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LA CRESCENT-HOKAH PUBLIC SCHOOLS EDUCATIONAL GOALS

Commitments

The La Crescent-Hokah School District is committed to:
● Challenging all learners to succeed considering their unique potentials.
● Ensuring effective learning environments for all learners.
● Preparing all learners to be ready for success in school.
● Assisting all learners in making healthy lifestyle choices.
● Fostering collaboration and shared accountability.
● Providing professional staff development activities that reflect best practice.
● Providing educational facilities and operations conducive to effective learning.
● Improving communications and relationships between school, home and community.
● Being at the forefront in the use of technology.
● Maintaining fiscal integrity.

MISSION STATEMENT

La Crescent-Hokah School District is an innovative educational system designed to prepare all learners
to thrive in an ever-changing, global society.

DISTRICT #300 BOARD OF EDUCATION

Jeff Conway 608-799-3770 jeff.conway@isd300.k12.mn.us

April Carlson 952-451-3333 april.carlson@isd300.k12.mn.us

Nicole Miller 608-317-2361 nicole.miller@isd300.k12.mn.us

Eric Morken 507-895- 2783 eric.morken@isd300.k12.mn.us

Greg Stremcha 507-313-9836 greg.stremcha@isd300.k12.mn.us

Darcey Cody 608-317-7087 darcey.cody@isd300.k12.mn.us

Danielle Martell 608-792-8393 danielle.martell@isd300.k12.mn.us

ADMINISTRATION

Mindy Crowley, Superintendent 507-895 -4484 mindy.crowley@isd300.k12.mn.us

Jacob Feldman, High School Principal 507-895-4484 jacob.feldman@isd300.k12.mn.us

, Activities Director 507-895-4484

2

mailto:jeff.conway@isd300.k12.mn.us
mailto:april.carlson@isd300.k12.mn.us
mailto:nicole.miller@isd300.k12.mn.us
mailto:eric.morken@isd300.k12.mn.us
mailto:greg.stremcha@isd300.k12.mn.us
mailto:darcey.cody@isd300.k12.mn.us
mailto:danielle.martell@isd300.k12.mn.us
mailto:mindy.crowley@isd300.k12.mn.us
mailto:jacob.feldman@isd300.k12.mn.us


STUDENT HANDBOOK RESPONSIBILITY

Each student is responsible for the information provided in the handbook, which includes all school
policy statements as well as information that will be helpful in meeting the expectations of the school.

SCHOOL WEBSITE

Our school website is www.isd300.k12.mn.us. Valuable information such as our school calendar, teacher
links, staff phone numbers, bus routes, education and sports information can easily be accessed on the
website.

SCHOOL HOURS

School hours are from 7:55 a.m. until 3:00 p.m. Monday and Tuesday and Thursday and Friday.
Wednesday school hours are 7:55 a.m. to 2:17 p.m. It is preferred that students not be dropped off prior
to 7:30 a.m., as students dropped off prior to 7:30 a.m. will be unsupervised.
Students are not to remain in the building after 3:15 p.m. unless supervised by a faculty member.
Generally students are to be out of the school building at 3:15 p.m. Students who remain in the school
building after 3:15 p.m. must be in a supervised area such as, extended day program, detention, athletics,
or working with an adult.

DAILY SCHEDULE

All days except for Wednesday will follow the schedule below:
Flex Time 7:55 - 8:26
1st Hour 8:30 - 9:18
2nd Hour 9:22 - 10:10
3rd Hour 10:14 - 11:02
4th Hour 11:06 - 11:54

A Wave Lunch 11:54 - 12:24
5th Hour 12:28 - 1:16

OR
5th Hour 11:58 - 12:46
B Wave Lunch 12:46 - 1:16

6th Hour 1:20 - 2:08
7th Hour 2:12 - 3:00

OnWednesday of each week we have an early release schedule as stated below:
1st Hour 7:55 - 8:42
2nd Hour 8:46 - 9:33
3rd Hour 9:37 - 10:24
4th Hour 10:28 - 11:15

A Wave Lunch 11:15 - 11:45
5th Hour 11:49 - 12:36

OR
5th Hour 11:19 - 12:06
B Wave Lunch 12:06 - 12:36

6th Hour 12:40 - 1:27
7th Hour 1:31 - 2:18
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SCHOOL MEALS PROGRAM
Smart Eats!

**One breakfast and one lunch will be provided to each student free of charge during the 2023-2024
school year. This does NOT include a la carte items**
School meals are healthier than ever with more whole grains, dark green, red and orange vegetables, less
sodium, larger fruit and vegetable portions and no trans fats. Students are offered a variety of entrees,
fruits, vegetables, salads and milk, plus a la carte selections. Meals meet strict nutrition guidelines.
Students must have a fruit or vegetable on their plate when they leave the lunch and breakfast line each
day. Students will be offered a full cup of fruit at breakfast, and must select at least ½ cup.

Our system is web based and can be found by selecting the menus link on the district website. This
system enables parents and students to see nutrition information and photos for all menu items. You
can even download a menu app!

We know good nutrition is linked to classroom performance and school meals are the best value in
town, more economical than bringing it from home! We are also proud to serve many locally produced
Farm 2 School menu items. We hope that you join us for breakfast and lunch! We serve education every
day.

Terri Williams - Nutrition Services Coordinator 507-895-5065

Educational Benefits Applications
Even though meals are free for all students this year, we still encourage all families to complete the
application forms for Educational Benefits as there are additional benefits for the family and school
besides free meals. The forms are available in the school office and online at www.isd300.k12.mn.us It is
also published in the Back-to-School issue. A new application must be filled out annually.

PAYMENT OF MEALS (A La Carte only in 2023-2024)

A. Meal payments are accepted through the district website via Infinite Campus,
through the US Mail or brought directly to the school. Parents and guardians may access
all meal account statuses and activities on the parent portal, Infinite Campus.

1. Accounts require prepayment. Accounts with a negative balance will be notified
via email from Infinite Campus. No purchases can be made through a la carte
unless there is money in the account. A free regular meal will always be
available.

B. If the school district receives school lunch aid under Minn. Stat. § 124D.111, it must make
lunch available without charge to all participating students who qualify for free or
reduced-price meals regardless of account balance.

C. All components that make a meal must be taken for the district to receive meal
reimbursement. Milk alone is considered an ala carte purchase and must be paid for
from the student’s account.

D. If a parent or guardian chooses to send in one payment that is to be divided between
sibling accounts, the parent or guardian must specify how the funds are to be distributed
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to the students’ accounts. Funds may not be transferred between sibling accounts at
the request of students. This will only be done when permission is received from the
parent or guardians.

Meal Prices for 2023-2024
Breakfast

Students – No Charge
Adults - $2.65

Lunch
Students - No Charge

Adults - $4.95

Closed Campus
The La Crescent-Hokah High School is a closed campus. Students are required to stay on school property
during their lunch wave. No outpasses, either daily or occasionally, will be issued to go home for lunch.

EQUAL EDUCATIONAL OPPORTUNITIES

Every pupil of the district will have equal educational opportunities regardless of race, color, creed, sex,
national origin, religion, age, marital status, status with regard to public assistance or disability.

No student shall be excluded on such basis from participating in or having access to any course offerings,
athletics, counseling, employment assistance, and extracurricular activities.

Inquiries regarding compliance with Title IX may be directed to:

Mr. Jacob Feldman, High School Principal
1301 Lancer Boulevard
La Crescent, MN 55947
Telephone (507) 8955060

Mindy Crowley, Superintendent
703 S. 11th Street
La Crescent, MN 55947
Telephone (507) 8954484

Director of the Office of Civil Rights
Department of Health, Education and Welfare
Washington, D.C.
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Attendance and Health

2023-2024
ATTENDANCE

Attendance is important to academic success and directly affects a student’s classroom achievement. In
Minnesota, school attendance for students ages 7 to 17 is mandatory and is a responsibility that is shared
by students, parents,/guardians and the school. At La Crescent-Hokah Secondary School, students are
expected to be in school for the scheduled student day.

When an absence is necessary, an authorized excuse will be given, and the student will receive full credit
for all makeup work.

Excused Absences include:
1. Illness.
2. Serious illness in the student’s immediate family.
3. A death or funeral in the student’s immediate family or of a close friend or relative.
4. Medical, dental, orthodontic, and/or counseling appointments.
5. Court appearances occasioned by family or personal action.
6. Religious instruction not to exceed three hours in any week.
7. Physical emergency conditions such as fire, flood, storm, etc.
8. Official school field trip or other school-sponsored outing.
9. Removal of a student pursuant to a suspension. Suspensions are handled as excused absences

and students will be permitted to complete make-up work.
10. Family emergencies.
11. Active duty in any military branch of the United States.
12. A student’s condition that requires ongoing treatment for a mental health diagnosis.

Note: Consent from a parent/guardian is NOT sufficient for an absence to be excused. The school
must deem the reason acceptable in accordance with the Attendance Policy to excuse the absence.
This would include any type of “skip” day as well.

Parents/guardians should call the school (507-895-4481) prior to 7:55 on the day of an absence. If the
parent/guardian does not call the student will be unexcused for this absence. When calling the school,
choose option (#1) and leave a recorded message. The message must include the following information:

1. Caller’s full name.
2. Student’s name.
3. Reason for the absence.
4. The caller’s daytime phone number. (The school may contact the caller for verification

of the absence)

6



Failure to provide the above information will interfere with the attendance process and could result in
the student being marked unexcused.

Studentsmay be excused for amaximum of 12 times per class period for the entire school year. If a
student exceeds 12 times for an individual class period, all future absences for that class period will be
considered unexcused absences, even if a parent calls in to excuse the absence. Absences that are
excused with a note from a healthcare professional, required formilitary service, are a part of a school
related activity such as a field trip of athletic event, or are required court appointments will not count
towards themaximum of 12 excused absences per class period.

Outpasses: A parent/guardian that is requesting to have their student released during the school day
must call the school prior to 9:00 a.m. on the day of the outpass to request student release. Procedures
for calling are the same as calling for an absence. In addition, the caller should leave the time of the
outpass, whether or not the student will be returning to school, and approximately what time the
student will return to school. Outpasses are granted for the same reasons as excused absences. If a
student has an outpass for a reason deemed to be unexcused, and the student still chooses to leave, the
same unexcused absences process will be followed.

Examples of unexcused absences or outpasses include but are not limited to: hair appointments,
babysitting, tanning appointments, employment, lunch outside the school, shopping, skipping school,
modeling shoots, concerts, staying home to do homework, staying home after athletic events because
too tired, hunting without a family member, or other things easily done after school. “Skip days” are not
an approved absence.

Prom time has become an especially difficult time for the school. Please make arrangements for things
such as tuxedo pickups and formal pickups to occur after school. If any establishment cannot facilitate
doing so after school hours, perhaps parents could consider an alternative supplier. Job interviews
should be scheduled during study hall/commons, lunch hour, or after
school.

Students who receive an unexcused absence for a class period will not receive credit for any work or
assessments that were completed during that time period. Additional consequences may also apply in
accordance with the code of conduct.

Students who miss all or part of seven school days with an unexcused absence are subject to being
considered truant by the State of Minnesota and may have charges filed against them by Houston
County.

FAMILY VACATIONS

Family vacations will count towards the maximum of 12 excused days per class period per school year.
For this reason, families are ENCOURAGED to take note of the school calendar and utilize existing breaks
already built into the school calendar whenever possible. Students and families are also encouraged to
plan ahead by notifying the office at least a week in advance of the planned vacation. Students can pick
up a form to give to their teachers so the student has an idea of the content that will be covered during
their time away. Students should make their best effort to complete their work prior to returning.
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HEALTH OFFICE GUIDELINES

In order to provide for the health and well-being of all individuals, the health office has developed the
following health guidelines which can be used to identify when a student’s health may require them to
stay home. If a child develops these symptoms they will be sent home from school. Should your child
become ill at school we will contact parents first. If we are not able to reach parents, we will call the
people listed under emergency contacts. All students going home for illness/injury must be excused
through the health office or main office.

● Fever: Temperature greater than 100.4 degrees. Your child must be free of fever (without
fever-reducing medication) for 24 hours before returning to school.

● Vomiting: Any episodes of vomiting- a child can return to school once they have not vomited
within the previous 12 hours

● Diarrhea: Severe diarrhea, more than one episode in an hour or episodes that are not easily
contained

● Contagious Diseases: Strep throat, impetigo—your child may return to school after being on
antibiotic treatment for 24 hours.

● Rash: Rash that is open and draining or a rash accompanied by a fever.
● Students with special health needs may have additional guidelines listed on an Individual Health

Plan.

HEALTH SCREENING PROGRAMS

Students 9th through 12th will have hearing and vision screened upon request of teacher or parent and
as part of the IEP eval/re-evaluation process.

IMMUNIZATIONS

Minnesota Statutes Section 121A.15 requires that all students who are enrolled in a Minnesota school be
immunized against diphtheria, tetanus, pertussis, polio, varicella, hepatitis B, measles, mumps, and
rubella. Additionally, the law requires students need verification of a second dose of
Measles/Mumps/Rubella (MMR), a second dose of Varicella (Chickenpox) vaccine, a booster for
Tetanus/Diphtheria/Pertussis vaccine (Tdap).. All students are to be in compliance on the first day of
school.

Parents may file a medical exemption signed by a health care provider or a conscientious objection
signed by a parent/guardian and notarized. Immunization forms are found on the district website.

MEDICATION GUIDELINES

All medications should be given at home whenever possible. Parents/Guardians are to notify the school
if their student must take medication during the school day. The school nurse or trained designated
personnel will dispense medication through the health office. For safety reasons, an adult must bring
medications to the health office. Medication must be in the current accurately labeled container.

For Prescription Medication: Both a physician and parent must complete a Medication/Procedure
Authorization Form before any prescription medication will be given in school. These forms are available
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in the school offices as well as area clinics and on the district website. This includes Inhalers and
Epi-Pens.

Over-the-Counter Medication: Requires only a parent signature on the authorization form.

Over-the-counter medication must be in the original container with the student’s name on it.
Inhalers for asthma or allergy kits may be carried with the student if there is a Medication/Procedure
Authorization Form signed by the physician and parent AND indicating that the student is able to carry
the medication on them at school.

Completed medication forms will be kept in the health office. The dosages are not to exceed the
recommended dosage on the medication authorization form and must be kept in the original containers.
New authorization forms will need to be signed and submitted each school year.

SCHOOL CLOSINGS

School closing shall be determined by the school administration. Whenever weather conditions dictate
that the school must be closed, such announcements will be made via the school system’s messenger
services which allows families to receive messages via email, text, and/or voice mail. In addition to this,
we will also post information on the school district website and over radio stations and TV stations
Cow97/ESPN La Crosse, WLAX/WEUX, WXOW TV, WKBT TV, KAGE/KWNO. If school must be dismissed
early due to weather conditions or other emergencies, announcements will be made over these same
resources. When school is closed prior to the start of the school day, all practice sessions are canceled
unless approved by the Activities Director. In the event weather clears, the Activities Director will notify
head coaches that.
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Academics

2023-2024
ACADEMIC HONESTY

At La Crescent-Hokah High School, we strive to not only foster students who are able to meet the
academic demands of the classroom but also students who possess and demonstrate the core values of
integrity, honesty, and responsibility. We expect students to only present work that is their own and
follows with in the guidelines listed below:

● Plagiarism: Plagiarism, presenting others' work as your own, and unauthorized collaboration are
not allowed. Proper citation and acknowledgment of sources are required.

● Cheating: Cheating, using unauthorized materials, or seeking other assistance without
permission from staff is prohibited. Students must complete assignments independently unless
they are given explicit permission to use other people or sources for aid.

● AI Assisted Work: The use of AI tools or technologies to generate partial or complete
assignments must be disclosed to and approved by the teacher prior to submission of the work.
While AI can be a valuable tool, it is essential that students maintain intellectual ownership and
understanding of the work produced.

Violations of any of the above will result in an automatic zero on the work in question. Additional
penalties, up to and including failing the course, may be imposed after a discussion between the
classroom teacher and administration.

CAREER AND COLLEGE EXPLORATION

College visits: High School students may be excused from school for two days per school year to go visit
post secondary institutions in person. If the student wishes for these days to be exempt from the 12 class
period maximum, then they must get pre-approval from the school counselor at least one week prior to
the absence.

Job Shadows: The school does have the ability to help students find and carry out job shadow days. These
will be limited to two days per year and can be arranged through the school counselor. If the student
wishes for these days to be exempt from the 12 class period maximum, then they must get pre-approval
from the school counselor at least one week prior to the absence.

E-LEARNING/WILD (WEATHER IMPACTED LEARNING DAY)

In order to avoid adding additional instructional days/time to the school district’s calendar, when
weather or other items cause school to be closed, we will often have a WILD or Weather Impacted
Learning Day. On these days, students and families will be notified through their preferred methods
which may include email, text, and phone messages. Students are expected and required to check Google
Classroom for each of their classes and complete the assigned activities prior to 3pm on that day. If a
student is unable to complete their work, a parent or guardian will need to contact the high school office
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to excuse the student, just like it was a normal school day. Students who do not complete the work and
do not have anyone call in on their behalf will have the day considered as an unexcused absence. Full
details on these days can be found here.

GRADUATION AND CREDIT REQUIREMENTS

Successful completion of each semester class earns one credit toward graduation. Credits earned in
grades 9-12 apply toward graduation requirements. All students will be required to take a minimum of 6
credits per semester. Exemptions may be made for students who have exceeded the minimum
requirements and are enrolled in college courses, or AP classes. A request for an exemption must be
made through the Counseling Department and approved by the High School Principal.

In the table below, “State Requirements” means that there are specific courses which are required within
those departments to earn a diploma in the State of Minnesota. Please talk with the school counselor to
ensure you have met those requirements.

Language Arts 8 Credits

Social Studies 8 Credits
State Requirements

Science 6 Credits
State Requirements

Mathematics 6 Credits
State Requirements

Arts 2 Credits
State Requirements

Health 1 Credit

Physical Education 1 Credit

Electives 16 Credits

Total Credits 48 Credits

GRADUATION CEREMONY ELIGIBILITY

A student must be no more than 2.5 credits short of the total credits required for graduation to
participate in commencement exercises. All detentions and suspensions must be served prior to the
ceremony. Participating in or helping plan any “prank activities” can result in serious consequences
including but not limited to the loss of attendance and participation in the graduation ceremony and any
other senior events as well as potential legal action.

HONORS

To qualify as a high honor graduate, a student must have achieved a 3.5 cumulative grade point average
and to qualify as an honor graduate, a student must have achieved a 3.0 cumulative grade point average.
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INCOMPLETES

A grade of an “incomplete” provides a two week extension after the close of a marking period. Failure to
complete the required coursework within two weeks will result in the grade automatically becoming an F
unless the student has an additional extension in writing from the teacher. Incompletes that have been
extended, with teacher approval, must be completed by the end of the following semester in order to
receive credit. Past that point, a student may be granted extended time to complete the work in case of
prolonged illness only. This permission will be given by the principal in consultation with the teacher.

MINNESOTA POST SECONDARY OPTIONS PROGRAM

Postsecondary Enrollment Options (PSEO) is a program that allows students to earn college credit while
still in high school, through enrollment in and successful completion of college-level courses. These
courses are generally offered on the campus of the postsecondary institution though some courses may
be offered online. Under state statute, postsecondary institutions are not allowed to charge students
with fees for items that are necessary for participating in a course. Most PSEO courses are only open to
high school students during their junior and senior year, with each participating college and university
setting their own requirements for enrollment into the PSEO courses and programs. Students may take
PSEO courses on a full- or part-time basis. More information can be found on the Minnesota
Department of Education website : https://education.mn.gov/MDE/dse/schfin/pseo/

The high school counselor must pre-approve course(s) to receive credit towards graduation. All grades
are included in the official transcript.

PARENT ONLINE ACCESS

The La Crescent-Hokah School District uses technology as a tool for improving communication between
parents and school. We invite parents to stay on top of their student’s academic progress, attendance,
and lunch account information at school by utilizing Infinite Campus (Parent and Student portal) apps.
These apps allow parents and students to go online and find information about your student’s schedule,
attendance record, lunch account, and academic information. We expect that this will provide you with
timely information and at the same time reduce the cost of labor, paper and postage for us. There is no
cost to you for this service.
 
Some important items to remember:

● Our district website is: www.isd300.k12.mn.us. Please go to the “menu” option in the top right
hand corner and then select the most appropriate item.

● You will only have one username and password. This will access all of your children, even though
they may be at different building levels, i.e., high school and middle school. This password will
remain the same throughout your student’s school years. It will not change each year. Families
new to the district will be issued this password when they register their student(s).

● Some functions of Parental Access may not be operational because we have currently chosen
not to utilize it at this time. You may see certain access at the middle school and not at the
elementary school for example.

● If for some reason you need to change your password or have questions regarding the use of
Parental Access, you should contact the high school counselor's office.
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REPORT CARDS

Report cards are issued at the end of each semester. Semester 1 report cards will only be available online
through Infinite Campus. Semester 2 report cards will be available online and mailed home. The
semester 2 report cards will also include semester 1 grades. Grades and values for GPA are below:

Grading Table:
A+/A = 4.00 C- = 1.67
A- = 3.67 D+ = 1.33
B+ = 3.33 D = 1.00
B = 3.00 D- = 0.67
B- = 2.67 F = 0.00
C+ = 2.33
C = 2.00

SCHEDULE CHANGES AND DROPPING A CLASS

Student schedule changes will be made through the Guidance Office. Approval of schedule changes will
be given on the merit of each individual case and will not be automatically approved.

A student needs to meet one of the following criteria in order to have a schedule change made:

1. Post Secondary entrance requirements.
2. Graduation issues.
3. Special education issues.
4. Dropping the second semester of a sequential course if the student failed the first semester.
5. Prior to the beginning of a semester, the student can change from a study hall to a class if there

is room in the class and the class is the same hour as the study hall.
6. Administration reserves the right to make schedule changes for students depending on course

availability and class size.

When dropping a course after the end of one (1) week of a semester will result in a withdrawal fail (WF)
on the student’s transcript. WF’s are calculated into the student’s cumulative GPA as an “F”. Students
must maintain six (6) credits per semester.

The administrator/counselor department reserves the right to allow a student to drop a class based
upon extraordinary circumstances

TEXTBOOKS, CHROMEBOOKS AND SUPPLIES

Textbooks are loaned to students for use during the school year. However, it does not absolve students
from the responsibility of taking care of the books in their possession. Books that show abnormal wear
at the end of the quarter or school year will result in a fine which students must pay. The school will
charge an appropriate replacement fee for textbooks, workbooks, physical education locks or library
books lost or destroyed by students. Items to be supplied by the student vary from grade to grade and
the teacher will notify students as to their needs. If a student should have a library book, textbook,
band uniform, etc. not turned in by the end of the last day of school, a fine letter with an amount owed
will be sent to the parent/guardian. If the item is not returned or the fine is paid by the date stated on
the letter it is the option of the school district to turn this fine over to the small claims court.
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Expectations and Behavior
2023-2024

ACCIDENTS

In the event of a serious accident and/or injury on school grounds, students are expected to notify a
staff member or the office as soon as possible. This includes any and all accidents involving vehicles in
the parking lot.

BACKPACKS

School officials are allowed to search backpacks for reasonable cause. School officials are defined as
anyone who is employed by the school. Students are encouraged to use their lockers for storage during
the school day. Students may also carry their backpack with them during the day if they choose. Based
on the size and type of the classroom, teachers may have a designated space for backpacks that enter
their classroom. Backpacks are to remain in the classroom for the duration of the class period, even if
the student leaves to go to the bathroom.

BUILDING SECURITY

The safety of our students and staff during the school day is one of our highest priorities. La
Crescent-Hokah High School has a monitored, secure entrance that goes through the main office. It is
located off of the main parking lot on the east side of the building. This is the ONLY door that students
may use during the school day. The use of any other door during the school day is viewed as a safety risk
for the entire building. Students who are entering or exiting through other doors without permission
from staff members, admitting other people through those doors, or propping them open will face
disciplinary action for compromising building safety and security.

CELL PHONES/SMART WATCHES

As covered in school board policy 598, students will not be allowed to use a cell phone, smart watches, or
other personal electronic devices in any classroom or in halls. These are to be kept in their locker during
the school day with the exception of lunch time. Students serving detention will not be allowed to have
a cell phone or ear buds as well. If the need arises for parents to communicate or message their student
please realize that students will only be able to check their phones at lunch time during the school day.
If an emergency arises, parents should contact the office and the office will contact the student. Please
reference the board policy for full details.

Student violations of this policy will be handled as a technology violation as described in the student
code of conduct. Teachers can take the phones to the office or notify the office to collect the phones.
The first offense will result in a one-on-one conversation between the student and the teacher about
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the expectations as well as the phone being given to the teacher and turned into the main office to be
picked up by the student after 3pm. It will also result in a conversation between the teacher and the
parents. The second offense will result in the phone being turned into building administration and a
parent needing to come and pick it up. The third offense will result in the phone remaining in the office
until a meeting between the administration, parent, and the student can occur.

DELIVERIES

The La Crescent-Hokah High School will not accept outside deliveries from food vendors for students.
Florist deliveries will be accepted in the high school office until 1:00 p.m. each day. Glass containers or
latex balloons will not be accepted. The school is not responsible for the condition of deliveries.

DRESS CODE

The full school dress code can be viewed in board policy 504. Students should dress in clothing that is
appropriate for the weather, classroom temperature, activities they have throughout the day, and that
does not create a health or safety hazard for the student or those around them.

Inappropriate clothing includes, but is not limited to, the following:
1. Clothing that does not cover private body parts, including breasts, nipples, buttocks, and reproductive
body parts. This includes clothing that is see-through such as mesh or lace that exposes or could expose
private body parts.
2. Clothing bearing a message that is lewd, vulgar, contains profanity, and/or is obscene.
3. Apparel promoting products or activities that are illegal for use by minors.
4. Objectionable emblems, badges, symbols, signs, words, objects or pictures on clothing or jewelry
communicating a message that is racist, sexist, is often associated with hate speech, or otherwise
derogatory to a protected minority group, evidences gang membership or affiliation, or approves,
advances or provokes any form of religious, racial or sexual harassment and/or violence against other
individuals as defined in board policy 413.

EIGHTEEN YEAR OLD STUDENTS

In our society, eighteen years old is the age when most legal rights of an adult begin. However, many of
those rights may be restricted while on school grounds. As a student in a public high school, school rules
and regulations requiring parental involvement take precedence over the rights of the eighteen year old
student. This includes attendance and disciplinary matters. Parents are still expected to call in for their
student, even if that student is 18 years old. If you feel that your situation deserves special
consideration, please see the principal to discuss your specific details.

FOOD AND DRINK

In order for all students to enjoy a clean, pleasant environment, students must consume all food in the
cafeteria. Students may have beverages in classrooms as long as they are in a resealable container. Food
must be thrown away when leaving the cafeteria area. No glass bottles are allowed in school. Any food
or drink in lockers needs to be stored in unopened containers. Soft side containers, such as paper or soft
plastic cups, are not appropriate to be stored in lockers. Administrative approval is needed for any food
to be consumed in classrooms.
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GAMBLING

Any form of gambling is not allowed in school or at school sponsored activities and events. Card playing
is allowed only for educational purposes within classes.

INTERNET/COMPUTER USE

Internet/Computer/Network access is available to our La Crescent-Hokah Schools and community. The
school district’s goal in providing these services to students is to promote educational excellence by
facilitating resource sharing, innovation, and communication. The proper use of the Internet, and the
educational value to be gained from proper Internet use, is the joint responsibility of students, parents
and employees of the school district. Student misuse of computer equipment, the Internet, or the
district computer network will be addressed and may result in loss of privilege. A complete copy of this
policy may be obtained by parents and eligible students at the office of the superintendent.

INVESTIGATIONS

During the normal operation of the school, the need may arise for school administrators and teachers to
investigate certain situations. District staff have the right to question students regarding their conduct
and/or the conduct of others. In severe situations, this may include police officer involvement as well.
Oftentimes, these discussions will occur without parents being present or notified in advance of the
discussion with their student. However, every attempt will be made to notify parents of the discussion as
close to its occurrence as possible. In the most severe situations, students will be given their rights as a
public school student (referred to as a Tennessan Warning) which includes the right against
self-incrimination, especially in instances where a criminal offense may be involved.

LOCKERS

Each student is issued a locker at the beginning of their first year in the high school and will continue to
use the same locker until they are a senior or are no longer a student at La Crescent-Hokah High School.
Students must clean out their lockers at the end of each school year. Students are cautioned against
giving the combination to others. The sharing of lockers is discouraged because friendships change.
There is a $5.00 charge if a student requests a change in a locker combination.

School lockers are the property of the school district. At no time does the school district relinquish its
exclusive control of lockers provided for the convenience of students. Inspection of the interior of
lockers may be conducted by school authorities, for any reason, at any time, without notice, without
student consent, and without a search warrant. Inappropriate materials found in student lockers may
result in disciplinary and/or legal action.

The personal possessions of students within a school locker may be searched only when school
authorities have a reasonable suspicion that the search will uncover evidence of a violation of law or
school rules.

All students are responsible for cleaning everything, including personal possessions, out of their locker
by the end of the last day of school. All school district books and materials need to be returned to
individual teachers and/or the media center. The school district will clean out the lockers after the last
day of school if the student has failed to do so. The district is not responsible for anything left in a
student’s locker.
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MEDIA CENTER

The Media Center is one of the centers of academic life at La Crescent-Hokah Senior High School.
Students are permitted in the media center before school and after school. During the day, students are
expected to have a pass from a teacher or be with their entire class. Part-time students may be given
special permission to be in the media center by administration. However, that permission must be
arranged in advance.

Books may be checked out for a period of two weeks. Reference material may be checked out for a
shorter time. Some books are not to be removed from the Media Center. If in doubt, check with the
Media Center personnel. Students with overdue materials may not check out additional materials until
all overdue materials are returned.

OFF SITE LEARNING

From time to time, as a part of the learning experience, students will leave the building to continue their
learning. This may be a regular part of a class (such as Community Leadership, Child Development, or
Work Experience) or an occasional field trip. During these activities, students should remember that they
represent not only themselves but the school community as a whole. For that reason, any misbehavior
that occurs during these experiences will be addressed in a more severe manner than if those same
behaviors happened within our building. Additionally, students may also have academic consequences as
these off site learning experiences are a part of the required curriculum.

With regards to transportation, students participating must ride to and from the activity in school
authorized transportation unless parents speak with the sponsor in charge of the activity in person or on
the phone AND provide the request in writing. The same applies to students participating in athletic
events. Written authorization is required prior to students being allowed to use their personal vehicle
during school hours for a school related activity. The school does not assume responsibility for cost of
hospitalization or injury while students are participating in a school sponsored activity.

PARKING LOT AND VEHICLES

Access to the parking lot and being allowed to keep a vehicle on school grounds during the day is a
privilege afforded to all students, not a right. As a result, this privilege may be revoked in cases of
misbehavior, recklessness, or repeatedly not meeting the expectations of the parking lot.

Reckless driving, unauthorized driving during school day, sitting on/in cars during the school day, and
parking in unauthorized areas is not allowed. A.T.V.'s, dirt bikes, snowmobiles, and other motorized
vehicles that are not legally permitted to be operated on roads in the City of La Crescent are not
authorized to be used on school property. School property includes the parking lots, athletic fields, and
adjoining areas. No vehicles, including non-motorized vehicles, are permitted to be used within the
building at any point in time, aside from those required for medical reasons.

Students are expected to use only the main parking lot on the east side of the building. The high school
student drop off area is also on the east side of the building. Due to safety concerns, students and
parents should not drive through the bus loading zones/resource area on the north side of the building at
any point in time.
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Students must obey all posted signs and park in designated student parking areas. Students parking in
the staff parking area or parking in a space that is not a spot will receive a warning sticker placed on the
window of their vehicle. Repeated violations will result in further action which may include fines, towing
the vehicle at the owner's expense, and/or no longer being permitted to park on school grounds.

Once a vehicle is on school property, anything being intentionally done to that vehicle that either
intentionally or unintentionally changes its appearance will be considered vandalism. This includes but is
not limited to throwing items at a vehicle, hitting or jumping on the vehicle, and writing on the
car/windows (including with window markers). Regardless of if ‘permission’ from the owner of that
vehicle was received or not, any student doing any of the above actions will be sent home for the
remainder of the school day and not be allowed to return to school property until at least the following
day. Additional penalties, including potential referral to the police department, may occur as well based
on the severity of the situation.

PART-TIME STUDENTS

Occasionally, students will find themselves in a situation where they attend La Crescent-Hokah High
School on a part time basis. This may be the result of PSEO classes, online classes, or other special
circumstances. These students are encouraged to leave the building when they are not scheduled to be in
a class within our building. If these students need to remain in the building on a regular basis to work on
their other classes, they will be placed into a study hall. If a student does not regularly plan on being at
school during their ‘off’ periods but is occasionally in the building, they need to check into the office to
receive permission to be in the media center during that period. No students can be in unsupervised
spaces.

PLEDGE OF ALLEGIANCE

In conjunction with Minnesota Statute 121A.11, Subdivision 3 (Pledge of Allegiance):

La Crescent-Hokah High School will recite the pledge of allegiance to the flag of the United States of
America one or more times each week. The recitation shall be conducted by each individual classroom
teacher or the teacher’s surrogate or over the school intercom system by a person designated by the
school principal or other person having administrative control over the school. The Board of Education
recognizes the need to provide instruction in the proper etiquette, display, and respect of the United
States flag. The purpose of this policy is to provide for recitation of the pledge of allegiance and
instruction in school to help further that end.

Students will be instructed in the proper etiquette toward, correct display of, and respect for the flag
and in patriotic exercises. Any student or teacher may decline to participate in recitation of the pledge of
allegiance to the flag. Students must respect the choice to not recite the pledge.

POSTERS AND SIGNS

All signs or posters displayed in other areas of the school must be signed in the lower right hand corner
by the organization sponsor, coach, or activities director. Signs for activities sponsored by groups
outside of the school must be signed by an administrator before posting. Signs/posters without
approved signatures will be removed.
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PRIDE CARD

PRIDE is an acronym for Personal Responsibility In Daily Effort. The PRIDE Card was developed to
promote students taking responsibility for their own actions and subsequently receiving more privileges
after they have demonstrated they are responsible youths. Students must demonstrate a high level of
consistency in ALL three areas: Attendance, Discipline, and Academics. The requirements and
expectations of each can be seen below.

Attendance

Applicants must meet ALL of the following attendance requirements to qualify:
● 5 or fewer tardies for the previous semester
● 4 or fewer excused absences for the previous semester
● No unexcused absences for the previous semester

Students may appeal for extenuating circumstances. Doctor, dentist, and orthodontist appointments
with written verification are examples of absences that may be acceptable reasons for missing.
Common colds, flu, etc. are examples of absences that will count toward the total of 4. Students who do
not qualify one semester are encouraged to attempt to qualify the next semester. Not everyone will
qualify for the card. Students who believe they have extenuating circumstances regarding their
attendance are encouraged to appeal.

Behavior

Applicants must meet ALL of the following behavior requirements to qualify:
● Students should have 1 or fewer behavior referrals during the previous semester
● Students should have zero suspensions during the previous semester

Students who are disrespectful to staff members, in or out of the classroom, may have their PRIDE card
revoked even without a behavior referral being submitted.

Academic

Applicants must meet ONE of the following academic requirements to qualify:
● GPA of 3.2 or better from the previous semester
● Cumulative of 3.5 or better with a previous semester GPA of at least a 2.7
● Consistent growth of at least 0.3 GPA points each semester for at least three consecutive

semesters

Additionally, students must be on track to graduate with their class. Students who are credit deficient
will not qualify for a PRIDE card until they make up their credits.

Privileges and Expectations

All PRIDE Card Recipients:
● Free admittance to home athletic events (this does not include state-sponsored tournaments

the school hosts).
● When using your PRIDE Card, it should be on you and able to be produced upon request.
● Maintain a high level of academic performance throughout the year.
● At school sponsored events, students must exhibit proper behavior and sportsmanship.
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● If lost, a replacement PRIDE Card will cost $5.
● Any student that receives a suspension will be required to hand over their PRIDE card.
● Any staff member may submit a request to administration to pull a card at any time for poor

behavior in the hallways, classroom, or at school events.

Additional Privileges for 11th and 12th Grade Students:
● Flex Privileges: Students may be exempt from Flex (if not requested by a teacher) on days that

are not the first day of the week. Students must arrive by the beginning of their first hour class.
● Open campus privileges during study hall. If students would like to sign out, they must be

present at the start of the class period for attendance after which they must leave the building.
Use of motorized vehicles during this time is not permitted except for at the end of the day.
Students with Pride Cards will be expected to remain in their study hall if they do not wish to
leave the building.

● 1st Hour Study Hall: Students may be exempt from their first hour study hall and arrive at school
in time for their 2nd hour class. If a student has study hall 1st and 2nd hours, they may arrive at
school in time for their 3rd hour class.

● 7th Hour Study Hall: Students may sign out of their 7th hour study hall and leave school grounds.
If a student has study hall 6th and 7th hours, they may sign out with their 6th hour study hall
teacher and must leave school grounds for the remainder of the school day.

SCHOOL VISITORS

Prospective students who wish to visit our school and shadow a student should contact the school
counselor’s office at least one week prior to the date of their desired visit. The school counselor will put
together a plan, including if the visit will be for the first half or second half of the day as well as written
consent from the parents of both the visiting student and the student they are shadowing. This plan will
be presented to the building administration for approval prior to the visit.

Adult visitors are not allowed within the building during the school day. This includes current parents as
well as former students. Unless given written permission from the building administration, the only
exception to this is if someone has a previously scheduled meeting with a building staff member. In this
case, the visitor will be required to sign in the main office and pick up a visitor badge to wear for the
duration of their visit.

STUDY HALL

Students are assigned to study hall during periods when they do not have a scheduled class. Students
are expected to come prepared for quiet study. Talking and other disruptions are not allowed. No passes
will be issued to students to go to other classrooms instead of study hall.

VALUABLES

Students are responsible for personal property. Parents and students are encouraged to report the loss
or theft of valuables to a school official as soon as possible.

WORK RELEASE

Only senior students are eligible for work release. No more than two (2) periods per day may be utilized
for work release. The necessary application must be completed by each student requesting work release
prior to the release being authorized. Work releases may be periodically confirmed with the employer.
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Activities and Events
2023-2024

ACTIVITIES AND ATHLETICS

For information regarding activities and athletics, please see the school district’s website. The activities
handbook with information about eligibility, teams, coaches, fees, and all other related information can
be found here: https://www.isd300.k12.mn.us/page/athletics-activities-home

ADMISSION FEES FOR ACTIVITIES

Admission to all athletic events is either by individual tickets, season tickets, or a family pass.

Individual tickets: Students $ 4.00 *FREE for students who have earned their PRIDE card
Adults $ 6.00

Season tickets: Students $ 35.00
Adults $ 65.00

Annual Family Pass: $150.00 *Must arrive together at the gate to use.

Families who qualify for Educational Benefits and have completed the appropriate paperwork, please
contact the Activities Office. You can receive an annual family pass at no charge.

Residents of the school district over the age of 60 can receive a free season ticket pass for all home
events by contacting the Activities Director.

Season ticket & family pass holders will be admitted to all home events. This does not include MSHSL
tournament/playoff games, even if La Crescent-Hokah is the host for the event.

NATIONAL HONOR SOCIETY

Students are typically notified in late September or early October if they are scholastically eligible to
become members of the La Crescent-Hokah High School Chapter of the National Honor Society.
Sophomores, juniors and seniors who have earned a minimum 3.5 grade point average from the previous
school year are informed of their scholastic eligibility. Students are expected to complete information
forms that attest to their activities of service to school and community; leadership, and character. The
Faculty Council, appointed by the high school principal, decides on the successful NHS members based
on the four criteria of scholarship, service to school and community, leadership, and character. Students
and/or parents with questions about the National Honor Society should contact the NHS Chapter
Advisor or the High School Principal.
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ROYALTY AND COURT

In an effort to provide a welcoming environment for each and every student, courts for school sponsored
events such as Homecoming and Prom will be selected without any consideration for gender. The
organizing group will be able to decide how many students will be selected to court; however, all will be
listed in the same pool. Students may not be separated by any demographic criteria aside from grade
level. Once the court has been selected, a smaller group of royalty may be selected in a second vote if
the organizing group chooses to do so.

SCHOOL DANCES

1. High school dances are for current La Crescent-Hokah high school students in grades 9-12. A
student may invite one high school student in grades 9-12 as a guest to a dance.
2. A Guest Form must be completed and approved prior to the dance for guests who are not
students at La Crescent-Hokah High School.
3. All school rules in the Code of Student Conduct apply to dances.
4. Any student or guest causing mischief deemed unsuitable by the supervisor will be asked to
leave immediately and forfeit attendance privileges to the next dance which may include prom.
5. A student may not return after leaving the dance unless they are escorted by a faculty member
for the entire time they are outside of the dance.
6. There will be a minimum of one faculty member per 50 students attending the dance. At least
two male and two female chaperones should be present. Non-faculty may also chaperone with the
approval of administration at a ratio of one adult per 25 students.
7. If teams are returning to the school building after games during a scheduled dance, all coaches
must bring teams through the ticket gate and NOT through the back entrance. Before leaving the school,
coaches are responsible to ensure that students either attend the dance or exit the building.
8. No students or guests will be allowed to enter the dance more than one hour after the dance
start time. Exceptions will be made for students and guests who have participated in a La
Crescent-Hokah High School-related activity earlier in the day.
9. The lights at a dance must be at an acceptable level. Exit lights must remain on.
10. Exit doors must not be blocked or propped open during a dance by any student or guest.
11. There will be only one dance taking place at any given time in the building.
12. High school dances must end by midnight. Exceptions may be made by the Administrator.

JUNIOR/SENIOR PROM:

1. Dance expectations 2-12 above also apply to prom.
2. Prom is for current La Crescent-Hokah High School junior and senior students.
3. A current La Crescent-Hokah high school junior or senior student may invite one guest to prom.
4. A prom guest must be a current high school student in grades 10-12 and complete the guest form prior
to purchasing a ticket. The only guests allowed at prom post graduation are those who have graduated
from La Crescent-Hokah High School within the last 12 months AND are age 19 or younger.
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STUDENT ORGANIZATIONS

Students desiring to start an organization must apply to and receive permission from the Activities
Director, who will take this request to the Activity Advisory Board for consideration. A faculty/staff
member must serve as an advisor and must be present during all meetings and events for said
organization.
A list of La Crescent-Hokah High School activities and advisors is available in the high school office. If
students are PSEO they can participate in organizations, clubs and sports. Students who attend online
must be a student at La Crescent-Hokah High School for at least 50% of their day to be a part of
organizations, clubs, and sports.
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Emergency Procedures
2023-2024

LA CRESCENT-HOKAH SECONDARY WHEELCHAIR ACCESSIBLE EXITS
(Ramps and Wheelchairs)

The following exits are handicapped accessible and are equipped with electronic power switches:
Exit 4-North/West entrance (faculty parking lot)
Exit 1-Main Entrance
Exit 8-West main entrance (Middle School)
Exit 18-Auditorium

The following exits are handicapped accessible with ramps but do not have electronic power switches on
the doors:

Exit 5-West 6th grade Middle School wing
Exit 6-West 7th grade Middle School wing
Exit 7-West 8th grade Middle School wing
Exit 9-West –between media center and FACS rooms
Exit 10-West Stem Lab room
Exit 11-West Woods Shop
Exit 12-West Metals Shop

The following exits are not handicapped accessible (no ramps for wheelchairs). In case of fire/tornado,
do not use these exits. Manual transfer lifts for students may be used with trained staff in a real
emergency.

Exit 2-East/North corner of the building
Exit 3-North/East corner of the building
Exit 13-Choir Exit to West Parking Lot
Exit 14-Band/Choir Hallway to West parking Lot
Exit 15-South end of the building to 14th street
Exit 16-South end of the building to 14th street

FIRE EVACUATION PROCEDURES

General Instructions For Everyone

1. Pupils and staff leave immediately. Walk fast but do not run. The building is to be cleared of all
personnel as rapidly as possible.

2. The teacher is to make sure all doors and windows are closed when the room is vacated.
3. Each teacher must make arrangements with their students to assist any handicapped students

with a disability during a fire.
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4. The teacher is to be the last to leave the room, making sure all students have left the room and
related work areas.

5. The first person out should prop the door open or hold open for the rest.
6. All persons are to be at least 100 feet away from the building. Entrances are to be clear so that

the fire trucks have a clear path to the various entrances.
7. There will be three bells in a row that will signal for students and staff to return to the building.
8. Fire drills are held as required by state mandates.
9. The same procedure will be followed for any other emergency evacuation of the building.

FIRE EXITS

The following exit instructions should be clearly posted in every room:

ROOM NUMBERS EXIT
Main Office, Cafeteria, 13, 14, 26, 27, 50, Main Gym Exit 1 (Main Entrance)

15, 16, 30, 31, 32 Exit 2

17, 18, 40, 41, 42, 47 Exit 3

5, 7, 8, 9, 33, 34, 35, 43, 44, 45, 46 Exit 4

161, 162, 163, 164, 165, 166, 167 Exit 5

171, 172, 173, 174, 175, 176, 177 Exit 6

181, 183, 184, 185, 186, 187 Exit 7

1, 2, 3, 4, 24, 25, 51, 77, 78, Media Center, MS Office Exit 8

70, 76 Exit 9

71 Exit 10

72 Exit 11

73, 74 Exit 12

205 Exit 13

204, 206 Exit 14

Locker Rooms Exit 15

Auditorium, Weight Room, Wrestling Room Exit 18

New Gymnasium Exit 20

Kitchen Loading Dock
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POWER FAILURE

In the event of a power failure, students and teachers are to remain in their classrooms until the power is
restored or until receiving other directions from the administration. There is to be no class changing
during a power failure, regardless of the time. Interior rooms are equipped with emergency lighting
systems. Please do not use candles or other open flame devices.

TORNADO PROCEDURES

Students should familiarize themselves with the assigned areas to report to in case of a tornado. Each
teacher has the assigned areas to report to posted in their classroom.

Classroom Instructions:

1. In the event of an approaching tornado, the tornado warning alarm will sound.
2. Students are to proceed to the assigned safe areas as posted in the classroom they are in at the

time of the tornado warning alarm.
3. Teachers will follow their group to the assigned safe area after checking to see that all students

are out of the room.
3. When it is safe to do so, all students and staff will be instructed to assemble outside as follows:

A. Middle School teachers and students will assemble in the parking lot directly outside of the
media center. The teachers will line up alphabetically, with the beginning of the alphabet at
the south end of the parking lot. Students will line up behind the teacher they were with at
the time of the approaching storm.

B. High School teachers and students will assemble in the north parking lot by the bus
turn-around/faculty parking lot. The teachers will line up alphabetically, with the beginning
of the alphabet at the west part of the parking lot by the softball field. Students will line up
behind the teacher they were with at the time of the approaching storm.

5. Each teacher will take attendance. Teachers will report their attendance to the office. The head
custodian and head cook will report their attendance to the office.

6. Three bells in a row will signal the students and staff to return to the building.

Additional Information:

1. Chances are strong that there will be only about (3) three minutes to reach a safe area.
2. All persons should stay out of the main hallways running north and south as they most probably

would become "wind tunnels" with winds up to 600 mph.
3. All persons should stay away from areas where there is glass.
4. Phy. Ed. personnel who are outside might have to direct their students to lie flat in the nearest

ditch. If the Phy. Ed. class is in or near the building, the Phy. Ed. locker rooms are safe areas.
5. Because of the shortage of safe areas in the south end of the building, persons are asked to go

into boys and girls Phy. Ed. locker rooms and restrooms regardless of gender.
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TORNADO SHELTER ROOM ASSIGNMENTS

Room Assigned Area

Room 1 (HS Guidance) Room 1 (HS Guidance)
Room 2 (Conference Room) Room 2 (Conference Room)
Room 3 () Room 3 ()
Room 4 (M.L. Computer Lab) Room 4 (M.L. Computer Lab)
Room 5 (Keenan) Room 5 (Keenan)
Room 6 (Sp. Services) Room 6 (Sp. Services)
Room 7 (Sp. Services) Room 7 (Sp. Services)
Room 8 (Sp. Services) Room 8 (Sp. Services)
Room 9 () Room 9 (Bartz)
Room 13 (McGuire) Room 27 (Hazel)
Room 14 (Braun) Room 30 (Haack)
Room 15 (Dick) Room 30 (Haack)
Room 16A (Custodians) Room 31 (Bonadurer)
Room 16 (Rislov) Room 31 (Bonadurer)
Room 17 (Nickelotti) Room 32 (Sebo)
Room 18 (Kaatz) Room 41 (Vesel)
Room 22 (Hughes) Room 24 (Custodial Storage)
Room 24 (Custodial Storage) Room 24 (Custodial Storage)
Room 25 (Spanish) Room 25 (Spanish)
Room 26 (Spanish) Room 26 (Spanish)
Room 27 (Hazel) Room 27 (Hazel)
Room 30 (Haack) Room 30 (Haack)
Room 31 (Bonadurer) Room 31 (Bonadurer)
Room 32 (Sebo) Room 32 (Sebo)
Room 33 () Room 33 ()
Room 34 () Room 34 ()
Room 35 (Kreutzman) Room 35 (Kreutzman)
Room 36 (Science) Room 36 (Science)
Room 40 (Forman) Room 41 (Vesel)
Room 41 (Vesel) Room 41 (Vesel)
Room 42 (Zitzner/Ellis) Room 44 (Special Services)
Room 43 (Zitzner/Ellis) Room 44 (Special Services)
Room 44 (Special Services) Room 44 (Special Services)
Room 45 () Room 46 (Special Services)
Room 46 (Special Services) Room 46 (Special Services)
Room 47 (Work Experience) Room 47 (Work Experience)
Room 49 (Conference Room) Room 27 (Hazel)
Room 49A (Printshop) Room 27 (Hazel)
Room 50 (Greener) Room 1 (HS Guidance)
Room 51 (Staff Lounge) Room 1 (HS Guidance)
Room 61 (Weight Room) Room 61 (Weight Room)
Room 62 (Multi-Purpose Room) Room 62 (Multi-Purpose Room)
Room 70 (Fitzloff) Room 70 (Fitzloff - Interior Room)
Room 71 (Moulton) Room 71 (Moulton - Interior Room)
Room 72 (Building & Trades) Room 72 (Building & Trades - Interior)
Room 73 (Woods Area) Room 72 (Building & Trades - Interior)
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Room 74 (Metals Area) Room 72 (Building & Trades - Interior)
Room 76 (VanDenBerge) Room 76 (VanDenBerge)
Room 77 (Community Ed) Room 77 (Community Ed)
Room 78 (J. Von Arx) Room 77 (Community Ed)
Room 79 (Server Room) Room 77 (Community Ed)
Room 79A (J. Von Arx) Room 77 (Community Ed)
Room 204 (Band) Girls’ South Locker Room
Room 205 (Choir) Boys’ South Locker Room
Room 206 (Band/Choir) Girls’ South Locker Room
Auditorium Room 62 (Multi-Purpose Room)
Cafeteria Room 62 (Multi-Purpose Room)
Media Center Media Center Offices
Senior High Office Area/Nurse Room 28
Old Gym Old Locker Rooms
Training Room Room 61 (Weight Room)
New Gym Room 61 (Weight Room)
Kitchen Kitchen Area
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School District Policies and
Notices

2023-2024
Policies listed in the document below were accurate as of July of 2023 but may have changed
since then.For the most up to date version of School District Policies please click on the link:

https://www.isd300.k12.mn.us/page/board-of-education

NOTICE OF NON DISCRIMINATION

La Crescent- Hokah School District 300 does not discriminate on the basis of race, color, national origin,
sex, disability, or age in its programs and activities and provides equal access to the Boy Scouts and other

designated youth groups.

The following person(s) have been designated to handle inquiries regarding the non discrimination
policies;

Melinda Crowley
703 South 11th St

La Crescent, MN 55947

Jacob Feldman
1301 Lancer Blvd

La Crescent, MN 55947

Josh Mallicoat
1301 lancer Blvd.

La Crescent, MN 55947

VOCATIONAL OPPORTUNITIES ANNUAL NOTIFICATION

The Individuals with Disabilities Education Improvement Act (IDEIA) and Section 504 of the
Rehabilitation Act of 1973 are federal laws that address the rights of individuals with disabilities. IDEIA
is a federal funding statute that provides limited financial aid to states to ensure adequate and
appropriate services for children with disabilities. Section 504 protects the rights (prohibits
discrimination) of individuals with disabilities in programs and activities (such as the School District of
La Crescent-Hokah) that receive federal financial assistance from the U.S. Department of Education.
For more information about Section 504, please contact the Building Principal or your child’s School
Counselor.
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Section 504 Coordinator: Leah Tanke 1301 Lancer Blvd. 507-895-4484 Ext. 5467
leah.tanke@isd300.k12.mn.us

Alternate Section 504 Coordinator: Jacob Feldman 1301 Lancer Blvd. 507-895-4484 Ext. 5060
Jacob.feldman@isd300.k12.mn.us

Title IX Coordinator: Activities Director 1301 Lancer Blvd. 507-895-4484 Ext. 5001
 

Alternate Title IX Coordinator: Melinda Crowley 703 S. 11th St. 507-895-4484 Ext. 5060
melinda.crowley@isd300.k12.mn.us

A brief summary of program offerings are as follows:

Business Education:
Accounting I & II; Computer Applications; Desktop Publishing; Computer Exploration/Ethics; Game
Programming; TV and Video Production; Digital Image Editing; Adobe Illustrator; Marketing; Personal
Resource Management; Lance I & II

Family and Consumer Science:
Cooking 101; Consumer Clothing; Child Development/Parenting; Family Living

Industrial Technology:
Computer Assisted Design; Motorcycle Fabrication; Beginning metal Shop; Advanced Metal Shop; Small
Engines and Go Carts; Beginning Wood Shop; Advanced Wood Shop; Construction; Electricity;
Automotive
Repair and Customizing; Beginning Home and Care Maintenance; Design and Production; Bicycle Repair
and Maintenance; Furniture and Repurposing

STAFF NOTIFICATION OF VIOLENT BEHAVIOR BY STUDENTS

This policy addresses staff notification of violent behavior by students. The purpose of this policy is to
address the circumstances in which data should be provided to classroom teachers and other school
staff members about students with a history of violent behavior in order to serve the student and
protect students and staff members. The policy incorporates a written notice to assure that appropriate
data are made available to school staff members and to guarantee an accurate record of the data
provided.

Development of this policy was required by the 2003 Legislature (See 2003 Session Laws, Special Session
Chapter 9, Article 2, 53) and helps districts comply with Minn. Stat. 121A.64 and 121A.75. Complete policy
guidelines can be found in district policy #529.
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TRESPASSING ORDINANCE

The City Council of the City of La Crescent, Houston County, Minnesota, hereby ordains:

Section I. That the laws of the State of Minnesota defining trespass and prescribing punishment for
convictions of violations of such regulations, as contained in Section 609.605, Minnesota General
Statutes, as amended, are hereby incorporated herein by this reference as if set out hereat in full.

Section II. ADDITIONAL ACTS CONSTITUTING TRESPASS. In addition to the acts defined as trespass under
and pursuant to the laws of the State of Minnesota and acts and omissions elsewhere defined in the City
Code as constituting trespass, "trespass" as here intended and defined is extended to include and define
as trespassers all persons who, without bonafide purpose, infringe upon any public school property
between the time from one half hour before until one half hour after all scheduled school hours and all
supervised extra curricular activity, who have been directed by school authority to leave such premises
unless and until the presence thereon of any such person is thereafter authorized in writing.

Section III. School authority shall include all administrative faculty or other personnel who the School
Board, by resolution, shall designate as having the authority to invoke the provisions of Section II supra.

Section IV. Following the due passage and enactment hereof, the foregoing provisions shall be codified
and become a part of the City of La Crescent City Code and the citation thereof is Chapter 3, Article 4.
Subsections 3.34 through 3.38.

BULLYING POLICY (DISTRICT POLICY 514)

I. PURPOSE

A safe and civil environment is needed for students to learn and attain high academic standards
and to promote healthy human relationships. Bullying, like other violent or disruptive behavior,
is conduct that interferes with a student’s ability to learn and/or a teacher’s ability to educate
students in a safe environment. The school district cannot monitor the activities of students at
all times and eliminate all incidents of bullying between students, particularly when students
are not under the direct supervision of school personnel. However, to the extent such conduct
affects the educational environment of the school district and the rights and welfare of its
students and is within the control of the school district in its normal operations, the school
district intends to prevent bullying and to take action to investigate, respond to, and to
remediate and discipline for those acts of bullying which have not been successfully prevented.
The purpose of this policy is to assist the school district in its goal of preventing and responding
to acts of bullying, intimidation, violence, reprisal, retaliation, and other similar disruptive and
detrimental behavior.

II. GENERAL STATEMENT OF POLICY

A. An act of bullying, by either an individual student or a group of students, is expressly
prohibited on school premises, on school district property, at school functions or
activities, or on school transportation. This policy applies not only to students who
directly engage in an act of bullying but also to students who, by their indirect behavior,
condone or support another student’s act of bullying. This policy also applies to any
student whose conduct at any time or in any place constitutes bullying or other
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prohibited conduct that interferes with or obstructs the mission or operations of the
school district or the safety or welfare of the student or other students, or materially
and substantially interferes with a student’s educational opportunities or performance
or ability to participate in school functions or activities or receive school benefits,
services, or privileges. This policy also applies to an act of cyberbullying regardless of
whether such act is committed on or off school district property and/or with or without
the use of school district resources.

B. No teacher, administrator, volunteer, contractor, coach, or other employee of the school
district shall permit, condone, or tolerate bullying.

C. Apparent permission or consent by a student being bullied does not lessen or negate the
prohibitions contained in this policy.

D. Retaliation against a victim, good faith reporter, or a witness of bullying is prohibited.

E. False accusations or reports of bullying against another student are prohibited.

F. A person who engages in an act of bullying, reprisal, retaliation, or false reporting of
bullying or permits, condones, or tolerates bullying shall be subject to discipline or other
remedial responses for that act in accordance with the school district’s policies and
procedures, including the school district’s discipline Policy 506. The school district may
take into account the following factors:

1. The developmental ages and maturity levels of the parties involved;

2. The levels of harm, surrounding circumstances, and nature of the behavior;

3. Past incidences or past or continuing patterns of behavior;

4. The relationship between the parties involved; and

5. The context in which the alleged incidents occurred.

Consequences for students who commit prohibited acts of bullying may range from
remedial responses or positive behavioral interventions up to and including suspension
and/or expulsion. The school district shall employ research-based developmentally
appropriate best practices that include preventative and remedial measures and
effective discipline for deterring violations of this policy, apply throughout the school
district, and foster student, parent, and community participation.

Consequences for employees who permit, condone, or tolerate bullying or engage in an
act of reprisal or intentional false reporting of bullying may result in disciplinary action
up to and including termination or discharge.

Consequences for other individuals engaging in prohibited acts of bullying may include,
but not be limited to, exclusion from school district property and events.

G. The school district will act to investigate all complaints of bullying reported to the
school district and will discipline or take appropriate action against any student, teacher,

32



administrator, volunteer, contractor, or other employee of the school district who is
found to have violated this policy.

III. DEFINITIONS

For purposes of this policy, the definitions included in this section apply.

A. “Bullying” means intimidating, threatening, abusive, or harming conduct that is
objectively offensive and:

1. an actual or perceived imbalance of power exists between the student engaging
in the prohibited conduct and the target of the prohibited conduct, and the
conduct is repeated or forms a pattern; or

2. materially and substantially interferes with a student’s educational
opportunities or performance or ability to participate in school functions or
activities or receive school benefits, services, or privileges.

The term, “bullying,” specifically includes cyberbullying as defined in this policy.

B. “Cyberbullying” means bullying using technology or other electronic communication,
including, but not limited to, a transfer of a sign, signal, writing, image, sound, or data,
including a post on a social network Internet website or forum, transmitted through a
computer, cell phone, or other electronic device. The term applies to prohibited conduct
which occurs on school premises, on school district property, at school functions or
activities, on school transportation, or on school computers, networks, forums, and
mailing lists, or off school premises to the extent that it substantially and materially
disrupts student learning or the school environment.

C. “Immediately” means as soon as possible but in no event longer than 24 hours.

D. “Intimidating, threatening, abusive, or harming conduct” means, but is not limited to,
conduct that does the following:

1. Causes physical harm to a student or a student’s property or causes a student to
be in reasonable fear of harm to person or property;

2. Under Minnesota common law, violates a student’s reasonable expectation of
privacy, defames a student, or constitutes intentional infliction of emotional
distress against a student; or

3. Is directed at any student or students, including those based on a person’s
actual or perceived race, ethnicity, color, creed, religion, national origin,
immigration status, sex, marital status, familial status, socioeconomic status,
physical appearance, sexual orientation including gender identity and
expression, academic status related to student performance, disability, or status
with regard to public assistance, age, or any additional characteristic defined in
the Minnesota Human Rights Act (MHRA). However, prohibited conduct need not
be based on any particular characteristic defined in this paragraph or the MHRA.
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E. “On school premises, on school district property, at school functions or activities, or on
school transportation” means all school district buildings, school grounds, and school property
or property immediately adjacent to school grounds, school bus stops, school buses, school
vehicles, school contracted vehicles, or any other vehicles approved for school district purposes,
the area of entrance or departure from school grounds, premises, or events, and all
school-related functions, school-sponsored activities, events, or trips. School district property
also may mean a student’s walking route to or from school for purposes of attending school or
school-related functions, activities, or events. While prohibiting bullying at these locations and
events, the school district does not represent that it will provide supervision or assume liability
at these locations and events.
F. “Prohibited conduct” means bullying or cyberbullying as defined in this policy or

retaliation or reprisal for asserting, alleging, reporting, or providing information about
such conduct or knowingly making a false report about bullying.

G. “Remedial response” means a measure to stop and correct prohibited conduct, prevent
prohibited conduct from recurring, and protect, support, and intervene on behalf of a
student who is the target or victim of prohibited conduct.

H. “Student” means a student enrolled in La Crescent-Hokah Public Schools.

IV. REPORTING PROCEDURE

A. Any person who believes he or she has been the target or victim of bullying or any
person with knowledge or belief of conduct that may constitute bullying or prohibited
conduct under this policy shall report the alleged acts immediately to an appropriate
school district official designated by this policy. A person may report bullying
anonymously. However, the school district may not rely solely on an anonymous report
to determine discipline or other remedial responses.

B. The school district encourages the reporting party or complainant to use the report form
available from the principal or building supervisor of each building or available in the
school district office, but oral reports shall be considered complaints as well.

C. The building principal, the principal’s designee, or the building supervisor (hereinafter
the “building report taker”) is the person responsible for receiving reports of bullying or
other prohibited conduct at the building level. Any person may report bullying or other
prohibited conduct directly the superintendent. If the complaint involves the building
report taker, the complaint shall be made or filed directly with the superintendent by
the reporting party or complainant.

The building report taker shall ensure that this policy and its procedures, practices,
consequences, and sanctions are fairly and fully implemented and shall serve as the
primary contact on policy and procedural matters. The building report taker or a third
party designated by the school district shall be responsible for the investigation. The
building report taker shall provide information about available community resources to
the target or victim of the bullying or other prohibited conduct, the perpetrator, and
other affected individuals as appropriate.

D. A teacher, school administrator, volunteer, contractor, or other school employee shall be
particularly alert to possible situations, circumstances, or events that might include
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bullying. Any such person who witnesses, observes, receives a report of, or has other
knowledge or belief of conduct that may constitute bullying or other prohibited conduct
shall make reasonable efforts to address and resolve the bullying or prohibited conduct
and shall inform the building report taker immediately. School district personnel who
fail to inform the building report taker of conduct that may constitute bullying or other
prohibited conduct or who fail to make reasonable efforts to address and resolve the
bullying or prohibited conduct in a timely manner may be subject to disciplinary action.

E. Reports of bullying or other prohibited conduct are classified as private educational
and/or personnel data and/or confidential investigative data and will not be disclosed
except as permitted by law. The building report taker, in conjunction with the
responsible authority, shall be responsible for keeping and regulating access to any
report of bullying and the record of any resulting investigation.

F. Submission of a good faith complaint or report of bullying or other prohibited conduct
will not affect the complainant’s or reporter’s future employment, grades, work
assignments, or educational or work environment.

G. The school district will respect the privacy of the complainant(s), the individual(s)
against whom the complaint is filed, and the witnesses as much as possible, consistent
with the school district’s obligation to investigate, take appropriate action, and comply
with any legal disclosure obligations.

V. SCHOOL DISTRICT ACTION

A. Within three days of the receipt of a complaint or report of bullying or other prohibited
conduct, the school district shall undertake or authorize an investigation by the building
report taker or a third party designated by the school district.

B. The building report taker or other appropriate school district officials may take
immediate steps, at their discretion, to protect the target or victim of the bullying or
other prohibited conduct, the complainant, the reporter, and students or others, pending
completion of an investigation of the bullying or other prohibited conduct, consistent
with applicable law.

C. The alleged perpetrator of the bullying or other prohibited conduct shall be allowed the
opportunity to present a defense during the investigation or prior to the imposition of
discipline or other remedial responses.

D. Upon completion of an investigation that determines that bullying or other prohibited
conduct has occurred, the school district will take appropriate action. Such action may
include, but is not limited to, warning, suspension, exclusion, expulsion, transfer,
remediation, termination, or discharge. Disciplinary consequences will be sufficiently
severe to try to deter violations and to appropriately discipline prohibited conduct.
Remedial responses to the bullying or other prohibited conduct shall be tailored to the
particular incident and nature of the conduct and shall take into account the factors
specified in Section II.F. of this policy. School district action taken for violation of this
policy will be consistent with the requirements of applicable collective bargaining
agreements; applicable statutory authority, including the Minnesota Pupil Fair Dismissal
Act; the student discipline policy (See MSBA/MASA Model Policy 506) and other
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applicable school district policies; and applicable regulations.

E. The school district is not authorized to disclose to a victim private educational or
personnel data regarding an alleged perpetrator who is a student or employee of the
school district. School officials will notify the parent(s) or guardian(s) of students who
are targets of bullying or other prohibited conduct and the parent(s) or guardian(s) of
alleged perpetrators of bullying or other prohibited conduct who have been involved in a
reported and confirmed bullying incident of the remedial or disciplinary action taken, to
the extent permitted by law.

F. In order to prevent or respond to bullying or other prohibited conduct committed by or
directed against a child with a disability, the school district shall, when determined
appropriate by the child’s individualized education program (IEP) team or Section 504
team, allow the child’s IEP or Section 504 plan to be drafted to address the skills and
proficiencies the child needs as a result of the child’s disability to allow the child to
respond to or not to engage in bullying or other prohibited conduct.

VI. RETALIATION OR REPRISAL

The school district will discipline or take appropriate action against any student, teacher,
administrator, volunteer, contractor, or other employee of the school district who commits an
act of reprisal or who retaliates against any person who asserts, alleges, or makes a good faith
report of alleged bullying or prohibited conduct, who provides information about bullying or
prohibited conduct, who testifies, assists, or participates in an investigation of alleged bullying
or prohibited conduct, or who testifies, assists, or participates in a proceeding or hearing relating
to such bullying or prohibited conduct. Retaliation includes, but is not limited to, any form of
intimidation, reprisal, harassment, or intentional disparate treatment. Disciplinary
consequences will be sufficiently severe to deter violations and to appropriately discipline the
individual(s) who engaged in the prohibited conduct. Remedial responses to the prohibited
conduct shall be tailored to the particular incident and nature of the conduct and shall take into
account the factors specified in Section II.F. of this policy.

VII. TRAINING AND EDUCATION

A. The school district shall discuss this policy with school personnel and volunteers and
provide appropriate training to school district personnel regarding this policy. The
school district shall establish a training cycle for school personnel to occur during a
period not to exceed every three school years. Newly employed school personnel must
receive the training within the first year of their employment with the school district.
The school district or a school administrator may accelerate the training cycle or provide
additional training based on a particular need or circumstance. This policy shall be
included in employee handbooks, training materials, and publications on school rules,
procedures, and standards of conduct, which materials shall also be used to publicize
this policy.

B. The school district shall require ongoing professional development, consistent with
Minnesota Statutes section 122A.60, to build the skills of all school personnel who
regularly interact with students to identify, prevent, and appropriately address bullying
and other prohibited conduct. Such professional development includes, but is not
limited to, the following:

36



1. Developmentally appropriate strategies both to prevent and to immediately and
effectively intervene to stop prohibited conduct;

2. The complex dynamics affecting a perpetrator, target, and witnesses to
prohibited conduct;

3. Research on prohibited conduct, including specific categories of students at risk
for perpetrating or being the target or victim of bullying or other prohibited
conduct in school;

4. The incidence and nature of cyberbullying; and

5. Internet safety and cyberbullying.

C. The school district annually will provide education and information to students
regarding bullying, including information regarding this school district policy prohibiting
bullying, the harmful effects of bullying, and other applicable initiatives to prevent
bullying and other prohibited conduct.

D. The administration of the school district is directed to implement programs and other
initiatives to prevent bullying, to respond to bullying in a manner that does not
stigmatize the target or victim, and to make resources or referrals to resources available
to targets or victims of bullying.

E. The administration is encouraged to provide developmentally appropriate instruction
and is directed to review programmatic instruction to determine if adjustments are
necessary to help students identify and prevent or reduce bullying and other prohibited
conduct, to value diversity in school and society, to develop and improve students’
knowledge and skills for solving problems, managing conflict, engaging in civil discourse,
and recognizing, responding to, and reporting bullying or other prohibited conduct, and
to make effective prevention and intervention programs available to students.

The administration must establish strategies for creating a positive school climate and
use evidence-based social-emotional learning to prevent and reduce discrimination and
other improper conduct.

The administration is encouraged, to the extent practicable, to take such actions as it
may deem appropriate to accomplish the following:

1. Engage all students in creating a safe and supportive school environment;

2. Partner with parents and other community members to develop and implement
prevention and intervention programs;

3. Engage all students and adults in integrating education, intervention, and other
remedial responses into the school environment;

4. Train student bystanders to intervene in and report incidents of bullying and
other prohibited conduct to the schools’ primary contact person;
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5. Teach students to advocate for themselves and others;

6. Prevent inappropriate referrals to special education of students who may
engage in bullying or other prohibited conduct; and

7. Foster student collaborations that, in turn, foster a safe and supportive school
climate.

F. The school district may implement violence prevention and character development
education programs to prevent or reduce policy violations. Such programs may offer
instruction on character education including, but not limited to, character qualities such
as attentiveness, truthfulness, respect for authority, diligence, gratefulness,
self-discipline, patience, forgiveness, respect for others, peacemaking, and
resourcefulness.

G. The school district shall inform affected students and their parents of rights they may
have under state and federal data practices laws to obtain access to data related to an
incident and their right to contest the accuracy or completeness of the data. The school
district may accomplish this requirement by inclusion of all or applicable parts of its
protection and privacy of pupil records Policy 515 in the student handbook.

HARASSMENT AND VIOLENCE (DISTRICT POLICY 413)

I. PURPOSE

The purpose of this policy is to maintain a learning and working environment free from
harassment and violence on the basis of race, color, creed, religion, national origin, sex, age,
marital status, familial status, status with regard to public assistance, sexual orientation, or
disability (Protected Class).

II. GENERAL STATEMENT OF POLICY

A. The policy of the La Crescent-Hokah District 300 school district is to maintain a learning
and working environment free from harassment and violence on the basis of Protected
Class. The school district prohibits any form of harassment or violence on the basis of
Protected Class.

B. A violation of this policy occurs when any student, teacher, administrator, or other
school district personnel harasses a student, teacher, administrator, or other school
district personnel or group of students, teachers, administrators, or other school district
personnel through conduct or communication based on a person’s Protected Class, as
defined by this policy. (For purposes of this policy, school district personnel include
school board members, school employees, agents, volunteers, contractors, or persons
subject to the supervision and control of the district.)

C. A violation of this policy occurs when any student, teacher, administrator, or other
school district personnel inflicts, threatens to inflict, or attempts to inflict violence upon
any student, teacher, administrator, or other school district personnel or group of
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students, teachers, administrators, or other school district personnel based on a
person’s Protected Class.

D. The school district will act to investigate all complaints, either formal or informal, verbal
or written, of harassment or violence based on a person’s Protected Class, and to
discipline or take appropriate action against any student, teacher, administrator, or
other school district personnel found to have violated this policy.

III. DEFINITIONS

A. “Assault” is:

1. an act done with intent to cause fear in another of immediate bodily harm or
death;

2. the intentional infliction of or attempt to inflict bodily harm upon another; or

3. the threat to do bodily harm to another with present ability to carry out the
threat.

B. “Harassment” prohibited by this policy consists of physical or verbal conduct, including,
but not limited to, electronic communications, relating to an individual’s or group of
individuals’ race, color, creed, religion, national origin, sex, age, marital status, familial
status, status with regard to public assistance, sexual orientation, including gender
identity or expression, or disability, when the conduct:

1. has the purpose or effect of creating an intimidating, hostile, or offensive
working or academic environment;

2. has the purpose or effect of substantially or unreasonably interfering with an
individual’s work or academic performance; or

3. otherwise adversely affects an individual’s employment or academic
opportunities.

C. “Immediately” means as soon as possible but in no event longer than 24 hours.

D. Protected Classifications; Definitions
1. “Disability” means, with respect to an individual who

a. a physical sensory or mental impairment that materially limits one or
more major life activities of such individual;

b. has a record of such an impairment; or

c. is regarded as having such an impairment.

2. “Familial status” means the condition of one or more minors being domiciled
with:
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a. their parent or parents or the minor’s legal guardian; or

b. the designee of the parent or parents or guardian with the written
permission of the parent or parents or guardian. The protections
afforded against harassment or discrimination on the basis of family
status apply to any person who is pregnant or is in the process of
securing legal custody of an individual who has not attained the age of
majority.

3. “Marital status” means whether a person is single, married, remarried, divorced,
separated, or a surviving spouse and, in employment cases, includes protection
against harassment or discrimination on the basis of the identity, situation,
actions, or beliefs of a spouse or former spouse.

4. “National origin” means the place of birth of an individual or of any of the
individual’s lineal ancestors.

5. “Sex” includes, but is not limited to, pregnancy, childbirth, and disabilities
related to pregnancy or childbirth.

6. “Sexual orientation” means having or being perceived as having an emotional,
physical, or sexual attachment to another person without regard to the sex of
that person or having or being perceived as having an orientation for such
attachment, or having or being perceived as having a self-image or identity not
traditionally associated with one’s biological maleness or femaleness. “Sexual
orientation” does not include a physical or sexual attachment to children by an
adult.

7. “Status with regard to public assistance” means the condition of being a
recipient of federal, state, or local assistance, including medical assistance, or of being a
tenant receiving federal, state, or local subsidies, including rental assistance or rent
supplements.

E. “Remedial response” means a measure to stop and correct acts of harassment or
violence, prevent acts of harassment or violence from recurring, and protect, support,
and intervene on behalf of a student who is the target or victim of acts of harassment or
violence.

F. Sexual Harassment; Definition

1. Sexual harassment includes unwelcome sexual advances, requests for sexual
favors, sexually motivated physical conduct, or other verbal or physical conduct
or communication of a sexual nature when:

a. submission to that conduct or communication is made a term or
condition, either explicitly or implicitly, of obtaining employment or an
education; or

b. submission to or rejection of that conduct or communication by an
individual is used as a factor in decisions affecting that individual’s
employment or education; or
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c. that conduct or communication has the purpose or effect of
substantially interfering with an individual’s employment or education,
or creating an intimidating, hostile, or offensive employment or
educational environment.

2. Sexual harassment may include, but is not limited to:

a. unwelcome verbal harassment or abuse;

b. unwelcome pressure for sexual activity;

c. unwelcome, sexually motivated, or inappropriate patting, pinching, or
physical contact, other than necessary restraint of student(s) by
teachers, administrators, or other school district personnel to avoid
physical harm to persons or property;

d. unwelcome sexual behavior or words, including demands for sexual
favors, accompanied by implied or overt threats concerning an
individual’s employment or educational status;

e. unwelcome sexual behavior or words, including demands for sexual
favors, accompanied by implied or overt promises of preferential
treatment with regard to an individual’s employment or educational
status; or

f. unwelcome behavior or words directed at an individual because of
sexual orientation, including gender identity or expression.

G. Sexual Violence; Definition

1. Sexual violence is a physical act of aggression or force or the threat thereof that
involves the touching of another’s intimate parts or forcing a person to touch
any person’s intimate parts. Intimate parts, as defined in Minnesota Statutes
section 609.341, includes the primary genital area, groin, inner thigh, buttocks,
or breast, as well as the clothing covering these areas.

2. Sexual violence may include, but is not limited to:

a. touching, patting, grabbing, or pinching another person’s intimate parts
b. coercing, forcing, or attempting to coerce or force the touching of

anyone’s intimate parts;

c. coercing, forcing, or attempting to coerce or force sexual intercourse or
a sexual act on another; or

d. threatening to force or coerce sexual acts, including the touching of
intimate parts or intercourse, on another.

H. Violence; Definition
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Violence prohibited by this policy is a physical act of aggression or assault upon another
or group of individuals because of, or in a manner reasonably related to an individual’s
Protected Class.

IV. REPORTING PROCEDURES

A. Any person who believes he or she has been the target or victim of harassment or
violence on the basis of Protected Class by a student, teacher, administrator, or other
school district personnel, or any person with knowledge or belief of conduct which may
constitute harassment or violence prohibited by this policy toward a student, teacher,
administrator, or other school district personnel or group of students, teachers,
administrators, or other school district personnel should report the alleged acts
immediately to the building principal or to the superintendent. A person may report
conduct that may constitute harassment or violence anonymously by using the Bullying
Incident Report Form available on the district’s intranet page. However, the school
district may not rely solely on an anonymous report to determine discipline or other
remedial responses.

B. The school district encourages complaints to be made in writing, but oral reports shall
be considered complaints as well.

C. Nothing in this policy shall prevent any person from reporting harassment or violence
directly to a principal or to the superintendent. If the complaint involves a principal, the
complaint shall be made or filed directly with the superintendent by the reporting party
or complainant.

D. In Each School Building. The building principal or the principal’s designee is the person
responsible for receiving oral or written reports of harassment or violence prohibited by
this policy at the building level. Any adult school district personnel who receives a
report of harassment or violence prohibited by this policy shall inform the principal
and/or superintendent immediately. If the complaint involves a principal, the complaint
shall be made or filed directly with the superintendent by the reporting party or
complainant. The superintendent shall ensure that this policy and its procedures,
practices, consequences, and sanctions are fairly and fully implemented and shall serve
as a primary contact on policy and procedural matters.

E. A teacher, school administrator, volunteer, contractor, or other school employee shall be
particularly alert to possible situations, circumstances, or events that might include acts
of harassment or violence. Any such person who witnesses, observes, receives a report
of, or has other knowledge or belief of conduct that may constitute harassment or
violence shall make reasonable efforts to address and resolve the harassment or
violence and shall inform the principal or superintendent immediately. School district
personnel who fail to inform the principal or superintendent of conduct that may
constitute harassment or violence or who fail to make reasonable efforts to address and
resolve the harassment or violence in a timely manner may be subject to disciplinary
action.

F. Upon receipt of a report, the principal must notify the superintendent immediately,
without screening or investigating the report. The principal or superintendent may
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request but cannot require that the report be made in writing. A written statement of
the facts alleged will be forwarded as soon as practicable by the principal to the
superintendent. If the report was given verbally, the principal shall personally reduce it
to written form within 24 hours and forward it to the superintendent. Failure to forward
any harassment or violence report or complaint as provided herein may result in
disciplinary action against the principal.

G. In the District. The school board hereby designates the superintendent as the school
district human rights officer(s) to receive reports or complaints of harassment or
violence prohibited by this policy. If the complaint involves the superintendent, the
complaint shall be filed directly with the school board chair.

H. The school district shall conspicuously post the name of the human rights officer(s),
including mailing addresses and telephone numbers.

I. Submission of a good faith complaint or report of harassment or violence prohibited by
this policy will not affect the complainant or reporter’s future employment, grades,
work assignments, or educational or work environment.

J. Use of formal reporting forms is not mandatory.

K. Reports of harassment or violence prohibited by this policy are classified as private
educational and/or personnel data and/or confidential investigative data and will not be
disclosed except as permitted by law.

L. The school district will respect the privacy of the complainant(s), the individual(s)
against whom the complaint is filed, and the witnesses as much as possible, consistent
with the school district’s legal obligations to investigate, to take appropriate action, and
to comply with any discovery or disclosure obligations.

M. Retaliation against a victim, good faith reporter, or a witness of violence or harassment
is prohibited.

N. False accusations or reports of violence or harassment against another person are
prohibited.

O. A person who engages in an act of violence or harassment, reprisal, retaliation, or false
reporting of violence or harassment, or permits, condones, or tolerates violence or
harassment shall be subject to discipline or other remedial responses for that act in
accordance with the school district’s policies and procedures.

Consequences for students who commit, or are a party to, prohibited acts of violence or
harassment or who engage in reprisal or intentional false reporting may range from
remedial responses or positive behavioral interventions up to and including suspension
and/or expulsion.

Consequences for employees who permit, condone, or tolerate violence or harassment
or engage in an act of reprisal or intentional false reporting of violence or harassment
may result in disciplinary action up to and including termination or discharge.
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Consequences for other individuals engaging in prohibited acts of violence or
harassment may include, but not be limited to, exclusion from school district property
and events and/or termination of services and/or contracts.

V. INVESTIGATION

A. By authority of the school district, the superintendent, within three (3) days of the
receipt of a report or complaint alleging harassment or violence prohibited by this policy,
shall undertake or authorize an investigation. The investigation may be conducted by
school district officials or by a third party designated by the school district.

B. The investigation may consist of personal interviews with the complainant, the
individual(s) against whom the complaint is filed, and others who may have knowledge
of the alleged incident(s) or circumstances giving rise to the complaint. The
investigation may also consist of any other methods and documents deemed pertinent
by the investigator.

C. In determining whether alleged conduct constitutes a violation of this policy, the school
district should consider the surrounding circumstances, the nature of the behavior, past
incidents or past or continuing patterns of behavior, the relationships between the
parties involved, and the context in which the alleged incidents occurred. Whether a
particular action or incident constitutes a violation of this policy requires a
determination based on all the facts and surrounding circumstances.

D. In addition, the school district may take immediate steps, at its discretion, to protect the
target or victim, the complainant, and students, teachers, administrators, or other
school district personnel pending completion of an investigation of alleged harassment
or violence prohibited by this policy.

E. The alleged perpetrator of the act(s) of harassment or violence shall be allowed the
opportunity to present a defense during the investigation or prior to the imposition of
discipline or other remedial responses.

F. The investigation will be completed as soon as practicable. The superintendent shall
complete a written report upon completion of the investigation. If the complaint
involves the superintendent, the school board chair shall complete a written report. The
report shall include a determination of whether the allegations have been substantiated
as factual and whether they appear to be violations of this policy.

VI. SCHOOL DISTRICT ACTION

A. Upon completion of an investigation that determines a violation of this policy has
occurred, the school district will take appropriate action. Such action may include, but is
not limited to, warning, suspension, exclusion, expulsion, transfer, remediation,
termination, or discharge. Disciplinary consequences will be sufficiently severe to try to
deter violations and to appropriately discipline prohibited behavior. School district
action taken for violation of this policy will be consistent with requirements of
applicable collective bargaining agreements, Minnesota and federal law, and applicable
school district policies and regulations.
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B. The school district is not authorized to disclose to a victim private educational or
personnel data regarding an alleged perpetrator who is a student or employee of the
school district. School officials will notify the targets or victims and alleged
perpetrators of harassment or violence, the parent(s) or guardian(s) of targets or victims
of harassment or violence and the parent(s) or guardian(s) of alleged perpetrators of
harassment or violence who have been involved in a reported and confirmed harassment
or violence incident of the remedial or disciplinary action taken, to the extent permitted
by law.

C. In order to prevent or respond to acts of harassment or violence committed by or
directed against a child with a disability, the school district shall, where determined
appropriate by the child’s individualized education program (IEP) or Section 504 team,
allow the child’s IEP or Section 504 plan to be drafted to address the skills and
proficiencies the child needs as a result of the child’s disability to allow the child to
respond to or not to engage in acts of harassment or violence.

VII. RETALIATION OR REPRISAL

The school district will discipline or take appropriate action against any student, teacher,
administrator, or other school district personnel who commits an act of reprisal or who
retaliates against any person who asserts, alleges, or makes a good faith report of alleged
harassment or violence prohibited by this policy, who testifies, assists, or participates in an
investigation of retaliation or alleged harassment or violence, or who testifies, assists, or
participates in a proceeding or hearing relating to such harassment or violence. Retaliation
includes, but is not limited to, any form of intimidation, reprisal, harassment, or intentional
disparate treatment. Disciplinary consequences will be sufficiently severe to deter violations
and to appropriately discipline the individual(s) who engaged in the harassment or violence.
Remedial responses to the harassment or violence shall be tailored to the particular incident
and nature of the conduct.

VIII. RIGHT TO ALTERNATIVE COMPLAINT PROCEDURES

These procedures do not deny the right of any individual to pursue other avenues of recourse
which may include filing charges with the Minnesota Department of Human Rights or another
state or federal agency, initiating civil action, or seeking redress under state criminal statutes
and/or federal law.

IX. HARASSMENT OR VIOLENCE AS ABUSE

A. Under certain circumstances, alleged harassment or violence may also be possible abuse
under Minnesota law. If so, the duties of mandatory reporting under Minnesota Statutes
chapter 260E may be applicable.

B. Nothing in this policy will prohibit the school district from taking immediate action to
protect victims of alleged harassment, violence, or abuse.

X. DISSEMINATION OF POLICY AND TRAINING

A. This policy shall be conspicuously posted throughout each school building in areas
accessible to students and staff members.
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B. This policy shall be given to each school district employee and independent contractor
who regularly interacts with students at the time of initial employment with the school
district.

C. This policy shall appear in the student handbook.

D. The school district will develop a method of discussing this policy with students and
employees.

E. The school district may implement violence prevention and character development
education programs to prevent and reduce policy violations. Such programs may offer
instruction on character education including, but not limited to, character qualities such
as attentiveness, truthfulness, respect for authority, diligence, gratefulness,
self-discipline, patience, forgiveness, respect for others, peacemaking, resourcefulness,
and/or sexual abuse prevention.

F. This policy shall be reviewed at least annually for compliance with state and federal law.

HAZING (DISTRICT POLICY 526)

I. PURPOSE

The purpose of this policy is to maintain a safe learning environment for students and staff that
is free from hazing. Hazing activities of any type are inconsistent with the educational goals of
the school district and are prohibited at all times.

II. GENERAL STATEMENT OF POLICY

A. No student, teacher, administrator, volunteer, contractor, or other employee of the
school district shall plan, direct, encourage, aid, or engage in hazing.

B. No teacher, administrator, volunteer, contractor, or other employee of the school district
shall permit, condone, or tolerate hazing.

C. Apparent permission or consent by a person being hazed does not lessen the
prohibitions contained in this policy.

D. Retaliation against a victim, good faith reporter, or a witness of hazing is prohibited.

E. False accusations or reports of hazing against a student, teacher, administrator,
volunteer, contractor, or other employee are prohibited.

F. A person who engages in an act of hazing, reprisal, retaliation, or false reporting of
hazing or permits, condones, or tolerates hazing shall be subject to discipline or other
remedial responses for that act in accordance with the school district’s policies and
procedures.
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Consequences for students who commit, tolerate, or are a party to prohibited acts of
hazing may range from remedial responses or positive behavioral interventions up to
and including suspension and/or expulsion.

Consequences for employees who permit, condone, or tolerate hazing or engage in an
act of reprisal or intentional false reporting of hazing may result in disciplinary action up
to and including termination or discharge.

Consequences for other individuals engaging in prohibited acts of hazing may include,
but not be limited to, exclusion from school district property and events and/or
termination of services and/or contracts.

G. This policy applies to hazing that occurs during and after school hours, on or off school
premises or property, at school functions or activities, or on school transportation.

H. A person who engages in an act that violates school policy or law in order to be initiated
into or affiliated with a student organization shall be subject to discipline for that act.

I. The school district will act to investigate all complaints of hazing and will discipline or
take appropriate action against any student, teacher, administrator, volunteer,
contractor, or other employee of the school district who is found to have violated this
policy.

III. DEFINITIONS

A. “Hazing” means committing an act against a student, or coercing a student into
committing an act, that creates a substantial risk of harm to a person, in order for the
student to be initiated into or affiliated with a student organization, or for any other
school-related purpose. The term hazing includes, but is not limited to:

1. Any type of physical brutality such as whipping, beating, striking, branding,
electronic shocking, or placing a harmful substance on the body.

2. Any type of physical activity such as sleep deprivation, exposure to weather,
confinement in a restricted area, calisthenics, or other activity that subjects the
student to an unreasonable risk of harm or that adversely affects the mental or
physical health or safety of the student.

3. Any activity involving the consumption of any alcoholic beverage, drug, tobacco
product, or any other food, liquid, or substance that subjects the student to an
unreasonable risk of harm or that adversely affects the mental or physical
health or safety of the student.

4. Any activity that intimidates or threatens the student with ostracism, that
subjects a student to extreme mental stress, embarrassment, shame, or
humiliation, that adversely affects the mental health or dignity of the student
or discourages the student from remaining in school.

5. Any activity that causes or requires the student to perform a task that involves
violation of state or federal law or of school district policies or regulations.
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B. “Immediately” means as soon as possible but in no event longer than 24 hours.

C. “On school premises or school district property, or at school functions or activities, or on
school transportation” means all school district buildings, school grounds, and school
property or property immediately adjacent to school grounds, school bus stops, school
buses, school vehicles, school contracted vehicles, or any other vehicles approved for
school district purposes, the area of entrance or departure from school grounds,
premises, or events, and all school-related functions, school-sponsored activities,
events, or trips. School district property also may mean a student’s walking route to or
from school for purposes of attending school or school-related functions, activities, or
events. While prohibiting hazing at these locations and events, the school district does
not represent that it will provide supervision or assume liability at these locations and
events.

D. “Remedial response” means a measure to stop and correct hazing, prevent hazing from
recurring, and protect, support, and intervene on behalf of a student who is the target or
victim of hazing.

E. “Student” means a student enrolled in a public school or a charter school.

F. “Student organization” means a group, club, or organization having students as its
primary members or participants. It includes grade levels, classes, teams, activities, or
particular school events. A student organization does not have to be an official school
organization to come within the terms of this definition.

IV. REPORTING PROCEDURES

A. Any person who believes he or she has been the target or victim of hazing or any person
with knowledge or belief of conduct which may constitute hazing shall report the
alleged acts immediately to an appropriate school district official designated by this
policy. A person may report hazing anonymously. However, the school district may not
rely solely on an anonymous report to determine discipline or other remedial responses.

B. The school district encourages the reporting party to use the report form available from
the principal or building supervisor of each building or available from the school district
office, but oral reports shall be considered complaints as well.

The building principal, the principal’s designee, or the building supervisor (hereinafter
the “building report taker”) is the person responsible for receiving reports of hazing at
the building level. Any adult school district personnel who receives a report of hazing
prohibited by this policy shall inform the building report taker immediately. Any person
may report hazing directly to a school district human rights officer or to the
superintendent. If the complaint involves the building report taker, the complaint shall
be made or filed directly with the superintendent or the school district human rights
officer by the reporting party or complainant.

The building report taker shall ensure that this policy and its procedures, practices,
consequences, and sanctions are fairly and fully implemented and shall serve as a
primary contact on policy and procedural matters.
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C. A teacher, administrator, volunteer, contractor, and other school employees shall be
particularly alert to possible situations, circumstances, or events which might include
hazing. Any such person who witnesses, observes, receives a report of, or has other
knowledge or belief of conduct which may constitute hazing shall make reasonable
efforts to address and resolve the hazing and shall inform the building report taker
immediately. School district personnel who fail to inform the building report taker of
conduct that may constitute hazing or who fail to make reasonable efforts to address
and resolve the hazing in a timely manner may be subject to disciplinary action.

D. Submission of a good faith complaint or report of hazing will not affect the complainant
or reporter’s future employment, grades, work assignments, or educational or work
environment.

E. Reports of hazing are classified as private educational and/or personnel data and/or
confidential investigative data and will not be disclosed except as permitted by law. The
building report taker, in conjunction with the responsible authority, shall be responsible
for keeping and regulating access to any report of hazing and the record of any resulting
investigation.

F. The school district will respect the privacy of the complainant(s), the individual(s)
against whom the complaint is filed, and the witnesses as much as possible, consistent
with the school district’s legal obligations to investigate, to take appropriate action, and
to comply with any discovery or disclosure obligations.

V. SCHOOL DISTRICT ACTION

A. Within three (3) days of the receipt of a complaint or report of hazing, the school district
shall undertake or authorize an investigation by school district officials or a third party
designated by the school district.

B. The building report taker or other appropriate school district officials may take
immediate steps, at their discretion, to protect the target or victim of the hazing, the
complainant, the reporter, and students, or others pending completion of an
investigation of alleged hazing prohibited by this policy.

C. The alleged perpetrator of the hazing shall be allowed the opportunity to present a
defense during the investigation or prior to the imposition of discipline or other remedial
responses.

D. Upon completion of an investigation that determines hazing has occurred, the school
district will take appropriate action. Such action may include, but is not limited to,
warning, suspension, exclusion, expulsion, transfer, remediation, termination, or
discharge. Disciplinary consequences will be sufficiently severe to try to deter violations
and to appropriately discipline prohibited behavior. School district action taken for
violation of this policy will be consistent with the requirements of applicable collective
bargaining agreements; applicable statutory authority, including the Minnesota Pupil
Fair Dismissal Act; and applicable school district policies and regulations.

E. The school district is not authorized to disclose to a victim private educational or
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personnel data regarding an alleged perpetrator who is a student or employee of the
school district. School officials will notify the parent(s) or guardian(s) of students who
are targets or victims of hazing and the parent(s) or guardian(s) of alleged perpetrators
of hazing who have been involved in a reported and confirmed hazing incident of the
remedial or disciplinary action taken, to the extent permitted by law.

F. In order to prevent or to respond to hazing committed by or directed against a child with
a disability, the school district shall, where determined appropriate by the child’s
individualized education program (IEP) team or Section 504 team, allow the child’s IEP or
Section 504 plan to be drafted to address the skills and proficiencies the child needs as a
result of the child’s disability to allow the child to respond to or not to engage in hazing.

VI. RETALIATION OR REPRISAL

The school district will discipline or take appropriate action against any student, teacher,
administrator, volunteer, contractor, or other employee of the school district who commits an
act of reprisal or who retaliates against any person who asserts, alleges, or makes a good faith
report of alleged hazing who provides information about hazing, who testifies, assists, or
participates in an investigation of alleged hazing, or who testifies, assists, or participates in a
proceeding or hearing relating to such hazing. Retaliation includes, but is not limited to, any
form of intimidation, reprisal, harassment, or intentional disparate treatment. Disciplinary
consequences will be sufficiently severe to deter violations and to appropriately discipline the
individual(s) who engaged in the prohibited conduct. Remedial responses to the prohibited
conduct shall be tailored to the particular incident and nature of the conduct.

STUDENT RECORDS

The records of the school concerning an individual student shall be used for the promotion of the
student's welfare. Student records shall be available to parents, legal guardians, and the student upon
written request.

Requests To Review Records
1. A request to see the files must be submitted on an official form by the parent, guardian, or

eligible student.
2. Upon receiving the request, authorized personnel will schedule an inspection and review of the

records.
3. The parent/student shall examine the student's file in the presence of the principal and/or

designee of the superintendent. No one will be permitted to take a record from the building.

Challenges To Content of Records

1. If the parent/student challenges any part of the record, the principal and teacher, if applicable,
should review the part of the record being challenged and may by mutual agreement with the
person making the challenge, destroy, delete, or add the information in question.

2. If the principal, and teacher (if applicable), do not agree regarding the challenge, the
parent/student may request a hearing. In all instances where challenges are made, principals
are to notify the superintendent.
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Release of Information

1. Information from records may be released to officials of other school systems in which the
student intends to enroll. Parents may, upon request, receive a copy of the record and have an
opportunity for a hearing to challenge the content of the record as previously described.

2. In cases where a student has applied for financial aid, records may be available to an educational
institution, government agency, or organization offering such aid in accordance with above
procedure.

3. Except at the written request and authorization of the parent/student, records will not be
released to prospective employers or any person or agency not specifically named in the "Family
Educational Rights and Privacy Act" and the accompanying federal regulations.

Requesting Records From Other Districts

When a student transfers to this school district from another district, the principal/counselor of the
receiving school will ask the parent (or student, if the student is of age) to sign a request for release of
the student's records. This request will be forwarded to the school of previous attendance by the
principal/counselor.

PESTICIDE NOTICE

Our school district utilizes a licensed, professional pest control service firm for the prevention and
control of rodents, insects and other pests in and around the district’s buildings. Their program consists
of:

1. inspection and monitoring to determine whether pests are present, and whether any
treatment is needed.

2. recommendation for maintenance and sanitation to help eliminate pests without the need
for pest control materials;

3. utilization of non-chemical measures such as traps, caulking and screening; and
application of EPA-registered pest control materials when needed.

Occasionally, it may be necessary for district personnel to apply pest control materials to selected areas.
This will generally occur during the summer months when school is no longer in session. Since these
applications are dependent on need, as well as weather conditions, a schedule of anticipated
applications may not be available. When these circumstances occur, all parents requesting notification
will be contacted prior to application.

Pests can sting, bite, cause contamination, damage property, and spread disease; therefore, we must
prevent and control them. The long-term health effects on children from the application of such pest
control materials, or the class of materials to which they belong, may not be fully understood. All pest
control materials are chosen and applied according to label directions per federal law.

An estimated schedule of interior pest control inspections and possible treatments is available for
review or copying at each school office. A similar estimated schedule is available for application of
herbicides and other materials to school grounds. Parents of students may request to receive, at their
expense, prior notification of any application of a pest control material, should such an application be
deemed necessary on a day different from the days specified in the schedule.
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