
 
 

SCHOOL-BASED COUNSELING COORDINATOR 

 

QUALIFICATIONS: 1. Master’s degree in school psychology or a closely related field 

 2.  A minimum of 5 years of relevant experience, school psychologist 

preferred 

3.  Knowledge of effective social/emotional/behavioral intervention 

strategies, program coordination, and best practices for school-based 

counseling required 

4.  Such alternatives to the above that the Board of Education and 

Superintendent may find appropriate and acceptable. 

 

REPORTS TO: Director of Special Services and Director of School Counseling 

 

JOB GOAL: The School-Based Counseling Coordinator will assume primary 

responsibility for an innovative school counseling program that utilizes a 

multi-tiered system of supports to provide students with school-based 

and outside mental health services to enhance social, emotional, and 

behavioral growth. 

 

 

PERFORMANCE RESPONSIBILITIES: 

1. Work with the Supervisor of Special Services and Director of Counseling to develop, 
coordinate, and evaluate counseling services within the district. 

2. Provide supervision and ongoing training for the school psychology interns. 
3. Serve as a point of contact for families regarding counseling services conducted by 

district staff, and provide consultation for accessing mental health services within the 
community. 

4. Coordinate with the independent agency providing mental health services for students 
within the district and assist families with accessing these services. 

5. Provide consultation to administrators and other staff to develop and maintain an 
effective multi-tiered system of supports to enhance students’ social, emotional, and 
behavioral growth within the district. 



6. Provide consultation to special education and Child Study Team (CST) staff, as needed. 
7. Provide inservice training to district staff regarding mental health and related topics. 
8. Develop and facilitate parent/community workshops with a focus on mental health and 

access to mental health services within the community. 
9. Other duties as assigned by the Supervisor of Special Services and/or Director of 

Counseling. 

 

 

TERMS OF EMPLOYMENT: Ten months per year with additional summer hours.  

Salary to be determined by the Board of Education 

negotiation process. 

 

EVALUATION: Performance of these functions will be evaluated in accordance with 

provisions of the Board's policy on the Evaluation of Professional 

Personnel. 

 

 

 

APPROVED:   Board of Education   DATE:       

 

 

 

 


