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This Agreement is entered into between the Hennon School Committee (hereafter the

“HSC’) and the Hermon Support Personnel.
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ARTICLE I - RECOGNITION

The HSC recognizes the Hermon Education Association/MEA/NEA as the sole and

exclusive bargaining agent in accordance with the Municipal Public Employees Labor

Relations Law, 26 M.R.S.A. Section 961 et seq., for a unit consisting of all

CustodianlMaintenance/Grounds, Secretaries, Bus Drivers, and Food Service employees

excluding secretaries in the Superintendent’s office and employees who have been hired

in temporary/substitute or on-call positions or hired on a contracted basis.

For purposes of this Agreement, a temporary/substitute position means a position in

which an employee holds on an interim basis for less than twelve months.

ARTICLE II- RIGHTS

A. Management

1. The laws of the State of Maine recognize the responsibility for the

operation of public schools’ rests in the hands of an elected school

committee, in this case, the Hermon School Committee. Unless expressly

provided otherwise in this agreement, the School Committee reserves the

right to take all actions authorized of public schools, to determine the

means and personnel by which operations are to be carried on and the

services to be rendered, and to the policy making and governing body of

the public schools.

B. Association

1. No employee scheduled jointly by the Committee and the Association to

participate during working hours in negotiations, grievance proceedings,

mediation, fact-finding, arbitration, proceedings of the Maine Labor

Relations Board, conferences, or meetings shall suffer any loss in pay

thereby.
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2. The Association shall be permitted to transact official Association
business on school property when school is not in session in the building
in question or where it does not interfere with scheduled meetings or
assigned duties for employees, and to use the school facilities and
equipment subject to the same regulations and charges as govern
community organizations using such facilities and equipment.

3. The Association may, upon request, be granted at least fifteen (15)

minutes immediately following any employee meeting to speak to its

members and other employees covered by this collective bargaining

unit.

ARTICLE III - GRIEVANCE PROCEDURE

A. Purpose

I. The purpose of this procedure is to secure, at the lowest possible level,

equitable solutions to the problems which from time to time may arise

concerning the terms and conditions of this Agreement. Both parties agree

that these proceedings will be kept as informal and confidential as may be

appropriate at any level of the procedure.

2. Nothing herein contained shall be construed as limiting the right of any

employee having a grievance to discuss the matter informally with any

member of the administration, or having the grievance adjusted without

intervention of the Association, provided the adjustment is not

inconsistent

with the terms of this agreement.

B. Definitions

1. A ‘grievance” is a dispute as to the meaning or application of a

written term of this Agreement.

2. A “grievant” is the employee or employces making the claim.

3. A “party in interest” is any person who might be required to take action, or

against whom action might be taken, in order to resolve the claim.
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4. “Days shall mean working days when the central office is open, Monday

through Friday, excluding holidays.

C”. Time Limits

In computing any period of time pursuant to the Article, the day of the act, event, or

circumstances giving rise to the grievance after which the designated period of time

begins to run is not to be included. Since it is important that grievances be processed

as rapidly as possible, the number of days at each level shall be considered a

maximum. The time limits specified may, however, be extended by mutual written

agreement.

D. Informal Procedure

If an employee feels that he/she may have a grievance, he/she shall first discuss the

matter with the principal/director or other appropriate administrator in an effort to

resolve the problem informally. Should the employee desire, he/she shall have the

right to have an Association representative present.

Formal Procedure

1. Level One - School Principal/Director

a. If a grievant is not satisfied with the outcome of informal

procedures. the claim may be presented as a formal grievance in

writing to the Principal/Director within 20 days of the occurrence.

b.The Principal/Director shall, within ten (10) days after receipt of

the above formal written grievance, render his/her decision and the

reason(s) therefore in writing to the grievant, with a copy to the

Association.

2. Level Two - Superintendent of Schools

a.lf the grievant is not satisfied with the disposition of the grievance

at Level One, he/she may, within tcn (10) days after receipt of the

decision from Level One, file the initial grievance with the
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Superintendent.

h.The Superintendent shall, within ten (10) days after receipt of the

referral, meet with the grievant for the purpose of resolving the

grievance.

c.The Superintendent shall, within ten (10) days after the meeting,

render his/her decision and the reason(s) therefore in writing to the

grievant, with a copy to the Association.

3. Level Three—Hermon School Committee

a.If the grievant is not satisfied with the decision rendered at Level

Two, the grievant may, within eight (8) days after receipt of the

decision, file the grievance with the HSC.

b.The HSC shall, within fifteen (15) days after receipt of the appeal,

meet with grievant and representatives of the Association and any

party in interest for the purpose of reviewing the grievance.

c.The HSC shall, within ten (10) days after such meeting, render by

mail, posted within the time limits, its decision and the reason(s)

therefore in writing to the grievant, with a copy to the Association.

4. Level Four - Impartial Arbitration

a. If the Association is not satisfied with the disposition of the

grievance at Level Three, it may, within Five (5)days after receipt

of the decision from Level Three, submit the grievance to

arbitration. Written notice shall be provided to the

HSC.

b. A representative of the Chairperson of the HSC and a

representative of the President of the Association shall, within five

(5) day-s after receipt of such written notice, jointly select a single

arbitrator who is an experienced and impartial person of

recognized competence. If the parties are unable to agree upon an

arbitrator within five (5) days, the American Arbitration
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Association shall immediately be called upon to select one.

c. The arbitrator selected shall confer promptly with the

representatives of the HSC and the Grievance Committee, shall

review the record of the prior meetings with the parties.

d. The arbitrator shall render his/her decision in writing to all parties

in interest, setting forth his/her findings of fact, reasoning, and

conclusions on the issues submitted. The arbitrator shall be

without power or authority to make any decision which requires

the commission of an act prohibited by law or which is in

violation of the terms of this Agreement. The decision of the

arbitrator shall be submitted to the HSC and the Association and

shall be final and binding on the parties’ subject to judicial

review.

e. The cost for the services of the arbitrator shall be borne equally by

the HSC and the Association.

5. Time Limits:

a. In the event that the principal/director, immediate superior,

superintendent or School Committee fails to respond within the

time periods above provided for, then the aggrieved employee

and/or the Association may automatically proceed to the next

level in the grievance procedure. By mutual agreement, however,

time limits may be adjusted.

b. If the grievance is not appealed to arbitration as provided in this

section within fourteen (14) days afier receiving the

supcrintendent and School Committcc’s written decision, such

grievance shall be considered settled in accordance with the

action taken by the School Committee.

F. Meetings
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I. All meetings and hearings under this procedure shall not be

conducted in public and shall include only such parties in interest

and their designated or selected representatives, heretofore referred

to in this Grievance

Procedure.

2. When an employee is not represented by the Association, the

Association shall be given reasonable opportunity to be present as

provided in 26

MRSA Section 967(2).

G. Rights and Responsibilities of the Grievant, Board, and Association

I. —No reprisals shall be taken by either the grievant, Association, the

Board or its agents against any participant in the grievance procedure by

reason of such participation.

2. _A grievant may be represented at any level of the grievance

procedure only by an Association-designated representative.

3. A grievance regarding the discharge, of an employee or a group

grievance may be initiated at Level Two of the Grievance Procedure.

4. In all grievances at Steps 1,2 and 3, the grievance designees for the

Association and the Board, or their representatives, will arrange a meeting

to discuss the grievance. The requirement to conduct such a meeting may

be waived with respect to any grievance by mutual agreement, confirmed in

writing, of the Board and Association representatives involved. All

meetings and hearings under this procedure shall be conducted in private

and shall include only the parties in interest and their designated

representatives.

5. No complaint informally resolved or grievance resolved at Steps I

or 2 shall constitute a precedent for any purpose unless agreed to in writing

by the Board or designee and the Association.
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6. A form for the filing of grievances is attached to this Agreement on
the following page

ARTICLE IV-EMPLOYEE RIGHTS

A. The HSC agrees that it shall not directly or indirectly discourage
membership in the association, participation in any association activities,
and exercise of rights included in this collective bargaining agreement

B. Notice to Appear Before

HSC Whenever any employee is required to appear before the HSC
concerning any matter which could adversely affect the continuation of that
employee in his/her position, or employment or the wages pertaining
thereto, then he/she shall be given prior written notice of the reasons at least
ten (10) days prior to the requested date of appearance and shall be afforded
the right of association representation during such meeting.

C. After successful completion of the probationary period, no employee
shall be disciplined in writing, suspended/suspended without pay,
dismissed or deprived of any professional advantage without just cause.

1. Probationary Period- A probationary period for new personnel
(excluding substitutes) shall be six months from the date of hire during
which time employment could be terminated without cause.

D. No employee shall be required to administer or dispense any
medication to a student, or perform any medical procedure upon a
student, other than rendering emergency first aid, unless and until the
Board:

I. Provides the employee with adequate training regarding the
medication or medical procedure, according to accepted medical
standards.
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2. Indemnifies and holds harmless the employee against any

claims resulting from the administration of such medication or the

performance of such medical procedures.

E. Employee participation in extracurricular and co-curricular activities shall
be voluntary.

ARTICLE V - WORK WEEK & WORK SCHEDULE

A. Work Year, Work Week, and Work Day

The work year, work week and work day for each position shall be established by the

HSC and may be changed by the HSC for bona fide program or business reasons.

Employees shall receive notice of their schedule and shall be given five days’ notice

prior to any change whenever possible.

If the start of the school day is delayed or if employees are dismissed due to

inclement weather or emergency situations, and the school day is a countable day,

Food Service and Secretaries will be paid for the frill day.

C. Definitions

Full time: 40 hours per week (52 weeks per year)

Full time (school year): 35 hours per week during the school calendar year

Part time: Minimum of 20 hours or more per week (scheduled)(benefit eligible)

Part time: Less than 20 hours per week (scheduled)Q ot benefit eligible)

D. Overtime

The HSC may require overtime at its discretion. No employee shall work overtime

without prior approval. Overtime shall be paid at a rate of time and one half after the

employee has completed forty (40) hours actually worked in a work week. Paid
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leaves, paid holidays, or paid early dismissal days (for safety reasons) shall not be

counted as time worked for purposes of computing overtime.

Employees offered and accepting after school duties on a voluntary basis, will be paid

at their hourly rate unless overtime applies.

ARTICLE VI - SENIORITY AND LAYOFF

A. The Superintendents Office shall establish a seniority list for each department

within the support staff. The employee with the greatest seniority (years of service

by using the date of hire which is the first day of work) shall be listed first,

followed by all other department employees in order of time in service. Said list

shall be subject to an amendment only when employees leave the department and

new employees are hired to fill vacant positions.

B. The seniority list shall be brought up to date on September l of each year and

shall be posted in each department area of work for a period of not less than thirty

(30) working days after school starts. Any objection to the seniority list, as

posted, must be reported to the superintendent or his/her designee within ten (10)

working days from the date school starts or it shall stand accepted, whereupon it

shall take

fi.tll force and effect.

C. Seniority, for the purpose of this section, shall be interpreted to mean length of

continuous service within the Hermon School Department (in the job

classification) from the date of hire and shall be a factor in all matters affecting

promotions, if employees are othenvise substantially equally qualified, and shall

be a major factor in all matters affecting layoff, recall and vacation preference.

D. In the event of layoff, support staff employees shall retain their seniority rights to

recall for a period of twelve (12) months after date of layoff.

E. When vacancies occur within the department, the position opening will be posted.
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Where ability and qualifications are equal, seniority shall he given consideration.

Support staff employees shall be given first consideration but riot necessarily

preference.

F. Job Security

a. In the event it becomes necessary for the school department to lay off

employees for any reason, employees shall be laid off in the inverse order

of their seniority. However, a more senior employee with two or more

written reprimands written within the past three (3) years in his/her file

may be laid off before an employee with lesser experience.

b. All affected employees shall be notified by the superintendent in writing

at least two calendar weeks before the effective date of layoff. Reasons

for the layoff must be given in writing to the laid off employee.

Employees

shall be recalled from the layoff according to their inverse seniority.

c. No new employees shall be hired into a laid off employee’s position until

all employees laid off have been afforded recall notices. This laid off

employee must respond to the notice within one week from the date of

receipt of the notice.

d. When the school department decides to recaLl a laid off employee, the

school department shall mail the notice to the address most recently

supplied to the school department by the employee. If the delivery is

unsuccessful or if an employee fails to respond within one week from the

date of notice, such employee shall be considered to have left the school

departments employ. It shall be the responsibility of each employee on

lay off to notif’ the school department of any change of address.

e. No current employee, employed as of the date of the signing of this

agreement, shall have his/her regularly scheduled hours reduced solely as

a cost saving measure due to scheduled salary increases. The school

department shall have the right to lay off or transfer employees, either
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temporarily or permanently, when there is lack of work.

ARTICLE VII- WAGES

A. Salaries

I. After initial placement on the salary schedule, employees shall be paid

according to the salary schedule (pages 10-11) for the position to which

they are assigned. Existing employees will be given an opportunity to

allow fur consideration of outside experience for additional scale

placement. Requests for scale movement consideration must be submitted

by September 30, 2022. The decision of the superintendent will he final

and is not grievable.

Signed time sheets must be given to supervisors on the date they are due. The supervisor

will initial it and forwarded it to the superintendent’s office bi-weekly. If the supervisor

notices any discrepancies on the employee’s time sheet, the two of them will discuss the

discrepancy and both will initial the agreed upon change on the employee’s time sheet.

2. Overtime: Full time year-round employees working weekend activities

shall be given first refusal for all overtime except for Sunday or Hermon

Recreation Department events. Overtime hours may be required for snow

removal. These hours are not considered to be optional. Assignment of

work will be based on a rotation list.

3. New employees will be placed on the scale by credit for experience.
Superintendent can give credit for experience in other work related
activities.
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GRANDFATHERED STAFF

Employees above level 20 for the below positions
as of June 30, 2022 will be considered

grandfathered and compensated as follows:

POSITION FY23 FY24 FY25

School Year Clerical 22.18 23.18 23.75

Year Round Clerical 22.60 23.73 24.44

Head Custodian 21.48 22.55 23.23

Night Custodian 21.05 22.10 22.77

Bus Driver 24.38 25.60 26.37

Food Service

Assistant 21.21 22.06 23.10



FOOD SERVICE ASSISTANT

STEP FY23 FY24 FY25

1 13.86 14.41 14.99

2 14.07 14.63 15.22

3 14.28 14.85 15.45

4 14.49 15.07 15.67

5 14.91 15.51 16.13

6 15.12 15.72 16.35

7 15.33 15.94 16.58

8 15.54 16.16 16.81

9 15.75 16.38 17.04

10 16.17 16.82 17.49

11 16.38 17.04 17.72

12 16.59 17.25 17.94

13 16.80 17.47 18.17

14 17.01 17.69 18.40

15 17.43 18.13 18.85

16 17.64 18.35 19.08

17 17.85 18.56 19.31

18 18,06 18.78 19.53

19 18.27 19.00 19.76

20 18.69 19.44 20.22

FOOD SERVICE SPECIALIST

STEP FY23 FY24 FY25

1 14.36 14.93 15.53

2 14.57 15.15 15.76

3 14.78 15.37 15.99

4 14.99 15.59 16.21

5 15.41 16.03 16.67

6 15.62 16.24 16.89

7 15.83 16.46 17.12

8 16.04 16.68 17.35

9 16.25 16.90 17.58

10 16.67 17.34 18.03

11 16.88 17.56 18.26

12 17.09 17.77 18.48

13 17.30 17.99 18.71

14 17.51 18.21 18.94

15 17.93 18.65 19.39

16 18.14 18.87 19.62

17 18.35 19.08 19.85

18 18.56 19.30 20.07

19 18.77 19.52 20.30

20 19.19 19.96 20.76



CUSTODIAN HEAD CUSTODIAN/MAINTENANCE

STEP FY23 FY24 FY25 STEP FY23 FY24 FY25

1 14.62 15.21 15.82 1 15.12 15.73 1636

2 14.83 15.43 16.04 2 15.33 15.95 16.58

3 15.04 15.64 16.27 3 15.54 16.16 16.81

4 15.25 15.86 16.50 4 15.75 16.38 17.04

5 15.67 16.30 16.95 5 16.17 16.82 17.49

6 15.88 1652 17.18 6 16.38 17.04 17.72

7 16.09 16.74 17.41 7 16.59 17.26 17.95

8 16.30 16.95 17.63 8 16.80 17.47 18.17

9 16.51 17.17 17.86 9 17.01 17,69 18.40

10 16.93 17.61 18.31 10 17.43 18.13 18.85

11 17.14 17.83 18.54 11 17.64 18.35 19.08

12 17.35 18.05 18.77 12 17.85 18.57

13 17.56 18.27 19.00

14 17.77 18.48 19,22

15 18.19 18.92 19.68
+

16 ‘ 18.40 19.14 ‘ 19.90

17 18.61 19.36 20.13

. 18 18.82 19.58 20.36

[Th 19.03 19.79 20.59

[ 20 19.45 20.23 21.04

19.31

13 18.06 18.79 19.54

14 18.27 19.00 19.76

15 18.69 19.44 20.22

16 18.90 19.66 20.44

17 19.11 19.88 20.67

18 19.32 20.10 20.90

19 19.53 20.31 21.13

20 19.95 20.75 21.58



BUS DRIVERS

STEP FY23 FY24 FY25

1 19.95 20.75 21.58

2 20.15 20.96 21.79

3 20.35 21.16 22.01

4 20.55 21.37 22.23

5 20.75 21.58 22.44

6 20.95 21.79 22.66

7 21.15 22.00 22.88

8 21.35 22.20 23.09

9 21.55 22.41 23.31

10 21.75 22.62 23.52

11 21.95 22.83 23.74

12 22.15 23.04 23.96

13 22.35 23.24 24.17

14 22.55 23.45 24.39

15 22.75 23.66 24.61

16 22.95 23.87 24.82

17 23.15 24.08 25.04

18 23.35 24.28 25.26

19 23.55 24.49 25.47

20 23.75 24.70 25.69



CLERICAL STAFF

STEP FY23 FY24 FY25

1 15.65 16.27 16.92

2 15.86 16.49 17.15

3 16.07 16.71 17.38

4 16.28 16.93 17.61

5 16.70 17.36 18.06

6 16.91 17.58 18.28

7 17.12 17.80 18.51

8 17.33 18.02 18.74

9 17.54 18.24 18,97

10 17.96 18.67 19.42

11 18.17 18.89 19.65

12 18.38 19.11 19.87

13 18.59 19.33 20.10

14 18.80 19.55 20.33

15 19.22 19.98 20.78

16 19.43 20.20 21.01

17 19.64 20.42 21.24

18 19.85 20.64 21.47

19 20.06 20.86 21.70

20 20.48 21.29 22.15



ARTICLE VIII- BENEFITS

A. Health Insurance

I. Employees shall be entitled to the following percentages of the monthly
premium of the MEA Benefits Trust Choice Plus Plan to be paid by the
employer with no “cash in lieu of” benefit.

Employer pays Employee pays

Single Subscriber 91% 9%

Adult/Child(ren) 80% 20%

Two Adults 79% 21%

Full Family 78% 22%
Cash in Lieu

As an incentive for employees to use an alternative health insurance plan,

an annual amount of $3,000 will be paid annually to an employee not

using the HSD medical benefit and showing proof of employer sponsored

insurance. Cash in lieu will be paid to the employee over the same number

of periods they elect to receive their pay. The employee may, however, re

subscribe during open enrollment or based on a qualifying life event as

defined by the IRS subject to approval by the District’s health insurance

carrier, and the cash -in-lieu benefit will be prorated.

Employees may join the Maine School Management Dental Plan #2 at

their own cost with the $60 or SI 20 reimbursement reducing the monthly

premium (55 or SlO) respectively.

In an effort to reduce medical costs and dependent care costs, the School

Committee and the Association have agreed to the following pretax

program to provide such cost savings pursuant to I.R.S. rules and

regulations.



An employee may voluntarily deduct from his/her salary through payroll

deduction on a pre-tax basis up to IRS set limit annually to his/her medical

and/or dependent care reimbursement account. The employer shall be

responsible for any ,monthly employee administrative fcc chargedr

Participation under this program is irrevocable for the year, subject to a

change in the family status such as marriage, divorce, and death of spouse

or child, birth of a child or adoption, or termination. Annual participation

in the program xviII be established by submitting the appropriate

paperwork before the first payroll of the school year.

B. Leaves

I. Sick Leave

Full time, year-round employees shall receive fifteen (15) days per year,

cumulative to a maximum of one hundred twenty (120) days.

School year employees shall receive thirteen (13), cumulative to sixty-five

(65) days.

If the Superintendent has reason to believe that an employee is not fit for

work, the Superintendent may require medical evidence satisfactory to the

Superintendent in order to assure the Superintendent that the employee is

fit to resume or continue the duties without jeopardizing the health or

safety of the employee or others. The cost of a required medical

examination shall be paid by the Board. In the event the employee is

relieved by the Superintendent ofthejob responsibilities pending medical

evidence, the employee shall be placed on administrative leave with pay.

2. Bereavement Days

Employees may be granted up to five (5) days per defined loss of leave

without loss of pay in the event of the death of a spouse, domestic partner,

child, parent, sibling, step-parent, step-sibling, step-children, parent in-

14



law, grandparent, or grandchild. Additional days may be granted by the

Superintendent.

3. Personal Days- An employee may use 5 of his/her accumulated sick leave
days per year (or prorated number of days based on the number of days
employed) as earned paid leave. Earned paid leave cannot be accumulated
from year to year. Whenever possible, notification of a request for earned
paid leave shall be submitted in writing to the department director and/or
building administrator.

Year round employees can receive fifteen (15) days of sick leave five (5)
of which may be used as earned paid leave for any purpose. Any unused
earned paid leave will roll over as accumulated sick days each year.

School year employees can receive thirteen (13) days of sick leave five (5)
of which may be used as earned paid leave for any purpose. Any unused
earned paid leave will roll over as accumulated sick days each year.

Leave of any kind may only be used on days staff are schedule to work.
Earned paid leave has no cash value and will not be paid out upon
separation from employment.

4. Vacation Leaves (Year round employees only)

Paid vacation to eligible year round custodians, food service, and

secretaries(s) will be uniform. All vacation requests must be in writing

and approved by the appropriate director and superintendent.

Year round employees, no more than one employee at a time per building

(or one campus wide position) may take vacation while school is in

session.

Vacations taken while school is in session will be granted on a first come,

first served basis and must be requested in writing at least fourteen days

but not more than six months in advance. Only one week of vacation may

be requested at one time.

Vacation benefits, which do not accumulate, will be as follows for year
round employees:

a. First year of employment I week (5 days)

is



b. 2nd thru 5th year of employment 2 weeks (10 days)

c. 6th thru 10th year of employment 3 weeks (15 days)
d. Each year after 10 full years of employment 4 weeks (20 days)

In the event that an employee leaves employment within the first six

months of a given year, vacation time will be pro-rated accordingly.

5. Emergency Leaves

Other leaves with or without pay may be granted by the superintendent for

extenuating circumstances. Approved emergency leaves or maternity

leaves up to six (6) months will not incur a penalty to the employees

status concerning senionty.

6. Jury Duty Leave

Employees who are required to lose time from their assigned schedule of

work because ofjury duty service shall be paid for such time lost at their

regular rate. Such jury duty service shall be considered as time worked.

The employee shall furnish the superintendents office with a written

statement from the court showing the days ofjury duty and the fees which

s/he was eligible to receive for each day.

It is expressly understood that the employee will report for work

assigmnent immediately upon release from jury duty service at such time

during the school day while on call for jury duty service but not required

to be in attendance by the court.

Jury duty fees earned during such time lost shall immediately be paid to

the district when received by the employee.

7. Military Leave

A leave of absence for military leave shall bc granted by the HSC in

accordancc with State and Federal law.

C. Miscellaneous Items
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1. A calendar of all paid holidays can be found in Appendix B.

2. This contract incorporates the complete understanding of both parties on

all items, which were or could have been negotiated for possible inclusion

herein. During the life of this agreement, neither party shall be required

nor may attempt to require the other party to negotiate any additional

items or modifications whether or not within the knowledge or

contemplation of the parties at the time of the negotiations.

3. If an employee is double compensated by the school department and

another source (such as, but not limited to, worker’s compensation), said

employee shall reimburse the school department up to, but not to exceed,

the amount received from the school department for any amount above the

normal salary.

4. In the event of school cancellation, only those employees who work will

be eligible for pay. This provision is exclusive of ffill time employees on

approved leave. If the superintendent sends all employees home for safety

reasons, employees scheduled to work at that time will be paid.

ARTICLE IX- PERSONNEL FILES

One personnel file shall be maintained at the Superintendents Office for every

employee. The personnel file shall be maintained in accordance with 20-A MRSA

Section 6101. An employee shall receive copies of materials that are placed in the

personnel file relating to the employee’s performance, conduct or character. An

employee may submit a rebuttal to any materials included in his/her personnel file

and such rebuttal shall be attached to the original material and filed with it. Upon

request, an employee shall have the right to view and receive copies of any

documents contained in his/her personnel file.

Complaint & Investigation Process

A. Any formal written complaint regarding an employee by a parent, student,

or other person used for disciplinary purposes shall be called to the
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attention of the employee and the employee shall be notified of the nature

of the complaint and the identity of the Complainant. The employee shall

be given an opportunity to respond and/or rebut such complaint.

After 2 years, an employee may request a review of the personnel file with the

building administrator and ask for disciplinary items to be removed. The building

administrator will make a recommendation to the superintendent for a removal

decision. The Superintendent’s decision is not grievable.

ARTICLE X- POSITION VACANCIES

A. Whenever a job opening occurs for a position within the bargaining unit, notice

shall be posted on the school unit web site and an email notice sent to all staff

who have an email address on file in the superintendent’s office at the same time

the

vacancy is posted internally and externally.

B. The HSC reserves the right to hire the candidate it deems appropriate for the

position. Any internal candidate shall be provided first consideration. In the event

that two internal candidates are, in the HSC’s determination, equally qualified and

suitable for the vacant position, the applicant with the most seniority shall be

selected.

ARTICLE XI- JOB DESCRIPTIONS & WORKWEAR

Each employee shall be provided with a current written job description which describes

his/her job responsibilities. The HSC shall consult with the Association prior to any

change in written job descriptions.

The HSC agrees to reimburse each custodial, maintenance and grounds employee the

cost of work appropriate footwear for the employee’s use up to $125.00. —Employees

will be provided up to $100.00 toward appropriate workwear and/or jacket.

Employees must provide receipt for reimbursement
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The HSC agrees to reimburse each Food Service employee the cost of non-slip

footwear, up to $100.00 Employees must provide a receipt for reimbursement.

ARTICLE XII- EVALUATIONS

Employees shall be evaluated on an ongoing basis and shall be provided with an annual

written evaluation by their appropriate administrator with input from their immediate

supervisor. Employees shall be provided with an opportunity to meet with their

evaluator prior to the written evaluation being placed in their personnel file. The

employee may submit a response in writing to the evaluation within 10 days of receipt.

The evaluation instrument shall include, but shall not be limited to, duties enumerated

in the job description. The employee shall be given time to improve prior to another

evaluation. Adequate time will be determined by the evaluator.

ARTICLE XIII - SEVERABILITY

In the event that any provision of this Agreement is found to be in conflict with any state,

federal, or other applicable laws, such law(s) shall prevail and such provisions of the

agreement shall be considered invalid and void. Such invalidity shall not affect the

validity of the remaining provisions of this Agreement which shall remain in full force

and effect.
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APPENDIX B - CALENDAR OF PAID HOLIDAYS

Holidays for the year September Pt August 3P1

A. For school year only employees, i.e., bus drivers, food service workers and

secretanes:

1. Labor Day

2. Columbus Day

3. Veterans Day

4. Thanksgiving

5. Friday After Thanksgiving

6. Christmas Day

7. New Year’s Day

8. Martin L. King, Jr., Day

9. President’s Day

10. Patriot’s Day

11. Memorial Day

12. Juneteenth

B. For year round employees, i.e., custodians, secretaries:

I. Independence Day

2. Labor Day

3. Columbus Day

4. Veterans Day

5. Thanksgiving Day



6. Day after Thanksgiving

7. Christmas Day

8. New Year’s Day

9. Martin L. King, Jr., Day

10. Presidents’ Day

11. Junetcenth

12. President’s Day

13. Patriot’s Day

14. Memorial Day
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ARTICLE XIV - TERM OF AGREEMENT

Duration:

The contract shall be in effect July 1, 2022 or the date of signing whichever is later

through June 30, 2025.t

“Salary and benefits will be retroactive to July], 2022.

IN WITNESS WHEREOF, the parties have caused this Agreement to be

executedthis I dayof

Hermon School Committee

By -

Hermon Support Personnel Association
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