
TARDIES
Promptness is an important character trait that district staff is encouraged to
model and to help develop in our schools’ students. At the same time, promptness
is the responsibility of each student. Students who are late to class show a
disregard for both the teacher and their classmates, which compromises potential
student achievement.

Tardiness will be excused only when the student is not at fault. Teachers will list
students with unexcused tardy on their absentee slip each period. All tardy in
excess of five (5) minutes must be referred to the principal’s office. Teachers will
keep a record of tardy for their own classes. Teachers have the authority to decide
whether a tardy is excused or not excused.

Any unexcused tardy may result in corporal punishment or other disciplinary action,
if the teacher or administration feels the situation warrants such action. In addition to
(or instead of) the above, the normal procedure will be to follow the policy listed
below:
In the same class each semester

3 unexcused tardy—semester test in that class
4 unexcused tardy—parental notification

5 unexcused tardy—take all semester tests (regardless of grades or
number of days absent)

Any unexcused tardy in excess of five (5) shall be considered as reason for
suspension or other disciplinary action.

Combined tardy in all classes
The above applies to each individual class. When a student receives a total of four
(4) unexcused tardy in combination from all classes, the parents will be notified.
When a student receives a total of five (5) unexcused tardy, he will have to take all
semester tests. Students may be considered tardy if they are not in their seats
when the tardy bell rings. The only exception to this rule will be in the classes
where normal procedures do not require the students to be seated to start the
class. Exceptions to the above rule (such as sharpening pencils, talking to the
teacher, etc.) will be left to the discretion of the teacher in charge.

Students who arrive late to school must sign in at the principal’s office. Students
who miss more than twenty (20) minutes of a class period will be marked as an
absence. Students with three (3) tardy in a grading period will be assigned
after-school detention. Each tardy, after three (3), will result in an additional day of
after-school detention.

CHECK-OUT PROCEDURES
If a student must leave school during regular school hours, a parent or guardian
must call the principal’s office and explain why the student should be excused.
Students will not be allowed to place a call to the parent/guardian asking for



permission to leave. The parent/guardian must initiate the call. No student will be
dismissed without permission of a parent/guardian. It is recommended that
parents/guardians not allow their son or daughter to check out of school, unless
he/she is sick or a family emergency exists. A student who leaves the school
grounds without permission from the principal or designee will be considered
truant. Students must have parent/guardian permission before leaving school.


