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Lake County School District No. 7


Reference Check Form - Confidential
Applicants Name:__________________________________ Position Applied For:_____________________

Reference check by:________________________________ Position:_______________________________

Reference Name:______________________________________ Phone#:____________________________

Date:________________________

The above mentioned individual has applied for a position in the school district and has given your name as a reference.  May I take a few minutes of your time to speak with you regarding this person’s qualifications, character and abilities?

1)  In what capacity have you known the applicant?

2)  What do you consider the applicant strengths?

3) What do you consider to be the applicant’s challenges?
4) How would best describe the following qualities for this applicant?

a. Ability to work as a team player
b. Ability to work with the general public
c. Time management Skills
d. Attention to Detail
5) Has the applicant ever been disciplined for any work related situations that you are aware of?

6) Has the applicant ever been put on a plan of assistance?

7) Would you hire this individual without reservation?
Thank you for your time and assistance.
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