
DISTRICT INCLEMENT WEATHER PROCEDURES FOR STAFF

TO: Wahluke School District Employees
FROM: Andrew Harlow, Superintendent
DATE: November 3, 2022
RE: Inclement Weather Plan

It is that time of year and time to think about what changes come with winter.  As in the past, student and staff safety is a
priority. The following information is provided to assist in the smooth operations of our schools during the winter season.

When needed, the decision to delay or cancel school due to poor weather conditions or other emergency reasons will be
made. The District will post notifications to their website & social media and share information with local news, radio &
television outlets. In addition, the District will notify staff directly through email and text message (via Parent Square if they
select to use this additional option). As a final layer of support, each building and department will contact their staff directly
through a phone or text tree.

As a reminder, do not rely on information from neighboring districts regarding their status as we have a unique weather
zone in our district which may cause our roads to be quite different.  Please always make sure to refer to the Wahluke
School District website and other communication platforms for the most accurate and up to date announcements.

In the event the opening of school is delayed, certified employees shall report to work 30 minutes before, and classified
employees 45 minutes before students are expected to arrive. Maintenance, custodial, food service, and transportation
department employees need to check with your supervisors as there are exceptions to these noted start times.

If a school day is cancelled it will be made up at another time. Therefore, employees that work less than 240 contracted
days per year are not expected to be at work.  Make up days are reflected in the approved school calendar.  If additional
days are necessary to be made up they will be scheduled by the District. Employees shall not receive additional
compensation for such make up days as this will fall under their current contract.

All full time staff members (240+ day contract employees) need to report to work even though school will be delayed or
cancelled as soon as safely possible.  Details can be worked out and communicated with supervisors.

Everyone, no matter the distance traveled to and from work, should ensure vehicles are properly equipped for severe
weather.  The best thing to ensure your safety is to allow plenty of time. It may be helpful to keep in mind alternative
driving routes around the Mattawa area when roads are slick or obstructed.  Most notably, if the “Mattawa Hill”, the west
entrance to Mattawa from Hwy 243, is blocked or impassable, an alternative may be to use Road 25.  As is often the
case, the County roadways are not cleared/salted in the early mornings.

There are two scenarios in the event you cannot make it to work due to poor weather. If there is no possible way, i.e. all
routes to school have been closed; you can apply for emergency leave through your supervisor. In the event you,
personally, feel you cannot arrive safely to work you will need to use personal or vacation leave. If your personal or
vacation leave has been exhausted you may request unpaid leave. Sick leave is not an allowable option for this purpose.
Procedures to notify supervisors also need to be kept in mind. Absences need to be entered in AESOP prior to 6:00 AM. If
after 6:00 AM for the current work day, you must call your supervisor/principal directly.

The hope is for all students and staff to have a safe winter season.
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