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Alpine Union School District 

Equal Employment Opportunity 

CLASSIFIED 
Job Class Description 

2130.16 

EXTENDED STUDENT SERVICES AND PRESCHOOL COORDINATOR 

DIVISION: Student Services SALARY SCHEDULE: Classified 
LEVEL: Range 26

REPORTS TO: Assistant Superintendent, Human DA TES CURRENT JOB 0ESCRJPTJON APPROVED: 
Resources and Student Services, Board ofTrustees effective:  10/12/22 
or designee 

PURPOSE: 

Under the direction of the Assistant Superintendent, Human Resources and Student Services or designee, 
the Extended Student Services and Preschool Coordinator is responsible for day-to-day planning, 
coordination, and general work assignments of staff assigned to the Extended Student Services and all 
pre-school probrrams. Incumbents in this classification provide students, staff and the public with safe, 
reliable and well-organized supervision and age-level appropriate services and activities before and after 
regular school hours and for pre-school care, which directly support student learning. 

ESSENTIAL DUTIES AND RESPONSIBILITIES: 
(Note: These examples are intended only as illustrations of the various types of work perfonned in 
positions allocated to this class. The examples of work performed are neither restricted to nor all­
encompassing of the duties to be performed under this job title.) 

• Develops and implements curriculum and thematic units.
• Develops, monitors and maintains a balance of activities designed to meet the needs of elementary

school and pre-school age children.

• Coordinates day-to-date site activities and services of site staff.

• Provides input to assigned supervisor when requested regarding technical aspects of the work
performed by preschool teachers and staff assigned to the extended day and preschool programs.

• Develops and monitors annual budget and expenditures.

• Enrolls students and collects fees from parents, including removing students from services when
parents fail to maintain timely payment of fees.

Job Range Updated:  10/12/22
Job Class Tille: Extended Student Services and Preschool 
Coordinator Updated 1112019 
Previous job class approval/revision dates: 12113/2000 
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