessment of the Risks and Needs of 
Students (WARNS) and, where appropriate, provide the student with best practice or research-based 
interventions consistent with WARNS. As appropriate, the district will also consider: 

● adjusting the student’s course assignments; 
● providing the student more individualized instruction; 
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● providing appropriate vocational courses or work experience;  
● requiring the student to attend an alternative school or program;  
● assisting the parent or student to obtain supplementary services; or  
● referring the student to a community truancy board. 

 
Transfers 
In the case of a student who transfers from one district to another during the school year, the sending 
district will provide to the receiving district, together with a copy of the WARNS assessment and any 
interventions previously provided to the student, the most recent truancy information for that student. 
The information will include the online or written acknowledgment by the parent and student. The 
sending district will use the standard choice transfer form for releasing a student to a nonresident 
school district for the purposes of accessing an alternative learning experience program.  
 
Not later than a student’s fifth seventh unexcused absence in a month, the district will:  

a. enter into an agreement with the student and parents/guardians that establishes school 

attendance requirements;  

b. refer the student to a community engagement truancy board; or 

c. file a petition and affidavit with the juvenile court (see below)  

Community Engagement Truancy Board 

A “community engagement truancy board” means a board established pursuant to a memorandum of 

understanding (MOU) between a juvenile court and the school district and composed of members of the 

local community in which the student attends school.  The district will enter into an MOU with the juvenile 

court in Cowlitz County to establish a community engagement truancy board prior to the 2017-2018 

school year. 

The district will designate and identify to the juvenile court (and update as necessary) and to the Office of 

the Superintendent of Public Instruction a staff member to coordinate district efforts to address excessive 

absenteeism and truancy, including outreach and conferences, coordinating the MOU, establishing 

protocols and procedures with the court, coordinating training, sharing evidence-based and culturally 

appropriate promising practices.  The district will also identify a person within each school to serve as a 

contact regarding excessive absenteeism and truancy and assisting in the recruitment of community 

engagement truancy board members. 

No later than a After the student’s seventh unexcused absence within any month during the current 

school year, or a tenth and not later than the fifteenth unexcused absence during the current school 

year, if the district’s attempts to substantially reduce a student’s absences have not been successful and 

if the student is under the age of seventeen, the district will file a petition and supporting affidavit for a 

civil action in juvenile court. 

PETITION TO JUVENILE COURT 

1. A statement that the student has unexcused absences in the current school year. (District Note: While 

petitions must be filed if the student has seven or more unexcused absences within any one month or 

ten or more unexcused absences in the current school year, a petition may be filed earlier. Unexcused 
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absences accumulated in another school or school district will be counted when preparing the 

petition); 

2. Attestation that actions taken by the school district have not been successful in substantially reducing 

the student’s absences from school;  

3. A statement that court intervention and supervision are necessary to assist the school district to reduce 

the student’s absences from school; 

4. A statement that RCW 28A.225.010 has been violated by the parent, student or parent and student; 

5. The student’s name, date of birth, school, address, gender, race and ethnicity; and the names and 

addresses of the student’s parent/guardian, whether the student and parent are fluent in English, 

whether there is an existing individualized education program (IEP) and the student’s current academic 

status in school; 

6. A list of all interventions that have been attempted, a copy of any previous truancy assessment 

completed by the student’s current school district, the history of approved best practices intervention 

or research-based intervention(s) previously provided to the student by the district, and a copy of the 

most recent truancy information document provided to the parent.  

Petitions may be served by certified mail, return receipt requested, but if such service is unsuccessful, 

personal service is required. At the district’s choice, it may be represented by a person who is not an 

attorney at hearings related to truancy petitions. 

If the allegations in the petition are established by a preponderance of the evidence, the court shall grant 

the petition and enter an order assuming jurisdiction to intervene for a period of time determined by the 

court, after considering the facts alleged in the petition and the circumstances of the student, to most 

likely cause the student to return to and remain in school while the student is subject to the court’s 

jurisdiction. 

If the court assumes jurisdiction, the school district will periodically report to the court any additional 

unexcused absences by the student, actions taken by the school district, and an update on the student’s 

academic status in school at a schedule specified by the court. The first report must be received no later 

than three (3) months from the date that the court assumes jurisdiction. 

All sanctions imposed for failure to comply with the attendance policies and procedures will be 

implemented in conformance with state and district regulations regarding discipline or corrective action. 

(See policy 3241, Classroom Management, Discipline and Corrective Action). 

Adopted: 05.07 

Revised: 08.11 | 06.11.12 | 03.11.13 | 07.13.15 | 01.25.16 | 01.22.18 | 10.09.20 BC 
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Sexual Harassment of District Staff Prohibited  
Policy 5011 

This district is committed to a positive and productive working environment, free from discrimination, 
including sexual harassment. This commitment extends to all employees and other persons involved in 
academic, educational, extracurricular, athletic, and other programs or activities of the school, whether 
that program or activity is in a school facility, on school transportation, or at a class or school training held 
elsewhere. 
 
Definitions 
 
For purposes of this policy, sexual harassment means unwelcome conduct or communication of a sexual 
nature. Sexual harassment can occur student to adult, adult to adult or can be carried out by a group of 
students or adults and will be investigated by the District even if the alleged harasser is not a part of the 
school staff or student body. The district prohibits sexual harassment of district employees by other 
students, employees or third parties involved in school district activities. 
Under federal and state law, the term “sexual harassment” includes: 
 

 Acts of sexual violence; 

 Unwelcome sexual or gender-directed conduct or communication that interferes with an 
individual’s employment performance or creates an intimidating, hostile, or offensive 
environment; unwelcome sexual advances; 

 Unwelcome requests for sexual favors; 

 Sexual demands when submission is a stated or implied condition of obtaining work opportunity 
or other benefit; 

 Sexual demands where submission or rejection is a factor in a work or other school related 
decision affecting an individual. 
 

A “hostile environment” for an employee is created where the unwanted conduct is sufficiently severe or 
pervasive to create a work environment that a reasonable person would consider intimidating, hostile, or 
abusive. 
 
Investigation and Response 
 
If the district knows, or reasonably should know, that sexual harassment has created a hostile 
environment, the district will promptly investigate to determine what occurred and will take appropriate 
steps to resolve the situation. If an investigation reveals that sexual harassment has created a hostile 
environment, the district will take prompt and effective steps reasonably calculated to end the sexual 
harassment, eliminate the hostile environment, prevent its recurrence and, as appropriate, remedy its 
effects. The district will take prompt, equitable and remedial action within its authority every time a report 
complaint and grievance alleging sexual harassment comes to the attention of the district, either formally 
or informally. 
 
Allegations of criminal misconduct will be reported to law enforcement and suspected child abuse will be 
reported to law enforcement or Child Protective Services. Regardless of whether the misconduct is 
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reported to law enforcement, school staff will promptly investigate to determine what occurred and take 
appropriate steps to resolve the situation to the extent that such investigation does not interfere with an 
on-going criminal investigation. A criminal investigation does not relieve the district of its independent 
obligation to investigate and resolve sexual harassment. 
 
Engaging in sexual harassment will result in appropriate discipline or other appropriate sanctions against 
offending staff or other third parties involved in school district activities. Anyone else who engages in 
sexual harassment on school property or at school activities will have their access to school property and 
activities restricted, as appropriate. 
 
Retaliation and False Allegations 
 
Retaliation against any person who makes or is a witness in a sexual harassment complaint is prohibited 
and will result in appropriate discipline. The district will take appropriate actions to protect involved 
persons from retaliation. 
 
It is a violation of this policy to knowingly report false allegations of sexual harassment. Persons found to 
knowingly report or corroborate false allegations will be subject to appropriate discipline. 
 
Staff Responsibilities 
 
The superintendent will develop and implement formal and informal procedures for receiving, 
investigating and resolving complaints or reports of sexual harassment. The procedures will include 
reasonable and prompt time lines and delineate staff responsibilities under this policy. 
 
Any school employee who witnesses sexual harassment or receives a report, informal complaint, or 
written complaint about sexual harassment is responsible for informing the district’s Title IX or Civil Rights 
Compliance Coordinator. All staff are also responsible for directing complainants to the formal complaint 
process. 
 
A formal complaint filed by or on behalf of a student complainant against an employee respondent will 
be investigated under the definitions, requirements, and procedures of Policy 3205 and Procedure 3205P 
 
Reports of discrimination and discriminatory harassment will be referred to the district’s Title IX/Civil Right 
Compliance Coordinator. Reports of disability discrimination or harassment will be referred to the 
district’s Section 504 Coordinator. 
 
Notice and Training 
 
The superintendent will develop procedures to provide information and education to district staff, parents 

and volunteers regarding this policy and the recognition and prevention of sexual harassment. At a 

minimum, sexual harassment recognition and prevention and the elements of this policy will be included 

in staff and regular volunteer orientation. The policy and the procedure, which includes the complaint 

process, will be posted in each district building in a place available to staff, parents, volunteers, and 

visitors. Information about the policy and procedure will be easily understood and conspicuously posted 

throughout each school building, provided to each employee and reproduced in each staff, volunteer and 
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parent handbook. Such notices will identify the District’s Title IX coordinator and provide contact 

information, including the coordinator’s email address. 

Policy Review 
The superintendent will make an annual report to the board reviewing the use and efficacy of this policy 
and related procedures. Recommendations for changes to this policy, if applicable, will be included in the 
report. The superintendent is encouraged to involve staff, volunteers and parents in the review. 
 

Cross Reference:  Policy 3205 Sexual Harassment of Students Prohibited 
 Policy 3207 Prohibition of Harassment, Intimidation, and Bullying 
 Policy 3210  Nondiscrimination 
 Policy 3211 Transgender Students 
 Policy 3240 Student Conduct 
 Policy 3421 Child Abuse and Neglect 
 Policy 5010 Nondiscrimination and Affirmative Action 
Legal References: RCW 28A.640.020 Regulations, guidelines to eliminate discrimination – 

Scope – Sexual harassment policies 
 WAC 392-190-056-058 Sexual Harassment 
 20 U.S.C. §§ 1681-1688 Definitions 
Management 
Resources: 

Policy & Legal News 
 

 2021 – June   
 2015 – July  
 2014 – December  
 2010 – October   

 

Adopted: 2.12.07 

Revised: 7.22.13 | 10.5.15 
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Sexual Harassment of District Staff Prohibited  
Procedure 5011P 

The procedure is intended to set forth the requirements of Policy 5011, including the process for a prompt, 

thorough, and equitable investigation of allegations of sexual harassment and the need to take 

appropriate steps to resolve such situations. If sexual harassment is found to have created a hostile 

environment, staff must take immediate action to eliminate the harassment, prevent its reoccurrence, 

and address its effects. 

This procedure applies to sexual harassment (including sexual violence) targeted at district employees 

carried out by other students, employees or third parties involved in school district activities. The district 

has jurisdiction over these complaints pursuant to Title IX of the Education Amendments of 1972, Chapter 

28A.640, RCW and Chapter 392-190 WAC. 

A formal complaint filed by or on behalf of a student complainant against an employee respondent will 

be investigated under the definitions, requirements, and procedures of Policy 3205 and Procedure 3205P 

Notice 

Information about the district’s sexual harassment policy will be easily understandable and conspicuously 

posted throughout each school building, provided to each employee and reproduced in each staff, 

volunteer and parent handbook. 

In addition to the posting and reproduction of this procedure and Policy 5011, the district will provide 

annual notice to employees that complaints pursuant to this procedure may be filed with the 

superintendent or designee at the Ruth B. Clark Administration Building, 601 Crawford Street, Kelso, 

Washington. 

Staff Responsibilities 

In the event of an alleged sexual assault, the school principal will immediately inform: 1) the Title IX/Civil 

Rights Compliance Coordinator so that the district can appropriately respond to the incident consistent 

with its own grievance procedures; and 2) law enforcement. The principal will notify the targeted district 

staff person of their right to file a criminal complaint and a sexual harassment complaint simultaneously. 

Confidentiality 

If a complainant requests that his or her name not be revealed to the alleged perpetrator or asks that the 

district not investigate or seek action against the alleged perpetrator, the request will be forwarded to 

the superintendent or designee for evaluation. The superintendent or designee should inform the 

complainant that honoring the request may limit its ability to respond fully to the incident, including 

pursuing disciplinary action against the alleged perpetrator. 

If the complainant still requests that his or her name not be disclosed to the alleged perpetrator or that 

the district not investigate or seek action against the alleged perpetrator, the district will need to 

determine whether or not it can honor such a request while still providing a safe and nondiscriminatory 

environment for all students, staff and other third parties engaging in district activities, including the 
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person who reported the sexual harassment.  Although a complainant’s request to have his or her name 

withheld may limit the district’s ability to respond fully to an individual allegation of sexual harassment, 

the district will use other appropriate means available to address the sexual harassment. 

Retaliation 

Title IX prohibits retaliation against any individual who files a complaint under these laws or participates 

in a complaint investigation. When an informal or formal complaint of sexual harassment is made, the 

district will take steps to stop further harassment and prevent any retaliation against the person who 

made the complaint, was the subject of the harassment, or against those who provided information as a 

witness. The district will investigate all allegations of retaliation and take actions against those found to 

have retaliated. 

Informal Complaint Process 

Anyone may use informal procedures to report and resolve complaints of sexual harassment. Informal 

reports may be made to any staff member. Staff will always notify complainants of their right to file a 

formal complaint and the process for same. Staff will also direct potential complainants to the district’s 

Title IX Coordinator: Director of Student Services, Don Iverson, Ruth B. Clark Administration Services 

Building 601 Crawford Street, Kelso, Washington 98626. Additionally, staff will also inform an appropriate 

supervisor or professional staff member when they receive complaints of sexual harassment, especially 

when the complaint is beyond their training to resolve or alleges serious misconduct. 

During the course of the informal complaint process, the district will take prompt and effective steps 

reasonably calculated to end any harassment and to correct any discriminatory effects on the 

complainant. If an investigation is needed to determine what occurred, the district will take interim 

measures to protect the complainant before the final outcome of the district’s investigation (e.g., allowing 

the complainant to change academic or extracurricular activities or break times to avoid contact with the 

alleged perpetrator). 

Informal remedies may include: 

 An opportunity for the complainant to explain to the alleged harasser that his or her conduct is 
unwelcome, offensive or inappropriate, either in writing or face-to-face; 

 A statement from a staff member to the alleged harasser that the alleged conduct is not 
appropriate and could lead to discipline if proven or repeated; 

 A general public statement from an administrator in a building reviewing the district sexual 
harassment policy without identifying the complainant; 

 Developing a safety plan; 

 Separating staff persons; or 

 Providing staff and/or student training. 

Informal complaints may become formal complaints at the request of the complainant, parent or 

guardian, or because the district believes the complaint needs to be more thoroughly investigated. The 
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district will inform the complainant how to report any subsequent problems. Additionally, the district will 

conduct follow-up inquiries to see if there have been any new incidents or instances of retaliation, and to 

promptly respond and appropriately address continuing or new problems. Follow-up inquiries will follow 

a timeline agreed to by the district and complainant. 

Formal Complaint Process 

Level One – Complaint to District 

Anyone may initiate a formal complaint of sexual harassment, even if the informal complaint process is 

being utilized. At any level in the formal complaint process, the district will take interim measures to 

protect the complainant before the final outcome of the district’s investigation. 

The following process will be followed: 

Filing of Complaint 

 All formal complaints will be in writing and will set forth the specific acts, conditions or 
circumstances alleged to have occurred and to constitute sexual harassment. The Title IX 
Coordinator may draft the complaint based on the report of the complainant for the complainant 
to review and approve. The superintendent or Title IX Coordinator may also conclude that the 
district needs to conduct an investigation based on information in his or her possession, 
regardless of the complainant's interest in filing a formal complaint. 

 The time period for filing a complaint is one year from the date of the occurrence that is the 
subject matter of the complaint. However, a complaint filing deadline may not be imposed if the 
complainant was prevented from filing due to: 1) Specific misrepresentations by the district that 
it had resolved the problem forming the basis of the complaint; or 2) Withholding of information 
that the district was required to provide under WAC 392-190-065 or WAC 392-190-005. 

 Complaints may be submitted by mail, fax, e-mail or hand-delivery to the district Title IX 
Coordinator – Director of Student Services at 601 Crawford Street, 

Kelso, Washington, Phone: 360-501-1900 Fax: 360-501-1950. Any district employee who receives 
a complaint that meets these criteria will promptly notify the Coordinator. 

Investigation and Response 

 The Title IX Coordinator will receive and investigate all formal, written complaints of sexual 
harassment or information in the coordinator’s possession that they believe requires further 
investigation. The Coordinator will delegate his or her authority to participate in this process if 
such action is necessary to avoid any potential conflicts of interest. Upon receipt of a complaint, 
the Coordinator will provide the complainant a copy of this procedure. 

 Investigations will be carried out in a manner that is adequate in scope, reliable and impartial. 
During the investigation process, the complainant and accused party or parties, if the complainant 
has identified an accused harasser(s), will have an equal opportunity to present witnesses and 
relevant evidence. Complainants and witnesses may have a trusted adult with them during any 
district-initiated investigatory activities. The school district and complainant may also agree to 
resolve the complaint in lieu of an investigation. 
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 When the investigation is completed, the Coordinator will compile a full written report of the 
complaint and the results of the investigation. 

Superintendent Response 

 The superintendent or designee will respond in writing to the complainant and the alleged 
perpetrator within thirty (30) calendar days of receipt of the complaint, unless otherwise agreed 
to by the complainant or if exceptional circumstances related to the complaint require an 
extension of the time limit. In the event an extension is needed, the district will notify the 
complainant in writing of the reason for the extension and the anticipated response date. At the 
time the district responds to the complainant, the district must send a copy of the response to 
the office of the superintendent of public instruction. 

 The response of the superintendent or designee will include: 1) a summary of the results of the 
investigation; 2) a statement as to whether a preponderance of the evidence establishes that the 
complainant was sexually harassed; 3) if sexual harassment is found to have occurred, the 
corrective measures the district deems necessary, including assurance that the district will take 
steps to prevent recurrence and remedy its effects on the complainant and others, if appropriate; 
4) notice of the complainant’s right to appeal to the school board and the necessary filing 
information; and 5) any corrective measures the district will take, remedies for the complainant 
(e.g., sources of counseling, advocacy and other support), and notice of potential sanctions for 
the perpetrator(s) (e.g., discipline). 

o The superintendent’s or designee’s response will be provided in a language the complainant 
can understand and may require language assistance for complainants with limited English 
proficiency in accordance with Title VI of the Civil Rights Act of 1964. If the complaint alleges 
discriminatory harassment by a named party or parties, the coordinator will provide the 
accused party or parties with notice of the outcome of the investigation and notice of their 
right to appeal any discipline or corrective action imposed by the district. 

o Any corrective measures deemed necessary will be instituted as quickly as possible, but in 
no event more than thirty (30) days after the superintendent's mailing of a written 
response, unless the accused is appealing the imposition of discipline and the district is 
barred by due process considerations or a lawful order from imposing the discipline until 
the appeal process is concluded. Staff may also pursue complaints through the appropriate 
collective bargaining agreement process or anti- discrimination policy. 

o The district will inform the complainant how to report any subsequent problems. 
Additionally, the district will conduct follow-up inquiries to see if there have been any new 
incidents or instances of retaliation, and to promptly respond and appropriately address 
continuing or new problems. Follow-up inquiries will follow a timeline agreed to by the 
district and complainant. 

Level Two - Appeal to Board of Directors Notice of Appeal and Hearing 

 If a complainant disagrees with the superintendent’s or designee’s written decision, 

 the complainant may appeal the decision to the district board of directors, by filing a written 
notice of appeal with the secretary of the board within ten (10) calendar days following the date 
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upon which the complainant received the response. 

 The board will schedule a hearing to commence by the twentieth (20th) calendar day following 
the filing of the written notice of appeal, unless otherwise agreed to by the complainant and the 
superintendent or for good cause. 

 Both parties will be allowed to present such witnesses and testimony as the board deems relevant 
and material. 

Decision 

 Unless otherwise agreed to by the complainant, the board will render a written decision within 
thirty (30) calendar days following the filing of the notice of appeal and provide the complainant 
with a copy of the decision. 

 The decision will be provided in a language that the complainant can understand which may 
require language assistance for complainants with limited English proficiency in accordance with 
Title VI of the Civil Rights Act. 

 The decision will include notice of the complainant’s right to appeal to the Superintendent of 
Public Instruction and will identify where and to whom the appeal must be filed. The district will 
send a copy of the appeal decision to the office of the superintendent of public instruction. 

Level Three - Complaint to the Superintendent of Public Instruction  

Filing of Complaint 

 If a complainant disagrees with the decision of the board of directors, or if the district fails to 
comply with this procedure, the complainant may file a complaint with the Superintendent of 
Public Instruction. 

 A complaint must be received by the Superintendent of Public Instruction on or before the 
twentieth (20th) calendar day following the date upon which the complainant received written 
notice of the board of directors’ decision, unless the Superintendent of Public Instruction grants 
an extension for good cause. Complaints may be submitted by mail, fax, electronic mail, or hand 
delivery. 

 A complaint must be in writing and include: 1) A description of the specific acts, conditions or 
circumstances alleged to violate applicable anti-sexual harassment laws; 2) The name and contact 
information, including address, of the complainant; 3) The name and address of the district 
subject to the complaint; 4) A copy of the district’s complaint and appeal decision, if any; and 5) 
A proposed resolution of the complaint or relief requested. If the allegations regard a specific 
student, the complaint must also include the name and address of the student, or in the case of 
a homeless child or youth, contact information. 

Investigation, Determination and Corrective Action 

 Upon receipt of a complaint, the Office of the Superintendent of Public Instruction may initiate 
an investigation, which may include conducting an independent on-site review. OSPI may also 
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investigate additional issues related to the complaint that were not included in the initial 
complaint or appeal to the superintendent or board. 

 Following the investigation, OSPI will make an independent determination as to whether the 
district has failed to comply with RCW 28A.642.010 or Chapter 392-190, WAC and will issue a 
written decision to the complainant and the district that addresses each allegation in the 
complaint and any other noncompliance issues it has identified. The written decision will include 
corrective actions deemed necessary to correct noncompliance and documentation the district 
must provide to demonstrate that corrective action has been completed. 

 All corrective actions must be completed within the timelines established by OSPI in the written 
decision unless OSPI grants an extension. If timely compliance is not achieved, OSPI may take 
action including but not limited to referring the district to appropriate state or federal agencies 
empowered to order compliance. 

A complaint may be resolved at any time when, before the completion of the investigation, the district 

voluntarily agrees to resolve the complaint. OSPI may provide technical assistance and dispute resolution 

methods to resolve a complaint. 

Level Four - Administrative Hearing 

A complainant or school district that desires to appeal the written decision of the Office of the 

Superintendent of Public Instruction may file a written notice of appeal with OSPI within thirty (30) 

calendar days following the date of receipt of that office’s written decision. OSPI will conduct a formal 

administrative hearing in conformance with the Administrative Procedures Act, Chapter 34.05, RCW. 

Other Complaint Options 

Office for Civil Rights (OCR), U.S. Department of Education 

OCR enforces several federal civil rights laws, which prohibit discrimination in public schools on the basis 

of race, color, national origin, sex, disability, and age. File complaints with OCR within 180 calendar days 

of the date of the alleged discrimination. 

206-607-1600 ǀ TDD: 1-800-877-8339 ǀ OCR.Seattle@ed.gov ǀ www.ed.gov/ocr 

Washington State Human Rights Commission (WSHRC) 

WSHRC enforces the Washington Law Against Discrimination (RCW 49.60), which prohibits discrimination 

in employment and in places of public accommodation, including schools. File complaints with WSHRC 

within six months of the date of the alleged discrimination. 

1-800-233-3247 ǀ TTY: 1-800-300-7525 ǀ www.hum.wa.gov 

Mediation 

At any time during the complaint procedure set forth in WAC 392-190-065 through 392- 190-075, a district 

may, at its own expense, offer mediation. The complainant and the district may agree to extend the 

complaint process deadlines in order to pursue mediation. 

mailto:OCR.Seattle@ed.gov
http://www.ed.gov/ocr
http://www.hum.wa.gov/
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The purpose of mediation is to provide both the complainant and the district an opportunity to resolve 

disputes and reach a mutually acceptable agreement through the use of an impartial mediator. Mediation 

must be voluntary and requires the mutual agreement of both parties. It may be terminated by either 

party at any time during the mediation process. It may not be used to deny or delay a complainant’s right 

to utilize the complaint procedures. 

Mediation must be conducted by a qualified and impartial mediator who may not: 1) Be an employee of 

any school district, public charter school, or other public or private agency that is providing education 

related services to a student who is the subject of the complaint being mediated; or 2) Have a personal or 

professional conflict of interest. A mediator is not considered an employee of the district or charter school 

or other public or private agency solely because he or she serves as a mediator. 

If the parties reach agreement through mediation, they may execute a legally binding agreement that sets 

forth the resolution and states that all discussions that occurred during the course of mediation will 

remain confidential and may not be used as evidence in any subsequent complaint, due process hearing 

or civil proceeding. The agreement must be signed by the complainant and a district representative who 

has authority to bind the district. 

Training and Orientation 

A fixed component of all district orientation sessions for staff, students and regular volunteers will 

introduce the elements of this policy. Staff will be provided information on recognizing and preventing 

sexual harassment. Staff will be fully informed of the formal and informal complaint processes and their 

roles and responsibilities under the policy and procedure. 

Certificated staff will be reminded of their legal responsibility to report suspected child abuse, and how 

that responsibility may be implicated by some allegations of sexual harassment. Regular volunteers will 

get the portions of this component of orientation relevant to their rights and responsibilities. 

Students will be provided with age-appropriate information on the recognition and prevention of sexual 

harassment and their rights and responsibilities under this and other district policies and rules at student 

orientation sessions and on other appropriate occasions, which may include parents. 

As part of the information on the recognition and prevention of sexual harassment staff, volunteers, 

students and parents will be informed that sexual harassment may include, but is not limited to: 

 Demands for sexual favors in exchange for preferential treatment or something of value; 

 Stating or implying that a person will lose something if he or she does not submit to a sexual 
request; 

 Penalizing a person for refusing to submit to a sexual advance, or providing a benefit to someone 
who does; 

 Making unwelcome, offensive or inappropriate sexually suggestive remarks, comments, gestures, 
or jokes; or remarks of a sexual nature about a person's appearance, gender or conduct; 

 Using derogatory sexual terms for a person; 
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 Standing too close, inappropriately touching, cornering or stalking a person; or 

 Displaying offensive or inappropriate sexual illustrations on school property. 

Policy and Procedure Review 

Annually, the superintendent or designee will convene an ad hoc committee composed of representatives 

of certificated and classified staff, volunteers, students and parents to review the use and efficacy of this 

policy and procedure. The compliance officer will be included in the committee. Based on the review of 

the committee, the superintendent will prepare a report to the board including, if necessary, any 

recommended policy changes. The superintendent will consider adopting changes to this procedure if 

recommended by the committee. 

Adopted: 7.22.13 

Revised: 12.29.14 BC | 10.5.15 | 3.2018 
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