HARDY COUNTY SCHOOLS

Procedure for

LOADING AND UNLOADING OF YOUNG
CHILDREN AT THE BUS STOP

As required by West Virginia State Board of Education — Policies: 2525 and 4336

The parent/guardian of their designee shall be at the bus stop for both pickup and
delivery of all students Pre-K thru Third grade. If a parent/guardian elects to designate
another adult or sibling (6*" grade thru 12*" grade), they shall make a request in writing to
the school the child attends and Hardy County Schools Transportation Department listing all
approved names.

In the event no one is at the bus stop for delivery, the student will be kept on the bus
and the bus operator will immediately radio the Transportation Department advising that no
one was there to meet the student.

The Schools and Transportation Department will then attempt to contact the parent
or emergency number. If no one can be reached, the student will then be taken back to the
school at the end of the bus run. If no one comes for the student by 5:00 pm, Child
Protective Services will be contacted for further disposition.

In the case where the parent/guardian is consistently (3 times) failing to meet the bus
or do not have an active phone number(s), Child Protective Services will be called
immediately.

If you have any questions please contact Erana Price, Transportation Secretary, at
(304)530-2348, extension 9226. Policies 2525 and 4336 may also be viewed on the West
Virginia Department of Education at http://wvde.state.wv.us/policies/.



