SOUTHERN

loint VI Sﬁmﬁ! Dﬁs&ﬂe&
Carear & Technics) Center

9193 Hamer Road Georgetown, OH 45121
(937)378-6131

Request for Use of Facility

Current Date Date of Activity: Hours:
Contact Person: : Phone:

Name of Organization: Event

Address:

Please specify if a separate set-up date is needed and the time.

Room(s) Requested: : Approximate Attendance:
EQUIPMENT NEEDED: lectern _ microphone stage flag
screen chalkboard easel easel w/pad

audio-visual equipment (type)

SPECIFIC INSTRUCTIONS: On the attached drawing, include any requests for head table and
number of chairs, arrangement of tables and chairs, buffet tables, award or door prize tables,
ete. (Arrangements can be made through the Superintendent’s Office for tour of building.)

BY BOARD POLICY:

1. Only activities which serve educational or community purpose may be scheduled. No activities involving dances, parties, or any
other similar sociafizing will be scheduled. Use of the school building by private individuals is prohibited; only bonafide public groups
may reserve the use of the building. .

2. No activities may extend beyond 10:00 p.m. without special written permission.

3. All requests for dates of usage must be filed with the school and will be granted based on availability.

4. No aicoholic beverages may be served or consumed on SHJVSD property.

5. Southern Hills is a smoke-free facility.

6. Organizations that utilize any of the school’s facilities must have_ liability insurance in excess of $5,000,000 with the Southern Hills
JVSD Board of Education as an additional named insured.*

*The Superintendent may waive this requirement at his/her discretion. Insurance Waived (Initials)

It /s understood that the organization assumes full responsibility for the building and equipment.

INDEMNITY CLAUSE (Indemnltor Organization Representative) agrees to indemnity and HOLD HARMLESS Southern Hills
JvsD Board of Education and thelr agents and employees from all iabifity claims, demands, damages, or costs, for, or arising out of accldents whether
it be caused by the negligence of indemnitor or Southern Hills JVSD Board of Education or elther party’s agents or employees, or otherwlse.

(Signature)

Person in charge of activity Date

Print Name

NOTE: In general, if inclement weather closes adult education/evening classes - building use activities will Jikewise be
canceled. Please contact Southern Hills if inclement weather closes secondary school.

Rental Fees $_ per hour = $
Custodial Fees $_ _per hour = $
‘TOTAL FEES: $

Building Use Coordinator Date
(Revised July, 2007)
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SOUTHERN
HILLS sadibg |
Joint Voeational Behoo! District
Carsar & Technibeal Ganber

IMPORTANT FACILITY USE INFORMATION

The Southern Hills Board of Education and staff welcome the opportunity to provide building use facilities for

meetings and banquets for the community. In order to better serve your organization, we have established the
following guidelines and procedures:

1.

Smoking Policy - Passage of the “Goals 2000: Educate America Act” requires any indoor facility that
receives federal funds and that provides educational or health services to children must be a smoke-free
facility. Therefore, Southern Hills is a smoke-free facility at all times.

Alcoholic beverages are prohibited at all times. .

Daytime Building Use - In order to provide a better service to the many people who use our building each
day, all visitors to Southern Hills are asked to use the front entrarice only and sign in with the receptionist
in Student Services located to the left of the main entrance. Visitor parking has been set aside directly in
front of the main entrance to make your visit to our school as convenient as possible.

Set-Up - If your meeting/banquet requires a different set-up than our normal lunchroom style set-up, please
provide the Building Use Coordinator with a date, time, and drawing or sketch of the set-up needed,
including equipment requirements.. Based on your sketch, the custodial staff will arrange the tables and
chairs by 3:30 p.m. on that day. This will allow your organization time for decorating and set-up. To
comply with the Fire Marshall regulations, no lit candies are permitted within the building, '
Clean-Up — The Custodian(s) will be available after your meeting/banquet to clean the area.. Please make
sure that your activity is completed by 10:00 p.m. This allows sufficient time for clean-up. In the case of a
banquet or meeting with over 150 people and extra clean-up is necessary, another custodian will be called
to work. Ifan extra custodian is necessary, a charge of $20.00 per hour will be billed to your organization.
For safety reasons, we ask that you do not allow anyone attending your activity (especially children) to
move the large cafeteria tables. '

Activity Representative Responsibilities — The sponsoring adult of the requesting organization must sign
the attached form and assume responsibility for: (1) leaving the premises in as good or better condition than
when they started their meeting; (2) any damage to board owned property; (3) keeping persons involved in
their meeting from wandering through other parts of the school (especially children); (4) notifying the
participants of your group of the applicable guidelines. .

Please remember that there are Adult Education Classes and other meetings being held in the building
each night. With everyone’s cooperation, there should be minimum disturbance to all aciivities.

Cancellation df Activity ~ Normally, if the day-school pro gramming at Seuthern Hills is canceled due to
inclement weather or other such emergency, all evening activities are canceled as well. However, if you
have any activity scheduled and school has not been in session that day, please contact the Building Use
Coordinator for information regarding evening activities. If for some reason your organization makes a
decision to cancel an activity, please let the Building Use Coordinator know as early as possible, especially
if there is a set-up involved. We will be happy to work with you on rescheduling any canceled activities.

Southern Hills JVSD... Serving Our Community

(Revised July, 2007)



