
 
Lake Placid Elementary School Reopening Plans 

Be kind, Be gentle, Be safe 
 

 

Our district invited parents and families into the conversation in our quest to develop robust instructional 

models for learners in the fall. Parents made it clear through our School Reopening Survey that they want 

choices and flexibility as we continue to fight against COVID-19. 

This survey was electronically delivered to all families via email. Parents were asked their level of comfort in 

sending their children back to school, as well as interest in virtual learning options. 

Our School Reopening Survey, indicated that nearly 62% of parents would be comfortable sending students 

back to traditional face-to-face instruction in the fall. 

This survey was an integral part of our planning process as we developed safety protocols for each 

instructional model. The survey was important in understanding attitudes and beliefs about COVID-19, which 

will allow the district to better align with needs and expectations. 

 

 



In Person Education Protocols 
Regular communication will occur through weekly news and notes as well as a reopening letter to families. 
Parents and students have been invited and active in creating these protocols. 
 
The following can be expected during our reopening:  

● Recess 
○ Students will wash their hands before and after recess daily. 
○ They may take off their masks once outside and safely distanced.  
○ Recess will occur in 6  different locations.  Classes will rotate through the six areas following 

the same schedule as our 6 day rotation.  
■ (1) playground, (2) loop parking lot, (3) baseball field, (4) soccer field, (5) chicken coop 

field, (6) sledding hill  
● Mask guidelines - Students and staff are required to 

wear masks. 
○ Each child must have their own mask and  2 

extra to be stored in school. 
○ We ask that masks be washed regularly so 

having three per child is a reasonable minimum. 
○ Masks may be removed for “mask breaks” when 

individuals are physically spaced apart at their 
desks/tables.  We will use “Office” dividers when 
practical.  

○ Masks must be put on when moving around the 
room, going to the carpet, working in groups or 
lined up to move throughout the building, 
anywhere you may “run” into someone. 

○ Always carry your mask with you in case you see 
someone - even in passing. 

 
● Materials management 

○ Shared toys/manipulatives.  They will be separated into individual baggies for each student. 
Items such as:  Playdoh, sidewalk chalk, art supplies, chromebooks/ipads, packets, etc. Label 
each baggie and use baskets or boxes to help keep student belongings together on their desk. 

○ Have a book bag with 5 or so books in it labeled with each child’s name. The suggested “rule” 
is to let books sit for 72 hours before allowing another child to touch them. Change out the 
books each Monday afternoon. Use them through Friday, then let them sit all weekend 
untouched, they should be good to go on Monday afternoon. 

■ Wash hands thoroughly (sanitizer) 
■ Pick books for bag 
■ Wash hands again (sanitizer) 
■ A separate basket will be used for returned books to allow decontamination 

○ Math manipulatives will also be kept in bags 
○ Sunlight is said to kill the virus 

https://drive.google.com/file/d/1NmIEY3qOuA7A-GMzI56IPGri8OFhMdRM/view?usp=sharing


■ During a White House briefing April 23, it was reported “The virus is dying at a much 
more rapid pace, just from exposure to higher temperatures and just from exposure to 
humidity.” (Research done at the National Biodefense Analysis and Countermeasures 
Center) 

● Technology 
○ Students will be assigned a 1:1 Google Chromebook or ipad.  
○ GoGuardian software has been installed on all devices to ensure internet safety.  
○ Teachers will hand out/collect technology from charging stations 
○ All computers will be wiped down regularly to maintain cleanliness. Be sure the device is off 

and use only pre approved alcohol wipes. 
 
Physical Distancing Rules: 
 
The general rule of thumb is all shall remain six-feet apart.  Closer and longer together makes for the highest 
risk, and farther, shorter exposure with masks is the lowest risk. It takes 7 minutes at less than 6 feet apart to 
be considered exposed without a mask. 

● All students and staff members should maintain 6 feet social 
distance whenever possible. If that is not possible, individuals will be 
expected to wear a mask. 

● Desks/students will all face forward. 
● Extraneous furniture (bean bag chairs, extra desks etc.) will be 

removed from each classroom for proper social distancing practices 
and easier cleaning.  

● Groups will be organized as small and as static as possible. 
● We will discourage physical contact including handshakes, high 

fives, hugs, and “in your face” behaviors. 
● In order to reduce student interaction outside of static groupings, 

Special area teachers will go to homerooms to teach. 
● Traffic in the hallway will be one direction in a figure 8.  Up the 

main stairs and down the side stairs. 
● We will utilize outdoor areas (as appropriate) for alternative learning environments. 
● Outdoor classrooms are available and encouraged for use.  

○ A map is available - sign up is required ahead of time for use. 
○ It is said that sunlight kills the virus.  If you feel that sunlight is not available or not sufficient, 

clean tables with soapy water and microfiber cloth.  Cloths will be laundered at the end of the 
day. 

● Bathrooms will have a vacant/occupied sign outside the door.  Students will be required to adhere to 
signage. 

● Be mindful of what you touch - if possible, limit touching handrails, door handles, walls, etc.  
● All the above protocols will be taught to students during the first few days of school. 

 
 
 

https://www.whitehouse.gov/briefings-statements/remarks-president-trump-vice-president-pence-members-coronavirus-task-force-press-briefing-31/
https://sites.google.com/lakeplacidcsd.net/lpestrails/home?authuser=0
https://docs.google.com/document/d/1mQ3Z7o4sDrorMs72JY4n3OKvWFq-54HGvi9vnTPzC0A/edit?usp=sharing


Drop off and Pickup Instructions:  
 

● No students will arrive before 8am. 
Students will pick up their breakfast, eat at 
separate tables in the cafeteria and head 
to class - tables will be cleaned after use. 

● Transportation will be provided for those 
who need it. Families have been 
encouraged to transport their own children 
if possible.  

● Students who ride the bus should expect 
assigned seating, mandated 
mask-wearing, one student per seat in 
alternating rows, loading will begin in the back to limit student contact, and the use of ventilation and 
open windows whenever safe and possible. Please see the complete transportation guide for more 
information.  

● All buses will undergo special cleaning regimens daily following CDC guidelines.  
● Cars and buses should bring students to the front of the building. 
● Students should not wait in groups by the entrance but wait in the car or bus until the door is unlocked 

and ready for entrance.  
● A staff member will greet students at the door and escort them inside, while parents will be expected to 

remain outside.  
● Parents and children must wear a protective mask during drop off and pick up. Students will be able to 

remove their face covering when they arrive at their classroom and all students are seated.  
● All children will be asked to sanitize their hands and to undergo a daily health check. Students with a 

temperature or signs of illness will not be permitted in the classroom.  
● At this time only staff and students are allowed in the school building.  
● When picking up a child, the child will be brought to the entrance of the building. If dropping off or 

picking up when a staff member is not at the school entrance, ring the doorbell or call the school 
(518)523-3640 and a staff member will come to the door to assist you.  

● Dismissal will be staggered.  Students will remain in their classrooms until they are called.  
● Buses will be called for dismissal by name so that students will be separated and not one class exits 

en mass.  The buses will be called in order of arrival at LPES, that order may change daily. 
● Loopers will report to the gym where they can be 6 feet apart while they wait for pick-up.  Once the 

student is signed out, they will be called via walkie talkie to leave.  The exterior door will be utilized as 
weather permits. 

● The following dismissal schedule for pick up will be utilized:  
○ Kindergarten & Grade 3:  2:45pm 
○ Grade 1 & Grade 4:   2:50pm 
○ Grade 2 & Grade 5:   3:00pm 

 
Health Checks:  
 

● Students will undergo a health screening upon entry to the building.  The health screening 
questionnaire can be filled out online by parents/guardians or copies can be sent home.  The students 
should bring the printed copy to the health/temp screening. Two stations will be set up.  The bus drop 
off station and the main entrance station.  Both will be manned by staff who will check temperatures of 

https://drive.google.com/file/d/19stNDWas1NEMqHmR83rPx7tsiVaIzvPP/view?usp=sharing
https://forms.gle/zVUiBM2rXeoVawAy9


ALL that enter.  If a student has a temperature over 100 degrees, they will not be allowed to enter and 
will be sent home. 

● The Health Screening Questionnaire will include the following questions: 
 
Do you have any of these symptoms or risk factors? Please select all that apply. 
 
1) _________ Fever greater than 100 degrees 
2) _________ Dry Cough 
3) _________ Shortness of Breath or Difficult Breathing 
4) _________ Chills  
5) _________ Sore Throat 
6) _________ Runny Nose, Congestion, or Nose Bleeds 
7) _________ Recent loss of taste or smell 
8) _________ Have you had any COVID-19 Symptoms in the past 14 days? 
9) _________ Have you tested positive for COVID-19 in the past 14 days? 
10) ________ Have you had any close contact with a confirmed/suspected COVID-19 case in  

the past 14  Days? 
11) ________ Have you traveled internationally or from an identified high transmission state? 
12) ________ Other: Fatigue, Headache, Nausea, Vomiting, Diarrhea, Loss of Appetite? 
 

● Any child with any one of the following signs of illness will require a doctor's note to remain in 
attendance at the program:  Persistent cough, sore throat, fever over 100, or shortness of breath. 
Doctor's notes can be faxed to the office or emailed to the principal at sfranklin@lpcsd.org. This is very 
different from previous policies as typically a cough on its own is not determined to be a cause for 
exclusion. 

● Any student with symptoms of a respiratory illness, loss of taste or smell, nausea, vomiting or diarrhea 
will go home immediately.  A waiting area for sick children will be available.  This room will be 
separated with dividers and contain cots.  Baby monitors will be utilized to help supervision. 

● The use of fever suppressing medication is not permitted. If a child requires medication to be 
symptom free then they are not well enough to attend. 

 
 
 
Positive Cases of COVID 19: 
 

● In the event of a child or employee testing positive for COVID-19 it may be contained to one cohort, or 
may lead to closing school for a minimum 24 hour period. Reopening decisions will be made in 
consultation with the Department of Health. 

● The school and district shall communicate the situation appropriately to families and community 
members while also maintaining appropriate confidentiality. 

● If school closures are extensive then each school will implement remote learning activities to continue 
schooling from a distance. 

● Sick staff members or students should not return until they have met CDC’s criteria to discontinue 
home isolation. 

● Testing turnaround time (3-5 days) may extend the need for quarantine or closure. 

https://www.governor.ny.gov/news/governor-cuomo-announces-individuals-traveling-new-york-four-additional-states-will-be-required
https://www.cdc.gov/coronavirus/2019-ncov/if-you-are-sick/end-home-isolation.html?CDC_AA_refVal=https%3A%2F%2Fwww.cdc.gov%2Fcoronavirus%2F2019-ncov%2Fprevent-getting-sick%2Fwhen-its-safe.html
https://www.cdc.gov/coronavirus/2019-ncov/if-you-are-sick/end-home-isolation.html?CDC_AA_refVal=https%3A%2F%2Fwww.cdc.gov%2Fcoronavirus%2F2019-ncov%2Fprevent-getting-sick%2Fwhen-its-safe.html


● The Department of Health will be contacted for guidance and all families and employees will be 
notified of the positive case by phone.  

● If a parent of a child is quarantined, the parent cannot enter the school for any reason, including 
picking up their child. If the child is at school when the quarantine begins, they must utilize an 
emergency contact authorized by the parent to come pick up the child.  

● If a child is quarantined through exposure to the virus or a positive test they may not attend school for 
the duration of the quarantine period. 

 
 
What the classroom will look like: 

 
● Attendance will be taken for each class regardless of what phase the school is in. Attendance will be 

taken daily even during remote learning.  Attendance  will continue to be submitted in the same 
manner as prior to the COVID-19 pandemic.  The primary purpose of attendance during this time is to 
account for instructional learning days and to keep students engaged.  

● Windows may be opened for better ventilation.  Doors should remain open as feasible. 
● Hand sanitizer and disinfecting wipes are available in each classroom while supplies last.  Because 

production is limited and it has been found that regular cleaning works best, Staff will be provided with 
microfiber cloths and cleaning solutions.  Cloths will be collected and laundered regularly.  

● We will reduce density wherever possible within classrooms and in common spaces.  Physical 
Education (gym) and music will require 12 foot distance as aerosol increases. 

● We will space seating/desks at least 6 feet apart and turn desks to face in the same direction (rather 
than facing each other), or have students sit on only one side of tables, spaced apart. 

● The use of physical barriers, such as partitions, will be encouraged. 
● Students will eat lunch in their classrooms to maintain smaller group sizes.  Recess groups will be by 

homeroom and rotate locations. 
o Cafeteria lunches will be loaded onto one of three covered carts and delivered to classrooms. 
o Once lunches are off the carts, they will stop by previous classrooms to pick up dirty trays to 

run through the dishwasher. 
o Carts will be sanitized and then reloaded.  

● All students and staff will remain six-feet apart as a general rule of thumb.  
● Groups will be organized as small and as static as possible.  We will maintain small classrooms for this 

purpose. 
● We will continue to discourage physical contact including handshakes, high fives, hugs, and “in your 

face” behaviors. 
● We will be utilizing outdoor areas as 

appropriate for alternative learning 
environments - a sign up sheet will be 
provided. 

● Only field trips in which all social 
distancing and prevention measures can 
be maintained will occur.  

● Classroom should be kept clutter free to 
allow for easy cleaning. Toys that cannot 
be sanitized should not be used at this 
time. We will reduce the number of 
available toys and rotate them frequently. 

https://docs.google.com/document/d/1mQ3Z7o4sDrorMs72JY4n3OKvWFq-54HGvi9vnTPzC0A/edit?usp=sharing


● Children’s books, like other paper-based materials such as mail or envelopes, are not considered a 
high risk for transmission and do not need additional cleaning or disinfection procedures unless they 
have been placed in a student’s mouth or otherwise directly soiled. 

● Each student will be assigned their own Chromebook and/or other electronic device for their own 
exclusive use in school throughout the year.  

● The cafeteria tables will be replaced with desks and placed six feet apart.  This space can be used for 
distancing as needed (possibly for RTI groups with dividers for the four RTI instructors). 

● Students will have their own plastic bag that includes writing, art, and other individual supplies as 
needed for their program.  

● Students should not use each other’s belongings. With that in mind, we recognize that birthdays are 
very special but we ask that no treats be brought in as cross contamination could occur. 

● Assemblies and meetings will be held via Zoom. 
● Social and emotional well-being must be schools’ and districts’ top priority in supporting school 

transitions, not at the expense of academics, but in order to create the mental, social, and emotional 
space for academic learning to occur. 

● At minimum, the first two weeks will be spent on getting to know each other and the rules as well as 
teaching google usage and benchmarking. 

 
Behind the scene cleaning and sanitization:  
 

● To be able to meet the increased staffing demands and cleaning requirements required at this time. 
Hours of operation for students will be 8:05-2:50. 

● Increased cleaning will occur throughout the day. 
● The use of shared objects and equipment (e.g., balls, bats, computers, ipads) will be limited, or 

cleaned between use by each individual if possible. 
● Health Office  

o Clean and disinfect health cots regularly (after each use). 
o Cover treatment tables and use pillow protectors if such comfort items are used. 
o Discard or launder coverings after each use. 

● Cafeteria  
o Clean and disinfect tables regularly (at least once daily)  

● Athletic Rooms  
o Establish a regular cleaning schedule for 

shared environmental surfaces such as 
wrestling mats or strength-training equipment.  

o Disinfect mats and other high-use equipment 
at least daily.  

● Other Frequently Touched Surfaces  
o Clean and disinfect frequently touched 

surfaces at least once daily after students 
have left for the day. 

● General Cleaning Guidelines - Daily cleaning logs 
will be available at the main office. 

o Routine cleaning of school settings include: • 
Cleaning high contact surfaces that are 
touched by many different people, such as 

https://drive.google.com/file/d/1CVtPUq640ZtPWl2WgPJMro7_y4Z1wz06/view?usp=sharing


light switches, handrails and door knobs/handles. • Dust- and wet-mopping or auto-scrubbing 
floors. • Vacuuming of entryways and high traffic areas. • Removing trash. • Cleaning 
restrooms. • Wiping heat and air conditioner vents. • Spot cleaning walls. • Spot cleaning 
carpets. • Dusting horizontal surfaces and light fixtures. • Cleaning spills. 

o Step 1: Cleaning: Always clean surfaces prior to use of disinfectants in order to reduce soil and 
remove germs. Dirt and other materials on surfaces can reduce the effectiveness of 
disinfectants.  

o Step 2: Disinfection: Disinfecting is the responsibility of school custodial staff. They are trained 
to use disinfectants in a safe and effective manner. Staff are reminded to ensure procedures 
for safe and effective use of all products are followed. Staff do not need to wear respiratory 
protection (e.g., masks) while cleaning. Safety instructions are listed on product labels and 
include the personal protective equipment (e.g., gloves) that should be used. Place all used 
gloves in a bag that can be tied closed before disposing of them with other waste. Wash hands 
with soap and water for at least 20 seconds immediately after removing gloves or use an 
alcohol-based hand sanitizer if soap and water are not available. Soap and water should be 
used if hands are visibly soiled. 

 
Other Considerations: 
Students who have family members who are in high risk groups may also need to attend school remotely. 
Teachers will make accommodations if the parents/guardians choose not to send their child back to school. 

● High risk groups and conditions include: 65+, pregnancy, chronic lung disease or moderate to severe 
asthma, heart conditions, immunocompromised, severe obesity, diabetes, kidney dialysis, liver 
disease, sickle cell anemia, etc. 

● Lessons will be available for those that can not attend physical school due to a high risk.  They will be 
posted so that families can access daily lessons via the google platform.  Attendance will be 
mandatory for all lessons or an absence will be recorded.  

● Emergency drills 
○ Drill procedures encourage physical distancing.  Each individual will wear a mask, exit doors 

are assigned to reduce clustering. 
○ Drills are staggered to maintain precautions (masks, 6 feet, etc.), Principal will provide an 

overview without drills requiring close contact. 

Benchmark Testing will be essential as students will not have had face to face instruction for six months. 
 
Teachers need to be preparing students for protocols and the possibility of any moment distance learning. 
This is the year to be flexible and maybe change things up as per 145 page doc. 
 

● **Students will wash their hands before leaving the classroom to be tested.  If students are 
testing in the classroom (AIMS Web computer, or F&P), they should wash their hands before 
handling computers or books. 

● ELA: AIMS Web 
○ K-1: administered individually by RTI staff during the first two weeks of school, starting with first 

grade. 
○ 2-5: administered by classroom teachers during the first 2 weeks of school, in classes through 

TestNav on chromebooks.  The technology specialist will make sure TestNav is updated and 



accessible on all student’s chromebooks.  Benchmark assessments should not be 
administered at home.  Reading Specialists will print and distribute all students’ usernames and 
passwords to homeroom teachers, or ELA teachers in grades 4 and 5.  Teachers should make 
copies of students’ usernames and passwords before distributing to students.  

● Fountas and Pinnell Benchmark Assessment 
○ This assessment is optional at the beginning of the year.  Teachers may choose to give this 

assessment during their regular classes.  Substitute teachers will not be brought in to assist in 
completing assessments. 

○ Students in grades 1-5 may be given individual assessments within the first month of school, 
with priority given to students who received RTI services last year, or who were not present 
during online learning (check on students’ report card or with last year’s teacher).  

○ If teachers choose to give this assessment, remember that books should sit for 72 hours before 
being given to another student to read. 

○ RTI staff will copy all benchmark assessment books so that copies of the book can be given to 
students if the book was previously used by a student.  

○ Testing will need to be completed in the classroom.  Once benchmark testing is completed in 
grades K and 1, teaching assistants will work with classroom teachers to push in for certain 
times to take over classes and teachers can do benchmark testing.  

○ Extra time should be allowed this year for teachers to complete F&P testing.  Initial RTI groups 
can be formed after AIMS Web testing is completed, and a team meeting is held to insure 
students who did well on AIMS Web but did not meet benchmark on F&P last winter are also 
considered for RTI groups.  

● Math: AIMS Web 
○ K-1: administered individually by RTI staff during the first two weeks of school, starting with first 

grade. 
○ 2-5: administered by classroom teachers during the first 2 weeks of school, in class through 

TestNav on chromebooks. (same as ELA) 
○ Online guidance, if AIMS Web must be administered online: 

https://www.pearsonassessments.com/professional-assessments/digital-solutions/telepractice/t
elepractice-and-aimswebplus.html 

 
On-Line Learning (both hybrid and synchronous) 

  
● Devices will be provided by the school to access online learning platforms 
● Google Platform will be used by all students and teachers 

○ One Google account per child created by homeroom teacher 

https://www.pearsonassessments.com/professional-assessments/digital-solutions/telepractice/telepractice-and-aimswebplus.html
https://www.pearsonassessments.com/professional-assessments/digital-solutions/telepractice/telepractice-and-aimswebplus.html


○ Teachers can add additional teachers (special area, special education teachers, providers of 
services) 

● The focus will be on quality education 
○ Students will be assessed and issued grades aligned to standards, regardless of instructional 

setting. 
○ All student work will count towards the determination of the student’s performance level.  
○ Ongoing engagement will be expected and closely monitored. 
○ Attendance will be monitored. 
○ Grades will be given. 
○ Online interaction will occur regularly with a time frame equal to 50% of an in person lesson. 

● Rules for online meetings will be made 
○ Punctuality will be mandatory 
○ Attendance will be mandatory 
○ No fluctuation in schedule as all others would be affected 
○ Appropriate clothing is mandatory  
○ A suitable working environment is mandatory for all 

● Building wide schedule: Principal will make 
● PD will be offered  
● A “handbook” will be created for families 
● Curriculum Maps are available on the LPES web page and will be updated regularly and include:  

○ Expectations of content covered during a set time 
○ Based off of existing published curriculum outlines on LPES site 
○ Similar to a syllabus 

■ Quarterly, general plan for the marking period to make the learning plan clear to 
families and students 

● Staff will update websites to act as parent/family interface with the following: 
○ Contact information 

■ Links to teacher social media 
○ Directions for online resources and applications 
○ Links to existing yearly curriculum and quarterly syllabus 
○ Updates to school schedules 
○ Links to digital academic resources (ie: Zearn/Reading A-Z/library tools) 

● A consistent platform - G-Suite - will be used 
○ Google Classrooms should be selectively created and options within Classroom actively 

utilized to effectively communicate with students 
○ Professional Development will occur for staff 
○ Training for parents/families will occur through a handbook and links 

■ Platform directions 
● Digital format including tutorial videos  
● https://sites.google.com/lakeplacidcsd.net/lpes-parent-academy/home 
● The paper based document is filled with images and examples 

○ Training for students will occur during the first two weeks of school. 
● Accountability 

https://docs.google.com/spreadsheets/d/178XyLwnazOXJgIiTwqXZa949dLGDjmR7E8DVLMo_1bA/edit?usp=sharing
https://sites.google.com/lakeplacidcsd.net/lpes-parent-academy/home


○ Students 
■ Creation of projects that are differentiated and choice oriented based on concept 
■ Digital evidence of activities completed to be showcased on class website  
■ SchoolTool attendance for each content area and specials class, or other comparable 

tool 
● After subsequent absences, student is reported to principal and/or teacher for 

contact with family to determine if assistance is required 
○ Teachers 

■ Scheduling of student interactions 
● Lesson schedule 
● Small groups 
● 1:1 instruction  

■ Specials Teachers will schedule specific days/times with classroom teachers based on 
the master schedule created by the Principal. 

■ A simple procedure for teachers to translate in-class lessons/assessments to remote 
learning lessons/assessments will be created.  (Google Meet read alouds/student 
recording their reading via Raz Kids) 

■ Formative and summative assessments will monitor student progress. 
○ TA’s 

■ Will vary for different positions (ie: 1:1, RTI staff, gen ed) 
■ Will be provided with a set schedule to work with different classrooms during the school 

day 
● When 1:1 are not with their assigned student, they will have alternate 

assignments. 
 
Hybrid Format: 
50% of class in session, 50% of class distanced learning 

● Teaches lesson in classroom, students are observing via Google Meet 
● When lesson finishes, the TA will work with the students remotely or in person 

 
Non-Digital Classwork: 

● Set up an exchange day for materials needed to complete the activities for the week(s) ahead 
● Clear directions and consistency with paper vs. digital assignments so parents know exactly what is 

supposed to be completed 
 

● If a student self quarantines, they must provide notice at 14 day intervals.  It is our plan that students 
will be able to access the classroom lesson live to maintain attendance.  

 



 
 
Communication and Training 

● All faculty will be informed and trained in new expectations and procedures through virtual meetings, 
emails and protocols. 

● Expectations are communicated to parents/guardians weekly and students will receive purposeful 
lessons during the first two weeks of school. 

● Students will continue to be trained on proper hand hygiene, face covering,and physical distancing 
expectations in the classroom.  

● signs are in highly visible locations (e.g., school entrances, restrooms) that promote everyday 
protective measures and describe how to stop the spread of germs (such as by properly washing 
hands and properly wearing a cloth face covering). 

● Families are encouraged to clean jackets, sneakers, lunch boxes, etc that are coming back to school. 
● Protocols for entering buildings, sick child pickup, and material drop off procedures can be located in 

the COVID parent handbook. 
● Train substitutes on all proper procedures. 
● Counselors and psychologists are key to educate 

faculty and staff on social and emotional needs and 
warning signs. Considering the impact of grief, loss, 
and trauma. 

● Videos specific to LPES are available via YouTube 
and the CDC.  Several messages about behaviors 
that prevent the spread of COVID-19 are available 
on school websites, in emails, and on school social 
media accounts.  

 

 

 

 

 

 

https://www.cdc.gov/coronavirus/2019-ncov/communication/print-resources.html?Sort=Date%3A%3Adesc
https://www.roostadk.com/politely-adk-posters
https://www.cdc.gov/coronavirus/2019-ncov/communication/index.html


Below is a COVID Handbook for parents highlighting what they need to know. 

Lake Placid Elementary School 
318 Old Military Road Lake Placid, New York 12946 

518-523-3640    Fax:  518-523-4314 
www.lpcsd.org 

 

 
 

Dear families and caregivers: 
 
We know and have taken into account that COVID-19 has wreaked havoc on the lives of the people of our 
community and on the lives of your children. The uncertainty brought by the public health crisis has also 
brought stress, depression, anxiety, and fear in our households. Some of you have lost your jobs or had your 
hours reduced. Some of you are sick from COVID-19 or are caring for loved ones with and without the virus. 
Some don’t have enough food for your families, or worry about losing your housing. And many of you are 
working in essential services, like healthcare, food production and distribution, sanitation works, teaching, 
social work, and more. This work has been hard and will continue to present challenges. While all of us want 
the best educational experience for our children this year, we want you keep three things in mind:  
 
1. Do what you can. Your most important job this school year is to keep your child safe, healthy, and loved. If 
all you can manage one day is getting your child to read a book—that’s okay. On another day, you may be 
able to sit side-by-side while your child is working, and that’s wonderful. Hopefully you’ll even get your high 
schooler to turn in all her work! Whatever you can manage in your household is okay. We will support your 
child’s learning together as best we can. When things get back to normal—when the virus is no longer a 
concern—we will put in place the supports your child needs to regain confidence in their learning and get 
them on-track for success.  
 
2. Everything you do can be a learning experience. Children of all ages can learn so much at home. Having 
conversations with your children every day is one of the most important ways that children learn. Reading 
books, magazines, articles, and graphic novels is the best thing students can do for their learning. Cooking 
with you can be a time to include math and measuring and weights and volume. Playing games with your 
children teaches strategy and planning. Reading the news together, or talking to your teenager about current 
events promotes critical thought and curiosity.  
 
3. Seek support when you need it. Even if you think other parents and caregivers are keeping it together, they 
likely are feeling the same way you feel. Reach out to other parents, whether through your school, the Family 
and Community Engagement (FACE) office (216.838.3223), or community Facebook page. If you have a child 
with special needs and are feeling overwhelmed, contact our special education department. If you need 
assistance beyond school-based issues, reach out. If you are in crisis, and worried about your mental or 
physical safety or your child’s mental or physical safety, contact the OMH Emotional Support Helpline at 
1-844-863-9314 .  

http://www.lpcsd.org/


Lake Placid Elementary is committed to balancing ongoing health and safety concerns with the central 
importance of educating children at the highest level.  We will maximize safety while recognizing the 
intellectual, physical, social, and emotional benefits of in-person schooling for children and for our entire 
community.  It is our intent to operate school programs in the best interest of the health and safety of all. 
Policies and protocols are designed to reduce risk of illness and disease transmission but do not act as a 
guarantee against possible exposure or illness due to COVID-19.  With that in mind, we have created a team 
to work through the day to day logistics of operation during this time.  The following will be put in place until 
further notice.  Please note that not all details of the plan are included in this letter.  Feel free to read through 
the documentation in its entirety on the school website.  
 
School Building Closures: 
 
Due to the highly contagious nature of the COVID-19 virus, it may be necessary to close the school to reduce 
risk of infection. The school building will follow the New York State reopening phases and take into account 
recommendations from the NYS Department of Health and the New York State Education Department when 
making decisions. 
 

Phase 0 and 1 
● The school building will cease all operations and undergo deep cleaning. 
● Academic expectations will be met through distance learning. 
 
Phase 2 and 3 
● The school building will operate with limited programs, staff on site, students at home. 
● Academic expectations will be met through distance learning. 
 
Phase 4 and 5 
● In person academic classes resume with attention paid to social distancing and separating groups 
of students to prevent the spread of illness.  Opt out option is available for those vulnerable.  This will 
require online capabilities at home. 
● Hybrid models of learning combining in person schoolwork and distance learning may also be put 
in place.  Attendance will be taken and grades given to increase accountability.  

Drop off and Pickup Instructions: 
 
Students will continue to arrive via bus or drop off.  If riding the bus please note that it is our desire to place 
each child/family in one seat alone in addition to required mask use on the bus as mandated by our State 
Education Department.  Our buses have 22 seats in them so that leaves overlap on some fuller bus runs.  If at 
all possible, you may want to provide transportation to school for your child.  Staff will greet students at 
either the main or cafeteria entrance of the school building.  As per NYS Education Department guidelines, 
each child’s temperature will be checked by staff daily. Temperatures above 100 will be excluded from the 
building. Parents and children must wear a protective mask once out of the vehicle during drop off and pick 
up. Students will be able to remove their face covering when they arrive at their classroom and it is safe to do 
so.  Mask breaks will occur regularly during the day. All children will be asked to sanitize their hands and to 
undergo a daily health check. Students with a temperature or signs of illness will not be permitted in the 
classroom. Please note that at this time only staff and students are allowed in the school building. When 
picking up, your child will be brought to the entrance of the building.  



 
Families utilizing the pick up option please note that students will be waiting in the gym to ensure social 
distancing.  Once you arrive, present yourselves to the loop coordinator and your child(ren) will be called to 
the loop door.  They will not be available until their grade level dismissal time.  Please do not expect them 
earlier than their assigned dismissal time and be respectful of social distancing guidelines.  Understand that 
there will be a slight delay in order to keep you and your families safe. 

● The following dismissal schedule to the gym for parent pick up will be utilized :  
○ Kindergarten/grade 3 - 2:45 
○ Grade 1/grade 4 - 2:50 
○ Grade 2/grade 5 - 3:00 

 
If you are dropping off or picking up when a staff member is not at the school entrance, please ring the 
doorbell or call the school (518)523-3640 and a staff member will come to the door to assist you.  
 
Health Checks: 
 
Students will undergo a health screening upon entry to the building including the following questions: 
Do you have any of these symptoms or risk factors? Please select all that apply.  This can be done via paper 
copy or google form but must be completed weekly.  
1) _________  Fever greater than 100 degrees 
2) _________ Dry Cough 
3) _________ Shortness of Breath 
4) _________  Chills 
5) _________ Sore Throat 
6) _________ Runny Nose 
7) _________  Recent loss of taste or smell 
8) _________  Have you had any COVID-19 Symptoms in the past 14 days? 
9) _________  Any close contact with a confirmed/ suspected COVID-19 case in the past 14 days? 
10) ________  Have you been out of the state in the past 14 days? 
11) ________  Have you traveled internationally or from an identified high transmission state? 

12) ________ Other: Fatigue, Headache,  Nausea, Vomiting, Diarrhea, Loss of Appetite?  

Students will undergo a temperature check before entry of the building. Temperatures above 100 will be 
excluded from the building.  
Any child with any one of the following signs of illness will require a doctor's note to remain in attendance at 
the program: persistent cough, sore throat, fever over 100, or shortness of breath. Doctor's notes can be 
faxed to the office or emailed to the principal at sfranklin@lpcsd.org. This is very different from previous 
exclusion policies as typically a cough on its own is not determined to be a cause for exclusion. Any student 
with symptoms of respiratory illness will be asked to go home immediately. The use of fever suppressing 
medication is not permitted. If your child requires medication to be symptom free then they are not well 
enough to attend. 
 
Positive Cases of COVID 19: 
 
In the event of a child or employee testing positive for COVID-19 in the school it may be contained to one 
cohort, or may lead to closing school for a minimum 24 hour period. Reopening decisions will be made in 
consultation with the Department of Health. 

https://forms.gle/WfD1za1rrnLsAerz9
https://www.governor.ny.gov/news/governor-cuomo-announces-individuals-traveling-new-york-four-additional-states-will-be-required


● The school and district shall communicate the situation appropriately to families and community 

members while also maintaining appropriate confidentiality. 

● If school closures are extensive then each school will implement remote learning activities to continue 

schooling from a distance. 

● Sick staff members or students should not return until they have met CDC’s criteria to discontinue 

home isolation. 
The Department of Health will be contacted for next steps and all families and employees will be notified of 
the positive case by phone. If a parent of a child is quarantined, the parent cannot enter the school for any 
reason, including picking up their child. If the child is at school when the quarantine begins, they must utilize 
an emergency contact authorized by the parent to come pick up the child. The child must not return to school 
for the duration of the quarantine. If a child is quarantined through exposure to the virus or a positive test 
they may not attend school for the duration of the quarantine period. 
 
Personal Protective Equipment (PPE): 
 

● Students will be required to wear a mask during arrival and in common spaces in the school building 
such as hallways and bathrooms.  Please make sure your child has at least three masks to rotate.  

● Students will not be required to wear masks in the classroom as long as they are seated at their desks 
working or on the playground but may choose to do so.  However, they will be required to keep a 
mask with them at all times in case of an emergency or potential nearby encounter. 

● Staff will be required to wear a mask or shield when in the presence of others and not socially 
distanced. 

 
Some of what your child can expect to see in the classroom: 

● Hand sanitizer and disinfecting wipes are available in each classroom 
● We will reduce density wherever possible within classrooms and in common spaces.  This may look 

like special area teachers coming to homerooms to minimize the variety of students in a classroom 
● We will space seating/desks at least 6 feet apart when feasible and turn desks to face in the same 

direction (rather than facing each other), or have students sit on only one side of tables, spaced apart. 
● The use of physical barriers, such as partitions, will be encouraged 
● Students will eat lunch in their classrooms to maintain smaller group sizes.  Recess groups will be 

within homerooms and will take place in one of six outdoor areas as weather permits.  Groups will 
rotate daily. 

● All students and staff will remain six-feet apart as a general rule of thumb.  
● Groups will be organized as small and as static as possible.  We will maintain small classrooms size for 

this purpose 
● We will continue to discourage physical contact including handshakes, high fives, hugs, and “in your 

face” behaviors 
● We will be utilizing outdoor areas as appropriate for alternative learning environments 
● Only field trips in which all social distancing and prevention measures can be maintained will occur 
● Classroom should be kept clutter free to allow for easy cleaning. Toys that cannot be sanitized should 

not be used at this time. We will reduce the number of available toys and rotate them frequently. 

https://www.cdc.gov/coronavirus/2019-ncov/if-you-are-sick/end-home-isolation.html?CDC_AA_refVal=https%3A%2F%2Fwww.cdc.gov%2Fcoronavirus%2F2019-ncov%2Fprevent-getting-sick%2Fwhen-its-safe.html
https://www.cdc.gov/coronavirus/2019-ncov/if-you-are-sick/end-home-isolation.html?CDC_AA_refVal=https%3A%2F%2Fwww.cdc.gov%2Fcoronavirus%2F2019-ncov%2Fprevent-getting-sick%2Fwhen-its-safe.html


● Children’s books, like other paper-based materials such as mail or envelopes, are not considered a 
high risk for transmission and do not need additional cleaning or disinfection procedures unless they 
have been placed in a student’s mouth or otherwise directly soiled. 

 
Behind the scene cleaning and sanitization: 

● To be able to meet the increased staffing demands and cleaning requirements required at this time. 
Hours of operation for students will be 8:05am-2:50pm. 

● Increased cleaning will occur throughout the day with a cleaning log available at the office 
● The use of shared objects and equipment (e.g., balls, bats, computers, ipads) will be limited, or 

cleaned between use by each individual if possible. 
 
What you can do to help:  

● During the COVID-19 pandemic, cleaning and sanitizing procedures will be enhanced to reduce the 
risk of disease transmission. To stay healthy and minimize the spread of infectious disease the 
following basic health best practices should be followed both at home and away: 

o Enforcing good hygiene - washing hands thoroughly and covering up coughs/sneezes.  
o Staying home from school if any cold or flu symptoms are present until recovered. 
o Cleaning and disinfecting surfaces and spaces frequently and thoroughly disinfecting rooms 

and common spaces daily. 
● Make sure your child has at least three masks and clean frequently 
● Clean backpacks and outer clothing frequently.  It is said that sunlight kills the virus. 
● Teach your child to properly put on/take off their mask as well as care for it in the interim.  They will 

follow your lead both in practice and attitude.  
● Do not send your child to school sick.  If a child appears sick at school, they will be placed in an 

isolated room and you will be called to come get them immediately.  
● It is your responsibility to notify the office about possible exposure to the virus. Students who have 

recently been exposed to the virus may not enter the school building. Contact the main office to 
report absences related to COVID-19 exposure or positive cases. 

● Students who have family members who are in high risk groups may also need to attend school 
remotely.  High risk groups and conditions include: 65+, pregnancy, chronic lung disease or moderate 
to severe asthma, heart conditions, immunocompromised, severe obesity, diabetes, kidney dialysis, 
liver disease, sickle cell anemia, etc.  If you know in advance that your child will need remote 
instruction due to one of the above conditions, notify the main office of this decision by August 24th.  

● If you are unsure, make the office aware by Monday at 8am if your child will not be attending school 
the next 14 days due to self quarantine.  This will allow your child to gain access to the classroom 
material.  

● This decision will need to be verified every 14 days or two weeks in order to plan remote 
instruction.  Notification can be done via email or telephone call to the office.  Once alerted to the 
student’s absence, the classroom teacher will contact the student to review google classroom and the 
online learning schedule.  Attendance for online learning is mandatory and will be counted as school 
attendance.  An online learning handbook will be made available for families. 

 
 
 



Lake Placid Elementary School 
318 Old Military Road Lake Placid, New York 12946 

518-523-3640    Fax:  518-523-4314 
www.lpcsd.org 

 

 
 
 
 
I have read and understand the COVID handbook update which is applicable during the COVID-19 pandemic 
 
 
_______________________________________________________________________________ 
Student Name(s) 
 
 
 
 
______________________________      ______________________________ ____________ 
Parent Name (printed)       Parent Signature        Date 
 
 
 
Please list your device and online capabilities at home in case we need to move towards a hybrid model. 
 
 

 
 
 

http://www.lpcsd.org/

