
1.      High school diploma or GED. 
2.      Experience in home school relations work or training. 
3.      Preferred member of the community with knowledge of the local culture and 
languages. 
4.      Understanding of the various social and health programs in the community that will 
involve work with parents and students. 
5.      Ability to write the necessary reports, and other documents associated with 
student services. 
6.      Must maintain confidentiality having access to materials and records. 
7.      Knowledge of and experience in working with tribal, federal and state programs. 
8.      Possess good communication skills. 
9.      Must be willing to follow the school mission and philosophy and promote positive 
attitude toward the philosophy to the community. 
10.  Ability to negotiate favorable conditions with staff, students, parents and guardians. 
11.  Physical and emotional condition adequate to meet the demands of assigned duties 
and responsibilities. 
12.  Must have a valid Arizona Driver’s License. 
13.  Must acknowledge and agree to maintain a Drug-Free workplace as a condition of 
employment at Gila Crossing Community School and the Gila River Indian Community. 
14.  Agrees to submit to all background investigations and drug testing as a condition 
of employment. 

Duties and Responsibilities: 
Responsible for working cooperatively with all school staff, students and parents in       
      creating a positive atmosphere and a free flow of information between the school   
      and home.   
Responsible for promoting community involvement in school activities both in class and  
      after school. 
 Responsible for promoting parental involvement through various 
Responsible for assisting with all programs that require parental involvement especially 

such areas as assessment and testing. This will also involve monitoring and gathering 
of information needed for home and school. 

Responsible for writing, reviewing and preparing reports and data required for the 
programs at the school. 

  Responsible for assisting administration in writing and developing of policies, procedures 
and guidelines relating to parental involvement. 

  Responsible for contacting and working with parents and guardians regarding any issues 
and concerns that relate to the students of Gila Crossing. 

  Responsible for assisting and participating in special training sessions for all staff that 
relates to parental involvement and other areas that are related. 

  Reviews and makes recommendations for improvement of parental involvement in 
school activities and students education. 

  Responsible for working with the Principal and administrative office on all matters 
relating to parent involvement. 

  Assists the Principal in reviewing and completing all necessary reports related to parental 
involvement. 



  Assists in making quarterly reports to the Board of Trustees in areas that relate to 
parental involvement. 

     Performs other duties and tasks as they relate to the program and student services.      
         Maintain and safeguard student files, maintaining strict confidentiality. 
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