
Emmanuel-Faith Lutheran School 
 Volunteer Handbook  

  
The staff and students of Emmanuel-Faith Lutheran School welcome active and visible parent 

involvement in the life of the school.  Voluntarism enriches the learning environment of our 
children and the lives of those donating their time.  Volunteers make many of our programs and 

activities possible.  Thank you for your continued support! 
  

Emmanuel and Faith Lutheran Churches operate our school for one purpose - to aid parents in 
the Bible directive, "Bring up your children in the nurture and admonition of the Lord."  All 
activities of Emmanuel-Faith Lutheran School are permeated with God's Word and Christian 
guidance and leadership. 
  
Spiritual – Acquire a thorough knowledge of God and His Word to: 

● Recognize his or her sin and the need for salvation 
● Trust Jesus as the only salvation from sin 
● Rely upon God for spiritual blessings 
● Lead a sanctified life and lead others to Jesus 

  
Intellectual – Acquire thorough academic knowledge and skills to: 

● Develop an inquiring mind and independent thinking 
● Cultivate desirable and useful work and study habits 
● Evaluate human knowledge in the light of what God says in the Bible 

  
Physical – Regard his or her body as the temple of the Holy Spirit to: 

● Understand the body and accept responsibility for health, safety, and recreation 
● Properly use his or her body to serve God and society 
● Acquire and maintain desirable physical skills 

  
Social – Respect under God the authority of home, school, church, state, and nation to: 

● Develop social skills necessary to live as a competent and creative Christian 
● Respect the God-given rights and privileges of others 
● Recognize others’ needs, happiness, and welfare 

  
Emotional – Reflect the Savior’s love to others to: 

● Grow in understanding and practice self-control 
● Develop a sense of personal worth and an awareness of the worth of others 
● Seek and rely upon God for guidance, mercy, and grace 

  
Aesthetic – Appreciate the wonders of God’s creation to: 

● Acquire an appreciation of his or her cultural heritage 
● Develop appreciation and expression in the fine arts 

 

 



RESPONSIBILITIES 
● Facilitating 
● Monitoring 
● Evaluating 
● Providing continuity for the success of the volunteer program 

  
Staff are committed to: 

● Welcoming volunteers 
● Informing them about their tasks 
● Providing materials 
● Encouraging their initiatives and celebrating their efforts 

  
Volunteers are committed to: 

● Respecting school rules and procedures 
● Performing assigned tasks to the best of their ability 
● Working cooperatively with all staff and seeking clarification when necessary 

  
  

VOLUNTEER OPPORTUNITIES 
  
The following are examples of areas for volunteer involvement: 
  

● Classroom help 
○ Tutoring 
○ Reviewing work with students 
○ Teaching an area of skill (art, speech, etc.) 
○ Computer lab support 
○ Read stories 

● Assist in the school kitchen 
● Serve as a PTL Officer 
● Extra curricular 

○ Volleyball coach (head and assistant) 
○ Girls Basketball coach (head and assistant) 
○ Boys Basketball coach (head and assistant) 
○ Track coach (head and assistant) 
○ Girls on the Run coach 
○ Club advisor 

● Other opportunities are available outside the list above; just ask! 
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VOLUNTEER REQUIREMENTS 
 

● Volunteers will not be unsupervised in the classroom. 
 

● All volunteers, including coaches, with regular access or unsupervised access to 
students must submit to a be background checked.  

 

● Volunteers who are in the classroom on an irregular basis AND are in the direct 
supervision of the teachers do not require background checks. 

 
● Volunteers may not drive individual students to or from activities.  A student should 

not be alone with a volunteer in their vehicle.  This is for both the safety of the student 
and the volunteer. 

  
 

FIELD TRIPS 
  

● All field trips must have the enrichment of the curriculum as their core purpose and must 
be carefully planned as an extension of the classroom experience. 

  
● Children not enrolled in the school should not accompany the class field trip. 

  
● All drivers follow the teacher provided directions, driving directly to and from the field trip 

destination without stopping or detouring.  It is very important to meet at designated 
times and locations as directed. 

  
● The following requirements must be met for all field trips and other school-sponsored 

events involving vehicles that are privately owned and driven: 
  

● The driver must be at least 21 years old. 
 

● A copy of the driver’s insurance and driver's license, along with completed driver 
form, must be on file in the school office. 
 

● Under Nebraska law, committing motor vehicle-related violations will add points 
to your driving record.  Accumulating too many points is an indication of concern 
with safe driving.  Drivers for Emmanuel-Faith School sponsored or Emmanuel 
Church School related activities may not have accumulated more than 3 points. 
○ All individuals volunteering to drive will have the number of points checked 

through the DMV record. 
 

● Students must wear seat belts at all times; and 
○ children less than 8 years old must be restrained in child restraint systems, 

unless the child is 4 feet 9 inches or taller.  A child who is 8 years old or older, or 
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4 feet 9 inches or taller, must be properly restrained either with the motor 
vehicle's safety belt or an appropriately fitting child restraint system.  Children 
under 13 years old must be transported in rear seats where it is practical to do 
so. 

  
 

HEALTH AND SAFETY 
  
Accident or Injury: 

● All student accident or injury must be reported to the parent/guardian.  The volunteer 
should report to the teacher or administrator giving details of how accident occurred and 
filling out an accident report form. 

● Do not leave an injured child to seek assistance, send a child or another adult to report 
you need assistance. 

  
Medication Procedures: 

● The administration of medications at school is allowed upon written request of the parent 
and a physician. 

● Any medication dispensed by a volunteer must be supervised or directed by a school 
staff member. 

● Any medication dispensed must be noted in writing and signed by volunteer and staff. 
The note should include: student name, medication, dose and person administering. 

● A volunteer may NEVER administer any over the counter medications to a student, 
unless prescribed as above. 

 
Training: 

● All coaches will complete a training on basic first aid and concussion prevention. 
 
  

VOLUNTEER CODE OF ETHICS 
  
Confidentiality 

A volunteer operates in a position of trust.  Personal information pertaining to students 
must be kept confidential, as well as conversations between parents, teachers and 
students. 

  
Communication 

Always direct concerns to the classroom teacher.  It is the school’s responsibility to 
inform parents of student progress.  If problems or concerns arise, first discuss them with 
the appropriate staff member, and if necessary, the Administrative team. 
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Dependability 
The school relies on your support.  Follow through on tasks by attending to scheduled 
times and please give notice of absence whenever possible. 

  
Respect For Others 

Children learn from watching you.  Practice patience and understanding toward the 
children and staff which helps learners value and apply these qualities. 

  
Role 

At all times a volunteer is there to support the needs of the teachers, students, or 
program.  Observations of staff must never be evaluative in nature, and tasks should be 
carried out according to the teacher’s request. 

  
 Dress code 

Appearance and Manner- Volunteers are considered non-paid employees and should be 
well groomed and dress professionally.  Hats, short skirts and shorts, exposed midriffs, 
low cut blouses, and inappropriate graphics/ language on t-shirts are not allowable for 
students, let alone volunteers.  
 

Drugs (prescription and over-the-counter)  
Our school is a drug free workplace.  Drugs of any kind are not permitted to be in the 
presence of children.  Please be aware of what you have in your pocketbooks or 
backpacks.  Volunteers are not permitted to give over-the-counter medication to 
students.  
 

Tobacco 
Tobacco use of any kind is never permitted in the school or on school grounds (including 
the parking lot); this includes evening and weekend times.  
 

Student Discipline  
As with all employees, volunteers may not touch a student in an aggressive, disciplinary, 
or sexual manner.  It is the teacher’s responsibility to discipline children.  Any concerns 
that you have about individual children and how to manage their behaviors should be 
brought to the teacher.  
 

Social Media 
Refrain from engaging in social networking with students via Facebook, Instagram, 
Snapchat, Vine, Twitter or other social networking websites. 

 
Note:  It is important that as a volunteer you are realistic about the amount of time that you can 
offer the school and what you are unable to handle.  Being at Emmanuel-Faith Lutheran School 
should be a positive experience; however, this may not be possible if your commitments 
outweigh the amount of time or energy that you have available. 
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