
JOB TITLE: Learning and Innovation Specialist  

REPORTS TO: Director of Technology/Network Administrator  

SALARY SCHEDULE: CERTIFIED SALARY SCHEDULE, BASED ON RANK AND/OR EXPERIENCE 

CLASS CODE: 7526 

Scope of Responsibilities:  

Demonstrate a passion for education and promote a culture of curricular innovation 
throughout the district by facilitating professional development and growth experiences 
through co-teaching and empowering teachers to develop skills and plan projects that utilize 
innovative approaches to learning, include digital tools that empower students and foster 
active learning environments.   

Performance Responsibilities: 

1. With a focus on innovation in education, research and assessing current trends in 
collaboration with the Director of Technology and Level 5 leadership. 

2. Establish strong partnerships with members of the faculty to explore new instructional 
methods and innovative technologies for assessing student learning, differentiating 
instruction, and providing rigorous, relevant and engaging Project-Based, and Inquiry-
Based Learning experiences.  Supporting the 3 to 1 approach and personalized 
learning.  

3. Run on-campus workshops, trainings, clubs, design challenges, and other similar 
experiences for teachers and students for promoting innovation, risk taking, and 
entrepreneurialism. 

4. Support faculty and students with the integration of instructional technologies such as 
Google Work Space, Robotics, 3D design, Frontline Evaluation and various Digital 
Media, STEM projects, artificial intelligence. 

5. Provide first-line technical support for faculty in their evaluation platforms, and 
gradebook. 

6. Support online testing by facilitating updates and testing of secure browsers and 
bandwidth on student devices. 

7. Provide positive leadership in the dissemination and implementation of the 
Acceptable Use Policy (AUP) 

8. As a member of the District Technology Committee, attend meetings to: 
 
a. Strategize and implement the Strategic and Technology Plans of the district. 
b. Engage in ongoing learning to remain current in emerging technologies, 

trends, and research, to share and model effective practice in 21st-century 
teaching and learning strategies. 

c. Maintain technology integration alignment between divisions, facilitate 
technology implementations and support, and plan budgets. 



9. Oversee, update and create an interactive district webpage and support individual 
school websites. 

10. Professional Development: Student achievement is increased through professional 
development: 

a. Coordinate and facilitate professional development programs and activities to 
support the development, implementation, and assessment of curriculum content; 
b. Maintain and share professional expertise in knowledge of best education and 
pedagogical practices, instructional strategies, and instructional materials and 
resources; 
c. Implement appropriate avenues of professional communication, dialogue, and 
feedback to support continual improvement in an assessment of the outcomes of 
various curricular strategies as they relate to student achievement and school and 
district goals; 
d. Collaborate with staff to develop and analyze common assessments; 
e. Analyze data, formulate recommendations for change as appropriate, and develop 
and disseminate related documentation and reports; 
f. Conduct needs analysis and determines training objectives; 
g. Facilitate professional development and support for staff that is customized and 
relevant to ensure the success of curriculum implementation (learning targets, 
benchmark assessments, building-based/grade level-based/team based common 
formative assessments and interim assessments, resources matches, interventions).  

11. Provide digital learning and technology support for all staff members: 
a. Provide face-to-face contact time to support certified/classified and support the 
induction of new and continued education of veteran staff; 
b. Respond to staff members’ developmental and contextual needs and promote the 
ongoing examination of classroom practice; 
c. Collect data to demonstrate the effective practice of technology integration, to 
support professional development opportunities for all staff; 
d. Help staff identify student needs, plan for diversity/differentiated instruction, and 
ensure equitable curricular outcomes; 
e. Collaboratively find technology-rich solutions to challenging situations; 
f. Consistently build the capacity of certified and classified staff to gain awareness of the 
alignment of District strategic priorities (Collaboration, Strategic Plan, RTI, Assessment 
for Learning, Danielson Framework for Teaching). 

16. Other duties as assigned by the superintendent and/or director of technology 
 

Minimum Qualifications:  

1. Bachelor’s degree from an accredited 4-year college or university 

2. Graduate degree in innovation, technology, instructional design, educational leadership, 

or related field is preferred. 

3. At least 3 years prior related work experience as a lead teacher or coordinator of 

innovation, technology, instructional design, design thinking, or professional 

development. 



4. Strong organizational and problem solving 

5. Knowledge of adult learning characteristics and effective professional development 

design 

6. Effective verbal and written communication skills 

Knowledge/Skills: 

1. Computerized and electronic equipment including computer/mobile device, 
peripherals and other data communication equipment. 

2. Organizational skills 
3. Basic record keeping techniques. 
4. Ability to analyze situations accurately and adopt an effective course of action. 
5. A team player with excellent relational and communication skills, collaborative, 

cooperative, and patient, with a growth mindset. 
6. Genuine affinity for working with children and families in an educational setting 

7. Ability to make independent decisions along with maintaining the confidentiality of 

privileged and sensitive information 

8. High level of competence using technology 

Physical Demands: 

The work is primarily sedentary. It requires the ability to communicate effectively using speech, vision 
and hearing. The work at times requires bending, squatting, crawling, climbing, reaching with the ability 
to lift, carry, push or pull light weights. The work requires the use of hands for simple grasping and fine 
manipulations.  

 


