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The Board of Education recognizes the need for establishing a club, organization, athletic, or 

class treasury in order for the individual club, organization, sport, or class to meet such financial 

obligations as homecoming, prom, graduation, and other student-related activities. The Board 

also recognizes that fund raising should be limited to meeting these financial needs.  

 

Advance Account 

No club, organization, class, sport, or student activity will be advanced money through Fund 60. 

 

Approval of Purchases 

Typically, the officers or the activity group as a whole should vote to approve requests for 

expenditures with guidance from the advisor. The activity treasurer in consultation with the 

advisor needs to request purchases using the Pupil Activity Account Fund 60 Requisition Form. 

Approval of the requisition must be made by the principal and district administrator before a 

purchase is made. 

 

Verify Accounts Balances 

The principal is responsible for ensuring that an account has adequate cash before a check is 

prepared. The district secretary will be responsible for providing updated balance statements to 

individuals responsible for accounts and the school principal. A balance statement will be issued 

when requested. 

 

Accounts with a Negative Balance 

The principal may permit a temporary negative balance in accounts for good reason (such as the 

timing of a fund raiser during the school year). Accounts that run a long-term negative balance 

will have the advisor of the activity address the district administrator with a plan for making the 

account solvent. If the negative balance continues or there is no movement to make the account 

solvent, the advisor of the activity may be requested to address the school board at a regular or 

special board meeting to explain the deficit. 

 

Payment of Expenditures 

Typically, payments are made by check every two weeks. On rare occasions with good reason, 

approval to make payments by check outside the two-week timeframe may be made by the 

district administrator or administrative assistant. 

 

Deposits 

Deposits shall be made on a daily basis. 

 

New Accounts 

Any new account has to be approved by the principal in consultation with the district 

administrator and administrative assistant. 



 

Interest Earned 

Any interested earned on the activity accounts as a whole is placed in the “President’s Club” 

account. 

 

Miscellaneous Supplies 

Any miscellaneous supplies (such as deposit slips) needed for the good of all student activities 

will be paid by the “President’s Club” account. 

 

Inactive Accounts 

If an account has had no activity for eighteen (18) months, it may be considered inactive and 

may be closed by the district administrator or administrative assistant. Funds from inactive 

accounts shall be transferred to the “President’s Club” account. 

 

Prohibited Practices 

It is prohibited to use funds to cash personal checks, make loans, or extend credit to individuals 

from active or inactive accounts. Misappropriation of funds including theft and other misuse may 

result in progressive discipline of the individual(s) up to and including termination of 

employment with the District and/or prosecution by law enforcement officials. 

 

Dispersement of Class Funds at the Time of High School Graduation 

At the time of graduation, there should not be an excessive balance in the treasury. A graduating 

class must by a majority vote select one of two options for dispersing the remaining funds: 

a. Place the money in a financial institution under the class name which is totally non-affiliated 

with the District. 

b.  Donate the money to the school for the purpose of a specific project with the approval of the 

Administration. 

If neither option is selected by June 15 of the graduating year, all remaining funds will go into 

the District's General Fund by June 30 of the graduating year. 

 

 

LEGAL REFERENCE: Sections §120.14 Wisconsin Statutes 

      §120.16 

      §120.18 
 


