
ATTENDANCE 
ABSENCES 

If any student’s Individual Education Program (IEP) or 504 Plan conflicts with this policy, the requirements of the student’s IEP or 504 Plan take 
precedence. 

Education is more than the grades students receive in their courses. Important as that is, students’ regular attendance at school is essential to their 
social and cultural development and helps prepare them to accept responsibilities they will face as an adult. Interactions with other students and 
participation in the instruction within the classroom enrich the learning environment and promote a continuity of instruction which results in higher 
student achievement. 

Virtual Course Attendance 
Attendance in virtual learning is determined by the student’s participation in required virtual meetings and time spent completing assignments.  The 
teacher of record monitors the student’s progression toward mastery of standards and credit attainment for the course.  A virtual learning student will 
be marked present if the student demonstrates engagement in learning.  Proof of engagement includes logging into the district learning platform and 
submitting assignments according to the specified due dates.  Adjustments will be made to meet and individual student’s needs based on IEP, 504, 
or other program plans.  Special attendance considerations are made for students in kindergarten through sixth grade working at an accelerated pace.  
A student who may need additional time due to extenuating circumstances should coordinate attendance options with the assigned administer.   

Excused Absences 
Excused absences are those where the student was on official school business or when the absence was due to one of the following reasons and 
the student brings a written statement to the principal or designee upon his/her return to school from the parent or legal guardian stating such 
reason. A written statement presented for an absence having occurred more than five (5) school days prior to its presentation will not be accepted.: 
1. The student’s illness or when attendance could jeopardize the health of other students. A maximum of six (6) such days are allowed per

semester unless the condition(s) causing such absences is of a chronic or recurring nature, is medically documented, and approved by
the principal.

2. Death or serious illness in their immediate family;
3. Observance of recognized holidays observed by the student's faith;
4. Attendance at an appointment with a government agency;
5. Attendance at a medical appointment; 
6. Exceptional circumstances with prior approval of the principal;
7. Participation in an FFA, FHA, or 4-H sanctioned activity;
8. Participation in the election poll workers program for high school students.
9. Absences granted to allow a student to visit his/her parent or legal guardian who is a member of the military and been called to active

duty, is on leave from active duty, or has returned from deployment to a combat zone or combat support posting. The number of
additional excused absences shall be at the discretion of the superintendent or designee.

10. Absences granted, at the Superintendent's discretion, to seventeen (17) year-old students who join the Arkansas National Guard while
in eleventh grade to complete basic combat training between grades eleven (11) and (12).

11. Absences for students excluded from school by the Arkansas Department of Health during a disease outbreak because the student has 
an immunization waiver or whose immunizations are not up to date.

Students who serve as pages for a member of the General Assembly shall be considered on instructional assignment and shall not be considered 
absent from school for the day the student is serving as a page. 

Unexcused Absences 

Absences not defined above or not having an accompanying note from the parent, or legal guardian; person having lawful control of the 
student; or person standing in loco parentis, presented in the timeline required by this policy, shall be considered as unexcused absences. 
Students with 9 unexcused absences in a course in a semester may not receive credit for that course. At the discretion of the principal after 
consultation with persons having knowledge of the circumstances of the unexcused absences, the student may be denied promotion or 
graduation. Excessive absences shall not be a reason for expulsion or dismissal of a student. 

When a student has 4 unexcused absences, his/her parents, legal guardians, persons with lawful control of the student, or persons standing in loco 
parentis shall be notified. Notification shall be by telephone by the end of the school day in which such absence occurred or by regular mail with 
a return address sent no later than the following school day. 

Whenever a student exceeds 8 unexcused absences in a semester, the District shall notify the prosecuting authority and the parent, legal guardian, 
person having lawful control of the student, or persons standing in loco parentis shall be subject to a civil penalty as prescribed by law. 



It is the Arkansas General Assembly’s intention that students having excessive absences be given assistance in obtaining credit for their courses. 
Therefore, at any time prior to when a student exceeds the number of unexcused absences permitted by this policy, the student, or his/her parent, 
legal guardian, person with lawful control of the student, or person standing in loco parentis may petition the school or district’s administration for 
special arrangements to address the student’s unexcused absences. If formal arrangements are granted, they shall be formalized into a written 
agreement which will include the conditions of the agreement and the consequences for failing to fulfill the agreement’s requirements. The 
agreement shall be signed by the student, the student’s parent legal guardian, person having lawful control of the student; or person standing in 
loco parentis, and the school or district administrator or designee. 

Students who attend in-school suspension shall not be counted absent for those days. 

Days missed due to out-of-school suspension or expulsion shall be unexcused absences. 

The District shall notify the Department of Finance and Administration whenever a student fourteen (14) years of age or older is no longer in 
school. The Department of Finance and Administration is required to suspend the former student’s operator’s license unless he/she meets certain 
requirements specified in the statute. 

Legal References: A.C.A. § 6-4-302; A.C.A. § 6-18-107; A.C.A. § 6-18-209; A.C.A. § 6-18-220; A.C.A. § 6-18-222; A.C.A. § 6-18-229; A.C.A. § 
6-18-231; A.C.A. § 6-18-507(g);A.C.A. § 6-18-702; A.C.A. § 7-4-116; A.C.A. § 9-28-113(f); A.C.A. § 27-16-701; Division of Elementary and 
Secondary Education Rules Governing Distance and Digital Learning 

ATTENDANCE REQUIREMENTS FOR STUDENTS IN GRADES 9–12 

Students in grades nine through twelve (9-12) are required to schedule and attend at least 360 minutes of regularly scheduled class 
time daily. Part of this requirement may be met by students taking post-secondary courses. Eligible students’ enrollment and 
attendance at a post-secondary institution shall count toward the required weekly time of school attendance. Each credit hour shall 
count as three (3) hours of attendance time. This means a three (3) hour course shall count as nine (9) hours of the weekly required 
time of attendance. 

Course Enrollment Outside of District 
Enrollment and attendance in vocational-educational training courses, college courses, school work programs, and other 
department-sanctioned educational programs may be used to satisfy the student attendance requirement even if the programs are 
not located at the public schools. Attendance in such alternative programs must be pre-approved by the school’s administration. 
The district shall strive to assign students who have been dropped from a course of study or removed from a school work program 
job during the semester into another placement or course of study. In the instances where a subsequent placement is unable to be 
made, the district may grant a waiver for the student for the duration of the semester in which the placement is unable to be made. 

In rare instances, students may be granted waivers from the mandatory attendance requirement if they would experience proven 
financial hardships if required to attend a full day of school. For this policy, proven financial hardships is defined as harm or 
suffering caused by a student's inability to obtain or provide basic life necessities of food, clothing, and shelter for the student or 
the student's family. The superintendent shall have the authority to grant such a waiver, on a case-by-case basis, only when 
convinced the student meets the definition of proven financial hardships. 

In any instance where a provision of a student’s Individual Education Plan (IEP) conflicts with a portion(s) of this policy, the IEP 
shall prevail. Legal References: A.C.A. § 6-18-210, 211 Arkansas Department of Education Rules Governing Mandatory 
Attendance Requirements for Students in Grades Nine through Twelve. 

CHECK OUT PROCEDURE 

Parents or guardians who wish to check out any student from school for the day or part of the day should make this request in person 
in the Principal's office. Students will be called for only at the end of class periods except for emergency reasons. Students who 
check out and miss more than 15 minutes of any class period will be counted absent that class period. 

The parent/guardian must present picture identification and have their name verified in the computer before the student can leave 
with them. Anyone other than a parent/legal guardian must be on the student’s approved contact list in the school computer system 
to check out a student. 

Parents wishing to check out students after 3:15 P.M. must notify the office in advance and will have to pick up their child at the 
afternoon carline area. Otherwise, the student will remain in class until the bell rings to end school for the day. 



A student will not be allowed to check out of school unless contact is made with a parent or guardian in person. Notes will not be 
accepted for checking out of school. Phone Calls will not be taken for sign out. 

● Only in an emergency, such as sickness, will a student be allowed to use a school telephone to call parents to come and
sign them out of school. The school nurse will verify extent of student illness.

● When being dismissed during the school day for a school activity, students must remain in class until the designated
dismissal time.

● Students checked out during class will be counted absent regardless of time spent in class.
● Students will be readmitted to school one time per day after checking out.  If a student signs in late and is checked out

later in the day, the student will not be allowed to sign back in without a medical note.
● Students and Vo-tech students are not allowed to return to campus without signing in at the attendance office.

COMPULSORY ATTENDANCE REQUIREMENTS 

Every parent, legal guardian, person having lawful control of the child, or person standing in loco parentis of any child age five (5) 
through seventeen (17) years on or  before August 1 of  that year who resides, as defined by  policy (4.1—RESIDENCE 
REQUIREMENTS), within the District shall enroll and send the child to a District school with the following exceptions.: 

● The child is enrolled in private or parochial school.
● The child is being home-schooled and the conditions of policy (4.6—HOME SCHOOLING) have been met.
● The child will not be age six (6) on or before August 1 of that school year and the parent, legal guardian, person having

lawful control of the child, or person standing in loco parentis of the child elects not to have him/her attend kindergarten.
A kindergarten waiver form prescribed by regulation of the Division of Elementary and Secondary Education must be
signed and on file with the District administrative office.

● The child has received a high school diploma or its equivalent as determined by the State Board of Education.
● The child is age sixteen (16) or above and is enrolled in a post-secondary vocational-technical institution, a community

college, or a two-year or four-year institution of higher education.
The child is age sixteen (16) or seventeen (17) and has met the requirements to enroll in an adult education program as 

defined by A.C.A. § 6-18-201 (b 




