


Frankfort Independent Schools 

Field Trip Manual 

A field trip is an educational activity conducted away from the school site that is an extension o 

classroom instruction. Any student trip that is endorsed by the school through funding or the 

use of the school name constitutes a field trip. All field trips must comply with the following 

policies, regulations, and procedures. 

Board Policy 9.36 

It is the intent of the Frankfort Independent Board of Education that the instructional program be supplemented by 

school-related student trips. School-related trips shall include both trips that are sponsored by the school district 

and trips that are sponsored by another organization but the student's participation is based on being enrolled in 

Frankfort Independent Schools and the trip is endorsed by the District. Students may be charged fees for school­

related trips in accordance with Policy 09.15. Approval for trips that interrupt the school day shall be granted only 

when trips are instructional in nature, directly related to the instructional program, and scheduled to minimize 

absences from classroom instruction (See 702 KAR 7:125). 

Board Policy 09.15 

Board Approval Required 

All student fees and charges shall be adopted by the Board, including any student activity fees or membership dues. 

Approved fees shall remain in place until modified or removed by Board resolution. Fees collected for a 

specific purpose shall be used for that purpose only. 

Inability to Pay 

No child shall be denied full participation in any educational program including field trips due to an inability to pay 

for, or rent, necessary instructional resources. 

Waiver of Fees 

The Superintendent shall recommend and the Board shall approve a process to waive fees for students who qualify. 

At the beginning of the school year or at the time of enrollment all students who qualify shall be given clear and 

prominent written notice of the fee waiver provisions. The written notice of the fee waiver process shall include a 

form that parents may use to request waiver of fees. Mandatory waiver of fees for qualifying students shall be 

accomplished in compliance with applicable statutory and regulatory requirements. 



702 KAR 7:125 Pupil Attendance 

Students who are participating in co-curricular instructional activities that have been authorized by the Board of 

Education and are a definite part of the school's instructional program can be counted present while participating 

in such activity. 

KRS 158.070 Extracurricular Participation 

Students participating as part of a school-sponsored interscholastic athletic team, who compete in a regional or state 

tournament sanctioned by the Kentucky Board of Education or KHSAA, that occurs on a regularly scheduled student 

attendance day shall be counted and recorded present at school on the date or dates of the competition, for a 

maximum of two (2) days per student per school year. Students shall be expected to complete any assignments 

missed on the date or dates of the competition. 

Supervision 

Each school-related trip shall be supervised by a sufficient number of chaperones to ensure the safety and well-being 

of students. The Principal shall determine the number of chaperones needed and shall designate one chaperone as 

the individual responsible for the trip. No individual shall serve as chaperone unless approved by the Principal. 

A certified or classified staff member must accompany students on all school-sponsored or school-endorsed trips. 

For athletic trips, a non-faculty coach or a non-faculty assistant may accompany students as provided in KRS 161.185. 

Persons designated to accompany students shall be at least twenty-one (21) years old. Overnight trips shall include 

at least one male chaperone and one female chaperone if there are both male and female students participating on 

the trip. Chaperones that are not employees of the District shall be subject to a criminal history records check in 

accordance with Policy 03.6. 

The chaperone responsible for the trip shall complete required forms in a timely way to secure the necessary 

administrative, Board, and parent approvals, shall arrange for transportation, and shall provide parents with 

information about the trip. Note that as used in this policy, "parent" shall refer to the legal guardian of the student. 

Principal to Approve 

The school Principal shall have the authority to approve school-related day trips that fall into the following 

categories: 

1. all regularly scheduled athletic events;

2. all athletic trips which are part of a tournament or playoff in which the school is a 
participant;and

3. all school-related trips made within a 150-mile radius of the school in the state of Kentucky; 
 

Prior approval of the Principal is required for all school-related trips. The Board shall be regularly informed of any 

trip falling within these guidelines. 

Board to Approve 

Any school-related trips not falling within the guidelines above, including all overnight trips, and out-of-state 

trips regardless of distance, require prior Board approval. Until the Board has approved such a trip, there shall be 

no commitment of funds for expenses including deposits on fees, lodging, and transportation expenses. 




















