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704 DEVELOPMENT AND MAINTENANCE OF A FIXED ASSET INVENTORY AND 

MANAGEMENT SYSTEM 
 

I.  PURPOSE  
 

The purpose of this policy is to provide for the development and maintenance of a fixed 

asset inventory and management system and to set forth the guidelines for capitalizing 

and depreciating assets, in accordance with Federal and State laws.   

 

II. GENERAL STATEMENT OF POLICY 
 

It is the policy of this school district that a fixed asset inventory and management system 

be developed and maintained.  This system shall be operated in compliance with the 

applicable provisions of the Uniform Financial Accounting and Reporting Standards for 

Minnesota School Districts (UFARS).   

 

III. ASSET INVENTORY 

 

 For purposes of this policy, capital assets will include the following asset categories: 

 

 A. Land 

 B. Land (Site) Improvements 

 C. Buildings 

 D. Building Improvements 

 E. Equipment 

 F. Furniture/Fixtures 

 G. Automobiles 

 H. Buses 

 I. Computer Hardware 

 J. Computer Software 

 

IV. CRITERIA FOR DETERMINATION OF CAPITAL ASSETS 

 

 In determining what shall be considered a capital asset, three criteria must be taken into 

account: 
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 A. Estimated Useful Life 

 

  Assets that are consumed in three years or less should not be capitalized.  In 

determining the useful life, the District will consider the asset’s present condition, 

use of the asset, construction type, maintenance policy, and how long it is 

expected to meet service demands.  The standard useful life table in Item IV 

below is listed in order to provide guidance.  Other variables, such as weather, 

may require adjustments to the recommended useful life. 

 

 B. Asset Cost 

 

 If the cost of an asset exceeds $5,000, it may qualify as a capital asset. 

 

C. Debt 

 

 Purchasing assets with debt proceeds may minimize the potential of negative net 

assets being reported in the statement of net assets. 
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V. ESTIMATED USEFUL LIFE TABLE 

 

 

Asset Class 
 

 

Examples 

 

Est. Useful Life in Years 

Land  N/A 

Site Improvements 

 

Paving, flagpoles, retaining walls, sidewalks, 

fencing, outdoor lighting 

20 

 

School Buildings  50 

 

Portable Classrooms  25 

HVAC Systems Heating, ventilation, and air conditioning systems 20 

Roofing  20 

Interior Construction  25 

Carpet Replacement  7 

Electrical/Plumbing  30 

Sprinkler/Fire System Fire suppression systems 25 

Outdoor Equipment Playground, radio towers, fuel tanks, pumps 20 

Machinery & Tools Shop and maintenance equipment, tools 15 

Kitchen Equipment Appliances 15 

Custodial Equipment Floor scrubbers, vacuums, other 15 

Science & Engineering Lab equipment, scientific apparatus 10 

Furniture & Accessories Classroom and office furniture 20 

Business Machines Fax, duplicating & printing equipment 10 

Copiers  5 

Communications Equip. Mobile, portable radios, non-computerized 10 

Computer Hardware PCs, printers, network hardware 5 

Computer Software Instructional, other short-term 5 to 10 

Computer Software Administrative or long-term 10 to 20 

Audio Visual Equipment Projectors, cameras (still & digital) 10 

Athletic Equipment 

 

Gymnastics, football, weight machines, 

wrestling mats 

10 

 

Musical Instruments Pianos, string, brass, percussion 10 

Library Books Collections 5 to 7 

Licensed Vehicles Buses, other on-road vehicles 8 

Contractors Equipment 

 

Major off-road vehicles, front-end loaders, 

larger tractors, mobile air compressor 

10 

 

Grounds Equipment Mowers, tractors, attachments 15 
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V. DEPRECIATION 

 

 A. Cost 

 

 Historical cost must be used in determining an asset’s depreciable cost.  One 

measure of this is the purchase price.  With few exceptions, an asset’s depreciable 

cost should also include necessary costs incurred to place the asset in service.  

These costs will be capitalized, not expensed.  Costs that should be capitalized 

include insurance during transit, freight, title search, registration fees, and 

installation costs. 

 

 B. Convention 

 

  Half-year convention will be used on all assets.  Under the half-year convention, 

the asset is treated as though it were placed in service on the first day of the 

seventh month of the fiscal year.  One-half of a full year’s depreciation is allowed 

for the asset in its first year placed in service, regardless of when it was actually 

placed in service during that year.  If an asset is disposed of, depreciation would 

be calculated in the same manner. 

 

 C. Method 

 

  Straight-line depreciation with no salvage values will be used for all assets.  See 

the example below: 

 

  A $12,000 copier is placed in service on March 16, 2002.  It has an estimated life 

of five years.  The depreciation would be calculated as follows: 

 

   Original cost:   $12,000 

   Estimated Life:  Five Years 

   Depreciation Year 1:  $1,200 

   Depreciation Year 2:  $2,400 

   Depreciation Year 3:  $2,400 

   Depreciation Year 4:  $2,400 

   Depreciation Year 5:  $2,400 

   Depreciation Year 6:  $1,200 

 

Legal References: Minn. Stat. § 124B.02 (General Powers of Independent School Districts) 

   Minn. Stat. § 123B.09 (Boards of Independent School Districts) 

   Minn. Stat. § 123B.51 (Schoolhouse and Sites; Uses for School and 

   Nonschool Purposes; Closings) 

 

Cross References: Policy 702 (Accounting) 


