
DEFINITION

School Nurse – Supervisory, is responsible for carrying out the goals and objectives of the Health
Services Program, including management and supervision of classified health employees within
the District, divided by region. The School Nurse – Supervisory is under the direct supervision
of the Director of Special Services.

ESSENTIAL DUTIES AND RESPONSIBILITIES
● Provides direct, professional nursing services, first aid, illness, and emergency care to

students, including nursing assessment, identifying health problems, making referrals for
diagnosis and treatment, recommending educational accommodations, providing
follow-up and evaluation, and maintaining appropriate documentation;

● Manages and supervises all licensed vocational nurses, other classified health employees,
and nursing clerical staff within assigned region;

● Evaluates all licensed vocational nurses, other classified health employees, and nursing
clerical staff within assigned region, as required by law;

● Provides orientation and professional development for all licensed vocational nurses and
other classified health employees within assigned region;

● Manages and supervises the work of all non-physician health vendors utilized by the
District within assigned region;

● Develops and directs the programs of the Health Services Department. Provides
leadership, supervision, consultation, coordination, in-service, program development and
program evaluation services to principals, teachers and other staff in support of the
District’s overall health program;

● Determines or modifies staffing assignments for licensed vocational nurses and other
classified health employees based on health needs within assigned region;

● Delegates non-supervisory tasks to School Nurse(s) within assigned region as necessary
to support health needs of students and employees;

● Works cooperatively with other School Assessment Team members to assess health needs
related to learning, and determine appropriate educational plan

● Develops and updates health care plans for students who need special nursing
interventions during the school day

● Establishes and manages health screening programs according to state mandates and
guidelines

● Supervises/provides screening and follow up for deficits in vision, hearing, growth and
development, and other physical deficits

● Accesses student population for compliance with immunization and CHDP laws
● Supervises administration of medication procedures



● Provides student and parent health counseling
● Develops specialized and standardized procedures as needed for special needs students
● Conducts risk assessments for tuberculosis
● Complies with law regarding suspected child abuse
● Recommends modifications of the school program for students who require

accommodations due to a health deficit
● Provides growth and development instruction at grades 5 and 6 with communicable

disease at grade 6
● Instructs CPR/MFA/ER Preparedness classes for district personnel
● Presents parent information meetings as indicated, i.e., growth and development, child

abuse prevention, substance abuse
● Actively participates as a member of school(s) disaster preparedness team
● Maintains accurate medical records to ensure compliance with state mandates including

immunizations, physical examinations, and medical conditions
● Maintains and submits data for state annual reports and district monthly reports (Special

Education, immunization, CDPH, scoliosis, etc.)
● Maintains timely communication with administrators, teachers, other school personnel,

and parents/guardians to enhance cooperative action, which will meet the health and
safety needs of students

● Initiates contact with and acts as a liaison between the home, school, community health
agencies and the private medical sector to enhance the health and wellness of the school
community

● Maintains and encourages confidentiality regarding all school and health-related issues
● Participates as an active member of the school community, representing health/wellness
● Attends health services staff meetings
● Other duties as assigned by Director of Special Services and/or Assistant Superintendent

ABILITIES
● Ability to exercise independent judgment in accordance with management and

supervision duties;
● Ability to plan and organize work independently, with little direction;
● Ability to analyze problems, identify alternative solutions, project consequences of

proposed actions, and implement actions or recommendations, as appropriate, in support
of goals;

● Ability to remain calm in an emergency situation
● Capability to demonstrate respect for children, teenagers, and adults
● Competence to accurately record, transfer, and relate information
● Ability to follow directions and procedures
● Skill to demonstrate active and reflective listening skills
● Capability to present information in an organized manner



CREDENTIAL/LICENSE:
● Valid California registered nurse license and credential authorizing school nurse services

in grade level K- 12
● Valid California Driver License

EDUCATION:
Bachelor's degree, including all courses to meet credential requirements

PHYSICAL DEMANDS:
The physical demands described here are representative of those that must be met by an
employee to successfully perform the essential functions of this job. Reasonable
accommodations may be made to enable individuals with disabilities to perform the essential
functions.

While performing the duties of this job, the employee is regularly required to use hands to finger,
handle, or feel objects, tools, or controls and talk or hear. The employee frequently is required to
stand, walk, and sit. The employee is occasionally required to reach with hands and arms; climb
or balance; stoop, kneel, crouch, or crawl; and taste or smell.

The employee must occasionally lift and/or move up to 25 pounds. Specific vision abilities
required by this job include close vision, distance vision, color vision, peripheral vision, depth
perception, and the ability to adjust focus.

WORK ENVIRONMENT:
The work environment characteristics described here are representative of those an employee
encounters while performing the essential functions of this job. Reasonable accommodations
may be made to enable individuals with disabilities to perform the essential functions.

While performing the duties of this job, the employee is frequently exposed to fumes or airborne
particles. The employee occasionally works in outside weather conditions and is occasionally
exposed to toxic or caustic chemicals.

The noise level in the work environment is usually moderate.


