Selecting “Special” Grade Mark Group in Teacher Access

***please Note: Administration must first create a “Special Grade Mark Group” in order for this option to be
available. (WS\EA\GB\SE\PS\CF\SG)

1. To switch to Credit/No Credit (CR/NC) Grade Marks for one specific term only (i.e. Term 4),

teachers must navigate to their gradebook. Within each gradebook, select the “Grade Marks”
tab:
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2. Within the Grade Mark Maintenance, Highlight the Credit/No Credit Group and select “Assign
Students.”
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Selecting “Special” Grade Mark Group in Teacher Access

3. Check the T4 and/or S2 grade buckets (or appropriate grade bucket) for each student and click

“Save.”
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4. The grade bucket you chose in step 3 (i.e. T4 and S2) will now reflect CR/NC rather than a letter

grade.
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