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Gila Crossing Community School 
 

 
Job Title: Substitute Teacher 
FLSA Status: Non-Exempt 
Supervised By: Lead Principal 

 
 
 
Classification: On call 
Salary Range: $110 - $125 
Directly Supervises: None

 
QUALIFICATIONS: 
 

1. Education – BA 
2. Must hold a valid Arizona Substitute Teaching Certificate or other valid Arizona Teaching 

Certificate(s). 
3. First Aid/CPR Certified 
4. Valid Arizona Driver’s License 
5. Valid IVP Fingerprint Clearance Card 
6. Ability to successfully pass a pre-employment drug test and extensive background check 

 
JOB GOALS: The Substitute teacher is responsible for executing the lesson plan, creating a safe, 
intellectually challenging learning environment in which each student is actively engaged in meaningful 
activities.  A substitute teacher is responsible for enabling each child to pursue his education as 
smoothly and completely as possible in the absence of his regular teacher. 
 
KNOWLEDGE, SKILLS AND ABILITIES: 
 

1. Knowledge is required to perform basic math, including calculations using fractions, 
percent's, and/or ratios; read technical information, compose a variety of documents, 
and/or facilitate group discussions; and analyze situations to define issues and draw 
conclusions 

2. Skills are required to perform multiple, highly complex, technical tasks with a need to 
periodically upgrade skills in order to meet changing job conditions 

3. Ability to read and interpret lesson plan 
4.  Ability to write routine correspondence  
5. Ability to apply common sense understanding to carry out instructions furnished in written, oral, 

or diagram form. 
6. Ability to deal with problems involving several concrete variables in standardized situations. 
7. Ability to speak effectively with students, staff and leadership 
8. Ability to communicate clearly and concisely, both orally and in writing. Ability to perform duties 

with awareness of all school policies and Board policies. 
 
DUTIES & RESPONSIBLITIES: 
 

• Follows all policies, rules and procedures to which regular teachers are subject and which good 
teaching practices dictates. 

• Remains in assigned classroom until all students have been dismissed for the day Responsible 
for overseeing pupil behavior in class and surrounding areas. 

• Reviews with principal all plans, duties and schedule to be followed during the teaching day, 
teaches the outlined lesson, maintains as fully as possible the established routines and 
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procedures of the school and classroom to which he/she is assigned 
• Completes evaluation at the end of the day, checks out with authorized personnel prior to 

leaving at the end of the day 
 
 
PHYSICAL DEMANDS:  While performing the duties of this job, the employee may require walking, 
standing, bending, carrying objects such as paper, books, visual aids, etc. 
 
WORK ENVIRONMENT: Work environment is generally indoors with some outdoors activities; in a 
classroom setting, must be able to work with interruptions. 
 
 
The duties listed above are only intended as illustrations of the various types and scope of work that may 
be performed.  The omission of specific statements of duties does not exclude them from the position if 
the work is similar, related or a logical assignment or extension of the position.  The job description does 
not constitute an employment agreement between the employer and the employee and is subject to 
change by the employer as the needs of the employer and the requirements of the position change. 
 


