
Application to Donate Sick Leave 
     Deer Park School District 

 

Submit Application to the Payroll Office 
 
The district has shared leave programs for eligible employees.  In summary, to qualify for receiving shared 

leave, an employee must be entitled to accrue sick leave and must be suffering from, or have a relative or 

household member (as defined in WAC 392-126-055 and WAC 392-126-060) that is suffering from an 

extraordinary, severe, serious or life threatening condition (as defined in WAC 392-126-065)  including a 

medical condition, which if not treated, may result in severe consequences (i.e. death, permanent disability, 

etc).  Or the employee is a victim of domestic violence (as defined in RCW 41.04.655), sexual assault (as 

defined in RCW 70.125.030) or stalking (as defined in RCW 9A.46.110).  Or the employee is called into 

service in the uniformed services (as defined in RCW 41.04.655).  Or the employee is temporarily disabled 

because of pregnancy disability. Or the employee is taking parental leave to bond with their newborn, 

adoptive or foster child (up to sixteen weeks after the birth or placement of the child).  As a result of the 

condition, the employee must have exhausted his or her leave balances and would be forced to take leave 

without pay or terminate his or her employment with the district. 
 
Under the provision of RCW 41.04, I 

 

 
(Print Name) 

, am 

 

requesting that you authorize me to transfer    HOURS of my sick leave to: 
 
 
 

(Name of Beneficiary) 

 
I have read the Leave Sharing Eligibility Requirements on the back side of this application and I am aware 

that I must retain a minimum balance of twenty two (22) of my work hour days of sick leave to be eligible to 

donate leave. 

 
Employee Signature   Date    

 
 
 

For Office Use Only: 
 

Request Granted:    
 

Request Denied:    
 

Reason for Denial:    
 

Approval Signature: 
 

 
(Superintendent) 

 
 

(Date) 
 

 
 
 



Leave Sharing Donation Eligibility Requirements 
 

 
 

The following explanations are to be used to assist you in determining if you are eligible to participate in the 

leave sharing program: 

 
1.) If you accrue sick leave, you are eligible to donate sick leave to the leave sharing program. 

 
2.) Only sick leave hours in excess of twenty two (22) of your normal sick days may be used as a 

donation to the leave sharing program.  For example: if you work 5 hours a day then your hours over 

110 (5 x 22) may be used to donate. Your sick leave hour balance is located on Employee Access. 

 
3.) A ‘day” of sick leave is determined by the length of the donating employee’s regularly scheduled 

work hours per day.  For example: if you work 5 hours a day then 1 donated day is equal to 5 hours. 

 
4.) The donated sick leave conversion shall be calculated on an hourly basis.  Each day shall consist of 

the donating employee’s regularly scheduled work day at the time of conversion. 

 
5.) Your leave balance will be reduced by the number of days (converted to hours) donated to the leave 

sharing program. 

 
6.) All donated sick leave must be given voluntarily. No employee shall be coerced, threatened, 

intimidated, or financially induced into donating sick leave. 

 
7.) Sick leave donations will be withdrawn from the donor’s sick leave balance only as needed and used 

by the designated recipient. 

 
8.) Donations shall be withdrawn from a donor’s sick leave balance in date order received. 

 
9.) You will be notified if any or all of your donated leave is not needed by the designated leave 

recipient, and such excess donations will not be charged against your leave balance. 

 
10.) Certificated staff may donate sick leave to classified staff and classified staff may donate sick leave 

to certificated staff. 

 
11.) Donation of leave is not limited to employees within the same school district.  This district does not 

participate in donation to, or from, other entities. 
 
 
 
 
Any additional questions concerning the donation of leave should be directed to Payroll or HR. 

 
 


