
End of Year Parent/Teacher 
Planning Tool



Dear Parents:
Thank you for your partnership and all that you’ve done this 
year! We know it’s been a lot.

We all need and deserve a break this summer and a chance 
to reconnect with friends and family.

This short tool can help guide our end of year conference so 
that together we create a simple summer plan to support life 
skills as well as academics (while having fun). At the end, 
there is a page for you to jot down notes throughout the 
summer to share with your new teacher in the fall. 

Thank you and have a great summer! 
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Student’s Name:
[Insert First and Last 
Name]

Grade:
[Insert Grade Number]

Teacher’s Name:
[Insert Mr./Mrs./Ms. 
Last Name]

Presenter
Presentation Notes
TEACHER NOTE:  This Short Tool helps guide End of Year Conversations/Conferences with parents as a way to help with summer learning. 
How It Works: 
Enter The Student’s Name Here 
On Slide 3, Enter Or Link To Their End Of Year Report Card Or Data
Send To Parents Via Google Classroom Or Your School’s Platform So They Can Keep Notes During The Conversation. 
(Note: You Can Read Then Omit The Teacher Notes In This Section Before Sending)




Together, let’s use the 3 steps below to make a 
personalized summer learning plan for your child

LEARNING HEROES: End of Year Parent/Teacher Planning Tool 3

End of Year 
Progress

Your 
Insights 
& Questions Partner Up 

on a Plan

Presenter
Presentation Notes
TEACHER NOTE: Let parents know that this tool will help guide the conversation around 3 action steps:
Share and talk about their end of year report card or data
Ask parents to share their observations and questions
Together, develop a focused and simple plan for summer learning that includes resources and jotting down observations for the new teacher in the fall.




Report Card
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This is a 
screenshot of 
a sample 
report card.

Hyperlink to 
or share a 
screenshot of 
report card on 
this slide.

Presenter
Presentation Notes
TEACHER NOTE: On this page, you can link to or include your end of year report card. 
It’s helpful to share priority areas where children are doing well and where they need more support. this helps set up the conversation and planning for summer in an actionable way. 




Diagnostic Data
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This is a 
screenshot of 
a benchmark 
graph.

Hyperlink to 
or share a 
screenshot of 
a benchmark 
graph on this 
slide.

Presenter
Presentation Notes
TEACHER NOTE: 
-Link to and share a visual chart or graph showing how their child is ending the year compared to benchmarks. 
-Help explain what the data means in the context of what to focus on for summer. 





Parent Questions & Insights
TEACHER & PARENT INPUT

● In what areas do you think your child has progressed the most this year? 

[Insert your response here]

● What do you need most help with related to summer learning (both social/emotional and 
academics)?

[Insert your response here]

● Let’s talk about key insights to share with summer program staff (if your child is attending a 
program). 

[Insert your response here]

LEARNING HEROES: End of Year Parent/Teacher Planning Tool 6

Presenter
Presentation Notes
TEACHER NOTE: 
-Ask parents to reflect on their own observations and where they need most help for the summer. 
-It’s also helpful if you brainstorm what they can share with summer program leaders so they know how to best support your child. 




Partner Up on a Plan
TEACHER & PARENT INPUT

● Key skills to focus on this summer:

[Insert your response here]

● Strategies for supporting these skills as part of everyday life:

[Insert your response here]

● Summer resources to support these skills:

[Insert your response here]
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Presenter
Presentation Notes
TEACHER NOTE: 
1. Explain 3 main skills to focus on in math and reading. 
2. Provide concrete strategies and ideas for supporting these skills as part of everyday life. 
3. Recommend and insert your preferred summer resources such as
-Link to school account for IXL or Khan Academy, etc. 
-Wideopenschool.org
-Readinesscheck.org 
-Bealearninghero.org 



Summer Reflections
JOT DOWN NOTES TO SHARE WITH TEACHER IN THE FALL
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● Key skills/areas your child improved on:

[Insert your response here]

● Key skills/areas they need more support with:

[Insert your response here]

● Other notes about your child’s summer (e.g. social interactions with 
friends, communication, confidence, etc.)

[Insert your response here]

Presenter
Presentation Notes
TEACHER NOTE: 
As a close to the conversation, encourage parents to jot down their observations over the summer and share them with their child’s new teacher in the fall so they can best support their child. 

Thank parents for all they have done this year. 
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