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Welcome to the Volunteer Program! 

Thank you for your commitment to our school! 

Volunteers are a vital part of the district's success! Volunteers 

provide a valuable service to our school, giving their time, talent, 

commitment, and energies to serving the school community. In 

the Perry County School District No. 32 we particularly appreciate 

the way in which volunteers enrich and enhance the curriculum by: 

• Increasing the quality and diversity of academic and rec­

reational programs.

• Extending services through staff and volunteers working

as a team.

• Lowering student: tutor ratios.

• Providing feedback to teachers and administrators.

People volunteer for a variety of reasons. Whatever your reason is, we're grateful that you've chosen to be a part of our 

school community. We look forward to having you share your time, talents, and energy for the good of our students. 

Research from the Parent Institute has shown that students with involved parents are more likely to: 

• Earn higher grades and test scores

• Pass their classes, earn credits, and be promoted

• Attend school regularly

• Have better social skills, show good behavior, and adapt well to school

• Graduate and go on to further education

We hope your association with District 32 students and staff is rewarding. The following information and guidelines will 

help familiarize you with the Perry County School District No. 32. 

Purpose of the Volunteer Program 

The purpose of volunteers at our school is to assist in every way possible in the best interest of the students. This pur­

pose shall be accomplished under the direction of the teacher you are helping. 

Confidentiality 

For those of us working with children and in schools, the importance of maintaining a student's privacy cannot be 

stressed enough. Student educational records are not shared with volunteers without the consent of a student's parent 

or guardian. By spending time in the schools, volunteers may see and hear things about students' work and behavior 

that need to remain confidential. As an education community, we must be committed to keeping what we see and hear 

to ourselves. 

Volunteers should never ask students personal questions that will invade their rights to privacy; however, listen without 

judgment if they wish to share with you. Respect the confidentiality of any information a student may share with you; 

however, if it is a safety or at-risk issue, please share this information with the child's teacher. 

Students deserve the assurance and certainty that their private information, as well as general information about their 

work and behavior, will remain confidential. Because of this, all volunteers working in the schools are required to adhere 

to an agreement of confidentiality. By signing the Volunteer Registration Form, you are agreeing to abide by this agree­

ment of confidentiality. 
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Non-Discrimination and Anti-Harassment Rules 

The Perry County School District No. 32 is committed to providing students with a positive and safe learning environ­

ment, and we follow federal and state guidelines to ensure that we do not tolerate discriminatory or harassing behaviors 

in our schools. Harassment is defined as any act based on race, creed, religion, disability, nation origin, gender or sex, 

age, or sexual orientation that substantially interferes with an individual's educational or work performance. It is illegal. 

Harassment consists of unwanted or uninvited sexual comments, advances, cartoons, innuendoes, racial and gender 

slurs or jokes, intimidation, etc. It can occur between an adult and a child, between two adults, and between two chil­

dren. When these incidents occur, we must make every effort to stop the behavior and see that it does not occur again. 

If you become aware of a behavior that might constitute harassment, report it immediately to a teacher or the building 

principal so that it will be investigated and addressed. Make sure to also examine your own behaviors and word choices 

closely. Example: Statements or phrases such as, "You throw like a girl," are inappropriate and will not be tolerated. 

Emergency Response 

Because you may be in the building during a crisis or fire drill, it's important that, just like our students and staff, you 

know how to evacuate the building or respond to an emergency situation. When you meet with the building principal, 

you should discuss emergency procedures for that building. You should also familiarize yourself with the emergency 

exits in the building and be aware of evacuation procedures for the building in which you are volunteering. 

In every building, there are staff members trained in first aid and emergency assistance. As a volunteer, you are to call 

on these individuals to administer first aid - DO NOT attempt to do so yourself unless the situation is critical. The only 

persons authorized to administer medications are trained school nurses and office staff, so never provide to a student 

any ointment, tablet, capsule or spray that could be absorbed into the bloodstream. 

Personal Safety 

We want to ensure that you are safe and secure in all of our school facilities. Contact the building principal to find out 

about space for your personal belongings while at school and to receive training on all machinery or equipment you may 

use during your time in the school. Make sure that you are thoroughly trained and feel comfortable using all the equip­

ment you are expected to operate. 

In terms of exposures to infectious organisms borne in the blood or other body fluids, remember 

that the risk of infection due to such exposures is VERY LOW. Your own unbroken skin is an ex­

cellent barrier to such organisms. If direct skin contact with blood and/or body fluids occurs, scrub 

hands and other affected skin areas thoroughly with soap and running water as soon as feasible. If 

direct mucous membrane contact with blood and/or body fluids occurs, flush affected mucous 

membranes thoroughly with copious amounts of running water as soon as feasible. In the event of 

a human bite or puncture wound, encourage back bleeding by applying pressure and milking the 

wound as with a snake bite, then wash the area thoroughly with soap and running water. Make 

sure to keep cuts and open wounds covered with clean bandages at all times. 

"In recent years, we have all heard so much about the importance of parents' involvement in 

their children's.education that it has become a bit of a cliche. But like all cliches, there are 
elements of truth to this one. All other things being equal, children whose parents are involved 

in school do better than their peers." - - Lawrence Steinberg 
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Characteristics of Children at Different Ages 

A five year old ... 

Helpful around the house. Mother is preferred parent. Needs some assistance with coats, etc. Is close-mouthed at home about 
school activities. Has short bursts of energy. Changes from one activity to another with relative ease. Has vague concepts of time. 
Is not fearful. Asks many questions about how things work. Enjoys cutting, pasting. Loves to play dress-up. 

A six year old ... 

Handles and attempts to use tools and materials. Is self-centered, domineering, stubborn and aggressive. Wants and needs to be 
first, to be loved best, to be praised most and to win. Is usually better behaved away from home. Does a good deal of tattling. Is 
very domineering and bossy. Is interested in simple games. Carries on long conversations. Enjoys father. Is restless, overactive, 
exuberant. Usually likes his teacher. 

A seven year old ... 

Does not respond promptly. May forget easily. Fights with playmates. Plays in pairs or in groups. Is interested in magic, puzzles, 
collecting, and exchanging baseball cards, etc. Likes dress-up, paper dolls, jump rope. Is concerned about being good. Is easier to 
discipline, sensitive to praise. Complains and sulks. Teacher is really paramount in school. 

An eight year old ... 

Enjoys jokes and riddles. Is money mad. Makes fewer complaints about teacher. Is expansive and speedy. Attention span is im­
proving. Is alert, friendly and interested in people but sometimes careless, noisy and argumentative. Feelings easily hurt by care­
less remarks. Understands time and money concepts. Likes team games. Is critical of brothers and sisters. Needs frequent re­
minders about responsibilities. Is demanding of mother. Is sensitive to criticism. Needs adult praise and encouragement. 

A nine year old ... 

Has increased independence. Has increased self-motivation. Resents interruptions. Likes secret codes and languages. Has 
strong sense of right and wrong. Is easily discouraged. Is competitive in work and in play, and is afraid of failure. Cries only when 
emotions are overtaxed. Is a great worrier. Is anxious to please. Makes fewer demands on parents. Is a loyal and devoted friend. 
Is more interested in talking and listening than in working. 

A ten year old ... 

Is relaxed, casual, and alert. Is in one of the happiest ages. Has a strong sense of justice. Truly enjoys friends. Needs schedules. 
Loves the outdoors. Is a hero worshipper. Begins critical analysis of teacher. Wants teacher to be fair. 

Pre-adolescents ... 

Awkward, lazy, and restless because of rapid and uneven growth. Very antagonistic and teasing toward the opposite sex. Often 
over-critical, rebellious, and uncooperative. In need of warm affection and a sense of humor from adults. Turned off by nagging, 
condemnation, and being talked down to. In need of a feeling of belonging and acceptance. 

Adolescents ... 

Often going to extremes, emotional instability, and know-it-alls. Very interested in philosophical, ethical and religious problems. 
Showing a step toward adulthood by asserting independence. In need of acceptance by peer group. In need of adult guidance that 
is kind and does not threaten freedom. Seeking both dependence and independence. Needs constructive recreation. 
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Administrative Procedure IICC-AP(1): SCHOOL VOLUNTEERS Status: ADOPTED

Original Adopted Date: 04/15/2020

Definitions

Volunteer – Any person who provides uncompensated service to the district. As used in this procedure, a "volunteer"
does not include students par$cipa$ng in a district-sponsored program, such as tutoring or ac$ng as an office or
teaching assistant.

Chaperone – A volunteer, usually a parent or guardian, who assists the district staff and is under the direct control of
district staff but is never le+ alone with a student. Chaperones include room parents or persons who volunteer to
assist with field days, field trips, class parties or other special occasions.

Screened Volunteer – A volunteer who may be periodically le+ alone with students or who may be granted access to
some student educa$on records. Usually, screened volunteers commit to assist the school on a regular basis.
Examples of a screened volunteer include persons who regularly assist in the office or library, mentor or tutor
students, coach or supervise a school-sponsored ac$vity before or a+er school, or chaperone students on an
overnight trip.

All Volunteers

Volunteering in the district is a privilege, not a right. The Board, superintendent, principal or designee may decline or
terminate the services of a volunteer for any legal reason. Building principals or designees are responsible for
approval of the screened volunteers to be placed in their buildings. Teachers may select and organize chaperones
unless directed otherwise by the principal.

All volunteers must receive training appropriate to the func$on they will serve while volunteering. If a volunteer is
disrup$ve or acts inappropriately around the students, the teacher or principal will refuse the volunteer's services
and notify the superintendent or designee immediately.

Volunteers will provide support services but are not subs$tutes for district staff. Volunteers will work under the
direc$on and supervision of district and building staff. Even screened volunteers who are le+ alone with a student
will have an employee contact person or supervisor to monitor activities with students.

All volunteers will be given a copy of the following rules:

1. Volunteers must follow the same dress code applicable to students.

2. Volunteers will not lend money or bring gi+s other than s$ckers and gree$ng cards to individual students
unless authorized by the building principal or designee.

3. Volunteers will not transport students.

4. Volunteers will not photograph or videotape students unless authorized by the building principal or designee.

5. Volunteers will not date students, have sexual rela$onships with students or arrange to meet students outside
the regular school day or during school-sponsored events or ac$vi$es. The district expects all adult
volunteers to maintain the same professional boundaries with students that are expected of staff members,
as detailed in policy GBH.

Board Policy Manual
Perry County 32
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6. Volunteers will not dress students, change diapers, provide personal hygiene assistance or supply medica$on
to students.

7. Volunteers will use universal precautions to avoid contact with body fluids.

8. Volunteers will receive district policies and procedures on computer use and will sign an authorized user form
prior to having access to the district's computers.

9. In accordance with district policy, volunteers will not discriminate against or harass any person and will report
all harassment or discrimination observed.

10. Volunteers will not search students or student property.

11. Volunteers will not direct a student to remove an emblem, insignia or garment, including a religious emblem,
insignia or garment. If the volunteer believes a student's clothing is disrup$ve or promotes disrup$ve
behavior, the volunteer will contact a staff member immediately.

12. Volunteers must sign in and out of the office when entering or leaving the school and must document the
hours volunteered in the school.

13. Volunteers must report suspected cases of abuse or neglect to the building principal.

14. Volunteers will follow all the policies, procedures and other rules established in the district and all applicable
laws.

Screened Volunteers

1. District staff must direct persons wishing to serve as a screened volunteer to the superintendent's or
designee's office for volunteer cer$fica$on. Supervisors of ac$vi$es that may require overnight volunteers
are encouraged to recruit and cer$fy volunteers at the beginning of the school year because the process may
take several weeks or months to complete.

2. Screened volunteers must consent to and complete a criminal background check as required in policy GBEBC
prior to being le+ alone with a student and may be required to submit addi$onal informa$on at the
superintendent's or designee's discre$on. All informa$on collected regarding screened volunteers will be
considered confiden$al to the extent allowed by law and will be used only to protect the students or
minimize disruption to the educational environment.

3. Only screened volunteers may have access to student educa$on records. However, such access is limited to
instances where access is necessary for the volunteer to assist the district, and such access must be
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supervised by staff members. Screened volunteers who are granted access to student records must keep all
information confidential.

4. The building principal or designee will provide appropriate training for all screened volunteers.

* * * * * * *

Note:  The reader is encouraged to review policies and/or forms for related information in this administrative area.
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