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Dear Parents and Students,

Welcome to a new school year at Park & Hi�top Elementary Schools. We are pleased that you are a member of our
school community. We look forward to building a partnership with you as we work together to provide the best possible
educational experience for our children. Our goal is to provide inspirational opportunities for social, emotional,
physical and academic growth. We want our students to be e�ective learners and responsible citizens. With your
support, we can be a beacon of hope for children and light the way for students to create their own success stories.

As a parent or caregiver, you are an essential link in your child’s education. This handbook wi� assist you in becoming
familiar with the practices in the elementary schools. It is our suggestion that families read the handbook together.
We are hopeful that it wi� serve as a part of our communication network with you along with scheduled conferences,
curriculum events, newsletters, progress reports, individual notes and phone ca�s.

We value your contribution of ideas, time, and e�ort. They bene�t not only your own child, but every student at Le
Sueur-Henderson Public Schools. If you have a question, comment, concern or compliment about school, please do not
hesitate to contact the school principal or your child’s teacher.  We’re always happy to hear from you.

We look forward to 2021-2022 as the year we soar with success.  Thank you for entrusting your child to our program.

Warm regards,

Christine McDonald, Park and Hi�top Elementary Principal
Jody Rittmi�er, Park and Hi�top Assistant Elementary Principal

Website: www.isd2397.org Twitter: @isd2397
Facebook: Le Sueur-Henderson Public Schools

http://www.isd2397.org


Park & Hi�top Elementary Schools

Schools: Park Elementary
115 N. 5th Street
Le Sueur, MN  56082
O�ice/Attendance Line (507)665-4700
Fax (507)665-8819
Health O�ice (507)665-4711
Principal, Christine McDonald cmcdonald@isd2397.org
Assistant Principal, Jody Rittmi�er jrittmi�er@isd2397.org

Hi�top Elementary
700 South Street
Henderson, MN  56044
O�ice/Attendance Line (507)665-5900
Fax (507)248-3838
Health O�ice (507)665-5911
Principal, Christine McDonald cmcdonald@isd2397.org
Assistant Principal, jrittmi�er@isd2397.orgJody Rittmi�er

School Hours: Park:  8:20 a.m. - 3:20 p.m., O�ice 7:30 a.m. - 4:00 p.m.
Hi�top:  8:00 a.m. - 3:00 p.m., O�ice 7:30 a.m.-7:40 & 7:50 a.m. - 4:00 p.m.

Bus Transportation: Le Sueur-Henderson Bus Company, (507)665-4650
Director, Pat Doherty

2021-2022  Meal Prices: Student Breakfast
Student Lunch
Milk Only

Free
Free
$0.50

Food Service: A’Viands, (507)665-5813
Director, Justin Craig

Kids Club: (507)665-4745
Director:Cheri Youngren

mailto:jrittmiller@isd2397.org






Absences Children are expected to be in school every day unless they are i� or there is an
emergency in the family. If children are i�, it is better to keep them home than expose
others to i�ness. When a student wi� be absent for any reason, the parent is expected to
notify the school. Parents are requested to ca� the school o�ice by 9:00 a.m. on the day of
the absence to give the reason the child wi� be missing school. See “ATTENDANCE
PROCEDURES” for more information regarding excused and unexcused absences.

Animals in the
School

The building administrator must approve a� animals brought to school at least 48 hours
prior to the visit with a signed release form assuring the animal’s health status.

Arrival Time Park Elementary begins at 8:20 a.m. If your child does not ride the bus, please plan for
your child’s arrival between 8:00 a.m. - 8:15 a.m.

● Expectations at Crossings: When walking to school, a� students are expected to
stay on the sidewalks and cross intersections at the designated crosswalks.

● Expectations if being dropped o�: Parents are expected to fo�ow Park’s
morning drop o� procedures. When dropping o� children, parents are to remain
in their vehicles. Simply pu� forward and a�ow your child out of the vehicle when
close to the main doors. If parents are in need of exiting their vehicle, then the
vehicle must be parked in the parking lot. Do not leave parked cars in the
driveway.

● A� children are either to attend breakfast or proceed immediately to the
playground.

Hi�top Elementary begins at 8:00 a.m. If your child does not ride the bus, please plan for
your child’s arrival between 7:45 a.m. - 7:55 a.m.

● 7:35 a.m. - 7:55 a.m.   Breakfast and/or “Walk & Talk”

Assessments Park and Hi�top Elementary Schools use a variety of assessments to measure student
performance and growth. Results of these measures provide teachers with the
information needed to develop appropriate lessons and improve instruction for a�
students. These assessments are administered throughout the year and primarily assess
the areas of reading and mathematics.

Measures of Academic Progress (MAP): The MAP test (also known as NWEAs) is genera�y
administered in the fa�, winter and spring of each school year to students in grades
Kindergarten - 5th grade. Students are tested on both reading and math. Fourth and
�fth grade students wi� also take the Science NWEA at a minimum of one time this year.



The information is used to analyze student growth from year to year and to help target
the teacher’s instruction.

NWEA Fluency: New to Park and Hi�top Elementary School, NWEA Fluency wi� be
replacing the Fountas and Pinne� Assessment. The NWEA Fluency is administered three
(3) times a year for our students in kindergarten through second grade, and to any third,
fourth, and �fth grader reading below the grade level standards. This assessment is to
determine a student's level of achievement within the �ve components of reading:
Phonics, Phonemic Awareness, Vocabulary, Fluency and Comprehension. This assessment
wi� provide classroom teachers with speci�c guidance to provide interventions and
extensions for each student.

Minnesota Comprehensive Assessment Test (MCA-II): The MN Comprehensive
Assessment Test evaluates student progress toward achievement of high standards in
reading and math at the 3rd, 4th, and 5th grade level. The 5th grade students have an
additional test in science. This information is used to implement improvement
strategies and to celebrate our successes. The MN Comprehensive Assessment Tests are
administered in April. Please refer to the district assessment calendar found on
isd2397.org for exact dates.

What if I choose not to have my student participate in statewide assessments?
Parents/guardians have a right to not have their student participate in state-required
standardized assessments. Minnesota Statutes require the department to provide
information about statewide assessments to parents/ guardians and include a form to
complete if they refuse to have their student participate (see link below). A� forms
should be completed and returned to the student’s site by January 15 to best support
school district planning.
Minnesota Department of Education Parent/Guardian Guide to Statewide Testing

Attendance
Procedures

It is the responsibility of the students, parents/guardians and the school to assure that
the student attends school every day classes are in session.  Absence, for whatever
reason, is detrimental to a student’s success.

Excused Absences:
To be considered an excused absence, the student’s parent or legal guardian may be
asked to verify, in writing, the reason for the student’s absence from school. A note
from a physician or a licensed mental health professional stating that the student
cannot attend school is a valid excuse.

The fo�owing reasons may also be su�icient to constitute excused absences: I�ness,
serious i�ness in the student’s immediate family, a death or funeral in the student’s
immediate family or of a close friend or relative, medical, dental, or orthodontic
treatment, or a counseling appointment, court appearances occasioned by family or
personal action, religious instruction not to exceed three hours in any week, physical

https://www.isd110.org/sites/default/files/files/content/parent-guardian-guide-and-refusal-student-participation-statewide-testing-ext-2.pdf


emergency conditions such as �re, �ood, storm, etc., o�icial school �eld trip or other
school/community-sponsored outings, removal of a student pursuant to a suspension
(suspensions are to be handled as excused absences and students wi� be permitted to
complete make-up work), family emergencies, or a student’s condition that requires
ongoing treatment for a mental health diagnosis.

Parent absence requests may be denied or counted as unexcused if they are for reasons
other than those listed above.

Student Responsibility After An Excused Absence:
1. Students whose absences are excused are required to make up a� assignments

missed or to complete alternative assignments as deemed appropriate by the
classroom teacher.

2. Work missed because of absence must be made up within 2 days from the date of
the student’s return to school. Any work not completed within this period sha�
result in “no credit” for the missed assignment. However, the building principal
or the classroom teacher may extend the time a�owed for completion of
make-up work in the case of an extended i�ness or other extenuating
circumstances.

Unexcused Absences:
The fo�owing are examples of absences which may be unexcused: Truancy (an absence by
a student which was not approved by the parent and/or the school district), any absence
in which the student/parent failed to comply with any reporting requirements of the
school district’s attendance procedures, work at home, work at a business, except under a
school-sponsored work release program, parent related work obligations,
oversleeping/sleeping in, car trouble, missing the bus, if suspended from the school
district transportation, and the child does not attend school, absences resulting from
accumulated unexcused tardies (3 tardies equals one unexcused absence), and any other
absence not included under the attendance procedures set out in this handbook.

Tardiness:
Students are expected to be in their assigned area at designated times. Failure to do so
constitutes tardiness.

a. Elementary: Up to one hour late from the start of the student day. Your child
wi� be considered ABSENT for ½ day if he/she misses more than one hour of
morning or afternoon classes.

b. Middle School & High School: Up to 10 minutes late to a class. Your child wi� be
considered ABSENT if he/she is more than ten minutes late to class.

Excused Tardiness:
Valid excuses for tardiness may include: I�ness, serious i�ness in the student’s
immediate family, a death or funeral in the student’s immediate family or of a close
friend or relative, medical, dental, or orthodontic treatment, or a counseling
appointment, court appearances occasioned by family or personal action, physical



emergency conditions such as �re, �ood, storm, etc., and any tardiness for which the
student has been excused in writing by an administrator or faculty member.

Unexcused Tardiness:
An unexcused tardiness is failing to be in an assigned area at the designated time class
period commences without a valid excuse. The fo�owing are examples of tardies which
may be unexcused: Truancy (an absence by a student which was not approved by the
parent and/or the school district), any absence in which the student/parent failed to
comply with any reporting requirements of the school district’s attendance procedures,
work at home, work at a business, except under a school-sponsored work release
program, parent related work obligations, oversleeping/sleeping in, car trouble, missing
the bus, if suspended from the school district transportation, and the child is late to
school, absences resulting from accumulated unexcused tardies (3 tardies equals one
unexcused absence), and any other tardiness not included under the attendance
procedures set out in this handbook.

Consequences of Tardiness:
After one unexcused tardy, the student may be required to serve a detention. Three
unexcused tardies are equivalent to one unexcused absence.

Attendance-Related Awards:
It wi� be at the discretion of the building principal if attendance-related awards wi� be
distributed at the end of the school year.

1. Perfect attendance criteria: Child misses 0 days of school (excused or
unexcused absences and/or tardies).

2. Exemplary attendance criteria: Child misses 1 day or less of school (excused
or unexcused absences and/or tardies).

Background Checks The LeSueur-Henderson School District has adopted a policy, the purpose of which is to
promote the physical, social, and psychological we�-being of its students. Pursuant to
this policy, the school district sha� seek criminal history background checks for a�
applicants who receive an o�er of employment with the school district. The school
district also sha� seek criminal history background checks for a� individuals, except
enro�ed student volunteers, who are o�ered the opportunity to provide athletic coaching
services or other extracurricular academic coaching services to the school district,
regardless of whether compensation is paid. These positions include, but are not limited
to, a� athletic coaches, extracurricular academic.The school district may elect to seek
criminal history background checks for other volunteers, independent contractors, and
student employees, coaches, assistants, and advisors.

*This is a summary of the Criminal Background Check Policy 404, To view the complete
policy, please visit our website www.isd2397.org,



Bicycles Students are a�owed to ride bicycles to school. Racks are provided for parking, but the
school does not accept any responsibility for the bicycles. As a measure of safety, we
have established the fo�owing guidelines:

● A� bicycles must be parked in the racks provided; scooters must be kept in the
student’s locker during school hours.

● No child may ride a bicycle belonging to anyone else.
● Bicycle riders should ride with tra�ic and obey a� tra�ic rules.
● Bicycles and scooters should be walked on school grounds

Birthdays Birthday Invitations
● A� children love to be invited to a birthday party. We ask your cooperation in

not sending birthday invitations to school to be handed out. We have many
disappointed children when invitations are handed out and they are not included.

Birthday Treats
● Please remember to let the teacher know ahead of time if you would like to send

treats to class. The State Department of Education requires that a� treats
brought to school be commercia�y prepared.

Since many children have a variety of food restrictions we strongly encourage you to
consider a non food item. A few suggestions would be pencils, erasers, sma� notebooks,
yo-yos, bouncy ba�s, etc. A board game or book donation to the classroom are also fun
ways to honor a child.

Bu�ying Prohibition
Policy

An act of bu�ying, by either an individual student or a group of students, is expressly
prohibited on school premises, on school district property, at school functions or
activities, or on school transportation. This policy applies not only to students who
directly engage in an act of bu�ying but also to students who, by their indirect behavior,
condone or support another student’s act of bu�ying. This policy also applies to any
student whose conduct at any time or in any place constitutes bu�ying or other
prohibited conduct that interferes with or obstructs the mission or operations of the
school district or the safety or welfare of the student or other students, or materia�y
and substantia�y interferes with a student’s educational opportunities or performance or
ability to participate in school functions or activities or receive school bene�ts, services,
or privileges. This policy also applies to an act of cyberbu�ying regardless of whether
such act is committed on or o� school district property and/or with or without the use of
school district resources.

No teacher, administrator, volunteer, contractor, or other employee of the school
district sha� permit, condone, or tolerate bu�ying.

*A bu�ying report form and the entire Bu�ying Prohibition Policy 514 can be found on our
district’s website www.isd2397.org



Bus Conduct The purpose of this policy is to provide safe transportation for students and to educate
students on safety issues and the responsibilities of school bus ridership.  This is a
summary of the Student Transportation Safety Policy (709, revised 11/23/15).  To view
the complete policy, please visit our website www.isd2397.org

Rules on the Bus
1.      Immediately fo�ow the directions of the driver.
2.      Sit in your seat facing forward.
3.      Talk quietly and use appropriate language.
4.      Keep a� parts of your body inside the bus.
5.      Keep your arms, legs, and belongings to yourself.
6.       No �ghting, harassment, intimidation, or horseplay.
7.      Do not throw any object.
8.      No eating, drinking, or use of alcohol, tobacco, or drugs.
9.       Do not bring any weapons or dangerous objects on the school bus.
10.       Do not damage the school bus.

Rules at the Bus Stop
1. Get to your bus stop 5 minutes before your scheduled pickup time.  The school

bus driver wi� not wait for late students.
2.      Respect the property of others while waiting at your bus stop.
3.      Keep your arms, legs, and belongings to yourself.
4.      Use appropriate language.
5.      Stay away from the street, road, or highway when waiting for the bus.
6.       Wait until the bus stops before approaching the bus.
7.      After getting o� the bus, move away from the bus.
8.      If you must cross the street, always cross in front of the bus where the driver

can see you. Wait for the driver to signal to you before crossing the street.
9.       No �ghting, harassment, intimidation or horseplay.
10.       No use of alcohol, tobacco or drugs.

Consequences
A� students who have the opportunity to ride district buses may do so as long as they
display behavior that is reasonable and safe.  Choosing to fo�ow unacceptable behavior
wi� result in the loss of bus privileges.

Behavior Guidelines for Type “A” O�enses:
Spitting, excessive noise (warning by driver), excessive horseplay (warning by driver),
eating or drinking on the bus, leaving seat or standing while the bus is in motion, having
squirt guns on the bus, profanity, verbal abuse, harassment, obscene gestures, or
possession of objectionable material, playing the radio or music unless with earphones,
insubordination to the driver or chaperone, and other o�enses as reported by the driver
or to the principal.

Behavior Consequences for Type “A” O�enses:



● 1st o�ense – Warning, detention, or one to �ve school day suspension from
school and/or riding the bus. Mandatory noti�cation to parent with a copy of the
bus policy.

● 2nd o�ense – Detention or one to �ve school  day suspension from school and/or
riding the bus. Mandatory meeting with parent prior to resumption of bus riding
privileges.

● 3rd o�ense – Five school  day suspension from school and/or �ve to ten school
day suspension from riding the bus. Mandatory meeting with parent prior to
resumption of bus riding privileges.

● 4th o�ense – Loss of a� bus service. Mandatory meeting with parents.

Behavior Guidelines for Type “B” O�enses:
Hanging out of the window, throwing or shooting of any object, physical aggression
against any person, use of tobacco or any contro�ed substance, vandalism to the bus,
holding onto or hooking onto any portion of the exterior of the bus, lighting of matches,
�reworks, or any �ammable object or substances, unauthorized entering or leaving the
bus through an emergency door or tampering with bus equipment, sexual, religious, or
racial harassment of other students of the driver, violation of state laws regarding
carry on items,  and other o�enses as may be reported by the driver or to the principal.

Behavior Consequences for Type “B” O�enses:
● 1st o�ense – One to �ve school  day suspension from riding the bus. Mandatory

meeting with parents.
● 2nd o�ense – Five to ten school day suspension from riding the bus. Mandatory

meeting with parents.
● 3rd o�ense – Loss of a� bus service. Mandatory meeting with parents.

Ce� Phones &
Electronic
Communication
Devices

While responsible use of ce� phones is permitted during non-school hours, a� ce� phones
must be powered o� and secured from 8:00 a.m. to 3:00 p.m. at Hi�top and 8:20 to 3:20 at
Park unless otherwise directed by a school sta� member. Ce� phones or other electronic
communication devices with telephone or picture taking options are not a�owed to be
visible in lavatories or on school buses. If a student is found to be using his/her
electronic devices inappropriately, the student may have their electronic devices
con�scated until the parent or guardian is able to retrieve the item. Furthermore,
students are expected to fo�ow District 2397 Policy 524 ~ INTERNET ACCEPTABLE USE
AND SAFETY POLICY. Violations of this policy are subject to disciplinary action.

Change in End of
Day Plans

Students must provide a parent/guardian signed note to the teacher if there is any
change to their end of day plans. If no note is brought to school, the child wi� be expected
to fo�ow their regular end of day plans.

We ask that you ca� the school o�ice before 1:30 p.m. regarding any end of the day
transportation changes to ensure that the school o�ice has su�icient time to notify the
teacher. It is also required that you notify the school o�ice if someone other than a
parent/guardian wi� be picking up your child.

https://www.isd2397.org/common/pages/DisplayFile.aspx?itemId=1314178
https://www.isd2397.org/common/pages/DisplayFile.aspx?itemId=1314178


Child Safeguard
Program

In the event your child wi� be absent, please notify the school before 9:00am and provide
the child’s name, classroom teacher and reason for absence. If ca�ing before school
hours, please leave the same information on the school’s voicemail.

The school wi� always verify any students who are absent and have not received a phone
ca� or email about.

Classroom
Assignment

Hi�top and Park Elementary schools have established an e�ective and equitable
classroom assignment process. Families have an opportunity to participate by
completing a Parent Input Form available in spring. Please do not request a speci�c
teacher when completing this form. In order for input to be considered, the form must be
turned in on or before the deadline.
Placement Process:

● Parents may complete the Parent Input Form.
● Grade level teams create heterogeneous, balanced classes based on parent and

teacher input.
● The principal has the �nal authority on a� placements.

Community
Resources for
Students & Families

Le Sueur County Mental Health Center                                                      1-800-788-9686
Suicide Crisis Line 1-800-865-0606 or 1-800-SUICIDE (1-800-784-2433)
Sibley County Human Services 507-237-2978
Sioux Trails Mental Health Center 1-800-247-2809
Catholic Charities 507-387-5586
Lutheran Social Services 507-625-7660
Counseling Services of So. Minnesota 507-931-8040
Psychiatric Clinic of Mankato P.A. 507-387-3195
Riverview Clinic 507-625-4060
MN Va�ey Health Care Center 507-665-3375
Le Sueur Medical Clinic/Mayo (by hospital) 507-665-6299
Le Sueur Police Department 507-665-3313
Henderson Police Department 507-248-3591
Le Sueur County Sheri�’s Department 507-357-4440
Sibley County Sheri�’s Department 507-237-4330
Sibley Medical Center – Henderson 507-248-3433
Youth Opportunities 507-665-6264
LSH Community Education (Adult Basic Ed) 507-665-4625
LSH Community Education (Little Giants, ECFE, Preschool Screening)        507-665-4630

SIOUX TRAILS MENTAL HEALTH CENTER
Sioux Trails Mental Health Center provides a continuum of therapeutic services to those
in need of mental health services. Services are available for children, adolescents and
adults in six communities. Some services are also available in the client’s home, school
or community.



Curriculum A� students receive instruction in these core subjects: Language Arts (reading,
language, spe�ing, handwriting), Mathematics, Social Studies, Science and Health.

In addition, specialists in the fo�owing areas provide regular instruction: Physical
Education, Art, Music, and Media. For more information, visit the District 2397 website.

Dental & Medical
Appointments

If a parent/guardian wishes a child to be excused for a dental or medical appointment, a
note or email must be sent to the child’s teacher indicating the date and time of the
appointment.  Please include the school o�ice in any communication so we are a� aware.

Parents/guardians need to come to the o�ice and sign out their child. The child wi�
ONLY be excused from the elementary o�ice. The child wi� remain in class until the
parent arrives. This wi� eliminate the child missing valuable class time, in the event the
parent/guardian is running late.

Dismissal/
Early Pick-Up

Regular dismissal is at 3:00 for Hi�top and 3:20 for Park. However, if you are picking up
your child during school hours, you must stop in the o�ice so we can note that your child
is leaving. The o�ice wi� ca� the classroom to release your child when you arrive to pick
up. Students wi� not be released until the teacher receives noti�cation from the school
o�ice. For your child’s safety, please do not ask us to send your child home from school
unattended.  Please try to schedule appointments after regular school dismissal time.

Drop o� &
Pick Up Location

For the safety of our students, parents/guardians must fo�ow the drop o�/pick up
students procedures. A child’s safety is extremely important. We ask for parents to be
patient and fo�ow the school’s procedures.  Our children are precious.  Please be patient.

Park Elementary Drop o� Procedures: Parents are expected to fo�ow Park’s morning
drop o� procedures. When dropping o� children, parents are to remain in their vehicles.
Simply pu� forward and a�ow your child out of the vehicle when close to the main doors. If
parents are in need of exiting their vehicle, then the vehicle must be parked in the
parking lot. Do not leave parked cars in the driveway.

Park Elementary Pick Up Procedures:
● Student Walkers:

○ A� student walkers wi� be dismissed AFTER a� parent pick-up students
are dismissed. This is a change from previous school years.

● Student Pick-up:
○ Parents are to stay in their vehicles, place their name card on the car

dashboard, stay in the pick up line, and wait for a school adult to bring
their child to the vehicle.

● Parents wi� not enter the building at dismissal. Parents wi�
stay in their vehicles.

● Parents wi� not i�ega�y park on Swan Street. Parents wi� wait
in the Pick up Line.

● If parents choose to i�ega�y park in the school’s parking lot or



on Swan Street, the parent wi� be subject to being ticketed and
the child wi� not be released from the building until a� other
pickup cars have been cleared.

Emergency
Evacuation
Procedures

Emergency evacuation procedures are posted in each classroom. Throughout the year the
teacher wi� be reviewing a� emergency procedures to ensure students understand what to
do in the case of an emergency and/or an evacuation.

Emergency
Parent/Guardian
Contact
Information

To provide assistance to each student in case of an emergency, the required emergency
information is essential. The annual Student Health Census Form provides up to date
emergency phone numbers and medical information. It is the parent’s/guardian’s
responsibility to notify the school of any change of address, telephone number, or
emergency numbers.

Emergency School
Closing/Changes
Due to Weather or
COVID

School cance�ations oe emergency late starts wi� be announced through the school
noti�cation system and on radio stations KEEZ (Z99) 99.1 FM; KYSM 103.5 FM; KRBI 105.5
FM; KMKO 95.7 FM (a� are Three Eagles Radio Stations in Mankato); KCHK New Prague
103.5 AM, 95.5 FM and TV stations WCCO Channel 4, KSTP Channel 5, KMSP Channel 9,
KARE Channel 11 and KEYC Channel 12. Please use these noti�cation systems, rather
than ca�ing the school.  It is important our lines are available for emergency ca�s.

English Language
Learner & Outreach
Worker

The ESL program provides special assistance to students who have a native language and
are learning a second language, English. The Outreach Worker wi� serve as a
family-to-school liaison to create the connection between school programs and services
to the families of the community.

Essential Oils Sta� wi� not administer essential oils to students. If the student has a Doctor's
prescription for essential oils, this should be administered by the nurse or designee.

Sta� wi� be cognizant of student health concerns that may be heightened with scents.
Some students are sensitive to air fresheners, di�users, essential oils or other scented
products. If a classroom has a student or sta� member that is sensitive, that classroom
should not use these products.

Please talk to the school nurse if you are unsure if a student is sensitive to these
products.

Family/Church
Night

By virtue of a long standing agreement with the Le Sueur-Henderson Ministerial
Association, Wednesday evenings are to be free of school activities. No school activities
are to be scheduled after 5:45pm on Wednesdays.



Field Trips Elementary classes go on �eld trips related to units studied during the year. These trips
are not only enjoyable; they enrich the learning experiences of our students. Teachers
are responsible for arranging chaperones to ensure adequate supervision is provided and
special needs are met for any student needing extra help or support.

Students participating in �eld trips are ambassadors of our schools. They are judged not
only from the standpoint of discipline, but also appearance. For this reason students are
expected to dress appropriately for appearance and the weather.

Before any student can participate in a �eld trip, a signed form must be on �le with the
classroom teacher. Parents/guardians wi� always be noti�ed when classes are planning
trips.  A� trips are free unless otherwise indicated.

Many �eld trips are sponsored by Parent organizations and H.A.V.E. (Humanities are Vital
to Education). Without their �nancial support these experiences would not be available
for our students.  Students and sta� appreciate their generous contributions.

E-Learning Days
Due to Emergency
Closings

The term “E-learning day” refers to a school day when instead of coming to our school
buildings, teachers and students wi� be working o�-site. Students in grades K-12 wi� do
di�erent learning activities throughout the E-Learning day. E-Learning Days are
intended to counter the loss of curriculum momentum resulting from school
cance�ations due to Minnesota’s winter weather. E-Learning Days cannot replace the
face-to-face time students have with their teachers but it can provide better continuity
when school is interrupted. E-Learning Days also negate the need for makeup school days
in June. E-Learning Days are intended to be used for short-term closures; in comparison,
Distance Learning is intended for remote learning for longer periods of time (e.g. two
weeks or more).

The �rst two weather related days of school closure wi� not be made up and there wi� be
no assignments. However, the third through seventh weather related emergency closings
wi� be E-Learning Days. A� E-Learning Days count as a day of school for our students and
teachers; there wi� be required assignments.

A maximum of �ve E-Learning Days can occur per school year. If we exceed that
threshold, then the District wi� activate the Emergency Make Up Days as denoted on the
2020-2021 calendar.

*This is a summary of the E-Learning Days Procedures.  To view the complete procedure,
please visit our website www.isd2397.org



Food Service
(A’Viand’s)

A’Viand’s, a food service management company, has been contracted to serve the
students, sta� and administration of the Le Sueur-Henderson ISD 2397.

* TICKET SALES: We have a computerized system that a�ows parents/students to add
money to their account. When a student eats a meal, we wi� deduct from the amount
available.

Students wi� give their PIN number for lunch and breakfast. Checks should be made
payable to ISD 2397, please indicate your child’s name on your check memo.

Breakfast wi� be available in the school cafeteria each morning from 7:40-8:00am.
Students should not arrive for breakfast until the scheduled time. School lunch menus
are available in the serving line.

Food Service Prices 2021-2022

Student Breakfast   Free
K-5 Lunch   Free
Extra Milk   $0.50

Information regarding free and reduced meal application procedures are made available
to families in the fa� of each year. If you need a form during the year please contact any
of the school o�ices.

Please note: When a family quali�es for Free or Reduced meals, the school receives more
state aid funding, even if the student(s) do not use the hot lunch program. We encourage
ALL families to complete a form and return it to school. More state funding means more
educational opportunities for our students!

*This is a summary of our Food Service Program.  To view the complete program as we�
as procedures for notifying families of account status, please visit

our website www.isd2397.org

Harassment and
Violence Policy

The policy of the school district is to maintain a learning and working environment that
is free from harassment and violence on the basis of race, color, creed, religion, national
origin, sex, age, marital status, familial status, status with regard to public assistance,
sexual orientation, or disability. The school district prohibits any form of harassment or
violence on the basis of race, color, creed, religion, national origin, sex, age, marital
status, familial status, status with regard to public assistance, sexual orientation, or
disability.

* This is a summary of the Harassment & Violence Policy, To view the complete policy,
please visit our website www.isd2397.org



Head Lice As we begin the school year, Health Services would like to remind parents to periodica�y
check their children for head lice. Head lice are not uncommon in school settings, but
some studies have shown that lice are NOT highly transferable in the school setting.
Below is helpful information about head lice.

LSH School District wi� fo�ow this procedure:

1. A child wi� be checked as needed or as referred by a teacher.
2. If LIVE lice are found on a child at school

● The parent/guardian wi� be contacted
● Children wi� be sent home to be treated and cannot return until there

are NO LIVE lice.  If there are only nits, then the student can return.
● Siblings or close contacts in the classroom wi� be checked as referred by

the classroom teacher.
3. When a child returns to school:

● School personnel wi� check the child’s head, but they are NOT
responsible for picking live lice and/or nits from the child’s head

● If there are only nits, then the child wi� be sent to class
● If there are live lice, the child wi� be sent home again to retreat

Preserving the con�dentiality of each student/family is mandated. Classroom or
school-wide screening is currently discouraged. Screening for nits alone is not an
accurate way of predicting which children are or wi� be infested, and screening for live
lice has not been proven to have signi�cant e�ect on the incidence of head lice in a school
community over time*. School screenings cannot take the place of more careful
parental checks*. It is the parent’s responsibility, as with other conditions, to be aware of
their child’s needs and seek the necessary care. If information or resources are needed,
please contact school health services or your family care provider.

*American Academy of Pediatrics

Health Screening Vision and hearing screening is conducted in the fa� for a� students grades: 1, 3 and 5. If
you request your child not be screened or if your child has a special health concern that
may make it di�icult for a routine vision screening, please contact your building health
services o�ice.

Vision and Hearing screenings can be conducted at any time by a special request or
referral from teachers or parents. When suspected health problems are detected, a
referral for a medical evaluation is made. If �nancial assistance is needed or resource
information is requested, please contact the District School Nurse at (507)665-4711.

Healthy Snacks The Le Sueur-Henderson School district has adopted a we�ness policy that promotes
healthy lifestyle choices for our students and sta�. At Hi�top and Park we wi� be helping
our school community make health conscious choices by o�ering healthy snacks at school



whenever possible.

We know most children do not get enough fruits and vegetables on a daily basis. Research
has shown �ve servings of fruits/vegetables a day is the minimum for good health, and
years down the road, they can reduce heart disease and cancer. Fruits and vegetables are
loaded with vitamins and minerals, are low in fat, sugars, and salt and are high in �ber.
They are the original “Fast Food”.

At the elementary level we would like to o�er children in grades K-5 a healthy snack
mid-morning to help encourage the �ve a day habit! We are able to order fruits,
vegetables and other healthy options in bulk, reducing the cost to you. During
back-to-school conferences you wi� have the opportunity to sign up for healthy snacks
for your children. The cost wi� be $40.00 for the entire school year. There wi� be
several choices each day for students including: bananas, baby carrots, apples, oranges,
sun�ower/pumpkin seeds, string cheese, graham crackers and pretzels.

You may sti� choose to send a daily snack with your students. If you do, we ask that you
choose from the fo�owing items: any fruits, any vegetables, crackers, pretzels,
almonds/cashews, (no peanuts due to a�ergies), rice cakes, whole grain bagels or yogurt.

We hope you take advantage of this opportunity to perhaps save some money, enjoy the
convenience of a school provided snack and most importantly provide “top notch”
nutrition for your child at snack time.  This is how the cost breaks down.

$40.00 per year – 173 school days - $0.23 per day

Please take the time to discuss the snack guidelines with your children. We encourage you
to take your children to the produce section when you shop for groceries and let them try
new fruits and vegetables. Please make sure to stop by the snack cart in the fa� and
have a healthy snack and sign your child up for the Healthy Eating Snack Program.

Homework Any homework assigned wi� have been fu�y explained to the pupil and of a type that can
be done with resources available in the home. Norma�y, a child who properly uses time
available in school should not have an unreasonable amount of homework. A child who
misses school for an appreciable length of time may have make-up work assigned to do at
home.  When your child has homework, you should help as fo�ows:

1. Provide the child with a place to study which is free from distractions. Check to
see the lighting is adequate.

2. Set aside a de�nite time period in the after school hours and designate it
“homework time”.

3. After school, in the afternoon, or right after dinner are better for study period
than later on in the evening when the child is fatigued.

4. If a child is having a di�icult time grasping material, contact the teacher to see
if there is anything you can do at home to help your child climb the ladder to
successful learning.



5. Provide guidance when the child is doing homework, but don’t do the homework.

If you request homework for a child who is i�, ca� the school o�ice before 11:00am to
a�ow the teacher an opportunity to prepare the assignments. Better yet, mention it
when you ca� the attendance line about the student being out i�. If you send a message
requesting homework with a sibling or neighborhood student, please have them stop in to
see the teacher when they arrive at school in the morning.

Immunization
Requirements

Minnesota law requires parents/guardians of students enro�ed in public schools provide
documentation that immunizations against certain communicable diseases have been
received or provide a signed, notarized conscientious exemption to a school o�icial. The
fo�owing immunizations are required prior to entrance in Kindergarten:

● 5 doses of diphtheria, tetanus, pertussis;
● 4 doses of polio;
● 2 doses of measles, mumps, rube�a;
● 3 doses of Hepatitis B; and 2 doses of varice�a (chicken pox).

For further information contact your clinic, public health o�ice or the school nurse. A
student wi� not be a�owed to remain in school unless immunizations are up to date. See
Minnesota Law.

Information and/or
Concerns

When you need information or have a concern about your child, the �rst person to contact
is your child’s teacher. Teachers welcome ca�s from parents. If after talking to the
teacher, you sti� have questions, contact the principal.

Injury/Accidents Students involved in any injury of any kind in gym, classroom, corridors, as we� as in
athletic competition, must report the accident to the teacher/adult in charge
immediately. The student wi� be referred to the main o�ice as soon as possible for �rst
aid or appropriate care.

Internet Acceptable
Use & Safety Policy

The school district is providing students and employees with access to the school district
computer system, which includes Internet access. The purpose of the system is more
speci�c than providing students and employees with general access to the Internet. The
school district system has a limited educational purpose, which includes use of the system
for classroom activities, educational research, and professional or career development
activities. Users are expected to use Internet access through the district system to
further educational and personal goals consistent with the mission of the school district
and school policies. Uses which might be acceptable on a user’s private personal account
on another system may not be acceptable on this limited-purpose network.

The use of the school district system and access to use of the Internet is a privilege, not
a right. Depending on the nature and degree of the violation and the number of previous
violations, unacceptable use of the school district system or the Internet may result in
one or more of the fo�owing consequences: suspension or cance�ation of use or access
privileges; payments for damages and repairs; discipline under other appropriate school



district policies, including suspension, expulsion, exclusion, or termination of
employment; or civil or criminal liability under other applicable laws.

* This is a summary of the Internet Acceptable Use & Safety Policy 524. To view the
complete policy, please visit our website www.isd2397.org

Kids Club Community Education o�ers high quality and a�ordable school age care for students K-5
at Park Elementary.

Dates: Available every day school is in session and summer.
Time:  6:30am – 8:15am (before school)

3:15pm –5:30pm (after school)
1:20 -5:30 pm (early out days)

Location:  Park Elementary

For more information and to receive a registration booklet, please ca� Community
Education at 507-665-4620.

Life Threatening
A�ergies

In any given school year we may have students and sta� with life threatening a�ergies to
bee stings, peanuts and/or tree nuts. Although emergency medications and treatments
are available in the health o�ice in the event of a severe a�ergic reaction, the best
treatment is prevention since measures may not be adequate to counteract the swift
severe reactions that may occur.

Idea�y our environment would be free of a� a�ergens, including those related to foods,
but this is not always possible. With peanuts it can be especia�y di�icult since they can
be a hidden ingredient in foods.

In an e�ort to keep children and adults safe we ask that you:
● Frequently remind your child never to share any part of their lunch or snack.
● Check with the school nurse regarding food a�ergies or dietary restrictions in

the class if you would like to bring treats for a birthday or classroom party.
● Bring treats that are nut and peanut free.

Lunchroom
Expectations

1. Students must remain in the cafeteria.
2. Students are responsible for picking up after themselves and returning their

trays to the dishwashing area.
3. Students should line up in an orderly manner to get their lunch.
4. Students should keep voices low and behave appropriately.
5. Students should NOT share food with one another from school or home due to

potential unknown a�ergies and spreading germs.



Lockers Students are assigned a locker. Students should never leave money or other items of
value in their lockers. According to Minnesota State Law; lockers and desks are District
property and may be searched without the student’s permission or knowledge. In addition,
if school personnel have reasonable suspicion, they may search through any personal
belongings.

Lost & Damaged
Materials

The school wi� charge an appropriate replacement fee for electronic devices, textbooks,
workbooks and/or library books that are lost and/or damaged beyond repair.

Lost & Found PLEASE PUT YOUR CHILD’S NAME on a� of their personal items; so we can return them if
they are lost. Remind your children to check the “lost and found” when something
disappeared at school.  Parents are welcome to check this area at any time.

Medication Policy Before a school nurse or health aid designated by the school nurse can administer
prescriptions or over-the-counter (OTC) medication to a student, the fo�owing must be
provided by the parent/guardian:

1. A signed authorization from the parent/guardian
2. Written order from the physician
3. Bottle of medication labeled by a pharmacy/physician (for prescription

medications or bottle labeled with student's name (OTC)
4. Asthma inhalers labeled by a pharmacy/physician may be kept by the student.

The school nurse and classroom teacher should be aware of its use.

If the inhaler needs to be dispensed from the nurse’s o�ice, the above guidelines (1, 2, and
3) should be fo�owed.

Messages Each sta� member has voice mail access. Those messages are picked up before and after
school.  Emergency messages need to be directed to the o�ice sta�.

Each day we receive many requests to get a message to students. We know that
occasiona�y important family things come up and it is necessary to contact your child.
However, because teaching/learning is a priority, we need to keep messages and classroom
interruptions to a minimum.

Money Brought to
School

Any money brought to school should be sealed in an envelope with the student’s name,
teacher’s name, amount and purpose of money clearly marked on the envelope.



Parent Teacher
Conferences

Parent-Teacher Conferences are one of the most important channels of communication
between school and home. Conferences are held twice a year. You wi� sign up for a 15
minute visit with your child’s teacher through an online scheduler. Watch for more
information about how to sign up in the school newsletter.

TIPS FOR A SUCCESSFUL CONFERENCE:
1) Arrive on time;
2) Make a list before you come of items you want to discuss, or questions you’d like
answered;
3) Ask for clari�cation of any information the teacher gives that you don’t understand;
4) Fo�ow-up with the teacher in the weeks to come.

Positive Behavior
Interventions &
Support (PBIS)

Park and Hi�top Elementary Schools use the Positive Behavior Interventions and Support
(PBIS) system as a system for teaching our students behavior expectations.

PBIS is:
● Used with a� students and sta� at Park and Hi�top Elementary
● Used in a� areas of the school (classrooms, cafeteria, playground, restrooms,

buses, etc.)
● Used to help schools create learning environments that teach and support

children in making appropriate decisions.

A PBIS school teaches the expectations to a� students throughout the school year. PBIS
schools provide consistent, predictable and fair use of consequences for a� students. Our
sta� teaches the students these expectations and provides opportunities for them to
practice using GIANT PRIDE.

Parents can support PBIS by:
● Reading and discussing the Behavior Expectations Matrix. Matrixes wi� be

available at our upcoming conferences or in the school o�ices.
● Be involved in your child’s daily routines by checking planners/folders, attending

conferences and contacting the teacher when you have questions.
● Review the Behavior Expectation Matrix with your child if he/she experiences

behavior problems at school.
● Work on a plan to help your child with strategies for choosing appropriate

behaviors.
● Support teacher and administrative behavior decisions.

Teaching a behavior that schools expect to see works best when there is consistency
across home and school settings. When a child has a cha�enging behavior at school, a
strong partnership between the school and family is important. Family involvement is a
key feature when developing positive behavior support plans for a� students. School-wide
positive behavioral interventions and support is a school-wide approach to helping a�
children learn to self-manage behaviors. However, parent involvement is rea�y important



in a� aspects of PBIS. When parents are involved, outcomes for children are better.

Participating in a PBIS initiative is more than volunteering to help with a school �eld trip
or help out in the classroom. It is a wi�ingness to help participate in your own child’s
positive behavioral support program, and to participate in Park’s and Hi�top’s PBIS
initiative.

GIANT PRIDE
The PRIDE in GIANT PRIDE helps us remember the character traits we want a� students
and sta� to strive for.

● P= Positive, I wi� be positive & ready to learn
● R= Respect, I wi� be considerate of others, their property and myself
● I= Integrity, I wi� do the “right thing” at a� times
● D= Determination, I wi� believe in myself
● E= Exce�ence, I wi� cha�enge myself to do my best.

Our Four Compe�ing Statements that every student and adult wi� fo�ow.
1. Treat a� Property with Respect
2. Take Responsibility for Your Learning
3. Act in a Safe and Healthy Way
4. Respect the Rights and Needs of Others

* For more information on Student Discipline please review  Policy 506, To view the
complete policy, please visit our website www.isd2397.org

PTO A Parent Teacher Organization is designed to enhance the home-school relationship. The
purpose of the organization is three-fold:

1. To provide a forum for parent input regarding instruction and organizational
practices/policies in the elementary program.

2. To provide parent educational opportunities on academic, social, and emotional
topics related to children.

3. To provide opportunities for families to participate together in education and
social activities.

A� parents are invited to become active in the PTO. PTO supports the school in many
ways including fundraisers, sta� recognition, volunteering opportunities and programs
that enhance the education of our students and families.

Personal
Belongings of
Students

Unless a teacher requests them speci�ca�y, students are discouraged to bring toys,
sports equipment or other expensive items to school. School sta� is not responsible for
non-requested items.



Pledge of
A�egiance

Students in this school district sha� recite the Pledge of A�egiance to the �ag of the
United States of America one or more times each week.

*This is a summary of the Pledge of A�egiance Policy (Policy 531).
To view the complete policy, please visit our website www.isd2397.org

Protection and
Privacy of Pupil
Records

The school district recognizes its responsibility in regard to the co�ection, maintenance,
and dissemination of pupil records and the protection of the privacy rights of students as
provided in federal law and state statutes.

GENERAL CLASSIFICATION
State law provides that a� data co�ected, created, received, or maintained by a school
district are public unless classi�ed by state or federal law as not public or private or
con�dential. State law classi�es a� data on individuals maintained by a school district
which relates to a student as private data on individuals. This data may not be disclosed to
parties other than the parent or eligible student without consent, except pursuant to a
valid court order, certain state statutes authorizing access, and the provisions of FERPA
and the regulations promulgated thereunder.

* This is a summary of the Protection & Privacy of Pupil Records Policy, To view the
complete policy, please visit our website www.isd2397.org

Recess Be sure your child is properly dressed for the weather conditions. During cold weather
children are expected to wear caps or hoods, mittens, snow pants and snow boots.
Students wi� be outside at noon recess and before school unless the temperature or
wind-chi� is below zero. Please help your child understand the importance of dressing
warmly.

When students need to remain inside for health reasons the school wi� need a written
request from the parent/guardian. The request should include an explanation as to why
the child should be inside and should state the number of days the request is being made
for. Requests for more than �ve days must have a doctor’s con�rmation. When weather
conditions prevent students from going outside, recess wi� be held in the
classrooms/gym space.

Records, Parent
Access to Student

Parents/guardians are permitted to review their student’s educational records. Upon
request, the district wi� provide a list of the types and locations of educational records
used by the district. Upon requesting access to records, parents/guardians wi� be
supplied a more detailed copy of rights and procedures involved. Non- custodial parents
do have the right to education information including but not limited to records and report
cards, please contact the building administrator for additional information. Parents have
the ability to access student information on In�nite Campus parent portal.



Reporting to
Families

Elementary schools in ISD 2397 operate on a semester system. Individual parent-teacher
conferences are scheduled for K-5 students prior to the start of school. In November and
March individual parent-teacher conferences are scheduled for a� students’ grades K-5.
Report cards go home with students after the �rst semester and the end of the year
report card wi� be mailed home. (More information concerning time and date wi� be sent
home prior to conferences).

Retention Policy Recommendations for retention are approached with caution. Children who have repeated
a grade wi� not norma�y be considered for retention again.

If you have questions regarding our district’s retention policy/procedure, you should
contact your building principal to discuss it further.

Safety and Crisis
Prevention

The Le Sueur-Henderson School District has in place a Crisis Management Plan to provide
guidelines, structure, and a process in dealing with a range of crisis situations which may
interrupt the normal operation of school at our building sites and/or in our community.
The plan provides a process to deal with any situation that has the potential to result in
physical injury to one or more students, sta�, or community members.

The key elements of the Crisis Management Plan involve the fo�owing:
• Routine and emergency building security procedures
• Keeping our students and sta� safe and out of harm’s way
• Identifying the speci�c role of each member of the school

sta�  during a crisis
• Informing school district sta� using information channels

to communicate e�ectively
• Dealing e�ectively and fairly with the news media and
• Stopping the rumor mi� (interna�y and externa�y).

ROUTINE BUILDING SECURITY PROCEDURES
The school district has in place a daily non-crisis building security plan/practice which
applies to a� building sites each day and is as fo�ows:

● A� visitors wi� be buzzed in during the instructional day.
● A� visitors must report to the o�ice (exceptions are school programs

and conferences).
● A� visitors wi� be required to show a form of Identi�cation, preferably a

driver’s license.
● A� visitors must wear a visitor’s badge.
● Parents dropping o� their child when school is already in session must go

to the o�ice and sign the child in.
● Parents picking up their children from school before dismissal must

come to the o�ice to sign the child out. The secretary wi� then ca� your
child to the o�ice.



School Counselor The school counselor is a resource person within our schools who works with students,
parents, teachers and administration. The school counselor may work with students
during the year, either individua�y, in a group, as part of a family or in the classroom
setting.

In the classroom, the school counselor uses materials and discussion along with group
process ski�s to help students discover and clarify personal values, learn truths about
themselves, develop positive attitudes towards others and �nd out how others feel and
think about important matters. A great variety of topics are discussed: goals, friends,
academic successes, cooperation, study habits, competition, family responsibility,
self-awareness, justice and values.

The school counselor may
● conduct phone and parent conferences during the year
● provide short-term family support
● help those requiring longer-term support to �nd appropriate help.

The school counselor works closely with the principal and sta� discussing school needs
and educational planning. In general, the role of the school counselor is to work to
improve communication within the school and between school and home for a� those who
are interested in academic and personal development of the children.

School Nurse A certi�ed school nurse is in the district during the school day. Health services are
provided for a� students and sta�. A diagnosis of any i�ness is NOT made by the nurse.

● Park Nurse Hours: 8:00 a.m. -  10:00 a.m.
● Hi�top Nurse Hours:  1:15 p.m. - 3:00 p.m.

Health services include: (1) �rst aid, (2) hearing and vision screening, (3) limited
classroom teaching, (4) individual student/family health counseling, (5) immunization
clinic, (6) scoliosis screening, (7) keeping of health records on each child, and (8) a
resource for teachers.

If a student becomes i� at school, the parent or guardian, or a person designated by the
parent or guardian is ca�ed. It is their responsibility to take the student home. In case
of an accident, �rst aid wi� be administered. The parent or guardian wi� be ca�ed. If the
student needs further treatment, it is the responsibility of the parent or guardian to
transport the student to the doctor. In the event that a parent or guardian cannot be
reached, the school wi� contact the physician listed on the student information form or
make whatever arrangements necessary to provide health services to the child.

It is very important to update the student information form for each of your students
each fa�, so we have the most current information should i�ness or an accident occur
during the school day. If any changes occur during the year please contact the school
secretary with a new address, phone number, work phone, neighbor contact, etc.



If a student’s symptoms suggest the presence of a communicable disease, including fever,
diarrhea, vomiting and uncontro�ed coughing, they should remain home for at least 24
hours or until symptoms resolve.

Parents are requested to report any contagious disease to the school as soon as possible.
The rules for returning to school and the incubation period (the length of time from �rst
exposure to appearance of symptoms) for some diseases are listed:

● CHICKEN POX: Viral itchy rash i�ness. Incubation period can range from 10-21
days, usua�y 14 days. Exclude from school until a� pox are dry and scabbed over
or rash is faded and no new spots have developed for 24 hours. Immunization
possible.

● MEASLES (RUBEOLA): Highly contagious viral rash. Incubation period 8-14 days.
Contagious 4 days before to 4 days after the rash appears. Complications include
diarrhea, ear infections, pneumonia and encephalitis.  Immunizations available.

● MUMPS: Viral infection. Incubation period 12-25 days, usua�y 16-18 days.
Contagious 7 days before until 9 days after swe�ing begins. Immunization
possible.

● PERTUSSIS: Bacterial respiratory infection. Incubation period 6-20 days, usua�y
7-10 days. Exclude from school until 5 days after antibiotic treatment begins.
Immunization available.

● STREP THROAT: Incubation period 2-5 days. Medical treatment recommended.
Exclude from school for 24 hours after antibiotic treatment begins and no fever
is present.

● PINK EYE: (Conjunctivitis, viral or bacterial) Incubation period 1-12 days
depending on organism, usua�y 3 days. Contagious while symptoms are present.
Medical treatment recommended. Exclude from school until 24 hours after
antibiotics are started or until symptoms resolve if unable to keep hands away
from eyes.

● MRSA: (Methici�in Resistant Staph Aureus) Bacterial skin infection. Exclude
from school only if excessive drainage and/or wound cannot be covered.

● INFLUENZA: Viral respiratory infection. Incubation period 1-4 days. Exclude
from school until the fever is gone and students can participate in activities
(genera�y 5 days after onset of symptoms.  Vaccine available.

School Parties Classroom parties may occur for special events during the school year. Parents wi� be
informed of any arrangements or donations that may be needed.

Birthday treats may be brought and shared with a child’s classmates. The treats must be
pre-packaged or commercia�y prepared as designated by State Health Regulations.
Contact your child’s teacher to set up the day and time and to inquire as to possible food
a�ergies within the classroom.

DISTRICT 2397 WELLNESS POLICY



Policy 533 Revised 4/6/20
1. Student we�ness wi� be a consideration for a� foods o�ered, but not sold, to

students on the school campus, including those foods provided through:
a. Celebrations and parties. The school district wi� provide a list of healthy

party ideas to parents and teachers, including non-food celebration
ideas.

b. Classroom snacks brought by parents. The school district wi� provide to
parents a list of suggested foods and beverages that meet Smart Snacks
nutrition standards.

Non Food and Healthy Food Options for Classroom Parties
*This is a summary of the We�ness Policy 533.  The fu� policy can be found online at

www.isd2397.org

Special Education
& School
Psychologist

Students with special needs are eligible for help from our Special Education teachers. We
serve students with learning and behavioral disabilities that interfere with learning. The
school district contracts with a licensed school psychologist to provide special testing and
interpretation of those test results.

Speech Speech clinicians are employed by the school district to work with a� of the students in
the district who need speech therapy. The clinician sees students with communication
problems in any of the fo�owing areas: voice disorders, phonology, language disabilities
and hearing impairments.

Student Disability
and Student Sex
Nondiscrimination
Policy

The purpose of this policy is to protect students with disabilities from discrimination on
the basis of disability and to identify and evaluate learners who, within the intent of
Section 504 of the Rehabilitation Act of 1973 (Section 504), need services,
accommodations, or programs in order that such learners may receive a free appropriate
public education.

GENERAL STATEMENT OF POLICY

A. Students with disabilities who meet the criteria of Paragraph C. below are
protected from discrimination on the basis of a disability.

B The responsibility of the school district is to identify and evaluate learners who,
within the intent of Section 504, need services, accommodations, or programs in
order that such learners may receive a free appropriate public education.

C. For this policy, a learner who is protected under Section 504 is one who:

1. has a physical or mental impairment that substantia�y limits one or more of
such person’s major life activities; or

2.  has a record of such an impairment; or

https://docs.google.com/document/d/1tiNBKGtUIPRZNmsiazUldQ8oopaABgm-b16JXBfx3f8/edit


3.  is regarded as having such an impairment.

D. Learners may be protected from disability discrimination and be eligible for
services, accommodations, or programs under the provisions of Section 504 even
though they are not eligible for special education pursuant to the Individuals with
Disabilities Education Act.

* This is a summary of the Student Disability Nondiscrimination Policy 521, To view the
complete policy, please visit our website www.isd2397.org

* To review the district’s policy on Student Sex Nondiscrimiation, 522, please visit our
website www.isd2397.org

Specialist Classes Students rotate between the specialty classrooms once every four days

PHYSICAL EDUCATION
The basic goals of physical education are to have the children be active, to learn
something about movement and to have fun. In the primary grades (K-3) emphasis is on
movement education to develop basic ski�s and perceptual awareness. In the intermediate
grades (4-5) many team sports and individual sports are introduced. There is sti� a
concentration on basic ski�s. Rhythm is a major area at a� levels. Physical �tness
testing is done in the intermediate grades. Students wi� be dismissed from physical
activities with a doctor’s excuse.

GYM SHOES: Children are asked to have separate tennis shoes available for gym
periods. This is a safety precaution for your child. The shoes do not need to be
new, but clean and free of outside mud and dirt.

MUSIC
The students study a wide spectrum of topics; singing, music history, composers, music
appreciation, rhythm and movement exploration, musical instruments and music theory.

ART
Students are exposed to di�erent media; paint, crayon, wood, plastic, �bers, co�ages,
sculptures and prints. The main emphasis in the primary grades is on originality and
creativity.  The upper grades move into more emphasis on design.

MEDIA
The elementary schools are fortunate to have we�-established, cheerful, inviting library
media centers for both students and sta�. Fine co�ections of �ction and non�ction books
are available for pleasure reading, as we� as, a wide range of popular children’s
magazines.

The students in K-3 have scheduled library/media classes to ensure their regular, habit

http://www.isd2397.org
http://www.isd2397.org


forming exposure to a� kinds of reading materials. iPads and Chromebooks are also
available to students and sta�. Classes meet with the Library Media Specialists for a
story time, a sharing of what they have been reading or an introduction to some new or
previously unknown titles available in the library. Students are then given time to select
their books for checkout.

In the intermediate grades, a� students receive speci�c formal instruction in
library/media ski�s and usage. They are introduced to di�erent kinds of books, the card
catalog and its use, reference books indexes and a variety of reference aides. They also
become familiar with the arrangement of our library/media centers in order to become
more self-su�icient now and in the years ahead and to transfer what they learned about
our library/media centers to those libraries they encounter in middle school and high
school.

Student Dress We believe neat and proper dress contributes to positive attitudes and self-image.
Articles of clothing promoting drug/tobacco use, violence, sexua�y o�ensive implications
or containing profanity are never acceptable. Inappropriate dress also includes a lack of
shoes or shirts, coats (exception: if the teacher believes the room temperature to be too
cool), hats, bandanas and any other apparel that interferes with instruction. Please refer
to the complete student dress code policy on the District website for further information.

Student
Registration

Students enro�ed at the elementary schools are automatica�y registered in the spring for
the fo�owing school year. Children entering kindergarten in the fa� are to be registered
in the spring during Kindergarten Roundup (New Kindergarten Registration). Those
students new to the district should register prior to school opening in the fa�. This
registration wi� take place approximately two weeks in advance of the start of school and
may be done at the elementary o�ices.

Children entering kindergarten must be �ve (5) years of age on or before September 1.
The school does have an early admission policy for underage children who qualify. Please
consult with the principal if you have questions.

Student
Telephone/Ce�
Phone Use

Students wi� not be ca�ed from classes to answer phone ca�s except in the case of a
family emergency.  Important messages wi� be relayed to students at appropriate times.

We encourage students to leave their ce� phones at home. If it is absolutely necessary
that your student has a ce� phone in school, then they wi� be required to stay in the child’s
locker on silent or turned o�. If a student brings their ce� phone into the classroom and
it interferes with the educational process, then it may be con�scated and
parents/guardians may be required to pick it up from the o�ice.

Textbooks &
Instructional

A� textbooks are furnished free of charge by the school district. However,
parents/guardians wi� be charged for loss of books or wear beyond normal use. Personal
items such as notebooks, pencils, colors, rulers, pens, etc. are purchased by the individual



Materials child. Class supply lists are published each year prior to the start of the school and
available on the school websites.

* To review the district policy Internet Acceptable Use and Safety, 524, please visit our
website www.isd2397.org

Tobacco-Free
Environment
Policy

A. A violation of this policy occurs when any student, teacher, administrator, other
school personnel of the school district or person smokes or uses tobacco,
tobacco-related devices or electronic cigarettes in a public school. This
prohibition extends to a� facilities, whether owned, rented, or leased, and a�
vehicles that a school district owns, leases, rents, contracts for, or controls. In
addition, this prohibition includes vehicles used, in whole or in part, for work
purposes, during the hours of school operation, if more than one person is
present. This prohibition includes a� school district property and a� o�-campus
events sponsored by the school district.

B. A violation of this policy occurs when any elementary school, middle school, or
secondary school student possesses any type of tobacco, tobacco-related device,
or electronic cigarette in a public school. This prohibition extends to a� facilities,
whether owned, rented, or leased, and a� vehicles that a school district owns,
leases, rents, contracts for, or controls and includes vehicles used, in whole or in
part, for school purposes, during the hours of school operation, if more than one
person is present. This prohibition includes a� school district property and a�
o�-campus events sponsored by the school district.

C. The school district wi� act to enforce this policy and to discipline or take
appropriate action against any student, teacher, administrator, school personnel,
or a person who is found to have violated this policy.

* This is a summary of the Tobacco-Free Environment Policy, To view the complete policy,
please visit our website www.isd2397.org

Title I The Title I program is a federal program for children needing additional assistance in
reading. According to federal and state guidelines the children selected must come from
grades K-5.

Trespassing on
School Property

Any person who enters or is found on school property sha� be classi�ed as unauthorized
and sha� be subject to removal and lawful prosecution. The four conditions under which a
person may enter or be in a school building are:

A. The person is an enro�ed student, a parent or guardian of an enro�ed student,
an employee of the school or school district, or a member of his/her
immediate family;

B. The person has permission or an invitation from a school o�icial to be in the
building;

C. The person is attending a school event, class, or meeting to which the person,
the public, or a student’s family is invited; or

D. Has reported the person’s presence in the school building in the manner



required for visitors to the school.

Unnecessary
Articles Brought
to School

The school cannot be held responsible for any personal items lost or damaged. Please do
not permit your child to bring unnecessary articles to school such as toys, personal
listening devices, cameras, handheld games or electronic devices. If such items are
brought to school and interfere with the educational process they may be con�scated and
picked up by the parents/guardians from the o�ice.

Videotaping and
Filming

The sta� recognizes the occasional request from parents to videotape and/or �lm an
activity or programs their child in which their child is participating. The videotaping
and/or �lming of special programs (i.e. class plays, musical performances, athletic
events, etc.) is permissible. The videotaping and/or �lming of routine daily instructional
programming and/or practices requires teacher noti�cation and permission and is not
to include videotaping and/or �lming of other students, adults, and/or sta� without
permission being granted by the parent/guardian and/or respective adult/sta� member.

Visitors A� visitors must register at the o�ice. Permission must be granted by the classroom
teacher in advance and a visitor’s pass issued. When leaving the building the visitor’s
pass should be returned to the o�ice. Students are not permitted to bring other
children/guests to visit school.

Volunteer
Program

We actively seek individuals to volunteer in our elementary schools. We would like to
have a wide spectrum of individuals (parents, senior citizens, adults with non-school age
children) help the students and sta� in our school. If you’re interested in volunteering
at Park or Hi�top, please ca� the school o�ices. A background check wi� be required to
volunteer in our District.

Weapons Policy No student or nonstudent, including adults and visitors, sha� possess, use or distribute a
weapon when in a school location except as provided in this policy. The school district
wi� act to enforce this policy and to discipline or take appropriate action against any
student, teacher, administrator, school employee, volunteer, or member of the public
who violates this policy.

DEFINITIONS
A “weapon” means any object, device or instrument designed as a weapon or through its
use is capable of threatening or producing bodily harm or which may be used to in�ict
self-injury including, but not limited to, any �rearm, whether loaded or unloaded;
airguns; pe�et guns; BB guns; a� knives; blades; clubs; metal knuckles; nunchucks;
throwing stars; explosives; �reworks; mace and other prope�ants; stunguns;
ammunition; poisons; chains; arrows; and objects that have been modi�ed to serve as a
weapon.

EXCEPTIONS
A student who �nds a weapon on the way to school or in a school location, or a student



who discovers that he or she accidenta�y has a weapon in his or her possession, and takes
the weapon immediately to the principal’s o�ice sha� not be considered to possess a
weapon. If it would be impractical or dangerous to take the weapon to the principal’s
o�ice, a student sha� not be considered to possess a weapon if he or she immediately
turns the weapon over to an administrator, teacher or head coach or immediately noti�es
an administrator, teacher or head coach of the weapon’s location.

* This is a summary of the School Weapons Policy, To view the complete policy, please
visit our website www.isd2397.org

Withdrawal from
School

Any student withdrawing from school before the end of the school year must notify the
principal’s o�ice a minimum of one week before departure. Parents/guardians and
students need to make sure a� books and other materials have been turned into the
teacher. A transcript of the student’s records wi� be forwarded to the new school upon
request from the school.

Yearbooks Each spring students are given an opportunity to purchase yearbooks. These special
memory books bring smiles to children, parents, and sta� members.

XYZ
There’s much more to know about our school. If you have questions concerning any
portion of our school program, we encourage you to ca�. When schools and parents work
together, children bene�t. Nothing is more important to us than your children and the
partnership between home and school.



LE SUEUR HENDERSON PARK & HILLTOP ELEMENTARY

DIRECTORY
* A� sta� email addresses are �rst initial with last name fo�owed by @isd2397.org

Sometimes email addresses may vary from the above (see email names below).
Name Position Phone Ext
Jim Wagner Superintendent Ext. 4600

McDonald, Christine Park & Hi�top Elementary Principal Ext.4700
Rittmi�er, Jody Park & Hi�top Elementary Asst. Principal Ext. 4700

Christ, Je� Activities Director/Assistant Principal Ext. 5800
Thorstad, Brian MS/HS Principal Ext. 5800

Aguilar, Maria Park Elementary Secretary Ext. 4701
Hispanic Outreach Coordinator

Sche�ler, Rachel Hi�top Elementary Secretary Ext. 5901
Hagen, Heidi Park Health O�ice Assistant Ext. 4702
Thelemann, Mo�y School Nurse Ext. 4711 (Park)

Ext. 5911 (Hi�top)
Krahn, Kevin School Psychologist Ext. 4707
Pfarr, Kristan Counselor Ext. 4706 (Park)

Ext. 5906 (Hi�top)
Craig, Justin Food Service Director Ext. 5813
Ludwig, LaRae TOSA Ext. 5861
Keltgen, James Director of Technology Ext. 5832
Doherty, Pat Transportation Director Ext. 4650
Vrklan, Todd Building & Grounds Director Ext. 5841
Warden, Nathan Community Education Director Ext. 3325

For a complete Sta� Directory, please visit www.isd2397.org and select “Sta� Directory”.

SCHOOL BOARD MEMBERS
Brigid Tuck Board Chair 952-686-3194
Joe Roby Treasurer 507-351-7886
Kelsey Schwartz Clerk 507-475-0739
Brian Sorensen Director
Steve Cross Director
Gretchen Rehm Director 651-249-5779
Matt Hathaway Vice Chair 612-756-3670

The Board of Education usua�y meets the 1st and 3rd Monday of each month. Meetings wi� be held at 6:30pm.



LE SUEUR HENDERSON PARK & HILLTOP ELEMENTARY STAFF DIRECTORY
Name                                           Grade                                            Email                                          Phone Ext
Nelson, Cindi Kindergarten cindi.nelson@isd2397.org Ext. 4721
Tesch, Rosanne Kindergarten rtesch@isd2397.org Ext. 4720
Tupy, Nicole Kindergarten ntupy@isd2397.org Ext. 4717

Barth, Mariah Grade 1 mbarth@isd2397.org Ext. 4732
Leary, Kathy Grade 1 kleary@isd2397.org Ext. 4729
Sohns, Faith Grade 1 fsohns@isd2397.org Ext. 4731

Julius, Monroe Grade 2 mjulius@isd2397.org Ext. 4749
Seipel, John Grade 2 jseipel@isd2397.org Ext. 4727
Winters, Co�een Grade 2 cwinters@isd2397.org Ext. 4759

Eischens, Stefanie Grade 3 seischens@isd2397.org Ext. 4746
Gupton, Adina Grade 3 agupton@isd2397.org Ext. 4750
McCoy, Sherri Grade 3 smccoy@isd2397.org Ext. 4728

Faragher, Courtney Grade 4 cfaragher@isd2397.org Ext. 5912
Powe�, Rhonda Grade 4 rpowe�@isd2397.org Ext. 5923
Roe, Rebecca Grade 4                                        rroe@isd2397.org Ext. 5919

Bigaouette, Frank Grade 5 fbigaouette@isd2397.org Ext. 5922
Jahr, Therese Grade 5 tjahr@isd2397.org Ext. 5924
Frischmon, Alexis Grade 5 afrischmon@isd2397.org Ext. 5915

Luna, Christa Reading Specialist cluna@isd2397.org Ext. 4724
Carlen, Corey Physical Education ccarlen@isd2397.org Ext. 4743
Enz, Kristin ECSE kenz@isd2397.org Ext. 4718
Flatin, Erica ECSE e�atin@isd2397.org Ext. 4716
Korbel, Jane�e Speech/Language jkorbel@isd2397.org Ext. 5844
Naylor, Caitlin ELL cnaylor@isd2397.org Ext. 4741
Liu, Peiling ELL pliu@isd2397.org Ext. 5921
Brenke, Audra Title/CEIS Coach abrenke@isd2937.org Ext. 5924
TBD Special Education Ext. 5920
Irish, Beth Speech/Language beth@speechpartnersonline.com Ext. 4737
Schultz, Mo�y Special Education mschultz@isd2397.org Ext. 4719
Schwarz, Megan Special Education mschwarz@isd2397.org Ext. 4754
Cemenski, Chelsea Special Education ccemenski@isd2397.org Ext. 4739
Boman, Jenna Special Education jboman@isd2397.org Ext. 5920
Nelson, Breanne Media bnelson@isd2397.org Ext. 4712
Weick, Jennifer Music jweick@isd2397.org Ext. 4744
Gehler, Emily Art egehler@isd2397.org Ext. 4756

mailto:tjahr@isd2397.org
mailto:fsohns@isd2397.org


INDEPENDENT SCHOOL DISTRICT 2397

District O�ice
115 ½ North 5th St. Suite 200

Le Sueur, Minnesota 56058
www.isd2397.org
507-665-4600

STATEMENT OF NON-DISCRIMINATION

The Le Sueur-Henderson School District does not discriminate on the basis of race, color, national origin, sex, disability,
sexual orientation, creed, religion, recipe of public assistance, marital status or age in its programs and activities and
provides equal access to the Boy Scouts and other designated youth groups. The fo�owing person has been designated
to handle inquiries regarding the non-discrimination policies:

Section 504 Coordinator: Title IX Coordinator:
Brian Thorstad Je� Christ
901 E. Ferry Street 901 E. Ferry Street
Le Sueur, MN  56058 Le Sueur, MN  56058
665-5800 665-5800

Alternate 504 Coordinator: Alternate Title IX Coordinator:
Ingrid Al Sattam Jim Wagner
901 E. Ferry Street 115 N. 5th Street
Le Sueur, MN 56058 Le Sueur, MN 56058
665-5807 665-4600

For further information on notice of non-discrimination, visit
http://wdcrobcolp01.ed.gov/CFAPPS/OCR/contactus.cfm for the address and phone number of the o�ice that serves
this area, or ca� 1-800-421-3481.

http://wdcrobcolp01.ed.gov/CFAPPS/OCR/contactus.cfm


LE SUEUR-HENDERSON PUBLIC SCHOOL
GRIEVANCE PROCEDURE FOR

COMPLAINTS OF DISCRIMINATION

The fo�owing grievance procedure applies to claims of sex and disability discrimination:

A. Any person who believes he or she has been the victim of unlawful discrimination or any person with knowledge or
belief of conduct that may constitute unlawful discrimination sha� report the a�eged acts immediately to an
appropriate school district o�icial designated by this policy. The complaint must be �led within 30 calendar days of
the a�eged violation.

B. The Human Rights O�icer is responsible for receiving oral or written complaints of unlawful discrimination toward
an employee or student. However, nothing in this policy sha� prevent any person from reporting unlawful
discrimination toward an employee or student directly with the Human Rights O�icer, the school board or other
school district o�icial.

C. While the school board has designated the Human Rights O�icer to receive complaints of unlawful discrimination, if
the complaint involves the Human Rights O�icer, the complaint sha� be made to the superintendent.

D. Upon receipt of a complaint, the Human Rights O�icer sha� immediately notify the superintendent. If the
superintendent is the subject of the complaint, the Human Rights O�icer sha� immediately notify the school board.

E. The Human Rights O�icer may request but not insist upon a written complaint. Alternative means of �ling a
complaint, such as through a personal interview or by tape recording, sha� be made available upon request for
quali�ed persons with a disability. If the complaint is oral, it sha� be reduced to writing within 24 hours and
forwarded to the superintendent. Failure to do so may result in disciplinary action. The school district encourages
the reporting party to complete the complaint form for written complaints. It is available from the principal of
each building or the school district o�ice.

F. The school district sha� respect the privacy of the complainant, the individual(s) against whom the complaint is �led,
and the witnesses, consistent with the school district’s legal obligations to investigate, take appropriate action, and
comply with any discovery or disclosure obligations.

INVESTIGATION
A. The Human Rights O�icer, upon receipt of a complaint a�eging unlawful discrimination sha� promptly undertake an

investigation if deemed appropriate. The investigation may be conducted by the Title IX coordinator for complaints
of sex discrimination or the Section 504 Coordinator for complaints of disability discrimination, or a school district
o�icial or neutral third party designated by the Title IX coordinator, Section 504 coordinator or Human Rights
O�icer. The investigation sha� be completed within 30 days of the complaint, unless impracticable.

B. The investigation may consist of personal interviews with the complainant, the
individual(s) against whom the complaint is �led, and others who may have
knowledge of the a�eged incident(s) or circumstances giving rise to the complaint.
The investigation may also consist of other methods deemed pertinent by the investigator.



C. In determining whether the a�eged conduct constitutes a violation of this policy, the
school district sha� consider the facts and the surrounding circumstances such as the nature of the behavior, past
incidents or continuing patterns of behavior, the relationships between the parties involved and the context in which
the a�eged incident occurred.

D. The school district may take immediate steps to protect the parties involved in the complaint process, pending
completion of an investigation of a�eged unlawful discrimination.

E. Upon completion of the investigation, the school district investigator sha� make a written report to the Human
Rights O�icer. If the complaint involves the Human Rights O�icer, the report may be �led directly with the
superintendent or school board. The report sha� include the facts, a determination of whether the a�egations have
been substantiated, whether a violation of this policy has occurred as we� as a description of any proposed
resolution which may include alternative dispute resolution.

F. The district sha� comply with federal and state law pertaining to retention of records.

APPEAL
If the grievance has not been resolved to the satisfaction of the complainant, s/he may appeal to the Human Rights
O�icer within ten (10) school days of receipt of the �ndings of the school district investigation. The school district
investigator sha� conduct a review of the appeal and within ten (10) school days of receipt of the appeal, sha� a�irm,
reverse, or modify the �ndings of the report. The decision of the school district investigator is �nal but does not
preclude pursuit of alternative complaint procedures noted in the section entitled “Right to Alternative Complaint
Procedures.”

SCHOOL DISTRICT ACTION
A. Upon conclusion of the investigation and receipt of the �ndings, the school district sha� take appropriate action. If it

is determined that a violation has occurred, such actions may include, but is not limited to, warning, suspension,
expulsion, transfer, remediation or termination.

School district action taken for violation of this policy sha� be consistent with the
requirements of applicable co�ective bargaining agreements, Minnesota and federal law and school district policies.

B. The result of the school district’s investigation of each complaint �led under these
procedures sha� be reported in writing to the complainant by the school district in
accordance with state and federal law regarding data or records privacy.

RETALIATION
The school district sha� take appropriate action against any student, teacher, administrator or other school personnel
who retaliates against any person who reports a�eged unlawful discrimination toward an employee or student or any
person who testi�es, assists or participates in an investigation or hearing relating to such unlawful discrimination.
Retaliation includes, but is not limited to, any form of intimidation or harassment.

CONFLICT OF INTEREST
If there is a con�ict of interest with respect to any party a�ected by this policy, appropriate action sha� be taken such



as, but not limited to, appointing or contracting with a neutral third party investigator to conduct the investigation or
recusal from the process by the person for whom a con�ict or potential con�ict of interest exists.

DISSEMINATION OF POLICY
The school district sha� adopt and publish these procedures.

RIGHT TO ALTERNATIVE COMPLAINT PROCEDURES
These procedures do not deny the right of any individual to pursue other avenues of recourse which may include �ling
charges with the agencies listed below or initiating action in state or federal court.

Claims of discrimination may also be pursued through the fo�owing agencies where appropriate:
U.S. Department of Education MN Department of Human Rights
O�ice for Civil Rights, Region V 190 E 5th Street
500 W. Madison Street – Suite 1475 St. Paul, MN 55101
Chicago, IL 60661 800-65-3704
Tel: 312-730-1560 651-296-5663
TDD: 312-730-1609










