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AGREEMENT

THIS AGREEMENT is entered into by and between the Frenchtown Board of Trustees, School District
Number 40, Missoula County, Frenchtown, Montana, hereinafter called the "Board" or "District," and the
Frenchtown Classified Association, a unit of the MFPE, the Montana Federation of Public Em ployees, NEA,
and AFT, hereinafter called the "Association" or "Union."

ARTICLE [: RECOGNITION

1.1

ASSOCIATION RECOGNITION

The Board hereby recognizes the Association as the exclusive representative of the employees;
as outlined in Article Il, for the purpose of collective bargaining with respect to wages, hours, fringe
benefits and other conditions of employment.

ARTICLE [I: APPROPRIATE UNIT

24

2.2

2.3

2.4

APPROPRIATE UNIT

The appropriate unit shall include custodians, aides, paraprofessionals, secretaries, maintenance,
cooks and/or food service employees excluding temporary employees and managerial,
supervisory, and confidential employees as defined in Section 39-31-103 MCA 2003 and excluding
all other employees not included in the above bargaining unit.

EMPLOYEE

As defined in Section 2.1.

BOARD

The Board or District is the Board of Trustees of the School District and its agents or
representatives.

ASSOCIATION

The Association or Union is the Frenchtown Classified Association unit of the MFPE, the Montana
Federation of Public Employees, NEA, AFT and its officers, agents, and representatives.

ARTICLE [ll: ASSOCIATION RIGHTS

3.1

3.2

3.3

RIGHT TO ORGANIZE

The Board and/or the Association agree that the employees have the full freedom of association,
self-organization, and designation of representative of his/her own choosing to negotiate terms and
conditions of their employment and to engage in other concerted activities for the purposes of
collective bargaining or mutual aid and protection and/or the right to refrain from any and all such
activities free from interference, restraint, or coercion.

INFORMATION

The School District agrees to furnish the Association with information to the extent required by law
as a collective bargaining agent. The District may charge a reasonable fee for photocopying.

ASSOCIATION BUSINESS AND COMMUNICATION
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3.4

3.5

The Association will be allowed to use the school buildings as long as the scheduled use is outside
the school day. The Association will be allowed to use bulletin boards, which are designated, for
Association use. The Association will be allowed to use employee mailboxes and E-mail to
distribute official Association information. The Association will be permitted to make reasonable
use of word processors and copiers, which are designated, for its use. Such use shall be subject
to reasonable charges for consumables.

EXCLUSIVE RIGHTS OF THE ASSOCIATION

The Board recognizes that the rights and privileges of negotiating wages, hours, fringe benefits,
other conditions of employment, and processing grievances are exclusively those of the
Association, and the School Board will not bargain wages, hours, working conditions, other fringe
benefits and processing grievances with a competing labor organization until such time as an
election is conducted.

UNION LEAVE

The Board will provide the Association with a total of forty (40) paid leave hours annually and the
District will pay for substitutes.

ARTICLE IV: MANAGEMENT RIGHTS

4.1

MANAGEMENT RIGHTS

Nothing in this Agreement shall be construed to prohibit the School District from exercising all
management rights and prerogatives except those expressly waived in this Agreement. The Board
has all rights to manage the School District except those expressly waived by this Agreement or
limited by law.

The Association and their representatives shall recognize the prerogatives of the School District to
operate and manage their affairs in such areas as, but not limited to:

1. Direct employees;

2. Hire, promote, transfer, assign, and retain employees;

3. Relieve employees from duties because of lack of work, funds, or under conditions where
continuation of such work is inefficient and nonproductive;

4. Maintain the efficiency of government operations;

5. Determine the methods, means, job classification, and personnel by which government
operations are to be conducted;

6. Take whatever actions may be necessary to carry out the missions of the agency in situations
of emergency;

7. Establish the methods and processes by which work is performed.

ARTICLE V: DUES, FEES, AND PAYROLL DEDUCTION

5.1

AUTHORIZED DEDUCTIONS

The Board agrees to deduct in equal installments from the salary of each Association member who
has given the Board written authorization the amount of annual membership dues and will remit
the same to the treasurer of the Association within ten (10) days following the deductions. The
Association's membership application form will serve as the recognized authorization form. The
Association shall certify to the Board the amount of the annual dues to be deducted. Dues
deduction authorizations received by the Board during the school year will be prorated over the
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remaining payments of the employee's current salary.
OTHER LEGAL DEDUCTIONS

The Board agrees to make other legal deductions for social security, employee's retirement, and
state and federal withholding taxes. By mutual agreement, the Board shall deduct from the salary
of employees the amount of the appropriate remittance for financial institutions and/or annuities.
Payroll deductions for annuities and savings will be transmitted to the appropriate financial
institutions  within seven (7) working days of the deduction, unless an emergency makes
compliance impossible.

ARTICLE VI. EMPLOYEE RIGHTS

6.1

6.2

APPEARANCE BEFORE EMPLOYER

An employee shall be given a minimum of 24 hours’ notice of any meeting called that might lead to
disciplinary action. The employee shall be entitled to have a representative of the Association
present during the meeting. By mutual agreement, and with the availability of a representative of
the Association, the meeting may be held at a time less than 24 hours from the initial notice.

DISCIPLINE AND DISCHARGE

Non-probationary employees shall not be disciplined without just cause. The Board agrees to
follow a policy of progressive discipline, which includes a written notice of counsel (not a
reprimand), written reprimand, suspension and/or termination.

New employees shall serve a 6 Month-probationary period.

The time spent on seasonal leaves or a leave of absence greater than one week in length will not
count toward completion of the probationary period.

ARTICLE VII: HOURS AND WORKING CONDITIONS

7.1

7.2

7.3

TRAINING

The District will pay for District required training for the employees. The District will also pay the
employee(s) for time spent at District required training. The employee will be paid his/her regular
hourly wage rate plus mileage and reasonable expenses for such things as room and board when
required by the School District.

All paraprofessionals assigned to ride buses will receive training prior to the start of the school year
or upon hire on the workings of the relevant equipment on the buses as well as a written copy of
the uniform bus rules. Upon completion of the training, the Transportation Department will provide
a signed letter of training completion which will be held in the employee’s personnel file.

SCHOOLING/EDUCATION

Non-Credit Education: Employees requesting to attend a class that is related to their job area must
have the request approved by his/her supervisor and the superintendent. The District will pay the
employee his/her hourly wage, travel expense, room and board.

ASSIGNMENTS AND TRANSFERS

Involuntary Reassignment of Employees: Involuntary re-assignment will be preceded by an




7.4

7.5

7.6

7.7

advisory meeting to review the circumstances of the reassignment; the findings of the advisory
meeting will be reduced to writing. The meeting shall include the following: two
administrators/supervisors, the employee considered for reassignment and an employee on staff
of his/her choosing. The Superintendent will have the final determination on all reassignments.

If the employee agrees with the re-assignment, no meeting will be necessary.

An employee involuntarily transferred, if the employee desires and is qualified, will be given first
consideration for another position when a vacancy occurs.

TEMPORARY REASSIGNMENTS

When an employee is temporarily assigned to a position in a higher pay category they will receive
the pay of that category at the same years of service as currently held when working in the position
for four or more hours.

When a paraprofessional substitutes for a certified teacher they will receive $12 in addition to their
regular hourly wage if substituting for a full day (6 hours or more) or an additional $6 if substituting
for a minimum of three (3) hours.

The District will maintain a report of temporary reassignments by building administrators of
bargaining unit members. This report will be provided to the Association upon request.

LICENSES

Employees will be reimbursed for the cost of obtaining or renewing any license required to perform
his/her job.

VACANCIES (POSTING)

Whenever a vacancy within the bargaining unit occurs, the District will post notices of the same in
each building where the work force is deployed.

During the summer recess, the District will mail a notice of vacancies by regular mail or by email if
they have it to those employees on summer recess who have filed a statement of interest in a
specific area and summer address with the superintendent.

Employees who meet the qualifications for a position will be given first consideration over outside
applicants.

WORK DAY/WORK WEEK

The basic straight time schedule workday shall be eight (8) consecutive hours, exclusive of a duty
free lunch break. The regular workweek shall consist of forty (40) hours (Monday through Friday
or Tuesday through Saturday) followed by two (2) days off. During the summer weeks when school
is not in session the employees will have the option of working a regular workweek that shall consist
of forty (40) hours (Monday through Thursday or Tuesday through Friday). Full-time employees
working shifts will have regular and specific starting and ending times.

During the July 4™ workweek, year-round employees must work their regular 8 hour days.

Tuesday through Saturday workweek parameters
1. The Tuesday through Saturday workweek applies only to custodial employees.
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7.8

7.9

7.10

7.11

7.12

7.13

2. Any custodial employee whose date of hire was before July 1, 2015 cannot be assigned a
Tuesday through Saturday workweek unless it is by mutual agreement between the employee
and the District.

3. If a paid holiday (as listed in 7.7) or a mandatory paid day (as listed in 7.8) fall on a Monday,
the employee assigned to the Tuesday through Saturday workweek shall have the preceding
Saturday or succeeding Tuesday as a holiday or a mandatory paid day.

4. All other terms and conditions listed in this agreement that apply to the Monday through Friday
workweek apply to the Tuesday through Saturday workweek.

REST BREAKS

Employees who work a minimum of four (4) hours shall be entitled to one (1) fifteen (15) minute
rest break during the first four (4) hours of employment as directed by the supervisor. Employees
working at least eight (8) hours shall be entitled to two (2) fifteen (15) minute rest breaks, one (1)
during the first four (4) hours and the second during the second four (4) hours at times directed by
the supervisor.

MEAL BREAKS

No employee shall be required to work more than six (6) consecutive hours without being allowed
an unpaid duty free meal break. No meal break shall be for less than one-half (1/2) hour. The
supervisor shall schedule time for meal breaks. If an employee is requested by a supervisor to
work through their lunch period, they will be provided a lunch coupon (which can be used on another
day).

Employees will receive lunch coupons weekly after submitting a log indicating when no duty free
meal break was taken to their supervisor for verification.

COMP TIME

Compensatory (comp) time shall be available by mutual agreement between the employee and the
School District. Comp time shall accrue at the rate of one and one-half (1 1/2) hours for all hours
worked in excess of forty (40). By December 31t comp time must be cashed out or scheduled for
use within the current fiscal year. By June 30™ any remaining comp time for the fiscal year must
be used or cashed out.

CALL OUTS

An employee who is required to return to work after his/her scheduled shift shall be entitled to a
minimum of one (1) hour's pay. Employees shall be paid at the overtime rate if the overtime
provision applies.

PAY DAYS

The monthly pay period is from the first day of the month to the last day of the month. Paychecks
will be issued on or before the 10t of each month. If a pay day falls on a day when school is not
in session, paychecks will be issued on the last school day prior to the 10t of the month except the
final June check which will be paid on June 30t instead of July 10, If a pay day falls on a bank
holiday, paychecks will be issued on the last school day prior to the bank holiday. The employee
has the option of direct deposit or receiving a hard copy check.

TRAVEL EXPENSE
All employees required to travel as part of their duties will receive a travel allowance in accordance
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7.14

7.15

7.16

717

7.18

with the maximum state allowable mileage rates. When an employee is required to travel as part
of his/her duties, time spent in travel shall count as hours worked from point to point, including
travel, which is required outside the employee's normal working day. The District may request proof
of liability insurance, required by the state for private automobiles.

An employee may request and obtain advance payment for meals if the total is over $25.00. Other
appropriate expenses (example: mileage, parking fees, baggage fees) will be paid upon completion
of required travel.

OVERTIME

Any work performed in excess of forty (40) hours in a work week shall be compensated at the rate
of one and one-half (1 1/2) times the employee's regular hourly wage rate. For the purpose of
determining overtime/comp time, a work week for the employees covered by this Collective
Bargaining Agreement shall start at 12:01 A.M., Sunday, and shall continue for the next seven (7)
days (24 hours x 7 days = 168 hours).

Holidays shall constitute time worked when computing overtime for pay purposes. Any work
performed on a holiday shall be paid at twice the employee's regular hourly wage rate.

When overtime is required, overtime will be offered to classified employees on a rotational basis,
independent of campus, within job areas. Overtime will be voluntary except in the case of a bona
fide emergency requiring the presence of a specific employee. In cases where there is no volunteer
for overtime work, supervisors in cohesion with Activities Director, where applicable, will work to
assign certified staff for extracurricular events.

SCHOOL CALENDAR

Prior to adoption of a school calendar, the Board of Trustees will provide a copy of its preliminary
calendar to the Association for review and input. The Association will provide input through a
committee consisting of one elementary teacher, one junior high teacher, one high school teacher
and one classified person.

SAFETY EQUIPMENT

The District will provide first aid kits and fire extinguishers in all work areas. Other safety equipment
will be provided if directed by the School District Safety Committee. In the event that the District
cannot supply the necessary equipment within a twenty (20) day period of time, the District shall
contact the Association to notify it of the schedule for providing the equipment.

HAZARDOUS CONDITIONS

Employees will report all actual or potential safety hazards to their immediate supervisors as soon
as possible to prevent situation where an injury might occur to a student, staff, or a community
member. Employees will also report the actual or potential safety hazards to union representatives
on the safety committee so they can be investigated and corrected.

SCHOOL CANCELLATION

In the event school is closed by the superintendent and the District does not have to make up that
day of school (as determined by the School Board); members of the bargaining unit will not be
required to report to work and will suffer no loss of pay for that day. Members of the bargaining unit
requested by their supervisor to report to work when school is cancelled due to inclement weather,
to do needed work such as snow removal, heating system repair, etc., will be paid double time their

TR
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regular rate of pay. The request must be made by the supervisor and approved by the
superintendent. The paid day for a school cancellation is limited to one day during the school year.

719  LABOR MANAGEMENT COMMITTEE

A Labor Management Committee will be established by mutual consent by both the Association
and the District. The District agrees to provide release time for committee members to attend
meetings. The Labor Management Committee shall be tasked with reviewing/discussing labor
issues faced by both the Association and the District and any other issues deemed appropriate by
the committee. Meetings of the committee will be held quarterly, and committee chairs must agree
on all agenda items.

ARTICLE VIII: LEAVE AND ABSENCES

8.1 SICK LEAVE (for current information refer to 2-18-618, MCA)

i,

A permanent full-time employee shall earn sick leave credits from the first day of employment.
For calculating sick leave credits, 2,080 hours (52 weeks x 40 hours) equals 1 year. Sick leave
credits shall be credited at the end of each pay period. Sick leave credits shall be earned at
the rate of 12 working days for each year of service without restriction as to the number of
working days that may be accumulated. Employees are not entitled to be paid sick leave until
they have been continuously employed 90 days.

Seasonal leaves or any other unpaid leaves of absences that may begin during the initial 90
day qualifying employment period; will extend the 90 day period. The time spent on the leave
of absence greater than one week in length will not count toward completion of the 90 days of
the initial qualifying employment period. The 90 day initial qualifying employment period will
resume when an employee starts back to work.

An employee may not accrue sick leave while in a leave without pay status.

Permanent part-time employees are entitled to prorated leave benefits if they have worked the
qualifying period.

Full-time temporary and seasonal permanent employees are entitled to sick leave benefits
provided they work the qualifying period.

A short-term worker may not earn sick leave credits.

An employee who terminates employment with the agency is entitled to a lump-sum payment
equal to one-fourth of the pay attributed to the accumulated sick leave. The pay attributed to
the accumulated sick leave shall be computed on the basis of the employee's salary or wage
at the time he/she terminated his/her employment with the state, county, or city. An employee
who terminates after working for the District for eighteen (18) or more years shall be entitled to
a lump sum payment equal to 30% of the pay attributed to the accumulated sick leave.

An employee who receives a lump sum payment pursuant to this section and who is again
employed by any agency may not be credited with any sick leave for which the employee has
previously been compensated.

Abuse of sick leave is cause for dismissal and forfeiture of the lump-sum payments provided
for in this section.

A local government may establish and administer through local rule a sick leave bank into
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8.2

8.3

8.4

which its employees may contribute a portion of their accumulated sick leave.

10. For employees with more than six hundred (600) hours of sick leave, the employee will have
the option to sell back sick leave in excess of six hundred (600) hours to the District at the end
of the school year. For each two hours of sick leave sold back to the District the employee will
receive one hour of pay at their current hourly rate of pay at the time the sick leave is sold.

DEFINITIONS

Permanent employee means an employee who is assigned to a position designated as permanent
by the District and who has attained or is eligible to attain permanent status (has completed the
probationary period).

Part-time employee means an employee who normally works less than thirty-five (35) hours a
week.

Full-time employee means an employee who normally works at least thirty-five (35) hours a week.

Temporary employee means an employee assigned to a position designated as temporary by the
District for a period of time not to exceed twelve (12) months.

Seasonal permanent employee means an employee assigned to a position designated as
seasonally by the District for a period of time less than twelve (12) months (works during the actual
student school year).

Short-term employee means an employee assigned to a position by the District for a period not to
exceed 90 days.

A substitute means a person hired to substitute for another employee in the District. A substitute
may not be hired into a position within the district without a competitive selection process.

Sick leave means a leave of absence with pay for a sickness suffered by an employee or his
immediate family. For this Section only, immediate family is defined as spouse, child(ren),
grandchild(ren), any child(ren) for whom the employee is the legal guardian, parent(s) and
grandparents. Employees may use up to ten (10) days of his/her sick leave annually for illnesses
of the members of his/her immediate family (as defined above). Additional use of sick leave for
this purpose may be granted at the discretion of the Superintendent.

All non-permanent and/or temporary employees are required to submit a complete application for
a district employment opening.

BEREAVEMENT LEAVE

Five (5) days of bereavement leave per school year shall be granted to be used for a death or life
threatening illness in the immediate family. The immediate family includes father, mother, sister,
brother, husband, wife, children, father-in-law, mother-in-law, sister-in-law, brother-in-law,
grandmother, grandfather, grandchildren, uncle, aunt, nephew, or niece.

The superintendent may grant additional days of bereavement leave without pay.

JURY DUTY (for current information refer to 2-18-619, MCA)

1. Each employee who is under proper summons as a juror shall collect all fees and allowances
payable as a result of the service and forward the fees to the appropriate accounting office.
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8.5

8.6

8.7

Juror fees must be applied against the amount due the employee from the employer. However,
if an employee elects to use annual leave to serve on a jury, the employee may not be required
to remit the juror fees to the employer. An employee is not required to remit to the employer
any expense or mileage allowance paid by the court.

2. An employee subpoenaed to serve as a witness shall collect all fees and allowances payable
as a result of the service and forward the fees to the appropriate accounting office. Witness
fees must be applied against the amount due the employee from the employer. However, if an
employee elects to use annual leave to serve as a witness the employee may not be required
to remit the witness fees to the employer. An employee is not required to remit to the employer
any expense or mileage allowances paid by the court.

3. Employers may request the court to excuse their employees from jury duty if they are needed
for the proper operation of a unit of state or local government.

FAMILY MEDICAL LEAVE

Unpaid Family Leave shall be granted to an eligible employee for a maximum time period of 12
weeks in accordance with the Family Medical Leave Act and School Board Policy. A classified
employee requesting Family Leave shall file the request in writing with the supervisor and
superintendent in advance whenever possible.

The District will require the concurrent running of paid sick leave and Family Medical Leave.

HOLIDAYS
9-10 Month Employees 12-Month Employees
New Year's Day* New Year's Day*
Memorial Day Memorial Day

4th of July*
Labor Day Labor Day
Thanksgiving Thanksgiving
Christmas™® Christmas*

*When these holidays fall on a Saturday or Sunday, the preceding Friday or succeeding Monday
shall not be granted as a holiday (for current information ref to MCA 20-1-305, Section (2). (See
language in 7.7 for clarification, as these days will be considered as mandatory paid leave days)

MANDATORY PAID LEAVE DAYS

Mandatory Paid Leave Days
Martin Luther King Day*
Presidents’ Day

Good Friday*

Easter Monday*
Thanksgiving Friday*
Veteran's Day*™*

Christmas Eve**

*

Paid Leave Days granted if school is not in session
Paid Leave Days granted if school is not in session, and it does not fall on a weekend.

*k

When the following holidays fall on a Saturday or Sunday, the preceding Friday or succeeding
Monday shall be granted as mandatory paid leave days:
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8.8

New Year's Day
Christmas Day
4t of July (12-month employees only)

VACATION LEAVE

A.

ANNUAL VACATION LEAVE (for current information refer to 2-18-611, MCA)

1. Each permanent full-time employee shall earn annual vacation leave credits from the
first day of employment. Vacation leave credits earned shall be credited at the end of
each pay period. However, employees are not entitled to any vacation leave with pay
until they have successfully completed their 6 month probationary period as defined in
Article 5 Section 5.2.

2. Seasonal permanent employees shall earn vacation leave credits. However, seasonal
employees must be employed for 6 qualifying months before they may use the vacation
leave credits. In order to qualify, seasonal employees shall immediately report back
for work when operations resume in order avoiding a break in service.

3. Permanent part-time employees are entitled to prorated annual vacation benefits if
they have worked the qualifying period.

4. An employee may not accrue annual vacation leave credits while in a leave-without-
pay status.

5. Temporary employees do earn vacation leave credits, but may not use the credits until
working 6 qualifying months.

6. A short-term worker or a student intern, as both terms are defined in 2-18-601, may
not earn vacation leave credits, and time worked as a short-term worker or as a student
intern does not apply toward the person's rate of earning vacation leave credits.

RATE EARNED (for current information refer to 2-18-612, MCA)

Vacation leave credits are earned at a yearly rate calculated in accordance with the
following schedule which applies to the total years of an employee's employment with any
agency whether the employment is continuous or not:

Years of Employment Working Days Credit
1 day through 10 years 15
10 years through 15 years 18
15 years through 20 years 21
20 years on 24

For the purpose of determining years of employment under this section, an employee
eligible to earn vacation credits under 2-18-611 must be credited with 1 year of employment
for each period of: (1) 2,080 hours of service following his date of employment; an
employee must be credited with 80 hours of service for each biweekly pay period in which
he is in a pay status or on an authorized leave of absence without pay, regardless of the
number of hours of service in the pay period; or (2) 12 calendar months in which he was in
a pay status or on an authorized leave of absence without pay, regardless of the number
of hours of service in any one month. An employee of a school district, a school at a state
institution, or the university system must be credited with 1 year of service if he is employed

i
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for an entire academic year.

State agencies, other than the university system and a school at a state institution, must
use the method provided above to calculate years of service under this section.

MILITARY LEAVE CONSIDERED SERVICE (for current information refer to 2-18-614,
MCA)

A period of absence from employment with the state, county or city occurring either during
a war involving the United States or in any other national emergency and for 90 days
thereafter for one of the following reasons is considered as service for the purpose of
determining the number of years of employment used in calculating vacation leave credits
under this section.

1. Having been ordered on active duty with the armed forces of the United States:

2. Voluntary service on active duty in the armed forces or on ships operating by or for the
United States government; or

3. Direct assignment to the United States Department of Defense for duties related to
national defense efforts if a leave of absence has been granted by the employer.

ABSENCE BECAUSE OF ILLNESS NOT CHARGEABLE AGAINST VACATION UNLESS
EMPLOYEE APPROVES (for current information refer to 2-18-615, MCA)

Absence from employment by reason of illness shall not be chargeable against unused
vacation leave credits unless approved by the employee.

PRIOR PERMISSION FOR LEAVE WITHOUT PAY (LWOP)

The District requires employees to get prior permission from superintendent to take LWOP.
When an employee has no sick leave left and does not want to take “Vacation in lieu of
Sick Leave” in its place, they must have prior permission from superintendent to take
LWOP. If the employee doesn't have prior permission from superintendent, their absence
will be marked as Absent Without Leave (AWOL) and it becomes a disciplinary issue.

DETERMINATION OF VACATION DATES (for current information refer to 2-18-616, MCA)

The dates when employees' annual vacation leaves shall be granted shall be determined
by agreement between each employee and his employing agency with regard to the best
interest of the state, any county or city thereof, as well as the best interest of each
employee.

ACCUMULATION OF LEAVE - CASH FOR UNUSED - TRANSFER (for current
information refer to 2-18-617, MCA). Annual vacation leave may be accumulated to a total
not to exceed two times the maximum number of days earned annually as of the end of
the first pay period of the next calendar year. Excess vacation time is not forfeited if taken
within 90 calendar days from the last day of the calendar year in which the excess was
accrued.

An employee who terminates his employment for reasons not reflecting discredit on himself
shall be entitled upon the date of such termination to cash compensation for unused
vacation leave, assuming that the employee has worked the qualifying period set forth in
2-18-611. However, if an employee transfers between agencies of the same jurisdiction,
there shall be no cash compensation paid for unused vacation leave. In such a transfer
the receiving agency assumes the liability for the accrued vacation credits transferred with
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8.9

8.10

the employee.
PERSONAL LEAVE DAYS

In addition to Annual Vacation Leave as designated in 2-18-612, MCA Frenchtown School District
#40 will grant:

One (1) day of personal leave each year to an employee starting with his/her fifth year of
employment, accruing one (1) additional personal leave day every five (5) years thereafter;
until the employee reaches four (4) earned days of personal leave a year. Total personal leave
for any employee is limited to four (4) per year.

This personal leave must be used prior to vacation leave, does not carry over from year to year,
and cannot be used in termination pay calculations.

SICK LEAVE BANK

A sick leave bank will be established and managed by the District Clerk. Members of the bargaining
unit will be allowed to donate sick leave to the bank. Members of the bargaining unit who have
depleted all of their accumulated sick leave may receive and use sick leave from the bank for
personal or injury or illness or injury of a spouse, child, or parent.

1. Each member of the bargaining unit must donate a minimum of one working day in order to
access the bank. The number of hours will be calculated based on the employee’s scheduled
work day.

Requests for sick leave from the bank must be made in writing to the Association president and
District Clerk and approved by the Association’s elected officers and the District.

ARTICLE IX: SALARY, INSURANCE, RETIREMENT, AND FLEXIBLE BENEFITS

9.1

SALARY

The adopted salary schedule, which is appended to the contract, lists the basic hourly rate for each
job category Six (6) job categories are listed in Appendix B & C.

For the 2022-2023 school year the adopted salary schedule matrix cells will be increased as
indicated on Appendix B.

For the 2023-2024 school year the adopted salary schedule matrix cells will be increased as
indicated on Appendix C.

CATEGORY JOB TITLES

Category 1
Playground Aide

Category 2
Instructional Paraprofessional Aide

Food Service Worker

Category 3
Cashier

Custodian
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9.2

Shipping/Receiving
Groundskeeper

Category 4
Certified Instructional Paraprofessional Aide

Special Education Paraprofessional
Head Cook

Category 5
Certified Special Education Paraprofessional

Secretaries

Category 6
Maintenance with Boilers License

Head Custodian with Boilers License
Speech/Language Pathology Assistant

Employees covered under the bargaining unit with over twenty-five (25) years’ experience before
July 1, 2015 will receive at least the highest step on the adopted salary schedule during the 2022-
2023 and the 2023-2024 school years or will receive the percentage increase as indicated on
Appendix B & C to their current wage, whichever is greater.

All employees with less than twenty-five years' experience before July 1, 2015 will be on the
adopted salary schedule for the remainder of their careers at Frenchtown school District.

Certified paraprofessionals as listed on the attached matrix in Appendix B must have a minimum
of two years in college, an AA degree, or have completed an assessment of district choice that
meets NCLB Requirements.

A newly hired employee can bring up to four (4) years of certified experience in the same position
that they were hired for by the District with them for placement on the pay scale. The experience
must have been with a government agency, a school District, or a private business and must be
approved for placement on the pay scale by the superintendent.

The newly hired maintenance worker does not receive the maintenance worker hourly rate until
their low pressure boilers license is registered at the District office. If he/she begins work for the
District in maintenance without having a low pressure boilers license he/she will receive the
appropriate classified salary listed in Appendix B for a custodian until he/she registers a low
pressure boilers license with the District office.

The District will provide an additional stipend of $1,500 for the secretary who is assigned the
completion of IC, AIM, FRAM/NLSP, and other data entry on behalf of the District. The District will
also provide an additional stipend of $1,500 for the secretary who is assigned the completion of
special services data entry on behalf of the District. Duties will be listed in the contract for each
stipend.

INSURANCE
The District will provide the insurance programs listed below as negotiated, unless waived:

1. Health Insurance - A major medical, vision, and dental program for bargaining unit members
and his/her dependents.

2. Life Insurance - A term life insurance policy in the amount of five thousand ($5,000.00) for
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bargaining unit members.

3. Long Term Disability Insurance - A long-term disability insurance program for bargaining unit
members.

4. Short-term Disability Insurance - A short-term disability insurance program for bargaining unit
members will be included whenever long term disability insurances does not go into effect at
the 315t day.

Part-time employees may elect to take part in the District's Health Insurance plan by paying a
prorated premium.

For the purpose of this Section only, a full-time employee is defined as a permanent employee of
the District working in the bargaining unit, who is in a position scheduled to work or be on pay status
for thirty (30) hours per week.

For the purpose of this Section only, a part-time employee is defined as a permanent employee of
the District working in the bargaining unit, who is in a position scheduled to work or to be on pay
status less than thirty (30) hours a week but at least twenty (20) hours a week. Any employee who
is in a position scheduled to work or be on pay status for less than twenty (20) hours a week is not
eligible to participate in the School District's insurance plan.

The employee's insurance coverage and termination of coverage shall be determined by the
insurance plan documents.

It is understood that the District's only obligation under this Article is to pay the premium amounts
agreed to herein and no claim shall be made against the District as a result of denial of insurance
benefits and/or coverage. Eligibility will be stated in the Health Benefit Plan Document. The District
contribution for insured part-time employees will be prorated based on the District’s contribution for
full time employees.

The District shall contribute towards the following insurance programs according to the following
schedule during the 2022-2023 school year:

Plan Total District % of Total Employee % of Total

Monthly Contribution Contribution

Premium
Tier 1 Employee $879.62 $571.75 65.00% $307.87 35.00%
Tier 1 Employee/Child $1,477.51 $960.38 65.00% $517.13 35.00%
Tier 1 Employee/Spouse $1,756.96 $1,142.02 65.00% $614.94 35.00%
Tier 1 Family $2,403.18 $1,562.07 65.00% $841.11 35.00%
Tier 2 Employee $779.62 $506.75 65.00% $272.87 35.00%
Tier 2 Employee/Child $1,312.51 $853.13 65.00% $459.38 35.00%
Tier 2 Employee/Spouse $1,556.96 $1,012.02 65.00% $544.94 35.00%
Tier 2 Family $2,133.18 $1,386.57 65.00% $746.61 35.00%
Tier 3 Employee $630.62 $528.83 83.86% $101.79 16.14%
Tier 3 Employee/Child $1,066.51 $746.56 70.00% $319.95 30.00%
Tier 3 Employee/Spouse $1,258.96 $881.27 70.00% $377.69 30.00%
Tier 3 Family $1,730.18 $1,211.13 70.00% $519.05 30.00%

For the remaining year of this contract, the District and the employee will split the premium for all
plans by the percent of total listed above, with the exception of the ACA compliant Tier 3 Employee
Only plan. This rate is set to meet the requirements of the Affordable Care Act (ACA) and will be
determined by law.
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9.3

9.4

No employee of the District may combine monies with another employee in or out of the bargaining
unit to purchase one insurance policy and/or coverage.

The District's Insurance Committee shall include teachers, administrators, trustees, and classified
staff members. This Insurance Committee (with input from each group Frenchtown Education
Association, Frenchtown Classified Association, Administration, and the School Board) will review
and/or recommend adjustments in the Insurance Package to the School Board.

RETIREMENT

The School District will participate in the Montana Employees Retirement System. Any
disagreement or dispute as to the amount of contributions, the application of rules, statutes or
benefits shall be the sole jurisdiction of the retirement system and the courts.

FLEXIBLE BENEFITS

On March 1, 1994, Frenchtown School District #40 adopted a Cafeteria Plan that provides
employees with a choice between cash and benefits under the Medical Related, Dependent Care,
Life Insurance and Medical Reimbursement Plan maintained by Frenchtown School District #40.
This plan qualifies as a “Cafeteria Plan” under Section 125 of the Internal Revenue Code of 1986,
as amended, and is to be interpreted in a manner consistent with the requirements of Section 125.

Each employee who has met the eligibility requirements for the School District's Medical Insurance
Plan is eligible to participate in the Flexible Benefits plan. The District will pay the Administrative
Fee for the Flexible Benefits plan unless waived.

ARTICLE X: JOB CLASSIFICATION AND JOB SECURITY

10.1

10.2

10.3

JOB CATEGORIES (2-18-611, MCA)

The parties agree that there are three (3) categories of employees.
Full-Time: An employee who is employed for at least thirty-five (35) hours per week.
Part-Time: An employee who is employed for less than thirty-five (35) hours per week.
Probationary: An employee who is employed to fill a full or part-time position for a trial period
of 6 months.

Recall: An employee who is recalled as specified in 9.5 of this Agreement shall serve a 90-day
trial period.

JOB DESCRIPTIONS

Each unit position will have a written job description agreed upon by the Board and Administration.
Upon initial hire, each employee will be given a copy of his/her job description. Whenever the job
description changes, a new version will be given to each employee in that job category. Job
descriptions will be available anytime the employee wants a copy. In addition, the FCA will be
provided a copy whenever a classified job description is changed.

SENICRITY

Definition of Seniority: Seniority is the length of service with the School District from the initial date
of continuous employment. If two (2) or more employees have the same date of employment,
seniority will be determined by lot.
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10.4

10.5

10.6

Seniority Lists. A seniority list will be compiled and updated each year by the School District. Each
employee will be included on the seniority list according to job classification. The list shall be
published and distributed to current Frenchtown Classified Association (FCA) officers by November
1 of each school year.

CONDITIONS FOR LAYOFF

If the District determines that reductions in forces are necessary, the District will notify the
Association as soon as reasonably possible after the decision is made. Such notice will be in
writing and shall indicate the areas to be affected. Any employee being laid off will be notified in
writing as soon as reasonably possible after the decision for a layoff is made. The notice will include
the reasons for the layoff. In the event a layoff is necessary, the Board will determine who will be
laid off. Seniority will be one (1) factor, however not the sole factor, considered.

LAYOFF STATUS AND RECALL

Employees may be on layoff status for a period of up to three (3) years. In the event a position in
the bargaining unit becomes available, qualified employees in a layoff status will be notified. Notice
of the recall will be made by certified mail to the employee's last known address. Failure to accept
a recall within ten (10) calendar days of the receipt of the notice will constitute forfeiture of recall
rights.

BARGAINING UNIT WORK

In reference to sub contracting and/or contracting only: The Board of Trustees reserves the right to
modify work currently and customarily performed by bargaining unit employees. Should the Board
deem it necessary to contract outside services, they shall first

1. Provide the unit with cost effect documentation.
2. Arrange a special session with the Association to discuss the options.
3. Give a minimum six (6) months' notice before termination.

Initiation of contracted or subcontracted services will begin at the start of the ensuing fiscal year.

ARTICLE XI: GRIEVANCE PROCEDURE

11.1

DEFINITIONS

1. A grievance is a claim by a grievant that there has been a specific violation, misapplication, or
misinterpretation of the terms of the Agreement.

2. A grievant is an employee, group of employees, or the Association.

3. Days: Reference to days regarding time period shall refer to calendar days.

INDIVIDUAL RIGHTS

Nothing herein contained will be construed as limiting the right of any employee having a grievance
to discuss the matter informally with the appropriate member of the administration and having the
grievance adjusted without intervention by the Association, provided that the adjustment is not
inconsistent with the terms of this contract. A grievant may choose to have a representative(s) from
the Association present at all steps in the grievance process. The grievant and their
representative(s) will not suffer any loss of salary or benefits in respect of the processing of a
grievance.

PROCEDURE
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STEP | -- IMMEDIATE SUPERVISOR

The grievant shall within twenty-one (21) days of the occurrence or knowledge of the act or
condition which is the basis of the complaint, present the grievance in writing to the immediately
involved supervisor. '

The grievance shall be written on the appropriate grievance form (Appendix D) and shall include a
statement of the grievance, which article(s) are in dispute, and the requested remedy.

Ve imrearidsapenvidorwit'anangendranireentig wiithu te ynevanctddré prdce writh r'séven
(7) days after receipt of the grievance. The supervisor shall provide the grievant and the
Association with a written answer to the grievance within seven (7) days after the meeting.

STEP Il -- SUPERINTENDENT

If the grievant or the Association is not satisfied with the decision at Step |, or if no decision has
been rendered within seven (7) days after presentation of the grievance, then the grievance within
seven (7) days may be referred to the superintendent or superintendent's designee. The
superintendent shall arrange for a hearing with the grievant to take place within seven (7) days
after receipt of the appeal. Upon conclusion of the hearing, the superintendent will have seven (7)
days to provide the grievant and the Association with a written decision.

STEP Ill -- SCHOOL BOARD

If the grievant or the Association is not satisfied with the decision at Step Il, or if no decision has
been rendered within seven (7) days after presentation of the grievance, then the grievance within
seven (7) days may be referred to the Board of Trustees. The Chairman of the Board shall arrange
for a hearing with the grievant to take place at the next regularly scheduled meeting. Upon
conclusion of the hearing, the Board will have fourteen (14) days to provide the grievant and the
Association with a written decision.

STEP |V -- ELECTION OF REMEDIES

In the event the grievance proceed beyond Step IlI, the aggrieved party shall elect to proceed with
either binding arbitration as provided within this Agreement or by instituting any action in a court of
competent jurisdiction.

A party instituting any action, proceeding or complaint in a federal or state court of law, or before
any administrative tribunal, federal agency, state agency, or seeking relief through any statutory
process for which relief may be granted, the subject matter of which may constitute a grievance
under this Agreement, shall immediately thereupon waive any and all rights to pursue a grievance
under this Article. Upon instituting a proceeding in another forum as outlined herein, the employee
shall waive his/her right to initiate a grievance pursuant to this Article, or if the grievance is pending
in the grievance procedure, the right to pursue it further shall be immediately waived. This Section
shall not apply to actions to compel arbitration as provided in this Agreement or to enforce the
award of an arbitrator.

BINDING GRIEVANCE ARBITRATION

1. If the aggrieved is not satisfied with the disposition of the grievance by the Board or, if no
disposition has been made within the time period provided, the grievance, only at the option of
the exclusive representative, may be submitted before an impartial arbitrator. The exclusive
representative shall exercise its right of arbitration by giving the superintendent written notice
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of its intention to arbitrate within fourteen (14) days of the rendering of a decision at Step III. If
any question arises as to arbitratability, such question will first be ruled upon by the arbitrator
selected to hear the dispute.

2. Within fourteen (14) days after such written notice of submission to arbitration, the
superintendent and the exclusive representative will attempt to agree upon a mutually
acceptable arbitrator and to obtain a commitment from such arbitrator to serve. If the parties
are unable to agree upon an arbitrator or to obtain such a commitment within the fourteen (14)
day period, a request for a list of arbitrators may be made to the Board of Personnel Appeals.
If either party objects to the Board of Personnel Appeals' list, a request for an arbitrator's list
will be made to the American Arbitration Association. The parties will strike names from the list
in alternating order and the last name remaining will be chosen as the arbitrator.

3. The arbitrator selected will confer with the representative of the Board and the exclusive
representative, hold the hearing promptly, and will issue his decision not later than thirty (30)
days from the date of the submission of final statements. The arbitrator's decision will be in
writing and will set forth findings of fact, reasoning and conclusions on the issues submitted.
The decision of the arbitrator will be submitted to the Board and the exclusive representative
and will be final and binding upon the parties.

4. Arbitration Costs: Each party shall bear its own costs of arbitration. The fees and charges by
the arbitrator will be paid in equal shares by the parties.

5. Jurisdiction of the Arbitrator: The arbitrator shall have no power to alter, add to, or subtract
from the terms of the Agreement. The arbitrator shall decide all substantive and procedural
issues. The arbitrator's decision shall be based upon the specific provisions of this Agreement.
The arbitration process shall be for grievances only. There shall be no interest arbitration. The
arbitrator shall not resolve the question of arbitratability of a grievance prior to having heard the
merits of the grievance.

EXCEPTIONS TO TIME LIMITS
The time limits set forth in this Article may be changed by written agreement.
NO REPRISALS

No reprisals of any kind will be taken by the Board, the school administration, the Association, or
the employee against any person because of participation in this grievance procedure.

PERSONNEL FILES

All documents, communications, and records dealing with the processing of a grievance shall be
filed separately from the personnel files of the participants.

COOPERATION OF THE PARTIES
The Board and the Association will cooperate with the other in its investigation of any grievance

and further will furnish the other such information as is requested for the processing of any
grievance.

ARTICLE XlI: EMPLOYEE EVALUATION

121

EVALUATION INSTRUMENT
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12.2

12.3

12.4

The 2019-2020 “trial” evaluation form (attached hereto) is deemed the actual true evaluation form
replacing previous form and inserted into CBA as Appendix A.

Should the School District develop a new evaluation instrument or a different evaluation instrument
for different activities of the employees in this bargaining unit, the School District will seek input
from individual employees affected by an evaluation instrument and the Association before
implementing or changing the evaluation instrument. (See Appendix A)

Requirements: Except as provided in this Section, the evaluation and evaluation procedure shall
be a matter of School District directive and shall not be part of this Agreement. Employees
evaluated shall be subject to the following process. Any judgments or statements contained in any
or all evaluation instruments of an employee are not subject to the grievance procedure.

Failure of the District to follow the established procedure as outlined below is grievable:

The employee will be aware of the evaluation instrument to be used prior to the evaluation.
The employee will be observed prior to receiving his/her written evaluation.

The evaluation instruments shall not be changed except as provided for above.

Employees in their first three years of employment shall receive a summative evaluation at
least once per year by an appropriate supervisor. After the first three years of employment,
employees will be evaluated at least every other year. The summative evaluations will be
completed by May 15 of each year.

AN =

PERSONNEL FILES

An employee covered by this Agreement may review and at the employee's expense photocopy
the contents of his/her personnel file. All records regarding an employee shall be maintained in a
single personnel file. No materials shall be placed in the employee's personnel file without the
employee's prior knowledge. No material derogatory to the employee will be placed in the file
unless it is signed by the author, and the employee has had the opportunity to read and respond to
it. Any derogatory material not shown to the employee within ten (10) days of receipt or composition
may not be used by the Board in any disciplinary action unless directed otherwise by the Social
Welfare Office, the County Attorney's Office, or the Sheriff's Office.

The classified employee will be given an opportunity to respond in writing to any documents placed
in his/her file. Any documents placed in the classified employee’s file must remain in the file for
three (3) years. After a period of three (3) years, a classified employee may request a meeting with
the Superintendent to discuss the removal of said documents from his/her personnel file provided
the issues have been addressed and corrected. If both the employee and Superintendent agree
that said documents are not needed or appropriate, the documents will be removed. The
administration will provide a written statement to the employee signed by both parties
acknowledging that the issue has been resolved. The Superintendent will have the final
determination for the removal of any documents.

COMPLAINTS

Except as stated above, any written complaint regarding an employee made by any person which
may be used in any manner in evaluating an employee shall be investigated and called to the
attention of the employee, and the employee shall be given an opportunity to respond to and/or
rebut such complaint. Nothing in this Section or this contract shall stop the School District from first
reporting the complaint to the Social Welfare Office, the County Attorney's Office, or the Sheriff's
Office and following the direction of the Office(s).

REBUTTALS
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After receiving any observation, evaluation, or conference report, an employee may submit signed
timely comments regarding the report which shall be attached to the report in that employee's
personnel file and considered with that report.

ARTICLE XllIl: EFFECT OF AGREEMENT

13.1

13.2

13.3

13.4

13.5

CHANGE IN AGREEMENT

During the term of this Agreement, no change shall be made in any provision of this Agreement
unless by mutual consent of the parties hereto.

SAVINGS CLAUSE

If any provision of this Agreement or any application thereof to any employee is finally held to be
contrary to law, then such provision or application shall be deemed invalid, to the extent required
by such decision, but all other provisions or applications shall continue in full force and effect. If
such provisions exist which are so held, at the request of either party, negotiations shall
immediately commence in order to alter said Section(s).

SCOPE OF AGREEMENT

This Agreement constitutes the entire agreement between the parties, and no verbal statements or
past practices supersede any of its provisions. Any amendment supplemental hereto shall not be
binding upon either party unless executed by the parties hereto. The parties further acknowledge
that during the course of collective bargaining each party has the unlimited right and opportunity to
offer, discuss, accept, or reject proposals. Therefore, for the term of this Agreement, no further
collective bargaining shall be had upon any provisions of this Agreement, nor upon any subject of
collective bargaining, unless by mutual consent of the parties hereto.

NONDISCRIMINATION CLAUSE

Frenchtown School District #40 is an equal opportunity employer. Frenchtown School District will
not discriminate against any person because of sex, race, color, creed, religion, natural origin, age,
physical or mental handicap, political belief, marital or parental status, in accordance with federal
and state statutes.

DUPLICATION AND DISTRIBUTION
Copies of this Agreement shall be printed at the expense of the Board within thirty (30) days after

the Agreement is signed. Copies shall be presented to all employees now employed or hereafter
employed. The Association shall be provided fifteen (15) copies of this Agreement.

ARTICLE XIV: DURATION OF AGREEMENT

141

14.2

DURATION

This Agreement shall be effective as of July 1, 2022, and shall continue in full force and effect until
June 30, 2024,

RENEWAL AND REOPENING OF AGREEMENT

This Agreement will automatically be renewed and will continue in force and effect for an additional
period of one (1) year unless either party gives notice to the other party, not later than ninety (90)
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days prior to the expiration date or anniversary thereof, of its desire to open the contract for
negotiations.

14.3 DATE AND SIGNATURES

THIS AGREEMENT is signed this \ ; day of SLll }( , 2022.

IN WITNESS THEREOF:

(]

- gsident
‘.' V#Ct’;/f’qffﬁfdl@’"l’}

Board Chair

/ﬂZ District Clerk
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Appendix A - Frenchtown School District
Classified Personnel Evaluation

Employee Information

Name Discussion Date
Job Title Department
Manager/Supervisor Review Period

Supervisor Ratings: I=Improvement Needed D=Developing P=Proficient E=Excels

NA=Not Applicable

Professionalism

D

P

E

N/A

1. Maintains a professional demeanor and builds rapport in all work relationships with
coworkers, students, and families; demonstrates respect and politeness

2. Interactions with students reflect warmth and caring; accepting of diversity

3. Maintains professional boundaries with all students, families, and coworkers

4. Exhibits flexibility, willingness, and a positive attitude towards changes in
assignments, task demands, and/or locations

5. Demonstrates interest, willingness and motivation for professional growth and
improving work skills

Work Habits, Skills, and Knowledge

N/A

1. Independently initiates assigned responsibilities, duties and trainings without
additional prompting or direction

2. Accurately, consistently, and punctually complies with all supervisory and/or teacher
directives and instructions

3. Demonstrates a good work ethic; Uses time constructively; demonstrates minimal
down-time; actively seeks out additional work once assigned duties are completed

4. Completes work efficiently and meet all assigned deadlines

5. Demonstrates thorough knowledge and skills of all job duties, requiring minimal
oversight

6. Arrives to work on time and is punctual in arriving back from breaks/lunch on time

7. Adheres to district policy and procedure in providing absence notice, requesting
leave, and completing leave slips in a timely manner; does not take unauthorized leave

Communication Skills

N/A

1. Displays an open, courteous, tactful and constructive manner in all written and verbal
communications

2. Shows discretion, confidentiality and proper safeguard of all sensitive information

3. Accepts constructive criticism and suggestions for work improvement in a receptive
and professional manner

4. Collaborates cooperatively and effectively to efficiently complete tasks, problem-
solve, and make sound decisions

Safety

N/A

1. Adheres to, demonstrates knowledge of, and actively practices classroom, school,
and district safety policies/procedures to maintain a safe learning environment and
avoid injury to self and others

2. Complies with Montana law, Administrative Regulations of Montana, and school
board policy
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Evaluation Summary

Comments on Overall Performance:
Additional comments attached

Particular Strengths/Commendations:

Areas to Target for Future Growth:

Signatures

Employee Signature*® Date

*By signing this form, you acknowledge that your supervisor has discussed this evaluation with you. Signing
this form does not indicate agreement. You have 10 days to submit employee comments regarding this
evaluation to the superintendent. Your comments will be attached to this document and submitted to your
personnel file.

Supervisor Signature Date
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Frenchtown School District
Classified Personnel Evaluation
Employee Comments

The purpose of this form is to add to, rebut, correct, amplify or explain any content in the evaluation.

This form should be submitted within 10 days of the evaluation meeting date.

Employee Information

Name Today’s Date
Job Title Department
Manager/Supervisor Date of Evaluation

Employee Comments
(please attach additional pages if needed)
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APPENDIX B

CLASSIFIED MATRIX SALARY SCHEDULE

BASE= 26,808.00 2022-2023
CATEGORY 1 CATEGORY 2 CATEGORY 3
YEARS EXPERIENCE | INDEX OF BASE HOURLY WAGE YEARS EXPERIENCE | INDEX OF BASE HOURLY WAGE YEARS EXPERIENCE | INDEX OF BASE HOURLY WAGE
0 0.835 $13.01 0 0.845 §13.14 0 0.855 §13.21
1 0.850 $13.21 1 0.860 §13.33 1 0870 513.46
2 0.865 $13.40 2 0.475 §13.53 2 0.885 $13.66
3 0.880 $13.59 3 0.890 1372 3 0.900 13.85
4 0.895 §13.79 4 0.905 1391 4 0915 14.04
5 0.910 1398 5 0.920 14N 5 0.930 14.24
6 0.925 1447 ] 0.935 14.30 [ 0945 14.43
7 0.940 1437 7 0.950 1449 7 0.960 1462
8 0.958 1456 8 0.965 1469 [] 0.975 14.82
E] 0.570 $14.75 9 0.980 1488 9 0.3%0 15.01
10 0.985 §14.05 10 0.995 15.07 10 1.005 15.20
Al 1.000 $15.14 il 1010 §15.27 il 1020 15.40
12 1.015 $15.33 12 1025 §15.46 12 1.035 515.59
13 1.030 $15.53 13 1.040 315,66 13 1.050 $15.78
14 1.045 15.72 14 1.055 §15.85 14 1.065 $16.98
15 1.060 1591 15 1070 §16.04 15 1.080 516.17
16 1.075 16.11 16 1.085 16.23 16 1.095 16.36
17 1.090 16.30 17 1.100 16.43 17 1.110 16.56
18 1.105 16.49 18 1.115 16.62 18 1125 16.75
19 1.120 16.69 19 1.130 §16.81 19 1.140 16.94
20 1.135 16.88 20 1.145 $17.01 20 1.155 17.14
21 1.150 17.07 2 1.160 $17.20 21 1170 17.33
2 1.168 $17.27 2 1.176 $17.39 22 1.185 17.52
23 1.180 §17.46 2 1.190 $17.59 23 1.200 517.72
24 1.196 $17.65 il 1.205 317.78 24 1.215 $17.91
2% 1.210 §$17.85 i 1.220 317.97 25 1.230 $18.10
CATEGORY 4 CATEGORY 5 CATEGORY 6
YEARS EXPERIENCE | INDEX OF BASE HOURLY WAGE YEARS EXPERIENCE | INDEX OF BASE HOURLY WAGE YEARS EXPERIENCE | INDEX OF BASE HOURLY WAGE
0 0.865 513.40 0 0.875 51353 0 1.250 518.36
1 0.880 $13.59 1 0.890 313.72 1 1.265 518.55
2 0.835 13.78 2 0905 13.91 2 1.280 518.75
3 0910 13.98 3 0.920 141 3 1.295 18.94
4 0.925 1447 4 0935 1430 4 1310 19.13
5 0.940 14.37 5 0950 14.49 5 1325 19.33
6 0.955 14.56 8 0985 514.69 [} 1.340 19.52
7 0970 14.75 7 0.980 51480 7 1.355 19.71
B 0.985 514.95 8 0935 31507 [ 1.370 19.91
9 1.000 515.14 9 1.010 51521 9 1.385 520.10
10 1.015 $15.33 10 1.025 515.46 10 1.400 520.29
il 1.030 $16.53 1 1.040 15.65 il 1415 520.49
12 1.045 15.72 12 1.055 15.85 12 1.430 20.68
13 1.060 1591 13 1.070 16.04 13 1.445 20.87
14 1.075 16.11 14 1.085 16.23 14 1.460 21.07
15 1.080 $16.30 15 1.100 16.43 15 1.475 21.26
16 1.108 $16.49 16 1.115 16.62 16 1.490 21.45
17 1.120 $16.69 17 1.130 16.81 17 1.505 21.68
18 1135 $16.88 18 1145 17.01 18 1.520 21.84
19 1.150 $17.07 19 1.160 17.20 19 1.535 22.03
2 1.165 $17.27 20 1175 517.38 20 1.560 §22.23
21 1.180 $17.46 2 1.190 $17.58 2 1.565 §22.42
2 1.195 $17.65 2 1.205 517.78 22 1.580 52261
23 1.210 17.85 ] 1.220 §17.97 23 1.595 322.81
2 1225 18.04 24 1.235 51817 24 1610 523.00
25 1.240 18.23 % 1.250 §18.36 25 1.625 32318

Beginning 2022-2023, a one-time longevity bonus will be given in June after reaching the following:
5 years of continuous permanent position employment with FTSD: $500

10 years of continuous permanent position employment with FTSD: $1,000

15 years of continuous permanent position employment with FTSD: $1,500

20 years of continuous permanent position employment with FTSD: $2,000
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APPENDIX C

CLASSIFIED MATRIX SALARY SCHEDULE

BASE= 27,312.00 2023-2024
CATEGORY 1 CATEGORY 2 CATEGORY 3

YEARS EXPERIENGE | INDEX OF BASE | HOURLY WAGE YEARS EXPERIENGE | INDEXOF BASE | HOURLY WAGE YEARS EXPERIENCE | INDEXOF BASE | HOURLY WAGE
0 0835 51333 0 [H 347 0 0655 1360
1 0850 51353 [ 0350 1367 i 0670 1380
2 0885 $373 7 0475 1387 2 0685 1400
3 0680 1393 3 1330 1406 3 0900 31420
1 0805 113 [ 0905 1426 q 0975 31300
5 0910 1433 5 0920 S146 5 0930 31460
B 0935 51453 5 1935 3166 B 094 1479
7 0940 51473 7 0950 186 7 0950 1499
8 0955 51203 8 0985 1506 8 0975 1510
] 0970 515,13 9 1980 15.26 g 0950 1539
10 0985 1533 10 9% 15.48 10 1.005 1550
1 1000 1553 i 1010 15.66 [ 1.020 375,19
12 1015 1572 17 0% 1556 12 1035 375,00
13 1030 1502 13 1080 T6.06 13 1050 376,19
1 1045 1612 1l 1055 16.26 1 1065 1539
15 1060 16.32 15 1070 16.45 15 1080 1650
[ 1075 1652 16 1085 1665 16 1005 1679
17 1080 1672 7 1100 1685 7 110 16.99
18 1105 5169 8 1115 1705 18 1125 1718
19 1120 1712 19 1130 51725 19 140 17,38
0 1135 1732 Pl 1145 51745 i 1155 317.58
7] 1150 1752 2 1160 31765 2 1170 1778
7 1,165 1772 n 1,175 31785 pr 1185 1798
7 1180 1791 % 1190 1805 P 1200 16.18
] 1,185 811 ] 1205 1825 I 1215 1838
5 1210 51631 p3 1220 1845 5 1730 1850

CATEGORY 4 CATEGORY § CATEGORY 6

YEARS EXPERIENCE | INDEX OF BASE | HOURLY WAGE YEARS EXPERIENCE | INDEXOF BASE | HOURLY WAGE YEARS EXPERIENCE | INDEXOF BASE | HOURLYWAGE
0 0.865 §373 0 0475 51387 0 1750 51884
1 0580 1393 [ 0850 51406 [ 1.265 §19.04
p 0505 113 7 0306 3126 7 1280 51024
3 0970 13 3 0320 51446 3 1205 $104
[ 0325 153 [ 0535 37465 [ 1310 1954
5 0940 1473 5 0.850 $7485 5 1325 1984
6 0,365 145 5 0965 06 B 1340 200
7 0,970 1513 7 0980 1525 7 1365 S04
8 0,965 1533 § 09% §7545 B 1370 S04
g 1.000 1553 9 1010 $15.60 9 1,385 52064
10 1076 1572 10 102 31586 0 1400 2084
1 1,030 165.02 i 100 7606 1 145 2103
12 1046 T6.12 12 105 $76.26 12 1430 FIFR]
13 1,060 1632 13 1070 645 B 1445 7143
14 1.075 §1652 11 1085 1665 it 140 7163
15 1,000 §16.72 5 1100 685 15 1475 7183
16 1105 1602 6 1115 1705 16 1490 7203
17 1120 1712 17 1130 1725 17 1505 ¥
18 1135 1732 8 1145 1745 [ 1520 5043
19 1150 1752 E 1160 1765 19 153 7263
20 1,165 1772 i 1175 §17.85 20 1550 7283
7 1180 1701 2 1190 §78.05 ] 1565 703
27 1195 X 7 1205 1825 2 1580 B2
% 1210 §18.31 P 1220 1645 B 1505 B4
o 1225 $76.51 7 123 Ta6¢ u 1610 762
7% 1240 FEA] % 1250 188 %5 1625 52382

Beginning 2022-2023, a one-time longevity bonus will be given in June after reaching the following:
5 years of continuous permanent position employment with FTSD: $500

10 years of continuous permanent position employment with FTSD: $1,000

15 years of continuous permanent position employment with FTSD: $1,500

20 years of continuous permanent position employment with FTSD: $2,000
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APPENDIX D

GRIEVANCE REPORT FORM

Aggrieved person Date Filed

School Classified Position

Action Requested or Relief Sought:
(Attach Additional Sheet if Needed)

Signature of Aggrieved Date

2022-2024 FRENCHTOWN CLASSIFIED MASTER CONTRACT %



STEP |

1. Decision of Principal or Immediate Supervisor:
Signature of Principal or Supervisor Date
2. Aggrieved Person's Response:

| accept the above decision.

| hereby refer the above decision to next step of the grievance

procedure.
3. Reasons:
Signature of Aggrieved Date
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STEP Il

1. Date Received by Superintendent or Designee:
2. Decision of Superintendent or Designee:
Signature of Superintendent Date
3. Aggrieved Person's Response:

| accept the above decision.
I hereby refer the above decision to next step of the grievance procedure.

4, Reasons:

Signature of Aggrieved Date
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STEP llI

1. Date received by the Board:

2. Decision of the Board:

Signature of the Board Chairperson Date
3. Aggrieved Person's Response:

| accept the above decision.
| hereby refer the above decision to next step of the grievance procedure.

4. Reasons:

Signature of Aggrieved Date
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STEP |V - ELECTION OF REMEDIES

In the event the grievance proceed beyond Step lll, the aggrieved party shall elect to proceed with either

binding arbitration as provided within this Agreement or by instituting any action in a court of competent
jurisdiction.

Should the aggrieved party elect to proceed with binding arbitration as provided within this Agreement.

y Date Submitted to Arbitration: Arbitrator
2. Disposition and Award of the Arbitrator:
Signature of Arbitrator Date

To Be Filed in Separate Grievance File Separate from Personnel File of Aggrieved.
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