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The Activity Handbook will familiarize each coach with how to be prepared for and deal with a variety of 
situations.  Coaches and Athletes should be familiar with the information included in and referred to in this 
handbook.  If there are questions, please stop by for clarification. 
 
Important books available in District Activity Office: 

 SDHSAA Handbook 
 Belle Fourche School District Board Policy Handbook 
 Black Hills Conference Bylaws 
 Various Coaching Directories 
 Official Rule Books and Manual 

 
 
If you have any questions, please call the Activities Office at 605-723-3359.  The staff at the Activities Office 
wishes each of you a great year! 
 
 
 

 
Adam Nowowiejski 
Director of Activities 
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MY VISION: 
My primary vision for the Belle Fourche School District Activities Department is to involve the entire 
community in the success of the programs.  The Belle Fourche School District offers many different 
programs for students to participate in and it would be one of my main goals to continue to stress a high 
level of involvement from the city of Belle Fourche.  I feel I have a deep understanding that the position of 
activities director in the Belle Fourche School District extends past the high school and into the middle and 
elementary schools.  I feel that the student’s formative physiological growth occurs during the middle school 
years primary in the sixth grade. 
 
I would welcome the community to be part of the athletic tradition as well as the many fine art activities 
offered at BFHS.  Whether a parent of an athlete, student participating in the many activities, a fan of a 
sport, a teacher, or a student at the school, we hope that you will be a presence for supporting the 
programs of BFHS.  One cannot put a value on the “Super Fan” who is cheering for the Broncs during a 
game or activity.  Cheering for our students, not against one another, displays our commitment to 
sportsmanship and proves to our students that we recognize their efforts in preparing to participate for Belle 
Fourche High School. 
 
I feel that the roles of the activities director should be to implement the policies and procedures of the 
activity department, supervise staff, facilities, equipment and budgets of the variety of programs offered; to 
develop and organize a staff capable of fulfilling the goals and objectives of each program; to establish 
cooperatively with the staff a set of policies and procedures to implement the desired objectives for each 
program; to conduct a continuing evaluation process of each program to permit effectiveness of operations; 
to serve as the official representative of the department; to assure a department free of safety hazards by 
improving the facilities; to arrange for the hiring of officials for all games or meets; to conduct a continuing 
evaluation process of coaches and teachers to ensure that students are competing, participating at the 
highest level, but not jeopardizing integrity, professionalism and sportsmanship along the way.  I am very 
passionate about leading the 15 athletic, 11 high school and many middle school activities of the Belle 
Fourche School District to correspond to work together to be the best in the State of South Dakota. 
 
MY PHILOSOPHY:   
Student activities and athletics are a vital part of the overall educational experience.  Participation in 
activities and athletics is a privilege available to all eligible students.  This privilege carries with it serious 
personal responsibilities to the school and the community.  Activity  and athletic programs should focus on 
teaching young people values and life-long habits such as accountability, sportsmanship, confidence, 
leadership skills, organizational skills, persistence, work ethic, self-discipline, social skills, team work, 
performing under pressure, and the ability to take constructive criticism and instruction while striving for 
excellence. 
 
GOALS: 
Prior to the beginning of each season each coaching staff should determine their goals for the season.  The 
goals do not include a number of wins because there are so many variables that can change how many 
wins a team gets and far too many of them are out of our control, or even the control of the kids.  Talk with 
your coaching staff to determine what your goals are prior to the meeting and then organize your practices 
to achieve those goals. 
 
Many times we, the kids, and the public get caught up in the number of wins a team has, but it is my 
sincere belief that if we set a series of short term goals and work to achieve them that our long term goal of 
winning games (yes, we want to win, but not at all costs) will fall into place. 
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PRACTICE PLANS 
Every coach or advisor who plans a practice session, whether it be a head coach or assistant coach will 
have a written practice plan for each practice session.  The practice plan needs to outline every activity for 
the session and an approximate time for that activity.  Just as with a lesson plan in the classroom these 
plans can and often do change in the middle of the practice, but they are the blueprint for what you want to 
accomplish. 
 
Practice plans for all High School teams will be kept on file for review by the Activity Director.  They do not 
have to be detailed, simply an outline of what you are doing.  Which drills are you running and for 
approximately how long, include water breaks and conditioning drills in your plans.  
 
Coaches also need to take into account safety when planning practices.  Heat during the fall seasons 
requires more rest and water breaks and perhaps adjusted start times to beat the heat.  Matchups 
particularly in football and wrestling are specific safety concerns that you all address, but we should 
document. 
 
This is not meant to be a cumbersome process, it is intended for two reasons:  first, it is meant to improve 
your program by giving you a guideline on how to organize your practices.  You are probably already doing 
these things so it will be nothing new.  Second, it will be used as part of your evaluation by providing 
objective evidence as to your organization and practice structure.  I am not worried about them looking 
pretty; I just want to be able to see the thought process behind your plans. 
 
INCLEMENT WEATHER 
When school is dismissed early due to inclement weather, no practice, rehearsal, open gym or any other 
after school activity will be allowed.  When school start time is delayed due to inclement weather, all 
morning practices are to be cancelled.  When school is cancelled due to inclement weather, no practice, 
rehearsal, activity, or open gym will be allowed. 
 
OUTDOOR WEATHER SAFETY 
Good judgement must be used when conducting contests and games outdoors.  Student safety is the most 
important aspect of everything we do.  Climate conditions must be monitored and activities adjusted as 
dictated by the weather.  Heat and lightening can be extremely dangerous and need to be considered in 
your practice plans.  Danger is present whenever lightening can be seen or thunder can be heard.  If 
lightening is seen or thunder is heard practice will be suspended until it is safe to return outside. 
 
Officials and school personnel should always rule on the side of safety and postpone or delay any outside 
activity when threatening weather exist. If there is any doubt as to whether the contest should be 
suspended, it is always better to error on the side of safety. The decision to suspend a contest lies with the 
game officials. However, local school administrators should not hesitate to discuss a suspension of play 
with the officials if they feel weather conditions warrant. Teams should be sent to their respective locker 
rooms or buses and fans should be instructed to leave the stadium. The 30-minute rule will be observed.  It 
is considered safe to return outside 30 minutes following the last flash of lightening or the last clap of 
thunder.  Any subsequent flashes or claps will reset the clock. Full policy information for these situations 
can be found in the back of any/all outdoor sports NFHS Rules Books. 
 
MEDIA CONTACTS / REPORTING SCORES 
All coaches will communicate with our local media outlets.  The activities department will provide an 
updated list of the local media outlets to be contacted after each home contest.  It is the head coaches 
responsibility to report or post these scores and stats directly following the contest.  The head coach may 
delegate this responsibility to an assistant coach, however, the head coach must inform the activity director 
who that person is before the season begins. 
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SPORTSMANSHIP 
This is a life skill; sportsmanship is committing to be a class act regardless of the circumstances or 
outcome.  There are several areas of sportsmanship, many of which are impossible to control, however, we 
can influence behavior.  There is little you can do to influence the opponent’s coaches, fans or players 
sportsmanship, BUT YOU CAN and MUST choose how you and your team respond to various situations. 
 
SOCIAL MEDIA 
Common sense and forethought will go a long way to avoiding issues concerning social media.  If you use 
social media I encourage you to separate your personal account from the team account.  Social media, 
texting, and email are great ways to communicate times, dates, and changes to schedules, but it is not the 
place to communicate ideas and situations with kids.  Any time you feel the need to communicate via 
texting use only group texts or at the very least add an assistant coach to the text.  It is not a good practice 
to communicate privately with kids via text or social media. 
 
SUPERVISION 
Student/athletes MUST be supervised at all times in the following areas by an advisor, coach or certified 
employee of the school district: 

 In or on school district transportation 

 Locker room facilities 

 Practice or competition facilities 

 Fitness and/or weight rooms 
Coaches/advisors are NOT to leave students unsupervised in any area of responsibility.  This is includes 
after practices and events.  One of the coaches will always be the last one out the door.  It also includes 
ensuring that all students have left the parking lot when returning from an away game.  Volunteer coaches 
are not to be the sole person in charge of supervision at any point. 
 

ROSTERS 
All head coaches are responsible for providing a current roster to the activity office.  The activity director will 
provide the date in which the current roster must be turned in.  Exceptions can be made to this process, but 
there MUST be communication with Adam/Brooks in the activity office.  Any changes, additions or 
corrections will be reported to Brooks in the office.  Changes are critical to report in order to maintain 
accurate records and to make sure that every student in eligible and has all paperwork turned in. 
 

PHYSICALS 
The school district has an annual physical.  If you can help it, try not to collect the physical forms.  Have 
athletes turn the forms into the office so they can be checked out and sent home if necessary.  I understand 
that circumstances do come up where you, as the head coach, will collect the physical forms.  Please turn 
in these forms as soon as you receive them so the activity office can look them over to make sure they are 
filled out correctly.  It is your responsibility to collect and turn in all Medical Consent Forms to the office.  
Student/athletes are not permitted to participate in any activity until all forms are turned into the Activity 
Directors’ office. 
 
WEDNESDAY CHURCH NIGHT 
The Board of Directors adopted the following resolution on January 17, 1985: 

1. “Be it resolved that all member schools be urged to cooperate with local church and ministerial 
organizations as much as it is practical in observing Wednesday night as church night and avoiding 
conflicts in scheduling church and school activities whenever possible.” 

 

DRESS CODE POLICY 
I feel there is a Dress Code for every event in life.  You will not wear a pair of jeans with holes in them and 
a hoodie to a job interview.  I like to use the quote, “Dress like you made something of yourself in the 
world, even if you haven’t”.  Dress code shall conform to the standards generally accepted by the 
community.  Clothing with writing, slogans, pictures or symbols that depict alcohol, tobacco, drugs, 
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obscenities, vulgarity, racism, sexual innuendo, violence, or gang affiliation will not be permitted.  
Students may not wear immodest clothing, which includes exposed undergarments or inappropriately 
exposes the body.  
 

Student appearance reflects community standards and values.  Student appearance has a positive impact 
on student achievement, school orderliness, and community pride in the schools.  All school personnel are 
responsible for monitoring appropriate student appearance. 
 
Dress and grooming styles that appear to be disruptive to the learning process within the classroom or to 
school orderliness on school grounds and school sponsored activities will not be permitted.  Any student 
whose dress does not conform to the standards provided in policy JB or specific school regulations is to be 
referred to the principal or his designee.  The student is to be warned and advised as to what adjustments 
must be made.  If the problem remains uncorrected, the student is to be removed from the class activity 
involved until the student corrects the situation.  Parent notification is to be made when the principal deems 
appropriate. 
  
You are a professional and I expect you to hold your student/athletes to the same high expectation. 
 
DRESS AND CONDUCT FOR OUT-OF-TOWN ACTIVITIES 
 

All activity participants will dress in a manner that brings credit to their school and community.  Coaches will 
be expected to monitor and correct dress that does not meet district policy.  Individual program dress codes 
for trips will be included with and communicated to the participants through the distribution and discussion of 
behavior expectations at the beginning of the season outlined in the coaches expectations. 
 
 

BELLE FOURCHE SCHOOL DISTRICT 
EXPECTATIONS FOR COACHES / ACTIVITY SPONSORS 

 
1. PROFESSIONAL AND PERSONAL RELATIONSHIPS 

1. Rapport 
A coach/activity sponsor must be able to develop a good rapport with any number of individuals and 
groups; team personnel, the student body, the professional staff, (faculty, administration, 
maintenance, etc.), the community as a whole , spectators, officials, fellow coaches, media 
representatives, and the parents of his/her players.  Good rapport and an image of competency are 
invaluable for the coach. 

2. Cooperation 
The District expects a maximum of cheerful give and take between all individuals associated in any 
degree with the comprehensive program.  Activity Sponsors/Coaches must work hand in hand with 
their Activity Coordinators, principal, and other members of their staff, the maintenance and 
transportation departments, and the Central Office. 

3. Leadership 
Diligence, enthusiasm, honesty and a love for the activity are all part of a professional price that 
should be exhibited by any coach/activity sponsor.  Personal appearance, dress, physical condition 
- all should be exemplary.  Dressing appropriately for practice, following practice schedules, and 
building positive attitudes are very important. 
 
A coach/activity sponsor must be in control at all times.  Language, actions and emotional displays 
come under very close scrutiny, both in practice and in scheduled contests.  As a coach, you are 
expected to communicate and have a professional relationship with your student/athlete.  
Conversations with student/athletes should NEVER include profanity, obscenities, vulgarity, racism, 
violence or sexual innuendos.  Integrity, graciousness, dignity, and respect are to be cultivated with 
players, officials, opponents and colleagues whether winning, losing or just working out. 
 

4. Discipline 
Every facet of discipline is the coach’s responsibility.  Individually, the coach becomes a model of all 
that the program represents - observation of school codes, training rules, rules of the game, ideals 
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of good sportsmanship, behavior of participants throughout the season, at home and away, even to 
a degree of the conduct of the crowd, especially where the student body is concerned.  “Desire” to 
do well, to win well, to lose well, should be emphasized.  Staff, players and spectators should be 
motivated toward established goals. 

 
5. Improvement 

A coach must constantly take advantage of opportunities presented for self-improvement.  
Attendance at conference meetings, rules clinics, special workshops and clinics in specific fields and 
similar in-service training programs is a must.  Membership should be maintained in professional 
organizations, coaches’ associations, and similar groups whose programs are geared toward greater 
achievement and fuller performance. Keeping abreast of current literature in professional journals, 
newspapers, and magazines and utilizing enrichment material available in other media forms is also 

to be expected. 
 
2. COACHES’ RESPONSIBILITIES 

To the students on the team: 
The main reason for having activities within the school is to help provide opportunities for young men 
and women to develop to the fullest extent of their capabilities.  Development of positive attitudes is 
an important means to accomplishing this aim.  We must promote and teach only clean, aggressive 
and fair play, while stressing good sportsmanship at all times.  The coach/activity sponsor must be 
the leader and set the example. 

 
The coach/activity sponsor should be fair and unprejudiced with players, considering their individual 
differences, needs, interests, temperaments, aptitudes and environments. 

 
Students have a right to expect coaches/activity sponsors to have a genuine and up-to-date 
knowledge of that which they propose to teach. 

 
The safety and welfare of students should always be the uppermost in the priority. 

 

To Belle Fourche School/Community: 
As a coach/activity sponsor, you are a frequent topic of conversation at various community locations 
- the home, the work place, and at the meetings of many civic organizations.  Your profession, as 
well as your reputation is constantly under scrutiny. 

 
Your actions and statements should always reflect confidence and respect of the Belle Fourche 
School District.  Much can be done by the coach/activity sponsor in public contacts to build and 
maintain a high level of confidence in the Activity Program and the School District. 

 
To other coaches/sponsors/faculty in your school: 
We must always bear in mind that OUR activity is not the only activity; it is only a part of the total educational 
program of the school. Therefore, it is incumbent upon us to openly support, promote and cooperate with all 
the other coaches and activity sponsors and faculty members in our school for the well-being of the total 
program and the total development of all students. 

               
The work of the coach/activity sponsor must be an integral part of the educational program of the school. A 
coach/activity sponsor owes the school his/her best effort and loyalty at all times.  He/she must constantly 
strive for excellence in all areas of his/her performance. 

 
To be effective, a coach/activity sponsor must be respected.  To be respected, good personal habits and neat  
appearance are important, but most important is the example set by the coach.  Being respected is much 
more important than being well-liked.  Treat the faculty, the players, and the general students with the same 
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honor and respect that you desire to be shown you.  Private, firm, fair, and consistent discipline must be 
maintained.  Give support to all endorsed activities of the school.  At every opportunity, the coach should urge 
the student body to be polite, courteous, and fair to the visiting team  

 
To the profession: 

A coach/activity sponsor in the Belle Fourche School District should continue professional growth in 
both the academic teaching area and activity area. To best accomplish this, a coach/sponsor should 
belong to the various associations open to the profession. 

  
Additional Coaching Responsibilities (Not Inclusive) 
 

A.   Develop and maintain an inventory list of equipment. 
B.   Prepares and implements a schedule of checking out, maintaining and checking in  
       equipment. 
C.   Ability to plan and enforce appropriate safety and health rules and regulations. 
D.   Ability to develop a supervision plan that ensures the safety and welfare of students at all          
       times: locker room, trips, practices, etc. 
E.   Maintains confidentiality about students and others. 
F.    Responsible for providing training rules and expectations and seeing that rules are taught to   
       each participant. 
G.   Responsible for documenting the state and district’s requirements for physical     
       examinations parental consent and eligibility. 
H.   Be involved in the hiring of assistant coaches directly under your supervision and   
       indirectly through input at other levels. 
I.    Take responsibility for public relations with all audiences. 
J.    Manage through appropriate selection, assigning duties and responsibilities, and   
       monitoring of assistants. 
K.   Support the philosophies of Belle Fourche School District Activities. 
L.   Supervision of students on out-of-town activities.  This may involve staying overnight. 
M.  Belle Fourche High School Head Coaches assist in making recommendations/hiring of 
      Middle School level coaches. 

 

3. Coaching Techniques 
 

A. Ability to develop drill and practice activities that teach and enhance individual/team skill      
development that makes up the game. 

B.   Ability to be an effective communicator with all audiences - players, parents, supervisors, peers  
      and spectators. 
C.  Ability to receive, understand and follow directions. 
D.  Be able to model/demonstrate activities and equipment used to develop basic skills or physical  
     condition. 
E.   Ability to observe, diagnose, and prescribe appropriate remediation activities during practice and  
      game conditions for players and team. 
F.  Must know and be able to apply the developmental stages of each point of the game to the  
     needs and ability levels of the team/players. 
G.   Assimilate innovations and adapt to changes when applicable. 
H.   Establish fundamental philosophy for activity or sport. 
I.    Instruct assistants in techniques necessary to meet philosophy objectives. 
J.   Analyze and evaluate sports effectiveness. 

 

4. Reasons for Coach Liability 
 

A.   Failure to supervise an activity. 
B.   Negligently entrusting a duty to an under qualified or unqualified individual. 
C.   Failing to teach proper skills. 
D.   Failing to teach protective skills. 
E.   Failing to provide and maintain a safe coaching and playing environment. 
F.   Failing to inspect, repair and recondition equipment properly. 
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G    Failing to teach athletes to inspect their own equipment. 
H.   Failing to provide proper effective equipment. 
I.    Failing to properly play an activity. 
J.    Failing to create and set policies and procedures for an activity. 
K.   Failing to follow and enforce such policies and procedures. 
L.  Failing to match or equate athletes. 
M.  Failing to properly administer first aid. 
N.  Failure to warn of inherent dangers of the activity. 

                      O.  Failing to assess an injury or incapacity in an athlete. 
P.  Failing to keep adequate and accurate records. 

 
ATHLETIC INJURIES REQUIRING MEDICAL ATTENTION 
 

A.  The coach shall seek the best immediate care possible for the injured athlete. 
B.  The coach/trainer or school personnel shall accompany the injured student to the physician’s office or                   
      hospital.  Provisions for practice supervision must be made before leaving students unsupervised. 
C.  The coach or trainer shall notify the parents of the injured players as promptly as possible. 
D. The coach or trainer shall not leave the injured student until he/she has informed the parents of the                                     
      situation of the injury and released the athlete to their care. 
E.  The coach / advisor shall file an Accident Report with the trainer or the Athletic Director within 24 hours 
      of the accident, the next school day. 

  F. The injured student shall not be allowed to return to practice without a written release from his/her                                       
      physician. 

G. If you as a coach, or if the district trainer determines an injury requires medical attention, you must not and cannot   
     be over-ruled by parents.  Refuse to play or practice the student and contact the building activities director or   
     administration as soon as possible.  
 

Physical Plant 
 

Each Coach/activity sponsor is responsible for the following: 
 

1.   Making safety the number one priority. 
2.   Keeping practice areas and locker rooms in order. 
3.   Storing equipment neatly and using equipment properly.  Pride in the equipment and     
      facilities are of primary importance to all athletes and coaches.   
4.   Keeping storage areas locked. 

 

Locker Room 
Safety shall be stressed in the locker room. The number one priority for locker room safety is supervision by 
the coach until all players are gone. Proper locker procedures shall be followed in storing equipment after 
practice or a game. These procedures should be explained before the season starts. 

 

HAZING OR INITIATION IS NOT ACCEPTABLE BEHAVIOR 
 

It is of utmost importance on all teams, but especially on those teams with underclassmen, that there be 
absolutely no hazing or so-called initiation rites. This is demeaning to all involved and is a most blatant form 
of discrimination. 
 

Guidelines to coaches: 
 

A team meeting with the head coach outlining unacceptable behavior will occur at the beginning of the activity.  
The coach will explain the consequences of participating in hazing behavior.  Coaches will use common sense 
in supervision of students.  This includes but not limited to: 
 

1.   Providing for locker room supervision 
2.   Sitting throughout the bus 
3.   Room checks 

 

Coaches, the bottom line is, you are responsible for the safety of your athletes.  Take reasonable and prudent 

steps to assure their safety. 
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STORING EQUIPMENT BETWEEN SEASONS 
 

Equipment is important to every coach/sponsor.  Proper storing and inventory of equipment after the season 
makes a coach’s job easier the following season.  Having equipment properly marked and in neat order make 
inventory easy.  

 

A checkout sheet and a check-in sheet means better control of one’s equipment and are to be used by all 
coaches/sponsors. 

 

Equipment should be cleaned before final storage between seasons.  Equipment no longer usable    
should be discarded.  No equipment should be discarded without approval of the Activities Director. 
 

INVENTORY SYSTEM 
 

Belle Fourche Activities Department will provide inventory forms for equipment and supplies to be used by 
each staff to maintain better control of equipment for each sport.  One copy of the inventory is to be kept on 
file in the Activity Director’s Office and one is to be filed by the coach. Note – coaches may use their own 
document. 

 
STUDENT MANAGERS 
 

1.   Each manager is to be selected by the coach in charge of the sport. 
 

2.   The manager’s job is one of responsibility, dependability, loyalty, and cooperation with the    
      coaches and players. 

 
3.   The managers who take care of the equipment are to be under the direct supervision and   
      management of the coaches/sponsors. 

 
4.   All player equipment is to be issued by the coach/sponsor. 

 
5.   The managers are expected to be assigned to certain duties by the coaches/sponsors and be held 

                    responsible for such assignments. 
 

6.   Managers are not to be given free reign with school keys.  Keys are never to be given on a long  
      term basis. 

 
7.   Student managers are expected to follow the same behavior rules as the student athletes. 

 
BELLE FOURCHE SCHOOL DISTRICT POLICIES 

 

All coaches and activity sponsors should be especially aware of the following BFSD Policies, and should be ready to 
implement them into their individual programs.  Coaches/activity sponsors are responsible for following all BFSD 
Policies.  A complete listing of all BFSD Policies is available in the Activities Office. 

 
POLICY NUMBER   TITLE 

ACAA    DISCRIMINATION/HARASSMENT 
IGD    MIDDLE SCHOOL SPORTS PARTICIPATION 
IGDK    RECOGNITION OF NON-SCHOOL ATHLETIC ORG. 
JCC    STUDENT ATTENDANCE 
JC    STUDENT DISCIPLINE 
JJA    FUND-RAISING ACTIVITIES 
JK    CO-CURRICULAR ACTIVITIES 
JKA    STUDENT ACTIVITY FUND 
JKB    STUDENT ROOM AND BOARD ALLOWANCE FOR 

EXTRACURRICULAR ACTIVITY 
JKC    STUDENT PARTICIPATION IN LOCAL, REGIONAL, STATE 

AND NATIONAL COMPETITIONS 
JN    CO-CURRICULAR “ACTIVITIES” POLICIES 
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GENERAL STUDENT ACTIVITIES POLICIES 
 

The following Student Activity Policy applies to boys and girls in all activities.  A student may be eligible for participation 
only when they meet all the following requirements.  South Dakota Activities Association Rules apply to grade 9-12 
activities only.  When Belle Fourche School District requirements are greater than conference or state requirements, 
the BFSD requirements must be met. 

 
CO-CURRICULAR ACTIVITIES 

*(Refer to Middle School Handbook for Middle School Co – Curricular activity rules)* 

Purpose 
 

 Activities support the academic mission of our school. They are not a diversion, but rather an extension of 
a sound educational program. Activities are designed for the development of progressive skills. Beginning 
with simple skills and progressing to the more complex, all students will be encouraged to become more 
confident in themselves. It is recognized that well organized and implemented programs may have a 
positive influence on the moral of the student body and serve as an important vehicle for good school and 
community relations. It is recognized that student participation may be limited by individual abilities and/or 
interest, the nature of the activity and/or team concepts, but not by any criteria explicitly prohibited by 
federal and state discriminatory statutes. Co-curricular activities will be considered any sport, activity, club 
or program sponsored or sanctioned by the School District. The two major areas of activities are athletic 
(football, basketball, etc.) and non-athletic (plays, debate, music, etc.). In both areas, the following will be 
considered: 

1. Each student’s capability. 
2. Each student’s natural and developed talent. 
3. Each student’s ability to share, support and cooperate. 
4. Each student’s ability to be a good sport and to develop sportsmanship in others. 
5. Each student’s ability to develop the team or group concept. 
6. Each student’s ability to try when given direction by a supervisor. 
7. Each student’s ability to win and lose graciously. 

 

Eligibility: 
 

Belle Fourche High School is a member of the South Dakota High School Activities Association (SDHSAA) 
and adheres to the standards it prescribes. Below are a few of the rules which students must meet before 
being eligible to participate in co-curricular activities. Some of the local rules are more restrictive than the 
SDHSAA rules. 
 

1. Preceding semester: The student, unless they are entering High School for the first time, shall have 
been enrolled in at least six (6) subjects / full-time the previous semester, and shall have passed 
five (5) classes / 2.5 credits, attendance and shall be on track for completion of the sixth course.  
 
Note: Failure to pass five (5) classes the previous semester causes the student to become 
ineligible the entire following semester.   
 

A student transferring from another school must have met the co-curricular participation 
requirements for that school in the preceding or current semester. 

 
2. All activities are subject to the eligibility rule. Within the activities of band and vocal music, students 

will be eligible to participate in local concerts and performances during their ineligibility suspension. 
(These concerts and performances are considered part of the curriculum). Students will be 
ineligible to participate in any additional contests or co-curricular performances. 

 
3. Each student shall not have reached his/her twentieth birthday. 
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4.  Once a student reaches the 9th grade, they are eligible for 4 first semesters and 4 second 
semesters of interscholastic competition. For the purpose of this eligibility rule, enrollment in school 
for 15 school days or participation in one or more contests shall count as a semester of eligibility. 
Once a student enrolls as a 9th grader, all semesters must be consecutive unless verified in writing 
by a physician that withdrawal from school is necessary due to serious illness or injury. 

 
5. Each student must have been enrolled by the beginning of the 10th school day of the present 

semester. 
 

6. Each student must not have allowed his/her school enrollment during the present semester to have 
lapsed for a period of more than 10 days except for disabling illness of self or of immediate family. 

 
7. Each student must not have accepted any award exceeding $25 dollars in value for any athletic 

competition. 
 

8. Each student shall not participate on an independent athletic team after they have become a 
member of their school’s squad of the same sport. (Example: playing in an independent basketball 
tournament before the high school basketball season is over). 

 
9. Each student must have parental permission and official certification from a competent physician. 

These forms must be on file in the Activity Director’s office before the student may practice. 
 

10.  Students must be in school a minimum of one-half the school day on the day of the  
      event to be eligible to participate. (Exceptions may be allowed for family emergencies    
      and prearranged absences approved by the administration). Any student placed on    
      In-School or Out-of-School Suspension will be ineligible to participate during the  
      suspension period. 

 
11.  Excessive tardiness may result in suspension form co-curricular activities. 

 
12.  Written notice of any temporary disability must be given to the principal and/or school      
      nurse. In case of pregnancy, this notice must be given at least 4 months before the     
      expected delivery date. This must be accompanied by a written notice from the    
      attending physician stating the activities the student can take part in and shall give  
      specific dates of participation. 

 
All rules and guidelines in addition to the above will be in writing and fully explained before each activity 
begins. 

 
Pre-Participation Requirements: 
 

 All participants, prior to the first practice, must return to the activity supervisor the following: 
 

1. Health statement and permission by physician to participate (athletes and cheerleaders). 
2. Written permission by parent or guardian to participate (athletes and cheerleaders). 
3. Acknowledgement, in writing, by parent/guardian and student, of assumption of risk, insurance 

waiver and activity policies. 
4. Emergency medical treatment authorization. 
5. Attendance of 9th and 10th graders, first time participants, and parent/guardian is encouraged at the 

preseason meeting. 
 

Basic Rules: 

1. ALCOHOL - The drinking or possession of any alcoholic beverage is prohibited.  
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2. TOBACCO - The use or possession of tobacco or tobacco innovations is prohibited. 

3. ILLEGAL DRUGS OR NARCOTICS - The use or possession of illegal drugs, synthetic drugs or 
narcotics is prohibited. 
 

SDCL 13-32-9 SUSPENSION FROM EXTRACURRICULAR ACTIVITIES FOR CONTROLLED 
SUBSTANCE VIOLATIONS.  
 13-32-9. Suspension from extracurricular activities for controlled substances violation--
Unified Judicial System to give certain notices. Any person adjudicated, convicted, the subject of 
an informal adjustment or court-approved diversion program, or the subject of a suspended 
imposition of sentence or suspended adjudication of delinquency for possession, use, or 
distribution of controlled drugs or substances or marijuana as defined in chapter 22-42, or for 
ingesting, inhaling, or otherwise taking into the body any substances as prohibited by § 22-42-15, 
is ineligible to participate in any extracurricular activity at any secondary school accredited by the 
Department of Education for one calendar year from the date of adjudication, conviction, diversion, 
or suspended imposition of sentence. The one-year suspension may be reduced to thirty calendar 
days if the person participates in an assessment with a certified or licensed addiction counselor. If 
the assessment indicates the need for a higher level of care, the student is required to complete 
the prescribed program before becoming eligible to participate in extracurricular activities. Upon a 
second adjudication, conviction, diversion, or suspended imposition of a sentence for possession, 
use, or distribution of controlled drugs, substances, or marijuana as defined in chapter 22-42, or for 
ingesting, inhaling, or otherwise taking into the body any substance as prohibited by § 22-42-15, by 
a court of competent jurisdiction, that person is ineligible to participate in any extracurricular activity 
at any secondary school accredited by the Department of Education for one year from the date of 
adjudication, conviction, diversion, or suspended imposition of sentence. The one year suspension 
may be reduced to sixty calendar days if the person completes an accredited intensive prevention 
or treatment program. Upon a third or subsequent adjudication, conviction, diversion, or suspended 
imposition of sentence for possession, use, or distribution of controlled drugs or substances or 
marijuana as defined in chapter 22-42, or for ingesting, inhaling, or otherwise taking into the body 
any substances as prohibited by § 22- 42-15, by a court of competent jurisdiction, that person is 
ineligible to participate in any extracurricular activity at any secondary school accredited by the 
Department of Education. Upon such a determination in any juvenile court proceeding, the Unified 
Judicial System shall give notice of that determination to the South Dakota High School Activities 
Association and the chief administrator of the school in which the person is participating in any 
extracurricular activity. The Unified Judicial System shall give notice to the chief administrators of 
secondary schools accredited by the Department of Education for any such determination in a 
court proceeding for any person eighteen to twenty-one years of age without regard to current 
status in school or involvement in extracurricular activities. The notice shall include name, date of 
birth, city of residence, and offense. The chief administrator shall give notice to the South Dakota 
High School Activities Association if any such person is participating in extracurricular activities. 
Upon placement of the person in an informal adjustment or court-approved diversion program, the 
state's attorney who placed the person in that program shall give notice of that placement to the 
South Dakota High School Activities Association and chief administrator of the school in which the 
person is participating in any extracurricular activity. As used in this section, the term, 
extracurricular activity, means any activity sanctioned by the South Dakota High School Activities 
Association. Students are ineligible to participate in activity events, competitions, and 
performances, but a local school district may allow a student to participate in practices. 
 
13-32-9.1. Consequences imposed by local school districts. No local school board may impose a 
lesser consequence than those established in § 13-32-9, but a local school district may adopt a 
policy, by local school board action, with more strict consequences to meet the needs of the 
district.  
Source: SL 2014, ch 88, § 2.  
 
13-32-9.2. Reduced suspensions--Commencement of suspension. If a suspension is reduced 
pursuant to § 13-32-9, a suspension for a first offense shall make the student ineligible for a 
minimum of two South Dakota High School Activities Association sanctioned events upon 
completion of the reduced suspension period. If a suspension is reduced pursuant to § 13-32-9, a 
suspension for a second offense shall make the student ineligible for a minimum of six South 
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Dakota High School Activities Association sanctioned events upon completion of the reduced 
suspension period. To count toward the minimum number of events the student must participate in 
the entire activity season and may not drop out or quit the activity to avoid suspension and the 
failure of a student to complete the entire activity season shall result in the student being ineligible 
for one year from the date of adjudication, conviction, the subject of an internal adjustment or court 
approved diversion program, or the subject of a suspended imposition of sentence or suspended 
adjudication of delinquency. A suspension that is not completed by the student during one activity 
season shall carry over to the next activity season in which the student participates.  
 

A suspension begins on the day following the notification to a school administrator by the Unified 
Judicial System that a student has been adjudicated, convicted, the subject of an informal 
adjustment or court approved diversion program, or the subject of a suspended imposition of a 
sentence or a suspended adjudication of delinquency for possession, use, or distribution of 
controlled drugs, substances, or marijuana as defined in chapter 22-42, or for ingesting, inhaling, or 
otherwise taking into the body any substance prohibited by § 22-42-15 and the school 
administrator gives notice to the South Dakota High School Activities Association and the students.  
 

Source: SL 2014, ch 88, § 3.  
 

As used in this section, the term, extracurricular activity, means any activity sanctioned by the 
South Dakota High School Activities Association. REVISED 2006 LEGISLATIVE SESSION 
AMENDED 2010 LEGISLATIVE SESSION AMENDED 2014 LESISLATIVE SESSION 
 
 

4. THEFT - Theft of school property, theft on school premises, theft during or at school-related 
activities, or theft while under school supervision is prohibited. 

 

5. MISCONDUCT - Any participant displaying unacceptable conduct on or off school premises may 
subject the participant to suspension or other disciplinary action. Examples of misconduct include: 

a. Indignant attitude, including insubordination, or use of obscene or unacceptable language in the 
classroom, in the school or during the activity. 

b. Destruction of property to the school or anywhere in the community. 

c. Violation of any of the laws of the State of South Dakota while on school premises, during or at a 
school-related activity, or while under school supervision. 

d. Any conduct not considered proper by the activity supervisor or appropriate administrator, as 
may be defined in writing, may result in disciplinary action. 

 
Violation of any of the above "Basic Rules" shall subject the participant to immediate suspension 
from all co-curricular activities for a minimum of: (violations involving illegal drugs or narcotics will 
be dealt with in accordance with SDCL 13-32-9). 
 

Level I         Basketball—four (4) contests/dates 
Wrestling—three (3) contests/dates 
Volleyball—three (3) contests/dates 

Football—two (2) contests/dates 
Soccer—two (2) contests/dates 

Golf—two (2) contests/dates 
Cheer / Dance—two (2) contests/dates 
Cross Country—two (2) contests/dates 

Track—two (2) contests/dates 
Other Co-Curricular Activities—one (1) contest/date 

Board approved “Recognitions of Non-School Athletic Organization” (IGDK) will be two (2) contests/dates 
 

Self-Report Policy:  If a student/athlete commits a violation as stated above and makes the choice 
to self-report to the activity director or high school principal within a 48-hour time period he/she 
may reduce their sentence delegated by the activity director in half.  This would not include any 
sentence imposed by the state or court system.  This self-report policy would also not apply if the 
student/athlete commits a Level III offense. 
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If an individual is not a participant in an activity at the time of the violation or the season ends prior to 
penalty completion, the penalty will be enforced at the beginning of the next activity the student is involved 
in. Penalties may carry over to the next school year. Participants must complete activity / season or Level I 
suspension will not be satisfied.  

During the period of suspension, the participant must meet with the activity supervisors involved, the 
Activities Director and when possible, the school counselor. This group will determine any additional action 
to be taken. 
 

Level II 

A second violation will result in suspension from all co-curricular activities for a period of nine (9) weeks 
beginning from suspension date (may carry over to the next school year). 
 

Level III 

A third violation will result in suspension from all co-curricular activities for one year beginning from 
suspension date (may carry over to the next school year). 
 

All activity supervisors are encouraged to develop written rules or regulations pertaining to their particular 
activity, in addition to the foregoing rules, such as, but not limited to, training rules and hours, etc. The 
foregoing rules and any other written rules and regulations developed by the activity supervisor are to be 
enforced by the activity supervisor with appropriate disciplinary action. Those students who are 18 years 
old or older are subject to the same rules as all other students. 
 

Before implementing any disciplinary measure, the activity supervisor shall advise the participant of the 
alleged violation and provide the participant an opportunity to respond to the allegation. Any aggrieved 
participant may appeal any action through the established School Board GRIEVANCE PROCEDURE. 
 

ACTIVITY AWARDS 
 

Activity awards are presented to students for participation and achievement in a variety of activities.  Students 
must complete the season and display good sportsmanship in order to be eligible for an award.  Each coach 
or sponsor will be responsible for establishing the lettering criteria for their sport or activity and provide a copy 
to activities office.  This needs to be done each season or school year.  
 

Awards may be earned in the following school sponsored activities at Belle Fourche High School: 

 
SPORTS LETTER  FINE ARTS LETTER  ACTIVITY LETTER 
Boys / Girls Golf   Band    Cheerleading 
Boys / Girls Basketball  Drama    Performance Dance Team 
Boys / Girls Soccer  Vocal / Music 
Boys / Girls Track       CLUB SPORTS 
Competitive Cheer / Dance     Bird Busters 
Football        Rodeo 
Wrestling 
Volleyball 
 

As per policy IGDK non-school athletic groups (rodeo, shooting sports) may apply for lettering privileges. All 
paperwork must be submitted to Central Office and approved by the School Board prior to the start of the 
respective season.  
 

Each activity will have a certain criteria to follow according to the awards given. The criteria will be drawn up by each 
coach or sponsor in that particular area. 
 

A. A Gold “B” will be awarded to individuals who have lettered in three School Sponsored Varsity Sports. 
This means the athlete must letter in a fall, winter and spring sport in same school year.  

B. First Varsity Letter - Recipient shall receive: 
      1.    White letter 
      2.    Insert emblematic of the sport/activity 
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B.   First Varsity Letter (in second or succeeding sport) - Recipient shall receive: 
      1.     Insert emblematic of the sport/activity 

              C.   Second and Succeeding Letters (in same sport) - Recipient shall receive: 
                     1.   Service bar 
              D.   Junior Varsity Award 
                     1.   Junior Varsity certificates 

E.   9th Grade Awards 
                     1.   9th Grade certificates 
 

GUIDELINES FOR SETTING UP LETTERING REQUIREMENTS 
1. Lettering can be a big benefit in motivating kids if it is done right. 
 
2 Don’t make it easy, but make it possible for every person on the team to earn a letter 

 
3 Tie in all areas that you think are important such as attendance at practice, attaining goals, off season 

conditioning, etc. to the guidelines. 
 

4 Be committed to your record keeping.  The will let your students know where they stand weekly. 
 
5. Change requirements only between seasons. 

 
6 Lettering requirements should be written out and given to the students at your first meeting along 

with an explanation and a time for questions. 

 
PERMISSION / ACKNOWLEDGEMENT FORM 
 

A student must have a signed Permission / Acknowledgement Form on file before they will be allowed to practice or 
participate in an activity.  This form is available in the Activity Office.  Coaches are advised to review this form 
(Assumption of Risk) with participants at the first team meeting. 

 

EMERGENCY MEDICAL RELEASE 
 

Each student must have a signed Emergency Medical Release / Impact Consent Form on file before they will be 
allowed to practice or participate in an activity. 
 A.   Sponsors are to have these forms taken home and signed by the student’s parents. 
 B.   Sponsors are to have these readily available for emergencies at practice/games. 
 C.   Sponsors are to have these with them on trips. 
 D.   In case of an emergency, make every attempt to contact the parent before using the Emergency  
                  Medical Release Form. 
 
 

ACTIVITY CODE 
A student should be reminded of the District’s Activity Policy/Code Form.  The Activity Policy/Code is in effect upon the 
start of the Fall activity season.  Students need to be reminded they are subject to the code once the Fall activities 
begin.  If they are not out for a fall activity the penalty will be applied at the beginning of the activity season the student 
participates in. 
 

STUDENT ACTIVITIES TRANSPORTATION DUTIES AND RESPONSIBILITY GUIDELINES 
 

The following guidelines have been developed to aid all those concerned with the transportation of students to activity 
events.  These guidelines will help coordinate responsibilities and procedures.  If circumstances arise that cannot be 
covered by these guidelines, you are encouraged to use your best judgment to see that the students are properly cared 
for and that all possible efforts are made to keep the appropriate district personnel informed. 
 

Co-curricular Activity Bus Trip Procedures: 
 

1. Boys and Girls will be separated by gender (front to back) on all out-of-town trips. 
2. A minimum of one (1) coach/advisor must be positioned in a seat between the two (2) gender  

            groups at all times 
3. When traveling at night, coaches/advisors are expected to be supervising at all times.   

            Coaches/advisors should make routine passes throughout the bus to check on students.  
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1. General Information 
A. The decision to make a trip will be made between the Activities Director and the transportation Supervisor  

or their designees. 
B.   The sponsor is responsible for the travel itinerary. 
C.   The driver has full responsibility for the safety, operation, and maintenance of the bus, as well as obeying  
       all rules of the road. 
D.   The sponsor has full responsibility for the safety and supervision of the students on the activity trip. 
E.    The sponsor is responsible for leaving an up-to-date list of all students and sponsors making the trip with  
       appropriate activities and/or administrative office. 

 

2. Bus Emergency Procedures for Mechanical Problems/Road Closures/Other Delays 
A.   Follow emergency procedures.  They may include a practice evacuation of the bus. 
B.   Notify Transportation Department / Donovan Burns 
       1.  Transportation Department   (605) 892-2683 
       2.  Donovan Burns   (605) 210-0429 
       3.  B.F. Police Dispatch           (605) 892-2737 (if necessary) 
       4.  Leave a call back number 
C.   Notify Activities Director and or appropriate Administrator. 
       1.  Adam Nowowiejski - Office # (605) 723-3359 |    Cell # (605) 641-4645 
       2. Mathew Raba – Office # (605) 723-3350     
 

3. Sponsor Responsibilities 
A.    Ready the students for a possible delay in a positive manner.    
B.    If you are returning more than one hour late than your scheduled return time for any   
        reason, call the Activities Director and / or Transportation Department and have them  
        notify KBFS/KYDT 605-892-2571 and notify them of your new arrival time.  Please    
        identify your school, team, and destination so parents who call in for information can be             
        updated. If delay will be significant, make sure both the Transportation Department and          
        Activities Director / or Building Level Administrator are notified and give call back number.  
          

4. Out-of-Town Delay 
A.   See that students are warmly dressed and supervised at all times. 
B.   Wait in a positive manner. 
C.   In case of an unscheduled overnight delay, make sure all parents are informed. 

 

5. In-Town Delay 
A.   Find a location that provides food and shelter. 
B.   Supervise student at all times. 
C.   Keep Director of Activities or Building Administrator informed. 

 

6. Bus drivers will have final authority on the decisions as to staying or coming home due to weather 
conditions. 

 
Select Topics from SOUTH DAKOTA HIGH SCHOOL ACTIVITIES 

ASSOCIATION POLICIES that coaches should be aware of: 
 

A STUDENT IS NOT ELIGIBLE IF: 
 

1. You have reached your 20th birthday 
 

2. You have attended more than 4 first semesters and 4 second semesters of school in grades 
9 through 12.  Enrollment and attendance or participation in one or more contests shall count 
as a semester of eligibility.  Once a student enrolls as a ninth grader, all semesters must be 
consecutive.  

 

3. You did not pass 25 hours of high school work per week, in courses approved for graduation 
for the preceding semester. (Local district requirements may exceed SDHSAA 
requirements.) 

 

4. You are not enrolled in and attend a minimum of 25 hours of high school work per week 
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during the current semester. (Local district requirements may exceed SDHSAA 
requirements.) 

 

5. You have graduated from a regular four-year high school or institution of equivalent rank. 
 

6. You have not enrolled by the 16th school day of the current semester.  Date of regular entry 
into classes is considered the date of enrollment. 

 

7. You have been absent from school more than 8 consecutive school days.  (Illness of the 
student or death in the immediate family accepted.) 

 

8. You have transferred from one high school to another without a corresponding change in 
the residence of your parents.  (Exception made for students who transfer pursuant to the 
Open-Enrollment By-Law.) 

 

9. You do not have on file in the activities or principal’s office a signed physical examination 
and parent’s permit form. 

 

10. You have participated in an athletic contest under an assumed name. 
 

11. You have participated in athletics in any institution of learning of higher rank than a standard 
secondary school 

 

12. You have violated your amateur standing. 
 

13. During a high school sport season, you compete on an unattached basis as an individual of 
a member of a non-school team. 

 

HEALTH ISSUES 
 

PHYSICALS 
Every student before being allowed to participate in interscholastic athletics must have passed a physical examination of a 
duration no longer than triennial. Each local school board shall decide the length between the exams. The choices are annual, 
biennial or triennial. A pre-participation health history report must be completed annually. The very first time an athlete takes the 
exam, the Initial Pre-Participation History is required. Thereafter, parents submit the Interim Pre-Participation History on an 
annual basis. 
 

Students who are either 18 years of age, or those who will turn 18 years of age, must themselves sign off on HIPAA 
release forms as required by this information. Signatures from parents after a student has turned 18 are invalid. 
 

Certification as to the adequacy of a student’s health for athletic participation shall be restricted to a duly licensed 
doctor of medicine, doctor of osteopathy, doctor of chiropractic, licensed physician’s assistant or licensed nurse 
practitioner. 
 

Stamping the name of a medical clinic or a medical association as a substitute for the Doctor’s signature is 
unacceptable. All exams must be signed by authorized medical personnel as listed in paragraph two above. 
 

The date of the physical shall be entered on the annual report of student athletic participation made to the Executive 
Director by each member school. 
 

In accordance with Chapter II, Part I, Section 3, of the SDHSAA Constitution and Bylaws member schools must also 
report on their Annual Athletic Eligibility Form the date of said exam and whether the physical exam is annual, 
biennial or triennial in length. 
 

Physical forms are available on the SDHSAA website and should be reproduced by each member school in quantities 
sufficient to meet their needs. A copy of all forms must be kept on file at the school. 
 

It is permissible to administer athletic physicals in the spring, summer or fall for the ensuing school term. Physicals 
taken in the spring for the ensuing school term shall be taken after April 1. 
 

In addition to doctors of medicine, doctors of osteopathy and doctors of chiropractic; SDCL 36-4A-22 (1) gives 
physicians assistants the authority to give exams and sign the form. SDCL 36-9A-12 (5) gives nurse practitioners the 
authority to give exams and sign the forms. 
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COMMUNICABLE DISEASE PROCEDURES 
A national concern for the health and safety of all athletes dictates the need to develop policies that relate to 
infectious diseases such as HIV (Human Immunodeficiency Virus), HBV (Hepatitis B Virus), and/or COVID-19. Each of the 
National Federation Sport Rule Books now includes basic communicable disease procedures to follow. The South 
Dakota High School Activities Association also provides additional information below. 
 

Doctors, coaches, athletic trainers and student trainers, who care for athletes should employ the universal precautions 
recommended currently by the Center for Disease Control in the care of all athletes, since medical history and 
examination cannot reliably identify patients infected with HIV. 
 

All those involved should be cognizant that anytime there is blood present that it be treated with respect regarding its 
ability to transmit infectious disease and therefore observe the following universal precautions for the athletic setting. 
 

1. Before competing, an athlete must cover any open wound on their body. This will reduce the risk of 
transmission of a blood-borne pathogen from their open wound to the open wound or mucous membrane of 
another person or vice versa. 
 

2. An athlete should render first-aid to herself/himself and cover any of their own wounds whenever 
possible. 
 

3. When rendering first-aid to others, an individual should wear protective gloves (such as latex surgical 
gloves) any time blood, open wounds or mucous membranes are involved. The individual should wear clean 
gloves for each athlete treated or when treating the same athlete more than one time. 
 

4. If an individual gets someone else’s blood on their skin, they or person assisting (athletic trainer), should wear 
protective gloves and wipe the blood off with a disposable towel using an approved disinfectant such as hibistat 
towelettes or sodium hypochlorite (example bleach) diluted with water 1-100 (1/4 cup to 1 gallon of water). 
 

5. If an athlete begins to bleed during practice or competition, play must be stopped at the earliest possible 
time and the competitor should be escorted from the playing area for the appropriate treatment. The 
athlete should not return to the game/practice until bleeding has been arrested and the open wound properly 
covered. If bleeding resumes the practice or contest must be stopped again and any potentially contaminated 
surfaces cleaned. 
 

6. Any potentially contaminated surfaces, such as a basketball court, wrestling mat, etc., should be cleaned 
before the practice session or competition resumes. In wrestling, the mat should then be rinsed with clean 
water to avoid participants getting the disinfectant in their eyes. The individual doing the cleanup should wear 
protective gloves. NOTE: The most appropriate and cost effective disinfectant to clean all blood contaminate 
surfaces and equipment is sodium hypochlorite. Sodium hypochlorite, commonly known as household bleach, 
should be diluted in water 1-100. The solution must be prepared fresh each time used. 
 

7. If a competitor has an excessive (saturated) amount of blood on their uniform from either their own 
bleeding or from another player, the athlete must be removed from the contest. Play must be stopped at the 
earliest possible time and the competitor escorted from the playing area. The uniform must be changed. The 
competitor may not return until the first opportunity to return as allowed by the rules. The change in jersey 
number is to be recorded in the scorebook with no penalty. Duplicate numbers are not allowed at the varsity 
level. It is not necessary to stop play because of blood on the uniform that is deemed not to be excessive. 
However the uniform should be cleaned at the earliest possible time by the recommended procedures. 
Note: The use of hot water and soap is considered the best way to clean a bloodied uniform. If at all possible, 
the uniform should be removed during the cleaning process. The use of hibistat towelettes may be considered as 
another cleaning agent during a game. 
 

8. An individual who has treated an injury where blood is present or has cleaned a potentially contaminated 
surface should wash their hands with soap and hot water or an approved disinfectant such as hibistat towelettes. 
In all cases, hands must be thoroughly washed after the gloves are removed. 
 

9. Towels which will be used for any purpose by athletes, coaches or officials should not be used to clean blood 
off any potentially contaminated surface. Neither should towels be shared by athletes, coaches or officials. 
NOTE: Disposable towels should be used in all clean-up. Towels, protective gloves and other materials used in 
clean up, as well as any cotton used to stem bleeding, should be placed in a sealed container lined with a plastic 
bag. Close the plastic bag and discard daily. Do not reuse the plastic bags. 
 

10. If an official or coach should get blood on himself/herself, they should follow the same procedures as suggested 
for the athlete. 
 

11. All coaches, officials and athletes should practice good hygiene. Towels, cups and water bottles should not be 
shared. 
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12. Wash all soiled uniforms, towels, and other dirty linen in warm or hot soapy water. Use a normal laundry cycle 
and follow the washer and detergent manufacturer’s recommendations. 
 

13. Officials should refrain from cleaning blood spills as this is the responsibility of the home management. 
 

14.  To help prevent the spread of COVID-19, each sport will have to perform regular temperature checks, ask screening 
questions, sanitize and disinfect equipment, bleachers, busses, bathrooms, locker rooms, strongly suggest wearing masks, and 
follow any and all social distancing guidelines.  This information is extremely fluid and is subject to change.  Check with the 
Activities Director regularly to stay informed. 
 

HEAT STRESS AND ATHLETIC PARTICIPATION 
Early fall practices are conducted in very hot and humid weather in many parts of the United States. There are no 
excuses for heatstroke deaths, if the proper precautions are taken. During hot weather conditions the athlete is subject 
to the following: HEAT CRAMPS, HEAT SYNCOPE, HEAT EXHUASTION AND HEAT STROKE. 
Each of the above-mentioned heat illnesses can be prevented provided certain precautions are taken. The following 
practices and precautions are recommended: 
1. All Coaches, Head or Assistant, Paid or Volunteer, who coach a fall sport, must complete the NFHS online 
    course for Heat Illness Prevention. This must be done annually prior to the assumption of coaching duties for the 
    fall. All other coaches are also encouraged to view the material. 
2. Each athlete should have a physical examination with a medical history when first entering a program and an 
    annual health history update. History of previous heat illness and type of training activities before organized 
    practice begins should be included. State High School Associations recommendations should be followed. 
3. It is clear that top physical performance can only be achieved by an athlete who is in top physical condition. 
    Lack of physical fitness impairs the performance of an athlete who participates in high temperatures. Coaches 
    should know the PHYSICAL CONDITION of their athletes and set practice schedules accordingly. 
4. Along with physical conditioning the factor of acclimatization to heat is important. Acclimatization is the 
    process of becoming adjusted to heat and it is essential to provide for GRADUAL ACCLIMATIZATION TO 
    HOT WEATHER. It is necessary for an athlete to exercise in the heat if he/she is to become acclimatized to it. 
5. WATER SHOULD BE AVAILABLE IN UNLIMITED QUANTITIES. Check and be sure athletes are drinking 
    the water. Replacement by thirst alone is inadequate. Test the air prior to practice or game using a wet bulb, 
    globe, temperature index (WBGT index) which is based on the combined effects of air temperature, relative 
    humidity, radiant heat and air movement. The following precautions are recommended when using the WBGT 
    Index: (ACSM's Guidelines for the Team Physician, 1991) 
    Below 65 – Unlimited activity 
    65-73 – Moderate risk 
    73-82 – High risk 
    82 plus – Very high risk 
6. An alternative method for assessing heat and humidity is the weather guide or heat index. Refer to the SDHSAA 
    website for a custom HI calculator. 
7. Cooling by evaporation is proportional to the area of the skin exposed. In extremely hot and humid weather 
    reduce the amount of clothing covering the body as much as possible. 
8. Athletes should weigh each day before and after practice and WEIGHT CHARTS CHECKED. Generally a 3 
    percent weight loss through sweating is safe and over a 3 percent weight loss is in the danger zone. Over a 3 
    percent weight loss the athlete should not be allowed to practice in hot and humid conditions. Observe the 
    athletes closely under all conditions. Do not allow athletes to practice until they have adequately replaced their 
    weight. 
9. Observe athletes carefully for signs of trouble, particularly athletes who lose significant weight and the eager 
    athlete who constantly competes at his/her capacity. Some trouble signs are nausea, incoherence, fatigue, 
    weakness, vomiting, cramps, weak rapid pulse, visual disturbance and unsteadiness. 
10. Teams that encounter hot weather during the season through travel or following an unseasonably cool period, 
      should be physically fit but will not be environmentally fit. Coaches in this situation should follow the above 
      recommendations and substitute more frequently during games. 
11. Know what to do in case of an emergency and have your emergency plans written with copies to all your staff. 
      Be familiar with immediate first aid practice and prearranged procedures for obtaining medical care, including 
      ambulance service. 
12. Warn your athletes about the use of any products that contain ephedra. Ephedra has been associated with 
      multiple heat stroke deaths in athletes. Ephedra speeds metabolism and increases body heat, constricts the blood 
      vessels in the skin preventing the body from cooling itself, and by making the user feel more energetic it keeps 
      him/her exercising longer when they should stop. Do not use ephedra or ephedra products. 
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Heat Acclimatization and Heat Illness Prevention Position Statement 
National Federation of State High School Associations (NFHS) 
Sports Medicine Advisory Committee (SMAC) 
 
Exertional Heatstroke (EHS) is the leading cause of preventable death in high school athletics. Students 
participating in high-intensity, long-duration or repeated same-day sports practices and training activities during the 
summer months or other hot-weather days are at greatest risk. Football has received the most attention because of the 
number and severity of exertional heat illnesses. Notably, the National Center for Catastrophic Sports Injury 
Research reports that 35 high school football players died of EHS between 1995 and 2010. EHS also results in 
thousands of emergency room visits and hospitalizations throughout the nation each year. 
 

This NFHS Sports Medicine Advisory Committee (SMAC) position statement is the companion piece to the NFHS’s 
online course “A Guide to Heat Acclimatization and Heat Illness Prevention.” This position statement provides an 
outline of “Fundamentals” and should be used as a guiding document by member state associations. Further 
and more detailed information can be found within the NFHS on-line course, the 4th Edition of the NFHS Sports 
Medicine Handbook, the NFHS SMAC “Position Statement and Recommendations for Hydration to Minimize the 
Risk for Dehydration and Heat Illness” and the resources listed below. 
 

Following the recommended guidelines in this position statement and “A Guide to Heat Acclimatization and 
Heat Illness Prevention” can reduce the risk and incidence of EHS and the resulting deaths and injuries in 
high school athletics. The NFHS recognizes that various states and regions of the country have unique climates and 
variable resources, and that there is no “one-size-fits-all” optimal acclimatization plan. However, the NFHS and the 
NFHS SMAC strongly encourage member state associations to incorporate all of the “Fundamentals” into any heat 
acclimatization plan to improve athlete safety. In addition, “A Guide to Heat Acclimatization and Heat Illness 
Prevention” should be required viewing for all coaches. 
 

Heat Acclimatization and Safety Priorities: 
 Recognize that EHS is the leading preventable cause of death among high school athletes. 
 Know the importance of a formal pre-season heat acclimatization plan. 
 Know the importance of having and implementing a specific hydration plan, keeping your athletes well-hydrated, 

and encouraging and providing ample opportunities for regular fluid replacement. 
 Know the importance of appropriately modifying activities in relation to the environmental heat stress and 

contributing individual risk factors (e.g., illness, obesity) to keep your athletes safe and performing well. 
Revised 7/18 Physical - 5 
 Know the importance for all members of the coaching staff to closely monitor all athletes during practice and 

training in the heat, and recognize the signs and symptoms of developing heat illnesses. 
 Know the importance of, and resources for, establishing an emergency action plan and promptly implementing it 

in case of suspected EHS or other medical emergency. 
 

Fundamentals of a Heat Acclimatization Program 
1. Physical exertion and training activities should begin slowly and continue progressively. An athlete cannot be 
“conditioned” in a period of only two to three weeks. 
A. Begin with shorter, less intense practices and training activities, with longer recovery intervals between bouts of 
activity. 
B. Minimize protective gear (helmets only, no shoulder pads) during first several practices, and introduce additional 
uniform and protective gear progressively over successive days. 
C. Emphasize instruction over conditioning during the first several practices. 
Rationale: The majority of heat-related deaths happen during the first few days of practice, usually prompted by 
doing too much, too soon, and in some cases with too much protective gear on too early in the season (wearing 
helmet, shoulder pads, pants and other protective gear). Players must be allowed the time to adapt safely to the 
environment, intensity, duration, and uniform/equipment. 
 
2. Keep each athlete’s individual level of conditioning and medical status in mind and adjust activity accordingly. 
These factors directly affect exertional heat illness risk. 
Rationale: Athletes begin each season’s practices and training activities at varying levels of physical fitness and 
varying levels of risk for exertional heat illness. For example, there is an increased risk if the athlete is obese, unfit, 
has been recently ill, has a previous history of exertional heat illness, or has Sickle Cell Trait. 
 
3. Adjust intensity (lower) and rest breaks (increase frequency/duration), and consider reducing uniform and 
protective equipment, while being sure to monitor all players more closely as conditions are increasingly 
warm/humid, especially if there is a change in weather from the previous few days. 
Rationale: Coaches must be prepared to immediately adjust for changing weather conditions, while recognizing that 
tolerance to physical activity decreases and exertional heat illness risk increases, as the heat and/or humidity rise. 
Accordingly, it is imperative to adjust practices to maintain safety and performance. 
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4. Athletes must begin practices and training activities adequately hydrated. 
Rationale: While proper hydration alone will not necessarily prevent exertional heat illness, it will decrease risk. 
 
5. Recognize early signs of distress and developing exertional heat illness, and promptly adjust activity and treat 
appropriately. First aid should not be delayed! 
Rationale: An athlete will often show early signs and/or symptoms of developing exertional heat illness. If these 
signs and symptoms are promptly recognized and the athlete is appropriately treated, serious injury can be averted 
and the athlete can often be treated, rested and returned to activity when the signs and symptoms have resolved. 
 
6. Recognize more serious signs of exertional heat illness (clumsiness, stumbling, collapse, obvious behavioral 
changes and/or other central nervous system problems), immediately stop activity and promptly seek medical 
attention by activating the Emergency Medical System. On-site rapid cooling should begin immediately. 
Rationale: Immediate medical treatment and prompt rapid cooling can prevent death or minimize further injury in 
the athlete with EHS. Ideally, pools or tubs of ice water to be used for rapid cooling of athletes should be available 
on-site and personnel should be trained and practiced in using these facilities for rapid cooling. Ice water baths are 
the preferred method for rapid cooling, however, if ice water pools or tubs are not available, then applying ice packs 
to the neck, axillae, and groin and rotating ice water-soaked towels to all other areas of the body can be effective in 
cooling an affected athlete. 
 
7. An Emergency Action Plan with clearly defined written and practiced protocols should be developed and in place 
ahead of time. 
Rationale: An effective emergency action plan (EAP) should be in place in case of any emergency, as a prompt and 
appropriate response in any emergency situation can save a life. The EAP should be designed and practiced to 
address all teams (freshman, junior varsity, varsity) and all practice and game sites. 

 
Heat-Acclimatization Regulations for SDHSAA Football 
 

1. Days 1 through 5 of the heat-acclimatization period consist of the first 5 days of formal practice. During this 
time, athletes may not participate in more than 1 practice per day. 
 

2. If a practice is interrupted by inclement weather or heat restrictions, the practice should recommence once 
conditions are deemed safe. Total practice time should not exceed 3 hours in any 1 day. 
 

3. A 1-hour maximum walk-through is permitted during days 1–5 of the heat-acclimatization period. However, a 3-
hour recovery period should be inserted between the practice and walk-through (or vice versa). The only pieces of 
player equipment to be worn by the individuals during the walk-through are shoes and helmets. The only pieces of 
general equipment to be used during the walk-through are footballs and kicking tees. 
 

4. During days 1 & 2 of the heat-acclimatization period, helmets are the only protective equipment permitted. 
During days 3 & 4, only helmets and shoulder pads permitted. Beginning on day 5, all protective equipment may 
be worn. 
 

5. Beginning no earlier than day 6 and continuing through day 14 or the first scheduled varsity game, double-
practice days must be followed by a single- practice day. On single-practice days, a 1-hour maximum walk-
through is permitted, separated from the practice by at least 3 hours of continuous rest. When a double-practice 
day is followed by a rest day, another double- practice day is permitted after the rest day. Following the initial 14 
days or varsity game, this restriction is removed. 
 

6. On a double-practice day, neither practice should exceed 3 hours in duration, and student-athletes should not 
participate in more than 5 total hours of practice. Warm-up, stretching, cool-down, walk-through, conditioning, and 
weight-room activities are included as part of the practice time. The 2 practices should be separated by at least 3 
continuous hours in a cool environment. 
 

7. Because the risk of exertional heat illnesses during the preseason heat-acclimatization period is high, we 
strongly recommend that an medical personnel be on site before, during, and after all practices when possible. 
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*NOTES: 

1. Consideration should also be taken for any practices conducted in hot and humid 
    weather in non-air cooled facilities. 

2. Marching Bands should be considered for Heat Acclimatization protocols. 

3. Consult the Heat Index Calculator for more information at: 
    http://www.sdhsaa.com/Athletics/HealthSafetyIssues/HeatIndexCalculator.aspx 

4. Days are calculated inclusive of Sundays/weekends. 
 
References: 

National Federation of State High School Associations Sports Medicine 
Advisory Committee. Heat acclimatization and heat illness prevention 
position statement. Published 2012. http://www.nfhs.org. 

 
Heat-Acclimatization Regulations for SDHSAA Fall Soccer & Tennis 
 

1. Days 1 through 5 of the heat-acclimatization period consist of the first 5 days of formal practice. 
During this time, athletes may not participate in more than 1 practice per day. 
 

2. If a practice is interrupted by inclement weather or heat restrictions, the practice should recommence once 
conditions are deemed safe. Total practice time should not exceed 3 hours in any 1 day. 
 

3. Beginning no earlier than day 6 and continuing through day 14 or the first varsity contest, double-practice days 
must be followed by a single-practice day. When a double-practice day is followed by a rest day, another double-
practice day is permitted after the rest day. 
 

4. On a double-practice day, neither practice should exceed 3 hours in duration, and student-athletes should not 
participate in more than 5 total hours of practice. Warm- up, stretching, cool-down, walk-through, conditioning, and 
weight-room activities are included as part of the practice time. The 2 practices should be separated by at least 3 
continuous hours in a cool environment. 
 

5. Because the risk of exertional heat illnesses during the preseason heat- acclimatization period is high, we 
strongly recommend that an athletic trainer be on site before, during, and after all practices. 
 

 
*NOTES: 

1. Consideration should also be taken for any practices conducted in hot and humid weather in      
     non-air cooled facilities. 

2. Consult the Heat Index Calculator for more information at: 
     http://www.sdhsaa.com/Athletics/HealthSafetyIssues/HeatIndexCalculator.aspx 

3. Days are calculated inclusive of Sundays/weekends. 
 

References: 
National Federation of State High School Associations Sports Medicine Advisory 
Committee. Heat acclimatization and heat illness prevention position statement. 

  Published 2012. http://www.nfhs.org. 

 
MRSA IN SPORTS PARTICIPATION  
Recent outbreaks of MRSA (Methicillin-Resistant Staphylococcalaureus) have occurred prompting the development 
of new guidelines to: help identify an outbreak, means to minimize its spread and preventative measures to reduce its 
occurrence. First and foremost, simple hygienic measures must be used to prevent any form of infection from 
developing. All athletes should shower after each practice or competing event. Work-out gear or clothing needs to be 
washed at the end of each day or practice. Be sure to properly clean and disinfect all equipment that is in direct 
contact with an athlete’s skin, i.e. mats, on a daily basis. Notify your parent and coach about any suspicious skin 
lesion and seek medical attention before practice or competing. 
 

Simple Measures to Prevent or Minimize the Risk of MRSA 
– Shower after all competition 
– Wash all work-out gear after practice or competition 
– Certain sports require cleaning equipment (mats) before each practice or event 
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– Use liquid soap, not bar soap 
– Refrain from cosmetic (whole body) shaving 
– Don’t share towels or hygiene products 
– Notify parents and coach about any skin sores and have it evaluated by health care provider before returning to 
   competition 
– Shower before using whirlpools or cold tubs 
– Refrain from using whirlpools or cold tubs with any open sores, scratches or scrapes 

 
MRSA  
Staphylococcalaureusis a common bacterium that can exist on the body and under special circumstances in the nose. 
Rarely does it invade the skin and cause infections. When it does, it’s usually in the form of impetigo or folliculitis. 
Methicillin-resistant staphylococcal aureus is a form of this bacterium that has developed resistance to certain 
antibiotics. One reason for concern is that this organism, previously only thought to exist in hospitals or nursing 
homes, has now spread into the community. Antibiotics, such as Penicillin and related medicines, which were used in 
the past, are now ineffective causing the problem we presently have. An aggressive form (1) that can spread quickly 
and usually appears as a boil or abscess (59%). Other forms, cellulitis (42%) and folliculitis (7%) can occur, but less 
frequent. This infection can invade deeper tissues and cause significant damage to the skin and muscles. Occasionally it can 
spread to the lungs and cause a serious type of pneumonia. 
 

Risk Factors for MRSA 
Several issues increase the risk for MRSA to develop. Male-to-male sexual contact, history of intravenous drug usage and 
known contact with individuals with this bacterium serve as the greatest risk. Children and adolescents have a greater 
preponderance than adults (2). Other factors are: contact sports, i.e. football, wrestling, rugby and soccer, and history of 
recurrent boils (3-7). 

 
What to do with an outbreak in an athlete 
As with any skin infection, treat the individual and remove them from competition and practice. All players should be screened for 
similar infections on a daily basis. If possible, work with one health care provider in your community. Continuity of medical care is 
of the utmost importance in managing these infections. If suspicious, culturing these infections will be necessary to ensure the 
proper antibiotics are being used. If multiple outbreaks develop on a team, i.e. clusters, contact your Public Health Department 
for assistance. Multiple outbreaks could indicate there are carriers for the bacteria on the team. If present, consider having nasal 
cultures obtained on all team members, including coaches, to determine who these carriers are. With a contact sport, consider 
treating all infected and carrier individuals with oral antibiotics. Once being treated, performing hexachlorophene (ex: Betacept®) 
body washes daily for one week will help to remove or ‘decolonize’ the bacterium from the body (8). 
 

What to do to prevent an outbreak 
All clothing for practice and competition needs to be cleaned daily. Equipment-intense sports, i.e. football, hockey, 
need to address means to properly clean these items on a routine basis*. Wrestling mats and gymnastic horse need to 
be disinfected (1:100 solution of household bleach and water) before each practice and several times a day throughout a 
tournament. Don’t share any personal sporting equipment, i.e. gloves, knee pads. Don’t use a whirlpool 
or cold tub with any open wounds, scrapes or scratches. Individuals need to shower immediately after practice and 
competition, consider showering multiple times during tournaments when several events occur each day and before 
using whirlpools or common tubs. Use soap from liquid dispensers, not shared bar soap. Require the use of personal 
towels and hygiene products. Sharing of these is felt to be a major source of spreading the bacterium to others. 
Refrain from cosmetic shaving of the skin, i.e. chest, back and pubic regions. Provided there aren’t any outbreaks, 
carriers of MRSA can continue to compete in sporting events. Proper care of all skin abrasions or cuts will minimize 
the risk of an infection and its spread. 
* Cleaning of these equipment-intense sports can be difficult and costly. Manual disinfecting with 1:100 solution of 
household bleach and water is recommended. If not feasible, there are several companies that can clean larger pieces 
of equipment using various modalities (i.e., detergents, ozone). Consider seeking help from these companies or 
contact your local dry cleaners for assistance. 
 
Experts from: 

REDUCING HEAD AND NECK INJURIES IN FOOTBALL 
Robert C. Cantu, M.D. 
Brain and spinal injuries in football have been dramatically reduced since the rules were changed in 1976 to prohibit 
butt blocking and face tackling, and any other technique in which the helmet and facemask purposely received the 
brunt of the initial impact. There are still a small number of football players (and fewer in other sports) that become 
paralyzed, but the lesson to keep the head and face out of blocking and tackling remains. 
 
Generally, about 3 – 5% of the injuries experienced by participants in athletics are concussions, e.g., temporary 
dizziness, confusion, nausea, headaches, and perhaps unconsciousness. Concussions are given grades from Grade 1 
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(a hit that dazes for a few minutes to Grade 3 (unconscious). No concussion should be dismissed as minor until 
proven so by medical personnel. The task is to be sure that the athlete no longer has any post concussion symptoms at rest and 
exertion before returning to competition. What is now called “the second impact syndrome” with its high 
rate of morbidity, if not mortality, is the result of returning to play too soon. 
 
Suggestions for reducing brain and spinal injuries follow: 
1. Preseason physical exams for all participants. Identify during the physical exam those athletes with a history of 
    previous brain or spinal injuries. If the physician has any questions about the athlete’s readiness to participate, 
    the athlete should not be allowed to play. 
2. The total staff should be organized in that each person will know what to do in case of a brain or spinal injury in 
    game or practice. Have a plan ready and have your staff prepared to implement that plan. Prevention of further 
    injury is the main objective. 
3. Athletes must be given proper conditioning exercises which will strengthen their neck muscles in order for them 
    to be able to hold their head firmly erect when making contact. Strong neck muscles may help prevent neck 
    injuries. 
4. Coaches should drill the athletes in the proper execution of the fundamentals of the football skills, particularly 
    blocking and tackling. KEEP THE HEAD OUT OF FOOTBALL. 
5. Coaches and officials should discourage the players from using their heads as battering rams. The rules 
    prohibiting spearing should be enforced in practice and games. The players should be taught to respect the 
    helmet as a protective device and that the helmet should not be used as a weapon. 
6. All coaches, physicians and trainers should take special care to see that the players’ equipment is properly fitted, 
    particularly the helmet. 
7. Strict enforcement of the rules of the game by both coaches and officials will help reduce serious injuries. 
8. When a player has experienced or shown signs of brain trauma (loss of consciousness, visual disturbances, 
    headache, inability to walk correctly, obvious disorientation, memory loss) he/she should receive immediate 
    medical attention and should not be allowed to return to practice or game without permission from the proper 
    medical authorities. Coaches should encourage players to let them know if they have any of the above mentioned 
    symptoms (that can’t be seen by others, such as headaches) and why it is important. 
9. Both athletes and their parents should be warned of the risks of injuries.  
10. Coaches should not be hired if they do not have the training and experience needed to teach the skills of the sport 
     and to properly train and develop the athletes for competition. 
     Following is a list of Post Concussion: Signs/Symptoms: 
     Depression   Numbness/tingling   Dizziness   Poor Balance 
     Drowsiness   Poor Concentration  Excess Sleep   Ringing in the ears 
     Fatigue   Sadness    Feel “in fog”   Sensitive to Light 
     Headache   Sensitivity to Noise   Irritability    Trouble falling asleep 
     Memory Problems  Vomiting    Nausea    Nervousness 
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You can’t see a concussion. Symptoms 

reported by the Athlete: 

• Headache or “pressure” in the head  

• Nausea or vomiting  

• Balance problems or dizziness  

• Double or Blurry Vision  

• Sensitivity to light  

• Sensitivity to noise  

• Feeling sluggish, hazy, foggy, or groggy  

• Concentration or memory problems  

• Confusion  

•Just not feeling right or feeling down. 

 

 
 
 

 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 

 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 

 

A type of Traumatic Brain Injury has possible causes 

such as a:  

• bump to the head  

• blow to the head  

• jolt to the head  

• This includes blows to the body that causes a rapid back 

and forth motion resulting in the brain bouncing around. 

 

 

• Appears dazed or stunned  

• Is confused about assignment or position  

• Forgets an instruction  

• Is unsure of game, score, or opponent  

• Moves clumsily  

• Answers questions slowly  

• Loses consciousness (even briefly)  

• Shows mood, behavior, or personality changes  

• Can’t recall events prior to hit or fall  

• Can’t recall events after hit or fall 

1. Remove the athlete from play • Monitor the athlete for signs and symptoms • When is doubt, sit them out!  

2. Ensure that the athlete is evaluated by an appropriate health care professional. • Do not try to judge the 

severity yourself  

3. Inform that athlete’s parents or guardians • Let them know about the possible concussion  

4. Keep the athlete out of ALL play. • An athlete should be removed from play the day of the injury. • Athlete 

should not return to play or practice until an appropriate health care professional says they are symptom-

free. • This needs to be a medical decision! 
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PERFORMANCE-ENHANCING RESOLUTION 
School personnel and coaches should not dispense any drug, medication or food supplement except with extreme caution and in 
accordance with policies developed in consultation with parents, health-care professionals and senior administrative personnel of 
the school or school district. Use of any drug, medication or food supplement in a way not prescribed by the manufacturer should 
not be authorized or encouraged by school personnel and coaches. Even natural substances in unnatural amounts may have 
short-term or long-term negative health effects. 
In order to minimize health and safety risks to student-athletes, maintain ethical standards and reduce liability risks, school 
personnel and coaches should never supply, recommend or permit the use of any drug, medication or food supplement solely for 
performance-enhancing purposes. 
 

SDHSAA and NFHS POLICY STATEMENT ON STEROIDS 
The South Dakota High School Activities Association (SDHSAA) and the National Federation of State High School 
Associations (NFHS), strongly oppose the abuse of anabolic steroids and other performance-enhancing substances by high 
school student-athletes. Such use violates legal, ethical and competitive equity standards, and imposes 
unreasonable long-term health risks. The SDHSAA and the NFHS support prohibitions by educational institutions, amateur and 
professional organizations and governmental regulators on the use of anabolic steroids and other controlled substances, except 
as specifically prescribed by physicians for therapeutic purposes. 
 

EXTRA TIME-OUT DUE TO HEAT 
The National Federation Football rule authorized all football officials to call an “extra time-out” in the event of 
heat/humidity. This time-out is not charged to either team. The officials are authorized to call time somewhere close to the mid-
point of each quarter. It should be taken at a time when it will not strategically benefit or work to the disadvantage of either team. 
The decision as to whether extra time-outs will be taken should be dealt with prior to the start of game. The rationale for taking 
these additional time-outs is concern for the safety and health of the athletes. The additional time-outs will enable the athletes to 
cool down a bit and also get a drink of water or some other appropriate fluids. 
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OPEN GYMS 
The Belle Fourche School District encourages open gym opportunities. Open gym should not, however, conflict with 
other coaches/sponsors programs or compete for student athletes. 

 During the school year, open gym may be designated as girls or boys, but may not be sport specific, ie., 
basketball, volleyball, football, etc. 

 All open gyms must be scheduled through the activities office and listed in the school announcements in a 
timely manner. 

 Open gym must follow the criteria outlined in the SDHSAA Handbook. 

 If a coach chooses to hold open gyms during the school year, the coach must communicate with the other 
coaches in season to avoid conflict.  

o https://www.sdhsaa.com/Handbook/ATH-OutOfSeasonRules.pdf  
 

OUT-OF-SEASON POINTS OF EMPHASIS 

 Facilities-Coaches may use facilities to host camps/clinics to promote their program/s. Camps/clinics outside 
the scope of their program will be handled in accordance with the BFSD rental/lease policy. All camps must 
have a certificate of liability insurance. 

 Equipment/Uniforms-Coaches may issue equipment during the out-of-season time period to student athletes 
who are attending camps, clinics, etc. Uniforms may be issued to coaching staff for use in the four-team 
competition outing only. Uniforms are considered any clothing the school is currently issuing, including but not 
limited to items such as warm-ups, practice jerseys, etc. 

 Transportation-Coaches/advisors may use school vehicles for camps/clinics provided vehicles are available. 
Expense incurred for vehicle use will be the responsibility of the group/club. All vehicle usage must have prior 
approval from the Activities Director or appropriate administrator. 

 

 

https://www.sdhsaa.com/Handbook/ATH-OutOfSeasonRules.pdf
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 SDHSAA-IN-& OUT-OF-SEASON CHANGES | UPDATES FOR SCHOOL YEAR: 
  A complete list of out-of-season rules & guidelines is listed in the athletic handbook on the SDHSAA web site. 

(www.sdhsaa.com) 
 
Emergency Action Plan 

 
• This plan should be reviewed with each head coach of all sports.  (You may want to include 

assistant coaches. There may be times when the head coach is absent.)  This meeting should be done prior to the 
season beginning. 

 
• If you do not have a certified athletic trainer, physician, emergency medical technician, or any other capable 

medical assistance, the head coach should be responsible for evaluating the injured athlete. 
 

Step-by- Step approach 
 

1. The head coach evaluates the severity of the injury. 
   

2. Delegate an assistant coach to activate the Emergency Medical System.  
 
 The person who is responsible for this assignment must be at all practices and games.  (Home and away.) 
           

If your town does not have the 911 system, be sure that emergency phone numbers are posted on all phones.  
(This includes cellular phones.) 

 
The person should give the following information when they activate the Emergency Medical System 

A) Location and directions (Be precise!) 
B) Telephone number you are calling from 
C) Person who is calling 
D) What happened to the injured athlete 
E) Condition of the injured athlete      
F) What kind of first-aid is being given 
G) Keep calm 
H) Let EMS hang-up first 

 
3. The head coach should provide whatever first-aid that is required to help the injured athlete. 
 
4. You must have every athlete’s emergency information and emergency consent to treat forms on-site! (Home and 

away) 
 

5. Assist EMS with being able to get directly into the area that the athlete was injured. You may want the assistant 
coach to meet the EMS unit at an area designated to get the unit back to the injured athlete 

 
6. Appoint someone to go with the injured athlete and be sure they have the emergency information and emergency 

consent to treat forms with them 

 

7. Complete the appropriate injury report forms and insurance papers.  (Do this as soon as possible, while the injury is 
still fresh in your mind!)  A copy should be placed in the athletes file and with the athletic director. 

 
8. Be sure to follow-up with the injured athlete at the hospital or at home!!  
 
9. After any major injury has occurred, this is a good time to review the plan to make sure the emergency plan was   

effective and efficient!! 

http://www.sdhsaa.com/
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ATHLETIC INJURY REPORT 

 ATHLETIC DEPARTMENT 
 
 Check Building:  ________High School  ________Middle School 
 
 This report will be made out on the date the injury occurred, by the Athletic Trainer/Head Coach. 
 
 This report will be submitted to the Athletic Office No Later than the day following the injury. 
 
 Athlete's Name:___________________________________Grade:                                                  
 
 Male:__________  Female:__________  Sport                                                    
 
 Date Injured:_______________________Date Report Made:__________________ 
 
 1. Date report submitted (leave blank)____________________________________ 
 
 2. Were parents notified of injury?_______________________________________ 
 
 3. Injury occurred in:  Practice________________ Game                                        
 
 4. Area of injury:  Left side______________  Right side____________ 
 
 5. Type of injury: Contusion_______ Separation______ Dislocation______ 
 

 Pulled muscle______ Strain______ Sprain______ 
 

 Fracture______ Wound______  
 
 6. Athletic Trainer/Head Coach's description of injury, how it occurred. 
 
                
                
                
                
                
                
                

 
                                                                                                                                                   
  Signature of Athletic Trainer/ Head Coach Submitting Report                                                                                                                 
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HEAD ACTIVITIES COACH OR SUPERVISOR JOB DESCRIPTION 
 

A.  TITLE:   Head Activities Coach or Supervisor 
 
      QUALIFICATIONS: 1.   Has successfully completed the Sports First Aid, Heat Illness Prevention, Fundamentals of  

         Coaching and Concussion course. 
                The Concussion Course must be renewed annually and the Sports First Aid every 2 years. 

2.   Has the ability to organize and supervise a total activity program. 
3.   Has previous successful coaching experience in assigned activity. 
4.   The Head Coach must have substantial knowledge of the technical aspects of the activity and at the same time 

must continue to examine new theories and procedures to the field. 

 
       REPORTS TO: The Activities Director, who provides over all objectives and final evaluation. 

 

       SUPERVISES: In several instances the Head Coach must advise, coordinate and support a staff of High School Assistant Coaches 

and Middle School Coaches in conjunction with the Activities Director and respective Principal. 

 
       JOB GOAL:  To instruct participants in the fundamental skills, strategy and training necessary for them to realize a degree of 

individual and team success. At the same time, the student shall receive instruction that will lead to the formation of 
moral values, pride of accomplishment, acceptable social behavior, self-discipline and self-confidence. 

 
       GENERAL:  1.   The success of activity programs has a strong influence on the community’s image of the entire system. The 

public exposure is a considerable responsibility and community/parent pressure for winning performance is 
taxing, but must not over-ride the objectives of good sportsmanship and good mental health. 

    2.  The position includes other unusual aspects such as extended time, risk injury factor and due process                                                                    
predications. 
    3.   It is the express intent of this job description to give sufficient guidance to function. In cases not specifically                                                          
covered, it shall be assumed that a coach shall exercise common sense and good judgment. 

 
B. DUTIES AND RESPONSIBILITIES: 

 
1. Has a thorough knowledge of the Activity Policy approved by the Belle Fourche Board of Education and is                               
      responsible for its implementation by the entire staff. 
2. Has knowledge of existing system, state and league regulations; implements same consistently and interprets them for staff. 
3. Understand the proper administrative line of command and refers all requests or grievances through proper channels. Is aware of         
all public/staff/departmental meetings that require attendance. 
4. It is the responsibility of the coach to check with the attendance office each day to enforce the activity participation policy. 

 
C. STAFF RESPONSIBILITIES:  

 
1. Establishes the fundamental philosophy, skills and techniques to be taught by staff. Designs conferences, clinics and staff meeting        
to insure staff awareness of overall program. 
2. Trains and informs staff, encourages professional growth by encouraging clinic attendance according to local clinic policy. 
3. Delegates specific duties, supervises implementation, and at season’s end, analyzes staff effectiveness and evaluates all                      
assistants. 
4. Maintains discipline, adjusts grievances and works to increase morale and cooperation. 
5. Perform such other duties that may be assigned by the Activities Director. 

 
D. ADMINISTATIVE DUTIES: 

 
1. Assists the Activities Director in scheduling, providing transportation and requirements for tournament and special events. 
2. Assists in the necessary preparation to hold scheduled events or practices and adheres to scheduled facility times. Coordinates  
     program with maintenance and school employees. 
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3. Provides documentation to fulfill state and system requirements concerning physical examinations, parental consent           
       and eligibility, etc. 

4. Provides proper safeguards for maintenance and protection of assigned equipment and sites. 
5. Advises the Activities Director and recommends policy, method or procedural changes. 

 
 

E. RESPONSIBILITIES TO STUDENTS: 
 

1. Provides training rules and any other unique regulations of the activity to each student who is considered a participant. 
2. Gives constant attention to a student participant’s grades and conduct. 
3. By his/her presence at all practices, games and while traveling, provides assistance, guidance and safeguards for each participant. 
4. Provides student participants information regarding summer camps, leagues and workouts that will facilitate skill development. 
5. Utilize coaching contacts allowed with students during the summer months, per SDHSAA. 
6. Initiates programs and policies concerning injuries, medical attention and emergencies. 
7. Completes paperwork on all disabling injuries on proper forms and submits to activities office within 24 hours. 
8. Directs student managers, assistants and statisticians. 
9. Determines discipline, delineates procedures concerning due process when the enforcement of discipline is necessary and contacts         
      parents when a student is dropped or becomes ineligible. 
10. Assists participants in their college or advanced educational selection. 

 

F. FINANCE AND EQUIPMENT: 
 

1. Participates in the budgeting function with the Activities Director by establishing requirements for the next season. Recommends  
     equipment guidelines as to type, style, color or technical specifications. Is responsible for operating within budget appropriations. 
2. Is accountable for all equipment and collects the cost of any equipment lost or not returned. Arranges for issuing, storing and   
     reconditioning of equipment and submits annual inventory and current records concerning same. 
3. Properly marks and identifies all equipment before issuing or storing. 
4. Monitors equipment rooms and coaches’ offices. Authorizes who may enter, issue or requisition equipment. 
5. Permits the participants to only be in authorized areas of the building at the appropriate times. 
6. Examines locker rooms before and after practices and games, checking on general cleanliness of the facility. Responsible for    
     cleanliness and maintenance of specific equipment. 
7. Secures all doors, windows and locks before leaving building. Must turn off all lights if custodians are not on duty. 
8. Instills in each player a respect for equipment and school property, its care and proper use. 

 
G. PUBLIC RELATIONS: 

 
1. Organize parents, coaches, players and guests for pre-season meetings. 
2. Promotes the activity within the school through recruiting students that are not in other programs and promotes the  
     activity outside the school through news media. 
3. Responsible for the quality, effectiveness and validity of any oral or written release to local media. 
4. Responsible for maintaining good public relations with news media, Booster Club, parents, officials, volunteers and fans. 
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ASSISTANT ACTIVITIES COACH OR SUPERVISOR JOB DESCRIPTION 
 

A.   TITLE:   Assistant Coach or Supervisor (High School and Middle School) 

 

        QUALIFICATIONS:  1.           Successfully complete Sports First Aid, Heat Illness Prevention and Fundamentals of  

     Coaching and Concussion course. 
2. Previous coaching experience in assigned activity is desirable. 

3. Has knowledge and background in the assigned activity. 
 

        REPORTS TO:  The Head Coach, in conjunction with the Activities Director. 
 
     SUPERVISES:  Students and team assigned and assumes supervising control over all students in programs when such 

control is needed. 

 
      JOB GOAL:  To carry out the aims and objectivities of the program as outlined by the Head Coach. To instruct 

participants in individual and team fundamentals, strategy and training necessary for them to realize a 
degree of individual and team success. 

 
B. DUTIES AND RESPONSIBILITIES 

 
1. Has a thorough knowledge of the Activities Policy approved by the Belle Fourche Board of Education and is responsible for its  
       implementation. 
2. Has knowledge of existing system, state and league regulations; implements same consistently. 
3. Understand the proper administrative line of command and refers all student and parent requests or grievances through proper   
       channels. Is aware of all public/staff/departmental meetings that require attendance. 
4. Maintains discipline and works to increase morale and cooperation within the school activity program. 
5. It is the responsibility of the coach to check with the attendance office each day to enforce the activity participation policy. 

 

C. ADMINISTATIVE DUTIES: 
 

1. Assists in the necessary preparation to hold schedules events or practices and adheres to scheduled facility times. Coordinates  
       program with maintenance and school employees. 
2. Provides documentation to the Activities Director to fulfill state and system requirements concerning physical examinations,  
       parental consent and eligibility. 
3. Provides proper safeguards for maintenance and protection of assigned equipment and sites. 

 

D. RESPONSIBILITIES TO STUDENTS: 
 

1. Provides training rules and any other unique regulations of the activity to each student who is considered a participant. 
2. By his/her presence at all practices, games and while traveling, provides assistance, guidance and safeguards for each           
       participant. 
3. Directs student managers and statisticians on respective teams. 
4. Determines discipline, delineates procedures concerning due process when the enforcement of discipline is necessary. Contacts  
       parents when a student is dropped or becomes ineligible. 

 

E. EQUIPEMENT AND FACILITIES: 
 

1. Is accountable to the head Coach for all equipment. Arranges for issuing and storing of equipment and submits to the Head Coach  
       an annual inventory and current records concerning same. 
2. Recommends to the Head Coach budgetary items for next year in the program area. 
3. Monitors equipment rooms and coaches’ offices and authorizes who may enter. 
4. Permits the participant to only be in authorized areas of the building at the appropriate times. 
5. Examines locker rooms before and after practices and games, checking on general cleanliness of the facility. Responsible for  
       cleanliness and maintenance of specific equipment. 
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6. Secures all doors, windows and locks before leaving building. Turn off lights if custodians are not on duty. 
7. Instills in each player a respect for equipment and school property, its care and proper use. 

 

F. PROGRAM RESPONSIBILITIES: 
 

1. Assists the Head Coach in carrying out responsibilities. 
2. Makes press releases and school announcements. 
3. Instructs team member as to changes in the rules and teaches fundamentals of the activity as outlines by the Head Coach. 
4. Maintains a record of team statistics and requirements for lettering. (For both Head Coach and Activities Director). 
5. Works within the basic framework and philosophy of the Head Coach of that activity. 
6. Attends all staff meetings and carries out scouting assignments as outlined by the Head Coach. 
7. Arrives early enough before practice, contests and meetings to adequately prepare and remains long enough afterwards to help  
       players with problems or to become involved in staff discussions. 
8. Helps in the planning and implementation of both in-season and out-of-season conditioning and weight programs. 
9. Never criticizes, admonishes or argues with Head Coach or any staff member within ears or eyes of players or parents. 
10. Strives to improve skills by attending clinics and using resources made available by the Head Coach. 
11. Attends most of the contests, when possible, of other teams in the program. 
12. Performs such other duties that are consistent with the nature of the position and that may be requested by Head Coach. 
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HEAD COACH / ADVISOR EVALUATION  

 Coach ____________________________________________Date ___________________________________  

 Evaluator ______________________________________________  

 A. Skills, Knowledge, Performance Standards    
                         Needs    
                     Satisfactory Improvement Unsatisfactory  

 
 Possess knowledge of sport that he/she coaches       _________      ____________      ____________ 

   

 Understands the fundamentals of the sport        _________      ____________      ____________ 
 

 Understands the legal duties of coaching                     _________      ____________      ____________ 
 

 Demonstrates sound sport strategies for competition       _________      ____________      ____________ 
 

 Knows the strengths and opportunities of each player      _________      ____________      ____________ 
 

 Implements an appropriate conditioning program to  
Promote sport specific fitness                                            _________      ____________      ____________ 

       
 

 Sets challenging performance standards for the team       _________      ____________      ____________ 
 

 Encourages each player to achieve their goals       _________      ____________      ____________ 
 

 Requires players to work hard and hustle during practice _________      ____________      ____________ 
 

 Teaches positive sportsmanship and to be proud but        _________      ____________      ____________ 

humble in victory  
 

 Understands basic principles of sport psychology and       _________      ____________      ____________ 

applies where and when appropriate  
 

 Teaches persistence in the face of adversity                     _________      ____________      ____________ 
 

 B.  Self and Team Management 
                   Needs    
                     Satisfactory Improvement Unsatisfactory  

 
 Maintains self and team discipline                       _________      ____________      ____________  

  

 Conducts well-planned and organized practices                _________      ____________      ____________  

   

 Develops and implements effective game plans        _________      ____________      ____________ 
 

 Keeps team focused during practices and games      _________      ____________      ____________ 
 

 Encourages the team work together                      _________      ____________      ____________  
 

 Creates a positive learning environment for players to  
learn from their mistakes        _________      ____________      ____________ 

 

 Manages conflict in a positive manner      _________      ____________      ____________ 

    

 Enforces rules and regulations for the team      _________      ____________      ____________ 

    

 Evaluates team personnel and gives constructive  
Feedback         _________      ____________      ____________ 

 

 Develops a positive attitude with team                   _________      ____________      ____________ 
. 

 Manages time spent with family, sport and profession     _________      ____________      ____________  
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 Delegates authority with responsibility but remains  
responsible             _________      ____________      ____________     
 

 Commands respect by example      _________      ____________      ____________      
            

 C. Administration  
                   Needs    
                     Satisfactory Improvement Unsatisfactory  

 Enforces and complies with SDHSAA and school           
 athletic policies, rules and regulations           _________      ____________      ____________ 

 
 Emphasizes academic success with players       _________      ____________      ____________ 

   

 Submits athletic award winners for season       _________      ____________      ____________  

   

 Monitors student athlete academic performance      _________      ____________      ____________ 
 

 Counsels coaches, student athletes and parents  
about Eligibility Regulations        _________      ____________      ____________  

 

 Supervises distribution, collection and inventory of all  
athletic supplies and equipment throughout the season   _________      ____________      ____________  

 

 Conducts pre-season meeting with coaches, student  
athletes and parents to communicate philosophy and      _________      ____________      ____________ 
seasonal expectations  

 

 Submits athletic budget as requested       _________      ____________      ____________ 

    

 Submits written reports as requested       _________      ____________      ____________ 

    

 Informs coaches, student athletes and parents, of  
School district insurance policies and procedures            _________      ____________      ____________ 

 

 Attends and participates in mandatory preseason      _________      ____________      ____________ 
Coaching meetings. 

 

 Administrates the roles and responsibilities and  
evaluations of all assistant and volunteer coaches     _________      ____________      ____________  

 

 D. Leadership and Communication Skills  

 Exhibits qualities of leadership            _________      ____________      ____________ 
 

 Establishes realistic, achievable goals for the team              _________      ____________      ____________ 
 

 Communicates the expectations for the team                       _________      ____________      ____________ 
 

 Uses praise and encouragement to influence players  
behavior                           _________      ____________      ____________ 
 

 Exhibits enthusiasm during practices and games                 _________      ____________      ____________  
 

 Conducts self in a professional manner with players, 
parents, officials, media and public            _________      ____________      ____________ 
 

 Exemplifies integrity in community.           _________      ____________      ____________ 

 

 Exemplifies integrity throughout the program with all  
personnel                           _________      ____________      ____________ 
 

 Keeps activity director informed            _________      ____________      ____________ 
 

 Communicates effectively with staff, faculty,  
administration, parents and media            _________      ____________      ____________  
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 Values the contributions of all players and game  
personnel              _________      ____________      ____________ 
 

 Cares about his/her players and believes in them          _________      ____________      ____________ 
 

 Motivates players in an ethical manner           _________      ____________      ____________ 
 

 Treats players, officials with respect and dignity          _________      ____________      ____________ 
 

 Promotes players for appropriate recognition during and  
after the season              _________      ____________      ____________ 
 

 Maintains effective rapport with parents, booster club,  
gridiron club and purple pride.                        _________      ____________      ____________ 
 

 E. Training and Clearance Requirements  
1. Did the coach meet the prerequisites for coaching at least one week before the first legal practice date?             

     YES  NO 

a) Concussion In Sports 

b) Heat Illness Prevention 

c) Rules Interpretation Meeting 

d) Fundamentals of Coaching 

e) First Aid, Health and Safety  

 
    Comments 
 
 
 
 
    Head Coach’s Signature                                                                                           Date ______________________                               
 
    Athletic Director’s Signature                                                                                      Date ______________________                                 
 
   The Coach’s signature only indicates that the coach has reviewed the evaluation but does not necessarily agree with the statements. 
 
       Circle One: 
 
       Satisfactory:                              To be recommended for continued assignment 
 
       Needs Improvement:                 To be recommended for reassignment, provided an  
                                                         understanding can be reached in areas where 
                                                         improvement is suggested. 
 
       Unsatisfactory:                            Not to be recommended for continued assignment 
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ASSISTANT COACH EVALUATION FORM 
 
 Sport                                                                 Head Coach                                                             
 
 Assistant Coach                                                 Position                                                                  
                                                                          Needs 

Satisfactory Improvement Unsatisfactory 
1.  Loyalty to head coach and system                                                               

 
2.  Care of Equipment                                                             

 
3.  Knowledge of sport                                                              

 
4.  Teaching Ability                                                              

 
5.  Ability to motivate                                                             

 
6.  Rapport between coach and players                                                              

 
7.  Intensity of interest in coaching this sport                                                              

 
8.  Supervision of players in locker room and other areas                                                              

 
9.  Rapport between coach and rest of coaching staff                                                              

 
10. Accept duties given by head coach                                                              

      
    
     General evaluation of this coach by: 
    
     Head Coach                                                                                                                                                                         
 
     Athletic Director                                                                                                                                                                    
 
    
    Comments 
 
       Head Coach’s Signature                                                                                            Date                                
 
       Assistant Coach’s Signature                                                                                        Date                           
 
       Athletic Director’s Signature                                                                                       Date                                 
 
   The Coach’s signature only indicates that the coach has reviewed the evaluation but does not necessarily agree with the statements. 
 
       Circle One: 
 
       Satisfactory:                              To be recommended for continued assignment 
 
       Needs Improvement:                 To be recommended for reassignment, provided an  
                                                         understanding can be reached in areas where 
                                                         improvement is suggested. 
 
       Unsatisfactory:                            Not to be recommended for continued assignment 
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BELLE FOURCHE SCHOOL DISTRICT ATHLETIC DEPARTMENT 
                         END OF SEASON REPORT 

 
  Year / Sport:       Conference Record: ________________________ 
 

Head Coach:   Season Record:                                    
 

Assistants: ____________________________ ______________________________ 
     
    1. Team Honors:                                                                 2. Individual Honors:      
                             
                                                                                 
 
                                                                               
 
    3. Fund Raising Report: (if applicable)  
     a) Type 
 
     b) Total Raised 
 
     c) Purpose 
 
    4. Recommendations 
 
     a) Administrative 
 
 
      b) Facilities 
 
 
      c) Equipment 
 
 
     d) Safety 
 
 
     e) Other 
 
    5. Check List 
   
     a) Coaches Report                             
 
     b) Typed Roster                                 
 
     c) Budget                                           
 
     d) Inventory                                       
 
 
End of Year Comments (type below): 
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ACTIVITY DISMISSAL/WITHDRAWAL FORM 
PARENT’S NOTIFICATION 

 

Student’s Name                                                                Activity                                                               
 
Student’s Grade                                                                Dismissal/Withdrawal Date                                
 
 
Reason for Dismissal /Withdrawal: 
                          1.   Voluntary Withdrawal 
                          2.   Violation of Team Training Rules 
                          3.   Violation of Activity Participation Rules 
                          4.   Due to limited numbers, your son/daughter did not make the team. 
 
 
Brief Description of Circumstances:                                                                                                                                
 
                                                                                                                                                                                          
 
                                                                                                                                                                                           
 
                                                                                                                                                                                          
 
 
 
                                                                                                                     
   Coach/Sponsor    Director of Activities 
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SDHSAA State Course Coaching Requirements  
 

1) Go to https://nfhslearn.com/home/coaches  

2) Select – South Dakota 

You will need to create an account and a password if you do not have an account already. 
As a coach, you will take the courses below as indicated so put info in a safe spot. Once 
you complete your course, please email or drop off certificate to me. If you have any 
questions, feel free to contact me.  
Brooks.Audiss@k12.sd.us  |  Phone – 723-3359 
 

High School Coaches – Course Information 
 Take the following courses every year 

o ‘Concussion in Sports’ (FREE)  AFTER June 1st  

o ‘Heat Illness Prevention’ (FREE)  AFTER June 1st 

 Take the following course every two years 

o ‘First Aid, Health and Safety’ (at your expense) 

o ‘The Collapsed Athlete’ (FREE)  AFTER June 1st 

 Take the following course only once 

o ‘Fundamentals of Coaching’ (at your expense) 

Competitive Cheer and Dance Add’l Courses 

 Take the following courses (head coach – BOTH cheer and dance) once and done 

o ‘Understanding Copyright and Compliance’ (FREE)  AFTER June 1st 

 Take the following course (head coach – CHEER ONLY) every four years 

o ‘AACCA Spirit Safety Certification’ (at your expense) 

 

Middle School Coaches – Course Information 
 ‘First Aid’ – MS Coaches do not have to take course again. Take once and good – if 

they would move up to HS Level have to renew every 2 years.  

 ‘Fundamental of Coaching’ – MS Coaches have to take once if they are in the head 
coaching position. If they are an assistant coach / volunteer, do not have to take.  
 

 Take the following courses every year 

o ‘Concussion in Sports’ (FREE)  AFTER June 1st 

o ‘Heat Illness Prevention’ (FREE)  AFTER June 1st 

 

 Take the following course every two years 

o  ‘The Collapsed Athlete’ (FREE)  AFTER June 1st 

 

https://nfhslearn.com/home/coaches
mailto:Brooks.Audiss@k12.sd.us
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Coach’s Checklist 
 

Coach:_______________________________________ Year:________________________ 
 
Beginning of Season: 
 
________ Date of Parent Meeting 
 
________ Establish Officers for ‘Custodial’ Account 
 
________ Physicals/Medical History checked 
 
________ Medical Consent/HIPAA & Concussion forms checked 
 
________ Scholastic eligibility checked 
 
________ Activities violations checked 
 
________ Current Roster with home and away games numbers turned into Brooks 
 
________ Volunteer Coach Forms turned in 
 
________ Lettering Policy turned in 
 
During Season: 
 
________ (FOOTBALL ONLY) Reading of warning sticker on helmet 
 
________ Weekly schedule/practice plans 
 
________ Travel/Leave Request form turned in 
 
________ Roster Changes Made 
 
End of Season: 
 
________ Notify office of date, time and location of Awards Program 
 
________ Complete Athletic Award Form for all levels 
 
________ List of student awards – (All State, Most Improved, etc.) 
 
________ Assistant Coach Evaluations completed 
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BELLE FOURCHE ATHLETIC AWARDS 
 
Sport:_____________________________  Year:_______________ 
 
Seniors:                                           Juniors:                                           Sophomores:             Freshman: 
Name                 Award                    Name                 Award                    Name                  Award                    Name                 Award 
 
1.                                                      1.                                                      1.                                                    1. 
 
2.                                                      2.                                                      2.                                                    2. 
 
3.                                                      3.                                                      3.                                                    3. 
 
4.                                                      4.                                                      4.                                                    4. 
 
5.                                                      5.                                                      5.                                                    5. 
 
6.                                                      6.                                                      6.                                                    6. 
 
7.                                                      7.                                                      7.                                                    7. 
 
8.                                                      8.                                                      8.                                                    8. 
 
9.                                                      9.                                                      9.                                                    9. 
 
10.                                                   10.                                                     10.                                                  10. 
 
Managers:                                                                               Coaches: 
1. 1. 
 
2.                                                                                              2. 
 
3.                                                                                              3.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

 
06-08-21 
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1. You will need to have a meeting with your Custodial Account Officers.  
2. Once you have a fundraising idea, setup a time to visit with the 
Activities Director to discuss. 
3. If approved, you will need to submit your minutes from your initial 
meeting that you had with your custodial account officers.  
4. Fill out the ‘Request for Fundraisers’ form and submit it to the Activities 
Department. 
5. The Activities Director will sign-off on the form and it will be forwarded 
to Central Office for final approval from the Superintendent.  
6. Upon approval and signature of the Superintendent, the Activities 
Director will inform the coach in order to proceed with the fundraiser.  
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Team Camps / State Coaches’ Meetings 
It is the coach’s responsibility to: 

 Complete the ‘Travel Request’ form, which will include the following 
items: 
o Name of Camp / Event (be as specific as possible; include 

brochures / flyer) 
o Dates  
o Departure AND Return Times 
o Submit a travel list 
o Communicate about transportation…bus or suburbans 
o Account to be charged (the Trust & Agency Account) 
o Estimated Expenses: 

 Registration Fees / Costs 
 Hotel  Coaches will book the rooms. Please make 

sure you ask about direct billing. If the hotel does not 
have an account set-up for Belle Fourche School 
District, ask for the paperwork. Please forward the 
paperwork to the activities department and we will get it 
taken care of. Include all the confirmations numbers 
(forms) the hotel will email you.  

 

 Submit the ‘Travel Request’ form to the Activities Office for 
approval. 

 The Activities Director will sign-off on the form and it will be 
forwarded to Central Office for final approval from the 
Superintendent.  

 Upon approval and signature of the Superintendent, the Activities 
Director will inform the coach in order to proceed with the camp.  

 
*** If the team camp is out-of-state,  the ‘Travel Request’ must be 

approved by the School Board.  Coaches make sure you plan in advance 

and do not procrastinate as there is only one school board meeting per 

month.*** 
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Activities Director: Adam Nowowiejski  Activities Asst.: Brooks Audiss 
Office: 605-723-3359  Office: 605-723-3359 
Cell: 605-641-4645  Email: Brooks.Audiss@k12.sd.us 
Email: Adam.Nowowiejski@k12.sd.us     
 
Athletic Trainer: Shawn Mechling, Cert. Trainer 
Email: SMechling@monument.health  
 
Director of Facilities & Transportation  Transportation Coordinator  
Tommy Coyle  Donovan Burns 
Office: 605-723-3360  Office: 605-892-2683 
Email: Tommy.Coyle@k12.sd.us   Email: Donovan.Burns@k12.sd.us  

mailto:Brooks.Audiss@k12.sd.us
mailto:Adam.Nowowiejski@k12.sd.us
mailto:SMechling@monument.health
mailto:Tommy.Coyle@k12.sd.us
mailto:Donovan.Burns@k12.sd.us

